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1. Purpose. To update regulations and policies on separations and 
retirements. 

2. Cancellation. MCO P1900.16E. 

3. Background. Separation and retirement processing continues to evolve 
through changes in law, service policy, and the increased use of automated 
data processing technology at the unit, HQMC, and the Defense Retiree and 
Annuitant Pay System (DRAS) . 

4. Summary of Key Revisions. This revision contains a substantial number of 
changes and should be completely reviewed. A complete listing of changes is 
contained in Appendix M. Matters that pertain to more than one chapter are 
consolidated in chapter 1 or in the applicable appendix. The scope of 
chapter 4 (Administrative Separation of Officers for Cause) remains limited 
to Marine Corps policies with users directed to reference (i) for Department 
of the Navy policies and procedures. Chapter 6 (Enlisted Administrative 
Separations) has been updated according to reference (g). Chapter 8 
(Separation and Retirement for Physical Disability) has substantially changed 

based on reference (e) . 

a. Guidelines pertaining to characterization of service have been 
updated in paragraph 1004. All general discharges are characterized as 
ngeneral (under honorable conditions)" for conformity with Department of the 
Navy guidelines. 

b. Time and place of separation has been updated in paragraph 1006. 
Marines stationed in Hawaii will now separate in Hawaii. Marines that are 
residents of the Commonwealth of Puerto Rico will now separate from their 
command or a;.C~S?pl]S separation if stati ed overseas. 
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c. The computation of retired pay is based upon 
entered military service and several other factors. 
complete explanation. 

when a Marine first 
See paragraph 1405 for a 

d. Enlisted Marines at service limits under the Enlisted Career Force 
Controls (ECFC) Program may request consideration for promotion and transfer 
to the FMCR in certain instances. Review of the annual MARADMIN announcing 
the latest ECFC policy and MCO P1400.32C (ENLPROMAN) is crucial for 
processing these requests. 

e. Numerous changes have been made in the criteria for enlisted 
administrative separation, to include: limitations on separation and 
reduction in grade, personality disorder, homosexual conduct, sexual 
harassment, weight control failure, drug abuse, and pregnancy. 

f. New guidance and acknowledgement of counseling and rehabilitation 
(paragraph 6105) is established. 

g. Appendix K lists government benefits at separation based upon 
characterization of service. 

h. Appendix L is an outline and checklist for enlisted involuntary 
administrative separations with forms to be used at the discretion of the 
commander, with SJA recommendation, that may assist in the processing of 
these cases. 

i. Appendix M is a listing of all revisions to this Manual from the 
previous edition. 

j. Appendix N is a sample of the Certificate of Appreciation to be 
presented to Marines who are separating with an honorable characterization 
of service. 

(Note: Throughout this Manual, references to United States Code will be 
represented as the number of the title of law, U.S.C. and the pertinent 
section; e.g., 10 U.S.C. 6323.) 

5. Recommendation. Changes to this Manual are invited and should be 
submitted to the CMC (MMSR) via normal correspondence procedures or from the 
U.S. Marine Corps' webpage, via the Separation and Retirement Branch web 
site. 

6. Action. Commanders will ensure that they and their designated 
representatives comply with the contents of this Manual. Separation 
proceedings will be completed based upon the separation manual in effect on 
the date the respondent was notified of processing. This Manual is effective 
1 September 2001 for all administrative separation proceedings initiated on 
or after that date. 
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7. Certification. Reviewed and approved this date. 
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8125001 (1) 

3 

, -)~"~/1 
T. P. MURRAY~ 
By direction (/ 

MCO Pl900.16F 

30 May 01 



LOCATOR SHEET 

MCO Pl900.16F 

30 May 01 

Subj: Marine Corps Separation and Retirement Manual (Short Title: 

MARCORSEPMAN) 

Location: 

(Indicate location(s) of copy(ies) of this Manual.) 

Enclosure ( 1) 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

RECORD OF CHANGES 

Log completed change action as indicated. 

I I 
Change Date of I Date I Signature of Person 
Number Change I Entered I Incorporated Change 

I I 
I I 
I I 
I I 
I I 
I I 
I I 
I I 
I I 
I I 
I I 
I I 
I I 
I I 
I I 
I I 
I I 
I I 
I I 
I I 
I I 
I I 
I I 
I I 
I I 
I I 
I I 
I I 
I I 
I I 
I I 

.. ~··· .. 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

CONTENTS 

CHAPTER 

1 GENERAL INSTRUCTIONS ON SEPARATIONS 

2 RETIREMENT OF OFFICERS ON ACTIVE DUTY 

3 SEPARATION AND RETIREMENT OF RESERVE OFFICERS NOT ON ACTIVE 
DUTY AND RETIREMENT OF ENLISTED RESERVISTS NOT ON ACTIVE DUTY 

4 ADMINISTRATIVE SEPARATION OF OFFICERS FOR CAUSE 

5 OFFICER RESIGNATIONS AND INVOLUNTARY DISCHARGES AS A RESULT OF A 
SECOND FAILURE OF SELECTION FOR PROMOTION WHILE ON THE ACTIVE DUTY 
LIST 

6 ENLISTED ADMINISTRATIVE SEPARATIONS 

7 RETIREMENT OF ENLISTED MARINES AND TRANSFER TO THE FLEET MARINE 
CORPS RESERVE (FMCR) 

8 SEPARATION AND RETIREMENT FOR PHYSICAL DISABILITY 

APPENDIX 

A SEPARATION PROGRAM DESIGNATORS (SPD) 

B DETAILED INSTRUCTIONS FOR DD FORMS 214, 214W5, AND 215 

C CHECKLIST FOR SEPARATIONS 

D INFORMATION CONCERNING THE REGULATIONS AND PROCEDURES OF THE BOARD 
FOR CORRECTION OF NAVAL RECORDS (BCNR) AND THE NAVAL DISCHARGE 
REVIEW BOARD (NDRB) 

E AUTOMATED PROCESSING OF SEPARATION AND RETIREMENTS UNDER THE MARINE 
CORPS TOTAL FORCE SYSTEM (MCTFS) 

F STATE DIRECTORS OF VETERANS AFFAIRS 

G JURISDICTION AND ADDRESSES OF VA REGIONAL OFFICES 

H RETIRED PAY DATA FORM (DD FORM 2656) 

I REENLISTMENT CODES 

J RETIREMENT PREAPPLICATION CHECKLIST 

K BENEFITS AT SEPARATION (BASED ON CHARACTERIZATION OF SERVICE) 

i 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

L INVOLUNTARY ADMINISTRATIVE DISCHARGE OUTLINE, CHECKLIST, AND FORMS 

M SUMMARY OF REVISIONS 

N CERTIFICATE OF APPRECIATION (Marines with honorable service) 

INDEX 

ii 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

CHAPTER 1 

GENERAL INSTRUCTIONS ON SEPARATIONS 

PARAGRAPH PAGE 

GENERAL .. 1001 1-3 

DEFINITIONS 1002 1-3 

TYPES OF SEPARATIONS 1003 1-9 

CHARACTERIZATION OF SERVICE 1004 1-10 

DISCHARGE FOR EXPIRATION OF ENLISTMENT OR FULFILLMENT OF 
SERVICE OBLIGATION 1005 1-15 

TIME AND PLACE OF SEPARATION 1006 1-15 

EFFECTIVE TIME OF SEPARATION 1007 1-20 

RETENTION BEYOND DATE DUE FOR SEPARATION 1008 1-21 

TRAVEL UPON SEPARATION 1009 1-23 

ACCRUED LEAVE . . . . 1010 1-24 

MEDICAL QUALIFICATION FOR SEPARATION & PHYSICAL EXAMINATIONS . 1011 1-26 

RETIREMENT CEREMONY . 1012 1-29 

SECTION 1, ADMINISTRATIVE MATTERS RELATIVE TO SEPARATION 

ADMINISTRATIVE PROCEDURES AND REQUIREMENTS 1101 1-30 

AUTOMATION . 1102 1-38 

NOTIFICATION TO IMMIGRATION AND NATURALIZATION SERVICE 1103 1-39 

SEPARATION OF ALIENS . . . . . 1104 1-39 

DISCHARGE ADJUDGED BY SENTENCE OF COURT-MARTIAL 1105 1-40 

SECTION 2, CERTIFICATE OF RELEASE OR DISCHARGE FROM ACTIVE 
DUTY (DD FORM 214); CERTIFICATE OF RELEASE OR 
DISCHARGE FROM ACTIVE DUTY WORKSHEET (DD FORM 214WS); 
AND CORRECTION TO DD FORM 214, CERTIFICATE OF 
RELEASE OR DISCHARGE FROM ACTIVE DUTY (DD FORM 215) 

GENERAL 1201 1-42 

ISSUE, PREPARATION, AND DISTRIBUTION OF DD FORM 214 1202 1-42 

SAFEGUARDING SEPARATION INFORMATION 1203 1-47 

1-1 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

PARAGRAPH 

SPONSORSHIP OF THE DD FORM 214 SERIES 

RESPONSIBILITY FOR ASSIGNMENT OF SEPARATION PROGRAM 
DESIGNATOR (SPD) . . . . . . . . . . . . . . . . . . 

SECTION 3, ENTITLEMENT TO SEPARATION PAY 

GENERAL 

DEFINITIONS 

RATES OF SEPARATION PAY 

MARINES ELIGIBLE FOR SEPARATION PAY (NONDISABILITY) 

MARINES LIMITED TO HALF SEPARATION PAY (NONDISABILITY) 

MARINES NOT ELIGIBLE FOR SEPARATION PAY 

REPAYMENT OF SEPARATION, SEVERANCE OR READJUSTMENT PAY 

DISBURSEMENT OF SEPARATION PAY . . 

SECTION 4, ENTITLEMENT TO RETIRED/RETAINER PAY 

GENERAL 

RETIRED/RETAINER PAY 

PAY ACCOUNTS . . 

CHANGE OF ADDRESS AND RESIDENCE OF RETIRED MARINES AND MEMBERS 
OF THE FMCR 

CALCULATING RETIRED/RETAINER PAY 

FIGURE 

1-1 DISCHARGE LETTER IN LIEU OF DISCHARGE CERTIFICATE . . . . 
TABLE 

TABLE 

1-1 CHARACTERIZATION OF SERVICE . . . . . . . . . . . . . . . 

1-2 

1204 

1205 

1301 

1302 

1303 

1304 

1305 

1306 

1307 

1308 

1401 

1402 

1403 

1404 

1405 

PAGE 

1-48 

1-48 

1-49 

1-49 

1-49 

1-50 

1-51 

1-51 

1-52 

1-52 

1-53 

1-53 

1-54 

1-55 

1-55 

1-58 

1-59 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

CHAPTER 1 

GENERAL INSTRUCTIONS ON SEPARATIONS 

10 0 1. GENERAL 

1. This Order/Manual provides procedures for separating Marines: 

a. Upon fulfillment of service obligation/requirement by reason of 
expiration of active service (EAS), expiration of obligated service (EOS), 
resignation, and transfer to the Retired List, Fleet Marine Corps Reserve 
(FMCR), or Retired Reserve; or 

b. Before completion of service obligation by reason of administrative 
separation, both voluntary and involuntary; disciplinary action, disability; 
failure of selection for promotion; and resignation for cause in the case of 
certain officers. 

2. This chapter provides definitions, information, rules of interpretation, 
and prescribes procedures and policies applicable throughout this Manual, and 
where applicable to more than one chapter, unless otherwise noted. 

3. For the purposes of this Manual, the term "separation" will include 
retirement and transfer to the FMCR and the term "retirement" will include 
transfer to the FMCR, except when otherwise specified. 

1002. DEFINITIONS 

1. Active Commissioned Service. Service on active duty as a commissioned 
officer in a grade above warrant officer. 

2. Active Duty. 
States to include 
for training. 

Full-time duty in the active military service of the United 
full-time training duty, annual training, and active duty 

3. Active Duty for Training. Active duty for Reserve training with automatic 
reversion to inactive duty upon completion. 

4. Active Duty List. Lists required to be maintained by the Secretary of the 
Navy of active duty officers per 10 U.S.C. other than those excepted by 
section 641. Section 574 discusses warrant officers and section 620 all other 
officers. Additional information on active duty lists is contained in MCO 
P1400.31B, Officers Promotion Manual. 

5. Active Service. Service performed on active duty. One of the prime 
factors upon which initial retirement eligibility is based. 

6. Active Status. The status of a Reservist who is a member of the Ready 
Reserve or the Active Status List of the Standby Reserve, including Reserve 
officers on the active-duty list. 

7. Administrative Separation. Discharge or release from active duty upon or 
before expiration of enlistment, period of induction, or other required 
period of service, in the manner prescribed in this Manual, by law, by the 
Secretary of Defense or the Secretary of the Navy, but specifically excluding 
punitive separation by the sentence of a general or special court-martial .. · 

'· 
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8. Bisexual. A person who engages in, attempts to engage in, has a 
propensity to engage in, or intends to engage in homosexual and heterosexual 
acts. 

9. Broken Service. Active duty or active duty for training in any branch of 
military service of the United States broken by any period greater than 
24 hours and after completing a minimum of 12 consecutive weeks of active duty 
or active duty for training, unless such service results in continuous service 
as defined below. 

10. Characterization of Service. Classification of the quality of service 
rendered. 

11. Commander/Commanding Officer. A commissioned officer or warrant officer 
who, by virtue of rank and assignment, exercises primary command authority 
over a military organization or prescribed territorial area that, under 
pertinent official directives, is recognized as a "command." 

12. Commissioned Officer. An officer in any of the military services who 
holds a grade and office under a commission signed by the President, and who 
is appointed as a Regular or Reserve officer. For the purposes of this Manual 
the term commissioned officer is used to differentiate unrestricted and 
restricted officers from warrant officers, since the laws and policies 
governing the separation and retirement of these officers may be different. 

13. Commissioned Service. All periods of service as a commissioned officer 
or commissioned warrant officer, (CW0-2 and above), in the Army, Navy, Air 
Force, Marine Corps, or Coast Guard while on active duty or in an inactive 
status. 

14. Continuous Service 

a. For Officers. Military service unbroken by any period greater than 24 
hours. 

b. For Enlisted Personnel 

(1) Service in the Regular Navy or Naval Reserve or the Regular Marine 
Corps or Marine Corps Reserve which is continued by reenlistment "within 3 
months" following d'ischarge or release from active duty. A member who is 
reenlisted on the same day of the month, 3 calendar months from the date of 
discharge or release. from active duty, is reenlisted "within 3 months." 

(2) Reenlistment "within 6 months" following discharge or release from 
active duty provided the member is classified RE-1, recommended for preferred 
reenlistment, and holds an MOS listed as a "reenlistable" MOS. A member who 
reenlisted on the same day of the month, 6 calendar months from the date of 
discharge or release f~orn active duty, is reenlisted "within 6 months." 

15. Convening Authority. (1) The separation authority or (2) a commanding 
officer empowered to convene a special court martial, who has been authorized 
by the Secretary of the Navy to process a case for final action and who 
otherwise has the qualifications to act as a separation authority. 

16. Counsel. A lawyer qualified and certified under Article 27(b), Uniform 
Code of Military Justice (UCMJ) , assigned to represent a service member during 
separation processing, or a civilian lawyer retained at the member's expense. 

1-4 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 1002 

17. Discharge. Complete severance from all military status gained by 
appointment, enlistment, or induction. 

18. Dismissal. Separation of a commissioned officer, effected by sentence of 
a general court-martial, or in commutation of such a sentence, or, in time of 
war, by order of the President, or separation of a warrant officer (W0-1) who 
is dismissed by order of the President in time of war. A complete severance 
from all military status. 

19. Drop From the Rolls. A complete severance of military status pursuant to 
a specific statutory authority, without characterization of service. 

20. Effective Date of Retirement. All retirements, except those by reason of 
physical disability and Reservists who are retiring with pay at age 60, are 
effective on the 1st day of the month. In the case of mandatory retirements, 
retirements will be effected on the 1st day of the month following the month 
in which the officer meets the statutory limit. 

21. Entry-Level Status. Upon enlistment, a member qualifies for entry-level 
status during: (1) the first 180 days of continuous active military service; 
or, {2) the first 180 days of continuous active service after a service break 
following more than 92 days of active service. A member of a Reserve 
component who was not on active duty or is serving under a call or order to 
active duty for 180 days or less begins entry-level status upon enlistment in 
a Reserve component. Entry level status for such a member of a Reserve 
component terminates as follows: {1) 180 days after beginning training if the 
member is ordered to active duty for training for one continuous period of 180 
days or more; or, (2) 90 days after the beginning of the second period of 
active duty training, if the member is ordered to active duty for training 
under a program that splits the training into two or more separate periods of 
active duty. For the purposes of characterization of service or description 
of separation, the member's status is determined by the date of notification 
as to the initiation of separation proceedings. The period of entry level 
status is not interrupted by unauthorized absence or desertion. 

22. Expiration of Active Service {EAS). The day active service terminates, 
including voluntary extensions of enlistment, convenience of the Government 
legal {CofGL), or convenience of the Government medical (CofGM), for Marines 
voluntarily retained on active duty. 

23. Expiration of Current Contract (ECC). The date the current contract 
expires, excluding voluntary extensions of enlistment thereof that have not 
become effective. 

24. Expiration of Obliqated Service (EOS). The termination of the obligation 
under the terms of the Military Selective Service Act (MSS Act) . 

25. Homosexual. A person, regardless of sex, who engages in, attempts to 
engage in, has a propensity to engage in, or intends to engage in homosexual 
acts. 

26. Homosexual Acts 

a. Any bodily contact, actively undertaken or passively permitted, 
between members of the same sex for the purpose of satisfying sexual desires; 
and, 
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b. Any bodily contact that a reasonable person would understand to 
demonstrate a propensity or intent to engage in an act described in the 
preceding paragraph. 

27. Homosexual Conduct. A homosexual act or a statement by the service 
member that demonstrates a propensity or intent to engage in homosexual acts, 
or a homosexual marriage or attempted homosexual marriage. 

28. Homosexual Marriage or Attempted Marriage. When a member has married or 
attempted to marry a person known to be of the same biological sex. 

29. Illegal Drug Involvement. Wrongful or improper use, possession, 
manufacture, sale, transfer or distribution of any psychoactive substance to 
include: amphetamine or similarly acting sympathomimetics; cannabis; cocaine; 
hallucinogens; inhalants; opiates; phencyclidine (PCP) or similarly acting 
arylcyclohexylamines; and sedatives, steroids, hypnotics, anxiolytics, or 
other controlled substances or drug paraphernalia. The term "Controlled 
Substances" means a drug or other substance included in Schedules I, II, III, 
IV, or V of the Comprehensive Drug Abuse Prevention and Control Act of 1970 
(84 Stat. 1236) as updated and published under the provisions of that Act. 

30. Inactive Service. 
authority and performed 
training or maintenance 

Duty authorized for Reserve officers by 
on a voluntary basis in connection with 
activities of assigned units. 

appropriate 
prescribed 

31. Legal Advisor. A lawyer, uniformed or civilian, under the professional 
supervision of either the Judge Advocate General or General Counsel of the 
Navy, certified under, or otherwise meeting the professional requirements of 
Article 27(b), UCMJ. 

32. Mandatory/Involuntary Retirement. Retirement required by law or as a 
result of actions by a selective early retirement board. 

33. Mandatory Separation Processing. A general term used to ensure the 
commander initiates the involuntary separation process, to the separation 
authority. This term does not mean that a board hearing is mandatory or that 
the separation of the respondent is mandatory. 

34. Marine. An officer or enlisted member of the Regular or Reserve 
establishment of the Marine Corps. 

35. Member (also Service member) 
components of the Marine Corps. 

A member of the Regular or Reserve 

36. Military Record. An individual's overall performance while a member of 
the military service, including personal conduct and performance of duty. 

37. Nonprobationary Officers. A commissioned officer other than a 
probationary commissioned officer. 

38. Obligated Service. All service prescribed in the officer program through 
which an officer was accessed and incurred by the officer in consideration of 
being tendered an initial appointment, or any additional obligation incurred. 

39. Officer. A member of the naval service serving in a commissioned or 
warrant officer grade, either temporary or permanent. The term "officer" does 
not include any midshipman at the Naval Academy; midshipman, U.S. Navy; 
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midshipman, U.S. Naval Reserve; aviation cadet; or other person in an officer 
candidate status similar to any one or more of the foregoing. 

40. Prior Enlistment or Period of Service 

a. Service in the regular or reserve component of the Armed Forces, 
including the Coast Guard, under a DD Form 4 (enlistment contract) or an 
extension of an enlistment contract and which was terminated by issuance of a 
DD Form 214, discharge certificate, certificate of service, or report 
attesting to the type and character of service rendered during that period. 

b. In determining characterization for separation from the reserve 
component, "Prior Enlistment of Period of Service" does not include service, 
pursuant to orders or an agreement by a member of the reserve component on 
active duty for training or active duty for special work, even if the end of 
that service is memorialized by a DD Form 214 indicating release from active 
duty. 

41. Probationary Commissioned Officer 

a. A commissioned officer on the Active Duty List with less than 5 years 
of active commissioned service; or, 

b. A Reserve commissioned officer with less than 5 years of commissioned 
service. However, a Reserve commissioned officer serving in an active status 
before 1 October 1996 who was in a probationary status before that date, is a 
probationary commissioned officer for a period of 3 years from the date of his 
or her appointment as a Reserve commissioned officer. 

42. Propensity. Propensity to engage in homosexual acts means more than an 
abstract preference or desire to engage in homosexual acts; it indicates a 
likelihood that a person engages in or will engage in homosexual acts. 

43. Qualified Resignation. A resignation for which the least favorable 
characterization of service allowed is general (under honorable conditions) . 

44. Release from Active Duty. Termination of active duty status and transfer 
or reversion to a reserve component not on active duty, including transfer to 
the Individual Ready Reserve (IRR) . 

45. Resignation. The request, by an officer, to be divested of his or her 
commission or warrant. Such requests may be classified as "Unqualified," 
"Qualified, 11 or "For the Good of the Service .. as defined in this chapter. 
Upon acceptance by the Secretary and completion of all administrative 
procedures, it represents a complete severance from all military status. 

46. Resignation for the Good of the Service. A resignation for which the 
least favorable characterization of service allowed is under other than 
honorable conditions. 

47. Respondent. A Marine who is the subject of separation proceedings. 

48. Retention on Active Duty. The continuation of an individual in an active 
duty status in the Regular Marine Corps or Marine Corps Reserve. 

49. Revocation of Appointment/Revocation of Commission/Termination of 
Appointment. A complete termination of the military service status of an 
officer. 
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SO. Separation. A general term which includes dismissal, dropping from the 
rolls, revocation of an appointment or commission, termination of an 
appointment, release from active duty, release from custody and control of the 
Marine Corps, or transfer from active duty to the: IRR, Fleet Marine Corps 
Reserve, Retired List, Temporary or Permanent Disability List, or Retired 
Reserve and similar changes in an active or reserve status. 

51. Separation Authority. The Secretary of the Navy or an official 
authorized by the Secretary of the Navy to take final action with respect to a 
specified type of separation. 

52. Separation Processing. Processing is initiated on the date a command 
receives a written request for separation from a member, or on the date a 
command delivers a member notice of separation proceedings per section 3 of 
chapter 6. Processing is not completed until the appropriate separation 
authority takes final action. 

53. Sexual Harassment. A form of sex discrimination that involves unwelcome 
sexual advances, requests for sexual favors, and other verbal or physical 
conduct of a sexual nature when: 

a. Submission to or rejection of such conduct is made, either explicitly 
or implicitly, a term or condition of a person's job, pay, or career; or, 

b. Submission to or rejection of such conduct by a person is used as a 
basis for career or employment decisions affecting that person; or, 

c. Such conduct has the purpose or effect of unreasonably interfering 
with an individual's work performance or creates an intimidating, hostile, or 
offensive environment. 

Any person in a supervisory or command position who uses or condones implicit 
or explicit sexual behavior to control, influence, or affect the career, pay, 
or job of a military member or civilian employee is engaging in sexual 
harassment. Similarly, any military member or civilian employee who makes 
deliberate or repeated unwelcome verbal comments, gestures, or physical 
contact of a sexual nature is also engaging in sexual harassment. 

54. Sexual Orientation. An abstract sexual preference for persons of a 
particular sex, as distinc~ from a propensity or intent to engage in sexual 
acts. 

55. Sexual Perversion. Includes: 

a. Lewd and lascivious acts. 

b. Sodomy. 

c. Indecent exposure. 

d. Indecent act(s) with, or assault on, a person below the age of 16. 

e. Transvestism or other abnormal sexual behavior. 

f. Other indecent act(s) or offense(s). 

1-8 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 1003 

56. Statement That a Member is a Homosexual or Bisexual, or words to that 
effect. Language or behavior that a reasonable person would believe was 
intended to conYey the statement that a person engages in, attempts to engage 
in, or has a propensity or intent to engage in homosexual acts. 

57. The Secretary. The Secretary of the Navy; includes the Under Secretary 
of the Navy or an Assistant Secretary of the Navy. 

58. Unqualified Resignation. A resignation for which the only 
characterization of service allowed is honorable. 

59. Voluntary Retirement. Retirement effected as a result of a request from 
a Marine. 

1003. TYPES OF SEPARATION. The most common types of separations are listed 
below. The first six are administrative separations and may be awarded per 
this Manual. The last two are punitive and may only be awarded as a result of 
an approved sentence of the appropriate level court-martial. In certain 
cases, service upon separation may be uncharacterized. 

Types of Separation 

Release from active 
duty 

Honorable discharge 

General discharge 

Discharge under other 
than honorable 
conditions 

Character of Separation 

Honorable, General (under 
honorable conditions), 
Uncharacterized 

Honorable 

General (under honorable 
conditions) 

Under other than honorable 
conditions 

Entry level separation Uncharacterized 

Order of release from Uncharacterized 
custody or control 
of the Marine Corps 

Bad conduct discharge Bad conduct 

Dishonorable discharge Dishonorable 

Given by 

Administrative 
action 

Administrative 
action 

Administrative 
action 

Administrative 
action 

Administrative 
action (entry 
level status) 

Administrative 
action 

General or 
special 
court-martial 

General court
martial 
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1004. CHARACTERIZATION OF SERVICE 

1. Importance of Proper Characterization 

a. Characterization is recognition of the quality of a Marine's 
performance and conduct. Determining the proper characterization should not 
be underestimated. Characterization serves as a goal for each Marine and as a 
meaningful endorsement to potential employers. 

b. Most Marines serve honorably. In fairness to those Marines, 
commanders and separation authorities should ensure that undeserving Marines 
receive no higher characterization than is due. 

2. Types of Characterization or Description. Characterization of service or 
description of separation based upon administrative action is authorized as 
follows, 

a. Honorable. This is the highest quality of characterization. 

(1) Honorable upon EAS separation. Honorable characterization is 
appropriate when the quality of the member•s service has met the standards of 
accepted conduct and performance of duty for military personnel. Therefore, 
characterization will be honorable for Marines with average proficiency marks 
of J.O or higher and average conduct marks of 4.0 or higher. 

(2) Honorable upon involuntary separation under chapter 6 or 
separation in lieu of trial by court martial. Honorable is appropriate only 
if the Marine's service, notwithstanding the basis for separation, is 
otherwise so meritorious that any other characterization would be clearly 
inappropriate. See paragraph 1004.3 and the specific basis in chapter 6. 

b. General (Under Honorable Conditions). This is the second highest 
quality of characterization. 

(1) General upon EAS separation. Characterization will be general for 
Marines with average proficiency marks below 3.0 and average conduct marks 
below 4.0. 

(2} General upon involuntary separation under chapter 6 or separation 
in lieu of trial by court martial. General (under honorable conditions} is 
appropriate if the member•s service has been honest and faithful but 
significant negative aspects of the member•s conduct or performance outweigh 
positive aspects of the member•s military record. See also paragraph 1004.3 
and the specific basis in chapter 6. 

c. Under Other Than Honorable Conditions (OTH). This is the least 
favorable characterization. 

(1) OTH upon EAS separation. Not authorized. 

(2) OTH upon involuntary separation under chapter 6 or separation in 
lieu of trial by court-martial. OTH is appropriate when the basis for 
separation is commission or omission of an act that constitutes a significant 
departure from the conduct expected of a Marine. Examples of factors that may 
be considered include, but are not limited to, the use of force or violence to 
produce serious bodily injury or death; abuse of special positions of trust; 
disregard of customary senior-subordinate relationships; acts or omissions 
endangering the security of the Marine Corps; deliberate acts or omissions 
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seriously endangering the health and safety of others; and drug abuse. OTH 
characterization is authorized only if (1) the member has been afforded the 
opportunity to request an administrative board, or (2) the member requests 
separation in lieu of trial by court-martial under paragraph 4104 or 6419. 

(3) When an enlisted Marine serving in pay grade E-4 or above is 
administratively separated with an other than honorable characterization of 
service, the Marine shall be administratively reduced to pay grade E-3, with 
such reduction to become effective upon separation. 

d. Uncharacterized. See paragraph 1004.5. 

3. Guidelines for Determining Characterization for Involuntary Separations 
Under chapter 6. A board or separation authority may consider the following 
factors and any other relevant factors in determining characterization: 

a. Standards of performance and conduct as determined by MCO P1610.7E, 
Performance Evaluation System, MCO P1070.12K, Individual Records 
Administration Manual (IRAM), and customs of the service form the primary 
basis for determining characterization of service. Minimum acceptable average 
proficiency and conduct markings during an enlistment are 3.0 and 4.0 
respectively. Failure of a Marine to achieve either of these standards is 
evidence of significant negative aspects, outweighing all but the most 
meritorious military records. Marines who do not achieve these standards 
should not receive an honorable discharge. 

b. The reason for separation. 

c. The type of behavior which is the basis for separation. Generally, 
characterization will be based on a pattern of behavior rather than an 
isolated incident, although a single instance of misconduct or poor 
performance may be the basis for characterization. 

d. The limitations on characterization in paragraph 1004.4 and sections 2 
and 4 of chapter 6. 

e. The member's age, length of service, grade, aptitude, and physical and 
mental condition. 

f. Conduct in the civilian community, whether or not such conduct is 
subject to the UCMJ, which brings discredit to the service or prejudices good 
order and discipline. 

4. Limitations on Characterization 

a. Prior enlistment or period of service 

(1} Characterization. Characterization of the current enlistment or 
period of service is determined by conduct, actions, or performance during 
that enlistment or service plus any extensions prescribed by law or 
regulations or effected with the consent of the member. Thus, positive or 
negative conduct, acts, or performance during a period of prior military 
service--including court-martial, nonjudicial punishment, absence without 
leave, misconduct for which a reenlistment waiver was granted, or commission 
of other offenses for which punishment was not imposed or adjudged--cannot be 
considered in determining the characterization to be recommended for the 
current enlistment. The issuance of aDD Form 214 to a member of the selected 
Marine Corps Reserve (SMCR) or Individual Ready Reserve (IRR) after any period 
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of active duty in determining characterization of separation from the reserve 
component. 

(2) Retention. Prior conduct, acts, or performance can be considered 
in determining whether the board or separation authority will recommend or 
decide retention or separation. If such matter is considered on the issue of 
retention or separation, the record shall include a statement that the 
separation authority did not consider such matter on the issue of 
characterization. 

b. Pre-service activities. Pre-service activities, including misconduct 
for which an enlistment waiver was granted, may not be considered in 
determining characterization except in a proceeding concerning fraudulent 
entry into the Marine Corps. Evidence of pre-service misrepresentations about 
matters that would have precluded, postponed, or otherwise affected the 
member's eligibility for enlistment or induction may be considered. 

c. Serious offense. When separation is based solely upon a serious 
offense or serious offenses (including a violation of Article 112a, UCMJ) 
which resulted in a conviction by a special or general court-martial that did 
not adjudge a punitive discharge, and the general court martial convening 
authority {GCMCA} recommends a characterization of service as under other than 
honorable conditions under the guidance in sections 1 and 2 of chapter 6, 
separation and characterization must be approved by the Secretary of the Navy 
on a case-by-case basis. For the purpose of this paragraph, summary courts
martial, nonjudicial punishments, and other misconduct considered at a special 
or general court-martial do not, thereby, become part of the serious 
offense{s} resulting in conviction. Referral to the Secretary is not required 
when the Marine is notified of processing based upon misconduct in addition to 
the serious offense{s} of which convicted at special or general court-martial, 
when the additional misconduct would form the basis, in whole or in part, for 
an other than honorable characterization of service. 

d. Conduct by Reservists. Conduct in the civilian community by a member 
of the inactive reserves (including the Individual Ready Reserve) who, at the 
time of the conduct, is not on active duty, or active duty for training, may 
form the basis for characterization under other than honorable conditions only 
if such conduct directly affects the performance of military duties (service 
related) . Such conduct may form the basis of characterization as general 
(under honorable conditions) only if such conduct adversely affects the 
overall effectiveness of the Marine Corps including military morale and 
efficiency. 

e. Drug Abuse. Confirmed illegal drug use requires mandatory 
administrative separation processing. If processing is based solely upon 
evidence that may not be considered in determining characterization of 
service, the separation authority may direct retention, or approve an 
honorable or general {under honorable conditions) characterization of service 
as warranted by the respondent's service record. In all other administrative 
separation proceedings based on drug abuse, the GCMCA may act as the 
separation authority and take final action in accordance with paragraph 6309 
(except in cases that must be forwarded to the Secretary of the Navy or the 

CMC under subparagraph 1004.4c or paragraph 6307). See SECNAVINST 5300.28C 
for a detailed discussion. 

{1) Using urinalysis results. Evidence obtained from an involuntary 
urinalysis taken under Military Rules of Evidence 312-316 (bodily or medical 
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examinations or intrusions, inspections, search, or seizure) may be used in 
determining characterization and can support OTH characterization. Urinalysis 
results obtained during fitness for duty examinations, if not based on 
probable cause or valid medical purpose, cannot be used as the basis for 
unfavorable characterization except when used for impeachment or rebuttal in 
any proceeding in which evidence of drug abuse has been first introduced by 
the Marine. 

(2) Rehabilitation. A Marine's voluntary submission to a DoD 
treatment and rehabilitation program, and evidence voluntarily disclosed by 
the Marine as part of the course of treatment in such a program, may not be 
used against the Marine on the issue of characterization of service. In such 
cases, the separation authority may only direct or approve an honorable or 
general (under honorable conditions) characterization of service as warranted 
by the respondent's service record if the separation authority does not direct 
retention. This limitation does not apply to: 

(a) Introducing evidence for impeachment or rebuttal in any proceeding 
in which evidence of drug abuse has been first introduced by the Marine; or 

(b) The taking of action based on independently derived evidence, 
including evidence of continued drug abuse after initial entry into a 
treatment and rehabilitation program; information disclosed by the Marine to 
persons other than military substance abuse program personnel; or information 
disclosed in connection with investigation or disciplinary proceedings. 

f. The separation authority for all Marines with 18 or more years of 
active/active constructive service is the CMC. The characterization of 
service for these Marines is normally honorable. However, characterization of 
service for Marines in this category, who are separated as a result of 
misconduct, may be less than honorable. In cases which warrant such a 
characterization, the command must forward a recommendation to the CMC (MMSR-
3), with supporting documentation and endorsements for a determination. 

5. Uncharacterized Separations 

a. Uncharacterized. An uncharacterized description shall be used as 
follows: (Note: With respect to nonservice related administrative matters, 
i.e., Department of Veteran Affairs (DVA) benefits, civilian employment, etc., 
an uncharacterized separation shall be considered as the equivalent of an 
honorable or general, [under honorable conditions] characterization.) 

(1) When a separation is initiated while a member is in an entry level 
status (see paragraph 1002.21), except in the following circumstances: 

(a} When separation for misconduct, fraudulent enlistment, or 
homosexual conduct is authorized and when characterization under other than 
honorable conditions is warranted by the circumstances of the case; 

(b) When separation in lieu of court-martial is authorized and 
when characterization under other than honorable conditions is warranted by 
the circumstances of the case; or, 

(c) When characterization of service as honorable is clearly 
warranted by the presence of unusual circumstances involving personal conduct 
and performance of military duty and is approved on a case-by-case basis by 
the Secretary of the Navy. Honorable characterization will be considered when 
the member is separated by reason of selected changes in service obligation, 
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Convenience of the Government (CoG), disability, or Secretarial plenary 
authority. 

(2) When a Marine with broken service is separated while in 
indoctrination training for failure to satisfactorily complete such training; 
or 

(3) When a Marine is separated while in the Delayed Entry Program 
because of ineligibility for enlistment. Separation is effected per paragraph 
6204 of this Manual. 

b. Void Enlistments or Induction. A member whose enlistment or induction 
is void shall not receive a discharge certificate. Characterization of 
service shall be uncharacterized. The separation shall be described as an 
order of release from custody or control of the service concerned. When a 
constructive enlistment arises, characterization is required. 

(1) An enlistment is void in the following circumstances: 

{a) If it was effected without the voluntary consent of a person 
who has the capacity to understand the significance of enlisting in the Marine 
Corps, including enlistment of a person who is intoxicated or insane at the 
time of enlistment; 

(b) If the person is under 17 years of age; 

(c) If the person is a deserter from another military service; or 

(d) If the person tests positive for drugs or alcohol during the 
entrant drug and alcohol test, follow the procedures in paragraph 6211. 

(2) Although an enlistment may be void at its inception, a 
constructive enlistment arises in the case of a person serving with the Marine 
Corps who: 

(a) Submitted voluntarily to military authority; 

(b) Met mental competency and minimum age qualifications at the 
time of voluntary submission to military authority; 

(c) Received military pay or allowances; and 

(d) Performed military duties. 

(3) If an enlistment is void at its inception and is followed by a 
constructive enlistment within the same term of service, characterization of 
service, or description of separation, shall be per paragraphs 1003 and 1004. 
If the enlistment was void by reason of desertion from another service, the 
member shall be separated by an order of release from the custody and control 
of the Marine Corps, regardless of any subsequent constructive enlistment, 
unless the Secretary of the Navy determines that retention is appropriate. 

(4) The occurrence of such a constructive enlistment does not preclude 
the CMC, in an appropriate case, from either retaining or separating the 
Marine on any basis for separation provided in this Manual. 
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1005. DISCHARGE FOR EXPIRATION OF ENLISTMENT OR FULFILLMENT OF SERVICE 
OBLIGATION 

1006 

1. Commanders are authorized to discharge enlisted Marines upon expiration of 
enlistment, extension of enlistment, or period of induction. The expiration 
of enlistment for any of the above is the date of the month immediately 
preceding the appropriate anniversary of the date of enlistment as adjusted 
for any time lost. Refer to subparagraph 1007.7c for additional guidance 
regarding the date of separation should this date fall on a Saturday, Sunday, 
or holiday. 

2. Marines who elect to reenlist within 90 days before their expiration of 
active service are afforded the same benefits as though they were discharged 
at their EAS except as stated in MCO 7220.24M, Selective Reenlistment Bonus 
(SRB) Program. The reason for discharge will be expiration of enlistment. 

3. Except for reenlistment or when discharge is otherwise directed by 
competent authority, enlisted Marines who have not completed the military 
service obligation prescribed in 10 u.s.c. 651, will not be discharged upon 
expiration of enlistment. They will be released from active duty and 
transferred to the IRR. Marines separated before their expiration of 
enlistment will be transferred to the IRR subject to the guidance in 
paragraphs 6311.3 and 6401.5. 

4. When a Reservist is released from extended active duty vice initial active 
duty for training and transferred to the Reserve component vice discharged 
(e.g., recruiter's aide assigned to temporary active duty), use MBK4 as the 
separation program designator (SPD) code. See appendix A. 

1006. TIME AND PLACE OF SEPARATION 

1. commanding officers will separate Marines under their command when due or 
directed except: 

a. When the unit is located outside the limits of the United States or in 
Alaska. (Marines stationed in Hawaii will be separated in Hawaii); 

b. When the CMC (MMSR) directs transfer for separation elsewhere based 
upon humanitarian or hardship circumstances; or 

c. When the Marine is in an unauthorized absence (UA) status on the 
effective date of separation, unless the Marine meets the criteria of 
paragraph 6312. 

2. There may be occasions in which assignments and deployment schedules cause 
a unit to have an excess number of first term Marines, resulting in lack of 
billeting spaces and equipment that negatively impact the quality of life and 
morale of the command. In these instances, commanding generals, endorsed 
by the appropriate commander, Marine Forces, may request that Headquarters 
Marine Corps (HQMC) authorize the separation of selected first term Marines 
within 90 days of their EAS. Such requests should be forwarded to the 
Director, Personnel Management Division (MM/MMEA) with an information copy to 
the Director, Manpower Plans and Policy Division (MP/MPE) and include the 
grade, name, SSN/MOS, and EAS of the affected Marines. If approved, these 
Marines should be separated from their unit location unless prior coordination 
and approval is received from a regional separations site. 
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3. In no case will Marines be separated more than 90 days before their EAS 
without approval by HQMC (MMSR-3) . Requests for separation more than 90 days 
before EAS require Secretary of the Navy approval under paragraph 6421. 

4. Marines will be separated in the United States unless other provisions in 
this Manual allow separation outside the United States. Commanding officers 
of units overseas must transfer Marines pending separation to the nearest 
Marine Corps activity in the continental United States (CONUS) which has 
government messing, quarters, medical, and Marine Corps disbursing facilities. 
Commanders will ensure Marines arrive at the separation location as close to, 
but not less than 10 days before the effective date of separation; coordinate 
with MMEA and MMOA as required. Marines returning from permanent overseas 
duty stations who are within 90 days of completing their active service 
obligations may request separation upon return. Upon the Marine completing 
the administrative requirements of this paragraph, voluntary separation may be 
effected pursuant to paragraphs 6401 and 6420. 

a. Criteria for Early Separation Upon Return to the United States 

(1) The Marine's enlistment (including any extension thereof) or 
period of extended active duty will expire 90 days or less after the date of 
arrival in the United States. The intent of this paragraph is to discharge 
Marines no earlier than 90 days from their established EAS. If no leave has 
accrued the EAS would be adjusted to the date of separation by up to 90 days. 
If the Marine had accrued leave and/or PTAD, EAS would be adjusted from the 
date of departure from the separation site to give the Marine credit/pay for 
those accrued days; 

(2) Marine consents in writing as outlined in subparagraph 1006.4e; 

(3) Marine is not indebted to the Government; 

(4) Marine does not intend to reenlist; 

(5) Marines transferring to the Retired List/FMCR are not eligible for 
early separation under the provisions of this paragraph; and 

(6) The provisions of this paragraph will not be used in conjunction 
with other special early release programs. 

b. Military Service Obligation (MSO). Separation should be consistent 
with the MSO of the Marine. Enlisted Marines whose total obligated service 
will expire within a 60-day period may be discharged rather than released to 
inactive duty and their obligation shall be considered fulfilled. Marines 
desiring to immediately reenlist will not be separated under this authority. 

c. Expiration of current Contract (ECC) Date. Commanders must report via 
unit diary a change of ECC date to coincide with the discharge date. 

d. Early Separation Overseas. A Marine who is entitled to and elects 
early separation overseas may do so provided the Marine meets the criteria of 
paragraph 1006.4a, 1006.8 and the following: 

(1) The Marine consents to such separation in writing as outlined in 
paragraph 1006.4e; and 
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(2) It is more economical to the Government. Commanders will advise 
the CMC (MMEA/MMOA) by message at least 10 days before separation so that 
appropriate orders may be issued. 

on 
by 

e. 
the 
the 

Member's Consent. The following 
administrative remarks page (page 
Marine concerned: 

statement of consent will be entered 
11) of the service record and signed 

"I hereby consent to be (discharged) or (released) on (date) in lieu 
of my normal or established date of discharge or release on (date) . My 
enlistment (including any extension thereof) or period of extended active duty 
will expire 90 days or less after the date of my arrival in the United States. 
I am not indebted to the U.S. Government. I do not intend to reenlist. I am 
not transferring to the Retired list/Fleet Marine Corps Reserve. I understand 
that entitlement to pay and allowances and credit for active Federal service 
ceases on the actual date of my separation from active service. 11 

(1) If the Marine does not consent to early separation, the Marine 
will be discharged or released, as appropriate, upon the expiration of 
obligated active service (EAS). 

(2) Refer to paragraph 1007.6 for information concerning the effective 
date of separation of a Reservist assigned to active duty. 

f. Recoupment of Reenlistment Bonus. Recoupment of reenlistment bonuses 
will not be made from Marines separated under this paragraph. 

g. Recall Status. During a recall, Marines separated early under this 
paragraph will be considered in the same status as those who have completed 
their enlistment or periods of extended active duty. 

h. Good Conduct Medal. Marines consenting to early discharge or release 
to inactive duty per this paragraph shall be granted a waiver (contact CMC -
MMMA) not to exceed the actual number of days that the early release is 
effected, provided they are otherwise eligible for this award. 

i. Separation of Members Pending Foreign Criminal Jurisdiction 
Proceedings. Subject to the provisions of paragraph 1008.2d of this Manual 
and the Secretary of the Navy Instruction (SECNAVINST) 5820.4 series, a member 
in custody or confinement in a foreign country may be separated from the naval 
service OCONUS while in custody or confinement. 

5. Separation Locations 

a. Marines returning to the United States for immediate retirement, 
transfer to the FMCR, or for separation (per appendix A of the Joint Federal 
Travel Regulations [JFTR]) may select one of the following locations for 
separation processing, regardless of availability of Government billeting and 
messing: 

MCCDC QUANTICO VA 012 

MCAS YUMA AZ 027 

MCLB BARSTOW CA 019 

MCRD SDIEGO 017 

MCSA KSC 

MCB CAMPEN CA 

MAGTFTC TWENTYNINE 
PALMS CA 

MCB CAMLEJ NC 

W25 

014 

015 

013 
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MCAS NEW RIVER NC 024 MCAS CHERPT NC 022 

MCRD PISC 016 MCAS BEAUFORT SC 026 

MCLB ALBAAY GA 063 MATSG PENSACOLA G78 

HQ 1ST MCD GCTY 902 HQ 4TH MCD NEW 904 
CUMBERLAAD PA 

HQ 8TH MCD NRLNS 910 HQ 9TH MCD KANSAS 912 
CITY MO 

CAMP H.M. SMITH, HI 110 MCB HAWAII 091 

b. The commanding officer at the old duty station shall: 

(1) Counsel the member on the Survivor Benefit Plan (SBP) per MCO 
P1741.11B; 

(2) Ensure that the service record and medical records (health and 
dental} accompany the member to the separation activity; 

{3) Ensure a separation physical is completed; 

{4) Submit to the separation activity, before the Marine's detachment, 
biographical information on the member suitable for reading at a retirement 
ceremony, should the Marine desire one at the separation site; 

(5) Advise the Marine that dislocation allowance (DLA) and proceed 
are not authorized in conjunction with travel to the horne of selection (HOS) , 
or in the execution of orders (MCC W95) to a CONUS based separation site; and 

(6) Comply with instructions in paragraphs 1101; 2004 (retiring 
officers) ; and 7005 and 7007 (retiring enlisted) . 

6. Exceptions. Marines stationed overseas who are eligible for separation 
and who desire separation at a Marine Corps activity not listed in paragraph 
1006.5, will request (MCC W95) orders via naval message from the CMC 
(MMEA/MMOA) for separation at that activity. Marines with family members in 
Government quarters at a CONUS site must request separation at that site. 

a. These requests will not normally be approved unless a 
humanitarian/hardship situation exists and Government billeting, messing, 
medical, and Marine Corps disbursing facilities are available. 

b. Required Paragraph in Orders. Orders issued by the CMC (MMOA/MMEA) 
authorizing Marines to proceed to a station not listed in paragraph 1006.5 for 
separation processing will include the following paragraph: 

"At your request you are authorized to report to (name and location of 
activity) instead of (the separation activity in the United States to which 
ordered) for separation processing, with the understanding that you are not 
entitled to reimbursement for: mileage or expenses in excess of that allowed 
for travel to (activity to which directed to report in the United States) and 
then to your home of selection, home of record, or place entered on active 
duty, as applicable; dislocation allowance; or proceed time. Travel time in 
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excess of that authorized for the direct travel will be charged as leave. If 
you do not desire to bear this expense, this authorization is revoked and you 
will report as directed in your basic orders. JFTR, paragraphs U5125 or 
U5130, as applicable, and MCO P4650.37C Marine Corps Travel Instructions 
Manual (MCTIM) apply." 

7. Marines stationed outside the continental United States {OCONUS) desiring 
to request voluntary separation, are required to request a date within 60 days 
after completion of their RTD, or they will be required to serve a minimum of 
1 year at a new duty station. These 60 days are designed to allow Marines to 
take terminal leave after completion of all outprocessing at a separation 
center. Marines pending mandatory retirement are not required to serve 1 year 
at a new duty station. Marines will not be assigned temporary additional duty 
(TAD) at the separation center awaiting outprocessing. Marines who have no 
accrued leave or are selling back leave will check into a separation center as 
close to, but not less than 10 working days before their retirement/transfer 
FMCR date. Marines desiring to take terminal leave will check into a 
separation center as close to, but not less than 10 working days, plus the 
number of days for leave (not to exceed a total of 60 days) before the 
retirement/transfer FMCR date. The preceding does not account for any 
permissive temporary additional duty (PTAD) to which the Marine may be 
authorized. 

8. Separation OCONUS 

a. Marines serving overseas whose permanent residence is OCONUS may 
request separation at the Marine Corps activity nearest their home rather than 
returning tc the United States. A Marine stationed in Alaska may request 
separation at that duty station. Marines who are residents of, and 
stationed in, Hawaii or Alaska will separate at their duty station. 
Commanding officers must ensure the Marine is properly counseled about travel 
allowances and shipment of personal property/household goods and time 
limitations on exercising these entitlements. 

b. Marines serving in a foreign country may request separation at their 
duty station under the following conditions: 

(1) The Marine is eligible for separation under honorable conditions; 

(2) The country in which the Marine is separating is nonbelligerent; 

(3) The Marine has a passport and permission to remain in the country; 
and 

(4) To approve such requests, the commanding officer may accept a 
written statement from the appropriate consular or diplomatic representative 
certifying that the Marine has applied for, and is eligible to receive, a 
passport upon separation. A written statement from the foreign government 
authorizing a Marine permission to travel or reside in the country will 
suffice for proof of permission to remain in the country. For enlisted 
Marines, approval authority under this paragraph rests with the commanding 
officer. Officers desiring separation under this paragraph must forward their 
requests and supporting documents to the CMC (MMSR-3) . 
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1007. EFFECTIVE TIME OF SEPARATION 

1. A discharge or separation takes effect upor. delivery of a valid discharge 
or separation document. Members of the Marine Corps Reserve who are separated 
under other than honorable conditions, or with a bad conduct or dishonorable 
discharge, will be issued a copy of the letter in figure 1-1 by the command. 

2. In cases where discharge has been authorized or directed and the Marine is 
unavailable due to confinement in a civilian jail, prison, or institution and 
personal delivery of the certificate is not possible or feasible, the 
discharge will be effective on the date shown on the discharge certificate. 
If the Marine is unavailable due to unauthorized absence, a discharge in 
absentia will not be effected without the approval of the CMC (MMSR) unless 
the Marine meets the criteria in paragraph 6312. 

3. For the purpose of entitlement benefits administered by the DVA, 38 u.s.c. 
106{c) provides that a Marine discharged or released from a period of active 
duty shall be deemed to have continued on active duty during that period of 
time immediately following the date of such discharge or release from such 
duty determined in accordance with regulations to be required to proceed to 
home by the most direct route, and in any event, until midnight of the date of 
such discharge or release. If a discharged member is injured while returning 
home and requires hospitalization, the Marine may be eligible for benefits 
from the DVA and should be advised to file an appropriate claim to that 
agency. 

4. If discharge is being effected as a result of immediate entry or re-entry 
into any component of the Armed Forces, the discharge certificate will be 
dated as of the day immediately preceding such entry or re-entry. 

5. When the date of discharge is not indicated, an approved administrative 
discharge will be effected at the earliest practicable date and normally not 
later than 5 working days from the time of receipt of the discharge order by 
the command concerned. Independent units which do not have an organic 
disbursing office will effect an approved administrative discharge not later 
than 20 working days from the time of receipt of the discharge order. 

6. The release of a Reservist from active duty is effective at the expiration 
of authorized travel time. The discharge of a Reservist as the result of 
expiration of enlistment or fulfillment of service obligation will be 
effective on the date shown on the discharge certificate. 

7. Discharge certificates or other separation documents and final pay or a 
substantial portion of final pay will be prepared and delivered to the Marine 
on the date of discharge or release from active duty. 

a. Do not deliver discharge certificates before the date of discharge for 
Marines who do not desire to extend or reenlist. 

b. Marines desiring to extend or reenlist will be required to execute a 
reenlistment contract or extension of enlistment on or before the date their 
current enlistment contract expires; they will not be discharged early under 
this paragraph. The reenlistment contract or extension must be effective on 
the day after the date of discharge or expiration of enlistment. 

c. Consistent with the Marine's military service obligation, commanders 
are authorized to effect discharge (Regular or Reserve) , or to order release 
from active duty (Regular or Reserve) on the last working day preceding a 
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Saturday, Sunday, or holiday when the separation date falls on one of those 
days, provided the Marine concerned consents in writing per paragraph 1006.4e. 

d. Paragraph 1006.4 contains instructions for early discharge or release 
of Marines. 

1008. RETENTION BEYOND DATE DUE FOR SEPARATION 

1. A Marine may be retained for the Convenience of the Government beyond the 
established separation date in the following cases: 

a. Hospitalized, Undergoing Medical Treatment, or Not Physically 
Qualified for Release (see paragraph 1011) . A Marine on active duty who is 
hospitalized, undergoing medical treatment, or who is found not physically 
qualified for release will, with the Marine's written consent, be retained on 
active duty until disposition of the case is made by medical authorities 
except in the case of: 

(1) An officer subject to mandatory separation. In such cases, only 
the Secretary of the Navy, acting within specific limited guidelines may 
authorize deferral of a mandatory separation for medical reasons. 

(2) An enlisted Marine subject to selective early retirement or 
service limits. In such cases, only the CMC, acting within specific limited 
guidelines may authorize deferral of a mandatory separation for medical 
reasons. 

(3) Marines receiving either an unsuspended punitive or administrative 
separation upon a basis that may result in an under other than honorable 
conditions characterization of service. See Navy Medical Publication P-117, 
Manual of the Medical Department (MANMED), article 18-23. 

b. Disciplinary Status 

(1) Those personnel to whom jurisdiction has attached by commencement 
of action with a view to trial, as by apprehension, arrest, confinement, or 
filing of charges, before release from active duty, may be retained on active 
duty. Once jurisdiction has been so attached, it continues for purposes of 
trial, sentence, and punishment. Additionally, personnel may be retained if 
subject to the initiation of a preliminary inquiry, subject to information of 
a discreditory nature that may lead to a preliminary inquiry or the assumption 
of jurisdiction, to include, but not limited to, a restraining order against 
their person. 

(2) Entitlement to pay and allowances for personnel retained after 
expiration of term of service in a disciplinary status is prescribed in 
the Department of Defense Financial Management Regulations (DoDFMR) . 

(3) Personnel retained beyond EAS due to serving a sentence or 
awaiting appellate review of a court-martial may be discharged under the 
provision of, and upon compliance with the Manual of the Judge Advocate 
General of the Navy (JAGMAN) and/or SECNAVINSTs in the 5815 series. Confinees 
who have completed the appellate review process and have had the opportunity 
to submit one clemency request to the Naval Clemency and Parole Board may be 
discharged while in confinement. Discharged Marines will be provided their 
discharge certificate and DD Form 214 at the time of their release from 
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confinement at expiration of their sentence, or upon their parole or transfer 
to a Federal institution. 

2. Marines shall not be retained beyond their separati~n date in the 
following instances: 

a. Witness. Marines will not be retained on active duty to be a witness 
before a court-martial or an investigative body. In appropriate cases, 
depositions should be obtained, taking into account the limitations upon their 
use in court-martial proceedings, or resort to the use of subpoenas of 
witnesses no longer subject to military orders. 

b. Administrative Discharge. 
separation processing will not be 
their release date. 

Marines undergoing administrative 
involuntarily retained on active duty past 

c. Indebtedness to the Government. Indebtedness to the Government will 
not bar release from active duty. However, every effort should be made to 
recoup all indebtedness to the Government before separation. 

d. Marines awaiting disposition of criminal proceedings by a foreign 
jurisdiction are afforded statutory and regulatory protection and benefits 
attendant to their status as a member of the Armed Forces. The policy of the 
Marine Corps is to ensure both that the member is afforded the fullest 
possible protection and that the Marine Corps meets its international 
obligations. In implementing this policy, the following procedures will be 
applied in all cases where foreign criminal jurisdiction is being, or may be, 
exercised over a member of the naval service by action such as apprehension, 
arrest, investigation, or filing of charges that may result in trial and where 
the foreign criminal proceedings are not likely to be completed before the 
date of the member's release from service because of the expiration of the 
Marine's term of service. 

(1) At least 1 month before EAS, a Marine will be offered the 
opportunity to extend his/her enlistment voluntarily for the duration of legal 
proceedings and any subsequent punishment. Inform Marines of the protection 
and benefits they will receive as members of the Marine Corps during the 
foreign criminal proceedings; e.g., counsel may be provided at Marine Corps 
expense, court costs (but not fines) paid, and an interpreter made available. 
In most countries, the member will remain in the U.S., vice foreign custody at 
least during the trial proceedings. Also inform Marines that they will remain 
subject to the UCMJ and may be subject to processing for administrative 
discharge. In some situations, advice of Article 27b, UCMJ, counsel will be 
provided when exposure to military criminal charges is possible. Advise the 
member that an election not to extend voluntarily his/her enlistment _shall 
result in the following' 

(a) Foreign authorities will be advised of the impending EAS and 
the inability of the Marine Corps to guarantee the member's presence after 
discharge. 

(b) Foreign authorities will be offered custody of the member at a 
mutually agreed upon time immediately before EAS. If the foreign 
authorities desire custody, the member will be transferred to the foreign 
authorities at the agreed upon time. 

(c) Assuming custody is accepted by foreign authorities, the 
member will be discharged from the naval service as soon as practicable, 
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terminating any special considerations that the member would be entitled to if 
they were still a member of the Armed Forces. After such transfer of custody, 
the member's commanding officer will, at EAS, discharge the member and so 
notify the Navy JAG, the CMC (MMSR), and the U.S. Embassy or Consul. 

(2) If the member elects to voluntarily extend his/her enlistment, 
such requests will be approved, and an appropriate page 11 entry will be made 
in the member's service record and acknowledged by the member. 

(3) Should the foreign authorities, upon being notified of the 
member's impending EAS and the inability of the Marine Corps to maintain 
custody after discharge, state that the member need not be present within the 
jurisdiction and is not required nor desired to be available for any further 
criminal proceedings, the member should be returned to the CONUS for 
separation or discharge. In such cases, foreign authorities have in effect 
released the Marine Corps from any obligation to keep the member within the 
foreign jurisdiction or to make the member available for foreign authorities. 
The release should be in writing, if possible; if not, a memorandum for the 
record should be made to document the agreement. 

(4) The foregoing policy does not apply to a member who is in the 
custody/confinement of foreign authorities before the approach of EAS. In 
such situations the provisions of SECNAVINST 5820.4G, Status of Forces 
Policies, Procedures, and Information, would continue to apply and, except 
under extraordinary circumstances and only with approval of the Secretary of 
the Navy, the member would not be discharged while in custody/confinement of 
foreign authorities. 

1009. TRAVEL UPON SEPARATION 

1. Detailed instructions relating to the travel of Marines upon separation 
from the service or release from active duty are contained in the JFTR and 
MCO P4650.37C (MCTIM) Certificates in lieu of orders are not authorized (see 
ALMAR 342/97). 

2. When separated from active duty, Marines will be furnished the necessary 
forms and instructions, as follows, to enable them to file timely claims for 
personal/family member travel, upon completion of the travel: 

a. Furnish the Marine a DD Form 1351-2, Travel Voucher or Subvoucher; 

b. Furnish an envelope and provide instruction for the submission of 
claims after completion of travel; 

c. Inform the Marine of the time limitations for completion of travel as 
provided in the JFTR; 

d. Furnish a DD Form 1351-2C, Voucher or Claim for Dependent Travel and 
Dislocation or Trailer Allowance, if entitled to family member transportation; 

f. If entitled to travel and travel allowances to their home of selection 
from the last duty station, the JFTR requires that the member be: 

(1) Informed of the time limitations covering completion of travel; 
and 
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(2) Informed that once a home is selected and travel allowances are 
received for travel to such home, such selection is irrevocable. 

g. If returned from an OCONUS permanent duty station for separation in 
CONUS at an activity elected under paragraph 1006.5, inform the member of 
entitlement to travel allowances as specified in the JFTR, paragraph U5l30-A3. 

3. Counsel the Marine that all final travel claims must be submitted as 
follows: 

a. Travel Completed Within 60 Days. Forward to the appropriate travel 
office at the last duty station. 

b. Travel - All Other. Forward claims to: 

DFAS-KC 
Separation Division (Code PMCMS) 
1500 East 95th Street 
Kansas City, MO 64197-0001 

Make telephonic inquiries to 1-816-926-7976. 

c. At a minimum, two copies of the original orders, completed DD Form 
1351-2, and DD Form 1351-2C (if appropriate), are required to settle the final 
travel claim. 

d. To obtain an extension on filing a final travel claim and movement of 
household goods, forward a written request with appropriate justification, per 
current directives, to: 

Commandant of the Marine Corps (LFT-4) 
Headquarters, U.S. Marine Corps 
#2 Navy Annex 
Washington, DC 20380-1775 

1010. ACCRUED LEAVE 

1. Leave in conjunction with separation may be authorized under the 
provisions of MCO P1050.3H, Regulations for Leave, Liberty and Administrative 
Absence. The provisions which apply to the granting of annual leave apply 
equally to leave in conjunction with separation. Consequently, the commander 
authorized to grant leave is not bound to grant leave to a Marine who is 
separating, retiring, or transferring to the FMCR. 

2. Terminal Leave. Terminal leave is accrued leave granted to both first
term and career Marines to ease the transition back to civilian life, but 
granted at the discretion of the commanding officer. Terminal leave is not an 
entitlement, it is a privilege. Terminal leave is not granted until all 
separation administrative and medical requirements are complete. Terminal 
leave runs continuously from the first day of leave until the date of EAS or 
transfer to the Retired List/FMCR. The following policies apply in granting 
or requesting leave in conjunction with separation. 

a. Leave is granted by the commander authorized to grant leave. 
Commanders will play an active role in ensuring that their Marines take 
adequate leave as a respite from the strenuous duties of military life 
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and specifically warn Marines not to accrue large leave balances for the 
purpose of selling back leave upon separation. 

1010 

b. MCO P1050.3H allows the commander to approve up to 90 days terminal 
leave at a CONUS command and up to 60 days if at an OCONUS command. A greater 
period of terminal leave may be authorized by the CMC (MMEA/MMOA) on a case
by-case basis. 

c. No replacement will be provided for a Marine in a separation leave 
status. 

d. If leave is desired in conjunction with a request for separation, the 
appropriate separation request should be submitted at least 120 days plus the 
amount of desired leave (to include PTAD) before the effective date of 
separation. When the request is submitted via unit diary, enter the planned 
detachment date (PDD) as part of the unit diary request for separation. 
Departure on terminal leave will not be authorized until the request has been 
approved by the CMC and all required administrative and medical actions 
incident to separation have been completed; e.g., completion of separation 
physical, transition classes, etc. Marines will be·advised that should they 
subsequently incur a previously undiagnosed illness or injury, they may be 
directed to return to duty at their last permanent duty station for medical 
treatment and further processing. 

e. Do not approve leave in excess of the number of days which the member 
can accrue before the end of current contract (ECC) . Leave taken beyond that 
which can be earned is excess leave and results in nonentitlement to pay and 
allowances. Marines anticipating terminal leave in conjunction with 
separation must inform the CMC (MMSR) of the date and duration of the desired 
leave upon submission of the request. (For separating Reserve officers [not 
retirement eligible] provide this information to the CMC [MMOA-3]. This 
ensures that the Marine is in receipt of orders before detachment) . This is 
particularly critical when the Marine is OCONUS. The Marine will be 
transferred by service record to the CONUS command responsible for separation. 

f. Dual pay is authorized per 5 u.s.c. 5534 during separation leave for a 
Marine who has accepted employment with the Federal Government or the District 
of Columbia. 

g. Marines returning from OCONUS may be authorized leave in conjunction 
with separation from active duty upon return to the CONUS. In these cases, 
the commanding officer at the separation location may authorize leave, not to 
exceed 60 days upon completion of all checkout processing. 

(1) Marines desiring to take terminal leave, will report to a 
separation center as close to, but not less than, 10 working days, plus the 
number of days for leave (not to exceed 60 days) and PTAD, before the 
separation date. 

(2) Marines who have no accrued leave or are selling back leave, will 
check into a separation center as close to, but not less than 10 working days, 
plus PTAD, before the separation date. 

(3) Marines will not be assigned temporary additional duty (TAD) while 
awaiting outprocessing at a separation center. 

h. Terminal leave may be taken in conjunction with PTAD per MCO Pl050.3H. 
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3. Accrued leave creditable upon separation may be liquidated by lump sum 
readjustment/payment subject to the provisions of DoDFMR. Marines separating, 
particularly those who have received prior-leave settlement, should determine 
the extent of their eligibility, if any, as a preliminary step to requesting 
terminal leave and a separation date. 

1011. MEDICAL QUALIFICATION FOR SEPARATION AND PHYSICAL EXAMINATIONS 

1. MANMED article 15-29 requires that a Marine being separated from active 
duty (i.e., statutory or voluntary retirement/transfer FMCR, discharge, 
expiration of enlistment, etc.) receive a thorough physical examination. A 
Marine evaluated by a medical evaluation board (MEB) incident to separation 
need not undergo further physical examination at the time of separation. A 
Marine must schedule a physical examination no more than 12, and not less than 
6 months before the effective date of separation to allow time for necessary 
medical treatment or disability processing. It may take 6 to 8 months from 
the initial physical examination until final action for disability processing 
by the Secretary of the Navy. Exceptional cases may require longer periods of 
evaluation. Per the MANMED (and chapter 8 of this Manual) examinations are 
not required for Marines being discharged or retired upon the approved report 
of an MEB or the Secretary of the Navy Physical Evaluation Board (PEB) . While 
every reasonable attempt will be made to provide a separating Marine with a 
final separation physical, it is recognized that there will be rare situations 
when it will be difficult or impossible to provide the physical. 

a. The physical examination of Marines convicted by (and in the hands of) 
domestic civil authorities may be conducted and reported by any of the 
following: a medical officer of the Armed Forces or other Federal Government 
agency; credentialed civilian contract physicians; penal institution 
physician; or, in the absence of the foregoing, a certificate signed by the 
official in charge of the penitentiary reflecting an opinion about the present 
state of health of the Marine to be discharged. 

b. When a Marine is otherwise beyond the control of the Marine Corps, 
(e.g., in the hands of foreign authorities) the separating command will 
contact the holding authority and request a physical be conducted. The 
request for physical examination must be in writing and sent via certified 
mail, if available .. If, after a reasonable amount of time (approximately 45 
days) has elapsed, there is no response or a negative answer is received, the 
separating command will make a Page 11 entry in the Marine's service record 
book explaining the situation and why it was impossible to provide the 
physical. Page 11 will be similarly annotated for Marines separated under the 
conditions set forth in paragraph 6312. All documents and actions taken will 
be included in the service record book. 

2. Deferral or Modification of Separation Date. Immediately notify the CMC 
(MMSR), via naval message if medical processing requires deferral of an 
approved separation date. Include pertinent details. The Marine Corps Total 
Force System (MCTFS) will not allow commands to modify a CMC approved 
separation date. Once a CMC approved separation date passes a Marine is 
dropped from the rolls without HQMC intervention. 

a. Statutory/Mandatory Separation. Statutory/mandatory separation (i.e., 
twice failed of selection, service limits, age limits, selection for 
early retirement) may only be deferred by the Secretary of the Navy for a 
commissioned officer and the CMC for enlisted Marines for the following: 
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(l) The Marine is hospitalized; 

(2) An MEB has been accepted by the President, PEB for disability 
evaluation processing; and 

lOll 

(3) A request for deferral of a statutory officer separation must be 
approved by the Secretary of the Navy before the effective date; otherwise the 
separation shall, by law, remain in effect. For enlisted Marines, the CMC 
must approve the deferral before the effective date, or the separation shall 
remain in effect. 

b. Voluntary Separation. Only the CMC (MMSR) and the Secretary of the 
Navy may defer or change a CMC approved separation date for medical treatment. 

(l) If the Marine is subsequently found qualified and the initial 
separation date has not passed: 

(a) Notify the CMC (MMSR); and 

(b) Effect the separation as scheduled. 

(2) If the Marine is not fit to separate on the scheduled date, 
request disposition instructions from the CMC (MMSR). 

(3) If the Marine is subsequently found qualified and the initial 
separation date has passed or the Marine is beyond EAS, the commanding officer 
shall' 

(a) Officers. Request a new separation date (normally the first 
day of the month after being found physically qualified) . 

(b) Enlisted 

1 Ensure the Marine is on a valid enlistment/extension; and 

2 Immediately notify the CMC (MMSR) concerning both fitness 
for duty and the-nature of the contract in effect. Marines in this category 
will normally be transferred to the FMCR on the last day of the month found 
physically qualified, or on the first day of the following month if retiring. 

c. When a separation is held in abeyance pending disability evaluation, 
the command should employ the Marine to the fullest extent possible, as 
constrained by the injury or illness. 

3. Separation will not be effected when any of the following actions are 
being taken or contemplated (for further instructions see chapter 8 of this 
Manual), 

a. PEB Processing. Such processing is not considered completed until the 
Secretary of the Navy has taken final action on the board proceedings and the 
CMC has promulgated such action; 

b. MEB action; or 

c. Necessary, critical (non-routine) medical or dental treatment. 

4. MANMED article 18-23 provides for separation without the benefit of the 
Disability Evaluation System when separation proceedings may result in a 
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characterization of service of under other than honorable conditions. 
Regulations further provide that service members will not be afforded an MEB 
action (unless directed by higher authority) when pending administrative 
separation based upon misconduct or a punitive discharge. See paragraph 8508 
in this Manual. 

5. If a Marine is found unfit by the PEB, notify the CMC (MMSR-2) for 
retirements and the CMC (MMSR-3) for resignations. Disability retirement 
orders will be issued by the CMC (MMSR-4) per chapter 8 of this Manual. 

6. Orders are not required for physical examinations except when travel is 
required. Request TAD orders from the appropriate command per the JFTR. 
Travel costs are chargeable to the command issuing the orders. 

7. An enlisted Marine on active duty whose term of enlistment expires while 
suffering from disease or injury incident to service and not due to their own 
misconduct, and who needs medical care or hospitalization, may be retained on 
active duty, with the Marine's consent, until recovered to the extent that the 
Marine is able to meet the physical requirements for reenlistment or until it 
is determined that recovery to that extent is impossible. See paragraph 8001 
of this Manual. 

9. HIV Testing. HIV screening is required at least 90 days before separating 
Marines from active duty. Results must be recorded on the SF 88 before 
separation. HIV test results are included in the separating Marine's medical 
record. If the HIV test results are not available at the time of separation, 
the Marine will be informed by the Military Treatment Facility (MTF) that 
his/her medical and dental records will be closed in absentia. 

a. Once HIV results are received: 

(1) If the test is negative, the completed copies of the SF 88 and 
SF 93 will be sent to the Marine via certified mail. 

(2) If the test is positive, every reasonable effort will be made by 
the MTF to inform the Marine in person and to hand deliver both the SF 88 and 
SF 93. Alternatively, the Marine will be informed via certified mail. The 
Marine will be advised to contact the OVA to initiate a determination of 
medical benefits and eligibility. The Marine will also be advised that 
punitive separations and other than honorable discharges may disqualify 
him/her for veteran's benefits. 

b. Current mailing address and phone number of the separating Marine and 
next of kin will be provided to the command and MTF. If the Marine has been 
placed on the Temporary Disability Retirement List (TDRL), the Marine will be 
advised in writing that a current mailing address and phone number must be 
provided to the PEB. Failure to provide an address could result either in the 
member's administrative removal from the TDRL or finalization of the case upon 
receipt of no response after attempted delivery to last known address by 
certified mail, return receipt requested. 

c. The MTF will notify the separating command and the CMC (MMSB-16) via 
naval message that the Marine is fit/unfit for separation. Do not separate 
unfit Marines. Records will be held by the MTF pending HIV test results (or 
other medical data) . An estimated forwarding date for the records will be 
provided in the message. Once the results are received, the MTF will forward 
the health records to the separating command in a sealed envelope with a cover 
letter listing the separating Marine's full name, SSN, date, and method the 
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Marine was notified of HIV test results. When the Marine cannot be informed 
in person and certified mail is returned, documents will be duly annotated. 
The records will then be closed and forwarded (as above) with an accompanying 
cover letter to include a statement that the Marine could not be notified. 

d. Marines will not be held on active duty awaiting HIV test results. 

10. The CMC will direct that an MEB be dictated and forwarded to either the 
CMC (MMSR-4) or to the PEB when a Marine with an approved voluntary separation 
will not complete treatment of a medical condition within 30 days after the 
approved separation date. 

11. Marines held beyond their approved separation date due to medical 
treatment or evaluation will be separated when they are found qualified. 

1012. RETIREMENT CEREMONY 

1. An appropriate retirement ceremony is to be held within the capabilities 
of the command for Marines retiring (includes transfer to the FMCR, TDRL, and 
PDRL), unless the Marine desires otherwise. 

2. The commander 
with the Marine. 
will be honored. 

will personally interview and discuss plans for the ceremony 
Should the Marine desire no ceremony, the Marine's wishes 

3. While command resources vary, each command will ensure the preference of 
the Marine is fulfilled to the extent feasible. 

4. Commanding officers should take appropriate steps to duly recognize the 
spouse of a retiring Marine (e.g., by the presentation of a spouse's letter of 
appreciation.) 

5. Refer to chapter 14 of NAVMC 2691, Marine Corps Drill and Ceremony Manual, 
for information on retirement parades. 

6. A retirement certificate, letters, and USMC lapel pin are provided by the 
CMC (MMSR) for presentation upon retirement. 

7. The Defense Authorization Act of 1999 directed that commanders present a 
United States Flag to active duty members upon their transfer to the Fleet 
Marine Corps/Navy Reserve or retired list on or after 1 October 1998. The 
Defense Authorization Act of 2000 directed that commanders present a United 
States Flag to reserve members upon their transfer to the retired list 
awaiting pay on or after 1 October 1999. Commanders are directed to use local 
operating funds to procure flags (NSN 8345-00-656-1435 or 8345-00-656-3234) . 
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CHAPTER 1 

GENERAL INSTRUCTIONS ON SEPARATIONS 

SECTION 1: ADMINISTRATIVE MATTERS RELATIVE TO SEPARATION 

1101. ADMINISTRATIVE PROCEDURES AND REQUIREMENTS 

1. General. This section covers administrative procedures and requirements 
for separating Marines. See MCO Pl754.5 regarding separation transition. 

a. Separation Counseling. The transition process from active duty to 
civilian life is a complex undertaking. There are three mandatory transition 
assistance events that a separating/retiring Marine will complete before 
separation: (1) completion of the pre-separation checklist (DD Form 2648), 
(2) attend a pre-separation counseling brief (SEPS), and (3) attend the three
day transition assistance program (TAP) seminar. The installation Transition 
Assistance Management Program (TAMP) sponsors SEPS/TAP classes. 

b. Pre-separation Counseling. 

(1) Under 10 u.s.c. 1142, pre-separation counseling (appendix C) is 
required to occur no later than 90 days before separation. It is strongly 
recommended that a Marine set up his/her pre-separation counseling appointment 
at least 180 days before separation. See appendix C or Form Flow DD Form 2648 
for the pre-separation checklist. 

(2) The completed DD Form 2648, signed by the separation/retiring 
Marine shall be forwarded to MMSB-20 for inclusion in the Marine's OMPF. 

c. Pre-separation Counseling Brief 

(1) All separating Marines must attend a pre-separation counseling 
brief. This brief provides specific, detailed information on the following 10 
items that are listed in the pre-separation counseling checklist: education 
assistance/Montgomery GI Bill, reserve affiliation, job search, spouse job 
search, relocation and transition assistance, medical and dental coverage, 
career change, financial planning, vocational rehabilitation, and creation of 
an individual transition plan (ITP). 

{2) The unit transition counselor shall direct the separating Marine 
to Marine Corps Community Services for the mandatory brief. If a Marine is 
stationed at another service's installation or is on independent duty, he or 
she shall attend the TAP/SEPS brief at the nearest transition assistance 
office. Marines will attend the brief no later than 90 days before EAS, 
regardless whether a request for reenlistment or extension is pending. Unit 
commanders of Marines scheduled to deploy during this period are encouraged to 
have Marines scheduled for briefs before deployment. Camp Lejeune and Camp 
Pendleton have established TAMP Afloat programs designed to deliver the TAP 
workshops to Marines deployed with Marine Expeditionary Units. 

d. Transition Assistance Program (TAP) Seminar 

(1) All separating Marines must attend a TAP workshop. TAP workshops 
and other employment related workshops provide information on the following 
topics: labor market information, civilian workplace requirements, employment 
opportunities, resume preparation, self-assessment and job analysis 
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techniques, interviewing skills and federal, state, and local programs that 
may be of assistance to service members after separation. 

(2) Marines separating/retiring with a medical discharge are required 
to attend the disability transition assistance program (DTAP). Length of DTAP 
varies; however, it usually ranges from 2-4 hours of instruction. Marines 
must still attend the regular TAP workshop in conjunction with DTAP. 

(3) Retiring Marines shall attend the retirement transition assistance 
seminar. The retirement seminars teach all of the same information as a 
regular seminar; however, a greater emphasis is placed on various topics that 
have a larger impact on retirees than those Marines who have completed just 
one or two enlistments. These areas include, but are not limited to, 
financial planning, self assessment, medical briefings, and second career/job 
search assessment. 

2. Separating Documents 

a. DD Form 214. Upon release from active duty all Marines, except as 
specified in paragraph 1202.3, will be issued a Certificate of Release or 
Discharge from Active Duty (DD Form 214) prepared per section 2 of this 
chapter and appendix B. 

b. Discharge Certificates (DD Form 256 and 257). Discharge certificates 
will not be issued unless the Marine is being discharged or reenlisted after 
completion of the eight-year service obligation or through involuntary 
administrative separation proceedings. 

(1) CUstody 

(a) Discharge certificates shall be kept in the custody of the 
commander or a designated representative responsible for their safekeeping, 
accountability, and proper issue. 

(b) When an organization is disbanded, unused discharge 
certificates shall be forwarded by registered mail to the Navy Cognizance I 
Supply System under instructions contained in the Introduction to NAVSUP Pub 
2002. 

(2) Preparation 

(a) Discharge certificates will be prepared by the organization 
having custody of the service record. 

(b) The character of discharge is determined per paragraph 1004. 

(c) Regular and Reserve Marines separated under honorable or 
general (under honorable conditions) will receive the appropriate discharge 
certificate. Regular Marines separated under other than honorable, bad 
conduct, and dishonorable conditions will not be issued a discharge 
certificate. Reserve Marines separated under other than honorable, bad 
conduct, or dishonorable conditions will be issued a copy of the letter in 
figure 1-1. Place a copy of the letter on the document side of the service 
record before forwarding per MCO P1070.12K, IRAM. 
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(3) Completion of the Discharge Certificate 

{a) Name. Grade, full name in capital letters (beginning with the 
first name), followed by the social security number (SSN). In the case of 
Reservists, no additional statement will be placed on the discharge 
certificate. The requirement for listing the middle name is waived for the 
Commanding General, Marine Corps Reserve Support Command (MCRSC), a middle 
initial, if applicable, must be included. Do not indicate component (USMC or 
USMCR). 

(b) Date. As shown in the following example, on the "lOth" day 
of "June 2001". 

(c) Signature. The normal signature of the officer who signs will 
be made on the top line. The bottom line will be completed as shown in the 
following example: "J. P. JONES, MAJOR, USMC. 11 

(4) Delivery 

(a) Every effort should be made to deliver honorable and general 
(under honorable conditions) discharge certificates in person by an officer, 
preferably the commanding officer. Delivery should be accompanied by an 
expression of good wishes. 

(b) In those instances where personal delivery cannot be made, the 
following action will be taken: 

(!) The commanding officer will mail the discharge certificate 
to the person concerned using first class mail with the return address: 

Commanding General, Marine Corps Reserve Support Command 
15303 Andrews Road 
Kansas City, MO 64147-1207 

(~) Marines at Home Awaiting Results of a Physical Evaluation 
Board. Commanders will mail the discharge certificate to the Marine concerned 
using first class mail. Returned undelivered certificates will be forwarded 
to the Commanding General, Marine Corps Reserve Support Command as specified 
in the preceeding paragraph. 

(c) The discharge certificate will not be delivered to the Marine 
until a Security Termination Statement (OPNAV 5511-14) is completed, if such 
statement is required. 

(5) Replacement of Lost or Destroyed Discharge Certificate 

(a) Enlisted Marines. upon request, a replacement discharge 
certificate will be issued by the CMC (MMSB-10) 

Commandant of the Marine Corps (MMSB-10) 
Headquarters, U.S. Marine Corps 
2008 Elliot Road 
Quantico, VA 22134 

(b) Officers. Upon request, a replacement discharge certificate 
will be issued by the CMC (MMSR-3). 
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c. In addition to the discharge certificate and DD Form 214, Marines 
receiving an honorable or general (under honorable conditions) character of 
service, who are not reenlisting, will be presented the following items at 
separation: 

(1) Honorable Discharge Lapel Pin (only worn with civilian attire) . 

(a) Members of the Marine Corps Reserve who have served on 
continuous active duty for 30 days or more should be presented a lapel pin 
upon discharge, provided the character of service is at least general (under 
honorable conditions) and the Marine is not reenlisting. 

(b) A supply of pins should be maintained locally and obtained 
through normal supply channels under Federal Stock Number 8455-00-543-7096. 

(2) Benefits Pamphlet. Each Marine separated honorably will be given 
a copy of ~Federal Benefits for Veterans and Dependents,u (last version 1999). 

(3) Certificate of Appreciation. In recognition of their true and 
faithful service, as determined by their commanding officer, Marines honorably 
separated at the end of their active service requirement and being transferred 
to the Inactive Ready Reserve, will be presented a Certificate of 
Appreciation. An appropriate ceremony will be held within the capabilities of 
the command, unless the Marine desires otherwise. Certificates are available 
through the supply system (NAVMC 11352), NSN 0109-LF-983-1400 (see appendix 
N) . 

3. Servicemen's Group Life Insurance (SGLI) 

a. Marines on active duty entitled to full-time SGLI coverage can convert 
to Veteran's Group Life Insurance (VGLI) by submitting the premium within 120 
days following the date of separation from service. 

b. The Marine normally receives an application and notification of 
terminating SGLI coverage from the DVA following separation. If an 
application is not received, request information by contacting the local DVA 
office or writing to: 

Office of Servicemen's Group Life Insurance 
P.O. Box 6249 
Carol Stream, IL 60197-6249 

Or, call 1-800-419-1473. 

4. Additional Counseling/Advice Before Separation. 
Marine will be afforded pre separation counseling. 

Before separation each 
See appendix C. 

a. Career Advisory Interviews. Before discharge each Marine will be 
interviewed by a career planner and advised of: 

(1) The benefits of continued service in the Marine Corps, if the 
Marine is considered eligible. 

(2) The benefits of affiliation with the Marine Corps Reserve, if the 
Marine does not desire to reenlist. 
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(3) Procedures for applying to the nearest recruiting station, should 
reenlistment become an option at a later date. Recruiters have the latest 
information on prior service opportunities. Recruiters may refer individual 
cases to the CG, MCRC (MRRE) per MCO 1130.58D, Reenlistment of Prior Service 
Marines. 

(4) Ensure completion of any Marine Corps Exit and Retention survey if 
one is currently being conducted. 

b. Address of Commanding General, Marine Corps Reserve Support Command. 
Each Marine discharged and not reenlisted in the Regular Marine Corps will be 
informed that questions relating to Marine Corps Reserve service may be 
obtained from the address below. See MCO 1001.39, Separation Counseling on 
Marine Corps Reserve Participation. 

Commanding General, Marine Corps Reserve support Command 
15303 Andrews Road 
Kansas City, MO 64147-1207 

Or, call 1-800-255-5082. 

c. Marines Not Recommended or Recommended But Not Eligible for 
Reenlistment. 

(1) Marines not recommended, or recommended but not eligible, for 
reenlistment per MCO Pl040.31H, Career Planning and Development Guide, will be 
counseled by their commanding officer. Record the following entry on page 11 
of the service record when an RE-4 or RE-3 reenlistment code is assigned. 

11 I have been informed by my CO that I am (not recommended or recommended 
but not eligible) for reenlistment because (state reason) and will be/has 
been assigned a reenlistment code of (RE-4 or RE-3) . 

(Signature of Marine) (Date) (Signature of Commanding Officer)" 

NOTE: Also use this entry when the CMC assigns a reenlistment code of RE-lB; 
the specific reason will be provided. 

d. Warning to Marines Not Eligible for Reenlistment. Every Marine 
discharged who is not eligible for reenlistment will be informed that 
concealment of prior service and subsequent fraudulent enlistment in any 
branch of the Armed Forces is punishable under the UCMJ. 

e. DVA Dental Treatment Eligibility. Public Law 97-35, the Omnibus 
Budget Reconciliation Act of 1982, limits the eligibility for outpatient 
dental treatment of service members being discharged or released from active 
duty to that provided by the DVA. The law further requires that a written 
explanation of the new eligibility criteria be provided to service members 
discharged or released from active duty. This paragraph, 1101.4e suffices for 
that written explanation. 

(1) The veteran must have served not less than 180 days of active duty 
to be eligible for dental treatment provided by DVA. 

(2) Application for DVA dental treatment must be made within 90 days 
of discharge or release from active duty. 
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(3) The veteran will not be eligible for dental treatment if the DD 
Form 214 contains a statement that the veteran was provided a complete dental 
examination and all appropriate dental services and treatment were completed 
within 90 days before separation from active duty. 

(4) Service members who have completed at least 180 days of service at 
the time of separation must be provided a written explanation of eligibility 
requirements. This document will be signed by the member acknowledging 
receipt and a copy filed on the document side of the service record. If the 
member refuses to sign the statement, the commanding officer should so note 
that fact on the statement and file it in the service record. Additionally, 
on block 18 (Remarks Section) of the DD Form 214, indicate that the member was 
counselled, but refused to sign an acknowledgement. 

"I (Marine's Name), have been counseled concerning the DVA dental 
treatment eligibility requirements. I understand that application for DVA 
dental outpatient treatment must be made within 90 days of separation from 
active duty. I further understand that if a complete dental examination and 
all appropriate dental services and treatment were completed within 90 days of 
separation from active duty, I will not be eligible for DVA dental outpatient 
treatment. 

Marine's Signature Date" 

(5) The statement pertaining to a member's dental examination and 
treatment within 90 days before separation from active duty will be made in 
block 18 of the DD Form 214 as prescribed in appendix B. 

f. BCNR/NDRB Advisory. Explain in writing (see appendix D) the purpose 
and authority of the Board for Correction of Naval Records (BCNR) and the 
Naval Discharge Review Board (NDRB) to all Marines during separation 
processing, except when the separation is due to an immediate reenlistment. 
Include an explanation that a discharge under other than honorable conditions, 
resulting from a period of continuous unauthorized absence of 180 days or 
more, is a conditional bar to benefits administered by the DVA notwithstanding 
any action by the NDRB. These requirements are a command responsibility and 
not a procedural requirement. Failure on the part of a member to receive and 
understand the explanation required by this paragraph does not create a bar to 
separation or characterization. 

g. Unemployment Compensation for Ex-Service Members (UCX Program). 
Marines who have completed their first term of service and are separated from 
active duty may be eligible for up to 13 weeks of unemployment compensation. 
Additionally, Marines who have served in excess of 179 days and are separated 
because of medical disqualification, pregnancy, parenthood, hardship, service
incurred disabilities, convenience of the government, or denied further 
service may also be eligible. Entitlement to benefits is based upon the 
circumstances of separation. Final determination on applications rests with 
the state. 

h. Selective Service Registration. Marines are automatically registered 
upon enlistment or comissioning. No action is required at separation. 

i. Montgomery G.I. Bill {MGIB) - Active Duty. Marines who entered active 
duty after 30 June 1985 and enrolled in the new MGIB while in the service may 
be eligible for benefits. Write any DVA office or the following regional 
office for further information: 
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Department of Veterans Affairs 
400 South 18th Street 
St. Louis, MO 63103 

j. Permanent Mailing Address (PMA). The PMA of the Marine after 
separation is an address where mail can be delivered to, picked up by, or 
forwarded to the Marine. It also serves for potential mobilization and is a 
prerequisite for initiation/receipt of retired pay. 

(1) Advise each Marine that failure to provide a valid PMA upon 
separation will result in IRS Forms W-2 and safekeeping bonds being returned 
to the Defense Finance and Accounting Service (DFAS) as undeliverable. To 
receive active duty W-2s contact: 

DFAS-KC (KU) 
1500 East 95th Street 
Kansas City, MO 64197-0001 

(2) To contact DFAS, Kansas City within 1 year of separation date to 
receive information relating to the last year of active-duty, write to: 

DFAS-KC (PMCMA) 
1500 East 95th Street 
Kansas City, MO 64197-0001 

Or, call (816) 926-7050; Internet address www.dfas.mil. Follow the links to the 
Marine Corps site. 

(3) Retired Marines failing to maintain a current PMA with the Defense 
Finance and Accounting Service, Cleveland, OH risk termination of retired pay. 
Send address changes to: 

DFAS-CL (Code PRRA) 
P.O. Box 99191 
Cleveland, OH 44199-1126 

Or call (BOO) 321-1080. Fax (BOO) 469-6559. Internet address www.dfas.mil. 
Follow the links to the Marine Corps site. Telephonic, self-service address 
changes are also possible through the employee/member self-service, personal 
identification number (EMSS-PIN) sytem at (800)-390-2348. 

5. Government Property, Uniforms, and Clothing 

a. Government Property. Recover before discharge all Government property 
held by or charged to a Marine. If a shortage exists, commanders will take 
appropriate action to determine responsibility per current instructions. 

b. Uniforms and Clothing 

(1) Specific guidelines and instructions apply for the uniform 
clothing of separating Marines and are contained in MCO Pl0120.28F, Individual 
Clothing Regulations (ICR). Marines separated with a remaining service 
obligation (IRR personnel) must be counseled to maintain their uniforms 
throughout their obligation. 
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(2) Individual uniform clothing, less worn underclothing, gloves, and 
footwear, will be recovered from individuals discharged from the Marine Corps 
for reasons of unsatisfactory performance, homosexual conduct, misconduct, 
good of the Service, security, or sentence of court-martial regardless of 
characterization (ICR, paragraph 1501) . Clothing to be recovered includes all 
uniform coats, raincoats, overcoats, liners, trousers, utility uniforms, caps 
and covers, all grade and service insignia, service stripes, and uniform 
buttons in the Marine's possession. Additionally, the following items will be 
recovered from women Marines: rain cap, cover, hood for raincoat, necktie, 
and scarves. 

(3) Civilian clothing, supplemented by certain articles of uniform 
clothing, may be issued, when necessary, when the reason for separation 
requires recovery of clothing. MCO Pl0120.28F (ICR) addresses funding and 
allowances. 

(4) Wearing of the Uniform After Separation. Wearing of the uniform 
requires maintaining the high standards of the Marine Corps Uniform 
Regulations (MCO P1020.34F) and meeting the provisions specified in paragraph 
11002 of those regulations regarding authorization and occasion of wear. 

(a) After Discharge. Marines whose character of discharge is 
honorable or general (under honorable conditions), except when discharge is 
for unsatisfactory performance, homosexual conduct, misconduct, good of the 
Service, or security may retain and wear their uniforms from the place of 
discharge to their home, within 3 months after the date of such discharge. 
The phrase "from the place of discharge to their home, within 3 months after 
the date of such discharge" refers to the period between the date of discharge 
and the date of arrival at their home and does not permit the wearing of the 
uniform after arrival home, even though the 3-month period has not expired. 
Marines who served honorably during a declared or undeclared war shall, when 
not on active service, be entitled, upon occasion of ceremony, to wear the 
uniform of the highest grade held during their war service. 

(b) FMCR and Retired Marines. These Marines are entitled to wear 
the prescribed uniform of the grade held on the retired list when wear of the 
uniform is appropriate under the provisions of MCO P1020.34F, paragraph 8003. 

6. Pay Accounts 

a. The disbursing officer maintaining the Marine's account will be 
provided with a properly executed NAVMC Form 11060, Separation/Enlistment 
Voucher, at least 10 working days before the date of separation from active 
duty. See MCO P7220.31, Automated Pay systems Manual and the MCTIM. 

b. All separating Marines must report to the disbursing officer not less 
than 5 working days before separation with a completed Separation Travel 
Allowances Election Certificate. At that time the Marine will receive an 
explanation of travel and travel allowance entitlements, receive claim 
submission instructions, and be provided the required forms for claim 
submission (see the MCTIM) . 

c. An enlisted Marine discharged under other than honorable, bad conduct, 
or dishonorable conditions and who would be otherwise without funds to meet 
immediate needs, upon discharge shall be paid a sum not to exceed $25 or such 
portion thereof as, together with other funds available to the Marine 
concerned, totaling $25. For detailed instructions refer to the DoDFMR. 
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7. Closing Out the Service Record 

a. Close out and forward the service record and health (medical and 
dental) record of each Marine separated per MCO P1070.12K (!RAM). DD Form 
2648 (Preseparation Counseling Checklist) and the retirement/FMCR request are 
to be forwarded to MMSB-20 when completed, vice waiting for record close out. 

(1) Service Records: Include a copy of the DD Form 214, and the orders 
transferring the Marine to the Retired List/FMCR for inclusion in the OMPF and 
forward to: 

Commandant of the Marine Corps (MMSB-20) 
Headquarters, U.S. Marine Corps 
2008 Elliot Road 
Quantico, VA 22134-5030 

(2) Health Records: Include a copy of the DD Form 214 and forward to: 

Department of Veterans Affairs 
Records Management Center 
P.O. Box 150950 
St. Louis, MO 63115-8950 

b. To avoid confusion and delay in the final pay settlement, no financial 
transfers or allotments will be made or authorized after a Marine's pay 
accounts have been closed immediately before separation. 

1102. AUTOMATION 

1. Background. During July 1994, the Marine Corps implemented the Defense 
Retiree and Annuitant Pay System (DRAS}. This is a DoD mandated consolidation 
of all retiree and annuitant pay accounts to a single DoD system. To support 
this initiative, extensive modifications to the Marine Corps Total Force 
System (MCTFS) were necessary. The outcome is a significant technological 
step forward in the processing of separations. Separation data is fed 
directly to the parent and command reporting units by using the unit diary 
system in MCTFS. 

2. Overview. DFAS-KC transfers data to DFAS-CL triggered by a command 
running a successful unit diary udrop" entry. CMC approvals are generated to 
the parent command and responsible order writing unit exclusively via the unit 
diary. See appendix E for detailed procedures. Naval messages are not issued 
granting authority to release Marines for routine separation. A diary 
advisory is generated to the command reporting unit code (CRUC) with the 
responsibility to issue orders and an information copy is provided to the 
reporting unit code (RUC). Reporting units must coordinate with the higher 
headquarters (CRUC) to ensure timely issuance of orders. Compliance with 
established directives will minimize or eliminate late payment of retired pay. 
Proper and timely drops are critical to the success of the process. 

3. Summary. A primary objective in the DRAS implementation and the MCTFS 
modifications was to decrease the administrative burden of field commands. 
Additionally, the modifications were developed to streamline processing and 
decentralize execution of separations once approved. See appendix E for 
further details. 
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1103. NOTIFICATION TO IMMIGRATION AND NATURALIZATION SERVICE. Provisions are 
made by law to revoke the citizenship of naturalized citizens discharged under 
other than honorable, bad conduct, or dishonorable conditions. The commanding 
officer shall immediately forward to the CMC (SJA) a report of such a case so 
t-hat the required certification may be prepared and transmitted to the 
Immigration and Naturalization Service (INS) and Department of Justice upon 
the Marine's discharge. This report will include the reason for discharge and 
the date. The report will also include any information in the Marine's 
service record with respect to naturalization. The INS is responsible for the 
institution of proceedings for the revocation of citizenship in these cases .. 

1104. SEPARATION OF ALIENS 

1. Commanders are authorized to discharge an alien upon completion of 
obligated active service or active Reserve service, upon the written request 
of the Marine concerned, provided the Marine indicates that immediately 
after discharge the member will establish permanent residence in their native 
country, or country other than the United States. 

2. Aliens who have fulfilled their active duty obligation and who signify 
their intent to establish permanent residency outside the United States may be 
retained in an obligatory status at their request. 

3. When Marines who are not citizens of the United States are to be separated 
within the United States or its territories or possessions, the nearest 
district office of the INS shall be notified of such pending separation and 
the prospective date. Submit such notification in sufficient time to permit 
the immigration authorities to take such action as they may deem appropriate 
before the date on which the Marine is to be separated. 

4. 8 U.S.C. 1439 requires expeditious naturalization of a permanent resident 
alien upon completion of 3 continuous years of active service in the Armed 
Forces of the United States, provided the alien: 

a. Has been lawfully admitted to the United States for permanent 
residence; 

b. Was separated from the military service under honorable conditions; 

c. Files a petition while still in the military service or within 6 
months after the termination of such service; and 

d. Can comply in all other respects with the provisions of 8 U.S.C. 1439, 
except that' 

(1) No period of residence or specified period of physical presence in 
the United States or in the State in which the petition for naturalization is 
filed is required; and 

{2) Residence within the jurisdiction of the court is not required. 

5. In order to not jeopardize their eligibility for naturalization, permanent 
resident aliens serving on an enlistment or tour of extended duty of 3 years 
or more will not be discharged solely for the Convenience of the Government 
under the provisions of any early release program until completion of 3 years .. 
of service. Further, the above provisions will be explained to any alien who 
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applies for discharge for hardship before completion of 3 years of service. 
The prescribed 3-year period may be satisfied by a combination of active duty 
and inactive duty in a Reserve status. Notwithstanding the foregoing, an 
alien desiring discharge for the preceeding reason (i.e., hardship or for the 
Convenience of the Government under the provisions of an early release 
program) must include the following statement in the request for discharge' 

"I understand that requesting discharge before completion of 3 full years 
of service may jeopardize my eligibility for expeditious naturalization under 
8 U.S.C. 1439. However, understanding the above, I request early discharge." 

6. The above policy should not be construed as giving aliens an entitlement 
to retention in service for at least 3 full years regardless of their military 
records. Adequate provisions are contained in this Manual for the separation 
of Marines whose performance of duty or conduct does not justify their 
continued retention in the Service. 

1105. DISCHARGE ADJUDGED BY SENTENCE OF COURT-MARTIAL 

1. The word "discharge" as used in this paragraph refers to punitive 
(dishonorable and bad conduct) discharges adjudged by sentence of a court
martial. 

2. It has been, and continues to be, Department of the Navy's (DoN) policy 
that convening and reviewing authorities should approve discharges only in 
those cases where a Marine's record and conduct show conclusively that he or 
she is not fit for retention, and where retention is clearly not in the 
Government's interest. 

3. The appropriateness of a punitive discharge as the sentence, or as part 
of the sentence, of a court-martial is discussed in the Manual for Courts 
Martial (MCM 2000), Rules for Court Martial. 

4. Personel retained beyond EAS serving a sentence or awaiting appellate 
review of a court-martial may be discharged, see paragraph 1008.1b(3). 

5. Except when the discharge has been suspended and not vacated, the transfer 
of Marines sentenced to discharge who are serving OCONUS will be governed by 
the following instructions: 

a. When an enlisted Marine sentenced to discharge is serving OCONUS, 
whether it is ashore or aboard ship, transfer will be made to the Marine Corps 
activity within the CONUS nearest the port of debarkation, for retention or 
redesignation of a place of temporary custody or confinement per current 
directives. Marines who are permanent residents of Alaska or Hawaii and 
serving in their respective state should not be returned to the CONUS. 

b. Unless appellate leave has been granted and the action required by 
MCO P1050.3H completed, a Marine sentenced to a punitive discharge will not be 
transferred to the CONUS until a review has been completed by the officer 
exercising general court-martial jurisdiction, the promulgating order issued, 
and service record entries made reflecting the action by the officer 
exercising general court-martial jurisdiction. 

c. Transfer Marines to the CONUS after appropriate entries have been made 
in the service record to show the action taken by the convening authority 
when, pursuant to the JAGMAN, the record of trial is submitted directly to the 
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Office of the Judge Advocate General of the Navy without review by an officer 
exercising general court-martial jurisdiction. 

d. When transfer to the CONUS is directed, forward a report to the Judge 
Advocate General of the Navy per the MCM 2000, with a copy to the CMC (SJA). 
Indicate the type of court-martial, sentence as approved at the time of 
transfer, the name of the activity to which the Marine is transferred, and the 
estimated report date to the new activity. Upon the Marine 1 s arrival at the 
new activity, the commander will immediately advise the Judge Advocate General 
of the Navy by naval message with a copy to the CMC (SJA) . When a different 
activity or disciplinary command is redesignated as the place of temporary 
custody or confinement, this will be set forth in the report and the date of 
transfer will be stated. 

e. No punitive discharge shall be effected OCONUS, except as directed by 
the Secretary of the Navy or the CMC. 

6. When an enlisted Marine serving at a station within the CONUS is sentenced 
to discharge and the discharge has not been suspended for a stated number of 
months to permit the Marine to continue in the service after satisfactorily 
serving during a probationary period, the Marine will be retained at the place 
of trial or transferred to another activity or disciplinary command, per 
regulations governing designation of places of confinement. When a Marine is 
transferred to another station or to a disciplinary command, forward a report 
of the transfer to the Judge Advocate General of the Navy, with a copy to the 
CMC (SJA). See the current version of the MCM 2000. 

7. When an enlisted Marine serving within the CONUS attached to a vessel or 
organization destined for a transfer to foreign duty has been sentenced to 
discharge, and the discharge has not been suspended for a stated number of 
months to permit the Marine to continue serving satisfactorily during a 
probationary period, the Marine shall be transferred to a disciplinary command 
if the established criteria for transfer to such a command is met; otherwise, 
transfer the Marine to the Marine Corps activity nearest to the port of 
departure before sailing. Report the transfer per paragraph 1105.6. 

8. Where the execution of a portion of a sentence which adjudged a discharge 
is suspended subject to a probationary period, the suspension may be vacated 
pursuant to the procedures in the MCM 2000. Commanders must give careful 
consideration to reports of offenses committed by Marines serving in such 
status and to undertake proceedings for the vacation of suspension of the 
sentence only where it is established by the record that such action is 
appropriate and in the best interest of the Marine Corps. 
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SECTION 2' 

1201. GENERAL 

CHAPTER 1 

GENERAL INSTRUCTIONS ON SEPARATIONS 

CERTIFICATE OF RELEASE OR DISCHARGE FROM ACTIVE 
DUTY (DD FORM 214); CERTIFICATE OF RELEASE OR 
DISCHARGE FROM ACTIVE DUTY WORKSHEET (DD FORM 214WS); 
AND, CORRECTION TO DD FORM 214, CERTIFICATE OF 
RELEASE OR DISCHARGE FROM ACTIVE DUTY (DD FORM 215) 

1. DD Form 214WS. This is a single sheet standard form to aid the separating 
activity in preparing the DD Form 214. Its use is not mandatory; if used, it 
may be retained for not more than 6 months at the discretion of the separating 
activity. 

2. DD Form 214. This is a multicopy standard form designed to provide' 

a. The Marine Corps and other organizations within the DoD with 
information relating to a Marine or former Marine for administrative purposes. 

b. The recipients with a record of their active service with the Marine 
Corps at the time of transfer, release or discharge, and changes in status or 
component while on active duty; and, 

c. Appropriate governmental agencies with official information required 
in administering Federal and State laws applicable to Marines who have been 
discharged, otherwise released from active duty, transferred to a Reserve 
component of the Marine Corps, or retired. 

3. DO Form 215. This is a multicopy standard form for use by: 

a. The separating activity to provide the separating Marine information 
not available when the DD Form 214 was prepared and delivered. The separating 
activity will furnish the separated Marine with a DD Form 215 for items not 
completed on the DD Form 214 at the time of separation. A DD Form 215 will be 
provided without a request from the separated Marine. See appendix B. 

b. The CMC, the Commanding General, Marine Corps Reserve Support Command 
(MCRSC), Kansas City, MO and the Marine Corps Liaison Officer, General 
Services Administration (GSA), National Personnel Records Center (NPRC), St. 
Louis, MO to correct a completed DD Form 214 after the Marine has received the 
DD Form 214 and departed from the separation point and/or the copies of the 
form have been distributed. See appendix B. 

4. DoD has authorized use of computer generated DD Forms 214 and 215 and HQMC 
has disseminated electronic copies to forms management officers throughout the 
Marine Corps with guidance for the use of these forms. 

1202. ISSUE, PREPARATION, AND DISTRIBUTION OF DD FORM 214 

1. The care in properly preparing this document cannot be over emphasized. 
This is the most important document of service a Marine possesses. DD For.m 
214 cannot be presented or mailed to the Marine until the actual date of 
separation. Marine Corps activities effecting separations will ensure that 
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every Marine, excluding those listed in paragraph 1202.3, separated from a 
period of active duty is issued a completed DD Form 214. See appendix B for 
detailed instructions on completion of DD Form 214 and 215. 

2. Prepare and physically deliver aDD Form 214 to Marines upon: 

a. Release from Active Service. ADD Form 214 will be issued to each 
Marine, except as provided for in paragraph 1202.3, upon separation from a 
period of active duty. This includes: 

(1) Separation from a period of actual (de facto) or apparent (de 
jure) service; 

(2) Release from a voided minority enlistment; and 

(3) Separation for physical disability. 

b. Release of Reservists from a Period of Active Duty Service. A DD Form 
214 will be issued in the following instances: 

(1) Separation from an initial or subsequent period of Reserve 
Incremental Initial Active Duty for Training (IADT); 

(2) Separation from a period of active duty or active duty for 
training (ADT) of 90 days or more; and 

(3) Separation from active duty while in the Active Reserve (AR) 
Program. 

c. Continuation of active duty when status or component changes for the 
following reasons: 

(1) Discharge from the Marine Corps for immediate enlistment into a 
Reserve component of the Armed Forces; 

(2) Termination of enlisted status to accept a permanent appointment 
to warrant or commissioned officer grade; 

(3) Termination of Reserve component status to integrate into a 
Regular component of the Armed Forces; 

(4) Termination of temporary appointment to accept a permanent warrant 
or commissioned status in the Marine Corps or Marine Corps Reserve; and 

{5) Termination of an officer appointment in the Marine Corps to 
accept appointment in another branch of the Armed Forces. 

d. The DD Form 214, once issued, will not be reissued except: 

(1) When directed by appropriate appellate authority, executive 
order, or by direction of the Secretary of the Navy; 

(2) When it is determined by the CMC that the original DD Form 214 
cannot be properly corrected by issuing a DD Form 215 or when the correction 
would require issuing more than two DD Forms 215; or 

(3) When two DD Forms 215 have been issued and additional correction 
is required. 
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e. When circumstances require the issue or reissue of the DD Form 214, 
an appropriate entry stating the fact and the date of such action will be 
recorded in item 18, Remarks, unless specifically denied by the authority 
referenced in subparagraph 1202.2d(1). 

3. DD Form 214 will not be issued too 

a. Marines discharged for the purpose of immediate reenlistment in the 
Marine Corps and remaining on active duty,· 

b. Marines found physically disqualified upon reporting for active duty 
and who do not enter actively upon duties per orders; 

c. Marines whose active duty, active duty for training, or AR duty is 
terminated by death; 

d. Marines released from a period of less than 90 days active duty for 
training, except as specified in subparagraph 1202.2b; 

e. Enlisted Marines receiving temporary appointment to warrant or 
commissioned officer grade; 

f. Marines who have temporary officer status terminated and remain on 
active duty as an enlisted Marine; 

g. Personnel removed from the TDRL; or 

h. Enlisted Reservists released from a period of active duty of less than 
90 days or discharged from the Reserve component. Although not issued a DD 
Form 214, such Reservists will be assigned a reenlistment code from appendix I 
for record purposes (e.g., page 11 entries, discharge letters, statements of 
service) and MCTFS entries per MCO P1080.40B (MCTFSPRIM); 

i. Reserve Officers released from a period of less than 90 days of active 
duty or active duty for training. 

4. General Instructions 

a. The original of the DD Form 214 will be physically delivered to the 
Marine before departure from the separation activity on the effective date of 
separation. Copy 4 of the DD Form 214 containing the statutory or regulatory 
authority, reenlistment code, separation program designator (SPD) code, and 
narrative reason for separation also will be physically delivered to the 
Marine before departure, if requested by initialing block 30. When emergency 
conditions preclude physical delivery or when the Marine departs in advance of 
the separation date (e.g., leave in conjunction with retirement or at home 
awaiting separation for disability), the original and copy 4 of the DD Form 
214 will be mailed to the Marine not later than the effective date of 
separation. The commander must ensure that copies 2, 3, and 5 through 8 of 
the DD Form 214 are distributed no more than 5 working days following the 
effective date of separation and that each copy is forwarded to the 
appropriate unit or organization per appendix B. 

(1) Failure by the separating activity to make prompt and correct 
distribution of each copy of the DD Form 214 results in a delay of services 
for deserving Marines from the DVA, potential employers, and financial 
institutions. 
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(2) The DVA requires that copy number 4 of DD Form 214 must be 
submitted with any application requesting veteran benefits. 

(3) The decision to release this information rests with the Marine; 
however, providing this information will expedite the DVA process of 
verification, eligibility determination, and approval of benefits. 

