Military Supervisors of Civilian Resources

Defense Civilian Personnel Data System (DCPDS) (Performance Plans)
https://compo.dcpds.cpms.osd.mil/

Requirements:

e Signed MyBiz+ for Managers and Supervisors System Access Request Form External and Military Users
0 Signed by individual then signed by the supervisor.

e GS Civilians are serviced by OCHR San Diego. GG Civilians are serviced by OCHR Philadelphia.

e Return to IWD for submission.

USA Staffing (Approve Job Announcements & Make Selections on Recruitments)
https://usastaffing.gov

Requirements:
e Signed USER ACCOUNT REQUEST FORM
0 Signed by individual then signed by the supervisor.

e Return to IWD for submission.

Standard Labor Data Collection and Distribution Application (SLDCADA) (Timecards)

https://www.sldcada.navy.mil/home.do

Requirements:
e Signed DD Form 577 Appointment Form
0 This document is filled out and signed by EA appointing the individuals a certifiers then
signed by the individuals accepting the appointment. Do not sign before the EA signs.
e Certifying Officer Legislation (COL) Training Certificate (must be within the last 2 years)
0 DTS Travel Explorer (TraX) https://www.defensetravel.dod.mil/Passport
Select the training icon at the top and there's Initial COL and Annual Refresher COL
e Return to IWD for submission.



https://compo.dcpds.cpms.osd.mil/
https://usastaffing.gov/
https://www.sldcada.navy.mil/home.do
https://www.defensetravel.dod.mil/Passport

Total Workforce Management System (TWMS) — Supervisor Training

https://twms.navy.mil/selfservice/

Select “Continue” then “No Continue what | was doing”
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COURSE |COURSE| 508 CE
COURSE TITLE NOTES REQUIRED?
H 1D COMP| UNITS Q
Covers mandatory training topics directed by 5 CFR 412 &
ADDRESSING POOR TWMS- NDAA 2010 Sec 1113. Frequency: Initial training within 1 year
PDF
PERFORMANCE 588087 588087 0 of initial appt. to a supervisory position, then refresher at MANDATORY
least every 3 years. Approximate run-time: 12 min
COACHING Covers mandatory training topics directed by 5 CFR 412 &
COUNSELING AND | 578218 TWMS- PDF 0 NDAA_\ 2910 Sec 1113. Frequgncy: Inl_tlgl training within 1 year MANDATORY
578218 of initial appt. to a supervisory position, then refresher at
MENTORING least every 3 years. Approximate run-time: 10 min
Covers mandatory training topics directed by NDAA 2010 Sec
TWMS- 1113., Executive Order 13548, and 29 CFR 1614.102.
DON EEO Training | 614600 614600 PDF 0 Frequency: Initial training within 1 year of initial appt. toa | MANDATORY
supervisory position, then refresher at least every 3 years.
Approximate run-time: 53 min
Covers mandatory training topics directed by 38 U.S.C. 4335,
TWMS- DoDI 1400.25V410, and ASN Memo Dated 4 June 2014.
PDF ,
DON USERRA 576348 576348 0 Frequency: Annually prior to 31 July. Approximate run-time: MANDATORY
35min
Covers mandatory training topics directed by Executive Order
DRUG-FREE TWMS- 12564 and the DON Civilian Human Resources Manual 792.3.
WORKPLACE FOR 605565 605565 PDF 0 Frequency: Initial training within 1 year of initial appt. to a | MANDATORY
SUPERVISORS supervisory position, then refresher at least every 3 years.
Approximate run-time: 41 min
Covers mandatory training topics directed by NDAA 2010 Sec
1113. and Executive Order 13548 (Employment of Individuals
TWMS- with Disabilities training) and Executive Order 13518
HIRING TALENT 583412 583412 no 0 (Veteran’s Employment training). Frequency: Initial training MANDATORY
within 1 year of initial appt. to a supervisory position, then
every three years. Approximate run-time: 26min
Covers mandatory training topics directed by NDAA 2010 Sec.
LABOR RELATIONS | 588106 TWMS- PDE 0 1113. Frequepcy: Inltlg! training within 1 year of initial appt. MANDATORY
588106 to a supervisory position, then refresher at least every 3
years. Approximate run-time: 30 min
Covers mandatory training topics directed by NDAA 2010 Sec.
MERIT SYSTEM 1113 and ASN Policy Mem, "Merit System Principles
PRINCIPLE BASICS TWMS- Mandatory Training for Hiring Managers." 26 Dec 2012.
PDF L. L e .
FOR HIRING 511753 511753 0 Frequency: Initial training within 1 year of initial appt. to a MANDATORY
MANAGERS supervisory position, then annually. Approximate run-time:
26min
PERFORMANCE Covers mandatory training topics directed by 5 CFR 412 &
MANAGEMENT 586643 TWMS- PDE 0 NDAA_\ 2910 Sec 1113. Frequgncy: Inl_tlfall training within 1 year MANDATORY
586643 of initial appt. to a supervisory position, then refresher at
PHASES least every 3 years. Approximate run-time: 26min
RECOGNITION Covers mandatory training topics directed by NDAA 2010 Sec.
INCENTIVES AND 591799 TWMS- PDE 0 1113. Frequepcy: Inltlf':ll_ training within 1 year of initial appt. MANDATORY
591799 to a supervisory position, then refresher at least every 3
AWARDS years. Approximate run-time: 8 min
RESPONDING TO
EMPLOYEES TWMS
ALLEGING 668363 668363 no 0 MANDATORY
VIOLATIONS OF

