MARINE CORPS PERSONNEL MANUAL
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A ACADEMIES:
graduate eligible for appointment to com-
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ABBREVIATIONS . 17050  ACCIDENTAL INJURIES,cieesrsrnsasssrneonssene  12054,22
in correspondence . 17052 ACCIDENTS:
in messages 17052 motor vehicles, INvVesStigations ...cseessesssces 7102
in personnel ACCOUNING veesssersssssrsssssnnases 17051 ACCOUNTABLE OFFICERS:
in record keeping 17051 date of detachment 5009
in transfer orders 17051 ACCRUED LEAVE:
in travel orders S 5014 definition I 9102
Navy policy in correspondence and mes- ACTIVE DUTY;
sages 17052 beyond 20/30 YEArSe.wsssssssssrsansrsnrannns  2205.6
ABSENCE: certificates required when on ........ 14151, 14152,
counted as 1iME 105tuumsssssersarserssnessnsnsss 15611143 14176, 14200
. definition of, for separation or retirement
excused as unavoidable * - 9059 DUTDOSESsaursrnsrecnsnisercssnnrasserrnasnnans 130012
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. equir 15110,2
Reserve Establishment.csescccsssssasses 16284 purpose o 151101
. ADDRESS;
ABSENTEE ORDERS 5158 local 15054
ABSENTEES AND DESERTERS: of retired personnel,.,cesesecorasssnss 130180, 15055
allotments, stoppage 70506 of retired reservist 13170
conduct mark upon declaration of deser- personnel retired for disabilitY,ecicsveneeees 13453

tion 7050,8 while en route to new duty StatiON...eseesess 5010.2,
desertion entry in SRB 7050,8 5016, 91517
escaped prisoners 1052 ADMINISTRATIVE AUDIT OF RECORDS,... 17002
mark of desertion, removal of ...eceessaeseses 7053 annual audit of individual records...c.epemes 17002.1
Notice of Absentee Wanted by the Armed ADMINISTRATIVE REMARKS (NAVMC 118-

_Forces (DD Form 553) sucsesessssncoersass  TO50.7 (11) PD)..... srens 15115
notification of next of kin of individual in enlisted:

UA for 10 days 7050,5 entries, instructions for ....ceviesnnreren,.  15115.2,
officer in UA for 7 days, report of..eeeessss 7050,10 15115.3
orders 2158 purpose wene e 15115.1
procedure when personnel of other serv- officer 15157

ices come into custody of USMC,....... T054 entries, iNSIFUCTIONS fOF waeresrctcraresense 151572
procedure when unauthorized absence oc- purpose . 15157.1

curs 7056  ADVANGE LEAVE 91512

government property: definition 9103
disposition 7050.2  AGE LIMITATIONS. rerene 2002
inventory T050,2

personal effects: AGENT OFFICER 4068
e o0, T AGREEMENT TO EXTEND ERLISTMENT
; . FOR PURPOSE OF SERVING PROBA-

uniform clothing:

diSPOSILION «yens 7050,2 TION 15085

inventory . 70502 execution 15085,2
procedure when USMC personnel remrn preparation 150853

to custody of USMC 7051 . Purpose,, 15085.1

delivered to an organization pursuant to AIDES: 4070
directive issued by HOMC.uuovessesvess 0513 ASSIENMENt Ofcsesriscaessncncocarpoornsersnsarennse

return to organization from which ab- AIRCRAFT:
sented 7051,1 qualifications as crewmember, entry in

return to organization other than from SRB 15115,3r
which absented...,..es T051,2

service record books of deserters, dis- . AIRCREW INSIGNIA 4019

POSItiON wevuenses T050,9 cancellation of designation as aircrewman 4019.6
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AIRCREW INSIGNIA--Continued

designation of combat aircrewma..cssess 40195
€ligibility to receive or Wear..ceseeesseeeses 40193
requirements for designation as aircrew-
Mman .,.. 40194
ALLOTMENTS:
basic allowance for QUATTErS .eeseeesrsoesneres 11050
entries on NAVMC 118 (6)-PD:
upon immediate reenliStment, e, vseseeese  15111.4¢
when registered 15111.4a
when stopped 15111.4b
missing personnel 12280
stoppage in case Of deSerters wvsasrsseeessss 10506
ALLOWANCES:
basic allowance for QUATTELS vuuessessasansssss 11050
termination uPon death ciiiceesseserreseserss 12279
burial 12275
dislocation 5018
second, in same fiscal year, findings
required 5019
missing personnel 12280
quarters allowance for shore patrolmern... 5157
AMERICAN NATIONAL RED CROSS iiesecesess 11150,2
administrative assistance furnished o ... 11150.2g
communication facilities, use of....eoueeees  11150,2n
financial assistance . 11150.2f
identification card . 11150,2k
military relationship 11150.2b
mission 11150.2a
office space for . 11150,2
personnel:
assignment to Post and StationS..eesessss 1115020
classification of 1115021
privileges afforded uniformed persom-
nel : 11150,2j
repayment of loans ssenruenn 111502
reports provided by 11150.2e
services offered dependents of military
personnel . . 11150,2d
services offered military personnel,...... 11150,2¢c
warehousing for 11150,2m
ANNIVERSARY YEAR OF A RESERVIST,,, 13150,1c
ANNUAL AUDIT OF INDIVIDUAL RECORDS:
administrative audit of recordS.iecessesesssss 17002,1
ANNUITIES FOR SURVIVORS cvvvvevererarsasrans 11204
(See RETIRED SERVICEMAN'S FAMILY
PROTECTION PLAN.)
APPOINTMENT:
acceptance and termination of, entries on
unit diary:
Regular EstabliShiment ...ceeeesesessassaansss 160813
Reserve Establishment 16280,7
as midshipmen, U. §, Naval Reserve,.casees 2051
as midshipmen, U. S, Nav¥.cccresrsasascasasnes  2050,2
of treasurer commissioned officers
messes. clubS, elC,avseresorsevesrarasn 4006
Regnlar Establishment:
to commissioned grade:
for limited duty 2057
for temporary limited dUtY.eraeeceseanse 2058
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former Marine Aviation Cadets....eeeen
former Marine Corps officers .uiume.
former Naval Aviation CadeiS..eesssnssa
graduates of:
basic class
civilian colleges
Naval ACAdEITIY vueeersaraevrrnrennssenonns
Naval Scientific Education Program
NROTC (regularh.cccccsssssorsosesansse
‘women R
temporary, termination of in higher
grades of chief warrant and warrant
officers ras
termination of, chief warrant and war-
rant officers
to permanent chief warrant and war-
rant officer .
to temporary chief warrant and war-
Fant OffiCer wevessssssscesncsnassnssassasans

Reserve Establishment:
to commissioned grade:
from meritorious NCO programt..eeeees
graduates of:

Aviation Cfficer Candidate Program,
Marine Aviation Cadet Programa....
Officer Candidate ClaSS..cearersssncies
wOTC
of enlisted and former enlisted per-
sonnel
of former officers of the Armed
Services
of members of PLC uureeevsrsonsrssensaran
of specialist officers...iiiemesnere
of students NROTC (contract) ,..
requirements for..cssrsesssersneseens
termination of, eniry on unit diary,,...
to chief warrant and warrant officer,.
to 2nd lieutenant, 1eMPOFArYeeeesssaasnes
ARMED FORCES OF THE UNITED STATES
REPORT OF TRANSFER OR DIS-
CHARGE (DD FORM 214)su0uec0000000nans
abbreviations, use of
alterations and cOrrectionsS ..eerersersrsecces

YY)

2053
2055
2053

2052
2054
2050,1
2056
2051
2061

13108
13102
2059

2060

2113

2109
2112
2108
2111

2102

2103
2110
2104
2105
2100
16280,7
2107
2106

15072

15072,5d
15072.5h

completion of items required..iseesessenese 15072.5€

distribution .
addresses for CODIeS...ireranssssssararrase
instructions:
detailed .
for personnel who have appeared before
PERB. .
for personnel transferred to VA hos-
pital .
when Prepared ...eveessvaseensrsesear

ARMED FORCES SECURITY QUESTION-
NAIRE (DD FORM 98),,c.vassssnsvesssssse
disposition:
upon failure or refusal to execute.,..emees
UPON ProPer eXECULION ,pessssssasserrroensssas
when prepared.., e
ARREARS OF PAY ,...
ARRIVALS, ADVANCE NOTICE cusisnesscsssses

ASSIGNMENT:
enlisted:
applicability

[ErrY P

ret

15072,7

15072,7b

15072,6

15072.5h

15072,5b

15072,2, 15072.3

15061

15061.3
15061.4
15061,1
12281
4004

4105




ASSIGNMENT--Continued
enlisted--Continued
conscientions objectOrSersrererissressessanns
MEeSSMEN 4.,
misassignments .
naval aviation pilots
navigators, airborne electronic counter-
measure operators, airborne radio
operators or VG jer aircrafi flighten-
FINEET Saitenserarorstssesantnasnncsssansasnaess
of ﬁl.'S[-tEl’lTj enlistees atensansastesssIssabes
or transfer of Reserve personnet on
inactive duty
policy for
preference of station and duty,....cecsaseess
requesting transfer for enlisted per-
sonnel .- sanes
responsibility .
restrictive asSigNMmentS.cesessssessessessases
retraining aSSignmMents wuiceceescesesrssasen
sea and foreign Service uiicresssesssssasses
successive assignments
suspension from flying ceeesesseeassssnceseses
termination of duty involving:
demolition of explosives and disposal
of special WeaPOnS..uveesssescsasonsesare
flying starus (naval aviators, naval
flight officers and naval aviation
pilots)
flying (naval aviation observers/tech-
nical observers and enlisted per-
somnel other than naval aviation
pilots)
parachute jumping
to duty involving:
demolition of explosives and disposal
of special WeaPONS..esssssscsssasessesses
flying
parachute jurnping
SCUBA equipment
tour of duty -

officer:

aideSeenerss P
as agent officer
as comptrollers or fiscal officers ....uee.
as deputy disbursing officer ....cessesvessasa
as postal officer,.
as treasurer commissioned officers

messes, clubs, etc
assignment patterns
certification of officers under articles

26 and 27 UCMJ
command Specializationsusesssresrsssesssscss
in fiscal fields
limited assignment
or transfer of reserve personnel on in-

active duty
requesting assignment of ..iereancesseseens
requesting transfer of ....ee.

staff specialization :
suspension from fIYiNg cesccccssessearsaaseses

‘ermination of duty involving:
demolition of explosives and disposal
of special WeapONS..cusssssarsncarsnsssas

4117
4116
4109
4114

4115
4119

4009
4104
4151

4112
4106
4107
4108
4110
4113
4016

4014.6

4017

4018
4013

4014
4015
4012
4011
4111

4064
4065
10002

4006
4052

4067
ANngz0
4064
4059

4009
4056
4057
4053
4051
4018

40146

flying status (naval aviators, naval
flight officers and naval aviation

pilots) R 1017
flying (naval aviation observers/tech-
nical observers and enlisted per-
sonnel other than naval aviation
pilots) . 4018
parachute jumping 4013
to duty invoiving:
demolition of explosives and disposal
of special WeaponS..icessssesssorserees 4014
flying 4015
parachote jumping 4012
SCUBA equipment 4011
to flight training 4058
tour of duty 4054
warrant officers;
responsibility fOr .iceessemsssssecseseocrees 4061
sea and foreign SErvice cuvmeieesnsess 4062
tour of duty 4063
ASSIGNMENT AND DISTRIBUTION:
advance notice of arrivals 4004
assignment and utilization of athletes,
entertainers, and other nationally
known personnel, 4005
artachment procedures 4008
enlisted personnel requUiSition,.eeeeesesesssnns 4101
general restrictions on transfers and as-
signments 4007
humanitarian transfers 4150
of security force personnel Pacific Ocean
Area 4021
preference of station and AutY...eessseeesnerse 4151
replacement systems 4100
terms ree 4000, 4001
transfer:
and joining by service records..,..ecereees 4003
and/or reporting of hospitalized per-
sonnel 4020
Al OWI BXPENSCumerecresccroerserrensnsersnseors 4152
married enlisted WOINER sucsees 4153
of personnel assigned to Reserve and
Recruitment Districts....cceeesrereesessas 4103
to and from organizations afloat.,,..eesess 4102
to Fleet Marine Corps Reserve....eseonss 4010
to Veterans® Administration facilities ... 4118
ASSIGNMENT OF OFFICERS AS OFFICERS
IN CHARGE OF MARINE CORPS-
MANAGED RESERVE TRAINING
CENTERS 4069
ASSISTANT POSTAL. CLERKS IN CHARGE,
MARINE CORPS:
designation of ...... 10102
ASSISTANT POSTAL CLERKS, MARINE
CORPS 10100
classificarion 10100,3
designation 10103
detail t0 duUtY .e.... 10106
employment limitations wweeescssssssonescereres 10109
-identification cards, issue of .,.ccesereseraess 10100,2
ROMMINATLION ... 10104
qualifications 10101
relief from duty 10106
revocation of designation v...iesssssemnvessnsss 10105
service record bock entries required..es... 10107
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ATHLETES:

assignment and utilization of ciceceseerceveces 4005

AUDIT: .
daily money order audit 10054,5
monthly inspection and audit of postal funds 10054.6
of auditing personnel rosters and gain and

loss statements (Reserve Establish-

ment} 16305
of Marine Corps post officeS ..iivesessssnaress 10054

AUDITING PERSONNEL ROSTERS AND GAIN

AND LOSS STATEMENTS (RESERVE

ESTABLISHMENT):
additional pages for names added ...covsveses 16307
auditing 16305
certification 16308
codes and dates used 16303
contents 16302
disposition 16309
format 18301
forwarding 16304
method of correction 16306
preparation 16304
purpose 16300

AUDIT REQUIREMENTS CLASS {IIRESERV-

I1STS 17003
Ready Reserve, 17003,2
Standby Reserve, 17003.1

AUTOMOCBILES: )
hire of in connection with shore patrol.,... 14102
motor vehicle accidents, investigations .... 7102
shipment, of deceased personnel c.eseeeensss 12282

AVIATION;
training gnaranteed, entry in SRB....svees.  15115,3s
AVIATION OBSERVER:

qualifications for officers ..csasescescssnacanse 4068
AVIATION OFFICER CANDIDATE PRO-
GRAM:
eligibility for asSIgNMENt 10 1uuveeesesrroossens 2109
AWARDS:
certificate of commendation and letters of
appreciation....... eserunnnrernnsesarnennene 8051
combat aircrew inSignia ....eesssvmessssseersens 51514
stars awarded for _ 8055
combat award recommendation cardS....ees 8150
definition 8000
Distinguished Unit Emblem (Army)seceessess  8053.2
foreign 8054
French Fourragere 8054.2
from other branches of the Armed Forces. 8053
Gold Star Lapel Burton 8103
Good Conduct Medal Period, entry in
SRB 15116.3
Honorable Discharge Button and Pin,..,.eee 8100
Meritorious Mast 8052
initial and replacement iSSUE...eesassansanness 51511
by Headquarters Marine COIPS .ccsssenssee 851912
by field commands 81513
items not issued 81514
Plll'Ple Heart Certiﬁcates aBsasERESSTESBETEEERER 8151.2
reference material 8050
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responsibility for recommendation and

presentation 8002
Retired Lapel Button 8101’
B }
BAGGAGE (See also PERSONAL EFFECTS
AND BAGGAGE.):
disposition of effects preparatory to move-
ment of troops or individualS....eesesses 5257
identification markings incident to move-
ment 3256
receipt of personal effects and baggage
from a theater of operations...ceeesress 5257
BASIC ALLOWANCE FOR QUARTERS
(BAQ):
allotments, separate 11050.7
app]ication--aun-.----.--uu-unu-uununuu 11050.6
authority ’ weess  11050,1
divorce, validity, 11050,4
eligibility 11050,2
marriage, acceptable forms.....eeeees 11050,3
marriage, validity ecccescssserersesasnas 110504
parent cases, special....ccsecscerrsossvaracasnes 11050,5
rate of:
changes that may decrease.,....cosismsans,., 11050,9
changes that may increase .....cseeveceesss 11050.8
shore patrolmen 5157, 14100-14101
termination upon death ., 12279
BASIC ALLOWANCE FOR SUBSISTENCE:
authorization consideratiofis..,veereesasacers 14051
definitions:
assigned to duty under emergency con-
ditions where no government messing
facilities are available.....coserrereesenee  14050,4
government mess 14050.1
PErmission 0 mMess SeParately .oveepseses 14050,3
rations in kind not available ,.eeeecensnnenes  14050,2
subsisted at government eXpense....esss. 14050.5
BASIC CLASS:
appointrent of graduates to commissioned
grade 2052
BATTLE CASUALTY:
abbreviation of terms 12052
authorized use of abbreviations,..eeceseseess 12050,1b
authorized use of terms,....eeeesscensvenresss 12050, 12
type. 12052,1
BELEAGURED 12053,1b
BENEFICIARIES:
change of for NSLI and USGLI policies ... 12301
BENEFITS:
death and disability of reservists u.eceenme. 11250

death gratuity 11200, 12278
dependency and indemnity compensa-

tion 11201, 12305
employment, preference of, in case of
Marine widows 12329
pensions administered by VA...cccrvemveersens 11102
Social Security,,,, 11101
for survivors of deceased Marines ..,... 12306



BENEFITS--Continued
Veterans® Administration, for survivorsof
deceased personnel,...... 12300, 12301, 12302,
12303, 12304, 12305

BESIEGED 12052 . 1c
BOARDS!
enlisted screening 6057
field flight performance board....cvceseresers 40175
flight status selection board ..ceeeessserseseess 017,86

Headquarters selectioh and review.,. 6057, 6251.1
informal, entry in SRB..ccceresressesessreness  15115,3c
naval examining board {Marine Corps}..... 6056
physical evaluation 4020.6
promotion, enlisted . 6251
retention {continuation) of officers..cessesres 6055
review boards for incompetence..,....ceeneeee  6302,2
selection for promotion of officers ...eereess 6050
BODY NOT RECOVERED..cccccernssrnsennessssas  12053,1e
BONUS:
reenlistment, entry in SRB,..cccerervsesennss 15105.1
BURIAL:

allowance entitlement 12275.1
flowers for funerals 12204
group 12211
headstone or marker and memorial plot,.. 12276

application 12278.5
in national cemetery 12205

funeral arrangements 122054

list of national CEMELEries . ensranasecnss 122056
persons eligible 12205.1
request 12205.3
transSportation of remains , eecersasensecrses 122055
memorial flag vesns 12277
memorial plots and memorial markers
(remains not available)...ceessecesassesasenss 12205,2

uniforms and accouterments 12203
C
CAPTURED, 12052,1d
eniry on unit diary (Regular Establish-
ment) 16091
CARDS:
Geneva Conventions 15065
identification 15064