(4) For those Marines on terminal leave, a statement of service (SoS) 
may be provided as an interim working document before the issuance of a DD 
Form 214. The 8oS allows Marines on terminal leave the ability to document 
previous military service when seeking a loan, or to provide such information 
to various government and civilian agencies as needed. Ensure that the 
following statement is contained in the remarks section of the SoS: "The 
above information is current as of (insert date terminal leave commences). 
The addressee is not actually scheduled for release from active duty until 
(insert date of discharge) . " 

b. The DD Form 214 is accepted as an official record of the Marine's 
military service by the DVA and the other agencies to which copies are 
furnished. Care must be exercised in the preparation of the form to ensure 
each copy is completely legible. 

c. Avoid abbreviations since the form will be read by civilians who may 
not be familiar with military terms. 

d. If more space is required for entering information, entries may be 
continued using item 18 of the form. If no detailed information is applicable 
for an entry, enter "None." When information for one or more of the items on 
the DD Form 214 is not available and the document is issued to the Marine, the 
applicable block(s) will be annotated "See Remarks." In such cases, block 18 
will contain the entry "DD Form 215 will be issued to provide missing 
information." The same procedure applies for a release from a period of 
active duty for training of 90 days or more, or for Marines being separated 
from active duty for training under a Reserve Special Enlistment Program as 
specified in subparagraph 1202.2b. A continuation sheet, if required, will 
reference: the DD Form 214 being continued, information from blocks 1 through 
4, the appropriate block(s) being continued, the Marine's signature, and date, 
and the authorizing official's signature. If a continuation sheet is used, 
enter "CONT" in block 18 and ensure a legible copy is placed with each copy of 
the DD Form 214. 

e. The form contains spaces for all items deemed appropriate; therefore, 
no additional entries will be made unless specifically authorized by the CMC 
(MMSR) 

f. All entries apply to the current continuous period of active service, 
except where specifically noted otherwise. 

g. In the event that a DD Form 214 is lost, destroyed, or requires 
alteration or correction, the following applies: 

(1) Any unavoidable corrections or changes made in the unshaded areas 
of the form during the preparation shall be neat and legible on all copies and 
initialed by the authenticating official. No corrections will be permitted in 
the shaded areas. Once the original and copy 4, if applicable, have been 
delivered to the Marine, no corrections may be made to copies by the 
separation activity. 
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(2) The Marine will be cautioned not to make changes or alterations to 
the form; to do so will render it void. If an error is discovered by the 
Marine after receipt of the form and after departure from the separation 
activity, or distribution of copies has been made, correction or change will 
be made by the CMC on aDD Form 215. Requests for correction toDD Form 214 
will be addressed to' 

Commandant of the Marine Corps (MMSB-10) 
Headquarters, U.S. Marine Corps 
2008 Elliot Road 
Quantico, VA 22134-5030 

Requests should include the Marine•s full name, grade, social security number 
(SSN), and effective date of separation. The CMC has granted the Commanding 
General, MCRSC, authority to issue the DD Form 215 when certain errors are 
detected on the DD Form 214 contained in service records forwarded to the 
MCRSC for retention. Requests from the Marine for correction to the form will 
be addressed only to the CMC (MMSB-10). 

(3) For replacement of a lost or destroyed DD Form 214, submit a 
request to the CMC (MMSB-10). 

h. Special Follow-Up Procedures. DoD instructions require that each item 
of the DD Form 214 be completed before delivery to the Marine. In cases 
where any item cannot be completed at the time of delivery, the separating 
activity must establish follow-up procedures to obtain the missing data and 
issue a DD Form 215 to the Marine at the earliest possible date. DoD 
policy requires the Marine Corps separating activity issue a DD Form 215 to 
complete any item not available at the time of separation without a request 
being generated by the separated Marine. 

i. Exceptions. Marines Undergoing Disability Processing or Treatment in 
DVA Hospital. 

(1) When a Marine has appeared before a Physical Evaluation Board 
(PEB), has accepted the findings of the PEB, and is placed in an "awaiting 
orders status" pending final action by the Secretary of the Navy on retention, 
retirement, or discharge for physical disability: 

(a) The activity responsible for administering the Marine's record 
will complete items 1 through 11, 13 through 16, 18 through 21, and item 30, 
if applicable, per the instructions in appendix B before the departure of the 
Marine from the activity; 

(b) When retirement or discharge is directed by the CMC, the 
remaining items will be completed and the forms distributed. The original 
and copy 4, if applicable, shall be mailed to the Marine to arrive on the 
effective date of separation; and 

(c) In the event the Marine is retained on active duty, the 
original and all copies of the form will be destroyed. 

(2) When a Marine is transferred to a DVA hospital for further 
treatment pending final action on the report of the PEB, 

{a) The activity administering the Marine's records will complete 
items 1 through 11, 13 through 16, 18 through 21, and item 30, if applicable, 
before transfer from the medical treatment facility (MTF) in which the Marine 
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is hospitalized and forward the form to the Marine Corps activity responsible 
for maintenance of service records while the Marine is a patient at the DVA 
hospital. 

(b) When retirement or discharge is directed by the CMC, the 
remaining items will be completed and the forms distributed. The original and 
copy 4, if applicable, shall be mailed to the Marine to arrive on the 
effective date of separation. 

1203. SAFEGUARDING SEPARATION INFORMATION 

1. DD Forms 214 and 215 are official documents used by civilian and 
governmental agencies for determination of DVA benefits, reemployment rights, 
unemployment insurance, etc. To preclude fraudulent use, certain features 
have been designed into the paper DD Forms 214 and 215, version Feb 2000, 
which replaced all previous versions. Items 1, 3, 4, 12, and 18 through 30 of 
the paper DD Form 214, as well as items 1, 3, and 5, of the paper DD Form 215 
have been surprinted with security ink to make alterations readily 
discernible. No corrections are permitted in the shaded areas of the paper 
Feb 2000 version. Computer generated DD Forms 214 and 215 have been approved 
and may be utilized by authorized commands in lieu of the paper DD Form 214 
and 215. The computer generated form does not have shaded areas in order to 
enhance the digital storage of these forms. 

2. The following control and accounting features will be implemented by 
commanders of each unit or activity authorized to requisition, store, and 
issue DD Forms 214, 214WS, and 215. 

a. Appoint, in writing, a commissioned officer, warrant officer, staff 
noncommissioned officer in the grade of staff sergeant or above, or civilian 
employee (GS-7 or above) to act as the agent responsible for the requisition, 
control, and/or issue of the DD Forms 214, 214WS, and 215. 

b. The agent will' 

(1) Approve the requisition of blank forms; 

(2) Verify total number of forms received against the requisition; 

(3) Furnish adequate storage to provide strict security of blank forms 
at all times; 

(4) Establish procedures for accountability of forms held and/or 
issued. Electronic forms will be serialized and the serial numbers will be 
maintained in either an electronic or paper log for accountability purposes; 

(5) Ensure all forms are secured after duty hours; 

(6) Ensure all obsolete forms are destroyed; 

(7) Ensure all blank or partially completed forms are destroyed; 

(8) Ensure reproduced copies of the DD Form 214 are destroyed; 

(9) Ensure blank forms used for educational or instructional purposes, 
and forms maintained for such use, are clearly voided in an unalterable manner 
(i.e., overs tamped "FOR INSTRUCTIONAL PURPOSES ONLY);" 
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(10) Ensure appropriate computer access and password protection is in 
place for use of electronic generated DD214 and DD215 forms; and 

(11) Add additional security/accounting elements as deemed necessary. 

c. No forms will be discarded intact. 

d. The commander will monitor and periodically review the above 
procedures to ensure compliance. Additionally, the above procedures are 
subject to review and evaluation for compliance by members of the Inspector 
General of the Marine Corps (IGMC) . 

1204. SPONSORSHIP OF THE DD FORM 214/215 SERIES. The Assistant Secretary of 
Defense, Personnel and Readiness (ASD (P&R)) sponsors DD Forms 214, 214WS, and 
215. Each service is required to publish preparation and distribution 
instructions under the guidance of DoD. Deviation in format or modification 
of content is not authorized without prior approval by the DoD. Requests to 
add or delete information will be coordinated with the .other military services 
in writing, before submission to the ASD (P&R) . Submit requests to modify 
these forms to the CMC (MMSR-3) . 

1205. RESPONSIBILITY FOR ASSIGNMENT OF SEPARATION PROGRAM DESIGNATOR (SPD). 
The standard codes for officer and enlisted personnel were developed under the 
direction of the DoD and are published in MCO P1080.20M, MCTFS Codes Manual. 
Address requests for additions, deletions, or modifications to SPD's to the 
CMC (MMSR-3). See appendix A for a list of current SPDs. Frequently used 
officer SPDs are also listed in appendix A, however these codes are assigned 
by CMC (MMSR, MMOA) and will only be used when directed by the CMC. 
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CHAPTER 1 

GENERAL INSTRUCTIONS ON SEPARATIONS 

SECTION 3: ENTITLEMENT TO SEPARATION PAY 

1301. GENERAL. Separation pay is intended to assist involuntarily separated 
members returning to civilian life. Separation pay will be paid to members 
involuntarily separated from active duty with more than 6 years of active 
service and on a second or subsequent contract. If a member later becomes 
eligible for retired or retainer pay, or disability compensation, separation 
pay is subject to recoupment at the time of retirement (see paragraph 1307). 
Entitlement to separation pay is contained in paragraphs 1304 and 1305. When 
final action is taken on administrative separations under chapter 6 of this 
Manual, the separation authority will include any entitlement to separation 
pay in that action. Disability severance pay is distinct from separation pay 
and is discussed in paragraph 8401. 

1302. DEFINITIONS. The below phrases have special definition with reference 
to separa~ion pay. 

1. The phrase "involuntarily separated, discharged or released from active 
duty" includes: all forms of separation under conditions when the individual 
is released from active duty at any time before the completion of a stipulated 
period of active service or tour of active duty and not at the member's own 
request; or, when the individual is denied reenlistment or extension on active 
duty. Examples include, but are not limited to: release due to reduction in 
force (RIF), failure of selection for promotion, and release of Reserve 
members not accepted for an additional tour of active duty for which they 
volunteered. 

2. The phrase "not accepted for an additional tour of duty for which they 
volunteered" refers to members who, before completing a tour of active duty or 
a stipulated period of active service, or upon notification of the intent to 
separate them from active duty, volunteer to remain on active duty but are not 
accepted. Reserve officers on the active duty list, excluding those under 10 
U.S.C. 641, who twice failed to be selected for promotion under 10 U.S.C. 
chapter 36 and who are ineligible to apply for an additional tour of active 
duty under a service retention program need not request retention to be "not 
accepted for an additional tour of active duty for which they volunteered." 

1303. RATES OF SEPARATION PAY. Instructions for the calculation of 
separation pay for an individual are contained in the paragraphs below. 

1. Full separation pay is computed as 10 percent of the product of (a) the 
member's years of active military service and (b) 12 times the monthly basic 
pay to which the member is entitled to at the time of discharge or release 
from active duty. The formula is: 

Full Separation Pay= .l(a x b) 

a. To determine years 
separation pay, count each 
service as 1/12 of a year. 
month. 

of active military service for use in computing 
full year as a year and count each full month of 
Disregard any remaining fractional part of a 
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b. Periods for which a service member previously has received separation, 
severance, or readjustment pay may be counted for eligibility purposes to 
ensure the member meets the minimum required years of active duty. These 
periods may not be used in the multiplier to determine the amount of 
separation pay for subsequent separation. 

c. Do not count periods of unauthorized absence, confinement awaiting 
trial which resulted in conviction, time lost through disease or injury due to 
the mernber•s misconduct, or service as a midshipman or cadet at a service 
academy or in an NROTC program. 

2. One-half separation pay is one-half the amount computed under paragraph 
1303.1. 

1304. MARINES ELIGIBLE FOR SEPARATION PAY (NONDISABILITY) 

1. SECNAVINST 1900.7G governs separation pay. Marines involuntarily 
separated from active duty whose separation is characterized as honorable and 
meet the criteria in the instruction, except for those excluded under 
paragraphs 1305 and 1306, are entitled to full separation pay. The Secretary 
of the Navy is the authority for all officer separation pay entitlement. The 
CMC (MMEA-6) is the authority for all separation pay entitlement for active 
duty enlisted members. 

2. Minimum Service 

a. Regular officers and enlisted members on the active duty list must 
have completed at least six years of active duty service before separation. 
The qualifying years do not have to be continuous; however, the last phase of 
the qualifying term must end immediately before the separation, discharge or 
release date. 

b. Officers and enlisted members not on the active duty list must have 
completed at least six years of continuous active duty service immediately 
before separation. For purposes of separation pay, a period of active duty 
service is continuous if any break in service does not exceed 30 days. 

3. Reserve Obligation. The service member must enter into a written 
agreement indicating willingness to serve in the Ready Reserve for a period of 
not less than 3 years following separation from active duty. A member who 
enters into this written agreement and is not qualified for appointment or 
enlistment in the Ready Reserve need not be enlisted or appointed to be 
considered to have met this condition of eligibility for separation pay. If 
the member has a service obligation remaining when separated from active duty, 
the 3 year obligation begins on the day after the date on which the member 
completes the former obligation. 

4. Enlisted members separated for high-year tenure are eligible for full 
separation pay, unless precluded by another provision of this Manual, provided 
other requirements of this instruction are met. It must be understood that 
due to manpower constraints, an individual Marine with an otherwise 
competitive record, may be denied reenlistment due to lack of allocations in a 
particular skill or grade. These Marines will not be deprived of full 
separation pay. Likewise, Marines twice failed of selection for promotion to 
the next higher grade may be granted full separation pay. 
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1305. MARINES LIMITED TO HALF SEPARATION PAY (NONDISABILITY) 

1. Members not fully qualified for retention, but eligible for separation pay 
under paragraph 1304.2 and 1304.3, whose separation is characterized as 
honorable or general (under honorable conditions) and are involuntarily 
separated from active duty under the following criteria, and as prescribed by 
SECNAVINST's 1920.6B, 1910.4B, and 1210.5A, shall be limited to one half the 
rate of separation pay. See paragraph 1303. This includes members separated 
for high-year tenure and who are not qualified for advancement under policies 
established by the CMC (MMEA) . 

2. Criteria for Half Separation Pay 

a. Expiration of service obligation. 

b. Selected changes in service obligation. 

c. Homosexual conduct not involving aggravating factors listed in 
paragraph 6207.5. 

d. Alcohol abuse rehabilitation failure. 

e. Retention is not consistent with the interest of national security. 

f. Convenience of the Government. 

g. Weight control failure. 

3. The Secretary of the Navy may award full separation pay to individual 
members discharged under the above criteria. Such payments will only be 
granted in extraordinary instances when the specific circumstances of the 
separation and overall quality of the member's service are such that denial of 
full separation pay would be unjust. For example, a member with a congenital 
or hereditary disease who is involuntarily separated for convenience of the 
Government and not eligible for disability severance pay may be considered for 
full separation pay. Requests for full separation pay shall be submitted to 
the Secretary of the Navy, via the CMC (MMEA-6 for enlisted and MMSR-3 for 
officers) and the member's chain of command. 

1306. MARINES NOT ELIGIBLE FOR SEPARATION PAY. See SECNAVINST 1900.7G for 
further guidance. 

1. Active-duty list officers in the grades of first lieutenant and above who 
are discharged for twice failing of selection for promotion to the next higher 
grade, are not entitled to separation pay if any of these failures of 
selection for promotion was by the action of a selection board to which the 
officer submitted a request in writing to not be selected for promotion, or 
who otherewise directly caused his/her nonselection through written 
communication to the board. Active-duty list officers selected for promotion 
to the grade of colonel or below, but who decline the appointment will incur a 
failure of selection for promotion and are not entitled to separation pay if 
the officer is discharged for twice failing of selection for promotion. 

2. Any Marine separated under other than honorable conditions or by reason of 
misconduct, unsatisfactory performance of duty, or homosexual conduct that 
involves aggravating factors listed in paragraph 6207.5 is not eligible for 
separation pay. 
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1307. REPAYMENT OF SEPARATION, SEVERANCE, OR READJUSTMENT PAY. Provisions 
concerning repayment of separation, severance, or readjustment pay are covered 
in paragraph 12 of SECNAVINST 1900.7G. Per 10 U.S.C. 1174, a member who later 
qualifies for retired or retainer pay, or disability compensation shall have 
deducted from such payment an equal amount to the total amount of separation, 
severance, or readjustment pay. 

1308. DISBURSEMENT OF SEPARATION PAY. The separation authority determines 
the amount of separation pay per SECNAVINST 1900.7G. 
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CHAPTER 1 

GENERAL INSTRUCTIONS ON SEPARATIONS 

SECTION 4: ENTITLEMENT TO RETIRED/RETAINER PAY 

1401. GENERAL 

1. Nondisability retired pay is an entitlement as provided under pertinent 
sections of 10 U.S.C. 

2. For the purposes of this section the terms "retired pay" and "retainer 
pay" are used interchangeably, unless otherwise specified. 

1402. RETIRED/RETAINER PAY 

1. Retired Pay 

a. Retired pay is computed according to specific provisions of law. The 
information in this paragraph applies only to nondisability retirements 
effected by the provisions of this Manual. Retired pay is calculated by 
multiplying the rate of pay explained in paragraph 1405 by the retired pay 
multiplier. All active service and retirement points earned as a member of a 
Reserve component are included in computing service for retirement and pay. 

b. The retired pay of any warrant officer who is retired under any law 
cited within this Manual will be based upon the higher applicable monthly 
basic pay of either the grade held at the time of retirement or the grade to 
which the officer is advanced on the retired list. 

c. A Marine who retires under the law with 30 or more years of 
service is entitled to retired pay at the rate of 75 percent of the 
in the grade retired or the grade advanced to on the Retired L~st. 
pay may not exceed 75 percent of the basic pay on which subject pay 

2. Retainer Pay 

active 
basic pay 
Retired 
is based. 

a. Marines transferred to the FMCR are entitled, when not on active duty, 
to retainer pay at the rate of pay explained in paragraph 1405. Retainer pay 
is based upon the basic pay at time of transfer to the FMCR muliplied by the 
retired pay multiplier. 

b. Per Comptroller General Decision, extraordinary heroism pay only 
applies to enlisted members transferring to the FMCR, and those enlisted 
members completing 20 years of active service who are retiring with a 
disability. If the Marine has been credited by the Secretary of the Navy with 
extraordinary heroism, retainer pay will be increased by up to 10 percent. In 
no case may retainer pay be more than 75 percent of the pay upon which the 
computation of retainer pay is based. If a determination of extraordinary 
heroism pay has not been made by the time processing has been completed, the 
member will be transferred on the date prescribed by the CMC. The decision of 
the Secretary of the Navy will be forwarded separately. 

c. All active service, as defined in paragraph 7002.2, is included in 
computing service for transfer to the FMCR. To determine the number of years 
and months of service used as a multiplier to compute retainer pay, every 
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month is pro-rated (29 days or less are not included in the computation, per 
Public Law 98-94 of 1 Oct 1983). For example, at 20 years, 7 months and 16 
days active service, the multiplier is based on 20 years and 7 months. 

d. Eligible members of the FMCR transferring to the Retired List will be 
entitled to retired pay: 

(1) At the applicable rate of pay of the advancement grade. 

(2) At the rate described in paragraph 1405 of the basic pay of the 
advancement grade. 

(3) Not to exceed 75 percent of the pay upon which it is based. 

3. Service Creditable for the Retired Pay Multiplier. To determine the 
number of years and months of service to use as the multiplier in computing 
retired pay, every month is pro-rated. The following guidelines (based on 
law) for creditable service determine the retired/retainer pay multiplier 
(RPM) . 

a. Officers 

(1) Before 31 May 1958. All service. 

(2) After 31 May 1958 

(a) All active duty service, 

(b) NROTC cruises as a regular student up to 12 October 1964, 

(c) Active duty for training, and 

(d) Inactive duty points (excluding funeral honor points) not to 
exceed: 90 points for anniversary years closing on or after 30 October 2000; 
75 points per year between 23 September 1996 and 29 October 2000; and 60 
points per year for years ending before 23 September 1996. One day of credit 
is awarded for each retirement point earned as a member of a Reserve component 
after 31 May 1958 through: authorized attendance at drills; completion of 
correspondence courses; periods of equivalent instruction or appropriate duty 
performed as authorized by the CMC, COMMARFORRES, or the CG MCRSC; and 15 
points per year credit gratuitous for Reserve membership. 

b. Enlisted Personnel 

(1) All service per paragraph 7002.2 and 

(2) All service per paragraphs 1402.3a(2) (a), (c) and (d). 

1403. PAY ACCOUNTS 

1. Pay accounts of retired Marines are maintained at the Defense Finance and 
Accounting Service, Cleveland, OH. See paragraph 1101.4j (3) 

2. Unless requested otherwise, all allotments will automatically continue 
after retirement, except allotments in amounts greater than the anticipated 
amount of retired pay and allotments to charitable organizations other than 
the Navy-Marine Corps Relief Society. Refer to MCO P7220.45. 
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1404. CHANGE OF ADDRESS OF RETIRED MARINES AND MEMBERS OF THE FMCR 

1. Retired and FMCR Marines will: 

a. Keep the Director, Defense Finance and Accounting Service informed at 
all times of their current check mailing address and current home mailing 
address using the address in paragraph 1403.1. All retired Marines must be on 
direct deposit. 

b. Keep the CMC (MMSR-7) informed at all times of their current home 
mailing address. Provide address changes and submit with signature over the 
SSN for identification purposes. Report address changes to: 

United States Marine Corps 
Manpower and Reserve Affairs (MMSR-7) 
3280 Russell Road 
Quantico, VA 22134-5103 

Make telephonic inquiries at 1-800-715-0968. 

2. Subject to the above requirements and conditions stated in the Marine 
Corps Retirement Guide, NAVMC 2642, a retired or FMCR Marine may reside 
abroad. 

1405. CALCULATING RETIRED/RETAINER PAY. In previous years, it was a simple 
task for Marines planning a nondisability retirement to determine the amount 
of retired/retainer pay they would receive for their active duty military 
service. Over recent years, however, major changes were made to the military 
retirement system. As a result, computation of retired/retainer pay now 
depends on when a Marine became a member of the military service, calculated 
from the date of original entry into the armed forces. Throughout this Manual 
the term 11 retired pay multiplier 11 will be used to refer to both retired and 
retainer pay multiplier. Twenty-nine days or less do not count for 
computation of a month. For more pay information see Internet Web sites: 
www.dfas.mil and www.pay2000.dtic.mil. 

1. METHOD 1. MARINES WITH A DATE INITIAL ENTRY MILITARY SERVICE (DIEMS) 
BEFORE 8 SEPTEMBER 1980. Use the following procedure to determine monthly 
gross retired/retainer pay for Marines in this category: 

a. Step 1 

(1) Retirement and Transfer FMCR. To determine the retired pay 
multiplier (RPM) for all officers and enlisted Marines with 20 years or more 
of active service, multiply the Marine's years (include fractional portions of 
a year) of active service by 2.5% (.025). The RPM cannot exceed 75%. 

(2} Example 1: A Marine with 23 years and 8 months of active service. The 8 
months constitute a fractional year which must be converted to a decimal 
equivalent and added to the 23 years. To convert a fractional year, divide 
the number of months by 12 (i.e., 8 months divided by 12 = .66). Accordingly, 
23 years and 8 months = 23.66 for this Marine's number of years and fractional 
year of active service. 

Multiply this figure by 2.5% (.025) to get the RPM (i.e., 23.66 X .025 
.5915). 

1-55 



1405 MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

b. Step 2. Multiply the RPM by the monthly basic pay in the grade the 
Marine is serving when transferring to the Retired List or the FMCR . 

. 5915 (RPM) X basic pay= retired/retainer pay 

Note: Remember to convert percentages to decimal equivalents by moving the 
decimal point two places to the left before multiplication. 

2. METHOD 2. MARINES WITH A DIEMS OF 8 SEPTEMBER 1980 THROUGH 31 JULY 1986 
OR MARINES WITH A DIEMS DATE ON OR AFTER 1 AUGUST 1986 WHO HAVE NOT ELECTED A 
15 YEAR CAREER STATUS BONUS. The Department of Defense Authorization Act of 
1981 implemented a second method of calculating retired/retainer pay for any 
member of the Armed Forces who first became a member on or after 8 September 
1980. The Defense Authorization Act of 2000 amended the retired pay system to 
include in this method of calculation, Marines who first became a member on or 
after 1 August 1986 and who have not elected a 15 year career status bonus. 
This method computes retired/retainer pay on the basis of the highest three 
years of basic pay and is commonly referred to as the "High-3" method. Use 
the following procedure to compute gross retired/retainer pay for Marines in 
this category. 

a. Step 1. To 
fractional portions 
cannot exceed 75%. 

determine the RPM, multiply the Marine•s years {include 
of a year) of active service by 2.5% (.025). This factor 
To compute a fractional year, see Example 1 above. 

b. Step 2. To determine average monthly basic pay received during your 
highest 3 years (36 months) of active duty, add the 36 months of base pay in 
which your monthly basic pay was highest (normally your last 3 years of active 
duty) and divide by 36. This will give the "High-36 Average." 

c. Step 3. Multiply the high-36 average by the RPM. 

3. METHOD 3. MARINES WITH A DIEMS ON OR AFTER 1 AUGUST 1986 WHO HAVE TAKEN A 
15 YEAR CAREER STATUS BONUS. Retired/retainer pay for those who first became 
members of the Armed Forces on or after 1 August 1986, and who have taken the 
15 year career status bonus, will be computed under a system established by 
the Military Reform Act of 1986. The career status bonus is contingent upon 
the Marine serving 20 active years. Failure to serve 20 years may require 
reimbursement of any unserved portion of the bonus. This method computes 
retired/retainer pay using a two-tier system. The first tier provides a 
reduced amount of retired/retainer pay for those who retire or transfer to the 
FMCR with less than 30 years of active service. The second tier recomputes 
the retired/retainer pay for those with less than 30 years of active service 
when they reach the age of 62. Marines who retire under this system with 30 
years of active service will still be entitled to retired pay based on 75% of 
their basic pay. Use the following procedure to compute gross 
retired/retainer pay. 

a. Step 1. To determine the RPM start with a base of 40% for 20 years of 
active service. 

b. 
(.035). 
The RPM 
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Step 2. For each additional full year of active service add 3.5% 
For each additional whole month between full years, add .3% (.003). 

cannot exceed 75%. 
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Example 2: To determine the retired pay multiplier for 23 years and 3 months 
of active service: 

40% + 3.5% + 3.5% + 3.5% + .3% + .3% + .3% ~ 51.4% 

c. Step 3. Determine the average monthly basic pay received during the 
highest 3 years (36 months) of active duty. 

d. Step 4. Multiply high-36 average amount by the retired pay 
multiplier. .5140 X average basic pay = retired/retainer pay 

e. Step 5. To determine retired pay at age 62, recompute the retired pay 
amount by using Method 2, paragraph 1405.2. 

4. Retired/retainer pay is subject to federal income tax. State income tax 
is not automatically withheld. Check with the respective state tax 
commissioner concerning withholding. FICA (Social Security Tax) is not 
withheld from retired/retainer pay. 

5. Retired/retainer pay is normally increased on an annual basis by an amount 
based on the Consumer Price Index (CPI} . These annual raises are called cost 
of living allowances (COLAs) . Marines whose retire/retainer pay is calculated 
using methods 1 or 2 will normally receive a raise based directly on the CPl. 
Marines whose retired/retainer pay is calculated using method 3 will receive 
raises based on the CPI minus 1%, if the CPI for that year is greater than or 
equal to 3%. 

RETIRED/RETAINER PAY MULTIPLIER TABLE 

Old Retired/Retainer Pay RPMs 

Years 31 July 86 and Earlier 
or 1 Aug 86 or later if career 
status bonus NOT accepted 

Years of Service RPM 

20 50.0% 
21 52.5% 
22 55.0% 
23 57.5% 
24 60.0% 
25 62.5% 
26 65.0% 
27 67.5% 
28 70.0% 
29 72.5% 
30 75.0% 

New Retired/Retainer Pay RPMs 

Years 1 August 86 and Later 
if accepting career status bonus 
at 15 years of service 

Years of Service RPM 

20 40.0% 
21 43.5% 
22 47.0% 
23 50.5% 
24 54.0% 
25 57.5% 
26 61.0% 
27 64.5% 
28 68.0% 
29 71.5% 
30 75.0% 
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Figure 1-1. Discharge Letter in Lieu of Discharge Certificate 

(Discharge Authority) 
(Individual Marine) 

(Letterhead) 

DISCHARGE FROM THE UNITED STATES MARINE CORPS RESERVE 

(1) Service Record page(s) (or other supporting documentation) 

1. You are hereby discharged from the U.S. Marine Corps Reserve as of (time) 
on (date of discharge) . 

2. You are not recommended for reenlistment. Your characterization of 
service, as supported by enclosure (1), is 

3. Any inquiries that you may have concerning your military service should be 
addressed to the Commandant of the Marine Corps (MMSB-10), Headquarters, u.s. 
Marine Corps, 2008 Elliot Road, Quantico, VA 22134-5030, who will have custody 
of your record for a period of 12 months from the date of your discharge. 
After the 12-month period has elapsed, address your inquiries to the National 
Personnel Records Center, Military Personnel Records, 9700 Page Boulevard, St. 
Louis, MO 63132-5100. All written inquiries must include your full name, 
social security number, and date of discharge. 

Figure 1-1. Discharge Letter in Lieu of Discharge Certificate 
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Table 1-1. Characterization of Service 

If the separating Marine: 

is under 17 years of age 

between 17 and 18 and 
is w/in first 

is over 18 years of age 
and separation is w/in 
first 180 da s 
is over 18 years of age 
and has served 180 days 
or more, is a corporal or 
below and has minimum 
average conduct and 
proficiency markings of 
4.0/3.0, res ectivel 
is over 18 years of age 
and has served 180 days 
or more, is a corporal or 
below and has average 
proficiency and conduct 
markings below 4.0/3.0 
is a sergeant or above 

has requested separation 
in lieu of trial by 
court-martial 
is being separated under 
a provision of chapter 6 

the characterization 
of service is: 

uncharacterized 

uncharacterized 

uncharacterized 

honorable 

(Except as 
in rules 7 
See Note 1 

provided 
and 8. 
and 2.) 

general (under 
honorable conditions 
(Except as provided 
in rules 7 and 8. 
see note 1.) 

honorable 
(Except as provided 
in rules 7 and 8.) 
See Note 2. 

under other than 
honorable conditions 

as directed by the 
separation authority 

the separating 
activity will issue: 

an order of release 
from custody and 
control of the Marine 
Co s. 

a DD Form 214 only. 

an Honorable Discharge 
Certificate (DD Form 
256 MC), aDD Form 214 
and an honorable 
discharge lapel pin, 
Letter of Appreciation 
(NAVMC 11352). 
a General{Under Honor
able Conditions) Dis
charge Certificate (DD 
Form 257 MC) and a DD 
Form 214. 

an Honorable Discharge 
Certificate (DD Form 
256 MC) , a DD Form 214 
and an honorable 
discharge lapel pin, 
Letter of Appreciation 
(NAVMC 11352) _ 

a DD Form 214 only. 

an appropriate certi
ficate based upon 
discharge authority's 
decision, DD Form 214 
and honorable 
discharge lapel pin, 
and Letter of 
Appreciation, if 
a ro riate. 

NOTE 1. To compute final average proficiency and conduct markings for 
separation, round to the nearest tenth as follows: if the average hundredth 
figure is 5 or more, round up to the nearest tenth; otherwise, round down. 
For example, 3.95 rounds up to 4.0; whereas 3.94 remains at 3.9.). 

NOTE 2. Honorable discharge certificates are only issued if the Marine has 
completed the B year service obligation. 

Table 1-1. Characterization of Service 
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CHAPTER 2 

RETIREMENT OF OFFICERS ON ACTIVE DUTY 

2001. GENERAL 

1. This chapter outlines policies and procedures governing retirement of 
officers on active duty, on the Active Duty List. To be eligible for an 
active duty retirement, officers must meet the requirements of this chapter 
and SECNAVINST 1811.3M. Retirement of Reserve officers not on active duty and 
disability retirements are covered in chapters 3 and 8, respectively. For the 
purposes of this chapter the terms "statutory", "mandatory", and "involuntary" 
are used interchangeably. 

2. The statutory authority for retirements rests in 10 U.S.C. as amended by 
Public Law 96-513, Defense Officer Personnel Management Act (DOPMA), which 
took effect 15 September 1981, and Public Law 102-190, Warrant Officer 
Management Act (WOMA), which took effect 1 February 1992. Grandfathering 
provisions of DOPMA mandate retirement, in certain instances, under pre-DOPMA 
law based on the individual case. Officers requesting voluntary retirement 
and those subject to statutory retirement are retired under the provisions of 
law that apply. 

a. Retirement Under Prior Law (Pre-DOPMA). Lieutenant colonels and above 
commissioned prior to 15 September 1981 will be retired under provisions 
contained in pre-DOPMA law, unless continued on active duty under such 
regulations as the Secretary of the Navy may prescribe; 

b. Retirement Under DOPMA. First lieutenants to majors commissioned 
prior to 15 September 1981, and first lieutenants and above, commissioned 
since 15 September 1981, will be retired under DOPMA. 

c. Retirement Under WOMA. All active duty Marine Corps warrant officers 
will be retired under WOMA. 

2002. DEFINITIONS 

1. Advancement on the Retired List. Per 10 U.S.C. 6151, officers who 
previously served satisfactorily under a temporary appointment to a higher 
grade, upon retirement, will be advanced on the retired list to the highest 
grade satisfactorily held, as determined by the Secretary of the Navy. 
Warrant officers will be advanced to the highest grade served satisfactorily 
under 10 U.S.C. 6334, when active service plus service on the retired list 
totals 30 years. Retired pay will be based on the grade held at retirement, 
or to which advanced on the retired list, whichever results in higher pay. 

2. Qualifying Service for Retirement. Officers who meet the following 
service criteria are eligible for voluntary retirement: 

a. Commissioned Officers. Must serve 20 years and 1 day of active 
service, 10 years of which must be active commissioned service, per 10 U.S.C. 
section 6323. This applies to Regular commissioned officers and limited duty 
officers (LDO) . 

b. Warrant Officers. Must serve 20 years active service, per 10 U.S.C. 
1293. 
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3. Safety Zone. The period mandated by law within 2 years of attaining 
retirement eligibility that requires Marines to be retained on active duty 
until qualified for retirement, unless sooner retired or discharged under 
another provision of law. 

4. Total Commissioned Service 

2003 

a. Pre-DOPMA. For lieutenant colonels and above and above, commissioned 
prior to 15 September 1981, commissioned service is measured from 30 June of 
the fiscal year in which an officer was appointed a commissioned officer. Per 
10 U.S.C. 611, part C, section 624, all commissioned service, both inactive 
and active, prior to 15 September 1981 counts for this computation and in 
determining years of service for mandatory retirement. This definition only 
applies when determining the mandatory retirement date of lieutenant colonels 
and above who were commissioned prior to 15 September 1981. See paragraph 
2001. 2a. 

b. DOPMA. For lieutenant colonels and above commissioned after 15 
September 1981, only active commissioned service is used to determine the 
mandatory retirement date. See paragraph 2001.2b. 

2003. VOLUNTARY RETIREMENT 

1. Criteria. Officers with more than 20 years qualifying service may request 
retirement subject to the following criteria: 

a. Service-in-Grade (SIG). Also referred to as time-in-grade (TIG). 
Officers must meet the applicable SIG requirements below: 

{1) DOPMA/WOMA. Chief warrant offi
1

cers, and commissioned officers in 
the grade of second lieutenant or above (time/service spent in a frocked 
status does not apply), must serve: 

GRADE REQUIREMENT 

CW0-2 - CW0-5 2 Years 
2dLt, lstLt 6 Months 
Capt, Maj 2 Years 
LtCol - Gen 3 Years 

(2) Waivers. The designated approval authority may waive any portion 
of the TIG requirement in individual cases involving extreme hardship or 
exceptional circumstances, except the minimum period for the grades specified 
as indicated below: 

Grade 

CW0-2 - CW0-5 
2dLt - Maj 
LtCol & above 

Approval Authority 

Secretary of the Navy 
Secretary of the Navy 
President 

Minimum TIG 

30 days 
6 months 
6 months 

b. Additional Obligated Service. Officers attending school under various 
programs or who receive special training in compliance with official orders 
must complete the additional service obligation incurred. 
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(1) Service Schools 

School 

20 weeks or more 
Less than 20 weeks 
MAWTS-1/WTI 
Naval Fighter Weapons School 
Operational support aircraft 
Instructor (FRS, NATC) 

Service Obli9ation 

2 years 
1 year 
2 years 
2 years 
2 years 
2 years 

Note: All service obligation begins upon completion of the school or 
training. The service requirement is applicable to any officer who fails to 
complete any such school and will start on the date of transfer from the 
course. For operational support aircraft the obligation is incured at the 
commencement of any training toward initial qualification and begins upon 
completion of initial training; in the case of failure to complete training 
the obligation begins on the date of transfer from the course. 

(2) Education Pro9rams 

(a) Additional service obligation incurred incident to education 
programs are as prescribed by the appropriate Marine Corps directive in effect 
at the time of selection for the College Degree Program, Special Education 
Program, Advanced Degree, Funded Law Education Program, Excess Leave Program 
(Law), or other full-time, funded schooling. 

(b) Tuition Assistance. Service requirement is 2 years from the 
date of completion of any course for which tuition assistance is provided. 
Commanders are responsible for identifying to the CMC (MMSR and MR) all 
officers having incurred a tuition assistance service obligation that 
voluntarily request retirement. Officers subject to this obligation may be 
considered for retirement if a request for waiver is submitted, and the 
officer pays back a pro-rated rate amount of the tuition assistance used. 
Officers subject to mandatory retirement are not obligated to pay back the 
tuition assistance used. For further information contact the CMC (MRV) . 

(3) Special Tours. A two-year service obligation is incurred upon 
completion of tour in an aviation or aviation ground exchange tour with a 
foreign military service or another branch of the US military service. These 
tours include but are not limited to USAF exchange tours, the Navy Flight 
Demonstration Team tour, Royal Navy exchange tours, Royal Australian Air Force 
exchange tours, Spanish Navy exchange tours, Italian Navy exchange tours, and 
Canadian Navy exchange tours. 

c. Tour Len9th/Minimum Time on Station (TOS) 

(1) CONUS. Officers must complete 2 years TOS, except for those 
returning from overseas which require 1 year TOS, based on the geographic 
location date the current tour began (GEODCTB) as established in MCTFS. Use 
the original GEODCTB in MCTFS for officers reassigned within the same 
geographical area. When PCS orders are issued (no cost, low cost, or fully 
funded) and those orders result in a change of gee-location, the member incurs 
the requisite obligated TOS requirement per MCO P1300.8R. 

(2) Overseas/Prescribed Tour Length. Officers serving overseas or on 
tours that are prescribed by MCO P1300.8R must complete a full tour. 
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d. PCS Orders 

(1) Officers who have been issued, or notified they will receive PCS 
orders may request cancellation of the pending assignment provided a request 
for retirement is submitted per the following paragraphs. 

(a) Officers eligible to retire may request a retirement date on 
or before the first day of the month after the effective date of their 
expected arrival at the new duty station. 

(b) Officers not eligible to retire, but who will be eligible 
within 12 months of their expected date of arrival at the new duty station, 
may request a retirement date on the first day of the month after initial 
eligibility. 

(c) Retirement requests involving cancellation of PCS orders must 
be forwarded to the CMC (MMSR-2) via naval message, with the CMC (MMOA) as an 
information addressee. Submit the request no later than 10 working days after 
receipt of orders. Requests that do not comply with this criteria will not 
normally be given favorable consideration. 

(2) Officers with more than 12 months before initial eligibility for 
retirement will be required to execute PCS orders and complete the required 
minimum tour at the new duty station. 

e. 
serving 
who are 
pending 

Contact Relief/Critical Skill. Requests for retirement from officers 
in billets which require contact relief for special qualifications or 
considered to possess a critical skill may be deferred up to 12 months 
proper relief/assignment action. 

2. Waiver of Criteria 

a. An officer requesting waiver of any criteria must submit a written 
request with justification via the chain of command to the CMC (MMSR-2). 

b. Except as noted in paragraph 2003.2d, requests must be based upon 
hardship or humanitarian considerations and should include the information 
required by paragraph 6407. Only cases that clearly establish that a 
situation exists which is not of a temporary nature and is not susceptible to 
relief by other means will be favorably considered. Opportunity for civilian 
employment does not warrant waiver of the criteria. 

c. Requests for waiver of the minimum TIG requirement must be submitted 
to the Secretary of the Navy via the CMC (MMSR-2) for approval; they will not 
normally be given favorable consideration. 

d. Requests for retirement requiring other waivers may receive favorable 
consideration if an officer: 

(1) Has qualifying service and is considered twice failed of selection 
for promotion to the next higher grade; 

(2) Is a Reserve officer eligible for retirement whose active service 
is no longer required; 

(3) Has been identified by the CMC as being of limited assignability, 
such as those whose general health has deteriorated, or due to a condition 
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beyond their control, or whose retention is clearly inconsistent with the 
interests of national security per SECNAVINST's 1920.6B and 5510.30A; or, 

(4) Has an extreme hardship or exceptional circumstances of a long 
term nature and retirement would significantly alleviate the condition per the 
criteria of paragraph 6407. 

3. Voluntary Retirement in a Lower Grade. Retirement requests submitted by 
officers who have not satisfied the minimum active duty TIG requirement for 
retirement in that grade, will only be approved if the Secretary of the Navy 
grants retirement in a lower grade based on criteria specified in SECNAVINST 
1811.3M. 

2004. ADMINISTRATIVE PROCEDURES 

1. Submission of Requests. Submit requests for voluntary retirement, not 
requiring waivers, via the unit diary system in MCTFS per MCO Pl080.40B 
(MCTFSPRIM) . The officer requesting retirement is required to sign a copy of 
appendix J from this Manual for inclusion in the service record. Requests for 
retirement will be submitted not more than 14 months and not less than 4 
months prior to the requested retirement date. Requests submitted outside 
this time frame are rejected by MCTFS and therefore must be submitted, with 
justification and appropriate endorsements, by separate correspondence or 
message to the CMC (MMSR-2). 

2. Officers requesting retirement are cautioned not to make significant 
personal commitments (such as buying or selling a house or business, or 
accepting civilian employment) based upon mere submission of a request. 
Problems which may arise from such premature commitments will not be used as a 
basis for approving an officer's request, nor will they be considered a 
hardship. 

3. An officer requesting waiver of criteria per paragraph 2003.2 must submit 
requests via separate correspondence or message with justification and 
endorsements via the chain of command. Retirement requests requiring a waiver 
and submitted by unit diary or without justification and command endorsement 
will be filed without action and the officer so notified. 

4. Officers serving overseas may request retirement effective the first day 
of the month and no more than 60 days following their RTD. See paragraph 
1006.7 Officers stationed OCONUS, who desire retirement upon reaching their 
RTD, may return to CONUS to effect retirement at any one of the specified 
locations in paragraph 1006.5 and must indicate their selection (MCC) in the 
request. Return to CONUS orders (MCC W95) are issued by the CMC (MMOA). 

5. Commanding Officer Responsibilities 

a. Submission of Request 

(1) Ensure the request is submitted 4 to 14 months from the effective 
date. Unit diary entries outside this window will not process. 

(2) Ensure the requested retirement date meets the criteria in 
paragraph 2003.1. 
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(3) Sign the pre-application checklist (appendix J) to certify that 
the Marine has been advised of the ramifications of the request to retire 
prior to the request being submitted to Headquarters Marine Corps (HQMC) . 

b. Survivor Benefit Plan (SBP). Counsel the officer and spouse 
concerning options under the SBP. See MCO 1740.11B and the Separation and 
Retirement Branch web page for more information. 

(1) The commanding officer is responsible, prior to the Marine 1 s 
detachment from the command and at least 30 days prior to the effective date 
of retirement, for forwarding the DD Form 2656, Retired Pay Data Form, with 
SBP election, tax withholding information, and a permanent mailing address to: 

DFAS-CL (Code PRRA) 
P.O. Box 99191 
Cleveland, OH 44199-1126 

(2) A Marine is automatically enrolled in SBP with full coverage 
absent an election form with spousal concurrence for other than full coverage. 

(3) SBP elections are made on the Retired Pay Data Form. 

(4) An election not to participate in SBP, election for coverage of 
spouse and child, child only, or election for coverage on a reduced base 
amount, must be documented on the Retired Pay Data Form. 

(5) Elections other than full coverage require spousal concurrence. 

(6) If no election is made prior to effecting retirement, the Defense 
Finance and Accounting Service (DFAS) will automatically grant full SBP 
coverage and adjust the Marine's retired pay accordingly. 

c. Defense Enrollment Eligibility Reporting System (DEERS). Failure to 
ensure that family member information in DEERS is current and accurate will 
result in a denial of medical benefits. 

d. counsel the Marine concerning their potential for recall to active 
duty and/or mobilization. 

6. Once a retirement request is submitted, notify the CMC (MMSR-2) by message 
if the officer is: 

a. Found not physically 
provide additional guidance. 
modification of a retirement 

b. Deceased; 

c. Reassigned; or 

qualified; (Once contacted the CMC (MMSR-2) 
See paragraph 1011 regarding deferral or 

and chapter 8 for disability retirements) . 

d. Promoted (or selected). 

will 

7. Receipt and Processing at HQMC. See appendix E for detailed instructions 
on the use of the unit diary system in MCTFS for retirement processing. 

a. Request Submission. Acceptance of the unit diary request will be 
indicated on the reporting unit's Diary Feedback Report (DFR) and the 
Transaction Researcher File (TRF) . A "request 11 reenlistment-extension-
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retirement (RER) flag will post in MCTFS indicating a request submission. 
Additionally, a planned reenlistment-retirement (PRR) date will post 
reflecting the requested retirement date. The officer should maintain liaison 
with the appropriate unit administrative personnel until the request is 
confirmed via the DFR. 

b. A "request" RER flag does not indicate receipt at 
HQMC. ) acknowledges receipt of the request by entering a 
"pending" RER flag in the unit diary that reflects in the unit 1 s DFR. 
Additionally, a preretirement package is mailed to the officer concerned via 
the parent unit within 10 working days of receipt of the request. 

c. Approval Authority. The Secretary of the Navy is the approval 
authority for officer retirement requests. For routine retirements, this 
authority has been delegated to the Deputy Commandant, Manpower and Reserve 
Affairs. Staffing requires approximately 60 days to obtain approval, initiate 
billet replacement action, calculate a statement of service, and prepare 
necessary letters and certificates. 

d. Effective Date. 
interest of the Marine 
relief, for completion 
the officer is subject 

The effective date may be changed when, in the best 
Corps, a delay is necessary to provide time for orderly 
of the current tour or an ordered tour of duty, or if 
to mandatory retirement. 

e. Disapprovals. Should a retirement request be disapproved, 
notification of the disapproval will be reflected on the unit's DFR by a 
corresponding "disapproved" RER flag. 

f. Approval Authority. The CMC (MMSR-2) posts approvals in MCTFS, which 
reflect on the unit's DFR with an "approved 11 RER flag. See paragraph 2004.9 
regarding retirement orders. 

g. Mandatory Retirements. The CMC (MMSR-2) will issue authority to 
retire via unit diary for all mandatory retirements no later than 4 months 
prior to the effective date, when the officer concerned fails to otherwise 
request voluntary retirement. 

8. Modification or Cancellation of Requests 

a. Submit requests to modify or cancel a retirement, with justification 
and endorsements, via separate correspondence or message to the CMC {MMSR-2) 
not later than 45 days prior to the effective date of retirement. Requests 
for modification or cancellation can not be submitted by unit diary. Approval 
will be based on the following criteria: 

{1) Bona fide humanitarian or hardship circumstances. 

(2) A critical need exists for the officer's grade and MOS. 

(3) Needs of the service. 

(4) Selection for promotion. 

b. Requests for modification or cancellation from officers whose request 
for retirement resulted in either cancellation or nonissuance of orders will 
not be favorably considered. 
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c. Modification of any duration may be requested; however, as a general rule, 
the effective date of the requested modification should not exceed 14 
months from the date of submission of the original request. If the new date 
is outside this window, request cancellation vice modification. 

d. Modifications or cancellations requested after an officer has started 
separation leave, or after replacement action by HQMC has been initiated, will 
only be considered if a bona fide humanitarian or hardship circumstance 
exists. 

9. Retirement Orders 

a. Colonels and generals are issued orders from the CMC (MMSR-2). 
Lieutenant colonels and below receive orders from their command upon receipt 
of authority to retire via the unit diary approval entry from the CMC (MMSR-
2). See figure 2-1 for an example of orders. 

b. Once a request has been approved, only the CMC (MMSR) may authorize 
revocation or modification. Such action must take place prior to the 
effective date of retirement. Once the effective date of retirement has 
passed, the retirement is effective. 

c. Certificate-in-Lieu of Orders. 
authorized. See ALMAR 342/97. 

Certificates-in-lieu of Orders are not 

2005. MANDATORY RETIREMENT 

1. Since numerous statutes govern mandatory retirement, officers must 
understand which statutes apply in their case and the distinction between 
active commissioned service, active service, and total commissioned service. 
Paragraphs 1002 and 2002.4 define these terms. This paragraph is separated 
according to unrestricted officers, limited duty officers, and warrant 
officers as different laws govern these officers' service and retirement. 

2. Unrestricted Officers 

a. Generals, Lieutenant Generals, and Major Generals. Per 10 U.S.C. 636, 
generals, lieutenant generals, and major generals shall, if not earlier 
retired, be retired on the first day of the month after their fifth 
anniversary of appointment to that grade, or upon completion of 40, 38, or 35 
years of commissioned service respectively, whichever is later. Subject to 
the needs of the service and 10 U.S.C. 637 and 1251, the President may defer 
the retirement of major generals and above, but not later than the first day 
of the month following the month in which the general reaches age 64. 

b. Brigadier Generals. Per 10 U.S.C. 635, brigadier generals, who are 
not on a list of officers recommended for promotion, shall if not earlier 
retired, be retired on the first day of the month after their fifth 
anniversary of appointment to that grade, or upon completion of 30 years of 
active commissioned service, whichever is later. 

c. Colonels. Per 10 U.S.C. section 634, colonels, who are not on a list 
of officers recommended for promotion, shall if not earlier retired, be 
retired on the first day of the month after the month in which they complete 
30 years of active commissioned service. However, colonels subject to 
mandatory retirement who were commissioned prior to 15 September 1981, shall 
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be retired no later than 1 July of the year following the month in which they 
reach 30 years of total commissioned service. See paragraph 2002.4. 

d. Lieutenant Colonels. Per 10 U.S.C. 633, lieutenant colonels, who are 
not on a list of officers recommended for promotion, shall if not earlier 
retired, be retired on the first day of the month after the month in which 
they complete 28 years of active commissioned service. However, lieutenant 
colonels subject to mandatory retirement who were commissioned prior to 15 
September 1981, shall be retired no later than l July of the year following 
the month in which they reach 28 years of total commissioned service. See 
paragraph 2002.4. 

e. Majors, Captains, and First Lieutenants. Per 10 u.s.c. 632 and 631, 
majors, captains, and first lieutenants who have twice failed selection for 
promotion to the next higher grade shall be discharged or retired not later 
than the first day of the seventh month after the month in which the President 
or delegated authority approves the report of the board on which they failed 
selection a second time. 

(1) If they are not eligible for retirement, but are within two years 
of qualifying for retirement, they will be continued until retirement 
eligible, unless sooner discharged or retired under another provision of the 
law. See paragraph 2002.3 (Safety Zone). 

(2) If they are not within two years of qualifying for retirement they 
will be involuntarily separated (see chapter 5), unless they are continued per 
10 U.S.C. 637, as detailed in paragraph 2005.2(f) below. 

f. Continuation of Commissioned Officers. The continuation of officers 
subject to discharge or involuntary retirement is included in DOPMA as a 
discretionary provision to permit the services to meet manpower requirements. 
DOPMA prescribes that continuation boards may be convened at the discretion of 
the Secretary of the Navy. Officers in the grade of captain and above, 
subject to discharge or involuntary retirement under pre-DOPMA or DOPMA, are 
eligible. An officer not considered or selected will be discharged or retired 
as prescribed by law. Unless solicited by the CMC, individual requests for 
selective continuation will not be considered or forwarded. Absent a Marine 
Corps-wide program, individual requests are filed without further action. The 
maximum period a commissioned officer may be continued on active duty under 
DOPMA after the decision of a continuation board is: 

(1) Captains. A period not to extend beyond the last day of the month 
of 20 years active commissioned service. 

(2) Majors. A period not to extend beyond the last day of the month 
of 24 years active commissioned service. 

(3) Brigadier Generals, Colonels, and Lieutenant Colonels. Per 10 
U.S.C. 1251, any deferal of retirement and continuation on active duty under 
section 637, for officers in the grades of lieutenant colonel to brigadier 
general, shall be for a period not to exceed 5 years, but such period may not 
extend beyond the first day of the month following the month in which the 
officer becomes 62 years of age. 

(4) Period of Continuation. The specific terms of continuation will 
be the subject of separate correspondence between this Headquarters and the 
officer continued. Continuation for one period does not guarantee a second 
period. 
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(a) DoD policy directs that majors within 6 years of retirement 
eligibility be continued until retirement eligible. 

(b) Marine Corps policy is to not involuntarily separate majors, 
except for show cause or court-martial proceedings, until retirement eligible. 

g. Selective Early Retirement of Commissioned Officers. The Secretary of 
the Navy may convene a selection board under 10 U.S.C. 6ll(b) to recommend 
regular commissioned officers for early retirement as prescribed in 10 u.s.c. 
638, whenever the needs of the Marine Corps require. The following provisions 
apply: 

{1) Officers may be excluded from consideration if they have an 
approved request for voluntary retirement, or are subject to mandatory 
retirement during the fiscal year in which the selective early retirement 
board is convened or during the following fiscal year. 

(2) No more than 30 percent of the officers considered in each grade, 
in each competitive category may be selected. 

(3) Officers selected will be retired no later than the first day of 
the seventh month following the month in which the Secretary of the Navy 
approves the report of the board. 

(4) Only officers who have twice failed of selection to the next 
higher grade will be considered eligible. 

h. Retirement for age. Unrestricted officers, brigadier general and 
below, unless retired earlier under some other provision of law shall be 
retired on the first day of the month following the month in which they become 
62 years of age. 

3. Limited Duty Officers (LDO) 

a. Officers Designated for Permanent Limited Duty. Mandatory retirements 
and discharges of Permanent LDOs are stipulated under 10 U.S.C. 6383, as well 
as SECNAVINST 1920.6B. 

(1) Each Regular officer of the Marine Corps designated for permanent 
limited duty shall be retired on the earlier of the following dates: 

(a) The last day of the month following the month in which the 
officer completes 30 years active naval service, exclusive of active duty for 
training in a Reserve component; or, 

(b) A date requested by the officer and approved by the Secretary 
of the Navy, but not later than the first day of the seventh month after the 
month in which the President or delegated authority approves the report of a 
selection board in which the officer failed of selection for promotion a 
second time. 

(2) A permanent LDO who has twice failed selection, but is within two 
years of qualifying for retirement, will be retained until eligible for 
retirement unless sooner discharged or separated under another provision of 
the law. See paragraph 2002.3 (Safety Zone). 

(3} An officer designated a permanent LDO no longer carries the 
previously held warrant officer or enlisted grade. However, a permanent LDO 

2·11 



2005 MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

who has twice failed selection and is subject to involuntary separation, may 
at the LDO's option, revert to the warrant officer status held when first 
appointed an LDO; or, if appointed from an enlisted grade, be reenlisted at 
the LDO's request, and at the discretion of the Secretary of the Navy. 

(4) A permanent LDO may not be continued past age 62. 

b. Officers Designated for Temporary Limited Duty. Mandatory retirements 
and discharges of Temporary LDOs are stipulated under 10 U.S.C. 1370 and 580 
if reverted to warrant officer, Enlisted Career Force Controls as shown in 
chapter 7 if reverted to enlisted grade, and SECNAVINST 1920.6B if 
administratively separated. 

(1) The appointment of a temporary limited duty officer (LDO) not 
selectively continued on active duty per SECNAVINST 1412.9A will be terminated 
on the earlier of the following dates' 

(a) The last day of the month after the month in which the 
officer completes 30 years of active naval service, other than active duty for 
training; or, 

(b) A date requested by the officer and approved by the Secretary 
of the Navy, but not later than the first day of the seventh month after the 
month in which the Secretary approves the report of a selection board in which 
the officer is considered as having failed of selection for promotion to the 
next higher temporary grade for the second time. 

{2) A temporary LDO with a permanent Regular warrant officer grade 
whose LDO appointment is terminated will be afforded the option, if otherwise 
eligible, of voluntary retirement in lieu of reversion to permanent warrant 
officer status. A temporary LDO who reverts to a permanent warrant officer 
status must do so prior to the first day of the seventh month after the second 
failure of selection for promotion as shown above, and is subject to 
involuntary retirement or separation as a warrant officer under the applicable 
statutes and directives. 

{3) A temporary LDO with a permanent Regular enlisted status whose 
appointment is terminated will be afforded the option, if otherwise eligible, 
of voluntary retirement in lieu of reversion to permanent enlisted status. A 
temporary LDO who reverts to a permanent enlisted status is subject to Marine 
Corps Enlisted Career Force Controls or separation by reason of expiration of 
enlistment, when applicable. 

(4) A temporary LDO not eligible for retirement under 10 U.S.C. 6323 
and who has twice failed of selection for promotion to the next higher 
temporary grade, may either be' 

(a) Retained on active duty in the temporary grade held, if within 
two years of such retirement eligibility as of the date the Secretary approves 
the report of the selection board in which the officer is considered as having 
failed of selection for promotion to the next higher temporary grade for the 
second time; or, 

{b) Reverted to permanent warrant officer or enlisted status, as 
appropriate, if not within two years of attaining retirement eligibility. 
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4. Warrant Officers 

a. Unless separated or retired under other provisions of law, warrant 
officers will be retired on the first day of the month 60 days after the 
completion of 30 years active service unless continued on active duty under 
the provisions of 10 U.S.C. 580 or 1305. In no case may a warrant officer be 
continued on active duty beyond 60 days after reaching age 62. Unless 
selected for continuation, warrant officers are separated or retired: 

(1) Not later than the first day of the seventh month after the date 
on which the Secretary of the Navy approves the report of a selection board 
upon which the individual is considered as having twice failed of selection to 
the next higher warrant officer grade. 

(2) Marine Corps policy directs that CWOs (CW02, CW03, and CW04) who 
have twice failed selection and are not retirement eligible, if fully 
qualified, will be continued until they qualify for retirement. CWOs who 
twice fail selection for promotion to the next higher chief warrant officer 
grade will be involuntarily retired not later than the first day of the 
seventh month after the date on which the Secretary approves the report of the 
promotion board in which the officer receives the second failure of selection. 
CWOs who have twice failed selection may be selectively continued based on the 
needs of the Marine Corps. 

b. A chief warrant officer who has twice failed selection and is subject 
to involuntary separation, may at the warrant officer's request and in the 
discretion of the Secretary of the Navy be enlisted in a grade prescribed by 
the Secretary. WOls not promoted will separate, reenlist, or retire as 
determined by the Secretary of the Navy and the CMC. 

c. Selective Early Retirement of Regular Warrant Officers. The Secretary 
of the Navy may convene a selection board under 10 u.s.c. 573(c) to recommend 
regular warrant officers for early retirement as prescribed in 10 u.s.c. 581, 
whenever the needs of the Marine Corps require. The following provisions 
apply: 

(1) Regular warrant officers above the grade of WO who are not on a 
list of warrant officers recommended for promotion and who are eligible for 
voluntary retirement may be considered. 

(2) Warrant officers may be excluded from consideration if they have 
an approved request for voluntary retirement, or are subject to mandatory 
retirement during the fiscal year in which the board is convened or during the 
following fiscal year. 

(3) Warrant officers selected will be retired no later than the first 
day of the seventh month after the month in which the Secretary of the Navy 
approves the report of the board. 

(4) The Secretary of the Navy will prescribe the maximum number of 
warrant officers that may be selected. 

5. Administration/Notification of Status. These administrative procedures 
shall not in any way jeopardize an officer's competitiveness for promotion. 
Upon final approval of any promotion board the CMC (MMSR) will: 

a. Identify all officers potentially subject to involuntary retirement 
upon having once failed of selection; 
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b. Compute their projected mandatory retirement date should the officer 
incur a second failure of selection; 

c. Notify those officers of their potential mandatory retirement date, 
should they incur a second failure of selection (failure to receive or 
acknowledge this notification will not in any way modify the mandatory 
retirement date); and, 

d. Adjust the officer's mandatory separation retirement (MSR) date in 
MCTFS, upon a second failure of selection, for officers in the grade of 
lieutenant colonel and below. 

e. It is each officer's responsibility to know his or her mandatory 
retirement date. Failure to receive the CMC (MMSR) courtesy notification does 
not invalidate or defer retirements mandated by law. Officers in doubt as to 
the effective date of a statutory separation should immediately contact the 
CMC (MMSR-2). 

6. Mandatory Retirements Held in Abeyance. Only the Secretary of the Navy 
has the authority to hold a mandatory retirement in abeyance. Strict 
adherence to procedures outlined in chapters 1 and 8 are crucial. 

2006. LEAVE. See paragraph 1010 and MCO P1050.3H. 

2007. PHYSICAL EXAMINATIONS. See paragraph 1011. 

2008. RETIREMENT CEREMONY. See paragraph 1012. 

2009. RETIRED GRADE 

1. An officer is retired in the grade in which he or she satisfactorily 
served at the time of retirement, as specified in paragraph 2003. However, if 
the officer previously served in a higher grade than that held at the time of 
retirement, the officer may be eligible for advancement on the retired list. 
An officer will be advanced on the retired list to the highest officer grade 
in which the officer served satisfactorily under a temporary or permanent 
appointment as determined by the Secretary of the Navy. Requests for 
advancement are not required; this determination is made by the Secretary of 
the Navy as part of retirement processing. 

2. An officer, who is serving or has served in the grade of lieutenant 
general or general by reason of appointment for appropriate higher command or 
performance of duty of grave importance and responsibility, upon retirement, 
may be appointed by the President, by and with the advice and consent of the 
Senate, to the highest grade held while on the active list with retired pay 
based on that grade. However, retired pay of the higher grade based on such 
an appointment accrues from the date the commission is issued after 
confirmation by the Senate, regardless of the date of retirement. 

3. The Comptroller General has ruled that military personnel may retire in 
the highest grade held in any Armed Force in which they served satisfactorily 
without regard to whether that grade was a temporary or permanent grade, even 
though the Armed Service in which the individual held that higher grade is not 
the Service in which retired. 
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2010. RETIRED PAY. See paragraph 1402. 

2011. PAY ACCOUNTS. See paragraph 1403. 

2012. CURRENT ADDRESS AND RESIDENCE OF RETIRED OFFICERS. See paragraph 1404. 
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From: 
To, 

Subj' 

Ref, 

Encl' 
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Figure 2-1. Format for Orders to Release from Active Duty and 
Transfer to the Retired List 

(Issuing Command) 
(Marine Concerned) 

(Letterhead) 

RELEASE FROM ACTIVE DUTY AND TRANSFER TO THE RETIRED LIST 

(a) Title 10, U.S. Code 
(b) MCO P1900.16F (MARCORSEPMAN) 
(c) JFTR, par. U5130, U5230, and U5345-H 
(d) MCO P5512.11B (ID CARDS) 
(e) MCO P1080.40B (MCTFSPRIM), par. 4305 
(f) MCO P1070.12K (IRAM) 
(g) MCO P7301.104 

(1) Retired Pay Data Form (DD Form 2656) 
(2) Travel/Dependent Travel Voucher (DD Form 1351-2/1351-2C) 
(3) Certificate of Retirement 

1. On (PRR) you will be placed on the Marine Corps Retired List per 
references (a) and (b). Accordingly, at 2359 (PRR minus 1 day) you will be 
detached from your present duty station and released from active duty. You 
will proceed to your home (MCC W95) and complete all travel within the time 
specified in reference {c). Active duty pay and allowances terminate (PRR 
minus 1 day) . ----

2. As of (PRR), you will complete (TOT SVC) cumulative service of which 
(ACTIVE SVC) is active service. You had (INACTIVE SVC) inactive service and 
earned (INACDU POINTS) inactive duty points equivalent to (INACDU POINTS EQ) 
months for pay under reference (a). On (PRR minus 1 day), you will complete 
(RET PAY MULT SVC) service creditable for the retired pay multiplier. 

3. Upon receipt of these orders notify your commanding officer of your 
desires regarding a retirement ceremony per reference (b) . 

4. Your commanding officer will issue an application for an identification 
card pursuant to reference {d), issue aDD Form 214, and report your 
retirement per reference (e) . 

5. Furnish the disbursing officer maintaining your active duty pay accounts 
a copy of these orders for settlement of your pay account. 

6. Enclosure (1), to include a permanent mailing address, should be completed 
and submitted to your commanding officer or his representative. Your 
commanding officer is responsible for its forwarding 30 days prior to your 
approved retirement date to the Defense Finance and Accounting Service at: 
DFAS-CL (Code PRRA), P.O. Box 99191, Cleveland, OH 44199-1126. Retain a copy 
of this form for your files. It is your documentation of your Survivor 
Benefit Plan (SBP) coverage election. Should this form not be received by 
DFAS, you will have your retired pay reduced to correspond to the maximum SBP 
coverage and the maximum tax withholding. 
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Figure 2-1. Format for Orders to Release from Active Duty and 
Transfer to the Retired List - Continued 

Subj: RELEASE FROM ACTIVE DUTY AND TRANSFER TO THE RETIRED LIST 

7. You have stated that your future address for mailing purposes is: 
Report changes of address to the Defense Finance and Accounting Service at the 
address in paragraph 6. You may also telefax your address changes by calling 
1-800-469-6559. Ensure you include your signature over your SSN. 

8. You may select a home address and receive travel allowance for the travel 
performed there from this command per reference (c) , which also addresses 
travel and storage and shipment of household goods. Ensure you understand its 
contents prior to detaching from this command. All travel must be completed 
within 1 year from the date of your release from active duty and transfer to 
the retired list. Complete the home of selection endorsement prior to 
submission of these orders for settlement of travel. Once a home address is 
selected and travel allowance is received for travel, the selection is 
irrevocable. If travel is completed within 60 days after the retirement date, 
forward enclosure (2) to the appropriate travel office at the last duty 
station; otherwise, submit it to the Defense Finance and Accounting Service 
at: DFAS-KC, Separation Division (PMCMS), 1500 East 95th Street, Kansas City, 
MO 64197-0001. 

9. The officer having custody of your service record and health (medical and 
dental) record will forward the originals per reference (f) . You should make 
and retain a personal copy of these records for safekeeping. 

10. Enclosure (3) recognizes your retirement. 

11. Advise your commanding officer immediately should you be found not 
physically qualified for retirement. The CMC (MMSR-2) should be notified 
without delay via message with pertinent information and requesting 
disposition instructions. 

12. You may wear your uniform from this command to your home, if travel is 
performed within 3 months after your release from active duty, and on such 
occasions as the wearing of the uniform is appropriate, per the Marine Corps 
Uniform Regulations (MCO Pl020.34F paragraph 8003 and 11002). 

13. Per reference (g) expenditures under these orders are chargeable to: 
(Cite pertinent appropriation data from reference (g). 

14. As a retired officer of the Regular Marine Corps, in time of war or 
national emergency declared by the President, the Secretary of the Navy may 
order you to active duty at sea or on shore. 

Figure 2-1. Format for Orders to Release from Active Duty and 
Transfer to the Retired List - Continued 
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Figure 2-1. Format for Orders to Release from Active Duty and 
Transfer to the Retired List - Continued 

15. Your presence will be missed by your fellow Marines. We request that you 
continue to support them in their undertakings. On behalf of the Commandant 
of the Marine Corps and those with whom you have served, I express sincere 
appreciation for your faithful service and wish you health, happiness, and 
every success in the future. 

Copy too 
Disbursing Officer 
Officer Concerned 
Service Record 

By direction 

Figure 2-1. Format for Orders to Release from Active Duty and 
Transfer to the Retired List - Continued 
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Figure 2-1. Format for Orders to Release from Active Duty and 
Transfer to the Retired List - Continued 

HOME OF SELECTION ENDORSEMENT 

I certify that I have selected (city), (State) as my home incident to transfer 
to the Retired List and arrived there on (date). I further certify and 
understand that this selection, once made and travel allowance is received for 
travel thereto, is irrevocable and no further entitlement to travel allowanCes 
shall accrue. 

(Signature) (Date) 

NOTES' 

1. All blank spaces should be filled with the appropriate data elements from 
the RETM screens in MCTFS. 

2. The PRR/PRR minus 1 day date should be in 11 DD Month YYYY" format. 

3. All other service data should be in "YY years, MM months, and DD days" 
format, as appropriate. 

4. The following will be inserted as paragraph 3 to these orders for officers 
who are advanced on the retired list: "The Secretary of the Navy has 
determined that you are entitled to be advanced on the retired list, with 
retired pay computed on the basis of the higher rate of basic pay of the two 
grades involved. I take pleasure in transmitting as enclosure (1}, your 
letter of advancement to the grade of " 

Figure 2-1. Format for orders to Release from Active Duty and 
Transfer to the Retired List - Continued 
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CHAPTER 3 

SEPARATION AND RETIREMENT OF RESERVE OFFICERS NOT ON ACTIVE 
DUTY AND RETIREMENT OF ENLISTED RESERVISTS NOT ON ACTIVE DUTY 

3001. DEFINITIONS. Certain terms have special definitions with reference to 
Reserve retirements as outlined below. 

1. Active Status. The status of a Reservist who is not assigned to the 
Inactive Status List (ISL) of the Standby Reserve or to the Retired Reserve. 
A Reservist on the Reserve Active Status List (RASL) may be on active or 
inactive duty, in the Selected Marine Corps Reserve (SMCR) or Individual 
Ready Reserve (IRR) . 

2. Reserve Retirement Credit and Points. Terms used interchangeably which 
refer to the method provided by law for awarding actual or constructive days 
of service. Points are used to determine qualifying service creditable 
toward retirement eligibility, and toward retired pay. They are also used, 
in part, to determine promotion eligibility and retention in the Ready 
Reserve. 

3. Qualifying Service 

a. Qualifying service is credited per 10 U.S.C. 12732. It provides that 
almost all military service prior to 1 July 1949 is creditable as qualifying 
service. After 30 June 1949, a year of qualifying service is credited when a 
minimum of 50 retirement points (including 15 gratuitous membership points) 
is earned and a full 365 days or 366 days during a leap year period is served 
during the Marine's anniversary year. See paragraph 3012. 

b. Use of the terms "satisfactory Federal service" and "satisfactory 
service" are misleading and contrary to laws which direct the use of 
qualifying years in computation of years of service. 

c. In a given anniversary year, retirement point credit resulting in 
less than a 50 point total is added to a cumulative retirement point total, 
but that anniversary year is not a qualifying year. 

4. Anniversary Year. A period of 12 consecutive months 365/366 days during 
which a member must accrue a minimum of 50 points (including gratuitous 
points) for it to be credited as a qualifying year. 

5. Anniversary Date. The date on which the anniversary year commences. It 
is assigned to Reservists based on the following criteria: 

a. For members of any Reserve component prior to 1 July 1949, the 
anniversary year begins on 1 July of each year, when continuous active Marine 
Corps Reserve status is maintained. 

b. For members of any Reserve component after 1 July 1949 but prior to 
1 July 1965, the anniversary year begins on the date of entry or reentry. 
Each succeeding "year" will begin on the anniversary of that date, when 
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continuous active Reserve status is maintained. Any component change (e.g., 
Regular to Reserve or vice-versa) between 1 July 1949 and 1 July 1965 
requires a change in the anniversary date. 

c. For members of any Reserve component after 30 June 1965, the 
anniversary year begins on the date shown below. Each succeeding year will 
begin on the anniversary of that date, when the member does not have a break 
in military service of greater than 24 hours. 

(1) For a member whose initial entry (or reentry after a break in 
service of greater than 24 hours) into a Reserve component is after 30 June 
1965, the anniversary year begins on the date of entry or reentry. Each 
succeeding "year'' begins on the anniversary of that date, when continuous 
service in any branch or component of the Armed Forces is maintained. A 
change of service or component without a break in service of greater than 
24 hours does not change the member's anniversary date. For this purpose, 
interservice transfers are not considered a break in service. 

(2) Members of a Reserve component of another branch of the Armed 
Forces on 1 July 1965, subsequently enlisted or appointed in the Marine Corps 
Reserve without a break in service of greater than 24 hours, retain the same 
anniversary date established by the former branch. 

(3) For Marines formerly members of a Regular component of any branch 
of the Armed Forces on 1 July 1965, and subsequently assigned to, enlisted or 
appointed in the Marine Corps Reserve without a break in service of greater 
than 24 hours, the anniversary year begins on the date of entry into that 
Regular component in which they served prior to 1 July 1965. 

d. Assignment to the Inactive Status List (ISL) of the Standby Reserve 
or to the Temporary Disability Retired List (TDRL) constitutes a break in 
active Reserve status. Consequently, the anniversary year for members 
removed from the ISL or the TDRL starts on the date they are restored to an 
active status. 

e. To correct an anniversary date, submit a letter with supporting 
documentation through the chain of command to the CMC (MMSR-5). Copies of 
all enlistment contracts, extensions, and appointment records are required. 

United States Marine Corps 
Manpower and Reserve Affairs (MMSR-5) 
3280 Russell Road 
Quantico, VA 22134-5103 

3002. RESIGNATION OF OFFICERS 

1. The President, or the Secretary of the Navy acting for the President, may 
accept the resignation of an officer of the Marine Corps Reserve. The 
provisions of paragraph 5002 are applicable to Reserve as well as Regular 
officers, except for periods of obligated service acquired under law or 
contractual agreement which must be completed before a resignation will be 
accepted. The CMC may deny, for the Secretary, requests that do not satisfy 
the criteria. Waiver of criteria will only be granted in cases of extreme 
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hardship, extraordinary circumstances or in the best interest of the service. 
Officers must provide justification and command endorsements. See paragraph 
4104 of this Manual. 

2. Submit letters of resignation to the Secretary of the Navy via the CMC 
(MMSR-5) and the Commander, Marine Forces Reserve (COMMARFORRES). 
Resignations from officers of the SMCR are submitted via the COMMARFORRES. 
Resignations from all other officers who are members of the IRR and the 
Standby Reserve will be submitted via the CG, MCRSC. Endorsements by the 
custodian of the officer's service record will contain a statement that the 
officer has completed all obligated service. 

3. Expunging Resignation-Related Material 

a. Officers who have a resignation withdrawal request approved by the 
Secretary of the Navy, or whose resignation is withdrawn or disapproved, may 
have the resignation letter and related correspondence expunged from their 
official military personnel file (OMPF) on request, 

b. Officers placed on the RASL after a voluntary resignation may, at 
their request, have any reason submitted in connection with the resignation 
expunged from their OMPF. 

c. Submit requests for removal of a resignation letter and related 
correspondence or reasons for resignation to the CMC (MMSR-5) . 

4. Separation for Cause. See paragraph 4104. 

3003. INVOLUNTARY DISCHARGES 

1. Reserve commissioned officers may be discharged at the pleasure of the 
President. All Reserve warrant officers may be discharged at the pleasure of 
the Secretary of the Navy. For additional provisions concerning the 
separation of Reserve officers see chapter 4 and SECNAVINST 1920.6B; see 
chapter 6 of this Manual for separation of enlisted Reservists. 

2. Reserve officers with less than 3 years of commissioned service and 
Reserve warrant officers with less than 3 years of service as a warrant 
officer may be separated from the Marine Corps Reserve without the benefit of 
a hearing or board procedure for substandard performance of duty or for 
parenthood, per SECNAVINST 1920.6B using the notification procedures 
contained therein. 

3. Reserve officers with more than 3 years of commissioned service and 
Reserve warrant officers with more than 3 years of service as a warrant 
officer, respectively, may be separated per paragraph 4103 (Separation for 
Cause) and SECNAVINST 1920.6B only upon recommendation of a Board of Inquiry. 

4. Reserve officers and Reserve warrant officers, regardless of length of 
commissioned service or service as a warrant officer, respectively, may be 
separated from the Marine Corps Reserve without a hearing or board procedure 
per paragraph 3003.6 (Lack of Mobilization Potential) or paragraph 3005.2 
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(Age-In-Grade Restrictions) . Use the notification procedures contained in 
SECNAVINST 1920.6B. 

5. Mobilization Potential Screening Board. The Secretary of the Navy may, 
when necessary, convene boards to screen Reserve officers not on active duty, 
who have completed obligated service, for potential and availability for 
mobilization to active duty. Eligibility will include, but is not limited 
to, officers in the following categories: 

a. On the ISL of the Standby Reserve for at least 3 years; 

b. Found by the Chief, Bureau of Medicine and Surgery not physically 
qualified for active duty or retention in the Marine Corps Reserve. They 
will be afforded an opportunity to a full and fair hearing before the PEB 
prior to final action on their case; 

c. Found by the Chief, Bureau of Medicine and Surgery militarily unfit 
or unsuitable by a medical finding not constituting physical disability. 
These officers are not entitled to a hearing before the PEB; 

d. Do not undergo a physical examination as required by regulation; 

e. Do not keep their parent unit informed of a current mailing address; 

f. Do not respond to, or comply with, official correspondence within a 
reasonable period of time; 

g. Decline a permanent appointment to the next higher grade within 
6 months of approval of the report of a promotion selection board that 
recommends the officer for promotion; 

h. Not in a critical grade and MOS, earning less than 27 retirement 
credit points (including membership points) per anniversary year. However, a 
Reserve officer may not be separated solely for failure to meet this standard 
when participation is precluded by either of the following: 

(1) Lack of funds resulting in nonavailability of training; or 

(2) Circumstances of an unusual nature (as determined by the CMC on a 
case-by-case basis) . 

i. An officer whose ecclesiastical endorsement has been withdrawn. 

6. Separation for Lack of Mobilization Potential. Prior to convening a 
mobilization screening board, each officer considered is notified per 
SECNAVINST 1920.6B. Boards are convened under regulations prescribed by the 
CMC and approved by the Secretary of the Navy. Upon recommendation by a 
board to separate an officer for lack of mobilization potential, the CMC 
(RAP) will either: 

a. Transfer the officer to the ISL of the Standby Reserve, if the 
officer is not qualified for, or does not request, transfer to the Retired 
Reserve; 
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b. Recommend to the Secretary of the Navy that the officer be 
transferred to the Retired Reserve, if the officer is qualified and so 
requests; or 

c. Recommend to the Secretary of the Navy that the officer be honorably 
discharged from the Marine Corps Reserve. 

7. A Reserve commissioned officer may be dismissed, and a Reserve warrant 
officer may be discharged, as the result of an approved sentence of a general 
court-martial. 

8. The President or the Secretary of the Navy may drop from the rolls any 
member of the Reserve component in an unauthorized absence status for a 
period of 3 months or more; or sentenced to confinement in a Federal or State 
penitentiary or other correctional institution after having been found guilty 
of an offense by a court other than a court-martial or other military court, 
and whose sentence has become final. The Secretary of the Navy has 
specifically applied this provision only to Reserve officers. 

9. A Reserve officer discharged or separated for cause, other than for lack 
of mobilization potential as specified in paragraph 3003.5, will be given an 
honorable or general (under honorable conditions) discharge unless: 

a. A discharge under other than honorable conditions is effected 
pursuant to the approved sentence of a court-martial or the approved findings 
of a Board of Inquiry convened by competent authority; or 

b. The officer consents to discharge under other than honorable 
conditions in lieu of trial by court-martial or appearing before board 
proceedings. 

10. Officers on the retired list of the Marine Corps Reserve, with or 
without pay, will not be discharged without their consent except by sentence 
of a court-martial, or when sentenced by civil authorities to confinement in 
a State or Federal penitentiary as the result of a felony conviction. 

3004. TRANSFER OF OFFICERS AND ENLISTED RESERVISTS TO ANOTHER RESERVE 
COMPONENT 

1. Reservists not on active duty or extended active duty may transfer 
between Reserve components per MCO lOOlR.lJ (paragraph 2204 for officers and 
paragraph 2304 for enlisted personnel) . 

a. The Reservist with a remaining military obligation under law may be 
transferred when: 

(1) The Reservist has special experience or professional, 
educational, or technical skills which are of greater value to the gaining 
component than they are to the Reservist•s current component; or, the 
Reservist is willing to acquire such skills needed by the gaining component, 
or for the national defense; 

. . 
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(2) The Reservist has skills that exceed the requirements of the 
current component and the skills are needed by the gaining component; or 

(3) The losing component has no paid-drill (Selected Reserve) unit to 
which the Reservist can be usefully assigned within commuting distance of the 
Reservist's current or anticipated domicile or place of business; and 

(4) The gaining component approves the transfer and the losing 
component: 

(a) Approves the transfer; or 

(b) Disapproves the transfer and the disapproval is annulled by: 

l The Secretary of the military department concerned or a 
designee, when both Reserve components are in the same military service; or 

~The Assistant Secretary of Defense (Reserve Affairs), 
acting for the Secretary of Defense, when the Reserve components are in 
different military services. 

b. The Reservist with no military service obligation under law may be 
transferred when the gaining component approves the transfer because it is in 
the best interest of military preparedness. 

c. The Reservist desires transfer to enroll in an officer candidate 
program (including college-level Reserve Officer Training Corps) and the 
prospective gaining component accepts the member. 

(1) The losing component will approve the transfer if the Reservist 
has no remaining service obligation under law. 

(2) If the Reservist has remaining obligation under law, the losing 
component will approve the transfer, unless loss of the member results in 
serious degradation of unit readiness which cannot be offset by the 
recruitment of a replacement. 

2. Interservice transfer will be accomplished by discharge from the 
Reservist's current Reserve component for immediate enlistment or appointment 
in the gaining Reserve component. The following conditions apply: 

a. Discharge and reenlistment, appointment in another Reserve component, 
or termination of current commission and reappointment in another component 
will be accomplished without interrupting the continuity of the Reservist's 
total military service. Credit these members with the total amount of 
military service accrued as of the date of transfer. 

b. Discharge for interservice transfer under this Manual wiil not 
constitute release from, or fulfillment of, military service obligation 
established by law. However, additional service performed after such 
discharge will be counted towards fulfillment of that obligation. 

3. Exceptions/Limitations. The policies in paragraphs 3004.1 and 3004.2 are 
subject to the following: 
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a. After 1 June 1984, an officer who initially becomes a member of an 
armed force before his 26th birthday will serve for a total of B years. Any 
part of such service that is not active duty or active duty for training will 
be performed in a Reserve component. Unless pursuant to regulations 
prescribed by the secretary of the Navy, when an officer is promoted to a 
higher reserve grade, the officer will be retained in an active status in his 
reserve grade for the remaining period of required service and may be only 
discharged because of personal hardship under regulations prescribed by the 
Secretary of the Defense. A Reservist without remaining military service 
obligation under law, who received a bonus for the current term of 
enlistment, must honor the conditions of the bonus agreement in full, unless 
the losing component concurs that the transfer is in the best interest of 
national defense. 

b. A Reservist without remaining military service obligation under law, 
who served on active duty for training for more than 30 consecutive days 
during the current enlistment or during the current time in grade (in the 
case of an officer), must honor all service obligations, unless the losing 
component concurs that the transfer is in the best interest of national 
defense. 

c. An interservice transfer must constitute movement to a Reserve 
category of equal or greater mobilization potential. For example, transfer 
is permissible if the Reservist moves from the SMCR to the Selected Reserve 
of another military service. This requirement may be waived when the 
Secretary(s) of the·military department(s) concerned, or their designee(s), 
concur in the action as being in the best interest of national defense. 

d. An officer may not be transferred from one Reserve component and 
appointed as a Reserve officer in another with a higher grade or precedence 
than that held on the day before the transfer. 

4. Requests for transfer between Reserve components may be initiated by the 
Reservist, or by appropriate authority in the gaining component with the 
individual's consent. The request will be processed within 30 days for 
enlisted members and 60 days for officers. 

a. An enlisted member desiring transfer to another Reserve component 
will submit an application to the COMMARFORRES per figure 3-1. 

b. An officer desiring transfer to another Reserve component will submit 
an application to the COMMARFORRES per figure 3-2. 

5. Endorsements for transfer requests by a Reservist with a remaining 
military service obligation must contain: 

a. A statement from the losing component concurring in the requested 
action and affirming that the transfer is in the best interest of national 
defense and the Reservist concerned. Justify any nonconcurrence. 

b. A statement from the gaining component indicating that the Reservist 
requesting transfer is acceptable and will be assigned to an approved 
training program. Justify any nonconcurrence. 
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6. Endorsements for transfer requests by Reservists without military service 
obligation under law must contain a statement from the gaining component that 
the Reservist requesting transfer is acceptable and will be assigned to an 
approved training program. Justify any nonconcurrence. 

7. Request by Authorities of the Gaining Reserve Component. The DD Form 
368, REQUEST FOR CONDITIONAL RELEASE, shall be used in all cases involving 
inter-service transfers and may be used for intra-service transfers. Section 
I of DD Form 368 shall be completed by an appropriate authority of the 
requesting service or component and forwarded to the member's cuurent service 
or component for action. DD Form 368 shall not be used to enroll a member of 
a reserve component into the delayed entry program of a regular component. 
The member's service or component shall respond to the requesting service or 
component within 30 days of receipt of DD 368. The requesting service or 
component shall not enlist or appoint the member without the approval of the 
losing service or component. DD 368 will not be signed prior to approval of 
inter-service transfer from the authority listed below and the Marine shall 
continue to perform all duties until that time. See DoDINST 1205.19 and 
DoDDIR 1205.5. 

a. Approval Authority 

(1) COMMARFORRES for enlisted personnel. 

(2) The CMC (DC M&RA via MMSR-5) for officers. 

b. Requests will be per figure 3-1 for enlisted members and figure 3-2 
for officers. 

a. Requests for transfer, with complete documentation, will be forwarded 
through the gaining component to the losing component. 

9. Upon final approval of a request for transfer, the gaining Reserve 
component will furnish a copy of the DD Form 4, Enlistment/Reenlistment 
Document--Armed Forces of the United States, or appointment order, to the 
losing Reserve component within 15 days to permit a timely discharge. 

3005. RETIREMENT OR SEPARATION FOR AGE AND SERVICE 

1. The Comptroller General of the United States has ruled that a member of 
the Reserve, 60 years of age and qualified for retired pay, is not entitled 
to credit for any service or retirement credit after the day the member 
becomes so qualified, unless the member is retained under exceptional 
circumstances by specific order of the Secretary of the Navy (38 CompGen 
647). To protect the interests of the member concerned, the Secretary of the 
Navy has directed that Reserve personnel will be retired or discharged as 
directed in this paragraph. 

a. Officers, other than general officers, and enlisted members of the 
Reserve who, upon reaching age 60, are qualified for retirement with pay will 
be transferred to the Retired Reserve at the member•s request, effective on 
the 1st day of the month following the member's 60th birthday. However, if 
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the member fails to request retirement after being afforded the opportunity, 
the member will be discharged. 

b. General officers of the Reserve, subject to the officer's consent and 
upon specific orders of the Secretary of the Navy, may be retained in an 
active status until age 62. The Secretary, subject to the officer's consent, 
may further retain, within the number specified by law, certain general 
officers in an active status until age 64. 

c. Reserve officers who have reached age 60, but are not eligible for a 
reserve retirement and have not twice failed of selection to the next higher 
grade nor reached their mandatory service limitation prescribed by law (see 
paragraph 3006) will be retired or discharged on the earliest of the 
following dates: 

(l) The officer must retire on the lst day of the month following the 
date on which the officer becomes qualified for a reserve retirement with 
pay. 

(2) The officer must be discharged on the lst day of the month 
following the officer's 62nd birthday if the officer is unable to qualify for 
retired pay unless the officer has been retained by the Secretary of the 
Navy. The Secretary of the Navy may only retain officers above the grade of 
colonel beyond their 62nd birthday. 

d. Enlisted members of the Reserve upon reaching age 60, who are 
qualified for retirement with pay, will be transferred to the Retired 
Reserve, at their request, effective on the 1st day of the month following 
their 60th birthday. However, if they fail to request retirement after being 
afforded an opportunity, they will be discharged by the parent command for 
"Convenience of the GOvernment.n 

e. Enlisted members who are subject to the 60-year age policy in MCO 
P1040R.35 and are not able to satisfy the requirement for a reserve 
retirement with pay at age 60 will be discharged on the earliest of the 
following dates: 

(1) The 1st day of the month following the date on which they 
complete 20 years of qualifying service; or 

(2) The lst day of the month following the member's 62nd birthday if 
continuation was authorized by the Secretary of the Navy. 

2. Age-In-Grade Restrictions 

a. 
active 

Grade Age Restriction 
Second and First Lieutenants ----- 40 years 
Captains ------------------------- 46 years 
Majors --------------------------- 52 years 
Lieutenant Colonels and Above ---- 60 years 
WO/CWO --------------------------- 60 years 

Upon reaching the above age-in-grade, 
duty and not on a promotion list, will 

a Reserve officer, not on 
be: 
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(1) Transferred to a retired status, upon request, if qualified; 

(2) Discharged, upon submission of resignation, if the period of 
obligated service required under law or contractual agreement is completed; 
or, 

(3) Transferred to the ISL of the Standby Reserve; 

b. The CMC (RAM-S) may grant or deny waivers for age-in-grade 
restrictions for second lieutenant through major. 

c. Submit requests for waivers to the CMC (RAM-S) via the chain of 
command. 

3006. RETIREMENT OR SEPARATION OF OFFICERS TWICE FAILED OF SELECTION FOR 
PROMOTION AND/OR THOSE OFFICERS AT SERVICE LIMITATION 

1. Warrant Officers. Except for those Reserve warrant officers meeting the 
requirements of paragraph 3008, the provisions of this paragraph apply to 
Reserve warrant officers of permanent grade in an active status. 

a. CW0-3s considered as having twice failed of selection for promotion 
to the next higher grade will be removed from an active status on the first 
day of the seventh month following the second failure of selection unless 
continued under the provisions of paragraph 3008. 

b. CW0-4s considered as having twice failed of selection for promotion 
to CW0-5 will be continued in an active status until completion of 30 years 
of qualifying service, unless earlier separated by other provisions of law 
due to age or failure to meet ~inimum participation requirements. Any chief 
warrant officer with 30 years of qualifying service eligible for a reserve 
retirement with pay at age 60, in the absence of a retirement request, will 
be involuntarily placed on the reserve retirement list awaiting pay effective 
the first day of the sixth month following completion of such service, unless 
selectively continued to meet the needs of the Ready Reserve as determined by 
the CMC. 

2. Lieutenants/Captains. Per paragraphs 1304.3 and 3008, a Reserve Officer 
in an active status in the permanent grade of first lieutenant or captain 
considered as having twice failed of selection for promotion to the next 
higher grade may, at the discretion of the Secretary of the Navy, be removed 
from an active status not later than the first day of the 7th month following 
the month the board results are approved by the President. An officer to be 
removed from an active status under this paragraph will, if qualified, be 
given the opportunity to request transfer to the Retired Reserve. If not so 
transferred, the officer will be transferred to the ISL of the Standby 
Reserve or will be discharged from the Marine Corps Reserve. 

3. Majors/Lieutenant Colonels/Colonels 

a. Majors. Reserve Majors in an active status considered having twice 
failed of selection for promotion to the next higher grade must be removed 
from the active status list, retired if eligible, or discharged on the first 
day of the month following completion of 20 years of commissioned service 
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unless retained in an active status under the provision of paragraph 3008.1 
or continued under the provisions of paragraph 3008.4. If a Reserve major 
has already completed 20 years of commissioned service when the second 
failure of selection occurs then the officer will be separated on the first 
day of the seventh month following the month the board results are approved 
by the President. 

b. Lieutenant Colonels/Colonels. Reserve lieutenant colonel 
and Reserve colonels, unless retained in an active status under the provision 
of 3008.1 or continued under the provisions of paragraph 3008.4, must be 
removed from an active status, retired, or discharged on the first day of the 
month following completion of 28 and 30 years of commissioned service 
respectively. 

4. Total Commissioned Service 

a. Per Title 10, U.S.C. 14706, a Reserve officer's years of service 
include all service, other than constructive service, of the officer as a 
commissioned officer of any uniformed service (other than service as a 
warrant officer) . such service is calculated from the first date of 
appointment. For example a Reserve major who was first commissioned on 
15 January 1979 would complete 20 years of commissioned service on 14 January 
1999, as long as there is no break in service of 24 hours or more. Time 
spent on the inactive status list or on the temporary disability retired 
list, although not creditable for retirement purposes, is creditable towards 
an officer's commissioned service. 

b. The Secretary of the Navy may defer the retirement or discharge, for 
years of commissioned service, of a Reserve officer serving in the permanent 
grade of major or above. The period of deferment may not exceed the amount 
of constructive service in an active status which was credited to the officer 
at the time of original appointment or thereafter under any provision of law. 
The officer must be able to complete at least 20 years of qualifying service 
during the period of this deferment. 

3007. RETIREMENT OR SEPARATION FOR UNSATISFACTORY PARTICIPATION 

1. Per 10 u.s.c. 12642 and SECNAVINST 1920.6B, Reserve officers who complete 
their obligated service, but are not eligible for a Reserve retirement and 
are credited at the end of their anniversary year with less than the 27 
retirement points (including membership points) required to maintain an 
~ctive status, will be transferred to the ISL of the Standby Reserve. 

2. Reserve officers are not removed from an active status for failure to 
earn 27 Reserve retirement credit points per anniversary year if: 

a. A request for active duty for training during the anniversary year is 
denied by reason of lack of funds or facilities; or 

b. There is a mobilization requirement for their military or civilian 
skills and a sufficient number of Reservists in an active status are not 
available to meet the requirement. 
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3. Per DoD Directive 1200.15, Reserve officers qualified for retirement 
under 10 u.s.c. 12731 and 12732, but who do not meet the 60 years minimum age 
requirement, are required to earn 50 retirement points annually to be 
retained in the Ready Reserve or on the ASL of the Standby Reserve. The 
COMMARFORRES or the CG, MCRSC will inform (by certified mail, return receipt 
requested) each non-obligor Reserve officer who has not met prescribed 
Reserve participation requirements of his or her immediate transfer to the 
ISL. The member may request a "one-time 11 waiver of the prescribed so point 
minimum requirement for the unsatisfactory anniversary year or the member may 
request to retire. If a "one-time" waiver is granted, the member will be 
reinstated to the RASL and will be assigned a new anniversary date. The 
waiver does not make the unsatisfactory year qualifying for retirement 
purposes and only allows the member to continue on the RASL. Requests for a 
"one-time" waiver are submitted to the Secretary of the Navy via the chain of 
command and the CMC (MMSR-5) . 

4. Officers who have completed a 3 year period on the ISL will be examined 
by the Reserve Officers Mobilization Potential Screening Board described in 
paragraph 3003.5. The board is convened by the CG, MCRSC (per MCO 10001R.1J) 
and reviews the record of each eligible Reserve officer recommending one of 
the following: 

a. Return to an active status in the Ready Reserve, if physically and 
otherwise qualified; 

b. Transfer to the Retired Reserve, if qualified; or 

c. Discharge, per this Manual and SECNAVINST 1920.68. 

5. If a Reserve officer fails to participate satisfactorily during the 
member•s period of obligated service, the Marine•s commanding officer will 
recommend involuntary discharge from the Reserve. Submit the recommendation 
to the CMC (MMSR-5) via the chain of command. 

3008. EXCEPTIONS TO MANDATORY RETIREMENT OR SEPARATION 

1. Safety/Sanctuary Zone. The retirement or separation of certain Reserve 
officers per paragraphs 3005 and 3006 will not apply to: 

a. An officer who has completed 18, but less than 19 years of qualifying 
service until the third anniversary of the date on which the officer 
otherwise would be transferred from an active status or discharged, or upon 
completion of 20 years qualifying service, whichever is earlier; or, 

b. An officer who has completed 19, but less than 20 years of qualifying 
service until the second anniversary of the date on which the officer 
otherwise would be transferred from an active status or discharged, or upon 
completion of 20 years of qualifying service, whichever is earlier. 

2. The safety zones referred above do not apply to a Marine who cannot 
meet all requirements for a reserve retirement with pay (see paragraph 3011) 
by the end of the safety zone period. Additionally, Reservists who have 
already earned 20 years of qualifying service, but are not eligible for a 
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reserve retirement with pay due to not having served the number of years in a 
reserve component required by law are not eligible for retention in a safety 
zone. 

3. Notwithstanding paragraph 3006, a Reserve commissioned officer, other 
than a commissioned warrant officer, who is assigned to the Selective Service 
System may be retained in an active status in that assignment until 
the officer becomes 60 years of age (10 U.S.C. 12647). Retention under this 
provision is subject to the needs of the Selective Service System. 

4. Continuation of Reserve Officers is based upon the following law and 
policy: 

a. 10 U.S.C. 14701 provides the Secretary of the Navy with the option of 
continuing Reserve officers in the grades of major through colonel beyond the 
maximum service limitations of 20 years commissioned service (YCS), 28 YCS, 
and 30 YCS respectively, to 24 YCS, 33 YCS, and 35 YCS respectively. 
Although reserve captains are authorized to be continued by statute, current 
Reserve policy only provides for the continuation on the RASL for those twice 
failed Active Reserve (AR) captains who are within retirement eligibility or 
upon release from the AR program, for the purpose of consideration in the 
unrestricted (other than AR) competitive category. Approval is subject to 
the needs of the Marine Corps. Refer to MCO P1001R.1J for further guidance. 

b. Continuation opportunities are limited and based on the needs of the 
Marine Corps. Continuation requires the convening of a statutory board 
approved by the Secretary of the Navy to consider officers for continuation 
who possess critical skills or capabilities that cannot be met by in zone 
promotions or by officers currently on the ASL. An accurate record of 
service, as reflected in the Career Retirement Credit Record (CRCR) , is a key 
determinant in continuation consideration. Applications are limited to 
officers possessing such qualifications as specified by the Secretary. The 
convening of such boards, typically upon conclusion of a promotion selection 
board, is announced by the CMC via separate correspondence based upon a 
Secretary approved continuation plan for each fiscal year. A continuation 
board may also be convened to address those unique cases in which periods of 
eligibility consideration do not coincide with the promotion board schedule. 

c. Continuation of Reserve Warrant Officers. An "Other than Active 
Reserve" warrant officer who has twice failed of selection to the next higher 
grade in the "Other than Active Reserve" competitive category, who has at 
least 16, but less than 18 years of qualifying service computed under 10 
U.S.C. 12732 on the day prescribed for removal from an active status and is 
deemed fully qualified by the board, may be continued until retirement 
eligible. 

3009. RETIRED RESERVE 

1. The Retired Reserve consists of Reservists transferred or assigned to the 
Reserve under the provisions of 10 U.S.C. 10154. 

2. Enlisted members must be serving within the unexpired term of an 
enlistment contract or on a valid extension to the enlistment contract on the 
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effective date of transfer to the Retired Reserve. 
expiration of enlistment, effected before transfer 
separates a Marine from the Marine Corps Reserve. 
entitled to transfer to the Retired Reserve or any 
as may be provided by law (see paragraph 3019) . 

3010. RETIREMENT WITH PAY BASED ON ACTIVE SERVICE 

Discharge by reason of 
to the Retired Reserve, 
Former members are not 
retirement benefits except 

1. Reserve commissioned officers on active duty who have completed more than 
20 years of active service, of which at least 10 years was served as a 
commissioned officer, may request retirement under the provisions of chapter 
2 of this Manual. 

2. Enlisted Reservists on active duty who have completed 20 years of active 
service may request transfer to the Fleet Marine Corps Reserve (FMCR) or 
retirement under the provisions of chapter 7 of this Manual. 

3011. TRANSFER TO THE RESERVE RETIRED LIST WITH PAY 

1. A Reservist who completes 20 qualifying years of service (not necessarily 
continuous} is eligible, upon application, to transfer to the Reserve Retired 
List and to receive retired pay and benefits upon or after reaching age 60, 
per the following' 

a. The member performs the last 8 years of qualifying service while a 
member of a Reserve component. The National Defense Authorization Act For 
2001 permits transfer to the retired reserve if the last 6 years of 
qualifying service were performed as a member of a Reserve component through 
31 December 2001. Pending legislation may make permanent the requirement 
that the last 6 years of qualifying service be performed in a Reserve 
component. 

b. The member is not entitled under any other provision of law to 
retired pay from an Armed Force or retainer pay as a member of the FMCR. 

2. For paragraph 3011.1a, the last 8 years of qualifying service does not 
have to be continuous. However, per 10 u.s.c. 12731, if a period of service 
in a Regular component intervenes between periods of Reserve service totaling 
the required 8 years, then that period of Regular service cannot be applied 
toward meeting the criteria of subparagraph 3011.1a. For example: 

a. An individual who served 14 years as a Reservist and then 6 years in 
the Regular Marine Corps must serve an additional 6 qualifying years in a 
Reserve status to become eligible for reserve retired pay. In this example, 
an additional 6 years service in a Reserve status is necessary to meet the 
requirement that the last 8 years of qualifying service be as a member of a 
Reserve component. 

b. An individual who served 4 years as a Reservist, then 13 years in the 
Regular Marine Corps, then 4 more years as a Reservist, must serve an 
additional 4 qualifying years in a Reserve component to qualify for reserve 
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retired pay. In this example although the Marine has completed over 20 years 
of service, 4 more years must be served in a Reserve component to meet the 
requirement that the last 8 years of service be as a member of a reserve 
component 

3. Per 10 U.S.C. 12731(d), a member who completes the years of service 
required for eligibility for retired pay under this paragraph will be 
notified in writing within 1 year after completing this service. This 
notification will be issued by the CMC (MMSR-5) . Do not submit individual 
requests unless a qualified member does not receive notification within the 
prescribed 1 year period. Only the CMC (MMSR-5) is authorized to issue an 
official statement of service to Reservists. No summary of retirement 
credits/qualifying years (i.e., the automated Career Retirement Credit 
Record) is presented to a Reservist as an official statement of service 
unless it has been audited and certified by the CMC (MMSR-5) . 

3012. QUALIFYING SERVICE 

1. To determine whether a member has completed the required 20 years of 
qualifying service for retired pay purposes, the member's years of service 
(less time lost) performed in the status of a commissioned officer, warrant 
officer, midshipman, cadet, or enlisted member are creditable. 

a. Service Before 1 July 1949. Contact the CMC (MMSR-5). 

b. Service After 1 July 1949. Add the member's years of service for 
each anniversary year in which at least 50 points were credited as follows: 

(1) One point for each day of active service, including annual 
training duty or while attending a prescribed course of instruction at a 
school designated as a service school by law or by the Secretary concerned. 

(2) One point for each period of inactive duty, instruction or period 
of equivalent instruction (including completion of an approved correspondence 
course) that was prescribed for that year by the Secretary of the military 
department concerned and conforming to the requirements prescribed by law, 
including attendance at National Guard training. 

(3) Points for membership at the rate of 15 per anniversary year of 
service in any Reserve component of the Armed Forces, including the U.S. 
Coast Guard Reserve and the Army or Air National Guard. Membership points 
are not deducted or pro-rated for periods of active duty or active duty for 
training, if the member belongs to a Reserve component. If the member is on 
active duty all or most of the year, the limit on total retirement points in 
subparagraph 3012.1b(5) applies. 

(4) Table 3-1 shows the criteria for awarding retirement points for a 
variety of miscellaneous activities including associate duty and appropriate 
duty. See the current edition of MCO P1001R.1J for further instructions on 
awarding retirement points. 

(5) Retirement Point Credit Limitations. For retired pay purposes: 
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(a) Total points credited since 30 June 1949 may not exceed 365 
days in a normal year or 366 days in a leap year. 

(b) Total retirement points credited for inactive duty 
participation in any anniversary year may not exceed the following 
stipulations (excluding funeral honor points) : 90 points for anniversary 
years closing on or after 30 October 2000; 75 points for anniversary years 
closing between 23 September 1996 and 29 October 2000; and 60 points for 
anniversary years closing prior to 23 September 1996. 

(c) Retirement points earned during one anniversary year may not 
be credited to another anniversary year. 

(6) Partial Anniversary Year. A period of service of less than 365 
days in which the member earned the minimum points required to make that 
period of service qualifying for retirement purposes (see figure 3-3). Two 
or more partial years of service may be combined to complete a full year of 
qualifying service. 

(a) If a member was in an active status for only a portion of an 
anniversary year, that year will not be credited as a full year of qualifying 
service for retirement purposes, regardless of the number of retirement 
points earned while in an active status during that particular year. The 
time the member was in an active status will be considered as a partial year 
of qualifying service provided the member earned the required points, on a 
pro rata basis, during that particular period. 

(b) Figure 3-4 shows partial year membership points awarded for 
less than a full anniversary year or for only those portions of an 
anniversary year spent in a Reserve component. 

(c) To pro-rate qualifying service, the member must be removed 
from an active status before the end of the member's anniversary period by 
discharge, transfer to the ISL or TDRL, or transfer to the Retired Reserve. 
Additionally, the member must earn the minimum points required for the number 
of days served. Example: A Reservist in an active status for 180 days is 
required to earn 25 points to make the period "qualifying". However, if the 
Reservist remained in an active status for 190 days and only earned 26 
points, the period would not be qualifying. During the pro-rated period, the 
member must earn the minimum number of points to qualify for that pro-rated 
period. If a member continues in an active status longer than the pro-rated 
period and fails to earn additional points, then that period may become non
qualifying. 

(7) Time Not Creditable 

(a) The following service will not be counted in computation of 
years of service under this paragraph or for years of service for the 
computation or retired pay under paragraph 3013: 

1 Service on the ISL of the Standby Reserve. 

2 Time after retirement or transfer to the Retired Reserve. 
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3 TDRL time. 

(b) Members of the Reserve are not eligible to earn retirement 
credits while on the ISL, TDRL, or in the Retired Reserve and are not 
entitled to gratuitous credits for membership during these periods (10 U.S.C. 
12734) . 

c. The DoDFMR defines creditable service and provides an all inclusive 
list for service that is not creditable for computation of retired pay. 

2. Retired Grade Determination (Officers) 

a. A Reserve commissioned officer, who is selected for promotion to a 
higher grade and whose retirement is required before promotion to the higher 
grade because of physical disability or for reaching the maximum number of 
years of service or age allowed, will be transferred to the Retired Reserve 
in the grade for which selected. 

b. Unless entitled to a higher grade under another provision of law, a 
Reserve commissioned officer above the grade of chief warrant officer {CW0-5) 
who requests voluntary retirement will be retired in the highest 
grade satisfactorily held upon completion of the following minimum service
in-grade requirements: 

Grade 
0-1 - 0-4 
0-1 & 0-2 
0-3 & 0-4 
0-5 & above 

Component 
Inactive Duty 
AR 
AR 
ALL 

Minimum Service-in-Grade 
6 months 
6 months 
2 years 
3 years (2 years until 
31 December 2001) 

c. Unless entitled to a higher grade under another provision of law, 
Reserve commissioned officers retiring without their consent will be 
permitted to retire in the grade in which serving at the time of retirement, 
if such service has been for a period of not less than 6 months. 

3. Retired Grade Determination {Warrant Officers). Warrant officers will be 
retired in the grade held on the day before the date of retirement or in any 
higher warrant officer grade satisfactorily served in an active status, as 
determined by the CMC for the Secretary of the Navy, for a period of more 
than 30 days per 10 U.S.C. 1371. 

4. Retired Grade Determination (Enlisted Personnel). Per SECNAVINST 
1820.28, enlisted members upon transfer to the retired reserve will be placed 
on the reserve retired list in the highest grade in which they have served 
satisfactorily. Reservists in the grades of E-7 through E-9 must serve 2 
satisfactory years (50 points per year) from the date of promotion. The CMC 
{MMSR-5) will make the determination of satisfactory service. Factors used 
in making this determination are: 

a. Time served in the current or higher grade or to service limits, 
whichever occurs first. 

'· 
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b. Any report of misconduct, moral or professional dereliction, conduct 
not in the best interest of national security, or conviction by court
martial. 

c. The nature and severity of any misconduct. 

5. Retired Grade Determination (Additional Factors) 

a. Inactive duty personnel are required to earn a minimum of 50 
retirement points to satisfy each year of the service-in-grade requirement. 
A period less than a full year is made a qualifying year by earning the 
required number points shown in figure 3-3 for the actual number of days 
served in the period. Members must keep in mind that the service-in-grade 
requirement begins on the date of promotion which in most cases does not 
coincide with the member's anniversary year, therefore requiring partial 
periods of service to meet time-in-grade requirements. 

b. If the CMC determines that a member's service is not satisfactory in 
the highest grade, the retired grade will be the grade in which satisfactory 
service was last performed. 

3013. COMPUTATION OF RETIRED PAY 

1. The monthly retired pay of a person entitled under paragraph 3011 is 
computed by the following formula: 

(P divided by 360) X .025 X B $/month 

P = total number of retirement points. 
B = monthly basic pay at rates applicable on the date when retired pay is 
granted for the highest grade held satisfactorily at anytime in the Armed 
Forces. 

YOS = years of service for basic pay purposes are computed from pay entry 
base date (PEBD) to date of first eligibility for retired pay (date of 
separation if a former member) . 

(Note: Retired pay cannot exceed 75 percent of pay on which computation is 
based per 10 U.S.C. 12733 and 12739.) 

2. To determine total retirement points earned since 1 July 1949 add the 
following items: 

a. Days of active service; 

b. Days of full-time service while performing annual training duty or 
while attending a prescribed course of instruction at a school designated as 
a service school by law or by the Secretary of the military department; and 

c. One day for each inactive duty point credited under subparagraphs 
3012.1b(2) and 3012.1b(3), within the limits described in paragraph 
3012.1b(S): 
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3. To determine retirement points earned before 1 July 1949, contact the CMC 
(MMSR-5). 

3014. RETIREMENT OF RESERVISTS NOT QUALIFIED FOR RETIRED PAY (HONORARY 
RETIREMENT) 

1. DoD Instruction 1200.15 and SECNAVINST 1820.2B do not address the 
"Honorary" retiree program. Members previously transferred to the Retired 
Reserve in a honorary status will maintain their retired status. See 
paragraph 3018.3 regarding privileges accorded to these rr~mbers. 

2. Reservists who possess special qualifications or critical professional 
skills and are not eligible for non-Regular service retired pay and are 
subject to mandatory removal from an active status may be transferred to 
Retired Reserve status in lieu of discharge as approved by the DC M&RA. 

3015. PHYSICAL DISABILITY RETIREMENT 

1. See chapter 8 concerning eligibility of Reservists for physical 
disability retirement. Reservists retired for physical disability under 10 
U.S.C. chapter 61 are entitled to the same pay, rights, benefits and 
privileges provided by law or regulation for retired members of the Regular 
Marine Corps. 

2. Reservists not on active duty who are found not physically qualified for 
retention in the Marine Corps Reserve will be processed per paragraph 8407. 

