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CHAPTER 1
INTRODUCTION
1000. PURPOSE
1. The primary purpose of the Career Planning Program 1s the retention of highly
qualified officer and enlisted Marines, Retention of quality Marines will ensure
the maintenance of a career force which 1s composed of Marines who are capable of

making significant contributions to the overall effectiveness of the Marine Corps.

2. The unit Career Planning Program should promote individual retention. To
accomplish this goal, each unit must

a. Ensure an i1ndividual approach.

b. Emphasize the value of personal satisfaction in a job well done and
the tangible benefits of a Marine Corps career.

c. Expedite personal service for all Marines,

1001, ORGANIZATION

1, Career planning 1s a function of command. Therefore, no unlque organlization
ex1sts to supplement the traditional lines of command. However, the following
agencles/personnel do exist within the Marine Corps organlzation to manage the
career planning program:

a. Headguarters Marine Corps. Career Planning Branch, Personnel Management
Division, Manpower Department (CMC (Code MMCP)).

b. Field Commands

{1) Career planning officers.
(2} Career planners.

2. Field organizations will be as prescribed by the organization/unit commander,
The following considerations apply:

a. Major commands will assign a primary duty career planning officer as
indicated in current tables of organization. All other commands will assign a
career planning officer on an additional duty basis.

b. Commanding officers will assign primary duty career planners as indicated
in current tables of organization. In commands which are not authorized a
primary duty career planner, a career planner will be assigned on an additional
duty bas:is.

3. Direct liaison between fleld career planning personnel and the Career Planning wJ
Branch at Headquarters Marine Corps 1s authorized and encouraged at all times.

This may be accomplished most efficiently and expeditiously by the senlor career
planning officer/career planner of each major/separate command. However, 1in the
interest of providing personal service for all Marines, and when time constraints
demand, all career planning personnel and unit commanders are authorized direct
liaison.

1002, RESPONSIBILITY T

l. Career Planning Branch {Code MMCP}, Personnel Management Divisie
Department, Headquarters Marine Corps.
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a. Mission. The Career Planning Branch 1s responsible to the Commandant
of the Marine Corps through the Director, Personnel Management Division
(CMC (Code MM)),and the Deputy Chief of Staff for Manpower (CMC (Code M)), for
managing the Marine Corps Career Planning Program and for the retention of
qualified officer and enlisted personnel to maintain personnel strength and
stability,

b. Organization. The Career Planning Branch consists of the Officer Section,
the Enlisted Section, and the Administrative Section, (See figure 1-1.)

c¢. Functions. A list of general and specific areas of responsibility and
functions 18 provided in figure 1-2,

2. Commanding Generals/Commanding QOfficers

&. The responsibility for a successful Career Planning Program rests with the
commander. However, 1t 15 a responsibillityv to be fully shared with every officer
and noncommissioned officer in the command.

b. The success or failure of a unit career planning program will invariably be
1in direct relation to the state of effective leadership exerted at all echelons of
the command.

¢. Commanders must be particularly watchful of their responsibilities with
regard to FMF Persconnel Assistance Program (FAP) and temporary additional duty
(TAD) Marines. Commanders of both parent and host commands are enjoined to
formalize local procedures regarding FAP and TAD Marines to ensure that the best
interest of the 1individual and career planning/retention programs are served,
\

3. Career Planning 0Officers

a. The career planning officer 18 a special staff officer responsible to the
commander for managing the command Career Planning Program and for the retention
of qualified officer and enlisted personnel,

b. All praimary duty career planning officers are required to effect direct
liaison with the Career Planning Branch at Headguarters Marine Corps on a weekly
basis,

4, Career Planners. The career planner 18 responsible to the commander for
administering the organizatlonal/unit Career Planning Program, and 1s the command's
expert on retention programs. To this end, the career planner must be knowledge-
able of and comply with the provisions of this Manual and associated orders,
publications and directives. The scope of the career planner's responsibility 1is
set forth in MCO P1200.7, MOS Manual, under the duties and tasks of MOS 8421,

5. All Officers and Staff Noncommissioned QOfficers

a. Career planning 1s an 1nherent responsibility of leadership. This
responsibility, particularly the guidance and counseling of 1ndividual Marines,
rests with all officers and staff noncommissioned officers.

b. Highly motivated, quality Marines should be referred to the career planner
for detailed information.
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*Commercial 202-624-XXXX

Figure l-l.--Career Planning Branch Organization,
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CAREER PLANNING FUNCTIONS
GENERAL
1. Advises the Commandant of the Marine Corps on military perscnnel matters,

2. Plans, promulgates and supervises the Marine Corps programs and regulations
pertaining to persconnel retention.

3. Maintains direct lialson with all career plannilng personnel in the field
and monitors the selection and formal training of such personnel.

4, Coordinates and maintains lilalson with other branches of the Armed Forces

and the U.S. Coast Guard on personnel retention matters in which the Marine Corps
participates or has 1lnterest.

5. Monitors all personnel action within the Personnel Management Divisicn

(CMC {Code MM})} and maintains close liaison with other staff agencies of HQMC

to ensure that career attractiveness 1s a significant consideration 1n the
development of policy.

6. Serves as unefficial ombudsman at HQMC regarding retention and career
planning.

7. Answers congressional correspondeénce pertaining to career planning.
8. Conducts career planning conferences.

OFFICER SECTION

1. Provides officers with personal counseling regarding their career goals and
professional performance.

2. Maintains continuous liaison with staff agencies within HOMC to ensure that
current Marine Corps policles and programs are known throughout the service,
and to ensure that career attractiveness 1s a significant consideration in the
development of policy.

3. Adminlsters the Officer Fitness Report Readonpt Program,

4, Studies officer retention trends. Recommends management actions to retain
best qualified officers in the quantity necessary to fill Marine Corps
reguirements.

5. Provides formal instruction for Marine Corps schools.

ENLISTED SECTION

1. Supervises and coordinates the enlisted retention portion of the Career
Planning Program through close liaison wilth unit career planners and enlisted
monitors,

2. Exercises authority cover first and second term 1mmediate reenlistments and
career length extensions.

3. Authorizes all accelerated payments of the selective reenlistment bonus and,

when requested, assists field commanders in determining eligibility for a
reenllistment bonus.

Figure 1-2,~-Career Planning Branch Functions.
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4, Studies long range enlisted retention trends. Recommends management action to
retain best qualified Marines 1n the quantity and skills required, Malntains
retention statistics.

5. Controls quotas and screens applications for assignment of Marines to the
Career Information and Counseling Course, Approves the assignment of MOS 8421,

6. Conducts continuous liailson with the Navy Career Information and Ceounseling
School at the Naval Schools Center, Norfolk, VA and Naval Training Center, San
Diego, CA concernilng career planning matters,

7. Provides personal counseling to career Marines regarding career goals/patterns
and professional performance.

8. Exercises authority over cancellations of extensions of enlistment agreements.

9. Approves requests for extensions or cancellatlons of active duty tours from
reservists serving on EAD.

10. Provides formal 1instruction for Marine Corps schools,
11. Conducts career planning i1nfermation trips to field commands.

ADMINISTRATIVE SECTION

1. Performs routine administration and service functions for the branch.

2. Responsible for editorial and directly related clerical and administrative
work pursuant to the preparation and printing of all branch originated Maraine
Corps directives and publications,

3. Maintains cognizance and administration of reenlistment eligibility codes.

4. Administers the Enlisted Fitness Report Readout Program,

Figure 1-2.,-—-Career Planning Branch Functions—-Contilnued.
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CHAPTER 2
CAREER PLANNING PERSONNEL

2000. ASSIGNMENT OF CAREER PLANNERS

1., The 1mportance of assigning highly motivated Marines to career planning billets
cannot be overemphasized. Personnel who take an enthusiastic interest in their
assignment will assist the Marine Corps in achieving 1ts goal of retention of

the highest quality Marines who are both eligible and recommended for reenlistment.
Marines assigned duties as career planners, whether primary or additional duty,
w1lll normally be in the grades prescribed by current tables of organization,.
Appropriate grade substitution, one grade higher or lower, 1s acceptable. In the
absence of specific grade assignments by table of organization, the career

planner should as a minimum be a highly qualified corporal with at least 4 years
active Marine Corps service with 1ndicated positive career i1ntentions.

2. With the retention effort directed toward quality Marines, 1t 1s of utmost
importance that career planning personnel exemplify those traits associated with
quality. Both primary duty and additional duty career planners should represent
the type of Marine we desire to retain in the career force.

3. Inasmuch as career planning blllets are category "B™ billets, gualified career
planners will not be assigned to individual commands by Headquarters Marine Corps.
Therefore, commanders must identify gquality Marines for assignment to those billets
from available personnel assets.

4, Upon i1dentification of prospective career planning personnel, liailson with

the Career Planning Branch at Headquarters Marine Corps 15 recommended prior to
assignment. A review of the personnel records will be accomplished to verify the
commander‘'s selection, 1f desired. Furthermore, the future avallability of selected
personnel can be determined to ensure stability.

5. Stability of assighed career planning personnel will enhance the success of the
unit Career Plannlng Program. To ensure stability, primary duty career planning
personnel should be assigned for a minimum of 1 vear and where possible for 2 or
more years. Furthermore, 1t 1s desired that additional duty career plannilng
personnel achieve similar tenure.

6, To achieve the desired stability, commanders must anticipate the transfer/
reassignment of 1ncumbent career planning personnel. Qualified replacements should
be selected 1n ample time for screening by the Commandant of the Marine Corps

(Code MMCP}, 1f desired, and formal school training, 1f necessary.

7. Despite the need for highly qualified and well trained career planning personnel,
the establishment of a professional career plannlng force 15 not deemed desirable.
Career planning 1s inherent to leadership and the exposure of as many quality

career Marines as possible to career planning assignments i1s beneficial to beth

the Marilnes concerned and to the Career Planning Program.

2001. WORKING AREA OF CAREER PLANNERS. The nature of career planning activity
requires that special consideration be given to the working area assigned to unit
career planners. The career planner's office should be located so as to be readily
accessible to all Marines during normal working hours. The capability of the
location to afford privacy during an i1nterview 1S essential. An area where
conversation can ke read:ily overheard by a third, uninvolved party 1s not conducive
to establishing a good rapport with an interviewer. Similarly, an area susceptible
to frequent interruption by daily activity inhibits the ability of the career
Planner to create the relaxed environment needed for a successful interview,

In assigning work spaces for career planners, commanders are enjoilned to consider
these and other factors which could affect their retention program.

2-3
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2002, TRAINING OF CAREER PLANNERS

1. 21l enlisted Marines assigned to primary duty career planning billets will
be successful graduates of formal school training 1n career planning. Further-
more, reassignment to formal scheoel training 1s mandatory 1f more than 3 years
have elapsed since performing career planning duties, Personnel assigned to
primary duty career planning billets who do not meet the ahove requirements
should be assigned to a formal school within 90 days.

2. Commands assigned additional duty career planning billets are urged to
schedule individuals filling these billets to receive formal school training
within 6 months of thelr assignment or as soon as practical depending on the
avallability of formal school quotas. Personnel subject to this policy include
those serving as additional duty career planners in battalion/squadron sized
units, 1n independent units (e.g., ships' detachments, MARTD's, etc.) and 1n
separate commands.

3. Formal school training 1s available as follows:

a., Career Information and Counseling Course, Naval Training Center, San Diego,

California

(1) Course Length. 4 weeks.

{2) Quota Control. Commandant of the Marine Corps {Code MMCP).

b. Career Information and Counseling Course, Fleet Training Center, Naval
Base, Norfolk, Virginia

(1) Course Length., 4 weeks,

(2) Quota Control. Commandant of the Marine Corps (Code MMCP).

c. Career Planning Course, Fleet Marine Force, Pacific, QOkihawa, Japan

(1) Course Length., 3 weeks.

(2) Quota Contrel, Commanding General, FMFPac.

4., Prior to the 1ssuance of orders to any Marine to attend the formal career
planning schools at San Diego or Norfolk, approval by the Commandant of the
Marine Corps 1s required. Submit the name, grade, and SSN of each nominee to
the Commandant of the Marine Corps (Code MMCP)}.

5. Additional regulations pertaining to assignment to such schools are contained
in the current edition MCO P1l500.12, Marine Corps Formal Schools Catalog.

6. Marine instructors at career information and counseling courses and the

senior Marine at the Fleet Marine Force Career Planning Course will submit

class results to the Commandant of the Maraine Corps (Code MMCP), Course graduates
wlll be automatically assigned MOS 8421 by this Headquarters, Marlnes posSesslng
MOS 8421 and serving in one of 200 authorized T/0 primary duty billets receive
specilal duty assignment pay of 530 per month.

2003, UNIFORM FOR CAREER PLANNERS

1. To enhance the prestige of career planners and to provide visibility for
1identification purposes, career planners are authorized to wear the dress blue
uniform as prescribed by current uniform regulations,

2. Subject to MCO P10120.28p, Individual Clothing Regulations, paragraphs 02053
and 02055.11g, 1ssuance of the small blue uniform allowance 1s authorized to
personnel who are assignhed to an authorized T/0 primary duty billet and are
assigned MOS 8421. When in garrison, the dress blue uniform will normally be
worn by authorized career planning personnel,

2-4
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2004. RECOGNITION OF CAREER PLANNERS

1. To provide additional emphasis on career planning and i1ts importance to the
Marine Corps, the Certificate of Appreciation, Figure 2-1, was designed as an
additional means of recognizing superior performance. It may be awarded in lieu
of, concurrent with, or in additicn to the other means of recognizing superior
performance such as meritorious promotlons, meritorious masts, and the Marine
Corps awards system,

2. The certificate may be awarded by commanding generals on behalf of the
Commandant of the Marine Corps. The career planning certificate of appreciation
forms may be procured from the Commandant of the Marine Corps (Code MMCP-3}.

3. Commanders of separate commands, not in the chain of command of a general
officer may submit nominations for award of the Career Planning Certificate of
Appreciation to the Commandant of the Marine Corps {Code MMCP-3). Complete
justification for the award must be included in all nominations.

4. Major commands are encouraged to establish appropriate procedures in which

to recognize the individual Marine who has made the most significant contribution
to the command's Career Planning Program.

2-5
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Certificate of Appreciation

Presented To

STAFF SERGEANT JAMES O SAMPLE, U. S MARINE CORPS

N rRecognition of exceptional efrort

and achievement in contributing to
a successfral

Career Planning Program

Presernted The __20TH Day Of _OCTOBER 80

AN R -

Commandant I the Marime G:;zu

Figure 2-1.--Certificate of Appreciation
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CHAPTER 3
REENLISTMENT AND EXTENSION OF ENLISTMENT
SECTION l: REENLISTMENT
3000. GENERAL

l. Types of Reenlistment. Reenlistment inveolves the execution of an entirely new
contract between the applicant and the Marine Corps. This contract 1s the basic
agreement which establishes the legal relationship between the United States
Government and an enlisted member. A reenlistment replaces either a current
enlistment/reenlistment contract, or one which has been terminated by separation.
All reenlistments will be for general service. There are three types of
reenlistment:

a, Immediate. The reenlistment of a Marine into the Regular Marine Corps
wlthiln 24 hours of the time of separation from the last service period in the
Regular Marine Corps, and at the place where that separation occurred. Immediate
reenlistment may be further categorized 1into two subcategorles:

(1) Early Reenlistments. An early reenlistment 1s any immediate reenlist-
ment effected following a discharge occurring more than 3 months before the
expiration of an enlistment or extended enlistment. (The date of normal expiration
of enlistment 1s excluded in computing the 3-month period.)

{a) The following regulations apply to early reenlistments:

1l Upon receipt of appropriate authority to reenlist a Marine, the
commanding officer 1s authorized to effect discharge of that Marine 1n accordance
with MCO Pl900,16B, MARCORSEPMAN, paragraph 6012.lh, for the express purpose of
reenlistment,

2 Agreements to extend enlistment may be canceled upon discharge
1f they are followed by the effecting of an immediate reenlistment, provided the
discharge occurred prior to the effective date of the extension of enlistment
period. However, the service obligations incurtred by those canceled extensions
of enlistment are still valid in these cases. Such cancellations do not remit
the obligation to serve the periods of service promised by the execution of those
extensions. Therefore, the minimum additional service reenlistment preregulsltes
established 1n paragraphs 3002.3a and 3002.4a(l) are reguired 1in excess of those
periods of service already obligated for by those extensions of enlistment canceled
by the discharge preceding the immediate reenlistment.

3 In the case of Marines elidible for SRBP/RRB, or those receiving
SREP/RRE for thelr present contract, refer to the current edition of MCO 7220, 24.

4 In the case of Marines who were paid an enlistment bonus for
their present contract, refer to the current edition of MCO 1130.57.

5 Marines discharged for early reenlistment are not entitled to
lump sum leave settlement, The Department of Defense Military Pay and Allowances
Entitlements Manual, paragraph 40401 applies.

(b) The following Marines are not eligible for early reenlistment:
1l Marines who have applied for appointment to warrant or commissioned
officer status and have received notification of selection or are awalting

notification of selection or nonselection.

2 Marines who are currently undergolng a course of instruction
leading to a commission in the Marine Corps Reserve.
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3 Marines who have been accepted for assignment to the Naval
Preparatory School as candidates for appolntment to the U.S. Naval Academy.

4 Marines who fall tec meet the reenlistment eligibility
prerequisites set forth in this Manual, This does not apply 1n cases where the
commanding general has walved eligibility prerequisites for first term Marines 1n
accordance with paragraph 3002 of this Manual,

{2) Reenlistment Following Discharge Upon Expiration of Enlistment.
Marines discharged not more than 3 months before the expiration of enlistment
or extended enlistment are considered to have been discharged as 1f they had
completed this enlistment or extended enlistment. (The date of normal expiration
of enlistment 1s excluded in computing the 3-month period.} Marines so discharged
are afforded any right, praivilege, or benefit, that they would have had 1f they
had been discharged upon expiration of enlistment or extended enlistment, except
that they are not entitled on that enlistment to pay and allowances for the period
not served., MCO P1900.16B, MARCORSEPMAN, paragraph 6009 applies, Marines who
reenlist following such discharge are entitled to bonus entitlements paid for
previous enlistments as stated in current editions of MCO 1130,57, MCO 7220.24,
and the Department of Defense Military Pay and Allowances Manual.

b. Continuous. The reenlistment of a former Marine i1n the Regular Marine
Corps who has been separated from the Regular Marine Corps for greater than 24
hours but not more than 3 months. The period of 3 months begins on the day
following the date of discharge or release from active duty and ends with the
day of the month 3 months later corresponding to the date of discharge or release
from active duty.

c. Broken. The reenlistment of a former Marine i1n the Regular Marine Corps
who has been separated from the Regular Marine Corps for more than 3 months.

2. Reenl:istment Ceremony. Reenlistment 1s a major event in the career of

an enlisted Marine. An appropriate, meaningful ceremony should be held which
wlll render full recognition of the high quality of performance attested to
by the recommendation for reenlistment, The commanding officer cr, 1f that
officer 15 absent, the executive officer should preside, The following
procedures are consldered appropriate:

a. Consideration of the member's desires regarding the time and location of
the ceremony; family, special guests, and fellow Marines to be 1invited; a
particular officer to administer the oath. Providing the reenlistment of an
1ndividual has been authorized by proper authority, the oath of enlistment may
be administered by any commlissioned officer in a Regular, Reserve, or retired
status 1n the U.S. Armed Forces,

b. Photographic coverage of the ceremony wilth copies of the prints presented
to the member., Press releases may be forwarded to station, hometown and local
newspapers.

C. Organization of a brief social gathering with simple refreshments
following the ceremony for the Marine and his/her guests.

d. Grant specilal liberty or leave as soon as possible following the
reenlistment. (See current edition of MCO P1050.3.)

e. Personalize the occasion with other recognltion as appropriate.
3. Reenlistment Term. Marines may be reenlisted in the Regular Marine Corps for

a period of 2, 3, 4, 5, or 6 years according to the merit of their service record
as determined by appropriate and competent reenlistment authority.

L]
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3001. REENLISTMENT AUTHORITY

i. All authorizations of reenlistment requests are dependent upon the applicant
meeting all eligibility criteria for reenlistment and type cf reenlistment
contemplated, Entitlement to any options or incentives offered to execute the
reenlistment 18 contingent upon meeting reenlistment eligibility criteria, and
then any eligibility criteria established to determine qualification for those
options and incentives. Whenever possible, reenlistment authority should be
delegated to the unit commander. However, the circumstances of each reenlistment
may be different. The authorization of a higher authority may be required.
Therefore, close scrutiny of each reenlistment request case 1s required. Subsequent
paragraphs of this Manual prescribe the eligibil:ity criteria for reenlistment,
limitations which are i1mposed upon certain reenlistment categories, and situations
where commanders may authorize the reenlistment of Marines. Provisions for
reenlistment authority and eligibility criteria also apply to Marines who desire
to execute career length extensions of enlistment. $See paragraph 3200 of this
Manual for further instruction.

2. Marines on Their Initial Enlistment Contract

4. Only commanding officers with special court-martial convening authority
may approve the immediate reenlistment of Marines on their 1nitial enlistment,
provided the Marine concerned 1s recommended and meets all reenlistment eligibility
¢riterla.

b. Commanding officers are not authorilzed to waive any of the reenlistment
eligibility prerequlsites or other requirements contained in this Manual without
the specific approval of the Commandant of the Marine Corps (Code MMCP} or the
commanding general as authorized in paragraph 3002 of this Manual,

3. Marines on Their Second Enlistment Contract

a. Only commanding officers with special court-martial convening authority may
approve the 1mmediate reenlistment of Marines on their second enlistment, provided
the Marine concerned 1is recommended and meets all reenlistment eligibility criterila.
In additicn, Marines on their second enlistment must meet the following prereguisites.

(1) That the Marine has been 1in the reenlisting organization for 6 months
prior to reenlistment. Marines who desire reenlistment and who have less than 6
menths in the organization must submit a reenlistment request to the Commandant of
the Marine Corps {(Code MMCP-2). This minimum perilod of observation stipulation 1s
waived for Marines assigned to speclal duties which requilre a preliminary guality
control Screening prior to their assignment (recruiting, drill instructer, barracks,
MSG).