CAREER ADVISORY PROGRAM..eeeensnssasass 2001
CARE OF REMAINS OF DECEASED PER-

SONNEL 12200
CASUALTIES:
abbreviations of casualty tErmS .eeeerseeenee 12050
administrative instructions pertaining to
casualties in other than combat com-
mirted organizations eeeessssesssessossreese 12160

emergency data to be recorded for noti-

fication purposes upon transfer..ceeesss 121603
investigation in case of missing, death

or injury 12160,2
missing personnel not UA .c.cecessssessenees 12160,1

public retease of information,,..,e.. 12160,6
record data required for notification
when records are not readily avail-
able 121604
service records of deceased persomnel,, 121605
arxears of pay 12251
BAQ termination upon death ..eeeressenneenes 12279
burial allowance, . 12275
burial in national cEMEEries, cueessearrenrnse 12205

care of remains of deceased personnel,..,. 12200
casualty asSiStance CallS ....ececseasmsaencesses 12250
casualty assistance ¢all officers, assign-
ment and responsibilitieS..,,eeseesssenses 12253

change of address of next of Kileeessesseree 12334
checklist for death in CONUS,,uiveeneeenseress 12151
condolence calls and condolence letters,.,, 12156
death and disability of Marine reservists., 12159
death gratuity 12278

decorations and awards, deceased person-

nel 12285
COrrespondence CONCEINING voesssersrssenees 12285,3
delayed Presentations,,....eseessonsseosenss 12285,2

recommendations 12285.1
definitions and abbreviations:

battle casualty terms:
authorized use 12050.1
battle casualty . 12052,1
captured 12052.1d
casualty 12051,1
died of wounds received in action..., 12052.1b
interned, 12052,1e
killed in action 12052.1a
missing in action 12052,1c

wounded in ACtiON ...eeessserorsersonsases  12052,1f

wounded in action, not evacuated,,... 12052,1g
nonbattle casualty terms;

accidental injuries,..eesssesessorensanes  12054,22

authorized use 12050.1
casualty 12051.1
critical 12054,2h

deaths from accidental injuries....... 12054.2a
deaths from disease,.,.crieserssssnsses  12054,2¢
deaths from other CaUSES..uvivereees 12054,2h

incapacitated 12054,2j

injuries or illness from other
causes 12054.2g
injuries or illness self-inflicted,...,. 12054,2f
missing 12054.2d
nonbattle casualty 12054,1
serious 12054,2i

other casualty terms;

adult next of kin 12055.1d
authorized use 12050.1,
12055.1

hostile action in time of peace when

provisions of MCO 3040.1, SOP for

Combat Casualty Reporting, are not

IN OPEratioN..iiserscecssrmtosonrerensenene. 12044,1]
CONUS sanvinarsacsnsnstrsassesssasorasencasess 12055,12
next of Kifesecrsrssvsarensrareencererenseeases 12055,1C
other interested PErSoNSeecsscseasesoress 120551
OVErSedSae.. venes 12055,1b
primary next of kin 12055,1c
Record of Emergency Data,,,.iveeenes  12055,1f
release of information concerning

casualties
Reports of Casualty (DD Form 1300)

and death reports .umseessssssisenness  12055,1h
the Missing Persons AClu..vecessessess 12055,1g

physical status or condition:

authorized use

wugpsans

1205511

PERENASIAGSISISA MG NN NINRERS 12050.1b|

12053,1
beleaguered veaee  12053,1b
besieged 12053,1c

bodv NOt recOVEred....oeseesasasaneeenss 12053.1€
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CASUALTIES--Continued
definitions and abbreviations - -Continued
physical status or condition- -Continued

eritical 12053.1f
ill from incurable diSease,.ceeessess.s 12053,11
incapacitated . 12053.1h
prisoner of war . 120583.1a
returned to mMilitary control veeeessesss  12053.1d
serious 12053.1g
well and on duty 12053,1j
dependents of deceased personnel, trans-
[x)rtaﬁoﬂ ius 12284
disastercausing many casualties, reportof, 12154.7
disposition of remains of deceased per-
50 12201
educational opportunities and scholar-
ships for children of deceased Ma-
rines 12330
employment, preference benefits in case
of Marine widows 12329
entries on unit diary:
Regular EstabliShment suecvassaesesssessuseas 16087
Reserve EstabliShment...cececssascncnerasass 16286
escorts of deceased personnel:
instructions for €SCOrtS.iemessrsseseeresenss 12207
orders for escorts 12208
requests for person (0 act aS..eeessessseens 12206
Federal Income Tax, in case of deceased
Marines 12326
flowers for funerals 12204
group burials., 12211
headstone or marker and memorial plot... 12276
hospital and medical care, in case of death
of sponsor of dependents 12287
household goods of deceased personnel,
shipment of 12283
inspection of remains and caskel,ssesereess 12202
liaison for dependemts with local welfare
agencies 12333
liaison with commercial insurance compa-
nies in case of deceased Marines ..... 12325
member of another service and/or a for-
eign national in a casualty status,,..... 12158
memorial flag 12277
message report of critical, serious or in-
capacitated PErSORNeL,.. ... pieeerersensenes 12155
message report of death or missing....eeee. 12154
disaster resulting in many casualties.... 12154,7
preparation 12154,2
submission 12154,1
message report of missing and/or unac-
counted-for dependents of Marines in
active service,,.., 121548
military honors at funerals and/or memo-
rial services 12209
missing-missing in action-captured-in-
terned, entry on unit diary (regnlar
establishment) 16091
missing personnel, pay and allowances
and voluntary allotments of ..eeeseserense 12280
multiple deaths, remains not individually
identifiable 12111
Navy Relief Society 12331
next of kin and other interested persons,
notification of , 12153
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notifications, initial and supplementary,
responsibility for ,
personal effects of deceased persennel.....
personal effects of personnel in a casualty
status
person to designate disposition of the
remains
controversial cases
legal problems
right to direct.
progress reports and notificationS...cesses
reported by combar committed organiza-
tions
reports of death of inactive Marines, per-
sons deemed to have been on active
duty, former Marines and declared
deserters...
requiring reports or notifications....eeseeses
return of properly prepared remains .eeeee.
special requests made by next of kin,,...ee..
State Income Tax, in case of deceased
MarinesS.ee.
uniforms and accouterments for burial
purposes
Uniformed Services Identification and
Privilege Card for Dependents of
Deceased Personnel
War Orphans Educational Assistance Act
of 1956
wills, nontechnical assistance for survivors
of deceased Marines c..iccececcessusansenas
CASUALTY ASSISTANCE CALLS:
action by CMC upon receipt of report of
death.,..
action by officer making .....cceceeneracsnsenes
action by officer when call is not desired.,
applicability cernenaee
arrears of pay of deceased personnel, pay-
ment of,
basic allowance for quarters, termination
upon death, . u.ivireesssnsscisersrssssnassennse
beneficiaries, change of for NSLI and
USGLI policies
burial allowances
change of address of next of Kin ..ccceesnsenes
claimns, procedure for filing when de-
ceased insured by NSLI or USGLL,....
commissary, exchange and theater privi-
leges for dependents of deceased per-
sonnel
death gratuity payment to next of kin........
decorations and awards, deceased per-
sonnel
dependency and indemnity compensation .,
educational opportunities and scholarships
for children of deceased personnel,.,.
employment, preference benefits,...cocressee
Federal Income Tax, in case of deceased
Marines..
headstone or marker and memorial plot..,
hospital and medical care for dependents
of deceased PersSoNNel  ieieeeacecsssreessss
household effects of deceased personnel,
shipment.

12001
12282

12210

12152
12152,3
12152,4
12152,2
12153,3

12100

12157, 12159

12150
12202
12332
12327

12203

12286
12330,4
12328
12254
12255
12256
12250
12281
12279
12301
12275
12334
12302
12238
12278

12285
12305

12330
12329

12326
12276

12287

12283



CASUALTY ASSISTANCE CALLS--Continued
liaison for dependents with local welfare

agencies . 12333
liaison with commercial insurance com-
panies 12325
memorial flag furnished next of Kin .y.peeeee 12277
missing personnel:
allotments, CONUMNUANCE wursisssssrrreonreser 12280
pay and allowances, entitlement ,.....eeees 12280
National Service Life Insurance (NSLI),.... 12304
Navy Relief Society R 12331
officers;
assignment 12253,1
duties 12255
responSibilities, .. esenesescnsses  12253,2, 12953.3
travel orders 122534
personal effects of deceased personnel,,,,, 12282

forwarding at government eXpense,......, 12282,1
motor vehicles:

inside CONUS 122824

outside CONUS 12282.3
policy of program 12252
purpose of program 12251
reports 12255,6
Social Security Administration Benefits

for survivors of deceased personnel,, 12308
special requests made by next of Kint,seeee 12332
State Income Tax, in case of deceased

Marines 12327
transportation of dependents of deceased

personnel 12284
Uniformed Services Identification Cardfor

survivors of deceased personnel ....... 12286
U, S, Government Life Insurance (USGLI), 12303
Veterans’ Administration benefits for sur-

vivors of deceased personnel,.,. 12300, 12305

War Orphans Educational Assistance Act

Of 1956 sepazses 12330n4

when made wee 12256

when not assigned 122523

wills, nontechnical assistance 12328
CERTIFICATE OF APPOINTMENT (LD

Form 216-MC) 15067

preparation and diSposition yee.. 15067.2, 15067,3

when prepared 15067.1
CERTIFICATE OF CLEARANCE FOR HAN-
DLING CLASSIFIED MATTER (OP-

NAV 5521-429) 15164

purpose 15164,1

removal from official records .ccececerssssees 10164,2

termination for cause 151643
CERTIFICATE OF GOOD CONDUCT (NAV-
MC 71-PD) and ORGANIZED} MARINE
CORPS RESERVE (NAVMC 10592-

PD) . 15091

CERTIFICATES:

discharge,.,.ceviveennsens 15074
modification of reserve and retired.,,...... 14150,4,
14175,2
of appointment 15067
of appointment for enlisted personnel upon
promotion, 6255
ofclearance for handling classified matter 15164
of service 15075

required when on active duty ,...... 14151,1, 14176,
14200

required when on inactive duty training
and active duty for training .eeeeesesseses
CERTIFICATION OF OFFIGERS UNDER
ARTICLES 26 AND 27, UNIFORMGCODE

OF MILITARY JUSTICE .coenseeeses 4087, 7007

14152

CHANGE OF ADDRESS CARDS.....ccoeomsacessene 10008
CHANGE OF ADDRESS OF NEXT OF KINOF
DECEASED PERSONNEL,.veneeeccsnnenss 12334
CHECKLIST FOR DEATH IN CONUS..vmueeeres 12151
CHIEF WARRANT OFFICER:
" permanent appointment 2059
temporary appointment, 2060
CHIEF WARRANT OFFICER ANDWARRANT
OFFICER (TEMPORARY AND PER-
MANENT):
appointment to warrant officer grade in
USMCR., 2107
CHRONOLOGICAL. RECORD OF DUTY
ASSIGNMENTS (NAVMC 12%(2)-PD),,, 15155
preparation 15155,1
purpose 15155.1
CITIZENSHIP:
entry in SRB.,, +15115,3k

CIVIL AUTHORITIES:
in hands of, entry in SRB . ,eeceeservennsensse 16115,3a

CIVILIAN CORRESPONDENCL . ..oeseesercerssne 1151
CIVILIAN EMPLOYMENT, .cvsncosseonssascssscss 9350
CIVIL READJUSTMENT PROGRAM, . eeceeneses 11350
compensation claims with Veterans® Ad-
ministration ... —— 11350.5
defined 11350.2
mission 11350.1
Naval Pension and Veterans® Administra-
tion compensation claim, application
for 11350,6, 11350.7
responsibility . 11350.4
scope 11350,3

U, S, Naval Home, admiSSion 10 ,cessesssseses 11350.8
CLAIMS:
compensation claims with the
Veterans' Administration,,,,.... 11350,5, 11350,7

personal property. 11300
CLAIMS FOR UNPAID PAY AND ALLOW-

ANCES 11202

beneficiary 11202.2

designation of beneficiary ..,:,,,............,,_ 11202,3
responsibility for settlement;,,, coeeomvssrraes 112023
Stantory Authority. esseecessrancessesosssasessaes 11202,1
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CL.ASS I RESERVISTS:
assionment to FMCR,,,

CLASS [I RESERVISTS:
assignment and transfer ceeeesserrcsssssavsoves 4009,1c

4010

interclass and interunit transfer ceeeeeeesss  4009.2
CLASS ITI RESERVISTS:
assignment and transfer c.,ueereosvsssessnees  4009.1
interclass and interunit transfer .o.peeesees  4009,2
CLASSIFICATION OF MILITARY PER-
SONNEL:
conversion of MOSS wuiesstererersarrasanerasssass 3006
definitions 3002
enlisted personnel:
assigning MOSs:
additional 3104
primary. werne 3101
authority 3100
changing MOSs:
additional 3105
primary.,. 3102
voiding MOSs:
additional 3106
primary 31038
interviewing 3001.2, 3151
military qualifications, classification of ... 300:
officers:
assigning MOSs
additional 3054
primary 30561
authority 3050
changing MOSs:
additional 3054
primary 3052
voiding MOSs:
addirtional 3054
primary v 3063
Pel‘SOIll'lel to be Classiﬁed RIS R EBAREPRRRS 3004
personnel to be reclassified.,cecsrsrreesess 3008
recording and reporting classification in-
formation 3007
reference materials 3001,1
retesting, 3155
scope and objective 3000
security of test materials siuvuirerseeanssasssss 3158
terms defined 3002
testing, 3001,3
administration of classification tests .,.. 3is53
authority, 3152
interpretation of test reSulis .emeesessaesses 3156
personnel to be tested sussrursssessersasersees 3153
retest, 3155
security of test materials cuuveessersessesess 3158
supply of test materials 3157
CLEARANCE:
confidential
service record entry 15115,3bb
CLOTHING:
organizational issue of. entry in SRB,... 15115,31
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CLUBS:
officer and enlisted 4006
CODE OF CONDUCT:
entry in SRB, 15115.3n
CODES USED IN MACHINE PREPARED
REPORTS 16400
codes:
citizenship 18401
civilian education 16402
COMBAT AIRUREW INSIGNIA . .vruensavcersenes 81514
stars awarded 8055

COMBAT AREA:
not eligible for duty in, entry in SKB,..cee.. 151153
COMBAT AWARD RECOMMENDATION
CARDS
COMBAT CASUALTY REPORTING,,.ccoeereres
COMBAT HISTORY - EXPEDITIONS-AWARDS
RECORD (NAVMC 118(9)-FD),,... 15114, 15162
preparation:

8150
12100

awards section 15114,5
comnbat history-expedition section ..ceeeee 151144
purpose 15114.1
COMMAND REL ATIONSHIE.
terms 4008
COMMAND SPECIALIZATION . .cvivccsnsnsersrsr 4050
‘COMMERCIAL CARRIER:
conduct of persomnel traveling by public
conveyance, inStructions,, e seescsscserses 5300
responsibility of officers issuing orders
involving travel.....usssiereenaacnns P 5300
COMMISSARY, THEATER AND EXCHANGE
PRIVILEGES:
for dependents of deceased Marines,...oeeo. 12288
COMMUTED RATIONS 14056
enlisted members subsisted in other than
a general mess 14058
oroceed time 14057
COMPENSATION:
dependency and indemnity compensation.., 11201
COMPLAINTS:
indebtedness T200
paternity of illegitimate children,..eseseesess 202
suoport of dependents 7201
COMPOSITE SCORES:
for promotion of enlisted personnel,,....... 6254
COMPTROULLERS:
assignment of officers 4064
CONDOLENCE CAILLS 12156

action required by a commander or his
" designated repreSentative ,u..ssesessssss, 12156,1b
aciion reqi.nred by marine Corps District, 12156.1c
areas of assistance to next of kinl veasrsssna.. 12156,
civilians, in the case of certain classes,... 12156,1j
directed by Commandant of the Marine

Corps 12156.1f




CONDOLENCE CALLS --Continued

exclusions 12156.1g
guidance in making 12156.1d
inactive retired Marines, in the case of....... 12156.1h
purpose 12156,1a
U. §. Navy and other Armed Forces, in
the case of vusses 12156, 1i
CONDOLENCE LETTERS (DEAD OR MISS-
ING).. 12156.2
CONFINEMENT:

entry on unit diary:

unlar EStabliShmeﬂl [T PPPE PP T T 16088
Reserve Establishment 16287
CONGRESSIONAL CORRESPONDENCE ,.1e00e 1152

CONSCIENTIOUS OBJECTCRS, ASSIGNMENT
OF, 4117
CONSENT, DECLARATION OF PARENT OR

LEGAL GUARDIAN (DD FORM 373),.. 15058
disposition 15058,1e
preparation 15058,1

CORRESPONDENCE:
civilian 1151
congressional 1152
official 1153
regulatory instructions 1150
COUNTERSIGNING:
movement orders 5007
COURT-MARTIAL PROGRESS REPORT

(NAVPERS 3047), 15083
purpose 15083,1
submission:

neuropsychiatric evaluation..eesssssssesses 15083.4

namber of copies 15083.3
COURTS-MARTIAL:
entry in SRB 15117
entry on unit diary:
Regunlar Establishment veeeeseesrsesaseeences 16089
Reserve Establishment.....cecssseeseneenss 16288
supplementary record of conviction by,
entries on 15117
CREDIT RATING:
furnishing of information prohibited......... 7200.8
CRITICAL CONDITION:
message report 12155
rotification of next of kif ,...eessssstmstnesssss 12153
D
DATE OF DETACHMENT:
accountable officers,.. 5009
travel orders 5009

DAY OF DEPARTURE ON LEAVE..,.cvereroers 9053
DAY OF RETURN FROM LEAVE...ccciaeesesee 9054
DEATH AND DISABILITY OF RESERV-
ISTSuesenssassrsnsnsnsrescesssarsrsssunaavnayens 11250
~ benefits 11250.1
determinations by field commands..,.eeense. 11250,2
investigation 11250.5
medical examination 11250,4

notice of eligibility for disability benefits. 112503

actions by recipients 11250,10

issuance, 11250,9
procedures 112508
reports required:

death 11250.6

disability 11250.3, 11250,7

injury suffered on active duty for

training or inactive duty training,...11250,7b
sickness or disease suffered onactive

duty for training 11250.7c
suffered on extended active duty........ 11250.7a

restrictions, vesse 11250,11
DEATH GRATUITY (CASUALTIES)...ceeraenses 12278
amount to be paid 12278.1
beneficiaries 12278,2
definition:
child 12278.4
parent 12298.5
paid by HQMC. 122787

paid by local commAander .. .eeeesersassensorsss 122786
payment may not be transferred, waived,

or assigned 12278.8
tax exemption 122781
JEATH GRATUITY {PERSONAL AFFAIRS),, 11200

adjudication and payment authorities,.ees.. 11200.3
field cormmands . 11200,3a
Headquarters U, S, Marine Corps,........ 11200,3b
Veterans' AdminiStration...eesesesesseeress 11200.3¢

amount to be paid 11200.2b
authority:
delegation 11200,2
statutory. 11200.1
conduct status 11200.2¢
death of a survivor 11200.2g
definitions 11200,2f
child 11200.2f
parent 11200,2f
duty and pay status 1120024
eligible beneficiaries 11200.2e
entitlernent 11200,2d
‘procedures in making field determinations
and payments reress 112004
active duty deaths 11200.4¢
claim forms ... 11200,4b
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DEATH GRATUITY (PERSONAL AFF AIRS)--Comtinued DELAY EN ROUTE:
procedures in making field deterniinations and

payments--Continued
doubtful cases

11200.4¢

nonactive duty deaths ...seeccessssesssrsecssss 11200.4d

qualifications

,11200,4a

records not available w..e.esessassnsnssssnnss 11200,4C

DEATIKS) (See also CASUALTIES)

care of remains of deceased personnel.....
checklist for death in CONUS,..cusessnsnraaras

disposition of remains of deceased per-

sonnel
entries on unit diary:

Regular Establishinent ceeveeseesseccssssansas

Reserve EStablishtﬁem.......-...............
escorts of deceased personnel

INSTEUCLIONS fOr.eecersseseseerrssncnrrnserasenns
orders for..... .
request for PErSON 10 ACE 85 evvseesnensonns
from accidental iNfUries ceiescossascesssnsaisans
from disease
from other causes
group burials when remains not indi-
vidually identifiable in multiple death
cases e
inspection of remains and caskel.weesesnsous
message report, s
notification of next of km.......................
personal effects of deceased personnel,, ...
report required in cases of
deserters
former Marines .
inactive Marings ....cesseameranesee 12157.1,
Marine reservists .
persons deemed to have been on
active duty -
return cf properly prepared remains ...ee..
DECORATIONS, MEDALS AND AWARDS:
awards from other branches of the Armed
Forces
certificate of commendation and letter of
appreciation........
Combat Air Crew Insignia, stars awarded
for
Combat Award Recommendation cards.....
deceased personnel
COrresSpondence conCerning cuiesssssesssese
delayed presentations
recornmendations
definition
Distinguished Unit Emblem (AFMY).ceanseass
foreign awards
French Fourragere
issue, initial and replacemnent...ceceersecrense
by the field
by Headquarters Marine COrps ceescasesces
items not issued
Meritorious Mast
reference material
responsibility for recommendation and
presentation

wen

essedvsussssanan

DELAY:

address while in delay StatuS...eesssessssseses
upon transfer to count as 1eave .u.uecesasseses
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12200
12151

12201

16081,6
16280.5

12207
12208
12206
12054
12054
12054

12211
12202
12154
12153
12210

12157.4
12157.3
12157,2

12159

12157.3
12202

8053

8051

8055
8150
12285
12285,3
12285,2
12285.1
8000
8053,2
8054
8054,2
8151,1
8151,3
8151,2
81514
8052
8050

8002

915117
91517

10

in conjunction with TAD.,

creransrssnrennan 5102
method of 2cCoUntNg for veeercesssssssessornmes 5100
on permanent change of station orders...., 5102

DEPENDENCY AND INDEMNITY COMPEN-

SATION 11201, 12305
additional payments . 12305,2
compensations

children 12305.6
parents 12305,7
widows, amount of 12305,3

widows, with child or children ,..ce.seeeee 12305.5

COY r&SPONdence CONCEITNG suessnsresrssasssees 123058
definition

child 12305.6a
parent 12305,7a
widow, ’ 12305.4
Servicermen's and Veterans® Survivor
Benefits Act 12305,1
DEPENDENTS:
hospital and medical care for dependents
of deceased Personnel viumiseerserseessss 12287
shipment of household goods of deceased
personnel 12283
support of 201
transportation of, cases of deceased
Marines 11203, 12284

travel record 15122, 15165
Uniformed Services Identification and

privilege card, cases of deceased
personnel...,

12286
DEPENDEI:JTS ASSISTANCE:
basic allowance for qUALLELS.....cceeecareneaes 11050
Uniformed Services Identification and
Privilege Card 11051