3016. APPLICATION FOR TRANSFER TO THE RETIRED RESERVE AWAITING PAY 
AT AGE 60 

1. Submission of Requests. Requests for voluntary retirement will be 
submitted by the reporting command via the unit diary system per MCO 
P1080.40B (MCTFSPRIM). Requests outside the 4 to 14 month submission 
timeframe or for those Reservists desiring a retirement ceremony before the 
requested effective date of retirement, must be submitted via separate 
correspondence/naval message to the CMC (MMSR-5) with justification, 
endorsements, and the following information: 

a. Name, grade, social security number, and date of birth; 

b. Current mailing address; 

c. Desired date of transfer and date of retirement ceremony; and 

d. Address where the retirement package is to be sent and a point of 
contact with telephone number. Per 5 U.S.C. 8301, the effective date of 
retirement must be the first day of the month and cannot be later than the 
first day of the month following mandatory separation dates. 

2. Forward the application via the chain of command holding the service 
record not less than 120 days prior to the requested transfer date. When 

3-21 



3017 MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

forwarding a request for transfer to the Retired Reserve, the commanding 
officer of the Reserve activity on whose rolls the member is carried will 
provide the following documents and information in the endorsement. 

a. A statement of retirement points which should be credited from the 
beginning of the member's current anniversary year up to and including the 
requested effective date of retirement. Membership points should be pro
rated per figure 3-4. Reservists may continue to earn retirement points 
between submission of a request and the effective date of retirement. An 
appropriate modification must be immediately submitted if the total points 
accrued differ from the submitted statement. 

b. A copy of the Officer Chronological Record of Duty Assignments 
(NAVMC 123 (2)) or Enlisted Chronological Record of Service (NAVMC 118 (3)), 
whichever is applicable. 

c. A copy of all Reserve Retirement Credit Reports (NAVMC Form 798) 
contained in the member's record. 

d. A statement indicating either that the member has never been assigned 
to the ISL or that the member has been assigned to the ISL with inclusive 
dates of ISL assignments. 

e. For enlisted personnel submit the date of expiration of enlistment or 
extension. 

3. When a Reservist who is subject to involuntary separation under this 
chapter is eligible for transfer to the Retired Reserve, the member will be 
so informed and afforded an opportunity to apply for transfer prior to taking 
final action. This opportunity is considered as given when a notice is 
mailed to the Marine's address of record. A period of 30 days will be 
granted to receive the member's reply. 

4. Approval/disapproval of all requests will be issued by the CMC (MMSR-5) 
via unit diary. See paragraph 3020 and Appendix E for additional 
instructions. 

3017. APPLICATION FOR RETIRED PAY BENEFITS AT AGE 60 

1. Retired pay benefits must be requested; the process is not automatic. 
Members of the Retired Reserve and former members of the Reserve who are 
eligible under paragraph 3011 may apply for retired pay by the use of DD Form 
108 (Application for Retired Pay Benefits) . Send the form to ensure arrival 
at the CMC (MMSR-5) not less than 2 months and no more than 4 months prior to 
reaching age 60. 

2. This Headquarters provides aDD Form 108 to Marines on the Reserve 
Retired List Awaiting Pay at Age 60, approximately 6 months prior to their 
60th birthday. DD Form 108 contains a verified summary of creditable service 
for the member's verification. Should an eligible Marine not receive the 
form within the above time frame, notify the CMC (MMSR-5). 
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3. A Reservist not retired and/or currently on the ISL will submit aDD Form 
108 concurrently with a request for transfer to the Retired Reserve for 
retirement no later than the 1st day of the month following the member's 60th 
birthday. 

3018. STATUS IN THE RETIRED RESERVE 

1. Per 10 U.S.C. 12301, a member of the Retired Reserve may be ordered to 
active duty in time of war or national emergency declared by Congress; or 
when otherwise authorized by law. No member of the Retired Reserve may be 
ordered to active duty without the member's consent unless the Secretary of 
the Navy, with the approval of the Secretary of Defense, determines that 
adequate numbers of qualified members of the Ready and Standby Reserve in an 
active status are not readily available. 

2. The following applies to members of the Retired Reserveo 

a. Members are not eligible to earn retirement credits or accrue 
additional qualifying service unless ordered to active duty per paragraph 
3018.1. 

b. Members are not required, or eligible, to participate in any training 
or other programs of the Marine Corps Reserve in a pay status. 

c. Members are not required to submit qualification questionnaires or 
obtain periodic physical examinations. 

3. Retired Reservists not qualified for retired pay (honorary retirement) 
are entitled to the following privileges: 

a. Retain their grade as a member of the Marine Corps Reserve. 

b. Wear the prescribed uniform upon appropriate occasion or ceremony, 
per MCO P1020.34F. 

c. Use service club/open mess facilities when local space and staff 
capabilities permit, if authorized by membership rules. 

4. Members of the Retired Reserve awaiting pay at age 60 are entitled to the 
following additional privilegeso 

a. Unlimited access to military exchanges and morale, welfare and 
recreation facilities. 

b. Use of military commissaries limited to 24 visits per year. 

c. Space available transportation within the CONUS on DoD aircraft, upon 
presentation of a notification of eligibility for retired pay at age 60. 

d. Identification card, DD Form 2 MC (RES), for identification purposes 
only. 

5. Members of the Retired Reserve with pay are further entitled to: 
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a. Retired pay. 

b. Medical care on a space available basis. 

c. Unlimited exchange and commissary privileges. 

d. Space available transportation via Air Mobility Command. 

3019. STATUS OF FORMER MEMBERS 

1. Former members of the Marine Corps Reserve who have resigned or been 
discharged may apply for retired pay under paragraph 3017 above, if they 
otherwise were qualified (i.e., at least 20 years of qualifying service per 
paragraph 3011) and meet the Reserve participation requirements in effect on 
the date of discharge. Such former members may receive retired pay, but are 
not carried on the Retired List and are ineligible for certain privileges or 
rights of the Retired Reserve. These members retain their civilian status. 
However, such former members who are eligible to receive retired pay at age 
60 per 10 U.S.C. 12731, are entitled to identification cards reflecting 
appropriate benefits (commissary, exchange privileges, and commencing at age 
60, health care) under 10 U.S.C. chapters 54 and 55 and as otherwise provided 
by law. A DoD Reserve Component Commissary Card, DD Form 2229, is necessary 
for access to commissaries for those members not yet age 60. 

2. An enlisted member who requests discharge effective upon completion of 20 
or more years of qualifying service, or whose enlistment expires after 
completion of that service, should be encouraged to transfer to the Retired 
Reserve. 

3. Former members who apply for retired pay upon reaching age 60 will have 
their pay computed at the rate in effect at the time of discharge without 
adjustment for cost of living allowances effected between the time of 
discharge and the start of retired pay. 

4. Transfer to the Retired Reserve is not automatic; it must be requested. 

3020. AUTHORITY TO RELEASE AND SEPARATION ORDERS 

1. The CMC (MMSR-5) will issue separation approval/disapproval authority via 
the unit diary. Any actions taken by the CMC (MMSR-5) will be reflected on 
the member's unit diary feedback report. In addition, requests that are 
pending or approved will post an appropriate RER flag indicating such status 
on the RT01 screen in MCTFS. A disapproval will zero out the original entry 
reflected on the RT01 screen. RER Flags are defined in MCO PlOB0.20M, Codes 
Manual. 

2. Upon receipt of the approval authority, the responsible reporting unit 
will submit the appropriate diary entries using data contained on the RTOl 
screen (Planned SPD, Planned CHAR) . 

3. The CMC (MMSR-5) will mail all separation letters, certificates, and 
documents within 10 working days of issuing the approval authority. 
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4. The CMC (MMSR-5) will issue all orders pertaining to the reserve 
retirement of a Marine. The CMC (MMSR-2) is the retirement authority for 
those Reservists who qualify for an active duty retirement. 

3021. DELIVERY OF RETIREMENT DOCUMENTS AND APPROPRIATE CEREMONY. In no case 
should retirement documents be held beyond 30 days without contacting the 
Marine. If the retirement documents cannot be delivered, due to the unit's 
inability to locate or contact the Marine, endorse with the reason for 
nondelivery and return these documents to the CMC (MMSR-5) within 30 days of 
receipt at the unit. See paragraph 1012 for additional information regarding 
retirement ceremeonies. 

3022. RESERVE RETIREMENT CREDIT REPORTING SYSTEM 

1. The Automated Reserve Retirement Credit Reporting System (ARRCR) is the 
primary method for reporting retirement points earned by a Marine during an 
anniversary year. The ARRCR must be used by all units with on-line MCTFS 
reporting capabilities. The ARRCR generates two reports: the Annual 
Retirement Credit Report (ARCR) and the Career Retirement Credit Report 
(CRCR) . The ARCR is automatically generated the month following the 
anniversary month. Copies are provided to the CMC (MMSB-20) . To report 
retirement data see MCO P1080.40B (MCTFSPRIM) and appendix E. 

2. Commander's Responsibilities. The term "commander" as used in this 
paragraph refers to the appropriate commanding general (COMMARFORRES or the 
CG, MCRSC); the commanding officer of the SMCR unit; or the commanding 
officer of any Regular Marine Corps unit on whose rolls Reserve Marines are 
carried. 

a. Ensure proper certification of unit diaries and maintenance of 
records that document retirement point. 

b. Provide a copy of the ARCR and CRCR to each member within 30 days of 
receipt. Copies are available on-line through Kansas City Menu "CICS
Production" using the Retirement/Separation Menu in the MCTFS. 

c. Ensure each member signs a copy of the ARCR and CRCR and file on the 
document side of the service record. (Note: A signed ARCR/CRCR signifies 
that the member agrees with the retirement point total shown. If the member 
disagrees with the retirement point total, the member must indicate where the 
discrepancies exist and provide documentation to support correction.) 

d. Ensure the Marine signs a corrected ARCR/CRCR and file the corrected 
copy attached to the erroneous copy on the document side of the service 
record, if corrections are warranted. A corrected ARCR and CRCR will 
automatically be generated to the CMC (MMSB-20), and (MMSR-5) if appropriate. 

3023. CURRENT ADDRESS OF RETIRED RESERVISTS. See paragraph 1404. 
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Figure 3-1. Request for Interservice Transfer for an Enlisted Marine 

(Letterhead) 

From: Individual or Appropriate Authority 
COMMARFORRES or CG, MCRSC, as appropriate 
CO of current unit 

To: 
Via: 

Subj: REQUEST FOR INTERSERVICE TRANSFER 

Ref: (a) MCO Pl900.16F, par. 3004 

1. Per the reference, I request an interservice transfer to (name of 
military service) . 

2. The following information is provided: 

a. Applicant•s last, first, and middle name. 

b. Social security number. 

c. Rank, date of rank, and military specialty. 

d. Component. 

e. Organization to which assigned. 

f. Years, months, and days of total service. 

g. Summary of other intercomponent transfers, if any. 

h. Date and place of birth. 

i. Citizenship and how acquired. 

j. Summary of military duties performed. 

k. Brief description of educational credentials and military and 
civilian professional qualifications. 

1. Reason for requesting transfer. 

m. Statement by member that, in the event of approval, the member will 
accept assignment to and participate in the accredited training program of 
the component to which transferred. 

Figure 3-1. Request for Interservice Transfer for an Enlisted Marine 
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Figure 3-2. Request for Interservice Transfer for an Officer 

(Letterhead) 

From: Individual or Appropriate Authority 
To: 

Via: 

Headquarters U.S. Marine Corps, Manpower and Reserve Affairs 
(MMSR- 5), 3280 Russell Road, Quantico, VA 22134-5103 
(1) CO of current unit 
(2) COMMARFORRES or CG, MCRSC, as appropriate 

Subj: REQUEST FOR INTERSERVICE TRANSFER 

Ref: (a) MCO P1900.16F, par. 3004 

1. Per the reference, I request an interservice transfer to (name of 
military service) . 

2. The following information is provided: 

a. Applicant's last, first, and middle name. 

b. Social security number. 

c. Rank, date of rank, and military specialty. 

d. Component. 

e. Organization which assigned. 

f. Years, months, and days of Federal commissioned service, Active and 
Reserve. 

g. Summary of other intercomponent transfers, if any. 

h. Date and place of birth. 

i. Citizenship and how acquired. 

j. Summary of military duties performed. 

k. Brief description of educational credentials and military and 
civilian professional qualifications. 

1. Reason for requesting transfer. 

m. Contingent resignation, including the following statement: "I do 
hereby tender my resignation from the (specify component) and request it be 
accepted contingent upon final approval of my application for transfer to the 
(specify component), and to be effective the day preceding the date of my 
acceptance of appointment in the (specify component)." 

Figure 3-2. Request for Interservice Transfer for an Officer 
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Figure 3-3. Minimum Points Required to Establish a Partial Anniversary 
Year as Qualifying Service 

Number of Days Minimum Number of Days Minimum Number of Days Minimum 
in an Points in an Points in an Points 

Active Status Required Active Status Required Active Status Required 

FROM THROUGH FROM THROUGH FROM THROUGH 

0 7 1 125 131 18 249 255 35 
8 14 2 132 138 19 256 262 36 

15 21 3 139 146 20 263 270 37 
22 29 4 147 153 21 271 277 38 
30 36 5 154 160 22 278 284 39 
37 43 6 161 168 23 285 292 40 
44 51 7 169 175 24 293 299 41 
52 58 8 176 182 25 300 306 42 
59 65 9 183 189 26 307 313 43 
66 73 10 190 197 27 314 321 44 
74 80 11 198 204 28 322 328 45 
81 87 12 205 211 29 329 335 46 
88 94 13 212 219 30 336 343 47 
95 102 14 220 226 31 344 350 48 

103 109 15 227 233 32 351 357 49 
110 116 16 234 240 33 358 365/366 so 
117 124 17 241 248 34 

Figure 3-3. Minimum Points Required to Establish a Partial Anniversary 
Year as Qualifying Service 
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Figure 3-4. Membership Points (Gratuitous) 

Number of Days Membership Number of Days Membership 
in an Points in an Points 

Active Status credited Active Status credited 

FROM THROUGH FROM THROUGH 

1 12 0 183 206 8 
13 36 1 207 231 9 
37 60 2 232 255 10 
61 85 3 256 279 11 

86 109 4 280 304 12 
110 133 5 305 328 13 
134 158 6 329 352 14 
159 182 7 353 365 15 

Figure 3-4. Membership Points (Gratuitous) 
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Table 3-1. Inactive/Active Duty Points 

MINIMUM 
TYPE 
DUTY 
TEMACDU, 
EAD or ADT 

Associate 

Appropriate 

Seminars 

Attendance at 
1 Conference/MCROA 
Convention 

Acquire 1 Enl/ 
Reenl or Ext of 
Enl in USMC/USMCR 
acceptable to HQMC 

JROTC Unit 
Assistance 

Acquire 1 PS IRR 
who joins SMCR 

Acquire 1 referral 
who enlists in 
USMC or USMCR 

Correspondence 
Studies 

Membership 

IDT Periods 

AFTP/ATP/RMP 

EDP 

MTU meetings 

MTU Command 
Duty 

MTU Instruction 
Preparation 

3-30 

INACTIVE 
TIME 

REQUIRED 
1 day 

4 hrs 

4 hrs 

2 hrs 

2 hrs 

8 hrs 
equiva
lent 

4 hrs 

6 hrs 

8 hrs 
equiva
lent 

3 hrs 

1 yr 

4 hrs 

4 hrs 

4 hrs 

4 hrs 

4 hrs 

4 hrs 

ACTIVE 
AUTHORITY 
REQUIRED 

Orders 

Orders 

Orders 

Orders 

Orders 
military 

DUTY 
POINTS 

1 

1 

1 

1 

Max 1/day 

COMMARFORRES/ 4 
CG MCRSC 
Certified 

-do- 1 

-do- 3 

-do- 4 

Certified by 1 
Competent Authority 

USMCR 
Membership 

SMCR 
Membership 

-do-

-do-

15 

1 

1 

1 

MTU Membership 1 

CO, MTU 1 

CO, MTU 1 

Table 3-1. Inactive/Active Duty Points 
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CHAPTER 4 

ADMINISTRATIVE SEPARATION OF OFFICERS FOR CAUSE 

GENERAL 

4001. PURPOSE. To supplement established policies, standards, and procedures 
for the administrative separation of officers of the Marine Corps who do not 
maintain required standards of performance, professional, or personal conduct. 

4002. APPLICABILITY. SECNAVINST 1920.68 contains Department of the Navy 
policies, standards, and procedures regarding the administrative separation of 
officers for cause. Notwithstanding any provision in this chapter, the 
policies, standards, and procedures contained in SECNAVINST 1920.68 control 
administrative separations of officers. This chapter provides supplemental 
guidance for the revocation of commissions, discharge, termination of 
appointments, release from active duty, and dropping from the rolls of Marine 
Corps officers. The policies, reasons for separation for cause, and 
provisions for characterization of service apply to all officers and warrant 
officers of the Regular and Reserve components. This chapter does not apply 
to discharge or retirement for physical disability, or discharge or dismissal 
by reason of a sentence adjudged by court-martial. The separation of Reserve 
officers on inactive duty is addressed in chapter 3 of this Manual. 

4003. GUIDANCE TO COMMANDERS ON SEPARATION PROCESSING. SECNAVINST 1920.6B 
takes precedence if conflicts exist between this Manual and the SECNAVINST. 
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CHAPTER 4 

ADMINISTRATIVE SEPARATION OF OFFICERS FOR CAUSE 

SECTION 1, PROCESSING FOR SEPARATION 

4101. INITIATING SEPARATION OF AN OFFICER ~ NOTIFICATION. Every commanding 
officer shall report to the CMC (JAM) all incidents (including information 
received through any source (e.g., Naval Investigative Service, civilian law 
enforcement, etc.) involving any officer whose performance or conduct is such 
that processing for separation may be appropriate and consistent with this 
chapter. 

4102. PROCESSING FOR SEPARATION. The CMC shall initiate processing for 
separation under the following circumstances: 

1. Cases referred under paragraph 4101 when considered appropriate under this 
chapter. 

2. When information is received involving officers whose performance or 
conduct is such that processing for separation is considered appropriate under 
this chapter. 

3. Every officer reported to the Secretary of the Navy that has been 
identified for substandard performance or professional or personal misconduct 
by a selection board. 

4103. REASONS FOR SEPARATION FOR CAUSE. The reasons for separation are 
described in the current version of SECNAVINST 1920.68. The following 
information supplements that guidance: 

1. Illegal Drug Involvement. Processing for separation is mandatory. An 
officer will be recommended for separation if an approved finding of unlawful 
drug involvement is made. Illegal drug involvement includes, but is not 
limited to, illegal, wrongful, or improper use; possession, sale, transfer, 
distribution, or introduction on a military installation of any controlled 
substance; marijuana, steroids, or other dangerous or illicit drug or the 
possession, sale, or transfer of drug paraphernalia as defined in SECNAVINST 
5300.28C. Evidence obtained from an involuntary urinalysis administered 
pursuant to an inspection under Military Rules of Evidence or from a search 
and seizure under Military Rules of Evidence in the current version of the 
Manual for Courts-Martial, or incident to an exam conducted for a valid 
medical reason may be used to characterize a member's discharge as under other 
than honorable conditions. Upon discharge, drug dependent Marines will be 
referred to a Department of Veterans Affairs Medical Facility or other 
rehabilitation center. The discharge of an officer who is drug dependent will 
not be delayed for medical or rehabilitation treatment for drug dependency-.---

2. Sexual Harassment 

a. Processing for separation is mandatory following the first 
substantiated incident of sexual harassment involving any of the following 
circumstances: 
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(1) Threats or attempts to influence another's career or job for 
sexual favors; 

(2) Rewards in exchange for sexual favors; or, 

(3) Physical contact of a sexual nature which, if charged as a 
violation of the UCMJ, could result in a punitive discharge. 

b. An incident is considered substantiated when there has been a 
court-martial conviction, nonjudicial punishment, or the commander determines, 
based on a preponderance of the evidence, that sexual harassment has occurred. 

3. Homosexual Conduct 

a. Policy 

(1) Homosexual conduct is grounds for separation from the Marine 
Corps under the bases described in paragraph 4103.3b. Homosexual conduct 
includes homosexual acts, a statement by a member that demonstrates a 
propensity or intent to engage in homosexual acts, or a homosexual marriage or 
attempted marriage. A statement by a member that demonstrates a propensity or 
intent to engage in homosexual acts is grounds for separation not because it 
reflects the member's sexual orientation, but because the statement indicates 
a likelihood that the member engages in or will engage in homosexual acts. A 
member's sexual orientation is considered a personal and private matter and is 
not a bar to continued service under this section unless manifested by 
homosexual conduct in the manner described in subparagraph 4103.3b. 

(2) Congressional findings relating to the policy concerning 
homosexual conduct in the Armed Forces is contained in 10 U.S.C. 654(a) 
These findings are as follows: 

(a) Section 8 of Article I of the Constitution of the United 
States commits exclusively to the Congress the powers to raise and support 
armies, provide and maintain a navy, and make rules for Government and 
regulation of the land and naval forces. 

(b) There is no constitutional right to serve in the Armed 
Forces. 

(c) Pursuant to the powers conferred by Section 8 of Article I of 
the Constitution of the United States, it lies within the discretion of the 
Congress to establish qualifications for and conditions of service in the 
Armed Forces. 

(d) The primary purpose of the Armed Forces is to prepare for and 
to prevail in combat should the need arise. 

(e) The conduct of military operations requires members of the 
Armed Forces to make extraordinary sacrifices, including the ultimate 
sacrifice, in order to provide for the common defense. 

(f) Success in combat requires military units that are 
characterized by high morale, good order and discipline, and unit cohesion. 
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(g) One of the most critical elements in combat capability is 
unit cohesion, that is, the bonds of trust among individual service members 
that make the combat effectiveness of a military unit greater than the sum of 
the combat effectiveness of the individual unit members. 

(h) Military life is fundamentally different from civilian life 
in that: 

(1) The extraordinary responsibilities of the Armed Forces, 
the unique conditions of military service, and the critical role of unit 
cohesion, require that the military community, while subject to civilian 
control, exist as a specialized societyi and 

(~) Military society is characterized by its own laws, rules, 
customs, and traditions, including numerous restrictions on personal behavior 
that would not be acceptable in civilian society. 

(i) The standards of conduct for members of the Armed Forces 
regulate a member's life for 24 hours each day beginning at the moment the 
member enters military status and not ending until that person is discharged 
or otherwise separated from the Armed Forces. 

(j) Those standards of conduct, including the Uniform Code of 
Military Justice, apply to a member of the Armed Forces at all times that the 
member has a military status, whether the member is on base or off base, and 
whether the member is on duty or off duty. 

(k) The pervasive application of the standards of conduct is 
necessary because members of the Armed Forces must be ready at all times for 
worldwide deployment to a combat environment. 

(l) The worldwide deployment of United States military forces, 
the international responsibilities of the United States, and the potential for 
involvement of the Armed Forces in actual combat routinely make it necessary 
for members of the Armed Forces involuntarily to accept living and working 
conditions that are often spartan, primitive, and characterized by forced 
intimacy with little or no privacy. 

(m) The prohibition against homosexual conduct is a long standing 
element of military law that continues to be necessary in the unique 
circumstances of military service. 

(n) The Armed Forces must maintain personnel policies that 
exclude persons whose presence in the Armed Forces would create an 
unacceptable risk to the Armed Forces' high standards of morale, good order 
and discipline, and unit cohesion that are the essence of military capability. 

{o) The presence in the Armed Forces of persons who demonstrate a 
propensity or intent to engage in homosexual acts would create an unacceptable 
risk to the high standards of morale, good order and discipline, and unit 
cohesion that are the essence of military capability. 

b. Bases for Separation. A commissioned officer shall be separated under 
this paragraph if one or more of the following approved findings is made: 

(1) The officer has engaged in, attempted to engage in, or solicited 
another to engage in a homosexual act or acts, unless there are further 
approved findings that the officer has demonstrated that, 
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(a) Such acts are a departure from the officer's usual and 
customary behavior; 

{b) Such acts under all the circumstances are unlikely to recur; 

{c) Such acts were not accomplished by the use of force, 
coercion, or intimidation; 

(d) Under the particular circumstances of the case, the officer's 
continued presence in the Marine Corps is consistent with the interest of the 
Marine Corps in proper discipline, good order, and morale; and 

(e) The officer does not have a propensity or intent to engage in 
homosexual acts. 

(2) The officer has made a statement that he or she is a homosexual 
or bisexual, or words to that effect, unless there is a further approved 
finding that the officer has demonstrated that he or she is not a person who 
engages in, attempts to engage in, has a propensity to engage in, or intends 
to engage in homosexual acts. A statement by an officer that he or she is a 
homosexual or bisexual, or words to that effect, creates a rebuttable 
presumption that the officer engages in, attempts to engage in, has a 
propensity to engage in, or intends to engage in homosexual acts. The officer 
shall be advised of this presumption and given the opportunity to rebut the 
presumption by presenting evidence demonstrating that he or she does not 
engage in, attempt to engage in, have a propensity to engage in, or intend to 
engage in homosexual acts. Propensity to engage in homosexual acts means more 
than an abstract preference or desire to engage in homosexual acts; it 
indicates a likelihood that a person engages in or will engage in homosexual 
acts. In determining whether an officer has successfully rebutted the 
presumption that he or she engages in, attempts to engage in, or has a 
propensity or intent to engage in homosexual acts, any of the following may be 
considered: 

(a) Whether the officer has engaged in homosexual acts; 

(b) The officer's credibility; 

(c) Testimony from others about the officer's past conduct, 
character, and credibility; 

(d) The nature and circumstances of the officer's statement; 

(e) Any other evidence relevant to whether the officer is likely 
to engage in homosexual acts. 

(This list is not exhaustive; any other relevant evidence may also be 
considered.) 

(3) The officer has married or attempted to marry a person known to 
be of the same biological sex (as evidenced by the external anatomy of the 
persons involved). 
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c. Inquiry 

(1) Responsibility 

(a) The member's commander is authorized to initiate fact finding 
inquiries involving homosexual conduct. l. commander may initiate a fact 
finding inquiry only when he or she has received credible information that 
there is a basis for discharge. Commanders are responsible for ensuring that 
inquiries are conducted properly and that no abuse of authority occurs. 

(b) A fact finding inquiry may be conducted by the commander 
personally or by a person he or she appoints. It may consist of an 
examination of the information reported or a more extensive investigation as 
necessary. 

(c) The inquiry should gather all credible information that 
directly relates to the grounds for possible separation. Inquires shall be 
limited to the factual circumstances directly relevant to the specific 
allegations. 

(d) If a commander has credible evidence of possible criminal 
conduct, he or she shall follow the procedures outlined in the current version 
of the Manual for Courts-Martial and JAGINST 5800.7C, JAGMAN. 

(e) These inquiry provisions do not apply to activities of the 
Naval Criminal Investigative Service and other Defense criminal investigative 
organizations that are governed by DoDINST 5505.8. 

{2) Bases for Conducting Inquiries. A commander will initiate an 
inquiry only if he or she has credible information that there is a basis for 
discharge. Credible information exists when the information, considering its 
source and the surrounding circumstances, supports a reasonable belief that 
there is a basis for discharge. It requires a determination based on 
articulable facts, not just a belief or suspicion. 

{3) A basis for discharge exists if: 

(a) The member has engaged in a homosexual act; 

(b)_ The member has said that he or she is a homosexual or 
bisexual, or made some other statement that indicates a propensity or intent 
to engage in homosexual acts; or 

(c) The member has married or attempted to marry a person of the 
same sex. 

(4) Credible information does not exist, for example, when: 

(a) The individual is suspected of engaging in homosexual 
conduct, but there is no credible information, as described, to support that 
suspicion; 

(b) The only information is the opinions of others that a member 
is a homosexual; 
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(c) The inquiry would be based only on rumor, suspicion, or 
capricious claims concerning a member 1 S sexual orientation; or 

(d) The only information known is an associational activity such 
as going to a gay bar, possessing or reading homosexual publications, 
associating with known homosexuals, or marching in a gay rights rally in 
civilian clothes. Such activity, in and of itself, does not provide evidence 
of homosexual conduct. 

(5) Credible information exists, for example, when: 

{a) A reliable person states that he or she observed or heard a 
service member engaging in homosexual acts, or saying that he or she is a 
homosexual or is married to a member of the same sex; 

(b) A reliable person states that he or she heard, observed, or 
discovered a service member make a spoken or written statement that a 
reasonable person would believe was intended to convey the fact that he or she 
engages in, attempts to engage in, or has a propensity or intent to engage in 
homosexual acts; or 

(c) A reliable person states that he or she observed behavior that 
amounts to a non-verbal statement by a member that he or she is a 
homosexual or a bisexual (i.e., behavior that a reasonable person would 
believe was intended to convey the statement that the member engages in, 
attempts to engage in, or has a propensity or intent to engage in homosexual 
acts) . 

(6) Procedures 

(a) Informal fact finding inquiries and administrative separation 
procedures are the preferred method of addressing homosexual conduct. This 
does not prevent disciplinary action or trial by court-martial when 
appropriate. 

(b) Commanders shall exercise sound discretion regarding when 
credible information exists. They shall examine the information and decide 
whether an inquiry is warranted or whether no action should be taken. 

(c) Commanders or appointed inquiry officials shall not ask, and 
members shall not be required to reveal, whether the member is a heterosexual, 
a homosexual, or a bisexual. However, upon receipt of credible information of 
homosexual conduct (as described above), commanders or appointed inquiry 
officials may ask members if they engaged in such conduct. The member should 
first be advised of the Marine Corps policy on homosexual conduct and, if 
applicable, the provisions of Article 31, UCMJ. Should the member choose not 
to discuss the matter further, the commander should consider other available 
information. Nothing in this provision precludes questioning a member about 
any information provided by the member in the course of the fact finding 
inquiry or any related proceeding; nor does it provide the member with any 
basis for challenging the validity of any proceeding or the use of any 
evidence, including a statement by the member, in any proceeding. 

(d) At any point during the inquiry, the commander or appointed 
inquiry official must be able clearly and specifically to explain which 
grounds for separation he or she is attempting to verify and how the 
information being collected relates to those specific separation grounds. 
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{e) A statement by a service member that he or she is a 
homosexual or a bisexual creates a rebuttable presumption that the service 
member engages in, attempts to engage in, has a propensity to engage in, or 
intends to engage in homosexual acts. The service member shall be given the 
opportunity to present evidence demonstrating that he or she does not engage 
in, attempt to engage in, or have a propensity or intent to engage in 
homosexual acts. The service member bears the burden of proving, by a 
preponderance of the evidence, that he or she is not a person who engages in, 
attempts to engage in, or has a propensity or intent to engage in homosexual 
acts. 

(7) Legal Effect. The procedures set forth in subparagraph 4103.3c 
create no substantive or procedural rights. 

d. Disposition 

(1) Based on the inquiry described above, the commander must 
determine whether there is probable cause (a reasonable belief) to believe a 
basis for administrative separation exists. If the commanding officer 
determines probable cause exists, the commanding officer shall initiate 
separation processing. 

(2) If the commanding officer determines probable cause does not 
exist, the commanding officer shall terminate the inquiry and any 
administrative action already initiated. 

(3) Certain homosexual conduct may constitute both a basis for 
administrative separation processing and a violation of the UCMJ. The UCMJ 
requires all allegations of misconduct to be thoroughly investigated. Upon 
review of the results of the investigation, the cognizant commanding officer 
has discretion to determine what, if any, disciplinary action is appropriate. 
The provisions for administrative discharge for homosexual conduct do not 
preclude disciplinary action under the UCMJ when such action is deemed 
appropriate by the cognizant commanding officer. In this regard, there is no 
right on the part of any individual to demand trial by court-martial in lieu 
of administrative separation processing. 

e. Board of Inquiry Procedures. The following pertains to administrative 
separation processing based upon allegations of homosexual conduct: 

(1) The board of inquiry shall be informed of the Congressional 
findings as enumerated in subparagraph 4103.3a(2) above. 

(2) The commissioned officer shall bear the burden of proving 
throughout the proceeding, by a preponderance of the evidence, that retention 
is warranted under the limited circumstances described in subparagraphs 
4103.3b(l) and 4103.3b(2). 

(3) If the board determines that the basis for administrative 
separation is established by a preponderance of the evidence, but the member's 
retention is warranted under the limited circumstances described in 
subparagraphs 4l03.3b(l) and 4103.3b(2), the case is closed. 

(4) Finding regarding whether or not retention is warranted under the 
limited circumstances described in subparagraphs 4103.3b(l) or 4103.3b(2) is 
required if the member clearly and specifically raises such limited 
circumstances. 
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f. Limitations 

(1) Nothing in these regulations requires that an officer be processed 
for separation when a determination is made that the officer engaged in acts, 
made statements, or married or attempted to marry a person known to be of the 
same sex for the purpose of avoiding military service and separation of the 
officer would not be in the best interest of the Marine Corps. 

(2) Administrative separation processing is mandatory if, after 
completion of the inquiry described above, the commander determines probable 
cause exists to believe a basis for separation exists. No officer so 
processed shall be retained if the preponderance of the evidence supports the 
basis for separation unless warranted under the limited circumstances of 
subparagraphs 4103.3b(1) or 4103.3b(2). 

4104. RETIREMENT OR RESIGNATION. An officer being processed for 
separation for cause may, at any time during proceedings, under this chapter, 
submit a qualified or unqualified resignation or a resignation for the good of 
the service, or, if eligible, request retirement under Chapter 2 of this 
manual. 

1. Resignations tendered under this paragraph shall not request an effective 
date. The resignation will be effective upon approval by the Secretary of the 
Navy. In addition, the resignation will not be input into the unit diary 
system unless approved by the Secretary of the Navy. 

2. Normally, a reserve commission is not authorized for regular officers 
resigning under this paragraph. 

3. Address requests for qualified or unqualified resignation to the Secretary 
of the Navy via the chain of command and the CMC (JAM) . If a resignation is 
submitted in lieu of a recommendation for administrative separation, the 
resignation shall state that it is offered under this paragraph and shall 
contain the appropriate statement below corresponding to the type of discharge 
requested. If the resignation is submitted to avoid trial by court-martial, 
the resignation shall contain the statement in subparagraph 4104.3c and follow 
the procedures in paragraph 4104.4. 

a. "I have been informed and understand that if my resignation in lieu of 
processing for administrative separation for cause is accepted, I shall 
subsequently receive a certificate of honorable discharge from the naval 
service." 

b. "I have been informed and understand that if my resignation in lieu of 
processing for administrative separation for cause is accepted, I may 
subsequently receive a certificate of general discharge from the Marine Corps; 
that such a separation, although considered by the Navy Department to be under 
honorable conditions, is not the highest qualitative type of separation 
provided for officers of the naval service, and that, while I shall be 
entitled to the major portion of veteran•s rights and benefits presently 
authorized for former officers whose service has been similar to my own, 
should any present or future statutes specifically require an honorable 
discharge as a condition precedent to the granting of rights and benefits 
thereunder, my eligibility for any such rights and benefits may be at least 
doubtful." 
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c. "I have been informed and understand that if my resignation (in lieu 
of court-martial) (in lieu of processing for administrative separation for 
cause) is accepted, I may subsequently receive a characterization of service 
from the Marine Corps which will state upon its face that it is under other 
than honorable conditions; that I may be deprived of substantial rights, 
benefits, and bounties which Federal or State legislation confers or may 
hereafter confer upon persons with honorable service in, or separated from, 
the Armed Forces, that I may expect to encounter substantial prejudice in 
civilian life in situations where the nature of service rendered in, or the 
character of separation from, the Armed Forces may have a bearing." 

4. Separation in Lieu of Trial by Court-Martial. An officer may be separated 
in lieu of trial by court martial upon the officer's request if charges have 
been preferred with respect to an offense for which a punitive discharge is 
authorized. This provision may not be used as a basis for separation when 
Rules for Courts-Martial 1003(d) of the Manual for Courts-Martial provides the 
sole basis for a punitive discharge unless the charges have been referred to a 
court-martial authorized to adjudge a punitive discharge. 

a. The following procedures apply for submission of the request to the 
Secretary of the Navy via the chain of command and the CMC (JAM) . 

(1) The request for discharge shall be submitted in writing and signed 
by the officer. 

(2) In the written request, the officer shall indicate that the 
following is understood: 

(a) The elements of the offense or offenses charged; 

(b) That characterization of service under other than honorable 
conditions is authorized; and 

(c) The adverse nature of such characterization and possible 
consequences. 

b. The request shall also include: 

(1) An acknowledgment of guilt of one or more of the offenses charged 
or of any lesser included offense, for which a punitive discharge is 
authorized; and 

(2) A summary of the evidence or list of documents (or copies} 
provided to the officer pertaining to the offenses for which a punitive 
discharge is authorized. 

4105. CHARACTERIZATION OF SERVICE 

1. A characterization of service or discharge will not be issued to officers 
separated by one of the following conditions: 

a. Dismissal pursuant to approved sentence following conviction before a 
general court-martial. The letter or other document informing the officer 
concerned of the final action in such a case and effecting dismissal from the 
naval service shall be deemed equivalent in all respects to a dishonorable 
discharge. 
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b. Separation of an officer through dropping from the rolls of the 
service. 

2. In addition to the federal law specifically concerning the separation of 
military officers, other federal statutes provide for the dismissal or remoVal 
from office of federal officials involved in misconduct or malfeasance. 
Examples of the class of statutory prohibitions referred to, whether or not 
specifically applicable to Marine officers are: 

a. Carrying on of trade or business by fiscal officers in funds, debts, 
or public property of Federal or State Governments. 

b. Using appropriated funds to influence legislation. 

c. Accepting bribes. 

No characterization of service will be issued to any officer specifically 
removed, dismissed, or otherwise disqualified from further service pursuant to 
one of these types of statutes. 

4106. SEPARATION PAY FOR INVOLUNTARY SEPARATIONS FOR CAUSE. SECNAVINST 
1900.7G governs entitlement to separation pay for officers who are 
administratively separated under the provisions of this chapter. 
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CHAPTER 5 

OFFICER RESIGNATIONS AND INVOLUNTARY DISCHARGES AS A RESULT 
OF A SECOND FAILURE OF SELECTION FOR PROMOTION WHILE ON THE ACTIVE DUTY LIST 

5001. GENERAL 

1. This chapter pertains to resignations submitted by officers of the Regular 
component and involuntary discharges of officers on active duty as a result 
of a second failure of selection for promotion to the next higher grade. No 
officer will be discharged without specific authority from the Commandant of 
the Marine Corps. 

2. The Secretary of the Navy determines the characterization of separation 
for officers. General guidance may be found in paragraphs 1004 and 4105. An 
honorable discharge is normally issued for unqualified resignations and 
discharges due to a second failure of selection for promotion. Discharge 
certificates will be issued by the CMC (DC M&RA) on behalf of the Secretary of 
the Navy. Under no circumstances will any unit prepare a discharge 
certificate on an officer. 

3. Submit resignations in lieu of administrative separation for cause or in 
lieu of trial by court-martial per paragraph 4104. 

5002. RESIGNATION ELIGIBILITY 

1. Regular officers serve at the pleasure of the President as determined by 
the Secretary of the Navy and no terminal dates are established for their 
commissions. The Secretary of the Navy has delegated to the CMC (DC M&RA), 
the authority to approve an officer's resignation on behalf of the President. 
The CMC will recommend approval of only those requests for resignation and 
subsequent requests for withdrawal which meet the criteria set forth in this 
Manual. When a request is disapproved, the CMC will reply by letter stating 
the reason for disapproval. 

2. The resignation of a commission is a voluntary act and must be 
unconditional. Officers who submit resignations may expect favorable action 
provided they fulfill the requirements of this paragraph; however, the 
criteria may be modified as necessary to meet the existing needs of the 
service. Specifically, the acceptance of an officer's resignation may be 
deferred or disapproved in order to maintain officer personnel strength at the 
necessary level. The CMC will ensure such action occurs only when critical 
conditions exist. The acceptance of an officer's resignation will be judged 
on the following' 

a. Needs of the service. 

b. Completion of the period of active commissioned service, chief warrant 
officer service, or warrant officer service, as specified in the officer's 
service agreement. Officers augmenting into the Regular Marine Corps retain 
their original active duty obligation. In some cases, this obligation may be 
extended per paragraph 5002.3£. All active service, exclusive of active duty 
for training in the grade of warrant officer or above, will be counted. 

c. Completion of the period of service specified in the officer's flight 
training agreement. 
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d. Completing 24 months of service after attending a service school, 
fellowship, or service school equivalent when the prescribed course of 
instruction is 20 or more weeks of duration and attendance is in compliance 
with official orders. The 24-month service requirement also applies to an 
officer who enters but does not complete a prescribed course of 20 or more 
weeks duration. In this case the service requirement commences on the 
officer's date of transfer from the course. Officers serving their initial 
obligated active duty tour who are involuntarily ordered to attend such a 
school are excluded from the above provisions. Additionally, the resignation 
of officers who successfully complete a military or funded civilian course of 
19 weeks or less will not be approved before the completion of 12 months of 
active duty following completion of the course. 

e. Completion of a minimum of 24 months active duty service after: 

(1) Completion of training to be an instructor at a Fleet Readiness 
Squadron (FRS), or in the Naval Aviation Training Command (NATC). 

(2) Completion of Marine Aviation Weapons and Tactics Squadron 
(MAWTS-l) Weapons and Tactics Instructor Course (WTI), or Naval Fighter 
Weapons School (Top Gun) . 

(3) Completion of a tour as a participant in the Marine Corps Foreign 
Personnel Exchange Program (MCFPEP), aviation, or aviation ground exchange 
tours with u.s. services or a foreign military service. These tours include, 
but are not limited to, USAF exchange tours, the Navy Flight Demonstration 
Team tour, Royal Navy exchange tours, Royal Australian Air Force exchange 
tours, Italian Navy exchange tours, Spanish Navy exchange tours, and canadian 
Navy exchange tours. 

(4) Completion of training to be a pilot for operational support 
aircraft. This includes, but is not limited to, the UC-12, UC-35 and T-39 
aircraft. For operational support aircraft the obligation is incured at the 
commencement of any training toward initial qualification and begins upon 
completion of initial training; in the case of failure to complete training 
the obligation begins on the date of transfer from the course. 

f. Completion of the service requirement prescribed in the applicable 
Marine Corps directive in effect at the time of the officer's selection for 
the College Degree Program, Excess Leave Program {LAW), or other full-time or 
funded schooling. 

g. Completing 24 months on active duty after completing a course for 
which financial assistance was accepted through the Tuition Assistance (TA) 
Program. Based upon needs of the Marine Corps the 24 month service payback 
requirement may be waived, if reimbursement corresponding to the unserved 
portion of the 24 month period is made to the u.s. Government. Officers 
involuntarily separated under mandatory provisions of law are exempt from a TA 
service payback or reimbursement. 

h. Acceptance of a Reserve commission (in the case of those officers who 
have not completed their initial period of obligated service as specified in 
their service agreement) . 

i. Completion of the period of service specified in the Aviation Officer 
Continuation Pay (AOCP) agreement. 

3. Officer resignations will not be recommended for approval if: 
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a. The officer has been issued, or notified that he or she will be issued 
Permanent Change of Station (PCS) orders before the date of the officer's 
request. However, officers issued, or notified that they will be issued, PCS 
orders who would otherwise be eligible to resign before the estimated date 
of arrival at the new duty station, may request cancellation of the pending 
assignment provided they request resignation. 

(1) The requested effective date of resignation must be no later than 
the last day of the month of the estimated date of arrival at the new duty 
station. 

(2) Resignation requests involving cancellation of PCS orders must be 
forwarded to the CMC (MMSR-3) via naval message, with the CMC (MMOA) as an 
information addressee. 

(3) Submit the request at least 120 days before the prescribed 
estimated date of arrival at the new duty station, but no later than 
10 working days after receipt of orders. 

(4) Should the notification of orders be less than 120 days from the 
estimated date of arrival at the new duty station, the effective date of 
resignation will not be earlier than 120 days from the date of notification, 
unless the Marine requests otherwise. 

(5) Requests that do not comply with this criteria will not normally 
be given favorable consideration. 

b. The officer assigned (joined or attached) to a unit located within the 
Continental United States (CONUS) scheduled to deploy outside its immediate 
geographical location in excess of 90 days submits a resignation within 
4 months, or 9 months in the case of a carrier (CV) deployment, of the date 
the deployment is scheduled to commence. 

c. The officer is serving overseas and desires separation before 
completion of the minimum tour length prescribed by MCO Pl300.BR, Marine Corps 
Personnel Assignment Policy (for this purpose, Alaska and Hawaii are 
considered to be overseas locations) . Officers who voluntarily extend their 
overseas tour will not be eligible to resign before fulfillment of that 
extension. 

d. The officer has not completed 2 years at a current CONUS duty station 
(except those officers who fall under paragraph 5002.4c). 

e. The officer is serving in a billet requiring contact relief, submits a 
request less than 120 days before the resignation date and a replacement is 
not available within that time frame. 

f. The officer requests to resign before completion of 2 years from the 
date of augmentation. Officers selected for augmentation incur a 2-year 
active duty obligation in the Marine Corps from the date they accept an 
appointment as a Regular officer. This obligation will run concurrently with 
any other obligation(s) and will not serve to decrease any other legal 
obligation. 

4. Officers serving on an overseas tour, or those officers whose orders 
prescribe a specific tour length, will not be allowed to resign before 
completion of that tour as defined in MCO Pl300.BR. Officers desiring to 
request resignation from an overseas duty station, or officers who are serving 
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in a billet where tour length is specified in the PCS orders, and who are 
eligible, may elect one of the following options: 

a. Request resignation coinciding with rotation tour date; 

b. Request resignation coinciding with completion of a tour when the tour 
length has been specified in PCS orders; 

c. Return to CONUS on rotation date and serve a minimum of 1 year at the 
next duty station before resigning; 

d. Accept orders from a specified tour length billet and serve the 
minimum time on station required before resigning. Officers who are 
ineligible to resign at RTD, or at the end of their specified tour length, but 
who will become eligible in less than a year, and who desire to resign when 
first eligible, may either extend their tour to coincide with the requested 
date of resignation or elect the option in paragraph 5002.4c. Officers 
resigning per this paragraph will return to CONUS {MCC W95) no later than 10 
days before the requested date of resignation unless they have notified the 
CMC (MMOA) that separation overseas is desired. 

5. When an officer requests a waiver of any of the criteria in this 
paragraph, the officer must justify it on the grounds of undue hardship. Such 
requests must include the same information required by paragraph 6407 and must 
clearly establish that a situation exists which is not of a temporary nature, 
not susceptible to relief by other means, and where approval of the 
resignation is the only means readily available to alleviate the hardship. 
Opportunity for civilian employment does not warrant waiver of the criteria. 

6. An officer may be released from active duty, permitted to resign, or 
discharged as appropriate, for the purpose of performing the duties of: the 
President of the United States, the Vice President of the United States, a 
Presidential appointee to a statutory office, a member of either of the 
legislative bodies of the United States, a Governor, any other state official 
chosen by the voters of the entire state or several states, or a judge of 
courts of record of the United States or of several states, and the District 
of Columbia. In the case of a Reserve officer who is eligible for the retired 
Reserve list or if the individual•s name is already on the retired Reserve 
list, the officer will be released from active duty. 

5003. SUBMISSION OF RESIGNATION REQUESTS 

1. The reporting senior of the officer requesting resignation will counsel 
the officer before submission of the resignation request. Following the 
completion of counseling, the following entry will be made on page 11 of the 
officer•s OQR: 

"(Date) I request to resign my commission in the Marine Corps effective 
(date) and (do) (do not) desire a Reserve commission. I have been 
counseled per paragraph 5003 of MCO P1900.16F." 

2. Submit requests for resignation via the unit diary per MCO Pl080.40B 
{MCTFSPRIM), paragraph 5137. The entry must be made not more than 14 months 
nor less than 4 months before the requested date of resignation. This is the 
minimum time necessary for processing requests and issuing orders to the 
officer concerned. The MCTFS will not accept resignation requests made via 
unit diary outside the 4 to 14 month window. The unit must run the 
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appropriate type transaction code (TTC) request in the unit diary to indicate 
whether the officer does or does not desire a Reserve commission. See 
procedures in appendix E. In those cases whe~·e the resignation request is 
submitted by separate correspondence and is received less than 4 months before 
the requested date, the CMC will reestablish the effective date to allow time 
for complete processing and billet replacement. Officers requesting 
resignation are cautioned not to make significant personal commitments (such 
as buying or selling a house or business, enrolling in graduate school, etc.) 
based upon mere submission of a request. Problems which may arise from such 
premature commitments will not be used as a basis for subsequent expeditious 
or preferential processing of an officer's request. 

3. The reporting unit will be advised of the receipt of an officer's request 
for resignation via the diary feedback report (DFR) . Specifically, the CMC 
will post a 11 pending" planned reenlistment or retirement (RER) flag to the 
MCTFS. The CMC will also notify the unit via unit diary once a request is 
approved. 

4. Submit a letter requesting resignation (figure 5-l) via the chain of 
command to the CMC (MMSR-J) when' 

a. A waiver of the eligibility criteria of paragraph 5002 is required, or 

b. An officer requests a Reserve commission, but is not recommended for 
one by the commanding officer. 

5. Resignation for Cause. All requests for resignation in lieu of a 
recommendation or processing for administrative separation for cause or in 
lieu of trial by court-martial will be submitted to the CMC {JAM) according to 
SECNAVINST 1920.6B. 

5004. ADDITIONAL INSTRUCTIONS 

1. Reserve Commissions 

a. Per 10 U.S.C 651, all officers are obligated for at least 6 years but 
not more than 8 years of commissioned service, as provided in regulations 
prescribed by the Secretary of Defense, whether in an active or inactive 
status. Unless otherwise mandated by the CMC, an officer with obligated 
service who submits an unqualified resignation will not be separated if they 
decline a Reserve commission. 

b. Officers who complete their initial statutory period of commissioned 
service will be automatically considered for appointment in the Reserve 
component unless the officer does not desire a Reserve commission and so 
states in a resignation letter per figure 5-l. 

2. Withdrawal of Resignation Requests. When an officer's resignation has 
been accepted by the Secretary of the Navy, the officer shall be separated 
from the service at a date specified by the CMC. A request for withdrawal of 
a resignation may be made any time before 45 days from the effective date of 
the resignation or commencement of separation leave. If an officer desires to 
withdraw a resignation, a written request must be submitted to the Secretary 
of the Navy via the CMC (MMSR-3) and the chain of command, and must contain 
the reason(s) why the officer desires to remain on active duty. The officer's 
immediate commanding officer will include in the forwarding endorsement a 
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specific recommendation concerning the withdrawal of resignation and, if 
retention is recommended, explain why the officer 1 s services are needed. 

3. Expunging Resignation-Related Material 

a. Provided the Secretary of the Navy approves the request for 
withdrawal, officers whose resignations are withdrawn or disapproved may have 
their resignation letters and related correspondence expunged from their 
officia+ records upon their written request. Material for expunging: 

(1) For officers on active duty: resignation requests and related 
correspondence in its entirety. 

(2) For officers who resign and subsequently return to active duty in 
the naval service: portions of resignation correspondence which contain 
reasons for resigning which might prejudice success on active duty and/or 
selection for promotion. 

b. Other resignation-related material such as separation orders, fitness 
reports, and Certificates of Release or Discharge (DD Form 214) will not be 
expunged. 

c. Send requests for removal of resignation letters and related 
correspondence to the CMC (MMSB-10). 

4. Separation Leave. Commanding officers may authorize separation leave in 
conjunction with a resignation pursuant to MCO P1050.3H, Regulations for 
Leave, Liberty, and Administrative Absence and paragraph 1010 of this Manual. 
Should an officer desire separation leave, the request for resignation must be 
submitted in advance of the minimum 4-month submission time for at least a 
period of time equal to the amount of leave desired. 

5005. SEPARATION ORDERS 

1. Approval/disapproval of a resignation request and authority to release is 
issued via the unit diary through the MCTFS. Issue separation orders per 
figures 5-2 through 5-5. Written authority to release, or issuance of orders, 
by the CMC is not provided except as specified in paragraphs 5005.2 and 
5005.3. 

2. The CMC (MMSR) will issue message orders and unit diary instructions 
granting authority to discharge active duty officers involuntarily separated, 
except for those officers twice having failed of selection to the next higher 
grade. Separation authority for those officers twice having failed of 
selection is only issued via the unit diary. Commanders will prepare and 
issue orders in the appropriate format prescribed in figures 5-2 through 5-S. 
Under no circumstances will the commander change or hold in abeyance the 
separation of an officer without prior approval from the CMC (MMSR-3) . 

3. The CMC will issue separation orders for officers who are separated for 
other than the reasons in paragraph 5005.2. 

4. In all cases, the CMC (MMSR) will issue officer discharge certificates. 
The CMC (RAM-6) will issue an appointment acceptance and record (NAVMC 763) 
for officers accepting a commission in the U.S. Marine Corps Reserve. 
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INVOLUNTARY DISCHARGE AS A RESULT OF A SECOND FAILURE OF SELECTION FOR 
PROMOTION 

1. Each officer on the active duty list serving in any grade of chief warrant 
officer, first lieutenant, captain, or major who has twice failed selection 
for promotion to the next higher grade will be discharged from the service 
unless: otherwise continued on active duty, in the sanctuary zone 
with between 18 and 20 years of active service and serving until retirement 
eligible, retired, or, if a permanent limited duty officer, reverted to a 
warrant officer or enlisted status. Guidance on actions taken in regard to 
officers incurring a second failure of promotion is contained in SECNAVINST 
1920.68. General guidance is contained in table 5-l of this Manual. 

2. Within 30 days after publication of the board's results, officers covered 
under this provision will receive a status letter from the CMC (MMSR) via the 
chain of command. This letter will inform such officers of their options 
concerning entitlement to severance or separation pay and the latest date 
which they may elect discharge. Included with this letter is an enclosure 
that the officer will complete and return to the CMC (MMSR) making known 
the officer's pay and separation date choices. 

3. The discharge or retirement of an officer pursuant to this provision shall 
be considered to be an involuntary separation for the purpose of any other 
provision of law. Except as indicated below, under no circumstances will an 
officer directed to separate for twice failing selection to promotion be 
retained beyond the mandatory discharge date. 

a. Retention beyond an involuntary separation date for a commissioned 
officer may only be authorized by the Secretary of the Navy if an officer is 
confined to a hospital as an inpatient, or the officer's medical board has 
been accepted by the Physical Evaluation Board for a determination of physical 
disability entitlement. Deferment of retirement or separation for medical 
reasons is governed by 10 U.S.C. 640. The CMC (MMSR) must be immediately 
notified by naval message of any officer in such situation(s). 

b. The Secretary of the Navy may defer a warrant officer's mandatory 
separation, for not more than 4 months if, because of unavoidable 
circumstances, evaluation of the officer's physical condition and 
determination of his entitlement to retirement or separation for physical 
disability requires hospitalization or medical observation that cannot be 
completed before the date of involuntary separation; reference 10 U.S.C. 
580 (6) (b) . 

c. When any action commences against an officer with a view to trying the 
officer by court-martial and the officer is scheduled to be separated or 
retired under this Manual, 10 U.S.C. 639 allows the Secretary of the Navy to 
delay the separation or retirement of the officer, without prejudice to such 
action, until completion of the action. Additionally, personnel may be 
retained if determined by the commanding officer to be subject to the 
initiation of a preliminary inquiry, subject to information of a discreditory 
nature that may lead to a preliminary inquiry or the assumption of 
jurisdiction, to include, but not limited to, a restraining order against 
their person. Immediately notify the CMC (JAM and MMSR) of an officer in this 
situation. 

4. The continued military service of officers who are not sufficiently 
qualified for promotion to the grade of first lieutenant is inconsistent with 
mission requirements and the productivity and efficiency of the Marine Corps. 
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An officer found not qualified for promotion to the grade of first lieutenant 
shall be honorably discharged at the end of the 18 month period beginning on 
the date on which the officer is first found not qualified for promotion. 

5. Continuation Boards. Captains and majors subject to DOPMA, who have twice 
failed selection to the next higher grade are subject to the provisions of 
10 U.S.C. 637. Warrant officers who have twice failed selection to the next 
higher grade are subject to the provisions of 10 U.S.C. 580. See table 5-1. 

6. Eligibility for Separation Pay. Officers involuntarily discharged as a 
result of a second failure of selection may be entitled to separation pay. 
Separation pay will only be authorized if the officer signs a written 
agreement to serve in the Ready Reserve for 3 years. The DoDFMR prescribes 
actual entitlements and methods of computation. The CMC (MMSR) will complete 
a statement of service to include a statement of qualifying service which will 
be included in the separation orders. An officer that contributed to his or 
her failure of selection through written communication to the board 
requesting/indicating not to be selected, or who declined promotion when 
selected is not eligible for separation pay. For further information on 
separation pay eligibility see chapter 1, section 3 of this Manual and 
SECNAVINST 1900.7G. 

5007. SEPARATION OF RESERVE OFFICERS ON THE ACTIVE DUTY LIST. The CMC (MMOA) 
is responsible for issuing release from active duty orders for all Reserve 
officers on active duty. Further information about releasing Reserve officers 
from active duty is found in MCO 1900.1, Release From Active Duty of Officers 
of the Marine Corps Reserve Serving with the Regular Establishment or with the 
Reserve Program. 

5008. INTERSERVICE TRANSFER. Procedures for requesting an interservice 
transfer and concurrently resigning are found in SECNAVINST 1000.70. 
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Figure 5-l. Request for Resignation 

From: 
To: 
Via: 

(Officer Concerned) 
Secretary of the Navy 
(1) (Chain of Command) 

(Letterhead) 

(2) Commandant of the Marine Corps (MMSR-3) 

Subj: REQUEST FOR RESIGNATION 

Ref: (a) MCO P1900.16F (MARCORSEPMAN) par. 5002 

1. I tender my resignation of commission in the United States Marine Corps, 
per the reference, and request an effective date of 

2. I (do) (do not) desire to accept a commission in the U.S. Marine Corps 
Reserve. (Use this sentence for officers with no remaining obligation as 
defined in paragraph 5004.1.) 

OR 

3. I will accept a commission in the U.S. Marine Corps Reserve, if tendered. 
(This sentence must be used when officers have not completed their statutory 
obligation as defined in paragraph 5004.1.) 

4. My (reason/justification) for submitting my letter of 
resignation/termination of permanent appointment is 

FIRST ENDORSEMENT 

From: 
To: 
Via: 

Commanding Officer 
Secretary of the Navy 
(1) (Chain of Command) 
(2) Commandant of the Marine Corps (MMSR-3) 

1. Forwarded recommending *Note 1 

(Signature) 

(Signature) 

*Note 1: The reporting senior must recommend and justify either offering or 
not offering a Reserve commission to the officer submitting the 
resignation regardless of whether or not they are obligated by law 
to accept a Reserve commission . 

• 
Figure 5-1. Request for Resignation 
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Figure s-2. Acceptance of Resignation of Regular Commission 
in the U.S. Marine Corps With Obligated Reserve 
Commission 

(Letterhead) 

From: (Issuing Command) 
To: {Officer Concerned) 

Subj' ACCEPTANCE OF RESIGNATION OF REGULAR COMMISSION IN THE U.S. MARINE) 
CORPS AND APPOINTMENT IN THE MARINE CORPS RESERVE (OBLIGATED) 

Ref, 

Encl' 

(a) MCO P1900.16F (MARCORSEPMAN) 
(b) NAVMED P-117 (MANMED) Chap 15 
(c) MCO P1070.12K (IRAM) par. 3003 
(d) MCO P1080.40B (MCTFSPRIM) 
(e) JFTR par U5125-A 
(f) MCO P7301.104 

(1) Appointment Acceptance and Record Form (NAVMC 763) 
(2) Honorable Discharge Certificate 

1. Your request for resignation is approved, per reference (a), provided you 
accept a commission in the Marine Corps Reserve in order to fulfill your 
commissioned military service obligation stipulated in your service agreement. 
You are obligated to serve in the inactive Reserve until (EOS) . 

2. Effective 2400 on (PRR), you will be released from active duty and 
assigned to inactive duty in the Marine Corps Reserve. 

3. Your entitlement to pay and allowances terminates on (PRR). You are 
entitled to mileage and such other allowances as are authorized in the case of 
an officer being separated from the Regular Marine Corps. As no active duty 
is authorized as a Reserve officer, you are not entitled to constructive 
travel time or pay and allowances while traveling to your home following your 
separation from the Regular Marine Corps. 

4. The officer having custody of your records is directed to accomplish the 
following' 

a. Ensure the discharge action authorized 
in the event you do not execute enclosure (1). 
NAVMC 763, your commanding officer is directed 
service record reporting this fact. 

in paragraph 2 is not effected 
Should you not execute the 

to make a page 11 entry in your 

b. Ensure you obtain a physical examination before separation to 
determine your physical fitness for separation from the Regular Marine Corps 
and for your appointment in the Marine Corps Reserve. The Standard Form 88, 
Report of Physical Examination, must include the certification required by 
reference (b) . 

c. Complete item 21d, administer the oath of office, and complete item 22 
on the original and all copies of the NAVMC 763 per reference (c) Should 
separation leave be authorized, administer the oath of office before the leave 

Figure 5-2. Acceptance of Resignation of Regular Commission 
in the U.S. Marine Corps With Obligated~eserve 
Commission 
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Figure 5-2. Acceptance of Resignation of Regular Commission 
in the U.S. Marine Corps With Obligated Reserve 
Commission - Continued 

period. To the left of item 22 insert the effective date. This date will be 
the date following the effective date of discharge. 

d. Refer to subparagraph 3003.4 of the IRAM concerning the old and new 
NAVMC 763. 

e. Insert the following in the Officer Qualification Record: 

(1) The appropriate copy of the DD Form 214. 

(2) A copy of these orders with all endorsements and modifications. 

(3) Copy 1 of the NAVMC 763. 

f. Deliver copy 3 of the NAVMC 763 to you. 

g. Report discharge per reference (d) and appendix E of reference (a). 

h. By endorsement: 

{1) Transfer you by service records to the Commanding General, Marine 
Corps Reserve Support Command, 15303 Andrews Road, Kansas City, MO 64147-1207. 

(2) State the point you elect for mileage allowance per reference (e) . 

i. Transmit the following documents directly to the CMC within 3 working 
days after effective date of discharge. 

(1) Original and copy 2 of the NAVMC 763 to the CMC (RAM-6), 3280 
Russell Road, Quantico, VA 22134-5103. 

(2) HQMC copy of DD Form 214 with a copy of these orders to the CMC 
(MMSB-20) . 

j. Forward the Officer Qualification Record to the Commanding General, 
Marine Corps Reserve Support Command. 

k. Provide your disbursing officer with the following information: 

(1) Separation authority' MARCORSEPMAN, paragraph (AUTH) . 

(2) Character of separation' (PLANNED CHAR) . 

(3) SPD code, 
MARCORSEPMAN) . 

(PLANNED SPD). Narrative reason' (Per appendix A 

5. You are directed to accomplish the following, 
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Figure 5-2. Acceptance of Resignation of Regular Commission 
in the U.S. Marine Corps With Obligated Reserve 
Commission - Continued 

a. Immediately upon receipt of these orders, furnish two certified copies 
to the disbursing officer carrying your pay accounts. 

b. Within 30 days following your separation, report by letter to the 
Commanding General, Marine Corps Reserve Support Command, enclosing a copy of 
these orders with any modifications and endorsements. 

c. Keep the Commanding General, Marine Corps Reserve Support Command, 
informed at all times of your current mailing address. 

6. Per reference (f), expenditures under these orders are chargeable to: 
(Cite pertinent appropriation data from reference (f) . 

7. Enclosure (2) recognizes your honorable discharge from the Regular Marine 
Corps. 

s. The Commandant appreciates the many contributions you have made to the 
Marine Corps and wishes you every success in the future. 

Copy to' 
Disbursing Officer 
Officer Concerned 
Service Record 

By direction 

Figure S-2. Acceptance of Resignation of Regular Commission 
in the U.S. Marine Corps With Obligated Reserve 
Commission - Continued 
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Figure s-2. Acceptance of Resignation of Regular Commission 
in the U.S. Marine Corps With Obligated Reserve 
Commission - Continued 

ELECTION ENDORSEMENT 

I certify that I have selected my (Home of Record/Place of Commission (*)) for 
the purposes of travel allowances incident to my discharge. I further certify 
and understand that this selection, once made and travel allowance is received 
for travel thereto, is irrevocable and no further entitlement to travel 
allowances shall accrue. 

(Signature) (Date) 

NOTES: 

1. Insert at the (*) either the Home of Record or Place of Commission based 
on the officer's desires. 

2. All blank spaces should be filled with the appropriate data elements from 
the RETM screens in MCTFS. 

3. The PRR should be in "DD Month YYYY" format. Under no circumstances may a 
PRR be changed without prior approval from the CMC (MMSR) . 
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Figure S-3. Acceptance of Resignation of Regular Commission 
in the U.S. Marine Corps With Reserve Commission 

(Letterhead) 

From: (Issuing Command) 
To: (Officer Concerned) 

Subj: ACCEPTANCE OF RESIGNATION OF REGULAR COMMISSION IN THE U.S. MARINE 
CORPS AND APPOINTMENT IN THE MARINE CORPS RESERVE (NON-OBLIGOR) 

Ref: 

Encl: 

(a) MCO P1900.16F (MARCORSEPMAN) 
(b) NAVMED P-117 (MANMED) Chap 15 
(c) MCO P1070.12K (!RAM) par. 3003 
(d) MCO P1080.40B (MCTFSPRIM) 
(e) JFTR par U5125-A 
(f) MCO P7301.104 

(1) Appointment Acceptance and Record Form (NAVMC 763) 
(2) Honorable Discharge Certificate 

1. Your request for resignation is approved, per reference (a). You have 
been considered for and tendered a commission in the Marine Corps Reserve. 

2. Effective 2400 on (PRR), you will be released from active duty and 
assigned to inactive duty in the Marine Corps Reserve. 

3. Your entitlement to pay and allowances terminates on (PRR). You are 
entitled to mileage and such other allowances as are authorized in the case of 
an officer being separated from the Regular Marine Corps. As no active duty 
is authorized as a Reserve officer, you are not entitled to constructive 
travel time or pay and allowances while traveling to your home following your 
separation from the Regular Marine Corps. 

4. The officer having custody of your records is directed to accomplish the 
following: 

a. Ensure the discharge action authorized in paragraph 2 is not effected 
in the event you do not execute enclosure (1). Should you not desire the 
Reserve commission tendered, your commanding officer is directed to make a 
page 11 entry in your service record reporting this fact and return the NAVMC 
763 and Reserve commission to the CMC (RAM-6), 3280 Russell Road, Quantico, VA 
22134-5103. These orders will be immediately canceled and new discharge 
orders issued. 

b. Ensure you obtain a physical examination before separation to 
determine your physical fitness for separation from the Regular Marine Corps 
and for your appointment in the Marine Corps Reserve. The Standard Form 88, 
Report of Physical Examination, must include the certification required by 
reference (b) . 

c. Complete item 21d, administer the oath of office, and complete item 22 
on the original and all copies of enclosure (1) per reference (c). Should 
separation leave be authorized, administer the oath of office before the leave 

Figure 5-3. Acceptance of Resignation of Regular Commission 
in the U.S. Marine Corps With Reserve Commission 
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Figure 5-3. Acceptance of Resignation of Regular Commission 
in the U.S. Marine Corps With Reserve Commission -
Continued 

period. To the left of item 22, insert the effective date. This date will be 
the date following the effective date of discharge. 

d. Refer to subparagraph 3003.4 the !RAM concerning the old and new NAVMC 
763. 

e. Insert the following in the Officer Qualification Record: 

(1) The appropriate copy of the DD Form 214. 

(2) A copy of these orders with all endorsements and modifications. 

(3) Copy 1 of the enclosed NAVMC 763. 

f. Deliver copy 3 of the NAVMC 763 to you. 

g. Report discharge per reference (d) and appendix E of reference (a). 

h. By endorsement: 

(1) Transfer you by service records to the Commanding General, Marine 
Corps Reserve Support Command, 15303 Andrews Road, Kansas City, MO 64147-1207. 

(2) State the point you elect for mileage allowance per reference (e). 

i. Transmit the following documents directly to the CMC within 3 working 
days after effective date of discharge. 

(1) Original and copy 2 of the NAVMC 763 to the CMC (RAM-6), 3280 
Russell Road, Quantico, VA 22134-5103. 

(2) HQMC copy DD Form 214 with a copy of these orders to the CMC 
(MMSB-20) . 

j. Forward the Officer Qualification Record to the Commanding General, 
Marine Corps Reserve Support Command. 

k. Provide your disbursing officer with the following information: 

(1) Separation authority: MARCORSEPMAN, paragraph (AUTH). 

(2) Character of separation: (PLANNED CHAR) . 

(3) SPD code: (PLANNED SPD) . Narrative reason: (Per appendix A 
MARCORSEPMAN) . 

5. You are directed to accomplish the following: 
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Figure 5-3. Acceptance of Resignation of Regular Commission 
in the U.S. Marine Corps With Reserve Commission -
Continued 

a. Immediately upon receipt of these orders, furnish two certified copies 
to the disbursing officer carrying your pay accounts. 

b. Within 30 days following your separation, report by letter to the 
Commanding General, Marine Corps Reserve Support Command, enclosing a copy of 
these orders with any modifications and endorsements. 

c. Keep the Commanding General, Marine Corps Reserve Support Command, 
informed at all times of your current mailing address. 

6. Per reference (f), expenditures under these orders are chargeable to: 
(Cite pertinent appropriation data from reference (f) . 

7. Enclosure (2) recognizes your honorable discharge from the Regular Marine 
Corps. 

B. The Commandant appreciates the many contributions you have made to the 
Marine Corps and wishes you every success in the future. 

Copy to' 
Disbursing Officer 
Officer Concerned 
Service Record 

By direction 

Figure 5-3. Acceptance of Resignation of Regular Commission 
in the u.s. Marine Corps With Reserve Commission -
Continued 
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Figure 5-3. Acceptance of Resignation of Regular Commission 
in the U.S. Marine Corps With Reserve Commission -
Continued 

ELECTION ENDORSEMENT 

I certify that I have selected my (Home of Record/Place of Commission (*)) for 
the purposes of travel allowances incident to my discharge. I further certify 
and understand that this selection, once made and travel allowance is received 
for travel thereto, is irrevocable and no further entitlement to travel 
allowances shall accrue. 

(Signature) (Date) 

NOTES, 

1. Insert at the (*) either the Home of Record or Place of Commission based 
on the officer's desires. 

2. All blank spaces should be filled with the appropriate data elements from 
the RETM screens in MCTFS. 

3. The PRR should be in "DD Month YYYY" format. Under no circumstances may a 
PRR be changed without prior approval from the CMC (MMSR) . 
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Ref: 

Encl: 
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Figure 5-4. Acceptance of Resignation of Regular Commission 
in the U.S. Marine Corps Without a Reserve 
Commission 

(Issuing Command) 
(Officer Concerned) 

(Letterhead) 

ACCEPTANCE OF RESIGNATION OF REGULAR COMMISSION IN THE U.S. 
MARINE CORPS 

(a) MCO P1900.16F (MARCORSEPMAN) 
(b) NAVMED P-117 (MANMED) Chap 15 
(c) MCO P1080.40B (MCTFSPRIM) 
(d) JFTR par. U5125 
(e) MCO P1070.12K (IRAM) 
(f) MCO P7301.104 

(1) Honorable Discharge Certificate 

1. Your request to resign your Regular commission is approved, per reference 
(a). Effective 2400 on (PRR), you are discharged from the U.S. Marine Corps. 

2. Your entitlement to pay and allowances terminates on {PRR). You are 
entitled to mileage and such other allowances as are authorized in the case of 
an officer being discharged from the Regular Marine Corps. You are not 
entitled to constructive travel time or pay and allowances while traveling to 
your home following your separation from the Marine Corps. 

3. The officer having custody of your records is directed to accomplish the 
following: 

a. Ensure the discharge action authorized in paragraph 1 is effected. 

b. Ensure you obtain a physical examination before separation to 
determine your physical fitness for separation from the Regular Marine Corps. 
The Standard Form 88, Report of Physical Examination, must include the 
certification required by reference (b) . 

c. Insert the following in the Officer Qualification Record: 

(1) The appropriate copy of the DD Form 214. 

(2) A copy of these orders with all endorsements and modifications. 

d. Report discharge per reference (c) and appendix E of reference (a). 

e. By endorsement state the point you elect for mileage allowance per 
reference (d) . 

f. Transmit the HQMC copy of the DD Form 214 with a copy of these orders 
to the CMC (MMSB-20) within 3 working days after effective date of discharge. 

Figure 5~4. Acceptance of Resignation of Regular Commission 
in the U.S. Marine Corps Without a Reserve 
Commission 
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Figure 5-4. Acceptance of Resignation of Regular Commission 
in the u.s. Marine Corps Without a Reserve 
Commission - Continued 

g. Close out the service record and health (includes medical and dental) 
records per reference (e). 

h. Provide your disbursing officer with the following information: 

(1) Separation authority, MARCORSEPMAN, paragraph (AUTH). 

(2) Character of separation: (PLANNED CHAR) . 

(3) SPD code' 
MARCORSEPMAN) . 

{PLANNED SPD). Narrative reason: (Per appendix A 

4. Immediately upon receipt of these orders, you are directed to furnish two 
certified copies to the disbursing officer carrying your pay accounts. 

5. Per reference (f), expenditures under these orders are chargeable to: 
{Cite pertinent appropriation data from reference (f) . 

6. Enclosure (1) recognizes your honorable discharge from the Regular Marine 
Corps. 

7_ The Commandant appreciates the many contributions you have made to the 
Marine Corps and wishes you every success in the future. 

Copy to' 
Disbursing Officer 
Officer Concerned 
Service Record 

By direction 

Figure 5-4. Acceptance of Resignation of Regular Commission 
in the U.S. Marine Corps Without a Reserve 
Commission - Continued 
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Figure S-4. Acceptance of Resignation of Regular Commission 
in the U.S. Marine Corps Without a Reserve 
Commission - Continued 

ELECTION ENDORSEMENT 

I certify that I have selected my (Home of Record/Place of Commission (*)) for 
the purposes of travel allowances incident to my discharge. I further certify 
and understand that this selection, once made and travel allowance is received 
for travel thereto, is irrevocable and no further entitlement to travel 
allowances shall accrue. 

(Signature) (Date) 

NOTES, 

1. Insert at the {*) either the Home of Record or Place of Commission based 
on the officer's desires. 

2. All blank spaces should be filled with the appropriate data elements from 
the RETM screens in MCTFS. 

3. The PRR should be in "DD Month YYYY" format. Under no circumstances may a 
PRR be changed without prior approval from the CMC (MMSR) . 

Figure 5~4 Acceptance of Resignation of Regular Commission 
in the U.S. Marine Corps Without a Reserve 
Commission - Continued 
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Figure S-5. Letter of Discharge from the U.S. Marine Corps 

(Letterhead) 

From: (Issuing Command) 
To: (Officer Concerned) 

Subj' DISCHARGE FROM THE U.S. MARINE CORPS 

Ref, 

Encl: 

(a) MCO P1900.16F (MARCORSEPMAN) 
(b) NAVMED P~117 (MANMED) Chap 15 
(c) MCO P1080.40B (MCTFSPRIM) 
(d) JFTR par. (U5125 or 5130) 
(e) MCO P1070.12K (IRAM) 
(f) MCO P7301.104 

(1) Discharge Certificate 

1. Effective 2400 on (PRR), you are discharged from the u.s. Marine Corps. 

2. Your entitlement to pay and allowances terminates on (PRR). You are 
entitled to mileage and such other allowances as are authorized in the case of 
an officer being discharged from the Marine Corps. You are not entitled to 
constructive travel time or pay and allowances while traveling to your home 
following your separation from the Marine Corps. 

3. The officer having custody of your records is directed to accomplish the 
following' 

a. Ensure the discharge action authorized in paragraph 1 is effected. 

b. Ensure you obtain a physical examination before separation to 
determine your physical fitness for separation from the Marine Corps. The 
Standard Form 88, Report of Physical Examination, must include the 
certification required by reference (b) . 

c. Insert the following in the Officer Qualification Record: 

(1) The appropriate copy of the DD Form 214. 

{2) A copy of these orders with all endorsements and modifications. 

d. Report discharge per reference {c) and appendix E of reference (a). 

e. By endorsement, state the point you elect for mileage allowance per 
reference (d) . 

f. Transmit the HQMC copy of the DD Form 214 with a copy of these orders 
to the CMC (MMSB) within 3 working days after effective date of discharge. 

g. 
records 
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Close out the service record and health (includes medical and dental) 
per reference {e) . 
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Figure 5-5. Letter of Discharge from the U.S. Marine Corps -
Continued 

h. Provide your disbursing officer with the following information: 

(1) Separation authority' MARCORSEPMAN, paragraph (AUTH) . 

(2) Character of separation: (PLANNED CHAR) . 

(3) SPD code' 
MARCORSEPMAN) . 

(PLANNED SPD). Narrative reason, (Per appendix A 

(4) Separation pay: (Per unit diary history statement, insert 
"FULL,""HALF," or "NOT ENTITLED, 11 as appropriate). 

4. Immediately upon receipt of these orders, you are directed to furnish two 
certified copies to the disbursing officer carrying your pay accounts. 

5. Per reference (f), expenditures under these orders are chargeable to: 
(Cite pertinent appropriation data from reference (f) . 

6. Enclosure (1) recognizes your discharge from the Marine Corps. 

7. The Commandant appreciates the many contributions you have made to the 
Marine Corps and wishes you every success in the future. 

Copy to' 
Disbursing Officer 
Officer Concerned 
Service Record 

By direction 

Figure 5-5. Letter of Discharge from the U.S. Marine Corps -
Continued 
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Figure 5-S. Letter of Discharge from the U.S. Marine Corps -
Continued 

ELECTION ENDORSEMENT 

I certify that I have selected my (Place of Commission or Home of Select_ion 
(*)) for the purposes of travel allowances incident to my discharge. I 
further certify and understand that this selection, once made and travel 
allowance is received for travel thereto, is irrevocable and no further 
entitlement to travel allowances shall accrue. 

(Signature) (Date) 

NOTES' 

1. For reference (d), use paragraph U5125 for those officers discharged with 
separation pay who have less than 8 years continuous active duty; use U5130 
for those officers discharged with separation pay who have more than 8 years 
continuous active duty with no single break of more than 90 days. 

2. Insert at the (*) either the Home of Record, Place of Commission, or Home 
of Selection per the joint travel regulations. 

2. All blank spaces should be filled with the appropriate data elements from 
the RETM screens in MCTFS. 

3. The PRR should be in "DD Month YYYY" format. Under no circumstances may 
the PRR be changed without prior approval from the CMC (MMSR) . 
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Table 5-l. Separation and Service Options Available After 
a Second Failure of Selection for Promotion 

Grade Status Note Note Note Note Note 
1 2 3 4 5 

1STLT & CAPT Unrestricted X X X X 

MAJ Unrestricted X X X 

MAJ Unrestricted X 

1STLT & CAPT LDO X X X 

W0-1 & CW0-2 Permanent X X X X 

CW0-3 Permanent X X X 

1. Unless eligible to retire or separated sooner under some other provision 
of law, an officer will be honorably discharged not later than the first day 
of the 7th month after the board results were approved. 

2. Under current policies, a major and a cwo-3 will normally be selected for 
continuation to retirement eligibility. 

3. If within 2 years of retirement eligibility from the last date a 
commissioned officer would otherwise be discharged, the officer will be 
retained on active duty until eligible for retirement. 

4. In lieu of discharge, an officer may request reenlistment in an enlisted 
status; or, if a permanent LDO, revert to a warrant officer or enlisted 
status. 

5. An officer may be selected for continuation until eligible for retirement. 
CW0-2s and captains with 15 or more years of service should contact HQMC 
(MMSR) regarding their continuation status. 

Table 5-l. Separation and Service Options Available After 
a Second Failure of Selection for Promotion 
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CO'RPS SEPl\Ri\T::ON AND RETJREMFNT MJ~NtJAL 

CHAPTER 6 

E:-ll_,TSTED ADMINISTrU~TIVE SEPr'\R!\TlONS 

6001. GENERAL 

1 The p-:n.;cc~dures and _instructions i.n t.his chapte:r_· pertain to the 
administrative f.:>eparation of Mariner-; before compJetion of active or ODJ . .1ga~eu 
ser-vice. Urdess ~-~pec:ifically authorized by separat.c o1::der, < . .::mly the reasons 
contained in this chapter may form the basis for a M~:.ui..ne' s separat.ion, 
whether -.. .?oluntary or invol unt,;u-:y. 

2. Procedures and instrucl.Luus for sepa:rat.:i.r.g M~>r.ine:::: at expiration 0f: art ivE-> 
service or upon completion of obl iga.-ted service are cnnta_i. ned in chapter 1. 
Disability separating processing is discussed in ~hafll.er a. 

3. NaE~~~!:.S:!":.Y... §~~-P.?E~~.:ion P~_e_~~~ssi.!l:S!. Throughout_ this cbctpter reference lf; 

made to a :requirement to "prOC<'.!Ss (a Mar)ne} for separation. 1
' l>Jhi1e discharge 

is one possible outcomt-~ result.i.n9 from separo.Lion processing, so are rr::tention 
dw:l suspension of the discharge_ "Nand.J.t_ory processing" means that t:he 
commander must initiate t.he :involuntar-y separation process to the separation 
authority. This t:erm doe;:; uoL t!"!ean thc.:;t. a board bearing is mcndatrJl7 or that. 
separation of t:he reHpondent is nen.-_:ssary 

6002. Defint.ions of common administrative separation te·:rr.-:s. 

1002 for additional definitions-

l. ~-•_td_nistr_~_!:ive St::p_?_.£~'S _ _-i:2!2 Disd·Jar'JE' en· rP.le.d.se from actJve dnt.y upon or 
before expir:Jx:ion of enlistment, period of induct. i Ofl, or other required 
period ot ~ex~vice, in the mdr.me_t prescribed in t.hi;; l'"i3nusl, by J.aw, by t~he 
Secret:F>:ry of Defense or the Sec.reL?.ry of the Na-\ry, but specifically excluding 
punit.ive separation by the St.''l1t,ence of a qenera.l oT ;;.;pec-ial court-martial. 

2 __ BisE:~ua~_. 
propensity to 
acts. 

A person who engages 
enQ2:JE" Jn or intends 

in, attempts to engage .in, has a 
to enqage in homosexual and heterosexual 

3. Br·oken Service. Active duty or active. duty for training in any bxanch of 
military serV .. i-Ce of the Un.it.ed States bx·okcD by arty period 9rea.t.e.r than 
24 hours and after c:ompletin~l a m:i nirr:um of 12 consecutive weeks of active dut.y 
or active duty for training, unless such service 1..es-u..l t.s in ccmtinumJ::; ~el--'.ti ce 

as defined be]ow. 

d. Service in the: Ih:g:ular Navy or N,'tv;:; l Reserve cr the Re~~ular Marine 
Corps o.r Marine Corps Reserve which is continued by reenlistment "within 3 
months" follo·wing ci1schar9e 0( 1-ele.;:lse frc;rn .:lCt:ive duty .. ll. merrli:H~T who js 
reenlisted on t.he same day of t.he mcmt.h, 3 calendar mont:hG [rom t.he date of 
discharge or release from active duty, i;::, reenlisted wit.h.i.n 3 1nonths." 

b. Reenlistment "within 6 months" fo.llow·ing discharge or release from 
active d..:.ty p:;::-ovided the memb(:' c is. classif-ied RE~ 1, recommended for preferr·ed 
n;enl.if;it.ment

1 
and holds an MOS listed a~;. a "reenlistable" MOS. A member who 

reenl.i.sted on the same day ui the. mont~h. 6 c.:::r . .lendar months from the da.te of 
discharge or release- from active duty, is reenlisted "within 6 months." 
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5 ConveninS_J Aut_horitv. (1) The st:paration authority or {2} a commanding 
offiC~:~-~~DQ.:;~~:ed·-LO~C~-)nvPn~ ct !Specia1 court m-3rtia1, who has been authrnized 
by· the Secret-:.,::-try of the Navy to process a Cd3e for tinal actitJn and who 
uLlieLwise has the qualifications to act a~ n 3eparation authority 

G. s;g_~~~el. A law-yer quallLi.ed and certified under A'rtJ..cle 2 i iD! un::..form 
Code of Milita:r_.y Justice (UCM...1}, a:;signed t.o represent. a serv:i ce member during 
separation processing, or a civi1ian la;..-~yer r·etained at the member-'s expense. 

7- Entry-Level St:atu§_. Upon enlistment a member qua.lifies for entry-level 
~,LdLu~ du-...·ic_._l.3· (1) -::he first 180 days of c::ontinuouG ;_"lc:ti.ve military ser.rice; 
or, (2) the first 180 days of continuous active service after a service bn::ak 
following more than 92 days of active service. A mPmhe:r: of a r;:e.;;;erve 
component who was not en active duty or is serving unde:r: a call or order to 
active duty for 160 days or le::;s begins entry-level status upon enlistment _:in 
a Reserve c<.11nponent Bnt r·y 1 evel status for such a member of a Heser-ve 
component terminates as follows: (1} J.80 days after beginning training if the 
rnembcr is ordered to active duty for training f0:c TBO 
day::.~ or more; or, {2} 90 days after the beqi nni ng of the second period of 
active duty training, 1t cne member .1s uLdei.~u 1-u active dut.): for t:ra.ini.ng 
under a progTiWn that splits the training into t_wo or more separ-ate periods of 
active dut.y _ Fo.r the purposes of characterization of servic~: or descripr:.ion 
of separ-ation, the member's :status is determined by the date of notification 
as to the initiation of scpar;J ti on p.roceedings- The period of entry leve 1 
status is not int:e:rrupt:.eci _by unauthurized a.bsence or dcse;:·tion. 

8. §~neral Courts-t'lartial Co_~:'::~_n.l?s .. ~11~uth~ri_~_y __ ~-.~~t;A.) . .~.rticle 22 o-F n·1P 

Unifoi1n Code of Mii"J..tctry Just. ice {VCMJ} and paragraph 0120 (a) of the manual of 
tile Judge Advocate Genera1 defines the GC!·1CA 

9. Homosexual. ------·------------
engage in, has a 
acts. 

A person, regardlc~s 

py_·opensi ty to engage 
of sex, ·who engages in, att€~mpts to 
in, or intends to engage in homosexual 

a. Any bodily contact, actively undertaken or passively pP-rmitted, 
bet-ween members of U.1e f;ame sex for the purpose of s;:::t_i sfying sexua 1 desires; 
and, 

b. A11y b6dily contact that: a .reasonable person would understand to 
demonstrate a· p:r.·opensity or intent to engage in an act. described in the 
nrP_rprl_ -ina nar ~';laraoh . 
..-----···--' ~ "..J ~ 

l-1omosexua.l Conduct. 
member that demons'trar·es 
01: a homosexual marriage 

1"·~ homosexual act or a st:.::1tem~nt hy thr< servir:~ 

a propensi.ty or intent to engage in homosexual acts, 
or alt:empLed homosexual marr1.age. 

12. tt~~nos~?""~~_l Marr_:?:.~9-~. __ '?r A_~--t~-~r~~ed Marri~~. When a member has married ox· 
attempted to marry a person known to be of the same biological sex. 

13. I~l~d Drug involvement. N'rongtul oT improper use, possession, 
manuf8-cCurC-~---Sa:Ce-, -tidil:Sfel~~ Or distribution of any psychoact.ive substance to 
include: amphetamine or ~j m.i larly acting sympathomj_meticc. i ca:r.mabi s; cocaine 1 

hallucinogens; inhalants; opiates; phencycli.d:ine (PCP) or similarly acting 
arylcyclohexylam:i.nes; and sedatives, steroids, hypnotics, anxiolytics, or 
other controlled substances or drug paraphernalia The term "Controlled 
Substances" means a drug or other sub~3tance included in Schedules I, II, III, ...... · -
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TV, or V of the Comprehe!"lsive Drug Abuse Preven.ticn and Cont.to·l Act. of 19'70 
(R4 St~at. 12J.6} as updated and pubLished nnde.r t:be pYovisions ,.-;f t.}:.;;t A.ct. 

14. Pr<?E!:!JSity. Propensity to engage in };omosexual acts means more t.ha!l an 
abstract preference o:r desire to eng<1ge in ho:nosexua} n.cts; it indicates a. 
Li_kelihood thdt a person engages in or '"i11 engage in hornosexvu.l acts. 

A Marine who is t:he subject of separa.tion proceedings. 

lb _ Sep§l__!:~!-j._on. A genP.ral term which include~> di!:>missal, dropping f:r:orrt t.hc 
rolls, revocation of an appo.intn1ent. or CQ\mnission, termination of an 
appointment, release from act.i ve. duty, rP1 ease from custody and control ot the 
t4ar.in.e Corps, or transfer from act.i ve duty to the: IRR, Fleet Marine Col.-ps 
Reserve, Retired List 1 Temporaiy or Permanent. Disab:i] :i r-_y List .. or Hetired 
Reserv~ and similar changes in an act.ive or rese_r.Je status. 

or an officidl 17. s~;e~~-!=-ion.~J~.ut-hori.SY. 
author ize.d by the Secretary 

The Secretary of the Navy 
of the Navy to take final action with ::respect tc a. 

!:;pecified t.yt_Jt of sep..J..ration. 

18. ~~~~_atio:c:-__ ?_!~?cessing. Procss::;ing .is }nitiat.ed on the date a cc>r.1mand 
Teceives a writ.ten :request for separation from <::1 member, or. on the date a 
command delivers a. member notice of ::oepa.ration prcceediPgr:~ pe1· section 3 of 
this chapter. Processing is not completed unti1 the appropria.l:e separation 
authority takes f.inai action. 

19. Sexual Harns.sment. A form of sex discrimination t.hat involves unv~·elc:orr.t:· 
sexual adVance~~. req_u2sts for sexu_a1 favors, and ot:.he:c verbal or physical 
conduct. of a sexna 1 nature when: 

c1. Submission t"o or reject.]on of such conduct is made, either explicitly 
or implicitly, a tenn or conditi..:n1 of a pe.rGO!l 1 S job, p2-y, or career; ox, 

b. Submission to or reje:cti on oi S\JCh CQr,;_duct by a pe·n:::on is w-~e:d as a 
basis fo.'r {.'areer or employment. decisions affecting that person; or, 

c. 
with an 

Such condllct has tl1~ purpose o-r effect of unreasonably int.erf(::::r ing 
indiv_1dual's wo:ck performance or creates an int.imidatinq, ho~t.ilt:', 

offensive environment.. 
or 

Any person in a t>upe:r.-visory or command pos1t1on who uses or condones l.mplicit 
or explicit sexual behavior to c-entral, influence, or affect the career, pay, 
or job of a military member ur cJ.VLl:lan ernplo'y"ef: Js engaging in sexual 
harassment. Simi1arly. any military membex or civilian employet;;: w·ho makes 
deliberate o.r repeated unwelcome verbrtl !.:'omments, 9E!Slures, or phJfsical 
contact o[ a sexual nature i~ ;:;1so engaqing in sexual ha:r.asf3ment. 

20. Sexual O~_i~nt-at..ior~- An <::1bstrEct seXtJ.31 preference for per·sons of a 
particular sex, as distinct tram a propensity or intent to engage in sexual 
acts. 

21. Sexual Perversion. Includes: -------------
a. L.ewd and lasciv.ious acts. 

b. Sodr)my. 

c. Indecent exposure. 

I 
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d. Indecent act(s) witl1, or a~s~ult on, a person below the age of 16. 

e. Transvest_j sm or other abno:.-mal sexu.31 behavior. 

f. Other indece11t acr.(s) or offenst!1s). 

22. Statement: That a Member .1_s a Homo~;exual or Bisexual, c.r '.Nards to that 
effect~---L;.·z19u.;,ge-·or behavior that: a reasoniibl.-e-per-s·c-m v:ouJd beJieve wa~ . 
.intended to convey the statement that a person engage!"' in, at.tempts to Png<1 9 .p 

in, or has a propens ·i ty or intent t.o engage .in homosexuaJ acts. 

23. The Secretary of Lhe Navy; inc) udes the lJnder Secretory 
of lhe Na.vy o.r: ctu Ass ista.nt~ Secrelo..r_-y of Lhe Navy. 

' 
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CHAPTER 6 

SECTION 1: FOLICY AND GUIDANCE 

61Ul. POLICY 
----~--

1. The Marine Corps suhstantialJ.y invests in training every pe:rscm •.Nho enters 
it-s ranks. Separation before completion of a period of obligated ser:vicf:' 
represents a loss of investment . .,...,hi1e requiring increat:ied acCessions. 
Conversely, retaining individuals in the J4a-rine Co-rps who will not or c ..... nnot 
confonn to required standards of conduct, discip-i.l.ne, and pc.r-for-mance creates 
hig11 costs in terms of s11bstandard rnission performance, administrative 
efforts, pay and degradation of morale. Both situations represeut a:1 
inefticienr~ use of limited re.~ources.. Therefore, every· re .. "i..scnable effort must 
be made to identify, in a timely ma.11ne:r, members who exhibit. a li.kelihood for· 
ea:r·1y separation; and either: 

a. Improve those members 1 chances o[ retention thrc•u.gh counseling, 
.rT:training, and rehabilitation; or 

b. .Sepa.ratt~ p:romptly those me·mbers who do not demonst~rate potential fcl. 
further useful naval service, -and recoup {pro rata), a:::> provided Ly- appl.ica.h1 e 
:cegulat:ions, monies expended for· bcm1ses paid and/or education/training 
dollars pald to a member in return for enlisting, reenlisting_, or. extending a 
service obligation when that service .is administratively terminated be.fore 
SlJr:c:essful completion. 

2, The standards and procedures e::~tablished witbj n this chapt~er are intended 
to achieve consistency of appl.i.ca.t.i.on throughout lhe Har.inc Corp:s basec1 on 
commd.fld responsibility, accountability, and discretion. 

3. ~-~)-~.?-~ .. ~-.._f~~.'?~!.~_Actiyc Du~y. Commanders will ensure that Marjnes who meet 
the criteria for separation under t.h.is chapter are processed pro~: J:cJthar 
than .allowing them to co11tinue o:n active duty unti1 they reach t:heir norma] 
bXpir·ation of Active Service (EAS} or Expiration of current Contract. {ECC} 

4 _ Transfer tn the_ Ind:ivid'"":'al Rea.dJ': :r~eserve (IRR.l- As a general rule, 
MariM-;s-orl ·-act {VedUty whOare •not-• qUal J t {€:d--co- r-;;rtkd n on i1Ct .i ve duty EJ.nct who 
meet. the crite-ria for sf:.>p?.ration under this chapter· vJi}l be discharged 
(meaning their military status is completely severed} unless the reason fo:r.· 
separation does not affect their eligibility for active duty or future 
mobiliz.ation. 'l'he criteria for n~.taining a Marine .i.n the IHR are in paragraph 
6311.3, 

6102 "PROCESSING TIME GOALS. Once separation action has begun. prompt 
forwarctiilg .-·-review, -a·nd-decision in each case is essentia.l. Proc2c.dings are 
inltiated on Lhe date a Corf!.mand receiv~s a va~itten request for ::_:;eparat.io:n from 
a member or on the date a command delivers a member notice. of separation 
proceedings per section 3 o[ t.his chapter. ThP following listed time goals 
are e.stabl.ished for the administ:cative separations authorized by this chapte1·. 
The goals are measured from t.he date of :notific<.'ition or initiation of a 
volunta-::-y .request ont.il the act.ual date of separation. Failure to complete an 
action within t.he prescx·ibed time in no way bars separaL.i.on or affects 

6··9 
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characterization. Every effort should be made, however, to me-et the 
established goals. 

J.. Separat.ion Without Board Act.ion. 
separation .iction shonld be compJeted 

if a board is not required or is waived, 
w.i thin 15 ·,.;orking days after the Marine 

l·eceived notification of separation. When the initiating command and the 
separation aut.horit.y are not located in the same geog:raphical region, 
iJtOct!:;:;Sin~ should be completed wit.hin 30 wu:cking days. 

2. Sep~:E._~-!._~-~!!_~L~!:'-·-~-C?~.!_t!.~C:-.T~~.s?E· If a board :is reqn.l red, action should be
completed w.ithin. 50 workinq days after· the i>'larin.e received notification of 
separation. When the case is. forwarded t:o the Secretary of the Navy, the case 
~-:;hould be sent to the Secret.c~ry withi11 ~5 working days afte-r tht=-> Maxine 
received notification of separation. 

6l03. P_~Ji!-5:!Y_+_~.E;~¥L~~A'l~S:J!'i· t.:acb time tne Uniform Code of Military Justice 
(UCM .. T) is explained to enlisted members as !"equired by Article 137 of the 
UCMJ, an explanation will be made of the types of administrative separation; 
the basis for their issuance~ poss.:ible characterizat ic·n of service; the 
possible effects of characterization upon reenlist.ment, c:i.v.i 1i an emplO}'ment:, 
veterans benefits and related rnB.t~t.e:r_·s; and the possible denial of certain 
benefits to members who fail to complete at least two yea:rs of an original 
enlistment. This explanation mv.y be done by fact .sheet or- othe:r document. A 
.:;;u;nmarization of veteran benef::it.E> i.s ccr:.tained in appendj_x K" Th:i.s 
requirement is a command responsibilir:y, not. a procedural ent:iL,lement. 
Failure by a memlu:r to r-eceive or to understand such explanations does not_ 
create a :bar to separation or characterization of service. 

6104_ PROVIDING INFORMATION DUEING SBPlt'RJ\.TION PROCESSING 

1. During separation processing cf all merr,bers {except those sep.:u:·ated for 
immediate reenlistment}, pro-v-ide a copy of appendix D to the Marine, which 
informs the Marine about the Naval Dischaxge Revie·'<'~~ Board and t:he Board for 
Correction of Naval Records and advises that a discharge unde.r other than 
honorable conditions, resultiug fr:om a pe:ciod of continuous unauth!..Jl.-ized 
absence of 180 days or more. is a conditionL\l bar to benefits administered by 
the Department of Vet~erans Affairs, not.wi t.hstandi ng any act ion by the 
Discharge Revie1.•.1 B("a.rd. P.. summar·izat :Lon of ~;~::!!'' 1 rF> benefi t:s is cont.a.in~d in 
Appendix K 

2. Providing informat1ou about- Lhese boards is a command respons::ibilit.y, not 
a procedural entitlement. Failure by a member to receive and understand the 
explanation required by this paragraph does uot pn::~v~~nt separation or accurat.e 
characterization. 

6105. COUNSELING hND RBHJiliiLITATION 
----------"-------·-·-·«~---

1. Marine Corps polJ_cy JS t:hac reasoncu:ae effort.s at r:eh<'.tb.i.1i.tc.,Lion should be 
made before initiation of separation proceedings. 

2. Unless separation is mandatory, the potentjaJ tor rehab:l1itation and 
further usefui mi 1 i t·.ary serv .ice wll J be Cons] de red by t:he separation authority 
and, \·!here applicable, lhe administr-at~~"''':?. '~-Joard. If sep.::lrC~.tion is v.;arranted~ 
despite the potential for rehabilitation, con~--;:ideration should be given to 
:..;uspeu:;;.ix:w. of the :::;.t>pd.Ldli{..Hl, J.f <Hli:.:lu.)·ci zed. 
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3 _ In cases involving unsatisfactory performance, pattexn of misconduct, 
minoT" disciplinary infract ions t o:r. other bases requiring counseling \HF.de-r 
p<J.ragraph 610S, separat.ion processing r.~ay not be init.iated until the Marine 1~> 
counseled concerning deficiencies, and affot:ded a reasonable ovpo:;.-tunity to 
overcome those dcficienc:les a_s reflected in appropriate counseliD'-:.1 and 
personnel records. No certain amount of time can be used to defJ.ne 
"reasonable opportunity." This r.Tt.l~;t be determinf':d by tbe commanding off.i.cer 
on u case-by-case basis. The commandin9 officer must. sign adverse page 11 
t>ntries. Rehabilitation etturts must iw.::lude th.::c fcJl]a\·Jing and bP documented 

:in the Ma.:r:i.n~'s service record: 

a. Written notification concerning deficiencies or irnpairmentP; 

b. specific v:::commc:nd-<1Llons for corrective action, indicating any 

assistance available; 

c. Comprehensive explanation of the consequences of failure to 
succcs:::;fully take t:he .recommend~;.~d corrective action; and, 

d. Reusonable opportunity for the Marine to undertake the I·ecummended 

corrective action" 

e. Make t.he following entry as appropriat:.e on page 11 of tf}e service 
record upon ccmpletion o'f connseling. The f"iiarine will ac:knowledge by signinq 
the en tTy. {See MCO PlO'?O .12K.; paragraph 400G. Jx· concerning rebut. tal and 

counter··ent:ry requirement-~;). The Mar.·.iae' s signature acknowJet'lges that 
counseling has occurred, not that the Marir:..e concurs wit.h the content of the 
entry. These entries, once properly made, may not be :t·emoved by subsequt-:I1t. 

commandin:1 ottic~rs based upon the paf:'",sage of t·!me or subsequent good 
performance. The date of the page J.1 entry is the date that_ the Marine was 
counseled by the commanding officf:!r. Forward a photocopy of the completed 
page ll entry a:nd writ:ten rebuttal statement:, if any, to the CMC {MJ4SB-20} 

within 30 days~ 

(1} ~~~~ t:h_~~~ry-~--~~<:~arine- Wl!_9_i__l?~OT cu:t::r_ent_~Y~}?_~~ES 
proc~~sed _i~dl!_':~ni~~-~~atiye _ _s:E__i~.d.ic~.:.:':l_:~.-~ct~~ The purpose oi this formaL 
is to warn Marines about- problems and coD::>eq\lenc:e~:> .;;lTid to offer an opportuni t.y 

for improvr.::>lJ1P.nt.. 

Counsc'led thts dc"'!.t":f"- concc:r:n_inq the fol1owing deficiencies: 
Specific recommendat)ons for corrective action are 
and to seek ;:1r;sistance; which is available t.hrough the 

charD- of comrnarld-a~ Failure to take cor:re.ctive action 
and any further viol.1.tl.Ons of- t.he--UCMJ H1aY result in judicial or adverse 
administrative. action, including but not 1 imit.ed to administrative separation. 
I was advised that within 5 wor}::..ing days after acknowledging thi::-; entry I m.t-1y 
slibrnit a written rebuttal \>.rhich will be filed on the document side of the 
service record. I choose to /not t_o make such a statement. 

---------------------------
-~--~ ~-----~ .. --------·--- Signature of Commdl).ding Officer 

Signature of Marine 

6-11 
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(2) ~~_£__t:._~~s-·~-~nt.ry ~--~~~9-~~~C:.E?X prop_~_em_s -~-~! ~- _r--~~n:ine "'::ho IS 
currentlv being Droc;essed feu: 2dmini.Strctti~.,-e or ·1udiciii- c;:_,~:tion _--u-~e ouroose 
i;:ri:Ili~-rormat:-=--i~-t-;---doc~rneDt ___ prOble-ffi~; that ---a;::e-··ttle--bd~~es tor irnpendin9 o;-
current judicial or administrat.ive processing when the Nu:cine has previously 
been gi vcn an opportunity t.o ovP·1·r.ome problems or when the basi::~ for 
separation (such as commission of a ser·ious offense) does not require that the 
Marj_ne be given such un opportunlty. lt may also be used to document 
additional prcb].ems .3ri.sing after judicia} or administrative processing has 
already begun. This c:ntry is not. a prerequi.site to civilian or miJ.itary 
judiciJl action or to administ:.rative se_r;arat.i.o:n" 

Counseled t.h.is dat:e concerning the tollOW)..ng deficiencies; 
Speci f _i c recommendat .ions for corrective action are 
and t.o ;:::;eek assistance, which is available thxough 

chain of command and _ _ 1 understand t.hat I am being 
processed for the follo·wii19'~];dicizl.I--0~.r adverse admini st.rative actj on: 

-------~--------- I was advised Lhat. v:ithin 5 \¥-ork:l.ng days after 

t.he 

acknowledging t.his entry 1 may submit '"" WTitten :cebutt.<:1J which \-.rill be filed 
on the document Bide of the service r-ecord. I ct100.S€: to /r:.ct to 
m.ak.e ~nr::h a statement .. 

--,---~---~--·· 

signature of M.::tr-t ne 
·---···-------·--
Signature of Commanding Of:ficer 

f. 
stat.ement, 

the 
the 

individua.J M:::~J.-jne annotate::> their desire "not. t.o" make a 
entry :i:s appropriately annotated as such and no further 

administrative act.-ion is req;;ired. When the i.ndiv:ld~I<J.l Marine dt"s.i.res tn make 
a statement, the fol.lowing qu.idance applies: 

{l) Co:np.lete th~ statement using 'w'hit:e paper 1 _preferably t.ype written 
or printed and ensure the stat:ement is dat.ed and siyned< 

{2) The Marine's stat.ement must. conform to article 1122, U.S. Navy 
P.egulat.ions regarding temperate language, limited to per--ti.m:.:flt facts 
concerriing the def.iciencies ifientifie.d in the page 11 ent.ry and shall not 
question or impugn the motives of another person. 

(''1) This is not the forum for su.r facing issues more timely and 
appropriately handled at either request. mast (Jr through an Art.:ic.le 138 UCMJ, 
Complaints of Wrong~ hearing. 

4- The.comnoanding office.r must <:1\so determine, on a case-by-case basis, 
whether the Marine har> effectively OVf:'rcome the notf~d deficiencies aft~er the 
coun~eling and page 11 entry ha··vc bc;:n made. TheTP are no requirements for 
subsequent imposition of nonjudicial punishment or other administrative or 
judicia"! actions as a prerequisite for separation p::roceedings. Then'· nmr,:;t be 
some evidence in the administrative separatiol'1 proceedings, however. 
indicating the Marine has not, overcome the noted deficiencies 

5. A Marine being processed for separat.ion under one of the base!3 .r'equiri:ng 
counse:l.ing under parc-.graph 6105 may onJ.y be processed if the counseljng entry 
reasonably relat.es to the specific basis fen separ'at.ion ult.imat.ely 
recommended. 
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6106. LIMITATIONS ON SEPARATlO!J ACTION 
---·----·~-~---------.-----

1. A member may HC?! be separated on the bas_i~ of the follo-w .. ing: 

a. Conduct that has been the subject of military or C:LVJ.J.1an judicial 
proceedings {including summery cotJ.Ytf;-.mort.ial) Tesult ing :i.n an acquittal or 
action having the effect ui nn acquitt-al ~xc~t.:_; 

(1) When ~:>nch action, having the effect of an acquit:tal, is based on a 
judicial determination not based on the is;;;ue of factu<:ll_ guilt of the 
respondent; 

{2! N.hen the judj(~ial proceediug was conducted in a state or foreign 
court and separation is in t.he best interest of thE: 1-'l..:.trine: Co.rps as de.terminer:l 
by the secre.taLy of the N<.l"'v')' on a case-hy-case basis; or, 

(J) t-lhen the acqu.ictal was solely by reason cf lack of mental 
responsibility~ Memberb in this cah::gory will be processed for d:isabilit.y 
separation. When disability separation is nut appYopriatc, process the member 
for sep:"l.rat.i_f)Jl in the best .interest of the service pe.r· paragraph 6214. 

b. Conduct that has been the subject of a prier a.drninistr.at:ive board 
procecdi ng in \•lhich the sepa.rat . .ion authority approved the board • s finding r...uo.~..o 
t.he evidence did lHJt sustain the factu<'l1 allegations. such condu-ct may form 
the basis for separat.ion, however 1 if the 5E.::pa.ration authorit.y determines that 
the finding was mat.erially influenced .by· .traud or coJlnsion on t.he part of the 
:respondent or some other person acting on the respondent's behalf. 

c. Co:ndnct that. har~ been t.he. subject of G> prior administra.-tive separat.ion 
proceed:i.ng resulting in fl. final d~tcrminat1cn by a separ...-ttion .;-:tuthcrit.y that 
th~ tnembet" should be ret-;tined, unless~ 

(1) Sub~;:equent conduct or performance forms the bas.ls, in whole or in. 
part, for a new proceeding; 

(2} There is new or newly discovered evidencF.' that was not. reasonably 
available at the time of the pr.ior· p:r.uceedings; en 

(3} The finding has been determined by the st:'parat.Jon a•;thority to h;:;.ve 
been. materially inf}nenced by h:aud or collusion on the part of the respondent 
or some other: person act.i.ng on the respondent's behaJt. and an admiaistrat:ive. 
board, .111 d fehearing, :r-ecommends .separation. 

2. A prior cou.rt-martia1 c..:onviction for a ~-~e:rJ.ous offense is not a bar to 
administ1:at.ive sepa.rat.ion pr-ocessing based au that offense. See subparagraph 
1004.4 regarding characterization J.imitaLiOi.1S. 

3. Time limitations. No ~'statute of l.imitat.ions;' exist.~ for adrr.ini::>t.rative 
~;epa:i":~':ttionS--:-----:::~ccoi"dingly, o. Marine may be p-r:oct"'.!ssed for separation based on 
conduct notwithstanding (1} the length of t:ime between the corJ.duct and the 
notification of sepaLat:ion or (2) the expj_ration of a statute. of limit.ations 
for court-martial or nonjudicial punishment. 

1.. Jl. M-?.rine being considered for administrative separation processing who is 
otherw:i se eligible for transfer to t.he FMCR/n:~ti.red l.is:t -...'J.1.1, at his or her 
I.:eyut:st, be v.l}m .. ,;ed to transfer to the FMCR/retired Jist before initiating 
administrative separation processing. If the Mar.ine declines t.o tictnsfer ... ,_, 
the FMCR/retired li::;,:t, the cc:nve:nin9 o3.1J.t"hori ty shall proceed with 
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administJ:--oa.tive sep~n·at:ion processing. Jf t.he member does elect, and does 
transf~r to, t~he FMCR/retired list, he or she raay not be recallf'~d to act.ive 
duty except with the review and upprov,_'i:J. of the C!J!C. Prov:i_siorn;; to rPrluc(-' a 
Narine to a lower gLade by the command are contained in the Marine CoL-ps 
Promotion Manual, Volume 2, Enlisted p·r-omot.ions (tv1CO P1400<32C}. 

a. R.equests for retin:;>ment./transfer FMCR may aJso be made at. any time 
::i.fter :ir..it:iation of sepa.r0.t ion proceedings.. Jf subm.ittecl before final action 
on the proposed separation, the request wil1 be acted upon before final action 
on the ~:;epc::tration. t·1a:rines eligib1e for retirement/transfet f'MCR who do not 
request transfer initially, may still do so after notification that separation 
has -been directed. submit: requer->ts to the Cl•iC {HNSR--2) wi th_i.n 5 vllorking days 
of notification that separation has been directed for a transfer/retirement 
date within 30 days of· the date separation was d.i.rected" 

b_ lf the respondent is being ret.ire.d/t.ransferred to the. F!'e1CR by reason 
of misconduct

1 
homosexual conduct, or ~ecurity, then the CMC may direct 

reduction to the next inferiox grade to t.hat_ in which the respondent is 
currently serving befu:r-e l.t-a..nsfer. The C.MC •·•.ill. determine whethFr- t.hP member 
should be transferred in the pay grade cur1··ent.ly held or first be reduced to 
the next inferior grade 'based on unsat_isfaclox::y peL·formance in the current 
grade. If t~he Ct4C determines that t.he member's service :in the current pay 
grade was satisfactory, the member will be retired/transferred t.o the Fi-lCH. j_n 
the current pay graiiP. If the CMC determines that the member did not serve 
satisfactorily before being transferred to the FMCR/reti:r-ed list, the member 
lflill be reduced one grade. The followj_w~ crlt:eria will be applied in making 

this detennination: 

{1) Nature and severity of t.he misconduct and. j ts relationship to and 
eftect upon the performance o:t military duties. 