(2) That such reenlistment does not exceed the following total active
service limits by grade-

(a) Corporals not to exceed 8 years active Marine Corps service.

(b) Sergeants and above not to exceed 12 years active Marine Corps
service.

b. Requests for waiver of reenlistment prerequisites for Marines on their
second enlistment and reguests for reenlistment from those Marines not meeting the
above criteria must be submitted to the Commandant of the Marine Corps (Code MMCP-2),

4. Marines on Third or Subseguent Enlistment. Reenlistment requests from Marines
on their third or subseguent enlistment must be approved by the Commandant of the
Marine Corps (Code MMEA-6). However, those Marines, who have previcusly submitted
a request for transfer to the Fleet Marine Corps Reserve, must submlt thelr request
te the Commandant of the Marine Corps (Code MMSR-2) requesting cancellation of
their orders. Furthermore, they must also agree to reenlist or extend for a
minimum periced of 2 years from the date that transfer to the Fleet Marine Corps
Reserve 1s canceled.
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5. The only other exceptions to the above are that Marines selected for

assignment to various college education programs such as the Degree Complet:ion
Program for Staff Noncommissioned Officers (MCO 1560,.21), the Marine Corps Enlisted
Commissioning Program (MECEP) (MCO 1560,15), the Secretary of Navy Scholarship
Program (SECNAVINST 1500.4}, and certain Marines promoted tc the grade of gunnery
sergeant and above (see paragraph 3100) will be reenlisted or extended without
prior approval of the Commandant of the Marine Corps for the minimum time necessary
to comply with obligated service requirements of the appropriate directive or
paragraph of this Manual,

3002, REENLISTMENT ELIGIBILITY CRITERIA

l. General., 1In considering applicants for reenlistment, cauticn must be exercised
to ensure that other administrative criteria affecting a Marine's reenlistment
situation are considered prior to autheorizing further service, Some of these are
computation of lost time, promotion status, grade at time of reenlistment, service
limitations, and reenlistment optlons and incentives, Marlnes must be thoroughly
counseled on what the Marine Corps will provide and what 1s required of them,
reenlistment prerequlsites i1ncluded. Reenlistment prerequisites which may be waived
by commanding generals for first term reenlistees are so 1indicated. Waivers(s)

of other eligibility prereguisites must be obtained from the Commandant of the
Marine Corps. Reenlistment of Marines not eligible to reenllst 1n accordance with
the following prerequisites 1s not authorized unless waiver(s) of the appropriate
prerequlisites has/have been authorized by the approprlate competent authority prior
to reenlistment. Policies and procedures for consideration of a Marine's case for
waiver of reenlistment prerequlsites are discussed in detail i1n paragraph 3003 of
this Manual.

2. Basic Reenlistment Prerequisites. The following basic reenlistment prerequisites
pertain to all Marines applylng for reenlistment., The Marine's case must satisfy
these prerequisites prilor to effecting his/her reenlistment.

a. Be recommended by his/her commanding officer.

b. Must have demonstrated high standards of leadership, professional competence,
and persconal behavior required to malntain the prestige and quality standards of the
Marine Corps.

c. Possess the moral character and personal integrity expected of all Marilnes.

d. Pass a physical examinatlon to be fully gualified for all duties at sea
and i1n the field. MANMED 15-83 provides information regarding validity periods
for reports of medical examinations, Additionally, the Marine must meet dental
standard Class I or II as prescribed in Chapter 6, Art. 6-101, Manual of the
Medical Department (MANMED). Provided the Marine 1s otherwlse qualified for
enlistment, he/she may be extended for sufficient length of time to obtain
treatment to meet the prescribed dental standards (paragraph 3200.6 applies).

e. Pass the physical fitness test 1n accordance with the current edition of
MCO 6100.3 and meet military appearance and height/welght standards prescribed by
the Commandant of the Marine Corps.

f. Not have a record of any civil or rilitary involvement i1n 1llegal, wrongful
or 1mproper use; possesslon; sale; transfer; introduction on a military installation;
and trafficking of any narcotic substance, dangerous drugs, or marijuana. Walvers
of this preregquisite will not be considered. As an exception, a Marine who has been
punished under Article 15, UCMJ proceedings, for simple use or possession cof marijuana
1s considered eligible for reenlistment provided all available evidence was
considered at those proceedings and the Marine 1s otherwise eligible for reenlistment.
Paragraph 6017.2d of MCO P1900.16B, MARCORSEPMAN, applies.

g. Not be a conscientiocous objector and have never received clemency under the
President's Clemency Program {(Executive Order No, 11803 of 16 September 1974).
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h. Not be a sole surviving son/daughter. However, Marine may waive thls status
in accordance with the current edition of MCO 1300.8,

1. Not be sole parent eligible for discharge. Reguests for walvers are
encouraged for Marines who are otherwise eligible for reenlistment and who have
demonstrated, by their record of performance, that they are available for unre-
stricted service on a worldwide basis. (May be waived by the commanding general.)

J. Not be under a Commandant of the Marine Corps imposed reenlistment
restriction (may be waived by the commanding general for first term Marines provided
reason for restriction 15 obtalned from the Commandant of the Marine Corps (Code
MMCP)).

k. Have no convictions by a court-martial. (May be waived by the commanding
general for first term Marines.)

1. Have no known civilian court convictlons or actions tantamount to a court
conviction for felonles; have no khown convictions by civilian authorities (forelgn
or domestic) or actions tantamount to a finding of quilty for felonies or offenses
for which the maximum penalty under the UCMJ 1s death or confinement for 1 year or
more; for other offenses where the adjudicated sentence 1ncluded civil restraint
for 6 months and/or a fine of $500 or more; or for offenses due to 1nvolvement
with narcotic substances or dangerous drugs. Only convictions which occoarred while
on active duty will be considered, unless a prior conviction was unknown/not revealed
at the time of 1nitial enlistment. (May be waived by commanding generals for first
term Marines.) Convictions for offenses simply invelving use or possessicn of
mari1juana do not render a Marine 1neligible for reenlistment, provided the
adjudication for the offense concerned considered all avallable evidence, does
not fall within the scope of the other ineligible categories listed above, and the
Marine 1s otherwlse recommended and eligible for reenlistment. For offenses not
listed or closely related to those listed in the Manual for Court—-Martial Table of
Maximum Punishments, the maximum punishment authorized by the U.S. Code, or the
District of Columbila Code, whichever 1s lesser, applies. For further guidance, see
MCO P1900.16B, MARCORSEPMAN, paragraph 6017.3c. In this regard, only convictions
which occurred while on active duty will be considered, unless a prior convictlon
was unknown/not revealed at time of 1nitial enlistment, (May be waived by the
commanding general for first term Marines.)

m. Have no more than twe nonjudicial punishments, (May be walved by the
commanding general for first term Marines.)

n. Have a minimum conduct and proficiency average of 4.0/4.0, respectively.
(May be waived by the commanding general for first term Marines, not applicable to
sergeants and above.)

3. Prerequlsites for First Reenlistment. In addition to those basic reenlistment
prerequlsites established i1n paragraph 30062.2 above, Marines serving on their initial
enlistment, 1ncluding extensions of enlistment thereto, must meet the following
prereguilsites prilor t¢o reenlistment

a., Time In Service Criteria. Providing that the requested/authorized
reenlistment term provides a minimum of 2 years service beyond the term of the
current contract and any extensions of enlistment thereto:

(1) Marines with an initial enlistment term of 2 years are elilgible to
reenlist upon completion of a minimum of 21 months of continuous active duty in the
Regular Marine Corps.

{(2) Marines with an initial enlistment term of 3 or more years are eligible
to reenlist when they have less than 1 year remainlng on the current enlistment
contract.

b. Have successfully completed a 10th grade education or that equivalent.
(May be waived by the commanding general.}
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¢, BHBave a general technical {(GT) aptitude area score of 80 for a high school
graduate or 95 for a nonhigh school graduate. (May be waived by the commanding
general.)

4, Prerequisites for Second and Subsequent Reenlistment. Marines who have
previously reenlisted must meet all the basic reenlistment prerequisites delineated
in paragraph 3002,.,2 (applicable to current enlistment only). Any disqualifying
factor for which the Marine was previously granted a reenlistment waiver by the
Commandant of the Marine Corps will not in 1tself be a bar to reenlistment.
However, such disqualifying factors will be considered in evaluating the whole
Marine.

a. Additionally, Marines who have previously reenlisted must meet the following
prerequilsites:

(1) Have less than 1 year remaining on the current enlistment contract and
reenlist for a term which will result in a minimum 2-year service obligation beyond
the current contract and extenstons of enlistment thereto.

'

(2) Marines serving on their second enlistment must have successfully
completed a high scheool level education as evidenced by a high school diploma, to
include diplomas received from home study programs approved by the National Home
Study Council, or possess a state or lecal civilian agency equlivalency certificate
or a letter of intent to issue such a certificate at a later date, either of which
may be based upon General Educational Development (GED) test battery results. The
GED test battery results in themselves do not satisfy this requirement, Certificates
of attendance or completion and letters certifying attendance in high school through
the 12th grade do not satisfy thls requirement.

b. 1If a third or subsequent term Marine desires additional service but 1s
not recommended for reenlistment, his/her request must still be referred to the
Commandant of the Marine Corps {(Code MMEA-6). Final reenlistment authority in
this case resides at this Headquarters.

3003, WAIVER OF REENLISTMENT PREREQUISITES

l. General. Marines requesting reenlistment who do not meet those prerequisites
prescribed 1n paragraph 3002 of this Manual may be considered for waivers unless
waiver of the appropriate reenlistment prerequisite 1s prohibited. Although the
authority to walve reenlistment eligibility criteria rests with either commanding
generals or the Commandant of the Marine Corps, 1t 1s a basic perogative of
subordinate commanders at each decision level, 1i.e., company/battery, battalion/
squadron, etc., to disapprove the waiver request of any i1neligible reenlistment
applicant without forwarding 1t to the next higher decision level for action.
However, such action is authorized only in accordance with guidelines established
by higher headquarters and providing an gbjective evaluation of the Marine's case
was accomplished under the "whole Marine"™ concept. The utmost discretion must

be used 1n granting walvers. In each case, the good of the Marine Corps will take
precedence. The walver process 15 not intended as an administrative addendum by
which ungualified applicants can be reenlisted.

w

2. ™Whole Marine" Concept. The decision to submit and to approve a Marine's case .
for a waiver of reenlistment prerequilsites 1s arrived at under this concept. The
Marine's value to the Marine Corps will be judged with objectivity considering each
of the following criteria:

a@. Overall performance, past and present,

b. Individual 1nitiative towards correctioh of the basis for his/her
ineligaibility.

c. Future potential as a career Marine,
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3. Commanding generals are authorized to grant waivers of certain reenlistment
prerequisites as indicated 1in paragraphs 3002.2 and 3002,3 of this Manual. This
authority may not be redelegated. Waivers granted shall have been considered in
accordance with the criteria established in paragraphs 3003.1 and 3003.2 above.
Requests for reenlistment options from first term Marines who have been granted a
waiver of reenlistment prerequisites must arrive at this Headquarters endorsed by
the commanding general who granted the walver or 1n compliance with the message
format provisions contained 1n figure 3-1,

4. Waiver Request Format., Regquests for waiver of reenlistment prerequisites will
be forwarded 1in the following format via the chain of command to the Commandant of
the Marine Corps (Code MMCP} for first and second term Marines or the Commandant of
the Marine Corps (Code MMEA-6) for third or subsegquent term Marines.

a. A positive recommendation from the commanding officer.
b. Copiles of service record bock pages 3, 5, 11, 12, 13, and 23.

¢. Current photographs of the Marine (paragraph 3002.2e waivers only).
(See paragraph 3302.2.)

d. A request for waiver of physical examination, for immediate reenlistment
only, must be based on the fact that a medical officer of the Department of Defense
1s not avallable. If a waiver of physical examination is granted, a notation will
be made on the Enlistment Contract, Armed Forces of the United States (DD Form 4)/
USMC Agreement to Extend Enlistment (NAVMC 321A) 1n accordance with current
instructions.

e. In those cases where a waiver had been granted, a physical examination by a
Department of Defense medical officer shall be obtained at the earliest opportunity,
in accordance with Article 15-40 of the Manual of the Medical Department (MANMED.)

f. Requests for waiver of disqualifying physical defects must be submitted to
the Commandant of the Marine Corps in accordance with current instructions including
Article 15-38, MANMED. Coples of current Report of Medical Examination (SF 88) and
Report of Medical History (SF 93) will be cubmitted with these requests. Examining
physicians are not authorized to waive such defects.

5. Administrative Requirement. When a waiver of a reenlistment prerequisite has
been granted, an appropriate entry must be made on page 11 ¢f the Marine's service
record book indicating the type of waiver granted, the pertinent paragraph of this
Manual which lists the reenlistment prerequisite waived, and the waiver authority
who granted the waiver. For example:

"{Date) The reenlistment prerequilsite contained 1n paragraph 3002.2n of
MCO P1l040.31B for minimum proficiency and conduct markings waived by CG, lst
MARDIV for first term reenlistment.

(Signature of Commanding Officer)"






A

¢

L)

-

CAREER PLANNING AND DEVELOPMENT GUIDE
CHAPTER 23
REENLISTMENT AND EXTENSION OF ENLISTMENT
SECTION 2 RESTRICTIONS AFFECTING FURTHER SERVICE AUTHORIZATION

3100, SERVICE LIMITATIQONS

1. The total active service authorized is limited as predicated on the grade held.

a. The following depicts the active service limitation by grade held at the
time of reenlistment, to include the period of reenlistment/extension contemplated.

Corporal 8 years active Marine Corps service
Sergeant 12 years active Marine Corps service
Staff Sergeant 20 years active service
Gunnery Sergeant 25 years active service
lstSgt/MSgt 27 years active service
SgtMaj/MGySgt 30 years active service

b. ExXceptions to the service criteria i1ndicated above may be made 1n cases
inveolving humanitarian considerations provided the individual 1s a guality Marine,
Short term extensions are justified in this situation.

c. Additional service for quality Marines with special skills as 1in
undermanned occupational fields may be author:ized to the following limits by grade,

Staff Sergeant 23 years active service
Gunnery Sergeant 28 years active service
lstSgt/MSgt 30 years active service
SgtMaj/MGySgt 33 years active service

Waivers to this service criteria may be granted 1n exceptional cases only where
there 18 a critical Marine Corps need by grade and MOS.

d. Marines attaining a 30-year career will normally be authorized total
service of 180 days beyond the 30th anniversary unless otherwlise qualifying for
additional service.

2. In addition to the service limitations cited above, the fcllowing additicnal
guildelines apply:

a. Service Bevond 20 Years

(1) All service beyond 20 years, wisth the exception of the extension of
reenlistment provisions ceontained in paragraph 3200.6b{(3)}, and those Marines who
have previously requested transfer to the Fleet Marine Corps Reserve, must be
approved by the Commandant of the Marine Corps (Code MMEA-6). Those Marines, who
have previously submitted a request for transfer to the Fleet Marine Corps Reserve,
must submit their request to the Commandant of the Marine Corps (Code MMSR-2)
requesting cancellation of their orders., 1In addition, they must agree to reenlist
or extend for a minimum period of 2 years from the date transfer to the Fleet
Marine Corps Reserve 1s cancelled. The only other exception will be that Marines
selected for promotion to gunnery sergeant and above may be reenlisted or extended
a maximum of 2 years, when such reenlistment or extension 1s a prerequlsite for
promotion and will not result in total active service exceeding those limits
established 1n paragraph 3100.la above.

(2) Prerequisites, The following prerequisites must be satisfied by all
applicants for service beyond 20 years:

(a) Must meet the basic reenlistment prerequisltes established in
paragraph 3002,

{b) Must be a staff sergeant or above.
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{c) Request for active service beyond 20 years should be submitted to the
Commandant of the Marine Corps (Code MMEA-6), to arrive not less than 3 months nor
more than 12 months prior to expiration of enlistment or desired date of reenlistment.
Personnel ordered to accompanied tours who must have sufficlent remaining obligated
active service may request service beyond 20 years upoh receipt of orders,

(d}) All requests must include, 1n addition to items noted in
paragraph 3302.2.

L

Length of reenlistment/extension desired.

Current expiration of enlistment date.

L)

3 Total active service at expiraticon of enlistment date,

(3) Endorsements forwarding requests for active service beyond 20 years
w1lll include & pesitive recommendation by the commanding officer regarding the
Marine's qualifications for continued service.

b. Maximum Age Limiltation., Reenlistment/extension will not be approved for
a period which will result 1n serving past the last day of the month in which the
applicant wi1ll attain age 55, except where the staff noncommisioned officer has not
or will not beccome eligible for transfer to the Fleet Marine Corps Reserve prior
to attaining age 55. Exceptions to the age limitation will be considered by the
Commandant of the Marine Corps (Code MMEA-6) 1in the followling lnstances, provided
the i1ndividual 1s a quality Marine.

{l) The Marine Corps has a critical requirement for the grade and MOS of
the Marine concerned.

{2) Humanitarian conditions exist. In this instance, short term
extensions may be justifiable.

¢. Promotlon. Marines with at least 18 years active duty, who have been
selected for promotion to gunnery sergeant and above, must serve 2 years in the
grade to which being promoted, to be computed from the date the appointment 18
effected. If additicnal service 1s a prerequlslte for promotion, commanding
officers are authorized to reenlist or extend Marines, provided the total of all
extensions does not exceed 48 months, for a period not to exceed 2 years on the
date the promotion 1s effected., The provisions of paragraph 3100.1 do not pertain,
except that total service will not exceed 30 years.

d. Sergeant Major of the Marine Corps. The sergeant major selected to serve
as Sergeant Major of the Marine Corps may reenlist or extend a current enlistment
to have sufficient active obligated service to permit completion of a minimum of
a 2-year tour in that office, provided the total of all extensions dees hot exceed
48 months. The provisions of paragraph 3100.1 above do not apply to the Sergeant
Major of the Marine Corps.

e. Sergeants. ©Sergeants who have been considered for promoticn once 1in the
promotion zone but were ncot selected may reqguest authorization from the Commandant .
of the Marine Corps {Code MMCP or MMEA-6, as appropriate}) for only that amount of
servlice which will allow them to be considered once in the above zone. No sergeant
may be reenlisted or extended who has twice failed selection, regardless of total
active service, having been considered once 1n the promotion zone and once 1n the
above zone, without approval of the Commandant of the Marine Corps (Code MMCP or
MMEA-6, as appropriate).

f. Marine Band, The provisiors of paragraphs 3100.la and 3100.2b do not
apply to members of the Marine Band.



L]

CAREER PLANNING AND DEVELOPMENT GUIDE
CHAPTER 3

REENLISTMENT AND EXTENSION OF ENLISTMENT

SECTION 3 EXTENSIONS CF ENLISTMENT

3200. VOLUNTARY EXTENTIONS QF ENLISTMENT

l. General., Voluntary extensions of enlistment are executed 1in monthly increments
and may be classified 1nto two types.

a. Career Length. Extensions of enlistment for periods of 24 months or greater
are career length extensions of enlistment.

b. Short Term. Extensions of enlistment for perlods of 23 months or less are
short term extensions of enlistment.

2, Definitions

a. Execution Date. The day an agreement to extend an enlistment 1s subscribed
and sworn to 1s the execution date. O©On this day, the agreement to extend an
enlistment i1s valid and the USMC Agreement to Extend Enlistment (NAVMC 321A) becomes
a legal document. By definition, the execution date must precede the effective
date of the extension of enlistment.

b. Effective Date. The effective date 1s the date on which the term of the
extension of enlistment commences or becomes operative. An extension of enlistment
1s effective on the day following the expiration of current contract (ECC) date.

c. Expiration of Current Contract (ECC). The ECC date 1s the day on which the
current contract expires. The ECC date does not reflect an extension of enlistment
until the extension becomes operative. MCO P1080,35C, PRIM, paragraph 8113, conta:ins
complete i1nformation concerning ECC date.

d. Explration of Active Service (EAS). The EAS 1s the last day in which the
current reenlistment agreement may be effective, If the reenlistment contract has
been extended by an executed extension of enlistment, the EAS corresponds to the last
day of the service period covered by that extension of enlistment, The new EAS 1s
valid f£rom the execution date of the extension of enlistment.

3, Effect of Extensions of Enlistment on Reenlistment Bonuses. An exXtension, ohce
executed, 1s considered additional obligated service and any unserved portion of 1t
may not be considered for entitlement in the Selective Reenlistment Bonus Program
(SRBP} computation.

4. Marines may agree to extend their enlistment in order to have sufficient
obligated service to accept a promotlon or to qualify for a preferred assignment.

5. Extensions of enlistment to have sufficient obligated active service to gqualify
for an assignment for a course of instruction do not constitute a guarantee of a
specific tour length or permanent assignment in a particular skill. While a normal
tour length can reasonably be expected, the individual will be subject to future
assignments and classificaticn actions based on the needs of the Marine Corps.

6. Short Term Extensions of Enlistment

a. Purpose, ©Short term extensions are intended to provide sufficient obligated
active service to permlt serving a tour of specified length and are primarily of
benef1t to the Marine Corps. Short term extensions may only be effected to provide
the required service to participate 1n a particular exXercise, deployment, official
project, study, or course of training, to yain sufficient obligated service to
gualify for a specific assighment, valid humanitarian circumstances, to qualify for
reenlistment, or to gualify for transfer to the Fleet Marine Corps Reserve. Other
instances where short term exXtensions of enlistment are approprlate are as follows
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(1) Subject to the provisions of paragraph 3200.6b below, an extension for
reason of additional service only must be made for a minimum periled of 12 months,
wlith a maximum period of 23 months on a one time basis only for any given
enlistment. The following entry must be made on line 12 of the USMC Agreement to
Extend Enlistment (NAVMC 321A):

"For additional service only, no other benefits involved in this
transaction,

(Signature of Marine)"

(2) An enlisted Marine whose wife 1s pregnant may voluntarily extend his
enlistment for a minimum period of 12 months 1in order teo receive medical benefits,
provided his service has been satisfactory and his services can be effectively
utilized. If the Marine's services cannot be utilized locally, commanding officers
wlll forward the request to the Commandant of the Marine Corps (Code MMEA) with
appropriate recommendations. To qualify for this extension, the Marine's wife must
be scheduled to deliver subsequent to the Marine's expivaticn of active service,

b. Authority. Provided the authorized term of extension does not result 1in
total active service beyond service limitations established in paragraph 3100 of
this Manual, commanders may approve short term extensions of enlistment for:

(1) Marines on thelr initial enlistment, provided the total of all short
term extensions does not exceed 23 months. Reguest cases not covered by the above
criteria will be submitted to the Commandant of the Marine Corps (Code MMCP).