REPENDENT TRAVEL RECORD (NAVMC

118.(21)-SD) 15165, 15122
preparaticn 15122.2
purpose 15122.1

DESERTERS/DESERTION:
allotments, Stoppage 7050,6
conduct mark upon declaration of deser-

tion T050,8

entry in SRB upon declaration of ... 7050.8, 15116,2
entry on unit dairy:
Regular Establishiment,,,,, 16081,7, 16077.12, 13
Reserve Establishinent....ucccrrersrsessenss  16280.6
escaned PriSONEYrS ..uvcscsserrsnrressrrsrssonsanes  T052,2
mark of desertion, removal of ,....... 7053, 15116,2
notice of absentee wanted by the Armed

Forces T050.7
procedure when personnel of other serv-
ices come into custody of USMC,. ... 7054
procedure when USMC personnel return to
custody of USMC 7051
return to organization from which ab-
sented 70511
return to organization other than from
which absented 7051,2
delivered 1o an organization pursuant to
directive issued by HOMC, ..cvennnenees  T051,3
service record books, diSPoSition..,ceesessee  7050,9



DESIGNATIONS;
as assistant Marine Corps postal clerk,

revocation of : 10105

as Marine Corps postal clerk, revocation
of 101056
assistant Marine Corps postal clerks....... 10103

assistant Marine Corps postal clerks in
charge. 10102
Marine Corps postal cletkS,..cesessesvneereses 10102
naval aviation pilots 4114,1
DICTIONARY OF OCCUPATIONAL TITLES, 3001,1

DIED OF WOUNDS RECEIVED IN ACTION, 12052,1b

DISABILITY RETIREMENT:
leave awaiting 9058
DISASTERS:
disposition of remains of deceased per-
sompel ... 122113

reports of casualties required ...ceeessnsasees 12154,7

DISBURSING OFFICER:

deputy, assignment of, 4065
DISCHARGE:
aliens 13327
amount of pay upon punitive discharge,,.... 13309
certificate (s):
delivery 13313
preparation 13312, 15074
delivery of baggage and personal effects
upon 13323
enlisted personnel;
adjudged by sentence of court-martial,,. 13268
at duty stations within the United States,
categories for 13302
at sea 13259
bad conduet 13255
dishonorable 13256
effective time of, : 13301
for convenience of the government, .ye.e. 13261
" women ; 13261.3
for own convenience from active duty.... 13262
for physical disability .ceeeessesesensesnsseess 13260
for reason of:
dependency or hardshiP suesessscsssevensss 13263
expiration of enlistment...corecssesnnerese 13258
fulfillment of service obligation ...eeeee 13258
minority 13264
misconduct, 13267
security 13269
unfitness 13266
unsuitability 13265
general 13253
government property, disposition upon,, 13306
honorable 13252
release from active duty:
for convenience of government,...,.o... 13261
for own CONVENIeNCE esresssssosersonssess 13262
for reason of dependency or hardship, 13263
security force personnel, Pacific Ocean
Area - s 13271
table of matters relating {0 . eeeesessonsess 13257
tirne and place of, 13300
types of and reasons for cuawseeesscesssenses 13251
undesirable 13254
upiforms and clothing, disposition of
upon 13307
11

when directed by Secretary of the Navy,
women
entries on unit diary:
Regular EstabliShment ,.eeessoeeenessensasess 16081.2
Reserve Establishment 16280,2
interview upon 13310
leave accrued, settiement UPOD .,apee. 13308, 15119
NSLI and Insurance under Insurance Act
of 1951 13318, 11100
notification of naturalized personnel being
separated under other than honorable
conditions
notification to parents, spouses, or gnard-
ians of enlisted persons who are to
be discharged prior to the expiration
of their enlistment, entry in SRB..... 15115.3v
officers:
discharge certificates and related docn-

13270
13261.2

13325

ments, preparation of.vaecessesessvesseces 13205
effective time 13301
for reason of physical disability..veveseese 13202
recommendations 13204
TYPES cannes 13201

involuntary, of regular male officer.,.qeee.. 13052

enlistment or reenliStment UPON. . ciceceess 13052,4
limited duty aee 13052,6
misconduct, as a result of.....ceceeseevsenes 1305277
professionally not qualified...ececesesernes 13052,3
SEVErance PAY .eeeerassssnsesssessass 13002,2, 13052,3
twice f2iling Selection euweserssessoserasesens 13052.1

unsatisfactory performance of duty,
less than 20 years SEIrVICE . ererereseses 13052,5

of reservists while on inactive duty, entry
in SRB, . 15115.3j

physical examinations, treatment and pro-

ceedings weees 13305
punitive, entry in SRB .uicecesnreresoesenerens  15115.3p
reenlistment, warning to individuals not

eligible for 13320

report of transfer or discharge (DD Form
214) 13314, 15072
reserve enlisted personnel (inactive
duty):
authority.
classified IV-F and [-Y...ccoeeee  13350,1i, 13359
discharge certificate....sivesnrrneeese 13362, 15074
for enlistment in another Reserve com-

13350

ponent of the Armed FOrces ..iueenne. 13355
for enlistment in the regular Army,

Navy, Air Force, or Coast Guard ...... 13354
for failure t complete basic military

training 13356
for fulfillment of obligated service veaue.. 13351
for lack of interest 13358
for own request 13352
for reason of erroneous assignment of

military obligation 13357
not physically qualified 13361
recommendations fOr .iiceecssersescsssassness 13360
who have become regulay or duly or-

dained ministers of religion, or who

desire to take final vows in a reli-

gious order ....... . 13364
women who become a parent or custo-

dian of a child 13363
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DISCHARGE-~Continued
reserve officers:

involuntary 13152
retention in service to liquidate indebted-
ness 13304
settlements for unused leave...cmmeeeees 9300, 9302
uniform, wearing of after discharge.....e.a 13317
DISCIPLINE, LAW AND LEGAL MATTERS:
Regular Establishment;
certification of officers under Articles
26 and 29, UCMJ 4087
civil authorities:
delivery of Marines ...iescessssssconnaees 7003
report of serious offenses,...eeesersennes  T003,6
enlisted personnel awaiting or under-
going trial, retention of ....ccccessraneecs T005
entry in SRB:
code of conduct 15115,3n
indebtedness 15115,3z
in hands civil authorities .,.,eerseeeees 15115.32
entry on unit diary:
confinement, 16088
courts-martial eens 16089

dESertion wueeeresesseeareenss  16077,12, 16081,7

in hands civil authOrities .,iceesessesrerse 16085
nonjudicial punishiment .u.ceseesseesesass 16089
indebtedness T200
investigation{s):
involving worn, lost, damaged or
stolen property 7103
motor vehicle accidentsS..ceveeesesenasness 7102
offenses 7101
of women personnel suspected of of-
fenses 7101,3
investigations and courts of inquiry,
l‘egl.llations governj-ngnnuonoonuu"n- 7100
notification:
next of kin of individuals in UA starus
for 10 days 7050.5
parents, spouses, or guardians of en-
listed persons to be tried on seri-
ous charges or who are to be dis-
charged prior to expiration of
enlistment 006
entry in SRB, 15115,3v
Offenses and Punishment (NAVMC 118
(12)-PD) entry in SRB....eeeeessssseeensss 16116
officers’ punishment, report of ce..cescsves 7151
officers, trial of 7150
paternity of illegitimate children..yueseee 7202
Record of Conviction by Court-Martial
(page 13) and Supplementary Record
of Conviction by Court-Martial {page
13a) 15117

request for restoration or waiver of
restoration, entry in SRBuscsssssssseess 15115,3x

support of dependents 7201
UCM] instruction 7001
unauthorized absence, entry on unit
diary (regular establishment) seeesesesss 16084
unit punishment book 7002
Reserve Establishment:
amenability of reservists to UCMYT .e.0ee 7004
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confinement, entry on umit diary.cecesssess 16287
courts-martial, entry on unit diary...... 16288
desertion, entry on unit diary of....eeeeees 162808

explanation of UCMJ 10 resServistS.,eeeees 70047
in hands civil authorities, entry con umit
diary. 16285
nonjudicial punishment saecssseeerssseersensm 16288
unauthorized absence, eniry onm umt
diary 16284
DISLOCATION ALLOWANCE. csasisesssassssssane 5018
second PCS in same fiscal year, instruc-
tions for requesting findingS...eeeceseees 5019
PISPOSITION:
remains, person 10 designate,iseesasnenses 12152
DISPCSITION OF REMAINS OF DECEASED
PERSONNEL 12201
DISTRIBUTION:
definition 4002,1
dishandment or reduction in strength .,,.... 4002,3
replacement systems 4100
system 4002,2
1erms:
actual strength 4001,2
authorized strength 4001,1
manning level 4001.4
table of organization 4001,3
E
EMERGENCY DATA:
record of
enlisted 15118
officer 15160
sources of, when records are not readily
available 12160,4
to be recorded for notification purposes
upon transfer 12160,3
EMERGENCY LEAVE 9151,3
definition 9107
Immanitarian transfer, special instruc-
tion for 9203, 4150
involving travel outside the continental
United States 9057
transportation authorized 9251
EMPLOYMENT:
civilian 9350
off-duzy 9350
postal and assistant postal clerks, Marine
Corps, Hmitations of...icessssasesserscaces 10109
preference benefits for, case of Marine
widows 12329
ENDORSEMENTS:
instructions for officers remrning to
CONUS from overseas duty ..eeeeecersses 5017

travel orders e 0008, 5010
ENLISTED DISCHARGE CERTIFICATES
(DD FORM 256-MC THROUGH DD

FORM 260 MC) 15074
custody 15074,1
delivery. 15074,4
preparation 15074.2, 15074,3

ENLISTED PERSONNEL:;

awaiting or undergoing trial, retention of,, T005



ENLISTED PERSONNEL-~-Continued

basic allowance for SubSIStENCE cuueencesesess 14051
classification 3100-3106
COMMUted FALIONS sesssssnscssvssanereeces 14056-14058
grades ! 1103
notification of next of kin of individual UA

for 10 days 7050,5
notification of parems, spouses, or guard-

ians of enlisted persons to be tried on

serious charges or to be discharged

prior to expiration of enlistment ,,.,...  T008
precedence 1104
recall 2250
shore patrol AlloWANCES cevresesnssrassesssnsenss 14100
treasurer for NCO and enlisted clubs, ap-

POIntMENt Of seensererssasnecnrrasnsensasnosse 4006

ENLISTED SCREENING BOARDS ....... 6057, 6251.2

ENTERTAINERS:
assignment of ....sseenenan
ESCAPED PRISGNERS:
procedures in cases of seeecanes rarmassenn
retirned 1o CUSIOY e sisanerenensessnensannns
ESCORT:
delivery of personal effects of deceased
PErsonnel DYeriicviressiniomvessrssssaisesnns
instructions .
orders..

request for person (military or civilian to
ZCT 3SBuererenrers

EXCESS LEAVE:
definition «..... .
EXCHANGE, THEATER AND COMMISSARY
PRIVILEGES:
for dependents of deceased Marines.........
EXTENSION OF ENLISTMENT (NAVMC
3212-PD) crrssesnararsisecrnsrsinrirsinsancess
canceled:

D T Y Y TT TP TP IYY

savdvew e

4005
T052
7052.2

12210.1
12207
12208

12206

9104

12288

15069

action required .ovecisiescssscsessssesesennnee 15069.11

disposition T srses
entry in SRB;
Page 3 ueenne [T vabttnrrennene

page 1l.iecirsrssnsnes

15069.1f

cevannnanns 15069.1e
ciesns smeseanee 15069,1€

effective dateuiiererisparnrssesinnirmsenrerenenns .15069.1a
physical examination.... ceeennnne 15069.1d
SWOIN 10 ssessserecscrssnsassnanns reeeees 15068.10
use R vessesnsniscersrnasnasens 15069
EXTENSIONS OF LEAVE:
authority to grant or CanCel.mmiiessrssnecnnse 9150
F
FACSIMILE STAMP:
SIZNATUIES cieearsesccscsrresamarsrsiscsanmssssansenss 5006
travel OrderSuiirirerisnnsasessvernansarcanans veee 5006
FINGERPRINTS:
identification usiecsrssanceessssscinsessneneiinienee 150648
FISCAL OFFICERS:
assignment of officers as.iiiiesmeiseesssenasan 4064
FITNESS REPORTS weossnsrncreovtesnecrsersrsonrare 15068
forwarding of.....cscssecomnssssaerersesnessanssnes 15068, 11
instructions for completing
enlisted sniiaeicrscssasennsoraseninisnanes . 15068.8
generale.uusiscccneiasssensranen,s .. 15068,5
officer raesescnnsenss 15068.7

officer’s and NCO S of the MC Reserve,

not ot extended ACHVE dUt¥aveeerernsens-s 15068,10

persotmel participating in competition-

ENLISTMENT:
agreement to extend for serving proba-
UiOMueesesssaransawrarsnssssansmsnnsasannrnnsrnsas  LO08D
authority t0 effectivvecccrcrsieicrscrencncsrrsoness  2151.1
enlistments and reenlistments in
USMCRuueivrnsssenes arrasesesstnsanansevaraanss  2151.4
initial or recruitenlistments in USMCR., 2151,3
recruit enlistments in USMC .ccveacerannns 2151,2
cancellation, voiding or validating ceuvesees. 13324
contract and record (NAVMC 118(2)-PD 15105
definitions of tEFINS sveeenceseressrssncrsvasasens 2150
detailed instructions for effecting...ceevers..  2151.5
effective date of, defined.....cesueenee ensasenese  2150.3
extension of.. 15069
extensions of enlistment and retentions,
INVOMINMAL Y vsesrrrrranrsscncmersarnsnsisersns 22073
entry in SRB . 15115,3aa
extensions of enlistment, voluntary:
cancellation of agreement for w.cveversse.. 22065
effective dateiiviererarrrasnsnes 2206.4
for service beyond 20/30 Years..ceseeenes  2206,3
lengthueeeaness sesasevipssrnsrnsnteranacensensassnns  2206.2
number .. (R eene 2206,3
for general SErvViCe...ccceerasisrsnccsranesasaeass  2151.6
fraudulent, entry in SRB ..icesreserserceaneess  16115,30
grade upon ... mee 21517
health records, preparation of ce..ecesseseenss  2152.2
initial, defined .- eeeeen 2150.2
physical examinations c.ueecsessasserssssnencanen - 2154
Place of .iceecriansinen - 2151.8
FRCOTAS uorerversrsssrnerennnsvansesssssvansssnnrarses 2152
recruit defined... 2150,1
reenlistment (See REENLISTMENT.) vovsses 2200
specialists in USMCR . 2153
voiding ernnse 13324
ENLISTMENT CONTRACT AND RECORD
(NAVMC 118(2)-PD) vacsssassassssssvesonses 156105
disposition 15105.2
instructions for cOMPIELING ceeneiaesseronsessna 18106.1
reeesnes 15105.1

DULDOSE seressssnssnnans

in-arms training programMes.essasssceasse 150689
matter of records...es. ” 15068.1¢
occasions for reporiSeeessecasiisesisnranrasss 15068.2
DUTPOSE sensennsnnnssssoressraasenans tapenmss erangsbie 15068.1
referral to individual reported ohu...eeeeesss 15068.1
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FITNESS REPORTS~-Continued
reporting SENiors cuvvesssssasssssseananassnsiansse 15068,3
review by higher authority .....cceccsssencerees 150686
types of TEPOILS siseiinrnennrnsonscennasssnsersnsee 15068,2
FLAG:

MeMOrialisrvssrsnsssercrrsnsesssonnssennasanaaces 12277
FLEET MARINE CORPS RESERVE:
application for transfer touecersssrsacacranenss 13405
assignment of Class viueeeesersirersinasenrssnanes 4010
eligibility for transfer 10 wuesececsinineseeas 13404
release from active duty and trapsfer to... 13406
FLIGHT OFFICERS, NAVAL ..ccviesaraerrssassse 4022
FLIGHT QUALIFICATION RECORD {NAVMC
THBAVY-PD) vecarrennsstsmersonanses vermean . 15113

Preparation vuvecesesescsconsoscusearseas 10113.3,15113.6

PULDOSE varesransscsrsrsassnsernscrnsrssasssnensaneas 15113.1

when prepared .eisseeneesseeassassasesrerasssnse 15113.2
FLIGHT TRAINING:

assignment of OffiCErS 10 wvuerreerasnererernens 4058
FLOWERS; :
for funerals....cecercesrserssnsasnas vesnssen 12204
FOREIGN AWARDSwiiiitteressstsiasenmssessossnnes 8004
French Fourragere....couee..e PP, trersveace 8054.2
FOREIGN NATIONALS IN A CASUALTY
STATUS reruiseerssstnsarssrsiscasnssniisnsesss 12108
FORMAL REPORT OF DESERTERS OR AB-
SENTEES {(NAVMC 10044 -PD}cvsesseess 15071

diSPOSItiON suresssescesressunansnsnens e 1580713

censmwuay

preparation wenen cer cevnseras 15071.2
purpose . 15071.1
FORMER OFFICERS OF THE ARMED
SERVICES:
appeintiment to conmnissioned grade in
USMCRususiarersrsiniassonsssserasanorsrsnssen 2103
FRAUDULENT ENLISTMENT:
entry in SRB...... camsenreens ..+ 1511530
FUNERALS:
arrangements for, in national cemeteries. 12205.4
FlOWErS.csanirarrasaisnssatomsasastonanrantonssrennnes 12204
military honors, cruns 12209
uniforms and accouterments for burial
PUIDOSES seusessensarsrarnsnraossnsncresrnnncees 12203
G
GENEVA CONVENTIONS IDENTIFICATION
CARD (DD FORM 528)cccensae ensesersanses 15065

diSPOSItION savsarsrarnsrsesnsrssrsrnssasnasarsaassses 180655
issuance:

active duty personnel viccscsecesraersasseaness 15065.3
protected PErsoinel wuseecissssnnsasrsescess 15065,2
preparation.. ens veenar 150854
PUIDOSE srsssrsscssenruresissssracronsssssnravsenseans 10065.1

500D CONDUCT MEDAL PERIOD:
entry in SRB..... wnnser 15116.3
GOVERNMENT LIFE INSURANCE (USGLI).. 110600.2,
12303
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assignability..cesesscasensases 12303.5
beneficiaries, change of.ceesressiserrsorssseesee 12301
claims, procedure for filing..ccceesniovarecase 12302

correspondence CONCEINING wsreesassnssaness 12303.6
eligibility cearereseensasrnsusssnsans rareree 111002
entry in SRBuss.erseverrsresrnsanssnessnesessassesse 15115.3¢

jurisdiction by VA ..cieees srssssnsnevorssnnanneres 12303.1
=ptions Of PAYIMIENLS wivererssssscssnernnensonannes 12303,2
other electives are . 12303.3

reSpONSIDIlILY vevescssrencrsrsssvenssnrsrosansanaess 11100.3

sources of information on insurance ,.ye.-.. 11100,4

taxation and ClaiMS..cieecsrssncensorssnrsnsansnes 123034
GRADUATION LEAVE:

definition 9106
GRAVES:

headstonie or marker and memorial plot... 12276
GRAVES REGISTRATION:

care of the remains of deceased personnel 12200
GROUP BURIALS ccoseneecersrisssssnsrssenssorraesss 12211

notification of next of kin of circum-

STANCES ceanprrrsasssnseasvenecnnsnas 12211.1, 12211.2
personnel of other services involved...... - 12211.2
FEPOrLS IeqQUired .cccressorarerenaeere 12211.1, 12211,2
resulting from disaster of major accident, 12211.3

GROUP TRAVEL.cvsiisssteasesereesansonsnssnssansns 5151

H

HEADQUARTERS SELECTION AND REVIEW
BOARDS ...seceernrenrsessressreasnnnss 6057, 6251.1
HEADSTONE OR MARKER AND MEMORIAL
PLOT

12276
application 12278.5
HOME OF RECORD AND LOCAL ADDRESS, 15054

local address, active duty personnel,,,,.... 15054.2
Place from which ordered to active duty,

entry in SRB 15115.3¢ce
present address, nonactive duty personnel, 15054.3
regular personnel..cuierernsssecssreansenrenes 15054,1a
TeServe Persomnel wuueieseessreerssasscaasansnens 15054,1b
special provisions upon reenlistment ,,,.. 15054,1c

HOSPITAL AND MEDICAL CARE.vicscnrrenees 12287
dependents, in case of death of sponsor:

care in civilian facilities svseescorseneasesss 12287.5
daily charge for hospitaliZatiOitsesessesnses 12287.4
eligibility foreia... 12287.1
medical services authorized.ccisierecensese 12287.2

HOSPITALIZED PERSONNEL:
entries on unit diary {Regular Establish-

MENL) vrenssnrasoasascasvsassnsecsssrsossannsnsas 16087
report of release of - 4020
transfer of vesar . 4020
while on leave, notification required ... se.. 9055