{ 2) All perfo1·mance eva 1 uations and ot.her portions of the service 
rece>:rd bearing on performJnce in t.he cur:Tent pay grade, and whether the 
misconduct was kno\om by repor·ting seniors, and if not, what effect, if any, 
it might have. had on the respondent 1 s r~cord. 

(3) Time .1u current grade iJ.Dd itf_:. relationship to th~ time of the 

misconduct. 

{4) Ot.her relevant matters present:ed by the rec()_r:d or the: respondent_. 

{5} Conduct by rese:r:-vists" Conduct by a member of the reserve 
component, re~ja-rctle-ss-ot when~--COmmittect, may be the basi~" for separation 
whether or not the Marine is on active duty. active duty for training, or 
inactive duty for training st.atus at the time of the conduct. See paragraph 

l004.4d. 

6107. CHARACTE]3)ZATI~<2!'!__0F _§ERVI~. The separation authority must determine 
the appropriate character of service once the separation .is approved. 
Commanders in-it-iating separation action must make specific recommendations 
based upon the circumstances of the particular case and the guidelines in 
para.g~caph 1004 a.nd to.ble 6·-l. 

6108. RECOUPMENT Of ENLISTMENT/REENLISTMENT BONUSES. Recoupment of uneamed 
portions of enJ.-i;;i-tffieiit/reenlistmeiit/careerS-tatus bonuses iB directed when an· 
active duty Marine is separated under any reason contained in this chapt.er 
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with the ex~-:eption of the following, involuntary sep,":!.rat ions under paragraphs 
o .. v.t. (gencL.?.l demor,i1ization), 6203 .. 1, 6203 2, and G203.3 (Convenience of the 
Government); voluntar·y separations under paragt·aphs 6404.2 (immediate 
r·een1istment), 6407 (dependency/hardship), and 6420 {early release from 

overseas unit). 

1- Nnt-. ice of Recoupment A Marine ·who may be sub-ject to recoupment mu:st. be. 
so adviS-edbf:.fo-..;;---S~bmitting a request LoT volu:::Jtary s-ep.:.:_r_-ation. A warning i:c.; 

t.ontaincd in figures 6-2 and 6-3. 

a. Homosexual conduct, as defint•.G. in ·paragra.l~ll 6002.11, constitutes a 
hasis foT recoupment of certain enlistment. bonuses (see 3? u.s.c. 308 and 
308a} and advanced educational a5~istancc {f.::;ee 10 TLS.C. 2.00.5) if: 

( 1) A chaJ:act~r .-i z<:.J.tion of service under ot.her than h(Jnor.ab1e 

conditions is ~~!:::~~::.S under paragraph. 6207 .. 5; 

{3) The Marine e:ngo:1ged in homosexual conduct {including a .statement_ 
demonst-rating a propen:::.ity or intent to en~~age in .horr.oselCual acts) for t:he 

purpose of seeking separation, 

Under these circumstances, homosexual conduct crJn~;titutes ~ basis for 
recoupment whether or not the Marine is act:ual1y separated with an other than 
honorable characterization ot service or convicced of an offense nnde-1· the 
UCMJ. Howeve~.-, t.hc: 3dministrat.ive separat.ion board (or the separation 
aut:.hority in cases without a board} must make speci.tic written find:ingr:: that., 
during the current lel.T:l of :-:;e:rv:1ce, t·he:. respondent engaged. in homosex·ual 
conduct. that_ constitutes a basis for recoupment~ under \1) \3) abc..we. 

b 1n cases involving aLleqaticms of homosexual cond_uct, commanders. 
coutlSel, and legal advicors sh~1lJ.. consult the relev,tnt r.;tatutes and 
:t:egulaticns to .-nsure approp<·iate notice to the reF-pendent:, invest.igatioll, and 
findings by the administrative separation board (or the separation aut-hority)_ 

6109. 

1. The electronic signat.u.re of a scpdrati(m authorj_ty is a valid and legally 
sufficient s.ignat.ure of the separation aut.horit.y' s f:inal action in all 
involuntary admini st.rati ve separat: ion p:coce<:.-dings descrj bed in tbis chapter. 

2. El-ectr-onic records of invo1u.ntary administ.raLive separation proce:edinqs 
described iu this chapter .. ore valid and legally sufficient for all purpo;;es. 
to include proces:;;;ing, re·view, separation aut.ho:rity final action and record 
retention by the Commandant_ of th<:-:! M;~ri ne Corps {Mi4SB) 
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CHl>.PTER 6 

ENLISTED ADMINISTRATIVE SEPARATIONS 

SECTION?: 1 f'.NOLUNTAI<Y ADMlNISTR.l>rTIVE SEPAR.A.TIONS 

6201. This section 1isU:; t~he reasons a commander may :r·ccommend. involuntary 
sepa-.ratlon of a Marine before the Narine; s exp.irat.ion ui curTcut. c~untract and 
sets up the necessary adminif_;trative. ruler; for separating a. N.arine under any 
of the reasons given. 

1. Refex·ences. DoD D.i n:-:ctive 1332.14 and SECNAVINST 1910 4B _ 
------------~ 

2. Format. The general bases for separation are identified by tbe tit.Ie at 
the b-egTlllling of major nuutbt:red paragraphs. Por cx0.mple, "ConYenience of the 
Government" is a general basis fol- separation. Specific bases for separation 
are identified in pari:1graphs under the general bases for separat.1or1- Fen 
example, "Parenthood" is a specific basis for separation unde~r the general 
basis "Convenience of the Government." For some general bases such af;: 
nA_]_cnhoJ Abuse Rehabilitation Pailure 1

', Lhere are no specific bases. Refer to 
Section 4 for details on reasons for voluntary separation. 

bLV.t.- CHANGE IN SERVICE OBI~IGAT10l\'. Commanding office:::·:; may separate Marines 
when the cMC ___ dfrectS·--s-;;pa:iatT()r;-- as~--part of a general demobilization o:c 
reduction .in force. Characterize service hS honorable, ~eneL o 1 ·{ !.!.nd.o:::T 
honorable conditions), or uncharacterized under the rules in table 6-1. 

6203. CONVENIENCE OF THE GOVERNMEWf. A Marine may be separat.ed fox- the 
Convcnicr~cc of t.he Goverr;.;';l-ent fo'i- the reo.snns set. forth below_ Characterize 
service as honorable, general (under honorable conditions}, or uncharacterized 
-under t.he rules in par dg-:(aph 1 OU4 and tabJ.e 6 1. 

]_. Parenthood. Marines are Marines 24 houx:·s p•.::.r dd,_y, 7 days pe:c \-!leek. 
Specific dtJt {e_s, assignments, or c.ircurnstances, not~ t.o men Lion the fundamental 
mission of the Marine Corps, require al.l Marlnes, regardless of mar.it.al 
status. to be responsive to command and Marine Corps needs. When a Mar.ine 1 s 
parent~} responsibilities result. in repeated absenteeism, interfere w·ith a 
Marine 1 s effective p~.;;rforrna.n.ce nf tlut·.y, o:r preclude present or future-; 
avai lability fo:r worldwide assignment, separat.ion .i.s required unless t.he 
i~1arine can resolve the conflict to the commanding officr;.-r's satisf.:~cr.ion. 

Before init,iating separation action, commanding off..ic:ei·s must forma11y counse.1 
the Marine per paragTaph 6105 concerni.n'a specific ;_i.eficjencjes and giv-e the 
Marine an opportunity to overcome the noted. deficiencies. When the 
performance of duty still does not conform to commonly acceptable standa:cds, 
follow the proeedures in r.:ection 3. 

a. Whew::veL a i•ial·ine' s performance deteriorates or has an adver-:;e f.:ffect.. 
on others in the unit, commanding otf icers and ~.ubordinate J eaders wi_ 11 try to 
determine the cause_ Whe-n thf-: command suspects a phyt;ic·dl cOL1di tion 
interferes with t.he Mari:::1e' s effective p~t;:rformance cf duty, the Marine should 
.be referred to the appropriatE~ med1ca1 aut.hority. If examinotion by a medical 
officer confirms that t.h':" Marine 5s suffering from a physical condition 
apparently beyond the individual's contr·oJ and indicates that the condi tlon is 
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rtol a cisabiJity, initiat~ separaricn pro~P~dinas cer oaraoraoh 
as appropriate. Such conditJO!l':l may i.nc1ude th~ t~.l.lo:V_i.n::-3 ~- , 

6303 or 6304 

(1} qbcs:i ty. !:ieiJ<.:lrat. icn under this ba:;:;is requires cert:.fica.t .ion by a 
medica1 officer or medical board :report that the Mi.H"ine; s overwc.i~::;ht coodition 
i~- due to pathological factors, not of a tPmporary natux--e, and apparently 
beyoncl the. Mar-ine's control. See MCO 6lOO.lOB. 

{2) Bed -wett.ing (enuresie::;) 

(3) Sleepwalkir1g 

(4) Chronic ai.:r s-ickness. 

{ 5) Chronic motj_o:n r:: i ckness _ 

(5) P~.>eudc..-fo_11icul.itis Bz..rbaE:~ Refer t(_' MCO 63lO.lB, 
Pseudofollicul-1-tTS--E:~~X-bae-:-~fOr--dCtails or lre?.tment~ requ_i red before ini t:i at ion 
of separdtion action. 

{7} ~~~-l.~-~-_gy_" '1'his 1.ncludes, b-.. lt is not limit.ed to, allergy L-'.J 

clothing, booLs, bedding, and bee stings, or illness ~uch as asthma and hay 

fever. 

{ 8} Di.s_g_~~-UJYJ:.!~.9~~ght. Sep<H'dt_ ion on this basis .is approprj ate 
when, dft.er a proper cnJ) st.;ne-Dt, ""' Me.rinP r:aEnot be assi9ned dut.ies 
appropriate to grade and !'10S due to increaseri height.- Before separation, the 
commander should _lnveootig:ate reassjr;:Jnment options fo .. r the Ha.l-ine_ 

(9) Any 2dd.i.tionai physical condition wlt.ich interfen:::s .....,·ith duty, ,::s 
de:te:~mined by t.he commanding office1 and medical officer, Lhat_ i.s not 

considered a physical disability. 

b. ~!_~-~~_2:_ ___ o__f ____ ~~-dJ:ca l -~£~ea t_t:n~E.!. l~ Mar inP ma·y be separated for refusing 
medie:;;1l trea.tri<cnL u.nd that refus2.l inh"rferes wit.h duty. Tile corr:mander must 
determine if the refusa 1 :is "r-easonable" or "unreasonable" and warrant.s 
.separat_ion based upon Ll:H."' situation and t:he follov!ing considerdt i__onf: _ 

{1) Navy Medical Pt.iblicat~ioc P--l.l ·1, ThE: i'·1anual of the: !,1edical 
Depar•::.ment {MANMED), article 18-22, states that med.ical, denta1, and surgical 
treatment v,;ill not be performed on a ment.a.Uy competer1t member who does nul 
conse::1t t~o t.hr;: rpr:ommended procedtlre. \•ihen a member refuses medical treatment 
a medical evaluation board must be convened per the t"'Jl.NMED article and the 
Let;ults ior·.,ra:rcled t.c the Phy:_:;lc:d. Ev~l_Iu<-;,tion Bo<1rd (PEB) See chapter B 
regar:1iny the medical boa. I. d. ond PEB process. The PEB will make a 
determinat:ion ot "reasol~<:tble" or ''un:rea~o,on..:::bJe" refusal of medic.31 treat .. ment 
according to SECNf\VINST lSSO. 4D, para~rx:-aph 3413. A. medical evaluation board 
and PEB action are necessary because a detcrm.indt..i.cn1 of unreasonable rcfu~]~l 
and intenticma1 misconduct/willful neglect will ycsul t. jn den.-i al of Department 
of Vet.erans Affairs and Socia] secu1·ity l\dministraticm n1.e-dical treatment fo:r 

the member in the f"Ltt- u:rr: _ 

(2) lf the refusal of medical treatm~rJt j~ rlPtermined to be 
reascnable, the mem.ber may still he Eep<1ratF..:d at the commander's discretion 
per this !'<1anua.i. Jf unsaL:isfact:or y pel·fo_n>l3nce cf duty or i:'dscond-.:..1ct a.re nr_}t 

considerations, sepa:r-aticJn, for physir.al condition not a disabilty, may be 
appre>priat.e \-.rit .. h the assi':_~nment~ of reenlistment'_ codes RE-3P <...H. RE-3C. 
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{3) If the PEB determines that the refusal of medical Lr-eatment was 
"unreasonable" or provides a finding of intent.iona1 miscor:._duct/•.,.,iJ}fu} 
neglect, the commander may consider the following: 

{a) 1\dministrat.ive separation for unsa.-tisfactory performance per 
paragraph 6206 or misconduct. per paragraph 6210. 

{ll) Administratjve reduction. Sef" MCO P1400. 32C regarding 
nonpuni.ti.ve reductionf', ·relating t.o profess:ion<'1J incompetence and competcn.cy 
review boards. 

(c) Characterization of service. If a finding of intentional 
misconduct/willfu1 neg-feCt:~C~XOth"er nega·t~C,;e .w.spect.s of a. Murine's performa .. nce 
outweigh pos.i t i ve aspects of perfonnance, to .i.ncl ude p:rcfi c if:~ncy and conduct 
average markings, and administrative separation is v.'arranted, t.he least 
favorable charact.e~izat ion of serv 'i r'P 1 c:: <J'·::ner.a l under hnnorable condJ.tions. 

{4) ~~:_!u~in_g inn__:-:-'c~l_<:tLi _ _<? •. E?-.:?_. 
requi1.·ed immunizaLions dCcording t.o 

Service mernJ:.t:>rs are required to subfait t.o 
Navy Regulations, article 1144. The 

medical evaluation boa.rd and PEB procedures !J.escribed in paragraph 6203.2.b(1) 
are _not requi_r<--::d for memben:; refusing innoc:ula.tions. DiscipLinary ac':tion and 
separat.ion for orders violations may be approp.r iat~e Laf;ed upon the commander" s 
decision. 

c Gepar;:lti..cm prcces:-si.ng m;:~y not 'ne initi2,ted until the r-!arin(;' has been 
counseled and allowed an opportunity t~o correct the deficiency pe.:r paragraph 
G105. If a rnernl:)e::c is separated for of medical ~'··--~- '" -~ -- -!... •I "'t1 ;.;i"-.;, ;;;:e~.;::r<._;ue>--I>..'...I.IC 

t:reatment, t.he following it~ems must be included as part of the notification 
requirements of pan:tgt:·aph 6303: 

{1) A reenlist:tnent code of P.E---4, not. recommended foE 1:eenlisLment, 
will be <:-tssigned and the memhex will be discha.rged and not transfer.-red or 
elig:ible for £ervice in the IRR. 

{2} A finding of intentional misconduct/wi11fnl neglect requires the 
following notifications: 

(aj Ass.ignment of separation code (basis det:ermined) 

(b) The member is not disabled and the condition did not occur in 
the line of dutv. 

{c) The Depe.rtment of Veteran Affairs and th12 Social Security 
Administration may deny future medical benefits for thi.s condition. 

3. Personality Disorder 

a. Basis for processing. .Separat.ion under this pal-agraph is authorized 
only if,-- ctu-e··-to-·pe-r-8-0.nal i ty disorder, the Marine· s ability t~o function 
efff-~ctlvely in the military environment. is significantly impaired and if n_(_J 

other basis for separation applies. For example, if separat:i.on can be based 
on another basis r including anoth2r basi::-: 1..:.nder Conven:i.cncc of the Cov1-=o:rnment., 
misconduct,. or unsatisfactory· performance, use one of those bases in sp.lte of 
the existence of personality disorder. lni t..i. ate sep~rat.ion proceedings per 
par-agraph 6303 or 6304 as appropriate. 

ncx:umF:nt_.:::r i en_ 'TW"o forms are required in all cases. 
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{1) MecLica1. Sepr.nation under this par0graph .i..s aut.ho.c~z<''d on~y if d 

diagnosis by:-a-~psYch:iatrist or psychologist Concludes, under Article 1.5· 2:'. oi 
the I'<ll'JJMED, that tile disorder i!:, so sever.-e that the lvta:r:.ine.'s atnlity lo 
function effectively ir1 thP n•il_it~ry environment is significantly impa1red. 
Personality d.isorders are described in Ax1s II of the mu1tiaxia1 
cla6slficdtion in the Diagnostic and Statistic~} Manual (DSM-IV) of Mental 
Di sol-ders. Commanders rm.1st r:ompl y with SECNAVINST 63 2 0. 24A and DoD Direct.i. ve 
6409.1 when ret erring a Marine to a i!lental heal·ch e.\1 alu.:.l.l: ion. 

(2) Nonmedical. Written nonmedical evidence must be submitted to sho;..; 
spec:i.fic examp-iCS of-how the Marine :is unable to function in the f1arine Co~-pE",. 
These can be counse1ing entries on page 11 of the SRB or statements from 
witncsse:.:;.. 

c Counse1_i n~. Before initiating sepa:ratj_on, the com:na.nd l7i"CJ::-;t J1,:!ve 
counseled the -Ma-XIne in accordance wi t:.h paragraph 6105; given the Marine a. 
reasonable opportun.ity to cu.crect deficienc.ies; and have documenta::.ion of 
fai'lure t.o correct those deficiencies. Hov;ever, .E.:-2~~~r~e:IJ:_!:::.9____l__0~.1Jgj: ___ ~--=!~ir_e.d iJ_ 
~-~s;hi d t r i s t or p svc ho l ()9 i .. ~S~-- -~1~!--~Ef!~~_ri.:=.~-~-~-~--~-.h5:~~---~a r i n ~:--~--~----~!~--in:~~:~}:. at~ 
ilrlnne_t" tn ~-~-1 m__::~"l ~ or oth~J:S. 

4. ~S:-~i__g_!?:_~E~_ l_ie~l_.-2.~--~prr.rved purJ t:i v_r:: _ _?_~ ;.,ci~~~ge. A member m2.y be sep.:1rated 
if placed on appel1at.e Jec~\/e pursuant to 10 U.S.C. 706 and whose pun.it:ive 
discharge l-S set aside, susp-e:nd<_":d, remitted, o.c d.isapp.r:-uv1~d du.Li.Hg tht=':: :n-~,;i.ew 

process. In tbis case, sr~pa:rat.ion processing must be based upon an applicab-~e 
provision ot this chapt.eT ;:-j_nd may proceed without the member being pre-sent. 
The member, however, must have been notified of the separation processing 
prior t:o beginning appellate J.eave, or be aftorded the rights under paragJ.-a.ph 
6303 or 6304, as appropriace, and eiUll:'r w;Jiv·p t-ho:~P rights or fail to respond 
vdthin 30 days of receipt of notificat.ion of sep<J.ration proceed.ings. FurtheT 
the chctLoctec:i.:.:.at.ion limitations of paraqraph 6203 do :not ctpply a.r~d 
characte.t"ization will be based upon the guide.lines contained in paragraph 
1004-

S _ Disenrol1ed "_~_nv_?_l..~~~-~EL~L.L~_'?..~:.~g_!~i-~--~;~_Candidate Program. .; membel: may be 
separated after being involuntdrilv- di~~e:nrolled from an offi<:er (;andldate 
program under conditions in which the candidate did not .inc"Lu::-. or dues not 
have, any rema1n1ng service obli.g~•tion. (For voluntary disenro}lment:, sef_• 
pa ragi·aph 6411) . 

6. Fa_i Jure or DisenrolJment From .Lateral School J~eat Assignmen-~. A member 
who reenliSted .. Uilder. MC:O .1260-~·_s:y·~--L~c-e·r:~-~--;:;z;~-;·-~-ru':-:f[cwt, d"~Y .vt ~eparated for 

failt.~re to comply with an express condition of enlistment/reenlistment;- e.g., 
after fa-iling, or being voluntari]y or invoJunt~ar1.iy disenrol.led from, .a.n wJ;-_; 

school/OJT und-er· conditions not resulting in a service obligation t.o the 
membe:r:. 

may be separated for· the 

1. Ninority 

a. !fa Marine is under age 17, the enlistment is void and the Mar1ne 
shall be sepaiated_ The Marine shall receive un order of release from the 
custody and cout.Lul of the i-1a1·ine Corps. There: no chilracterization or 
descript:ion of service. The separation wiJ 1 be an entry level separation. 
The separation authority is the GCHCA.. 
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b. A f12rine wuu 
circumstances unless 

is age 17 ~}!_all be .separatt-dt·1~r.,·"a_.,L1'-r the foJ lcwin9 
retained for ·t.he pur..·po~;e of _ by cou"t·t~martia] 

{1) There is evjdence that the Marine J.s under age 18. 

{2) The tiJar.ine en] ist.ed wit.hout t.hf" written r.onsent. of r.he t.Jlarine's 
parent or guardian. 

(3} An application for the Marinets sep2raticn is subl;orit.ted to the Ct><lC 
by the parent. or guardian within .90 days o.t tlte Marine's enlistment. 

c. The Marine will be given an entry Jevel ~;eparation. 

d. The notification procedures in parag:raph 6303 shall be used. 

a. A Mar:ine may be separated on the basis of an erroneous enli~.;.tmellt. 

induc:tion 3 ree.nlist.ment, or extension of en1istment: in the toJlowing 
circumstances. if: 

(1} The actit:>n \>Jou.ld not ha.ve occu:rred had t.he relevant facts been 
known by t.h(" 1'-tl.:cin~:: Corpr; or had a_ppropri?-te dir-ective:; been fo11owed; 

(2) The ar:t.ion wa;:-:;. not the result of fraudulent conduct on the part of 
t.he Maxine; and 

{3} The defect is unchn.T::;gt::d in material. ~espects. 

b _ A..~y case comlnq t~o a commander • s attention which purports to be of 
this natu~ce r;h_Ml1 bP ~nvestioated and a complete :repox.i~ :incJu,ded in t.he 
Marine's ser~i~~--re~ord book~ 

c. Service is characterized as honorable, or uncharacterized per table 
6-l. Inlria"Ce sepn:ra(.Lou tJr.ucf:e:dlngs following the procedures in para~rz:apb 
6303 or 6304 as appropriate. 

d. The separat.ion authority .is the. GCMCA. For ReserviEts not on active 
duty, the CG, MCRC \ENLRCTG) is separation authority. J.f an individuaJ has 
aJ..r-f.'-"ady sworn in, but fails to ship, or is determined to l)e iHeliqible for 
enlistment and has not yet reported to a MCRD, the CG, I~ICRC is the discharge 
aut.hori ty. 

e. vcr inalVJ.auals iu coe Delayed Entry PTogram (DEP} be:irl~J separated 
because of' ineligibility for enlistment, the rnember -sh;:-:dl be notifjed of the 
proposed separation and the reasons. The member shall be given the 
opportunity to submit to the separation aut.hority a st~atement jn rebuttal by a 
specified date {not less than 30 days "from t.he date of delivery) . The notice 
should be d.eliven::d persc:--.rJ<'l.lly or sent by certified mail, retu:rn receipt. 
requested (or by an equivalent form of notice if such service if~ not available 
c.t an ctdd:re.sc;; outside the United States) If the nu.:-mber.- fails. .to acknm•dedge 
receipt of notice, the individual who mails the notification shall prepare a 
Sworn Affj .. davit of Service by Mail that. ::;hail be inserted in the service 
record along with Postal Service Form 3800. J\ merriber is ineligible for 
enlistment when the membE·r: 

{1} No longer meets dependency criteria; 
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{2} No longer ~eets physical or menL:o~.l quaJ~_fication::::;-

(_3} Unfavorable ENTNAC/NAC irwesr.i~jat.ion or uu£av<Jr<.ible pol.1ce recu.u1 
i5 completed subsequent to entr.y into the DEP; 

(4) Adverse. security screening occurs; or 

(Sl Identified ~s a drug user or alcohol abuser 

a. Marines who procure a fraudulent enlistment., reenlistment, .ind\J.ction, 
or period of active service will be processed for separation unless the fraud 
is waived or the fraud no Jonge.r exists. An enlistment, induction, oz: period 
of. service is fraudulent wh~n thPre has been deliberat.e material 
mis1.·epresentation, including the omission or concealment of facts which, if 
kno-.•• ,rn at the time. ·would ha-,n3 rcascnnbly been expected to preclude, po:::;t.p<:)ne, 
or otherwise affect the Marine • s eligibility fo:i· enl istrnent or :induction. 

b. The sepax.-ation authority may waive the Marine'£; fraud and authorize 
retention provided the existing defect could have been waived by the 
commanding general of a recruit depot, or lower authority, during the initial 
enljstment processing. If the defect coul<i not have been waived by a 
commanding general of a recrui.t depot, thl"' c:ase must be sent to the CG, MCRC 
(ENLRCTG), if the separation authority desires to retain the Maxine. See 

MCO PllOO. 72 (i-IPPN, ENLPROC} to identify cc;_;;.:::; where on.ly the CMC n~:1y 

authorize retention. 

c. Refer to MCO PllOO. 72 {MPPl-1, ENLPROC) for the retention author.i t_y t.he 
commanding generals of the recx.·ui t depots may exercise. When a traudulent 
Pn 1 j .st-ment waiver is granted, an appropriate administrative entry, citing t_he 
waiver letter, will be m<:·u1e in block 37 of the DD Form 1:966 {Application for 
Enlistment). Recruits whose wa.ivt?r -r-equests are disapproved wil.l be 
discharged pet.· th:i s chapter. 

d. Cha.racterizat.ion of sex-vice under: other than honorable conditions may 
only be issued when the fraud involve~ cum.::~alment ·of a prior :separation in 
which service was not characterized as honorable {the administrative board 
procedure of paragraph 6304 must be used if characterization uncle~ other than 
honorable conditions :is desired). In all other cases, the not.ification 
procedure of 6303 will be used and service will be characterized as honorablt: 1 

gene:r·al \under honnrMb1e: conditions). or uncharacterized. l:f t.he material 
misrepresenlation. included prese:rvice homosexual conduct, the procedures in 
pa:r<1g:raph (;2 07 shall be <l.ppl i ed. See table 6- 1 for char::t.('ter.i <t~t ion 
limi t.at..ions. 

6205. 

1. A membe:r· may be separated while in an entry level status, if the mt":rnher is 
unquJl.i.fied for further ser.J.ice by Tt":nson of entry level pex·formance and/or 
conduct, as evidenced by incapability, lack of reat>onable effort, fa:i.J. ure to 
adapt co the Marine CurJJS env:i ronment, or minor discipl in3.ry infractions. 

2. When the separation of a Marine in an entry level status is warranted by 
unsat .i. sfact.ory performance and/01: m:i nor disciplinary infractions, the member 
normally should be separated under this paragraph. However, nothing cit.ed in 
this paragraph precludes separation tmckr another prov1 s.ion cf this Manual. 
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3. A member V.'ith broken service may be ~eparated while in indoctrinat .i.on 
tr~ining for failur2 to satis[actoTily complete such L.Lo.HLLlFj. When 
separation of a member for failu.n;; to satisfactorily complet~ indoctrination 
training is warr·anted, the member shou]d normally be separated under this 
paragraph Nothing cited in this paragraph, howeveT, preclt:des separation for 
another reason listed in this Manual. 

4. Separation processing may not. be initiated unt_i] tht:' Marine has been 
counseled per paragraph 6105 concerning defic!_eilc..i.e!.~ <J.uu nas been a:u:oroed an 
opportunity to overcome thoc-;e def.iciencies a:s reflected in appropri.ate 
counseling and personnel Tecords. T.hj_s requirement_ is particularly important 
because military service is a caJling different from any civilian occupation, 
A Marine should not be separated when this is the sole reason unless there 
have been efforl:s at re.habi]iLat.icm. Such .pffnrts mu:_::t inclu.de the following 
and be documented in the Marine 1 s service record: 

a. Written notification concerning deficiencies or .impairments; 

b, Specific recommendations for corrective actio.n, indicating any 
assistance available; 

c. Comprehensive explanation of the consequences cf failure to 
succe.ssfully tJ1ke the recommended correct·i ve. z.tr.t. ion, .:~_nc'l 

d. Reasonable. oppo:r.-tunity for Uve t"lc;.rinc. to take t.hto r;:;.comrr.<:-~nded 

corrective action. 

5. The dischar-ge will be uncharacterized. 

6_ Follow the procedures of paragraph 6303. 

7 Commanding officers of Marine Corps D:istr:ict.s ma.y di.sch_<'lT9P Rest;>rvists who 
are members of the DEP or membr:;rs of the SeJ.ected Marine Corps Reserve 
B.l•Jal ting initial active dut:y for training unde:r th.i:::; pro vi :sion. Separation 
will be uncharacterized. 

8 _ Within the p<:-.~.ramete:rs of ~~Entry Level Status" established in paragra.ph 
6002, all personne.i admi.nistr<Jtively separated from recruit training will be 
processed under this :r·eason except in t_hose 1 imited cases where processing 
under a more serious basis is appropriate and where discharge characterization 
under other than honorable conditions is warrant.e:d. 

6206. UNSATISFACTORY PEkFORM.ANCE. A Marine may be separated if the t1arine is 
ungu~d lf ied ·£-;-;·-rl~r--::tT1er s~VJ:C;-by reason of unsatisfactory perfo:rmanc~;-. 

1. Unsatisfactory performance is c:haract:er::ized by; 

a. Performance of assigned tasks and duties in a manner that does ·not 
con.t:ribut::~ to unit readiness 
t.he service record; o.r·, 

and/or m1~~·\r;n ;.1crnmnl i c:hmPnt-.. -----·--- -···--···.r--------- .. ~-, as documented in 

b. F'aiJ.ure to ma)ntain required proficiency in grade, as demonstrated by 
below average prof:iclency/conduct numerical marks or adverse 1.iLness report 
markings or comments accumulated in the Enlisted Performance Evalt..:.ation 
System. 
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sc,parotion 
entry level status. 

" -~ 1 -, 
Wl...i._A fl0t. be used for sepa:rat.lon of a member in 

3 _ Separ·ation processing may not be initiated until t-_hf> !>'i..:~_rine has be.en 
counseJed per paragraph G105. If the Maxine does not respond to counseling, 
commanders may initiate sefE<rat:i(lD follo1-•Jing the procedur-e~:; iE pa;_·ag:r.-apb 6303 
or 6304 as appropriate. Do not make arbitrary or capriciouf> use of this 
author-ity to force the separation of Nai:ines who pos~;ess the potenti.a1 t_o be 
reh~'ibiJ :itated under the guide .lines of paragraph 610S .. 

4. Chdracterization will be honorable or general (under honorable conditions) 
per table 6--1. 

:..-... A Nar:.ine may be separated for unsatisfact-ory performance as follows~ 

a. Unsa_ni_~_/?_-~_y_}j:_abi l . .:=>.. 'The term unsanl ta:cy habit.s inc1 udes, but is n.ct 
1.imite:d to, the repeated occurl-ence of venere0l disease :infections during the: 
Marine's current enlistment or period of ~:--;e rv ice. 

it 
b. Dnsatistact.ory Performance of Duties.. 

1s det-CXJOined the Marine- .i.s Ull-qlldiified for 
A Nari ne may bP !:O:PfJ<3-.rated when 
further se:rv_ice by reason oi 

unsat_i;;;factory perfonnance, as defi_nPd in para~:p . .-aph 6206.1 ;;1bove. A mernber 
may also be separated under this basis for failu1·e to conform to weight 
standa:rdr; ·af:: a :resu.lt_ of apat.hy or a la.ck c-,f self dibcipline. 

G207- HOMOSEXUAl, CONDUCT 
-----"·--------~-,·---

a, Homosexual conduct is 
under the bases described in 

grounds fn_r:- ~c;':':par.=.t.io:n frc:n the M,:uinc Coxps 
62 07.2. Eiomosexual conduct inc 1 udes homosexual 

acts, a st~t_:f"rnA-nt by a n:!ember that derncrlstrat,es a pL-open.siLy or intent to 
enga~Je in homosexual acts, or a homosexual marriage or att.empted marr-iage. A 
statement by a rnember that dE'ifi0HSLI~ntes a propensity or lntent to engage in 
homosexu.::tl acts is grounds for ~;eparation not because it :reflects the member 1 s 
sexual uLi{"'ntation, but because the statement indicates a likelihood t.h.at: the 
member engages in or will engage in homosexual acts. A member's sexual 
orientation is considered a pexso:nal and pr:ivate matter, and is not 2 bar to 
continued service under this sect_ ion unless rnani fP.r:t:ed by hcmosexual conduct 
in the manner described :in paragraph 6207.2. 

b. lG U.S.C. 
policy concerning 
as follows: 

654(a), contains the Congressional findlngs related to the 
homosexual conduct 1 n the A-nned Fo:.cces _ These f ind.ings a:re 

{l} Section 8 of Article 1 of the Constitution of lhe United St.>3tes 
commit~"; excJus.ive1y t,o the Cong_ress the powers LO rai::.;e and support armies, 
provide and maintain a navy, and make ru-les; for Go·vc:r:nment and regulatior.. of 
t:he land and naval forces. 

(2) There is no constitutional right to Sei .. ve in t:he Armed Forces. 

(3) Pursuant to the powers conferred by Sect.ion 8 of Art.icle I of the 
Constitut_ion of the United States, it lies within the discretion of the 
Congress to estaLliBh qualifications for 2nd ~ondicions of service in the 
Armed Forces. 
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( 4) The primary purpose of the Armed Forces is to prepare for and to 
prevail in combat should the need arise. 

(.5} The conduct of military operations requil.-es members ot the Armed 
Forces to m.::ke extraordinary s.ac.rlticPs, including the ultimate sacrifice, in 
order to provide for the common defense. 

(6) Success in combat requires rnilit-_ary units that. are characterized 
by high morale, good order and di~cipline~ and unit: cohesion. 

(7) O:ne of the most critical elements 1n combat capability is unit 
cohesicu, that is, the bonds of r.rust among individual service me-mbers that 
make t_he combat e.ftectiveness of a military unit greater than the sum of the 
co-mbat effectivene}.'>;j of the individual unit me;r..bers _ 

(8) Military Lite is fundamentally different from cJvj_Jian life in 
that: 

(a} Tl-w extraordinary responsibilities of U1e 1.\.rmed Forces, the 
unique conditions of mi1i tary service, and the critical role of unit coht~s.ion, 
require that the rrd1itary community; whl'le subject to civilian control, exist 
as a specialized society; and 

{b} The military society is characterized by its own L~ws, n1les, 
customs, and traditions, including numerous t·estrictions on pe.r.sona] behavior, 
that would not be acceptable in civilian society. 

{9} The standards of conduct; for members of t.he Armed Forces regulat-e 
a member's life fo.r 24 hours each day -beginning at the moment the rlH:---::m.ber 
enters mili t_::lry status and not enrli ng until that person is discharged or 
otherwise separated from the Armed For-ces" 

{lC) These. standards of conduct, including the Uniform Code of 
Nilitary ,Just..Lce, apply to a m~mber of Lhe Armed Fc:.rce.:s .J.t aJ..l time£: that t.he 
member has a military status, whet.her the member :is on base or off base; and 
whether the member is on duty or off duty" 

{11} The pervasive application of the standards of conduct Js 
necessary because. meiT'l:.;e.rs of th~ A_rrned Forces must be ready at al1 times for 
worldwide deployment to a combat environment .. 

{12} The worldwide deployment of United States military forces, the 
international responsibilities of the U.t:"t:i ted States, and the potential fo:r 
jnvolveme.nt of the Armed Forces in actual combat routinely make it necessary 
for me.mbe.c:; of t.he Armed Forces involunt:ariJy to accept. living couditi.ons and 
\-JO..rk.ing c:nndi t_ions that are oft.e.n spartan 1 primitive, and characterized by 
forced intimacy with little or no privacy. 

(13) The prohibition against homosexual conduct is a long standing 
element of military law that cont:::i.nues to be necessary )_n t.he un_ique 
circumstances of military ser--vice. 

(14) The Armed Forces must maintain personnel poJ..ic-Jes that exclude 
persons whose presence in the Armed Forces would create an unacceptable risk 
t~) the Armed Forces' high st.o.ndards of mora1e, good order and discipline 1 and 
unit~ cohesion that are the essence of military capabilit-y. 

6-24 

L 



""'-~""'"'"""'""'""'-"'"""J:i:,,.,,..- ,. 
r 

I 

f 

I 

... / -

M.P:.RJ.NE COT<PS :_~EP_i\Rl\TION J.. .. ND RETIREt•1ENT HAt\.rtJAL 6207 

( 15) The presence in the Armed Forces of persons v;ho dcmonstr,1.te a 
propensicy or intent to engage in homo~~exnal <=lets would crea.te an unacceptable 
risk to the hlgh standards of morale, good order and discipline, and \lnic 
cohesion that are the essence of military capability_ 

2. B~~~s- for SeE_~~:::~:_1 A Mo-;_rirtc shal-l be separated u::1de.r this paragraph if 
one or more of the iollow1ng approved findings is made by the separation 
authority wi lh ur w~ t bout administ·;;:-at i vc board proct.'cdi ng::,; 

a. The member has r:eng2.1ged in, attempred t:o engage in, cr su}j_ciLed 
another to engage in a homose.xual ~;.ct or acts, u.n1 ess there are fu:r·ther· 
approved findings that: 

{1) Such a.::.~ts are a departure from the member's usut3l and cust.oma.ry 

be-ha·,.rior, 

{2) cil"CUITtSt;;·tnces are unlikely t:.o ..,.,., ........... . 
.._'--<..d ... ~. 1 all 

(J} Such acts were not. accomplished by the use of for-ce, coercion, or 

intimidation: 

{4) Under the partiCllla.r ci:rcumstances of t:he case, the member 1 s 
continued presence in the r1arine Corps is consistent with t.be interest of the 
MarJ_ne Cutps in pl-cper disciplinr:, good order, and mo:r·ale; anct 

( 5) The member does noc have a l-'' up.e,,s i ty o;: int Bnt to enga·32 "' 

homosexual acts 

b~ The member has mc01de a c:tatement that. he/she is a homosexual, or words 
to t.b;,t effect, unless there is .;-! further approved finding that t.he member has 
demonstrated that. he/she is _nnt: a person who engages ·in, atxempts to engage 
in, has a prcipensit_y to engage in. OY intends to en~age in ho-mosexual acts_ P.~ 
stah:-!meut. by a servlce mtcrnbcr t.h.:1t he/she is a homosexual, o:r· wt_,rrls to that 
effect. creates a rebut.t~able presumption Lhat t.he service member engages in, 
at.tempt.5 to engaqe in, has a pT-open::;_i.Ly to engage in, o·r intends to engage :i.n 
homosexual acts. The service membe.r stull be advised of this presurnpt~ion and 
given t.he opportunity t~o rebut tht-~ presumption by prl~senting evid~m.:e 
demonstrat-ing that he/she does not t:ngage in, att~empt. to engage in, have a 
propensity to engage in, or i.ntend to engage in homosexual acts. Propensity 
t.o eng;;:o.9e in hnmrn~exual acts means more than an abstract preference or desii·e 
to engage in homosexual act.s; it indicates a likelihood that a pen::cn engages 
in or will engage i:1 homosexual acts. In determjn·!ng whet:her a member has 
successfully rebutled t_he presumption that he/she engages in, attempts to 
engage in, or has a propensi.Ly o1· i:r:.te:nl to engage i:a homo::-;exual acts, some or 
all of the following may be considE"Ted: 

{1) Whether t:he member has engaged in homosexual acts; 

(2) Tht:--' member's credibj_1-ity; 

(3) Te~;;limcJuy ftom others abo'.:it. t.hc mc':mber '!'; past conduct., cha ri:!.Cter, 

and credibility; 

(4) ThF nat.ure and circumstances of the member·' s statement; 

11:\ 
\-'i 

;;ny other evidence re1evc,lnt to whether the member js likely to 

engage in homosexual acts. 
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{This list is not exhausti·ve~ any other relevant evidence may a1sc be 
considPred. 

c. The member has m.3rt·ied or at~tempted to marry a person known t.o be of 
t.he same biological sez (as evidenced by the externa.] anat~omy of rhP fH'~r~~ons 
involved) 

(1} Thf~ member's commander 'i_s a.ut.horized to ini-::.ia.te fact finding 
inquiries con.cerninq homosexual conduct. A. commander may init.iat:e a fac't. 
finding inquiry only \-!hen he/she has received credible information that there 
is a 'basi:.:; [or d.i scharge. Commander:,;:, are responsible for ensuring that 

(2) h f.act find1.ng .lnquiry may be conducted by the cornmande:r 
per:;onally or by· a person he or she appoi:nt.s. It may consist of an 
exarn.ination of t.he information .reported or a more extensive investigation as 
necessary. 

( 3) The ingu.i ry :o'ihould g:v.t.her all credible information that directly 
lnqt~iries sh~Jl be limited to 

the factual c:ircurr1stances directly 1-e]evant to the specific - ., -. . ~-- .__ . -
.:1 l . .\. t:::ld L J Uflt; • 

(4) It 0 comm3.nd.er has cre:1:it:le evidence ot possi.Lle crimJ..nal conduct, 
he or she shall follow the procedures out.lined in the curr'2nt. version of the 
Manuct1 fur Courts Na.L t ia.l and ,J.AGINST 58 00. 7C, ;JJ\.Gf•lA.N. 

(5) These inquiry provisions do not apply t:::> activities of the .Naval 
Criminal Investigative Ser.dce and other: Depa:r.·trr:ent of Defense c1·iminal 
invest:igati,re organizations that~ are governed by DoDINST 5505.8. 

b. ~_C:!se._~--~LO.~-- Conduct.:i.ng Inquiries. A commander ·w.i..ll .init .. iate an inquiry 
on.ly if he:' or she has credible J..ntormation that t.here J.·.s a basis tor 
discharge. Credible .information exists when the information, considering its 
source and t.he surrounding circumstances, supports a reasonable belief that 
there is a basis fo:r di:scharge. It. requ:ires a O.et.ennination based on 
articulable facts, r1ot just a belief or suspicion. 

c. A basis fur discha1~e exists if: 

(1) The member has engaged in a homosexual act; 

(2) The mernber has said that he or she is a homosexual or bisexual, 
or made ~~ome other statement that ind_icates a propensity or intent: t:.o engage 
·in hornns<:>xt1rl.l ,·-Jets,: nr 

(31 The merr.be:::.- has; married .....,,.- att.e:npted to ma:cry a person of the same 
sex. 

d. Credible jn.fonr..at.ion does not_ exist., for example, when: 

(1) The> individU.'].J is SlJ.Spected of enga~;ting in homosexuaJ conduct, but 
the.r.:-e is no credible inform0t ior:, a~; described, t_c support that suspicion; 
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{2) The only information 1s the opinions of others that a meml:ff'?t" is a homosex1Ja.l; 

{3) The inquiry would be based only on n1mc•r, S'.lspicion_, o:r: 
cap1 icious claims concerning a member's sexual o:r_·.ientat.ion; o.:· 

(4) The only information known is an as::-:;oc.12tiona1 <.l.ctivity ::;uch as 
going to ,3 gay h.:<.r, po.sses~:;i.ng or rend.l.ug ht.)mose.xual pubJica.t:ions, associating 
with known homosexuals, or marchinq in a gay rights rally in civi-lian clothes 
Snch acti·,_r_:ity, ir: and of .itself, do~s not. p:rovi.de evidence o.f homosexua.l 
conduct. 

e. Credible information exists, for example, "'-'hen: 

{l) A reliable fH'''r.-scn state:; that he Ol- shf:' observi-_~d or heard a 
service member engaging i11 horno:-;exual act5, or say:i.ng t.hat he/ she j s Fl 
homosexua] or is married to a member of the same ~:oc:x; 

(2} A re1idble person states that he/she heard, observed, or 
d:iscovered a member make a spoken or written sta.t-<--:ment that a re-asondble 
pet-~->un would believe was intended t.o convey tbe fact that he/she e1:gages in, 
attempts to engage in, or has a p-ropen.sity cr int.ent to engage in homotoa~xual acts; en 

(3) .4. reliable person states that he/she observed behavior that 
amounts to ,;;. non-verb;:tl st.at-2:me::::1t by a me.-;-ber- that he/ 5he is a homosexual or 
bjsexua] {i.e., behavior that a reasona.b1e person would believe was intended 
to convey the statement that the member.· engages in, attempLs to engage in, or 
has a propensity or intent to engage 1n homosexual acts) 

f. Procedures 
~-----~--

( l) Informal fact fin ding .inquirit:z::; and a.dministrat~:i ve separat.ion 
procedure;;; are the preterred method of addressing homosexual conduct. This 
does not p-rPvent disciplinary action or trial by cou:-t.-ma:r·tial when 
appropriate. 

(2) Commanders shall exercise sound discretion rt:>gardi.ng ;,.rhen credible 
information exists. They sba.J1 examine the information and decide whether an 
inquiry is warranted o:r. whether no action should be t2:ken. 

(3) Commanders or appni-o_ted inquiry officials sha.ll not ask, and 
mc-~mbers shall not be required to reveal, whether tht: member is a heterosexual, 
a homosexual OJ:"<:\ bisexual. }{o;,--n~;··v-e:t-, upon receip·t of credible informar~_ion of 
homosexua] conduct {as described ,lbove), comrnarK1er·s or appointed :i nqu.i:y 
officials may ask member~; if t.hey engaged jn su<;h conduct_ The member should 
first be advised of the Maxine Corps policy on hornost--xua1 cc,nduct awl, if 
applicrlble, the provisj.ons of Article 31, ucr--J~L Should the member choose not 
to discuss the matter further, the cornmander- should consider other avaj !able 
information. Nothing in this provision precludes questioning a rw.;;rnber about 
any information provided by the member in the course ot the fact finding 
inquiry or any related procf;:"eding; nor does it provide the member with a.ny 
h<-~sis for ch.J1lcnging the validity of any pro::eedlng o:r the use of any 
evidence, including a statement by t.he member, in any proceeding. 

(4} At: any point during the inquiry, the commander OL appointed 
1nqu.iry offi.cial must be able to explain clear·ly and specifically which 
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grounds for scparc.::;;tion he/.she is ;:..t t:Prrrnt 1 no to verifv and how 
~--··-r--_,-- ~ 

specitic separation tJn~und.s. 
the infonnat.ion 

being collected relates t_o tho:;e 

(5) A statement_ by a service rnem'r.>er that he/she is a homosexual or 
bisexual creates a rebnt~t:able presumption that tbe service member engages .in 
:3tte->rnpts to engage in, has a propensity to engage in, or .int.~e:nds to engage in 
homosexual a .. cts. The sp-r·v j ce member shall be g.1ven the opportunity to prese.nt 
evidence demunstra.ting t.haL he/she: do~s not en~F'-~JP in_, attempt to engage in. 
or have a propensity or intent to engage in homosexuaJ acts. The service 
member bears the burden of provin~:J, by a preponderance cf the evidence, that 
he/she is .not a person who engages in, at:t:empts to engage in, or has a 
propensity OI intent to engage in homosexual acts. 

g. LeQ,'tl Effect_ The procedures set fort.b in paraqraph 6207 _ 3 c:reate no 

substantive or pre;c2dural >::"iCJht!_;. 

4. pisposit~on 

a. B2sed on the J.nquiry desc.ribed in pd.rdgl·aph 6207.3, the ce;m:r:,Jnde:r must 
deLermine whether there is probab1~ cause {a reasonable belief) to believe a 
basis for administr·at:ive f;eparat.ion exists. It the commanding officer 
deterrrd.n~s probable cause exists, the commanding officer shall initiate 

separation proce.ss.i.ng. 

b. If the 
the commandin9 
c.ction already 

commanding officer determines probable cause does nO"t exist~, 
off.i.cel· shall Cel-rnin<:>tc the inquiry a.nd <:u1y Mdmini.sr.rat_ive 
j Ili tial-=-ed _ 

c. Certain homosexual conduct may constitute both a basis for 
adm.inist.r.-ative sepai·ation processing and a violation of t.he UC:N.J. uu-:· UCN,J 
requires all allegat:ions ot misconduct to be thoroughly investigated. Upon 
:r~eview of the results of. tbe investigation, the cognizant command_ing ofi.icer 
has di!;;c1:e-t:icm to determine trJhat, if rtny, discip1 inary act:"i.on is appropriate_ 
The provisions foi- administrative discharge for homosexual conduct" do not 
preclude discipl.i.Dct:r.-y action 1..mdcr the UCr'!.J \·:hen such act .:inn -; s deemed 
appropriate by the cognizant commanding officer. ln this regard, there 1.s no 
right on the part ot any individual to df-:'rnciiJd trial b':l court martial .tn lieu 
of administrat"ive separation processing. 

s. Characterization. Characterization of service or description of 
separatic..:D._ST13ll be in accordance with the guidance in table 6-1 ot this 
ch.3pter. ~-Then the sole basis fnr separat:ion is homosexual conduct, a 
characterization under other th<'>.n honorable condit.jons may be issued only if 
such a chaxacte:t.-L::ativn :~s ·warr-,:.nted under table 6-1 and thPre is a finding 
that during the current term of service the member attempted, solicited. or 
committed a homosexual act in the iollow . .i.uy circums::.ances: 

a. By using force, coercion, or int:i.midZlt.ioni 

b. With a person under age 16; 

c. With a subordinate in circumstance:':-' that: violate customary milita:ry 
superior/subordinate relationships, 

d. Openly in public view; 

e. For compensation; 
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g. In anolher Jocat.1on sub1ect to military controJ under aggravating 
circumst:ances having an adverse impact on d i ::-;c' i pl ine, good order, or morale 
comparable to the .impa<;t of such activity aboard a vessel or ai:rcraft _ 

G. .~~m.inist!~otti_v~~----;;~_E_~,rat iou Board_ -~~?~-~durP:J?_, The ad.ministxat ive discharge 
boa::-d procPdurcs outlined ill fktL"~ig.raph 6.ifJ4 shall be used .~mbject to the 
following guidance. 

a. The administrative separation board ~hall be is.f:ormed of the 
Congressional findings as enume::rated :in paragraph 6207.1b. 

b. In 
sep<lrGtion 

add:i Lion to the requi:rements 
·board shall be guided b-t t:he 

of pe.ragraph 
ful:tuwing: 

the administrative 

(1} If the board finds one or more of the circumstances authorizing 
separat.i.on as described herein is supported by t.he evidence, the hon.n1 shall 
recommend separation unless the board find£-; t.ha.t retent jon is warranted under 
the limited circumstances described in paragraph 6207.2a or 6207.20. 

(2) If the board Cloe~-.; not find that tlwre i;:-; ;.;uffi(::.ieut evidence th<3t 
one or more of the circumstances ctut.horizing separation as described herein 
h;:::~_s occurred, thE-: b-);.n:·d shall reculnmend z·etention unle::;s t.:he case involves 
another basis to-t· separation of which the member has been duly notified, 

{3} The member shall bear the burden of proving throughout: thP 
proceeding, by a preponde.rance of the e:vidt!nce, that retentio~"l is v;arranted 
under the limited circumstances described in par~graph G?07.2a or 6207_2b. 

(4) Findings regard i n~r whether or l-!ct: retc-ntior:: is wa.l·~·,:;wLtd unde::r: 'the 
limited ci_r_cumstances described are required if the member clearly and 
specifically raises such limited circumstance~. 

d., The separ0;1tion authorl1=y shall dispose of a ca.se according to the 
following provisions: 

(l) If tl1e boa.rd recommends n:>tention, the s~~par:z:_tion authority t>ila1l 
take one of t;he following act·ions.: 

(a) Approve the finding and dir·ect retention; 

{b) Forward thE} case to tht:-- Secn::tary of the Navy v:i.a the CMC 
O·ii'"tS:R.--3) with a recommendation that_ the Sec:retary separate the member under 

paragraph 6214. 

{2) If t.he board TP('ornmends separation, the separati(;.i::i authority shall 
take one of the following actions: 

(a) Approve t_he finding and direct separati<)!1; or 

{b) Disapprove the finding inised on one of the follm·Jinc; 
considei~ations. 

1 There is insufficient evidence to support the finding; or 
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b. Lon9 term rehabilitat_ion js determined m.:ce:ss;:n:·y 0-.nd t:h•-: Ma:cine 1.2 

transferred to a civiLian medj_ca] focility tor rehabilitat:ion. 

2. Initiate separation proceedings following the procedures 1n paragraph 6303 
or 6304 as d~piopriate. 

3. CharCJ.cterizalion is honorable, ~-Jenera] (under honoTable Cf.1nditions), or 
uncharacterized per table 6 1. 

4 Nothin~l in thi::: pa.ragraph pre::::ludes separation undc:.r other pr:o-,.tisions li-. 

this Ma.auc.l. See MCO 5300. lA for further informatj on. 

Ml!!,CONDUCT 
-----~----~-

1. Whenever a Ma.rine is involvc.d in rn.isconduct, as descTibed in the follov.•.ing 
paragraphs, r:ommanders sha 11 proces:o; r·he Marine to:r se:pc1rat_ion unless 
rehabil:i.t..:'ltion and retention are warranted under the guidelines .in pdragraph 
6105, Character) zat.j on of service normally shall be under othe:r- th,:til 
honorable ccmd:itions, but characterization as general (under honorable 
cm~.dit _ _i_uu~) Uk>y l-Je warranted in some circumstances, f'or Marines who have 
completed ent~ry level status, characterization of service as honorable is not. 
authorized unless the Nar ine' s record is otherwise so meritorious t:hat_ allY ___ _ 
Other --Ctl-aiacterization clearly would be .inapprOpriate and the separation is 
approved by the GCMCA. t\lhen charact.t--:>:rization of service under other than 
honorab],e conditions is not ·warTanted tc,r- ;:;. :-,arin<-' -i_r< e_r;_try l~.vel :st.atus

1 
the 

separation shall be uncbaracter.ized. Separation processing for a series of 
minor disciplinary in£ract.ions o:r· a po.tt.e:rn of misconduct "'"'-)' nvt l_,<;;: initiated 
until the ;nember has been counseled per the guidelines for counsel:ing .iJi 

paL"ag[a_tJit oHn. Couu:::::eling per pa.x-agrap.h 6105 and rehabi1it:at:.ion arE". not 
required if t_he basis of separation is commission of a serious offense, a 
civilian cornriction, or a sim:ilar juvenile adjudication, or drug a.buse. 
Process per provisions of paragraph 6303 or 5304 as appropci_atx.. Actions o:n 
relat.ed misconduct. se-parations: 

a. r·'Ii.sco:nduct involving homosexua] conduct shall be processed under 
p;,~_ragraph 620-7; 

b. r-Lscondtict involving a fraudulent en.t1·y shall De processed under 
paragraph 6204.3; 

c. Oftenses involving drug abuse shall be processed for separation by 
reason of the appropriate drug abuse offense in paragraph 67.10.5, as well as 
other app.l'icab1e reasons in t.h.is Manual; and 

d. See .MCO P1400.32C Enlic.ted Promotion Manual regarding nonpunitive 
reduct: ions relating to professional incompetence and competency review bc,ardro., 

2. Min_2_~Disc~plin~l.!!!:t.:~<:_ti_on~. A Marine may be separated when there is, 
1n his or her service reco-rd book, a documented series of at least THREE minor 
disciplinary infraclions, during the current enlistment, of a nature which 
have been or would have been approprj.ately disc.iplined under Article 15, UCM'"T, 
rwnjudicJ_al punishment. When multiple offenses ha~le been the r;ubject of one 
nonjudicial punishment., they remain separate offenses for the purpose of 
determin.ins eligibility foL- pto(:es:s:i119 uncle.r- this pc.n:.agraph. 1r: sep.nat:ion of 
a member in entry level status is warranted solely by reason of minor 
disci.plinary infractions, t.he processing should be under Entry Level 
Performance and Conduct. Separation processing may not be initiated until the 
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Marine has been counse}ed per paragraph 6105. The notification procedure 
contained in par-agraph 6303 may be 4Sed if characteLi.zation of service under 
other than honorabJ.e conditions is not: Wi3rr.:.!nt_ed _ 

3. Jc. Pattern of Misconduct 
-~---------~----~----' 

a. A minirmnn of T~~O incidents occurring '.-rithin one e:nlif>tment JS 
-r:equired. Misconduct occurring ii? an extension ot ~ ... n en} istment is considered 
to be within one enlistment. ~rhe infn:~.c::r-.ions mdy be t11inor or mo:r·e serious. 
There must be disc:re::ditable involvement wi::h civil or. mi lit.ary authorities ox 
conduct prejudicial to good orde:r· and discipline. The misconduct need not. 
have been t_he SH_bject of NJ-p o-r military or civilian convict~ion. Such 
incidents include, but_ are not limited to, un E'~3tabl"ished pa.ttern of minor 
uuo.uthorizf~d absr:nccs,: an established pattP-nl of dishonorable failure to pav 
just debts; or an establish(~d patt.ern of dishonorable fa_i lure to contribute
adequate supporc to fami.l y l!!t:::rubers or comr• ly wi t_h o.rders, dec.rees, or 
judgrnent.s of a civil court concerning support of family merabers. The 
incidents of misconduct do not have to be of the same nar.ure. 

b. Separation pTocessing 
counseled per parB_grrtph 6105. 
paragraph 6303 may be used :i.f 

m.:.ty not bt-.: ini t_jated unt:i l t.he Marine has been 
The not: if ication procedure contained in 

characterization of -::.oervice under other than 

h1._:m01:able conditions is not v;arranted. 

4. Sexual Pe:rversion. Sexual per.ve-csion (see paragraph 600:!.21} is not a 
specifiC-basiS .. _iill-dlscharge. !"larines involved in acts of sexual perversion 
shall be process-ed under pax·agruph 6210. E, or 6210 _ 7, as ap_t.:~op-ci ate. 

5 Drug Abuse 

shall process Marines for administrat.ive separation tor a. Commanders 
lLLega-:t, w.Lu:ngful, 
or introduction on 

or improper ur;e, possession, saJe t rMnsfer, dist.ribution, 
a military installation of any control1.ed substance, 

ma.rijuanaf st.e.roids, or other dctus.;e.r:·ous or i1J icit clrug or other forms of 
substance abuse (such as designer drugs, fl.Jngi, chemicaJ.s not intended for 
human consumption, (.;tC ) as defined in SECNAVJNST 5300.28C {paragraph S.c), 
.:::~nd/or the possession, sale, or transfer .of drug paraphernalia as defined in 
SECNAVINST 5300. 2BC. Commanders sh::::ell a1 so process Marines who attempt to 
engage in any of t:h('_ aforementioned act.i vi ties. Evidence obtained from an 
:involuntary urinalysis admini~;t_erE~d purs-uant- to an inspect.ion under Military 
Rule uf Evidence in the current ve:rsion '.Jf r:he Manual for Courts MartiaJ 
(MCM), or from a search and seizure under Military Rules of Evidence 311-317§ 
or _}_ncident to an examinatiuu conducted for a vZ~lld mf>dical reason may be tJ:sert 
to characterize a member's discharge as under other than honorable conditions. 
The procedures contD.ined in paragraph 6304 shall be used when separating a 
Marine under these provisions, unless a characterization of serv:ice mor-e 
favorable than other t.han honc.'\rable is way-ranted. 

will be 
to drug 

Except as provided below, all Mt:~.rines 

man.dat:ory processin9 under the 
(regardless 
crit~r_ia of 

of pay grade) 
paragraph 6210.Sa 
of misconduct, due processed for administrative sep;;·nation by reason 

abuse, on the firsL offens.e. PLucessing is not required if: 

(1) The offense has been adjudicated at a general Cl" specJ.al court 
martial, for t.•.thich the sentence approved by the convening authority includes a 
punitive dischaTge (suspended ol' .. unsuspended}, or 

(2) The limitations of paragraph 6106.1 apply. 
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c. Self referral for drug use constitutes confirmation of illeg:-:.1 drug 
aLuse and requires d ft1ar.ine to be f-,:.1::-cH~cssed for administrative separation. 
The Voluntary Drug Exernptit~n~ Pros.:! t-um is no lo~gPr a.b'plica:D1e. However, a 
t•i,L-:-ine's voluntary subrnission to a VcD treatment and rehabilitation vroqram 
and evidence voluntarily disclnt~ed by the M.:::.rinr:: as pa.:r.·t_ of the cou!:-~e ;;f ' 
treatment in such a program may n:yt be used agalnst the Marin-2 on the .issue 
characterizat io~ of service. Thls l.iiH.i.lac.lon cioc:s not apply to: 

(1) The inLroduct.:ion of evidencf-~ fo.:.- the pu:r-pose ot impeachment or 
rebuttal in any proceeding n1 wh.ich t::vjdcnce of drus:r ;;~b•Jse hat~ been firsL 
i Ilt. roduced by the Marine; 01 

(2) The taking of action based on independently derived evidence, 
inc]udino ev:i(lenc-e of continued dn.Hj abuse a.tler init.ial entry into a 
treatment and rehabilitat_ion program, 

d. Marine$ separated for drug abuse wi11 be screened for d:cug depe::nde:ncy 
at a Substance Abuse Counsel.ing Center (SACC) and, if dicHJnosed as drug or 
alcohol dependent, wi11 be referred to the Depat-t:ment of Veterans 
AdminJ.strat.ion (DVA) at the time of separation. 

a. A Marine may 
mil.itEl~ry or ci:v·ilian 

be processed fo;_- c.;epaz·ation for commissj on of a. ~erirms 
Gffeuse under th.e iolJowi_ng circum~:t.c..nc::es: 

{l} The specific c1rcumsLances of the offense. warrant separation; and 

{2j 1\ punitive di.c->char·ge would be authorized tor the same or ~1 closely 
related offense under the UCMJ. 

b. A military nr ci>r.ilian ~-=-~1:~'0cti<;:r~ lS nut recnrlred to_r d_ischarge under 
this prov.ision. 

c. 'I'he notj_fication procedure contained in paragraph 6303 may b~- used if 
ch;J.racte:r·izatio.t; uf service under other than honorable cond:i tion.s is not 
warranted. 

7. Civilian Conviction ------

a. Commanders may p.r-oc-=ss f1a_r-inct:; for sepcn-dLion '.vhen civ.il_ian 
authorities (foreign or domestic) have convicted a Marine or taken action 
which i_s tantamount to a findin::J uf guilty, including similar adjudication :in 
juvenile proceedings, when: 

(1) t:he specific circ:umsL::>IH::es of r.he off_t-_•nse \•.rarrant ::;:epa.rat.iou, and 

{2) a punitive discharqP wou.ld be authorized fo_l- Lhe same Ol" a closely 
related otfense under the UC1'1J; or 

(3) the sentence by civilian authorities includes confinement- f:or 6 
month£; or more without. regard to ;;;:;uspension or probation. 

b. Separation processing may be in.itL::~ted whether or not. a Marine ha!; 
filed an appeal of a civilian convjction or has Dtat_ed an i:ntent:ion to do so. 
However, execution of an app.roved separation should be withheld pending 
outcome of t:he appeal or unt iJ thE.' time fo.t nppeal h<'ls passed, unless the 
Marine has requested separation c1r the member's sep.:uation has been request_-f'd 
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by t:he CNC. S1Jch requests must_ 1)e .:~pproved by the Secretary of the Nervy ,.,.,...ho 
may direct thaL the member be sepa-:cz_,tecl befDre final action on the 9-ppPa}. 

a_ Processing foJ.:· separat.ion is mandatory following t.he f _i_ rst 
substantiated ::incident~ of sexual hZ~rassrnent (see defint.:icn pcragr·aph 6{l02 .19) 
j iNC•lv.ing any of the following ci."L-cumstances: 

(1) Threats cr attempt::.~ to influence another's career or job tor 
sexual favors; 

(2) RewJrds in exchange for- sexual favors; or, 

(3) Phys_ical cc;nt_act ot a sexual nalure which, if eh<:'u-ged as a 
vioL:-.t ion of the UCMJ, could re.su1 t :t.n a puni t. ive discharge. 

b. J\n incident is considered substantiated when there has been a 
court-martia1 Lon-·.riction, nonjudic-ial pun.-ishment., or the commander determines, 
based on a preponderance of the evidenct~, t.!1at sexual harassment has occurred 

c Refer to t.he procedures· in paragraph 6303 or 6304, a;:: dpplicablc. The 
bas.is for separat:ion shaJl be unde_r pa .. r.dgi.-apb G210.2 (Min<Yr ni~~cipli:nar-v 
I:nfractic•r~r::); 6210,3 {Pattern of Misconduct}; or 6210.6 {Commission of a 
Serious Offense}. Counse.Jing per paragr~.rph 6105 i~ not required for 
p.rucessing ~ Narine for sepa.rat.ion under this paragraph, unless the Marine is 
processed.under pa.rag.ra.ph 6210.2 ox- 621_0.3. 

a. Processing for separation is maGdatory following t.he first 
substantiated incident o1: misconduct resulting from thf> memb(.~r' s participation 
in extremist or supremacist activities which, in the independent judsJment of 
.:1n administrative separation b,-:>ar·d convening authority·, i.:::; m(:,re likely than 
not to undermine lJnit~ cohesion or be detrimental to t:he good order, 
discipline, or mission accomplishment of the command. Such misconduct must 
relat.e to: 

\1} ll1egal di:.:;cl-iminat.ion basc:;d on race~ cre~d, colo!.·, sex, religion, 
or national orig:i;J.; or 

(2} l\dvocating t.he. use of force or violence against any Federa1, 
State, or local ';:JOVernment 1 or any \.1nit OT agency the::cecf, in cont.:_Y~-?vention of 
Fede:cal, St.<Jte, or loc:a 1 laws. 

b. Jill .incideut. is eon~,-idered subst.antiated when the:re has been a court 
martial conviction, nonjudicial punishment., or an administrati-ve separation 
board conven:ing authority det.ernnnes, based on a preponderance of the 
evJdence, t_hat the mtomber has engaged in supremacist: or extremist conduct. 
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c. The basis for sepctration shalJ be under para9raph 6210.2 (minor 
disciplinary infractions}; 6210.3 (pattern of misconduct); 6210.6 (commj.ssion 
of a ser.imu; offen~;e); nr 6214. (separation j_n the best inLerest of t.hc· 
::>ervice} Note, howe'Jer, that paragr~•ph 6210.2 <J.nd 6210.3 may not be used 
unless the Narine h..:::,;-; b-een previou~.:il_y counseled C0nceTning miscondt:ct per 
paragraph 6105. 

d. The leasL favorable chdl·aclerization is unrler other th211 honorable 
conditions, if an administrative board procedure (paragrdpll 6304) is used_ 
C'haract.e~:izat:Jo11 is honorablf:', CJene.ral {L!nder honorable cor.cLil.ions), or 
uncharacterized (entry level separation), if t~1e notificat:ior. procedure 
(paragrar)h 6303) is used. Refer to paragraph 6210.2, 6210.3, 6210.6, and 6214 
to cJetermine the applicability of paragraphs 6303 and 6304. 

6211. Nt;W CNT.RP..NT DRUG AND ALCOHOL TESTING 
~--- -------------------~~-~-- -·-------------

1. The enlistment of ;:;.ny person detennined to have been dependent on drugs or 
alcohol ..1L the time of snch enlistrrl.{'qlt ~~h.:1ll be void12d, dnd ·the member shal] 
norma] ly be given an uncharacterized separation. Tbf."' following gu :ide l.ine:s 
apply: 

a. Tbf.' basis of separation for members foHnd dependent_ on drugs or 
;:,dcohol at the t.lme of enli~~tment shall be a vojd enlistment (10 U_S c. 978) 

b- Dependency h~"ill bE: determined by a tried ic:,-..1 (>f ficer usin.g ctppropr ~ate 
medical/psychiatrjc criteria. 

c. Prepare aDD Form 214 for all individuals sepa.rated und<?.r th:i.s 
paragraph pFT· sect.ion 2 of chapter 1 with tlu:- following exceptions: 

(1) Ent.ex- zero.s in alJ blocks of item 12 for non-prior service 
individuals. For .individuals with prior service, ente:::· zero in blockJS ~" b, 
c, and i and com:plet.e the rema:ining po:r·tion as appr-opriate. 

\2) Enter "VOID ENI.~ISTMENTn in blocks 23 and 24. 

(3) Enter "10 u.s.c. 978" in block 25. 

(4) Assign Geparation code, JFUl. 

{5) Assign re-cnJistrne!lt code, RE-3C. 

d. A person whose enlistment is voided due to alcohol or drug dependency 
sha1_l be referred to a c-ivilian t:::-eatment facility, 

e. This paragraph also applies t.o off jeer candid.at~:::; undi'~rgoing initial 
training in an enlisted Gtatus. 

") MG;nbe.r.s who test posit.ive, but are not. found dependent, for drugs or 
alcohol du1·ing an initial entry d1:ug or alcohoJ test _shall be pr-o("'~'2'Ss.ed for 
separation per the appropriat.e provision of paragraph 6204 (defective 
enlistment: and induct.ion) Commanding officers a.re not precluded in 
appropriate cases from taking disciplinary action against: a member or 
processing a m~m}Jer for dlscharge, •n·ith ~·'-'- without. ct ch<":tract.erization, under 
an aJte.rTt.:.'lt.ive basis for separation. 
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a. Separation of personnel who refu5e to consent to testing or evaluar.Jon 
during init_icil entry on active duty (IEJ.I..J)) or who are c:-Jnfirmed pc>sit.ive for 
illegul drug use (other than marijudna) !!_l~Y.-~?t be waived. 

b. Personnel confirmed positive for mar:ijuana use aJone {except for 
officer car.cdidates) wil1 be processed for separation unle~;S t:he GCNCA:s of the 
recruit depots or their delegated authorities waive this provision on a case-
by-case basis. Separation ot officer candid~:ttes for confirmed marijuana use 
mav not be wc~iv-ed. --<---

c. Personnel confirmed posiL.lve at a C. 05 blood alcoht_)l J~ve:l or greater 
uhall be processed for separation unless the GCMCAs of the recruit depots and 
OCS {in th~::- case of officer candidates) or t..he.ir delegated author.ities ~Ia.ive 
this provis-ion on a caSE>by-case basis. 

621.2 _ SECURITY. Vihen retention is clea:cly inconsistent with the interests of 
nationai ___ S_€C'lli·i·ty, a i~Jal-ine may be separat~.::~d by reason of security and under 
conditions and procedures established by the Secretary-of Defense. 
Characterization wilJ be honorable, Sjel'lt:::ral (under hcnorable conditions), 
under other than honorable, or unchar:act:f.::r:ized under- the rules in table 6-1. 
The separation authority is the CMC {MMSR) .- hm,.,revf.::r., t:he CMC rrt<1y refer any 
part~icular ca.se to the Secretary of the Navy. 

6213. UNSATISFACTORY PARTICIPATION IN THE REJ;IlY RESERV_ll. A Marine may be 
separat"E:d !Or--uns.it:TSi<'~-c::t.cry pa;:t."I~lP-:t!:io!! Ii1--~-h~ Ready Reserve under cri t.er:ia 
established in DoD Directive 1215.13, MCO PlOIJlR.lJ (MCRAMM), and t.he 
Commander, Marine Forces Reserve (MAJ<-FORRES} The sepaiat.ion a.uthori ty is the 
GCMCA. Characterization of servjce will confo:cm with paragraph 1004 and the 
rules of t.able 6 1. 

1. The Secretary of t:he Navy, in hi::.; d.iscTet~icm, may direct the separation of 
any Marine before the expiration of that Marine's term of service after 
determini:nq that: such separation is in the best interest of t_hf" Marine Corps. 
For exampl~. the Secretary may use secretarial plenary authOrity t.o separaie a 
Marine wh-ose personal conduct ref 1ects discredit upon the servi.ce, adversely 
.-:;_ffect.s the good order and discipline of Lhe un.it, or adversely affects the 
Marine's performance of duty. Requests for this type of dischai-gt:~ sht::ru1d onl~;l 
be rnade in unur_;ual cases "'!he:rP such action is essential in the interPst of 
justice, discipline, and proper administration in the naval serv·ice. 

2 _ Requests for separat-ion under this paragraph shall be for·warded to the 
Secretary· of the .Uavy via t:he CiviC CN.NSR-3} for rev:ie';!. 

3 _ Separatic..Jn under this provis1on should. only be mctue in unusuc:l cases not 
covered by any other provisions of t . .his chapter or when a Marine has been 
processed for separation under any other basis of this chapt:er and the 
separ:dtion a.uthority 1 pursuant to paragraph 6309. 2b and c, disagrees with the 
administrative beard's recommendation for r-etention. In cases forwarded under 
paragraph 63UY.2b, the ba.sis for scpar;::tion >,.;ill be that for which the member 
was originally processed. In all other cases initiated under this paragraph, 
the basis for discharge wil1 be under separation in the best interest ot t.he 
se1.-v:1ce. 
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1. HCJtification procedures under paragraph 6303 shall be used. The 
procedures fo1 requestinq an administrative separation board, .including for a 
1-1arine: with 6 ox more yean-; (_Jt -'3er,rice, do not apply_ The notificdliun shall 
state why no other reason foE ~;;epar-atic,n under this chapter is appropriate and 
why sepa-z:·at i.ng the l"-1,-:lrin::: is :i.n the be~.:;t j ntcrest of the Marine Corps. 

S~ Charac:Lerization of .serv1ce will be honorable or general (under honorable 
conditions} 

fi See paragraph 6421 regarding voluntary requests for scparati.LYfl UJiUer the 
secretarial plenary authority. 

'7. All separat]ons _in the best interest of the service shall be submitted to 
~~he Secretary or the .Sectelciry' s delegated rc-:present_ative fo:r dt:-·cision. 

i)21S WEIGHT CONTROL/BODY COMPOSITION FJULURE When thP sole reason for 
separation iS"-fairure---t-0- ineet we~lgh_t_ and--bodY"--fat standards I and the Marine. s 
performance and conduct otherwise> conform wJt:h established standards, _i.f 
separation is warranted, the Marine will be separated under this paragraph. 

a. Medi::::al nrob1ems: Ob!"'sity_ Na:r_·_-ine.s with a medically diaqnosed 
cornJiLio:;:;--th-'3.t pre'clU·d-t2S~~~Jr- -Interferes with weight/body fat contr~:l may be 
separated through appropri_a.te medical chann<?.-lc. 

b No med~~~l_ ___ 12,:;::.s:__~} e~~lG : He}_s:!:~!:-__ E0_~_! rc:f.jBoiY.~So2'ES:.¥i tien !'.~-~] .. urs- The 
follo1.-ring criteria must. be me:t_ to meet this basis for separation: 

(1) ~rhe f-!cu:ine is unquo_lified fo-r· furt-her se:r-.d.c::-; 

{2) The Marine failed to meet weiqht. standards under MCO 6100. 3K; 

(_:;,) The Marine has no medically diaqnosed condition pr"'-r:-}1J.din9 or 
_i nter1:er~ng WJ"i th w-eightJbody fat control; 

(4) The Marine mc-'!de a reascr!able effort t_o conform to Mar.ine Corps 
o,.reight and body fat standards by adhe:c\ng to tLe regimen ptescribed by the 
appropriately credentJa1ed helilth care provider (ll.CHCP) and the conunander as 
f~rescribed in MCO 6100.3K. A reas(Jnable effort consis~s of adherence to a 
reasonable diet-. CI.Jmbined with a regular physical training regimen and a steady 
loss of wei_sLL/body fat. Process ins of Marines who fa.il to make _a reasonable 
effort w.ill be unde:J:- paragraph 6206 (unsatisfactory performanre of dut:ies). 
not. this paragraph; and 

(5} Y.Jeight control/body cumrmsiLi.ou failure is the :_?.:_1}-fl basis for 
separa_t) on ;mrl the !>tari.ne' s per fcrmance and conducl ot.herwise conform with 
established ~:;tandards. This basi;:-~ will NOT be used if anot_her bas .is tsuch as 
mi sccnduct or UlH>at isfacl<..Jry pat't i cipatiOn or performance) is appropriate. 

Documentat-ion. __ , _________ _ The following mu::>t be included r.o ~.:;11pport separation: 

a. The 1eguest for p_re1iminary medical f"valuation in enclosun·: (1} tn MCO 
6100 "3K, completf:d through the fifth endorser;;ent. An ACHCP must sign the 
first and fifth endorsemer~ts. The ACHCP must be a medical officer, contract 
i,=:hysi£?:__~rA,~ nu.~se J?Ldcr:_:.~_ion~~~ or physlC~~-s-~_:;sistant; the signature of a 
~-~_Fps:man is NOT sufficient.~ The signature block w} ll CLEARLY state the name, 
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gxade, lJ!·,;nch of serv1ce, medical tit.le, and orgz:nnzatlon {as appropriat.e} o? 
the ACECP whc diagnosed the cause of the respondent's deficiency. 

b. ~·leiqh--in/Bocty Composit:ion Progress __ Char·t. If the respondenL n:ceived 
an extenSiol;---t_;eymid the in.i.tial·-as-STgDITleC~E,---at--tach a statement from the 
o:f:f:ic:er \·.'ho approved the request, indicating thP rtate approved and length of 
extens:ion. An ACHCP must reevaluate the Marine 30 days prior to the end of 
t.he ex tens ion. 

J. <;_?uns'-=}.L~.s_j_~-~_9_!}. Before init.iating separatic!l, the r:ommand must counse.l 
the Marine according t_o paragraph 6105; giving the Marine corrective guidance 
a.nd a reasonable opportunity to correct deficiencies; and document any failure 
tc correct those defic_iencie:s. PR.OPEH 61_05 COUNSELING ABOUT THE WEIGHT/BODY 
COMPOSITior: PROBLEM SHOULD BE RECORDED IN l'l-!E-,S,RBON-THE-SAME DAY THE MARINE 
i--s-·-A-SSJGr~.ED~~r() THB wEIGHT -coN~£RCL7BODY ___ CoMPOST·fiON PROGFJl~M-:-· The -61."6_5 ______ _ 
counsefing-·rs~·--r·eqUiicd_f_Or--actministrative·-a·rsc-ha:r-ge--;but.-a page 11 entry is 
net required to record assignment to E-h~ weight ,~~ou~r·oJl~?dY C_?~?E.~J:i.o~ 
I2_!29E~~ fo!· unit diary purposes. The 6105 counseling is different from t.he 
counseling tequi:red ir1 paragraph 3201.1.3.f of MCO 6100.3K when the f'!arine 
doer.; nnt· lot~e weight within 2 '.Neeks {one month for Selected Marine Corps 
Reserve) of- assignment to the _w~i:~cont:r-ol/body co_~-~~~-~j.o~- prog~_am. Fol1ow 
t·hc time periods {and extensionE.:) in MCO 6100.3K for losing weight_. Ensure 
t.hat command reevaluation is c;_--.nducted 6 months after the .init.ial assignment 
to 0~-=---~-~~~!:__:~-~~~~-!:..::?..:'!:-. /body c onp§_i_!: i OE._j?.£!.?~ a~ . 

4. Charactei·ization. Honorable or ge.ne.cal {under honorable conditions} as 
warranted ~lnderP-:~r-·agraph 1004 and Table 6-1. Table 1-lt Rule 8r is not used 
for this separation. 

5. This paragraph will not be used for entry 1evel separation. 

6. "Weight control failureu and 11 body composition failure" {as stated in MCO 
6100. 3K) '' d£if: synonyonous. "~·Ieight Control FailUP?-. 11 .is 1.1sed tor P"":r·agrdph 621 s 
in compliance with Department of Defense standards. In addition, ''Weight 
Control Failure" will be used as the nat:rative XE:i:.lSOn in block 28 of the DD 
Form 2J.4 for:· Marine:'> ;>eparated under this paragraph. 
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Table 6-1. Guide for Characr.er.ization of Serv:ice -- Continued 

NOTESo 

1. Authorized unless Marine js in an entry 1evel statu:::, 

2. NoL author.ized unless Narine 1 s record is otherwj se so mer .i. torious that 
any other charact-:.erization clectrly wuuld be inappropri.,:.te, 

3. Authorized only if OTH is not: warranted. 

4. Aut:ho:cized only under the limited circumstances described in paragraph. 

6207.5. 

5. Authorized in accu:r~dancc wi.th tbe. guidance in p;)_r.JgTaph l004. 

6. Authori.zP-d only wt1en the fraud involves co;1cealmcnt of a prior 
in which serv-ice ·was not characterized as honorable. 

~;F-T",;;t"t".rlt-1 on .. --" ---- ~ --- - --

Tab.lc :::.-1. Guide for Ch~racterization of Service Continued 
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CHAPTER 6 

ENLISTED ADMlNISTP.ATIVE SEPARATIONS 

SECTION 3: A~MINISTRATIVE PROCEDURES 

PART A: INITIATING COMM1\ND 1\CTlON 

6301. GENERAL. This section establishes the admin.istrdti.ve procedures for 
separation a..n:a provides detailed procedures for administrative separaLion 
boards. In light of the unique nature and requirements of the Reserve 
component and problemc inherent in contacting members of the SMCR a.nd TRR, lhe 
Commander§ MARFORRES may supplement these procedures and figures with 
pr.ocedures and figures Lha.t facilitate t.hf>: sepa:r·ation proce:ss yet. ensures 
fairness to Reserve Marines. 

6302. :INITIATION OF SEPARATION _.l:_ROC~§SINQ 

1- When a Marine's performance or conduct fal1s within any of the reasons 
within section 2 and all required commi:lnd at.tempts at leadership and 
rehabilitation of the Marine have. been unsuccessful 1 t-he commanding afficez· 
should inJ.tiate separat:ioil pnx..:essing, subje-ct to the spec.ific requirements 
found in this chapter. At the cc>mrnand level, the. process involves 
identification of a particular case, not..i.ticat.lon to the Mar"ine~ and 
preparation of a recommendation to the separation authority with evidence 
supporting the recommendation. Marines must be processed for all reasons for 
whi.ch min.imum criteria <~re met. However, separation authorit:i es must: choose 
the rnost appropriate reason when actually effecting the separation. 

2. Notification .letters and command recommendations will be signed personally 
by the commanding office-r·. During the commanding officer's official absence, 
such correspondences will be signed "Acting" by the officer temporarily 
succeeding to command. By di rect:.ion s iguatures a.t"e not authcri zed. H.oweve r, 
inspector-instructors and site commanders are authorized to sign notification 
letters .and command let:ters of recommendation for discha:I~ge OL behalf of. 
Res,erve commanding officers when the Reserve commanding officer is not 
available for signature# but concurs in the action or recommendation. 

3. Before in.itiat.\ng separation processing the command should take the following 
steps as well <.-t:::i consulting t.he checkli~t a.t figure 6-2. 

a. _?_te.E_._t2ne: Review 1 imi tatiur.ts on sep.:-1ration. 
determine if separation is precluded. 

Revie¥E paragr~ph C.106 and 

b. Sten Twc1: Dete:.rmine t.he __ ~ar~~e~_§_ statu~.· Determine precisely the status of 
the Marine since status and basis for separation can determine the: separation 
authorit..y, the nature of separat.ion, and the rights afforded t.o t.he Marine. 

{3) Proximity t.o expi;-at.ion of active s~;-:yic;~~E.~.!~ co_ntract-,_ obligat.ed 
servi~1d_ eli.':i.ibili ty fo~_transf~r to _!-h-_~~MCR or retirement. 
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act _ _i_ve duty 
dischan:1e. 
;:;c;i-£<'-_h_e 1 d 

{a) J1o1ding beyond release dat.e. A f1arine ma~:r' not be heJd on 
invoJ unta r i 1 y -beY-oDd h.l-S ----o_:r·_----hel: r E.: 1 ea~;e daLe f_s::_~:-~~(j_;~~niy t1~9:_!:__~_~r::_ 
See paragraph lOOR_ Simi l~rly, a mpmber of the IRR OY SMCR may 
beyond ECC or EOS for administrative discharge. 

(b) !:J~.E-2.!.1..~.- ~.!i9:._ibJ e -~"2,£ __ wi !2:?2!2 __ !- wo years of E.: liq.i b:l_ 1 ?:.!-.Y_J.--?E 
Eet~~-el~~nt o~ ___ :::Ta~£_fe!::_ ___ t_:_<::?_~E__~£~~-~- See p~rag1:aph 6106 and 6307, 

(a) Mandat_ory partic.ipa.nt::s_~-~~:; ____ §_1:1_~1.3:. An SMCR member Hith a 
manc:LJto:cy pa_rtj cipat ion requirement {"obligor"} may be retained involuntai.::J-lJ.:' 
in the SMCR for adminlstrat;ive discharge See MCRAAH pax-agraph 3301. Do NOT 
transfex such o Narine to the 1RR without Ml~RFORRES approval. 

( b ) !}_c!~~-:::!!la ~~ d a !=9...£L...£:~_:_t:-_!- j_~-~iJ~ . .':~E~~:-~ __ :_~~_t he~-~!'i~ . An SMCR mernbe r 
w_ithout a. mandatory participation requiTernent ("non-obliqorlf} and not subiect 
to o r;eparat-e written agreement to t.rain (SW.A.T, t'4CRAAM paragraph 3102} c.Aiil<IOT 
hP rPtliinPrl lnvn·iunt;,;r-llv i.n t-hp .C:MC'R [or ;~dmin_i.stratj_ve separation. See 
MCRAAM paragr.iph ~'3---=J-Cn. ::-:b. If such a IVJarine facing administrative discharge 
requests transfe-r to the IRR, such transfer The St·1CR 
must then contact MARFORRES (S~TA) and MCRSC (Special Act:ions Division) 
f.'ICRSC can init:iate proceedings t:.o separat.e the member from the lRR 

command 
so that 

c. 
1004.4. 
service 

Step Three: Review_ limitations on characterization. Review parag.r.-aph 
Espec i a J.ly---imPOTtan·t -are-par:.;g·:r:-ai")h-i;""'-10 04 -4-a·an:a--io 0 4 - 4 b {prior 

and pre-service activities) and 1004.4d (conduct in the civ:i1ian 
cmrtriruni ty by 2. r~servist not in a dut.y st.atus} 

Identify the separation a"l:!t~.'?_~-J_ty. 

e. Step ~i ve__: ___ P.!~.9-~~__9~J:.~P:_~} ___ d~E~!1~~-~:i. LVidence of aJ.coboJ or drug 
dependence requires that the respondent be evaluated before the case is 
refereed to a board or forwarded to the separat.ion authority. See MCO 
PS300.12A for evaluation. counseUng. and treatment requirements, 

6303. NOTIFICATION PROCEDURES ------
1. The:-: proceduYes 
undei.- any specific 

and requirement~:; outJ..ined in this paragraph az·e applicable 
reason for separat.ion contained in section 2, 

2 When a member :is processed on the basis of multiple reasons for 
separation. the following guidelines apply to procedural requirements, 
limitations on characterization of service, or description of separations: 

a. The requirement.s for each rea:::on wi1l be applied to the extent 
pracli.cable. 

b. If a reason for separation, stated in the notice of proposed action, 
requires processing under the Administrative Board procedure, process pt:r 
paragraph 6304 _ See Table 6-2 for bases requi.x-ing administrative board 
p.rocedures. 

._. If mu.c e L-IkHl out: L t.•d!5Un f( ... JL- ::;epcu .::-d_ ic1n l::, ctppt·oved, 
characterization that provides the greatest latitude may be 

.:. ,.--.. 
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d. When tbere is any confl1ct between i_-:t specitic requir.errH::nf appl.icab}e 
to one reason and a. gerv""ra.1 requirement applicable t.o a.not.her rea.son, the 
specific requirement shall be applied. 

e. If a conflict in procedures cannot be resolved, t.he procedures most 
favorable to the respondent shall De lU>ed. 

f- If the separation authority approves two or more bases fcyr· ~.:H:.·par·at.ior1 , 

tht: aut.hority shn) J further indicate the primary single basis to appear on the 
rnember' s DD Fornt 214 . 

3. Notification Req~~_:J;-~m'=-~!.~. lf there is evidence of alcohol or dru~1 
dependence 1 the respondent must be evaluated before the case being rPferred to 
a board or forw·arded La the separation authority. Refer to MCO P5300.12A for 
evaluation, counseling, and treatment requirements. 

a. Notice. A con:mandin9 officer must provide wr1t.t~en notice to any 
M.;tJ. i.ne belTI_g-i=ecommended for s~paration. Sample letters of notification and 
acknowledgment forms are provided in Ligure 6-2. Commands may develop their 
own procedures; .huwever, such W.Li.tten ncti<::e sh;;tll include the fo.llow:inq: 

{1) Each of the specific reascm:.:; for separation in section 2 wh.ich 
forms the bas.is of the proposed separation, including the circumstances upon 
wh:i ch each action is based and a reference to the applic.;ohle pl-ovisions of 
t.:.his chapter; 

(2) ~Jh;;;.th~r the propc:st::d sep.;;.ration could result _in discharge, relea!:!e 
from active. duty to a Rese1.-ve component_, transfer from t.he Selected R-eserve to 
the IRR, release fLurll custody c::.- control of the nrtval services, or other _form 
of separation; 

(3) The least favorable c:har<'lCteriz.at:ion of service or descripLion of 
separation aut:horj zed for the proposed separation, and t.he char:acter:i zaticm 
recomme.n.ded by t.he commanding officer; 

{4) If the Marine ir> FMCR/Retired List eligible and has refused to 
request txansfer to the FMCR/Retired List under paragraph 6106.3, the 
respondent's not.ificat:ion letter e-,hall include a statement reflecting such 
refusal and acknowledging the respondent's understanding that, if sepa.r_·at:iou 
is approved, he/she may lose all retainer/reti:-ed pay and bl?n~fits; 

(5) A statement. of t..he Mar:ine's right. to obtain copies of documents 
that will b"= forwarded to the separation auLhority supporting the basis of the 
proposed separation. Classified documents shall be summarized; 

(6) A statement of the Marine-'s right to submit statements; 

(7) A statement of the Marine's right: to consult wit.h counse] per 
paragraph 6303.3b, and a st.atement that it. is in the t-1arine's best intere~t to 
consult. with counsel before waiving any ::rights; 

(8} A statement of t.hf> 1.·ight to request an administ.rative board if the 
Marine has 6 or more years of total active and inactive ~:;ex-vice; 

(9} A statement of the right. to waive the rights afforded in paragraph 
6303.3a{6) through 6303.3a{9), aft.e:r being a£Icnded a reasonable opport.unity 
to consult with counseJ and that fa.ilure to respond shall const.itut.e a waiver 
of these rights; 
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(10) If the respondent. is :i.n civil c•::mfinement, absent ·wit~h;:;ut 

authority, i.n a He serve compcnent not on o[·tive duty, or UJY)n tz·ansfer to the 
IRR, the rt=>levant not:i.fication procedures i.n paragraph GJ.03 .4 apply; and 

t 11) The not if' i cat ion requirements oullined in this para.g:raph do not 
apply when t_he Marin~ is processed fo:c sepa:racion by :r:cason of thP Convenience 
of the Govex·nment for d:~_:::;.:-d.;ility and tht• character of service :is based upon 
nverage proficiency and conduct markings. 

b. ~cn_~ns~-}. A respondent bas the right to consult with a lawyer 
qllalified counsel, 01.- non--lawyer ccunsel befo:cc ret11_rning the ackno\Vledgement 
of rlghts. "Qualifje.:d Counsel" is a trial or defense counsel certified under 
Article 27b of t.he UCMJ, or a civilian atto_nH?-y authorized to practice law. 

\1) A respondent has the right to consult with qualJ.fied counsP.1 when 
the notification procedure is init iat:ed, except. when all of t-he following 
conditions are met~ 

(a) The respondent i~ away trom or deployed outsJde the. United 
States, or atta.ched to a 're:ssel away from its D"'lerseas he-me port, or attached 
to a sho.ce act:tvl ty- !"Pmote from judge advocat~ resources; 

(bj No qualified counsc1 i::; as~-;igned and present at the vessel, 
unit, or activity; and 

(c} The command~ng of[.ice:c does not:_ anticipate having access to 
qualified coum.:;el from another vessel, _unit, or activity, for: at }east the 
:leXt 5 days: j_f qualified counsel is ;::ls.signed. and present on another naval 
vessel, llnit, o:c activity locat..ed in che same geogr<:'-phic area where the 
M~1rine 1 s -ves:-:;c}, unit, or activit:y is locat~ed, or will be located within the 
next S days. It i.s considered th;;;tt, :cr purposeb of this Manual, the 
commanding ofLice:s:.- has access t.o qualified counsel unless that counsel is 
currently absent from duty station; 1 .. c. leave, or TJ;.D vut.sidc t.bc immediate 
geographic area; and 

(d) The commdnd.l.ng o[ficer tieterm-incs t.hat the 1-·equirements or 
needs of t_he Marine Corps warrant processing before qualified counsel will be 
available. 

(2) Nou-la""Yer couns81 shall be appoinLed wh,;::never gun.1ified counsel 
is not available. J'.wv:: appoint-ed non--lawye::r counsel shall be a commissioned 
officer with no pr:ior :I.nvolve.ment in the circumstances ]eadi:ng to t.hP basis of 
the p·r-oposed separat:ion, ~nd no invo}vernent. in the separation process itself. 
The non--.lawyer C<)u_nse1 shall be encoura.~1ed to consu]t by telephone or by any 
other means wit-h any avaiL"'lb1e judge <:idVc.Y:::2tP: ~·egarding any legal issues 
relcvz,mt: to t-_he case. When a non··lav•lJrer counsel is appointed, the appointing 
letter shalJ contain an expla_nat:ion by the commanding officer settJ.ng out in 
detai] why qualif i.ed counsel is unavailab.le and why the requirements or needs 
of the Marine Col~ps warrant processing before qualified counsel will be 
available. A copy of the a.ppointinq letter will be atxached to each copy of 
the written notice of separation processing. 

Cn The Marine may also consult with a civilian counsel ~u:.::tained at 
the respondent's own expense. The -fact that: a respondent indicates to the 
commanJing offiser t:hat the respondent will be consult_ing, or has consulted 
with a civilian counsel does not re1ieve the obligation of t_'he commanding 
officer Lo furni~>h m:ilit.ary cnunse.l. consultation with civilian coun::sel shall 
:not delay orderly processing in accordance with this Maaual. 
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c, Pesp<?:.!f_~~· The respondent. sha11 be f.n-ovided a r.:a~:;c;nab.le period of 
time, h1_1t not less than 2 working days to ::-espond to the _notice, An extension 
may be granted upon a timely showing of good cause by t.he respondent, TLe 
respondent's ::::election .:'!!::~ t_o each of t.he rights in paragraph 6 303, shall be 
recorded a11d signed by the respondent and respondent'~-> counsel, if counsel lS 

not waived, subject to the fc1low:ing lirnit.ation~-;: 

(1} If notice by ma:il is aut.hur.-_ized and the respondent fails to 
acknowledge recf~ipt or submit a timely :r~epJ-y, that fact shall const,itute a 
waiver of r.ights and an appropriate notatlon shall be reconlt:d on a re-tained 
copy of the approprif.lte form. 

~~J It: the. respondent declinef]. to respond as to the selection of 
rights, such decJination shal1 constitute a waJ._ver of rights and an 
appropriate not at_ ion wil1 be H~<.:..de on the form provided for rt"';.nondent 1 s reol v _ 
Jf the respondent indicc1.tes that one or more of the rights will be exercis~d~ 
but declines to sign the appropriate form, the selectic.n of :ci~=thts will be 
noted and an appropriate notation as to the failure to sign will be made_ 

(3} The respondent u E· commanding officer shalJ forward a copy of the 
notice and the respondent's reply to the separation authority. Where 
appropriate, t.he corn(C\anding officer should a_ls() make recommendations to the 
separation authority, pursuant to paragraph 6106.2, as to the pay grade in 
which a respondent eligible fer::- t_ran::::;.Lel- to the FJeet MarJne Corps 
He!SPrve/retii·ed list should be allowed to trDnsfer _ 

t l) If sei''~n:~ation procet.~dings under section 2 have been initi at.ed 
against. a respondent confined by civil authorit.ies, the case rnay be procesFe:d 
in the absence of the respondent. ~;t-.len E;. board is appr:opri.:t_te or required, 
Lhere is no requirement that the respondent be pxe:c,ent at the board hearing. 
Rights of the respondent before the board can Le exercised by counsel on· 
behalf of the respondent. 

{2} The foJlowj ng addi tioiJa} requi rement.s apply~ 

(,i) The: notice shall o:.;r.:mt~Ri_n the matter· set forth in paragraph 
6303 or 6304, as appropriate. The notice shaJ] be delivered personally to the 
respondent or sent by certiijed mail, rctur-c receipt r~quf::sted (or by an 
equivalent. form of notice .if such service is not available for delivery by 
U.S, Mail at an address outside the uniced SLcttes}. :rf the rnerr.ber refuses to 
ucknO\·lledge n~c:eipt of not :ice, the indiv:i dual who mails t.he noti (:ication shall 
prepare a sworn Affidavit of Service by Mail which will be inser-Led on the 
documt!.nt side. of the membe1::· 's ra:::rVice record together with PS form 3SOO. 

(bj If delivered personally, rec:,::ipt shall be acknowledged in 
writing by the respondent. If the respondent~ does not ackn.-Jw.ledge receipt or 
refuses to accept delivery, the person alt.empting d<::::li.~,e:r-y shall make ~:;n 

appropriate note on the form" 

(c} The notice slv"~_1} state that the action has been suspended 
until a specific date {not _1ess than 30 days from the date of delivery} to 
give the respondent the opportunity to exercise thP- rights in t~he notice. If 
the respondent does not reply by such date, the separation authority shall 
treat the failur-e to respond as a waiver u£ rights -and take appropr-iate 
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actio11. Once t.he respondent makct:-: an election of rights, actj_on need not 
remain su:_;pended. 

(d} The name and address ot the military cou:.r;.sel appointe.d fnr 
consul Latio:n shal} be spt-:cj fied in the not ice. 

\e) LI tl1e case involves entitlement to an administrative board, 
the respondent shall be notified th<:1.t the board will pror:eed in the 
respondent 1 s absence and t+hat. t.he case mny be present<.:>d on respond.ent 's be:balf 
by counsel for the respondent. 

(J} Memhe.1.0 of Rc.scrJe com.ponP:nts not on active duty: 

{a) Tf separat.ion pl·oceeding~-; under section 2 ha·ve been in.itiated 
aga.i.nF;t· a membei: of a Pe:.;erve component not on activt:;; duty, the case m.:-1y be 
processed in the absence of the member iu the fo.11cn.dng c.i.:r:·cumstc..\nces: 

1 At the request of the member; 

2 If the member does not respond Lo the notict: of proce2d:i.ngs 
on or before the.-SUt3pen.se date provJ.ded t~herein; or 

3 1f the member [ails to appear at· a hear-ing ·without good 
cause. 

(b) •rhe notice shall contain the mai...ter set i'i.?rth in paragraph 
63 03 or 63 04, as appropriat.e. 

(c} If the action involve$ a transfer to the l.Kk._, t.he wem.ber -wi l] 
be notified that the cha::.-act.erization ot service upon transfer to t:he IRR will 
const.itut.e the characterization of' service upon discharge after completing the 
military service ob1 igat.1on unles~.:J the following C(mditions ari::" met= 

1 The n1ember takes affirmat..i~ .. ,-e action to l:-:\ffi liate with the 
SMCR, <1nd 

:::· Tl1e membc>r satisfactorily participates as a member of the 
SMCR for a peTiod of t.ime whjch, when added to ,:;ny p:rio~· sat:.isfa.ctory service 
during this period uf obliguted se:r..-vic:P., equals the period o.f obligated 
service_ 

{2} Upon transfer to th~:.~ IRR, the member wil.l be notified of the 
following: 

{a) The characterization of service upon txansfcr from ,:lct.ive dut.y 
or tlu.:: St~1CR to the IRR. anc.i that the characterization of service upon 
completion of the miJ.i tary service obligation in t.he IRR will be the same. 

{.b) The date upon which the military service Gbl:i.gatJ.on wiJJ 
expire. 

(c) The date by which the member must submit evidence of 
satisfac...:t{. .. )ry completion of t.he conditions set for in paragraph 6303.4b\1) (c} 

{3) It the. member s;;.bmit.c evidence- of completion of the conditions 
specified in paragraph 6303.4b(l} {c), but the separation author1-ty proposes to 
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discharge tht~ member with a char.:-acterizat,Lon of service as general {under 
honoTable conditions.}, tLe notification procP:dure at paragraph 6303 shall be: 
used. An admjnist.rative board is not required at this point notwithsL;nid:ing 
the member 1 s years of service. 

(4) lf the membeY does not .submit such inf(~rma.t:lc::m on (n befc,re the 
date specified in the not ice, no further proceedings are l-equired. The 
characterization of service is the same as the characterization of service 
upon t.rdnsfer from z,ct.ive duty or the -!":~Mf'R to tht>: IRR. 

{5) The followin9 .rey:uire.ments app1y to the notice required in 
paragraphs 6303.4b{1) and 6311.3a: 

{a} Reasonable effort should be made to fur·ni.sh copies of the 
notice to the member through personal cont.act by a. representative of r.he 
cornmand. J.\. \n;ritten .?-ck.n•.:>wl,:;.dgment of the notice shall be obtained. 

(b) I [ the mernber c.:1nnot be contac~~ed ox:· refuses to acknowledge 
receipt of the notice, the notice shal) be sent by ce-rtified mail, return 
receipt requested (or by an equivalent form of notice, if 5UCh se:rv.ice is not 
avai1ah1e for delivery by U.S. fttail at an address outside the United States} 
to the most xec~nt address furnished by U1e rr.ember as an .;H..ld:t-ess for rece.ipt 
or f or.,..!ard.ing of official mail . If the member refuses to acknowle-dge receipt 
of not.ice, the individual who mails the notification shall pl:"epare a Sworn 
Affidavit of Service by Ma.i l r_o be inserted on the document side of t.he 
member's service record together with PS Form 31300. 

(6) Per 10 U.S.C. 12685, no member of a Reserve component may be 
discharged under other t:han horH.nv.ble conditions unle:-:;s that me!Jl.be:r iF 
separated under the approved findings of a board of commissioned officers. If 
a member of a "Reserve component, af; a respondent:, is [,_;e:parated <.:mder the 
appx:oved findings of an administrat_ive board which had one or more members who 
were not c0mrnissioned officers, the respondent will be discharged under 
honor<Jl.de condi t io.ns- Characterization may be: under other than ho11orable 
conditions if t:he member consents to or waives administrative discharge 
proceedings t..n.- a court mz.:rt:ial or a boa.rd 

c. Reiml:?:~~~-~m~~t Regy~~n:!_.!_n_~:qj:_. In those caGe~. that ma.y be subject: to a 
reimbursement requ:i rement for rec:oupmt-:nt of advance education assistcu1ce 
costs, bonuses, or special pays, the respondent must be advised of [;UCh 
re.quirt-•rnent before making a decision on an involunt:a:r-y separation resulting 
fr:om alleged misconduct. Failure to provide such advisement, however, shall 
not constitute grounds for avoiding a reimbursement requiren1ent unless 
otherwif~e expressly provj.ded by law or superior regulation. 

6304. 

1. !'!2_tice-. Tf an administ.rati.ve boar-d is require-d, the mem.be1.: shall be 
notified in ;,.\rriting per t.he example in Ligure 6-3 by t.he member's CQNiffianding 
officer of the following matte-rs: 

a. The basis of the tn-oposed ~\epaxation, includinq the circumstances upon 
which the act.ion i.s based and reference to th<::: applicable reason for 
separation. 

b. Whether the proposed separ;:~tion could result in discharge 1 release 
from active duty to a Reserve component, transfer- from the SMCR to the IRR, 
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release from thf~ cust-ody and control of the t'l'iarine Corp~:., or other form of 
sepa-:r·at ion. 

c < The ]east favorable chara._ctPri zation of service or description of 
separation authorized for the proposed separation. 

rl. The respondent • s right to consult w.i th counsel per paragraph 6304.3 
and that it is in the Marine's best interest to consult. with counsel before 
waiving any rights 

e. The :::·_ight to obtain copies of document.s t.hat w_i1J he forwarded to the 
separation authority supporting tbe basis of the proposed separation. 
Classified doct.:anc:nt.s IDc..l}' be summarized. 

t The respondent~ s right to Lequei~t a hearing before: an administrative 
board. 

g. The respondent 1 s riqht to pro:: sent wri.tten statements to the separation 
authority in Jieu of a hearing, 

h. The ·.ce~~pondent 1 s right to representat.it)n at the administrative boa.rd 
by counsel pt::t: paragraph 6304.3. 

i. The right to 1·epresentation at: t.he administrative U<.-larci .iJy civiLian 
coun::;el at the respondent 1 s own expense. 

j, The right to appear in person befoxe the board. 

k. right t.o make a 
subject to the rights accorded under Article 31. UCMcJ. 

l. The ri':-)ht t.o challenge voting members of t.he board or the legal 
advisor for cause. 

m, The right to examine evidence present.ed by the board, cross-examine 
witnE:>o:spr; appearing before the board, submit. evidence before the board, and 
make a final argurnent before the board, 

n. The ri':1ht t.o waive the rights in pa.ragr-apb 6304.ld through 6304.1m. 

o. That fa_i ltne to respond after being 0fforded a _reasonable opportunity 
to consult w.iLh counsel constitutes a waiv~L of t.he rig-hts in paragraph 
6304 _}d t_hrough 6304 -lm, and 

p. Failure to appear without~ good cause at a hearing constitutes waiver 
of the right_ t.e> be present: at the hearing. 

a. If separation processing is initiat.ed on the basis cf more than one 
reason in section 2 and at lea1~t one basis for separation entitles the 
respondent to a hearing before an admi:nist..rative separation board, the 
requirements of paragraph 6304.1 apply to all proposed reasons for separation .. 

b. If the respondent is :in civilian confinement, ~1bsent without 
authority, in a Reserve comiJunent not on active duty, or upon transfer to the 
IRR, the relevant. noti t ication procedures in paragraph 6303.4, 6311 .. 3a, and 
6312 apply. 
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c. The notification requ.i:re.ment.s in paragraph 6103 :;:;haJ 1 be used when 
charact..erization of service as ge:n'=rcd (under honorable conditions) is 
authorized and the member is processed for- separation by reason of Convenience 
of the Government or disability and the characterization is rent_- h"'-sed on 
proficiency and conduct markings. 

d. ln those cases that. may lJe subject t.o a reimburseme:rrt requirement for 
recoupment of advance education assistance costs, bonuses, o:r special pays, 
the respom.ient must be Jdvised of such requirement before making a decision on 
an involuntary separation resulting from al.leged misconduct. Failu:re to 
provide such advisement, however shall not constitute qrounds for avoiding a 
reimbursement requirement unless otherwise expressly p;ovided by law or 
s1.1perior regulation. 

a. A re?3pOndent has the .right to consult. with counsel per pardgr:aph 
6303. 3b, before electing or wa.iving any ri•Jht~.:; under paragraph 6304 .ld through 
6304 .1m. 

b, 1f a hearing is requested, t-he respondent shall be represented by 
quali f:ied counsel appointed by the convening authority, OT by individua1 
counsel of the respondent'~ own cho:i.ce, if t.hat counst"] is detel:-mined t~') be 
reasonably available. 

{1) The mem't::ier :nay request a qualified counsel who )s assigned dur-.ies 
as defense coum::c:l at the Ge:t-viciDS CO!f!IT".and, or as defense counsel at the Navy 
or Marine Corps command at or nearest to t.he sJ te of the Administrative Board, 
and with.in 1.00 miles of the h:_,,a·cd procccdi:w:;; (using th.*='- Off-Lcial Table of 
Distances}. The determination of reasonable availability is within the 
discretion of the requested counsel's commaw.ling officer; that de.c:i.sion. is 
final. 

(2} Unless ot_l-w-rwise directed, appoint~ment_ of a qualified counsel of a 
Marine • s O""''Yl choice relieves the previously assigned counsel. If respondent 
so request.s in v.r.rit:ing Jnd if the _i nt_erests of ia:ir procedure so require. the 
convening autbori ty may autbo~-i ze the pTeviously assigned counsel to continue 
to represent the Marine. Approval is 'l;.':itbin the disc-retion- of the convening 
authority and that decision is f:inal, 

c. The respondent shall have t:he r-ight to com:;ult with civilian counseJ 
of the respondent 1 s own choice and may be re-present.ed at the heari:~.g by th.:::~t 

or any other civi.Jian counsel, all at the l':espondent's own expense. Exercise 
by the respondent of this right shall not waive any of the respond-ent • s other 
rights to coun::>e1. Consul t.:it ion \•Jit}-t c-iv-11 ian counsel shall not unduly delay 
administrative separation board proceedings. If undue delay appear·s likely, 
the convening authori t.y may rt-:quire ·r.be rE"Gpondent to prcH:-~?ed vlithout the 
desired civilian counsel. In. this event, t.he co.nvenlng aut.hority will set 
fort_h the full circumstances in t.he record and wi 11 appoint Dv·a_i.1able mil.i tary 
counsel for thf" Tespondent or will permit t_he respondent. to be represented by 
reasonably available military counsel of the respondent's choice. 

d. Nonlawyer counsel may not represent a respondent before an 
administ_rative separatiori. board unle;;z: 

(1) The respondent. exprest:::ly declines appointment cf counsel qua] if1ed 
under llxticlP 27 (b) {1) of the UCM,J and request.s a specific nonlawyer counsel; 
or 
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( '" Lf The separat-ion authorjty assigns nonlawyer cou!1se1 as assist:ant 
counsel 

4 .. _g__~~~_pgn~_e:_ to N_s:__~is:____s:_. The re:sponde.nt shall be given a reasonab2e period of 
time, but not. less t.han 2 workinq days, Lo :r-espond to t.he not) ce. An 
exLens_ion may be qranted upon a timely sh.owing of good cau[;c. The selection 
of the respondent as to each of the rights i:1 parag:raph 630<1, ld through 
6304.1m, and applicable provisions referenced jn paragraph 6..504.2, !:>hull be 
recordt:U 21nd siqned t>y the .respo_nrient and respondent • s couHse}, subject to the 
following l ir.l.:i t:ations: 

a. It not. ice by mail is authorized and the respondent ·fails to 
acknowledge receipt or submit a tim£::.ly .u:.ply, that fact shall constitute a 
'..~taiver ot rights and a not_ation shal) be r·ec:orded on a retai.ned copy of the 
appropriat.e f onn. 

b. If the respondent declines to respond as to the selection of rights, 
sw::b refusal sh.::i.lJ. constitute a ·waiver 0f rights and an ,~1ppropriate noL:3.tion 
will be made on t.he form provided for respondt~nt 's r-eply. lf the res:pondent 
indicates that. one or more of t.lu:' rights ""'ilJ be exercised, hut declines to 
sign the appropriate for:m, a notation as to the failure to sign ¥lil1 be made. 