{(2) Marines on their second enlistment, provided the total of all short term
extensions does not exceed 23 months and they have been in the reenlisting
organization for & months prior to the execution date of the extension. Request
cases not covered by the above criteria must be submitted to the Commandant of the
Marine Corps (Code MMCP-2). As an exception, commanders may approve one short term
extension of enlistment for a maximum period of 6 months for a Marine on his/her
second enlistment who has requested reenlistment but has not yet served 6 months
in his/her prospective reenlisting organizatien. In this case, the reason stated
in block 12 of the USMC Agreement to Extend Enlistment (NAVMC 321A) will be:

"To permit a sufficient period of observation to be authorized reenlistment by
the Commanding Officer, (reenlisting organization)."

(3) Marines on their third or subsequent enlistment, provided the sum of
all short term extensions does not exceed 6 months. Request cases not covered
by that criteria must be submitted to the Commandant of the Marine Corps {Code
MMEA-6).

(4) Marines selected for promotion to the grades of gunnery sergeant or
above, provided the periocd of extension 1s not greater than 23 months, Such
extensions of enlistment may be authorized only 1f necessary to enable these
Marines to accept promotion under the provisions of the current edition of
MCQ P1400.29, MARCORPROMAN.

7. Career Length Extensions of Enlistment

a. Purpose and Scope. A career length extension 1s a means by which a Marine
may acguire sufficient obligated service for a particular assignment, 1f an
additional service commitment 1s reguired prior to the Marine becoming eligible to
reenlist 1n accordance with paragraphs 3002.3 and 3002.4a(l) of this Manual. On
1ts effective date, a career length extens.on executed for a term of 3 or more
years becomes 1ndistinguishable from a 3 or more years reenlilstment i1n regard to
bonus eligibility and reenlistment options and incentives, For example,
reenlistment bonus payments and promotion by reason of promotion incentive will
not be autheorized praior to the effective date of the extension of enlistment,
Also, accrued leave payments i1n conjunction with extensions of enlistment are
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pavable only for the first voluntary extension of enlistment on the day before
the effective date of extension. Further, any career length extension, on 1its
effective date, contributes to the retention attainment statistic of the command
1n which the subject Marine 1s a member when that extension 1s effected.

b. Service Term Limitations., Career length extensions must be executed 1in
monthly i1ncrements for periods of service ranging from 24 to 48 months. However,
the sum of all extensions, career and short term, may not exceed 48 months,
Additionally, the term of service must not authorize an active and obligated
service total 1n excess of those limitations established 1n paragraph 3100 of this
Manual.

c. Eligibility Prerequisites. Marines requesting authorization to execute a
career length extension must meet all reenlistment eligibility prerequisites
appropriate for their enlistment category or be granted a waiver(s) of the
prerequisite(s}) by the appropriate waiver authority. See paragraphs 3002 and
3003 of this Manual.

d. Authority. All authorizations of requests to execute career length
extensions of enlistment are dependent upon the applicant's satisfying all
reenlistment eligibility criteria.

(1) Marines on Their Initial Enlistment. Commanding officers with special
court-martial author:ity are authorized to approve the requests of these Marines who
request to exXecute a career length extension. If the Marine does not meet all
reenlistment prerequisites, approval of the Commandant of the Marine Corps (Code
MMCP) or commanding general, as authorized in paragraph 3002 of this Manual, 1is
required.

(2) Marines who are serving on their second enlistment requesting to
execute a career length extension must submit thelr requests to the Commandant of
the Marine Corps (Code MMCP-2), 1f they have not been a member of their cogn:izant
organization for at least 6 months. Otherwise, commanding officers with special
court-martial authority may approve such requests.

{3} Marines who are serving on their third or subsequent enlistment
requesting to execute career length extension must submit theltr requests to the
Commandant of the Marine Corps {(Code MMEA-6) for approval.

3201, CANCELLATION OF VOLUNTARY EXTENSION AGREEMENT

1. Cancellation of voluntary extensions of enlistment are not authorized on or
after the effective date of the extension period. Separation of Marilnes 1in
these cases may be accomplished by discharge only. Requests for separation of
Marines due to erroneous extensions of enlistment which are in effect must be
submitted to the Commandant of the Marine Corps (Code MMSR) 1n accordance with
MCO P1900.16B, MARCORSEPMAN, paragraph 6012.le.

2. Commanders are authorized to cancel an extension of enlistment prior to 1its
effective date under the folleowlng clrcumstances:

a. When the Marine's performance of duty so warrants.
b. When the Marine's conduct or physical condition so warrants.
c. When closing out the Marine's service record book because of desertion.

d. When the Marine reenlists. (See paragraphs 3000.la(l), 3002,3, 3002.4,
and 3102.2a.)

€. When Marines have extended their enlistment for a special reason {e.g., for
assighment to MSG duty, DI duty, recruiting duty, a specific duty station, a
specific school, etc.), shown on the extension agreement, and through no fault of
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their own have failed to recelve the benefits for which they extended, and no
official notification or guarantee of any kind has been received which would assure
future receipt of such benefits within the period of service allowed by the
extension of enlistment 1n question 1tself.

3. Extensions of enlistments will not be canceled:

8. When the Marine who extended for the purpose of attending a service school
15 dropped from the course due to lack of application or misconduct.

b. When a Marine by his/her own volition becomes unqualified for any incentive
granted 1n conjunction with the extension.

4, If the agreement to extend enlistment is canceled prior to the effective date,

remove the original agreement from the service record book and write thereon the

word "canceled” and the exact subparagraph above which was the authority for .
cancellation. Forward the canceled original agreement to the Commandant of the

Marine Corps (Code MSRB-20). Record the cancellation, and the date and authority
therefor, on page 11 of the service record bock. Report the cancellation on the

unit diary 1n accordance with MCC P1080.35C, PRIM, paragraph 8097,

5. Cancellation of an extensilon agreement 1s not a bar to the execution of atiother
extension agreement, provided the individual 1s eligible,

6. All requests for cancellation of extensions of enlistment prior to their
effective date which are based on clrcumstances not fully covered by this chapter
w1ll be forwarded with an appropriate recommendation te the Commandant of the Marine
Corps (Code MMCP) for final determination,

3202. INVOLUNTARY EXTENSIONS OF ENLISTMENT

1. An 1nvoluntary extension 1s defined as the retention of a Marine beyond the
normal date of expiration of enlistment., In such cases, the date of expiration of |
enlistment 1s postponed for either a definite or an indefinite period.

2. Whenhever Marines are so retained or their enlistment so extended, the reason j
and authority wil be entered on page 11 of the service record book 1n accordance

with current instructions, Report the involuntary extension on the unit diary in

accordance with MCO P1080.35C, PRIM, paragraph 8057. ‘
3. Occasions for involuntary extensilon or retention:

a. For Duraticon of War or National Emergency

(1) The enlistments of all Marines 1n the Regular Marine Corps may be
involuntarily extended by the Secretary of the Navy in the event of war proclalmed
by the President, for such additional time as the Secretary may deem necessary 1in
the public 1interest, but not later than 6 months after terminaticn of the war.

(2) When the President determines that the national 1nterest so requires, *
and Congress 15 not 1n session (having adjourned sine die), he/she may authorize
involuntary extensions for not more than 6 months of any enlistment, appoilntments,
periods of active duty, periods of active duty for trailning, periods of obligated -
service, or other military status that will expire before the 13th day after
Congress next conveénes or reconvenes. An extension under this authority continues
until the 16th day after Congress next convenes or reconvenes, or until the
expiration of the specified period of the involuntary extension, whichever occurs u
earlier.

(3) A Marine whose enlistment 1s extended under the provisions of paragraph
3202.3a(l) or 3202.3a(2) above, may, while serving on such involuntary extension,
voluntarily reenlist, The effective date of such reenlistment will be the date the
cath of enlistment 1s administered.
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b. For Enlisted Marines Undergolng or Awalting Trial by Military Authorities

(1) When action 1s initiated/with a view to trial because of an offense
committed by Marines prior to termination of their enlistment or extension thereof,
they may be involuntarily retained in the service for trial held after their
enlistment would otherwlse have expired.

(2) Marines may not be held involuntarily beyond the term of their
enlistment for the purpose of being a witness at a court-martial.

¢. For Enlisted Marines Under Investlgatlon, Under Indictment, or Awaltihg
Trial by a Foreign Jurisdiction

{1} When action 1s taken by a foreign jurisdiction in the case of an
enlisted Marine, which 1nitiates the obligations of the United States under the
applicable Status of Forces Agreement (SOFA) to ensure the availlability of the
Marine to the authorities of that jurisdiction, as the receiving state, for
investigation, trial, and final judgment because ¢f an offense allegedly committed
by the Marine prior to the termination of enlistment, including prior extensions
thereof, even though the term of enlistment may have expired at the time foreign
authorities take such action, the Marine's enlistment may be involuntarily extended.
Should such 1nvoluntarily extension be effected, the Marine may be involuntarily
retained on active duty through final disposition of the matter, including
completion of all foreign criminal proceedings, service of any sentence adjudged,
and subsequent return to CONUS for discharge.

{(2) The SOFA's do not require an automatic extension of enlistment. In
this regard, ordinarily an involuntary extension of enlistment should not be
effected.

(a) unless the Marine 1s first given the opportunity to execute a
voluntary extension of enlistment, after being fully explained the advantages
thereof, e.g., the availability of legal counsel provided at U.S5., Government
expense, the implementation, 1n the event of trial, of the fair-trial safequards
secured by the various SOFA's, the appointment of a U.S. trial observer to monitor
the foreign trial proceedings and the assistance of a qualified interpreter; and,
in the event of conviction and the executlon of an imposed sentence, perlodic
prison visits by military representatives, ot

(b) unless discharge of the Marine in the foreign jurisdiction 1in
question 1s not applicable 1n accordance with the current edition of MCO P1900.16,
MARCORSEPMAN.

d. For Enlisted Marines Serving on a Ship or at Sea

(1) An 1individual serving on a ship at sea on the date of expiration of
enlistment will be retained involuntarily in the service until arrival at the next
port.

(2) An 1individual serving on board a ship outside the continental limits
of the United States on the date of expiration of enlistment may be retained 1in the
service until return of the ship to a continental port of the United States,
Retention for return to the United States may be effected upon request of the
senior officer present afleat, 1f 1n the senicr officer's opinion retention 1is
essential to the public interests.

3203. ENLISTED MARINES UNDERGOING MEDICAL TREATMENT

1. Marines on active duty, who are hospitalized or in need of medical care as a
result of disease or injury incurred in line of duty and not due to misconduct,
will, with their c¢onsent, bhe retained on active duty beyond the date of expilration
of service until they are able to meet the physical reguirements for release from
active duty, discharge, or reenlistment, or until 1t 1s determined that recovery
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SECUR!ITY CLASSIFICATION

JOINT MESSAGEFORM

PAGE DTG/RELEASER TIME PRECEDENCE CLASS SPECAT LwF cic ORIG/MSG IDENT

DATE TIME MONTH Y& ACT INFO

OF 1

BOOK MESSAGE HANDLING INSTRUCTIONS

OkFMuWw-Fumor
"

{IF APPLICABLE?}

AA 6T SCORE XXX+ DT TESTED XXXXXX. TYPE TEST XXXXX {ASVAB-AA}
{DATE CG WAIVER GRANTED} €6 WVR XXXXXX {IF APPLICABLEY} {LIST ALL
OTHER NEW SCORES IF RETESTED WITHIN THE LAST YEARY GM XXX MM XXX.
CL XXX+ ETC {LIST RAW ASVAB SCORES IF RETESTED WITHIN THE LAST
90 DAYS INCLUDE ETST OR EPPT SCOREX+ IF APPLICABLEY}

BB {SUCCINCT CO0 RECOMMENDATIONS FOR REENLISTMENT AND THE RESULTS
OF SCREENING FOR DI- RCTG- MS6- MARBKE. OR INDEP DUTY. IF APPLICABLEX
cC CAREER PLANNER'S NAME AND AUTOVON PHONE NO.

LD {IF APPLICABLE} (0 CERTIFIES THAT SRBP ELIG CHKLIST COMPLETED-
{LINE AY MARINE ELIG SRB ZONE X {A-B} AT AWARD MULTIPLE X {L-k} ON
{LINE I¥DT XXXXXX

EE REMARKS {INCLUDE LATERAL MOVE INFORMATION REJUIRED BY

MCO 1220 5. MWHEN AN INTERVIEW IS NECESSARY. INDICATE THE
INTERVIEWER'S NAME- TITLE- DATE CONDUCTED., AND PARAPHRASE THE

RESULTS. FORWARD A HARDCOPY OF THE RESULTS T¢ CMC {CODE MMEA-A} I

{THIS PARAGRAPH IS TO BE UTILIZED FOR MISCELLANEOQUS REMARKS.}
NOTES {1} ON ALL LINES NOT APPLICABLE INDICATE N/A
{2F ALL DATES ARE TO BE INDICATED IN SIX DIGITS {YYMMDD-
1 anoez2?}
DISTR =]
T3} WHERE X'S ARE INDICATED. A NUMBER OR LETTER MUST BE
FILLED IN

DRAFTER TYPED NAME TITLE OFFICE SYMBOL PHONE SPECIAL INSTRUCTIONS

TYPED NAME TITLE GFFICE SYMBOL AND PHONE

RELEASER

SIGNATURE SECURITY CLASSIFICATION DATE TIME GROUP

FORM
DD var e 1
731 PREVIOUS EDITION |5 OBSOLETE FUS GPO 1979—0 302 175

Figure 3-1 --Message Format For RELM Request--Continued.
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AGREEMENT TO EXTEND ENLISTMENT {1133)
NAVMC 321a (REV & 8D} (2 79 editron witl pe used untl supply 15 exhausted)
SN 0O0D Q0-000 6010 U/I PADS OF 100

1 NAME [Last kst mrddie) 2 GRADE 3 85N 4 COMPONENT
OusMc CJusMmer
S CURRENT ENLISTMENT 6 CURRENT EXTENSION 7 CURRENTDENLISTMENT DEXTENSON
EXPIRES EXPIRES

COMMENCED __ R e — COMMENCED
FOR YEARS YEARS FOR _ MONTHS MONTHS DATE — — —

(Word) tFig 1 Word} g ) fAlse see wrstruction for stem 17}
8 TIME LOST 70 BE MADE GOOD |9 EFFECTIVE DATE THiS| 10 TERM THIS EXTENSION ill VOLUNTARY EXTENSION OF

EXTENSION i CURRENT ENLISTMENT
—_— DAYS MONTHS. MONTHS
iWord) iFigl findicate first second)

12 Speofic reason for extending

yd
/
b NP
13 {Apphecable if individual 1S extending to attend a service schoot ) understand that this extension of enfistmalg will gt be cancelad in the eventlam dropped from
the course due to my lack of application or rmisconduct on my part

14 1 understand that cnce this extension of enlistment has become effective it cannot be celed for any reason

15 | understand that under the terms of this extenson agreement | witl continue to be subject to M the provyfions and obhgations of my enlistment contract forthe
penod of the extension

16 | CERTIFY that to the best of my knowledge and belief | have no setious phvstzbﬂ!jts or Hness
SIGNATURE

{First name} ; {Muddie name) {Last name}

17 Subscribed and sworn to before me this day Wi AD

{See instructiens for tem 17}

SIGNATIYRE OF ADMINISTERING OFFICER OR DFFHCIAL

Yﬂ officer of the Armed Forces, give rank and service)

ORGANIZATION AND STATION %
18 Examined and found physicaliy quaifed for this exiension t
SIGNATURE OF GRADE AND
DATE . MEDICAL OFFICER \ SERVICE
Physical examination waiwved authort /.\
v uthonty ‘ \

~ INSTRUCTIONS

THIS AGREEMENT MUST BE EXECUTED PRIOR TO OR ON THE DATE OF EXPIRATION OF ENLISTMENT €XCEPT AS PROVIDED IN PARA 3203 4 MCO P104¢ 33
CAREER PLANNING & DEVELOPMENT GUIDE vOL 1 (AGMIN |} OTHERWISE IT IS NOT VALID THIS FORM IS NOT TO BE USED TO EXTEND PERIODS OF EAD THIS
AGREEMENT WILL BE COMPLETED iN DUPLICATE WITH THE ORIGINAL FILED IN THE MARINE S SRB AND DUPUICATE FORWARDED TO CMC (CODE MSREB 201

Items 1 through 4 — Self explanatary

ltem 5 — Enter the date current gnlistment commenced and show Hs term both by word and figure

ltem 6 — {Use cniy f the individual 15 currently serving on a voluntary extension of enhistment and 15 re extending for an additional pertod ) Enter the date current
extension of enhistment commenced and show its term both by word and figure

Item ? — Enter date of expiraton of current enlistment or extension thereof as appropriate alse check appropriate bax

ltem 8 — Enter by word the number of days lost during curreny enhstment or extensson thereof 1that must be made good prior to commencemeant of this extenson
ltem 9 — Enter the date this extension will commence

item 10 — Enter by word and figure the term of this extension

item 11 — Enter by word the number of this extension 1 € whether it 1s the first or secend reguiar extension of current enlistment or the third extension atlowed
under certain circumstances INVOLUNTARY EXTENSIONS ARE NOT TO BE CONSIDERED FOR PURPOSES OF THIS ENTRY

Iltem 12 through 15 — Self explanatory

Item 16 — The Mmdwdual extending his enlistment will sign g full name here Both the eniginal and duphcate will be signed

itern 17 — The officer or off cial before whom 1n1s agreement 15 subseribed and sworn to will sign here with his usual signature Boththe onginal and duplicate wiil
be signed THE DATE ENTERED N THIS ITEM CAN NOT BE tATER THAN THE DATE ENTERED IN ITEM 7 EXCEPT AS PROVIDED iN CURRENT INSTRUCTIONS

Itern 18 — The examining Medical Otficer will enter his certification here or ifphysical examination bas been waived the authonity therefor wili be entered below
NOTE In the event this agreement is canceted prior 1o 1ts effectivie date the word Canceled and the date and authority therefare will be written across the face of

the original copy Care must be taker 10 enter the specific subparagraph of Fara 3201 MCO P1040 31 ___ or special authonzation which constitutes authonity for
cancellation -

ORIGINAL Fiie in service record book on top of enistment contract
DUPLICATE Forward ta CMC {Code MSRB 204

Figure 3-2.~-USMC Agreement to Extend Enllstmem:_.
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REENLISTMENT

EXTENSION LATERAL IOVE REQUEST i1220°

{1 DATE
MNAL MG 10842 (t £V 8 7$) (Prevy 0us &0 1ons arz ansalele and wili o be utad)
S0 0000 00 DGbL 3515 Ul SH | 800815
> FROM {(Nan & Last Fris! Mg« 1ol = = S ORG A mIZATION AND STAT oM -
MART Co D, 8thEngrBn
4 GRADE/DUR 5 5N }6 MGS 7 EAS 24FS86G Lant
Cpl 790401 123 45 6789' 1341 801107 Camp Lejuene, NC 28542
8 DAUS 5 RTD ' anplicable, | 10 CICTH 11 INTENDED RELN
771115 N/A 780123 800920 Mcc 51
8A DATE OF BiRTH 11A AFADBD 12 COPY TO
540721 ] 760701 CO, 8thEngrBn

CG, 2dFssG

COMMANDANT OF MARINE CORPS {CODE

HEADQUARTERS U § MARINE LORPS
WASHINGTON D C 20380

MMCP-2} for lst and 2nd Term Marines
MMEA-6 for Career] Marines

13 TYPE REQLEST I 14 REENL OP1IONS 15 TEST SCCORES (AS 7 AR ARy
at Move GCT/GT | VE §AR 1\ FA | of | ma 'acs |arc | GiT |swiar  DATE TESTED
H
|
X reenListmenT (oee blk 16 100 | ! |
Dl exTension DI Duty L | v [AaE ler [ am |mm | oL leoer | g1st | LaT | DATE RETESTEG
: :
& LaTcraL wove| . DuSta MCC I i | |
_ 123,169,122 95 102199190 1101 99 i Jul 80
16 LATERAL WMOVE REGUEST i 17 MISCELLANEOUS
- MOS ' {HS EDUCATICN {Yrs) | ’ AV G CON !
J ; (1t rERM g . 1% I‘ s 1 4.7
-2 081 T DZﬂd TERM NJP O LAST OLA PAID i 4/6
|
023l DCRREER ™ N"_A
2 3535 SECURITY CLERRANCE | F'S }
1t REMARKS (Cor rue on back of fory) PFT DATE NG O DERPENDENTS
Elprass [ ra REQU'RING TRAVEL |
SNI# DESIRES TG REMAIN IN PRESENT MOS | 800710 L1

Mives Xno
Encl

(1) CO's 1tr of recommendation

(2) Intell Off's Interview dtd 15Feb80

1. No previous reguests.
2. SNM 1s in over MOS.

If lateral move approved as reenlistment option,

request consideration of duty assignment location indicated in block 14.3 for

retraining/duty.