HOSTESS HOUSE:
assignment of personnel 10 duty c.eeevsiesnss 4006

HOUSEHOLD EFFECTS:
shipment in cases of deceased Marines, 11203, 12283

HUMANITARIAN TRANSFER...covmesrnienemnnses 4150
while on emergency leave, instructions for
TeqUESTINZurrersrstsennsnnensnssssinnesosrnss 9203
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IDENTIFICATION CARDS ccovvevsossccassarasranss 15064
alterations and unauthorized USe ..eseseveses 15064.11
ISSUANCE seereasesonss srarnressasnrsesransrassasasssns 100645
postal clerKeicanne vaverseonsenasessnrersarnserenass 10100,2
recovery of old ID card ...cevesmeresssvavssinies 150647
Red Cross personiele. s wsssesssosssrsnassess 11150.2k
responsibility fOr ceverssressnescressrrsnssnsenres 150646

active duty PErSONNEl cecssssssseeseresnsenenss 13064,6a
reserve PErsoiinel wiecsssssrsssscserssasnsaas 15064,6C
retired PErsonnel veesrensessssrarssvsnsareernss 10064.6b
uniformed services identification and priv-
ilege card covieeenernans censnsneareanses 11051, 12286
application for, upon death of sponsor... 12286.2
reissue of, upon death of sponsor ........ . 12286.1

IDENTIFICATION TAGS iviuiemssenrssassssscreasns 15066
ISSUANCE sueveseeenes verrrsnnnsesnrnrrrssarssasnenens 19066, 1C
DIEParation cavssersnseccasenne esssnerrarnsnrnnenaans 10066.2
DUOCPOSE sersernes e veenes 15066.1
WEALINZ cernvssnsnranssensssssassrsssasasasnssssnnnsas 15066.1d

ILL FROM INCURABLE DISEASE .icecrasessens 12053,11

IMMUNIZATION, . . 5015

INACTIVE DUTY:
assignment and transfer of persomnel on.,. 40609

INCAPACITATED viseeeeresonasemenenes 12003.1h, 12054.2j

INCAPACITATED PERSCONNEL:

message report.. . 12155

notification of next of Kin .eveseenses sesnenanes 12153
INDEBTEDNESS:

COmMPlaints Of...cevererssnrnriesesrsesasssnnsvaaens 7200

entry in OQR... - 15157.2¢

entry in SRB..., - 15115,3z

retention in service o liquidate ciececvneeaes. 13304

INDIVIDUAL RECORD CARD:
Regular Establishment:
audit upon receipt by joining command,. 16030.7

definition seseevreeesnsasannrrnanrase seever 16025
fi]ing..............----.......---------------- ----- . 16030.2
format.... R, e 16027

forwarding upon Iransfer sueieesseseenensass 16030.6

instructions for reporting changes...ee... 16082
preparation . 16029
preparation instructions for completing

items sevsesnes 16082
processing changes 16030.2
PUI'DOSE vess . 16026
use-maintenance~forwarding coessseseessss 16030
when prepared 16028

Reserve Establishment:

Aefinition seveessscscrsrernesassasmsarrassansassas 16225
(11111 S saestcsesnsnassesenss 162302
fOrTNAt.cssssscsssonararasansennsronssnssasasannsrns 16227

forwarding upon transfer vivecesssescsssees 16230,6
instructions for reporting changes.. 16281, 16282
PreParation vevecssssescssensrssssssssarssnsnaseen 16920
preparation instructions for completing

HEITIS verastnnnane seeennanes 16281, 16282
processing changesS..cessersssnsercesessns 16230,2

PUIDOSE areas 16226
skeleton....s. 16228.2
use-maintepance -forwarding ofcescenveeses 16230
when prepared 16228

INRDUCTION:
record

IN HANDS CIVIL AUTHORITIES:
entry in SRBuiicversresarasissrcrsnascrarsssasnsnns 15115.32

INJURIES OR ILLNESS FROM OTHER
CAUSES..... ceenenvirnssssnenare 1205428
INJURIES OR ILLNESS SELF-INFLICTED... 12054.2f
INJURY «
entries on unit diary;

vesss reeene 15108.3

Regular Establishment veaessecssssrcaresnses 16087
Reserve EstabliShmentevresssersasssersase 16286
INSIGNIA:
aviation and parachutist;
AUTCrew vecsane sreane . 4019
naval aviation observer ...eveesssecanses weee 41154
naval aviation pPilotS....veessecess 4114,6
PALACHULIS tavnererssnssorsansavrsncnsnnssenenceras  2012,5
civilian dress:
Gold Star Lapel Button sessesssessssssasesses 8103
Honorable Discharge Button and Pin .,... 8100
Retired Lapel BUtiOlcvacacinsisccsssnrsnens 2101
INSPECTION:
monthly inspection and . audit of postal
funds.cecsnceseanee vearesatsnasnssarsrsnnsasanses  10054.6
mailrooms.. . 10155
Marine Corps post officeS...eee. ensamarearsres 10094
INSTRUC TIONS:
for officers rewurning to CONUS from
overseas duty.., [ 5017
Uniform Code of Military Justice, iN..ces.s 7001
INSURANCE:
liaison with commercial insurance com-
panies in case of deceased Marines ... 12325

National Service Life Insurance...... 11100,1, 12304
entry in SRB.,... evieenns 15115.3g
Servicemen’s Group Life Insurance (SGLI} 11100,3,
15092

United States Government Life Insurance,, 11100,2,
22303

entry in SRBusisisrsierassrnsurssserssssansansane 15115.32

INTERNED:

entryonunitdiary (Regular Establishment), 16091
INVESTIGATIONS
and courts of inquiry, regulations regard-
iN@arvrssnee cerrekesnss son 7100
for personnel security clearanCCicecemsere.. 15164

in case of missing, death or iRJUEY seeeseeres 12160.2
involving worn, lost, damaged or stolen

PLODEILY savcisnssinninrarenricacinsnrssssssases 7103
motor vehicle accidentS..c.eeea, ceneaesa 7102
OffeNSES . crciernnrcensorrncnssensocses S 7101
women personnel suspected of offenses.... 7101.3

K
KILLED IN ACTIONwsssssssersnsrcasrsrssesessasens 12052.12

L
LEAVE:
accrued:
definition wivssiresercsmrersessesisersriasennares 9102
settlement upon separation,..esees. - 13308, 15118
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LEAVE-~Continued
address:
while en route to new duty station... 5010.2, 5018
while in delay SIAtUS...cvseeeeeracrrenransenes  F15LT
advance veares 3151,2
definition wavrrs crmens 9103
as delay upon transfer.....cceeeeeen e 9157
attached personnel, report of......cceceseeenee 9153
anthority to grant oF CanCel.,....eeesereescese 9150
authorization forms ...ceevesreranrsemssnnserceres  9204,1
awaiting appellate review.......... 9151.6
awaiting disability retirement.....ceeeenrerees 9058
awaiting 3eparatiof....cccveiecececses PO 9151,9
certificate on leave authorization............ 9202
Circuitous travel,.iccessseessasenarenes 5004
compensation for upon separation or re-
UrEmMEnt ......cvenvesnmrscansscesnrsssassenseas 13006
computation,....... eeresrsinsensacnasasar 9051
day of departure........ovrremvracersncnersesreese 9053
day of return cerestaamarussenaranarasarann 9054
definition of types....cccocrerrarrrararecsees  9100-9108
delay en route;
method of accounting for,....cveecvnvescacens 5100
on permanent change of station orders.. 5102
ENIETZENCY cenerrerns enbinrisatarresnertmnraneernnnes  F1O1.3
Aefinttion...uveeeecnneasanmsnnns crnesvansanannens 9107
humanitarian transfer, special instruc-
tons for .......corerianenne reresesneserenss 4150, 9302
involving travel cutside the continental
United States 9057
transportation authorized 9251
ENLIEMENt, . aucsearenssamnessnsernsssrassnsarsnnes 9050
entries on UMt dIArY .cccveeereasercsonsorsensanne 168090
excess, definition of,...... 9104
excused as unavoidable,...cesrerverensessciseses 5059
general Hmitations seeeeenscecensasnans 2151.1
graduation, definition of....eccecesseenvenserares 9106
guides and limitations for granting.......e.. 9151

in conjunction with TAD...ceeeesrsesseness D102, 9151.8
instructions to be given personnel request-

ing leave veenne 9202, 9204,2
interrupted by:
hospitalization ,,...... 3055
temporary additional duty and temporary
QUIY . rrrrersesnnsrnrsaarancrasnrneannas 9056
litnitation sesnne 9052
permissive orders for emergency leave
from overseas to CONUS ..,....ecveeunens 5153
rations cevesusnersanees 14059
record:
enlisted ........ crenness 15119
officer.mieeenenner veers 15159
recording instructions, 18090
reenlistment,, seeesanee 9151.4
Aefinition ..eueeeeesnrersreensesrnercancssasrosnas 9108
reporting inStrctions .....eceevereseensrsrsnses. 15119
regulations:
instructions tobeincluded inlocal orders 3201
publication of in local Orders....eeceesness 9200
responsibility . - 9153
for return from...cecesesivsencorensersresnnens 9202
settlements.,....... R asshs et rbtirnarababn 9300
guides for Making....ceeeerseenesnecss- 9301
INVOIVING travel, v ecaeereesrnneirorsararasres 9302
sick.. . ceoncererennes  I16L5
definition eteunmerarretnrrarenee 9105
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titne lost, computation of ,,.......... vevnsansese 18111
transportation authorized,,.......... %51
travel time in conjunction with,,, 9250
umnsed, setilement for...eeveenes wrrenrretsares 9300
guides for makirg....... 9301
involving travel,......... ciens 9302
utilization..... trerermsrersansbsenennen 9001
visits outside the United States casrrrrnserenes 915111
vigits to the United States............ sororereee 9151,10
LEAVE RECORD (NAVMC 118(16)-FPD)....... 15119,
15159
closing ..ecveveranas ererenrerirscsasresanns raeess veese 18115.9
COMPULALION, ssersareerssrmrenivoeronssmansres R 15119.2
disposition......... Srresertbeenraeaneeeans ssaserenes 156119,12
entries:
credit and debit,,,............. eereee 15119,4415119,7
under columns of.....oveerverenences 15114.8
home awaiting results of Physical Eval-
uation Board Proceedings.......... aeeeee 18119,10
1oss or destruction .cvvreeeseveennens 15115,13
OPENINE cererercronssonsrsesssmsransmaerearansnas wes 15119.3
DUXPOSE .. visissmsacrancnrsaces 15119.1

transfer audit and certification............... 15119.11
LIAISON FOR DEPENDENTS WITH LOCAL

WELFARE AGENCIES.............. weereee 12333
LIAISON WITH COMMERCIAL INSURANCE
COMPANIES. iiiiiveeinvrravirersenissssseense 12325
LIBERTY:
authority to grant or cancel......ceucsee.. 9150
definition of... e riserrncirereennenneens 9101
guides and limitations for granting.......... 9152
liberty requests/out of bounds pass, form
10 be u5ed fOr wamunrrcvecermmrercinrssousnnens 9206
OVErnight ....cceivererees srarevesrsrsrsnvarerrnsaress  I152,2
DASSES, rerncrtcscrssratsrsstsntrnraressraresaes verene . 9205
issuance 9205.1, 9205.2
out of bounds, possession of ......... srsaee 9206
Preparation .....eeieececsesrnrrnssersvesaareencse 9205,4
SPECIaliirerereeirererc-reestorrorernisassasnsenres 9207
regulations:
instructions tobe includedinlocal orders 9201
publication in 10cal Orders ..eesesrevsenean 9200
travel HMILS, . ..vevevierrrncesrvarenssncersnerenes . 91527
9152.3
48-hour ... covrenversvenns 91524
‘12~hour ... eterivmuenas 9152.5
96-hour . cee ceasreneaninnnn eereaee 91526
LIMITED ASSI(‘NMENT OF OFFICERS.,...cc. 4059
revocation of .. . 13156
LIMITED DUTY OFFICER
appointiment to commissioned grade,,.,. 2057, 2058
LOCAL ADDRESS,.. crere vener 15054
M
MAIL (See also POSTAL AFFAIRS.)...... R 10002
official cepnsearscersee 10005
preparation......ceseee.. cemrecsireneanas 10005, 10006
Privilege.....cavesatcecener creeneasnens. 10005, 10006
personal, handling of,..... cennrennss 10007
privileges for prisoners.............. veeevenase 10009
MAILBAGS..couietrncertrecncnenn NP (1 ) I 1
MAIL HANDLING ORDER............ .. 10003
MAIL ORDERLIES,........ vosennrsssrsirnecsenennnes 10151
duties cernsrnionesess 10153
collection and delivery of ordinary mail. 10153.1
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MAIL ORDERLIES--Continued
duties - Continued
delivery of registered, certified and in-
sured mail co.csveeesneseseisasassasarsnsenars 10153,2

use of mailbags 10153.4
responsibilities.cieeeserasesasensenssssnessssansas 10152
MAIL ORDERLY SERVICE 10150

MAILROOMS ..vuee
MARINE AVIATION CADETS:
appointment to commissioned grade of

10154, 10155

former cadets . 2053
MARINE AVIATION CADET PROGRAM:
appointment to commissioned grade in
USMCR J 2112
eligibility for enrollment iNeveveserssssosssnnes 2112

MARINE CORPS PERSONNEL MANUAL
INTRODUCTION. s ereenssvaressrsssransses 3001-0008
MARK OF DESERTION:
entry in SRB upon declaration of de-
SEILON sevessesernsarsessonsnsnsnenese T050.8, 15116,2

removal of . cens 7053, 15116.2
MEDICAL:
examination on extension of enlist-
ment,..... 15069.1d

Waiver of PhysicalDisqualification (stand-
ard form 88, Report of Medical Exam-
ination) and (standard form 89, Report

of Medical HiStory)useseseereseessseesesnces 15063
MEDICAL CARE:
dependents, in case of death of sponsor.... 12287
MEMBER OF ANOTHER SERVICE AND/CR
A FOREIGN NATIONAL IN A
CASUALTY STATUS cvrerrescasssarnsansss. 12158
foreign nationals in U5, vvesssesesasesss . 12158.3
U.S. Army, Air Force, or Coast Guard,.... 12158.2
U.S, Navy 12158.1
MEMORIAL FLAGu ciii0sessesssasessvosvosisnrsears 12277
MEMORIAL SERVICES:
military honors at 12209
MERITORIOUS MAST. 8052
entry in SRB..... 15114, 11
MERITORIOUS NCO PROGRAM:
appointment to commissioned grade in
USMCR, requirement for .ueceeeesnseosnes 2113
MERITORIOUS PROMOTION seensereesssnsnesnses 6256
MESSAGE:
report of critical, serious, or incapacitated
personnel:
located outside CONUS ..cververersessnseranss 12155
located within CONUS whose next of kin
are outside CONUS wuusrsercaressensssnsess 12155
reports of death or MiSSiN@.veccensssorersasses 12154
reports of multiple deaths, remains not
individually identifiable ....eveersmerenenss 12211
MESSMEN, ASSIGNMENT OF eeversesessscasanse 4116
MILITARY HONORS:
at funerals and/or memorial serv-
ices,..... . corsennnees 12209
MILITARY OCCUPATIONAL SPECIALTY
(MOS):
conversion of MOSs 3006
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enlisted personnel:
additional MOSs:

assigning eraeasee 3104
changing 3105
voiding ees 3106
authority 3100
primary MOSs:
assigning 3101
changing tetneese 3102
voiding . 3103
manual, description of, . 3001.1
officers:
additional MOSs:
assigning, changing, voiding seeessesernas 3054
authority 3050
primary MOSs:
assigning S 3051
changing 3052
initial assignment 3051.2
voiding — 3053
special instruction for assigning MOSs.. 3051.3
MILITARY PERSONNEL FILES HQMC...e0eee 15000
enlisted wesererrararnincancncncncrssrcrornnsrnooscas 15002
officer.arasnrens . 15001
MISASSIGNMENTS OF ENLISTED PERSON-
NELsrarssransnnssnsssssssvsnsones 4109

MISSING sieeesanssariorsnssrassnsstnanensansesrasserses 12054,2d
entryonunitdiary {Regular Establishment). 16091
MISSING IN ACTION...cve0uee ————— L7 11 530 T

entry onunitdiary (Regular Establishment). 16091
MISSING PERSONNEL:

administrative instructions for personnel

in missing status (N0t UA)cccrcenarnrnnss 12160

allotments, continuance of,...cescensscesonsanre 12280

dependems of Marines in active service, 12160,1b

investigations required 12160,2
MONEY ORDERS:

daily aundit of 100545
MONEY ORDER SERVICE, seseeseasessassosasenses 10011
MONTHLY INSPECTION AND AUDIT OF

POSTAL FUNDS 100546

MONTHLY PERSONNEL ROSTER:

auditing and correcting 16127

certification 16128

content and format 16126

disposition 16129

purpose 16125,1
MOTOR VEHICLE:

accident investigations . 7102

operaror’s permit, entty in SRB..cicevesseses 15115,3h
MOVEMENT OF TROOPS:
baggage identification markings incident to

MOVEIMENT surasasss 5256
by commercial Carrier.. e eresssssrmarssnses 5253
by government air 5204
by government vehiClB.e.eseenaserencesnsrasesae 5203
conduct of personnel traveling by public

CONVEYance, inStructions for.eeecssseass 5301
disposition of effects preparatory to move-

ment vensass 52517
movermnent orders . 51565
personnel to be detailed in charge .iveesesses 5250
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MOVEMENT OF TROOPS--Continued
preparation for movement overseas by ves-

sel . 5252
receipt of personal effects and baggage re-
turned to U,S, fyom a theater of op-

erations..es. 5257
responsibilities of officers issuing orders
involving travel 5300
MOVEMENT ORDERS 5155
countersigning 5007
N
NAME:
changing of on official records...essssssssss 150503
use on official rECOIAS warssssnseserrsensvasases 15050
NATIONAL CEMETERY:
burial in ..... carase 12205
list of v 12205.6
NATIONAL SERVICE LIFE INSURANCE
{NSLI) ceeveres 12304
assignability..eees 12304.3
beneficiaries cie. 11100.1
change of 12301
designated 12304.2
claims, procedure for filing .cevessercses R 12302
conversion of term insurance to permanent
plan ...... 11100.1
correspondence CONCEINING .erevessrsoessacenss 12304.5
eligibility 11100.1
entry in SRB 15115.3g

five-year level premiuin inSurance....eeesss 11100.1
jurisdiction by VA . 123041
options of PayMents ..eeesssesssessss 11100.1, 123044
policies surrendered for cashuucescssrecresse 11100.1

premiums, waiver of. 11100.1
reinstatement eavensseness 11100,1
responsibility for 11100.3
NAVAL AVIATION CADETS:
appointment to commissioned grade of
former cadets..... 2053

NAVAL AVIATION PILOTS .eererasnsnnesenss 4017, 4114

NAVAL AVIATORS 4017
NAVAL EXAMINING BOARD (MARINE
CORFS) 6056
NAVAL FLIGHT OFFICERS...... 4022
NAVAL HOME 11350.8
NAVAL PENSION:
application for . 11350.6
NAVAL RESERVE OFFICER TRAINING
CORPS:
contract. 2108
appointment to commissioned grade in
the USMCR 2105
regular 2051
appointment Upon graduation..vevesssessess 20511
selection of Personnel sucsecasesrsseonsnsscens 205101
NAVY ENLISTED SCIENTIFIC EDUCATION
PROGRAM 2056
appointment of graduates to commissioned
grade . 2056.1
eligibility requirements . 20562

NAVY RELIEF SOCIETY aiacescsasnseness 11150.3, 12331
applicants for assistance, policy concern-
ing. .