5. ~1aiver A :r_:-p~;pondent. ent-:.itled to an administrative boa:rd may request a 
cond:it.CCmEil waive:r: after a reaEonable opport.unity to consult. -with cuu.n.sel per 
pardgraph 6J04.3a. ~conditional waiver is a statement initiated by the 
respondent waj_v.ing the .eight to a hearin":J contingent upon receiving a 
favor·able charncterization of ::>c:-rvice, but normally no higher than general 
(under honorable conditions)_ 

a. condj tional wai.veis may be grant.ed on a case·-hy-·case bas.ts per 
pa:cagraph 6308.10~ 

D SelJa:r·ation authorities me-.y disapprove .requests .tor cGnd.itional wai-v.:;r;; 
pe:t: pc.u;:;.<.::l_r.-aph 6308 H.L The seprtralion author.ity may also de1egate authority 
to disapprDve requests for conditional waivers, regardless of basis, to the 
convening authority~ Those units '.-.'hich repr.>r-t- t.o HQMC for discharge authuri ty 
are heTeby delegated the authority to disapprove r·equest::-~ for condit..ional 
waivers, regard.less of the basi::;;. 

c. In al1 cases in which the separar,ion autltot~i t~{ is CNC or the Secr>:>t:.:•ry 
of the Navy, conrHtional w,cdvers ,_.,jil1 be disapproved without referral to CMC 
unless the GCMCA {or cunvening authority for units which n~po.rt:. to HOMC) 
specifically .supports the requested waiver. 

6305. 

1, Once the notification requirements contained in pal-agr·aph 6303 and 6304 
have been met, and p:rovided the commanding officer: dEs:i.r·es t.o coJltinue 
separation processing, t.he command:ing offl.cer must. fo:rward t.he recommendatio;l 
for separation, copies of the appropl-iate notification, the t-1arine' s 
acknowledgment. uud necessar-y supporting documentation to the separation 
authority via the normal chain of command. The con-1.manding officer's 
recommendation will bear significaut. weight., provided the T<:"guireme-nts of this 
chapter and separ-at.:e l"larine Corps directives (when applicable} have bet:=:n 
observed. It. must include. ?. spec) f.ic reccrrunendat:ion i.ol-: 

a. Discharge or retention; and 
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h. The cha.racterizat.ion ot serv_ice and t:ypr:- of d:lscharse-

The commanding office; need not. restate what. lS evident. ·with.ir; enc1osc.::o 
documentatio11

1 

but should strivP ~Cl present a concise "snapshotv uf tt1e case 
amp1i fying unique aspects ...,.·hen necessary_ Though such recommend~Llons v:i 11 
lend themselve~-. to a general format, commanding officer5 musL ensurf; that_ the 
specjfic content accuraLely reflects the circurnEtances of the case being 

considered. 

2. Suppox-t.ing documentation may take· the form ot exiscing cffici.a1 rcc:ordt, or 
wr·itten st.atemenLs from personnel familiar- with some aspect 

includes, but is not limited to:· 

of the case. This 

a. SRB Paqes. Pages 3, 11, 12, 13 (if applicable), vnd Recor·d of Servj_ce 
often are··v·al·ti;bJe support~ing documefttS, but should be su.bm-it:t.ed only if 
germane- When administratively more pr-actical, data within the SRB can be 
incorporated into the commanding officer's recomtner.dat ion_ For example, 
ave.tctge. duty proficiency and conduct marks may be :::ubmit.t.ed vice page 

23 or Record of Service. 

b. Traininq Records/Related Document.s. Separations which :relate t:o 
pel:formanCe~orreroeoJal·tn~o9r-.;'"im::, SUch -:;·;"·-~~eight control or personal appearance 
require specific act. ions and administrative procedures. Re±.er to the MCO for 
t.he specific progz-am. Document.:u:iou must demr.:m~;trat.e s1Jbst.1ntial compliance: 

'!;.'i th t.he .intent oi any such progr.arr .. 

.._. s·c::.p_E_?E_tj.po St_~tt;_~_:::nt.f>. In most cases before initiaticn of separation 
processing, Marines have been invo1 ved in leading, coun~";e lins;; and assist :ins 
the Marine coucerned _ St.aterr.cnt s from t.he£:>e NCO 1 s, SNCO' s, and officers arc 
typicaLly very helpful to t.he separation authority iv. deciding a Marine

1

i:; 

case. 

d . !_~~~~~ i <?_~ Dj r~5:_ ~y ___ f~.E..~-~~-~-12~.~~-~-~~?!;~-~~E.E? !-_i or:_. I nvc st. i gat ion 
reports, po1'ice reports, or any other documentv.tion direct.ly relating to the 
primary reason for separation must be forwarded <-'< . .s pait. of any recorfl!newiat:.ion. 
If a recommendation includes a report of investig<::l.tj_on or statements gathered 
by the Naval Criminal Investigative Service !NCIS}, and t:he CiviC or the 
Secretary of t.he N;;rv~i is the sepe1ration authority, include t.he report as an 
enclosure. If the separa.tion aut.hor_i ty is other than the CMC, do not include 
NCIS reports or stat:.emenl~-, since these documrnts cannot be filed in OMPF's. 
1denti.ficat.ion of the report ox statement as a refe:.cence to the comn1anding 

officer's letter recommending separdl..ion will suffice. 
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ENLISTLD ADMINISTRAT1VE SEPARATIONS 

SECTION 3: ADMINISTRA'T·IVE PROCEDURES 

SEPl\H1\TIO.i·J i\UTHOP.ITY tl..CTIC}l\J 

6306. ~~_!::.!I.:§B_~L- To properly (:Xamine the case of a Marine being recommended 
for discharge, t.he ~-;eparation authority has !';everal basic cow:...:t:::ra:;;;. rJ..t..;t;>t-, 
the proceedings must be thoroughly reviewed Lo ensure procedural and legal 
completeness with paramount focus dj rected towards ensuy·ing that: the Marine 
has been afforded the opport:unity to exercise aJ.J. rights due a respondent . 
. l:,long the same line, the discharge package should be processed expeditiously 
in accol-dance w:i.th the time processing gcul.s _ Next, the S(~para.Lion authority 
will review Lhe c.i rcumstances involved in t~e proposed discharge to de_Ler·mine 
whet,her the facts meet: t~he c:ci.te.r.icl fo_c discha:;_~ge contained within LhJ.:c; 
chapter. Should separat.ion be w·arranted, the separation. authority will 
ascertain the appropriate characterizat:ton ot service per r:.he facts and other 
guidance provj ded in this chapte:r.·. 

6307. SEPART,TION AUTHORITIES 
--··~---··-------------- ---

1. The separat.ion authority for separations under thL-:;; chapter is t.he Marine 
off-icer having general court --man:.ial author i Ly over the respondt-::.:nt, or that 
officer's temporary successor in command. or as design<Jted in figure 6-1 
except: 

a. When the ;;.uthority :i.s specif:i(;ally limited _in section 2 to the CMC o:r 

the 

b. When a specific provis:icn of tlLi:s chapter or ~:>t:::pa:r·att? MCJrine Corps 
order or· directive authorizes another- separation authority; 

c. When the member is being processed for involuntary separation and has 
18 years or more total active military service {s<.3.nctuary period, i.(;., within 
2 years of becoming eLigible for mi.iit.a:ry retired or ret.ainer pay}, the 
separation authority is the DC (M&R.A}. Determ.inat:ions of "No Further Service" 
~-:ill not. be: ~nade for 'Regular enlisted l'!J.ari.nes who have en.tered the sanct~uary 
period. However, the DC (M&:RA) muy d.i rect the Marine's corr1rnand to convene. dil 

administrative. sE.:parat . .ion board {pro-viding tb{7 com1nand a copy of t.he Marine's 
completr: OMPF pursua11t to paragraph 2800. Sd and 2BOO Gb of the Mar-:ine Corps 
Manual and s u.s.c_ Section 552d(b) (l)), and procEss the Marine for 
admin.istrat.ive separation per chapter 6, section 3, of the ['ILARCORSEPMAN in 
order to identify substandard pertorme:n> or unqualified Re~JUlci:t- enl.ir;t.ed 
M8.rines inelj gj ble for further service who are wi t:hin the sanctuary period; 

d The involuntary separation of Reservist.s on active duty (other than 
for training) who ur·e within 2 years of becomin~3 eligJb1e tor retired pay or 
retainer pay under a pu.re1y rnilitary rctirctnent_ ::.yst~m must be a.pproverl by thf'>' 
Secretary of the Navy (10 U.S.C. l2686); or 

e _ When a separation authority specifical.iy delegates authority tor 
certain separ-ations, subject. to the J imit:at.ions in paragraph 6307.2. 
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Tab1es 6-2 and 6-3 identify the ~;eparation authorj_t)es tor invo1unU;~.r_-y i.:HHJ: 

volUntary sepa.rctt:_ion, respectively. 

6308 

2- ComrndwJing generals rrh1Y, at their discretion, d;p-"l egate to any general 
officer within their command the au·thority to take action subject to guidance 
in this Manual on any recommendation o:r· request submittEd under- this chapter 
in which r-t::'tention, separation under honorable condi t:l ons, or entrv level 
separation is re-commended. Commanding genera.ls electing to exerci~e 
subordinate :.~ep<'i.ration author:i ty under this paragraph will appoint such 
authority by letter and include the extent and limitation to authority being 
delegated and any vddition.a1 gu.idelineB relative to such delegation. 

a. The commanding genera1 at: either Marine Corps recruit depot may 
further ext.end their delegation to the Commanding Officer, Recruit. Training 
Regi.ment, for recruits only. 

b _ The CMC may delegate separation authority to the Commanding Genet· a}, 
t-1ar.inc Corps CctT~.hat Development Command (MCCDC} r fox volunt.ari.ly or 
involuntarily di.::;enrolled officer candida-tes. The Commanding General, MCCDC, 
may deleqaL~ that authority to a general offic--t:>r directly supen...-ising Officer 
Candidates School. That general off_icer may in turn delegate the autharit.y to 
the Commandlng Officer, Of_ f:i ce:r Candidab::s School. 

3 The Commanding General, Fl~:;;et Marine Forces Ai:1o.nt.ic, js; the scpa.ratiGn 
authority for any matter under t:his chapter involving Marines of Marine Corps 
Secur-ity Forces for any case normally act.ed upon by an officer having ~1ene.ral 
court-martial authority. 

4. When au ctdmin.ist:r·at.ive board finds that t_he p:reponderance of the evidence. 
supports one or more of the bases for separation contained in the 
not'i f i cat :ion, but r-ecomm<:":w1s retentj_on and the convening authority (who is the 
normal separation au.t.hcrity} does net agree, t.he sole separation aut.hority .is 
the Secret.ary of the Navy. Paragraph 6309.2 provides tn·ore specific guidance. 

6308 

l_ The :initial review of any r·ecommendat:ion or request_ for separation under 
this chapter is normally conduct:ed by specified personnel on the separation 
aut:hority' s staff. It i::; essential that percormel assigned such 
responsi.bi 1 it.ies be well versed on all sepa:rat ion p:r·ocedures. Upon recei. pt, 
cases are screened per this paragraph. 

a. Compliance with Prescribed Directives. This review should ensure that 
the p~1ckage is ph);S-i'c.31Jy and~~·admirlTStiatively complete (i.e., all enclosures 
are attached and all specific x-equ:ii·ements of th:is chapter met}. If not, 
.ini tiat t~ immediate corrective action. Table 6-2 ·:is provided teo assist. in 
r·eviewing involunta.ry separations. For specific requirements, refer to the 
appropriate paragraph in section 2. If neither an administrative board nor 
·judge advocate's review is required as indicat_ed below, refer r_he case to the 
separation authority for decision. 

b. Administrative Board Reauired. Upon completion of the screen:ing for 
e:o,npletc:~!e.ss in paragraph -6~10B·:~1a and when a board )s required, follow the 
detailed procedures in part c of this seclion. When a Marine condit.icmally 
waives the right to a bt.JdL"Cl subject to :::.·cceipt of' no less t..:han. .R general 
(under honorable conditions} discharge per paragraph 6304..5, the separation 
authority is not obligated to approve the request. If the circumstances of 
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(2) Separation fo1· a spec:\_fic reason contained in the notice of 
~:;cp<-~.x_·a.t ion proceedings and listed in S(-:ct.i.r:m 2; OT 

( 3 J suspended separation f.Jt:I the guidance in pa:r2,;3raph 6310. 

(4) At t.he discretion of the CMC, ii the Ma:r-.ine i~~ FMCR/keti:ted List 
eligible, su::;pPnd separat:i.on to a.ttord the respondent the opportunity to 
n;.quest transfer to Lhe FMCR/Retired List wj thin 30 days 

c. The following factors may be considered on the issue of r·etention or 
separation, depending on Lhe c:i:r cumstancf~s of tl1e c&sc: 

(1) The seriousness of tlle circumstances forming t:be basic fo< 
initiation of separation proceedings, and t~he effect of the member's continued 
ret.ention on military discipline, good order, and morale. 

{2l The likelihood ot contjnuation or recurre-nce of the ci:r-cumst~ances 
fo:r.-nuuS! t.he basis for init.i.Jt.ion of sepat·atinn proct"t"dl ngs _ 

(3} The likelihood t.hciL Ute mern.be.r will be a di~;rupt:.ive ,..,~- undesirable 
influence in present or future duty assignments. 

{4} The abil)ty of the member to perform dut.ie.s effectively in the 
present and in the future, includ.i n·g potcnt.ial for advancement. or 1e.:tdership _ 

(5} The Marine's rehabilitat_j_ve potential. 

(6) The Marine's entire miJ.it:ary record, incl1Jdi.ng: 

{a) Past contribut.ions t.o the Ma·rine Corps, assignments, awards 
and decorations, evaluation rat:ings, and letters o_f- .::.·ummenda.t_ion, 

(bJ Let.ters of reprimand or admonit.ion, counseling r·ecords, 
:r:ecords of nonjudic.ia_l punishment. records of conviction by cou:rt--ma:r·tial, and 
records of involvement with ci vil:i an authorities; 

(c} Any other matter deemed relevant based upon the specialized 
training, duties, and experience of per;;;ons entrusted by this chapter with 
recommendat..ions and decisions on the jssue of separation or retention. 

d. Adverse matter from a prior enlistment: or period of military service, 
such as records of nonjudicial punisl1rnent and convj ctions by court-martial, 
may be considered only when such records have a direct and strong probative 
value :(n det:ermining whether sepa:z::at.ie:n is appropri<Jt.e _ The use of such 
records sha.J.l ft();cmally be limited to those C!::l.SF:'.'S involving patterns of conduct 
manifested over a period of time. lso}ated incidents and events that are 
remote :in time normaLLy have l.itlJe value in det.ermining whether 
adminlstrative separation is appropr:iate .. 

(1) ArlvPrse matter from a prior enlistment~ or period of military 
service shall not be used to charact.eriz.e the service of a Marine who is 

admi.nisti-atTV.E;ly sep.J.x·ated-

{2/ If adverse matt:er [l-orn a prior c.nlistment or period of rr,ilitary 
service is considered on the issue ot retenLion or separat.ion, the record 
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shall inc} ude. a sta.tf''ment that such matter was not con~~ ide red by the 
separation authority on the issue of characterization. 

a. If 
or more of 
~;cp<J.:r-;J t._i on 

the board finds that a p:r.eponderancE.' of the ev::i.de::nce .:!.~2E_~!!~ 
the alleged t-t~asons for ~eparation dnd recommsne~----~!:Erc-..:..ti~~
&.uthority may take one of the following actions: 

(l} Approve the board's findings and Iecom.menda.tions; or 

one 
t_hP 

(2) Approve the board's find.i.ngs, but ~nod·ify the recommendation by one 
o:r· more of the following actions ( when appropriate~ 

(a) Approve the sepurat . .i.on, but suspend exc~cution as provided in 
par.·ag:caph 6310; 

(b) Approve the separation, but disapprove suspension of the 
separation; 

(c) Change the recutl11"nended character:i z.at:inn of service to one more 
f;:,_vorable. or to an appropriate uncbaract.erized description of separation; 

{d} At~ the discretion of CMC, if the f"lar.ine is FMCR/ret.ired list 
eligible, approve the separation, but suspend execution to atfor:-d the 
respondent the opportunit.y to re::quest t~ransfer t:o t.he PMCR/retin:~d .list within 
30 days; or 

(e) Change the boa:r·d' s r_ecommendation concernin9 transfer to t:he 
lRR. 

(3} Appx·ove the board•s findings but disapprove 
recommendatJon and retain the Marine. 

board•s 

b. If the 
or more of the 
the ~eparation 

board finds that a preponderance o£ 
alleged reasons for separation, but 
authority may: 

the e-vidence ~29_~!:~ one 
then re_'0!-!~~~~~pds -~~~~iot_!, 

(1} Approve the boct[d's find:ings and re-commendations; or 

(2) Submit the case to tht:~ SecreL-ti-y of' the Navy recommend-ing 
sep<Jrat . .ion for one of the specific reasons which the board found supported by 
the preponderance of the evidence wi.tfJ a cklaractet ize~.t.iu:n of service as 
hom_)J.:able or gcne-:cal {under honorable conditions) . The separation authority 
must specify the. evidence of .record relied upon in reaching tbe c:onclu5icn; or.-

(3) If the Marine i::> eligible tor and requests voluntary tri:insfer to 
the FMCR/P..etired List 1 recommend a. retirement. pay gcade per- paragraph 6106.4. 

c. If t.he 
~UJ?.port one or 
retention, the 

board finds that. a preponderance of the evidence does net 
more of rhe reasons for separation alleged and re.COmme-IldS 
separation aut.ho:r i ty may: 

(l) Approve the board's findings and l'ecommendations; or 

{ '2) If the findings of the board are clearly cont.xary to the 
substantial weight of the evidence in the :record, submit t.he case t8 the 
Secretary of the N3"IY :recommending separation. The separat.ion authority must ~,· 
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specify the evider&ce of rerord relied upon i;1 reaching the conclusion that a 
preponderance oi lhe ev.i_de.r,ce cf record suppox-u; the: xe~:..;on~ for separation 
al1eged; or 

(3} If the Marine is eligible for transfer to the FMCR/retired list, 
recommend a. reLirement pay grade per- paragraph 6106.4. 

6310. 

a·. ExcPpt for discharge by reason of fraudulent enlistment or homosexual 
conduct, <J. sep.=!_Ta._-r--ion may be suspended for 3 specified period of not more than 
12 months by the f;eparation authorit-Y o.r higher authority if the circumstances 
of the case- jndicate a rea:::,onable likelihood of reha.bilit?ltion. Only the 
separatjon t=i.Ut.hority who directt:: d.:.scha.rge in a case (or a. hl~Jher authority) 
may suspend an appro·ve.d sepcu:d.L.iolr. The follo;..;ing general guidance shall 
pertain tcJ ~uspens.ion of separation: 

(1) Retain:.inq individuals in t.he Har.ine Corps who wiJl not. o:r cannot. 
conform to acceptable standards of conduct, discipLine, and performance 
creates a high cost- in tP:rms of substandard mission performance, 
administrative efforts, pay and degradation of morale. 

(2} Unless ::;eparaticm is mandatory, Lhe potent::iaJ :tor rehabilitation 
and further usetul !::..e.cvice ~,h£;.1.) be coui>~d<-'=__;:-.::d b·i tf.e ;.;ep.z.x·at:ion authority 
and, where appl·ical.lle, the administ r·at..1 ve board. If separation is wa:cranted 
despite the potential for ·rehabllJ-t.aLion, consideration should he given to 
su.spensJon of the serJaration, if authorized under the provisions of this 

Manual. 

(3) Counseling and rehabi.l:lt:ati.on efforts are a prerequisite to 
inil.i.al.i.otl of separation proceedings 0:1l·y insofar o.s exprPss1y set. forth under 
.specific requ:i remerJts for separation-

b. During the period of suspensJon, the mew.ber shall be afforded an 
opportunity to meet appropriate standard~ of conduct. and dut.y perfo1:.·ma.nc€:. 

c _ Un.lesG sooner vacated or remit t.ed, execut . .ion of the approved 
::;eparation shall be rem.i tt·ed upon completion of the probationary period, upon 
termination of the member's enlistment~ ur period of obligated se.rvice, or upon 
d.ec.i.s.i.on of the sepa·rat.icn cnlthori ty t h~1t the :JO<'~-.] of :r ehahi }·i tat ion has been 

achieved. 

2. During the period of suspensio:-1 .if further grounds for sepa.ration under 
this chHpter arise or the Marine fai.l::; t.o meet appropriar.e st:andards of 
cond:uct and performance, one ot· more of the follow:t ng act ions may be taken: 

""'· Di;:;ciplinary action; 

b. New adminisl.rdLive action; or 

c. Vacation of the suspension and ext:cur_jon of the 5epar:ation. 

3. Before vacation of a suspension, the Marine sha) 1 be notif"ied in writing 
of the ba~3is fer the action and shall be afforded t:he opportunity to consult 
with counsel and to submit a statement in writinq to the separation authorit.y. 

6·5'1 
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The rP~~pondent shall be provided a r:-e;1sonable per:iod of tin1e, but not less 
than 2 workinq days, to act. on the not. ice. Tf the respondent ident.ifie5 
speclfic legal issues tor cnnsideration by tl1e separaLion dULhority, the 
n1.atter shall be~ .reviEwed by a judge advocate before final ."lCtion by the 

separation ac_thoriLy. 

631) fJ.Df'.1INISTRJ\TIVE r ... CTION AFTEP DECISION -------------··-------·------ --····---------

1. If 1:he separation authority d:i..::-ects separation on the basis ot more t:han 
one reason, the separation authority shall dc;si9nate the most appropriate 
.ba~is as t:he pr. .imdJ.-y reason to.r report i.ng ptl _ _r-poses. 

2. If separation or suspension i~_:; (Lir.·ect.ed, the ~ep.::ration authority shrt11 
asslgn a cbarac:teJ:izc1'Cion or description of service in accordance with the 
guidance in s:.ection l and under t~he specific re.ason fu.r se:paration in s8ct:io~·l 

7 

J _ Hl<:~ :::.eparatic·n authcri ty shall nl."l_kf" a determination as to whether the 
respondent should be retained in the TRR as a mobi]ization asset to fulfill 
the respondent's total m.i l i tary ob} i~.:tz.ticn, except wh~-:~:n. chi'iract.erization unde:r 
other t.han honorable condit~ions _is d.l rected or the Marine is separated on t.he 
basis of homo~:>exual conduct, misconduct, druy tTaffick:ing:, defective 
en1j ,.-,t·rnent:. or when there are. mEd1 caJ.. reasons why t.he respondent would not be 
'3:vai1ab1e to meeL mobi1izdtion requirement-s. This det:er-minatiou applies in 
car~e.s invol•.ring sr::parat ion from act.J.ve duty or from t.he Selected Marine Corps 
He serve. The .following is applicable when t.he separat.ion authority determines 
t_hat:. a re:::;vondent should be 1~etained. in t_he lRR. 

a. Upon transfer t-.o the IRR. t.hc m-ember \•:ill be not 1 fied of the 

f_ollo"'r:i.ng: 

[1) T1Je characterizat..ion of service upon t.ransf'er from activ·e duty or 
the SelE::cted Marine corps Rese;cve to t.he IRR, and t:hat. the chcl.t.ctcterization of 
sr·rvice upc·n corop]Ption of the miJitary serv:ice obligation in the IRR wi11 be 

the ~.:;arne. 

{ 2) The date upon which tbe rniJ. .:i t.ary service obl.:i gat ions will e-·;o:pire, 

{3) The date by which the member must submit evidence of satisfactory 
completion of the conditions set Eurt.h in paragTaph 6303.4b\1) {c} 

b If the Marine submits with 
evjlience of completion uf the .specified 
authority pt:opo~-;es to discharge the Marine 
.1ess than honorable, use the notificat.ion 

ccnd.i.t. ions b1.1t the ~;Pparation 
a characterization of service 
procedures in paragrd.ph 6:~03 -~-n admjnistrative board is not required at this 

point regardless of tbe Marine's years of service. 

c. If the member does not svbmit such information on or before the date 
spec·if ied in t.he not. ice, no furtlH::r proceedin9s cue t-equired. The 
ch;:;.ra.cter izat:i.o~< nf ser".;ice j E t.he same as the characterization of service 
upon trans.fer from active duty or the Selected Marine Corps Reserve tc the 

1RiL 

4. Commanders who approve :rt!cummendat.:i on::> for separation. "hould, whenever 
nosslble, designate. a specifjc daLe for separ·at.ion and din~ct the r.>eparating 
unit to immediately report the separation date d!:5 a new ECC viJ a unit diary 

entry. 
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s' Final action of the ~;eparat.ion aut_1:JCn:-ity must be recorded. After finaJ 
action in cases when:: a Nd.rine .teceive::; ctn rlpJJLUve.:..l urJ;s.u~~p~nded :::;e_pn.rdL.iun. 
all papers shall be forwarded to the CMC (MMSB-20) for inclusion in their 
OMPF. In cases where an approved separation is suspended, forwar-d all papers 
to the CMC (MMSB-} for _inc1usion in the Oi-lPF if the suspension is later 
vacated. 

6- Refer to MCO Pl070 .12K I, TRAM) for p~rmi_ssible service record entries when 
an administraL.ive ::.>epor_a.t ion hc.:.s been suspended or a 1·espondent has been 
retained despite board findings that one or more allegations are supported. 

7 Recoupment. The separation authority should initiate recoupment of 
reenlistffie-f-~bonuse.s, advance educational assistance, etc., by using the 
px:ocedurf;."5 in the DoD Financial Management Regulat.ion. Volume 7A, 

8 _ ~·Jhen a M<.'l.r·ine serving i:n pay grade- E- 4 or above is administratively 
separated with an other than honorablr~ characterizdtion of se:r:vice, lhe Narine 
sha] 1 be administrat~ivt;:.ly Leduced to pay g:1·cde E-3, such :r:eduction ::.o lJt'::COitie 
effective upon separation. 

6312. §_~_!~P:A TI_ON 0 F MAR I NES ~§r_?_~_p __ ~_JJ..:J. T~.RY _5::0N~~_(?_~--B Y __ !?~~~~~~:ti_Q F UNAlJ}}_:IOR J_? ED, 
AP,,q·~-:NC'F. 

1. Dctcrmin<:~Lion of 1\pp~_ica£.-i}-_ _!_~. If th~ GCMCA or higher av,thorit:y 
determines that separation is otherwise appropriate u.nde.r this chapter, a. 
meraber may be separated wit.houi.. tct._J:._:L:.i1 to militoi~Y coni:rol i:r-t one c.r mo:t-e of 
the following circumstances: 

a. P.~bsent. without authority after receiving not.ice oi initiation of 
separation processing; 

b. When prosecut.ion of a. member who iE absent_ wiLhouL authorit.y app~~ars 
to be ba1·rcd by the St<J.tut.e of Limitations, ~ll.~rticle 43-, UCMJ and the statute 
has not been tolled (exhausted) by any o_f the_ cond:it.ions set out in Article 
43 {d), UCMJ; 

c. t-Jhen a member who j s an alien is absent •·d tt.out leave and appears to 
have gc_)ne to a forei.qn country where t.he Onit"ed States has no a .. uthor.ity to 
apprehend the member under a treaty or other agreement-

Notice. Before execution of the ~-;eporation unde:r paragraph 6312 .lb or lc, 
the r-:1a·rine. will be notif.ie:d of t·he imminent action by certified mail, return 
recejpt_ requested (or by an equivalent form ot not~~_cc it such service 
})y u -~3 _ Mail is not. <.::;vailable fo.r del.i.vt:1.y c.tl dn oddi-e:C;S out~ide the Unit~d 
States) t.o the meml.Je.r' s last known addre:::;s ox· to the next of kin under 
regulat.ions prescribed by thr::;: DoN. The not;_ce s_l1a11 cont~.1.in t.he matt~er set 
forth in paragraph 6.303 or 6304, as .;;ppropriate, and shall specify that t.he 
action has been suspended until a specific date (not· less than 30 days from 
the date of mailing) in order t:o g:ivP the respondent the: oppo~ctunity to return 
to m.i1itary cont-:rol. It the respondent does not return to military control by 
such uaLe, t.lte .separation a\J.thoriV{ shall treat 
waiver of rights a1.1d take appropriate action. 

tl1e fajlure tc, re~pond ~s ~ 

6313. SEPAAATJ.QN OF MARINES PENDING CONCURRENT DISClPLlNAAY/ADMINISTRATIVE 
~liJ-JD D I sJ.~rL£-;fy-p·~-§_~~=¢]_f~_{f§--·--·--s e e .. _ E';, r a graph 8 5 0 8 . . - -... --···--- ---~---------------------
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Tahle 6-2. 
Cu1de For- the RevievJ of Separat_icm Packaqes 

Specific 
"Reason 
for 
Separation 

Parenthood 

Physical 
condition 
Not a 
Disability 

Personality 
Disorder 

InvnluntaTY 
Disenroll 
from officer 
Candidate: 
Progr:·am 

Fa il/Dlsent_·ol ~l 

Lat school 

1\_J J other 
Co(; 

Minority 

Erroneous 
Enlist--:ment/ 
Reenlistment_ 

Fraudulent 
En1istm.e.nt 

EnUy Level 
Perfor·mance 
or Conduct 

Specific 
Autho:r i ty 1 

NOTEt; 
2 1 4 5 6 7 8 9 10 

~~JVEl~;I-~t~~l· 0 !'-~f~?.Y.~~E;NM?_~2 

Par. 
r">t\<:> .l v y y y y y X X y y 
O?".V--' 

Par. 
6?.03 .:~ y y y y y y X X y y 

~·~~-.["0-.!.-· 

6203 .3 y y y y y 'i X X I y 

Par. 
6203 .5 y y y X X X X y y 

Par. 
6203 .6 y y y X X X X y y 

As 
Specitie.d y y y 'I y X X y y 

P£xf.:CTI_:_~_J:NL_:~~ENT 

Par. 
6204.1 y y y y y y 

Par. 
6204 .".1 

y y y y y X X y y 

Par 
6?04.3 y y y y y # l! y y 

~ii~~ LEVE·~ 

Par. 
6205 

\._" y " y y y y 

' 

Sep.:'lration 
P.uthority 

CMC or GCM 

l-.ut.hor:i ty 

CMC or GC'M 

Authority 

CMC c,r GCM 
Authority 

CG, MCRC or 
CG, MCCDC 

GCi1 P..uthnrit.y 

~NC or CCM 
Authority 

CMC or GC!Vi 

Authority 

Ct'lC GJ'_· GCM 
Authority 

CNC or GCM 
Authority 

CMC or ,...,.....,.11 
u~.,-, 

Authority 

Table 6-2. Guide Fen the R.eview of sepaxat-i.on Packages 
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Table 6-2. 

l'""v~~~-.: ./0,: ~ 
..::>p<:;:;<..-.J,.~.I..L 

Reason 
tor 
Separacion 

r r....,.,..,"" .-..,;: .;-"" ,~,, 
v.u . ..:r<~-<~-"- '~""'""·I 

Habits 

Unsatisfactory 
Perfoxmance of 
Duty 

IIomo~-::lcxual 

Conduct 

Alcohol 
Rehab Failure 

Minor Discp 
lnfractions 

Pattern of 
Misconduct 

Drug Jtbu.se 

Commission of 
Serious Off. 

civilian 
Conviction 

Sexual 
Harassment 

New Ent.r.-ant 
Drug and 
Alcohol 
Testing 

Table 6 -2. 

MARINE CORPS SEPJl.RATJON AND RETIRE!1ENT MJ.IJ-PJA1 .. 

Guide For the Reviev.' of Separation Packages - Continued I 
I 

r~~~~4'.;~ NOTES ""------.: -- I 
-•pc.<.....Ll.-..1'- 0CJ:l<::1L<;:IL.LVU 

I lmthority 1 2 3 4 5 6 7 8 9 10 lmthority 

I 
UNSATISFACTORY PERFORMANCE I 
---~--··--~ ---------·---~--------

I Par. CMC or GCM 

I 6206.5<-'l y y y y y y X X y y Authority 

Par I 
6206.5b y y y y y y X X y y CMC or GCM I Authority 

HOMOSF.XUAI. COND!Jf'T I --------------· I Par CMC u. GCM 
6207 y y y y y y y y y Authority I 

l4COHOL ABUSE I ----~---------·--------

Par. CMC or GCM I 
6209 y y y y y X X y y Authority I 

MISCONDUCT I -----------------------

Par. CMC or GCM I 
6210.2 y y y y y y # !I y y Authority I 
Par. CMC or CCM 
6210.3 y y y y y y ll # y y Authority 

Par~ C~JC or GCM 
6210.5 y y y y y # j! y y Authority 

Pax. CMC or GCM 
6210.6 y y y y y li # y y J:..uthority 

Par. CMC or GCN 
6210.7 y y y y y # # y y Authority 

Par y y y y y y y y y CMC or GCM 

6210.8 Authority 

NEW ENTRANT DRUG AND ALCOHOL TESTING 
--------~--~---------~---------~ ------------------------

Par. CMC or GCM 
6211 Authority 

'{ y y y y X X y y 

Guide For the Rcv.iew of Separation Packages Continued 
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Table 6-2. 
Guide For the Review of Separation Packages 

Continued 

Specific 
Reason 
tor 
sepuratjon 

Security 

unsat 
PE;.rt i cip.::tt~ion 
in Ready ReS 

Secretarial 
Plenary 
1tt.lt".hori ty 

Specific 
Authority 

Par. 

Par. 
6213 

Par 
6214 

Failure 6215 

Unsat_ Perform 
of Dut.ies 

LEGEND ------

Par" 
G:t06 5b 

NOft:S 

1 2 :.l 4 5 6 7 8 9 

SECURITY 
--·-"·----

y y y y y # # y 

y y y_ y 

y y y y y y 

WEIGHT CONTROL FAILURE 
····-----~----~------------~-~ 

y y y y y y X X y 

y y y y y y X X y 

10 

y 

y 

y 

y 

S€:>paration 
Authority 

CMC or SecNav 
P~u t.hc'r :i ty 

CMC or GCM 
Authority 

SecNav 

CMC or· GCM 
Au_t_hority 

CMC or GCN 
Authority 

Y - Yes. 

X - Only if Maz:j ne has f) or more years of active and inacLi ve ser~J .ice. 

ji - Only if Marine has 6 or more years of active and ini>Ctl ve serJ ic« or the 
Marine is notified that an othe-r than he;.no:rilb1t.';- discharge J s the }east 

favorable ch~_n:acterization that can be rect~ived-

NOTBS: 

1. Marine mustc be notified of the proposed discharge action, the general 
and specific basis.. factual cin::um~tances, and the t:ype ot dischi.lrgc 
ce.rtificate Lhat may be is5u.ed. (!"<'!1\RCOPSEP~'IAN. paragraph 6303} 

2. Marine must be given 
rebuttal to the proposed 
(MARCORSEPI".AN, p.-.ragraph 

the opportunity either to submit a statement in 
discharge action o1: decline to make a statement. 

6303) 

Table 6-2. 
Guide Foi the Re~.~ie'.•J of separat.J.on Packages - Continued 
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Table G·2 Guide For Lhe Review of Sepa:cation Packages - Continued 

NOTES -- Cont~} nued: 

3. Mar.ine must be notified of and explained to his or her understanding the 
purpc\se <-J.n.d scope of the .Nava) D.ischar:ge H.eview Board and the Board fo.r· 
C'or:rert ·ion of Naval R.ecorcl:::;. (MJ\RCORSEFM.AN, parag·.ra._ph 6104) 

4. t-1a.rirH: must. be affox:ded a_ J·p.,:o~-;onable opportunity to o-vercome his or her 
deficiencit:s after being nctified and counseled. SRB, page 11 entry 
must summarize couu:.;;eling conducted 

5. Ma.r:ine must be given t.he oppo:r:t.unit.y tc.1 consult_ with a judge advocate 
before exe:rcis.ing or waiving any of the Marine•s :right.s. 
(MJ\RCORSEPMAN, 6303 or 6304) 

6. Ha--cine must be advised that it is in thE-ir best interest to consult with 

~ judge advocate befo:r:e vJal-Vl.ng 

paragraph 6303 or 6304) 

Eny of hir~ or her rights (MJillCORSEPI'•IA!'>l, 

7. Marine must be afforded t:he right t.o present his or her case betore an 
administ_rative separation board with the advice and ,;t}>:s,ist.anc-e. of counse1. 
I.Ml',RCORSEPMAN, paragraph 6303 or 6304 I 

8. Mar2ne must. be ,:-1f forded and explained t_he rights of 
concerning a.dminist rative separation board proceedings_ 
paragraph 6303 or 0304} 

the respondent 
(Mr~CORSEPMAN, 

9. Commander must refer Ivlar:tne 1 b case, together w.ith his o1.· her 
recommendations and all evidenCf2, to the separation aut_hor:tty. 

10. Separnt)on package must be reviel,ooled per paragraph 6308, :Lc -., ... /nen an 
administrative board has recommended separ;3tion under othex t..han honorable 
co~ditions~ and when an administrative board has bee.n held and the reGpondent 
ident:ifies specific legal isst.a:s for consideration by the s:epar-ation 
authoLity. Po:r t·1arine~ \dth 113 or more yf";.;;rs of service. par-agraph 6307.1c 

applies. 

Table 6-2. Guide For the Review of Separation Packages - Continued 
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ENLISTED ADMINISTRATIVE SEPARA'I'lONS 

SECTION 3: ADMl NISTR.~TIVE PROCEDURES 

Pl.J?.T C: ADMINISTP...,_1\T1VE !':'£PARATTON DOP..,..rtD. .Se~'.' Append:ix L, ln-..rolu.ntary 
Adminlstr0t: i. ve Discharge. Outline and Checklist.. 

6314. CONVENING AVTHORI'TJES. An admini~1trat.ive separation boax·d as remtired 
by t.his chapter-·.shafl·-·s;-co-; ... _,erwd in writ.ing by any commander ha~.ring sp;cial 
court-martial convening a.ut.hority, or by any other commanding off.icer c>:r 
officer in charge when specifically author:i.zed to do so by a superior 
authority who is a Mar.ine commander having general court--martial jurisdiction. 
When a board is convened under de"ieg.at.-ed. authorit.y, the order appoint.ing the 
bo~u:d wj 11 contD j n specific ref~:.rence Lo the source of such delegated 
authority. Additionally, authority t.o convene c.tdminist:rative separation 
boards is specifi.cally delegated to those unit-s delineated in figure 6-·1 
provided they exercise special court-martial convening aut.hor.::i.ty. Not. all 
convening au.thorit.:i.e:s are separa.tJon authorities. See paragraph 6307 for the 
definition of a separation author.it_y _ 

631:... COMPOSITJON -----
1. Members 

a. The convening authoxi ty shall appoint to the adm.lnist:r~lti ve board at 
l-east three comrni::;sioned/Ytar:r·ant nr st.aff noncomm.lssioned officers of the 
Armed Forces of the United St.ates of America {or Reserve component~ thereof} 
Enlisted pereonnel appoinLed to the boax-d shall be in the pay grade of E-1 or 
abovP and be senior to the ::r"eBpondeEi:~. t\t le-ost. one member of t~he board wilJ 
be in the pay grade of 0-4 or abl::;-ve and a m<::jo:t·ity shall be commissioned or 
warra_nt. officE><S. When the respondent .is an active duty member:-, t.he senior 
member must be on the active duty list of the serv.icc. Whe:n no active duty
list off.icer is reasonably ava:l.1ab1e, the ccnv-ening author.ity may substitute a 
Reserve officer deBignated for duty in the Active Reserv-e (A.'?:} Program who has. 
served on continuous active duty for more than 12 months i.mmediat.ely before 
appointment to the baa1:d. 

t• If the respondent is an enlisted member of a Heserve component or 
holds an appointment as a Reser..re comn'd.ss.ioned cr warr;;.nt officer, the boa:rd 
.shall include at: )east one ReseJ:ve commissioned officer as a voting member. 
Vot in9 members shall be senior Lo the r·espcmdenl 1 s r...:escrve gr<:-l.d_P. If the 
respondent is a merr.ber of a Reserve component. and an other t:han honorable 
discharge i.s authorized by this Manu.al, all board memben~ shall be 
commissioned officers. Characteriz,~tion may be under <.Jther t:han honorable 
c.onditions if the member consents to or wa.lves a.dminlstrative discharge 
proceedings or a court -martial or a bo.;-u·d. 

c. The convening authority shall ensu.re that the oppcu:·r_unit.y to serve on 
administrative boards is given to women and minorities" The mere appointment 
or failure t.o appoint a member of such a group to the board, hov;ever. does not. 
provide a basis for:- chal1.enging t_he proceeding. 

d. Unles!:; at least three 
bu~iness other than declaring 

voting rnember:s of the board are present I no 
a recess or adjournment sha11 be transacted by 



I. 

! 

I 
I 
I 
t . , .. 

!A_n.RJNS CORPS SEPAFll\TlON MD RETIREMENT MAl'DJAL 

thE~ board If a voting member will be absent for more. than a. short pexiod of 
time and the member's absence red1..1ces t.he voti:-:.g membership present tn fewer 
than three members, the conv~ninq autho:rJ_ty will be ,;1d'\riscd aGd will appoJn.t 
{an) addi t icna1 member (:s) to en5ure t.h<:~ t. at least_ Lhree vut ..i ng mernbers of the 
boaYd are p:resent ch.Lring the conduct. of all business by the beard. 

e. The boaJ.-d, in the 2b;_~::-nce of ~ ·vnr_ing membe:r, Hh'::ty proceed if <:.>t le<J.st 
three vot.i ng mem:Ders are present and the senior mem.ber present is a major or 
higher. Where a new menilier o.f th..e board ha:;:; been appoint.ed. {i.e., fol.lowing a 
~:uccessfu1 challenge against a former member}, or where a mernber of the board 
who has been temporarily absent Tetu.t·ns, that. pcu:t ::>i: the p:ro(:eedings 
conducted may be o:rally S1Jmmar:ized in open session by the recorder, o:r the 
summarized x·ecord of that par-t of t.he pr:oceedings conduct.ed in ab~-,:t::uc-e shall 
be examined Ly that member a.nd that. examinatiOn noted in t.he record. The 
appointment of a new member, or the temporary ctbsence of a member, does not 
preclude that member's full part.ir.:ipation in t}Je dcliberat.i ons c.f the board 
relating to its findings of fz1ct., opinior,.s, and recommt:ndations. 

f. J\UJ:-ndance at. t:he pt·oc:eedings of an administrative separation board 
becomes the pr.imary duty of a member. No Elember shal] fail to attend ~;t the 
appointed time unless prevented by illness, ordered away, or excused by the 
convening authority. 

g _ If any of t_he above prescribed mdndatory requiiemcnt:s for t.he 
cornposit.ion of a board cannol be met in a part.:tcuL=.-r· rase from the officer 
personnel locally avaiJable, the convening <3-Uthority wi.ll notify the CMC 
(MMSR-3} and request appropl-iate instrw.:~t.ions Locally .includes offi~Prs from 
hJs·her headgu;c1.rters .iil the chain ot command of the convening authority and 
units of other services geographicalJy co--located with Lhe cofiven.ir19 
authvri ty ~ Convening B.vt hor ities should consuJ t their command staff judge 
advocat.e before notifying the CMC {I""IMSR 3). 

h. The convening authority may delegate the power t-o excuse members 
before the convening of the h:)a.rd's initial sess].("'IJ1 to the cognizanL staff 
judge advocate, legal services .support section officer in charge, or lav.• 
cente.r director. The convening authoriLy's delegate may n<.."\t excu:r.:;e more than 
one -t-hird of th('! total m .. unb.e.r appointt=.:d. 

a. Tht:. senior merr.ber of tlv;. boal-d in t.be grade of major or higher shall 
serve as pr-esident and shall preserve order and decide upon matt.ers relatJ.ng 
to the routine business of t_.he board. \Members frocked to pay grade of 0-4 
cannot serve as president of admini;3tr:ative separation boards.} The president 
may gr(il'lt a continuance, .r.:eces:s, and adjourn the board to meet at a time and a 
place most convenient and proper. 'l"be president: shall preside and rule 
finally on a.ll. matters of procedure and evidence, hut the r.:tlingr. of the 
fn.-esident may be overruled by a major:ity of the board. lf appointed~ the. 
legal adviser shall rule finally on all matters of procedure, e-vidence, 
and challenges, except ch~llE'nges to th~ legal advisor. The presJde11t ~ .s 
rulings are subject to objection by any voting member of t.he board. should a 
voting member object to the pre~:ident' s ruling on any m.:st t.er .' a vote shall be 
taken in closed session and t:he question shall be decided by a majority vote_ 

b. Hot.ior..s or object j ons pertaining to any mat.ter other than to 
continuances( recesses, or adjournments do not requi-re ru.ling by c.he president. 
of the board. Such lf!Otions or objections should be heard and merely noted .in 
the x·ecord fer resolution by the separation authority. 
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3 He corder. A non -'..lOt ing recorder wi 11 be appointed by the conveninq 
authOYit.,Y-t.o each admini~:,trative separatiuc, bourd. fl.n. assist.ant recorder may 
be appointed. Tb;: con-;_;ec1ing authority may delegate t.he aut.hcrity to appo:int 
the nonvoting recorder or ass:istant recorder to the cognizant staff. judge 
advocate, leg a J. services support section of fie~~ I' in charge, or .lal'; center 
U.irectc•r. A recorder or ass.istant: recorder may be changed ;~t: any time by tht-: 
convening author} t.y or.· the::i r delegate_ The ;:~r~s istant recorder, at Lhe 
direction of the :r:P.COrder, may per·form any duty or tnncLion which the recot-de1.
is X'equired or empowex·ed t_o perform. The .recorder's pr .imary responsib) 1 it.y is 
to exploic i:>ll p:rac:t:i.c0l !'--;ources ot informat.ion and t:o bring out all the facts 
in a manner to permit the board t(J make fuLly infor-Hted f~.ndings and 
recommendations conce.c.ning the re2.pondent. The recorder and aGsistant 
recorder should be experienced o£ficP.rs and shall be warrant.. or commissioned 
officers. The .recorder and/o.r· the asslst,:'-lnt recorder may be a lawyer within 
the mean:! ng of UCMJ, Article 27b { 1) _ Nei tber the recorder, nor the as~;istant 
recorder will possess any 9.reater legal qu.alifica_t-ions than those possessed by 
t.he r+..:t::~pondcnt 1 s cc)unsel. The recorder is :r-esponsible for ensuring that t.he 
board is presented only .such mate:cials and ducumentc. '.-·Jhich may pr,operly be 
considered by it.. The :reco-rder is also -responrd.ble :Ear ensuring tf.<at~ the 
board is present.ed all test.imony, mateL ials, and documents ·...-rhich may properly 
be considered by it, which ar-e ne:ce!'c~sary t:o arrive at such findings, op:inions, 
and IP.comm(;ndations, as w:i11 pecmit the discharge authority t.o make a proper 
disposition of the case. The Jecorder ·wil] conduct a prel.imina:r.y review of 
all v.v;:;:.ilab1e evidence, screen out~ improper matte:r, and ubt.ain such additional 
evidence as appears necessary. The .r.ecorder '.·rill .::n-range for the. time, date, 
anrJ place o:f the hea._ring aftex consulting v:ith the president of the board a.nd 
t:he counsel for the respondent. The recorder will also ~r:range for· the 
attendance of o.J.l m;;;;.terial wit.nesses authcrized t.o appe.a_r at the he.::-..ring 
pursuant to paragraph 63'17, except those witnesses whose atte:nd.ance is 
arranged by the respondent. }\t th~ hearing, the recorder will conduct the 
direct examination of all wit.nesses, except those requested or calJ.ed by thP 
respondent. The rerorder will not: part:icipate in the closed sessions of the 
hoard or in t.he determina.t.ion of. the boards findings, opinions \if any!, and 
recommendations. Under Lhe d.1rect: 1 au of the pres i rlent of the boa·rd, the 
recorder- will prepa.r:-~ or cause t.o be prepared a record of t.he board's 
proceedings:- The convening aut.hori ty of the board may o.ppoint. a reporter· to 
provide other cJ er:i cal a.ssj_stance for the purpose of assisting the recorder in 
prei->at·ing the record. 

1. l·Poal_Ad~-~-~?r l·.t t.he discretion of the convening antho.t ity, a non--"'\.rot.ing 
legal advisor, who is a judge advocate certified jn accocdance with Art.ic1e 
2'7b ( l) , UCMJ, may be appoi nt.ed t.o the board. If appointed, t.he legal a.d-..risor 
stall rule finally on all matters ot p:rocedure, evidence and challenges, 
except. challenges to the legal advisor. A le9al adviso-r shall not be both 
junior to and in the same direct chain of cornma.nd as d.ny vot.ing m-ember of the 
boa:r·d. It the ct.Jlivening authority desi.res t:o appoint a legal advisor but does 
not~ have a judge. advocat.e x:eadi ly avai1able 1 the convetliug· ~uthority should 
cont,act. the CMC {MMSR-3) for assistance. 

6316. PROCEDURE The following rules sha 11 govern the proceduxes to be 
employed-bY arl-_,;:dministrat,ive sepax:ation :Uoa:r·d. 1-Jhere questions arise -as to 
matters of proce-dure :not covered in this Manual, such questions wiLl be 
resolved at the discretion of the bodrd o:t- the converting a'.lthority. 

1. ~uJ e~_of Evidence, An administrative separation board funct.ions as a.n 
administrative rather than a jud.icia1 body Accordingly, in the board 1 s 
proceeding~. the f;trict rules of evidence governing trials by court-martial 
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are not applicable. Tbe adrni~;sibility of ~:;:vidence is a mat~ter within t.b?: 
di::--:creL..lon. of the pr2siden.! of the board ThC'T"f:-' l s a sharp and distinct 
delineation between the administ~rative process ,.;h.ich has as i t.s purpose t.he 
ndministratlve elimination of un~;uit.1ble, unfit, or unqu:d·ified Marines, and 
the judicial process, the purpose of wh5ch .is to e~tablish the guilt or 
innocence o_f a member accused of a t:rlme and to admjnister punishmeut when 
appropri.GtP. No evidence will be rejected frcJm cunsideratio::J. solely on !:.he 
grounds that it would be inadmissible in court-ma:rt.ial proceedings. 
Reasonable restrictions shall be r_lhsP.rved, howevex··, concerning relevancy and 
competency of ev:idence. The president. of the board has full authorlty to 
decLine to accept. evidence who;:;<:;' prcbat;ive value is out~weighet.] by thP 
prejudicial effect on the respondent·' or which WOl.lld cause unnec:essar)' 
embarrassment to a wi.tness ox vict_im _involved in U1e case. h'ithin tb.e 
discretion of the president of the board, the respondent or recorder may 
present. the results of a po1ygr:aph and testimony or J_ntormation about t-he 
polygraph procedure. Tf the resDlts a-:re presented t:.o the. board, the 
respondent~ or rE:corder may pref:',e-nt evidence to rebut that ev.idence or to rebut 
r.he va.l.i.d.ity of poJ.ygraph evidence in gener.:11 

2. E~I?.l a nat ion of I<es:e9_ndent '~ R~t9hts. At th:: on:..:.et ot the proce-edings, th~ 
board wil1 ascer·t-ain ·whether o·r·· nOt- the respondent hus been tully advisect ot 
and under::_;tands their right.s under paragraph (~304. The assurance of the 
re:spondPnt's counsel in th::is regard will normally suffice. If the board ir; 
not satisfjed that_ the respondent has been so advised, or the respondent does 
not fully understand any ~:x-p1anation previouoly gi'Jet., the board Wl11 clearly 
explain those rights to the :respondent. 

3. E.x~_l.:·cis~ an~- Waiver o~.--B:..~~EC?E:9.~pt 1 s _Bj.qhts. The respondent will be given 
a xeasonable opportunity t:o e:xerci~t::" ar.y and all x:igl~t:; before the board. The 
failun:: of t.he respondent~ to e.xerci::;e or invoke any of the specified rights, 
a.fter having been apprised of the same, will not be consideJ.:ed az a ba~ tc- th:.· 
b(-'::.1.rd pl·oceedings, findings, opinions, and recommendatjons Such :::ights will 
be conclusively p:resumed to be waived. 

4. _?1-..icitir~l_!.E·~}?.__::.::.r Inform.atior~. Whenever: it appears d-esird.bJe to the 
members of the board to elicit~ or df_:>vp1op additiona1 information for a proper 
hearing of the matters before the board, the president. will advise the 
recorder and may direct the cztlli n~-:i of c '.·:i tn'ess, p1..u·sue furthPr 1-i nes of 
questioning. or direct that other evidence be presented. 

5 _ S~:_~'::l_~itv Matters. If any matter to be heard by the board req\.tirec.> a 
security clearance and .individual counse.l tor the respondent or oLhe:1 

participant_s in the board 1 s proceedings have not been granted such clearance, 
consult the convening- aut.bor .l ty for further guidance (see OPNAVTNST 55 l 0 .1 and 
JAGNA.i\1 1 section 01-44} 

6. _?essions. The proceecJiugs of t_he board will be open to the public unless 
the conven1n9 authority direct:s otherwise- At the direction of the pl-esident: 
of the boa:r:·d, the hearing room may be cleared at any time for dc:lit;:;.rati.on:;:; by 
the boar-d m<-:>mhers. At. such times, all per·sons except voting members wi1] 
withdraw from the hearing room. 

a. The respondent may challenge any voting merr.be.r or legal advisor for 
cause only. The basis for such challenge is t..har_ t.he ci1<:--;lJe:nged person cannot 
approach the case w:it_h impaxtiaJ:ity and an open mind. A challenged person 
will be given the right to make a stat:emen.t with respect to t:he challenge. 
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The board will not rec:eroe ~ chal 1 enge to more t_han one per· son at a time. 
After dj sclosing the grounds for c:ha1len::Je, the n::sp(Yr'lCk,nt may examine the 
challenged person as to matters relating to their competency to sit: in that 
pe.rt.icular case. This examination may or may noc b<> under oath or ~ff i rmation 
at t.hr: discret:."ton of: t.hc respondent__ When the respondent desires oath or 
affirmation the election to swear or affirm resides with the challenged 
person. The recorder and otheL member~ of the board may also examine the 
cbo:dlenged person Other evidence relevant to the challenged person

1

s 

competency to sit on t.he board may also De heard. 

b. The burden of per.:;uasion in estubJishing a challenge. is on t.he 

respondent. 
c. The conven:1ng aut'nutity shall ruh"' finally on all chal1enges for cause 

of lpgal advisors, when appointed, and of board mentbers when a legal advisor 

has not been appoi nt:ed, 

d. lf a challenqe is sustained as t.o any member or 1ega1 advisor, such 

person is e.KcusE:d .f-r-om furt_her pax·ticipation in the case-

e. If a susLaint:d challenge rP.duces the number of members below three or 
leaves the bocn:d without a member in the grade of major or hi9her, the 
convening authority shall be notil:ied immediately. The board will stand 
adjournecl until the convening authority appoints such additional voting 

menlbers as required under paragraph 6315.1 _ 

ether e·qi.dence will 
The testimony ot wi t~nesses and tht:: presentation 

normally be in t:hc [ollo·...:ing order:: 

( 1) Wi tnes~~es called and e~: .i de:nce presented by the recorder; 

{ 2) Witnesses called and evidence prese.nt.ec1 by the respondent; 

(3) Witnesses called and evidence pre:::.ented by t~he recorder in 

xebuttal; 
(4} Witnesse~.--' called and r-:vidence presented by the: respondent in 

:n:>:buttal; 
( 'i) Witnesses called and evidence presented at: t.he request of t.he 

board. 

b. The cn:·der of examining ea..ch wj_tness i~: 

(1.} Di:r·ect examination. 

(2) Cross examinatic.n .. 

{ 3) !(.edirect exarni nation_ 

(4) R£:cror;;.s examination. 

(S) t::xnminotion by the board. 
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c. The foregoing order of presentation and examir:ation of witnesses nePd 
not be followed when the board dctcrmirJes that a different order will secure a 
more effective presentation of evidence 

9. Final_ Arqumer~t~. The recorder and counsel fo:r· the respondent will be 
permTtt-~€d--t·o··-pl::·esb'l.t final a.rgument_, if they 3o dcsi rc. The r·ecorde:r bas the 
r_- ight to mnke opening final argt'lment and, if argun1ent i::'. made on behalf of th~ 
respondert, Lh!::• closing final argument. 

10. Burden of Proof. The burden of proof before administrative separation 
---·--·-··-··-- ····-~------·-

boards rests upon the Government. Th.i£ hin-d en never· shifts, Aft.e:r the 
presentation of t_he Government's case, cert.aj.n. ju~tiii;:1ble inferences wlnch 
are adverse to the respondent_ may be drawn :trom the evide..nce by the board, the: 
convening author:it:y, and the separation authority. In this latter insti.mce, 
the burden of golng forward with evidence to avoid the adverse effect of these 
justifiable inff>_rences m2.y tht::>n t:-ol1ift to the respondent. 

11. ~Lanc.Lud uf Proof. ThE: staEdc._:::.-d c1f p:r·oof is ~1 preponderance of the 
evidcn·ce-a·s-·to- aTlm3:tt.ers before Q.D administ.rative .separ<3tion board 

12. We_1_gh_!::_2:_12~ .. -~r~~-~bi1 itv ot Evid~__!!-~~- The board will rely upon its own 
judgment and experience in determining the- wejt_~ht and crechbility to be g:iven 
m.?.teri.:-1-i or t.e:stintony receJved in evidence. 

6317. WITNESSES. Test.imonial t:-·.ridence may be presented to tbe ?.dministrative 
---~-----

boar-d thr·ougb the }-lei·sc.Jnal appearaT!Cf-= of the w.itnt:_::;;:;, through the use of oral 
or written depositions, unswo_nl writ:ten statements, affidavits, tcstirnon.l:<l 
stipulations, or any other aCCllr.at.e and rel.iable mean!i [uJ_ pLt;-sent_ing 
t.est.imonial evidence. The testimony of a witness may be excluded if the legal 
adviso.r· or pr-esident of the board determines that i t~s p.robc..t.i ve value is 
snbsla:nt-·ially outweighed by co11siderations of undue de1ay, wast_e of time, or 
need.less presentation of cumu]ative e·vidence. 

1. Att_C'ndance. Within a reasonable perjod of t:ime before the date set for 
Lhe ~1~l~Ttli~t.ive boa:r·d hEarlil~l, t~he respondent or the respondent 1 8 cou::Jsel 
w:ill submit a writ.ten request to t.he convening authority, via the president. of 
t:_hf.:! boa:cd, tor all wit.ne£ses requested to t.estify on bebalf c-.f t:he- rc:s:r;ondent. 
Failuxe t.o suhmi.L a request for wit.nesses in a t-1mf:1'y fashion shall not 
automatically result in denial ot tlle request, but if ir_ would be necessary to 
delav the hearing in orde--r to obtain a requ-:~:st~ed witness, .lack of timeliness 
in s~Jbmi t t i ng the witness request may be considered a} ong with other factors 
in decidin'] v;hether t_·o pTovide the witness. If the requested witness .is nol 
physically located at the command, the respondent may request TAD or 
invitational travel or-d2-r~-:;. CJ '.-'5_1 i ,;:.n -... :i tnesse::? \.•I1v.:>se a.tt.endc1nce is requirPci 
shalJ be issued invitational tra\lel orde:rs. 

a_ lf production of a w.:i tness >Vi ll requ:i re expenditure of funds by the 
convening authority, the wr·itten request for at:t.enda.nce ot the witness shall 
also ~ontaj11 the following: 

{l} A synopsis of the testimony that t.he v.Jit.:nes~~; is f~xpected t·o give 

{2) J\n explanation of the relevance uf such tr.::stimony to the issues of 
separation or characterization 

(3) Jl, .. n eX}-'lan;;:t-iun as t:o why written or recorded testimony would not 
be sufficient to provide for a fair deterrninatior.. 
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b. The conve!linq autho:ci ty may authorize expend:i t.ure of funds for 
pt-oductj_on of wlt:nesse~ only it the pre!:5ident (aftt-..:r consul tat ion with a :iudgE' 
advoco.te) or thr:: !P:gcd advisor (if appointed) determines that: 

\1) The t.est.imon;.' of ;;:1 witness lS not cumulative; 

(2) The peY~onal af>pearancc of the vq.i,t_ness is essent,ial to a fair 
d.etermination on the issues of separation or characterization.; 

(3) V.Jrjt.t.en or recorded test_imony will not accomplish adequately the 

same objectives; 

( 4) 
The nf:~ed for live t.est_irnony lS substantial. material, 

necessa.ry for proper disposition of the ca~;?; and 

{5) The ~;ignificance of t:he personal appearance of the witness, when 
b.:lanced aga:in~~t the pract.ical difficulties in producing the witness, favors 
product ion of the witness. Factors to be con::;idered in relation t_o the 
balancing tr;~;;t include, but are not 1-:imited to, the cost of producing the 
v.iitness, t.he timing of the request for production of the witness, t.he 
potential delay in the proccedi ngs Uv~t nlay be caused by producing the 
wi lness, o_r the likel "i hood of significant interfex·ence with mi 1 ita.r.i 
ope.rationa] deployment., mission accompli. shn:!t_.,nt, or essential t:raining. 

c. If the convening authority det.ermines that thP. personal testimony of a 
wi t.ness is required, the hearing will be postponed or continued if necessary 

to permit the at-tendance of the witness. 

d, The heaLing shall be cont_irrued or postponed to provide the respondenr 
lo!i.Lb a reasonable opportunity tc> obtain a written st:atement. from the witness 
if a wit.ness requested by the respondent. is unavailable in the fQl}owing 

circurm:;tances: 

(l) when t.he presidE..'-nt d.etcLndnes that the tef't.imony of t.he witness is 

not required; 

{2) \·lhen the commandiTl9 officer of a military wit.ness determines that 
the mi1it~ary necessity precludes the witnes£ ~ attendance at the hearing; o:r· 

{3) when a civilian wi·tness declines to attend the hearing. 

e. Any expense incident to the nppearance of mater·ia_l witnesses on accive 
dut_y with any of the Armed Forces before an administrative separation board 
v;i11 be cha.·rg~d to the oper·at.ion and maintenance allotment of t:he convening 

authority of the board. 

f. PaJ:.'agraph 6317 .1d (3} does not authorize a Fede.vJ.l employee to decJine 
to appear as a witness if directed t.o do so in accordance with applicable 

procedures of the employing agency. 

2 _ Testimony. The respondent, the respondent. 1 s counsel, and the recorder 
shall-be--·-atiorded a x·easonabJe oppcrLunit:y to interview o3- witness before 
calling the "..rit.n.es.s to testify betore the administrative board. 

The Lestimc:ny of all wi t~nesses appearing in person before the board, 
discretion of the president may be taken under oath or af[.irmation, 

at 
a. 

the except t.hat the x·cspondenl may make an unGworn statement.. A respond~nt' s 
unp:worn statement may include matters concerning the act.s or omissions which 
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form the basis ior di~charge, mat_ters in extenuat..ion or mitigation, or any 
othe.L r:e1evant. matter. The respondent may not br:' r:·rnso·;-e:xamined on such an 
unswor-n statement. Evidence may be introduced by the recorder to rebut any 
statements of fact cont.ained in i L. The respondent's uns\;.'O:rn. ct.~tement may be 
oral, in writ.ing, or both and may be made by t.he r-espondent or t.he counsel, t>r 
by both of them. The respondent's statement should bf~ factual and not 
argu.m;::ntr:t.tive: in nature. 

b. No witne~~r;, including the 1 F'F,nondent appearing before the board shall 
be compelled to incriminate thernsel ves or to ansv.·er any questj ons the ans·we.r 
to v.;hich may tend to inc.r:·iminate the•T•. Nor shall they be compelled to make 
any statement or produce evidence if the statement or evidence is not material 
to any matt~er under invest:igation and may tend to dc~p:ade Lhem. Other th.;:;..n 
tht:> respondent, any person, may be called as a witness befor-e the board, 
whether or not they request to be a witness. If a witness, including the 
respondent, is accused of, suspected of. or charged vd th an of tense under the 
UCMJ, the pres:ident :shall inform the -witness of the nature of the offense and 
the service mefnber's Article 31, UCMJ, right~o. I.t· the witness is not subject 
t.o the DCMJ 1 the w_itness should be provided an appropriate, lawful advisement 
of rights. If a witness exercises lhe Light to refrain from testifying 
Tegarding matters related to an offense of which they are accused, 
suspected, or charged, the wj t_ness may be questi.cmed on oth.er mat..te;:t-s _ The 
question of whether- a witness is suspect.ed of an offense is one fox.· decis.ion 
by the board and will depend upon the nature ot the mat.ter being considered by 
the boc.::;__r-d, the reasonable probability that an offense has been committed, and 
the reasonable pt.·obability that the 'Witness comrnj tted the offense. The boar-d 
shall resolve rtl} r-eo.sor;_able doubt i:1 fa'.'C!"" of the wi t-r:.e~;s. Each witn.es.s 
appearing before ·the board should be adviGed of the subject matter of the 
adndn.ist:rative separation board" 

c. Unless oLherwise authorized by the president, al] wiLnt:.sses, 
t:ha.n the resoondent:., shaLl De exrluded from the room where t_he board 
meeting e;_cePt when they are testifying. 

-•-k·~~·· 
'~' ~. U'W.-1, 

is 

d. The president, may direct witnesses not to discuss their testimony 
with vther witnesses or persons who .h.:>ve no official interest in the matter 
until the board 1 s proceedings are completed This warning .is given to ensure 
that the matter!:-; befort: the boc:;,rJ can he fairly heard and t-o !"':1 im_inate the 
possibility that disclosures of the substance of the witness' test:imony may 
influence the testimony of a wicness sLill to be heard. 

6328. OATHS. 
will be·u·nder 
recor:di':;!.L-. 

6319. 

The oath or affirmation to be given pursuant to this 
~1Jl..~G Manual, Sf"ct:ion 0212, and wilJ he administered by 

chapt:er 
the 

J.. The boan:t_ shall determine its findings and r.~commendations in closed 
session. Only voting members of the board shall be present. AJ. i findings and 
recommeHdations shall be determined by a. majority of the voting board meffibers. 
A t"ie vote shall be resolved in favor of the posit ion more favorable to the 
respondent. All voting member~ shall sign the <1ppropriate board t-"~P(_')rt, 

majority or minority 

2. The board sha1) determine whether e~ch allegation in the notice of 
proposed separation is supported by a preponderance of the evidence. 
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3. If the board finds that one or· more of the ?illegati.onf.: are strpnorted bv 
t.he evrd.,IlCe, it shall then det.ermine whether the findings warrant. separ 2\t.ion 
for the rea~on(s) statced in thto notice. If more tban one reason Vli'\S stated in 
t~he notice, there shdll ~e <:l sep?x<:-~_tP determinat·ion for ea.ch reason. 

The board st1all stctte; 

a The specific evidence it consider~d relating to each act, omlssion, or 

circumsLdnce alleged in ~lte notjce; 

b. Its deter:uination fox ei'.:<.ch al)eged act_, omission, o-:.:· ci:r·cumstance, 
that the preponderance of evidence doe::o. or doer...; not ::.~upport that. ;:;;..ct, 

omissit>n, or circumst.ance; 

c. The specific reason for sepd.L-ation defined in t·_he not.ificat.ion letter 
and chapter 6 ot: t.his Manual t.o which each act., omission, or circumstance 
supported by a preponderance of the evidence ctpplies. 

5. The boaxd shall make recommendations on the follow-in9: 

a. ?.::=-t-_~nt_i:::m_E~~<:i.9S..~~!- Th.e board shall r:ecommend ret:enti.u:n. oz 

separation. 

b. Sus~nsion of _S~:>.ration. 1 f t.hc boani reconwnends separation, it may 
Lecc.mmen"Cfth::tt· the5eParatioUbe suspended under paragraph 6310-

c . Cha_~~-~~~E~~~j. ~!~-f---~~_!:.Y )_ C_:!?.~E De ~:ri ~tion ·--~f __ _g~pa ra_t. io~. If 
sepazation or suspended separat.ion is recommended, t.he boaTd shall recomm.,ncl a 
characterization of t:iel.-,,.-1 cc or desc-r·-i pt io:n ot separation as authorized per 

paragraph 6107. 

d. 'Transfer Lo \.he Indiv~dual Rea~es.er.re. The board shall make a 
I:ecornrnend.3.t iOil·--;st_·;-·wbEthC-i~-t.he·--r:e·~;pond-:.::rl~--s-hould be :r~t.ained in the TRR as a 
mob.i.l.izaLion assv:~t t.o fulfi.ll the r-espondent's t.otal service obliSF1tion except 
when t~he boar~d has ;::ecommended separation on the basis o.r bomosexnal conduct, 
misconduct, dxug t:rafficking, defective en1 Lstment or induction, when there 
are medical -reasons why the respondent. would not be available to meet 
mobilization requirements, or where t~he board has recommended characterization 
of service under othex than honorable conditions. In making a recouunenciat.ion 
for retention in t.he IRR, t.he Dc;ard ~;hould consider how the respondent's 
performance, training, and availability affect.s the respondent's potential f<>r 
useful service under conditions of full mobilization The option of transfer 
to the JRR applies t.o cases involving separat.ion from active duty or from the 

selected Marine Corps Reserve. 

6. Mi~~__Ey_ Repo __ :rt. If a member does not concur in t.he Iii--tding3, op:.tn!ons, 
or recommendations of Lhe rnajority of Lhe board, the Jnernber r;hall prepare. a 
mjnority report stating explicit:ly the reason(s) for disagreeing w.ith the 
majority report, The minority Leport may also include additional findings of 
facL, opinj ems. and recommendations, All members concurring in the minority 

report shall .s.i gn the repox·t. 

63 20, RECORD OF FROCEEDINCS .n.ND REPORT OF THE BOARD. 1ri cases where the 
board recommends so;paration·~-the rec::;;!'do'f"the proceedlngs shall normally be 
kept in summarized form unles:; a verbatim ro>c:ord is required by the separation 
authority or authorized by the con11ening authority, ln cases where the. board 
recommends retention, a record ot the proceedings is optional unless required 
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by t:he separation authority. However, a summarized or verbatim r·ecord sna.1 j 

be prepared in any case in which the CMC ·is the sepa.rat.ion authority, and in 
any case in which the boar-d recommendf? retention and the scparat.:lon authorit.y 
elects to fo1·ward t.he matter to the Secretary c£ t.he Navy -under paragraph 
6309.2: _ The board ·reporter shall retain all materials necessary to p1·e:pare a 
transcr:ipt: should the separat:ion aut·bor:i ty elect to forwa.ni the cnstO-~ to the 
Secreta:.tjl- The record nf proceedings shall othervri se be prepar·ed as direct.ed 
by the convening authority and sha11 be aut.henticated by the s1gnatures of the 
presiden'C and t.ht recorder or f in the <:1.b£:.;ence of eit_her or both, by a member 
in lieu of the p:resident or by a member in lieu of the recox::der _ ltJhet.her or 
not a written transcription i~~ ultimat.ely required, at_ d ITlirdmum, the 
proceedings shall be :r·ecord.ed us:ing audio tapes or a cour-t reporter if 
available. The recorder will determine the avd.i lability of court report.ers 
after.- consulting with the SJA', law cent.er- director, or the OIC Legal Services 

Support Section (LSSS) . 

1" When a record of proceedings is requ:ired, it: shall contain, as a minimum: 

a. A..""l authenticated copy of the appointing ordt::r and. any other 
communic.:rtion from the convening authu.r~ity. 

b. A s1.Jmmary of the tef.:;timony of all witnesses.~ i.ncluding the respondent, 

.otppearing :in person bpfore the board. 

c. A cumn\ary of the S\·Jor·n oi unsworn statements of all absent wit.nesses 

considered by the board. 

d. AcY.nowledgrnent that the respondent: was advised o-f and fully 
underst.ands all of the rights of t..he 1·espondcnt before the board, 

e. The identity of t~he counse.L fo:r· t-he re.:::.,ptnJ.J.ent. and tbf: non--v0t:.:!.ng 
rEcorder, :?.nd their respect.i ve legal qualifications. 

Copies of the letter of not.iflcation to the respondent, 

and acknowledgment ot rights. 

advisement of 
f. 

rights, 

g. If a discharge is recomrnended, .a complete r.tat:ement. of the facts and 
circumstances, accompanied by app:ropri.at.e supporting documents, upr.m which the 

recommendation is based. 

h. -p._ ~;ummary of any unsworn statements submitted by the l'.:·espondent or 

t.heir counsel. 

i. All exhihit:s accepted by the board for considerat.ion with Recorder ar.~.d 
Respondent exhib.its marked .in such a mi-irmer to diffe.rentiat.e between them. 
Each exhibit will be clearly iUl.d individually identified within the record of 
proceedings: and each exhibit 5h .. -i.11 be clearly marked and sequentially 
numbered or lettered, e.g., ~Govt Exbibit 1," ''Respondent Exhibit 1'\," "Board 

Exhibit: I,. '' et.c. 

j. A majox·ity board report signed by all concurring vot.ing membt:>.:r:s. 

k. A minority board report., it applicable, signed by all concurring 

voting members. 

2. In all cases, the findings and recommendatiuus -· UL the bo.Jrd shall be 

verbatim form .. 

j n 
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J. The convening authority :..>hall forv.·ard to the sep.o>.ration authority, v.i.-3 the 
cha.in of co>mlt.:::..nd, the f i ndin9~-> and x-ec-ommendatiorn..; of thi2 board, the record of 
proceedings, and the recommendations ot suhordi n.:::tle cornmande::r_·s, if app1 icablc, 
and shall mal<~f-' a recommenUrlr:ion ;orith specifjc rotiona.1e on each of the board's 
findings and reccmmendat.ions-

6321. 

1. No l"larine wi11 be subjected to administrative separation board ctction 
based upon conduct wh_ich has previously been the subject of administrative 
d:i_!-~charge board proceedings when the evidence before the subsequent- board 
would be the same as the evidence Ltefc;,re the prev.ious hoard 1 except in these 
casc.s ;,·there thP.: f ind_i. ngs of the previous board favorable to the respondent are 
determined by the discharge author} ty to have been obtained by frat_H_:i or 
collusion, o.r where the discharge aut.horl.ty finds legal prejudice to the 
~ubstantial rights of the respondent._. or where the previous administrative 
sepa.rat~on board .r·l::"'commended separ,_,t i_on but the proceedings were determined to 
be null and vo5d (i.e., the board was impYoperly convened or CQn.stit.uted). 
Evidence before a subsequ<:nl board :i :::; not the- same as evidence before a 
previous board when subsequent_ conduct. or performance forms the basis, .ln 

whole or in pa:rt, for a new proceediug, OT v,,.hen the.re J s new o.r newly 
discuvered ev_i_d~nce t.hat was not reasonably &voiJJble at t.he time of the prior 
proceeding . 

.,;;: . Except vJhen the previous board resul t.s were obtained by fL"aud cr 
collusion, a subsequent board consideL·inrJ the satne evidence may not. re.t.tt.rn a 
rer;ornmendat.ion less favorable to the respondent t~ha.n tha_t returned by the 
previous board. 

1. Conduct is considered 
administrative separGJ.tion 

to hCJv<e p:re-v_Lousl .. y- been the :::-ubject of 
board proceeding;: when the previous bo3rd ha~.: 

subtr.itted tbt-': :r·eco:rd of its proceedings to the cvHVf::.IliZi.g aut.horit.y a.nd when 
the board' t-:; recor-d inc: luGe one of the recomnn::.ndations prescribe_d in par-:1graph 
6319-

4. When a subsequent- board is convened, no voting Marine of the subsequ.e:nt. 
board shall have served on a previon.s bo~:n1 as a vot:ing member and no voting 
Marine of the subsequent board may have been the .reco:rder or assistant 
recorder of a prev:l ous bo;;rd which con~ idere.d the satT~.e Jn,3.t t:er. However, t.he 
.r:ecordcr and/or the assistant recorder c:~f the previous boa:rd may serve as the 
recorder and/ or the assistant: recorde1.· of the Subsequer;t board. 

5. The recor:d of the proceedings of the pr-ev_ious board may be furnished to 
t.he subsequent boa:r·d. However, t.he snhsequent board -w_i 11 not be furnished the 
findinqs, opinions, or recommendations of the previous bo;3rd, nor r.he specific 
comments of th~;:": convening or separation authcr i t·y conce.rnj.ng the previous 
board_ Additionally, any evidence;- considet~ed by t.he separation authority to 
have been prejudicial to the substanclal :r.-ig-hts of the res_t.wndent, or to have 
been obtained hy fraud or collusion, will not be proT..rided to the subsequent 
board. Such excluded matter, however, should be furnished t..o the :recnrder of 
the subsequent board :in order t:hat the member may ensure that Sl..tch matter is 
not permit. ted to be inject:ed into the nubsequent proceedings. ·wid.le thr:: 
subsequent board. may consider th:;:: report of: the previous board, J.t shall not 
be bo1_1nd in any manner to return any finding, opinion, or r-ecommendation 
consistent. v.·ith a·ny finding, opinion, 01~ recom1nendati.on rendered by t.he 
pre-·riouS board, except as provided _in paragraph 6321.2. The subsequent board 
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sha 11 submit l t.s i indi ngS. opiuions, and r·ecommendat.lons,. de novo (as new) _ 
The subsequenx board 1n an appropr:ia_te ca~;e, may bdse its find~_ngs of fact, 
opinions, and rec:ommendations sole1y upon the evidence properly considered by 

the pr. ev-it)US hoard. 

6. When a '-"·eparation authcycity seLs ,:t::;lde the: findin-::Js aDd recommcndaticms ot 
a previous board and ~ppoints a subsequent board to hear Lbe respondent'S 
case, no turt.her action is :required before the subsequeut bCJard•s hea.t:·ing ot: 
the respondent 1 s c..,sJ;P oLher than the appointment of the subsequent board. 'The 
respondent and their counsel shaJl be notified of the findings and 
recommendations oi t~h2 previous boct.rd ;:m'd t...:imely nc'Jt:i ce: of the time and place 
of the subsequent board hearing, t_he wit-nesses to be heard, and the evidence 
to be considex·ed before the subsequent board. 

7. If a subsequent: board is r:onvened 1 the record of t:he first p_r_ot..:eeding 
shc)u_1 d be at.t0ched to the record of t.he subsequent. proceeding. 
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CG, MCB Ql.l-3-ntico ilost'I-:-;:Ii.IM"i: _____ -
t1ar-Bk:3 ..Pr~napolis, MD 
t>1arBks Washington, DC 
MarCorAdrninDet Ft I~ea\;envJorth, KS 
MarCorAdminDet Patuxent River, MD 
I"'lar:CorDet Newport, RI 
MarCorDct- .~-'>.berdeen, MD 
MarCorDet FL Devens, MJ\. 

Mo. t_-carDe-t Ft Lee, vr' 
MSGBN Quantico, VA 
MarSptBn Washi~1gton, DC 
Chern Bio Incident Respo:we Fo:cce 

COI4MA.RFORLAJ~T 
B6svccOMaiFc;x.-I,~nt 
BWTGLant 
EQFi"lFElJR 
MarBJ-;:_s Gua.ntanamo Bay, cuba 
l-iarCorAdminDet Dam Neck, VJl~ 
MCSFBn 
All MarDets en ships 
MA'i~G ocean~;1 

NMITC Oceana 

COM CAB EAST 
~iATSG Pefisacola, FL 
XATSG Cec}_l Fie-ld, FL 
MATSG Meridian, t•lS 
MATSG Corpus Christi, TX 
Mt"':\TSG Millin~t.on, TI.J 

~~ABW!;ST 
MarcorAdminDet Ft. Huachuca, AZ 
MarCorAdminDet Ft Bliss, TX 
t•iarAvr.Det N'WC China Lake, CJ.\ 
MATSG Lemoore, CA 
MarAvnDeL Point lVLJgU, CP.. 
MATSG Whidbey Island, WA 

COMMARCORIDGBASES 
MarCOrAdmi nDe-t-~Ft Gordon, Gl ... 
r·1arCorAdminnr~t "Redst.one Arsenal, AL 
MarCorAdminDet: MacDill AFt\, FL 
MarcorAdmiuDet Ft. Bennins;. GA 
MarCorAdminDet l,owry AFB, CO 
Blount Island Cmd .JackBorlVi lle, FL 

4th MAW 
4th FSSC' 

CG 1/II/Ill MEF 
MEU coffiffiand ___ Eiement 

._.-.::, 1st/2d/3d fi!ARDIV 
MEtJ Gi=OUI1d--Coffibat-Eiement 

CG, 1st/2d/3d MAW 
MEu Aviati0n-z~Omb~t Element 

MarCor.AdminDet Ft McClellan, AL 
MarCoxDet Kessler~ AFB, MS 

CG. _t>lf_l~D /WRH .~n _ D i <',S_;:>_:_CA 
MarCorAdminDet Chanute AFE. l.L 
f·1arCorJ'1.dminDet. Ft. Goodfellow AFB, 
MarCorJ'..,dminDe1: Ft B. Harrison, IN 
!"'ia:rCcn-Adm:i nDet Ft Si 11, OK 
MarCox·AdminDet. Lackland AFB, TX 
t4arCorAdminDeL iJl.onterey, CJl. 
EWTGPac Coronado, CA 

TX 

Comrnand_s De.legated by the CMC (SJA) as Discharge Authority For 

Other Commands 
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Figure 6~2~ 

From: Commanding Officer 
To: {lndivj_dual Marine) 

Ref, (a) MCO 1900.l6F (MARCORSEP~~) 

Encl: ( 1) 

'') \ 
'-"•/ 

3. The }east fe.vo:!'_·-able characterization which you may receive is gener·al 
(under honorable conditions). hlthougb the (Sep~E_a_t:_ign~.!;c~C>r:i.t.zi will make 
the determination o± characLeTizt,tion if you are separated, 1 am recommending 
you receive a{n} Honorab1e/General (under honorabJ.e conditions) 

characterization of service. 

4. As a result of these separation p.roceedinSJ~. you have the following: 

rights: 
a. You have Lhe right to consult with qualified counsel. It is in your 

best interests to do so before waiving any of yuur rights. 

b. You have the right to submit written stat.ementr:-, to the (Separation 

Authority! in rebuttal to this proposed separation 

c. You have the r.ight to obta.in copies oL documcnt.c t.he.t wi 11 be 
forwa.rded to th£ {Sep.a.:r-o.t-ion .A.utho:city) su.pport.ing the basis of this proposed 
separation. C1 assitied documents sha1l be surnma:r·ized. 

d. You have the right to request an administrative board if you have 6 v~ .. 
more years of total active aud re.sc . .r:---ve milit<-1ry se:r.-vice. 

e. You may -waive any of these right.s after· being a..fforded a reasonable 
oppoxtunity to consult with counsel and that failure to respond shall 

constitut.e a waiver of these 1·ights. 

Figure 6 -2. Sample Fox·mat for Notification ~:icthout an Administrative 

Separation Board 

6-Ti 
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Fjgure G-·2. 
Sarnt.>lt: Format fer Notification ~-i_~}1_92.1t an Administxat.ive 

Separation Board cont".i.nued 

Subjc 
NOTIFICATION OF SEPARA'flON PROCEEDINGS 

f. (Use if applicable) Although you c<rc FMCR/retired list eligible, you 
have reil>sed to request u·ans [er t:o the Fr-lCR/not.i red list as provided in 
paragraph 6106.4 of the refe>:ence. If sepa:ration is approved, ycn1 may lose 

all :retainer/retired pay and benefits, 

5. If you are separated before you completF an active duty service 
requirement incurred because you received advanced education assistance, 
bonuses, or special pays, you may be reguired to .reimburse the U s. government 
on a pro rata basis for the unserved port:ion of t;he active service 

:requirement. 
6. J nformation on the Purpose and Scope of the NDR« ancl the BCNR is provided 

to you as enclosure. C 1 J . 

7. You are directed to rec.pond in writing to this notice not; later than {t;_ime 
and ~~ (e.g., 0900, 4 May 94. Must allow at least 2 working days) by 
completing and ret.urning enclosure (2), citing time and date completed. 
Failure to n;spond by t.he prescribed time constitutes a waiver of your ri.ghts, 

Figure 6-2. 
Sample Format. for Notification 
s~paration BO~ii_rd - Continued 

tli thout an Administrative 
--~--
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Figure 6-2. Sample Forrnat for Notificat:ion _!!_i.t_ho~~ an Administrative 
separation Board - Continued 

{Lelr-.erhead) 

From: (Individual Marine) 
cornmandi:ng Officer Too 

Subj ; ACKNOWLEDGMENT OF iyiY RIGHTS TO BE EXERCISED OR WAIVED DURING 

SEPARATION PROCEEDINGS 

{a) CO's ltr 

1. I c.c};:nO"V-Jlec1ge receipt of the refex:ence notifying me of 
proceedings to (discharge me) (release me from active duty) by no~~on "f 
tgeneraJ and specific basis as found in !VlARCORSEPMAN}. 

2 _ 1 unde:r: sta.nd Lhat I am being recommended for separ-ation •.,;it.h {an 
hcmo-r2l:;1e or-a general (under honor~ble conditions) characterization of 
service and that t.he least. f:avorahl.e cha:racte.ri:z.ation_ "'·hich I may receive is 

genera) h..1nder honorable conditions). 

3. .ln view of t.he abov~, I choose to execute the following rights: 

1 (ha-ve) (have not) included statement~s in rebuttal to this 
a. 

proposed-sep~atiOn. 
b. I (have) (bave not) consulted with counsel. I l.·ea1ize·it 

is in my---best 1Tit.'erests to do so before exercising or waiving any of my 

rights. My cnunse1 1 s name is~ 

c. I (rto) 

will be fOTWardedt.o the 

(do not) desire t.o obtain copies 
(.Separat-ion Authority) suppo.r t.ing 

of documents that 
th:i.s proposed 

separation. 
d. lf I h.'ive G o:r more years of total act:ive and reserve 

military- serv:cce:-~1 {do) {do not) request an administ·:cative board. 

e. ---- (if applicable! Although 1 am FMCR/letired list: eligibJe, I 
have ::r:efu~;ed to request transfer to the FM.CR/r:etired J.ist. I understand t.hat, 
if separaLion is approved, I may lose all retainer /retired pay and benefits. 

4. I umierstand t:hat if I am separated before I complete an active 
duty-·s~;:;;Tee·- requirement. incurred because I received advance education 
assistanc.,, bonuses, or spedal payc, 1 may be required to reimburse the U.S. 
government on a pro rata basic; for the unserved portion of the active service 

requirement. 
5. I have read and fully underst.and the information cont.ained in 

t.he ·pUrpos·e--anu scope of the NDRB and BCNR. 

-----·---Respondent Date 

Witness 

Figure 6-2. 

Date 

Sample Format: for· Notification ~:i_~hout an Administrative 

Separation Board - Continued 
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Figure 6~3. 

CORPS ANTI RETIREl·iC:NT i-'lJUJUAL 

Samp.le Format: fo1:- Notificat.iDn Y.iith an Adrnirnstrative 
Separation Board - Continued 

NOTIFICATION OF 

d :'{ou have the right. to obtain copies of d(JCUments that will be 
forwarded to the {Separation Authority) supporting this p:roposed separation. 
Classified documents shall be summaL·ized. 

e. You have t.he rlght t.o wajve any of these ri9hts after being aif:orded 
a:n. opportunity t.o consult \·lith counsel. 

S. Should yvu. request. a. he~-tcing Defore an J\OffilD.lst:rative Separation Board, 
you would be afforded the following rights: 

a. To appear in person before £UCh a board or be represented by counsPJ 
if you are confined by civil authorities. 

To be rf~presented by military counsel. Appoint.ed, or of your choice, 
if available. 

c. To be Lt::!pLe~euted by civilian counsel if you desi:ce and at youx· own 
expense. 

d. To challenge voting members of the board cr the legal advisor. if any, 
for cause only. 

e. To testify in your own behaJ f, subject to the p.L·ovisions of .axticle 
11. UCMJ (Compulsory Self-Incriminat.ion Prcllibit_c~d) 

f, At any time du:r.·ing the: tJLOC:et>:d.ings you or- your counsel rnay submi.t 
written or recorded matt.er for considerat.ion by the board. 

g. You o1· your counsel may call wit.nesses on you:r: beha.l t. 

h, You or your counsel may qt.H-7f3t.ion any witness who app•=ars befr.)re th-e 
board. 

i, You or· your counsel may present. argurnc::>nt before the board • s closing 
the he::.a.r.ing for deliberation on firid:in.g:£; and r.ecomrnendations. 

j. Upon written request to the CConvenj_ng .!\uthority) 
a copy of the report of the board and the end or semen l . 

to be provided with 

k. Fa:ilure to appear without good causP At .,.1 hearing .-::on.stitutes '."l.:nver 
of your right to be present at the hearing. 

l. You have the right. to make a ::sworn or unsworn statement. 

m. You have the right to examine evidence p.r-·esent ed by the board, to 
c1·oss examine witnesses appearing before the board, to submit evj dence before 
the board, and to present final argu.ment before the board. 

Figure 6-3. Sample Forma.t for Notification With an Administrative 
Separ.-atiol:l Boa.r:d - Continued 
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H~RTNE CORPS SEPA..'RATION AND RETIREMENT t>'tt'\NIJAL 

Figure 6-3. 
Sample Format tor Not,ification With an Aciminisrrotive 
separat_i_un Board - Cont.inue:d 

Subj : NOTIFIC.P~TTON OF SEPARATION PHOCEEDINGS 

n. 
consult 
6'<04 .lm 

Failure to respond after being afforded a reasonable opporLunity to 
wj th counsel cousti tut~cs wai".rer nf the ri9hts in paragraph 6304 .ld to 

of the reference. 

6. If you 0.r~ separ;:-tted before you complete an active dut.y service requir-ement 
incurx·ed because you rece.i ved advanced. education assistance, bonu.ses, or 
special pays, you may bit' required ~o reimburse the U.S. Government on a pro 
r-ata basis for the 1.Jnserved portion of the active service Tequirement:. 

7. lnforrnat.j on on the purpose and scope of the NDRB and BCNR is provided to 

you as enclosure ( 1) 

8. You are directed to respond in wriLi:ng to this notice no lat-er than (time 
o.nd date; e,g., 09fH1. 4 May 2001; must allow at least 2 working day~3} by 
completing and returning enclosnre {2), cit.ing time and date completed. 
Failure to r_(-:.:~--;pond by the prer3rribed time constitutes fJ waiver of ycmr right~s. 

Figure 6-3. sample Format fo_t· Notificat1on W.i. th di.l Adrninistrat.i ve 
Separation Board - Continued 

~; 
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From: 
To:: 

Subj' 

M!<JUNE CORPS SEP.hJ;J_>l.TION .~.1-!D RETIRENEHT M/\_NUJ\L 

Figure 6-3. Sample Format fer Notification ~Jith a.n P.dministrat.ive 
Separation Board - Continued 

(ludividual Ncu::·.ine) 
Commanding Officer 

ACKNOWLEDGMENT OF MY RIGHTS TO BE EXERCISED OR WP.IVED DURING 
SEPARATION PROCEEDINGS 

(a) CO's ltr 

1. -------~~- I acknowledge receipt of the reference notifyjng me of 
proceedings to {discharge me) {re"lease me from active duty) by reason of 
(general and specifjc ba(->is as fcn.md .in f1ARCORSEPMAN) 

,;. . I undersL'lnd tha~-- I am be.inq recommendPd for separation with 
a (n) honoxable/general (under honorable conditio:c~.s) /under other than honorable 
conditions characteriz;_:::~_t_ion of: .se:r:vice ~nd that the lea.st f::t'-.rorahl"2' 
characterization which 1 may receive is general (under honorable 
conditions}/und-er other t:han 1HJnorable ccndition:s. (Include the following 
language if applicable: Although I am FI"lCR/Retired List eligible, I have 
refused to request. transfer to the Fi"'CR/Retired List.. I understand that., :i1 
separation is approved, l ma;r lose all retainer/retired pay and bene.tit.s) 

3. In view of the above, I choose to execute the tollow.i.ng rights: 

I {h::<v~) (ha_ve nn!-) consn}t!"'d wit:tJ C01JD.sel_ I real.ize it is 
in my best interests to do ~o before exercising o:r waiving any of my righL;;, 
t·1y counsel's name. is: 

b. 1 {do) (do not) request, a hearing before an Admini::otratlve 
separat iOfl--Bo·a·r:c:i. 

c. In lieu of a hearinq, I (have} (have not) included '""'ritten 
statement~s~·~ln rebut..tal to this proposed separation 

d. 1 (do) (do n()t.) desire to obtain copies of documents that 
will bi::. forwa1:ded to the (Separation Authority} supporting this pn:;po:se:d 
d.ischarge. 

4. If I reque~ted a hearing before an Administrative Separation Board, I 
realize I have the following r.i.ghts: 

a. 'To be present or represented by counsel if I am confined by 
civil authorities. 

b. 
of my choice, 

c. 
own expense. 

10 be rep..te5~.ut.etJ lJy appointed rni1it::-u_y coun::;el, or counsel 
if available, 

To be represented by civilian counsel if T der~.ire and at. my 

Figure 6-3. Sa.mvl~ Format. for Notification With an Administl-at.ive 
Separation Board - Continued 

6-83 I 



t--'1A.P.INE CORPS SLPARATlON A.llD RETJREMENT t.w.IUAL 

Figure b-?.. 
Samp.lt~ Forma-t. for Notification With an Administrative 

Separation Board - Continued 

Subj: 
ACKNOWLEDGMENT OF t.J!Y RIGHTS TO BE EXERCISED OR WAI\lED DURING 

SEPARATION PROCF.ED1NGS 

d. 
'Tu chaLlenge vnt:.ing members of t.he board or the legal 

for cause only. advisor, if any, of 
To test.ify in my own beha} f 1 subject t:o the 
(Compulsory self -Incrimination Prohibitedi 

my counsel may submit. 
any time during the proceedings I 
consideration by the board. 

OI 

counsel may call witnesses (JD my behalf_ 
1 or my 

h. 1 or my counsel. may quest ion any witcness who appears before 

the board-:------

g. 
-~-----

i. 
closing 

r or my counsel may present argurncnt before t.he board • s 
the hearing (or del iberat:'.ons on findings ;md recommendations. 

j __ .. ________ Upon v:ritt.en request to the (Convening Authc:rit:y), to be 
provided ,;ith a copy of the report of the board and the endorsement. 

k. Failure to appecir ·.;ithout good cause. at a hearing ccmst:itutes 

wai-vt!l.- of~iny ·rl.S}ht_ to be present at t:he hearing. 

5. ____ I understand that if I am separated before I complete an acbve 
duty service requirement inc'.lned because I ,-eceived advance education 
assistance, bonuses, or special pays, I may be IE:q" ired to reimburse the U.S. 
government on a pro rata basis for the unserved po< t.ion of the active se>-vice 

requirement. 
I have read and fully uno<"rstand the Purpose and Scope of the 

6. 
and BCNR. 

---·-------
Respondent. Date 

Witness Date 

Figure 6-3. 
Sample Format for Notification ~t an Administrative 

Separation Board - Continued 
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f-tARlNE CORPS SEPAi~l!..TlON AND RETIREMENT r-t.li_N1JJ\.L 

CHAPTER 6 

ENLISTED ADMINISTRATIVE SEPARATIONS 

SECTION 4: VOLUNTARY .ADMINISTRA.TIVE SEPl!...,I?;ATIO.NS 

6401 GUIDELINES. An enli.sted Marine may request volu.ntar ily separaLion from 
t_he Mari~i:pS--subject_ tc the procedures and cr~teria established within 
this chapter. 

1. General Basis. The general basis for separation for all reasons 
this ch~"_Pt..erlsthe Convenience of the Government except as follows: 

.. ! - " ' .LJ_bcea 

t::l. .Paragraph 6402. The general basis for separation .is defective 
enl ist.ment. 

b. P;;t_ra.graph 6403 and 6404 0 The general basj s for: separation is change 
in service obligation. 

in 

2. Sep~~ati o~ Aut.h~lj.-~. The separation authorities for --,roluntary 
sepaxations are list-ed in table 6 ··3. The separation authority receives the 
Marine • s request after it bas been forw;;n~d.ed and endorsed ·vi~ the cha~n of 
command. The separation authority then directs the dischnrge or release from 
active duty o·f the Mn·cine, if either .is warrantt:J., or disapproves the Mar.ine's 
request and directs retc:ntion. 

3. Cha.racterization. The following characterization of se~~vi~P will apply 
•::hen--th-e. }-1a~l:-ine ,-~--.niquest for separation is: 

a_ Defectjve Enlistment/Reenlistment. Honorable, unJ.ess an 
urv:::haract·e-rfZed enlr}r levei-se·parat:ioil-M an order of relea£;e. from t.he cuGtody 
and control of the Marine Corps (t:y .reason of void enlist-ment) is required 
under 6204.1. 

b. r:'onvenience of the Gove.r:nment. Hono:ra.ble, or general (under honorable 
conditions). -U-nle-Ss an unCharaCt·e;.1Ted entry level separation is r€quired 
under p~ragraph 6204.1. 

4. Not.if.icatiou. Use the notification procedures in paragraph 6303 if the 
characterizat .. i"Oll of service is general {un.der honorable conditions) and the 
Mar1ne is: 

a. A sergeant or above; or 

b. A corporal or below, when the characterization of service is not b;Jscd 
on t·h..,. uver.·age dut.y proficiencyiconduet marks. 

S. Transfer to the Individ1:1al Re;jdy 'Rt:_~~ve {IRR) In considering any 
Marine • s req-UeSt fOr ___ separ-il-tiOil: t·_he. separati'C'i13uthr.n:ity must consider the 
Marine • s potential for future service in the Marine Corps Reserve. To 
preclude the loF.JS of potential mobilization assets, "the separation authority 
will screen all Marines eLigible for an honorable discharge and separatin<_; for 
the .reasons conLained in this paragraph be: fore EAS/EOS. The sep21ration 
aut:hority will direct discharge in t:b.ose cazes which clearly demonstr3t€ a 
t·1arine has -:1.0 mobilization potent.ial. The separation authority also directs 
discharge if the condition which rr:sn1ted in the Marine's sepdrat~on 
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from aclive duty ';.'Ould preclude the Harine from worldwide a.ssign.:dYi1ity/ 
deployabili ty as a member of the Reserves. Use the procedures in chapte.r 1 
when transie1.·ring i"ldL·i nes to the IRR _ 

a. Transter to the lRR is prohibited if: 

{1} Separated by reason ot homosexuctl conduct, dP1C~ use, detective 
enlistment; 

{2) Cha:r·acl_e:rization o£ disc:ha.rge is under othe·r than honorable; 

{3) Diagnosed as HIV·l positive; or. 

{4) Assigned a reenlist.men't. code i2f RE 4. 

b. Transfer t.o the lRR vice discharge is .appropl-iat.<::: .for Conven:ience of 
the Govtrninent. t~eparat.io.n by ret-Jt".On of 

{1} Early release t_o furthel~ e·ducatlon {pi:tragraph 6405} 

{2) Pregnancy (paragraph 6408); 

{3) Surviving family member {paragraph 6410); or, 

(4) Narried to other service members (paragrciph 64J.6} 

6. .~nigu~_.!l~q~i!_~~!!.t-1?. Each request for- volunta.ry separation has i.ts o~m 
procedures and criteria which shou.ld bt: fo1lowe:d for a proper determination. 
'l'hes~ unique: requirt-ments are fully explained under the appropriate pa.r.agrdph 
in this section. 

7. ~y..}?_missi~ ___ <?_f R~g:uest. All requests fnr:. voluntary early release zequiring 
either: Ci"i.C or Secretary of the Navy discharge authority must be r-eceived by 
CMC not less than 6 wec,ks before the requested sepa1 at ion dat.e. Submissions 
received at. Ci-iC less than six weeks before t.he requested separation date will 
not receive favorable consideration. 

B. Wi thd~a~als _ Requests for voluntary separat.ion may be withdrawn by the 
Marine at any time before actlon on the reql_H::>~>t by the sepa.:r:at:ion- authority. 
Requests must be made in writing to the separation aut.hority and E:ndorsed by 
the chain of c_ommand. 

9. ~!:r~e:-_ment:..._~quire~~.!!· In those cases that may be subject to a 
reirnbui:sement .ceyuirement for reC(JUpment of advance education assistance 
costs, bonuses, or special pays, the Marine must be advis~;;:d of ;;mch 
requirement before subm.i.tting ;::;: requeGt· for voluntary separation. Failure to 
provide such advisement, however, shall not constitute gr-ounds for avoiding a 
reimbursement. re.quirement unles:::> otherwise expressly provided by law or 
superior regulcrtion. 

6402. 

GF>nera1. A defective enlistment/reenlistment agreement exists in t.he 
following Circumctances. 

v 
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a. As a result of a material 
planning personnel upon which the 
i.nduced to enlist/reer1list with a 
qualified; 

mi :srepre.sentat :ion by n::crui t. i ng/ career 
!"larine reasonably relied, t.he Marine was 
commitment for which the Marine was not 

b. The t4arine received .;;. writ.ten enlistment/reenlistment 
recruiting/career p.lannin~J personnel fur wQj_ch the f11arine v.ras 
which cannot be fulfilled by the Marine_ Corps; or 

comm.itme.nt from 
qualified, but 

c. The en1istment/reenl.ist.ment was involuntary; i.e .. , one that is induced 
by fraud, duress. or undue influence and not the product. of a free and 
unconstrained C'hc).ice, for exa.mple: 

(1) Bnl.Lstrnent of an individual -;,.rho lacks the capacity to \.Htdt.cstaud 
the significance of enl.lsting .in the military services;· or 

(2) Enlif,tment of an indiv.idual who~3e enlist.tn.ent. is involuntary by 
r-eason of coercion resulting from being presented with thi!.! option of eit_her 
enlisting or- being subjected to a sentenc:e to conf::inement by a court of 
competent jurisdiction. 

2. Criteria- This provision does not bar appropriate disciplinary action or 
other adwinistra.tive. sepa;::·at:ion procc-<;.c;dings :i.,cga:rdle.ss of when the ut:r.ecc wd~ 
raised. Separation is appropriate under this provision on1y in the .following 
circ\lmst.ances; 

a. The F>-!arine did not knowingly 
enlistment/reenlistment agreement .. 

participate in creaticn ::.he defecti-ve-

b_ The Marine briD9'S the defect 
authorities within 30 day::; after the 
pJ:.-actical; and 

to the .;.1.ttent.ion of appropr~ate 
defect is discovered, c.:r- as soon a~ 

c. The Marine requests separation instead of other autho:r-ized corrective 
action. 

sepa:ratjcm should be a written 3_ Ap·p1ication. The Marine's request for 
state~Di ... iiddressing all pert.i:nent issues
explain: 

To be thoTough, t:he Marine shou.ld 

a. What the actual defect ~s. 

b. The circumstances of how the defect occurred; 

c. How and when the detect was discovered; and 

d. Any other information con.sidel-ed appropriate t.o mal.-.e a proper 
determini"'.tion. 

4, Cotnmandta!:.:; .Action. i'ial-:Lnes. .cequest.ing separatL)n as a ret;uJ.t of a 
deteC:t---rve·---eni---fStmeD.t/reenl istment a.9reement wi J 1 submit their request via the 
chain of comma.nd. The Marinc 1 s inunec!late comm.omdJng ot.ticer y,;il1 ensure t.hat 
all criteria have been clearly met, that the information contained in the 
request is accurate, and by endorsement wll1 provide: 

a. Any addi tiona} information considered appropriate, including 
cla.r: .t (y.i..n~ :sLcJ.lem~nls and cop.ies of pertinent port: ions of' the t·1al-ine • s se.:cvice 
record. ~ 
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6403. 

2. Dis~~£.9e f_?r _ __E:yt_li5tm~_~_!:___!T:...~E~- :Re9~~!-~_r Ar~~:!'0'> Air _fo~s~~'?_!.Soa_~t G_:!_?.rd. 
Upon receipt of official notification of t..be enlistment of a Reservi£.t in the 
Regular Army f Navy, Air Force, ul- Coa~;t· Gt>a:r·d, commanders will effect_ the 
discharge of the Reservist. as of t.he day before such enlist~ment, and forward 
the discharge certificate to the member's new organiz.o.tion, if known, or to 
the Ct--iC U·~i·lSB-10) ;..Jith a statement as to th~ reason for Dandelivery. 

2. DJ:_~s:ha_rge_ fol- ~-=:,li_~tn:~~in_l~!:_he_:r: _Re~!~!:_~~_s.eii:!:!..~E-~E·t o!_ __ ~_h~_ Arme~ ___ .f:o~_c;_~· 
See paragraph 3004. 

4. Reservists who do not have a m1...L1tary obligation who ell.il~'>t: or aci..:e:pt. 
appointment in a Rese:rve component of another Armed Force will be discharged 
per tbP criteria and procedu1:es stat.ed in paragraph 6403" 3, unJ.ess tbe 
Reservist is eligible for d1.scharge upon request_ 'The co:nditional release in 
such cv.::-.es wil} state that the Reservist has no obligated se:rvice under· lo.~w. 

6404. 

1. !~_!·C:~r:;.P!_5 __ C2S>~j-~)-_?.,!?- ot· Appoint~~~!:.· An active duty Mar iiJ.e may be 
~-'.eparated for acceptance of. ctu active d1Jty commission, appointment, or 
acc-ept- a nee j nto a program learling to a commiss::Lon 01:: appointment in any branch 
of the Armed Forces. All applicati<HiS for commission, appointment. or 
<u.:ceptant;e into a prog:r·am leading to such must be submitted via the CMC 
(MMSR). P..pplications shall include a s·tat.emeut ackno~·Jedgin:_t t~hat, should the 
Marine be accepted in the .applied for progra.m, the Marine agrees to separation 
from the Marine Cox·ps. Only the CMC may direct separation afte:r r·eceipt of 
certification from th~ gaining serv:i.ce that the Marine has been selected to 
acce-pt a commission or an appointment., or has been accept.ed into a pi·ogl·am 
leading to a commission or an app•:;intme:nt. 

2. Commanding officers may separate an active dut~:{ Marine f0r imrned iate 
reenlisnnenL when t.he Marin,o has less than '3 months t·ema i..ning to serve on the 
enlistment (see MCO P1040. 31H. EnliS'ted Career Planning and Rcte~ntion Manu_.._,d}. 

3. A.ctive duty Marines may be separated under the provisions of an an.:nounced 
early release program authorized by the CM.C. 

~-· 
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4. The GCMCA moy separate an active duty Marine if the Mar1ne is in a 
temporary duty uuder iull tr·eat:menr: status or has been found phyrd.ca11y 
qualified to resume ful] d'.lty, regaxdless of duty statu:;, wi t.h J mnnths or 
less act_ivf~ obligated se1-vice remaiEing and who does not de::;ire to r-eenlist.. 

5. The GCMCA may separate an act 1 ve dut.y Marine asr;igned to sea duty who is 
wit.h1n 90 day'-~ of' the date of exp.ir;.lt:ion of active ;:Jbl igdLed service under the 
following conditions: 

a. When the member's ship is about to deploy wit.h the possibilJ tv of not 
returning to the UnJ ted States before the expirat~ion of th~;- member's ~ctive 
ob1 iga ted ~>ervice _ 'rhe member may be ~>eparated within 5 days of the 
deployment date, when there would be insufficient time to complete separation 
pr·ocessing before the memb~r· s expiration of active obLigated ser1llCe .if the 
member ret.:urned to the CONUS from the first. overseas porl-of-call; or 

b. \\!hen the home port cf a intmbe:r 1 s ship or command changes, the member 
'""· .. 'Y be sepa.J":ctted. wi t.hin 5 days of the ship's/command's departure for the new 
home port when there would be insufficient time to ret.·urn the member to thP 
old home port for separation processing, or to complete separation processing 
at the new home port before the member 1 s expiration of A.cti.ve obligated 
service. 

6405. E..ll~l{LY RELEJ";.SE TO I'lJRTHER EDUCATION 
----·--·----··--~' .. ~--~-···----·¥··-· 

1. Genet·a.l. GC!WJ.CA' s may ~utborize part.icuJ.arly deserving enlisted Me.rin~s to 
be re"Iea-sed. from act.i ve duty before expiration of active service for the 
purpose of pursuing their education via college or a vocational/technical 
school. A vocational school is to include any statP or Jocal poJ.ice 
department, fire department, or st at:e, city, or county service agency that 
would requ l_r-:- the Marine. tc at.t.e.r:d a fulJ -t:ime C{".;urse o£ ins-:: ruction J.ast:i.ng 
3 months or more. 'fhe educational institution must be accredited as 
s.peci.ficd in par 6405.3. Nct:riw:::s wbc.l n~:que.st early release tor education will 
be considered for promotion. This program is applicable to all enli£-·ted 
per~onnel except:: 

a. Six-month trainees. 

b. Re::.;e.rvists ordered to active d11t~y due to unsatisfactory participation 
as provided in 1.0 1J S.C'. 12303. HcMever, all other Reservists who dl.c 1~set 

back'j in training at a recruit depot and cannot meet t.he la:.~t date for 
entrance t-o college may be scpal-att:d (iv'!CO Pl001R.5"1 refersi 

t' Aliens seeking to quality to:r citi.zenship by completing 3 years of 
a.ctive duty unless the:y are to be transferred to inac:t:i.ve duty in a P..e:serve 
component_ 

d. Marines who acquired a.ddi tiona]. obJ.igated serv .ice due t.o advanced 
training. 