SNM has been physically examined and has normal color

perception and 20/20 vision in both eyes.
3. &NM has been screened IAW MCO 1326.6 and 15 gualified for assignment to

DY duty
183’“% WD GPADE OF CAREER PLANNER] PHONC. (ALITOVON]
J. M JONES, Sqgt 484-5000

is

{& ¢ understard that § must reenistextena for a period
of Vrnonths on the irtened resnlishment gata in
Block i1 to remain ehigihie ior tha reenlistment options/

incentives reques ed heresn

[X) CERTIEY tnat the plovis ans of VICO 7220 24__aave

bee 1 explained 1o me

20 QUALIFIEDR AND RECOMMENDED FOR PROMOTION iINCENTIVE
K ves [Jno

21 COMMANDHNG QFFICER S RECOMMENDATIONS

1. Rec approval Reenl Opt 1 or 2,
2. Rec approval LatMov 1 or 3,
disapproval of 2

3 Cpl Marine 1s enthusiastically

{711 desire to execute zn agrermant *o tran s MOBE)
o or _ or. as irsted in recommended for further service and
Block 16 authoraization of a period up to 6 years.
- . b yd :
- Y TUR CHi AMNSING GFFICER DATE
1 VT OF, DATE 2 (mrw c [
Ir§ H. MARINE 800816 A. B. SEE, Capt 800817

Figure 3-3.--RELM Request (1220).
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18 PEMARKS (Contrnued)

FOR HOMC USE ONLY

ROUTING RECOMMENDED ACTION/REMARKS AVAILABILITY DATE WIT
MONITOR OF GR %
1 MOS %
OF %
CONTROL OFFICER CF Q/
2
MONITOR OF GR %
3 MOS %
n i )
CONTROL QFFICER OF ‘\‘,\
4 \
MONITOR OF i GR %
5 MOS %
CONTAEL OFFICER OF \
6
/ N
MONITOR OF v GR %
7 MOS %
oF %
CONTROL OFF ICER OF
8
MMERA (When appropriate)
k]

Figure 3-3.--RELM Request (1220)--Continued



UNITED STATES MARINE CORPS

ficate of Keenlistment

BE IT KNOWN THAT

Staff Sergeant Johu J. Boe

oc-¢

hao been accepted for reenhatment m the Umted States Marine Corpd

Your reenlmstment veflects wncommon devotion and loyalty to your country and to the Corps

It 19 tbm apec:a[ kind of commtiment tbat wmakes tbe Corps unigue and respected

tbroug bout the world The Corpa 19 proud to have Vou m 1to ranks

Presented this a0ty day of September | 1g_BI

TV Y fatted i
M. . BATTALION
Commanding Ofhcer

HAVMG BDE4  PNC 104 Q12087 00

Figure 3-4 --USMC Certificate of Reenlistment
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CHAPTER 4

REENLISTMENT OPTIONS AND INCENTIVES

SECTICON 1: GENERAL
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OPTIONS AND INCENTIVES ELIGIBILITY CRITERIA ., . « o o « + o«
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SECTION 3: ADMINISTRATION
SUBMISSION AND APPROVAL ©. . & v+ =& & o « 2 s o s s = s s & =
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FIGURES
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CHAPTER 4
REENLISTMENT OPTIONS AND INCENTIVES

SECTION 1l: GENERAL

4000, GENERAL., Reenlistment options and incentives are offered to afford qualified
Marines who are sincerely oriented towards a Marine Corps career an opportunity to
influence their futures, They have the option of i1mproving their occupational
skills by requesting assignment to a formal school; they may request lateral
movement to another occupational field/MOS through on—the-job or formal school
training; they may request assignment at a duty station or in a locality of their
choice. Further, at the commanding officer's discretion, they may be offered
promotion to the next higher grade, not to exceed sergeant, upon meeting minimum
time 1n grade requirements for theilr current grade as specified in this chapter.
Marines can be assured that requests submitted 1n accordance with the provisions
of thi1s chapter will receive every possible consideration.

4001, QOPTIQONS AND INCENTIVES ELIGIBILITY CRITERIA

l. First Term., Marines on their initial Marine Corps enlistment who effect
either an 1mmediate reenlistment of 3 or more years or an extension of enlistment
for a period of 36 months or more are entitled to one reenlistment opt:i:on and

any associated 1incentives, 1f otherwise qualified, Marines who have received

a first term reenlistment option for effecting an extensicn of their initial
enlistment are considered for second term reenlistment options and 1ncentives as
indicated 1n paragraph 4001.2 below. See paragraph 4103 for an additional
promotion incentive requlrement.

2, Second Term., Marines on theilr second Marine Corps enlistment who effect
elther an immedilate reenlistment for a period of 4 or more years or an extensilon
cf enlistment for a period of 48 months are entitled to one reenlistment option
and any associated 1incentives, 1f otherwise qualified. Marines who have received
a first term reenlistment option for effecting an extension of their initial
enlistment for 36 months or more may be considered for one second term option

and any associated incentives for their first reenlistment of 4 or more years.
Marines on their second enlistment, who have already received a second term
reenlistment option for either having effected a 48~-month extension of enlistment
or for effecting the:ir second enlistment, are not entitled to a reenlistment
option for a subsequent reenlistment.
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CHAPTER 4
REENLISTMENT OPTIONS AND INCENTIVES
SECTICN 2 OPTIONS AND INCENTIVES

4100, DUTY/DUTY STATION

1. Guarantee. This optilon guarantees reenlistees a choice of assignment to a
duty station, a type of duty (1.e., sea duty, recruiting duty, drill instructor
duty, State Department duty, etc.), or any Marine Corps post or statlon where a
requirement and billet vacancy exists for their grade, specilalty, and service.
Assignments granted in fulfillment of this option will be guaranteed for a minimum
of 1 year, unless otherwise specified. Retention at or transfer to any post,
station, duty, or command as a reenlistment option, however, does not guarantee
that the Marine will remain in the particular geographical locale where he/she was
initially Joined.

2. Request Procedures

a. When only duty/duty station cholces are requested for reenlistment options,
three choices, i1ncluding one major command, will be submitted, One of the requested
options wi1ll be granted 1f billet vacancies exist, or, normally, alternative choices
w1ll be offered by this Headquarters. Major commands to be considered are:

CONUS

Major command, Quantico (MCDEC)

Major command, Camp Lejeune {24 MarDiv, 24 FSSG, MCB)
MaJor command, Cherry Point (2d MAW, MCAS)

Major command, Twentynine Palms (CAC, MCAGCC, MCB)
Major command, El Toro {3d MAW, MCAS)

Major command, Camp Pendleton (lst MarDiv, lst FSSG, MCB)
Marine Corps Air Station, Tustin

Marine Corps Air Statien, Beaufort

Marine Corps Air Station, New River

Marine Corps Air Station, Yuma

Marine Corps Loglstics Base, Albany

Marine Corps Logistics Base, Barstow

Marine Corps Recruit Depot, Parris Island

Marine Corps Recrult Depot, San Diego

Headquarters, U.S5. Marine Corps

OVERSEAS

Marine division

Marine aircraft wing

First Marine Brigade

Marine Corps base/Marine Corps air station

b. Options for duty stations may specify FMF or non-FMF, and may be for either
a type of duty or locality, 1.e., Marine security forces, overseas; Marine barracks,
west coast; or for specific duty stations, 1i.,e., Marine Barracks, Yokosuka; Marine
Barracks, Treasure Island; lst Marine Division; Headquarters Marine Corps. Career
planners should ensure that the reenlistee 1s fully advised of all aspects surrounding
a choice of duty station. Duty station choices must be made realistically and where
a billet vacancy would logically exist for their grade and specialty. In this
regard, utilization of the Authorized Strength Report, published and promulgated by
this Headquarters, is encouraged. Assignment requests should also be consistent
with i1ndividual career pattern enhancement,

c. Marines requestind assignment to any of the below listed special duty
assignments must meet the assignment eligibility prerequisites established 1n
appropriate directives, Commanding officers of prospective reenlistees requesting
assignment to such duty as reenlistment options will ensure that those Marines are
qualified to be assigned to such duty prior te submission of reenlistment option
requests and subseguent transfer.
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Marine barracks (current edition of MCO 1300,20)

Sea duty ({current edition of MCO 1300.20)

State Department duty (current edition of MCO 1306.2)
Recruiting duty (current edition of MCO 1326.6)

Dri1ll instructor duty (current edition of MCO 1326.6)

Marines 1in the grade of sergeant and below will not be granted an option
that provides consecutive non~FMF unaccompanied overseas tours in the same country.
Marines who have previously served a tour at a Marine barracks overseas will not
normally be given an optlon to serve on another overseas tour at the same Marine
barracks 1n the same geographical area. Additicnally, consecutive tours in non-FMF
type duty will not normally be approved.

Paragraph 4201 provides sample page 1l service record book entries
which may be reguired in conJunction with duty/duty station options,

3. Types of Assignments

a.

Immediate Transfer. The normal 3-year time on station transfer limitation

1s walved for those Marines eligible to transfer 1n connection with a reenlistment
option except for those Marines assigned to a prescribed overseas or fixed-tour

In general, the following minimum time on station transfer criterila apply
{see the current edition of MCO 1300.8}:

length.

completion of 1 year time on station at thelr reenlisting coemmand or upon completion

(1)

First term reenlistees are normally eligible for transfer upon

of the prescribed overseas or fixed—-tour length during which they were reenlisted.
First term Marines who reenlist within the 90-day period preceding their EAS,
however, are authorized transfer without regard for transfer limitatiens.

completion of 2 years time on station at their reenlisting command or upon completion

(2)

Second term reenl:istees are normally eligible for transfer upon

of the prescribed overseas or fixed-tour length during which they were reenlisted.
Second term Marines wlth orders formally issued by this Headgquarters to drill
instructor/recruliting duty or unaccompanied tours will carry out those orders and
recelve a deferred reenlistment option.

b.

Retention on Station. Marines electing this form ¢f assignment as their

duty station/reenlistment option are guaranteed that they will not be transferred
for either a 1- or 2-year period, as authorized, from the major command to which
their reenlisting unit belongs. Commanders may enhance the attractiveness of
retention on station by utilizing lecal quotas such as the Fleet Assistance Program
(FAP) and Quota Seri1al Number (QSN). Marines who subsequently volunteer for and
recelve FAP or QSN assignments will be considered by this Headquarters to have been
granted retention on station as thelr reenlistment option. In such cases, voluntary
assignment to FAP or QSN should be documented and the reenlistment option cycle

will be considered completed, Marines who are assigned to a deployment—-designated
unit and are granted retention on station as their reenlistment option will not

be reassigned from their Deployment Monitored Command Code (DMCC) even if twe unit
deployments have been coimpleted and a new Pate Arrived United States Dependents
Restricted

(1)

(DAUS DEPN RESTR) has been attained.

First Term. Commanding officers with special court-martial authority

may grant retention on station as a reenlistment option to eligible first term
Retention on station may be authorized for either a 1- or 2-year period 1n

Marines,

i
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accordance with the criteria listed below. Commanding officers granting retention
on station as a reenlistment optionh will ensure compliance with the reenlistment
incentive granted unless the needs of the Marine Corps dictate otherwise.

(a) Retention on station for 1 year may be granted to a first term
reenlistee who has reenlisted for a minimum period of 3 years. This option will
commence upon completion ¢f 2 years on station at the reenlisting command or at
the time of reenlistment, whichever date 15 later. One vear retention on station
may be granted by appropriate commanding officers at overseas commands to first
term Marines provided they reenlist not later than 6 months prior to their
Rotation Tour Date (RTD); otherwlise, this option must be requested from the
Commandant ¢f the Marine Corps {Code MMEA~8). Retention on station at overseas
commands commences on the RTD of the original tour.

(b) Retention on station for 2 years may be granted to a first term
teenlistee who reenlists for a minimum per.od of 4 years. This optlon may not
be deferred. The retention eon station period will commence on the date of
reenlistment. This incentive 1s not available to Marines at overseas commands.

{c) Commanding officers who have granted retention on station as a
reenlistment option must notify the Commandant of the Marine Corps (Code MMEA-8)
by message and make an appropriate page 1l entry in the Marine's service record
book. Sample message formats and page 1l entries are provided in figure 4-1 and
paragraph 4201,

(2) Second Term. Marines on thelr second enlistment reguesting retention
on station as theilr reenlistment optlon must receive approval from the Commandant
of the Marine Corps (Code MMEA) prilor to reenlistment. Unless otherwlse specified,
a l-year pertod 1s guaranteed which commences either on the date of reenlistment
or upon completion 2 years time on station at the reenlisting command, whichever
date 1s later. When approved by the Commandant of the Marine Corps, retention
on station at overseas commands commences at the RTD of the original tour.

The reenlistment of second term Marines for retention on station will be documented
with an appropriate page 11 entry 1n the service record book.

¢. Deferred Option. Marines who reenlist prior to the date they would
be eligible to transfer by reason of a reenlistment option are still entitled to
elect transfer as their reenlistment option. Transfer must be deferred, however,
until minimum transfer limitations, or prescribed overseas or fixed-tour lengths
are met. In such cases, commanding officers with special court-martial authority
may grant a deferred reenlistment option. Reenlistees who volunteer for and
recelve QSN assignments as reenlistment options are not entitled to a subsequent
deferred option. Prospective reenlistees .ho are recent formal school graduates
who have not completed 1 year of service utilizing thelr tralning or are formal
school graduates serving 1n short MOS's (see current edition of MCBul 1220) are
not eligible to be assigned deferred options without approval of the Commandant
of the Marine Corps (Code MMEA-8) prior to reenlistment.

(1) Guarantee. Marines granted a deferred reenlistment option will be
guaranteed the opportunity to choose to be transferred to a post, duty, or station
upon completion of the minimum required time on station or the prescribed overseas/
fixed-tour length, whichever 1s applicable to their reenlisting command. Deferral
of transfer to a specific duty station 1s not expressly guaranteed. Marines who
have reenlisted with a deferred opticon, however, are entitled to choose a specific
assignment to which they desire to be transferred upon attaining the required
minimum time on station. Unless otherwise directed, specific transfer options
must be submitted upon attaining the requlired minimum time on station, CLertailn
options requested to fulfill a deferred option granted may require an additional
service obligation beyond the term of the current contract to meet assignment
requirements. In these cases, the reenlistment option guarantee will be considered
valid as long as the opportunity to submit for reenlistment options 1n accordance
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with paragraph 4200 of this Manual 1s provided during the term of the reenlistment
contract entitling the Marine toc an option.

{(2) Administrative Action

(a) Commanding officers granting a deferred reenlistment option will
notify the Commandant of the Marine Corps (Code MMEA-8) by message that a deferred
optlon has been granted and will make an appropriate pade 11 entry in the Marine's
service record book. Sample message formats and page ll entries are contained
in figure 4-2 and paragraph 4201.

(b) Reenlistees at overseas commands assigned deferred options should
submit their specific choices for transfer not later than 5 months prior to their
RTD's which were 1n effect on their reenlistment dates.

4101. CAREER PROGRESSION TRAINING. Formal school training at advanced level
courses described 1n the current edition of MCO Pl5300,.,12, Marine Corps Formal
Schools Catalog, may be guaranteed as a reenlistment option. Requests for a

formal school must 1ndicate the specific course desired. Applicants must be fully
qualified for the desired course of i1nstruction. Waivers of specilfic prerequisites
may be requested in exceptional cases when appropriate justification 1s provided

by endorsement of the Marine's request from his/her commanding cfficer. Final
determination on each request for assignment to formal schools will be made by

the Commandant of the Marine Corps (Code MMEA) based on the needs of the Marine
Corps and the availability of formal school quotas.

4102. SELECTIVE REENLISTMENT BONUS PROGRAM (SRBP)

1. Marines eligible to participate i1n the SRBP may receive bonuses up to

$12,000 for their reenlistment. The SRBP was established to previde an additional
pay 1ncentive to encourage service continuation i1n specific occupational fields
with personnel shortages. Commanding officers are responsible to ensure that

SRBP payments are made only toe those Marines who are properly entitled according
to eligibility criteria contalned in the current edition of MCO 7220.24.

2. The current edition of MCO 7220.24 will stipulate the type of payment authorized
for the SRBP, The following methods of payment can be authorized:

a. Lump Sum. Under this method, the selective reenlistment bonus will be
paid 1n full at the time of reenlistment.

b. Annual Payments. Under this method, the selective reenlistment bonus will
be paid 1n equal annual 1nstallments. The first installment 1s payable at the
time of reenlistment and subsequent 1nstallments are payable on the anniversary
date of the reenlistment during each year of the reenlistment period.

c. Accelerated Payment. If the bonus 1s being paid in annual installments, an
accelerated payment may be requested. Specific eligibllity criteria pertainling to
those payments are contained in the current edition of MCO 7220,24. If authorized,
accelerated payment will be made in addition to the annual 1nstallment.

3. In order to assist commanding officers 1in correctly determining SRBP eligibility,
an SRBP eligibility worksheet has been designed. Local reproduction of figure 4-3

1s authorized., It 1s intended to be used with the SRBP Eliglb:ility Checklist in
order to determine a prospective SRB Marine's general eligibility to participate

tn the SRBEP. Figure 4-4 1s a sample SRBP Eligibility Worksheet which 1s provided

to 1llustrate 1ts proper utilization.

4. To assist the commanding officer and to properly counsel eligible Marines,
career planners must have a thorough knowledge of selective reenlistment bonus
eligibility c¢riteria, the Agreement to Train Option Program (ATOP), the SRBP
eligible OccFld's/MOS's and their award level, and understand authorized methods
of payment.

4-8
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4103. PROMOTION INCENTIVE

1. At the discretion of the commanding officer, Marines on their initial Marine
Corps enlistment who are eligible to reenlist, and who 1mmed:iately reenlist or
effect an extension of enlistment for a period of 3 years or more, may be promoted
to the next higher grade, not to exceed the grade of sergeant. Previous active
service, excluding active duty for training, plus the term of reenlistment must
ensure completion of a minimum of 72 months of active service.

2, At the discretion of the commanding officer, Marines on their second enlistment
who are eligible to reenlist, and who i1mmediately reenlist for a period of 4 years
or more, or effect an extension of enlistment for 48 months, may be promoted to

the next higher grade, not to exceed the grade of sergeant.

3. Marines promoted 1n accordance with this authority must have completed either
the minimum time 1n grade indicated below or in the current promotion directive,
whichever 13 less, at the time of receiving their promotion:

To: lance corpeoral -6 months time in grade as a private first class
corporal -6 months time 1in grade as a lance corporal
sergeant =9 months time 1n grade as a corporal

4, Qualified Marines may be granted only one promotion as a reenlistment incentive
for each reenlistment or extenstion of enlistment which entitles them to a first or
second term reenlistment option,

5. Qualified Marines will be permanently promoted upon reenlistment or upon meeting
the minimum time 1n grade requirements subsequent to reenlistment, provided they

are still gqualified and recommended at that time. Appropriate entries regarding
promotion will be made in service record books at the time of reenlistment. Promotion
incentives granted 1in conjunction with a career length extension of 36 or 48 months
w1ll not be granted sooner than the effective date of that extension.

6. Reenlistment bonuses will be computed at the pay rate applicable to the grade
held on date of discharge or release from active duty (prior tc promotion}.

7. The promotion incentive must be exercised at the time of eligibility or the
Marine must be deemed ungualified for such a promotion. The benefit of the doubt
should be gaven to recently assigned Marines with satisfactory conduct/proficiency
marks and no recent adverse page 11 and 12 service record book entries. If the
reenlistee 1s deemed unqualified, a page 11 entry will be made 1n the service
record book. This entry will indicate that the Marine has been advised that he/she
1S not to be promoted and the reason for nonpromotion. It will also i1ndicate that
the Marine does or does not desire to make a statement. In the case of an
affirmative response, the statement will be forwarded to the Commandant of the
Marine Corps {Code MSRB) and a copy will be retained in the 1ndividual's service
record book.

8. All promotions under the provisions of this paragraph will be 1n addition to
other regular promotions authorized and will not be charged agalnsi a untit's
allocation or promotion quota., The date of rank for all promotions under this
paragraph will be from the first day of the month 1n which the minimum time 1in
grade requlrement was satisfied, and pay and allowances will accrue from the actual
date the promotion 1s effected.

4104. LATERAL MOVEMENT. Lateral movement is reclassification of qualified Marlnes
within or between occupational fields. Reclassification may occur and/or be requested
at any point i1n a Marine's career as specified in the current edition of MCC 1220,5,
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However, reenlistment 1s the most opportune time to consider a Marine for lateral
movement, Lateral movement may be guaranteed as a reenlistment option.

1. Eligibility. Marines are eligible for lateral movement as prescribed by

the current edition of MCO 1220.5. Marines requesting a voluntary lateral movement
w1ill be required to meet obligated service requirements as specified i1n the current
edition of MCO 1220,5, Marines directed to execute a selective lateral movement
are not required to incur additional obligated service.

a. Reenlistment of Marines i1n an MOS listed 1n the current MCBul 1220 as over
1s not authorized unless approval of the Commandant of the Marine Corps {Code MMEA)
was granted prier to reenlistment. These Marines must submit three MOS's/OccFld's
to which they would prefer lateral movement, 1f required. Duty station and/or
retraining required 1in order to execute such a lateral movement will not be
considered to have been assigned 1n fulfillment of a Marine's entitled reenlistment
option. However, reenlistment options approved must be compatible with the lateral
move preferences indicated.

b. Marines who were pald a bonus under the:

(1) Enlistment Bonus Program (EBP) are eligible for lateral movement only
under the conditions specified in the edition of MCO 1130.57 current at the time
the bonus enlistment was executed,

(2) Selective Reenlistment Bonus Program {SRBP)} are eligible for
lateral movement within their bonus occupational field. SRBP Marines requesting
lateral movement to non~SRBP occupational fields are not eligible for lateral
movement until expiration of the reenlistment for which the bonus was paid. SRBP
Marines requesting voluntary lateral movement to other SRBP occupational fields
are not normally eliagible to do so, However, if the requested SRBP occupational
field 1s eligible for an equal or higher award, the request may be considered.
Recoupment may be required, and, 1n any case, no increase 1n bonus award may be
authorized for such an action,

c¢. Lateral moves which require a Marine to execute a permanent change of
station move wlll normally be deferred until completion of the prescribed overseas
or normal CONUS tours. Likewise, lateral moves requiring permanent change of
station of first term personnel will normally be deferred to comply with first
term tour sequence regqulrements delineated i1n the current edition of MCO 1300.8.

d. When a reenlistment option other than lateral movement has been assigned
and accepted during the reenlistment option cycle, subsequent lateral movement
preferences during that reenlistment can not be guaranteed.