11150.3¢c
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dependents .
dependents of deceased naval person-
NEliieessartirsensasansansarenannnsenene 11150.3}, 12331
naval personnel 11150.3h
patients in naval hospitals....eeecersreseenes 11150.31
relatives 11150.3k
assistance for dependents of deceased and

11150.31

missing personnel 12331
financial assistance:

eligibility for 11150.3g

policy concerning ... 11150.3d

type rendered coveerssecansrvanssevesnsnasasecss 1115031

Haison 11150.3m
medical care, policy regarding cesesvsceses.s 11150.32
mission e 11150.3a
organization 11150.3b
NEXT OF KIN 12055.1¢
condolence calls and condolence letiers.... 12156
notification of casualties, . .ccceeeeceseraennses 12153
of circumstances necessirating group
burial soneeers 12211
outside CONUS 12153.2
within CONUS 12153.1
NONBATTLE CASUALTY sccsviresrassessereserses 12054

abbreviation of terms 12054.2

authorized use of abbreviations..u.eeessessees 12050,1b

authorized use Of 1erMS.veecrrarrersenssssosness 1205012
NONJUDICIAL PUNISHMENT:

entry on unit diary;

Regular EstabliShineNtecreresssvasosnssnens 16089
Reserve EstablisImnent vieeiveessessacesense. 16288
NONPUNITIVE REDUCTIONS ..cuiatesrnesrensnss 6300

NOTICE OF ABSENTEE WANTED BY THE
ARMED FORCES (DD FORM 553).. 7050.7, 15070
instructions for:

disposition .. 15070.2
Preparation cueessesees 15070,2
purpose .... 15070.1

NOTICE OF OBLIGATED SERVICE {NAVMC
10228) carenen 15073
purpose - 15073,1
when prepared ' 15073,1

NOTICE OF RETURN ABSENTEE/DE-
SERTER (NAVMC 10263) seaeeencncceenees 15070
when prepared 15070.2

NOTIFICATION:

casualties requiring reports or notifica-
tions 12150
action required 12150,1

of casualty to next of kin apd other inter-
e5ted PETSONS veuessessesrssensassssrsrareress 12153
outside CONUS... 12153.2
within CONUS 12153.1

of next of kin of casualty status, respon-
sibility for . weessee 12001

of next of kin of circumstances necessitat-
ing group burial vuseseesesossncessrsnserenss 12211
of next of kin of individual UA for 10 days 7050.5

to parents, spouses, or guardians of en-

listed personnel to be tried on serious

charge or who are w be discharged
prior to expiration of enlistment .,..... 7006

entry in SRB o 15115,3v




NOTIFICATION OF HOME ADDRESS AT THE
TIME OF LATEST ENTRY INTO AC-

TIVE SERVICE (DD FORM 53).......... 15062
disposition 15062.6
preparation:

by whom 15062.4
for whom 15062.2
purpose weeves  15062.1
O
OFFENSES:
investigations of 7101
OFFENSES AND PUNISHMENT (NAVMC 118

{12)-PD) 15116

entries 15116.2
desertion 15116.2a
mark of 15116.2a
removal of mark of. 15116.2a

. good conduct medal period wesessesssssess. 15116.3
COMMENCEMEN cpeseanensessess 19116.32, 15116.3b
upon award of
upon termination of..e.eseeee. 15116.3¢, 15116.3d

nonjudicial punishInent . ceseeressssesnereses 15116,22

unauthorized absence 15116,2a

purpose v 15116.1
OFFICER CANDIDATE COURSE:

- eligibility for assignment 10 v.ieenesvenserere 2109
graduates appointed to commissioned grade
in USMCR 2108
OFFICER QUALIFICATION RECORD:
: Adlmmstrauve Remarks {(NAVMC 118(11)-
.PD).. 15157
Appointment Acceptance apnd Record
(NAVMC T63-PD)avrensersrctarsesssnsssnnss 15163
assembly 15150.3
certificate of clearance for handling clas-
sified matter and request for investi-
gation for persomnel security clear-
ance 15164
Chronological Record of Duty Assignments
(NAVNE 123(2)-m)-l-‘..-l'..nﬂl..---oo. 15155
Combat History-Expeditions -Awards Rec-
ord (NAVMC 118(9)-PD).................. 15162
cover 15153
custody and maintenance 15150.3
Dependent Travel Record (NAVMC 118
{21)-35D) 15165
detailed instructions for completing.eessess 15152
disposition when officer evacuated - from
combat zone 15151.2
entries, procedures for recording ..veeaenss. 15150.32
forwarding 15150.3b
leave record 15159
lost or missing 15151
Military and Civilian Occupational Special-
ties and Education (NAVMC 118(8)-FPD) 15161
Miscellanecus Information {NAVMC 123(1)-
PD) 15154
pilot flight qualification record ..csesssissees 15158
purpose 15150.1
record of emergency data....cemeessrassonnes 15160
teilliporary, when I.'ﬂuirEd..-..u..........-.... 15151.1
OFFICER QUALIFICATIONS AND REQUIRE-
MENTS FOR NAVAL AVIATION OB-
SERVER/TECHNICAL OBSERVER.... 4068

. 15116.,3e

i9

OFFICERS:
L 1 U 1y Y-
appointment (See APPOINTMENTS,)
casualty assistance calls officer wvevernaeeess 12253
certification under Arncles 26 and 27
UCMY. 4067, 7007
classification (See CLASSIFICATION OF
MILITARY PERSONNEL.)
deputy disbursing 4065
discharge (See DISCHARGE,)
fitness reports (See FITNESS REPORTS o)
grades..-.. LT 1101

military occupational Specialty ..aseessens 3050, 3054

personnel files HOMC 15001
photographs.,. 15053
postal,... 10002
Precedence 1102
procurement (See PROCUREMENT.)
promotion (See PROMOTION.)
punishiment, report of 7151
qualification records (See OF FICERQUAL -
IFICATION RECORD,)
recall 2250
recruiting 21504
reserve (See RESERVE,)
retirement (See RETIREMENT.,)
returning to CONUS from overseas duty,
instructions for 5017
separation (See SEPARATION,)
shore patrol allowances (See SHORE PA-
TROL. ALLOWANCES,)
treasurer for messes, CUbS, €lCiccrrrssress 4006
trial of shsanver T150

UA for T days, report of veesessassssessssrses T050,10
OFFICERS ADMINISTRATIVE EXAMINA-
TION
em'-l'y m CDR.......... CELSLLIE LTS TETTTT PYT STy 1515'7-2‘

OFFICERS MESS TREASURER.. 4006
OFFICIAL CORRESPONDENCE..............,.. 1153
OFFICIAL MAIL 10005
preparation 10005, 10006
privilege 10005, 10G06
OPERATIONS:

participation in spet:lal, entry in SRB..eeee. 1511531
ORDERS:

absentee 5158
active duty in Reserve program .....eeeeesses 51564
active duty for training 5156.5
-assignment to duty involving:
demolition of explosives and disposal of
special weapons 4014
flying 4015.4
parachute jumping 4012.2
escorts of deceased personnel, authority to
issue 12208
extended active duty 5156.2
group travel 5151
movemnent , . 5155
PCS 5150
permissive. 5152.4
repeated travel 5154
retirement .... 13005
special 5200
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ORDERS--Continued

temporary active duty
1tempOrary flighlecessessscseessssnsnsnasseconnace
1o proceed home awaiting results physical
evaluation board
OUT OF BOUNDS PASS:
liberty requests out of bounds pass ..eeeerss
QOVERNIGHT LIBERTY.. .

PARACHUTE JUMPING:
assignment to
PASSES:
liberty.
out of bounds
special for liberty in foreign countries.....
PASSPORTS ....e [
PATERNITY OF ILLEGITIMATE CHILDREN
PATTERN ASSIGNMENT FOR OFFICERS....
PAY:
entry base date entry on unit diary (Regu-
lar Establishiment)i..ceeesssnsesrrsnsrcssns
incentive upon suspension from flying ......
information of attached personnel, entries
on unit diary (Regular Establishment)
retired, regular officers...uriccescsnccrescacas
sample formats to support entries on unit
diary:
Regular EstabliShment ...essssserssensssssens
Reserve Establishinent
PAY ACCOUNTS:
retired officers
PAY AND ALLOWANCES:
allowances (See basic allowance for sub-
sistence,)

per T

5156.3
4018.3

5159

9206
9152.2

4012

9205
9206
9207
5015
7202
4052

161iv
4016.4
16112
13008
16111
16326

13009

" cormmted FAtiONS.essesascsosseseseances 14056, 14058

arrears of pay of deceased personnel.......

claims for, unpaid v

missing personnel, entitlement ... seesnes

pay:

12281
11202
12280

election Of DENSION OF...ssssssssresssncesarese 14100.2

reservists receiving a pension who do

not elect 10 receive, . osnsssenes 14151.3, 141524

reservists receivinga pension who elect

1O PECEIVE rrersreessnncarssssassenes 14151.2, 14151.3
shore patrol allowanCeS.cesseesss 5157, 14100-14101

PAY RECORD ORDERS:
use of,
PENSIONS:

administered by Veterans® Administration

application ,.eepe.

16102

11102
11102.6

deadline for appliCation wesssescesssssesssacs 11102.4

election of OF PaY weseiriacniccsennssresrensnnnnns

14150.2

election IestriCtions wescessssesssasessesnnnaess 14175.1
MEMbEr receiVing weeisceecssssecsasss 141762, 14200.2
. naval pension, application for ...ceeoreprrrrees 11350.6

quAlifications.eeecessesnrnsarsrsananess 11102.1,
wese 11102.3

EXCEPLONS cussnssoenseossrorsorsrasnssroananrroces 11102.2.

deductions

Ch. 6
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reservists not receiving vvescae.see 14151.1, 14152.1,

14152.2, 14176.1,

reservists receiving a pension who do not

elect 10 receive DAY seeceeeveesss 14151.3,

reservists receiving a pension who elect to

14200.1

14152.4

TECeIVE DAY werversssrssrasnanraeses 14151.2, 14152.3

PER DIEM:
authorization in connection with TEMADD
PERMANENT CHANGE OF STATION OR-
DERS ..eeetnen v
approval for dependents....esssseermosnensoseons
CONRTENT cvaurrresnansenanses ..
dependents transporiation to Hawaii..eeesses

format...cecsense T T T P P T YR P PPN

group travel....

PERMISSIVE ORDERS:
emergency leave to CONUS from overseas
explained ...
PERSONAL AFFAIRS:
annuities for SUrVIVOLS...eeceereroresecesnencees
basic allowance for QUATIELS ueeeesensessnnses
civil readjustment PrograMeeec.sreesesssesenes
claims for unpaid pay and allowances...e...
death and disability of resServists .vececeeeeee
death gratirty .... s
dependency and indemnity compensation ...

(LIS

5152.4

5150
5150.3
5150.2
51504
5150.1

5151

5153
5152.4

11204
11050
11350
11202
11250
11200
11201

dependents’ asSiSTANCE .vvervesssnrensnas 11050, 11051

National Service Life INSUrance waeeesveecses
officer, organizational:
assignment,.
designation..
functions ..
liaison with outside agencies weeeereenssn
pensions for widows and children of de-
ceased VEIBTANS cruveseterssrsssssorsernssesne
personal effects and baggage cveereesessernsnes
personal property claimsS.ceccteccerrrsacansens

vanazan asensaems

Program ..
purpose - - .
responsibility . e, . .

Retired Serviceman's Family Protection
Plaleseeiessnssrsesncsrcrarensosaonssnsrosnansnsess
Social Security benefits .
sources of Information ...csceacesersnsanatnanses
civiian organizationS.ceeeeesssecesesasnass
transportation of dependents and shipment
of household effects, cases 6f deceased
Marines .
Uniformed Services Identification and Priv~-
ilege Card:
for dependents

[Ty ey

11100.1

11000.3
11.000.3
11000.3
11000.5

11102
11301
11300
11000
11000.1
110060,3

11204
-11101

110004
11000.5

11205

11051

for Red Cross personnel se...esseeessesses  11050,2k

United States Government Life Insurance
(USGLI} sessnsescarsnse
welfare organizations
American National Red CrosS.eeecesssress
Navy Relief Society... veor
welfare l'epOl.'tS. sererans sssassesay
PERSONAL EFFECTS v tessesressesssrorsasassossen
deceased personnel:
forwarding at government expense.,......

11100.2
11150
11150.2
11150,3
11151
12282

12282.



PERS(jNAL EFFECTS--Continued
deceased personnel--Continued
motor vehicles:

inside CONUS «eeuuns resesesssararasrreenannas 122824

outside CONUSuersararsrsanssnsrnsassrounase 12282.3
delivery of vesnnes 12210,1
delivery of personal effects by escort...... 12210.1
disposition of personal effects of Navy per-

sonnel eberetsttinsnRssTTRE TR TSR Eonn . 122102
shipment of personal effects of deceased

PEESONNELeeresssacssanrarsssaeossnaesenrnannss 122101
disposition of effects preparatory 1o move-

ment of troops or IndividualS.,.eeeeees. . 5257
disposition of in case of absentees and de-

SEIErSaeiacee ceassrasnrsesensnsansanse 10080.3, T050.4
identification markings incident ‘to move-

ment of troops or IndividualS..eeaeusanas 5256
inventory of in case of absentees and de-

SErterSaiees . - T080.2

receipt of personal effects and haggage re-~
turned to the U, S. from a theater of

OPErATIONS sasersearssvasessuresrensnsnassnssns 5268
PERSONAL EFFECTS AND BAGGAGE...siees 11301
centers.... ceess 11301.1c
deceased personnel, disposition of..eecesrees 12282
definitions cesessssrs . 113012
ZOVELMINENt PrOPEI Y sessesessssrssnsersennsess 11301.2C
heirs anee wevesan 11301.2d
next of kin.... SR weees 11301.2d
personal baggage..eeseaes .- eesenes 11301.2a
personal effects 11301.2b
proper recipient, .11301.2d

theater of operatmns.......................... 11301.23
delivery upon disCharge.ieeceassesenacosasasanss 13323
disposition of

bloodstained clothing....... sesassssrrannesssss 1130132

effects and baggage of deceased and miss-

ing persomnel...... cessrssnsersesasosenanvaene 11301.4d
effects and baggage of incapacitated and
hospitalized personnel..cseecacerssesasases 113015

QOVEINIIENt PrOPErtY.cessansess 11301,3b, 11301.3f

lost, abandoned or unclaimed effects and

baggage . 11301.4a,
11301.4c

MIONEY savecanca cessveansnsrnrnsasensansnssvssssanss 11301.3C
obscene matter ., - 11301,3e
perishable items ..... 11301.3d
property in quarters . 11301.3f
treasury checks 11301.3g

undisposable effects of deceased and
missing personnel vieeeeese.. 11301.4b, 11301.4d
in theater of operations outside U, S.4vee... 11301,4d
inventory:
boards wees 11301,3
distribution of forms.....eseneenessesreannsess 1130130
effects of hospitalized and incapacitated
PErsSonnel..cceeecsassrnsssasssssnnnsarsnseeres 11301.5
forms . i 11301.3a
DrOPErty in QUArTErS srscsesssassenssesseserss 113013
next of kin not readily located....u.sreeesesses 11301.4d
records. . 11301.4e
recovery of, from commercial carriers ... 113016
responsibility .... ,11301.1a

21

shipment ol:
household effectS...cviiererossenncsessinessesss 1130110

perscnal baggage upon transfer... 11301.1d
privately-owned motor vehicles ...oveeaews 1130115

PERSONAL MAIL:

handling of ...c.. - e 10007
"PERSONNEL ACCOUNTING:
machine prepared reportS..icerrescsssescssesrs 16406

codes used (See CODES USED IN MA-
CHINE PREPARED REPORTS.)
general instructionsS cueeserssssessss 16400,1, 16400,2
Regular Establishment:
Individual Record Card (NAVML 1u447a-

FD). veesens 16025, 16082
monthly personnel roster..cecerecessrresse 16125
pay record orders, USe of vssweeesericesnase 16102
UNIt AiarVessmeiersssremssasnnnrsonarenssrenssonnss 16050

PERSONNE]T}TCCFUWWG_( RESERVE ES-

TABLISHMENT):

auditing personnel roster and gain and loss
statements vane [, 16300
basic principles .e.e. 16201
Individual Record Card (NAVMC 976-FD). 16281
Individual Record Card (NAVMC 976-FD
and 9763-FDieeresressensronsresssrannsnsenes 16225
Individual Record Card (NAVMC 10421-PD) 16282
Individual Record Card (NAVMC 10421-FD
and 10421a- PD) vervanses 16225
objective..eerss. vemeee 16200
operation [ es 16202
organizational SIFUCIUNE ve.eureeveassncas weivees 16204
unit dial“y.......-.- ----- etavasunItTIRERsE TR EeRens 16250
uses . ceens vree 16203
PERSONNEL FILES, HOMC ..ciiissieatscsnnnness 13000
enlisted ..ceevse. cenner secesesrss 15002
officer wes 15001
PERSONNEL PROCEDUR_ES CHECKQOFF
LIST tressneasennssccnssscscnssinnsnsanessoscenss 17001
appointment ..,.... rorn weee 170012
classification....... .- 17001,3
death senares vanei 17001.4
desertion e 170015
discharge.ieeeee.. . 17001.6
dismissal senennes 17001.7
enlistiment . e 1T7001.8
extension of, . seenrnersss 170019
preenlistment requlrement...... srevansesaa 1T001 82
induction . . reese 1700110
JoINiNg.erveseensese 17001.11
leave.... 17001,12
PrOTIOLION ecaveansrrse eee 17001,13
reclassification. . . 17001,14
reduction o 17001.15
reenlistment - e 1700116
release from active dUTY.ecerrverensoncsessenses 1700117
resignation... . e 17001.18

retirement voeasaee. . 17001.19
reverts to enlisted status from commis -

sioned or warrant grade ..iieesessseseese 17001,20
(FANSTET canrstetantrnsensetrerrinnsnsnensornensanenes 1T001,21
transfer to the Fleet Marine Corps Re-

SEYVE suse . wreesnecsnas 17001.22
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PERSONNEL PROCEDURES CHECKOFF
LIST--Continued

unauthorized absence:
absence less than 60 days, apprehended,
surrenders, or delivered to Marine
Corps authorityeeesiriessascnres onanensanns 1700127
deserter surrenders or apprehended
after excess 60 days coeevesressrararonnnss 17001,28
in excess of 24 HOUTS v eveesrssssssenannnnsae 17001.23
in excess of 30 days or declaration of

desertion ..... - . 17001.24
surrender atorganization assigned prior
o absence. 17001.26

surrender to assigned organmanon.......l"!OOl 25

PERSONNEL RECORD FORMS, CURRENT
LiST bl i) — o
Service School Transcript (letter form) or
Application for the Evaluation of Edu-
cational Experiences during Military
Service (DD Form 225).vesssvessrasannsass

PERSONNEL RECUORDS:
Additional Information as to Promotion
Status on Transfer (NAVMC 118(5)-
Administrative Remarks (NAVMC 118(11)-
PD}eveses 15115, 15157
agreement o extend enlistment for purpose

17004

15090

15110

svsssmstettannn

e

of serving probaiion. .. crsresssvesersssaasa 18085
Appointment Acceptance and Record
(NAVMC T63=PD) vscsrensasasesssonsooonene 15163
Armed Forces of the United States Report
of Transfer or Discharge (DD Form
214) vieerveraes . 15072
Armed Forces Security Quesuonneure oD
FOIM 98) saserecrarsesrsesnnnsorseeranssasennns  LO0G1
Certificate of Appointment (DD Form 216~
MClacicrerrnsssncncanes S sevesessnses 10067
certificate of clearance for handling clas-
sified martter and request for investi-
gation for personnel security clear-
NCEarieeys 15164
Cernﬁcate 0f GoOd CONGICTarrrrusrmrasrseres 15091
Chronological Record of Duty Assignments
(NAVMC 123(2)-PDJueresseessrerassssossses 15155
Combat History-Expeditions -Awards Rec-
ord (NAVMC 118(9)-PD) ceveensane . 15162, 15114
Consent, Declaration of Parent or Legal
Guardian (DD FOrm 373)uessceccrsraerses 15058
. Court-Martial Progress Report(NAVPERS
304 )eesnen isnvs 15083
Dependent Travel Record (NAVMC 118(21}-
SDYeere- cennenn 15165, 15122
Enlisted Discharge Certificates (DD Form
256 through DD Form 260MC).ceievese 15074
Ennstment Contract and Record (NAVMC
118(2) PDL) eeee 15195
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Extension of Enlistment (NAVMC 321a-
PD). .-
fitness reports., "
Flight Qualification Record (NAVMC 118
(3AV)-PD) eane
Formal Report of Deserters or Abseitess
(NAVMC 10044-PD) ....ceorsrresarercrrasses
Geneva Conventions Identification Card
(DD Form 528). verens
Headquarters U, S. Marine Corps military
persconnel files
€nlISTEd sinnrcrrreressnsstasnoscsersrsnsaransnssens
officerliranerercrren serann
home of record and local address..iveseeeses
identification CardS.iisisseencssrcerasarasesnsonns
identification tags.

SeBusadepensrises

ass

LTI

15069
15068

15113
15071
15065

15000
15002
15001
15054
15064
15066

Leave Record (NAVMC 118 (16)-PD). 15119, 15158

Military and CivilianOccupationalSpecial-
ties and Education (NAVMC 118 (8)-
PD)ivecneee rreserbueeeirrsrsentrrissasernn

Miscellaneous Information (NAVMC 123
{1)7FD ) urersarersmansresarserssnsnsasansrrerrans

HAME s sareae Fenssssstertssitanunnnn YT

Notice of Absentee Wanted by the Armed
Forces (DD FOrm 553) cucevivaresarsssores

Notice of Obligated Service (NAVMC
10220) S

Notice of Return Absentee/Deserter
(NAVMC 10263)... ceraes

Notification of Home Address at Time of
Latest Entry Into Active Service (DD
Form 53) sevesse

Offenses and Pumshment (NAVMC 118
(12)-PD) ecvrreensresanens atasessernsnsrssassans

officer qualification record wuesesseessessssmnss

photographs

Pilot Flight Quahfmatmn Record (NAVMC
118 (8AV)-PD (Rev, 3-55)srsesrmrrersenens

Potice Record Check (DD form 369)cerssess

Promotion and Reduction (NAVMC 118
(5)-FPD). . ,

Record of Conviction by Court-martial
(page 13) and Supplementary Record
of Conviction by Court-martial
(page 13a)..

Record of Emergency Data (NAVMC Form
10526-PD)

Record of Examination for promotion
(NAVMC 118 {5)-PD )usescssscsnessrrarrees

Record of Induction (DD Form 47) c.cersesess

Record of Military Status of Registrant
(DD Form 44} ...

Record of Service (NAVMC 118 (3)-PD)....