2. Criteria. The fullowiu::; C.{ Lt.eria appJ ies: 

a. The !"'lorine must be eligible for an honorable discharge; 

b. The Marine's services must not be essential to the command 1 s mission; 
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c. The latest acceptable registrat::ion and c:lass convening dates of the 
school term for which the to1arine seek::; release must fall within the last. 3 

months of the l'IJarine' s n:~maiuing sc.rv~ce _ 

d. AppJ.Jcation5 w_i__11 norma11y be denied it t:he Ha:cine has: 

(l) P.ece~l_ved fully funded edt.icat.:ion, or education fur l.•thich !·he Marine 

incurred obl igaled sen.rice; 

{3) Received specia.l compensation du:r·~ng thr.~ c:urrent enlistment (e.g .• 

reen.listment bonus} ; 

{4) A miJ i t;;n:y oCClJ_paLional specialty which requires retention; o:r 

{5) BeC<.)tne indebted 
{advance and excess leave) 1 

t.o the Gcrv<'"'·:rnment as a 
advance pay, reduction 

result of unearned leave 
in grade, and fines and 

torfei t.ures. 

e. Waiver of the cri ter:ia in Lhe preceding p~:r:ag:r·;;!ph will only be 
c::onsider:"ed when the. M_;:arine makes B cash re.rnittance before initiation of 

separation processing 

3. 
!\n application format is provided _l_n figure 6-S. 

a.. In their appl:icat~ions, all i'-larines must: 

(1) clearly establish why the specific school t.erro fo.r which release 
is sought is· academically the most opporLuue time t.o be'] in or resume education 
and why de1ay of enrollment until nor:rnal ~~xp:i.ration of service would cause 

undue hardship; 
{2} State in the appl_ication, "I undt:Tstand l am subject: t~o pos:dbl~ 

recall to active dt:tty and/or prosecution for trauduJent. separation if I do not 
a-t. tend t.he school for· which 1 am grant.ed early release.~~ and 

{1) Provide evidence that full tuiLion for the first. school term has 

been paid or vli ll be paid. 

b. In addition to the requirement.s in para':Jraph 6405. 3a, Ma).-ines applying 

for separation t.o att.end <:ol1~<c must. present: documentary evidence which 

establishes: 

(1} That Lhe Harine has been accepted without qualitication loa 

recognized institut.ion ot highel- }earning. 

{2) The school is accredited in the Education Directory for 
Postsecondary Education fJilblished yearly by the Department of Healt.h, 
Education, and Welfare or has been determined by the United Steit.es Offic<' of 

Education to be eligible f~)r ::;uch llst.ing. 

(3) 'fbat. the M<:u:1.ne will be in a f_t:ll -t:ime cmJ.rse of instruction 
leading to an ;,ssociate, baccalaureate, or higher degree~ and 

\"!! The latest dat.e of registrat_ion and the class st.arting dat.e for 

the specified school te:rm ~nd the next succeeding te.nr• .. 
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c. ln addition to the requ:il~E.rnent.s ;.n pal·agLct..tA' 6405.3a, Marines 
applying for separation to attend ~ ~~r~~-t:-~9.!1_?-l_lt~-~-Q.~-i~~§i)~·--~cho?,_~ must present 
documentary evidence which establishes: 

{ 1) The school 1 s specific a.ccredit.ation status, the date sucb status 
wa~:: acrJuirf."d ,_,_nd the n~1me nt Uv:> .:J(_·{~redj_t ing <:<qency or association. A 
recognized school is one which is approved by a State Board of Vocational 
Educati.on or is accr·ed:ited by a nation..-.1lly recognized accreditation d':jency or 
assoc.iatjon listed by the U.S. Commissioner of Education. 

{2) That t.he Narine has been accepted without qua1i fication to a fuJ.l-
time course of. instx·uction lastin::J 3 months or mor-e; and 

(3) The latest date of registration and the class starting date for 
the specified school term and the next succeeding term. 

d. The term "acceptance without qualification" rw:~:a:n:::. t...-uctt the Marine must 
be accept:ed for admission without be.ing subject to any further approval before 
entrance. A statement that t:t"J.e Marine :is admir.sible, subject to a r-eview of 
t_he Marine's records, or sub~j ect to passing an entrance exam~ qualifies the 
acceptance and prohibits the Marine 1 S early :r-elease. l\ Marine who is accepted 
on probation meets the requirements for early release. 

e The term "fu11-t.ime rezident cou:rse cf i.nstruct:.i.cn" means the Marine 
must. take the minimum number of credit hours for the semester, quarter, or t.he 
term considered by the school Lo be full-time {exc.:luding night_ school). 

4 _ Commander 1 s _qct ion. Marines who meet the c:r ite:ria above and who have 
obtain-e-dtb€--;__=;quired-substantiating documentation may submit an app}jcation 
via the chain of command to t.he GCNCA. 

a. The Narine's :i.mmediat:e command.ing oi.iicer will ensure that all the 
crit.;:;~ria have been clc-.:::..rly met, tha"L t.he inftnmat.i011 cont:.J.ined in the requr.;:st. 
is accurate, and by endorsement will provide: 

(1} A definit.e recommendat.ion for approval or disapproval; 

(2) The applicant's normal BAS, PEED, and current. leave balance; 

(3) Certification that the Marine is eligible for an honorable 
discharge; 

(4) Certification that the 1-tar.ine iE.; not req1.1esting early separation 
tu ' I ' -~ 

avu~u ~ecvL~e; dllU 

(5) An.y ot.her information deemed. appropriate. 

b. The effective date of separation must be ·within 3 months of the 
Maxine's normal release date (i.e., EAS, EOS, and extension). It is not the 
11 advanced 11 separation date establishe:d by any other e-arly separation program 
which might. be in effe-ct. 

c. Applications should be subm.i tted to the GCMCA at least 4 weeY.s befo1·e 
the :r-equested date of separation. Marines assigned t.o OCONUS commands should 
apply 6 weeks before the requested date of separation. 

d. The approved separation date will usually be 10 calendar days before 
the cla.s:-.;; sta.rt.i:ug date. In no event will it exo::e(-::d days. 
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1. Gen~_!~~1· The CMC: and the GCMCA may direct the separation of enl1sted 
Marines for dependency or hardship. Applicat.ion f:rom Marines who have been 
granted temporary additional duty with ·3. unit for the purpose of app1yin~~ fo.r. 
t_h is t.ype of separation will be forwa:r_·ded to the CMC (MMSR~3) for 
con:.>ideration. Mar:i nes g:canted Permj ssi ve Temporary Add.i tional Duty (?TAD} to 
a unit fc:r humzwi tar:ian re.J~u:ns and ::-;ub:.~equently request J hd_n;lship discharge 
will continue to submit this request to the CMC (MMEA B6) for consideration 
per paragr .. aph L:W..L of MCO P1000,.6G IF~CTSMAN) t·ne Cf'IL lM.Mt:.A. ijp and MM!::>l{--.JJ 
will determine if the request. meet.s hmnanitarian/hardship discharge c:r:iter.ia.. 

2. Criteria. Separation may be directed when genuine dependency or- undue 
hardshiPiXIst.s under the following circumstances: 

a. The hardship or dependency is not temporary; 

b. Conditions have arisen 1 or have aggravated, to an ex.ces::>ive degree 
t~ince entry into the Marine ccrps and the r-1arine has made every effort to 
remedy the situation; 

c. The administrative separation will eliminate or materially alleviate 
the condition; and 

d. There are no other means of alleviation reasonably available,_ 

3. Undue hardship does not necc;:;>sar-ily exist becdusc c;t a.l t:.ered present or 
expected income, family separatJon, or other- inconveniences normally incJ.dent 
to milita-ry ser,rice. 

a_ Separation will not be authorized for personal conven.lence alone; when 
the t·~ari:ne r£::qul.r:·es medical treat.ment.; or solely by reason of the Marine's 
wif2 being pregnant. 

b. Sepdr aLi~..Hl will not be disapp-rO\ted solely because the 1-~arine • s 
services are needed i:n the un.i t. or· because the Marine is indebted to the 
Government or to an individual. All attempts should be nwde t:o collect the 
debt before separation, if this will not place fur-ther hardship on the Ma:r:·ine. 

4. ~P£~~icuti~::E· The M<Jrine's request consists of two parts, a statement of 
the circumstances and substantiating documentation, as expldined below. 

a. The Marine must. submit a statement containing the following: 

( 1) ;t3.!'_~_::;~~-~--~l.:--l-~~e~-~: _ The clearer t.he "picture" of the situation 
the Marine provides, the great~e:r -che .LlKeJ..lnood a proper decJ.sJ..on Wl..U. ne 
made. It would be helpful to addr<"ss the criteria in paragraph 6407.2; 

(2) Complete home address of the fami1y mernber and the Harine; 

{3) The Marine's maritE-1 stat-us, date of and nuiT~.ber of 
family members; 

(4} Names and addresses of persons farni liar with the situation; 

{5) Namesr ages, addresses, and occupations of all immediate family 
members and reasons why they cannot provide the necessary help (if deceased 
indicate date of death); and 
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(6} If the request i~-_; based on the tinancia1 'difficult.i.t-~s of a 
Maxine's fatnily merru.'x:::r(s), prov-icle stctements ot bot.h inc-ome and expenses, anC 
assets and liabiljties o[ t:h.at (those) fami1y membex·(s/. Assets vn1l include 
a list:i_n_g of all property, securities, and funds owned except c.lothirlg and 
household furnishings. For this t.ype of request, also provide •"i staterae.nt of 
the i'1arine 1 ~ o'l.•.rn f j nancial ob1 igat ions includ.ing specific am.ounts and rnethod:c> 
of past and current cont]~ibut ions/al}otments t.o the farr.ily rnPmber ts) 

b. The Marine must submit substantiating documente,{...iun as enclosurf?h to 
the request_. 

(1} Where practicable, statement~ must he submitted from the tamily 
memVers concern~<J.. If applicable, indicate the status of parents {unmt'irried, 
divorced or widowed) The intent j s on qud l ity of inforrn.ation provided, not 
quant.ity. 

(2} It dependency cr hardship ::..s the result of a farnily mernl_)er's 
dt:>ath, provide. a cert_i.ficate or other prouf. 

{3) lf dEcpendency or hardship is the resu]t of a family membe,c'-s 
disab.iJ it:.y, EE£YJ._de ~-~-t?CtE_!.::_:_£__!:_t::a t_!.:!_~~I~_!:_>]:1_~~J_Lnq ~.~~__!_he (_!_~-~ab_tl_~_!=;Y.._!?cc;gre~.L 
the_ ua.tu.rc of the disabiJ j ty, _p_rob&bl e durat. ion, and the reguiremente f.c.,r the 
~e1:-vlce m~~er t~._ie-d·ic:_~~l v- af"~~I~~-t::-.~e ·~ran-:r!t~-me!~~~:~~. ·- ~--- ·-----~------· 

5. Commander's Action. Marines who meet the c:riter.-ia above, ha_vt'" completed a 
stat_e-ment:- and gatl:~tiid tbe substantiating document.ation may submit an 
application via the chain of command, or, if on tempora-r-y additional duty for 
the purpo::;;e of applying fo:r separation, rnay submit t.he application to the CMC 
{MMSR-3)- The Marine 1 s immed.ia.t:e command.ing officer will ensure tha.t all the 
criteria have been c:lec;rly met, t.hat the- information contained in the request 
is accurzt.e, and by endorsement will provide: 

a - ~ -~! ini !_~_.I.~-~~~~2_~ t i ~E:. ___ f~ ?.E'P.J::'~i.! ___ S:'!___ d i r2_<;t.PRE~J __ w·i t h 
·justification. If a Marine is requesting e.it.her i.:ill extension, PTAD. 
hufficlni tarT-a;=;-t:r.·an::;fer, or hardsh lp discharge 1 the command wi 11 make a definite 
recommendation with justification; 

b. The Marin.e's normal EJ'~S, BOBr and date the Marine's current enlist.ment 
began; 

c. Status of any disciplina:ry action pending. Disciplinary action must 
be resolved before separBtion; 

d. Effective daLe, amount, a.:nd ourpose of all a11ot~ment~> {only if the 
ha.rdship/dependency is beca,J:;e of f i~anCial difficulties). If tbf:: applica:.nt--
claims 'to be making cash· contributions, substantiating evidence should be 
furnished {e.g . 1noney order receipts, copies of canceled chE!cks}; 

e. comrnand endorsernenu; w:i l.l include a command point of contact. with 
telephone number; and 

f. Any other infor·mation dt"::.emed appropriate. 

6. De~-~~c:Y-or !'!~Tdst:.~-~~!2· In most cases, t~he Geparation dUt:hori ty 
will approve or disapprove a Marine's request based solP-ly upon the 
documei•tation provided by the Marine_ However, in t.he event. the separation 
authority determines t.he circumstances of: a part-icular case warrant its 
referral to a lx.:~ard, the Marine commander exercising spec:ial court·--rnartial 

I 
' 
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juri~:;diction ove1 the Marine will appoint a board, consisting nt not les;:, than 
U:u_ee members that are senior t..o the app} icant before cwhom the Marine will 
appear. This board shall consist entirely nf military per~;onne-l. IL wil1 be 
the responsibility of the boaid t.o st:udy and evaluate all avai1ab1e 
information, inte:rviPw t:he Marine, and ma}a:: x-ecomrnenddtionB concerning the 
ultimate disposition of the ca~:a.:' The report of t'.he board will include a 
_brief summary of ~ny· factors cow:>.idet-ed in arriv1ng at its t·ecommendations 
whlch are not apparent in tbe application. The authority to appoint a boar·d 
may be limiteU by higher authorj_t·y v?hen such action is deemed desirable (e.g., 
when one board may convenien<::.Jy consider a}l cases i_n a. L""!rger ccmrr.and}. 
Marines who have been granted temporary addiLioJJ.al duty wi t.h a unit for the 
purpose of appJying for a hardshj_p dis-::harge '.r-Jill not be pr.uv-loea the 
opportunity to appear before a hardship board due to th~ time constraints in 
which the rpqvest must be T::::solvE:d. 

7 . SeE_!_W Lion ~~{t_-tLS,_0-_~
separat.ion autbor.ity will 

Upon .receipt of tl1e Marine's 
take the following action: 

request, 

a. Carefully and S)'mpathet.ically review t:he request. 

the 

b. Request supplement: oJ_ infc,rmaticn if needed to mal<.-e a proper 
determination. 

c. If the case has not been cc,nsidered by a J:-Joard and cne is considered 
vital, appoint d board t:o consider the case as outlined in paragraph 6407.6. 

d. If the Marine 1 s dischar-ge is warranted, take finaj_ action reqardless 
of the board's reconumondaUon. If the Marj.ne is discharged, place the 
hardship request .=3nd supporting paper.:> on the docum::::nt side of the service 
record, and forwarfl it 11,1.ith the hea]th ctnd. dental reco.tds per MCo Pl070.12 

e. lf the Marinc 1 s discharge is not wa.rrant:cd, the separation autho:city 
w-ill officially inform the member in writing and include the £pecif.ic reason 
o:r reasons foL disapproval. son1e statement exp2~essing sympat_hy and/or· 
providing advice for the Marine to help alleviate the problem should be 
included. 

f _ At a.ny time befor-e final act: ion, the Marine may submit a statement 
withdrawing the request for di :.:;char!Je.. 

8. Seoarat _ _i n_n 
Mari~----

If "'f-Jarrant~ed, f;:;llc·w these p:rocedures for separati11g the 

a_ If the Marine to be separated has a home of record .1n the CONUS then 

(1) Commands located in the CONUS will effect. t/1e separatlcn locally-; 
or 

{2) Commands .located ovtside the United States wil-l transfer the 
Marine co:ncf!rned t.o the Marine Cor.-ps act.ivit.y nearest~ the po:int to .,.,rhich 
transportation is authorized. 

b. If the Marine to be separated has a home of record: outside the COlf".JS 
and is entitled to and elects transportation to a point out.side_ t.he Unit.ed 
States upon separation, t·b~ Marine t."lill be tr-ansft:rred to the !rla.rine Corps 
activity nearest the point to which transportation is authorized. See 
paragraph 1006. 
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6408. PREGNA.~CY 

l. An enlisted woman whosE pregnci~o.cy has :DePn cert~ified by a medical officer 
mnst :notify her commanding officer in writing if she desires sepaxation. 

2. Requests for :::.epa:r:ation will not receive favorable consideration unless 
there ax-e extenuating circumstances .or the request: oth~;rw_i se complies with 
criteria in paragraph 6407 of this !4?.nual. 

3. 'fhe followi:1g criterja will dictate rete>ntion except in the most 
ext:raord.tnary of cl .rcumstances ~ 

a. ExecuLed o:cders :in the known pJ::egnancy status; 

b. Received fully funded education; or education for which she incurred 
obligated ser~ice; 

c, ComplF"ted ad-vanced technical training; 

d. ReccJ_ved special compensation, during the cu:r-rent enlistmenl {e. 9. 1 

reenlistment bonUs); 

e. Holds a military occupational specialty which reqtl_i res rr~tenti(.m; or 

f _ Indebted to the Government as a result of unecu.-ned leave !advance and 
excess leave} J advance pay, ;:-eductions in grade, and firles and forfeitures. 
B\..1wever, an :i_ndiv:idual Marine may be considered elig::Lple for· early separation 
provided the individual makes a C:ciBh :r2m:itt.C.T1ce before the init.iation of 
separatiai.·A px-ocessi_ng. 

4. Regardless of t.he limitations in paragraph 6408..3, a request for 
f_;eparation may be approved by t:.he sepa:ratio!! . .authority, O[l a case-by-case 
basis, when the reque~t dcmonstra;tes overriding ;;:>nd compelling factors ot 
persorw 1 need which justify sepa:r:ation for pr.egi1ancy, i.e .. , continuation on 
active duty would jeopardize the health of the Marine and/or the cbi1d. 

5. The forms in figure 6-4 will }Je used for informing female Marines of their 
eligibility fox mater-nity c.ai·e. 

6. Female Narinez .should he notified that sing1e or dual service parents a1.-e 
required to complete a family care plan per f-tiCO 1740.13_-A .. 

7. The prohibition of pregnancy discharges within 4 weeks of de1ivery, as 
mandated in MCO SOOO.l2D, does not apply to voluntary request.s for separation. 
I:io-wever, the M;:'l.rine requesting volu:ntary sepax-ation must be advised of tu-'·r 
.rights and medical benefits available after discharge. A page:: 1.1 entry 
re-lating these facts roust be made in the SRB and signed by the Marine.. 

6409 CONSCIENTIOUS OBJECTION. ---·--- ---~·---~------·---

Process per MCO 130G.l6E. 

6410. SURVIVING F.O..'IILY MEMBER .. 
' 1 survi vO~-ship ~-,-, -·--·--·-·---·-

?roc:ess per DoD Directive 1315.15 for 

I 

., .. 
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6411. 
written request to the CG, 1'1CSZC (f"!RO) tor vo1unt_ary dJ.~,enrol.iment irom any of 
the Marine Corps Officer Candidate Programs. Discharge is authorized onlY if 
the candidate did not. incur, 0:-::" does not have, any service obligation. 

6412. NOT SELECTED FOR J?ROMOTJON TO ST~.FF SBRCEr'\.NT -----·------.. ---~-------~~---------------------------·---·-· . -----

l. Se:r_ gea.nt.s tucty :r: eyue!::L d i ~cha:r-ge before t:.heir BAS of t.er their commander 
verifies they have twice failed selection for promotion. The i"iarlne must 
ac_knowJedge in the request that t.he unearned portion of any reenlistment 
bonuses will be recouped. Conmlandel·s should advise Mar.ines e1ectina this 
option that separation pay entitlements may be affected. ~~arat:io~ pay 
authoritv and ent.itlement resides wit-h thP c~Mr {ft!!JVIF,I:).~.h! C:P.rn..,:::r.+~ 11.-:>i<><t-o.rl 

fr~ffitheS-e~leCt:iOi1.1TSt-iOi=-·-a-ny- reas~On, i ~c i~di ~9 ·r~-i- s{~~r~du~~::;; ~;~ -~o~; id;;;d 
passed for p-romot. io:n. 

2. Approval or disapproval of the: request will be bclsed on t.he needs of the 
Marine Corps. Marines serving a dependents r-estricted t.our may not- be 
discharged under this provision. 

3. Assign an RE-1B :r-eenlistment code t:o Mar .ines d:i scha.rged under th:is 
provir:.icn unles£ another re.enlistm£n't. code i.s directed by the C~-1C. 

4:. ReyueoLs wi11 uol receive. favCn:a.bJ.e CuH:::<ide;.utl..on if the Marine has: 

a. Heceived tully funded ech1cat:ionr or education for which Lbe MaJ..-ine 
incurred obligated servicei 

b. Completed advanced technical training; 

c. 

d. A tuil.ila..r·y ou:::tipat..i_Oild.l specialLy wh.ich, duP Lo m.i 1 itary exigencies, 
requires retent:ion; or 

e. Become indebted to the Government as a. result of une_arned leave 
(advance and excess leave}. advance pay, reducticns in grade, and fines and 
forfei t.ures. However, an indi v:i.clual Marine may be considered eligible fo:r 
early separation provided the individual makes a cash remittance before t:he 
j_n:Lt-ia_t.-ion of 8~'-?p;,:~.ra.t~ion processing. 

5- Aut.hor i ty to grant separation pay nc,t e.nti t.led) and 
eligibility to transfer to the IRR wiLl be issued via a unit diary h.istory 
statement·. when the separation is approved. 

6413. REDUCTION FROM SNCO TO SERGEANT OR BELOW 
----------------·~~·· 

1. T·. Mar1n.e may request discharge after the commandi:cg oft.iccr ~ . .r;::rifies he or 
she has been reduced in grade from a staff noncommissioned officer t.o u~rgeaut 
or below_ 1ne Marine must: acknQw1edge in the n:.quest that. all unearned 
portions of any reenlistment bonuses will be recouped. 

2 ~ Approval or disapproval of the n:~quest wi 11 be base:d on the nt"'ed~• of the 
Marine Co:rps. 

6- 97 
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3. .'.ss; gn an RE· 3C reenlistment code to a Marine discharg"d under t.his 
provision unless another reenl i c;lrc,ent code is directed by the CMC (MNSR) 

4. Requests will normally he denied if the tf\a.rine h,;:<s: 

a. Received fully funded education. ox educaLiou lor o!hich the Marine 

incurred obligated serv;ce, 

b _ Comp1 et.ed advanced technical training; 

c. Recei. ved sped al compensate ion dud.ng the current enlist.ment: {e.g., 

reenlistment :Uonus) ; 
d. A mil H.ary occupati cnal specialty which duro to military exigencies 

requi:ces retent.ion; or 
e Become indebted to thEe Government as a result of unearned leave 

(advance and excess leave) , ildvance pay, reductions in grade, and fines and 
forfeJ.tu<es. Hov1ev<"r, ;:m individual Marine may be conc;ideced eligible for 
early separation provided the individu3l ;nokes <:> cash remit.t.ance before the 

j,nitiat~ion of separation pr·ocessing. 

6414 
l. A Reserve M;nine not on active duty who has become a regula1 or duly 
ordained minister of religion or who desires teo take final vows in a religious 
order may suJo;;;it a. n,quest for disd:axge via the chain of cowmaml to tche CHC 

04MSR) Tbe following definitions apply. 

a. Reg_t~}_a_r_t:li2,_l._Et.".E_()!_I..'Olcigio". A person whose custom.,ry vocation i' 
teaching and preaching the religious principles of the person's church or 
religinus organizat.ion without having been io>-n~C>llY ordaif,ed a;; '' minister of 
religion, but who is recogn.i·oed by sudl church, sect, or organization as a 

r-egula= minister_ 
b. ll_l1!o:L..."X<:i_;"~c:!-min~2'el'_O .. L.! .. el~9_.i.orL A person who has been orJ«ined 

in accordance with the ceremonial r1 t11al or discipline of a church, religious 
sect, or religious organiz,,tion e<otablished on the basis of a community of 
faith and belief. doctd nes and practices of a re1 igiou<:: character, to preach 
and to teach the doct.Iines of such church, sect, or organization and to 
adrr.ini st:er the rites and ceremonies in public worship, '"'d "'ho as a regular 
and customary vocation preaches .. md teaches the principles of retigion and 
administ.ers the ordinances of public worshlp as embodied in the creed of 

principles of such church, sect. or or9&nization. 

c, Tbe above definitions do J>Ot lnclude a person who irregularly or 
incidentally preaches and tc<eaches tche principles of religion of a church, 
re} igious sect:, or religious organizat:ion even though t.he P'·"·"on may have been 
duly ordained a mini steL in occordance with the ceremonial ritual or 

discipline of a .religious group 

2, It Lhe Reservist: is a regular or duly ordained minioter of reliyion ~D 
defined above, the request for di&charge must be accompanied by a statement or 
certificate from an appropriate official oi the religious order at.testing co 

tb.:::ot fact_. 

v 

.. . 

~ 



I 
1 .. 

I &IV 

I~" 
~~ 

0415 

3. If the Reservist desires t:o take final vows in a r-eligious order, the 
request_ for discharge must. be accompanied by a statement_ or certificate f1om 
an appx-opr)ate official of the re)ig)ous order showing that in order to 
proceed further with the Rese:cvi st.' n acceptance .into t.he rel :igious order. 
;;;eparati.on unde:c this basis require~> that the Reservist be discharged from th£' 
Marine Corps. 

6415. 1~RA:'\JSFER TO lliE _NA\_TY HO§.PITAL CORPS. A Marine ma·y request. transfer to 
the Navy Hospi ta} Corps- This program requires prior· experience in the 
medical field- l'-~.pplications should lnclude proof of eduCation and training_ 

6416. 

1. A Marine may suhmit 0. reque~:>t fo:t- separation provided al1 ot the fo.Llowin9 
conditions are met: 

a. Not stationed near- enough to their service member spouse t.o permit thP 
maintenance of a joint residence; 

b. A transfer request to the ::;ame or nearby duty st.ation has been 
:submitted by the 1-!a.r:ine t.o the Ci•JC u·u"u.' . .t-'>-1 and the I~;;:que::;L has been dt:n.u::.d. If 
both individuals are Marine::.>, boLh must. have request.e-d and been denied 
tr.:mster tc_) the same or nearby duty station; 

c. The spour:e's separat.ion has exceeded 18 mcrl'ths or, if one is servJ.ng 
overseas. is assigned there on the shortest "all others" b.'Jut: as spec-if i Prl U! 

MCO PJ_3 0 0. 8R; 

q. 'l~he Marine is not se:rv:i_ng on an ext.ension of service entered in. to 
after.- the rn,?..t·J::lage; ct.ud 

e.... The Ma:cinc has complett.:"d 24 months f.;ez:·vice tollowJ.ng cornpJ et l_on of a 
service school it the lengt:h of thr~ course was .in e.xce8s of 20 weeks. 

2. Requests will not receive favorable consideration if the Marine has: 

a RP(~E' :i ved fully fnndP-r'i r:-d>_H-·rlt- ion or Pri_ucQt"ion fen:_· l.i.rhich the t-1ar..ine 
incurred obligated service; 

b. Completed advanced technical training; 

c. Re:ceived special compensation during the current enlistment {e.g., 
reenlistment bonus); 

d. A military occupational specialty which due to military exigencies 
requires retention; or 

e _ BtCC..HW~! indebted to the Go--..-er.Tdae.nt as a result of unecuned leuve 
{advance and excess leave), advance pay, reductions in grade, and fines and 
forfeitures. However. an ind:i.viduaJ Marine may be considered eligible for 
early separation provided the individual makes a cash remittance before the 
initiation of separation processing. 

)_ Only one of the individuals may be separated under this provision. 
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fi417. TRJ\J.fSFER TO THE NAVY AS A RELIGIOUS PROGRAM SPECIALIST. A Marine may 
request ~tra.nste:r.~~~t.o-the-· Navy- a.S-a --r-CJ isli012S"I~Y.ogT-~--~-ec-rai ist. This program 
rcqu~res p.ri or experience as a chaplain 1 s assiHtant and :cecommendations from a 
chapla i.n submitted direct 1 y to the Chief of Nav.:d. Pe:r:·sonnel. 

1. Selected Marine Corps Reservists in the DEP may be voiuntar.1.ly dischar·ged 
iL 

a. The discharge is requeoted by t.he member; 

b. None of the provisions for en"t.ry level separation contained in sect ion 
2 of this chapter apply; 

c. The reason fo:r the requested discharge is~ 

(1) Pennit. return/or retention in school; 

(2} Member moves to a location where pax·ticipation in the Selected 
Marine Coxp3 !<ese.rve would be impract:icaJ; or 

{ 3) Coge.nt personal :n:.:ason det.erm.ined to be legitimate by t:he district 
director. 

:2. Discharge unr'!:er this provision may be effected by the dist.rict director 
and will be uncbaracterized. The district director '-<>JilJ notify the inspector
:instructor or site comm<3_nding officer of the Reserve unit_ to v..·hich the 
enlistee is 1 or would have been, assigned ot the discharge and c.i t:e. this 
paragraph as aut:hor.ity for the: sl?'paration. 

1. _ A t'-~arine may be sepa:cated .::p_~E_.his _9.!~~-~g~est_ in lieu of trial by 
special or general court martial it chargers have been preferred with respect 
t:o an off~nse for v;hich ;:i punitive discharge .i.s authorized and it is 
det.~Tmined that the Marine is unqualified for fu:rthe:r· militar;- service. This 
p·r:ovision may U()t be used as a b"''':~is foi separation when the current version 
of the Manual for courts Martial provides the sole basis for. a punitive 
dischargt: unless the charges have been referred t.o a court~martial authorized 
to adjudge a punitiVe discharge. 

2 _ Characteri.zat-ion of service normally shall be under other th$.n honorable 
conditions, but characterization as general {under hcnorab.1e conditions) may 
.be warranted in some cirC'lJmstances. Characterization as honorable is not 
authorized for a Marine who has completed entr-y level st.at.us unless the 
Marine's record is otherwis~ so mer~i tori_ous that any other characterization 
clf?'arly would be inappropriate- When characterization of serviLe und:(_';r oth-er 
than honorable conditi_ons is not warranted for a Mar:ine in entry level statust 
the scparat.ion shall be described as uncharacterized. 

3. Procedures 
----~-~-~-

a. The request for discharge shall be submitted in writing and signed by 
the Marine~ 

( ) ..........,, 

I 
' 
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b. The 1'1arjne shall be afforde::d an opportunity to t:Qn.sult v-.'ith nualificd 
counse] If the me.mber refuses t_o do so, the commanding officer shaJ:l prepare 
"' statement to this effect VJhich shul1 be attached to the file 1 dud the member 
shall acknowledge t_he waiver of the right to consult with counsel. 

c. Unless the Marine has waived the right t.o cour.sel, the .n:QHPSt ::::hal} 
also be signed by counsel 

d. ln the written request, the !-1arine shall state tho_t the following .l:S 

unders t.I."}Od: 

(1) The ele:Tilents uf tl.te {.:l.tfe.nse (s) charged; 

(2} That chardcterization of .service under other than honorable 
conditions is author_ized; and 

{3} The adverse natun"' nf SUt'!I (.::ha.racterization and }:;OSf'.i.bJ.:::: 
consequences. 

e. The request shall also incJude: 

(1} An .acknowle-dgment of guilt of one. o.r more of the offenses charged, 
or of any lesser-included offense. for l'<'hich a puniLi.vf..: discharge is 
authorized; 

( 2} A ~11mmrt-r-.J nf t·hp. Pvlr'!Pnr.;;;• nr 
.. '·- ...•. -·., -- ---~ -·· -·-------- --

provided to the Marine pertaining to the 
list of document.;; {or· copies) 
offenses tor which a punitive 

di::::chargr.: and 

f _ The separation authoeit.y is the GCf"4CA. 

g _ Statements by the Marine or the t>-larine 's counsel subm:i tt:ed .in 
connection with a request under t.his r:.ruhsecL:i.on are not admissible agai.nht t.b.e 
rnernber in a court.,~mart.ial exc~~pt. as provided by Military Rule of Evidence 410. 

h _ In cases where the separat.i.on in l.ieu of trial by court-tnartia1 is 
di.sapprO'-'ed, there is no requirement. to forward the request. and suppol·tl:n::J 
documents t~o the CMC (MMSB-?0) for inclusion in the Marine's OMPF. 

i. Conditional requests are not authorized. While a Marine m;ay request 
the sepaJ:ation authority to ccmsider a h.igbeJ:- characterization than "under 
other than honorable ccnditions" no request will be condit:.ioned upon :receipt 
of a higher characterization. See paragraph tS419 3d (2} 

642.0. E.li....RLY RELEASE FROM OVE.R.SEJ\S lJf-JITS_ Marines scheduled to t..-etu~nA from 
permanent- ov€:l·seas dUty···s-tatiO·n-s-rWT10-di€ within so days of completing their 
active sei:.-vice <Jbliga.tion may request ;,~eparation upon their return to COhTUS or 
request separation overseas pur-s-uant to guidelines set forth in paragraph 
1006.4. 

6421. r>PDl\'07\'"f>Tf'IM Tl.l 'T'U!:' T!l:'C'l""' TUI"f'C"Dl:'C"'T' (\D 'PU"D ("•l;'rHTTr""<ro 
~).....,.t.A . ._.,_.~.>...i..VA~ .J-~• .to.~'"-' •·"-"'"-'A .t.H..<.Un.•~'-'.l '~~ ~~J...J.' U.U.<\.VJ.>-L".o 
-----··----···~--·--·------~·- . ._ 

1. The Secretary of t.he Navy, by use of secretarial plenary author1ty. may 
approve the voluntary separation of any Mar·ine before. the expiration of that 
}\ll,arine' s term of service aft_er determining that a separ.at.ion ls in the best 
interest. of the 1-ia:r:ine Corps-
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F:tcm: 
To: 

Subj: 

MARINE CORPS SEPARJ<TION AND RETIREMENT MANUAL 

F1gure 6-4. Nutification of Eligibility for M~Ler:1ity Care 

Commanding Officer 
{Individual Marine) 

(L.etterhe.ad) 

ELIGIBILITY FOR MATERNITY CARE 

1. In view of the fact that you <J,re being separated from the l>1arine Corps for 
pregnancy { you are eligible for medical care and surg.icaJ. care j_ncident to 
preC;jnarrcy Th:is care includes prenatal. delivery, and postnatal care at Arrr.ed 
Forces medical facilities subject to the availability of space and facilities. 
~!~f-~IAN _ _t~BDJCAL CP.~RE lli!!?. __ HO~J' r:r'11..LI~-~TION ____ I.._:~ NOT ALJTHO:R T .?:Jifl _ _!':T __ gQ~~~lQ-~~~! 
EXPENSE. 

2. In making an application for m.:,;~.ternity ca:r:e, you shculd present your 
original discharge certificate or a photostat of it and a copy of your DD Form 
214. You should register at a military medical activity where suitable 
facilit.ies are available at least 30 days before the anticipated date of 
delivery. In are;;1.s wher~ mono. than one military facility providing m03.tern.ity 
care is available_. you must apply to t..he Naval Medical Facility. 

3. The Department: of the Navy assumes respcnsibi 1 ity fo.c care of the child 
only during your hospitalization. Furthe:r arrangements for t.he care cf your 
child must be made by you. If you contemplate release of your child for 
adoption, all arrangements must, be made by you with local aut:.horities in 
advance of hospi tali zat ion. Local Red Cross and public welfare activi ti~s are 
available to ad-..tise you in such matters, 

4 _ The provisions of this document. do not apply to family members. 

From: 
To: 

Subj: 

(Signature) 

(Letterhead) 

(Individual Marine) 
commanding Officer 

EL.IGlBILITY FOR MATERNITY CARE 

1. I understand that medical care after my discharge is available only at 
A..,-med Force~ med.ical facilities Rnd that civilian medical care will not be 
paid for by the Government for my pregnancy unless I am otherwise eligible. 

(Signature} 

Figure 6-4. Not.ification of Eligibility for Maternity Care 
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.Fi.gu.r.-e 6-5. 
:::.;a(l_1p 1 e Request for Early Release t.:o Further Ed

1

J.cat- ion 

From: (Ma1-:-ine' s Grade, Name, SSN, and i"'oOS-! 
To: General Court-Martial convening Authorjty 

Via! {Chain of Command) 

Subj: EARLY RELEASE TO F\JRTHER EDUCATION 

Encl.: 

(a) MCO P1900.16F 

{ 1) Unqua1 if ied acceptance notification 
(2) Proof of necessary t:uition tunds 

1- Per the reference 1 I request an 
provide the £ol1owing information: 

early release t:o further my education and 

a. Eaclosure \ll is my unqn~lified acceptance at (U.st school's 
name and complet.e mailing address. Include telephone ·r,-wc.ber if known. I 

b. Tuition will be paid by (list one of t.he tollowing• VEl'S'; New 
GI Bill; self; parents; student. l~~-other) aro indicated in enclosure (2). 
(Examples of proof may be• LES; scholarship lelcter; savings statement; c;tc.) 

c. Type of d"gree b<eing sought ls a (n) (List one of the 
following: associate's; bachelor's; m<>ster '5;---·technic"l/voc~tional; policei 

fiTeiYiail certification.} 

d. 
Latest possible dat.e to :.n::gister th:i s 

term is 

e. Class convening date this term .c.::> 

C1a~;s convening date next 

g. Full-time status at. this school is (Lict the c.chool • s 
minimum number of credit hours per semester·,-quarter or t.erm considered to be 
;:; full-time student, cxcl uding evening classes. in t.he case cof polic<>/fi re 

t.raining academies, list -c. he course lengt_h. I 

h. {Lict mar _ital stat-us.} 

l. I desire release on 
1S the most o.cademically opportune 

(1ist reason{s)). 

2. J understand that if 1 am grant.ed an earlY release, failure to attend 
school may result. ]n my recall to ~cti"e duty and/or prosecution tor 

fraudulent separation. 

Figure 6-5. 
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FigurF 6-5. Sample !<equezt tor Early Release Lu Further J::;duc:wt.lorJ -- Continued 

(Letterhead} 

FI.RST ENDORSEMENT ON (SNN' S LETTER/AA FORM) OF (DATE) 

From: (Unit) 
To; 
Via: 

Gen~_r':'l1 Court-· MartLal Conven_ing Autho.rity 
(Chain of Command) 

Subj; EARLY RELEASE TO FURTHER EDUCATION OF (SNM) 

Ref; (a) MCO Pl900.16F, par. 6405 

l. Per the reference, tbe foJ1owing is submitted: 

a. SN"Mrz EAS is 

c. SNM's in service Pro/Con marks art~ I 

d. SNM (is) {is not) command essential. 

e. SNM does not have any obligat.ion to the Mar:i.ne Corps per parag:r:aph 
~,~05.2.:::~ (If SNt~1 is obligated, l.ist obligatjon(s) reccmme:ndinq approval 01.: 
disapproval.) 

f. Sl::M's leave balance: current ; anticipated at titn€! of rel€,:;;se. 

9~ SNM is eligible for an honorable discharge~ 

h. SNM is not~ Sf"'Pk.ing ea.rly release to avoid 

POC at this unit. is DSN # 

4. sr.rM is currently assigned to UDP. 
CONUS.) 

(Give estimated date of return to 

(SignatuLe} 

Note: The CO may request a pl~eferred date of release due to operation•J:J 
commi tment_s and present: any other information concerning SNM' s reqtH?St. 

Figure 6-5. Sample Request for Early Rele>ase to Further Education Continued 



Table 6-3. 

If tche 
Marine is: 

On 
Active 
Duty 

MARINE CORPS SEPARATION AND H.ET1REi·rt-:NT I-tJ;lHU\L 

separation Autho.r i ty for \lolunt ary Separation~; ~ Active Duty 

Then the Separation 

Basis fo·r Basis fox Separ·atiu:n 1-\.uthority is: 

ser:~~~5- i ~~-~- i ~_;__ _______ j:_~----~----------··----·---------------------

And the GeP..era1 
~~d the Specific 

Defective Enlist
ment/Reenl ist.ment. 

Convenience of 
tJ1e Government: 

DE:fecti 'te Enlistment/ 
Reenlistment 

Eai"ly release to 
'furthex· educat:iun 

Early release to 
accept public 
off ice, not select.ed 
£u-1~ promotion to 
SSgt~; reduction 
fronl SNCO to Sgt_ or 
below; f't1aLine married 
t.o otheJ:- service 
member; Change in 
service obligation 
(par. 6404.1) 

Dependency/Hardship 

conscientious 
Object.or 

survi\r'"ing 
Family Memher 

PreO:-jli&UC-Y 

CMC (MMSR) 

GCMCA 

CHC \MI-1SR) 

CMC (NNSR) and 

GCMI\. 

CMC (MM) 

CHC (~IMSR); GCMCA; 
recruitiJl9 district 
commanding officers; 
commanding officer-s 
of separate commands 
who have special 
court martial 
con-vening authority 

Table 6--3-
Separation Authority for Voluntary separations -· ~.ctive Duty 
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Table 6-3. Sepa:::.Jt.ion p,utburity for Voluntary Separation:::; 
Reservist on Inactive Duty 

Cuntlnued 

If. the 
Marine is: 

A Reser-.rist; 
o.u .Inact..ive: 
Duty 

An Officer 
Candidate 

J>.nd the General 
Basis for 

Defective Enlist
ment/ReenllsLment 

Convenience of 
the GovernmenL 

Convenience of 
t.he Government. 

fllld the Specific 
Basis for Sepa:r-at·ion 

Defective Enlistment/ 
Reenli:st.ment 

Not selected for 
p.romotion to SSgt. 
reduction from SNCO 
to Sgt or belo\.r.!, 
Reservist.s becomet:: a 
minister, Nal·i ne 
married to other 
service member 

Dependency /Ha.rdsh.i p 

.Pre9:nancy 

Change in Servjce 
ObJ igatjon 

Officer Candidate 
Dis enrolls 

Then the Separation 
A1_1thority is: 

CMC (NMSR) 

CHC (HNSR) 

CMC (HMSR) ; 
COMM}\_RFORRES 

CMC (NMSR); GCNCA; 
recruiting district 

commanding· officers.: 
commanding officers 
of separatt:> c:ommandE 
who have special 
court mar:tia l 
convening authCirity 

COMMARFORRES; 
recruit1ng district 
commanding officersi 
CG MCRSC; cormnanders 
of SMCR uni-ts 

CG I i<iCRC (NRO) 

Table 6-3 S~parat)on Authority for Vnlunt;Jry Sepo:'ira._t_ions 
Reservist on Inactive Duty 

Continued 
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CHAPTER 7 

RETIREMENT OF ENLISTED MARINES AND TRANSFER 
TO THE FLEET MARINE CORPS RESERVE (FMCR) 

7001. GENERAL 

1. This chapter outlines policies and procedures governing retirement and 
transfer of active duty enlisted Marines to the Fleet Marine Corps Reserve 
(FMCR). This chapter also contains administrative instructions including 
retirement procedures for Marines while members of the FMCR. Retirement of 
Reserve enlisted members not on active duty and disability retirements are 
covered in chapters 3 and 8, respectively. 

2. The purpose of the FMCR is to maintain a ready manpower pool of trained 
Marines for recall and mobilization. 

3. Age. Enlisted Marines are not allowed to serve past the last day of the 
month in which they reach age 55, unless they are retirement/FMCR eligible. 

7002. CREDITABLE SERVICE 

1. This paragraph contains information pertaining to service creditable 
toward eligibility for retirement/transfer to the FMCR. 

2. For the purposes of this paragraph: 

a. Active Service is defined as active duty and means full-time duty in 
the active military service of the United States. Service creditable for 
retirement/transfer to the FMCR includes: 

(1) Active service (and active duty for training performed on or 
after 10 August 1956) in the Army, Navy, Air Force, Marine Corps, Coast Guard, 
and/or their Reserve components; 

(2) Any service which is otherwise creditable may be counted even if 
the service was performed before a member attained the statutory age for 
enlistment; and 

(3) Such service may not be counted if it is determined to be 
fraudulent and is voided for that reason. 

b. Constructive Service is defined as full credit for an enlistment or 
extension between 2 January 1968 to 30 December 1977 that is terminated within 
3 months of the expiration of enlistment or extension. The following applies: 

(1) Used to compute service eligibility for transfer to the FMCR or 
increase the retired pay multiplier; and 

(2) Not creditable for basic pay purposes. See paragraph 1402. 

3. To compute active service for retirement/transfer to the FMCR of enlisted 
Marines, the following periods of time lost, as defined and computed per the 
DoDFMR Volume 7B, must be deducted from Regular Marine Corps enlistments or 
other periods of active service. 
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a. Unauthorized absence; 

b. Confinement; 

c. Nonperformance of duty; 

d. Sickness due to misconduct; 

e. Also deducted from active service for retirement/transfer to the FMCR: 

(1) Time served under an enlistment from which discharged based on 
fraudulent enlistment; 

(2) Time served under an enlistment determined to be void; 

(3) Time held beyond expiration of enlistment or obligated active 
service while awaiting or undergoing trial by court-martial or awaiting 
completion of appellate review of such trial, unless: 

(a) The trial resulted in acquittal of all charges involved; 

{b) No findings of guilty were upheld upon appellate review; or 

(c) The member was placed in a full duty status. 

(4) Time served under a sentence which included forfeiture of all pay 
and allowances unless: 

(a) The sentence was disapproved or set aside upon appellate 
review; or 

(b) The member was placed in a full duty status. 

(5) Inv.oluntary periods of leave without pay granted per current 
instructions to await completion of appellate review of court-martial 
sentences which include punitive discharges. 

4. Safety Zone. Per 10 u.s.c. 1176, enlisted members who are within 2 years 
of qualifying for transfer to the FMCR shall be retained on active duty until 
qualified for transfer to the FMCR, unless the member is first retired, 
separated or discharged under any other provision of the law. This 
sanctuarial protection is commonly referred to as the safety zone. The 
sanctuary provisions do not preclude: 

a. Administrative separation; 

b. Separation under the disbility statutes; and 

c. Worldwide assignability/full deployability. 

7003. ELIGIBILITY FOR RETIREMENT OF ENLISTED MARINES 

1. An enlisted Marine serving in the Regular Marine Corps who applies for 
retirement after completing 30 or more years of active service in the Armed 
Forces shall be retired. 

7-3 



7004 MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

2. An enlisted Marine includes a Marine of the Regular Marine Corps or Marine 
Corps Reserve who holds a permanent enlisted grade. Each Marine will be 
retired in the grade in which the Marine was serving at the time of 
retirement, unless otherwise entitled to a higher grade by having served 
satisfactorily as an officer. 

7004. ELIGIBILITY FOR TRANSFER TO THE FMCR 

1. An enlisted member of the Regular Marine Corps or Marine Corps Reserve 
who completes 20 or more years of active service in the Armed Forces may 
request transfer to the FMCR. Marines will not be authorized service beyond 
Enlisted Career Force Controls (ECFC) service limits to meet minimum time-on
station (TOS)/rotation tour date (RTD). The approval or disapproval of these 
requests is based on the needs of the service. For Marines serving in a 
critical MOS, transfer to the FMCR will be delayed until their EAS or the 
earliest possible date consistent with the needs of the Marine Corps. 
Deferment of transfer to the FMCR is on a case-by-case basis. 

2. OCONUS Marines. Marines serving on an overseas tour will not be approved 
for transfer to the FMCR before completion of their tour as prescribed in MCO 
P1300.BR, Marine Corps Personnel Assignment Policy, unless subject to ECFC. 
The following applies: 

a. Marines serving at an overseas duty station and desiring to transfer 
to the FMCR: 

(1) Who will be fully eligible for such transfer at RTD or within 
60 days after RTD, are required to transfer to the FMCR at RTD or the last day 
of the month in which the Marine becomes fully eligible; 

(2) Who accept PCS orders to the CONUS are required to complete 1 year 
at the CONUS duty station, regardless of eligibility or EAS; 

(3) Who have less than 1 year to attain eligibility or until EAS, may 
request an overseas tour extension until the desired transfer date. 

b. Qualified Marines desiring transfer to the FMCR at their completed RTD 
may return to the CONUS (MCC W95) to effect the transfer at any one of the 
specified locations in paragraph 1006.5, and must indicate their selection 
(MCC) in the request. See paragraphs 1006.7 and 1010 for separation leave 
requirements; 

c. For Marines (not serving an unaccompainied tour) assigned to an 
overseas location the following applies: 

(1) If, at RTD, the Marine is within 6 months of transfer to the FMCR, 
the Marine's tour will be involuntarily extended to transfer to the FMCR; and 

(2) Tour lengths will not be involuntarily extended if the Marine 
extends/reenlists for a period of time sufficient to enable the Marine to 
serve 12 months or more upon arrival at a new duty station. 

3. PCS Orders 

a. Marines who have been issued, or notified they will receive, PCS 
orders may request cancellation of the pending assignment provided a request 
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for transfer to the FMCR is submitted. 
the needs of the Marine Corps. 

Requests will be approved based upon 

(1) Marines eligible to transfer to the FMCR must request an FMCR 
date on or before the last day of the month after the effective date of their 
expected arriva~ at the new duty station. 

(2) Marines eligible for transfer to the FMCR within 12 months of the 
date of arrival at the new duty station must request an FMCR date on the last 
day of the month after initial eligibility. 

b. Marines not eligible for transfer to the FMCR within 12 months of the 
date of arrival at the new duty station will be required to execute PCS orders 
and complete the required minimum tour at the new duty station. 

c. Requests involving cancellation of PCS orders and transfer to the FMCR 
must be forwarded to the CMC (MMSR-2) via naval message, with the CMC (MMEA) 
as an information addressee. Submit the request no later than 10 working days 
after receipt of orders. Requests that do not comply with this criteria will 
not normally be given favorable consideration. 

d. Marines requesting transfer to the FMCR in lieu of PCS orders will not 
normally be granted additional service beyond the date established in 
paragraph 7004.3a. 

e. Requests to withdraw a transfer to the FMCR are not given favorable 
consideration when PCS orders have been canceled or not issued. 

4. Marines Assigned to Deploying Units. Marines assigned to a CONUS unit 
(joined or attached) which is scheduled to deploy outside the CONUS for a 
period in excess of 90 days may request transfer to the FMCR; however, their 
request will not be approved unless the scheduled deployment date is more than 
6 months from the date they were assigned to the unit. To be eligible, 
Marines applying must have completed 2 years TOS within the same geographical 
location as the unit scheduled to deploy outside the CONUS. For transfer to 
the FMCR requests, scheduled unit rotation to the CONUS and RTD will be 
considered the same. Submit requests for transfer to the FMCR at least 
4 months before the deployment date and before the unit's official lock on 
date. When assigned to, or in direct support of, a carrier (CV) deployment, 
submit requests at least 9 months before deployment. 

5. Service-in-Grade (SIG). Also called time-in-grade (TIG). Marines in the 
grade of gunnery sergeant or above must serve 2 years in their current grade 
or to service limits, whichever occurs first, before transfer to the FMCR. 
Waiver of this requirement may only be approved by the Secretary of the Navy 
and only in instances of humanitarian or hardship situations. Marines in the 
grade of gunnery sergeant and above are required to extend or reenlist to have 
sufficient obligated service to serve the minimum time-in-grade of two years 
before promotion to the new grade is effected. 

6. Time On Station (TOS). Whenever PCS orders are issued (no cost, low cost, 
or fully funded) and those orders result in a change of gee-location, the 
member incurs the requisite obligated TOS requirement per MCO Pl300.8R, unless 
the Marine is subject to ECFC. 

7. Education Programs. Marines who have attended a military or civilian 
course lasting 20 weeks or more will not be approved for transfer to the FMCR 
before the completion of 24 months of active duty following completion of the 
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course, or after they were terminated from the course, if attendance was in 
compliance with official orders. Marines who have successfully completed a 
military or civilian course less than 20 weeks in length will not be approved 
for transfer to the FMCR before the completion of 12 months active duty 
following completion of the course. 

8. Waivers. Waivers of the policies in paragraph 7004 will be considered 
only when one of the following conditions exists: 

a. A Marine requesting waiver of any criteria must submit a written 
request via the chain of command with justification and endorsements to the 
CMC (MMSR~2). Requests for waivers via unit diary will be disapproved. 

b. Waiver requests will only be considered when one of the following 
conditions exist. 

(1) A substantial hardship of a compassionate or unusual financial 
nature must exist which is not of a temporary nature and is not susceptible to 
relief by other means and can be alleviated only by separation from active 
duty. Justify waiver requests per criteria in paragraph 6407. Opportunity 
for civilian employment does not warrant waiver of the criteria. 

(2) The Marine has limited assignability by reason of health or 
national security. 

(3) The CMC determines that the Marine's continued active service is 
inconsistent with the best interests of the Marine Corps. 

c. Waivers of minimum TIG requirements must be approved by the Secretary 
of the Navy; they will not normally be given favorable consideration. 

9. Waivers of the eligibility criteria for transfer to the FMCR will not be 
granted based on a Marine's unsatisfactory or substandard performance or 
conduct. Early transfer to the FMCR becomes an option only after all efforts 
to correct the problem through administrative and/or disciplinary action are 
exhausted. Requests for transfer to the FMCR requiring waiver of the 
eligibility criteria will include a full report of the facts and action taken 
by the commanding officer to rectify the situation. 

10. Transfer to the FMCR effective later than requested may be directed when, 
in the best interest of the Marine Corps, a delay is necessary for orderly 
relief, additional administrative processing, or completion of the current 
tour/orders. 

11. A Marine must be serving on a valid contract of enlistment or extension 
to be eligible to retire or transfer to the FMCR. 

12. A Marine awarded a punitive discharge will not be eligible for transfer 
to the FMCR unless that part of the sentence is remitted. 

7005. APPLICATION FOR RETIREMENT OR TRANSFER TO THE FMCR 

1. Reporting units must submit requests for retirement/transfer to the FMCR 
via the unit diary per MCO Pl080.40B (MCTFSPRIM). The Marine requesting 
action is required to sign a copy of Appendix J from this Manual. Retirement 
must be on the first day of the month. Effective date of transfer to the FMCR 
will be the last day of the month. Marines at service limits will be 
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authorized transfer to the FMCR at the end of the month in which their EAS 
falls, unless they are sooner eligible and specifically request an earlier 
date. Submit requests for retirement/transfer to the FMCR not more than 14 
months and not less than 4 months before the requested date. Requests 
submitted outside this time frame are not accepted in the MCTFS and must be 
submitted, with justification and endorsements, by separate correspondence or 
message to the CMC (MMSR-2). Marines returning to the CONUS may elect 
separation at one of the duty stations identified in paragraph 1006.5. 

2. Marines requesting retirement/transfer to the FMCR are cautioned not to 
make significant personal commitments {such as buying or selling a house or 
business) based upon mere submission of a request. Problems which may arise 
from such premature commitments will not be used as a basis for expeditious 
processing of a Marine's request; nor will they be considered as a hardship 
justification to warrant waiver of the eligibility criteria. Marines 
approaching ECFC limits must carefully manage their leave and PTAD. ECFC 
waivers soley to use leave or PTAD are not favorably considered. 

3. By signing Appendix J, requesting retirement/transfer to the FMCR the 
Marine certifies understanding the provisions of SECNAVINST 1850.40, which 
states that in order to qualify for physical disability retirement benefits 
outlined in 10 U.S.C. chapter 61, a Marine must be on active duty at the time 
the Secretary of the Navy approves any proceedings of a physical evaluation 
board (PEB) . 

4. Commanding Officer Responsibilities 

a. Submission of Request 

(1) Ensure the request is submitted 4 to 14 months from the effective 
date of retirement/transfer to the FMCR. The request must allow at least 4 
months of lead time for the processing of the application and issuance of 
orders for a replacement. Unit diary entries outside this window will not 
process. Terminal leave and PTAD are granted at the discretion of the 
commanding officer and a replacement will not be provided to the unit during 
terminal leave or PTAD. 

(2) Ensure the requested date meets the eligibility criteria in 
paragraphs 7003 and 7004. 

(3) Sign the pre-application checklist to certify that the Marine has 
been advised of the ramifications of retirement/transfer to the FMCR before 
the request is submitted. 

b. Survivor Benefit Plan (SBP). Counsel the Marine and spouse concerning 
options under the SBP. See MCO 1740.11B and the Separation and Retirement 
Branch web page for more information. 

(1) The commanding officer is responsible, before the Marine's 
detachment from the command and at least 30 days before the effective date of 
retirement/transfer to the FMCR, for forwarding the DD Form 2656, Retired Pay 
Data Form, with SBP election, tax withholding information, and a permanent 
mailing address to the: 

DFAS-CL (Code PRRA) 
P.O. Box 99191 
Cleveland, OH 44199-1126 
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(2) A Marine is automatically enrolled in SBP with full coverage 
absent an election form with spousal concurrence for other than full coverage. 

(3) An election not to participate in SBP, election for coverage of 
spouse and child, child only, or election for coverage on a reduced base 
amount must be documented on the Retired Pay Data Form. 

(4) SBP elections are made on the Retired Pay Data Form. 

(5) Elections other than full coverage require spousal concurrence. 

(6) If no election is made before effecting retirement, the Defense 
Finance and Accounting Service (DFAS) will automatically grant full SBP 
coverage and adjust the Marine's retired pay accordingly. 

c. DEFENSE ENROLLMENT ELIGIBILITY REPORTING SYSTEM (DEERS) Failure to 
ensure that family member information in DEERS is current and accurate will 
result in a denial of medical benefits. 

d. Counsel the Marine concerning his or her potential for recall to 
active duty and/or mobilization. 

e. Ensure that waiver requests justified by the Marine and endorsed by 
the command are submitted by separate correspondence to the CMC (MMSR-2) . 

5. Requests for transfer to the FMCR and promotion consideration by Marines 
denied further service as a result of being twice failed of selection for 
promotion, or for Marines who are approaching service limits, and whose EAS is 
after the scheduled adjournment date of the board, must be submitted via 
message to the CMC (MMSR-2 and MMPR-2). The Marine must state in the message: 

a. That transfer to the FMCR is requested per policy regarding failure of 
selection or approaching service limits; 

b. That the Marine desires to be considered for promotion; and, 

c. That, if selected, the Marine will accept promotion and serve 2 years 
of active duty from the date the promotion is effected. 

6. Once the request for retirement/transfer to the FMCR has been submitted, 
immediately notify the CMC (MMSR-2) by message if the Marine is' 

a. Found not physically qualified (see paragraph 1011). This will not 
terminate processing action by the CMC {MMSR~2); however, retirement/transfer 
orders and other documents will be held in abeyance, if not issued. If 
issued, the command will hold the orders and documents pending instructions 
from the CMC (MMSR-2). If the Marine is subsequently found fit, immediately 
notify the CMC (MMSR-2). If the Marine is referred to the Naval Disability 
Evaluation System, notify the CMC (MMSR-2) with pertinent details and request 
disposition instructions. See chapter 8 for disability retirement processing; 

b. Deceased; 

c. Reassigned; 

d. Promoted or selected (also notify MMPR-2); 
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e. Processed for disciplinary action; or 

f. Subject of lost ti-me (include number of days and reason). 

7. PHYSICAL EXAMINATIONS. See paragraph 1011. 

B. Modification or Cancellation of Requests 

a. Submit requests to modify or cancel a retirement/transfer to the FMCR 
with justification and endorsements via separate correspondence/message to the 
CMC (MMSR-2) not later than 45 days before the effective date. Requests can 
not be submitted by unit diary. Approval will be based on the following 
criteria: 

(1) Bona fide humanitarian or hardship circumstance; or 

(2) A critical need exists for the Marine's grade and MOS which cannot 
be reasonably filled through the normal assignment/promotion process; 

(3) Needs of the Service; 

(4) ECFC considerations; and 

(5) Requests for cancellation require the CMC to consider the relative 
strength of the Marine's MOS and the effect that cancellation may have on 
projected promotion opportunities for other Marines in that MOS. 

b. Requests for modification after cancellation or nonissuance of orders 
will not be favorably considered. 

c. The effective date of any modification should not exceed 14 months 
from the date of the original request, otherwise request cancellation. 

d. Modifications requested after a Marine has started separation leave, 
or after replacement action by this Headquarters has been initiated, will only 
be considered if a bona fide humanitarian or hardship circumstance exists. 

7006. RECEIPT OF REQUEST FOR RETIREMENT/TRANSFER TO THE FMCR. See Appendix E 
for detailed instructions on the use of the unit diary system in MCTFS for 
retirement processing. 

1. Request Submission. Acceptance of the unit diary request will be 
indicated on the reporting unit's Diary Feedback Report (DFR) and the 
Transaction Research File (TRF). A "request 11 reenlistment-extension
retirement (RER) flag will post in MCTFS indicating a request submission. 
Additionally, a planned reenlistment-enlistment-retirement (PRR) date will 
post reflecting the requested retirement date. The Marine should maintain 
liaison with the appropriate unit administrative personnel until request 
acceptance is confirmed via the DFR. 

2. Acknowledgment. A ~'request" RER flag does not indicate receipt at 
Headquarters Marine Corps (HQMC). The CMC (MMSR-2) acknowledges receipt of 
the request by entering a "pending" RER flag in the unit diary. The pending 
flag will reflect on the unit's DFR. Additionally, a pre-retirement package 
is mailed to the Marine concerned via the parent unit within 10 working days 
of receipt of the request. 
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3. Approval Authority. The Secretary of the Navy is the approval authority 
for retirement requests. Staffing requires approximately 60 days to obtain 
approval, to prepare necessary letters and certificates, and to prepare a 
statement of service which documents the Marine's service and is also used to 
determine retainer/retired pay. The CMC (MMSR-2) posts approvals in MCTFS 
which reflect on the unit's DFR with an "approved" RER flag. Written 
authority for release or issuance of orders is not provided. The "approved" 
RER flag is the authority to release. Authority to grant an extension to meet 
the approved date for retirement/transfer to the FMCR is provided via a unit 
diary history statement at the time of approval. The responsible order 
writing unit will issue orders. 

4. Effective Date. The effective date may be changed when, in the best 
interest of the Marine Corps, a delay is necessary to provide time for orderly 
relief, or for completion of the current tour or an ordered tour of duty. 

5. Disapprovals. Should a retirement request be disapproved, notification of 
the disapproval will be reflected on the unit's DFR by a corresponding 
"disapproved" (0-zero) RER flag. Requests submitted via separate 
correspondence will be disapproved via Naval message. 

7007. RETIREMENT/TRANSFER TO THE FMCR ORDERS AND RELEASE FROM ACTIVE DUTY 

1. Authority for release from active duty and transfer to the FMCR or Retired 
List will be issued by the CMC (MMSR-2). 

a. Retirement. The first day of the month is the effective date of 
retirement and the last day of active duty is the preceeding day. Retired pay 
commences on the effective date of retirement. 

b. Transfer FMCR. 
the month and Marines 
following month. 

Transfer to the FMCR is effected on the last day of 
assume a status in the FMCR on the first day of the 

c. See figure 7-1 for transfer to the FMCR orders format. 

d. See figure 7-2 for transfer to the Retired List orders format. 

2. Authority to release from active duty may be issued up to 12 months in 
advance of the approved transfer date. 

3. Release from active duty will not be made on a date other than as provided 
for by the CMC (MMSR-2), unless a modification to the approved date is granted 
by the CMC (MMSR-2). Marines detached after the approved date are considered 
to be in a retired status as of the approved date, unless the Marine is in 
receipt of orders continuing him or her on active duty in a retired and 
retained status before the effective date of retirement. 

4. Once the CMC approval authority is received, immediately notify the CMC 
(MMSR-2) by message when any of the conditions outlined in paragraph 7005.6 
occur. 

5. Commanding Officer Responsibilities 

a. Issue orders per the format contained in figure 7-1 or 7-2. 
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b. Comply with paragraph 1101.7 regarding documents and records to be 
fowarded to the CMC. 

7009 

c. Per MCO P1070.12K (IRAM), forward the service and health (medical and 
dental) records to' 

(1) Service Records' 

Commandant of the Marine Corps (MMSB-20) 
Headquarters, U.S. Marine Corps 
2008 Elliot Road 
Quantico, VA 22134-5030 

(2) Health Records' 

Department of Veterans Affairs 
Records Management Center 
P.O. Box 150950 
St. Louis, MO 63115-8950 

d. Honor the Marine's desires for an appropriate retirement ceremony. 

7008. RETIREMENT/FMCR CERTIFICATES AND LAPEL PIN. Certificates and a lapel 
pin will be provided by the CMC (MMSR-2) for delivery by the reporting command 
to the Marine; if received in unsatisfactory condition immediately notify the 
CMC (MMSR-2) for replacement. 

7009. MODIFICATION OF FMCR/RETIRED LIST DATES FOR CONVENIENCE OF THE 
GOVERNMENT. Only the CMC (MMSR-2) may modify an approved retirement/transfer 
to the FMCR. When such situations occur contact the CMC (MMSR-2) immediately 
for disposition instructions. Convenience of the Government MCTFS entries 
made by the unit will not process and the Marine will be dropped from the 
active duty rolls without CMC intervention. See paragraph 1011.2. 

1. Convenience of the Government - Medical (CofGM). Modification for medical 
reasons requires hospitalization as an in-patient or acceptance of a medical 
medical board by the President of the Physical Evaluation Board. 

a. If found fit for duty, the Marine's contract will be extended and his 
or her retirement/transfer to the FMCR date will be established by this 
Headquarters as: 

(1) The first day of the second month following the month in which 
found fit for duty for retirement; or 

(2) The last day of the month following the month in which found fit 
for duty for transfer to the FMCR. 

b. If found unfit for duty, see details in chapter 8 of this Manual for 
disability retirement processing. 

2. Convenience of the Government - Legal (CofGL). If a pending transfer 
FMCR/retirement requires modification for legal processing the following 
pertains: 
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a. A Marine pending punitive discharge proceedings may be retained as 
CofGL beyond EAS/ECC. If the Marine is allowed to transfer to the FMCR/retire, 
the chain of command and the CMC (MMSR-2) will determine a new retirement date 
and an appropriate extension of contract. 

b. Marines to whom jurisdiction has attached by commencement of action 
with a view to trial (by apprehension, arrest, confinement, or filing of 
charges) before release from active duty, may be retained on active duty. 
Once jurisdiction has so attached, it continues for purposes of trial, 
sentence, and punishment. Additionally, personnel may be retained if subject 
to the initiation of a preliminary inquiry, subject to information of a 
discreditory nature that may lead to a preliminary inquiry or the assumption 
of jurisdiction, to include, but not limited to, a restraining order against 
their person. 

7010. RETIREMENT CEREMONY. See paragraph 1012. 

7011. ACCRUED LEAVE. See paragraph 1010. 

7012. RETIRED GRADE. A Marine is retired in the grade in which serving at 
the Time of retirement. However, if the Marine previously served as an 
officer, the Secretary of the Navy may advance the Marine to the highest 
officer grade served satisfactorily upon retirement at 30 years of total 
service. The Comptroller General has ruled that military personnel may be 
advanced to the highest officer grade held in any Armed Force in which they 
served satisfactorily. 

7013. GRADE WHILE A MEMBER OF THE FMCR. A Marine who transfers to the FMCR 
does so in the grade held on the day released ·from active duty and transferred 
to the FMCR. Advancement to any officer grade upon retirement is explained in 
paragraph 7018. 

7014. RETIRED PAY. See paragraph 1402. 

7015. FMCR RETAINER PAY. See paragraph 1402. 

7016. PAY ACCOUNTS. See paragraph 1403. 

7017. CURRENT ADDRESS AND RESIDENCE OF RETIRED AND FMCR ENLISTED MARINES. 
See paragraph 1404. 

7018. RETIREMENT OF MEMBERS OF THE FMCR 

1. When a member of the FMCR completes 30 years of combined active, inactive 
and constructive service, or when found not physically qualified, the Marine 
will, without application, transfer to the Retired List. 

2. For the purpose of retirement, a member's years of service are computed by 
adding: 
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a. The years of service credited upon transfer to the FMCR; and 

b. The years of service, active and inactive, while a member of the FMCR. 

3. Unless otherwise entitled to higher pay per paragraph 7018.4, each member 
transferred to the Retired List is entitled to retired pay at the same rate as 
retainer pay. 

4. Upon transfer to the Retired List, Marines who formerly served as officers 
will be advanced to the highest officer grade in which the Marine served 
satisfactorily as determined by the Secretary of the Navy. 

a. Eligible Marines transferring to the Retired List upon completion of 
30 years of total service will be entitled to retired pay at the rate of 
the basic pay of either the highest officer grade or enlisted grade held on 
the date of retirement, whichever is most favorable. 

b. If advancement to an officer grade will result in entitlement to 
lesser retired pay, a Marine who applies to the Secretary of the Navy within 
3 months after advancement will, subject to the Secretary's approval, be 
restored to the former grade for pay purposes. 

5. The CMC (MMSR-2) will issue notification to each Marine transferred from 
the FMCR to the Retired List advising him or her of their change in status. 

7019. RECALL OF ENLISTED MARINES FROM THE RETIRED LIST 

1. An enlisted Marine on the Retired List may be ordered to active duty in 
time of war or national emergency. A retired Marine serving on active duty 
will receive full pay and allowances at the respective grade. 

2. A retired enlisted Marine serving on active duty in time of war or 
national emergency will be released from active duty per instructions issued 
by the CMC. 

3. Retired enlisted Marines not on active duty will receive retired pay as 
provided by law and will be paid monthly by the Defense Finance and Accounting 
Service, Cleveland Center (Code RO), P.O. Box 99191, Cleveland, OH 44199-1126. 

7020. RECALL OF MEMBERS FROM THE FMCR 

1. A member of the FMCR may be ordered to active duty without consent: 

a. In time of war or national emergency declared by Congress, for the 
duration of the war or national emergency and for 6 months thereafter; 

b. In time of national emergency declared by the President; or, 

c. When otherwise authorized by law. 

2. In time of peace, a member of the FMCR may be required to perform not more 
than 2 months active duty training in each 4-year period. 

3. Members recalled to active duty will resume their FMCR status upon release 
from active duty. No request is required. 
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Figure 7-1. Format for Orders for Release from Active Duty and 
Transfer to the FMCR 

(Issuing Command) 
(Marine Concerned) 

(Letterhead) 

RELEASE FROM ACTIVE DUTY AND TRANSFER TO THE FLEET MARINE CORPS RESERVE 
(FMCR) 

(a) Title 10, U.S. Code 6330 
(b) MCO P1900.16F (MARCORSEPMAN) 
(c) JFTR, par. U5130, U5230, and U5345-H 
(d) MCO P5512.11B (ID CARDS) 
(e) MCO P1080.40B (MCTFSPRIM), par. 4306 
(f) MCO P1070.12K (IRAM) 
(g) MCO P7301.104 

(1) Retired Pay Data Form IDD Form 2656) 
(2) Travel/Dependent Travel Voucher (DD Form 1351-2/1351-2C) 
(3) Certificate of Transfer to the FMCR 

1. On (PRR plus 1 day) you will be placed in the Fleet Marine Corps Reserve 
(FMCR) per references (a) and (b). Accordingly, at 2359 IPRR (Example 31 

August 2001)) you will be detached from your present duty station and released 
from active duty. You will proceed to your home (MCC W95) and complete all 
travel within the time specified in reference (c). Active duty pay and 
allowances terminate {PRR) . 

2. As of (PRR), you will complete (TOT SVC) cumulative service of which 
(ACTIVE SVC) is active/active constructive service. You had (INACTIVE SVC) 
inactive service and earned {INACDU POINTS) inactive duty points equivalent to 
(INACDU POINTS EQ) months for pay under reference (a). On (PRR), you will 
complete (RET PAY MULT SVC) service creditable for the retired pay multiplier. 
You had (CONSTRUCTIVE SERVICE) constructive service creditable toward the 
retired pay multiplier. Your retirement from the FMCR will be effective 
without request on (ADV GRADE ED) at the completion of 30 years cumulative 
service. 

3. Upon receipt of these orders notify your commanding officer of your 
desires regarding a retirement ceremony per reference (b) . 

4. Your commanding officer will issue an application for an identification 
card pursuant to reference (d), issue a DD Form 214, and report your 
retirement per reference (e). 

5. Furnish the disbursing officer maintaining your active duty pay accounts 
a copy of these orders for settlement of your pay account. 

6. Enclosure (1), to include a permanent mailing address, should be completed 
and submitted to your commanding officer or his representative. Your 
commanding officer is responsible for its forwarding 30 days before the date 
of your approved transfer to the Fleet Marine Corps Reserve to the 
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Figure 7-1. Format for Orders for Release from Active Duty and 
Transfer to the FMCR - Continued 

Defense Finance and Accounting Service at' DFAS-CL (PRRA), P.O. Box 99191, 
Cleveland, OH 44199-1126. Retain a copy of this form for your files. It is 
your documentation of your Survivor Benefit Plan (SBP} coverage election. 
Should this form not be received by DFAS, you will have your retainer pay 
reduced to correspond to the maximum SBP coverage and the maximum tax 
withholding. 

7. You have stated that your future address for mailing purposes is: 
Report changes of address to the Defense Finance and Accounting Service at the 
address in paragraph 6. You may also telefax your address changes by calling 
1-800-469-6559. Ensure you include your signature over your SSN. 

8. You may select a home and receive travel allowance for the travel 
performed there from this command per reference (c) , which also addresses 
entitlement to family members travel and to storage and shipment of household 
goods. Ensure you understand its contents before detaching from this command. 
All travel must be completed within 1 year from the date of your release from 
active duty and transfer to the FMCR. Complete the home of selection 
endorsement before submission of these orders for settlement of travel. Once 
a home is selected and travel allowance is received for travel, the selection 
is irrevocable. If travel is completed within 60 days after the retirement 
date, forward enclosure (2) to the appropriate travel office at the last duty 
station; otherwise, submit it to the Defense Finance and Accounting Service 
at: DFAS-KC, Separation Division (PMCMS), 1500 East 95th Street, Kansas City, 
MO 64197-0001. 

9. The officer having custody of your service record and health (medical and 
dental) record will forward the originals per reference (f) . You should make 
and retain a personal copy of these records for safekeeping. 

10. Enclosure (3) recognizes your transfer to the FMCR. 

11. You (are/are not) entitled to extraordinary heroism pay. 

12. Advise your commanding officer immediately should you be found not 
physically qualified for transfer to the FMCR. The CMC (MMSR-2) should be 
notified without delay via message with pertinent information and requesting 
disposition instructions. 

13. You may wear your uniform from this command to your home, if travel is 
performed within 3 months after your release from active duty, and on such 
occasions as the wearing of the uniform is appropriate, under the Marine Corps 
Uniform Regulations (MCO P1020.34F, paragraph 8003 and 11002). 

14. Per reference (g) expenditures under these orders are chargeable to: 
(Cite pertinent appropriation data from reference (g) . 

15. As a member of the FMCR, in time of war or national emergency declared by 
the President, the Secretary of the Navy may order you to active duty at sea 
or on shore. Keep your Record of Emergency Data (NAVMC 10526) current. 

Figure 7-1. Format for Orders for Release from Active Duty and 
Transfer to the FMCR - Continued 
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Figure 7~1. Format for Orders for Release from Active Duty and 
Transfer to the FMCR - Continued 

Ensure you include your signature over your SSN. This can be accomplished by 
contacting the neare~t Marine Corps activity in your area or by writing to: 

Headquarters 
3280 Russell 
Quantico, VA 

United States 
Road 

22134-5103 

Marine Corps (MMSR-7) 

16. Your presence will be missed by your fellow Marines. We request that you 
continue to support them in their undertakings. On behalf of the Commandant 
of the Marine Corps and those with whom you have served, I express sincere 
appreciation for your faithful service and wish you health, happiness, and 
every success in the future. 

Copy to: 
Disbursing Officer 
Marine Concerned 
Service Record 

By direction 

Figure 7-1. Format for Orders for Release from Active Duty and 
Tra~sfer to the FMCR - Continued 
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Figure 7-1. Format for Orders for Release from Active Duty and 
Transfer to the FMCR - Continued 

HOME OF SELECTION ENDORSEMENT 

I certify that I have selected (city), (State) as my home incident to trar.sfer 
to the FMCR and arrived there on (date). I further certify and understand 
that this selection, once made and travel allowance is received for travel 
thereto, is irrevocable and no further entitlement to travel allowances shall 
accrue. 

(Signature) (Date) 

Figure 7-1. Format for Orders for Release from Active Duty and 
Transfer to the FMCR - Continued 
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Figure 7-2. Format for Orders for Transfer to the Retired List 

(Issuing Command) 
(Marine Concerned) 

(Letterhead) 

RELEASE FROM ACTIVE DUTY AND TRANSFER TO THE RETIRED LIST 

Ia) Title 10, U.S. Code 6326 
(b) MCO P1900.16F (MARCORSEPMAN) 
(c) JFTR, par. U5130, U5230, and U5345-H 
(d) MCO P5512.11B (ID CARDS) 
(e) MCO P1080.40B (MCTFSPRIM), par. 4305 
(f) MCO P1070.12K (IRAM) 
(g) MCO P7301.104 

(1) Retired Pay Data Form (DD Form 2656) 
(2) Travel/Dependent Travel Voucher (DD Form 135l-2/l351-2C) 
(3) Certificate of Retirement 

1. On (PRR) (Example 1 September 1999) you will be placed on the Marine Corps 
Retired List per references (a) and (b). Accordingly, at 2359 (PRR minus 
l day (Example 31 August 2001) you will be detached from your present duty 
station and released from active duty. You will proceed to your home (MCC 
W95) and complete all travel within the time specified in reference (c). 
Active duty pay and allowances terminate (PRR minus 1 day (Example 31 August 
2001)) . 

2. As of (PRR), you will complete (TOT SVC) cumulative service of which 
(ACTIVE SVC) is active service. You had (INACTIVE SVC) inactive service and 
earned (INACDU POINTS) inactive duty points equivalent to (INACDU POINTS EQ) 
months for pay under reference (a). On (PRR minus 1 day (Example 31 August 
1999)), you will complete (RET PAY MULT SVC) service creditable for the 
retired pay multiplier. 

3. Upon receipt of these orders notify your commanding officer of your 
desires regarding a retirement ceremony per reference (b) . 

(The following will be inserted as paragraph 3 to the orders of Marines who 
are advanced in grade on the retired list: "3. The Secretary of the Navy has 
determined that you are entitled to be advanced on the retired list, with 
retired pay computed on the basis of the higher rate of basic pay of the two 
grades involved. I take pleasure in transmitting as enclosure (1), your 
letter of advancement to the grade of .") 

4. Your commanding officer will issue an application for an identification 
card pursuant to reference (d), issue aDD Form 214, and report your 
retirement per reference (e) . 

5. Furnish the disbursing officer maintaining your active duty pay accounts 
a copy of these orders for settlement of your pay account. 

6. Enclosure (1), to include a permanent mailing address, should be completed 
and submitted to your commanding officer or his representative. Your 

Figure 7-2. Format for Orders for Transfer to the Retired List 
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Figure 7-2. Format for Orders for Transfer to the Retired List ~ Continued 

commanding officer is responsible for its forwarding 30 days before your 
approved retirement date to the Defense Finance and Accounting Service at: 
DFAS-CL (PRRA), P.O. Box 99191, Cleveland, OH 44199-1126. Retain a copy of 
this form for your files. It is your documentation of your Survivor Benefit 
Plan (SBP) coverage election. Should this form not be received by DFAS, you 
will have your retired pay reduced to correspond to the maximum SBP coverage 
and the maximum tax withholding. 

7. You have stated that your future address for mailing purposes is: 
Report changes of address to the Defense Finance and Accounting Service at the 
address in paragraph 6. You may also telefax your address changes by calling 
1-800-469-6559. Ensure you include your signature over your SSN. 

8. You may select a home and receive travel allowance for the travel 
performed there from this command per reference (c), which also addresses 
entitlement to family members travel and to storage and shipment of household 
goods. Ensure you understand its contents before detaching from this command. 
All travel must be completed within 1 year from the date of your release from 
active duty and transfer to the Retired List. Complete the home of selection 
endorsement before submission of these orders for settlement of travel. Once 
a home is selected and travel allowance is received for travel, the selection 
is irrevocable. If travel is completed within 60 days after the retirement 
date, forward enclosure (2} to the appropriate travel office at the last duty 
stationi otherwise, submit it to the Defense Finance and Accounting Service 
at: DFAS-KC, Separation Division (PMCMS), 1500 East 95th Street, Kansas City, 
MO 64197-0001. 

9. The officer having custody of your service record and health (medical and 
dental) record will forward the originals per reference (f). You should make 
and retain a personal copy of these records for safekeeping. 

10. Enclosure (3) recognizes your retirement. 

11. Advise your commanding officer immediately should you be found not 
physically qualified for retirement. The CMC (MMSR-2) should be notified 
without delay via message with pertinent information and requesting 
disposition instructions. 

12. You may wear your uniform from this command to your home, if travel is 
performed within 3 months after your release from active duty, and on such 
occasions as the wearing of the uniform is appropriate, under the Marine Corps 
Uniform Regulations (MCO P1020.34F, paragraph 8003 and 11002). 

13. Per reference (g) expenditures under these orders are chargeable to: 
(Cite pertinent appropriation data from reference (g) . 

14. As a retired Marine, in time of war or national emergency declared by the 
President, the Secretary of the Navy may order you to active duty at sea or on 
shore. Keep your Record of Emergency Data (NAVMC 10526) current. 
Ensure you include your signature over your SSN. This can be accomplished by 
contacting the nearest Marine Corps activity in your area or by writing to: 

Figure 7-2. Format for Orders for Transfer to the Retired List - Continued 
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Figure 7-2. Format for Orders for Transfer to the Retired List- Continued 

Headquarters 
3280 Russell 
Quantico, VA 

United States 
Road 

22134-5103 

Marine Corps (MMSR-7) 

15. Your presence will be missed by your fellow Marines. We request that you 
continue to support them in their undertakings. On behalf of the Commandant 
of the Marine Corps and those with whom you have served, I express sincere 
appreciation for your faithful service and wish you health, happiness, and 
every success in the future. 

Copy to' 
Disbursing Officer 
Marine Concerned 
Service Record 

By direction 

Figure 7-2. Format for Orders for Transfer to the Retired List - Continued 
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Figure 7-2. Format for Orders for Transfer to the Retired List - Continued 

HOME OF SELECTION ENDORSEMENT 

I certify that I have selected (city), (State) as my home incident to transfer 
to the retired list and arrived there on (date). I further certify and 
understand that this selection, once made and travel allowance is received for 
travel thereto, is irrevocable and no further entitlement to travel allowances 
shall accrue. 

(Signature) (Date) 

Figure 7-2. Format for Orders for Transfer to the Retired List - Continued 
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CHAPTER 8 

SEPARATION AND RETIREMENT FOR PHYSICAL DISABILITY 

8001. AUTHORITY AND RESPONSIBILITY FOR DISABILITY EVALUATION 

1. The provisions of this chapter are applicable to all Marines who are being 
evaluated within the Naval Disability Evaluation System (DES) to determine 
physical fitness for continued active service or continued service in the 
Marine Corps Reserve. 

2. The statutory authority for all disability processing is 10 u.s.c. chapter 
61. The Secretary of the Navy has the statutory responsibility to prescribe 
regulations to carry out disability processing within the naval service and 
exercises all powers, functions, and duties incident to the determination of: 

a. Fitness for active duty of any Marine under the Secretary's 
jurisdiction; 

b. Percentage of disability of any Marine at the time of separation from 
active duty; 

c. Entitlement to, and payment of, disability severance pay; and 

d. Suitability of any Marine for reappointment, reenlistment, or reentry 
into active duty. 

3. Disability Evaluation System processing is not an appropr1ate alternative 
to either administrative or punitive separation processing. 

8002. GENERAL 

1. The laws pertaining to physical disability retirement or separation must 
be administered expeditiously, fairly, equitably, and with due regard for the 
interests of both the Marine and the Government. Fit, Unfit, and Presumed Fit 
(PFit) signify specific and unique conditions that describe the physical 
evaluation of Marines within the DES. For the purposes of this chapter these 
terms are capitalized to highlight their importance in describing the physical 
condition of a Marine in the evaluation process. 

2. Disability retirement pay and severance pay authorized by 10 U.S.C. 
chapter 61 are benefits provided to Marines who become Unfit to perform duty 
because of a physical disability incurred or aggravated while on active duty 
or inactive duty training. 

3. Marines who incur or aggravate a disease or injury during active service 
which impairs their earning capacity for civil occupations, but does not 
preclude performance of full military duties, may be eligible for compensation 
under laws administered by the Department of Veterans Affairs (DVA) even 
though they do not qualify for disability retirement or severance pay through 
the military disability system. 

4. The fact that a Marine is found Unfit for duty due to a physical 
disability while on active duty is not sufficient, in itself, to establish 
entitlement to disability benefits. There must be a determination 

• 
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that this Unfitness was incurred or aggravated while entitled to receive basic 
pay. The phrase "while entitled to receive basic pay" encompasses all duty 
which entitles a Marine to receive active duty pay, as well as, any duty 
without pay which by law may be counted as duty with pay. 

5. Leave. Marines who are being evaluated within the DES, if otherwise 
physically able to do so, will be permitted to take earned annual leave. The 
command authorizing leave will notify the appropriate Physical Evaluation 
Board Liaison Officer (PEBLO) of the inclusive dates and the leave address and 
phone number. Commands will recall the Marine if required by the hospital or 
the PEB. 

6. Promotion 

a. Marines (enlisted and officer) processed through the DES who are 
otherwise eligible, may be promoted per the appropriate Promotion Manual. 
Enlisted Marines retained on active duty in a Permanent Limited Duty {PLD) 
status on the convening date of of the appropriate selection board are not 
eligible for selection consideration for promotion. Officers retained on 
active duty in a PLD status retain their eligibility for selection 
consideration for promotion. 

b. Marines (enlisted and officer} who have been selected for promotion 
and are to be separated because of a disability before their seniority number 
being reached, may be promoted with a date of rank the first day of the month 
of separation and effective the last day of active duty, provided they are 
otherwise qualified. Commanding officers may request via the CMC (MMPR) that 
an officer's promotion be delayed if that officer is mentally, physically, 
morally, or professionally unqualified for promotion to the next grade. 

c. 
due to 
Marine 

To compute disability severance pay, a Marine's grade 
physical disability is determined per 10 U.S.C. 1212. 
retired due to a physical disability is determined per 

upon discharge 
The grade of a 
10 u.s.c. 1372. 

7. Advancement on the Retired List. A Marine being retired for physical 
disability will be advanced: 

a. To the grade selected; or 

b. To the highest temporary or permanent grade in which the Marine served 
satisfactorily in any branch of the Armed Forces as determined by the 
Secretary of the Navy. In cases where the Secretary's determination has not 
been made before the Marine's retirement date, the notification of the 
determination will be forwarded to the Marine's retirement address by the CMC 
(MMSR-4) . 

B. The delegated authority conferred by provisons of this chapter is 
permissive and does not preclude referral to, or decision by, the CMC (MMSR-4) 
for the final disposition of any case. 

8003. DEFINITIONS. Definitions that apply to physical evaluation and 
disability determination. 

1. CMC (MMSR-4). Disability Section, Separation and Retirement Branch, 
Personnel Management Division, Manpower and Reserve Affairs Department, 
Headquarters United States Marine Corps (HQMC), which acts on behalf of the 
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CMC to oversee all Marines processing through the Disability Evaluation System 
(DES). 

2. Combat-Related Injury or Disease. Physical disability is combat-related 
if it makes the member Unfit, and it was incurred as a direct result of armed 
conflict, while engaged in extra hazardous service, under conditions 
simulating war, or caused by an instrumentality of war. 

3. Compensable Disability. A medical condition that leads to a determination 
that a Marine is Unfit by reason of physical disability. This determination 
meets the statutory criteria under 10 U.S.C. chapter 61 for entitlement to 
disability retired or severance pay. 

4. Conditions Not Constituting a Physical Disability. Certain conditions not 
constituting a physical disability and not ratable in the absence of an 
underlying ratable causative disorder. These conditions include, but are not 
limited to, those listed below. Such conditions should be referred for 
appropriate administrative action under chapter 6 of this Manual. 

a. Sleepwalking; 

b. Incapacitating fear of flying; 

c. Airsickness, travel sickness; 

d. Certain mental disorders including personality disorders; 

e. Obesity and; 

f. Psuedofolliculitis barbae of the face and/or neck. 

5. Death Imminent Processing. When a competent medical authority determines 
that a Marine's death is expected within 72 hours, the Marine may be referred 
expeditiously into the Disability Evaluation System (DES) . To ensure maximum 
benefits for the Marine's eligible family members, terminally ill Marines must 
be retired before death, rather than remain on active duty. To protect the 
interests of the Government and the Marine, disposition shall be placement on 
the Temporary Disability Retired List (TDRL) provided all requirements under 
statute, legal opinions, and regulations are met. See paragraph 8511. 

6. Disability Evaluation system (DES). The Department of the Navy's system 
of evaluation of fitness for duty and disposition of physical disabilities in 
accordance with 10 U.S.C. chapter 61 and DoD directives. 

7. Disposition. Physical Evaluation Board (PEB) directed action taken by 
HQMC affecting a Marine's status within the Marine Corps, specifically: 

a. Fit to continue naval service, resulting in return to duty, 
separation under other provisions of law, or removal from the Temporary 
Disability Retired List (TDRL) 

b. Unfit to continue naval service, resulting in discharge with or 
without severance pay, transfer to the TDRL, continuance on the TDRL, or 
transfer to the Permanent Disability Retired List (PDRL) . 

8. Duty Limitation Codes. Defined in MCO Pl080.20M, Marine Corps Total Force 
System Codes Manual, (MCTFSCODESMAN) to identify restrictions to combat or 
other types of duty. Displayed in MCTFS RTOl and TOUR screens. As used in 
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this chapter the definition signifies restrictions based on medical and 
physical fitness for duty. 

a. Code "Q", "LD MED BOARD." A Marine assigned limited duty by an 
approved medical evaluation board (MEB). This code is entered in MCTFS by the 
Marine's command when a Marine is placed on temporary limited duty (TLD) by a 
competent authority or is undergoing disability evaluation. The code is 
removed from MCTFS by the Marine's command when the Marine has been returned 
to full duty by a competent authority or found Fit by the Physical Evaluation 
Board (PEB) . 

b. Code "S", "Retn Ld Stat''. Personnel 
as a result of Secretary of the Navy action. 
limited duty and is entered and removed from 

retained in a limited 
This code authorizes 

MCTFS only by the CMC 

duty status 
permanent 
(MMSR-4) 

9. Existed Prior to Service (EPTS). A Physical Evaluation Board (PEB) 
finding that establishes a Marine is Unfit to continue naval service due to a 
physical disability which manifested or existed prior to military service, and 
which has not been aggravated permanently by military service. Although 
symptoms may not have revealed themselves prior to the Marine's entry on 
active duty, the condition may still be determined to have existed prior to 
service. It may also be determined that the pre-existing condition was not 
aggravated by the Marine's service because the current condition of the Marine 
is the result of the natural progression of the pre-existing condition; i.e., 
the Marine's current condition is the same as it would have been had the 
Marine never come on active duty. A Marine found Unfit-EFTS is not eligible 
for disability severance pay or disability retirement if the Marine has less 
than 8 years cumulative active service, but may be eligible for severance pay 
or retirement under other provisions of law. 

10. Fit. A finding by the Physical Evaluation Board (PEB) that a Marine is 
Fit to continue naval service based on evidence that the Marine is able to 
reasonably perform the duties of his or her office, grade, rank or rating, to 
include duties during a remaining period of Reserve obligation. Marines found 
Fit by the PEB are eligible for appropriate assignment. A finding of Fit by 
the PEB does not preclude subsequent determinations of unsuitability for 
deployment, PFT participation, disqualification for special duties, temporary 
limited duty, or administrative action (to include possible separation) 
resulting from such determinations. 

11. Light Duty. Status a Marine may be placed in for a maximum of 30 days, 
when a competent medical authority (physician) determines that a medical 
condition exists and interferes with the performance of duty. A physician may 
recommend up to 30 days of light duty when the Marine is expected to be 
returned to full duty within those 30 days. A Marine who is not returned to 
full duty after 30 days must have a medical evaluation board (MEB) initiated 
and completed within the following 30 days to evaluate the condition. Light 
duty is not authorized for Reservists on inactive duty. 

12. Line of Duty. In absence of clear and convincing evidence to the 
contrary, disease or injury suffered by a Marine will be considered to have 
been incurred in the line of duty. Disease or injury suffered by a Marine 
will not be considered to have been incurred in the line of duty when found 
under any one of the following circumstances: 

a. As a result of the Marine's intentional misconduct or willful neglect; 
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b. While avoiding duty by desertion or unauthorized absence; 

c. While confined under sentence of court-martial which includes an 
unremitted dishonorable discharge; or 

8003 

d. While confined under sentence of a civil court following conviction of 
an offense which is defined as a felony by the law of the jurisdiction where 
convicted. 

13. Medical Evaluation Board (MEB) Report. Evaluation convened at a military 
treatment facility (MTF) to identify a Marine whose physical/mental 
qualification to continue on full duty is in doubt or whose physical/mental 
limitations preclude the Marine's return to full duty within a reasonable 
period of time or at all. MEBs are convened to evaluate and report on the 
diagnosis, prognosis for return to full duty, plan for further treatment, and 
medical recommendation for disposition of Marines. An MEB may return a Marine 
to full duty, recommend a period of limited duty, be forwarded to the CMC 
(MMSR-4) for departmental review, or be forwarded to the Physical Evaluation 

Board for determination of fitness to continue naval service. 

14. Medical Hold. 
the period of light 
to be dictated on a 

A temporary status, not to exceed 30 days, that follows 
duty and is used to allow a medical evaluation board (MEB) 
Marine's injury/illness. 

15. Non-Medical Assessment (NMA). When a Marine is referred for physical 
evaluation (i.e., medical evaluation board- MEB), the commanding officer's 
assessment of the Marine's performance of duty may provide better evidence of 
the Marine's ability to perform duties than a clinical estimate by a 
physician. Particularly in cases of chronic injury/illness and cases where 
objective evidence is minimal or lacking altogether, documents such as letters 
from the chain of command, annual performance evaluations, credential reports, 
or personal testimony may more accurately reflect a Marine's capacity to 
perform. SECNAVINST 1850.4D, The Department of the Navy Disability Evaluation 
Manual (DEM) requires NMAs from the Marine's commanding officer on all MEBs, 
except in cases of critical illness or injury in which return to duty is not 
expected. Commanding officers play a vital role in providing valuable 
information as to how the Marine's physical and/or mental condition affects 
the Marine's ability to function on a daily basis. See figure 8-5 for the 
NMA questionnaire form and a sample of a well-written narrative summary. 

16. Notice of Eligibility (NOE). A document issued when an injury or disease 
was incurred or aggravated by Reserve service and may authorize benefits to 
include medical care, travel to and from medical treatment, incapacitation pay 
and/or drill pay, and processing through the Disability Evaluation System 
(DES). 

17. Permanent Limited Duty (PLD). A specified continuation on active duty in 
a limited duty status after a Marine is determined Unfit by the Physical 
Evaluation Board (PEB) as a result of a physical disability. PLD is requested 
through the PEB, recommended by the CMC (MMSR-4), and authorized by the PEB, 
based on the best interests of the Marine Corps and the Marine. 

18. Physical Disability. Any impairment due to disease or injury, regardless 
of degree, that reduces or prevents a Marine's actual or presumed ability to 
engage in gainful employment or normal activity. 

19. Physical Evaluation Board (PEB). 
of the Navy to make determinations of 

The PEB acts on behalf of the Secretary 
fitness to continue naval service, 8004 
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entitlement to benefits, disability ratings, and disposition of referred 
Marines. 

20. Presumption of Fitness (PFit). A Physical Evaluation Board (PEB) finding 
applied to officers and enlisted Marines referred to the PEB within 12 months 
of mandatory retirement or after the approval of voluntary retirement, who, 
therefore, are evaluated under a Presumption of Fitness. PFit means evidence 
establishes that the Marine's functional impairment has not caused a premature 
termination of a career. Marines found PFit are afforded the same rights 
within the DES as those found Fit to continue naval service. Marines found 
PFit are not eligible for disability retirement, but are eligible for 
retirement under other provisions of law, and for evaluation by the DVA for 
disability compensation. The PFit ruling may rarely be overcome when it can 
be established by a preponderance of evidence that the illness/injury meets 
the strict guidelines of SECNAVINST 1850.4D (Disability Evaluation Manual), 
paragraph 3305. These guidelines allow for evaluation of acute and grave 
illnesses and injuries that occur within the presumptive period or conditions 
that may warrant a disability rating of 60% or greater. 

21. Temporary Limited Duty (TLD). A specified period of limited duty 
recommended by a medical evaluation board (MEB) at a military treatment 
facility (MTF) . Assignment to TLD can only be made once the Marine has a 
completed MEB, and if the prognosis is that the Marine can be restored to full 
duty within the specified period. The cumulative period of TLD shall not 
normally exceed 16 months. TLD is not authorized for Reservists on inactive 
duty. 

a. TLD for enlisted Marines may be approved at the local MTF for up to 
an initial 8 months without approval from the CMC (MMSR-4). The MTF must 
notify the Marine's command and the CMC (MMSR-4) via naval message and forward 
a copy of the abbreviated limited duty form to the CMC (MMSR-4). 

b. All officer MEBs recommending a period of TLD, enlisted MEBs 
recommending subsequent periods of TLD, and enlisted MEBs recommending initial 
periods of TLD longer than 8 months, must be submitted to the CMC (MMSR-4) for 
Departmental Review. 

c. Upon Departmental Review, TLD may be approved, or the MEB may be 
forwarded to the PEB for determination of fitness. A reevaluation of the 
Marine must be made 2 months before the completion of any period of TLD, and 
the MTF must inform the Marine's command and the CMC (MMSR-4) of the Marine's 
new medical status before the completion of the TLD period. 

22. Unfit. A finding by the Physical Evaluation Board (PEB) that a Marine is 
Unfit to continue naval service based on evidence which establishes that the 
Marine is unable to reasonably perform the duties of his or her office, grade, 
rank or rating, to include duties during a remaining period of Reserve 
obligation. The PEB requests that the CMC (MMSR-4) separate or retire members 
found Unfit to continue naval service. 

8004. COUNSELING 

1. Each Marine will be counseled throughout the course of disability 
evaluation processing by a Physical Evaluation Board Liaison Officer (PEBLO). 
The objective of counseling is to ensure that the Marine fully understands the 
significance of all findings and recommendations made by the PEB, and the 
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benefits to which the Marine may become entitled as a result of physical 
disability. 

8004 

2. The PEBLO is an experienced senior enlisted member of the naval service 
(GySgt or above), or civilian hospital employee, trained to counsel Marines 
undergoing physical disability evaluation. The PEBLO provides authoritative 
and timely answers to questions and assists Marines in understanding their 
rights and entitlements. 

3. Counseling is initially the responsibility of the PEBLO who is assigned to 
an MFT which conducts the MEB on the Marine. The PEBLO counsels the Marine on 
the policies and procedures of the PEB and notifies the Marine of the 
preliminary findings of the PEB and the options available to the Marine. Upon 
notification of the PEE's findings, the Marine has 15 calendar days to make an 
election of options, either accepting or disagreeing with the findings. The 
PEBLO forwards the election of options to the FEB which takes action 
consistent with the election of options. If the Marine demands and is 
entitled to a formal hearing, the FEB arranges for the Marine's appearance at 
a formal hearing. A judge advocate is assigned to represent the Marine at the 
formal hearing. 

4. Counseling is provided at the following stages of the physical disability 
evaluation process: 

a. Upon notification of the findings and recommendations of the MEB, the 
Marine will be counseled by personnel from the MTF, Medical Board section; 

b. When it appears that a Marine may be eligible for discharge for a 
disability which existed prior to service (EPTS); 

c. Upon notification of the preliminary findings of the FEB (see 
paragraph 8103), the Marine will be counseled by a PEBLO at the MTF; 

d. At a formal hearing (see paragraph 8104); and, 

e. Upon notification of the recommended findings of the Hearing Panel of 
the PEE. 

f. Upon receipt of the findings letter signed by the President of the PEE 
which finalized the Hearing Panel's recommended findings for possible petition 
for relief from final action. 

5. Commander's Responsibilities. Commanding officers must ensure that no 
Marine who has an MEB pending before the FEB for action is discharged, 
retired, or sent home awaiting orders until the Marine unconditionally accepts 
the preliminary findings of the PEE and: 

a. The Marine has been counseled concerning veterans benefits. 

b. The Marine has submitted, or refused to submit, a Veterans Application 
for Compensation or Pension at Separation from Service, DVA Form 21-526. 

c. An appropriate entry has been entered in the service record concerning 
receipt of counseling and the Marine desires to submit, or not submit, an 
application for benefits from the DVA. See the current edition of MCO P1754.5 

d. Survivor Benefit Plan (SBP). 
options under the SBP (MCO 1740.11B), 

Counsel the Marine and spouse concerning 
if applicable. 
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(1) The commanding officer is responsible, before a retired Marine's 
detachment from the command and at least 30 days before the effective date of 
retirement, for forwarding the DD Form 2656, Retired Pay Data Form, with SBP 
election, tax withholding information, and a permanent mailing address to: 

DFAS-CL (Code PRRA) 
P.O. Box 99191 
Cleveland, OH 44199-1126 

Or call (BOO) 321-1080 

(2) A Marine is automatically enrolled in SBP with full coverage 
absent an election form with spousal concurrence for other than full coverage. 

(3) An election not to participate in SBP, election for coverage of 
spouse only, or election for coverage on a reduced base amount must be 
documented on the Retired Pay Data Form. 

(4) If no election is made before effecting retirement, the Defense 
Finance and Accounting Service (DFAS) will automatically grant full SBP 
coverage and adjust the Marine's retired pay accordingly. See MCO 1741.11, 
Survivor Benefit Plan. 

e. Defense Enrollment Eligibility Reporting System (DEERS). Inaccurate 
family member information in DEERS will result in a denial of medical 
benefits. 
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CHAPTER 8 

SEPARATION AND RETIREMENT FOR PHYSICAL DISABILITY 

SECTION 1: DISABILITY EVALUATION SYSTEM (DES) 

8101. GENERAL 

1. The DES is composed of the Military Treatment Facilities (MTFs), the 
Physical Evaluation Board (PEB), and the CMC {MMSR-4). The PEB is one of 
three boards within the Naval Council of Personnel Boards (NCPB) a component 
of the Office of the Assistant Secretary of the Navy for Manpower and Reserve 
Affairs {ASN, M&RA). The PEB is composed of an Informal PEB in Washington, 
D.C. and Formal PEBs in Bethesda, MD and San Diego, CA. The purpose, 
composition, responsibilities, policies, and procedures of the PEB are 
described below. The MTF plays an important part within the DES since it 
convenes a Medical Evaluation Board (MEB) which is generally the basis for 
entry of a Marine into the DES. 

2. A Marine whose ability to perform the duties of office, grade, or MOS is 
questioned because of the presence of a physical impairment will normally be 
referred through an MEB to the PEB for dieposition. PEB disposition 
instructions are provided in the tables at the end of this chapter as 
indicated below: 

a. For determination of eligibility for processing see table 8-1, 
Eligibility Index Table. 

b. For disposition of physically Unfit Regular Marines and Reservists 
ordered to active duty for more than 30 days refer to table 8-2, Eligibility 
Index Table for Regular Marines and Reservists on Active Duty for More Than 
30 Days (Not to Include 45-Days Involuntary Training for Active Duty) . 

c. For disposition of physically Unfit Reservists on active duty for 30 
days or less refer to table 8-3, Eligibility Index Table for Reservists on 
Active Duty for 30 Days or Less, Inactive Duty Training, or 45-Days 
Involuntary Active Duty for Training. 

3. Summary OVerview 

a. A case enters the Department of the Navy DES when an MEB report is 
dictated and accepted by the PEB for the purpose of determining a Marine's 
fitness to continue service. The Marine's condition most likely is permanent, 
and/or any further period of temporary limited duty (TLD) is unlikely to 
return the Marine to full duty. A condition is considered permanent when the 
nature and degree of the condition render the Marine unable to continue naval 
service within a reasonable period of time (normally 16 months or less). 

b. Referral of an MEB to the PEB can come from 2 sources: MEBs referred 
by the CMC (MMSR-4) to the PEB for determination of fitness, and MEBs 
submitted directly to the PEB by a MTF. A Marine's case is accepted by the 
PEB when all medical and non-medical information necessary to evaluate the 
case is received by the PEB. Once a case is accepted by the PEB, the Informal 
PEB conducts a record review of the case. The Marine concerned is notified of 
the preliminary findings and given 15 calendar days in which to make a 
decision concerning the findings. If the Marine accepts the preliminary 
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findings, the case is finalized and the CMC IMMSR-4) is requested to make an 
appropriate disposition (i.e., separate, retire, or return to duty.) 

c. If the Marine does not agree with the preliminary findings, the 
Marine can request reconsideration of that decision by the same Informal PEB 
and request a personal appearance before the Formal PEB. If the Formal PEB 
hears a case, it makes findings, and, subsequent to legal review and/or 
quality assurance review, findings are sent to the Marine via certified mail 
(return receipt requested). If the Marine accepts the findings, the case is 
finalized and appropriate disposition by the CMC (MMSR-4) is requested. If a 
Marine disagrees with the findings/results of the Formal PEB, the Marine is 
given 15 calendar days from the date of receipt of the findings letter to 
petition the Director, Naval Council of Personnel Boards (DIRNCPB). The 
Marine has the right to petition the Board for Correction of Naval Records 
(BCNR) at any time after final action on his or her case. 

8102. MEDICAL EVALUATION BOARDS (MEBs) 

1. General. Navy Medical Publication P-117, The Manual of the Medical 
Department (MANMED), chapter 18 and SECNAVINST 1850.4D, Disability Evaluation 
Manual (DEM), chapters 1, 3, 8, and 11 contain instructions on MEBs. The 
following paragraphs contain specific information on MEBs as they apply to the 
DES. 

a. Issuing a Marine orders home for the purpose of awaiting final 
disposition of an MEB is not authorized, except per paragraph 8504. 

b. Only commanding generals at the recruit depots, provided the MEB 
recommends discharge and the convening authority of the MEB concurs, are 
authorized to discharge Marines on active duty, including active duty for 
training, by reason of physical disability for a condition which existed prior 
to service (EFTS). This authority only applies to Marines in their first 180 
days of duty. See paragraph 8404. 

c. Provided the MEB recommends discharge, and the convening authority of 
the MEB concurs, a General Court Martial Convening Authority {GCMCA) of a 
Marine Corps activities within the United States is authorized to discharge 
Marines for character (personality) disorders or primary mental deficiency 
because they are conditions not constituting a physical disability, as are 
other conditions set forth in the DEM. See paragraph 8405. Contact HQMC 
(MMEA/MMOA) for disposition of Marines stationed overseas. 

2. Purpose. An MEB is convened to report on a Marine when doubt exists 
concerning the Marine's state of health. An MEB reports a diagnostic summary 
of the Marine's physical condition and recommends one of the following 
dispositions to the convening authority: 

a. Return to full duty; 

b. Assignment to temporary limited duty (TLD) pending further examination 
at a later date; 

c. Discharge by reason of physical disability upon determination that 
such disability EPTS and was not service aggravated (Note. These MEBs must, 
nevertheless, be referred to the PEE, except as specified in paragraph 8102.lc 
and 8404.); 

8-14 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 8102 

d. Discharge by reason of unsuitability, erroneous enlistment, or 
Convenience of the Government; or 

e. Refer the MEB to the PEE when the Marine 1 s ability to meet the 
requirements of active service is questionable. 

3. Convening Authority. An MEB may be ordered (or convened) by the 
CMC {MMSR-4) or the commanding officer of the MTF at which the Marine is a 
patient. 

4. Composltion. An MEB, whenever practicable, consists of medical officers 
of the Navy. However, the board may consist, in whole or in part, of medical 
officers of the Army, Navy, Air Force, or Public Health Service. 

5. Procedures. The board considers and reports on the case of a Marine who 
is referred to it by competent authority. The policy and procedures to be 
followed by an MEB are prescribed by the MANMED and DEM. 

6. Rebuttals. Unless it is determined that the information, findings, 
opinions, and recommendations in the MEB might have an adverse effect on the 
Marine's physical or mental health, the Marine is: 

a. Allowed to read the MEB or furnished a copy; 

b. Afforded an opportunity to submit a statement in rebuttal to any 
portion of the MEB; and 

c. Furnished a NAVMED Form 6100/2 concerning the findings and 
recommendations of the board for signature, which must be witnessed. 

7. Action by the Convening Authority 

a. If the indicated disposition is to refer the MEB to the PEB, and the 
convening authority concurs, the MEB is endorsed and forwarded to the PEB. 
Provide the CMC (MMSR-4) with an information copy. 

b: When the CMC is the convening authority of the MEB, and referral to 
the PEB is the indicated disposition, the MEB will be forwarded to the CMC 
(MMSR-4) for appropriate action. 

c. When the indicated disposition is referral to the PEB, and the 
convening authority of the MEB does not concur, the Marine concerned will be 
advised and afforded an opportunity to submit a statement in rebuttal. The 
convening authority forwards the MEB report with statements to the CMC (MMSR-
4) for determination. 

B. Marines Declared Mentally Incompetent While in the Hands of Civil 
Authorities. Occasionally, Marines in the hands of civil authorities are 
declared not responsible for their acts because of mental incompetence as 
determined by those civil authorities. These Marines may or may not be 
referred to a civil mental institution for confinement or treatment. Such 
cases must be referred to the CMC (MMSR-4) for determination and disposition. 
The CMC refers these cases to the PEB without the benefit of an MEB. Any 
information obtained from the civil authorities pertinent to the Marine's 
present state of health is included in the report to the CMC (MMSR-4). 

9. Marines Found Mentally Incompetent by Military Authorities. 
mentally incompetent by a competency board will be processed by 

Marines found 
the PEB for 
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determination of fitness to continue active service. In such cases, however, 
only the next of kin (as identified by the Record of Emergency Data), court
appointed guardian, or trustee accepted by the Judge Advocate General of the 
Navy will be permitted to make the election of options required after the PEB 
findings are issued. 

8103. INFORMAL PEB 

1. General. The DEM, chapter 4 contains the policies and procedures of the 
Informal PEB. It is a board of three officers located at the Navy Yard, 
Washington, D.C., and functions as the initial level of evaluation within the 
DES. 

'2. Purpose. The Informal PEE is the initial level of evaluation of Marines 
to determine their continued ability to reasonably perform the duties of 
office, grade, or MOS on active duty; to investigate the nature, cause, 
degree, and probable permanency of disabilities; and, to make appropriate 
findings. 

3. Composltlon. The Informal FEB is composed of three senior commissioned 
officers of the Navy and Marine Corps (two line officers and a medical 
officer) as appointed by the Secretary of the Navy. 

4. Procedures. The Informal PEB is conducted as an informal documentary 
review, without the personal appearance of the Marine. The board's 
evaluations and determinations are based on medical records, MEBs, line of 
duty/misconduct investigations, and any other non-medical documentation which 
may have a bearing on the case. 