2. cCounseling Procedures/References., The cornerstone of the Marine Corps personnel
system 1% 1ts Job structure as expressed by 1ts framework of occupational fields

and the specialties contained therein. Lateral movement/reclassification action

15 an effective retention and leadership teoel 1n that 1t provides a method through
which more effective utilization of manpower may be achieved by ensuring that the
right person 1s assigned in the right job. Proper counseling of our most precious
asset, the individual Marine, 1s an lnherent responstibility of leadership at all

levels, Career planning personnel are referred to chapter 2 of this Manual regarding

the establishment of an atmosphere conducive to productive counseling and chapter 5
for a detailed development of 1interview and counseling requirements. As a

minimum, no discussion of reclassification may be considered complete unless the
following directives and publications are consulted:

a. MCBul 1220, Grade and Occupaticonal Field Imbalances. This bulletin
announces the current imbalances in the Marine Corps job structure. This reference
must be consulted to determine whether a Marine 1s eligible for lateral movement
and to what specialties he/she may be eligible to seek reclassification.

o)
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b, MCO 1220,5, Lateral Movement. This order establishes requirements and
procedures to be used 1n directing reclassification action. It also provides a
tool for career planning personnel and the individual Marine to assist 1n determining
what job the Marine 1s best suited for by his/her individual qualifications.

¢, MCO P1200.7, Military Occupational Specilalties Manual. This publication
describes career patterns and provides related information which may be used to
evaluate career development or to assess compatibility with career interest.
This 1s a particularly useful tool 1n assisting Marines to develop an appreclation
of what future assignments and responsibilities they may expect as their carecer
develops 1n their current occupational field or 1n a new one.

d., MCO P1500.12, Marine Corps Formal School Catalcg. This publication
describes formal retraining and additional regquirements elther to be required for
reclassification by MCO 1220,5D, or to be expected durlng normal career progression
wilithin a Marine's occupational specialty or field as described in MCC P1200.7.

e. MCO 7220.24, Selective Reenlistment Bonus Program. Career planning personnel
may apply additional 1ncentives for continuation in eligible occupational fields/
specialties under the provisions of the Selective Reenlistment Bonus Program (SREP).
Incentives for retention 1n a Marine's current occupational field or for lateral
movement to a different occupaticnal field are cffered.

3. BAgreement to Train Option Program {ATOP). The current editions of MCO 1220.5,
Lateral Movement, and MCO 7220.24, Selective Reenligtment Bonus Program, provide
the scope and the detail of the ATOP. Participaticn 1in the ATOP 1s contingent upon
approval from the Commandant of the Marine Corps (Codes MMEA and MMCP). ATOP
participation 18 not an entitlement of every Marine who elects to be reclassified.
It 1s a reclassification option/incentive which must be requested by the Marine and
approved by the Commandant of the Marine Corps. However, career planning personnel
are encoutraged to advise all Marines who are eligible to elect the ATOP as a
reclassification 1ncentive about ATOP policies and procedures as they may affect
their case for lateral movement, ATOP Marines are not guaranteed a reenlistment
option choice, however, they should i1ndicate on the ATOP RELM document submlssion
and near completion of formal schoel training, their preference regarding subsequent
assignment to major commands where thelr prospective new skill can be utilized.
Participation 1n ATOP 1s also contingent upon the Marine being eligible for
reenlistment. Therefore, commanding officers must ensure that the eligibility
criteria set forth 1n paragraph 3002 of this Manual are met, including walvers, if
requlred, before the ATOP RELM document 15 submitted.

4, Retraining. Either formal school training or on-the—Job training may be
requlred to qualify Marines 1n the MOS designated for thelr lateral movement. The
current edition of MCO 1220.5, Lateral Movement, designates retralnlng requlrements
for gqualification 1n a specific MOS.

a. Formal School Training. Prior to submission of lateral movement requests
invelving formal schools retraining, career planning personnel must ensure that
the Marine meets minimum prerequlsites for assignment to an appropriate formal
school as described i1n the current edition of MCO P1i50C.12, Marine Corps Formal
Schools Catalog. Faillure to meet minimum assignment criteria for formal school
may constitute reason for disapproval of the Marine's request for lateral movement
to an MOS/0OccFld.

(1) Assignment for schools 1n occupational field 28 and MOS's 593x, 594x,
596x, and 59%7x wi1ll be made to the Basic Electronics School only. Further
assignment to appropriate courses of 1nstruction will be made by the Commanding
Officer, Marine Corps Communication~Electronics School, Marine Corps Base,
Twentynine Palms, California, based on the needs of the Marine Corps, 1individual
aptitude, and personal desires. {See the current edition of MCO 1220.5.)

4-11
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(2) Assignment for schools in MOS's 595x and 1n occupational fields 690
through 70 and 73 wi1ll generally be made for aviation school only. Further
assignments to a specific class "A"™ school will be made after screening at Marine
Aviation Training Support Group—-90, Naval Air Technical Training Center, NAS,
Memphis, Tennessee. Assignment to a specific school 1s based on the needs of the
Marine Corps, tndividual aptitude, and personal desires. (See the current edition
of MCO 1220.5.)

b. On=the-Job Tralning (0JT). Where 1t 1S sufficient to complete a period
of OJT to become gualified i1n & new MOS, the Marine's primary MOS will be changed
to a basic MOS in the occupaticonal field desired upon approval of the request for
lateral movement. Assignment to a program of OJT will be made leading toward a
qualification 1n a specific skill upen completion of the prescribed OJT period.
In certain cases, depending on the Marine's qualifications and prior experience,
reclassification, assignment in the MOS requested may be authorized. Chapter 5 of
MCC Pl00C.6D, ACTS Manual, sets forth pertinent guidance for changing MOS's,

c. Requests for a formal school or a retraining option from Marines who have
previously received formal school training may recelve favorable consideratien,
providing the MOS 1n which these Marines are requesting school or retrailning 1s as
deficient or more deficient than their current MOS.

»
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CHAPTER 4
REENLISTMENT OPTIONS AND INCENTIVES
SECTION 3 ADMINISTRATION

4200, SUBMISSION AND APPROVAL

1. Submission. Requests for reenlistment optlons will be submitted on Reenlistment-
Extension-Lateral Move Request (1220) (NAVMC 10842) (RELM) document or 1n message
format. Procedures for submission of RELM documents and the message format are
covered in chapter 3 of this Manual.

a. Reguests Submitted After the Reenlistment Date. Reenlistment option
regquests will not be honored 1f submitted for approval after reenlistment or the
effective date of a career length extension has occurred. Exceptions will only be
made 1n those cases where deployment or unusual circumstances precluded submission
prior to the date of reenlistment or the effective date of the extension. Requests
under these circumstances must reach the Commandant of the Marine Corps (Code MMCP)
within 60 days after reenlistment or the effective date of the extension.

b. Consideration for Reenlistment Optlons or Incentives Granted for Extension
of Enlistment. Marines who execute career length extensions of enlistment, which
will subsequently entitle them to reenlistment options and 1ncentives, will neither
be considered nor submit for those options or incentives until 5 months pricr to
the effective date of their extension of enlistment, Insofar as such Marines are
not entitled to cptions/incentives for merely executlng an extension of enlistment
of appropriate length, they may not be granted a deferred option upon exXecution of
such an extension of enlistment, See paragraph 3200.7 of this Manual. Additionally,
options and 1incentives so granted will not be issued so that the benefit will be
recelved prior to the effective date of the extension of enlistment.

2. Approval of the Reenlistment Option Cycle. Each reenlistee who qualifies for
a reenlistment option 1n accordance with the criteria set forth in this chapter

15 entitled to consideration for one option per reenlistment. Eligible Marines
w1ll apply for their option by submitting three choices. Each choilce may be
selected from only one of the following categories duty/duty station, lateral
movement, or career progression training. (See paragraphs 4002.1b, 4002.5a, and
4003.1a(4} of this Manual.) However, as a group, the three choices may be selected
from all of these categories. Once an option cholce 1s approved, other incentives,
including those which may be offered from the two option categories not approved,
may be considered and offered, 1f available, to enhance the reenlistment agreement,
but are not expressly guaranteed by the reenlistment option cycle. The choices
w1ll be submitted 1n order of decreasing preference., Each option cholce will

be considered for approval 1n order of decreasing preference. The first option
choice able to be approved will be granted as the Marine's reenlistment option.

The Commandant cf the Marine Corps approval of a reenlistment option will be
consldered the authority for orders to the Marilne concerned. Acceptance of orders
as speclfied 1n the Commandant of the Marine Corps approval, effecting a subseguent
reenlistment to entitle the Marine to the orders, and execution of those orders
will complete the reenlistment optilon cycle.

a. Renegotlation. If 1t 1s not possible to grant any of the Marine's
three choices, alternate choilces may be submitted. If no alternate choilces are
acceptable to the Marine, and the needs of the Marine Corps prevent approving those
option choices requested, the reenlistment option cycle will be considered completed,
Expeditious processing of renegotiated requests 1s expected. Normally, a l10-day
period of continual inaction will be considered sufficient justification to end
the reenlistment option cycle initiated by the original request. Thereafter,
submission of a new RELM document will be required, The new submission will
initliate a new reenlistment cption cycle.

b. Option Termination. If a reenlistee voluntarily or because of his/her
own misconduct 1s subsequently determined to be unqualified for his/her authorized
reenlistment option and the reenlistment option cycle has been completed, he/she
will not be entitled to a second reenlistment option.
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c. Option Fulfillment

(1) If a Marine 1s subsequently found to have been ungualified for a
reenlistment option granted, and the cause for disqualification was the result of
improper sScreening requlred prior to completion of the reenlistment option cycle,
renegotiation for another reenlistment option willl be considered 1f the scope of
the option program/option guarantee cannot be fulfilled by the Marine Corps and the
reenlistee 15 prevented from receiving the benefit of his/her option 1in full due
to the disqualification. In similar cases, a reenlistee's reenlistment option
cycle will be considered complete 1f found to be ungualified but the scope of
his/her option program/program guarantee has been fulfilled.

(2) All reenlistment options approved by the Commandant of the Marine :
Corps will be valid for 90 days only, unless otherwlise stated. If the Marine
concerned has not reenlisted within the 90-day period, the 1ncentive associated
with the Marine's reenlistment 15 canceled. 1In thls case, options may be
tenegotiated 1f desired. However, full justificaticon will be required concerning
nonexecution of the reenlistment option previously offered within the time
specified. The Commandant of the Marine Corps (Codes MMEA and MMCP} should be
immediately notified by meSsage in cases where Marines have decided not to reenlist
for their granted option. Such action releases reserved school seats and billets
so that they may be offered te other Marines.

1

4201, REQUIRED SERVICE RECORD BOOK ENTRIES. The administration of the 1incentives
program reguires that one or more of the following appropriate entries be made
cn page 11 of the Marine's service record book.

1. Reenlistment Optilon Granted

"Reenlisted for vears or extended for months (as applicable}
{date) under the provisions of MCO P1040.31_ for _ (reenlistment option type, 1.e.,
lat move, DUSTA, retraining, school) .

{(Signature of Marine)"

2. No Reenlistment Option Reguested or Destred

"Reenlisted for years or extended for months (as applicable}
{date). No reenlistment opticon 1s desired.

(S1gnature of Marine}"

&
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4. Retention on Station Granted as Reenlistment Option

" (Date): Reenlisted/effected extension periocd years/months on ({(date).
Retention on station at (command and MCC) for the minimum period of (one/two)
year{s) granted as a (lst/2nd) term reenlistment option. Retention on station
begins on {(insert reenlistment (date}, or RTD, or upon completion of this fixed
tour, or upon completion of {( ) years on station with DCTB (date)).

(Signature of Maraine) (Signature of commanding officer)"

5. Reenlistment Option Deferred

"Reenlisted for years or extended for months (as applicable)
(date) for (reenlistment option type, i1.e. lat move, DUSTA, retraining, School)
which has been deferred until completion of a fixed tour. (CMC authority) . I
understand that I am required to resubmit options 3 months prior to completing that
tour.

(Signature of Marine) (Signature of commanding officer)"

6. Promotion Incentive Deferred Until Attainment of Minimum Time 1n Grade

"Reenlisted for years (date) . Promotion to (grade) will be effected
on (date) 1f sti1ll qual:ified and recommended.

(Signature of Marine) (Signature of commanding officer) "

7. Eligible but Not Recommended for Promotion Incentive

"Reenlisted for years (date) . Not recommended for promotion to
{grade) Dbecause ({state reason) . I do/do not desire to make a statement., A
copy of my statement has been filed 1n my service record book.”

(Signature of Maraine) (Signature of commanding officer) "
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SECURITY CLASSIFICATION

JOINT MESSAGEFORM

PAGE DTG/RELEASER TIME PRECEDENCE CLASS SPECAT LMF cie ORIG MSC IDENT

DATE TIME MONTH ¥R ACT INFO
OF

BOOK ‘ MESSAGE HANDLING INSTRUCTIONS

FROM REENLISTING ORGANIZATION

T0 CMC WASHINGTON DC

1

INFO CHAIN OF COMMAND
UNCLAS //N0L040s/
FOR CMC CODE MMEA-&_ =
RETN ON STA/REENL OPT CASE OF CPL A J MARINE 123 45 R? 89/0311 USMC
A MC¢ PLO4O 318

X SNM {REENL/EFF EXTENLY} PRD {¥YR/MOY ON fDATEY

RETN ON STA AT {COMMAND Y Mec FOR MIN PRD {1/2} ¥R
GRANTED AS {1ST/2ND} TERM REENL OPT RETN ON STATION BEGINS ON
iDATEY L/ THIS REENL OPT ASG IAW PAR ___ _ _  REF A

L/ COMPLETE SENTENCE WITH ONE OF THE FOLLOWING APPROPRIATE
PHRASES REENL DATE {DATEY

UPeN COMPLETION {YEARSY ON STATION W/DCTB {DATET

CHMuWFno

JDISTR

DRAFTER TYPED NAME TITLE QFFICE SYMBCL FPHONE SPECIAL INSTRUCTIONS
[ 3
TYPED NAME TITLE OFFICE SYMBOL AND PHONE
]
F]
<
E SIGNATURE SECURITY CLASSIFICATION DATE T/ME GROUP
=
D FORM
DD 1 varre 17311 PREVIQUS EDITION 1S OBSOLETE

TUS GPO 1979—0302 175

Figure 4-1.--Sample Message Format For Notification of Retention on Station
Granted.
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SECURITY CLASSIFICATION

JOINT MESSAGEFORM

PAGE

DTG/RELEASER TIME PRECEDENCE CLASS SPECAT LMF cig QRIG/MSG IDENT

CATE TIME MONTH YR ACT INFO

aF

BOOK

MESSAGE HANDLING INSTRUCTIONS

UNCLAS

FOR CNMC
DEF OPT
A MCo
1 SNM

GRANTED

O uWw+Fnao
.

FROM REENLISTING ORGANIZATION
10 CMC WASHINGTON DC
INF¢ CHAIN OF COMMAND
//NB1040//
CODE MMEA-G&_
GRANTED. CASE OF CPL A 4 MARINE 123 45 b7 87/0311 USMC
P04 31B

{REENL/EFF EXTENL} PRD {YR/M0Y ON {DATED DEF OPT

SNM TAW PAR REF A AS {1ST/2ND} TERM REENL OPT

SNM ADVISED 3uUBM REENL OPT 1/

X/ COMPLETE SENTENCE WITH ONE OF THE FOLLCWING APPROPRIATE PHRASES
UPON COMPLETION {1/2 YRS ON STATION W/DCTB _{DATE}

5 MONTHS PRIOR RTD {DATEY}

5 MONTHS PRIOR COMPLETION OF FIXED TOUR

DISTR

DRAFTER TYPED NAME TITLE OFFICE SYMBOL PHONE SPECIAL INSTRUCTIONS
TYFED NAME TITLE OFFICE SYMBOL AND PHONE

5

@

<

‘5 SIGNATURE SECURITY CLASSIFICATION DATE TIME GROUFP
&

FORM
DD 1 Man 79 173/1 PREVIOUS £DITION 1S OBSOLETE TUS GRO 15780 302 175

Figure 4-2 -—Sample Message Format For Notification of Deferred Option Granted.
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I, NAME

SRBP ELIGIBILITY WORKGLHELT

GRADE

MOS8

SEN

ZONE

AFADBD

MCBul 7220 DATED

RLEJL DATR

MCO 7220.24_ WITH CH

1I. GSERVICR SUMMARY

MULTIPLE_
W1TH CH

"NLIGTMENT

18T

2ND 3RD

4TH

5TH

TERM FHL /EXT

MQ | NEW EAS

MO} NF¥W EAS
MO| FEW EAS

MCI NEW EAS

+
-

ILISCHARGE DATE

FROLSTHL AT DATL
——

L [EFRRENCE

[NCLUSIVL DATE

+00

00

01

+00 00 01 +00 ¢o 01

+00

00

0L

LOST TIME

ALJUSTED

ACTIVE SERVICE

Figure 4~1.--SRBP Eligibility Worksheet
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CAREER PLANNING AND DEVELOPMENT GUIDE

INSTRUCTIONS FOR USE OF SRBP ELIGIBILITY WORKSHEET (SECTIONS I AND II)

1. Section I. Complete this section as indicated. Some definitions and
additional notes are listed below. DD Form 214 MC and DD Form 4 are the only
documents which may be used in the computation of service.

a. APFADBD, This 1s a constructive date computed from active service performed
1n any branch of the Armed Forces as modified by time lost on perilods not creditable
as active federal service.

b. REENL DATE. Use an anticilpated/intended reenlistment date.

2. Section II. This section contains four columns i1n which a service summatry

for as many as four terms of enlistment or active service may be recorded. The
following paragraphs are intended to descripe how one column would be completed.
Unless otherwise specified, dates and service total will be expressed 1in six dig:irts
in the year-month-day format. For example: (1) 4 October 1380 15 expressed as
801004; (2) 4 years, 6 months, and 28 days 1s expressed as 04.06.28, 1In computing
service, consider each month teo consist of 30 days regardless of the actual number
of days 1in the month. <Change all discharge dates to the 30th day of the month

1f 1t 1s the last day of the month and other than 30. However, 1f service ended
on the 28th of February in a leap year, do not change the 28 to 30 since the 29th
1s the last day. WNever change enlistment dates.

a. Insert the term of the basic enlistment contract, in months, 1n the block
below the block which 1ndicdates the number of the enlistment.

b. In the "EAS" row, write the EAS due to the enlistment term alone. Thils
date will always be one day less than the last anniversary date of the enlistment.
For example, a Marine who enlisted for 4 years on 760415 has an EAS of 800414.

c. After the "MO" block on the "TERM ENL/EXT" row, write the term of each
executed extension cf enlistment, 1n the order they were executed and from left to
right, 1n the boxes provided. Above each box write the "NEW EAS" associlated with
the execution of the extension of enlistment term. This EAS may be computed by
extending the EAS described 1in paragraph lb above by the term of the extension of
enlistment concerned i1n months. For example, an BEAS OF 760801 extended 5 months
1s an EAS of 770101.

d. Write the date the Marine was discharged from the enlistment/active service
period described., For the last or current term of enlistment/active servlice period,
this date wi1ll be the date i1mmediately prior to the reenlistment date for immediate
reenlistees. For continuous reenlistees, 1t will merely be the date released from
active duty/discharge date.

e, Enter the enlistment date, the date on which the original enlistment term
began.

f. BSubtract the enlistment date from the discharge date and enter the difference
in the "DIFFERENCE" row. To determine the difference, 1t may be hecessary to
reeXpress the discharge date. Remember, a year 1s expressed as 12 months in the
month total, and a month 1s always expressed as 30 days in the day total.

g. The day of discharge 1s a day of duty. Add one day to the difference and
write the active period served in the "ACTIVE SERVICE"™ period row.

h. TIME LOST. Determine the total time lost on the enlistment being described.
See MCO 7220,31C, JFPM, paragraph 10106.1, 1f a calculation 1s necessary. Two
different calculations may arise: (1) time lost made good; (2} time lost not made
good.

1, Subtract the lost time from the active service period served and 1nsert the
difference 1n the adjusted active service block. This yields the service perilod
creditable in years, months, and days. 1If no time lost was created during the
enlistment, the creditable service period 1s the same as the active service period
served.

Figure 4-3.--SRBP Elig:ibility Worksheet--Continued.
4-19



0c-%

SRBP ELIGIBILITY WORKSHEET

II. SERVICE SUMMARY (CONTINUED)

ACTIVE DUTY FOR TRAINING

RELEASE DATE

ACTIVE
DUTY DATE -

DIFFERENCE .

INCLUSIVE DATE + 0g - 00 01

ACTIVE SERVICE

LOST TIMF - )

ADJUSTED
ACTIVE SERVICE

Figure 4-3 ~-SRBP Eligibility Worksheet--Continued
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CAREER PLANNING AND DEVELOPMENT GUIDE

INSTRUCTIONS FOR USE OF SRBP ELIGIBILITY WORKSHEET (SECTION II (CONTINUED))

Section II (Continued). Use this page to compute any active duty creditable for
service 1n a Reserve component on active duty for training. One or more pages

may be requlred. The release date 1s the last day of the active service period.
It 18 similar to the discharge date from active service to the Regular component.
Creditable periods of EAD may also be calculated on this form.

Figure 4-3 --SRBP Eligibility Worksheet--Continued
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HERS TN
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<6 YEARS
ACTIVE SERVICE

>6 YEARS
ACTIVE SERVICE

<10 YEARS
ACTIVE SERVICH

e

0y

N
N

TERK
01 PEENLISTMENT

3

RN

N \\\\\\\
R ..

PN
Al

AN AR \\
- Al NS N
WCTTVE DUTY X \Qﬁiwme®\v§R§&\‘Q§ ) . NN
L0 TRATNING NS \;bi§\ﬁ§g§§f§§§§§\\ sg§§§g§&§¥\&>x‘
AT \§\\\\
N o~ S A
157 pNLISTHMENT * . + RS
) N \\\\;\\\\\\\\\\\ 3
+ . . . A
1D_FNy LLTHDNT + + \§§§§$§§$wi§¢
TR WA AR
+ + .
33D INTLSTMENT + \Q*:\\,§\$; \
oG
4T _ENLISTMENT N § 3
rOYAL E:> . ::; -
ACTIVL oLRVICE
R N N W
R S \

ACTIVL PLUB
(OB TGATED SERVICE

MUST BE
>6 YEARS

>10 YEARS

JSLIGATED SERVICE
ENTIUTLEMENT LIMIT

N
PR \Niﬁﬁ
\\M\S\%\\\\\\M\N

N R &\\R\\\\\ \\

.