Requests for Restoration (NAVPERS 3048);
waiver of Restoration (NAVPERS
3049) -

Reserve Officer/Staff NCO Qualification
Summary (NAVMC 10476-DR),..seeeenes

15112, 15161

15154
15050

15070
15073

15070

15062
15118
15150
15053

15156
15052

15108

15117

15160, 1511¢

15109
15105.3

15080
15106

15084

15087



PERSONNEL RECORDS--Continued
Reserve Retirement Credit Report (NAVMC
798-DR) and (NAVMC 7983 -DR) cavessee
Sea and Air Travel (NAVMC 118 (17)-FD).
Security Termination Statement (OPNAV
Form 8551114 )suisscesasscncnrcesnancrassnses
service NUMber...ieeee
service record book
Social Security Account NUINDETrS ceveesstsere
Standby Reserve Control (DD Form 539)
and Standby Reserve Notice and
Report (SS5 Form 91) ., .oceuvnenen
Statement of Understanding Upon Enlist-
ment in USMCR and Assigniment to the
6 Months Training Program as a Com-
ponent Class Reserve Status Code "K"
Reservist (NAVMC 10480-PD) sesrrarens
Statement of Understanding of Military
Obligation (NAVMC 10479-PD)esessecses
Time Lost; Allotments; Weapons Firing
Record (NAVMC 118 (6)-PD) vvesacesess
unit punishment book [
Waiver of Physical Disqualification (Stand -
ard Form 88, Reportof Medical Exam-
ination) and Standard Form 89, Report
of Medical HiSIOTY Jacaversrnncssssscnivsese
PERSONNEL REQUEST:
enlisted personnel:
humanitarian transters weeessessressnsasce,,
married enlisted WOMeNe. . cosnemsasnsasenns
preference of duty station and duty ..eeeee
transfer at own expense while hospital-
ized
PERSON TO DESIGNATE DISPOSITION OF
THE REMAINS..eiemstmssasessessesasasrnrers
cONtroversial Cases risnsrnessersesresrrssrsases
legal problems
right to direct...
PHOTOSTATS:
acceptance by VA as documentary proof ...
PHYSICAL DISABILITY:
retirement
separation
PHYSICAL DISABILITY PROCEEDINGS:
separation, voluntary, prior to completion
of, final action On scceetsesssravicencasersnss
PHYSICAL EVALUATION BOARD PRO-
CEEDINGS:
disposition of Marine Corps personnel
awaiting final action
PHYSICAL EXAMINATIONS:
for enlistment, reenlistment and ex-
tension .
for separation or retirement, of officers ..
WALVeI sesarss
of physical disqualification (Standard
Form 88, Report of Medical Exam-
ination) and (Standard Form 89, Re-
port of Medical HISTOrY) cieissssssvescoran
PHYSICAL STATUS OR CONDITION, TERMS
FOR DESCRIBING
abbreviations of terms
authorized use of termMS..evscevees
PILOT FLIGHT QUALIFICATION RECORD..

evaven

15076
15120

15082
15051

15100
15081

15079

15078
15077

15111
15086

15063

4150
4153
4151
4152
12152
12152.3
12152.4
12152.2
12300.2
13450
13450

13451

13452

2154
13004
21542

15063

12053
12053.1

12050,1a, 12053,1

15156
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PLACE OF TRANSFER:

reenlistment .
PLATOON LEADERS CLASS (GROUND AND
AVIATION) rerssens

POLICE RECORD CHECK (DD Form 369),...
POSTAL AFFAIRS:

administration of facilities cecertsasscssnsecnens
assistant postal clerks, Marine Corps,
designation of ceeanns
change of address cards ..ceeserreraerennssnss
daily money order audit.....sss
designation of Marine Corps postal clerks
and assistant Marine Corps postal
clerks in Charge..sesscscessescsssacssasoncen
detail to duty and relief from duty of
assistant Marine Corps postal clerks.
discentinuance of Marine Corps postoffice
O Unit,..
employment Iimitations of postal clerks,
assistant postal clerks, Marine Corps
inspection of MailrOOmS cussesscscancrsnsssnsnse
losses, claims and complainis veeeessecrssees
mail directory service
mail handling Order v.vuieecearsersrsssssssssscses
mail orderlies

duties..eeese .
collection and delivery of ordinary
mail
delivery of registered, certified and
insured mail
responsibilities
service

use of Maillbags.cuessssaensasessssrnnnransen
mail privileges for PriSoners wecceeserecessecs
mailrooms .. R
Marine Corps Post OftiCeS.eeeersrransasasases
establishment
inspection and atuditS...esersersessrasnsnsssnse
monthly inspection and andit of postal
funds

2210

2110
15052

10002

10103
10008
10054.5

10102
10106
10053

10109
10155
10004
10010
10003
10151
10153

10153,1

101563.2
10152
10150

10153.4
10009
10154
10050

10051.1
10054

10054.6

official mail vieiesssssssssssesscnsosraronssss 10005, 10006

personal mail, handling of....cceesnsrnesnrsens
policies, liaison and regulationS...eeesesesess
postal clerks and assistant postal clerks,
Marine Corps ..
classification
identification cards, iSSU€.scsesisasesneens
qualifications
quarterly statistical report cerssscescrsscscascs
responsibility ..
revocation of designation as postalclerkor
assistant postal clerk, Marine Corps .
security of post offices or UNITS .iueessseseen
service record book entries relative to
designation or revocation of, postal

and assistant postal ClerkS..cicesessnsens
sources of information
temporary absence of postal clerk, Marine
Corps
temporary suspension of operation by Ma-
rine Corps post officeS.eeesenssescscssans

unit of a Marine Corps post office, estab-
lishment of

LYY TT

10007
10001

10100
10100.3
10100.2

10101

10055

10000

16105
10051.3

10107
10001.4

10108

10052

10051.2
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POSTAL CLERKS, IDENTIFICATION CARDS.

Ch, 9

(See also POSTAL AFFAIRS.)ucecneiins 10100
POSTAL CLERKS, MARINE CORPS. (See
also POSTAL AFFAIRS.)sveererescssessas 10100
POSTAL FACILITIES, (See POST OFFICES
AND POSTAL AFFAIRS,)
POSTAL FUNDS. (See POST OFFICES AND
POSTAL AFFAIRS,)icrscsrsscsessasansanans
POSTAL OFFICER:
assignment 1o duty as - 10002
responsibilitieS..e.. 10002
POSTHUMOUS PROMOTIONS ..ceteicnsosnsnssas  05236,4
POST OFFICES:
audit 10054
daily money order aludilecsssscseresssssrseneees 10064.5
discontinnance of Marine Corps postoffice
or unit 100563
establishment of.. 10051.1
in foreign countries, operation of .cieeceessss 10056
inspection of. 10054
Marine Corps 10050
monthly inspection and audit of postal
funds.. 10054.6
quarterly statistical report of postal
business 10065
security,. 10051.3
temporary suspension of Operation seessessss 10052
unit of a Marine Corps post office sueessees. 10051
PREFERENCE OF DUTY STATION AND
DUTY 4151
PRISONERS:
mail privileges for 10009
of war 12053.1a
PRIVILEGES:
for dependents of deceased Marines; com-
missary, exchange, thealer cueciesssseses 12288
PROCEED TIME:
cancellation of orders duringeesceseconsevessss 5013
commuted rations 14057
entitlement to 5101
method of accounting, 5100
PROCUREMENT--MILITARY PERSONNEL
appointment to commission grade:
enlisted and former enlisted.....ceseesseess 2102
for limited duty. 2057
former Marine Corps offiCers ...ceesasesss 2055
former Naval Aviation and Marine Avia-
tion cadets 2053
for temporary limited dulY.eesssesssscasass 2058
former officers of the armed services in
USMCR 2103
graduates of:
aviation officer candidate program.... 2109
basic class 2052
civilian college 2054
Naval Academy 2050.1
Navy Enlisted Scientific Educarion
Program 2056
NROTC (regular) 2051
officer candidate course in USMCR.... 2108
WOTC in USMCR 2111
in USMCR from meritorfous NCO pro-
gram aee 2113
members of Marine Aviaton Cadet Pro-
gram in USMC .. 2112

24

members of PLC program in USMCR....
of specialist officer USMCR ..vesesasaserses
Second Lieutenant (tempPOrary)eeesssssesss
warrant officer and chief warrantofficer
(permanent and temporary) inUSMCR..
career a3dviSOry PLOBEAMeeerserascssesonnaseer
definitions of recruiting terMS.ccersirsarerses
enlistrpent:
and reenlistment in USMCR
extension and retentions of, involuntary
for duration of war or national emer~
ZENCY eerasrare
for enlisted personnel on ship at sea..
for enlisted personnel undergoing
medical treatinent ve.sessessssasssscsnsas
for enlisted personnel undergoing or
awaiting trial
extension of, VOIUNTATY seessersercsrassenness
cancellation of agreement e essvesncassen
effective date
length
NUIMIDEE vassseresasersarnarsssasssctssassssansnns
for general service
Zrade UDPON suusesssssssnssetasassencunannnsessnass
inductees discharged for enlistment in

USMC.. .
instructions for effecting  .euerevee. ererisann
physical examination for..ee.eseeccirerasess

waivers of, -

Place Of sucerseervensevonsesnssessnsnssvosennrssns
records
recruit in USMC. vese
recruit or initial in USMCR, ccecveeiecerres
specialist in USMCR caiviccenciranssnssrsnsens
terms defined ..
health records
mobilization
Naval Academy, selection of enlisted
Marines 10 atlend veveeereseecsescsessssense
Naval Reserve Officers Training Corps
(regular)., . cieccesrssrsnsnrcensisansnenranrsan
permanent appointnent to warrant offi-
cer
procurement of women regular officers....
reenlistments .
authority 1o effect in...ceeeeererconcsnsracnsas
UsMC
USMCR
broken...
character of prior service for vevceieens
continuous
for general service -
grade upon
immediate...
marital and dependency status for
USMC

sasens

"ueusn

Tettakagn

Periods ot .
UsSMC
USMCR
physical examination for.meesccsssraunrenses
waijvers of.

Security resStrictions 0lh......cecesseseseeare
standards and qualifications for ....

types of LT L TT T Y T O TYY PR T PP POy P

2110
2104
2106

2107
2201
2150

21514

22073
2207.3

2207.3

2207.3

2206
2206.0
2206.4
2206.2
2206.3
2151.6
2151.7

2205.0
2151,5
2154
2154.2
2151.8
2152
2150.1
2151.3
2153
2150
2152.2
2211

2050.2
2051

2059
2061
2200
2201
22011
2201.2
2200.2
2205.3
2200.2



PROCUREMENT--MILITARY PERSONNEL--

Continued
requirements for appointment to com-
missioned grade in USMCR esssnsrrrsase
sources of procurement of reserve offi-
cers

temporary appointment fo warrant offi-
cer
PROGRESS REPORTS sissssrensosnsnsreronsassesses
PROMOTION:
enlisted:
ANhOritY..eees
boards .

Headquarters Noncommissioned Offi-
cer. Selection and Review w..cwsieesan.

local screening . .
certificate of apPOINUNENT aueeitreaceasassoes
COIMPOSItE SCOLES verscorsnnesn

effecting of...... e
eligibility and qualifications veessessesncesss
Prepromotion examinations cecicesasenserss
Promotion and Reduction (NAVMC

118(5)-PD) ...
record and eXamination wiesmeesessesssssosuns
‘special provisions fOr .euecepsrsecsveacsncase

officer:

authority:
regular commissioned...aisecseerersrcnncs
male .
women,
regular warrant .
reserve:
cornrnissioned..
warrant

Boards:
Naval Examining Board (Marine
Corpslamese.
Retention {continuation) Boards.........
selecrion..eess
male commissioned officers on
active duty
regular commissioned officers
[R700) 117 T

regular warrant officers.......

reserve:
commissioned...
warrant
definition Of tBrMIS.ceccssnsssensessrsncorsusans
effecting of:
comrmissioned officers:
regular (male)
regular {wommen)
reserve
warrant officers:
regular
reserve
eligibility requirements:
male officers on active duly .cveassessrse

repular:
warrant offiCerS..cececaersressassossorese
reserve . .

2100

2101

2060
12153.3

6250
6251

6251.1
6251.2
15067
6254
6255
6252
6253

15108
15109
6256

6000
6002
6003
6004

6005
6006

6056
6055

6050
6051

6052
6053

6054
6202.2
6001

6150
6151
6153

6152
6154

6100
6102

6101
6103

report of officers not eligible for

consideration for promotion .e.ee. 6104
Secretary of the Navy Instructions
governing,.. vae . 6200
comunissioned officers on active duty. 6201
regular warrant offiCers.eecessersecenses 62012
reserve:
COMIMISSIONedessssasersoscnrnrrsnsansances  6202.1
WALrant cese. 6202.2
Special ProviSions seveesesssecsssnsessasanss 6155
Reserve Officer/Staff NCO Qualification
Surnmary (NAVMC 10476-DR),vueeeeeses 10087
PROMOTION AND REDUCTION:
definitions.ee... 6001
active list of Marine COrps viasesesnsnsnsees 60001
active status, . 6000.2
running mate s 60006.3
unrestricted officer suimveesinssssnsmsensveness  6000,4
Warrant OffiCer wieceieeemsrrassecsrrarenssessans  6000.5

eniries on NAVMC 118 (5)~-PD w.eseeverrereass 15108.2

of enlisted personnel.ssesiareessescesnsanss 6007, 6250
PROPERTY:
Government:
disposition of in case of absentees and
deserters . 7050,2
inventory of in case of absentees and
deserters..... reaseses 7050.2
investigations involving worn, lost,
darnaged or stolen Propetty...cesasesses 7103
personal:
claims ravses 11300
authority, StAtIOrY.ciisescenseenersasnseess 11300.1
forms 11300,2
sources of information and regula-
tions ... [ 11300.2
submitted by Army, Navy, Air Force
personnel 113004

types property not allowable...eesseerss 11300,3
personal effects and baggage ..cereense. 11301, 12282
PUBLIC INFORMATION:
release of pertaining to CasualtieS..ccceeenee 12160.6
PULHES:

service record book entr¥..eccsessssseacnnses 15104.3
PUNISHMENT:
book, maintenance of imeiverincsnssvsersrasesens 7002
officers’ punishment, report of c..evecresesess 7151
officers, wrial of, e 7150
unit punishment book 15086
PUNITIVE:
discharge, entry in SRBuiieecssssscnssesasenesre 15115,3D
FEAUCTION serasussersarnsssssssssnsnsssoersansessenses 6301
Q
'Q" ALLOTMENTS (See BASIC ALLOW-
ANCE FOR QUARTERS (BAQ).)
QUARTERLY STATISTICAL REPORT:
of postal business 10055
R
RATIONS: ’
comrnuted .. 14056
for enlisted members subsisted in other
than a general MESS.uuaecscrsasessenaganses 140568
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RATIONS - -Continued for general SErViCeusmmeseserssesnssssssverassess 2202
commuted--Continued grade upon 2203
proceed time ..... .“ . 14057 home of record, entry on early reenlist-
leave..ce sees 14059 ment 15115,3cc
RECALL.. renes 2250 immediate 2200,2
RECORD OF CONVICTION BY COURT- inductees discharged for enlistment in
MARTIAL {PAGE 13): USMC . 2205,5
COITectionaee. 15117 marital and dependency SLats,.....e.eveeereere  2205,2
preparation ves. O 151174 NAP (enlisted personnel) desiring to con-
purpose R 15117.1 tinue in flight stams " 41142
when prepared we 15117.2 periads of . 2204
RECORD OF EMERGENCY DATA (NAVMC pliysical eXaminatioNeeecsessessnseceransasesssans 2154
FORM 10526-PD) cyeucersnsensseeens 13118, 15160 waivers of...... e 21542
disposition 15118.4 place of transfer w.useererressesnnsecsssansnassees 2210
preparation .. 15118.3 records .. ernes 2209
puhrel:lose 15112.1 security restrictionfs{ -f 22054
when prepared 5118.2 standards and qualifications for sueeecsnacens 22056
RECORD OF EXAMINATION FOR PROMO- warning to individuals not eligible veeesnenss 13320
TION (NAVMC 118(5)-PD).eceirerenereess 10109 REENLISTMENT BONUIS:
entries required...eciessseersenseesases 15109,2, 15109,5 recoupment 14001
purpose — . 15109,1 REENLISTMENT LEAVE 91514
RECORD OF INDUCTION (DD FORM 47)..... 15105.3 definition 9108
disposition. 15105.3b, 15105.3¢  RELEASE FROM ACTIVE DUTY FOR CON-
instructions for completing .ues... 15105.3, 15105.3a VENIENCE OF GOVERNMENT .veaueee. 13261
DUTDOSE vpuns 15105.3 wolnen, 13261.3
RECOE;]?F l;)‘:'NI\AH.T cDIgA};Rg R;T‘g{[]s OF REGI- 15080 RELEACSOENFROM ACTIVE DUTY FOR OWN ’
aassassesnsersearas NVENIENCE 132
notification 15080.1 RELEASE FROM ACTIVE DUTY FOR REA- 62
pripara[ion verane 15833? SON OFDEPENDENCY OR HARDSHIP 13263
submission 9 N
REMAINS:
RECORD OF SERVICE (NAVMC 118 (8)-FD) 15106 poriiod o Al cemptor .
conduct and proficiency marksS.eeesesserecess 15106.2 ca ESrrssansatsonsanns 2205
. _— re of 12200
assignment and authentication of .......... 15106.2b disposition of
guides for assigning: P, 12201
conduct marks .. 15106.5 f:ort ' tions f
proficiency marks ..eeeerrerssrarseroreares 15106,6 Instructions for. 12207
entries: ordets for 12208
general instructions 15106.3 r e:g":::t f:sl' person (military or civilian) 19206
puipel;::al INSTIUCTIONS 4vesessesonctonesnsnsasssee igigg; group burials, remains not identi-
pose. fiAb1E tue-semnerssmnereransusnavssennsnerancnnnse 12211
when prepared 15106,1 inspection o= B L 12900
RECORDS: person 1o designate diSPOSItion suueessrsseres 12152
control of.seeseses. ' 1005 controversal cases 12152,3
officer qualification record vecseeeessnareenses 15150 1 s
€ legal problem 121524
service record book 15100 right to direct 12152.2
RECOUPMWE OF REENLISTMENT BONUS 21:5%01 return of properly prepared remains coee., 12202
gggggmc FFICER . transportation of, to national cemetery..... 12205.5
listedo : 5007 REPEATED TRAVEL ORDERS vesutssssrcosonses 5154
en ffecﬁpesziﬂel - 5303 REPLACEMENT SYSTEMS FOR ENLISTED
e ve ;
incompetence 6209 PERSONNEL 4100
nonpunitive 6300 REPORTS:
punitive 6301 casualties requiring reports or notifica-
Promotion and Reduction (NAVMC 118 (5)- Lion, action required ..ieveesecensssnseseses 12150
PD).. . 15108 casualty 12001
REDUCTION ORDER,...ce0erenvercne 6304 casualty assistance Calls ..eecsissssnsessresssse 122556
REEMPLOYMENT RIGHTS OF MEMBERS casualty reporting by other than combat partD,
OF THE ARMED FORCES ....covseeeeee. 113509 cominitied organiZationS.,eievessnsesseses Chap, 12
REENLISTMENT: casualty reports by combat committed or-
authority to effect 2201 ganizations 12100
beyond 20/30 years active SEIViCE..iveeeess 2205.6 critical condition, Message reportiecces, 12155
boruis, entry in SRB 15105,1 de:‘h 12001, 12154
broken.... 2200.2 eserters 12157.4
character of Prior SErvICE cescescessorsnssanes  2205,3 disaster resulting in many casyalties.... 12154.7
coatinuous,, 2200,2
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REPORTS - -Continued
death--Continued

former Marines 12157.3
inactive Marines .vuccsssesnsreseeses 12157.1, 12157,2
Marine reservists 12159
persons deemed to have been on active
duty .. 12157.3
disability of reservists 11250

disaster caused Casualties ciecemessessnnnncnens 12154.7
failure of enlisted personnel to meet phy-

sical requirements for NAP c.ccereeers. 41145
fitness reports w 15068
foreign national in a casualty staMS.ccess.ee 12158
incapacitated personnel, message reportof 12155

machine prepared 16400
member of another service in casualty

stams,., 12158
missing personnel 12154

multiple death cases, remains not individ-

vally identifiable viesssensesnnssnsssesnnsanes 12211
of advance notice of arrivals ceeesevesrecaensas  4004,1
of composite scores of enlisted personnel. 6254.3
of conscientious ObieCtOrS.eencensecsrsnsnaveses 41172
of enlisted personnel assigned to duty in-

volving flying as crew and/or noncrew

members .. 4015.4
of enlisted personnelunsuitable in the per-
sonnel procurement SErviCe vevsseesssss 4103.2

of Field Flight Performance Board,. 4011.5
of hospitalized Personnel cvceeseresssssasssnse 4020
of missing and/or unaccounted-for depend-

ents of Marines in active service,.,,.. 12154.8
of officer and enlisted personnel assigned

duty involving parachute jumping...... . 4012
of officer and enlisted personnel assigned

to duties involving SCUBA equipment. 4011
of officers incapacitated who are on a

promotion list 6201,1b
of Reserve officers not eligible for con-

sideration for PromoOtiON..cecessseasesses 6104
of reservists 11250, 12154
of 2nd Lt's incapacitated who are eligible

fOT PromOtioN sueeessecrssinesenaenens sernsres 6201,1b

progress of personnel in casualty stats,,. 12153.3
quarterly statistical report of postal busi-

ness wsesss 10055
remains not individually identifiable, mmi-

tiple death cases 12211
serious condition, message report of ...... 12155
suspension from fying 4016.1

termination of assignment 1o duty involving
flying (naval aviation observers/tech-

nical observers) 4018.2
REPORTS OF DEATH OF INACTIVE MA-
RINES, PERSONS DEEMED TO HAVE
BEEN ON ACTIVE DUTY, FORMER
MARINES AND DECLARED DE-