5. Preliminary Findings. The preliminary findings are forwarded to the 
Physical Evaluation Board Liaison Officer (PEBLO) at the MTF that referred the 
Marine's MEB to the PEB for review. The PEBLO will then counsel the Marine 
about the preliminary findings and the options available. The preliminary 
findings may be: 

a. Fit to continue naval service; 

b. Unfit to continue naval service, with the unfitting conditions 
constituting the physical disability identified and appropriate VA Codes and 
disability percentage ratings assigned; 

c. Unfit to continue naval service, but not ratable because the physical 
disability was not incurred or aggravated while the Marine was entitled to 
basic pay (generally involves EFTS determinations); 

d. Unfit to continue naval service, but not ratable because the physical 
disability was incurred as the result of intentional misconduct or willful 
neglect, or was incurred during a period of unauthorized absence; 

e. Unfit to continue naval service {for Reserve Marines), because the 
physical disability is the proximate result of performance of active duty (a 
Notice of Eligibility (NOE) was granted by the CMC); 

f. Physically Qualified (for Reserve Marines not granted an NOE); or 

g. Not Physically Qualified (for Reserve Marines not granted an NOE). 
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If the findings are Unfit and the condition is a ratable condition, and the 
percentage of disability assigned is 30% or more, a determination of whether 
the physical disability is stable and whether it is either permanent or may be 
permanent is made to determine whether the Marine is to be placed on the 
Temporary Disability Retired List (TDRL) or the Permanent Disability Retired 
List (PDRL). The findings also record the FEB's opinion as to whether the 
physical disability is combat-related. 

6. Marine's Action on Preliminary Findings. After counseling by the PEBLO, 
the Marine is statutorily granted 15 calendar days from the date of 
notification of the preliminary findings to execute one of the following 
options: 

a. Accept the Preliminary Findings. If the Marine accepts the 
preliminary findings, the PEB will take final action by issuing a Notification 
of Decision for the Secretary of the Navy. The Marine must be advised that 
failure to submit a written statement in response to the notification of the 
preliminary findings letter constitutes acceptance of the preliminary findings 
and waiver of a formal hearing and petition for relief from final action. 

b. Conditionally Accept the Preliminary Findings. The Marine may accept 
the preliminary findings under specified conditions, e.g., "I accept the 
preliminary findings on condition that I not be separated until (date)." The 
PEB refers the conditions to the CMC (MMSR-4) for final recommendations and 
concurrence. If the condition is approved, the PEB finalizes the case by 
issuing a Notification of Decision. If the condition is disapproved, the PEB 
considers the preliminary findings not acceptable and the Marine is referred 
to a formal hearing, if desired. 

c. Submit a Request for Reconsideration of Fit Findings. If found Fit to 
continue naval service, the Marine may request reconsideration of the case by 
the Informal PEB. The reconsideration will include new medical information 
not previously available or considered supporting the Marine's argument and 
indicates whether the Marine desires a formal PEB if he is subsequently found 
Unfit to continue naval service. However, if the Fit to continue naval 
service finding is confirmed upon reconsideration, there is no right to a 
hearing. 

d. Demand a Formal Hearing in Unfit for Duty Findings. If the 
preliminary findings involve an Unfit for duty determination, the Marine may 
demand a formal hearing. Orders will be issued for a formal hearing directing 
the Marine to appear before one of the two regional Formal PEBs on a specified 
date. 

(Note. No Marine shall be separated or retired for physical disability 
without a formal hearing, if such is requested by the Marine per 10 U.S.C. 
1214.) 

8104. FORMAL PEB 

1. General. The DEM chapter 4, contains instructions on formal PEB hearing 
panels. Commanding officer responsibilities for Marines appearing before 
formal hearings follow. 

2. Purpose. Formal PEB Hearing Panels afford a full and fair hearing (formal·· 
hearing) to evaluate the fitness of a Marine to perform the duties of office, 
grade, or MOS; to investigate the nature, cause, degree, and probable · 
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permanency of disabilities presented by the Marine; and, to make appropriate 
recommended findings. 

3. Convening Authority. The Director, NCPB, acting for the Secretary of the 
Navy, has convened the following Formal PEB Hearing Panels: 

a. National Naval Medical Center, Bethesda, MD 20014; and, 

b. U.S. Naval Hospital, san Diego, CA 92134. 

4. Composition. A hearing panel is composed of 3 senior commissioned 
officers of the Navy and Marine Corps as appointed by the Director, NCPB. 

5. Counsel. A Marine appearing before a hearing panel will be represented by 
a military lawyer or civilian attorney retained at the Marine's own expense. 

6. Proceedings. Hearings are conducted per the DEM. 

7. Personal Appearance. The Marine will appear in person before the panel 
unless there is an opinion by medical authority that to do so would be 
detrimental to the health of the Marine. Failure to appear when so directed 
or authorized shall be considered as a waiver of the Marine's right to appear 
before the panel unless it is reasonably shown that such failure was through 
no fault of the Marine. Failure to appear may be subject to administrative 
action under the UCMJ. However, the hearing panel, at its discretion, may 
waive the appearance of the Marine, if requested by the Marine, and hold an 
"in absentia" hearing. In the case of a Reservist, personal appearance is at 
the Marine's own expense. 

8. Recommended Findings. The hearing panel will make recommended findings. 
The Marine will be counseled that recommended findings are advisory only and 
not final or conclusive until acted upon by the President of the PEB. The 
findings issued by the President are the same as those set forth in paragraph 
8103.5. 

9. Final Findings. The recommended findings of the hearing panels are 
forwarded to the President, PEB for quality assurance, legal review, and 
concurrence by the President. The President issues a ''findings" letter 
notifying the Marine of the final findings of the PEB. 

10. Rebuttal. The Marine shall be afforded 15 calendar days to file a 
rebuttal to the final PEB findings. Failure to file a rebuttal within the 
statutory 15 calendar day period results in a presumed acceptance of the 
hearing panel recommendation. The case will be returned to the PEB for review 
and final action. 

11. Petition for Relief from Final Action (PFR). Upon receipt of the 
findings letter issued by the President of the PEB, the Marine is statutorily 
granted 15 calendar days to file a PFR. Failure to file a PFR within the 15 
calendar days results in a presumed acceptance of the findings of the PEB. 
The PEB will take final action by issuing a Notification of Decision. 

12. Pending Disciplinary or Adverse Administrative Action. Mar~n~s pending 
disciplinary proceedings that could result in an unsuspended pun~t1ve 
separation or administrative discharge proceedings for misconduct will have 
their PEB proceedings held in abeyance pending the results of those 
proceedings. The command must notify the CMC (MMSR-4) of these situations. 
See paragraph 8508. 
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13. Reservists on Inactive Duty. A Reservist on inactive duty found Not 
Physically Qualified (NPQ) because of physical disability involving an injury 
or disease determined not to be the proximate result of the performance of 
active duty may request to appear before a formal hearing for an opportunity 
to demonstrate that he or she is physically qualified for retention in the 
Marine Corps Reserve. 

8105. OFFICER DISABILITY REVIEW BOARD (ODRB). The ODRB is not a component of 
the DES, but is an ad hoc board convened by the Director, NCPB to review, at 
the request of an officer retired or released from active duty without pay for 
physical disability, the findings and decisions of the PEB. 

8106. ACTION BY THE SECRETARY OF THE NAVY 

1. The findings and recommendations through the DES pursuant to statutory 
authority have no legal effect until approved by the Secretary of the Navy. 
The Director, NCPB and the President, PEB have been given authority to act for 
the Secretary. This authority does not prevent the referral of any case to 
the Secretary. 

2. The effective date of retirement or discharge is specified by the CMC 
(MMSR-4), and is within 4 to 6 weeks after the issuance of the Notification of 
Decision by the President, PEE to allow for final outprocessing. 

8-19 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

CHAPTER 8 

SEPARATION AND RETIREMENT FOR PHYSICAL DISABILITY 

SECTION 2' RETIREMENT BY REASON OF PERMANENT PHYSICAL DISABILITY 

8201. AUTHORITY. Per 10 U.S.C. 1201 and 1204, the Secretary of the Navy may 
retire certain Marines considered Unfit to perform the duties of office, 
grade, or MOS because of a permanent physical disability. See table 8~2 for 
eligibility determination. 

8202. DISPOSITION INSTRUCTIONS 

1. General 

a. Expeditious handling of the administrative proceduFes in the 
separation or retirement of disabled Marines is critical. COmmanders must 
carefully execute their authority so as to ensure each Marine receives his or 
her full entitlements. 

b. To avoid inadvertently depriving a Marine of maximum benefits, all 
actions must be completed to effect retirement at the earliest practicable 
date since the DVA compensation for Marines with high disability ratings may 
substantially exceed active duty pay or physical disability retired pay. 

c. Before retirement, a Marine may be authorized hospitalization at a DVA 
hospital, provided the Marine is on active duty at time of admission. To 
prevent premature retirement which may preclude DVA hospitalization, 
immediately request that the CMC (MMSR-4) hold the retirement in abeyance. 
Only the Secretary of the Navy may defer an officer statutory retirement. 

d. The CMC {MMSR-4} authorizes the parent command to effect disability 
retirement. The approval authority is transmitted electronically via the unit 
diary system in MCTFS to the parent and command reporting unit. Upon receipt, 
the responsible order writing unit issues orders. The authority to release 
contains all necessary data to generate orders per figure 8-3. 

e. Within 2 weeks of issuing the authority to release, the CMC (MMSR-4) 
prepares and forwards retirement documents to the command. 

2. Specific. To retire a Marine for permanent physical disability, 
commanding officers will comply with the following, 

a. Commence separation processing immediately. 

(1) If transfer to a DVA hospital is authorized and the effective date 
of transfer is before the date of retirement, immediately notify the CMC 
{MMSR-4). A list of administrative activities responsible for hospitalized 
Marines is contained in MCO 6320.2D, Administration and Processing of 
Hospitalized Marines. 

(2) If transfer to a DVA hospital is authorized and the effective date 
of transfer is after the date of retirement, immediately advise the CMC (MMSR-
4) of the effective date of transfer to the DVA hospital. 
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b. Upon completion of separation processing, but not later than the date 
of retirement, forward the Marine's completed DD Form 2656, Retired Pay Data 
Form to' DFAS-CL (Code PRRA), P.O. Box 99191, Cleveland, OH 44199-1126. 
Ensure that an appropriate unit diary drop entry is made reflecting the 
release of the Marine per CMC (MMSR-4) instructions. 

c. Issue retirement orders using the appropriate format in the figures at 
the end of this chapter. Furnish the local disbursing officer settling the 
pay account a copy of the retirement orders immediately upon issuance. 
Additionally, furnish any other administrative information necessary to close 
the active duty pay account to the disbursing officer. The effective date of 
retirement is the day following the last day of active duty. Disability 
retirements are governed by law and must be effected as directed. Effecting a 
disability retirement on any date other than that directed by the CMC is not 
authorized. 

d. Notify those Marines ordered home awaiting final disposition of 
physical evaluation proceedings of the effective date of their retirement, by 
the most expedient means available. This notification must be made before the 
effective date. Then, immediately mail the retirement orders directly to the 
Marine. 

e. Counsel the Marine and spouse regarding the Survivor Benefit Plan 
(SBP) per paragraph 8004.5 and MCO P1741.11B. No Marine shall be sent home 
awaiting orders without being counseled on SBP and unconditionally accepting 
the findings of the PEB. 

f. If the Marine has been transferred to a new duty station, immediately 
notify the CMC (MMSR-4). 

8203. RETIRED PAY PROCEDURES. See section 4 of chapter 1. A very basic 
computation of retired pay is presented in table 8-4. 

8204. RETIREMENT CEREMONY. See paragraph 1012. 

8205. CURRENT ADDRESS AND RESIDENCE. Keep the CMC (MMSR-7) informed at all 
times of current home mailing address. See paragraph 1404. 
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CHAPTER 8 

SEPARATION AND RETIREMENT FOR PHYSICAL DISABILITY 

SECTION 3, TEMPORARY DISABILITY RETIRED LIST (TDRL) 

8301. AUTHORITY. Per 10 U.S.C. 1376, the Secretary of the Navy is required 
to maintain a TDRL containing the names of Marines transferred to the TDRL per 
10 U.S.C. 1202 and 1205. The CMC (MMSR-4) maintains the TDRL for the Marine 
Corps. The list consists of Marines who would be qualified for permanent 
disability retirement, but for the fact that the Marine's disability is not 
determined to be of a permanent nature and stable. See table 8-2 for 
eligibility determination. 

8302. TRANSFER TO THE TDRL 

1. General. See paragraph 8202.1. 

2. Specific. 
the format in 
the TDRL, the 
record to CMC 

Follow instructions contained in paragraph 8202.2, except 
figure 8-4 vice figure 8-3 to issue orders. Upon transfer 
Marine's command will forward the Marine's complete health 
(MMSB-16) for maintenance while the Marine is on the TDRL. 

use 
to 

8303. TDRL PAY PROCEDURES. See section 4 of chapter 1. A very basic 
computation of retired pay is presented in table 8-4. 10 U.S.C. chapter 61 
provides that the maximum time that a Marine's name can be carried on the TDRL 
in a pay status is 5 years. 

8304. PERIODIC PHYSICAL EXAMINATIONS (PPE) 

1. The law requires that Marines placed on the TDRL undergo periodic physical 
examinations (PPEs) at least once every 18 months to determine whether there 
has been a change in the physical disability for which the Marine was 
temporarily retired. This includes Marines who have waived retired pay in 
order to receive compensation from the DVA, as they are still members of the 
naval service. 

2. The CMC (MMSR-4) issues orders to Marines on the TDRL to proceed and 
report for PPEs, normally via the commanding officer of the designated 
examining activity. The examining facility will endorse the orders and 
specify the date, time, and place to which the Marine is to report. TDRL PPEs 
shall be furnished on the same priority as those given to active duty Marines. 
Voluntary selection of an examination place may be permitted, however, 
reimbursement may not exceed the amount authorized for travel and 
transportation to and from the Marine's horne of record and the nearest 
military activity at which PPEs are conducted. 

3. If a Marine on the TDRL fails to report as ordered for the required PPE, 
entitlement to disability retired pay will be terminated, and the Marine may 
be administratively removed from the TDRL. Should just cause for failure to 
report be established, payments may be reinstated and may be made retroactive 
for a period not to exceed one year. 
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4. To ensure an accurate and complete PPE, the Marine shall provide the 
examining physician, for submission to the PEE, copies of all medical records 
(civilian, DVA, and all military medical records) documenting treatment since 
the last TDRL reevaluation. 

5. A Marine on the TDRL is entitled to travel and transportation allowances 
authorized for a Marine in his or her grade traveling in connection with 
orders for a PPE and any appearances before the PEE, per the Joint Federal 
Travel Regulations (JFTR) . Marines are required to liquidate travel claims 
within 5 days of completion of execution of official orders. 

8305. DISPOSITION OF TDRL MEMBERS IN HANDS OF CIVIL AUTHORITIES. Whenever a 
Marine is confined by civil authorities or is hospitalized in an institution 
under State or local control, the report of the medical officer or medical 
assistant serving the confinement facility or institution may be submitted for 
the PPE. For detailed provisions, see SECNAVINST 1850.40 (DEM), enclosure 
(3). 

8306. CURRENT ADDRESS AND RESIDENCE. It is imperative that all Marines on 
the TDRL keep the CMC (MMSR-4), and DFAS Cleveland aware of their current 
address at all times. Failure to respond to correspondence or orders issued 
to the address on file with the CMC (MMSR-4) and DFAS Cleveland, either 
willfully or through neglect, may result in the suspension of disability 
retired pay and is considered- as showing intent to abandon benefits. 

8307. REMOVAL FROM THE TDRL 

1. Upon acceptance and evaluation of a PPE, the PEE shall make one of the 
following dispositions: 

a. Retention on the TDRL; 

b. Transfer to the PDRL; 

c. Discharge with or without entitlement to receive severance pay; or 

d. Fit to continue naval service. See paragraph 8307.3. 

2. If the Marine is retained on the TDRL, PPEs will continue at 18-month 
intervals. However, final reevaluation must take place before the end of five 
years, when by law, final disposition must be made . 

3. A Marine whose condition has improved to such a degree that the PEB issues 
a finding of Fit to continue naval service, may, subject to the Marine 1 s 
consent, be reappointed to the active list or reenlisted, if otherwise 
qualified for reenlistment. If a Marine does not consent to reappointment or 
reenlistment, the Marine shall be removed from the TDRL and discharged. 

4. A member of the Marine Corps Reserve found Fit to continue naval service 
may, subject to the Marine's consent, be reappointed or reenlisted, as 
appropriate, in the Marine Corps Reserve. Reappointment or reenlistment in 
the Marine Corps Reserve does not guarantee assignment to active duty. 

5. A Marine's failure to report for a PPE, to give just cause for failure to 
report, or to furnish current medical information for use in lieu of a final 
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PPE may result in administrative removal from the TDRL upon completion of 5 
years on that list, with the loss of all benefits to which the Marine may be 
entitled under 10 U.S.C. chapter 61. 
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CHAPTER 8 

SEPARATION AND RETIREMENT FOR PHYSICAL DISABILITY 

SECTION 4: DISCHARGE OF MARINES NOT PHYSICALLY QUALIFIED FOR RETENTION 

8401. DISABILITY DISCHARGE WITH SEVERANCE PAY. Per 10 U.S.C. 1203 and 1206, 
certain Marines not eligible for retirement by reason of physical disability, 
but found Unfit for duty by reason of physical disability, may be discharged 
from the Marine Corps with severance pay. Disability severance pay is 
computed by multiplying twice the monthly base pay by the number of years of 
active service, not to exceed 12 years. If a member has less than 6 months 
of combined service, there is no disability severance pay entitlement. 
Further eligibility requirements are contained in tables 8-2 and 8-3 of this 
Manual and the current edition of DoD Financial Management Regulation, Volume 
7A, Chapter 35, paragraph 3504. 

8402. DISABILITY DISCHARGE WITHOUT SEVERANCE PAY. A Marine who incurs a 
physical disability that, in the determination of the Secretary of the Navy, 
renders the Marine Unfit to perform the duties of office, grade, or MOS and 
which results from the Marine's intentional misconduct or willful neglect or 
which was incurred during a period of unauthorized absence, shall be separated 
from the Marine Corps without entitlement to benefits per 10 U.S.C. chapter 
61. Additionally, a Marine who is found Unfit for duty because of a physical 
disability which was neither incurred nor aggravated during any period in 
which the Marine was entitled to basic pay (i.e., existed prior to service), 
shall be discharged without severance pay per 10 U.S.C. chapter 61. 

8403. SEPARATION PROCEDURES FOR DISCHARGE WITH OR WITHOUT SEVERANCE PAY 

1. Upon receipt of the PEB Notification of Decision, the CMC (MMSR-4) will 
direct the discharge of a Marine by reason of physical disability with or 
without severance pay. When the command receives authority to release a 
Marine (refer to Appendix E), the commanding officer will issue orders per 
the appropriate format contained in the figures at the end of this chapter. 
Ensure the Marine is separated on the date approved by the CMC (MMSR-4). 

2. If the Marine has been transferred, immediately notify the CMC (MMSR-4). 

8404. DISCHARGE FOR DISABILITY EXISTING PRIOR TO SERVICE (EPTS) 

1. General. SECNAVINST 1850.4D IDEM) provides information on a medical 
evaluation board (MEB) convened to discharge an enlisted Marine for physical 
disability not incurred in or aggravated by service. See paragraph 8002.6. 

a. Only commanding generals at the recruit depots are authorized to 
discharge Marines on active duty, including active duty for training, by 
reason of physical disability for a condition which existed prior to service 
(EPTS), provided: 

(1) The Marine is in the first 180 days of duty; 

(2) The Marine has appeared before an MEB, and the board has stated 
affirmatively and specifically the opinion that the Marine is Unfit for 
further service because of physical disability and that the physical 
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disability was neither incurred in nor aggravated by a period of active 
military service; 

(3) The MEB recommends discharge; 

(4) The convening authority of the MEB concurs with the opinions of 
the board; 

(5} The Marine has been fully advised, by the convening authority of 
the MEB, of the right to demand a full and fair hearing before the PEB before 
discharge; 

(6) The Marine, after being advised of the right to a full and fair 
hearing before discharge, waives that right, in writing, on form NAVMED 
6100/3; 

{7) There is no disciplinary action pending, including court-martial 
or investigative proceedings which might lead to court-martial, or uncompleted 
sentences of court-martial involving confinement or discharge; 

(8) There are no pending administrative discharge proceedings for 
misconduct or disciplinary proceedings which could result in a punitive 
discharge; and 

(9) There is no evidence that the Marine is under investigation or is 
being processed as a security risk. 

b. All other cases, where it is determined by an MEB that the disability 
EPTS, must be referred to the PEE for determination. 

c. Physical conditions of Marines with less than 180 days active duty are 
evaluated per the minimum standards for enlistment, appointment, or induction. 
Physical conditions of Marines with 180 days or more active duty are evaluated 
by the PEB per the minimum standards set forth in enclosure (3) of the DEM. 
Marines who exceed the minimum standards are not separated for physical 
disability. 

2. When the commander believes that an enlisted Marine, qualified for 
discharge by reason of physical disability under this paragraph, should be 
discharged by reason of administrative separation for misconduct, or as the 
result of disciplinary proceedings leading to a punitive discharge, the 
disability proceedings will be suspended and monitored. The command should 
immediately notify the CMC (MMSR-4) by naval message. Additionally, forward 
the MEB to the CMC (MMSR-4) for final action once all administrative/punitive 
proceedings are completed per chapter 6, and all unsuspended punishment and 
convening authority action is complete. 

3. The authority for discharge is paragraph 8404. 

4. Paragraph 8404 is not applicable to officers. Officers will be discharged 
only when authorized by the CMC. 

5. Erroneous Enlistment 

a. Separate Marines with medical conditions which disqualify them from 
serving on active duty by reason of erroneous enlistment on the basis of not 
meeting the physical standards for enlistment. If an MEB is convened, the 
convening authority must ensure the MEB states the Mari~e is not qualified 
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under physical standards for enlistment or induction. All of the following 
additional criteria must be met. 

(1) The condition was present at the time of enlistment and has not 
been service aggravated. 

(2) The condition, had it been known, would have disqualified the 
Marine from enlistment. 

(3) The condition is not the result of fraudulent conduct on the part 
of the Marine. 

(4) The Marine must voluntarily waive his or her right to be 
considered for disability by the PEB. 

b. In addition to active duty members, this paragraph applies to members 
of the Marine Corps Reserve on active duty for more than 30 days, or on active 
duty for less than 30 days who have a Notice of Eligibility (NOE). 

c. A Marine with a medical condition (either physical or mental), not 
determined to be a physical disability by a medical officer, which EPTS and 
precludes the Marine from serving on active duty may be separated under this 
paragraph. For these cases only, use this paragraph as the authority for 
separation. 

d. The separation authority is the GCMCA. 

e. Forward all other erroneous enlistments to the CMC (MMSR-3). 

f. Only the Secretary of the Navy has authority to discharge a Marine on 
the basis of physical disability. Process MEB cases identifying a physical 
disability EPTS per the DEM, to include submitting the MEB's recommendations 
and findings to the PEB. 