/
7

N

<12 YEARS

-12 - 00 00

N\ \\\\\

SERVICE BEYOND 3 23 S
12 ¥YFAR LIMIT §§§§S X \\\ \<>\ N SB~12 YRS
> GREATCR TdAN OR EQUAL TO
< LESS THAN OR EQUAL TO
Figure 4-3 --SRBP Eligibility Worksheet—--Continued
ry ]
¢ s
e

@R s et e

2AIND LNIWGOTIAIC QNV ONINNVId HITUYD



CAREER PLANNING AND DEVELOPMENT GUIDE

INSTRUCTIONS FOR USE OF SRBP ELIGIBILITY WORKSHEET (SECTION III}

1. Section III. A gquick estimate of which SRBP zone of eligibilaity pertains to
the Marine can be made by subtracting the AFADBD from the anticipated reenlistment
date. If the difference 1s less than or equal to 6 years, Zone A 1s applicable;
1f over 6 years but less than or equal to 10 years, Zone B is applicable. 1If a
Zone A award 1s not applicable, a Zone B award should be considered. A difference
of greater than 10 years renders the Marine 1ineligible for a Zone B SRBP award.

' Ensure, that the zone of eligibility in which the prospective SRBP reenlistee will
be considered has an award multiple for the Marine's OccFld/MOS and that the
multiple and zone are the same as those which were indicated i1n section I. Once

» the appropriate SRBP zone has been determined, begin work 1in section III of the
i worksheet 1n the appropriate area for the applicable zone. Advance 1in the reading
! of this text to either paragraph la for Zone A or paragraph lb for Zone B,

a. Zone A Columns. Begin work 1in the left hand column transcribing all
appropriate information from the previous sections of this form. The information
to be listed in the enlistment rows are the creditable active service periods. If
active duty for training and/or EAD periods have been served, both left and right
columns must be completed. The "ACTIVE DUTY FOR TRAINING" block must contain the
total of all active service creditable on ADT as computed 1n all "SECTION II
{Continued)" sheets.

(1) Total Active Service

(a) Left Hand Column. Write the sum of all active service periods
served on EAD and on Regular component enlistments. The sum must be reexpressed in
simplified form 1f periocds of greater than 12 months or 30 days are determined 1n
the total. Compare the sum to the Zone A efligibility criteria at the top of the
column. First, examine whether the sum 1s greater than or equal to 21 months. Next,
check to see that at least 21 months were served continucusly. The continucus
service period may be served at any time during the Marine's service history.
Continuous active service 1s active service without a break of more than 3 months
(see current edition of MCO 7220.24). Then ensure that the reenlistment 1s within
3 months after the date of discharge or release from active duty. If the Marine
1s st1ll eligible for Zone A and no ADT has been served, rewrite the sum 1n the
box to the right of the arrow and begin in the right hand ceolumn with the "“TERM
OF REENLISTMENT" block., If the eligible Marine has served ADT, go to the right
hand column and begin in the block below the criteria block.

(b} Right Hand Column. Total the creditable active service from all
periods of enlistment, EAD, and ADT. Write the service total in simplified form
in the "TOTAL ACTIVE SERVICE" block. 1In the "TERM OF REENLISTMENT" block, write the
reenlistment term requested by the Marine which was approved by the cognizant
reenlistment authority and indicated 1n section I. Add the total active service
c¢reditable and the term of reenlistment. Write this sum in simplified form 1n the
"ACTIVE PLUS OBLIGATED SERVICE" block.

- 1l Compare the sum in the "TOTAL ACTIVE SERVICE" block to the
criteria block above. If it 1s greater than 6 years by 1 or more days/months/years,
the Marine 1s not eligible for Zone A. Screening and counseling on the Marine's

z opportunity for a Zone B award may be appropriate.

2 Ensure that the reenlistment term requested 1s greater than 3
years.

Figure 4-3.—-SRBP Eligibility Worksheet—-Continued.
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3 Compare the total in the "ACTIVE PLUS OBLIGATED SERVICE" block I
to 6 years. If the total 1s & years or greater, the Marine 1s eliqgible for a
Zone A provided he/she meets the other general SRBP criteria which are screened
by using the SRBP eligibility checklist., If the total 1s less than 6 years, the
Marine 1s not eligible for Zone A either on the reenlistment date anticipated or
for the reenlistment term requested. Either an advance in the reenlistment date
1S necessary or an increase 1n the reenlistment term must be requested and
authorized. When the Marine has met all the screening criteria 1in section III
of the form, continue on to section IV.

b. Zone B. Utilize the left column for service computation and screenlng,
and the right column for screening. Enter the appropriate information, transcribed =
from all part II forms., The sum of all ADT service creditable will be written in
simplified form in the "ACTIVE DUTY FOR TRAINING™ block. Creditable active service
1n Regular component enlistments and EAD will be placed i1n the enlistment blocks.
Total all active service creditable and write the total 1in simplified form 1in the
"TOTAL ACTIVE SERVICE"™ block.

(1) TOTAL ACTIVE SERVICE. Compare the active service creditable total to
the 6-year service criteria. If the "TOTAL ACTIVE SERVICE" 1s less than 6-years,
an advance 1n the reenlistment date 1S necessary to consider the Marine for Zone B
eligibility. If the service total 1s exacktly 6 years, ensure that no Zone A award
1s available. Marines with exactly 6 years of active service 1mmediately prior
to reenlistment are entitled to a Zone A bonus 1f otherwise eligible and they
have not previously received a Zone A bonus., Marines who have received a Zone A
bonus are entitled to a Zone B bonus, 1f all other eligibility requlrements are
met. Make the appropriate computation adjustments and reflect the date change 1in
section I. If a Zone A award multiple 1s not available, the reenlistment date
1is valid for a Zone B award, After the 6-year service criteria has been attained,
write the total service creditable in the block to the right of the arrow, 1in
the right column.

{(2) TERM OF REENLISTMENT. Write the term of reenlistment which was
requested by the Marine and approved by the cognizant reenlistment authority.
This term must be at least 3 years {36 months). For personnel who are reenlisting
due to ATOP participation, a minimum of 4 years (48 months) 1s required. Failure
to meet minimum terms established will cause the Marine to be i1nel:igible for SRBP.

(3) ACTIVE PLUS OBLIGATED SERVICE. Add the "TOTAL ACTIVE SERVICE"
c¢reditable and the "TERM OF REENLISTMENT". Write the sum i1n the "ACTIVE PLUS
OBLIGATED SERVICE"™ block. Compare the sum to the l0-year service criteria. If
the sum 15 less than 10 years by 1 or more days, either the reenlistment date
must be advanced or the reenlistment/extension of enlistment term must be 1ncreased.
Make appropriate adjustments 1n the computation and 1n sectieon I. If the sum 1s
greater than or equal to 10 years, the Marine 1s eligible for Zone B provided
he/she meets other general eligibility criteria which are screened for by using
the SRBP Eligibility Checklist. Continue on in section III.

(4) SERVICE BEYQND 12=-YEAR LIMIT (SR-12). Zone B entitlements are not
credited for obligated service beyond 12 years. Determine the amount of service
which will not be used i1n the SRBP computation due to this limitation by subtracting
12 years from the "ACTIVE PLUS OBLIGATED SERVICE" sum 1s less than 12 years.

Figure 4=3,-=-SRBP Eligibility Worksheet—-Continued.
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CAREER PLANNING AND DEVELOQPMENT GUIDE

INSTRUCTIONS FOR USE OF SRBP ELIGIBILITY WORKSHEET (SECTION IV}

1. ©Section IV, This portion of the worksheet 1s used to determine how much
servlice the SRBP eligible Marine 1s entitled to be paid for in the bonus
computation, and approximately how much money he/she may be expected to be paid
for his/her reenlistment/effected extension of enlistment.

a. TERM OF REENLISTMENT/EXTENSION QOF ENLISTMENT. Insert the requested and
approved term of reenlistment/extension of enlistment.

b. S8B-12 ¥RS. For Zone B calculations only. Transcribe the "SB~12 YRS"
total from section III of this form.

c. EAS OR NEW EAS., Insert the EAS date for the current enlistment which
corresponds to the full obligation tc be served. The EAS wi1ll reflect all valid
extensions of enlistment executed. Therefore, the most advanced EAS date 1in the
"EAS, or NEW EAS" row wlll be used. Continucus reenlistees will be considered to
have served their entire obligation. No deduction for unserved cbligation 1s
expected.

d, DISCHARGE DATE. Insert the date of discharge which will occur eilther
just prior to the anticipated reenlistment date in the case of 1mmediate
reenlistees or which did occur prior to the Marine's reenlistment date as a
continuous reenlistee.

e, UNSERVED PREVIOQUSLY OBLIGATED SERVICE. This quantity 1s the difference
between the EAS/new EAS and discharge date, Write this difference in both blocks
in the row.

f. TOTAL SERVICE NOT ENTITLED SRB, Add the "UNSERVED PREVICQUSLY OBLIGATED
SERVICE"™ and "SB-12 YRS." To the right of the arrow, express that sum in years
and months. Partial months count as a whole month.

g. ADDITIONAL OBLIGATED SERVICE. This is the difference between the
reenlistment term requested/approved and the service not entitled SRB., It 1s
expressed 1n years. Portions of years indicated in months will be expressed as a
decimal fraction of years. Refer to the table for the decimal assoclated with
the number of months beyond a whole year.

h. APPROX SRB ({($). A sample SRB calculation may be computed. Use the SRB
Marine's base pay at the pay grade he/she will be discharged from before he/she
reenliisted. Cautlon: Reenlistment incentive promotions may not be executed until
after the reenlistment 1s executed. Pay rates 1n the grade to which appointed by
reason of promotion incentive may never be reflected i1n the SRB computation and
may nhot affect SRBP eligibility determinations. The dollar award calculated on
the worksheet 15 not te be guaranteed. Calculation by disbursing represenatives
are to be considered as the Marine's true entitlement,

Figure 4—-3.—=SRBP Eligibility Worksheet--Continued.
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SAMPLE -~ SRBP ELIGIBILITY WORKSHEET - SAMPLE

T, vameE_=%, D MARINE  GrapeE_ SSG7 MOS_ o8 75"
58N /423 Y5 G787 ZONE ] MULTIPLE
AFADBD__ 7/ 02/¢ MCBul 7220 DATED .$ . Wi %O _WITH CHd 2
REENL DATE  2008%/( MCO 7220,24 AWITH CH A

II. OSERVICE SUMMARY

<IN @ < P
SEAN Y 2 Il g\é’ =)
= %‘S‘; = NN 5
L MLISTMENT IERIEENIIN 2ND{ & 3RD |2 | Rlos 4THE 5TH
Cmm ENl o 0 o) o)
1M ENL RXT W Ay 92(_/ = Jé = la |+-3 4/3 =
LA 73 06 O { 77 07 /5 30 - 04 /5~

I’JL‘(EGE DATE N 93 .2 Mo | 77 o4 /S| 90 -0¢ 457 ’

ISR DM 49 06 02 |7 7507 Je |- 77 0410 |-
1 EPRLNCE 4 o6 1o /! 0829 3 .03 29

br
R
LNCLUSIVE DATE |+00 00 - 01 +00 00 01 +00 00 01 +00 00 01

RCTIVE SERVICE o 0b. /5 !/ 0¥ 30 3 03 %0 .
LOST TTHF - 0005 -0 w0 |- 0.0.0 |-

R vics | 405 00 | 107 a0t 3 04 00 S

_—

Figure 4-4 —--Sample of Completed SRBP Eligibility Worksheet.

AAIND LNIWAOTIASA ANV DNINNYId HdAUVD



g~

Figure 4-4 --Sample of Completed SRBP

II.

SAMPLE -~ SRBP ELIGIBILITY WORKSHEET - SAMPLE

SERVICE SUMMARY (CONTL1NUED)

ACTIVE DUTY FOR

TRAINING A/ /4

RELEASE DATE

ACTIVE
DUTY DATE -

DIFFERENCE

INCLUSIVE DATE +

00 00 0l

ACTIVE SERVICE

LOST TIME -

ADJUSTED
ACTIVE SERVICE

o 00 090

Eligibility Worksheet——Continued
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SAMPLE — SRBP ELIGIBILITY WORKSHEET - SAMPLE

+fI. ELIGIBILITY DETERMINATION
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Figure 4-4 —-Sample of Completed SRBP Eligibility Worksheet--Continued
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SAMPLE - SRBP ELIGIBILITY WORKSHEET -SAMPLE

IV, COMPUTATION QOF ADDITIONAL OBLIGATED SERVICE
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Figure 4-4.--Sample of Completed SRBP Eligibility Worksheet--Continued.
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CHAPTER 5

COUNSELING AND INTERVIEWING

PURPOSE OF CAREER PLANNING INTERVIEWS . . . + « & ¢ & « & .
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CHAPTER 5
COUNSELING AND INTERVIEWING

5000. PURPOSE OF CAREER PLANNING INTERVIEWS

1. The purposes of career planning interviews are to:
a. nfluence quality Marines to reenlist, and

b. provide each potential reenlistee with all the information needed to arrive
at a sound decision.

2. The career planning interview 1s cne method where Marines are counseled and
afforded the opportunity to discuss a Marine Corps career, as it specifically
pertains to themselves. At this crucial time, the decision concerning reenlistment
must be approached with a full awareness of what a Marine Corps career can and
cannot provide.

3. The secondary reasons for conducting career planning interviews are as follows:

a. The lnterview 1is important from the standpoint of gaining an understanding
of the true reasons why Marines do or do not reenlist. By analyzing thousands of
simillar interviews, solutions to retention problems can be determined.

b. The interview provides an opportunity to counsel and advise those Marines
who have decided not to reenlist regarding the alternatives of the Selected Marine
Corps Reserve and broken and continuous reenlistments.

¢. Finally, the i1nterview 1s also 1important from the standpoint of good will.
Marines who do not reenlist will express their oplnions about the Marine Corps
wherever they go in civilian life., These opinions, good or bad, will have an
effect upon recrulting of both the Marine Corps and the Selected Marine Corps
Reserve. Marines may be influenced to present a favorable picture of the Marine
Corps by uncovering and elther eliminating or neutralizing resentment and bitterness.

5001, TYPES OF INTERVIEWS

1. Interviews may be required or voluntary and they may be conducted by the unit
commander or the career planner.

2. Voluntary interviews may be conducted at any time by career planners upon the
request of i1ndividual Marines whether or net they are eligible or recommended for
reenlistment. Marines may request 1nterviews to sSeek specific information. Spaces
are provided on the Career Planning Contact Record {1133) (NAVMC 10213) to record
the accomplishment of voluntary interviews.

3. Requlred interviews are to fulfill the purposes delineated 1n paragraph 5000.
These intervliews are scheduled with the unit commander and the career planner at
specific time periods, dependent upon eligibility for reenlistment and the unit
commander's recommendation regarding reenlistment.

4. The commanding cfficer should conduct those interviews 1dentified as commanding
officer career planning interviews; however, the executive officer may conduct
commanding officer interviews, when required by unusual circumstances. Commanding
officers of units with a strength of over 350 enlisted Marines may authorize
department/section heads to conduct commanding officer interviews. However, the
commanding officer will continue to conduct the preponderance of 1nterviews, and
department/section heads may only 1interview Marines who they have cognizance over,
The commanding officer must conduct an interview when the Marine 1S not recommended
for reenlistment by department/section heads authorized to conduct lnterviews.



5002 CAREER PLANNING AND DEVELOPMENT GUIDE

5002. REQUIRED INTERVIEWS

1. A regular schedule of career planning interviews will be conducted with all
Marines who are on their initial and second enlistments, regardless of grade.

2., The results of these 1nterviews will be recorded on the Career Plannhing Contact
Record (1133) (NAVMC 10213) as indilcated in paragraph 5006 below,

3. Career Planner’s Initial Interview

a. This 1interview wi1ll be conducted with each first and seccond term Marine not
normally before the 14th month nor later than the l2th month prior to the expiration
of active service.

b. The purpose of this i1nterview 1s to determine 1f the Marine meets all
the prerequilsites for reenlistment, to ensure that corrective action 15 1nitiated
1f necessary, and to ensure the Marine 1s fully apprised of the benefits and
incentives related to reenlistment.

4., Commanding Officer's Initlal Interview

a. One of the purposes of this 1nterview 1s to determine the unit commander's
recommendation for reenlistment. The interview will be conducted with each first and
second term Marine lmmedlately subsegquent to the career planner's 1nitial interview.

b. In the event the Marine is not recommended for reenlistment, a subsequent
interview will be conducted at such time as the unit commander deslres to reeval-
uate his/her recommendation or & months prior to EAS, whichever 1s earlier.

¢. Furthermore, at such time as a Marine who was recommended for reenlistment
1s no longer recommended by the unit commander, another 1nterview will be conducted.

5. Subsegquent Interviews

a. Subsequent interviews for first and second term Marines will be conducted
© months prior to EAS and 3 months prior to EAS, 1f the Marine remains recommended
for reenlistment.

b. These 1nterviews are normally conducted by & career plannetr and are to
ensure that the Marine understands all the benefits attendant to a career 1in the
Marine Corps.

6. Terminal Interview

a. This i1nterview will be conducted during the final month prior to EAS or
pricr to transfer to a separation center or to a Marine barracks for separation,
whichever 1s appropriate.

b. The primary purpose of this 1nterview 1s to ensure that each Marine being
separated 1s thoroughly apprised regarding his/her opportunities to reenlist subse-
quent to release and i1s apprised concerning the benefits of jJoining the Selected
Marine Corps Reserve. Terminal interviews will be conducted by both the commanding
officer and the career planner.

7. Interview Management. Each command must devise a system which i1dentifies,
schedules, records status, and reschedules commanding officer and career planner
interviews.

5003. INTERVIEWING/COUNSELING TECHNIQUES

1. Interviewing technigques vary according to the 1nterviewer, the Marine to be
interviewed, the specific purpose of the interview, and the state of the art.

®

K




—-—

CAREER PLANNING AND DEVELOPMENT GUIDE 5004

2. This directive cannot teach such techniques and will not attempt to do so.
However, these techniques were introduced at the Career Information and Counseling
Courses at Norfolk, Virginia and at San Diego, Cal:ifornla.

3. Advice regarding the career planners working area and the establishment of an
atmosphere conducive to a productive 1nterview 1s contained in paragraph 2001,
Additionally, paragraph 4104.2 provides information to assist 1n the counseling of
Marines interested 1n lateral movement, The Automated Fitness Report Program,
detailed in appendix A, 1s avallable to all Marines 1in the grade of sergeant and
above. It can provide valuable 1nsight when questions regarding performance,
promotlon, and relative competitiveness for education or officer programs arise.

4, To review counseling and 1ntervliewing techniques, and to remain current with
the state of the art, reference may be made to current library books.

5. The following considerations should be employed.

a., Before the Interview

(1) Thoroughly prepare for each interview.

(2} Know the Marine to be 1nterviewed by reviewing his/her service record
book, record of previous interviews, and through discussions with the Marine's
immedlate supervisor.

(3) Ensure the interview will be conducted 1n privacy and wilthout
interruption,

{(4) Know your subject matter (particularly the options and 1incentives
availlable to each Maraine).

b. During the Interview

(L) Be informal, be yourself, and place the Marine at ease.
{(2) Listen, be helpful, and be honest.

(3) Make notes as necessary.

{4) Accomplish the purpose of the 1nterview.

c, After the Interview

(1) Conduct followup action as requlred.

(2) Complete the Career Planning Contact Record (1133) (NAVMC 10213) in
accordance with paragraph 5006.

5004. BROKEN AND CONTINUOUS REENLISTMENTS

1. Marines who do not reenlist immediately will be counseled regarding their
opportunity to reenlist at a later date. However, they should understand that
benefits which accrue from such a reenlistment (grade to which reappointed and
date of rank) decrease as time subsequent to release from active duty 1ncreases.

2, These Marines should also be counseled regarding the obviocus benefits of
Joining the Selected Marine Corps Reserve to preserve dgrade reappolntment and
date of rank benefits as much as possible 1n the event they later decide to
reenlist in the Regular Marine Corps.

3. Broken and continuous reenlistments wlll be processed by the Marine Corps
recrulting service in accordance with the current editions of MCO 1130.58,
MCO P1100.74, Military Personnel Procurement Manual (MPPM), Volume 4, Enlisted

5-5
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Procurement, and this Manuwal. Commandant of the Marine Corps (Code MRRE) approval
1s required where reenlistment or appolntment/reappointment 1s to the grade of
sergeant or above, or a walver of reenlistment prerequlsites are necessary.

4, The following paragraphs contain information relating to the assignment of
the appropriate grade and date of rank for various categories of broken and
continuous reenlistments

a. Staff Noncommissioned Officers Serving 1n the Selected Marine Corps Reserve
or on Extended Active Duty. Submit a written request to the Commandant of the
Marine Corps (Code MMCP) for accession 1nto the Regular Marine Corps. These
requests will be referred to the Reserve SNCO and Officer and Former Officer Enlist-
ment/Reenlistment Evaluation Board for consideration and determination of grade and
date of rank. MCO 1130.63 1s applicable.

b. Sergeants and Below Serving 1n the Selected Marine Corps Reserve. See
figure 5-1. See current edition of MCO 1133.58 for enlistment of SMCR Marines.

c. All Other Former Marines. See figure 5-2,

5. An 1ndividual with previous active duty, to include & months or more contilnuous
active duty for training, as a member of another branch of the Armed Forces of the
United States but with no previous active duty 1n the Marine Corps or the Selected
Marine Corps Reserve, wlll be appointed to the grade of private first class, 1f the
grade at the time of last discharge was equal to or higher than private first class.
Date of rank will be date of enlistment.

6. Requests from commissioned or warrant officers of all branches of the Armed
Forces, 1ncluding former commissioned or warrant officers who held those grades

at the time of separation, will be submitted to the Commandant of the Marine Corps
{Code MMCP) for referral to the Reserve SNCO and Officer and Former Officer Enlist-
ment/Reenlistment Evaluation Board to determine enlistment/reenlistment eligibility,
grade, and MOS, Date of rank will normally be date of enlistment/reenlistment. In
no case will appointment be above the grade of gunnery sergeant. MCO 1130.63 1s
applicable.

5005, SELECTED MARINE CORPS RESERVE

l. Once 1t 1s determined that recommended and eligible Marines are not going to
reenlist prior to separation, emphasils should be placed upon counseling regarding
the advantage of the Selected Marine Corps Reserve (SMCR).