SERTERS 12157
inactive Marines receiving retainer or re-
tired pay..e.cess 12157.1

inactive Marine reservists not receiving

retainer or retired pPay..iceessesssssssns. 12157.2
Marine reservists 12159
persons who may be deemed to be in a pay

27

and for duty status for the purpose of

entitlement to survivor benefits ....,... 12157.3
persons who have been officially declared

deserters 121574

REQUEST FOR INVESTIGATION FOR PER-
SONNEL SECURITY CLEARANCE

(OPNAV 5520-1)ecusrenseserserensorsersnsens 15164
disposition of copies 151644
purpose 15164.4

removal from official records .ueeeesessesses 151645
REQUESTS:
special, entry in SRB 15115.3d
REQUISITION FOR ENLISTED PERSONNEL 4101
REQUESTS FOR RESTORATION {NAVPERS
3048) WAIVER OF RESTORATION
(NAVPERS 3049) «.c0versracremserssensaearss 15084

purpose 15084.1
submission seen 15084.2
RESERVE:
appointment to commissioned grade (See
APPOINTMENT.)

assignment and transfer of persomnel on
INACLIVE dULYeicsesererenasasassansensnssnseres 4009
assignment of officers as officers in charge
of Marine Corps-managed reserve
training centers ee 4069
assignment to extended active duty, entry
on unit diary (Regular Establish-
ment 16077.10
assignment to and transfer between re-
serve categories, entries in:
officer qualification record .eeeseessssseees 15157.2¢
service record book 15115.3q
associate duty and repeated training duty
without pay, entries on unit diary (Re-
serve EstabliShient) ceeesseseessescasnanes 16289
certificates required when on active
duty - 14151, 14152
certificates required when oninactive duty
training and active duty for training... 14152
certification of officers under Articles 26

and 27, UCMJ 4067
death and disability of reservists .creeeeesres 11250
discharge (See DISCHARGE.)

effective date of new BleCtiohe.iveevenssonssees 14150.3
election of pension Or Pav ..c.eeeeee.. 14150,2, 14175.1
expiration of obligated service, entry in
SRB 15115.3m
fleet and volunteer:
members receiving a pension ... 14176.2, 14200.2
NOt receiving a pension...esseesesess 14152, 14200,1
general considerations of reserve person-
nel excluding personnel on extended
active duty in time of war or national
ETNELPENCY rerrrrensosrssnreorssosnsoranersers 14150
limited assignment of officers, mandatory
annual participation ..essesseecsasessnsasen 4059
entries:
officer gualification record ...eessecerans 15157.2f
service record booK...ccsesssmsssesnseene 15115,3t
modification of certificates ......... 141504, 14175.2
organized reservisis:
not receiving pensions 14152.1
pension election restrictioN..eeesssssesssees 14175.1
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RESERVE--Continued
promotion (See PROMOTION.)
Record of Military Status of Registrant(DD

Form 44). . ereeses 15080
release from active duty (See SEPARA-

TION.) _

Reserve Officer/Staff NCO Qualification

Summary (NAVMC 10476-DR).ecseersesa 15087
retirement (See RETIREMENT,)
retirement credit FEPOTL errererersreseaneanes 10076
transfer to another Service ...cescesssoreraseas 13153
Understanding of Enlistment in USMCR,

Status Code 'K’ 15078
understanding of military obligation.eeeceeese 15077

RESERVE OFFICER/STAFF NCO QUALIFI-

CATION SUMMARY (NAVMC 10476-

DR) 15087
mailing, . 150872
reguirement 15087,1

RESERVE RETIREMENT CREDIT REPORT

(NAVMC 798-DR) and (NAVMC T92a-

DR). . 15076
distribution of 15076.6
preparation of:

responsibility .... . 15076.2
substantiating records and reports re-
quired. aee . 15076.7
when prepared ..... 15076.5
purpose . 15076.1
RESERVE TRAINING CENTERS:
assignment of officers as officers incharge
of 4069
RESERVISTS:
amenability 1o UCM] 7004
amenability elements in assignment or-

ders 7004.6

discretion of order writing authority to

make subject t0 COUBursareressresssesnsense  T004.5

jurisdiction and continuation .. 7004.2
inactive duty training categories secesesss 7004.3
training categories wherein members are

subject to the code 7004.4
death and disability of . 11250
discharged while on inactive duty, entry in

SREB .eeoree ...15115.3]j

RESIGNATION:
Chief Warrant and Warrant Officers v.euaeee 13101
entries on unit diary:
Regular EStablishiment eessesssessessocesses 160814
Reserve Establishmentees.esesesessnsenscass 162804
regular officers, Male.cveescssessssnnserensanse 13050
reserve officers 13151
women officers . 13075
RESTRICTIVE ASSIGNMENTS OF ENLISTED
PERSONNEL ... vasanas 4107
RETENTION (CONTINUATION) BOARDS ....e 60565
"RETENTION IN SERVICE TOLIQUIDATE IN-
DEBTEDNESS... 13304
- RETENTIONS,INVOLUNTARY (See EXTEN-

SION OF ENLISTMENT.)

RETIRED AND FLEET MARINE CORPS RE-

SERVE PERSONNEL:
certificates required when on active duty,, 14200
members not receiving 4 Pension ,eesesesesee 14200,1

Ch. 10
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memhbers receiving a4 Pension .essesessssense 14200,2
modification of certificates vivemeecassssnenase 14201

RETIRED LAPEL BUTTONiseesersosnasssssssses 8101

RETIRED LIST:
of regular enlisted personnel,,cccecscascsnsss 13403

RETIRED PAY:

compntation of for reserve personnel,eee... 13163
RETIRED PERSONNEL:

address of, 15055
RETIRED RESERVE, 13150
status in . 13168

RETIRED SERVICEMAN'S FAMILY PRO-
TECTION PLANwticsersesarcnersssnirnnsess 11204
annuities:
modification of election c.uvvsescsrssnaneass 11204.7
Multiple OpUIOHS scesesersarssssascsseencasanees 11204,5
PAYINEN . arasesseransesssssranns 11204.17
revocation of electione.vicessrerasernrnrenas  11204,7
[YPES seessesrasnnensassroncarsnsnnransarsencrsensns  L1204.4
declinationS avesenessrnansosesncrsrararearosnssaces  11204.8.
deductions:
effective date...eseererrssnsaccrsocncncn eressan 11204.,13
TErMINATION secvssvsrrienrrsssnssmanrsnansanseses 11204.16
dependents:
designatioNe.ssesessesinnes 11204.10
eligible bepeficiaries ...... seersusnsrnrnrass 11204.2
evidence regarding age and dependency .. 11204.11
effect on income tax withholding.....ecseeeee 11204.18

election deadlineS e eescasscssscsrocasanuneneess  11204.3
election forms, submisSsSion s.eesssseseessrnss  11204.6
explanation renes 11204.1
DUFDOSE seeeeasssasnsassrrsrnrnnasnsnsensnnacsrensane  11204.1
reduced retired pay - . 11204.1
refund of reduction vie.esesccscscsrsnsressrecses. 11204,15
responsibility of commanders...eeccieconess  11204.9
RETIREMENT:
address, current, of personnel retired for
disability 13453

civil readjustinent Program, .eceseressersres 11350
entries on unit diary:
Regular Establishment .......cesesevesanersss 16081,3

Reserve Establishment 16280.3
leave accrued, settlement UPOR ueeeee. 2300, 13308,
15119

NSLI and insurance under Insurance Actof
1951 11100, 13318
physical disability, for 13450
leave awaiting 9058

physical examinations, treatment and pro-
ceedings for ,, 13305

regular enlisted personnel:
after 30 years active SEIViCC...eessseaseses 13400
of members of the Fleet Marine Corps
Reserve . 13402
procedure fo: effecting voluntary re-
tirement after 30 years active duty,,, 13401

retired list on 13403
regular officers:
address, current 13010




RETIREMENT -~Continued
regular officers--Continued
Chief Warrant and Warrant Officers:
deferment for disability upon involun-
tary retirement ’
involuntary.
for age
termination of APDOINTIMENT 4 ppressresssnss
upon termination of temporary appoint-
ment in a higher grade .....eeeesssveses
voluntary
effective date
involuntary:
Brigadier generals ..iiiiccsssrsenssessssess
Colonels
Colonels and lieutenant colonels not
selected for continuation....eeseesesess
Colonels and lieutenant colonels not
selected for continuation under pub-
lic law 86-155
Lieutenant colonels,cecrsssrersssrosrsnseare
Major generals
Majors, unrestricted..seesasassnsnsonssnns
male commissiened officers for
_ age
officers designated limited QULY cevsrnee
orders
pay accounts
pay retired
physical examinations ..essssssessessessesssen

Report of Transfer or Discharge (DD
Form 214)
reserve eaustea personnel:
address, current of retired . ccesverceceana
for physical disability ceecseessseescessescenes
procedures
retired pay, computation of ceeeserssssasnes
retired reServe, Statts N ,eeeeecsesssersenes
status of former members ...ceesessscensess
time not creditable toward years of sat-
isfacrory service
total commissioned service for purpose
of
voluntary
without pay
with pay based on active service,...ceenss
with pay based on 20 years satisfactory
federal service at age 60 .ccecessscnssaress
reserve officers;
address, current of retired....cocssoranne
after twice failing of selection for pro-
motion (Male officers)..ceeeceeenssecnsasns
exceptions (0 mandatory ....ccesssssssanssees
for physical disability w.cssssesersessassasses
for unsatisfactory participation,...eeseces
procedures
retired pay, computation of ....eecenssessens
retired reserve, Status if,....
status of former Members ,uccesscornssases
time not creditable toward years of sat-
isfactory service
upon revocation of limited assignment
status
without pay

13107
13104
13105
13102

13106
13103

13003

13057
13058

13062

13062,1
13059
13056
13060

13063
13061
13005
13099
13008
13004

13314, 15072

13170
13166
13167
13163
13168
13169

13164

13055
13054
13165
13161,2

13162
13170

13155
13159
13166
13158
13167
13163
13168
13169

13164

13156
13165

with pay based on active Service . ecceeess 13161
with pay based on 20 years satisfactory
federal service at age 60 ,.oveneroesonenes 13162
reserve officers (women):
for age and service, 13157

settlements for unused leave ...c..peee, 9300, 9302

retired grade 13007
retired reserve 13160
service not creditable for .....cesassasessnes 13002
voluntary, definition . 13001,1
women officers:
involuntary 13078
voluntary 13077
RETRAINING ASSIGNMENTS OF ENLISTED
PERSONNEL 4108
REVOCATION OF COMMISSIONS OF REGU-
LAR OFFICERS 13053
S
SCHOLARSHIPS
educational opportunities and scholarships
for children of deceased Marines ,ee... 12330
SCUBA EQUIPMENT:
assignment of officers and enlisted per-
sonnel to 4011
SEA AND AIR TRAVEL(NAVMC11¥17)-PD) 15120
entries 15120,2-15120,4
PUTPOSE .aee 15120.1
SEA AND FOREIGN SERVICE:
assignment;
enlisted personnel 4110
officers 4053
warrant officers 4062
SECURITY:
classification test mMaterials.,cesseesessoveesss 3158
SECURITY CLEARANCE;
for duty in Hawaii 5150,4a
SECURITY TERMINATION STATEMENT
(OPNAV FCRM 5511‘ 14).llIlIIll..|..l... 15082
execution 15082.2
purpose 15082,1
SELECTION BOARDS:
for promotion of offiCers ..sssesssasessnsssssse 6050

SELECTIVE SERVICE:

registration number, entry in SRB,...i.ee, 15115,3y

SEPARATION, (See also DISCHARGE AND

29

RETIREMENT.)
aliens. separation 13326
civil readjustiment ProgralMieessssssnsessssass 11350
disposition of Marine Corps personnel
awaiting final actionof a physical eval-
uation board DrOCBEdingS sesveinnrassnasny 13452
effective time of, sesree 13301
enlisted personnel:
government property disposition of,,eeeee 13306
interview 13310

leave accrued, settlement upon ,..... 9300, 13308,
133086, 15119

leave while awaiting 91519
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SEPARATION--Continued
enlisted Personnel--Continued
NSLI and insurance under Insurance Act
of 1951
release from active duty for convenience

11100, 13318

of the government 13261
release from active duty for reason of
dependency or Nardship ccesssssssesseersss 13263
voiding enlistrment 13324
in a foreign country 13300,4
notification of naturalized personnel being
separated other than under honorable
conditions 13325
officer:
chief warrant and warrant officer:
appointment, temporary, termination
of in highe.r grades SestseiterissattitiRt 13106
appointment, termination of ,.eeepenesse 13102
deferment for disability upon involun-
tary separation 13107
involuntary 13104
regular:
discharge certificates and relared
ciocumems. Preparation Ofnuuo-uonn 13205
not requiring discharge certificates..., 13202
officers commissioned under Title 10
U.5.C, Section 6903 (NROTC) sepa-
ration and retention Ofuccceessssesssss 13051
resignations 13650, 13101
revocation of COMMISSIONS,yesareeenseess 13053
total commissionea service for pur-
pose of eligibility for wsecsesasesaraseer 13055
reserve;
after twice failing of selection for
promotion 13155
€XCEePUions 10 MANGAOLY weesvreseessaeens 13159
for age and SErvViCeiemressescossocssnses. 13154
for unsatisfactory participation...,e... 13158
not requiring discharge certificates.,. 13202
status of former Members viuvsissesneses 13169
upon revocation of limited assign-
ment status 13156
women:
discharges and terminations, involun-
tary 13076
for age and SerViCEu..cessesseseenssrresss 13157
resignations ,,,.. 13075
Report of Transfer or Discharge (DD
Form 214), 13314, 15072
request for, despite physical disability,
entry in SRB, 15115,3u
retention in service to liquidate indebted-
ness 13304
travel upon 13303
uniform, wearing of after discharge,..cesee. 13317
voluntary, prior to completion of final
action on physical dizability proceed-
ings 13451
SERIOUS CONDITION:
message report of 12155
noﬁﬁcatioﬂ of next of kin wenattesarneraverierens 12153
SERVICE:
heyond 20/30 years 2205.6

Ch. 11

entry in SRB:
expiration of obligation...eeeersrecsnarenes 15115.3m

limited 15115,3e
numbers 15053
Record of (NAVMC 118 (3)-PD),.vesrrsvesss. 15106
SERVICEMEN'S AND VETERAN'S SUR-
VIVOR BENEFITS ACT weveencacssasnnsess 12305

30

{See DEPENDENCY AND INDEMNITY
COMPENSATION.)

SERVICEMEN'S GROUP LIFE INSURANCE

(SGLI} siavsurcnsessenssanrancsserrsserrnsnsssnnse 11100,5
Forms.eeeeses . 15092

cean

SERVICE RECORD BOOK:

entries:
Additional Information as to Promotion

Status on Transfer {(NAVMC 11§5)-

PD)..: 15110
administrative audit completed,,,,upeses 15115,3ce
articles of UCMT explained veesueesessssss  15115,3fF
assignment to and transfer between re-

serve categories 15115.3q
citizenship- BONCItZEN .everensecssrsersenes  15115,3k
Code of Conduct 15115,3n
Combat History-Expeditions-Awards

1 Record (NAVMC 11§9)-PD),..15114.4, 15114.5
confidential clearance . ..cumeseasaeseeres  15115.3bE
Dependents Travel Record (NAVMC 118

(21)-5D) 15122
Enlistment Contract and Record

(NAVMC 118(2)“pD) [ITTTI LT D YT YT T Y ey 15105
extension of enlistment 15069

expiration of obligated Service,....ueeee 15115,3m
Fligit Qualification Record (NAVMC 118
(SAV)'PD) rrneeslthifhbdanntednadan 15 113.3. 15113.6

raudulent enlisunent ...uuovseseeocennnnnss  15115.30
general instructions for,,.....cccvviieee=s  15100,2¢
government life iNsurance....o.eesees..  15115,3g
guaranteed aviation training ..eesesssssees 1511535
indebtedness 15115,3z
informal boards 15115,3¢c .

involuntary extension or retention,,.. 15115,3aa
Leave Record (NAVMC 118(16)}-PD.,...... 15119
limited service 15115,3e
mandatory annual parricipation, failure
to satisfactorily complete...ecceeeasses 15115,3t
meritorious imast 15114,1f
motor vehicle operator's Permit ., peee.  15115,3h
National Seivice Life InSurance cuueeee. 15115.3g
not eligible for duty in combat area.... 15115.3f
notification to Pparents, spouses, or
gnardians of enlisted persons to be
tried on serious charges or who are
to be discharged prior to the expira-
tion of their enliStment.....ccessnsssnsas 15115,3v
Offenses and Punishment (NAVMC 118
(12)-PD) sirrarustrressnsassnsncnstnnersrnsisian
Organized Marine Corps Reserve
Medal............-............................15115.3dd-
15157.2h
1511531

15116

participation in special operations......
place from which ordered to active

duty . 15115.3cc
promotion and reduction ..esssesesssseess  15108,2
punitive discharge 15115.3p




SERVICE RECORD BOOK--Continued
enries--Continned
qualification as aircraft crewmember . 15115.3r
Record of Conviction by Courts Martial
(page 13) and supplementary record
of conviction by courts-martial (page

13a) ... 15117
Record of Emergency Data (NAVMC
Form 105626-PD) 15118

Record of Examination for Promotion
(NAVMC 118(5)-PD) ceraeneenss  15109.2-15109.5
Record of Induction (DD +orm 47) e 15105,3a,

. N 15105,3¢
record of issue of organizational cloth-

ing, stewards clothing, trunk lock-
ers 15115.31
Record of Service (NAVMC 118 (3)-

PD) 15106.3, 15106,4
reenlistment bonus 15105.1
request for restoration or waiver of

restoration 15115,3x
request for separation despite physical

disability 15115.3u
reservists discharged while on active

duty . 15115.3j
Sea and Air Travel (NAVMC 118 (17)-

PD) 15120
Selective >ervice regisiration number, 15115.3y

service school failuire . mveavsreecsarseese  15115.3b
special requests 15115.3d
statememnt of noneligibility tor VA bene-
fits
Time Lost, Allotments, Weapons Firing
Record (NAVMC 118 (6)~-PD) .,eemsusnses
SERVICE SCHOOL TRANsSURIPT (LETTER
FORM} UR APPLICATION FOR THE
EVALUATION OF EDUCATIONAL
EXPERIENGCES DURING MILITARY

15115.43w

15111

SERVICE (DD FORM 295) suussesnenencsen 15090
SERVICE SCHOOLS:
completed, entry on Unit diary ...ceeeesevseres 16093

failure of, entry in SRB jeecseosscsssesoesenss 1511530
SERVICING THE RECORDS,,..... waess 17000

personnel procedures checkoff 1ist,.peeeeees 17001
SETTLEMENTS FOR LEAVE..ccvesrsesessee 3300, 9302
SHIPMENT OF HOUSEHOLD GOODS OF

DECEASED PERSONNEL..ccvenesssansnss 12283
application for shipment and/for author-
ized temporary storage of household
goods 12283.3
shipment at gOVErtment eXPense ..., ceeeerees 12283.1
storage 12283,2
SHORE PATROL ALLOWANCES....ccccesssennen 14100
accounting data 14104
advance of funds and settlement of claims
for 14105
amounts payable, eeees 14101
hire of automobiles.. 14102
receipts 14103

31

SICK LEAVE

9151.5
definition 9105
SIGNATURES:
facsimile stamp 5008
travel orders voen 5006
SOCIAL SECURITY ACCOUNT NIT™BERS,,,, 15081
forms:
forwarding veoss  15081.2e
preparation 15081.2d
types 15081,2

procedures for establishing and record-

ing 150814, 15081,5g
purpose 15081.1
SOCIAL SECURITY ADMINISTRATION:
benefits for survivors of deceased per-
sonnel 12306
application 12306,5
credit for MIlitary $ervicC.esscssssesscse. 12306,2
eligibility 12306,1
legal assistance required..cccsveseccessesess 12300.1
proofs required for 12306,4
quarters of coverage, 12306,1
Social Security benefits .....immeessirrrrverserse 11101
SOCIAL SECURITY BENEFITS, (See also