WHISTLEBLOWER




SPF OCCUPATIONAL

SAFETY & HEALTH 671562 | |WMS- o MANDATORY
n
TRAINING FOR 671562
SUPERVISORS V2
TELEWORK TWMS- Covers mandatory training topics directed by 5 U.S.C. 6503,
TRAINING FOR DON| 481682 OCHR- no DODI 10-35.9, and SECNAVINST 12271.25. Frequency: As | MANDATORY
SUPERVISORS TWSPV1 required. Approximate run-time: 31min
Covers mandatory training topics directed by DODI
WORKERS - : i i ified i
586642 TWMS PDE 140(_).25V810. Frequerjcy. No tlm_eframe is specified in the MANDATORY
COMPENSATION 586642 policy, so frequency is as prescribed by your command.
Approximate run-time: 32 min
CREATING AN ded . ) . o
ENGAGING WORK | 578219 TWMS- no Recommended topic per OPM’s Supervisory Training OPTIONAL
578219 Framework. Complete as needed.
ENVIRONMENT
CRITICAL TWMS- Covers mandatory training topics directed by 5 CFR 412.
TRANSITION TO 481803 OCHR- no Frequency: Initial training within 1 year of initial appt. to a OPTIONAL
SUPERVISION CTTS1 supervisory position. Approximate run-time: 49min
DIVERSITY AND TWMS- Recommended topic per OPM’s Supervisory Training
INCLUSION 591545 591545 PDF Framework. Complete as needed. OPTIONAL
DON LEADING TWMS- Recommended topic per OPM’s Supervisory Training
CHANGE 576220 576220 PDF Framework. Complete as needed. OPTIONAL
DON TRAINING Covers mand_a_tory tra?ning _topics directed_b_y_S CFR 412.
AND 577578 TWMS- no Freque_ncy. Inltl_a! training within 1 year of initial appt. to a OPTIONAL
577578 supervisory position, then refresher at least every 3 years.
DEVELOPMENT Approximate run-time: 21 min
LEAVE TWMS-
628559 PDF OPTIONAL
ADMINISTRATION 628559
MANAGING TWMS- Recommended topic per OPM’s Supervisory Training
CONFLICT 578217 578217 PDF Framework. Complete as needed. OPTIONAL
TWMS- Recommended topic per OPM’s Supervisory Training
ONBOARDING 578216 578216 PDF Framework. Complete as needed. OPTIONAL
PHNSY & IMF
CIVILIAN EMPLOYEE -
662396 TWMS no OPTIONAL
ASSISTANCE PROG 662396
FOR SUPERVISORS
POSITION TWMS- Recommended topic per OPM’s Supervisory Training
CLASSIFICATION 591804 591804 POF Framework. Complete as needed. OPTIONAL
REASONABLE ) , ) o
ACCOMMODATION| 591796 TWMS- PDE Recommended topic per OPM’s Supervisory Training OPTIONAL
s 591796 Framework. Complete as needed.
WORKFORCE TWMS- Recommended topic per OPM’s Supervisory Training
PLANNING 578215 578215 PDF Framework. Complete as needed. OPTIONAL
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