2. The current edition of MCO 1001.39 provides detailed information concerning
the location of Selected Marine Corps Reserve units, The current edition of
MCO Pl040R.35, Marine Corps Reserve Career Planning Guide, provides information
concerning benefits of the Selected Marine Corps Reserve program.

5006. CAREER PLANNING CONTACT RECORD

l. A Career Planning Contact Record (1133) (NAVMC 10213} (figure 5-3} wi1ll be
maintained on all Marines serving on theilr first and second enlistment regardless
of grade.

2. Properly executed, the career planning contact record provides a chronological
record of.

a. a summary of the Marine's basic qualifications for reenlistment,

b. the commanding officer's recommendation regarding reenlistment of the
Marine,

o




CAREER PLANNING AND DEVELOPMENT GUIDE 5006

¢. the career planner's evaluation of the Marine, and

d. the Marine's specific reason{s) for either reenlisting or not reenlisting.

3. Preparation

a. The career planning contact record will be filed on the document side
of the service record book at the first permanent duty station with only the
name and 1dentification number blocks of part I completed. Entries on the form
may be completed in legible handwriting. In this regard, 1t 18 recommended that
commanding officers and career planners take notes on a worksheet or scratch pad
during each 1nterview and then, subsequent to the interview, summarize and transfer
approprlate i1nformation to the career planning contact record.

b. Part I. This part of the career planning contact record will be completed
by administrative personnel just prior to the career planner's 1initial interview.
The career planning contact record will not be completed on personnel awaitlng
discharge for disciplinary or administrative (misconduct, unsultability, ete.)
reasons or on those in confinement or long term hospitalization, An appropriate
entry should be made on page 11 of the service record book 1ndicating that the
interview 1s held in abeyance pending release from confinement or hospitalization.

c. Part IT. Part II of the contact record will be accomplished by the career
planner as indicated in paragraph 5002,

d. Part 1III

(1) Part IIT of the contact record will be accomplished by the unit
commanding officer as indicated 1n paragraph 5002. The Marine will be present
at this time and an appropr:iate 1interview will be conducted.

(2} If a Marine 1s placed on probation pending a subsequent final decision,
enter the following on page 11 of the service record book. This entry will be
signed by the probational Marine:

"I have this date been informed by my commanding officer that my
recent conduct/proficiency has been such that I am to be placed on probation for
reenlistment purposes.,

{(Signature of Marine)"™

{(3) If the Marine's subsequent conduct/proficiency improves to the point
that he/she 1s to be recommended, the followling entry will be made:

" (Grade and Name of Marine) recent conduct/proficiency has been
such that I now consider him/her qualified and recommend his/her reenlistment.

(Si1gnature of Commanding Officer)"

{(4) If a Marine 1s not recommended for reenlistment, enter the following
on page 11 of the service record book-

" {(Grade and Name of Marine) has been 1nterviewed by the undersigned
and 1s not recommended for reenlistment because (state reason) . He/she has
been 1nformed by me of this action.

(Signature of Marine) (Signature of Commanding Officer}"”

(5) If the Marine 1is recommended for reenlistment but not eligible, enter
the followiling on page 1l of the service record book:
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"{Grade and Name of Marine) 15 recommended for reenlistment but s not
eligible due to (state reason) .
(Signature of Marine) (Signature of Commanding Officer)"

e. Part IV. Part IV of the contact record will be accomplished as 1ndicated
1n paragraph 5002,

f. Part V. Part V of the contact record will be completed during the Marine's
final month prior to EAS or prior to transier to a separation center ¢r Marine
barracks for separation. Upon completion of the terminal interview, the career
planner will make a specific recommendation to the commanding officer regarding the
reenlistment code to be assigned to the Marine upon discharge. The recommended
reenlistment code will be recorded 1n part V. The career planner will ensure that
an appropriate entry 1s made on page 11 of the service record book 1n accordance
wlth the instructions contained in figure 5-4,

4. Disposition

a, Upon reenlistment, the career planning contact record 1s not required and
wi1ll be removed from the document side of the service record book and destroyed.

b. When a Marine does not reenlist, extract and record information pertalning
to reasons for not reenlisting. Thereafter, within 5 working days after separation,
forward the completed contact record to the Commandant of the Marihe Corps (Code
MMCP) .

5007. AUTOMATED DATA PROCESSING SUPPORT. Commanding officers and career planners
of commands with large enlisted populations and/or a high rate of personnel
turnover have the continual problem of i1dentifying, scheduling, and accomplishing
the required first and second term Marine lnterviews in a timely and professional
manner. In such commands, the success of the retention effort 15 dependent upon
the ability of the career planner to maximize the time available for i1nterviewing
whlle accomplishing the necessary administrative and management tasks in the most
efficient manner pessible. In thls regard, the judicious use of locally available
automated data processing support 15 encouraged. The 1nformation systems manage-
ment cocfficer (ISMO) resident at each major command possesses considerable data
processing expertise and can assist 1n the development of automated career planning
management reports. As an example, a monthly listing of first and second term
Marines who are 1 year, 6 months, and 3 months from their EAS would be an
invaluable aid i1n determining 1interview requirements and scheduling their accom-—
plishment. Additional screening i1nformation such as educational level, DCTB,
AFADBD, and GT score can also be provided. Within the foreseeable future, all
Marine Corps battalion and squadron size units will have a self-contained automated
data processing capability, and utilizing the MMS data base, career planners w:ill
be able to develop and produce their own specialized management reports.

'
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Grade held 1in the Grade to which appointed or reappointed upon enlistment or
Marine Corps Reserve reenlistment 2/3/4/

sgt 1/ Sergeant, date of rank of enlistment/reenlistment.

Cpl 1/ Corporal, date of rank to be date of enlistment/reenlistment.

LCpl 1/ Lance corporal, date of rank to be date of enlistment/reenlistment,

PFC 1/ Private first class, date of rank to be date of enlistment/reenlistment.

Pvt Private, retain same date of rank held as a member of the Marine

Corps Reserve.

Note 1/ If promoted to Sgt as an 1ncentive for jeining SMCR, or in event Marine has been
normally promoted to a grade of Sgt or below while a member of the SMCR, grade
of reappointment to be determined by CMC (Code MRRE}.

Note 2/ Personnel reenlisting must have served in the SMCR continuously for a minimum period
of 12 months immediately preceding enlistment or reenlistment in the Regular Marine
Corps.

Note 3/ Marines with prior Regular service in the grade of Sgt and below who jeoin the SMCR
within 3 months of separation and who continucusly serve satisfactorily in the SMCR
may reenlist in the Regular Marine Corps with the same grade held upon discharge/
release from active duty.

Note 4/ For Marines listed in a short MOS at time of reenlistment by the current edition

of MCBul 1220 (Grade and Occupational Field Imbalances), the date of rank will be
back dated so as to give one-half credit for previous time in grade held at the
time of release from the SMCR.

Figure 5-l.--Chart Governing Appointments and Reappointments of Members of the SMCR and

Reservists Serving on EAD,
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Grade to Which Appointed or Reappointed upon Enlistment or Reenlistment

in usmMmc 7/
Grade Held at Reenl Within 24 Hours Reenl Reenl Reenl Reenl
Time of Assign the Same Date Within Within Within After
Separation of Rank as That Held 1 2 4 4
from Regular at Time of Last Year Years Years Years
Component Discharge 4/ 1/2/5/6/ 172/ 1/2/ 1/2/
SGT MAJ SGTMAJ
MYGYSGT MGYSGT SEE NOTE 3/
1STSGT 15TSGT
MSGT MSGT SEE NOTE 3/
GYSGT GYSGT GYSGT S8GT SGT CPL
S5GT SSGT SSGT SGT CPL LCPL
SGT SGT SGT CPL LCpl PFC
CPL CPL CPL CPL PFC PFC
LCPL LCPL LCPL LCPL PFC PFC
PFC
BPVT SEE NOTE 3/
NOTES:
1/ Recruiting officers may request appointments or reappointments from CMC (Code MRRE) to a

grade higher than here authorized i1n cases where such appointment 1s in the best i1nterest
of the Marine Corps.

Date of rank to be date of reenlistment 1n USMC.

Normally not accepted for reenlistment. Final grade determination by CMC,

Reenlistment within 24 hours must be conducted at place of separation.

Continuous service reenlistees (Marines with a break 1n active Federal military Service
greater than 24 hours but not more than 3 calendar months) may be eligible for Selective
Reenlistment Bonus (SRB}) or Regular Reenlistment Bonus (RRB). See current editions of
MCO 7220.24 and DODPM.

Broken service reenlistees {Marines with a break 1n active Federal military service
greater than 3 calendar months) who have not previously received an enlistment or
reenlistment bonus may be eligible for an enlistment bonus. See current edition of

MCO 1130.57.

For Marines listed i1n a short MOS at time of reenlistment by the current edition of
MCBul 1220 (Grade and Occupational Field Imbalances) the date of rank will be

backdated so as to give one-half credit for previous time 1in grade for grade held

at time of release form active duty.

Figure 5-2,--Appointment and Reappointment of Former Marines Other Than Members of the SMCR

r ®
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CAREER PLANNING CONTACT RECORD (1133) INSTRUCTIONS Forms will be compieted m accordance wrth Chapter § Career Planning Gurde
MayMe 16213 (REV 5 %0) /Previovs &dibions ave obsatete) Parts 1 'V wiii be completed 10 legible handwriting by the authorized persori using short idea
SR 8060 00 ooi “BOL U/ §H phrases rather than long complete entences.
Co, PART L
NAMEMPLET SSN BIRTHDATE AGE
GRADE TDATE THIS TVEARS OF SERVICE  JPRESENT ORGANIZATION
SECTI
EAS/EAD DATE COMPONENT wos ~ON Rp JADDITIONAL M0 ADDITIONAL MOS AVERAGE CONDUCT AVERAGE PROFICSENCY
Sp
Q)
[ 1 N‘SIBI T
TEST | af s¢ Gy - LITy oL | mM co
ScoRe | O UI:I DATE
ASVAR TEST | FA OF 5T ETST oiar “WIqp -
ADM TESTD RETEST D

SCORE | 1 INI

OTRER TESTS ADMINISTERED CERTiHLSTRA ~ SERGEANT OR ADMINISTRA
TIVE CHIEF .fs,gn.,TIVE e
P
PERMANENT HOME ADDRESS MARITAL STATUS NO DEPENDENTS ERSO W,
NEL
PART IT - CAREER PLANNING tNITIAL INTERVIEW
[} rarma seuoor 1] PEOMOT 10K INCENTINE l I MEDICAL CaRE D SURVAYOR BENEFITS
CAREER
BEREFITS D LAY MOYE/RETRAINING Ej_ SREF/RRB D PEFICER PROGRAMS D FRIKMGE BENEFITS
DISLUSSED
s E i DUTY/DUTY STATIDW ORTION EI EDYCATIONR D RETIREMENT D PEPENDENTS BENEFITS

SUMMARY OF INTERVIEW (faciude prior service employment and Career Plannmg NCO s evaluation)

Your opinicn of the Marine's intentions. Establish goals, interests,

uncover objections and discontent, and explain misconceptions. MNote what the
Marine said and how he/she feels about a career or single reenlistment.
Marines recommended but not eligible should be counseled on action they can
take to become eligible, 1f possible Contact the Marine's CO and section
head and inform them of the Marine's decision. If a reenlistment request 1s
submitted, keep the Marine informed of 1te status.

RELM SUBMITTED DATE SUBMITTED OPTION REQUESTED
Clvee  [(wo
CAREER PLANNER {Signature and Grade) INTERVIEWER ORGANIZATION DATE

L
PARTII- COMMANDING OFFICER 5 iNITIAL INTERVIEW

COMMARNDING CFFICER 'S SUMMARY {State reason «f not recommended)

To be completed when Marine first becomes eligible for reenlistment

(see par. 5002). If Marine is not recommended, page 11 SRB entry

required. Additional SRB entry required 1f status subsequently changes.

The commanding cfficer should conduct those interviews identified as

commanding officer career planning interviews, however, the executive officer

or department/section heads may conduct commanding officer interviews, when
required {see par. 5001).

RECOMMENDED FOR REENLISTMENT (/7 not imtiaily recominended for reenhistment COMMANDING OFFICER (Sgne ture and Grade! DATE INTERVIEW COM
remntevview 8 months prior to EAS for possitiie improved PLETED
YES D NO recommendation)

PART IV — SUBSEQUENT INTERVIEWS
SUMMARY OF INTERVIEW r FOR UNSCHEDYLED INTERVIEW
ED

AS REAUVLIR

Generally the same as the first interview.

NOTE Pernding revision/reprint of thas form, the following pen change will
be made

1/ Change to read "CERTIFIED BY CAREER PLANNFR (S1gnature and Grade)"

CAREER PLANNER (Sugnature and Grade) ORGANIZATION DATE OF INTEFVIEY

OBTAIN THE MARINE'S SRBE PRIOR TO INTERVIEW AND STUDY IT. BAVE IT AVAILABLE.
Figure 5-3.--Career Planning Contact Record {1133),.
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SUMOIARY OF INTERVIES ! CONDUCTED § MOMTHS PRIGR TO
Keep helping and suggesting. Don't forget EASBY CAREER PLAMNER
Marines who have decided to reenlist Assure
them that they have made the right decision and let them know that the
Corps cares about their career. Stress to the undecided that the time
for decision 1s near 1f an option wanted 1s to be avallable prior to
EAS.

CAREER PLANNER (Signature axf Grade) 10?!GAN:ZATJON DATE OF INTERVIEW
SUMMARY OF REINTERVEEW {70 be complenad 1or those md viduels vihd w10t previoc sly recommencied; FOR UNSCHEDULED inTERVIEW
AS REQUIRED

If Marine 1s recommended but does not meet all reenlistment pPrerequisites
(see chap 3}, evaluate desirability of obtaining a waiver.

COMMANDING OFFICER {Sspnature and Grade) DATE INTERVIEW COMPLETED
SUMMAR ¢ OF INTERVIEA CONDUCTED 3 MONTHS PRIOR TO
Don't assume that the Marine has decided to EASBY CAREER PLANNER

leave. If a reenlistment, extension of enlistment, or submission of a
reenlistment document decisicn cannot be obtained, information regarding
terminal leave intentions should be solicited so that the terminal
interview can be appropriately scheduled.

CAREER PLANNF R [Sweria wre and Grack) ORGA iZATION OATE OF INTERVIEW

FART V — TERMINZ2 L NTERVIFW

A CAREERPLANNER S TERMINAL INTERVIEW
INTERVIEWCEE WAS GRANTED PECNLISTMeNT IHCENTIVE TYPE DISCHAAGE RE CODE RECOMMENDED BY CAREER FLANNER

D YES G w0 _
RESERVE UMIT REARESTINTERVIEwEE SHOME Refor to the current edition of MCO 1001 39 for

listing of Selected Marine Corps Reserve units —
CAREER BLARNER RECOMME MDY MAR nE BL

INTERVIEWEE'S CIVILIAN PLANS
INGIVIOUALLY CONTACTED BY RECPJITER
[ ves o

summaRyoFwyerview Tf the Marine i1s recommended and still has not expressed a
desire to reenlast, list information that may be helpful to the CO in trying
to motivate the Marine to stay, such as duty station assignment or lateral
move possibilities. Be sure the departing Marine 1s informed of
1. Selected Marine Corps Reserve Program (current edition MCO 1001 39),
2. VA benefits (current edition MCO P1760 B, VA pamphlets)
3. Cavilian Health Care Insurance Coverage (current edition MCO 1741 10).
CAREFR PLANNER (Swgn2fure anc' Grads! ORGAMNIZATION { ATE OF INTERVIEW

B COMMANDING OFFICERS TERMINAL INTERVIEW

SUMMARY OF INTERVIEW
Summarize this Marine's attitudes toward the Marine Corps which had the most

significant effect on his/her final reenlistment decision. Your silncere
counsel may be very influential towards the retention of a good Marine who
1s really undecided about his/her future. Indicate the RE code to be as-
signed to the Marine interviewed.

RECOMMENDED FOR REENL ISTMENT § RE (ODE COMMANUING GFFICeR (Frgandire ona Grade, DATE OF INTERVIEW

YES rL—_! KO

Figure 5-3.--Career Planning Contact Record (1133)--Continued.
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Code

RE-1a

RE-22

RE-2B

RE-2C

RE=3A

RE-3B

RE-3C

RE-3E

RE-3F

RE=3H
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REENLISTMENT ELIGIBILITY CODES

When Assigned

Recommended and eligible.

Transferred to FMCR prior
to reaching maximum service
limitation for grade.

Retired.

Transferred to FMCR at
maxlimum service limitation
for grade.

Failure to meet general

technical score prerequi-
g1te. Assign when single
disqualifying factor only.

Assign when not eligible
and disgualifying factor

1s not covered by any other
code, or when there 1s a
military or civil record

of 1nservice drug
involvement.*

When directed by CMC.

Fai1lure to meet educaticnal
standards. Assign when
single disgualifying

factor only.

Failure to complete
recruit training.

Hardship discharge,

Remarks

No restriction to reenlistment. Meets all
prerequisltes; to 1nclude women Marines
discharged while pregnant who would other—
wise be eligible.

Recommended and eligible for reenlistment at
time of transfer to FMCR.

Not eligible for reenlistment.
assign RE-3P.

For disability,

Not eligible for reenlistment at time of
transfer to FMCR.

Recommended by CO upon removal of disqualifying
factor. BSRB entry required stating reason for
assignment. ©SRB entry must be signed by the
individual Marine, CMC authority required for
reenlistment.

SRB entry required stating reason for assign-

ment. SRB entry must be signed by the
individual Marine, CMC authority required for
reenlistment.

SRB entry required stating reason for assign-
ment. SRB entry must be signed by the
individual Marine., CMC autheority required for
reenlistment.

Recommended by CO upon removal of disqualifying
factor. ©SRE entry required stating reason for
assignment. SRB entry must be signed by the
individual Marine. CMC authority regquired for
reenlistment.

SRB entry required stating reason for assign—
ment. CMC authoraity required for reenlistment.
To include women Marines discharged due to
pPregnancy.

Assign when discharged pursuant to MCO P1900.16B,

MARCORSEPMAN, paragraph 6014,
required for reenlistment.

CMC authority

*This reenlistment code 18 not to be automatically assigned in cases of simple
possession or use of marijuana when a waiver for nonjudicial punishments or
civilian court convictions 1s not required for reenlistment (see paragraph 3002).

NOTE

A reenllstment eligibility code of RE-3___ 1s by definition considered
recommended but not eligible for reenlistment for the reason indicated

by the designated letter.

Figure 5-4.--Reenlistment Eligibility Codes.
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REENLISTMENT ELIGIBILITY CODES m

Refused orders assigned
without sufficient
obligated service
remaining.

Faillure to meet physical
(medical) standards,.

Not recommended for
reenlistment.

SRB entry required statlng reason for assign-
ment, SRB entry must be signed by the
individual, CMC authority required for
reenlistment. This code may only be assigned
when directed by CMC and 1s not to be assigned
to first term Marines.

Recommended by CO upon removal of disqualify-
1ing factor. CMC authority reguired for
reenlistment.

SRB entry required stating reason for assign-
ment. SRB entry must be signed by the
individual Maraine, ¥

A reenlistment eligibility code of RE-3__ 1s by definition considered
recommended but not eligible for reenlistment for the reason indicated

by the designated letter.

Figure 5-4 --Reenlistment Eligibility Codes--Continued.
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CHAPTER &
CAREER PLANNING REPCORT

6000, THE CAREER PLANNING REPORT

1., The Enlisted Career Planning Report (1040) (NAVMC 10637) (Report Symbol
MC-1040-02) (figure 6-1) 1s a reguired monthly report to be submitted to the
Commandant of the Marine Corps (Code MMCP). This report provides Headquarters
Marine Corps with current retention statistics and information to evaluate
retention programs, the effects of benefits and i1ncentives, and the ability to
1dent1fy problem areas. Candid comments by commanders regarding retention and
those variables which could impact on the retention of guality Marines are desired
and encouraged.

2. Career planning reports will be submitted by all commanding generals and all
commanding officers of separate commands. The report will be submitted to the
Commandant of the Marine Corps {Code MMCP}, to arrive not later than the 10th day
of the month 1mmediately following the reported calendar month. Due to the urgency
assoclated with retention reporting requirements, telephonic transmission of career
planning report results to HOMC wi1ll be solicited from the first working day of the
month following the reporting period from all commands whose written report

has not yet been received. Telephonic transmiss:ion of results will not preclude
the requirement to submit a written report by the 10th day of the month. The
Enlisted Career Planning Report (1040} ({(NAVMC 10637) (figure 6-1) will be

utilized., Where 1tems 1in the report are zero, the space will be left blank.
Negative reports are required.

6001. PREPARATION OF THE CAREER PLANNING REPQRT (FIGURE 6-1)

1. Retenticn Attainment Categoriles. The following criteria will be used to
categorize attainment toward retention goals. The Armed Forces Active Duty Base
Date (AFADBD} will be used tc determine the total active service completed by the
Marine at reenlistment. Retention attainment categories should not be confused
with reenlistment eligibility or incentive categories which correspond to the
term of a Marine's current contract, 1.e., 1nitial, first, second or subsequent
enlistment.

a. First Term. For reporting purposes only, include i1n thils category all
those Marines who reenlisted or whose career length extension of enlistment was
effected with exactly 60 months or less total active service conpleted.

b. Intermediate. For reporting purposes only, include 1n this category all
those Marines who reenlisted or whose career length extension of enlistment was
effected with greater than exactly 60 months but not greater than exactly 120
months active service completed.

¢. Career, For reporting purposes only, include 1n this category all those
Marines who have reenlisted or whose career length extension of enlistment was
effected with greater than exactly 120 months active service completed.

2. Part I - Separations — Reenlistments - Extenslons

a. Line 1, Separation

(1) By definition, all enlisted losses from active duty should be considered
as separations and are done so for DOD reporting clrcumstances. For 1lnternal Marine
Corps use and retentlion attalnment purposes, the following separations will not be
reported.