SOCIAL SECURITY ADMINISTRA-

TION,) 11101
application for payments 111018
card, Socia) Security 111017
coverage, 11101.1
number, Social SeCurity ... veesseasssssasennss 111017
quarters of coverage 11101.4
sources of information 11101.10
tax payments by pay roll deductions,,.eeesee 11101.5
wage credits 111012

SPECIAL ORDERS 5200
contents 5200,2
preparation 5200,3

administrative change portiof.eeseesersess 5200.4
use 9200,1

SEECIALIST OFFICERS:
appointment to commissioned grade in

USMCR 2104

SPECIAL WEAPONS:
disposal of eresenn 4014

STAFF SPECIALIZATION, cseseeccencsccncnsnerss 4051

STANDBY RESERVE CONTROL (DD FORM

889) AND STANDBY RESERVE

NOTICE AND REPORT (SS8

FORM 91) v - 15079
action by comnmanders and/or directors,,, 15079.6
preparation 15079.2
purpose 15079,1
selective service notifications c.ieecseereares 190794

STATE INCOME TAX:
deceased Marines, in case of...ivaeneennsenss 12327

STATEMENT OF UNDERSTANDING OF MIL-

ITARY OBLIGATION (NAVMC 10479-

PD) veeme 15071
preparation ... 1507%,2
PUYPOSE qunessrassnsnnnssa 15077,1.
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STATEMENT OF UNDERSTANDING UPON

ENLISTMENT IN USMCR AND AS-
SIGNMENT TO THE *SIX-MONTH
TRAINING PROGRAM™ AS A COM-
PONENT CLASS RESERVE STATUS
CODE *K* RESERVIST (NAVMC
10480-DR)

SUBSISTENCE:
authorization consideration of basicallow-

basic allowance

ance

SUCCESSIVE ASSIGNMENTS OF EN-

LISTED PERSONNEL.wuecessssssssesssses

SUPPLEMENTAL BASIC ALLOWANCE FOR

SUBSISTENCE ...ssesraseessssonsssasessanan

SUPPLEMENTARY RECORD OF CONVIC-

Preparation
purpose

TION BY COURT-MARTIAL (PAGE
13A) 0000

SUPPORT OF DEPENDENTS

COMPIAINES ,everneressersersansanrrnrraserassansessas
SURVIVOR BENEFITS:
casualties:

arrears of pay
death Sramily ......oeesseerssssensanssasasassnee
dependency and indemnity rompensation.
forwarding of personal eftects of de-
ceased personnel
shipment of household goods of deceased

personnel,,....... retteebsererseranranreanss
transportation of dependents of deceased
PErSONnEL,.,.ecuensreereransasersersrrensnnne

personal affairs:

AN0UITIES fOr SUrVIVOrS.ieseresssercorsrssss
claims for unpaid pay and allowances

death gratuity
dependency and indemnitv compensation,
Retired Serviceman's Family Protec-
ton Plan.,..eecismeersvarissscnsieas-ne
shipmemt of household effects of de-
ceased Marines,.ueeieesseessoersossrerrasse

transportation of dependents of deceased
Marines

TAGS:

identification,

TAXES:
Federal Income Tax, in case of deceased

Marines

State Income Tax, in case of deceased

TECHNICAL OBSERVER:

Marlnes..-.......,...-. LT YT PO

qualifications for offiCers uuuurmerrersensass

TEMPORARY ADDITIONAL DUTY:

leave in conjunction with

Ch. 10

15078
14051
14050

4113
14054
15117

15117.3
15117.1

7201
12281
12278
12305
12282
12283

12284

11204
11202

11200
11201

11204

11203

11203

15066

12326
12327
4068

9151,8
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TEMPORARY ADDITIONAL DUTY AND
TEMPORARY DUTY WHILE ON

LEAVE. iesserictsnasrcseacnssensssssassnsenns 9056
TEMPORARY ADDITIONAL DUTY ORDERS, 5152
asgignment of priority for travel by gov-

Ernment Gircraft.....vvereeserseorssaasaree  5055,1
directed 5152,4
endorsements veve 5010,3
entitlements affected by travel termsS.eeee. 5055.7
group travel 5152.2
guide for selection of mode of travel........ 50585,5
leave in conjunction With.,...csssesssssesssnsss 5102
modes of transportation . 5055
modification . 5011
per diermn, authorization susccessenesesrsssersess  9152,4
permissive,, wes 01524
repeated travel orders 5154
terms used in, discussion of ....eeeeeesssssses 5055
travel on . 5054
travel time for aircraft travel ......coesescoee 5055,3
types veennne 01524
use of a combmatlon of modes of travel,.., 5055.4
use of commercial transportation.,..,eessess  5055,2
use of government aircraft,,iivemssscsnsernenes  5055.1
use of privately-owned vehicle when ad-

vantageous to the government ....eeeeees  5055,6

THEATER, COMMISSARY AND EXCHANGE

PRIVILEGES:

for dependents of deceased Marines....vees. 12288
TIME LOST,.ccaresr sosres 15111
TIME LOST: ALLOTMENTS: WEAPONS

FIRING RECORD(NAVMC118(6)-PD). 15111
allotments, entries .....cesesssveresenssosssaness 151114
purpose e 15111.1
time lost:

absences:

Prior to 24 July 1956...cceremeseessesnses  15111.3b

on or after 24 July 1956...ee0sesnseenene  15111.3b

which are time 108t v cciansssnsssnanese  15111.3b
computations:

for MaKEUP PUTPOSCSusmensersesssssranse 15111.5¢

for pay purposes 15111.3¢

eniries 15111.3d
explanation of . 15111.3a
weapons firing record; miscellaneous:
marksmanship 151115
entries 15111.5a-15111,5¢

TOUR OF DUTY FOR ENLISTED PERSON-

NEl 4111
FOUR OF DUTY FOR OFFICERS ,cuveecnsnnsses 4054
TOUR OF DUTY FOR WARRANT OFFI-

CERS 4063
TRAINING:

aviation gnaranteed, entry in SRB,,..ceeeee 15115,35
TRANSFER:

at own expense, eavs 4152
enlisted personnel:
assigned t Reserve and Recruitment
Districts.., 4103




TRANSFER--Continued

request for eare
10 and from organizations afloat.,,eceaness
to Fleet Marine Corps Reserve and re-
lease from active dUlY..cceeseeseesroreness
application fOr secessensessessvessncasenrasace
eligibility for .
entries on URit diary ceeerssssesesssssascens
to retired list after 30 years active
duty . ‘
to sea or foreign duty
to Veterans® Administration facilities,..
entries on unit diary:
Regular EstabliShment ...cesvesessassssesenss
Reserve establiShINent ....eecscaescssesarrens
general restrictions on
hospitalized personnel
officers, request for .
of security force personnel, Pacific Ocean
Area
reserve officers to another Reserve ,.eeeees
TRANSPORTATION:
authorized for:
circuitous travel
leave
modes
of dependents of deceased personnel ., uiee
household effects

TRAVEL:

absentee orders
authorization to perform at no expense
to the government,
baggage identification markings incident
0 movenment
between ports
circuitous routes
mmmtation Of travel time 20t ie b innalstindsy
conduct of personnel traveling by public
conveyance, instructions for,.e.sessssses
disposition of effects preparatory to move-
ment of troops or individuals,...essssess
group
instructions for officers returning to
_ CONUS from overseas duty ve.eeassssnses
limits for liberty
method of accounting for proceed time and
delay en route
modes
movement orders
on TEMADD orders
on temporary additional diuty orders ....eee.
orders to proceed home awaiting results
Dhysical Evaluation bﬂal'd...u--..-uo--.-
outside the continental U,S. in connection
with emergency leave,,.cvvcnveeesssescene
Passports and immuniZation seceeersessesaesses
proceed time, entitlement 10.,.c.eesessnnsseone
regulatory instructions
reimbursement for
reimbursement not authorized,,.eeesecsscsses
responsibilities of officers issuing orders
involving ,
sea and air, entries in SRB...ccceensscorsanses

4112
4102

13406
13405
13404
160813

13400
41114
4118

16081,1
16280,1
4007
4020

4057

4021
13153

5004
9251
5055
12284
11203

5158
5003,7

5256
5051
5004
5050

5301

5267
5151

5017
9152.7

5100
5055
5155
5152.3
5054

5159

9057
5015
5101
5000
5050
5002

5300
15120

33

second PCS in same fiscal year, instruc-
tions for requesting
ternporary additional duty, entry on unit
diary (regular establiShment) ....ceaeeee
time:
in conjunction with leave ... .ieseerse-sesses
in execution of Orders ...eeeeresesressscnmases
upon separation
when orders are modified ,...ceccesessseses
when orders are received on leave ... .pee
TRAVEL OF TROOPS:
by commercial carrier
by government air
by government vehicle
by vessel....
disposition of effects preparatory to move-
ment oe
personnel to be detailed in charge of,..enees
preparation for movement to overseas by
vessel
receipt of personal effects and baggage re-
turned to U.S. from a theater of oper-
ations

TRAVEL ORDERS:

abbreviations
absentee
address while €N FOUE ceceensssvescsocses

5019
16092

9250
5050
13303
5052
5063

5253
5254
5255
5251

5207
5250

5252

5258

5014, 5003.5

5158

5010,2, 5018

approval by CMC or competent authority.., 5003.6
authorized fOrMS.ceeseeasesteassvnasssssosionnsns 5003
message orders 5003,5
telephonic orders 5003,3
verbal orders 5003,2
written orders, 5003,1
cancellatiorl or revocation..-.....-.-...u...... 5012
cancellation during proceed or travel ime 5013
circuitous travel 5004
competent travel 5001
confirmation of MESSAPES careesersressasssonees 00034
countersigning of, 5007
date of detachment 5009
definition 5001
dislocation allowance 5018
endorsement on 5008, 5010
endorsements on message or speedletter
OrderSisenesinsee 5003.4
forms illustrated . 5020
general information 5000
group travel 5151
leave authorization included inN..scererseascass 9204
method of accounting for proceed time and
delay en route, 5100
modification of 5011
movement orders 5155
orders to proceed home awaiting results
physical evaluation board..eesesssasesess 5159
original orders 5008
originated by other than competent author-
ity 5003,6
permanent change of Station ,,eesssassssspsesse 5150
proceed time, entitlement t0,,.csssessressnsses 5101
purpose 5002
references in orders 5005
repeated ,.. 5154
reporting date, determination of...eeseesasese 5100
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TRAVEL ORDERS--Continued
signatures
special orders
travel time when orders are modified ......
travel time when orders are received on

leave,,...

TRAVEL TIME:
between ports
by government or commercial aircraft.....
by privately-owned vehicle
cancellation of orders during,eceescesesssnesse
in conjunction with leave
in execution of orders
method of accounting for proceed time and

delay en route,
via mixed modes .
when orders are modified . ..eersresssasesseane
when orders are received on 1€ave ,.eecneess

TREASURER FOR MESSES, CLUBS AND

HOSTESS HOUSES

TRIAL:

of officers, report of,

U

UNIFORM CODE OF MILITARY JUSTICE
(UCMI):
amenability of reservists t0 UCMJ ciuereves
amenability elements in assignment or-
ders
discretion of order-writing authority to
make reservists subject to the code,,.
explanation of Articles to reservists. ...
inactive duty training categories ,cieeeesss
jurisdiction and continuatiOne.esesersssssese
training categories wherein members are
subject to the code
certification of officers under Articles 26
and 27
instructions
investigation{s):
involving worn, lost, damaged or stolen
property
motor vehicle accidentS.iisecsessesssnrssnese

OffENSES . assrnrarssnsrrnsransnnansoraransssssnsnas
of women personnel suspected of offenses
investigations and courts of inquiry, regu-
lations governing
officers:
punishment report
trial of ,
UNIFORMS AND ACCOUTERMENTS FOR
BURIAL PURPOSES,...corsenrsenannerrases
UNIFORMS AND CLOTHING:
disposition of:

5006
5200
5052

5053

5051
5050,3
50502

5013

9250

5050

5100
5050 .4
5052
5053
4008

7150

7004
70046
7004,5
7004,7
7004.3
T004,2
76044

T007

7001

T103
7102
7101
T7101.3

7100

7151
7150

12203

in case of absentees and deserters 7050.3, 7050,4

upon discharge
inventory of in case of absentees and de-
serters
UNIFORMED SERVICES IDENTIFICATION
AND PRIVILEGE CARD,.vsees00en0000e0s
application and verificatiﬂﬂ Of.uoonouoo"u-
delivery instructions
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13307
7050,2
11051

11051,2
110514

disposition of, - 11051.7
eligible persons . 11051.2
issuance 110513
loss or theft 11051.6
preparation 110514
privileges 110515
refusal to sponsor dependents..oeeseresssases. 110518
responsibility of SPONSOrS..uesssseesnsssorenses 110514
security and accountability.....eesseerseassvers 110519
special instructions for issuing officer,.,.. 11051,3
upen death of sponsor:

application 12286.2

reissue 12286,1

UNIT DIARTY:
Regular Establishment:

accounting status-strength category,..... 16079

chargeable 16079,2a
definition 16079,1
not chargeable 16079,2b
sample entries,, 16079,9

attached rosters, referencing of on.ieees 16103

attaching entries 16078

captions 16105

contimiity 16104

copies 10 disbursing officer..cusesscsssess  16100,1

commander’s authorization ...eseesssese  16100,2

correction entries . - 16106

definition and PUrPOSE cevesesserers 16060,1-16050,3

distribution after prepParation ...eesceseevss 16050,4

drop entries 16081 /

upon acceptance of appointment; ter-

mination of appointment; gain and

loss entries for 15081,8
upon death 160816
upon desertion 160817
upon discharge, 160812
upon release from active dil¥..eesesress 160815
upon resignation 16081.4
upon retirement.., 16081,3
upon retirement and transfer to Fleet

Reserve 16081,3
upon transfer 16081,1

entries:

awaiting retirement .ieeeseesssrsssseerasee 16086
basic allowance for subsistence, per-

mission to mess separately granted 16109
basic allowance for subsistence, ra-

tions in kind not available.....ccsieee.. 16108
casualty, injury, or hospitalization..,, 16087
confinement 16088
courts-martial 16089
foreign language qualification cueeeeesees 16095
individuals location, county/state/

country 16094
in hands civil AUthOFITIES cevsvessnseraress 16085
leave 16090
missing-missing in action-caprured-

interned 16091
nonjudicial punishment...ceceseesenssseees 16089
pay information on attached personnel,, 16112
restriction on use to substantiate pay

record entries 16101,1
sample formats to support pay record

entries 16111

Ty,



UNIT DIARY --Continued

Regular Establishment--Cont ed
entries-~Continued

service schools completed ,pueceaonserser 16093
temporary additional duty ...eeee. 16092
unauthorized abSENCe seeesscassressasrecees 16084
fOIMAlesessarnrasarraressvsrersorrantaeersrnseness 160511
BAINS. crenirmrenratiinstreesternnnrasenssincnnsnnns 16076
JoININg eNiTies sesreesresssrrrsssssaencrarsesones 16077

assignment to extended active duty.,..16077,10
facts which must be shown for a,....... 160773
for further assignment or transporta-
tiot 16077,11
for record purposes only ....ccccersseness 180777
normally not made upon receipt of
records 16077.4
to reestablish an individual in the unit 16077.8
upon change of status while en route:
individualz
accounted for 16077.5
not 2ccouted fOr .veurerrsrssransoanss 160776
upon entry for immediate active duty. 16077.9
upon return from desertion 1607712, 16077.13
when made 16071.2
losses (drop) 16080

occasions for preparation .,eeecoeerecesssere 16053
pay entry base date. 16110
Preparation inStrUCTIONS wieeeansessassncensss 16054,8
authentication 16054.8
" body.e. 16054.5
completing the strength balance sec-
tion 16054.7
composition of remarkS.eseseesessenners 16054,6
copies required 16054,2
correction to unit diaries and support-
ing documents 16054,13

flag and/or staff allowance diaries ..., 16054,15
heading 16054.4
record of events emries ... ecescsscaeyss 16054,12
sections of reporting unit on detached

duty {subunits) 16054,10
special instructions tor units in com-
bat 16054.9

submission of supporting documents ,, 16054,11

use of attached rosters tounit diaries,, 16054,14
prepared by 16052,1, 16052.2

during combat ODErations....cessasessanes 16052,3
reestablishment of information within

the system 16288
reporting of items not shown on IRC

{NAVMC 10447-PD) rcassersnserarsovnons.. 16083
resuhmission, 16107
specific instruction for reporting data 16075

where subrmnitted, . 18053.,5, 16053.6
Reserve Establishment:
attaching entries 16278
dEf.mitioﬂ and DUrDOSE upssvenersesreerssncsnce 16250
drop entries 16280
entries
nonjudicial puniShment..eeeessmvsessanses 16288
upon acceptance of appointment; ter-
mination of appointment; gain and
loss entries for 16280.7

upon assignment 10 active diuty,....eeeee 16280.8
upon death,, 16280,5
upon desertion 16280.6
upon discharge 16280.2
upon resignation 16280.4
upon transfer 16280,1
entries:
associate duty and repeated training
duty without pay 16289
casualty or injury 16286
confinement 16287
courts-martial 16288
in hands civil anthorities ,.,eeecereeseeens 16285
sample formats to support pay rec-
. OFd eniri®S s crinsnnsenssrsssencrnaransen 16326
unauthorized abSENCE .uumvieveesscnsensenee 16284
format 16251
gains 16276
joining entries 16277
making upon receipt of records......... 16277.4
samples of 16277.6
When Made ,ueuemresensrsssssnsess  16277.2, 16277.3
losses (drop) 16279
occasions for preparation ..,ceseecsesecsaees 16253
Preparation inSTructions .,esusccesconsscseese 16254
authentication 16254,9
bOdY eauses 16254,6
completing strength balances section. 16254,8
composition of remarks.....ececssennseee 162547
copies required 16254.2
distribution vesess 16254,4
correction to unit diary and supporting
documents 16254,12
heading 162545

record of events entries.,....esereoesens 16254,11
submission of supporting documents .. 16354,10
use of attached rosters tounit diaries.. 16254,13

prepared by
reporiing of items not shown on IRC
(NAVMC 10421-PD) cevrsrsnesesersssmensene
specific instructions for reporting data.,
where submirted.. i viircereniisrerirnensmmee
UNIT PUNISHMENT BOOK,..c10eeennsseseossacnne
form
maintenance
preparation
requirement
UNPAID PAY AND ALLOWANCES:
claims ;
UNUSED LEAVE:
settlements ....
guides for makingee-vvesevorerersransonassnges
INVOIVING Iraveliiiieseesersrsaronerorssasnssees
U,S, NAVAL ACADEMY
appointment of graduares to commissioned
grade
enlisted Marines to attend, selection of ....

v

VETERANS' ADMINISTRATION;
beuefits for survivors of deceased per-
sonnel;
beneficiaries, NSLI and USGLLessererenss

hause sapum
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16252

16283
162175
16253.4
15086
15086,2
1002
15086,5
15086,1

11202

9300
9301
9302

2050.1
2050.2

12301



VETERANS' ADMINISTRATION--Continued
benefits for survivors of deceased per-
sonnel--Continued

clairns, procedure for fillNg ..vcornsessesees 12302
dependency and indemnity compensation, 12305
legal assistance requiredusssssesesessassss  12300,1
National Service Life InSUrance.,.eeeeers 12304
photostats as proof 12300,2
U. 8. Government Life Insurance,..,eeee.. 12303

CcOmPpensation claimsS.,easseesseseers  11350,5, 11350,7
dependency and indemnity compensa-

tion . 11201, 12305
facilities transfer of enlisted personnel to, 4118
pensions, administered by ..ecvsssessnarareasees 11102
statement of noneligibility for benefits,., 15115,3w

VISITS:

outside the United States on 1€aVe..eeeseees. J1561,11
to the United States on l€ave..esseasesssesere 915110
Ch, 7

36

W

WAIVER OF PHYSICAL DISQUALIFICATION
{(STANDARD FORM 88, REPORT OF
MEDICAL EXAMINATION) AND
{STANDARD FORM 89, REPORT OF

MEDICAL HISTORY Jesasesasssasssssossnass 15063

WAR ORPHANS EDUCATIONAL ASSISTANCE
ACT OF 1956 123304
WEEKEND LIBERTY 9152,3
WELFARE ORGANIZATIONS....cocorsenssoserenss 11150
American National Red Cross,.eeseesssssesse  11150,2
Navy Relief Society 11150.3

WELFARE REPORTS (WEL REP): )
fOTrMNAL, rvsrernnnsssrnsscsssssisnsossesrersarennmnnes  11151.2
WELL AND ON DUTY .oversensesesnsencenreoncans  12053,.1f
WILLS:
nontechnical assistance for survivors of
deceased MarineS,.uvesssrresssensesssasnese
WOUNDED IN ACTION
WOUNDED IN ACTION--NOT EVACU-
ATED senees 12052.1g

12328
120562,.1f

7 U.5. GOVERNMENT PRINTING OFFICE . 1364 0—732-936