6-3
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(a) Recruit drops ]
{b) Temporary and permanent disability retirements

(c) Deserters

{d) Deaths

{e) Retirements at 30 years

(f) Hardship and dependency discharges

v

{g) Appointment to officer programs
(h) Erroneous enlistment and minority discharges
(1) Disabilities with and without severance pay

All other separations will be reported, to include those individuals who have 1
reenlisted.

{2} A Marine who 1i1s transferred from an overseas command for release from
active duty upon arrival in CONUS will be counted as a separation by the transfer-
ring command,

b. Line 2, Recommended/Eligible. Of the Marines counted as separations, enter
the total number who are recommended for reenlistment and meet all prerequlisites
for reenlistment or have recelved a walver of disqualifying criteria. Indicate the
number of 1ndividuals granted waivers by this Headquarters or a commanding genheral 1
1n parentheses after the total number of those recommended and eligible. For
example: First Term 30 (l); Intermediate 20 (l1); Career Marine 5 (l); Total 55 (3).

c¢. Line 3, Recommended/Not Eligible. Of the Marines counted as separations,
enter the total number of Marines who are recommended but do not meet the reenlist-
wient criterila and have not received a waiver of deficiencies from this Headgquarters
or a commanding general.

d. Line 4, Not Recommended. Of the Marines counted as separations, enter the
total number of Marines who are not recommended for reenlistment. Marines not
reconnended for reenlistment are not considered eligible to reenlist,

e. Llne 5, Reenlistments., Indicate the number of reenlistments which occurred
within the command during the calendar month. If a Marine reenlists while at a
separation center, the reenlistment will be credited to the transferring command
only 1f a request for reenlistment was 1nitiated prior to the Marine being trans-
ferred, Indicate 1n parentheses, next to the number of reenlistments effected,
the number of reenlistments effected by Marines whose EAS would have arrived within
the current fiscal year. A Marine's EAS reflects obligated service incurred under
his/her current contract and any extensions of enlistment executed by the Marine. -

f, Line 6, Career Length Extensions Effected. Enter the number of career
Ien it extensions which have gone into effect during the calendar month. The sum 3
of several short term extensions will not be counted as a career length extension.

g. Line 7, Percent Recommended and Eligible., The sum of the recommended
and eligible separations (line 2} and career length extensions of enlistment
effected (line &) divided by the sum of sepatrations (line 1} and career length
extensions of enlistment effected (line 6), multiplied by 100.

h., Line 8, Retention Rate. The sum of the reenlistments (line 5) and career
teriuth extensions of enlistment effected (line 6} divided by the sum of the
separations {(line 1) and career length extensions of enlistment effected {line 6),
multiplied by 100.
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1. Line 2, Early Reenlistments. Enter the number of reenlistments which were
effected early {(more than 90 days prior to explration of existing contract and
effected extensions thereof).

3. Part IJI - Assignment ¢f Reenlistment Code (Personnel Not Reenlisted). Although
all Marines who are released from active duty or discharged for i1mmediate reenlist-
ment must be assigned a reenlistment eligibility (RE) code 1n accordance with

MCO P1900,16B, MARCORSEPMAN, paragraph 11002.8, only indicate the number of first
term, i1ntermediate, and career Marines who were not reenlisted, by RE ccde. The RE
codes have been consolidated to RE-1, RE-2, RE-3 and RE-4 to ease reporting. (See
chapter 5.)

4, Part I11 - Reenlistment or Career Length Extension Effected

a. Fi1l1l in the data requested. Group all reenlistments and career length
eXtensions of enlistment effected by retention attainment category, 1.e., first
term, i1ntermedlate, or career, Within each catedory, 1n order of the occupational
fields, list each reenlistment and career length exXtension of enlistment effected.
In the reenlistment column, indicate the number of years reenlisted. 1In the career
extension column, indicate the number of wonths extended., If additional pages are
required, attach to the report and so state 1n part III., Career planners and unit
administrators (unit diary clerks) are required to maintain close liaison to ensure
the compatibility of the career planning reports and MMS data.

b. Retent:ion Quality Indicators. Next to the name of each Marine who reen-
listed or effected a career lendth extension of enlistment but was not initially
eligible to do so, indicate the type(s) of reenlistment eligibility prerequisite
walver{s) granted 1n the remarks column with the appropriate letter waiver codes
shown below. Within each waiver code category, more than one waiver may have been
granted 1in each waiver case. However, the waiver code will be used only once. For
example, a Marine granted a waiver for both average proficiency and average conduct
markings will be indicated by walver code "B." Waiver cases which i1nvolve more
than one waiver code category wlll be indicated by using each approprlate walver
code. For example, a Marine who was granted waivers of the GT and educaticnal
reenlistment prerequisites shall be reported by the waiver code "CD," The follow-
1ng letter waiver codes will be used:

A = Courts-martial/nonjudical punishment/civilian convigction
B = Proficilency/conduct marks

C

I

Education
D - GT score

c. Agreement to Train Option Program {ATOP} Reenlistees. The reenlistments of
Marines who have recelved a Selective Reenlistment Bonus (SRB) for participating
in the ATOP will be reflected 1in part III. 1In the remarks column, next to their
names, write the letters "ATOP".

5. Part IV - Reenlistments/Separations by Occupational Field. This section 1S a
numerical tabulation of reenlistments and separat:ions by retention category 1in
each occupational field. The number of reenlistments reported will reflect the
sum of the reenlistments and the effected career length extensions reported for
each occupational field. The separations reported will reflect the sum of the
total occupational field separations and the number of career length extensions of
enlistment effected in that occupational field. Marines authorized a lateral move
upeon reenllstment will be counted as a reenlistment within the new occupational
field, and a separation within their old occcupational field.

6, Part V - Commanding Officer's Remarks

a. Candid comments by commanders provide this Headquarters with feedback as
to those factors which positively or negatively affect retention and maintenance
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of a quality force. Commanders' apprailsals and comments are requested and comments I
are releasable under the Privacy Act of 1974,

b. Agreement to Train Option Program (ATOP) Participants. Marines who enter
retraining as ATOP participants during the reporting period will be noted in this
section. ATOP data may be organized 1in columnar form. The follewing :information
w1ll be reflected:-

(1) Name

{(2) Grade

1

{3) Social security number
{4} 01d occupaticnal field
{5) New occupational field

c. Report Accuracy Indicators. The accuracy of reports subm:tted to higher ‘
headquarters at all levels cannct be emphasized too greatly in the interest of
timeliness and the decisions which will ultimately be based upon the statistics
reported. The feollowing accuracy indicators are provided to assist the commander
and the career planner in preparing an accurate career planning report.

(1) The sum of lines 2, 3, and 4 must equal the number of separations ‘
reported {(line 1} by retention category.

(2) The sum of each reenlistment code category (part II) and the number of H
reenlistments reported (line 5} must equal the number of separations reported
(line 1) by retentilion catagory.

(3) The number of Marines repocrted as reenlisted or whose career length
extension of enlistment was effected (part III) must eqgual the sum of the number
of reenlistments {(laine 5) and career length extensions of enlistment effected
{line 6) by retention category.

(4) The number of reenlistments and career length extensions of enlistment
listed for each cccupational field (part ITI) must equal the number of occupational
field reenlistments reported (part IV} by retention category.

(5) The number of total occupational field reenlistments reported {part IV)
must equal the sum of of the reenlistments and career length extensions of enlistment
effected which were reported (lines 5 and 6).

(6) The number of the total occupational field separations reported
(part IV} must equal the sum of total separations reported and the number of career
length extensions of enlistment effected (line 6).

7. Statistics complled in accordance with the provisions of this Manual are for -

internal Marine Corps use ohly and canhot be used to meet any exterhal reporting
requirements.
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ENLISTED CAREER PLANNING REPORT (1040} REPORT SYMBOL MC-1040-02
NAVMC 10637 (REV 7 80} (Previous editions are obsolete and will nol be used)
SN 0000 00 006 1637 UA SH
REPORTING UNIT CODE MORTOR CONMMAND CODE
FROM
REPORTING FERIOD
TO COMMANDANT OF THE MARINE CORPS (CODE MMCP)
PART | — SEPARATION — REENLISTMENT — EXTENSIONS PARTIL -~ As?iggr@gfngn%frzgg n'sil(]e%? 1ENT CODE
istTERM | INTERM CAREER TOTAL}] CODE ! ist TERM | INTERM CAREER

1 SEPARATION RE-1
2 RECOMMENDED/ELIGIBLE RE-2
3 RECOMMENDED/NOT ELIGIBLE RE-3
4 NOT RECOMMENDED RE-4
5 REENLISTMENTS P
6 CAREER LENGTH EXTENSIONS

EFFECTED e
7 % RECOMMENDED & ELIGIBLE \/_

(2+6) — {146y x 100 \

N

8 RETENTION RATE 7

{5+ B)— (1 +6) x 100 E&
9 EARLY REENLISTMENTS ‘<\\

PART il — REENLISTMENT OR CA??EER LENGTH EXTENSION EFFECTED

TAREER
NAME aRaoe) }\ N sen M) | EXTEN REMARKS
zf'4 \ {Monthg)

-

Figure 6-l.--Enlisted Career Planning Report (1040).
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PART IV — REENLISTMENTS/SEPARATIONS BY CCCUPATIONAL FIELD

MONTHS OF ACTIVE DUTY T | MONTHS OF ACTIVE BUTY | ToTAL
occur| 1s:TERM 1st TERM INTERM INTERI EDIATE CAREER |, istTLAM
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SIGNATURE

Figure 6~1.-~Enlisted Career Planning Report (1040)--Continued.
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CHAPTER 8

RETENTION ADVERTISING MATERIAL

8000. RETENTION ADVERTISING MATERIAL

1. Retention advertising material 1s printed matter developed and funded through
the Marine Corps advertising program to support the career planning program. These
1tems are 1dentified by a 104 prefix control number in the Marine Corps supply
system.

2. A listing of current retention advertising materlal 1s contained in the Career
Retention Advertlsing Catalog (NAVMC 8152) (PCN 104 012197 00) which 1s updated
periodically by automatic distribution and by information published in the career
planning newsgrams. FEach command should maintain a copy of the catalog and be
familiar with requesting procedures.

8001, DISTRIBUTION OF RETENTION ADVERTISING MATERIAL

l. Retention advertising material 1s distributed automatically under Marine Corps
lists 392, 73, 75 and 9600 series as determined by the Commandant of the Marine Corps
{Code MRRA).

2. Reqguisitioning of additional material should be in accordance with the current
edition of MCCO P5600.31, Marine Corps Publications and Printing Regulations, and
specific instructions contalned in the Career Retentilon Advertising Catalog.

8002. RECOMMENDATIONS REGARDING RETENTION ADVERTISING MATERIAL. Recommendations
for the development or revision of retention advertising material are encouraged.
Such recommendations should be submitted to the Commandant of the Marine Corps
(Code MRRA).

8003. CAREER PLANNING FILMS

l. Films are developed periodically for use in the career planning program and are
distributed to specific commands and training support centers.

2., Commands and activities hot receivling automatic distribution of career planning
f1lms for retention by the command career planner may request such films on a
temporary loan basis from either the Commandant of the Marine Corps {Code MRRA) or
from the appropriate training support center i1ndicated i1n the current edition of
MCO 1551.1, Training Materaial.

3. Reguests to this Headquarters for temporary loan of career planning films must
arrive no later than 14 days prior to the required date. These films wi1ll be
returned by certified mail, within the time limit specified. A statement indicating
the date of each showing, number of person-zl viewing the film, and audience
reaction will be included with all returned films. Films will be rewound and any
damage, breaks, or tears noted.

8004. RETENTION ADVERTISING ASSISTANCE, All career planning personnel are
authorized direct telephone communications with the Career Planning Branch

(CMC (Code MMCP)) or the Retention Advertising Section {CMC (Code MRRA)) concerning
retention advertising material. During nonworking hours, use of the 24-hour
telecopier service to the Career Planning Branch 1s authorized.

8005. SUPPORTING MATERIAL. Publications of additional value to the career

pPlanning program, but not classified specifically as retention advertising material,
may be located in SL-1~3, Index of Publ:ications Authorized and Stocked by the
Marine Corps (PASMC). These may 1include posters, charts, booklets, pamphlets,
brochures and books on related matter such as grades and 1insigna, medals and
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decorations, benefits, education programs, and any other material deemed benefic:ial
to unit retention programs. These 1tems may be requisitioned through normal supply
procedures and need not be submitted via the Commandant of the Marine Corps.

8006. CAREER PLANNING/PUBLIC AFFAIRS RELATIONSHIP

1, Career planning personnel are encouraged to make maximum use of unit public
affairs offices and personnel in publicizing local retention efforts.

2. Publicizing career opportunities and benefits available to Marines and their
families through the use of post and station newspapers, Fleet Home Town News
Service, and other local media may contribute to a more successful retention
program.

3. Career planning personnel should familiarize themselves with the current
editions of MCO P5720.44 and MCO P5720.58, Marine Corps Public Affairs Manuals,
to determine the methods available to publicize the career planning program.
They should also be cognizant of the restriction imposed by the publication
regarding the release of information, both for commands not assigned a T/O
public affairs section and for commands having T/0 public affairs section.

4. A close working relationship between career planning and public affairs
personnel 1S encouraged to enhance retention and to attain public support and
understanding of career service 1n the Marine Corps.

8007. BSNCO REENLISTMENT INCENTIVE PROGRAM. A reenlistment 1lncentlve program 1s
in effect which acknowledges the importance of the continued dedicated service of
the staff noncommissioned officer and recognizes the role of the spouse in the
reenlistment declslion. The program 1s funded out of the retention advertising
account and entails the presentation ¢f a scarf or a wallet, and/or plaque and a
letter from the Commandant of the Marine Corps to eligible staff noncommissioned
cfficers and/or spouses. See MCO 1040.39 for information regarding eligibility
¢riteri1a and submission procedures.
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APPENDIX A
AUTOMATED FITNESS REPORT READOUT PROGRAM

1. The fitness report readout program has been developed to provide 1ndividual
Marines a record of their career performance. The automated Fitness Report Brief
Sheet (NAVMC HQ 477), Figure A-1l, 1s a condensed record of performance of duty. It
can be used to determine if fitness reports for any perilod have not been submitted
to HOMC and for self-evaluation 1n assessing sStrong trailts or i1dentifying areas
where i1mprovement may be desired. The service 1s availlable to officers and
enlisted Marines, sergeants and above, on active duty and in the Selected and
Individual Ready Reserve,

2. An automated fitness report brief sheet can be obtained through an individual
request to the Commandant of the Marine Corps (Officer, Code MMCP-1,

enlisted, Code MMCP-3). Requests for brief sheets must reflect that requirements
of the Privacy Act of 1974 have been met. Regquests must contain the name, grade,
social security number, MOS, and requester's signature, and should indicate eirther
active duty or 1nactive duty status. Each request for a brief sheet must be
accompanied by a stamped, self-addressed return envelope, or the request will not
be processed. Use of government franked envelopes 1s authorized. For further
inquilries or assistance, contact the Commandant of the Marine (Code MMCP) by
calling AUTOVON 224-2286/1716.

THE FOLLOWING INFORMATION SHOULD BE LOCALLY REPRODUCED OR TYPED ON A 3 1/2- BY
5-INCH CARD

PLEASE PRINT

I AM ON ACTIVE DUTY I AM NOT ON ACTIVE DUTY

i,

(LAST NAME, FIRST, INT) (GRADE) (SSN/MOS)

authorize CMC (Code MMCP) to send me an automated fitness report
brief Sheet.

(SIGNATURE)

A SELF-ADDRESSED RETURN ENVELOPE IS ENCLOSED,
(4 1/2 BY 10 1/2 INCHES PREFERRED)

MATL REQUEST TO:

Commandant of the Marine Corps
{Code MMCP-1 or-3)
Headquarters, U.S. Marine Corps
Washington, D.C. 20380
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Figure A-1 --Fitness Report Brief
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CAREER PLANNING AND DEVELOPMENT GUIDE

APPENDIX B

DIRECTIVES PERTINENT TO CAREER PLANNING

MCO P1040.31 1/
AIG 9990 and 9205 1/2/

NAVMC P-1005 1/

Career Planning and Development Guide
Career Planning Newsgrams

Combined Lineal List of Officers on
Active Duty 1in the Marine Corps

SUPPORTING DIRECTIVES AND REFERENCES

MCO P1000.6

MCO P1001R.1

MCO 1001.39

MCO 1001.45 1/

MCBul 1040 series 1/

MCBul 1040 series 1/
MCO 1040.9 1/

MCO 1040.14 1/

MCO 1040.22

MCO 1040.27

MCO Pl040R.35

MCO 1040.39 1/

MCC Pl050.3

MCO 1050.14

MCO P1l070.12

MCO P1080.20

MCO 1080.26

Assignment, Classification and
Travel Systems Manual

Marine Corps Reserve Adminlistration
Management Manual

Indoctrination of Personnel Being
Separated from the Regular Marine
Corps Concerning Participation 1in
the Organized Marine Corps Reserves

Policiles Relating to the Retention
of Officers on Active Duty

Current FY Warrant Officer Preogram
for Actaive Duty & OMCR Personnel

Current FY Augmentation

Enlisted Commissioning Program

LDO and WO Programs

Naval Flight Officer Program
CommlssSionling Program Duty with OMCR

Marine Corps Reserve Career Planning
Guide

SNCO Reenlistment Incentlve Program

Regulations for Leave, Liberty and
Administrative Absence

Excess Leave Program (Law)

Marine Corps Individual Records
Administration Manual (IRAM)

MMS Codes Manual

Management of Quota Serilal Number
(QSN) Orders Process

1/ Directives and references the career planner must have immediate access to.

2/ Maintenance of last and current fiscal “year newsgrams required.
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MCO P1080.35 Personnel Reporting Instruct:ions
Manual (PRIM)

MCO P1100.71 Military Personnel Procurement Manual,
Volume 1, Administration

MCO PL100.73 Military Personnel Procurement Manual,
Volume 3, Officer Procurement

MCO P1100.74 Mil:itary Personnel Procurement Manual,
Volume 4, Enlisted Procurement

MCO 1130.57 Enlistment Bonus Program

MCQ 1130.58 Accessilon of Former Enlisted Marilnes

and Marine Corps Reservists 1into
the Regular Marine Corps

MCO 1130.63 Enlistment/Reenlistment of Reserve
SNCO and Officers/Former Officers
in the Regqular USMC

MCO P1200.7 1/ Military Occupational Specialties
Manual (MOS Manual)

MCO 1210.8 Lateral Movement of Marine Officers

MCBul 1220 series 1/ Grade and Occupational Field Imbalance

MCO 1220.5 1/ Lateral Movement

MCO 1300.8 1/ Marine Corps Personnel Assignment
Policy

MCO 1300.20 1/ Enlisted Qualifications Criteria and

Assignment Prerequilsites for Marine
Corps Security Forces (MCSF)

MCO 1306.2 1/ Assignments Security Guard Duty with
the Department of State Foreign
Service Establishments

MCO 1326.6 1/ Selection Screening and Preparation
of Enlisted Marines for Assignment
to Drill Instructor, Recruiting, and
Independent Duty

MCO 1331.1 Retention on Station of Officers
Attending Law School During Off~Duty
Hours

MCO P1400.29 1/ Marine Corps Promotion Manual

MCO 1400.30 Staff Noncommissioned Officers

Promotion Policles and Procedures

MCBul 1414 series Promotion to Private First Class

1/ Directaives and references the career planner must have immediate access to.

2/ Maintenance of last and current fiscal year newsgrams required.
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MCO

MCO

MCO
I MCO
.  MCO

MCO

} MCO
MCO

MCO

‘ MCO

MCGC

MCO

MCO

MCO

MCO

MCO
MCO
MCO
MCO
MCO

MCO

1418,9

1430.58

P1500.12 1/
1510,27 1/
1520.9

1530.11 1/

1542.1
1542.3
1560,7

1560,15 1/

1560.19

1560.21 1/

P1610.7

1900.1

1900,2

P1900.16 1/

3700.2

5310.2

5510.7

P5600,.31

6100.3 1/

CAREER PLANNING AND DEVELOPMENT GUIDE

Promotion to Lance Corporal

Corporal and Sergeant Promotion
Periods

Marine Corps Formal Schools Catalog
Staff Noncommissiocned Officer Academy
Special Education Program

Naval Academy-Naval Academy Prepatory
School, Application for Nomination to

Naval Aviator Program
Test Pilot Program
College Degree Program

Marine Corps Enlisted Commissioning
Program {MECEP)

Advanced Degree Program

Degree Completion Program for Staff
Noncommissioned Officers

Performance Evaluation System

Release from Active Duty of Officers
of the Marine Corps Reserve Serving
with the Reqular Establishment or
with the Reserve Program

Transfer of Enlisted Marines with
Obligated Service Remaining to the
Marine Corps Reserve

Marine Corps Separation and Retirement
Manual

Retention of Reserve Aviators
Quality Control of Male Applicants
for Enlistment 1n the Marine Corps

and Marine Corps Reserve

Marine Corps Personnel Reliability
Program

Marine Corps Publications and Printing
Regulations

Physical Fitness, Weight Control and
Military Appearance

1/ Directives and references the career planner must have immediate access to.

2 Maintenance of last and current fiscal year newsgrams required.
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MCBul 7220 series Selective Reenlistment Bonus Program T
{SRBP)
MCO 7220.12 1/ Proficiency Pay Program
MCO 7220.24 1/ Selective Reenlistment Bonus Program
(SRBP)
SECNAVINST 1520.7 Funded Law Education Program ‘
NAVMC 8152 1/ Career Retentlon Advertising Catalog
i

SECTIONS OF MARCGRMAN

MARINE CORPS MANUAL

»

Par. 2000 Manpower Management |
Par. 2004 Career Management

Par. 2200 Procurement of Military Personnel

Par. 2201 Qfficer Procurement

Par, 2202 Enlisted Recrulting

Par, 2400 Trainlng

Par. 2401 Education

Par, 2503 Enlisted Promotions

Par, 2600 Retirement

Par., 2601 Separation i
Par, 2602 Separation of Officers

Par. 2603 Discharge of Enlisted Personnel

Par. 2605 Civil Readjustment

Par., 2800.8 Correction of Records

Par, 2817 Personal Affairs

Par. 2819 Casualty Services

1/ Directives and references the career planner must have immediate access to.

2/ Maintenance of last and current fiscal year newsgrams required.
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