6. NAVMED P-117 (MANMED) requires that when an MEB results in the discharge 
of a Marine, and it is determined that the conditions reported EPTS, and the 
pre-entry physical examination was performed at a Military Entrance and 
Processing Station (MEPS), a copy of the MEB with a copy of the pre-entry SF 
88 and SF 93 will be forwarded to Commander, U.S. Military Entrance Processing 
Command, 2500 Green Bay Road, North Chicago, IL 60064. Insert the terminated 
health record inside the service record and forward per the MANMED article 16-
9, and MCO P1070.12K (IRAM), paragraph 4001.5, table 4-1. 

~~~~~~~f:G~-i~~ pe a Marine's separation due to unsuitability 
ordinarily be processed for separation per paragraph 6203.3, if the convening 
authority of the MEB concurs with the opinion of the board. 

8406. DISCHARGE OF MEMBER OF AN OFFICER TRAINING PROGRAM FOUND NOT PHYSICALLY 
QUALIFIED FOR RETENTION 

1. The Commanding General, MCCDC, is authorized to discharge members of 
officer training programs upon notification by the Chief, Bureau of Medicine 
and Surgery IBUMED) that the Marine is not physically qualified for retention 
on active duty as an enlisted Marine subject to the following provisions: 
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a. Upon a medical officer's report that an officer candidate is not 
physically qualified for retention, the commander will forward the SF 88 to 
the Chief, BUMED (Code 25) provided the candidate' 

(1) Is not on active duty; or 

(2) Is on active duty, but the medical officer's determination is the 
result of the initial physical examination administered upon the candidate's 
reporting to an officer training course and it is established that the 
disqualification is not the result of an injury incurred while performing 
travel incident to reporting to the officer training course; and 

(3) Submits a request for discharge by reason of being found not 
physically qualified for retention on active duty. 

b. If the officer candidate desires to enter or remain on active duty, 
the commander will forward the SF 88 to the CG, MCRC (MRRE-3) via the Chief, 
EUMED (Code 25) with a recommendation on retention. 

c. Authority for discharge is paragraph 8406. 

2. When the officer candidate is found physically qualified for retention as 
an enlisted Marine, but is not physically qualified for appointment as an 
officer in the Marine Corps, the commander will forward the SF 88 to the CG, 
MCRC (MRRE-3) via Chief, BUMED (Code 25). 

3. When the officer candidate is on active duty and is found not physically 
qualified due to incurring or aggravating an injury or disease after the 
initial 11 reporting-in" physical examination, the candidate will be processed 
per the DEM. 

8407. DISCHARGE OF RESERVISTS NOT ON ACTIVE DUTY FOUND NOT PHYSICALLY 
QUALIFIED FOR RETENTION IN THE MARINE CORPS RESERVE 

1. Per 37 U.S.C. 204(g), 204(h), and 206(a), Reservists ordered to perform 
active duty for training or inactive duty for training for any period of time, 
who incur an injury, illness, or disease en route to or from such duty or 
during that duty, in the line of duty and not due to their own intentional 
misconduct or willful neglect, are entitled to medical care and disability pay 
as provided by law or regulation. 

a. Only Reservists authorized NOE benefits for an injury, illness, or 
disease, will be referred to the PEE for a disability evaluation per the DEM. 

b. Reservists not in receipt of NOE benefits and determined not 
physically qualified (by an MEB, the Chief, BUMED, or the CMC (MMSR-4)), are 
referred to the FEB for a physical disability evaluation only if the Reservist 
requests a review by the PEE. 

c. If the Marine disagrees with the findings of the Informal PEB and 
requests a formal hearing, the case will be referred by the PEB to a Formal 
PEB for evaluation. Members of the Marine Corps Reserve not on active duty, 
who request to appear in person before a formal hearing, must agree to do so 
at no expense to the Government. The formal hearing will normally be 
conducted by the Formal PEB located nearest the Marine•s residence. See 
paragraph 8104.3. 
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2. The Commander, Marine Forces Reserve (COMMARFORRES) is authorized to 
discharge an enlisted Reservist not on active duty upon notification by the 
Chief, BUMED that the Reservist is not physically qualified for retention in 
the Marine Corps Reserve subject to the following provisions: 

a. Upon receipt of a medical officer's report that an enlisted Reservist 
has been determined to be not physically qualified, the commander will forward 
all medical records and any other additional correspondence that may be 
relevant to the Chief, BUMED (Code 25). Furnish separation orders complete 
with all endorsements to the Defense Finance and Accounting Service at: 
DFAS-KC (PMCRAF), 1500 East 95th Street, Kansas City, MO 64197-0001. The 
orders will contain the following: 

(1) Marine's last name, first name, and middle initial; 

(2) Social security number; 

(3) Grade; 

(4) Date of discharge; 

(5) Years, months, and days of active service, less periods covered by 
a NOE; and 

(6) A brief statement explaining entitlement to disability severance 
pay. 

b. Upon endorsement by the Chief, BUMED that the Reservist is not 
physically qualified for retention in the Marine Corps Reserve, the 
COMMARFORRES will inform the Reservist with an appropriate letter for reply 
and provide the following information: 

(1) Medical description of the physical defect; 

(2) Laws mandating the Marine Corps require any person not physically 
qualified for assignment to active duty to be discharged or retired from the 
Marine Corps Reserve; 

(3) Notification that the member has 15 calendar days, from the date 
of the letter, to respond and request discharge due to not being physically 
qualified, request transfer to the retired list from the CMC (MMSR-5), or 
request review by the PEB. If no response is received, action will be taken 
to involuntarily discharge the member by reason of physical disqualification. 

c. When requesting a hearing before the PEB, the Marine will be advised 
that disability benefits are payable only if the Marine is entitled to active 
duty pay and allowances and has been issued an NOE to receive such allowances. 
If an NOE has not been issued, the PEB findings will be either Physically 
Qualified or Not Physically Qualified for duty and a corresponding 
determination on retention. If the Marine's case is considered by the PEB, 
and the Marine does not agree with the recommendation of the Informal PEB and 
requests a formal hearing, the case will be referred by the PEB to a Formal 
PEB for evaluation. A member of the Marine Corps Reserve, not on active duty, 
who desires to appear in person before a formal hearing, must agree to do so 
at no expense to the Government. The formal hearing will normally be 
conducted by the Formal PEB nearest the Marine's residence. See paragraph 
8104.3. 
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d. When the above actions are completed, take appropriate administrative 
action per the following instructions. 

(1) Discharge the Reservist upon receipt of the Marine's written 
request under authority contained in this Manual. 

(2) If the Reservist requests a hearing before the PEB, refer the 
Marine's case to the CMC (MMSR-4). Include all medical records and pertinent 
correspondence. Cases received without sufficient medical evidence will be 
returned for resubmission. 

3. Reserve officers found not physically qualified will be processed in a 
fashion similar to enlisted Reservists with the following exceptions: 

a. When a medical officer's report is received stating that a Reserve 
officer is not physically qualified, the commander will forward the SF 88, 
Report of Medical History (SF 93), and other relevant correspondence to the 
CMC (MMSR-5) via Chief, BUMED (Code 252). 

b. When the Chief, BUMED endorses that the Reserve officer is not 
qualified for retention in the Marine Corps Reserve, the CMC (MMSR-5) will 
inform the Reserve officer per paragraph 8407.2b, and furnish the officer an 
appropriate form letter to reply. 

c. When the above actions are completed, the CMC will: 

(1) Discharge the Reserve officer upon receipt of their written 
request; 

(2) Transfer the Reserve officer to the Retired List, if eligible; or 

(3) Refer the case to the PEB for a determination on the officer's 
fitness for further service in the Marine Corps Reserve, if a Reserve officer 
requests a hearing before the PEB. 

8408. DISCHARGE OF RESERVISTS ORDERED TO INVOLUNTARY ACTIVE DUTY FOR 
UNSATISFACTORY PARTICIPATION FOUND NOT PHYSICALLY QUALIFIED 

1. Enlisted Marines ordered to involuntary active duty for unsatisfactory 
participation will be ordered to undergo a physical examination _before 
reporting for such duty, if not physically examined during the preceding 12 
months. 

2. If physically qualified, the Marine will carry out the remainder of 
orders. 

3. If found physically unqualified, the orders will be terminated per the 
instructions found within those orders. Forward the SF 88 and SF 93, with 
appropriate consultations to the Chief, BUMED (Code 252) via the COMMARFORRES. 
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CHAPTER 8 

SEPARATION AND RETIREMENT FOR PHYSICAL DISABILITY 

SECTION 5, DES ADMINISTRATIVE PROCEDURES AND POLICIES 

8501. GENERAL. This section contains general administrative procedures and 
policies for processing Marines through the DES. For the purposes of this 
section, and when referring to non-disability retirements, the term 
''retirement'' will include transfers to the FMCR, unless otherwise specified. 

8502. MARINES PENDING RETIREMENT OR DISCHARGE 

1. The commanding officer of a Marine who has a CMC approved date for 
retirement or who has a specified retirement date under other provisions of 
law, will immediately notify the CMC (MMSR-2 and MMSR-4) and seek guidance if 
a physical condition is discovered which may result in that Marine being 
retained beyond the retirement date for medical reasons. Notify the CMC 
(MMSR-3} of Marines with approved discharge dates if similar medical 
circumstances exist. 

2. A mandatory retirement or discharge may be held in abeyance only if a 
Marine is hospitalized as an inpatient in emergency circumstances, or if an 
MEB is accepted at the PEB before the Marine's retirement date. Upon 
acceptance of the MEB at the PEB, a CMC approved retirement or discharge will 
be held in abeyance until the completion of the DES process. If a Marine is 
subsequently found Unfit by reason of physical disability, the Marine may be 
retired per the provisions of this chapter. 

a. Officers. If an officer, whose approved retirement has been held in 
abeyance due to a medical condition, is subsequently found Fit for duty by the 
PEB, see chapter 2 of this Manual. For discharges refer to chapter 4 or 5. 

b. Enlisted Marines. If an enlisted Marine, whose approved retirement 
has been held in abeyance due to a medical condition, is subsequently found 
Fit for duty by the PEB, see chapter 7 of this Manual. 

8503. 
1011. 

PHYSICAL EXAMINATION FOR SEPARATION FROM ACTIVE DUTY. See paragraph 

8504. DISPOSITION OF PERSONNEL AWAITING FINAL DETERMINATION OF PHYSICAL 
DISABILITY (HOME AWAITING ORDERS) 

1. A Marine on active duty found Unfit by the PEB, whose continued treatment 
is not warranted, and who has unconditionally accepted the preliminary 
findings of the Informal PEB may, subject to the Marine's consent and the 
command's approval, be ordered home to await final disposition of proceedings. 
Commanders should use the services of any Marine who does not desire orders 
home to await disposition, in a manner consistent with the Marine's physical 
capabilities. 

2. Commanders of Marines stationed in the United States may issue orders 
directing an enlisted Marine to proceed home to await final disposition of 
proceedings, provided' 

8-31 



8504 MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

a. The Marine consents; 

b. The PEE \not an MEB) determines the Marine is Unfit for continued 
naval service, the Marine has signed the Election of Options unconditionally 
accepting the preliminary findings of the Informal PEB, waived the right to 
demand a full and fair hearing and to submit a Petition for Relief from Final 
Action, or has already appeared in persoh at a full and fair hearing, has 
requested the case be finalized, and waived the right to submit a Petition for 
Relief from Final Action. If the preliminary findings of the Informal PEB are 
Fit for continued naval service, and the Marine is retirement eligible under 
other provisions of law, or has indicated an intent to reenlist, the Marine 
will not be ordered home; 

c. Further hospitalization and treatment are not required; and 

d. A Marine ordered home has a positive leave balance and agrees to 
liquidation of accrued leave while awaiting final disposition. For further 
information see MCO Pl050.3H and the Department of Defense Finance Management 
Regulations (DoDFMR) . 

3. Commanders of OCONUS Marines, to include Hawaii-based commands, will 
request PCS orders (MCC W95) by priority message from the CMC (MMEA/MMSR-4) 
within 48 hours of the Marine accepting preliminary findings of Unfit for duty 
from the Informal PEB. 

4. Enlisted Marines will be issued orders in the format contained in the 
current edition of MCO Pl000.6G, Assignment, Classification, and Travel System 
Manual (ACTS). Use this paragraph as the authority. Request orders by 
message from the CMC (MMSR-4) for travel OCONUS. 

5. Enlisted Marines ordered home or to a point of selection to await final 
disposition will be entitled to payment of basic allowance for subsistence 
for the period following the date and hour of arrival home, to include the 
date of separation from active duty. Marines with family members will 
continue to be entitled to basic allowance for quarters as prescribed by 
current regulations to include the date of separation from active duty. The 
date of arrival home for the purpose of crediting subsistence and quarters 
allowances will be determined by the disbursing officer on the basis of the 
Marine's itinerary or constructive travel via the shortest usually traveled 
route, using the mode which requires the least travel time. For more 
comprehensive information, consult the DoDFMR. 

6. A Marine's unused leave balance will be reduced for time spent at home 
awaiting final disposition commencing the day after the date of actual arrival 
home or the date following the constructive travel via the shortest usually 
traveled route, using the one which requires the least travel time. For more 
comprehensive information, consult the DoDFMR. 

7. Transportation of family members and household effects is authorized under 
change of station orders issued pursuant to the authority provided by this 
paragraph for travel to the Marine's home or a designated place. Advise 
Marines that since entitlements to transportation of family members and 
household effects will not accrue unless and until the Marine is either 
permanently or temporarily retired or otherwise separated, transportation 
costs for travel and shipment of household effects and family members may be 
borne by the Marine should the Secretary of the Navy ultimately find the 
Marine Fit for duty. Mileage and other transportation allowances, including 
transportation of dependents and household effects, are settled or adjusted 
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upon actual separation or retirement, permanent or temporary per the 
provisions of the JFTR and MCO P4650.37C (MCTIM). 

8505 

8. A claim for reimbursement for travel performed by family members incident 
to change of station orders issued under this authority will be submitted to 
the disbursing officer maintaining the Marine's pay record at the time of 
separation. A claim for reimbursement for travel performed by family members 
incident to the Marine's retirement (permanent or temporary) or separation 
will be submitted to the disbursing officer maintaining the Marine's pay 
record at the time of separation. The claim will include: 

a. All original orders and modifications; 

b. Retirement orders; and 

c. Travel voucher (DD Form 1351-2) and, if applicable, Voucher for 
Dependent Travel (DD Form 1351-2C). When a Marine with dependents is 
transferred under orders issued pursuant to this authority, the disbursing 
officer will advise the Marine of the procedures for submitting claims for 
transportation of dependents and will furnish sufficient copies of DD Form 
1351-2/2C. See paragraph 1009. 

9. Commanders will collect and destroy the Marine's identification card (DD 
Form 2 Active) and issue a temporary identification card (DD Form 2 Active) 
valid for no more than 180 days. If appropriate, a retired identification 
card (DD Form 2 (Retired) will be issued per MCO 5512.11B. 

10. Request, via message to the CMC (MMSR-4), authorization of orders for 
officers desiring orders home to await final action. 

11. If retirement orders are not received within 60 days of detachment from 
the parent unit, Marines home awaiting orders will immediately contact the CMC 
(MMSR-4) or the last administrative unit to which assigned. 

8505. VOLUNTARY SEPARATION BEFORE COMPLETION OF FINAL ACTION ON PHYSICAL 
DISABILITY PROCEEDINGS 

1. Do not discharge or release upon expiration of active duty Regular or 
Reserve Marines ordered to active duty for more than 30 days (except those 
Marines ordered to active duty for training) if medical treatment or 
disability proceedings have not been completed, unless the Marine specifically 
requests such discharge or release from active duty. Marines approved for 
separation under any program that incurs a Reserve obligation and who have 
conditions which are cause for referral into the DES are prohibited from 
waiving physical disability evaluation. If a Marine requests separation 
before final action by the Secretary of the Navy, the Marine will be 
instructed that separation before that time may prejudice any future claim for 
disability benefits. If, after this explanation, the Marine still desires 
separation, make the following page 11 entry on the administrative remarks 
page of the service record: 

"I certify that it has been explained to me that I may be suffering from a 
physical disability and that I am entitled to a full and fair hearing before 
the PEB under 10 U.S.C. section 1214. I request discharge (release from 
active duty), before final action by the Secretary of the Navy, despite the 
explanation given me that this may prejudice my case for disability benefits. 
I still desire separation. I have been advised of my right to file a claim 

8-33 



8506 MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

with the Department of Veterans Affairs (DVA)for compensation, pension or 
hospitalization. I (do} (do not) desire to file a claim with the DVA for 
compensation, pension, or hospitalization. 

(Signature of Marine) (Date) (Signature of Judge Advocate ) (Date)" 

a. Any Marine contemplating a waiver of rights pursuant to this paragraph 
must be counseled by a judge advocate. This entry mus~ be dated and signed by 
the Marine and witnessed by a judge advocate before actual separation. 

b. When a Marine executes the above waiver, notify the CMC (MMSR-4) by 
message and forward a copy of the page 11 entry to the CMC (MMSR-4). 

2. Marines eligible to retire, or with a request to retire pending, and who 
are also pending physical disability proceedings will be advised that 
authorization to retire will not be issued until final disposition of physical 
disability proceedings. If a Marine is pending physical disability 
proceedings, applications for retirement should not be submitted and, if 
submitted, will not be processed unless the Marine opts to waive the rights 
and benefits to which entitled under 10 U.S.C. chapter 61. If the Marine 
still desires to retire after subject counseling, make the following page 11 
entry on the administrative remarks page of the service record: 

"I certify that it has been explained to me that I may be suffering from a 
physical disability and that I am entitled to a full and fair hearing before 
the PEB under 10 U.S.C. 1214. With full knowledge of my rights in this matter 
I request to retire or transfer to the FMCR on (date) despite the fact that in 
order to be eligible for physical disability retirement I must be entitled to 
basic pay at the time the Secretary of the Navy makes a determination in my 
case. I have been advised of my rights to file a claim with the Department of 
Veterans Affairs (DVA)for compensation, pension or hospitalization. I (do) 
(do not) desire to file a claim with the OVA for compensation, pension or 
hospitalization. 

Signature of Marine) (Date) (Signature of Judge Advocate ) (Date)" 

a. Any Marine contemplating a waiver of rights pursuant to this paragraph 
must be counseled by a judge advocate. This entry must be dated and signed by 
the Marine and witnessed by a judge advocate before actual separation. 

b. When a Marine executes the above waiver, notify the CMC (MMSR-4) by 
message and forward a copy of the page 11 entry to the CMC (MMSR-4). 

8506. RESPONSIBILITIES 

1. Commanding Officer 

a. Responsible for the proper administration of all light duty and 
limited duty Marines, and for identifying and tracking MEB processing through 
final disposition. 

b. Appoints a Limited Duty Coordinator (SNCO or above) in writing to: 

(1) Identify and track all personnel within the command undergoing 
processing through the DES; 
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(2) Ensure Marines not in a full duty status in excess of 60 days are 
placed on temporary limited duty {TLD} and have proper medical documentation; 

(3) Ensure proper administrative action has been taken on all 
personnel within the command who are currently on light duty, TLD, permanent 
limited duty (PLD), and undergoing processing through the DES; 

(4) Monitor the status of all Marines in the command who are on 
Convenience of the Government medical hold; 

(5) Monitor the status of all Marines sent home awaiting final 
disposition by the PEB; 

c. Upon receipt of a request from the military treatment facility (MTF), 
provides complete non-medical assessment (NMA) to the MTF within calendar 15 
days. 

d. Ensures that members of his or her command who are sick, injured, or 
have a medical defect are in a bona fide light duty or TLD status, as 
appropriate. 

e. Ensures that all nondeployable Marines are properly identified in 
SORTS per current edition of MCO 3000.13C (SORTS SOP). 

f. Assigns duty limitation code "Q" in MCTFS for all Marines in a bona 
fide TLD status (requires medical board action and appropriate documentation), 
and removes the duty limitation code "Q" for Marines not in a bona fide TLD 
status. 

g. Conducts line of duty/misconduct investigations (LODI), as required. 

h. Notifies the CMC (MMSR-4} immediately via naval message (with the 
Convening Authority, Medical Boards Section of the MTF as an information 
addressee if a Marine is pending PEE action) when: 

(1) A Marine undergoing disability processing is facing administrative 
(misconduct)/legal (punitive) separation proceedings; 

(2) A Marine is on PLD without a duty limitation code of 11 8" in MCTFS. 
Only the CMC (MMSR-4) has the authority to enter or remove duty limitation "S" 
codes from MCTFS; 

(3) A Marine is in an expired PLD status. Ensure the Marine is 
reevaluated, as stipulated in their letter of assignment to PLD, and forward 
results of the MEE to the PEE for disposition informing MMSR-4; and 

(4) A Marine is not on a bona fide period of TLD, and not in a full 
duty status in excess of 60 days without an MEB. 

i. Separates a Marine upon completion of disability processing, as 
directed by the CMC (MMSR-4), within required time frames. 

j. Returns a Marine to full duty before completing an assigned period of 
TLD, upon an MTF determination that the Marine is Fit. 

k. Notifies the CMC when a Marine found Fit by the PEB is the subject of 
a CMC directed separation; (MMSR-2 for retirements and MMSR-3 for 
separations). 
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l. Enters/removes duty limitation code "0 11 in/from MCTFS, as required, 
per MCO P1080.40B (MCTFSPRIM)). 

m. Coordinates with the MTF to ensure a Marine is reevaJuated 60 days 
before expiration of TLD. 

n. Ensures that a Marine assigned to PLD is reevaluated 120 days Defore 
the end of the PLD period, and that the evaluation is forwarded to the PEB for 
disposition, also informing the CMC {MMSR-4) via naval message. 

o. Ensures a Marine undergoing DES processing reports for all 
appointments and keeps the command informed of results. 

p. Makes an appropriate statement in the request for reenlistment or 
extension pertaining to the medical duty status of a Marine; i.e., 
Fit for full duty, on light duty, TLD (start/stop date, first/second period), 
or PLD (start/stop date). A request for reenlistment/extension should be 
be denied if a Marine is on TLD and the Marine should be retained for 
Convenience of the Government Medical (CoFGM) until found Fit or Unfit by the 
PEB. 

q. Will not reenlist a Marine who, .after reenlistment authority has been 
granted by the CMC (MMEA-6), is assigned a TLD status. Instead, the Marine 
should be medically retained for CoFGM and CMC (MMEA-6) immediately notified 
via naval message. 

r. Ensures appropriate comments are made in section A and section I of a 
Marine's fitness report, if a Marine takes a partial PFT or fails to take a 
semiannual PFT because of a medical condition (i.e., appropriate assignment to 
TLD or PLD or undergoing disability evaluation by the FEB) . 

2. Medical Treatment Facility (MTF). The Marine liaison at the MTF is 
responsible for administratively assisting the MTF perform the following 
functions. 

a. Conducts MEBs. 

b. Recommends assignment of a member to a period of TLD. 

c. Reevaluates member 60 days before the termination of TLD; 

d. Notifies the CMC (MMSR-4) via naval message, with an information copy 
to the Marine's command,· of all MEB actions. 

e. For a first period of TLD of less than 8 months for enlisted Marines, 
forwards a copy of the original MEB with supporting documentation to the CMC 
(MMSR-4) for historical record. 

f. For a first period of TLD greater than 8 months for enlisted Marines, 
forwards a copy of the original MEB with supporting documentation to the CMC 
(MMSR-4) for departmental review. 

g. For any subsequent periods of TLD for enlisted Marines, forwards a 
copy of the MEB with supporting documentation to the CMC (MMSR-4) for 
departmental review. 

h. For any periods of TLD for officers, forwards a copy of the original 
MEB with supporting documentation to the CMC (MMSR-4) for departmental review. 
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i. Recommends assignments to light duty as required (not to exceed 30 
cj~. 

j. Processes MEB referrals to the PEB for fitness for duty determinations 
with the CMC (MMSR-4) as an information addressee. 

k. Requests LODis, as required. 

l. Notifies the command if MEB processing will exceed 30 days. 

3. CMC (MMSR-4) 

a. Oversees processing of all Marines through the DES. 

b. Directs MEBs for fitness for duty determination. 

c. Conducts departmental review of all officer MEBs, enlisted MEBs 
recommending subsequent periods of limited duty, and enlisted MEBs 
recommending initial periods of limited duty longer. than 8 months. Upon 
review, limited duty may be approved, or the MEB may be forwarded to the PEB 
for determination of fitness. 

d. Approves assignment to PLD. 

e. Monitors duty limitation codes and enters duty limitation code "S" 
into MCTFS. 

f. Processes MEBs and forwards to the FEB, if required. 

g. Processes Marines once a fitness for duty determination is finalized 
by the PEB and issues orders that: 

(1) Return the Marine to full duty; 

(2) Approve a period of PLD; 

(3) Discharge the Marine with or without severance payi or 

(4) Transfer the Marine to either the TDRL or PDRL. 

h. Monitors Marines retained for CoFGM past their EAS without any MEB 
action. 

8507. CERTIFICATE IN LIEU OF ORDERS. A certificate in lieu of orders is not 
authorized. 

8508. CONCURRENT DISCIPLINARY/ADMINISTRATIVE ACTION FOR MISCONDUCT AND 
PHYSICAL DISABILITY PROCEEDINGS 

1. Administrative separation does not supersede a disability separation, 
unless the administrative separation is for misconduct. Disciplinary/punitive 
separation directed by a court-martial supersedes a disability separation. 

2. Notify the CMC (MMSR-4) when a Marine is being processed for disability 
evaluation and the following situations occur: (Disability evaluation will be 
suspended, and the nondisability action monitored.) 
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a. Administrative involuntary separation for misconduct; 

b. Disciplinary proceedings which could result in a punitive discharge; 
or, 

c. An unsuspended punitive discharge is pending. 

3. If the disciplinary or administrative discharge proceedings do not result 
in an unsuspended punitive discharge or administrative discharge for 
misconduct, the case will be forwarded or returned to the PEB for processing. 

4. If the results of the disciplinary or administrative discharge proceedings 
result in either an unsuspended punitive or administrative discharge for 
misconduct, file the medical evaluation board (MEB) in the Marine's health 
record and/or note the physical defect on the SF 88 or SF 93. The information 
will be made a permanent part of the Marine's health record per NAVMED P-117 
(MANMED) article 18-23. 

8509. LEAVE. A Marine whose Medical Evaluation Board (MEB) has been referred 
for evaluation by the PEB, if otherwise physically and administratively 
eligible, may be granted annual leave. The command authorizing leave will 
ensure that the Physical Evaluation Board Liaison Officer (PEBLO) at the MTF 
where the Marine's MEB was prepared, is notified of the inclusive dates of the 
leave period and the Marine's leave address and phone number. Leave will be 
granted subject to recall of the Marine, if necessary. Encourage Marines 
anticipating separation by reason of physical disability to reduce their 
accrued leave balance as much as possible, since separation leave may only be 
granted per paragraph 8504. There is no guarantee that the accrued leave 
balance may be used in excess of that which the Marine may receive as a cash 
settlement. See also paragraph 1010. 

8510. DISABILITY TAX LIABILITY EXCLUSION 

1. The Tax Reform Act of 1976 ended tax liability exclusion of pensions, 
annuities, or similar allowances for personal injuries or sickness resulting 
from active service in the Armed Forces for those members who entered active 
service after 24 September 1975. Consequently, to qualify for the disability 
retired or severance pay tax exclusion, those Marines must show that they were 
disabled by reason of a "combat-related" injury. Combat-related injury is 
defined as personal injury or sickness which is incurred as the direct result 
of armed conflict; while engaged in extra hazardous service; under conditions 
simulating war; or which is caused by an instrumentality of war. 

2. When a Marine, who entered active service after 24 September 1975, is 
separated for physical disability with entitlement to benefits under 10 
U.S.C. chapter 61, the PEB will render an opinion as to whether the physical 
disability was incurred under conditions that may be considered combat
related. If the PEB opines that it is not a combat-related disability, 
the Marine may appeal that opinion to the Judge Advocate General of the Navy 
who will make the final determination. 

3. If the PEB issued Notification of Decision and the CMC retirement/ 
discharge authority indicates a combat-related injury, that statement is 
conclusive and final. 

8-38 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 8511 

8511. DEATH IMMINENT (DI) PROCESSING. This section explains the process used 
to medically retire Marines whose death is expected within the next 72 hours. 
To ensure maximum benefits for the Marine's eligible family members, 
terminally ill Marines (death expected within 72 hours) must be retired before 
death, rather than remain on active duty. 

1. The PEB processes DI cases 24-hours a day, 7-days a week. 

2. When a competent medical authority determines that the Marine's death is 
expected within 72 hours, the Marine must be expeditiously referred to the 
DES. DI cases will be processed in exactly the same sequence as all other 
cases before the PEB, except that they are given first priority. 

3. To initiate the DI process, the MTF treating the Marine must notify the 
PEB immediately upon the determination that the Marine's death is "imminent." 
Accordingly, an MTF can anticipate that, from the receipt of a complete MEB at 
the PEB, a minimum of 4 hours is required to finalize a DI case. 

4. Commanding officers of MTFs must ensure the following statements and 
supporting information are included in DI MEBs. Cases that fail to provide 
this material will not be given DI status. 

a. All DI MEBs submitted to the FEB must specifically state that the 
Marine is expected to die within the next 72 hours and include medical 
evidence supporting this statement. 

b. Marines determined to be incompetent must have a competency board 
signed by three medical officers, one of whom must be a psychiatrist. A 
competency statement included in the MEB submitted is sufficient so long as 
all necessary signatures are included. The Record of Emergency Data (RED) 
from the service record book must accompany the competency statement. 

5. Commanding officers of Marines being considered for DI processing must 
ensure the following actions take place. 

a. Immediately notify the HQMC Command Center at DSN 225-7366 or Comm 
(703) 695-7366 and then release a Personnel Casualty Report (PCR) (Form DD-
3040-02) concerning the incident. 

b. In the event the terminally ill Marine is receiving care in a 
treatment facility other than an MTF (i.e., civilian hospital): 

(1) Immediately notify the nearest MTF and ensure communication is 
established between the treatment facility and the MTF. 

(2) Notify the Military Medical Support Office (MMSO) in Great Lakes, 
IL at 1-800-876-1131 so that MMSO can officially assign medical responsibility 
to the MTF closest to the treatment facility. 

c. If required, ensure a line of duty determination (LODD) or line of 
duty investigation (LODI) is included with all necessary endorsements. The 
LODD or LODI will be provided to the MTF and is forwarded with the MEB to the 
PEB. The PEB will adjudicate a case without the LODD or LODI. However, the 
PEB preliminary findings will not be issued until receipt of the LODD OR LODI. 

6. To protect the interests of the Government, the Marine, and the Marine's 
eligible family members, disposition involves immediate placement on the· 
Temporary Disability Retired List (TDRL), provided all requirements unde_r.; 
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statute, law, and regulation are met, and the Marine agrees with the 
disposition. If the Marine is unable to agree in the disposition and accept 
the medical findings due to mental incompetency (as determined by the 
attending physician) a court appointed guardian or the primary next of kin (if 
no guardian has been appointed) may accept or decline the medical findings on 
the Marine's behalf. Upon completion of the Marine's case, the PEB will issue 
a Notification of Decision which informs the CMC (MMSR-4) of the final 
decision and directs placement of the Marine on the TDRL. The CMC (MMSR-4) 
then takes appropriate administrative action to medically retire the Marine. 
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CHAPTER 8 

SEPARATION AND RETIREMENT FOR PHYSICAL DISABILITY 

SECTION 6o LIMITED DUTY PROCESSING PROCEDURES AND POLICIES 

8601. GENERAL. This section contains general administrative procedures and 
policies concerning the limited duty process. These policies and procedures 
apply to all Marines, officers and enlisted, serving on active duty for more 
than 30 days. For those Reservists requiring medical treatment as a result of 
inactive duty training or periods of active duty for 30 days or less, refer to 
MCO 1770.2A, Notice of Eligibility (NOE). Pregnancy, because it is not 
normally a precursor to medical evaluation board {MEB) processing, is not 
addressed herein. Pregnancy does make a Marine temporarily nondeployable and 
must be reported as such in MCO 3000.13C, Marine Corps SORTS SOP. Refer to 
MCO 5000.12D, Policy and Procedures for Pregnant Marines, for specific 
instructions and duty limitations. 

8602. PURPOSE. The purpose of this section is to help maximize readiness by 
educating and integrating our commanders into the Disability Evaluation System 
(DES) , to streamline the system, and to ensure proper documentation of 
disability processing. The goal is to maintain a worldwide assignable, 
deployable, physically ready, and combat force. Marines with a physical 
defect, are granted appropriate periods of light or limited duty to return to 
full duty. If a Marine is unlikely to return to full duty within a reasonable 
period of time (usually up to a cumulative total of 16 months) an MEB will be 
completed and forwarded to the Physical Evaluation Board (PEB) for a 
determination of fitness to continue naval service. Marine Corps policy is 
that Disability Evaluation system (DES) processing is not an alternative to 
proper administrative or punitive separation processing if necessary. 

8603. SYSTEM OVERVIEW 

1. When a Marine becomes sick, is injured, or develops a medical defect and 
reports to the local Military Treatment Facility (MTF) for screening, the 
physician has three options: 

a. Return the Marine to full duty upon initial examination; 

b. Recommend assignment to light duty if the physician expects that the 
Marine will return to full duty within 30 days; or 

c. Determine that the Marine will not be able to return to full duty 
within 30 days and initiate an MEB (see paragraph 8603.3) for assignment of 
temporary limited duty (TLD) and/or referral to the PEB for disposition. The 
MTF will provide naval message notification to the CMC (MMSR-4) and the 
command. 

2. If the physician recommends assignment to light duty and the command 
concurs, the physician may subsequently: 

a. Return the Marine to full duty at any time while assigned light duty; 
or 
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b. Determine that the situation has not improved, or has been aggravated, 
and that an MEB is required for either TLD or referral to the PEB for fitness 
for duty determination. See paragraph 8603.3. 

3. Medical Evaluation Board (MEB) 

a. If, at any time during the process, the physicain determines that an 
MEB is required, one will be initiated. Outcomes of the MEB process are 
listed below. 

(1) Return the Marine to full duty. 

(2) Recommend a period of TLD. 

(a) The MTF is authorized to approve up to an initial 8 months of 
TLD for enlisted Marines without approval from the CMC (MMSR-4). 

(b) MEBs that recommend subsequent periods of TLD or initial 
periods of TLD greater than 8 months for enlisted Marines must be forwarded to 
the CMC (MMSR-4) for departmental review. 

(c) All officer MEBs recommending periods of TLD must be forwarded 
to the CMC (MMSR 4) for departmental review. 

(3) Forward the MEB directly to the CMC IMMSR-4) for departmental 
review if directed by the CMC (MMSR-4). 

(4) Forward the MEB directly to the PEE for a determination of fitness 
for continued naval service. 

b. Whenever an MEB is initiated, the MTF must notify the CMC (MMSR-4) and 
the Marine's command by naval message. 

c. Under no circumstances will a Marine be removed from a full duty 
status in excess of 60 days without an MEB being completed. These 60 days 
include light duty for 30 days and 30 days for the MTF to complete an MEB. 

4. Reevaluation. A Marine must be reevaluated 60 days before the termination 
of TLD at which time the MTF may: 

a. Return the Marine to full duty; 

b. Determine that an additional period of TLD is required to return the 
Marine to full duty and forward a complete MEB to the CMC (MMSR-4) for 
departmental review (must be completed before expiration of current period of 
TLD); or 

c. Forward the MEB to the PEB for a determination of fitness for 
continued naval service. 

5. Departmental Review. Upon review of an MEB, the CMC (MMSR-4) may: 

a. Approve a period of TLD, or 

b. Endorse and forward the MEB to the PEB for a determination of fitness 
for continued naval service. 
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6. When an MEB is forwarded to the PEB, the PEB will either find that the 
Marine is: 

a. Fit for continued naval service, or 

b. Unfit for duty and has a ratable disability. Less than 30 percent 
disability rating with less than 20 years active service rates a medical 
discharge with disability severance pay. A disability rating of 30 percent or 
more rates a medical retirement (temporary or permanent) . See table 8-2 and 
8-3. 

c. Unfit for duty, but not ratable with a disability percentage rating 
because the physical disability was found to be the result of intentional 
misconduct, willful neglect, incurred during an unauthorized absence, or was a 
condition that existed prior to service (EPTS) . 

7. Once the disability process and any authorized hearing and petitions for 
relief are complete, the Marine is: 

a. Returned to full duty; 

b. Separated/retired; or 

c. Authorized a period of permanent limited duty (PLD), provided the 
criteria are met. 

8604. POLICY 

1. Marines on TLD must be reevaluated 60 days before the expiration of the 
period of limited duty. 

2. Marines on light or TLD must maintain proper military appearance and 
weight control per current edition of MCO 6100.10B. The mere fact that a 
Marine is on light or TLD does not remove the Marine's responsibility to 
comply with Marine Corps standards. If a Marine on light or TLD fails to 
maintain military appearance and weight control standards, that Marine may be 
subject to administrative action (to include separation}. However, once a 
Marine enters the DES, by way of an MEB being accepted at the PEB for 
determination of fitness, disability separation proceedings take precedence 
over administrative separation proceedings. 

3. For Marines found physically unqualified for voluntary separation at 
EAS/ECC, the MTF will notify the Marine's command to retain the Marine in a 
medical hold status, CoFGM, if necessary. When the CMC is the separation 
authority, the command will immediately notify the CMC (MMSR-3) for 
disposition. If the Marine's medical condition cannot be resolved within 30 
days, the MTF will convene an MEB and refer the results to the CMC (MMSR-4). 

4. When administrative separation proceedings for misconduct or disciplinary 
proceedings which could result in a punitive discharge have been initiated, 
and disability evaluation proceedings are being run concurrently, the former 
takes precedence. The command must notify the CMC (MMSR-4) and request that 
disability processing be held in abeyance. See paragraph 8508. 

5. When a Marine has applied for discharge as a conscientious objector in 
accordance with MCO 1306.16E, Conscientious Objectors, and disability 
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evaluation proceedings are being run concurrently, neither process takes 
precedence. Both should proceed normally unless and until a discharge is 
authorized under either process. 

6. Officers may only be assigned TLD with the CMC (MMSR-4) approval. 

7. For enlisted Marines, the CMC (MMSR-4) is required to review any single 
period of TLD longer than 8 months and all subsequent periods of TLD. 

B. Marines cannot be removed from full duty for more than 60 days without MEB 
completion. 

9. An MTF shall convene an MEB under the following circumstances. 

a. A Marine has a condition which may permanently interfere with ability 
to fulfill active duty obligations/requirements. 

b. 
duty is 
than 30 

A Marine is temporarily unable to perform full duty, return 
anticipated, and it will be necessary to follow·the patient 
days. 

to full 
for more 

c. A Marine's continued military service would probably result in 
extended hospitalization, close medical supervision, or an aggravation of 
existing condition. 

d. A Marine refuses medical, dental, or surgical treatment for a 
condition or defect which interferes with performance of duty. See paragraph 
6203.2b of this Manual. 

e. A command requests that the CMC (MMSR-4) direct an MEB, and CMC (MMSR-
4) concurs. 

f. Other reasons set forth in NAVMED P-117 (MANMED) article 18-5 .. 

g. The CMC (MMSR-4) so directs. 

8605. LIGHT DUTY 

1. Light duty is a medical recommendation to the Marine's command. 

2. Marines may be placed on light duty based on a temporary medical condition 
which limits full duty only if the Marine is expected to return to full duty 
within 30 days. 

3. Under no circumstances will light duty exceed 30 days. 

4. A Marine placed on light duty for the same condition two consecutive 
times, or repeatedly over a period of time, will have his or her case referred 
to the local MTF for dictation of an MEB, if warranted. 

8606. AUTHORIZATION FOR PARTIAL/NO PFT. Per MCO 6100.3J, Physical Fitness, 
failure to take all or part of the PFT is authorized only when a Marine is in 
a bona fide light duty, TLD, or PLD status. An SF-600 without appropriate 
documentation by a physician assigning light duty or directing MEB action does 
not, in itself, excuse a Marine from taking all or part of the PFT. See 
paragraph 8512. 
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1. A Marine who is unable to take or pass the PFT because of a permanent 
medical defect or a repeated temporary condition must have an MEB conducted to 
determine the Marine's medical qualification for continued active service. A 
Marine may not be repeatedly excused from participation in the PFT without MEB 
action being taken. Based on the MEB, the Marine may either be returned to 
full duty, placed on TLD, or have the MEB forwarded to the PEB for a 
determination of fitness. 

2. If a Marine is found Fit for continued naval service by the PEB and is 
still unable to take or pass the PFT because of a medical condition, the 
Marine may be subject to administrative separation, per paragraph 6203.2 of 
this Manual. 

8607. DEPLOYABILITY/PCS 

1. For Marines who are on TLD, deployability is left to the discretion of the 
Marine's commanding officer, who should take into consideration the 
recommendations of the medical officer that dictated the MEB which placed the 
Marine on limited duty. TLD is intended to allow a Marine to recover from an 
illness/injury and return to full duty. Commanding officers should consider 
whether or not deploying the Marine will aggravate and worsen the 
illness/injury, and whether or not the Marine will be afforded adequate 
medical treatment where the unit is deployed, thus allowing the Marine the 
best opportunity to recover and return to full duty. 

2. Marines on TLD should not execute PCS orders unless it can be assured 
that: 

(a) The Marine can receive the same level of medical treatment at the 
new MTF as is being received at the current MTF; and 

(b) Re-locating the Marine will not, in any way, aggravate or worsen the 
illness/injury. 

3. Once a Marine has entered the DES, by way of an MEB being accepted by the 
FEB, the Marine shall not be deployed or execute PCS orders, unless approved 
by the CMC (MMSR-4). 

8608. PERMANENT LIMITED DUTY (PLD) 

1. The CMC may recommend to· the Secretary of the Navy that a Marine, 
particularly one with over 18 but less than 20 years of active service, be 
permitted to continue on active duty, for a specified period of time in an 
appropriate limited assignment. A Marine so continued on active duty must 
have been found Unfit for continued naval service by the PEB due to a physical 
disability; the Marine's disabling condition must be determined to have 
stabilized, or is progressing at a slow rate. The Marine must be able to 
function in a normal military environment, without adverse effect on personal 
health or the health of other Marines, and without requiring an inordinate 
amount of medical care. 

2. Unfit Marines who desire PLD have one opportunity to submit a written 
request to the President, PEB in the form of a brief signed statement appended 
to or typed on the PEB Election of Options form. PLD is requested through 
and authorized by the PEB, based upon the needs of the Marine Corps and the 
recommendation of the CMC (MMSR-4). PLD is designed to retain a Marine on 
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active duty until a specified date. 
provides guidance. 

SECNAVINST 1850.4D (DEM), enclosure (6) 

3. Only the Secretary of the Navy may authorize the retention and placement 
of Marines on PLD found Unfit for duty because of a physical disability. 

a. Marines with over 18 but less than 20 years of active service may be 
retained on active duty at the direction of the Secretary of the Navy based 
upon a favorable recommendation by the CMC. 

b. Marines who have in excess of 16 years but less than 18 years of 
active service, and facing discharge with severance pay by the proposed action 
of the PEB, may be considered for retention on active duty in a limited duty 
status to complete 20 years active service. However, there must be serious 
and unusual circumstances for the CMC to recommend PLD status for Marines with 
less than 18 years of active service. 

4. Marines, particularly those with over 20 years of active service, will not 
be continued on active duty solely to increase their monetary benefits, nor 
will they be continued except when the needs of the service dictate otherwise. 

5. The CMC (MMSR-4) may retain Marines, who are found Unfit by the PEB, on 
active duty in a PLD status: 

a. To complete a current tour of duty based on hardship, extraordinary 
circumstances, or needs of the service; 

b. To provide continuity in a key, mission-essential billet pending 
relief; or 

c. To complete active service obligation for education and training. 

6. A Marine continued on active duty under these provisions will be closely 
observed to assure that further continuance on active duty, or conversely, 
separation, is consonant with the best interests of the Marine and the Marine 
Corps. When a Marine becomes unable to perform effectively in a PLD 
assignment, notify the CMC (MMSR-4). The Marine will be referred to an MTF 
for evaluation and appropriate disposition. 

7. Marines retained on PLD are expected to maintain proper military 
appearance and weight control per current edition of MCO 6100.10B Duty 
assignment will be consistent with the physical limitations of the Marine. 
Assignment to limited duty under this paragraph is not intended to be an 
excuse from duty. Each Marine assigned to PLD is expected to contribute to 
the effectiveness of the Marine Corps. 

a. A Marine retained on PLD remains subject to reassignment based on the 
needs of the Marine Corps and the physical capabilities of the Marine. In 
assigning a Marine who is in a PLD status, the availability and capability of 
medical facilities must be considered. 

9. Enlisted Marines retained on active duty in a PLD status on the convening 
date of the appropriate selection board are not eligible for selection 
consideration for promotion. 

10. Marines assigned to PLD for a period greater than 12 months must be 
reevaluated and have a complete MEB sent to the PEB not later than 4 months 
before the PLD expiration date. Provide a copy to the CMC (MMSR-4). When a 
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Marine assigned to PLD becomes retirement or transfer FMCR eligible, do not 
submit a request for retirement or transfer to the FMCR unless the PEB 
determines upon reevaluation that the Marine has been found Fit for continued 
naval service. Those found Unfit upon reevaluation will be retired by reason 
of physical disability. 

11. If retained in a PLD status, the Marine will be 
benefits upon retirement or separation, if eligible, 
still present to a disabling degree as determined by 
adjudication of the Marine's case. 

granted disability 
if the disability is 
the PEB in final 
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Figure 8-1. Naval Disability Evaluation System Sequential Process 

HOSPITAL - TREATMENT - MEDICAL EVALUATION BOARD (MEB) 

CMC IMMSR-4) - DEPARTMENTAL REVIEW # 

PHYSICAL EVALUATION BOARD (PEB)- DETERMINATION OF FITNESS 
(FOR REVIEW BY THE INFORMAL PEB) 

QUALITY ASSURANCE AND LEGAL REVIEW # 

MARINE ACCEPTS, REQUESTS RECONSIDERATION OF, 
OR DEMANDS FORMAL HEARING ON FINDINGS # 

PHYSICAL EVALUATION BOARD - FULL AND FAIR HEARING * 
(REVIEW BY A FORMAL PEB) 

LEGAL REVIEW 

ACTION BY THE PRESIDENT, PEB 

PETITION FOR RELIEF FROM FINAL ACTION (DIRECTOR, NCPB) 

SECNAV (PEB) NOTIFICATION OF DECISION 

CMC (MMSR-4) - ISSUE DISPOSITION INSTRUCTIONS 

MARINE'S COMMAND - RETIRE/DISCHARGE/RETURN TO DUTY 

# IN SPECIFIED CASES * APPEALS AND SPECIAL CASES 

Figure 8-1. Naval Disability Evaluation System Sequential Process 
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Figure 8-2. Format for Orders Home Pending Final Disposition of Physical 
Evaluation Board Proceedings 

From: 
To: 

Subj: 

Ref: 

(Command) 
(Individual Marine) 

(Letterhead) 

ORDERS HOME PENDING FINAL DISPOSITION OF PHYSICAL EVALUATION 
BOARD (PEB) PROCEEDINGS 

(a) MCO Pl900.16F (MARCORSEPMAN) 
(b) MCO P7301.104 

Encl: (l) Travel/Dependent Travel Voucher (DD Form 1351-2/1351/2C) (2 copies) 

1. Under authority contained in the reference and upon your unconditional 
acceptance of the Preliminary Findings of the Informal PEB, you will stand 
detached from your present duty station. You will proceed to (City and State 
of Home of Selection) (MCC W95) to await orders pending final disposition on 
the PEE proceedings in your case. You will continue to be carried on the 
rolls of this organization. You will immediately notify your commander and 
the CMC (MMSR-4), if you have not received separation orders within 60 days of 
your detachment from your command. 

2. When placed on the Retired List, your leave record will be balanced as of 
the day before the date you are placed on the Retired List. If you are 
discharged, your leave record will be balanced to include the date of your 
discharge. Time spent awaiting orders will be debited to your leave record. 
You will be entitled to cash settlement of any balance of unused leave 
remaining to your credit after deduction for the time spent awaiting orders, 
within the stipulation that only 60 days of leave may be sold back in a 
career. 

3. Your pay record will be retained by the Disbursing Officer {DO mailing 
address) while you are at home awaiting final action on your case. Upon 
completion of travel home, submit the original and two copies of one of the 
DD Forms 1351-2 provided, so that your pay records may be properly adjusted 
and reimbursement made for travel performed. Provide a third copy to your 
commanding officer. 

4. If your commander notifies you to return to your duty station, these 
orders will remain in effect for your return travel. Upon completion of 
return travel, complete and submit the original and two copies of the second 
DD Form 1351-2 provided to the disbursing officer maintaining your pay record. 

5. The dependency application, NAVMC 10922, on file in your service record 
shows the following-named persons reside in your household as approved 
dependents: 

Name Relationship Date of Birth Date Approved 

6. Per reference (b), expenditures under these orders are chargeable to: 
(Cite pertinent appropriation data from reference (b). 

Figure 8-2. Format for Orders Home Pending Final Disposition of Physical 
Evaluation Board Proceedings 

8-49 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

Figure 8-2. Format for Orders Home Pending Final Disposition of Physical 
Evaluation Board Proceedings - Continued 

7. Your failure to comply with any portion of these orders will result in 
disciplinary action per the Uniform Code of Military Justice (UCMJ). 

Copy to: 
Disbursing Officer 
Marine Concerned 
Service Record 

By direction 

Figure 8-2. Format for Orders Home Pending Final Disposition of Physical 
Evaluation Board Proceedings -- Continued 
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Figure 8-2. Format for Orders Home Pending Final Disposition of Physical 
Evaluation Board Proceedings -- Continued 

(Letterhead) 

RECEIVING ENDORSEMENT (Date) 

1. I have read and understand the instructions in these orders. I will 
notify (parent command - include phone number) or CMC (MMSR-4) at telephone 
number (703) 784-9308/9309 or 1-800-336-4649 within 60 days, if I have not 
received final separation papers by 2400 (detach date plus 60 days). 

2. I am subject to disciplinary action per the UCMJ should I fail to execute 
the instructions in these orders. 

(Signature) 

MEMORANDUM ENDORSEMENT 

Departed (duty station) at (hour) via (mode of transportation) . 
Arrival (destination) at (hour) on (date) . 

(Signature) 

Figure 8-2. Format for Orders Home Pending Final Disposition of Physical 
Evaluation Board Proceedings - Continued 
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Figure 8-3. Format for Orders Transferring Marines to the Retired 
List and Home of Selection Endorsement 

(Command) 
(Individual Marine) 

(Letterhead) 

RETIREMENT BY REASON OF PERMANENT PHYSICAL DISABILITY 

(a) Title 10, U.S. Code 
(b) MCO P1900.16F (MARCORSEPMAN) 
(c) JFTR par. U5120, U5230, and U5345-H 
(d) MCO P5512.11B (ID CARDS) 
(e) MCO Pl080.40B (MCTFSPRIM), par. 4305 
If) MCO P1070.12K (IRAM) 
(g) MCO P7301.104 

(1) Retired Pay Data Form (DD Form 2656) 
12) Travel/Dependent Travel Voucher (DD Form 1351-2/1351-2C) 
(3) Certificate of Retirement 

1. The Secretary of the Navy has determined you are physically Unfit to 
perform the duties of your grade and directs you be permanently retired by 
reason of physical disability on (PRR plus 1 day) under the provisions of 
references (a) and (b). You are released from all active duty at 2400 on 
(PRR) and transferred to the Permanent Disability Retired List (PDRL) 
effective IPRR plus 1 day). You will proceed to your home (MCC W95) and 
complete all travel within the time specified in reference (c). Active duty 
pay and allowances terminate on (PRR) . 

2. As of (PRR plus 1 day), you will complete (TOT SVC) cumulative service of 
which (ACTIVE SVC) is active service. 

[When the Marine is otherwise eligible to retire/transfer FMCR, add the 
following sentence at the end of paragraph 2 above. "You had (INACTIVE SVC) 
inactive service and earned (INACDU POINTS) inactive duty points equivalent- to 
(INACDU POINTS EQ) months for pay under reference (a). On (PRR), you will 
complete (RET PAY MULT SVC) service creditable for the retired pay 
multiplier." Additionally, when the constructive service field is not zeroes 
on the RETM screen in MCTFS, add the following sentence. "You had 
(CONSTRUCTIVE SVC) constructive service creditable toward the retired pay 
multiplier. J 

3. Your disability is rated at (PERCENT DSBL) percent per the Schedule for 
Rating Disabilities in current use by Department of Veterans Administration, 
DVA Code(s) (VA CODES). 

4. Upon receipt of these orders, notify your commanding officer of your 
desires regarding a retirement ceremony per reference (b) . 

Figure 8-3. Format for Orders Transferring Marines to the Retired 
List and Home of Selection Endorsement 
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Figure 8-3. Format for Orders Transferring Marines to the Retired 
List and Home of Selection Endorsement - Continued 

5. Your commanding officer will issue an application for an identification 
card pursuant to reference (d), issue a DD Form 214, and report your 
retirement per reference (e) 

6. Furnish the disbursing officer maintaining your active duty pay accounts 
a copy of these orders for settlement of your pay account. 

7. Enclosure (1), to include a permanent mailing address, should be completed 
and submitted to your commanding officer or his representative. Your 
commanding officer is responsible for its forwarding 30 days before your 
approved retirement date to the Defense Finance and Accounting Service at: 
DFAS-CL (Code PRRA), P.O. Box 99191, Cleveland, OH 44199-1126. Retain a copy 
of this form for your files. It is your documentation of your Survivor 
Benefit Plan (SBP) coverage election. Should this form not be received by 
DFAS, you will have your retired pay reduced to correspond to the maximum SBP 
coverage and the maximum tax withholding. Additionally, DFAS shall not, by 
law, issue retired pay absent a permanent mailing address, which you are 
required to provide in enclosure (1) . 

8. You have stated that your future address for mailing purposes is: ____ ~~~ 
Report changes of address to the Defense Finance and Accounting Service at the 
address in paragraph 7. You may also telefax your address changes by calling 
1-800-469-6559. Ensure you include your signature over your SSN. 

9. You may select a home and receive travel allowance for the travel 
performed there from this command per reference (c), which also addresses 
entitlement to dependents travel and to storage and shipment of household 
goods. Ensure you understand its contents before detaching from this command. 
All travel must be completed within 1 year from the date of your release from 
active duty and transfer to the PDRL. Complete the home of selection 
endorsement before submission of these orders for settlement of travel. Once 
a home is selected and travel allowance is received for travel, the selection 
is irrevocable. If travel is completed within 60 days after the retirement 
date, forward enclosure (2) to the appropriate travel office at the last duty 
stationi otherwise, submit it to the Defense Finance and Accounting Service 
at: DFAS-KC, Separation Division (PMCMS), 1500 East 95th Street, Kansas City, 
MO 64197-0001. 

10. The officer having custody of your service record and health record 
(medical and dental) will forward the originals per reference (f). You should 

make and retain a personal copy of these records for safekeeping. 

11. Enclosure (3} recognizes your retirement. 

12. You may wear your uniform from this command to your home, if travel is 
performed within 3 months after your release from active duty, and on such 
occasions as the wearing of the uniform is appropriate, under the Marine Corps 
Uniform Regulations (MCO P1020.34F, paraagraph 8003 and 11002). 

13. Per reference (g), expenditures under these orders are chargeable to: 
(Cite pertinent appropriation data from reference (g) 

Figure 8-3. Format for Orders Transferring Marines to the Retired 
List and Home of Selection Endorsement - Continued 
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Figure B-3. Format for Orders Transferring Marines to the Retired 
List and Home of Selection Endorsement Continued 

14. Keep your Record of Emergency Data (NAVMC 10526) up to date. This can be 
accomplished by contacting the nearest Marine Corps activity in your area or 
by writing to: 

Headquarters 
Manpower and 
3280 Russell 
Quantico, VA 

United States Marine Corps 
Reserve Affairs (MMSR-7) 
Road 

22134-5103 

15. Your presence will be missed by your fellow Marines. We request that you 
continue to support them in their undertakings. On behalf of the Commandant 
of the Marine Corps and those with whom you have served, I express sincere 
appreciation for your faithful service and wish you health, happiness, and 
every success in the future. 

Copy to: 
Disbursing Officer 
Marine Concerned 
Service Record 

By direction 

Figure 8-3. Format for Orders Transferring Marines to the Retired 
List and Home of Selection Endorsement - Continued 
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Figure 8-3. Format for Orders Transferring Marines to the Retired 
List and Home of Selection Endorsement - Continued 

HOME OF SELECTION ENDORSEMENT 

I certify that I have selected (city), (State) as my home incident to transfer 
to the Retired List and arrived there on (date) . I further certify and 
understand that this selection, once made and travel allowance is received for 
travel thereto, is irrevocable and no further entitlement to travel allowances 
shall accrue. 

(Signature) (Date) 

NOTES: 

1. All blank spaces should be filled with the appropriate data elements from 
the RETM screens in MCTFS. 

2. The PRR/PRR plus 1 day date should be in "DD Month YYYY" format. 

3. All other service data should be in "YYYY years, MM months, and DD days" 
format, as appropriate. 

5. The following will be inserted as paragraph 3 to the orders of those 
Marines who are advanced on the retired list: "The Secretary of the Navy has 
determined that you are entitled to be advanced on the retired list, with 
retired pay computed on the basis of the higher rate of basic pay of the two 
grades involved. I take pleasure in transmitting as enclosure (1), your 
letter of advancement to the grade of " 

Figure 8-3. Format for Orders Transferring Marines to the Retired 
List and Home of Selection Endorsement - Continued 
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Figure 8-4. Format for Orders Transferring Marines to the 
Temporary Disability Retired List 

(Command) 
(Individual Marine) 

(Letterhead) 

RELEASE FROM ACTIVE DUTY AND TRANSFER TO THE TEMPORARY DISABILITY 
RETIRED LIST (TDRL' 

(a) Title 10, U.S. Code 
(b) MCO P1900.16F IMARCORSEPMAN) 
(c) JFTR par. U5120, U5230, and U5345-H 
(d) MCO P5512.11B (ID CARDS) 
(e) MCO P1080.40B (MCTFSPRIM), par. 4305 
(f) MCO P1070.12K (IRAM) 
(g) MCO P730l.l04 

Ill Retired Pay Data Form (DD Form 2656) 
(2) Travel/Dependent Travel Voucher (DD Form 135l-2/l351-2C) 
(3) Certificate of Retirement 

1. The Secretary of the Navy has determined you are physically Unfit to 
perform the duties of your grade and directs you be temporarily retired by 
reason of physical disability on (PRR plus 1 day) under the provisions of 
references (a) and (b). You are released from all active duty at 2359 on 
(PRR) and transferred to the Temporary Disability Retired List (TDRL) 
effective {PRR plus 1 day). You will proceed to your home (MCC W95) and 
complete all travel within the time specified in reference (c). Active duty 
pay and allowances terminate on {PRR) . 

2. As of IPRR plus 1 day), you will complete (TOT SVC) cumulative service of 
which (ACTIVE SVC) is active service. 

[When the Marine is otherwise eligible to retire/transfer FMCR, add the 
following sentence at the end of paragraph 2 above. "You had (INACTIVE SVC) 
inactive service and earned (INACDU POINTS) inactive duty points equivalent to 
(INACDU POINTS EQ) months for pay under reference (a). On (PRR), you will 
complete (RET PAY MULT SVC) service creditable fo·r the retired pay 
multiplier." Additionally, when the constructive service field is not zeroes 
on the RETM screen in MCTFS, add the following sentence. "You had 
(CONSTRUCTIVE SVC) constructive service creditable toward the retired pay 
multiplier.) 

3. Your disability is rated at (PERCENT DSBL) percent per the Schedule for 
Rating Disabilities in current use by Department of Veterans Administration, 
DVA Code(s) (VA CODES). 

4. You should receive orders to report to a military treatment facility for a 
periodic physical examination (PPE) at least once every 18 months to determine 
whether the disability for which you are temporarily retired has improved, 
stabilized or become permanent. Your failure to report for your scheduled PPE 
may result in termination of your retired pay. Detailed information based on 
provisions of law which are applicable in your case will be forwarded to your 
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Figure 8-4. Format for Orders Transferring Marines to the 
Temporary Disability Retired List - Continued 

home address by the CMC (MMSR-4). You are required to notify the CMC (MMSR-4) 
if you do not receive an advance copy of orders to report for a PPE at least 
every 18 months from the date you are placed on the TDRL. You are also 
advised to ensure your PPE is complete and accurate, and that you take with 
you any health or medical records you accumulate during the period between 
this letter and your PPE, particularly any hospital records and VA treatment 
records. 

5. Upon receipt of these orders notify your commanding officer of your 
desires regarding a retirement ceremony per reference (b) . 

6. Your commanding officer will issue an application for an identification 
card pursuant to reference (d), issue a DD Form 214, and report your 
retirement per reference (e) . 

7. Furnish the disbursing officer maintaining your active duty pay accounts 
a copy of these orders for settlement of your pay account. 

8. Enclosure (1), to include a permanent mailing address, should be completed 
and submitted to your commanding officer or his representative. Your 
commanding officer is responsible for its forwarding 30 days before your 
approved retirement date to the Defense Finance and Accounting Service at: 
DFAS-CL (Code PRR), P.O. Box 99191, Cleveland, OH 44199-1126. Retain a copy 
of this form for your files. It is your documentation of your Survivor 
Benefit Plan (SBP) coverage election. Should this form not be received by 
DFAS, you will have your retired pay reduced to correspond to the maximum SBP 
coverage and the maximum tax withholding. Additionally, DFAS shall not, by 
law, issue retired pay absent a permanent mailing address, which you are 
required to provide in enclosure (1). 

9. You have stated that your future address for mailing purposes is: 
Keep the CMC (MMSR-4), Headquarters, U.S. Marine Corps, 3280 Russell ~R~o-a-d~,---
Quantico, VA 22134-5103, and the President, PEB, Naval Council of Personnel 
Boards, 720 Kennon St. SE, Rm309, Washington Navy Yard, washington DC 20374-
5023, informed of any changes in your mailing address so that information 
concerning your PPE and the results of your PEB reevaluation may reach you. 
Additionally, report changes of address to the Defense Finance and Accounting 
Service, (Code ROA) at the address in paragraph B. You may also telefax your 
address changes by calling 1-800-469-6559. Ensure you include your signature 
over your SSN. Failure to respond to correspondence or orders issued to the 
address on file with the CMC (MMSR-4) or DFAS Cleveland, either willfully or 
through neglect in keeping that address current, may result in the suspension 
of disability retired pay and will be considered as showing intent on the 
Marine's part to abandon benefits. 

Contact MMSR-4 at 1-800-336-4649. 

10. You may select a home and receive travel allowance for the travel 
performed there from this command per reference (c) , which also addresses 
entitlement to dependents travel and to storage and shipment of household 

Figure 8-4. Format for Orders Transferring Marines to the 
Temporary Disability Retired List - Continued 
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Figure 8-4. Format for Orders Transferring Marines to the 
Temporary Disability Retired List -- Continued 

goods. Ensure you understand its contents before detaching from this command. 
All travel must be completed within 1 year from the date of your release from 
active duty and transfer to the TDRL. Complete the home of selection 
endorsement before submission of these orders for settlement of travel. 
Once a home is selected and travel allowance is received for travel, the 
selection is irrevocable. If travel is completed within 60 days after the 
retirement date, forward enclosure (2) to the appropriate travel office at the 
last duty stationi otherwise, submit it to the Defense Finance and Accounting 
Service at: DFAS-KC, Separation Division (PMCMS), 1500 East 95th Street, 
Kansas City, MO 64197-0001. 

11. The officer having custody of your service record and health (medical and 
dental) record will forward the originals per reference (f). You should make 
and retain a personal copy of these records for safekeeping. 

12. Enclosure (3) recognizes your retirement. 

13. You may wear your uniform from this command to your home if travel is 
performed within 3 months after your release from active duty, and on such 
occasions as the wearing of the uniform is appropriate under the Marine Corps 
Uniform Regulations (MCO Pl020.34F, paraagraph 8003 and 11002). 

14. Per reference (g), expenditures under these orders are chargeable to: 
{Cite pertinent appropriation data from reference (g) 

15. Keep your Record of Emergency Data (NAVMC 10526) up to date. This can be 
accomplished by contacting the nearest Marine Corps activity in your area or 
by writing to: 

Headquarters United States Marine Corps 
Manpower and Reserve Affairs (MMSR-7) 
3280 Russell Road 
Quantico, VA 22134-5103 

16. Your presence will be missed by your fellow Marines. We request that you 
continue to support them in their undertakings. On behalf of the Commandant 
of the Marine Corps and those with whom you have served, I express sincere 
appreciation for your faithful service and wish you health, happiness, and 
every success in the future. 

Copy to: 
Disbursing Officer 
Marine Concerned 
Service Record 

By direction 

Figure 8-4. Format for Orders Transferring Marines to the 
Temporary Disability Retired List - Continued 
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Figure 8-4. Format for Orders Transferring Marines to the 
Temporary Disability Retired List -- Continued 

HOME OF SELECTION ENDORSEMENT 

I certify that I have selected (city), (State) as my home incident to transfer 
to the Retired List and arrived there on (date) . I further certify and 
understand that this selection, once made and travel allowance is received for 
travel thereto, is irrevocable and no further entitlement to travel allowances 
shall accrue. 

(Signature) (Date) 

NOTES, 

1. All blank spaces should be filled with the appropriate data elements from 
the RETM screens in MCTFS. 

2. The PRR/PRR plus l day date should be in "DD Month YYYY" format. 

3. All other service data should be in "YYYY years, MM months, and DD days" 
format, as appropriate. 

5. The following will be inserted as paragraph 3 to the orders of those 
Marines who are advanced on the retired list: "The Secretary of the Navy has 
determined that you are entitled to be advanced on the retired list, with 
retired pay computed on the basis of the higher rate of basic pay of the two 
grades involved. I take pleasure in transmitting as enclosure (1), your 
letter of advancement to the grade of " 

Figure 8-4. Format for Orders Transferring Marines to the 
Temporary Disability Retired List - Continued 
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Figure 8-5. Format for Non-Medical Assessment(NMA) Questionnaire and 
Non-Medical Assessment (NMA) Narrative Summary 

SAMPLE NON-MEDICAL ASSESSMENT QUESTIONNAIRE 

Dateo 
From: Commanding Officer 
To: Medical Treatment Facility 

Subjo NON-MEDICAL ASSESSMENT INMA); CASE OF ______________________________ __ 

1. The following assessment is submitted to assist the PEB in determination 
of Fitness/Unfitness. It is also used by the CMC IMMSR-4) for Departmental 
Review: 

a. Information to fill in: 

I 1 ) Marine ' s MOS I Special t y--::-:;--:;----::-ccc:::-:-c-:-c:-----c----:-:;-:-:;--;:;:;-c-;c;----:-
(Numerical designator and description; e.g., 0311/Rifleman) 

{2) Marine's current job assignment is 
This assignment is appropriate for~t~h~e~l~.r,--g~r~a~d~e--a~n~d--r_a_n~k~.--~Y/N 

{3) Marine has not been in a full duty status since ____________ __ 

b. Answer the following questions yes IY) or no IN). 

(1) Marine is currently working out of his/her specialty because of 
the medical condition. Y/N 

12) Marine took the most recent PFT. Y/N 
Last date Marine took the PFT ·---------------------------------

(3) Marine passed the most recent PFT (score). __,YL/.:c.N:...._,_I ____ __f._ 

(4) Marine's height and weight are ______________________________ _ 

(5) Marine is within weight and body fat standards. Y/N 

(6) Marine is on weight control. Y/N 

(7) To your knowledge, the Marine has followed the therapy regimen 
prescribed by medical authorities for the MEB conditions. Y/N 

(8) Marine's condition has required time away from duties for 
treatment/evaluation/recuperation. Y/N 

If so, estimate the average number of hours per week the Marine is 
absent from command duties.-------------------------------------------

(9) Marine's medical condition precludes firing a weapon, if required 
for qualification. Y/N 
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(10) Marine stands required military watches. Y/N 
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Figure 8-5. Format for Non-Medical Assessment(NMA) Questionnaire and 
Non-Medical Assessment (NMA) Narrative Summary - Continued 

(11) Marine is pending disciplinary action. Y/N 
If YES, for what? ____________ _ 

(12) Marine has good potential for continued service in present 
physical and mental condition. Y/N 

(13) Marine is motivated for continued active duty. Y/N 

c. I recommend: 

(1) This Marine be authorized another period of Temporary Limited Duty 
(TLD). Y/N 

(2) This Marine be allowed to remain on active duty in a Permanent 
Limited Duty status if found Unfit. Y/N 

2 . P. 0. C. at this command is ___________ _ at __ ____________ (phone) . 

CO's Signature 

NOTE: 

In completing the questionnaire, if specific questions do not apply for a 
particular Marine's case, write "not applicable." This is only a guide. 
Additional guidance concerning NMAs can be obtained from the local MTF Medical 
Board Section or in Enclosure (11) of SECNAVINST 1850.4D (Disability 
Evaluation Manual). 

NON-MEDICAL ASSESSMENT (NMA) NARRATIVE SUMMARY 

1. Commanding officers play a vital role in assisting the PEB and CMC(MMSR-4) 
in making proper determinations in a Marine's case. The CO and senior 
leadership are in the unique position to provide valuable information as to 
how the Marine's physical/mental condition affects the Marine's ability to 
function on a daily basis. 

2. The NMA narrative summary is required to be completed by the CO. The 
narrative summary should describe how well the Marine performs military 
duties; i.e., MOS duties, field duties or exercises, participation in the PFT, 
etc. Comment on what the Marine can or cannot do. Equally important is a 
description of the Marine's off-duty athletic activities. How have these 
activities been affected by the Marine's medical impairments? 

Figure 8-5. Format for Non-Medical Assessment(NMA) Questionnaire and 
Non-Medical Assessment (NMA) Narrative Summary - Continued 
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Figure 8-5. Format for Non-Medical Assessment(NMA) Questionnaire and 
Non-Medical Assessment (NMA) Narrative Summary - Continued 

3. COs have a responsibility to provide frank and candid assessments of the 
Marine's medical condition to the PEE and CMC (MMSR-4). COs can monitor and 
observe the effect of the Marine's condition on his/her daily performance. 
The doctors who dictated the MEB do not have the same ability. The PEB needs 
the CO's NMA to make fair and impartial fitness decisions on behalf of all 
Marines. 

8-62 

Figure 8-5. Format for Non-Medical Assessment(NMA) Questionnaire and 
Non-Medical Assessment (NMA)Narrative Summary - Continued 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

Table 8-1. Eligibility Index Table 

A B 

R 
u 
L 
E 

1 

If the Marine is physically Unfit 
by reason of physical disability 
and; 

The disability was the result of 
intentional misconduct or willful 
neglect, and/or was incurred during 
a period of unauthorized absence 

2 Marine is a member of the Regular 
Marine Corps, 

3 Marine is a Marine reservist on 
active duty for more than 30 days 
except compulsory 45-day involuntary 
training, 

4 

5 

Marine is a reservist on active duty 
for 30 days or less, inactive duty 
training or active duty for 
compulsory 45-day involuntary 
training, 

The disability was determined not to 
have been incurred during, or 
aggravated by, active duty and the 
member waives the right to a formal 
hearing, 

the action is; 

discharge without benefits. 
(10 U.S.C. section 1207) 
(Seepar. 8402.) 

(See table 8-2 and 
par. 8401.) 

(See table 8-2 and 
par. 8401.) 

(See table 8-3 and 
par. 8401 or 8408.) 

discharge by reason of EPTS. 
(See par. 8404.) 

Table 8-1. Eligibility Index Table 
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Table 8-2. Eligibility Index Table for Regular Marines and Reservists on 
Active Duty for More Than 30 Days (Not to Include 45-Days 
Involuntary Training for Active Duty) 

A B 

R If the Marine and if member 
u is entitled to has at least 
L basic pay, and 20 years of 
E disability was active 

incurred while service * 
entitled to 
basic pay 

1 NO 

2 YES YES 

3 YES YES 

4 YES NO 

5 YES NO 

*See paragraph 8002.6. 

c 

and the per-
cent age of 
disability 
is 

0-100 

0-100 

30-100 

30-100 

D E 

and based the 
upon accepted action 
medical is 
principles the 
disability is 

perm 

may be 
perm 

perm 

may be 
perm 

discharge 
for 
physical 
disability 
without 
benefits. 
(See par. 
84 02.) 

permanent 
retirement. 
(10 u.s.c. 
1201) (See 
section 
2.) 

transfer to 
to TDRL (10 
u.s.c. 
1202) (See 
section 3.) 

permanent 
retirement 
(10 u.s.c. 
1201) (See 
section 3.) 

transfer to 
the TDRL. 
(10 U.S.C.) 
(See sec
tion 3.) 

Table 8-2. Eligibility Index Table for Regular Marines and Reservists on 
Active Duty for More Than 30 Days (Not to Include 45-Days 
Involuntary Training for Active Duty) 
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Table 8-2. Eligibility Index Table for Regular Marines and Reservists on 
Active Duty for More Than 30 Days (Not to Include 45-Days 
Involuntary Training for Active Duty) - Continued 

A 

R If the Marine 
U is entitled to 
L basic pay, and 
E disability was 

incurred while 
entitled to 
basic pay 

6 YES 

B 

and if member 
has at least 
20 years of 
active 
service* 

NO 

* See paragraph 8002.6. 

c 

and the per
centage of 
disability 
is 

less than 
30 

D E 

and based the 
upon accepted action 
medical is 
principles the 
disability is 

perm or 
may be 
perm 

discharge 
with 
disability 
severance 
pay. 
(10 u.s.c. 
1203) (See 
par. 8401.) 
(Notes 1 
and 2.) 

NOTE 1: A Marine who has less than 6 months active service at separation is 
not entitled to disability severance pay. (See DoD Financial 
Management Regulations, Volume 7A, paragraph 350203.} 

NOTE 2: A reservist eligible under 10 U.S.C. section 1209 (has more than 20 
years of qualifying Federal service) may elect to transfer to the 
Retired Reserve, to receive retired pay at age 60, instead of 
discharge with disability severance pay. 

Table 8-2. Eligibility Index Table for Regular Marines and Reservists on 
Active Duty for More Than 30 Days (Not to Include 45-Days 
Involuntary Training for Active Duty) - Continued 
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Table 8-3. Eligibility Index Table for Reservists on Active Duty for 
30 Days or Less, Inactive Duty Training, or 45-Days 
Involuntary Training for Active Duty 

A 

R If the 
u disability 
L was due to 
E an injury 

or illness 

1 NO 

2 YES 

3 YES 

4 YES 

5 YES 

B 

and was 
proximate 
result of 
performing 
active 
duty 

NO 

YES 

YES 

YES 

c 

and the 
member has 
at least 
20 years 
of active 
service 

YES 

YES 

NO 

D 

and the 
percentage 
of disa
bility is 

0-100 

0-100 

30-100 

E 

and based 
upon 
accepted 
medical 
principles 
the disa
bility is 

perm 

may be 
perm 

perm 

F 

the 
action 
is 

discharge 
other than 
for 
physical 
disa
bility. 
(See par. 
8407 or 
84 0 B.) 

permanent 
retire
ment. 
(10 u.s.c. 
1204) 
(See 
sect. 2.) 

transfer 
to TDRL. 
(10 u.s.c. 
1205) 
(See 
sect. 3.) 

permanent 
retire
ment. 
(10 u.s.c. 
1204) 
(See 
sect. 2.) 

Table 8-3. Eligibility Index Table for Reservists on Active Duty for 
30 Days or Less, Inactive Duty Training, or 45-Days 
Involuntary Training for Active Duty 
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A 

R If the 
u disability 
L was due to 
E an injury 

or illness 

6 YES 

7 YES 

MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

Eligibility Index Table for Reservists on Active Duty for 
30 Days or Less, Inactive Duty Training, or 45-Days 
Involuntary Training for Active Duty - Continued 

E c 

And was and the 
proximate member has 
result of at least 
performing 20 years 
active of active 
duty service 

YES NO 

YES NO 

D 

and the 
percentage 
of disa-
bility is 

30-100 

less than 
30 

E 

and based 
upon 
accepted 
medical 
principles 
the disa-
bility 

may be 
perm 

is 

F 

the 
action 
is 

transfer 
to TDRL. 
(10 u.s.c. 
1205) 
(See 
sect. 3.) 

discharge 
with 
severance 
pay. 
(10 u.s.c. 
section 
1206) 
(See par. 
8401.) 
(Notes 1) 
and 2) 

NOTE 1: A Marine who has less than 6 months active service at separation is 
not entitled to disability severance pay. (See DoD Financial 
Management Regulations, Volume 7A, paragraph 350203.) 

NOTE 2: A reservist eligible under 10 U.S.C. section 1209 (has more than 20 
years of qualifying Federal service) may elect to transfer to the 
Retired Reserve, to receive retired pay at age 60, instead of 
discharge with disability severance pay. 

Table 8-3. Eligibility Index Table for Reservists on Active Duty for 
30 Days or Less, Inactive Duty Training, or 45-Days 
Involuntary Training for Active Duty - Continued 
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2 
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A 

If the Marine 
is being 

Permanently 
retired 
(10 u.s.c. 
1201 or 1204} 

transferred 
to the TDRL 
(10 u.s.c. 
1202 or 1205} 
(note 2} 

removed from 
the TDRL 
permanently 
retired 
(10 u.s.c. 
1210} 

Table 8-4. Computing Disability Retired Pay 

B 

take the higher monthly 
basic pay (note 1} 

(1} of the highest 
temporary or 
permanent grade 
satisfactorily held 

or 

(2} of the grade held 
on the day before 
retirement or 
transfer to the 
TDRL 

c 

and multiply by 

2 1/2 percent times the 
years of active service 
credited to the member or 
the percentage of disability 
on the date of retirement or 
transfer to the TDRL. 

2 1/2 percent times the 
years of active service 
credited to the member or 
the percentage of disability 
at the time the member's 
name is removed from the 
TDRL. 

NOTE 1: The monthly basic pay of a Marine who first became a member of the 
uniformed service after 7 September 1980, is subject to the 
computation in 10 u.s.c. section 1407. Monthly basic pay for these 
Marines is computed as one thirty-sixth of the total amount of 
monthly basic pay which the member received (or would have received 
if on active duty) for any 36 months {whether or not consecutive) of 
active service. In the case of a Marine who has less than 36 months 
service, the basic pay is the total amount of basic pay received, 
divided by the number of months served. 

NOTE 2: While on the TDRL, retired pay will not be less than so percent of 
the monthly basic pay on which the computation is made. 

A Regular or Reserve Marine retired from active duty by reason of physical 
disability may be eligible to elect either compensation from the Veterans 
Administration, or retired pay from the Marine Corps, or both. The total 
compensation received may not exceed the maximum granted by either the Marine 
Corps or the Veterans Administration. A retiree must waive that portion of 
retired pay equal to that amount received from the Veterans Administration. 

Table 8-4. Computing Disability Retired Pay 
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WE PEETE PH ?Nilf 
APPENDIX A 

Separation Program Designators (SPD) 

The Narrative Reason will be placed in block 28 of DD Form 214. Do not use 
the English Description on DD Form 214. 

SEPARATION NARRATIVE 
AUTHORITY* REASON 

1005 

1104 

1105 

2003 

COMPLETION OF REQUIRED 
ACTIVE SERVICE 

NON-RETENTION ON 
ACTIVE DUTY 

ALIEN 

COURT-MARTIAL 

MAXIMUM SERVICE OR 
TIME IN GRADE 

English 
Description 

Involuntary discharge - EAS/EOS 
(no board) 
Voluntary discharge (USMC) - EAS 
Voluntary discharge - Enter USMCR 
Voluntary discharge (USMCR) - EOS 
Involuntary release/transfer 
to another service component -
(EAS/EOS) 

Involuntary release/transfer -
Completion of required service 
USMCR-FTS (EAS/EOS) 

Voluntary release/transfer 
to another service component 
(USMC) - EAS 

Voluntary release (USMCR) - IADT 
Voluntary release (USMCR) - EOS 
Voluntary release/transfer -

Completion of required service 
USMCR-FTS (EAS/EOS) 

Voluntary release - Recalled 
to active duty 

Involuntary discharge - No further 
service 

Involuntary discharge - High year 
tenure 

Voluntary discharge 

Involuntary discharge - (alcohol) 
Involuntary discharge - (homosexual 
Involuntary discharge - (GCM) 
desertion 

Involuntary discharge - (SPCM) 
desertion 

Involuntary discharge - (GCM) other 
Involuntary discharge - (SPCM) othe 
Involuntary discharge - (GCM) drugs 
Involuntary discharge - (SPCM) 

Vol ret, max svc (reg WO 30 yrs 
act svc) 

Vol ret, max svc (LDO, 30 yrs 
act nav svc) 

Vol ret, max svc (30 yrs act svc) 
Vol ret, max svc (reg off/WO) 

Code 

A-1 
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(b)

(b)
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SEPARATION NARRATIVE 
AUTHORITY* REASON 

2003 SUFFICIENT SERVICE 
FOR RETIREMENT 

2005 

3003.9 

5002 

MAXIMUM AGE 

MAXIMUM SERVICE OR 
TIME IN GRADE 

NONSELECTION, 
PERMANENT PROMOTION 

MISCONDUCT 

INTRADEPARTMENTAL 
TRANSFER 

English 
Description Code 

Vol ret (off), 30 yrs act svc, 
less max 

Vol ret, 20 yrs act svc (reg off/WO) 

Involuntary Retirement 

Involuntary Retirement (reg off/WO) 

Involuntary Retirement (comm off/WO) 
officer failure of promotion 

Removal from the rolls 

Resignation - Intradepartmental 
transfer 

Resignation - Intradepartmental 
Transfer to compl svc obligation 

COMPLETION OF REQUIRED Resignation - Completion of required 

5006 

6202 

6203.1 

6203.2 

A-2 

ACTIVE SERVICE active service 

NON-SELECTION, 
PERMANENT PROMOTION 

INSUFFICIENT 
RETAINABILITY, 
ECONOMIC REASONS 

INSUFFICIENT 
RETAINABILITY, 
ECONOMIC REASONS 

PARENTHOOD OR CUSTODY 
OF MINOR CHILDREN 

CONDITION NOT A 
DISABILITY 

Involuntary discharge, non-select 
for perm promotion, will not enter 
USMCR 

Involuntary discharge, non-select 
for perm promotion, reappt/reenl 

Involuntary release/transfer to 
USMCR, non-select perm promotion 

Involuntary discharge Short length 
of time remaining to EAS 

Involuntary release/transfer to 
another service component - Short 
length of time remaining to EAS 

Involuntary discharge (board) 
Involuntary discharge (board waived) 
Involuntary discharge (no board) 
Involuntary release/transfer 

Involuntary discharge - Condition 
which interferes with the 
performance of duty (board) 

Involuntary discharge - Condition 
which interferes with the 
performance of duty (board waived) 

Involuntary discharge - Condition 
which interferes with the 
performance of duty (no board) 
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SEPARATION NARRATIVE 
AUTHORITY* REASON 

English 
Description 

6203.2 

6203. 3 

6203.4 

6203.5 

6203.6 

6204.1a 

6204.1b 

6204.2 

6204.2 

PHYSICAL STANDARDS 

PERSONALITY 
DISORDER 

MISCELLANEOUS/GENERAL 
REASONS 

FAILURE TO COMPLETE 
COMMISSIONING OR 
WARRANT PROGRAM 

FAILURE TO COMPLETE 
COURSE OF INSTRUCTION 

UNDER AGE 

UNDER AGE 

ERRONEOUS ENTRY -
ALCOHOL ABUSE 

ERRONEOUS ENTRY, OTHER 

Involuntary discharge - When a 
member fails to meet established 
physical readiness standards (board) 

Involuntary discharge, (board waived) 
Involuntary discharge, directed by 
established directive (no board) 

Involuntary discharge - Condition 
not a disability, Personality 
Disorder (board) 

Involuntary discharge - Condition 
not a disability, Personality 
Disorder (board waived) 

Involuntary discharge - Condition 
not a disability, Personality 
Disorder (no board) 

Involuntary discharge - Appellate 
Review Action {no board} 

Involuntary discharge - Disenrolled 
from Officer Candidate Program 
(no board) 

Involuntary release/transfer 

Involuntary discharge - Failed or 
disenrolled from lat seal seat 
assignment, fail to complete 
course of instruction (no board) 

Release from custody and control -
Void enlistment under age 18 

Involuntary discharge - Under age 18 
enlisted without written consent of 
parent/guardian (no board) 

Involuntary discharge - Erroneously 
enlisted, reenlisted or extended 
and found to have abused alcohol 
(no board) 

Involuntary discharge - Erroneously 
enlisted, reenlisted, or extended -
When did not receive a 
program/option/grade or for any 
reason not falling within purview 
of (board) 

FOE OFFISW pg gw X 

Code 
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SEPARATION NARRATIVE 
AUTHORITY* REASON 

English 
Description 

6204.3 

6205 

6206 

6207 

6209 

6210.2 

6210.3 

FRAUDULENT ENTRY 
INTO MILITARY SERVICE, 
DRUG ABUSE (Continued) 

FRAUDULENT ENTRY 
INTO MILITARY SERVICE, 
ALCOHOL ABUSE 

Involuntary discharge - Preservice 
drug use (board waived) 

Involuntary discharge - Preservice 
drug use (no board) 

Involuntary discharge - Preservice 
alcohol abuse (board) 

Involuntary discharge - Preservice 
alcohol abuse (board waived) 

Involuntary discharge - Preservice 
alcohol use (no board) 

ENTRY LEVEL PERFORMANCE Involuntary discharge - Performance 
AND CONDUCT and conduct (no board) 

UNSATISFACTORY 
PERFORMANCE 

HOMOSEXUAL ACT 

HOMOSEXUAL ADMISSION 

HOMOSEXUAL MARRIAGE 
OR ATTEMPT 

ALCOHOL REHABILITATION 
FAILURE 

MISCONDUCT 

MISCONDUCT 

Involuntary discharge - Unsanitary 
habits (board) 

Involuntary discharge - Unsanitary 
habits (board waived) 

Involuntary discharge -
Unsatisfactory performance (board) 

Involuntary discharge -
Unsatisfactory performance (board 
waived) 

Involuntary discharge -
Unsatisfactory performance (no 
board) 

Involuntary discharge (board) 
Involuntary discharge (board waived) 

Involuntary discharge (board) 
Involuntary discharge (board waived) 

Involuntary discharge (board) 
Involuntary discharge (board waived) 

Alcohol Abuse Failure (board) 
Alcohol Abuse Failure (board waived) 
Alcohol Abuse Failure (no board) 

Minor disciplinary infractions 
(board) 

Minor disciplinary infractions 
(board waived) 

Minor disciplinary infractions 
(no board) 

Pattern of misconduct (board) 
Pattern of misconduct (board waived) 
Pattern of misconduct (no board) 

Code 
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SEPARATION NARRATIVE 
AUTHORITY* REASON 

English 
Description Code 

6210.4 MISCONDUCT Sexual perversion (board) 

6210.5 

6210.6 

6210.7 

6211 

6212 

6213 

6214 

6215 

A-6 

MISCONDUCT 

MISCONDUCT 

MISCONDUCT 

ERRONEOUS ENTRY, 
DRUG ABUSE 

MILITARY PERSONNEL 
SECURITY PROGRAM 

UNSAT PARTICIPATION 
IN READY RESERVE 

Sexual perversion (board waived) 
Sexual perversion (no board) 

Drug abuse (board) 
Drug abuse (board waived) 
Drug abuse (no board) 

Involuntary discharge - Desertion 
(board) 

Involuntary discharge - Desertion 
(board waived) 

Involuntary discharge - Desertion 
(no board) 

Absent without leave (board) 
·Absent without leave (board waived) 

Absent without leave (no board) 

Commission of a serious offense -
All other (board) 

Commission of a serious offense -
All other (board waived) 

Commission of a serious offense 
All other (no board) 

Civilian conviction (board) 
Civilian conviction (board waived) 
Civilian conviction (no board) 

Involuntary discharge - Preservice 
drug use (no board) 

Involuntary Discharge (board) 
Involuntary Discharge (board waived) 
Involuntary Discharge (no board) 

Failure to Participate - Reserve not 
on active duty (board) 

Failure to Participate - Reserve not 
on active duty (board waived) 

SECRETARIAL AUTHORITY Involuntary discharge (no board) 
Involuntary release (no board) 

WEIGHT CONTROL FAILURE Involuntary discharge (board) 
Involuntary discharge (board waived) 
Involuntary discharge (no board) 
Involuntary release/transfer 
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English SEPARATION NARRATIVE 
AUTHORITY* REASON Description Code 

6402 DEFECTIVE ENLISTMENT 
AGREEMENT 

6403 

6404 

6404.1 

6404.1 

64 04.2 

6404.3 

6404.4 

6404.5 

6405 

FRAUDULENT ENTRY INTO 
MILITARY SERVICE, 
DRUG ABUSE 

FRAUDULENT ENTRY INTO 
MILITARY SERVICE, 
ALCOHOL ABUSE 

INTERDEPARTMENTAL 
TRANSFER 

ENROLLMENT IN SERVICE 
ACADEMY 

ACCEPT COMMISSION OR 
WARRANT IN SAME BRANCH 
OF SERVICE 

ACCEPT COMMISSION OR 
WARRANT IN ANOTHER 
BRANCH OF SERVICE 

IMMEDIATE ENLISTMENT 
OR REENLISTMENT 

HOLIDAY EARLY RELEASE 
PROGRAM 

MISCELLANEOUS/ 
GENERAL REASONS 

RETAINABILITY, 
ECONOMIC REASONS 

RETAINABILITY, 
ECONOMIC REASONS 

TO ATTEND SCHOOL 

Voluntary discharge 
Voluntary discharge - Service 
inability to honor contract 

Voluntary discharge - Drug abuse 

Voluntary discharge - Alcohol abuse 

Voluntary release/transfer 

Enter service academy 

Voluntary discharge - Accept 
appointment USMC 

Voluntary discharge 

Immediately enlist or reenlist - To 
enlist in USMC 

Immediately enlist or reenlist -
Less than 2 years active obligated 
service remaining 

Voluntary discharge - Holiday 
Release Program 

Voluntary release - Holiday 
Release Program 

Voluntary EAD 
Voluntary SWAG 

Completion of reqUired active 
service - For Marines returning 
from treatment status to full duty 
with less than 90 days to EAS 

Completion of required active 
service - For Marines returning 
from overseas with less than 90 
days to EAS 

Voluntary discharge 
Voluntary release 

ERE ?FPPV Ilff GNU 
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SEPARATION 
AUTHORITY* 

6406 

6407 

6408 

6409 

6410 

6411 

6412 

6413 

6414 

6415 

6416 

6417 

6419 
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NARRATIVE Enslish 
REASON Description 

CIVIL OFFICE Voluntary discharge 
Voluntary release 

PARENTHOOD OR CUSTODY Voluntary discharge 
OF MINOR CHILDREN Voluntary release/transfer 

HARDSHIP Voluntary discharge 
Voluntary release/transfer 

PREGNANCY OR CHILDBIRTH Voluntary discharge 
Voluntary release/transfer 

CONSCIENTIOUS OBJECTOR Voluntary discharge 
(MCO 1306.16) 

SURVIVING FAMILY MEMBER Voluntary discharge 
Voluntary release/transfer 

FAILURE TO COMPLETE 
COMMISSIONING OR 
WARRANT PROGRAM 

NON-RETENTION ON ACTIVE 
DUTY 

MISCELLANEOUS/GENERAL 
REASONS 

MISCELLANEOUS/GENERAL 
REASONS 

SECRETARIAL AUTHORITY 

MISCELLANEOUS/GENERAL 
REASONS 

SECRETARIAL AUTHORITY 

IN LIEU OF TRIAL 
BY COURT-MARTIAL 

Voluntary discharge - Officer 
Candidate Disenrollment 

Involuntary discharge - Twice 
failed selection for promotion to 
staff sergeant 

Voluntary discharge - Reduced in 
grade from staff nco to sergeant 
or below 

Voluntary discharge - Ordained a 
minister (Reservist not on acdu) 

Voluntary discharge - Enlist in 
Navy as a Hospital Corpsman 

Voluntary discharge - Marriage to 
other servicemember 

Voluntary discharge - Enlist in 
Navy as a Religious Program 
Specialist 

Conduct triable by courts-martial -
request for discharge for the good 
of the service 

E?P 2FPPU USE WX 

Code 
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SEPARATION NARRATIVE 
AUTHORITY* REASON 

English 
Description 

6420 

6421 

7008 

7009 

8201 

8301 

8401 

8402 

8402 

8404 

INSUFFICIENT 
RETAINABILITY, 
ECONOMIC REASONS 

SECRETARIAL AUTHORITY 

SUFFICIENT SERVICE 
FOR RETIREMENT 

MAXIMUM SERVICE OR 
TIME IN GRADE 

DISABILITY, PERMANENT 

DISABILITY, TEMPORARY 

DISABILITY, OTHER 

DISABILITY, SEVERANCE 
PAY 

DISABILITY, 
AGGRAVATION 

DISABILITY, OTHER 

DISABILITY, NOT IN LINE 
OF DUTY 

DISABILITY, EXISTED 
PRIOR TO SERVICE, PEB 

Completion of Required Active 
Service - for members of ships 
detachment, mobile units, or 
returning from overseas and 
members returning from treatment 
status to full duty status with 
less than 90 days to EAS 

Voluntary discharge - Secretary of 
the Navy Plenary Authority 

Voluntary release/transfer 

Vol ret, sufficient service for 
retirement (enlisted) 

Tr to FMCR at svc limits (enlisted) 

30 yrs maximum service (enlisted) 

Permanent physical disability 
Reversion of retiree to retired 
list due to perm disability 

Mandatory transfer to TDRL due to 
temp disability 

Reversion of recalled retiree to 
retired list due to temp physical 
disability 

Involuntary discharge (not 
aggravated) 

Involuntary discharge (aggravated) 

Involuntary discharge, physical 
disability-retirement not auth 

Involuntary discharge, when 
aggravation of former disability 
for which previously separated 

Involuntary discharge, no 
misconduct, not in line of duty 
(w/o severance pay) 

Involuntary discharge - Misconduct, 
not in line of duty (w/o severance 
pay) 

Involuntary discharge - Established 
by the PEB (no admin board)** 

Voluntary discharge 

E?P 9FPPP PH G'!IV 

Code 
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SEPARATION NARRATIVE 
AUTHORITY* REASON 

English 
Description 

8404 

8406 

8407 

8408 

DISABILITY, EXISTED 
PIOR TO SERVICE, MED 
BD 

Involuntary discharge - Established 
by a med eval board (no admin board) 

Voluntary discharge 

FAILED MEDICAL/PHYSICAL Involuntary discharge - Found NPQ 
PROCUREMENT STANDARDS during entry level status (OCS) 

FAILED MEDICAL/PHYSICAL 
PROCUREMENT STANDARDS 

FAILED MEDICAL/PHYSICAL 
PROCUREMENT STANDARDS 

Involuntary discharge - Found NPQ 
during entry level status 
(Reservist not on active duty) 

Involuntary discharge - Found NPQ 
during entry level status 
(Reservist ordered to active duty 
and found NPQ) 

Code 

* All separation authority is from paragraphs contained in this Manual, unless 
noted otherwise. 

** All references to "board", ~·board waived", and "no board" pertain to the 
eligibility of a Marine to an administrative separation board. 
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APPENDIX B 

DETAILED INSTRUCTIONS FOR DD FORMS 214, 214WS, AND 215 

B001. Detailed Preparation Instruction for DD Form 214/214WS. The paragraphs 
below reflect actual items/blocks on the DD Forms 214 and 215. NOTE: It is 
the responsibility of the signing official to ensure all copies of the DD Form 
214 and DD Form 215 are legible. No corrections nor typeovers will be made. 
With the issuance of the Feb 2000 version of the DD Form 214 and 215 and the 
implementation of the electronic DD Form 214 and 215, the Nov 88 version is no 
longer authorized for use. 

1. LAST NAME - FIRST NAME - MIDDLE NAME. Enter full name in order indicated 
without punctuation, except as indicated below. Also include, when 
applicable, "Jr.", "Sr.", "II", etc., following the middle name. Where there 
is no middle name or initial, nothing will be entered. If the Marine uses 
initials in lieu of first and/or middle name, indicate by enclosing the 
initial(s) in quotation marks. Type the last name in UPPERCASE letters, e.g., 
ANGLE William Earl, WILSON Jerry "L" Sr., OBRIEN Anthony Jerome, etc. 

2. DEPARTMENT, COMPONENT AND BRANCH. Enter the component in which the Marine 
was a member while on active duty followed by a hyphen and the component code 
as published in MCO P1080.20. Example: USMC-11, FMCR-Al, USMCR(K4), etc. 

3. SOCIAL SECURITY NUMBER. Enter the SSN in the same sequence as shown on 
the Marine's social security card, less hyphens, in the blocks provided, e.g. 
"888 88 8888". 

4a. GRADE, RATE OR RANK. Enter the abbreviation for the grade in which 
separated. Refer to chapter 6 of MCO P1070.12. 

4b. PAY GRADE. Self-explanatory. 

5. DATE OF BIRTH. Enter the date in year, month, and day (YYYYMMDD) 
sequence. Single digits will be prefixed by a zero. For example, enter ''7 
November 1952" as "19521107 11 • 

6. RESERVE OBLIGATION TERMINATION DATE. Enter the YYYYMMDD the Marine's 
Reserve obligation ends. For Marines who would normally have a reserve 
obligation remaining, but who are being discharged under other than honorable 
conditions, enter the date of discharge. For Marines with no Reserve 
obligation enter 0000 00 00. 

7a. PLACE OF ENTRY INTO ACTIVE SERVICE. Ente>· city, state, and ZIP code 
where Marine entered active service. 

7b. HOME OF RECORD AT TIME OF ENTRY (City and State, or complete address if 
known). Self-explanatory. 

Ba. LAST DUTY ASSIGNMENT AND MAJOR COMMAND. Enter the last unit or similar 
element to which assigned for duty rather than the element of which a Marine 
was a part while moving to a separation point. The title of the organization 
will be recorded precisely as indicated in the service record. For this 
purpose, Marines who are joined by an organization for record or 
administrative purposes; i.e., hospitalization or medical reasons, 
administration of discipline, awaiting transportation or in transit from 
overseas units to the CONUS for separation are all considered as being in 
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movement to a separation point. Therefore, a Marine could have been accounted 
for by a separating activity for an extended period of time while awaiting 
final disposition; however, if the Marine is never officially assigned to a 
T/0 billet in the separating activity, the time spent at the separating 
activity is not reflected as the last duty assignment. 

Bb. STATION WHERE SEPARATED. Enter reporting unit title and the reporting 
unit code (RUC). 

9. COMMAND TO WHICH TRANSFERRED. When a Marine separates or retires and 
there is no further obligated service to the Marine Corps or Marine Corps 
Reserve enter ''N/A". For Marines released from active duty with additional 
obligated service (IRR), enter the title and RUC of the Reserve organization 
transferred to; i.e., Commanding General, Marine Corps Reserve Support 
Command, 15303 Andrews Road, Kansas City, MO 64147-1207. For Marines 
transferred to the FMCR or Retired, enter "CMC (MMSB-20) . For PDRL 
Retirement, enter "CMC (Code MMSB-20). For TDRL Retirement, enter "CMC (Code 
MMSB-16) . 

10. SGLI COVERAGE. Enter the amount or place an "X" in the box indicating no 
SGLI coverage. 

11. PRIMARY SPECIALTY NUMBER (List number, title, and years and months in 
specialty. List additional specialty numbers and titles involving periods of 
one or more years.). Enter the Marine's military occupational specialty (MOS) 
followed by the English description and the number of years and months the 
Marine held the MOS, e.g., "0131, Unit Diary Clerk, 3 years 11 months". If 
the Marine is assigned an additional MOS and has held the additional MOS for 
one year or more, the additional MOS information will be entered below the 
primary MOS data. 

12. RECORD OF SERVICE. In computing service periods, consider each month to 
consist of 30 days regardless of the number of days in the month. Refer to 
the DoDFMR for correct formula for computing service periods. Note: When 
entering computed time, 30 days converts to 01 month, 12 month converts to 01 
year. Use of a Julian Date Calendar for this purpose is not allowed. 

a. DATE ENTERED ACTIVE DUTY THIS PERIOD. The date entered (YYYYMMDD) 
will be the date of enlistment for the earliest period of continuous active 
service for which a DD Form 214 was not previously issued. 

b. SEPARATION DATE THIS PERIOD. Self-explanatory (YYYYMMDD) 

c. NET ACTIVE SERVICE THIS PERIOD. Enter the net active service in 
number of years, months, and days, e.g., 06 11 29 during the current 
continuous active service period. These figures represent total active 
service less time lost as defined in current directives. 

d. TOTAL PRIOR ACTIVE SERVICE. Enter all prior active service in number 
of years, months, and days, e.g., 06 11 29 reflected on previously issued DD 
Forms 214. If the Marine has no prior active service enter zeros, e.g., "00 
00 00". 

e. TOTAL PRIOR INACTIVE SERVICE. Enter the total prior inactive service 
in number of years, months, and days, e.g., 06 11 29. If the Marine has no 
prior inactive service enter "00 00 00 11

• 
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f. FOREIGN SERVICE. Enter all time spent on foreign service during the 
current continuous active service period. Foreign duty areas are defined in 
the Department of Defense Military Pay and Allowances Entitlements Manual 
(DODFMR). If the Marine has no foreign service, enter 11 00 00 00 11

• 

g. SEA SERVICE. Enter time spent on sea service (Career Sea Pay Data) 
during the current continuous active service period. Sea service entitlement 
criteria and computation instructions are contained in MCO Pl080.40. If the 
Marine has no sea service, enter "00 00 00". 

(1) When separating Marines on the first enlistment, the Career Sea 
Pay Data on the latest Leave and Earnings Statement (LES) may be used for this 
block, provided there has been no accumulation of sea service time since 
publication of the LES. 

(2) When separating Marines on second or subsequent enlistment, the 
data on the LES cannot be transcribed, as the information on the LES 
represents a total career history of sea pay data; whereas the DD Form 214 
reflects the sea service accumulated only during the current period of 
continuous active service. 

h. EFFECTIVE DATE OF PAY GRADE. Enter the effective date (YYYYMMDD) of 
promotion to the present pay grade. 

13. DECORATIONS, MEDALS, BADGES, COMMENDATIONS, CITATIONS AND CAMPAIGN 
RIBBONS AWARDED OR AUTHORIZED. Enter all decorations, medals, badges, 
commendations, citations, and campaign ribbons awarded or authorized during 
the current continuous period of active duty. For campaign, expeditionary 
medals, and the combat action ribbon include the area of operation; e.g., 
Armed Forces Expeditionary Medal, Dominican Republic. If no decorations were 
awarded or authorized during the current continuous period of active service, 
enter "None". 

In the case of a final discharge or retirement, all decorations, medals, 
badges, commendations, citations, and campaign ribbons awarded or authorized 
during the entire length of service, including service in other branches of 
the Armed Forces will be included. 

14. MILITARY EDUCATION. To assist the separated Marine in employment 
placement and job counseling, formal service training courses successfully 
completed during the period covered by the form will be listed. 

15a. MEMBER CONTRIBUTED TO 
PROGRAM. Self-explanatory. 
be included in item 18. 

POST-VIETNAM ERA VETERANS' EDUCATIONAL ASSISTANCE 
Verification of the contribution to the MGIB will 

15b. HIGH SCHOOL GRADUATE OR EQUIVALENT. Self-explanatory. 

16. DAYS ACCRUED LEAVE PAID. Leave days paid will be obtained from the 
Disbursing Officer's Certification (Part IX) of the Separation/Enlistment 
Voucher (NAVMC 11060), or by other means of positive verification of the 
actual number of days lump-sum leave (LSL) settlement paid by the disbursing 
officer. Entries for this item will be made as follows: 

a. If LSL settlement is paid for a certain number of days, enter the 
number of days showing regular leave balance (RLB) and saved leave balance 
(SLB); e.g., "RLB 21 SLB 10" or "RLB 43 SLB 00". In no event will the regular 
leave balance or the saved leave balance exceed 60 days. 
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b. If no LSL settlement is due, enter the word "None". 

c. LSL settlements must be made prior to the discharge of the Marine. 
However, in the very rare event an LSL settlement is due but bas not yet been 
paid, enter the word "Due". It is imperative that the corrunand/separation 
activity issue a DD Fonn 215 when the number of days is verified and 
settlement is made. See subparagraph 1202.4i. 

17. MEMBER WAS PROVIDED COMPLETE DENTAL EXAMINATION AND ALL APPROPRIATE 
DENTAL SERVICES AND TREATMENT WITHIN 90 DAYS PRIOR TO SEPARATION. Self
explanatory. 

18. REMARKS. Continue in this space items that cannot be completed within 
the space provided. Cross-reference must be used to indicate the item being 
continued, e.g., "Item 14 CONT". If additional space is required, enter the 
words "Continued on Continuation Sheet" in the last line of this space and 
complete the entries on a continuation sheet of bond paper. The continuation 
sheet must reference: the DD Form 214 being continued; the information from 
blocks 1 through 4; the appropriate block(s} being continued; the Marine•s 
signature and date; and the authorizing official's signature. No entries may 
be made on the back of the form. 

a. For the purpose of reemployment rights, all extensions of service, 
except extensions to make good time lost (10 U.S.C. 972), are considered to be 
at the request and for the convenience of the Government. In cases where 
extensions have been executed and served, item 18 will be annotated as 
follows: "Extension of service was at the request and for the convenience of 
the Government." 

b. If information for any item is not available when the form is prepared 
and delivered to the separating Marine, a remark will be entered in this item 
as follows: "Information for item(s) (applicable item(s)) not available at 
time of completion, a DD Form 215 will be issued when missing information 
becomes available." See subparagraph 1202.4i. 

c. Comply with MCO P7220.31, Automated Pay Systems Manual, for the 
recording of: separation pay; readjustment pay; contract cancellation pay and 
allowances; disability severance pay; severance pay; and payment of Voluntary 
Separation Incentive/Special Separation Bonus. 

d. Enter the following remarks as appropriate: 

(1) For Marines who have previously reenlisted without being issued a 
DD Form 214, and who are being separated with any discharge characterization 
except honorable, the following statement shall appear as the first entry in 
item 18: "CONTINUOUS HONORABLE ACTIVE SERVICE FROM (applicable date) TO 
(applicable date)•. The "FROM" date shall be the date of initial entry into 
active duty, or the first day of service for which a DD Form 214 was not 
previously issued, as applicable. The "TO" date shall be the date before 
commencement of the current enlistment. 

(2) Accepted Regular commission/warrant. 

(3) Not available for signature. 

(4) Separating Marine refused to sign form. 

(5) Good Conduct Medal period commences (YYYYMMDD) . 
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(6) For Marines retiring/transferring to the FMCR from active duty, 
enter: "Subject to active duty· recall by Service Secretary." 

(7) For Marines being transferred to the Individual Ready Reserve, 
enter: "Subject to active duty recall and or annual screening." 

(B) Certain Marine Corps orders require entries under "Remarks 11 • 

Ensure they are made. 

e. The following notations will be made for Marines who are released or 
separated from active duty training under 10 U.S.C. Sll{d), formerly "Reserve 
Forces Act of 1955". 

(1) Reserve Special Enlistment Program. 

(2) Not a final discharge. 

f. When a discharge is upgraded per BCNR or NDRB authority, the DD Form 
214 will be annotated on copies 2 through 8 in item 18 to indicate the 
character of service has been upgraded; the date of the application for 
upgrade; and the effective date of the corrective action. Annotate item lB as 
follows: 

(1) "10 usc 1552" (for BCNR) 

(2) "10 USC 1553" (for NDRB) 

g. When a Reservist is released from active duty and is entitled to 
travel time, enter the actual date the Reservist was detached from the 
separation activity and the number of days travel time added to determine the 
effective date of release from active duty entered in item 12b; e.g., "Date 
detached separation activity: YYYYMMDD days travel time.'' 

h. If the Marine is released from active duty or is discharged and 
enlists/reenlists in the Marine Corps Reserve, insert the following statement: 
"While a member of the Marine Corps Reserve, you will keep the Commanding 
General, MCRSC (Toll free 1-800-255-5082 informed of any change of address, 
marital status, number of dependents, civilian employment, or physical 
standards." 

19a. MAILING ADDRESS AFTER SEPARATION (Include ZIP Code). Information for 
this item shall be obtained by interview with the Marine being separated. 
Complete home address, that is, the place where the Marine intends to reside 
permanently following separation, shall be entered. If unsure of address, use 
the permanent mailing address as shown on the DD Form 11060. 

19b. NEAREST RELATIVE (Name and address, including ZIP Code) . Information 
for this item shall be obtained by interview with the Marine being separated. 
Indicate name, relationship, and complete mailing address of the relative 
residing nearest to the Marine's mailing address indicated in item 19a. 

20. MEMBER REQUESTS COPY 6 BE SENT TO THE STATE DIRECTOR OF VETERANS AFFAIRS. 
Complete by entering an "X" in the "YES" or "NO" block of this item. If "YES 11 

block is marked, complete by entering the State name or two-letter 
abbreviation in the space provided. 

21. SIGNATURE OF PERSON BEING SEPARATED. The Marine being separated will 
sign the original in black ink, ensuring that the signature is legible on all 

B-5 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

carbon copies. Additional signatures may be necessary on the carbon copies. 
In the event a continuation sheet is used, the Marine 1 s signature, and date 
are also required on the continuation sheet. If not available for signature 
or if the Marine refuses to sign, enter "See Remarks" and enter in item 18 a 
brief statement to indicate such. 

22. TYPE NAME, GRADE, TITLE AND SIGNATURE OF OFFICER AUTHORIZED TO SIGN. The 
authorizing official (E-6, GS-7, or above) will sign the original in black 
ink, ensuring that the signature is legible on all carbon copies. Additional 
signature may be necessary on the carbon copies. Typographical strikeovers on 
the original and copies of the form make it unreadable by the recipient and 
must be avoided. Any unavoidable corrections and changes made in the unshaded 
areas of ~he form during preparation shall be neat, legible, and initialed on 
all copies by the authorizing official. In the event a continuation sheet is 
used, the issuing agent's signature is also required on the continuation sheet 
and all copies. 

23. TYPE OF SEPARATION. Enter one of the following: 

a. Discharged. 

b. Transferred to the FMCR. 

c. Temporarily retired. 

d. Retired. 

e. Released from active duty. 

f. Released from IADT (in the case of a Reservist assigned to a Reserve 
Special Enlistment Program) . 

g. Entry level separation. 

24. CHARACTER OF SERVICE. Enter in capital letters the appropriate entry 
which represents the character of service. For Marine officers and enlisted 
personnel in the grades of sergeant and above, the "Character of Service" will 
be HONORABLE unless otherwise indicated by the CMC (MM) in orders directing 
the discharge, retirement, or release from active duty. The "Character of 
Service" for enlisted Marines in the grades of corporal and below who are 
retired, discharged, or released from active duty, will be appropriately 
characterized per paragraph 1004. Possible characterizations follow. 

a. HONORABLE. 

b. GENERAL (UNDER HONORABLE CONDITIONS). 

c. UNDER OTHER THAN HONORABLE CONDITIONS. 

d. UNCHARACTERIZED. 

e. BAD CONDUCT DISCHARGE. 

f. DISHONORABLE DISCHARGE. 

This instruction also applies to corporals and below released from IADT on a 
Reserve Special Enlistment Program with the Selected Marine Corps Reserve 
(SMCR). When doubt exists as to the correct "Character of Service," request 
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instructions from the CMC (MMSR). When a discharge is upgraded, a new DD Form 
214 will be issued and a remark made in item 18 of copies 2 through 8 
indicating that the "Character of Service" has been upgraded. In the event an 
administrative error is made in the characterization of a Marine's discharge, 
the DD Form 214 should be cancelled and a new one issued. 

25. SEPARATION AUTHORITY. The separation authority is the specific authority 
paragraph cited from the appropriate chapter(s) of this manual which by law or 
policy permits the Marine Corps to separate an individual from a term of 
service with the Marine Corps or Marine Corps Reserve. Enter the abbreviation 
11 MARCORSEPMAN 11 and the specific authority paragraph for the type of separation 
and refer to Appendix A for narrative reason in item 28. 

26. SEPARATION CODE. The separation program designator (SPD), or separation 
code, is a four position alphanumeric code which reflects the specific 
authority for the type of separation. The CMC (MM) will provide the code for 
officer separations. Appendix A will be used by the command for enlisted 
separations, unless otherwise directed by the CMC. 

27. REENLISTMENT CODE. The codes listed in Appendix I provide information on 
eligibility for reenlistment in the Marine Corps or Marine Corps Reserve. For 
Marine officers and Reservists released from IADT, complete by entering "N/A 11 • 

For all other enlisted Marines, both regular and reserve, enter the 
appropriate code as shown in Appendix I, or as directed by CMC, MMEA. 

28. NARRATIVE REASON FOR SEPARATION. This is a brief statement describing 
the circumstances of the termination. Appendix A provides the narrative 
reason that must be used verbatim (Do not use the English Description in 
Appendix A). The narrative reason for separation for involuntary officer 
retirements shall read: "Retired 11

• 

29. TIME LOST. This item applies only to the current continuous period of 
active duty. Complete by recording for each period of lost time, the number 
of days computed on a day for day basis within parentheses followed by the 
inclusive dates; e.g., "(37) 20000329-20000504". This item will not be left 
blank. If there is no time lost period to record, enter 11 None". 

30. MEMBER REQUESTED COPY 4. If the Marine desires the statutory or 
regulatory authority for separation, reenlistment code, SPD code, and the 
narrative reason for separation, the member will so indicate by initialing 
item 30. 

B002. Distribution Instructions. Distribution of the DD Form 214 will be 
made as indicated below. To provide for immediate distribution of copy number 
6, the mailing addresses of the State Directors of Veterans Affairs are 
provided in Appendix G. The command must ensure all copies of the DD Form 214 
and DD Form 215 are distributed to their designated federal and state 
agencies no more than five working days following the date of separation. Do 
not send copies of the DD214 to the Department of Labor office in Baton Rouge, 
LA and expect them to deliver the copy to the Department of Veteran's Affairs 
in Baton Rouge, LA. 

1. DD Form 214 

a. Copy No. 1 (Original). Will be physically delivered to the Marine 
upon separation. If the Marine is unavailable at the time of separation, the 
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form will be mailed to the Marine on the effective date of separation or 
transfer. 

b. Copy No. 2 (SRB/OQR or HQMC) 

(1) Marines Discharged or Retired. Place in closed-out service record 
prior to forwarding per MCO P1070.12K, Table 4-1. 

(2) Marines Released or Transferred to the Marine Corps Reserve. 

Forward this copy to: 

Commandant of the Marine Corps (MMSB-20) 
Headquarters, U.S. Marine Corps 
2008 Elliot Road 
Quantico, VA 22134-5030 

c. Copy No. 3 

(1) Forwarded this copy to: 

Department of Veterans Affairs 
Data Processing Center (214) 
1614 East Woodward Street 
Austin, TX 78772-0001 

(2) For Marines being separated and transferred to a DVA Hospital, a 
reproduced copy will accompany the photostatic copies of the clinical and 
treatment records forwarded to that hospital. 

(3} For Marines who complete VA Form 21-526, Veterans Application for 
Compensation or Pension at Separation from Service, a reproduced copy will 
accompany the photostatic or typewritten copies of the health record (less 
cover) when they are forwarded to the DVA Regional Office with jurisdiction 
over the Marine's permanent address. It should be stressed to the Marine who 
plans to apply for veteran•s compensation or pension that faster processing 
generally may be expected if the application is completed at the time of 
separation. See Appendix G for jurisdiction and address. 

(4) When the Marine is enlisting or reenlisting in an active duty 
status or otherwise continuing on active duty in another status, copy 3 will 
not be forwarded to the DVA; it may be given to the Marine. 

(5) A reproduced copy of the DD Form 214 will also be placed in the 
closed out Health Record prior to forwarding per MCO P1070.12, table 4-1. 

d. Copy No. 4 

(1) This copy will be physically delivered to the Marine upon 
separation, if item 30 is initialled. 

(2) If the Marine has not requested this copy, insert it on the 
document side of the service record prior to forwarding the record. 
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e. Copy No. 5. Forward this copy to: 

U.S. Department of Labor 
Louisiana Claims Control Center (LCCC) 
P.O. Box 94246 
B-9 
Capital Station 
Baton Rouge, LA 70804-9246 

f. Copy No. 6. If the Marine has marked the "YES" block in item 20 and 
indicated the appropriate State, this copy will be forwarded to the DVA for 
the State stipulated. Otherwise, destroy this copy. Mailing addresses for 
the State DVA offices are in Appendix F. 

g. CopY No. 7 

(1} For a Marine discharged while in an appellate le~ve status. within 
10 days of discharge, forward this copy to: 

Military Support Activity (FDDC1) 
1500 East 95th Street 
Kansas City, MO 64197-0001 

(2) In all other cases, forward this copy to' 

Commanding General, Marine Corps Reserve Support Command 
15303 Andrews Road 
Kansas City, MO 64147-1207 

h. Copy No. 8 

(1) Marines being transferred to inactive duty whose records will be 
forwarded to the Commanding General, MCRSC. Insert this copy on the document 
side of the service record for concurrent forwarding. 

(2) For Reservists being released from active duty and who will report 
to the commanding officer of an SMCR unit, insert this copy on the document 
side of the service record for concurrent forwarding. 

(3) In all cases, a photocopy of the completed document will be 
maintained at the activity for two years. 

2. Additional Copy Requirements. Discharged Alien Deserters. For discharged 
alien deserters, enter place of birth in item 18 and provide one reproduced 
copy of Copy No. 1 to' 

U.S. Department of State 
Visa Office - SCA/VO 
State Annex No. 2 
Washington, DC 20520-0001 

This will assist the Visa Office in precluding the unwarranted issuance of 
visas to discharged and alien deserters in accordance with DoD Directive 
1325.2. 
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B003. PREPARATION OF DD FORM 215 

1. Except for the date (item 6) and items being corrected, all 
identification data, including name, department, component, branch, SSN, and 
mailing address on the DD Form 215 will be completed as they appear on the 
original DD Form 214. The separation date in item 12 of the original DD Form 
214 being corrected must be entered into item 5 of the DD Form 215. Do not 
leave this item blank. 

2. Corrections. The separation date on the DD Form 214 being corrected is 
completed by entering the date (YYYYMMDD) . It is recorded in item 12b of the 
DD Form 214. Under 11 ITEM NO.'', enter the block number of the item(s) which 
is/are to be corrected or which was/were omitted when the DD Form 214 was 
prepared and delivered to the Marine. 

Under "CORRECTED TO READ", insert the corrected or missing information 
required. See example below. 

ITEM 
4B 
17 

CORRECTED TO READ 
E5 
21 

3. Date. Enter the date (YYYYMMDD). 

4. Type the name, grade, and title of the official authorized to sign. The 
authenticating officer will sign directly above the typed information using 
black ink. Each copy of the DD Form 215 must contain a legible signature. 

5. Di'stribution Instructions. The distribution of the DD Form 215 will be 
identical to the distribution of the DD Form 214 in paragraph 8002.1. When 
distributing copies 3 and 5, every effort should be made to include a copy of 
the original DD Form 214. The original and copy 4, if applicable, will be 
forwarded to the Marine at the address shown in item 4 with instructions that 
the DD Form 215 should be attached to the original DD Form 214 and copy 4, if 
applicable. 
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APPENDIX C 

CHECKLIST FOR SEPARATIONS 

I. PRE-SEPARATIONS INTERVIEW 

SUBJECT 
Career Planning Interview 

Reenlistment Benefits 

Marine Corps Reserve 
Affiliation 

Inform Member of Address 
of Marine Reserve Support 
Command 

Selective Service 
Registration 

Separation Physical 

VA Dental Treatment 
Eligibility 

Conversion of SGLI 

Maternity Care 

Health Care Insurance 

BCNR/NDRB Advice 

Unemployment Benefits 

Veterans Rights and 
Benefits 

REFERENCE DISCHARGED 

RELEASED 
FROM 
ACTIVE 
DUTY 

RETIRED/ 
TRANSFER 
TO THE 
FMCR 

MCO Pl900.16F YES* YES YES 
par. 1101.4a 
MCO P1040.31H 

MCO Pl040. 31H 

MCO 1001. 39K 

MCO P1900 .16F 
par. 1101.4b 

MCO P1900 .l6F 
par. 1101.4h 

MCO Pl900.16F 
par. 1011 

MCO Pl900.16F 
par. 1101.4e 

MCO P174l.BC 

MCO 5000.12D 

MCO P1754.5 

MCO P1900 .16F 
par. 1101.4f 

MCO P1900 .16F 
par. 1101.4g 

MCO P1754.5 

YES* YES NO 

YES* YES NO 

YES* NO NO 

No longer required. Marines are 
registered when enlisted or 
commissioned. 

YES* YES YES 

YES YES YES 

YES YES YES 

YES YES YES 

YES YES YES 

YES YES YES 

YES YES NO 

YES YES YES 
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SUBJECT 
Marine Corps Exit and 
Retention Census 

Audit Service Record 

Wearing of Uniform after 
Separation/Retirement 

Travel 

Transportation in-kind 
(if applicable} 

Separation/Severance and 
Contract Cancellation 
Payment (when applicable} 

Shipment of Household 
Effects (if applicable} 

Allotment Stoppage 

Bonds in Safekeeping 

ReCoupment 

Uniform Retention 
(Dependent on 
charactrization) 

C-2 

REFERENCE DISCHARGED 
MARADMIN 065/01 YES 

MCO Pl070.12K 
chap. 5 

MCO P1900.16F 
par. 1101. 5b 
MCO P1020. 34F 
MCO P1020.28F 

MCO P1900.16F 
par. 1009 
JFTR, Vol I 
chaps. 4 and 7 
MCO P4650.37C 
chap. 21 

JFTR, par. 5300 

DODFMR 
Part 4 

JFTR, Vol I 
chap. s, Part D 

MCO P7220.31R 

MCO P7220.31R 
Request from 
DFAS within 60 
days after 
separation** 

DODFMR, Part I, 
chap. 9, 

MCO P1900.16F 
par. 6108 

MCO P10120.28F 
par. 1500-1501 
MCO P1900 .16F 
par. 1101.5b 

YES 

YES 

YES 

YES 

YES 

YES 

NO 

YES 

YES/NO 

YES 

RELEASED RETIRED/ 
FROM TRANSFER 
ACTIVE TO THE 
DUTY FMCR 
YES YES 

YES YES 

YES YES 

YES YES 

YES YES 

NO NO 

YES YES 

NO YES 

YES YES 

NO NO 

YES YES 
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SUBJECT REFERENCE 
New (Montgomery) G.I. Bill MCO P1754.5 

Permanent Mailing Address MCO P1900.16F 
par. 1101. 4j 

DISCHARGED 
YES 

YES 

RELEASED 
FROM 
ACTIVE 
DUTY 
YES 

YES 

RETIRED/ 
TRANSFER 
TO THE 
FMCR 
YES 

YES 

* Not applicable in the case of separation/retirement by physical disability 

** Bonds in Safekeeping - ensure the Marine provides an address to be recorded 
in Part V - Permanent mailing address of the NAVMC Form 11060: 
Separation/Enlistment Voucher. When safekeeping bonds are not claimed 
within 60 days after separation, bonds are automatically mailed to the payment 
option election (POE) address by the Defense Finance and Accounting Service. 
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II. FORMS, ORDERS AND ADMNISTRATIVE MATTERS (ENLISTED) 

SUBJECT 
Selective Service 
Registration (SSS 1 (MC) 
(SRS) Stock Number 
0110-LF-1))-0020) 

Security Termination 
Statement 

DD 214 (used only in 
terminating active 
duty status) 

DD Form 2 (Ret) ID Card 

DD Form 2 MC (Res) ID Card 

Notification to 
Immigration & 
Naturalization Service 

REFERENCE DISCHARGED 
MCO P1900.16F YES 
par. ll01.4h 

SECNAVIST 
5510.30A 

MCO P1900.16F 
par. 1101. 2a, 
App B 

MCO P5512.11B 

MCO P5512 .llB 

MCO P1900.16F 
par. 1103 

YES 

YES 

NO 

NO 

YES 

One copy of "Federal 
Benefits for Veterans 
and Dependents • (1999 

MCO P1900.16F 
par. 1101.2c(2) 

latest version) 

YES 

Discharge Certificate 

Honorable Discharge 
Lapel pin 

Fitness Report 
(sergeants and above) 

Issue of Family Member ID 
Card, DD Form 1173 

Recover Family Member ID 
Card 

Family Medical Care 

Survivor Benefits Plan 
(SBP) 

Release from Active Duty 
Orders (Reserve) 
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MCO P1900.16F 
par. l10l.2b 

YES 

MCO P1900.16F YES 
par. ll01.2c(l) 

MCO P1610.7E YES 

MCO P5512.11B NO 

MCO P5512.11B YES 

MCO P1754.5 YES 

MCO P1741.11B NO 

MCO PlOOlR.1 NO 

RELEASED 
FROM 
ACTIVE 
DUTY 
YES 

YES 

YES 

NO 

YES 

NO 

YES 

NO 

NO 

YES 

NO 

YES 

YES 

NO 

YES 

RETIRED/ 
TRANSFER 
TO THE 
FMCR 
NO 

YES 

YES 

YES 

NO 

NO 

YES 

NO 

NO 

YES 

YES 

YES 

YES 

YES 

YES 
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RELEASED RETIRED/ 
FROM TRANSFER 
ACTIVE TO THE 

SUBJECT REFERENCE DISCHARGED DUTY FMCR 
Unit Diary Entry MCO P1080.40B YES YES YES 

Retirement by Reason of MCO P1900.16F NO NO YES 
Permanent Physical par. 8202 (PDRL 
Disability Orders ONLY) 

Temporary Disability MCO P1900.16F NO NO YES 
Retired List Orders par. 8302 (TDRL 

ONLY) 

Closing out Service MCO Pl900.16F YES YES YES 
Record and Transfer of par. 1101.7 
SRB, Health and Dental MCO P1070.12K 
Records par. 4001 

C-5 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

III. FORMS, ORDERS, AND ADMINISTRATIVE MATTERS (OFFICERS) 

SUBJECT 
Selective Service 
Registration Form 
(SSS 1 (MC) (SRS) Stock 

Number 0110-LF-100-0020 

Security Termination 
Statement 

DD 2 (Ret) ID Card 

DD 2 MC (Res) ID Card 

Recover Family Member ID 
Card 

Issue Family Member ID 
Card, DD Form 1173 

Survivor Benefit Plan 
{SBP) 

Release from Active Duty 
Orders {Reserve Officers) 

DD 214 {used only in 
terminating an active 
duty status) 

Permanent Disability 
Retired List Orders 

Temporary Disability 
Retired List Orders 

Fitness Report 

Unit Diary Entry 

Closing out the Service 
Record, Transfer of OQR, 
Health and Dental Records 
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REFERENCE 
MCO Pl900.16F 
par. 110l.4h 

SECNAVINST 
5510.30A 

MCO P5512.11B 

MCO PP5512.11B 

MCO P5512.11B 

MCO P5512.11B 

MCO P1741.11B 

MCO P1900.16F 
par. 5005 

MCO Pl900.16F 
par.1102 .2a, 
App B 

MCO P1900.16F 
par. 8202 

MCO P1900.16 
par. 8303 

MCO Pl610.7E 

MCO Pl080. 40B 

MCO Pl070.12K 
par. 3001 
MCO P1900.16F 
par. 1101.7 

DISCHARGED 
YES 

YES 

NO 

NO 

YES 

NO 

NO 

NO 

YES 

NO 

NO 

YES 

YES 

YES 

RELEASED 
FROM 
ACTIVE 
DUTY 

YES 

YES 

NO 

YES 

YES 

NO 

NO 

YES 

YES 

NO 

NO 

YES 

YES 

YES 

RETIRED/ 
TRANSFER 
TO THE 
FMCR 

NO 

YES 

YES 

YES 

NO 

YES 

YES 

NO 

YES 

YES 
{PDRL 
ONLY) 

YES 
{TDRL 
ONLY) 

YES 

YES 

YES 
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APPENDIX D 

INFOR~TION CONCERNING THE REGULATIONS AND PROCEDURES 
OF THE BOARD OF CORRECTION OF NAVAL RECORDS (BCNR) 

AND THE NAVAL DISCHARGE REVIEW BOARD (NDRB) 

DOOl. The Board for Correction of Naval Records (BCNR}. consisting of not 
less than three members, was established pursuant to 10 U.S.C. 1552, and 
considers all applications properly before it for the purpose of determining 
the existence of an error or an injustice, and to make appropriate 
recommendations to the Secretary of the Navy. Petition may be made by the 
member or former member, or such other persons as the board determines to be 
competent for such purpose. The Board for Correction of Naval Records, unlike 
the Naval Discharge Review Board (NDRB) , may review discharges awarded by a 
general court-martial. Other types of cases reviewed by the board include, 
but are not limited to: those involving requests for physical disability 
retirement; the cancellation of a physical disability discharge, and 
substituting, in lieu thereof, retirement fur disability; an increase in the 
percentage of physical disability; the removal of derogatory material from an 
official record; the review of nonjudicial punishment; and the restoration of 
rank, grade, or rating. Also, this board will review the case of a person who 
is in a Reserve component and who contends that the release from active duty 
should have been honorable, rather than general (under honorable conditions) 

The law requires that the application be filed with the Board for Correction 
of Naval Records within three years of the date of the discovery of the error 
or injustice. However, the board is authorized to excuse the fact that the 
application was filed at a later date, if it finds it to be in the interest of 
justice to consider the application. The board is empowered to deny an 
application without a hearing, if it determines that there is insufficient 
evidence to indicate the existence of probable material error or injustice to 
the applicant. 

No application will be considered by the board until the applicant has 
exhausted all other effective administrative remedies afforded by existing law 
or regulations, and such other legal remedies as the board shall determine are 
practical and appropriately available to the applicant. 

An application to the board for the correction of a record shall not operate 
as a stay of any proceedings being taken with respect to the person involved. 
The board will consider the applicant's case on the basis of all the material 
before it, including but not limited to: the application for correction filed 
by the applicant, any documentary evidence filed in support of such 
applications, any brief submitted by or in behalf of the applicant, and all 
available pertinent records in the Department of the Navy. The applicant's 
service record is but one of the records which may be considered by the board. 

In cases other than denied applications, the record of proceedings of the 
board will be forwarded to the Secretary of the Navy, who will direct such 
actions as determined to be appropriate. 
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In connection with review of executed discharges by the Board for Correction 
of Naval Records, there is no law or regulation which provides that an 
unfavorable discharge may be changed to a more favorable discharge solely 
because of the expiration of a period of time after discharge during which the 
respondent's behavior has been exemplary. To permit relief, an error or 
injustice must be found to have existed during the period of the enlistment in 
question and the respondent's good conduct after discharge, in and of itself, 
is not sufficient to warrant changing an unfavorable discharge to a more 
favorable type of discharge. 

Applications for review and explanatory matter may be obtained by writing the 
Board for Correction of Naval Records, Department of the Navy, Washington, DC 
20370-5100. 

D002. The Naval Discharge Review Board (NDRB), consisting of five members, 
was established pursuant to 10 U.S.C. 1553, to review, on its own motion; or 
upon the request of any former member of the Navy or Marine Corps; or in the 
case of a deceased member of the Navy or Marine Corps, upon the request of the 
surviving spouse, next of kin, or legal representative, or if incompetent by 
the member's guardian; the type and nature of final discharge to determine 
whether or not, under reasonable standards of naval law and discipline, the 
type and nature of the discharg·e should be changed, corrected, or modified, 
and if so, to decide what modification should be made. The board may also 
issue a new discharge in accordance with the facts presented to it. 

The NDRB may review all final separations from the naval service, irrespective 
of the manner evidenced or brought about, except a discharge awarded by a 
general court-martial, or a discharge executed more than 15 years before date 
of review application. Such review is based on all available records of the 
Department of the Navy pertaining to the former member and such evidence as 
may be presented or obtained by the board. 

NDRB has no authority to revoke any discharge; nor to reinstate any person in 
the military service subsequent to discharge; nor to recall any person to 
active duty; nor to waive prior disqualifying discharges to permit enlistment 
in the naval service or any other branch of the Armed Forces; nor to cancel 
enlistment contracts; nor to change the reason for discharge from or to 
physical disability; nor to determine eligibility for veterans benefits. 
Relevant and material facts germane to the former member concerned found by a 
general or special court-martial, or by a court of inquiry or board of 
investigation where the former member was in the status of a defendant or an 
interested party, as approved by the reviewing authorities, shall be accepted 
by the board as established facts in the absence of manifest error or unusual 
circumstances clearly justifying a different conclusion. Relevant and 
material facts stated in a specification to which the former member concerned 
pleaded guilty before a general or special court-martial, or where, upon being 
confronted by such a specification, the former member elected to request 
discharge for the good of the service, shall be accepted by the board as 
established facts in the absence of manifest error or unusual circumstances 
clearly justifying a different conclnsion, or unless the former member shall 
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show to the board's satisfaction, or it shall otherwise appear, that arbitrary 
or coercive action was taken against the member at the time, which action was 
not apparent to the reviewing authority from the face of the record. 

The evidence before the board which may be considered in connection with a 
particular discharge document will normally be restricted to that which is 
relevant and material to the former member's particular term of Marine Corps 
service or during that term of Marine Corps service, or at the time of 
separation. 

To warrant a change, correction, or modification of the original document 
evidencing separation from the Marine Corps, the former member concerned must 
show to the satisfaction of the board, or it must otherwise satisfactorily 
appear, that the original document was improperly or inequitably issued under 
standards of naval law and discipline existing at the time of the former 
member's original separation, or under such standards differing therefrom in 
the former member's favor which subsequent to separation, were made expressly 
retroactive to separations of the type and character had by the former member. 

In connection with review of executed discharges by the NDRB, there is no law 
or regulation which provides that an unfavorable discharge may be changed to a 
more favorable discharge solely because of the expiration of a period of time 
after discharge during which the respondent's behavior has been exemplary. To 
permit relief, an error or injustice must be found to have existed during the 
period of the enlistment in question and the respondent's good conduct after 
discharge, in and of itself, is not sufficient to warrant changing an 
unfavorable discharge. 

Applications for review and general information may be obtained by writing to 
the Naval Discharge Review Board, Washington Navy Yard, 720 Kennon Street, SE, 
Room 309, Washington, DC 20374-5023. 

D003. Statement of the Individual 

I have been advised of the purpose and procedure for making application to the 
Board for Correction of Naval Records and the Naval Discharge Review Board. 

I have also been advised that a discharge under other than honorable 
conditions resulting from a period of continuous unauthorized absence of 180 
days or more, is a conditional bar to benefits administered by the Veterans 
Administration notwithstanding any action by the Naval Discharge Review Board. 

Witness Signature 
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APPENDIX E 

AUTOMATED PROCESSING OF SEPARATION AND RETIREMENTS UNDER THE 
MARINE CORPS TOTAL FORCE SYSTEM (MCTFS) 

EOOl. SCOPE. These procedures apply to all Marines, officer and enlisted, 
serving in the Regular Marine Corps, and to members of the Marine Corps 
Reserve. It also applies to Marines on the Retired list, on the Reserve 
Retired List Awaiting Pay at Age 60, in the Fleet Marine Corps Reserve {FMCR), 
and on the Temporary/Permanent Disability Retired List (TDRL/PDRLI . For the 
purposes of this appendix, the term "separation'' includes retirements and 
transfers to the FMCR, TDRL and PDRL, unless specified otherwise. 

E002. PURPOSE. To provide procedures for effecting separations for Marines 
of the Regular and Reserve components and to support the Defense Retiree and 
Annuitant Pay System (DRAS) . Noncompliance with these procedures can result 
in non-payment of retired pay to retired Marines. Additionally, new 
procedures are provided for effecting separations and retirements for Marines 
of the Regular and Reserve components, per pertinent paragraphs of this 
Manual. Accordingly, it is imperative that commanders fully understand the 
impact of DRAS on the quality of life of retired Marines and their families. 

E003. BACKGROUND 

1. On 18 June 94, the Retired Pay and Personnel System {RPPS) resident at the 
Defense Finance and Accounting Service, Kansas City Center (DFAS-KC), Retired 
Pay Division {Code FJR) was frozen and all existing retired Marine and 
Survivor Benefit Plan (SBP) annuitant pay accounts underwent conversion to 
DRAS. 

2. Effective 1 August 94, DFAS-KC (FJR) transferred responsibility for the 
processing and payment of retired Marines and SBP annuitants to DFAS, 
Cleveland Center (DFAS-CL) and DRAS, Denver Center (DFAS-DE), respectively. 

3. Retired Marine pay accounts will be maintained in the Retiree and Casualty 
Pay System (RCPS) at DFAS-CL and SBP annuitants in the Annuitant Pay System 
(APS) at DFAS-DE. Data on retired Marines and SBP annuitants will be 
transmitted electronically via an extract from the Marine Corps Total Force 
System (MCTFS). DRAS information will, in turn, be fed back to MCTFS and the 
two systems will be periodically reconciled. 

4. During Test Cycle 2-94, MCTFS was modified to incorporate necessary 
separation and retirement information and screens were created in the MCTFS 
menu under option "RETM" in the KC menu. All the data necessary to establish 
a retired pay account at DFAS-CL will be resident in MCTFS. 

5. Security Access. Personnel who require on-line access to DRAS should 
contact their local terminal area security officer (TASO) or HQMC (MMSR-7) at 
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DSN 278-9317/9318 or 1-800-715-0968 for further information and access 
authorization. 

6. Changes to MCTFS in support of DRAS were disseminated via MCTFS Test cycle 
Notice 1-94. 

E004. ADMINISTRATION. Below is a brief summary of the process. 

1. General 

a. All requests for separation for both Regular and Reserve Marines, 
which do not require waiver of eligibility criteria will be submitted via unit 
diary 4 to 14 months from the desired date of separation. A request run on 
the unit diary does not ensure receipt by the CMC. Requests for waiver of the 
established criteria per pertinent chapters of this Manual must be submitted 
via separate correspondence or naval message. Requests for special programs, 
e.g., TERA and the Reserve Transition Benefits Program, also require separate 
correspondence. 

b. The CMC will "acknowledge receipt 11 by providing a unit diary advisory 
to the requesting unit, indicating a request has been received and is in 
staffing, i.e., pending. If this advisory is not received within 10 working 
days from the date of submission of the request, notify the CMC (MMSR). 

c. Approval authority will be issued via the unit diary system by 
providing the responsible command/parent unit with an advisory in MCTFS 
indicating the separation has been approved. Upon receiving approval 
authority, issue orders using information available in MCTFS. Approval is not 
granted, nor is the information in MCTFS verified, until the unit diary 
approval advisory is received by the responsible command/parent order writing 
unit. All authority to release, all disapprovals, and all requests held in 
abeyance will be issued exclusively via the unit diary. 

d. Disapprovals will be transmitted via unit diary except when the 
request is endorsed by a general officer. These will receive a response via 
separate correspondence. 

e. Requests for withdrawal of a separation request, for both Regular and 
Reserve Marines, will continue to be submitted via separate correspondence 
with appropriate justification and command endorsements per pertinent 
paragraphs of this Manual and will be considered on a case-by-case basis. 

f. Letters, certificates, and other separation documents will be 
forwarded by the CMC (MMSR) via separate correspondence within 10 working days 
of unit diary approval. 

g. Commanders shall separate the Marine on the approved date and shall 
effect the proper unit diary transaction (the drop) within three calendar days 
of the separation. 
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(1) Each month, 10 days before the end of the month, command and 
parent RUC•s will receive a unit diary advisory alerting them to pending 
retirements (includes transfer to the FMCR, PDRL and TDRL) at the end of the 
current month or beginning of the following month. 

(2) If the unit drop transaction rejects for any reason, the unit must 
research the error identified and rerun the drop correctly. Any problems the 
unit cannot resolve should be identified to the local MISSO, and subsequently 
to the CMC (MMSR-7) if the problem remains unresolved. (Note: The drop 
transaction triggers initiation of retired pay.) 

h. The Retired Pay Data Form, DD Form 2656, must be completed by the 
Marine and spouse, if appropriate, and forwarded by the command to DFAS-CL 
30 days prior to the approved retirement date. Failure to do so will 
automatically enroll the Marine in SBP at full coverage. 

i. Marines should be advised that once retired, they should contact the 
CMC (MMSR-6), Retired Activities Section (1-800-336-4649) on any retiree 
matter of concern to them, or when they are unable to obtain necessary 
information/action from DFAS or any other government agency. Contact the 
Retired List Maintenance Section (MMSR-7 at 1-800-715-0968) for pay problems, 
updating address or family member information. 

EOOS. RETM SCREENS. Eight screens are available in MCTFS containing all 
necessary information to issue separation and retirement orders once the 
approval authority is received via the unit diary from the CMC (MMSR). The 
information on the screens will be used in place of information formerly 
provided in the "authority to release" message. 

1. Screen 1 (Option RT01 - Personal Information Screen). This screen 
provides general information on the Marine requesting action. It includes, 
along with other pertinent information, the appropriate: 

a. Authority (AUTH) paragraph from this manual. 

b. Planned separation program designator code (PLANNED SPD). (Note: 
Failure to use the planned SPD code provided by the CMC (MMSR) will result in 
a rejected unit diary drop transaction (TTC 378) and non-payment of the 
Marine.) 

c. Planned characterization (PLANNED CHAR). (Note: See subparagraph 
E005 .lb) . 

d. Mandatory separation/retirement (MSR) date, if applicable. This 
field, if populated, provides the statutory (required by Title 10, U.S. Code) 
date, which is the latest possible date a Marine can lawfully retire/separate. 

e. Planned reenlistment-extension-retirement date (PRR). 

f. Reenlistment-extension-retirement (RER) shows the status of the 
request; either requested, pending, or approved. 
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g. Planned detachment date (PDD) indicates the date the Marine intends to 
depart the command. 

2. Screen 2 (Option RT02 - Service Computation Data Screen). This screen 
provides the following service information. 

a. A summary statement of service (SOS) 

b. The appropriate separation or retirement law. 

c. This screen will also contain the bulk of information for issuance of 
orders for Regular Marine nondisability separations, retirements, and 
transfers FMCR. Portions of this screen are also used for disability 
separations and retirements and Reserve retirements. 

3. Screen 3 (Option RT03 - Disability Data Screen). This screen provides the 
following disability data. 

a. Percent disability (PERCENT DSBL). 

b. Mental incompetency (MENTAL INCOMP). 

c. Combat disability (COMBAT DSBL). 

d. VA codes (VA CODES). 

4. Screen 4 (Option RT04 - Reserve Data Screen). This screen provides 
information for issuing orders and effecting inactive Reserve separations and 
retirements. It includes the following data. 

a. Service computation information, e.g., anniversary date (ANNIV DATE), 
retirement points (TOTAL RET POINTS) , total satisfactory years (TOT SAT 
YEARS), etc. 

b. The mandatory removal date (MAND REMOVAL DATE) 

c. Date first eligible to retire (DATE 1ST ELIG RET) 

d. RCSBP election information (RCSBP DATE, RCSBP OPTION. RCSBP TYPE CVG, 
RCSBP LEVEL, RCSBP AMT CVG) . 

s. Screen 5 (Option RTOS - Location Data Screen). This screen provides the 
following. 

a. Unit address. 

b. Home address. 

c. Home and work phone numbers. 

d. Military service number and prior SSN. 

6. There is no screen 6 (RT06) option. 
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7. Screen 7 (Option RT07 - Career Retirement Credit Report). 
self-explanatory. It is for Reserve use only and is imported 
screens for ease of use. 

This screen is 
to the RETH 

8. Screen 8 (Option RT08 -Annual Retirement Credit Report (CUrrent)). Same 
as paragraph E005.7 above. 

9. Screen 9 (Option RT09- Annual Retirement Credit Report (Prior)). Same as 
paragraph E005.7 above. 

E006. DETAILED PROCEDURES. The following paragraphs provide detailed 
procedures and are divided into three categories of separations and 
retirements: (1) Regular, (2) Reserve, and (3) Disability. See HCO 
P1080.40B HCTFSPRIM, paragraph 5138 for submission of HCTFS requests for 
transfer to the FMCR, Retired List, or Reserve retirements. 

1. Regular Separations and Retirements. These procedures apply to Regular 
officers and enlisted Marines, and those Reservists in the Active Reserve (AR) 
program with 20 years of creditable active service. They also apply to 
requests for transfer FMCR. 

a. Unit diary requests which are properly entered will generate the 
following: 

(1) An appropriate RER flag showing that the request has been accepted 
in the HCTFS. 

(2) Service computations based on what is resident in MCTFS. This 
computation is not validated until audited by the CHC (HHSR) and an approval 
transaction has posted. 

(3) Units must be careful to enter the correct TTC to reflect the 
requested action, e.g., resignation requests can be submitted with or without 
a Reserve commission. If an officer has obligated service remaining, a 
Reserve commission must be executed to complete that obligation, unless needs 
of the service dictate otherwise. 

b. Once the request is received by the CMC (MMSR), a "request pending" 
transaction will be enter by the CHC. 

(1) This transaction will: 

(a) Post an appropriate RER flag to the RER data field in HCTFS, 

(b) Post a PRR date to the PRR data field in HCTFS (may be 
different from the date requested), and 

(c) Issue feedback on the parent reporting unit code's (RUC's) 
DFR. 
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(2) The "pending" RER flag is the CMC's "acknowledge receipt" of the 
action requested. 

(3) Once the unit sees that a request has posted to the diary, if a 
pending RER flag is not received back on the parent RUC's DFR within 10 
working days, the unit should immediately contact the CMC (MMSR). A requested 
action posting on the parent unit's DFR does not implicitly indicate similar 
posting on the CMC's DFR. Accordingly, working the DFR for errors and follow
up action on requests is critical. 

c. Approval Authority/Authority to Release. The "authority to release" 
is issued via unit diary. The data to be used to produce orders per 
appropriate figures in this Manual can be found in the RETM screens. In some 
cases authority will be issued via naval message or separate correspondence. 

(1) The approval authority granted by the CMC willo 

(a) Be transmitted via unit diary approval transaction; 

(b) Post an appropriate RER flag in MCTFS; 

(c) Post an approved date to the PRR data field of MCTFS (may be 
different from the date requested); 

(d) Validate all service information; 

(e) Provide a flow-through history statement granting approval of 
an extension of enlistment, when required to reach the PRR date; and 

(f) Send a skeleton record to the DFAS-CL advising them of the 
upcoming action (retirements and transfers FMCR only) . 

(2) For Regular officer retirements and enlisted 30 year retirements, 
the PRR date is the first day on the Retired List. The PRR minus 1 day is the 
last day of active duty and the day (at midnight) on which all active duty pay 
and allowances terminate. 

(3) For enlisted transfers FMCR, the PRR date is the last day of 
active duty and the day (at midnight) on which all active duty pay and 
allowances terminate. 

(4) For Reserve (AR) retirements, the PRR date is the first day on the 
Retired List. The PRR minus 1 day is the last day of active duty and the day 
(at midnight) on which all active duty pay and allowances terminate. 

(5) For all resignations, the PRR date is the last day of active duty 
and the day (at midnight) on which all active duty pay and allowances 
terminate. 

d. Disapproved Requests (or Requests to Withdraw That Are Approved). 
This action is run on the diary by the CMC (MMSR) and will zero all retirement 
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related data fields in MCTFS. It will also restore the ECC date to the 
previous date. This transaction will also notify the DFAS-CL of the 
cancellation (retirements/transfers FMCR only) . 

e. Appropriate retirement/transfer FMCR certificates and letters will be 
sent via separate correspondence within 10 working days of the approval 
authority being issued. 

2. Inactive Reserve Separations and Retirements. These procedures apply to 
Reserve officers and enlisted Marines in the SMCR or IRR with 20 years of 
qualifying service, who meet the criteria to separate or retire. 

a. The unit diary TTC numbers for requesting Reserve separations and 
retirements have changed and are listed in the MCTFS Test Cycle Notice 1-94. 
Unit diary requests which are properly submitted will generate: 

(1) An appropriate RER flag showing that the request has been accepted 
in the MCTFS. 

(2) Service computations based on data resident in MCTFS. Proper 
certification of the CRCR by the Marine is critical to the success of this 
process. This computation is not validated until audited by the CMC (MMSR-5) 
and an approval transaction has posted. 

(3) Units must be careful to enter the correct TTC to reflect the 
requested action. If an officer has obligated service remaining, a Reserve 
commission will be required to complete that obligation, unless needs of the 
service dictate otherwise. 

b. Once the request is received by the CMC (MMSR), a "request pending" 
transaction will be entered by the CMC. 

(1) This transaction will: 

(a) Post an appropriate RER flag to the RER data field in MCTFS, 

(b) Post a PRR date to the PRR data field in MCTFS (may be 
different from the date requested), and 

(c) Issue feedback on the parent RUC's DFR. 

(2) The "pending" RER flag is CMC's "acknowledge receipt" of the 
action requested. 

(3) Once the unit sees that a request has posted to the diary, if a 
pending RER flag is not received back on the parent unit's DFR within 10 
working days, the unit should immediately contact the CMC (MMSR-5). A 
requested action posting on the parent unit's DFR does not implicitly indicate 
similar posting on the CMC's DFR. Accordingly, working the DFR for errors and 
follow-up on requests is critical. 
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c. Approval Authority/Authority to Release. The "authority to release" 
is issued via unit diary. The data to be used to produce orders per 
appropriate figures in this Manual can be found in the RETM screens. In some 
cases authority will be issued via naval message or separate correspondence. 

(1) The approval authority granted by the CMC will' 

(a) Be transmitted via a unit diary approval transaction; 

(b) Post an appropriate RER flag in MCTFS; 

(c) Post the approved date to the PRR data field of MCTFS (may be 
different from the date requested); and 

(d) Unless a Marine is drilling up until the 60th birthday, a 
skeleton record will not be sent to the DFAS-CL advising them of the upcoming 
retirement until receipt of a request to retire with pay at age 60 is received 
from the Marine by the CMC (MMSR-5). 

(2) The PRR date for retirement with pay is the 60th birthday which is 
the first day on the Retired List. 

(3) The PRR date for retirement awaiting pay at age 60 is the first 
day of the month, and is also the first day on the Retired List Awaiting Pay. 

(4) For all inactive Reserve resignations, the PRR date can be 
effected on any day the member is under valid contract or extension agreement. 

d. Disapproved Requests (or Requests to Withdraw That Are Approved). This 
action is run on the diary by the CMC (MMSR) and will zero all retirement
related data fields in MCTFS. It will also restore the ECC date to the 
previous date. This transaction will also notify DFAS-CL of the cancellation 
(retirement with pay at age 60 only) . 

e. Appropriate retirement certificates and letters will be sent via 
separate correspondence within 10 working days of the approval authority being 
issued. 

3. Disability Separations and Retirements. These procedures apply to all 
officer and enlisted Marines being retired or separated by reason of 
disability. 

a. The unit diary TTC numbers for processing disability separations and 
retirements are new and are listed in the MCTFS Test Cycle Notice 1-94. 
Disability separation/retirement is the result of PEB processing, so no unit 
diary request TTC's are provided. 

b. Approval Authority/Authority to Release. The "authority to release• 
is issued via unit diary. The data to be used to produce orders per 
appropriate figures in this Manual can be found in the RETM screens. In some 
cases authority will be issued via naval message or separate correspondence ... 
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(1) The approval authority granted by the CMC will' 

(a) Be transmitted via unit diary approval transaction; 

(b) Post an appropriate RER flag in MCTFS; 

(c) Post an approved date to the PRR data field of MCTFS (This 
date may be different from the date requested.); 

(d) Provide necessary disability information; and 

(e) Send a skeleton record to the DFAS-CL advising them of the 
upcoming action (retirements only) . 

(2) For all disability separations and retirements for Regular 
and Reserve Marines, officers and enlisted, the PRR date is last day on active 
duty (midnight) on which all active duty pay and allowances terminate. 

c. Appropriate retirement/separation certificates and letters will be 
sent via separate correspondence within 10 working days of the approval 
authority being issued. 

E007. COMMANDING OFFICER RESPONSIBILITIES 

1. Enter the proper unit diary drop transaction (TTC 378) within 3 calendar 
days of separation (MCTFSPRIM: paragraph 4305 for transfer to the retired list 
and parag·raph 4306 for transfer to the FMCR) . Ensure the transaction 
processes without error by reviewing and taking action on your diary feedback 
reports. Chapter 8 of the MCTFSPRIM addresses the cycle feedback reports (DSR 
- DFR - advisories/PUREX) . 

2. Ensure that a permanent mailing address (PMA), action dated one day prior 
to the.drop, is entered in MCTFS for these individuals. If not action dated, 
the address will not be picked up by the drop entry and transferred to DFAS
CL. DFAS-CL, by law, cannot issue retired pay without a valid PMA. 

3. At least 60 days prior to retirement, adjust all allotments to reflect the 
allotments and quantities the Marine desires as a retiree. Ensure allotments 
do not exceed projected retired pay. The Retired Pay Data Form (DD Form 2656) 
can no longer be used to change allotments when a Marine retires. Failure to 
do the preceding could result in negative net pay and allotments being stopped 
by the DFAS. 

4. Forward the DD Form 2656 to the DFAS-CL not later than 30 days prior to 
the retirement date. Forwarding of this form is no longer the responsibility 
of the individual Marine; the commanding officer is responsible for forwarding 
the form to the DFAS. Without the DD Form 2656, the DFAS will maximize 
deductions for tax purposes and for the Survivor Benefit Plan (SBP) coverage. 
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5. Immediately, but not later than 30 days prior to the approved separation 
date, notify the CMC (MMSR) if a Marine who is approved to separate will not 
do so on the approved date. For retiring Marines, the Marine will be dropped 
by the CMC absent a naval message or request by the unit for modification. 
This could result in overpayment/underpayment of active duty and retired pay. 

6. Prior to submitting a request for separation, ensure that all time lost 
and constructive service time is accurately reflected in MCTFS, per the 
MCTFSPRIM. 
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APPENDIX F 

STATE DIRECTORS OF VETERANS AFFAIRS 

ALABAMA 
Director 
Department of Veterans Affairs 
P.O. Box 1509 
Montgomery, AL 36102-1509 

ALASKA 
Commissioner 
Department of Military and 
Veterans Affairs 
P.O Box 5800, Camp Denali 
Fort Richardson, AK 99505-5800 

AMERICAN SAMOA 
Veterans Affairs Officer 
Office of Veterans Affairs 
American Samoa Government 
P.O. Box 8586 
Page Pago, American Samoa 96799 

ARIZONA 
Director of Veterans Services 
Veterans Service Division 
3225 N. Central Avenue, suite 420 
Phoenix, AZ 85012 

ARKANSAS 
Director 
Department of Veterans Affairs 
Building 65, Fort Roots, Room 119 
P.O. Box 1280 
North Little Rock, AR 72115 

CALIFORNIA 
Secretary 
Department of Veterans Affairs 
12270 0 Street, Room 300 
Sacramento, CA 95814-5840 

COLORADO 
Director 
Division of Veterans Affairs 
789 Sherman Street, Suite 260 
Denver, CO 80203 

CONNECTICUT 
Commissioner 
Department of Veterans Affairs 
287 West Street 
Rocky Hill, CT 06067 

DELAWARE 
Executive Director 
Commission of Veterans Affairs 
Robbins Bldg 
802 Silver Lake Blvd, Suite 100 
Dover, DE 19904 

DISTRICT OF COLUMBIA 
Chief 
Office of Veterans Affairs 
1120 Vermont Avenue, NW 
Washington; DC 20421-1111 

FLORIDA 
Executive Director 
Department of Veterans Affairs 
P.O. Box 31003 
St. Petersburg, FL 33731-8903 

GEORGIA 
Commissioner 
Department of Veterans Services 
Floyd Veterans Memorial Building 
Suite E-970 
Atlanta, GA 30334 

GUAM 
Administrator 
Veterans Affairs Office 
Office of the Governor 
Government of Guam 
P.O. Box 3279 
Agana, Guam 96910 

HAWAII 
Director 
Office of Veterans Services 
459 Patterson Road, "E" Wing 
Rm l-Al03 
Honolulu, HI 96819-1522 
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IDAHO 
Administrator 
Division of Veterans Services 
P.O. Box 7765 
Boise, ID 83707 

ILLINOIS 
Director 
Department of Veterans Affairs 
833 S. Spring Street 
P.O. Box 19432 
Springfield, IL 62794-9432 

INDIANA 
Director 
Department of Veterans Affairs 
302 West Washington Street 
Room E-120 
Indianapolis, IN 46204-2270 

IOWA 
Executive Director 
Commission of Veterans Affairs 
7700 N.W. Beaver Drive 
Camp Dodge 
Johnston, IA 50130-1902 

KANSAS 
Executive Director 
Commission on Veterans Affairs 
Jayhawk Towers, Suite 701 
700 s.w. Jackson Street 
Topeka, KS 66603-3743 

KENTUCKY 
Commissioner 
Dept of Veterans Affairs 
545 South 3rd Street, Room 123 
Louisville, KY 40202 

LOUISIANA 
Executive Director 
Department of Veterans Affairs 
P.O. Box 94095, Capitol Station 
Baton Rouge, LA 70804-9095 

MAINE 
Director 
Bureau of Veterans Services 
117 State House Station 
Augusta, ME 04333-0117 
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MARYLAND 
Secretary 
Department of Veterans Affairs 
Federal Building, Room 110 
31 Hopkins Plaza 
Baltimore, MD 21201 

MASSACHUSETTS 
Commissioner 
Department of Veterans Services 
239 Causeway, Suite 100 
Boston, MA 02114 

MICHIGAN 
Director 
Veterans Affairs Directorate 
611 West Ottawa, 3rd Floor 
Lansing, MI 48913 

MINNESOTA 
Commissioner 
Department of Veterans Affairs 
Veterans Service Building 
20 West 12th Street, 2nd Floor 
St. Paul, MN 55155-2079 

MISSISSIPPI 
Executive Director 
State Veterans Affairs Board 
P.O. Box 5947 
Pearl, MS 39288-5947 

MISSOURI 
Executive Director 
Veterans Commission 
P.O. Drawer 147 
Jefferson City, MO 65102 

MONTANA 
Administrator 
Veterans Affairs Division 
1100 North Last Chance Gulch 
P.O. Box 5715 
Helena, MT 59604 

NEBRASKA 
Director 
Department of Veterans Affairs 
301 Centennial Mall South, 6th Floor 
P.O. Box 95083 
Lincoln, NE 68509-5083 
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NEVADA 
Executive Director 
Office of Veterans Services 
1201 Terminal Way, Room 108 
Reno, NV 89520 

NEW HAMPSHIRE 
Director 
State VeteT.ans Council 
275 Chestnut Street, Room 321 
Manchester, NH 03101-2411 

NEW JERSEY 
Adjutant General 
Department of Military and 
Veterans Affairs 
101 Eggert Crossing Road 
Lawrenceville, NJ 08648 

NEW MEXICO 
Director 
Veterans Service Commission 
P.O. Box 2324 
Santa Fe, NM 87504 

NEW YORK 
Executive Deputy Director 
Division of Veterans Affairs 
875 Central Avenue 
Albany, NY 12206 

NORTH CAROLINA 
Assistant Secretary 
Division of Veterans Affairs 
1315 Mail Service Center 
Raleigh, NC 27699-1315 

NORTH DAKOTA 
Commissioner 
Department of Veterans Affairs 
P.O. Box 7184 
Fargo, ND 58507-7184 

NORTH MARIANA ISLANDS 
Administrator 
Commonwealth of the North 
Mariana Islands 
Office of the Governor 
Division of Veterans Affairs-DC&IA 

Saipan, MP 96950 

OHIO 
Governor's Office of Veterans Affairs 
35 East Chestnut Street 
Columbus, OH 43215 

OKLAHOMA 
Director 
Department of Veterans Affairs 
2311 North Central 
P.O. Box 53067 
Oklahoma City, OK 73152 

OREGON 
Director 
Department of Veterans Affairs 
Oregon Veterans Building 
700 Summer Street, NE, Suite 150 
Salem, OR 97301-1285 

PENNSYLVANIA 
Deputy Adjutant General 
Bureau of Veterans Affairs 
Dept of Military and Veterans Affairs 
Annville, PA 17003 

PUERTO RICO 
Public Advocate for Veterans Affairs 
Mercantil Plaza Building, Room 401 
Ponce de Leon Avenue, Stoop 26 
Hato Rey, PR 00918 

RHODE ISLAND 
Assistant Director 
Veterans Affairs Division 
490 Metacom Avenue 
Bristol, RI 02809 

SOUTH CAROLINA 
Director 
Department of Veterans Affairs 
226 Brown State Office Building 
1205 Pendleton Street 
Columbia, SC 29201 

' 
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SOUTH DAKOTA 
Director 
Division of Veterans Affairs 
Soldiers & Sailors Memorial Building 
500 East Capitol 
Pierre, SD 57501 

TENNESSEE 
Commissioner 
Department of Veterans Affairs 
215 Eighth Avenue, North 
Nashville, TN 37243-1010 

TEXAS 
Executive Director 
Texas Veterans Commissioner 
P.O. Box 12277 
Austin, TX 78711 

UTAH 
Director 
Office of Veterans Affairs 
125 South State St., Room 5223 
Salt Lake City, UT 84147 

VERMONT 
Director 
Department of Veterans Affairs 
120 State Street 
Montpelier, VT 05620-4401 

VIRGINIA 
Director 
Department of Veterans Affairs 
270 Franklin Rd, SW 
Room 503 
Roanoke, VA 24011-2215 

VIRGIN ISLANDS 
Director 
Office of Veterans Affairs 
#13A Estate Richmond 
Christiansted, St. Croix 
Virgin Islands 00820 
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WASHINGTON 
Director 
Department of Veterans Affairs 
1011 Plum Street, 2nd Floor 
P.O. Box 41150 
Olympia, WA 98504-1150 

WEST VIRGINIA 
Director 
Division of Veterans Affairs 
1321 Plaza East-Suite 101 
Charleston, WV 25301-1400 

WISCONSIN 
Secretary 
Department of Veterans Affairs 
P.O. Box 7843 
30 West Mifflin Street 
Madison, WI 53707-7843 

WYOMING 
Chairman 
Veterans Affairs Council 
Ratcliff National Guard Armory 
5905 CY Avenue 
Casper, WY 82604 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

APPENDIX G 

JURISDICTION AND ADDRESSES OF VA REGIONAL OFFICES 

(1-800-827-1000 NEAREST VA REGIONAL OFFICE) 

TERRITORY ALLOTED TO 

ALABAMA 
All cities and counties: 

ALASKA 
All cities and counties: 

ARIZONA 
All cities and counties: 

ARKANSAS 
All cities and counties: 

CALIFORNIA 
Counties: Inyon, San Bernardino, 
Kern, San Luis Obispo, Los Angeles, 
Ventura, Orange, Santa Barbara 

Alpine, Lassen, Mono, Modoc 

Imperial, Riverside, San Diego 

All other counties: 

CANAL ZONE 
Entire zone: 

MAILING ADDRESS 

VA Regional Office 
345 Perry Hill Road 
Montgomery, AL 36109 

VA Regional Office 
2925 DeBarr Road 
Anchorage, AK 99508-2989 

VA Regional Office 
3225 North Central Avenue 
Phoenix, AZ 85012 

VA Regional Office 
Building 65, Fort Roots 
P.O. Box 1280 
North Little Rock, AR 72115 

VA Regional Office 
Federal Building 
11000 Wilshire Boulevard 
Los Angeles, CA 90024 

VA Regional Office 
1301 Clay Street Rm 1300 N 
Reno, NV 89520-2207 

VA Regional Office 
2022 Camino Del Rio North 
San Diego, CA 92108 

VA Regional Office 
1301 Clay Street, Rm 1300 N 
Oakland, CA 94612 

Department of Veterans Affairs 
1120 Vermont Avenue, NW 
Washington, DC 20421 
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TERRITORY ALLOTED TO 

COLORADO 
All cities and counties: 

CONNECTICUT 
All cities and counties: 

DELAWARE 
All cities and counties: 

DISTRICT OF COLUMBIA 
Entire district: 

FLORIDA 
All cities and counties: 

GEORGIA 
All cities and counties: 

HAWAII 
All islands: 

IDAHO 
All cities and counties: 

ILLINOIS 
All cities and counties: 
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MAILING ADDRESS 

VA Regional Office 
44 Union Boulevard, P.O. Box 25126 
Denver, CO 80225 

VA Regional Office 
450 Main Street 
Hartford, CT 06103 

VA Medical & Regional Office Center 
601 Kirkwood Highway 
Wilmington, DE 19805 

Department of Veterans Affairs 
1120 Vermont Ave, NW 
Washington, DC 20421 

Department of Veterans Affairs 
P.O. Box 31003 
St. Petersburg, FL 33731 

Department of Veterans Affairs 
1700 Clairmont Road 
Decatur, GA 30033 

VA Regional Office 
Spark M. Matsunga Medical and 
Regional Office Center 
459 Patterson Road 
Honolulu, HI 98619-1522 

VA Regional Office 
805 West Franklin Street 
Boise, ID 83702 

VA Regional Office 
536 S. Clark Street 
P . 0 . Box 813 6 
Chicago, IL 60680 
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TERRITORY ALLOTED TO 

All cities and counties: 

IOWA 
All. ~ities and counties: 

KANSAS 
All cities and counties: 

KENTUCKY 
All cities and counties: 

LOUISIANA 

MAINE 
All cities 

MARYLAND 
Counties: Montgomery and Prince 
Georges 

All other counties: 

MASSACHUSETTS 
Towns of Fall River and New Bedford 
And counties of: 
Barnstable, Dukes, Nantucket, Plymouth 
Bristol 

MAILING ADDRESS 

VA Regional Office 
575 N. Pennsylvania Street 
Indianapolis, IN 46204 

VA Regional office 
210 Walnut Street 
Des Moines, !A 50309 

VA Regional Office 
5500 E. Kellogg 
Wichita, KS 67218 

VA Regional Office 
545 s. Third Street 
Louisville, KY 40202 

VA Regional Office 
701 Loyola Avenue 
New Orleans, LA 70113 

Department of Veterans Affairs 
1 VA Center 
Togus, ME 04330 

VA Regional Office 
Federal Building 
31 Hopkins Plaza 
Baltimore, MD 21201 

DC Regional Office 
941 North Capital Street, NE 
Washington, DC 20421 

VA Regional office 
380 Westminster Mall 
Providence, RI 02903 
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TERRITORY ALLOTED TO 

MASSACHUSETTS 
All other cities and counties: 

MICHIGAN 
All other cities and counties: 

MINNESOTA 
Counties of: 
Becker 
Clay 
Kittson 
Mahnomen 
Norman 
Pennington 
Red Lake 
Wilkin 

Beltrami 
Clearwater 
Lake of the Woods 
Marshall 
Otter Tail 
Polk 
Roseau 

All other cities and counties: 

MISSISSIPPI 
All cities and counties: 

MISSOURI 
All cities and counties: 

MONTANA 
All cities and counties: 

NEBRASKA 
All cities and counties: 
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MAILING ADDRESS 

VA Regional office 
John F. Kennedy Federal Building 
Government Center 
Boston, MA 02203 

VA Regional Office 
Patrick V. McNamara Federal 
Building 
477 Michigan Avenue 
Detroit, MI 48226 

VA Regional Office 
2101 Elm Street 
Fargo, ND 58101 

VA Regional Office and Insurance 
Center 
Federal Building 
Fort Snelling 
St. Paul, MN 55111 

Department of Veterans Affairs 
1600 E. Woodrow Wilson Avenue 
Jackson, MS 39216-5102 

Department of Veterans Affairs 
400 South 18~ Street 
St. Louis, MO 63103-2676 

VA Medical and Regional Office 
Center 
William Street, Highway 12 West 
Fort Harrison, MT 59636 

VA Regional Office 
5631 S. 48'h Street 
Lincoln, NE 68516 
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TERRITORY ALLOTED TO 

NEVADA 
All cities and counties: 

NEW HAMPSHIRE 
All cities and counties: 

NEW JERSEY 
All cities and counties: 

NEW MEXICO 
All cities and counties: 

NEW YORK 
Cities and counties of: 
Binghamton Buffalo 
Rochester 
Utica 

Syracuse 

All other cities and counties: 

NORTH CAROLINA 
All cities and counties: 

NORTH DAKOTA 
All cities and counties: 

OHIO 
All cities and counties: 

MAILING ADDRESS 

VA Regional Office 
1201 Terminal Way 
Reno, NV 89520 

VA Regional Office 
Morris Cotton Federal Building 
275 Chesnut Street 
Manchester, NH 03101 

VA Regional Office 
20 Washington Place 
Newark, NJ 07102 

VA Regional Office 
Dennis Chavez Federal Building 
500 Gold Avenue SW 
Albuquerque, NM 87102 

VA Regional Office 
Federal Building 
111 West Huron Street 
Buffalo, NY 14202 

VA Regional Office 
252 Seventh Avenue at 24th Street 
New York, NY 10001 

VA Regional Office 
Federal Building 
251 North Main Street 
Winston-Salem, NC 27155 

VA Regional Office 
2101 Elm Street 
Fargo, ND 58102 

VA Regional Office 
Anthony J. Celebrezze Federal 
Building 
1240 East gth Street 
Cleveland, OH 44199 
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TERRITORY ALLOTED TO 

OKLAHOMA 
All cities and counties: 

OREGON 
All cities and counties: 

PENNSYLVANIA 
Cities and counties of: 
Altoona, Johnstown, Pittsburgh 

All other cities and counties: 

PHILIPPINES 
All islands: 

PUERTO RICO 
Commonwealth of Puerto Rico, 
including: 
Hato Rey and Virgin Islands 

RHODE ISLAND 
All cities and counties: 

SOUTH CAROLINA 
All cities and counties: 

SOUTH DAKOTA 
All cities and counties: 
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MAILING ADDRESS 

VA Regional Office 
Federal Building 
125 South Main Street 
Muskogee, OK 74401 

VA Regional Office 
Federal Building 
1220 S.W. 3ra Avenue 
Portland, OR 97204 

VA Regional Office 
1000 Liberty Avenue 
Pittsburgh, PA 15222 

VA Regional Office and Insurance 
Center 
P.O. Box 6079 
5000 Wissahickon Avenue 
Philadelphia, PA 19101 

VA Regional Office 
1131 Roxas Boulevard (Manila) 
APO AP 96440 

VA Regional Office 
U.S. Courthouse and Federal 
Building 
Carlos E. Chardon Street 
Hato Rey, GPO Box 364867 
San Juan, PR 00936 

VA Regional Office 
380 Westminster Mall 
Providence, RI 02903 

VA Regional Office 
1801 Assembly Street 
Columbia, SC 29201 

VA Medical and Regional Office 
Center 
2501 West 22• Street 
P.O. Box 5046 
Sioux Falls, SD 57117 
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TERRITORY ALLOTED TO 

TENNESSEE 
All cities and counties: 

TEXAS 
Cities and counties: 
Abilene, Amarillo, Austin, Dallas, 
El Paso, Ft. Worth, Killeen, Lubbock, 
Midland, Odessa, Terminal, Waco 

Witchita Falls, Bowie 

All other cities and counties: 

UTAH 
All cities and counties: 

VERMONT 
All cities and counties: 

VIRGINIA 
Cities of counties of: 
Arlington, Alexandria, Fairfax 

All other cities and counties: 

WASHINGTON 
All cities and counties: 

MAILING ADDRESS 

VA Regional Office 
lJ.O gth Avenue, South 
Nashville, TN 37203 

VA Regional Office 
1400 N. Valley Mills Drive 
Waco, TX 76799 

VA Regional Office 
Building 65, Fort Roots 
P.O. Box 1280 
North Little Rock, AR 72115 

VA Regional Office 
8900 Lakes at 610 Drive 
Houston, TX 77054 

VA Regional Office 
Federal Building 
P.O. Box 11500 
125 South State Street 
Salt Lake City, UT 84147 

VA Medical and Regional Office 
Center 
215 North Main Street 
White River Junction, VT 05009-0001 

Department of Veteran Affairs 
1120 Vermont Avenue, NW 
Washington, DC 20421 

VA Regional Office 
210 Franklin Road SW 
Roanoke, VA 24011 

VA Regional Office 
Federal Building 
915 2nd Avenue 
Seattle, WA 98174 

G-7 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

TERRITORY ALLOTED TO 

WEST VIRGINIA 
Cities and counties of: 
Brooke, Hancock, Marshall, Ohio 

All other cities and counties: 

WISCONSIN 
All cities and counties: 

WYOMING 
All cities and counties: 
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MAILING ADDRESS 

VA Regional Office 
1000 Liberty Avenue 
Pittsburgh, PA 15222 

VA Regional Office 
640 Fourth Avenue 
Huntington, WV 25701 

VA Regional Office 
5000 West National Avenue 
Building 6 
Milwaukee, WI 53295 

VA Medical and Regional Office 
Center 
155 Van Gordon Street 
Lakewood, CO 80228 
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APPENDIX H 

RETIRED PAY DATA FORM 
Form available in the Marine Corps Electronic Forms System (MCEFS) 

DAT1~1!~~ ... '·' ?:,!~IRED ,, 
·: ,:~::='' 

1. NAME •L.<S7 ,,,.,. ·'·''*'' !ml.o'l 
I '· ''"' 

>. . . •· r GIV\"" 
I ~- ~~-~~:~ODI TRANSFER OAT£ BRANCH 0~ SeRVICE 

(Y"~'YMMDO! 

~. 
; !t•~••• DF, OS Ow"~~"""'""" ••••~> ,.., '""'' .. ··~ b. CJTY STATE .. 2~P CClOE ot. - : (!rtd •rP• t:<:>~l 

~NG NUM•t~ 15oc .· 
:o= ~s~ ,;,~•=•! 

I • ' ~.::::~~·{C!! 
. iSI!'"~!J.SI.'ilf)( .. 

... 
10. ' 

o NAME . ,,.,., '""""'' I·· "''' I' STAT< 
1•· ~•coo< 

11. c""'"~" • vou '" ""''"'" • • m•mb" ol th• ""'"" ' ••• 00 •• .,., •• .., ~"""• ..... 60. 

.. ~~:~!'T~~~~:E~~~:~..S~!' :p~~~~~~~ .. s:::~~~~~=:~~ Ct:t:BI~ I~- rvP'f I'· 
,.,. 

"' P ... YM-T 
(X Oflf_ II ·y~~~~- ~ ~lri1~ ~ "GP'Y of Jhp 11,.~ wn•Ch ill."lhofi:wi th• ~"ft'l811f. 
,-.nd;, Ct>py .,; '''" 00 .r:.·;pm :14./ NO 

112. Complooo ~lv" o momboo •• lo•~•, I tho~"~' I not '" .ct"' duty ,.,;,;,.g ot ••• 60. 

a. DO YOU I'IIOCOV' OJI WPI~ "0U I'I!O('U\.11111<0 o-.o TH' DJI.U 01' A~l't'M~IoJT ..... NV V" I VF}; I b. EFFE.CTIV~ DATE OF PA'fMDIT OR 
COMKNSAnON FOR DISABiliTY OR S4LARY F-A0/111 A FIDUIAI. 4GENC¥2 IX,...,~·} I NO I SAlARY ,. •• .,..,..rMMil!ll 

< ... D.AACAO<NCY 

(1) NAME 
I"" I• TY""' • ·~· 

I t3)CtTV I .. ISTA"TE ""'' coo• I'· AMOUOT "' ,.,.,,., 

I I 

I"· ..... {XI•""'"' •· ........ ~ ........ ~. , !CwOoMo• ;., $~/o~o X, .· ..... ~ ....... ,., 
I •. """' <>mEA I•· '""'"·~··f 

<· ••~• l<m, "·" -·· '''"·" I'· ~ ..... ,,._,, DO/, ...... \\ 
,. ,. 

I 14. M~RITAl STA~IX ,.,,, I'•~NUM'ER 16 Wl'HHOO~oNO .. ~ I "·" ...... I.,,..,.. • J:ROM Wf'll.II..IOI nlNr;l 

MAfiAIFn ~~~~ :v•ll AT 
CLAIMED fOotionttiJ (Enter -'EX£MPT) 

I"' 
~SONGLI .. ,. :§I~'"'"-' 

I 'o~'!.ouNT 
~ •:c:;o=:;>i.~;.. ' 

Z1. 1 11om , tin l~m 6) 

NATEDTO I. 5TRf!"l 1111r'/Utf'> •f'Wlmt'Or.1 IIU.'71I'JI!~ tl'- CITY o SiAl< Cl. ~II" COOl: 
RECEIVE TAX ;Nr;rJn:; rt'J;Jt! HO.OCI ~ 

- 00 ., 

'o ~ 12:. SPOUSE I Z3. ~~: .. ':G. I 24. PlACE OF ' •.. o, m< '"""' INII .. ) b. SSN I'· D .... , ~RIH rS•IIlttt'IICfiomJ 
'""'f"YMM'IJI)J 

l2!i. DEPENDENT CHILDFifN rtndicare wt11':h cltlld(~nJ tesufr~ from JTI$riJ9~ ro former soouse tn entering ~FSJ Bfter refttrionsh/JJ in coklmn d. 
C'l.lf11•n~re ur Sn.uun ;,· __ •fteuimA:.. ·· J( •lr:L-t:s:..,_,v,! 

0 , ~M<o '· . .,, '""''~ '""'"' I '· .o.•n; ~· -~~~ I' ••• I• 'IS~.'. 
{Y ...... 

r- ; 
. ·-.. - - -·------·-· ..... -··-

DO FORM 2656. MAY 1998 

H-1 



H-2 

MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

RETIRED PAY DATA FORM 

I EUC:'I' COvtliUI.Clt ~I)Q fl.lY FCJAMHI !>POU!>E (S- l.v.t_.._.,,..._,, -d .,..."'J'h,. 00 ;;.,--p;.t. ~ ....... &.,., . .,-, ;>~ I~PP:t E••"''"" SJ>r-..,nr I~; 

Forme~11U' CiJ,.~iJi~~~ 

mlllf'W ap;n:e 

MEMBER. 
UI\Mr ~naltlu of pefjur.,, 1 cl!'rtl1y t"at t"• numb• -or Whhhotdln!l .x.,mptlcns dalm•d doN not l!l,.eaed th.- ~lrv.l:l•r to wNc~ I .,.,. '"'""'"·''. 

"'" sutements on 1hls torrn 111'1 m.cte wltD fulllm~wltdgo 111f the po,N~Itle'! ICM' meki119 f•ln: ~Jttttetne'ltt Ofll.l.$. ronde '87 wtd Tl)()' 
pefl~lty of fl(l( mor~ tl'lltrt s 10,0G¥J fine, or 5 •teltt<; in priSM, or fxJtiiJ I •9/'fl! lQ notlty DFAS • Cl~vel,.,..rJ C!!nte1 whl!n I bKmne 
a Fed~ral 19ency. 1 will orovtde the eH«:thf* date ol emPovmen\. name and atldre-st. induding ZIP Code of tho~r ~'"'PI~irlg 
Df em11loymem "ul! time~ D~ff rimr:, se~Jsoner, etc..-' •n~ the amount of mv salary. (A StNtd..'Hfi Form 50 or Pasl;Jt Forrrr SO should 
Abo. I have •ren counnled thllr I c.n termlf'llltf:l SBP p•r11c:IP>'tltm. wtt.-. my 'POI.Iti"S wrilten concurrenc•. with"' ()l'1liJ Y•ill' ilfwr 

o1 comm'l'l'lceme-nt of retired pol'f'. How&Yl!lr. it I exerciH mv option tD termil\iltfl th!J 58Pc futur~~ participation ia bart«~. 

DATE 

STAl'{ 
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RETIRED PAY DATA FORM 

INSTRUCTIONS IC.MlNiufNJJ 

S£CTION VI iC.:onrmuNl,i 

III:.M l I l:nl~Jor \hri< wc-r:J "t:XI:::'-IPT" ~~ '::1\i.$ lfCrfl (lnly it yOU tl'l('C1 ,JII 
the fol~;..,.to•l croten<t i1 J "(O'.J n;~(! no ff.lderat incnmr. t~~ li<!'bility on the 
prior 'l~ar: 121 yr,u ;w~to<:ill;:,to;, 11<.• Fo:::tJc,.)l in.;:om'! t.:)>l. li;:,biloty thi:; y(;~r: 
o:~nd 1~1 y<:~u tto<tr~f-::>tf.l ;.1es.11e r.o Fed~ral tru:;Qrne I:'IY to be wltni-tl!'ld fn:un 
~ur rlltirlldo'l'~tilirn>r fl~V 

NOTE: 'f{)\J m~ U1; ) new tt'V~,...ptiDn r:lairn fmm ""•ttl DF/15-
CI~F,t!lalld r;""rnar t-v ).-!lbnJilly 1 !>th c>l 'i!Liel"' yUif •or w~r.l'l yo.J claim 
ext:motlcon fr•)m wtthholdino. 

ITEM 18. •t yr;ru ill'oit nl'lt o:. U.5. rAiloOr., provid,, on 31) addilion<'l sh.:~vt, 
l'Oio!!t of :oil ~"nri!'l 111 Ar;TIVF DUTY "!P.FVoP.fl in thf! r.t'lntment.'ll U.S .• 
Al;o:;;l,., ctoLI H,....., .. ., lnUo.:ah• JHm•.n.h, ul S11n;ir.:11 Uy y~ar .am.l munlh 
onll·· lt:;t on.l't ~el\·icf: ~r. ->t...:ote IICtivtties; di'J not re;Y.Irt servic~ l!t.e>ard 
a :tnp 
Ftor E-~OmPIQ 
FHOM l're:;riM<:-ntlll DUT'.' ST_t,TIO"' TO ~e~r,'M'onfhl 
l!J~•410i t~Aii~TA. ~4oc•oi~. VA if/5 i01 

NOTE: T~ rnfr,rr'lll!•{>ll m;~y ;.ff'l!Ct fhe d~terrnil\;~tion il4 to t~'~-~t 
panb11 .::;.t retorsd.lratolinar pay "Pthich i~ t-lll'.i!lblc ir1 IICC:ordtlrtttl with tho 
II"II.IOrnal Rt-ven•;e Code, if vcv 'II' ill mllll"lt.ain your pennaroent re$icleroo;~ 
nuu.ida 1M U.S., Ab•l<a. nc H,._aii. 

SECTION VU ·VOlUNTARY STATE TA:X WITHHOLDING. 

ITf'M 1 ~ Fl\tf'OI ttwo n-"mi'! of -.M !'!tat!'! lnr wl'lir::l"l Yf'I.J d~!!til"l~ !'!fine tax 
withh41d. 

ITI:M 20 E:rtter ttMI doll•• .amount you w~t II..OLJC .. d trDm your 
monthly rellred~r~tame-r D;!r'J, Tnls amount must not bf: ltss tl'lan 
$10.00 and mL.IBt be~ whol~ OOII~ora (hsmp~~ ~50.00. /'Jot $50 2!::}. 

SECTION VIII- DEPENDENCY INFORMATION. 

This. lntortMtlon Is neede.j by DF AS to Det~tmine S8f' C(l.sf$, 
annui1r•s. and optioni., af"ld ta maint.airl ilrxJr accourr. in s.pecial 
.:.io.:.UITI:O\,)o1(.('l; liOt tho;. \liloO:: of dC,!t~;l\. 

ITEM 21.lll. Prvvhlo: yuur S.,VU11'1:':~ r~o11-.;. If oono::. O:IILt:r •NJA" B•l\1 
f''·":>.-. .... -1 tn h•rt", /". 

ITEMS :0:4.b. thf91J!Jh ::!4. Provtr:l~ tho: leQIJII!sted irok:w"m&tion about y·our 
lipol.ll;&. In ltam 2:4, if m;rrri;,~ c.>.:..:;urr•d ouuid11 tha Uniud 5uu::;, 
rnolu.::le oity. pr<:~vino;:e, af"ld r.~ms c.>f coun1ry-

~TEM 26. It yl)u do not h&ve deoeMent chihjren, ellt~r •N,'A. • in th~ 
it.., ff l'CI" <kl r-,.,....,. ~•p•ndern ch~dr•n, pn~Yi-:1& t:l>• tDq..,.ot:•d 
intormatit-n. D.-sigMtQ -...tJ'ch childl"\>n riOIGull~td hom rMrrrial)9 10 form_,. 
"I"JC"oiJ~, if ~tnv. ny rl\ollll'::<lting iff>) ll!ftP.r lhf! N!llltmn~hlfl in ~niiJITH"I d 

215 • .,. h di1;~ chil<l ;-:; ar. unm•rrled chil.:fwt\Oo me-ers o"P. of lhe 
tollowrng eondotrona: • child who ll;r~ ~coml! rnciiJ:•bl• of self support 
bdme the """e ol 13, or, & child 'oVho rr~s beCOme inca[l3ble of self 
&upport attar thB a~fl or lH but r.etor.;> ilge :.t.:.t. whole a 1\JII•me s.tLJdant. 
Attach OO:urn~nt;;~liun if a .. •.tilob~. 

SECTION I)( · &unVIVOr\ BENEFIT l""lAN {CBI""I ELfCTION. 

It os vt-ry lmportarr: thitt '{~u .tr-e countell!d .and ;rr"l' hrlly .aware ot 
your options undtJr SSP. You f("B"V ollxomrnuo 'f(IU' SBF' ~3Jrtlcl~ation 
wi1hin one y<ear ~tier the- s.e-;.,.,(1 &r~rrwe•~ of 1he cornmoencement of 
ratindlrilt:Nn•r pay. Ti!rmin.:otron of S~P 1a ~Uactiv• tt.• tirat ot tho 
meorrttr •ftar DFAS·C Q\lill~n.j r>Jc&i>~e» the SBP dJ!J;emollment request. 
IAe-re WIP I"Je I'll) reTUI"lQ (II ~tH' CO!'JtS pe10 l)~fOle tl"le ~ti-l"'lliSentOitment 
elhrctivs d.JI.,, ~rtd f .Jt\Hre< participatiof"l i:o barred II 'ft'U make rtD 
electi<)n; M=!I)'-Jm•Jm covcr~-go;- wrll bo:: e~l:,to~shc:d l<rr an eligible l&mil'( 
~bers: hpousll!' and!o:.r c-l'lilo.:irfi!'nl. It is hi9tlty •dvis.able to ccmpl!!te 
t.W:.- ).lOUt in th11 p:-vSi:'flt.<ol ul ~-.:r..r1 SBP a:oun1011k:ir. 

fQf member~ (ju3Jirhed t(r r~br: uf"lr..ler 10 U.S. Code, Cl'oa~ef 1.223, 
Who ei.;.~~C RM:"trv~ C:Oiflfll'lnent SuNivM BP!l'!fil Pl~n (.RCSBP1 :!ilt'"' 
20 Qualilyof"IO y.,;u~ <Jf :O;tNICB. 41 :;o~v ot VO'JP HZ.:':::iiH' alect1oro "flU!>t 

eo::comD.:OoiY th :1 'vrm ;:rn..J !.lo n(ll cutn~J!•.:H:: lh:·m~ 26 ti)fCu~h 31. 
How;wer. R.;.,IUVf!_ memi)P.r~ •Jlol'\o) <:tl!'o~l•n<ed SBP unt~ ~ge 60 rnun 
r;ompo"ata Items 21:1 thrOLJ9h ;_jl. ;t you &l~ctad erth&J .fmml!dr.ate 01 
Defeff•)d ~(:58P CQVUf.lfJI'.I Ml:l thO:• W.lCttll:! COI)(IhO::i<'lry is olO kr.~c:r 
tlinible, annotate ttlrs rn lh~ Re-m:Jtks :;;el:wm and provide suppon:1nll 
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REENLISTMENT CODES 

When Assigned 
When directed by CMC or when 

not eligible and 
disqualifying factor is not 
covered by any other code. 

lure to meet education 
standards. Assign when 

disqualifying factor 

complete recruit 
training. 

Hardship discharge. 

Pregnancy, single 
parenthood. 

Remarks 
SRB entry required stating reason 
for assignment. Individual Marine 
must sign SRB entry. CMC authority 
required for reenlistment. 

Recommended by CO upon removal of 
disqualifying factor. SRB entry 
required stating reason for 
assignment. Individual Marine must 
sign SRB entry. CMC authority 
required for reenlistment. 

SRB entry required stating reason 
for assignment, to include women 
Marines discharged due to pregnancy 
prior to completing recrui_t 
training. Individual Marine must 
sign SRB entry. CMC authority 
required for reenlistment. 

Assign when discharged pursuant to 
paragraph 6407. SRB entry required 
stating reason for assignment. 
Individual Marine must sign SRB 
entry. CMC authority required for 
reenlistment. 

A woman Marine discharged before her 
EAS for pregnancy and any Marine 
separated while in a sole parent 
status. SRB entry required stating 
reason for assignment. Individual 
Marine must sign SRB entry. CMC 
authority required for reenlistment. 
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APPENDIX J 

RETIREMENT PREAPPLICATION CHECKLIST 

For the purposes of this checklist nretirement" includes transfer to the Fleet 
Marine Corps Reserve (FMCR). 

Recognizing that a Marine's twenty years or more of active service could not 
have been without considerable sacrifice, Headquarters, U.S. Marine Corps 
(HQMC} is committed to assisting each Marine with making an informed decision 
to retire and preclude unnecessary hardship resulting from incorrect 
information. This checklist higlights areas that are most frequently the 
source of questions and problems. It is also intended to ensure that 
commanding officers are aware of the Marine's request to retire. If for some 
reason this checklist is not completed, it will not negate an otherwise 
qualified voluntary request to retire or transfer to the FMCR. This is an 
instrument to aid the Marine in planning for retirement. Upon completion~ 
file a copy of this checklist in the Marine's service record and forward the 
request via unit diary or other appropriate means to HQMC. For administrative 
purposes, the Marine's parent command will retain the checklist until the 
actual retirement date. 

GENERAL: 

1. I understand that by applying for retirement, I: 

a. Remain liable for assignments and training until my release from 
active duty. 

b. May be approved for a date other than the date requested, as dictated 
by needs of the service, service limitations or the laws and policies relating 
to retirements. 

c. May not incur a voluntary service obligation which extends beyond my 
requested or approved retirement date. 

d. May have to reimburse the Government for the cost of advanced 
education equal to any unserved or unearned portion of a service commitment 
incurred due to advanced education assistance programs. 

EFFECTS OF RETIREMENT ON PROMOTION ELIGIBILITY: 

2. I understand that my request to retire has the following effects on 
promotion eligibility' 

a. For an enlisted Marine, my request for retirement will cause my 
deletion from promotion eligibility. Exception: If I have twice failed 
selection and my EAS is after the adjournment date of the board, I may request 
via message to be considered for promotion while voluntarily processing for 
retirement. I understand that this request must be submitted to HQMC (MMSR-2 
and MMPR-2) at the time I request retirement. I understand that if selected 
for promotion and my name is on a promotion selection list, my request for 
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retirement or transfer to the FMCR will result in the removal of my name from 
that list. 

b. If, in the case of an officer, I am selected for promotion after 
having submitted my request to retire, I understand that I must request 
withdrawal of my retirement or refuse the promotion in writing to CMC (MMPR) 
Additionally, an approved retirement date that occurs within 90 days of the 
convening date of a promotion board for which I am to be considered, will 
cause my deletion from the eligibility zone and counts as a failure of 
selection should I successfully withdraw my retirement at a later date. 

WITHDRAWAL OF APPROVED RETIREMENT OR EXTENSION OF RETIREMENT DATE: 

3. I understand that once my request for retirement has been submitted to 
HQMCo 

a. I may NOT request cancellation of my application for retirement or 
modify the effective date except for one of the following reasons: 

(1) For a fully documented humanitarian or hardship circumstance that 
has occurred since my application was submitted. 

(2) In the best interest/needs of the Marine Corps. I understand that 
this determination will ultimately be made by HQMC and not by my present 
command. 

b. Requests for modification or cancellation will not be favorably 
considered, in the event PCS orders were canceled. 

c. I can expect to retire on the date approved by CMC unless I am placed 
on legal or on medical hold, as authorized only by HQMC, prior to my actual 
retirement date. I understand that if I am at service limitations or 
otherwise pending mandatory retirement, a deferment for medical reasons may 
only be accomplished if I HAVE A COMPLETE MEDICAL BOARD ACCEPTED BY THB 
PRESIDENT OF THE PHYSICAL EVALUATION BOARD OR I AM HOSPITALIZED ON MY ACTUAL 
RETIREMENT DATE AS AN IN-PATIENT. 

d. A request to ·modify a retirement date must be submitted with 
appropriate justification and command endorsements no less than 45 days prior 
to the approved retirement date. 

TERMINAL LEAVE: 

4. If I plan to request leave in conjunction with my retirement (terminal 
leave), I understand that, 

a. I must apply for retirement to allow at least 4 months of lead time 
for processing of my application and issuing of orders. This lead time is to 
afford CMC (MMOA/MMEA/MMSR\ sufficient opportunity to slate a replacement and 
properly process my request. Justification for a waiver to the submission 
time frame must be forwarded in writing. 
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b. Authorization for terminal leave is not guaranteed. 
is granted at the commander's prerogative. 

Terminal leave 

c. I may not extend my approved retirement date nor does my command have 
the authority to extend it, solely to allow me to take terminal leave. 

d. I will not commence terminal leave until I have an approved retirement 
date and all retirement processing is complete. 

e. Departure on terminal leave constitutes my acknowledgment that all 
required medical and administrative requirements, have been completed. 

RETIRED PAY COMPUTATION: 

5. I have been counseled on the effect that my proposed retirement date will 
have on my retired pay: 

a. I understand that the Defense Finance and Accounting Service, 
Cleveland (DFAS-CL) computes retired pay under the applicable formula 
established by law, according to my grade, years of service, and the 
applicable retirment plan (see paragraph 1405). 

b. I understand that military members are paid a specific amount of basic 
pay when they have served one day past any longevity increase point 
established within each pay grade. To receive retired pay at any longevity 
increase point I must have completed the full number of years of service plus 
one day. 

c. Constructive service for enlisted members, and credit for inactive 
reserve service as outlined in paragraph 1402 of MCO 1900.16F may be credited 
to my retired pay multiplier. 
be credited and my retired pay 

I understand how my retired pay multiplier will 
calculated per paragraph 1405 of this Manual. 

d. I fully understand that I may not extend my retirement date, once a 
date has been requested, solely to increase my retired pay. 

e. I understand that if I have received separation, severance or 
readjustment pay under any provision of the law for service in the armed 
forces, and if I am now qualified for retired pay, DFAS-CL will reduce each 
payment of retired pay until the total amount deducted equals the amount of 
Separation, severance or readjustment pay. 

6. Whether retirement is a voluntary decision or due to service limitations 
imposed by law or policy, the transition from active duty can be challenging. 
Ensuring that you understand the laws and policies that affect your retirement 
and answering any questions you may have regarding the above is an essential 
part of the process. HQMC is committed to assisting in making your retirement 
processing and subsequent transition as smooth as possible. Additional 
information is available on the Separation and Retirement Branch web page. 
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ACKNOWLEDGMENT OF UNDERSTANDING: 

I acknowledge that I have been advised of the effects of my application for 
transfer to the FMCR/retired list, the consequences of its official 
submission, and I am satisfied that all topics in this checklist have been 
adequately covered. I intend to request transfer to the FMCR/retired list 
effective for the following reason: 

Signature Date 

I have been advised of this Marine's desire to request to retire and have 
discussed with this Marine his/her desire for a retirement ceremony. 

Commanding Officer Date 
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APPENDIX K 

BENEFITS AT SEPARATION 

E = Eligible Legend 
NE = Not Eligible 
TBD = To Be Determined by A = Honorable (DD Form 256 MC) 
Administering Agency B = General Under Honorable Conditions (DD Form 257A) 
DV = Eligibility for these C = Other Than Honorable 
benefits depend upon specific D = Bad Conduct Discharge 
disabilities of the veteran E = Dishonorable Discharge (General Court-Martial, ( 1)) 

Service Administered A B c D E Authority and 
References(?) 

1. Payment for Accrued Leave E E NE NE NE 37 usc 501-503; DODPEM 
par. 40401a 

2. Death Gratuity (six months E E E E NE 10 usc 1480; DODPEM par. 
pay 40501b 
3. Wearing of Military Uniform E E NE NE NE 10 USC 77la, 772 
4. Admission to Naval Home(2) E E NE NE NE 24 usc 49, so 
5. Burial in National E E NE NE NE 38 usc 1002 
Cemeteries 
6. Burial in Army Post Cemeteries E NE NE NE NE AR 210-190 
( 3) 
7. Navy Board for Correction of E E E E E 10 usc 1552 
Military Records 
8. Navy Discharge Review Board E E E NE(8) NE 10 usc 1553 
9. Transportation to Home(4) E E E E E 37 usc 404, JFTR par. 

U7500-7506 
10. Transportation of Dependents E E TBD TBD TBD 37 usc 406; JFTR par. 
and Household Goods to Home (7) (7) (7) US225, par. U5370 

Transitional Benefits and 
Services(l3) 

. 

1. Pre-Separation Counseling E E E E E 10 USC Section 1142 
2. Employment Assistance E E E E NE 10 USC Section 1143, 1144 
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BENEFITS AT SEPARATION 

E = Eligible Legend 

NE = Not Eligible 
TBD = To Be Determined by A = Honorable (DD Form 256 MC) 

Administering Agency B = General Under Honorable Conditions (DD Form 257A) 

DV = Eligibility for these C = Other Than Honorable 

benefits depend upon specific D = Bad Conduct Discharge 

disabilities of the veteran E = Dishonorable Discharge (General Court-Martial ( 1)) 

Service Administered A B c D E Authority and 
References(?) 

3. Health Benefits E E NE NE NE 10 USC Section 1145 
4. Commissary/Exchange E E NE NE NE 10 USC Section 1146 
5. Military Family Housing E E NE NE NE 10 USC Section 1147 
6. Overseas Relocation Assistance E E NE NE NE 10 usc Section 1148 
7. Excess Leave/Permissive TAD E E NE NE NE 10 USC Section 1149, Def 

Auth Act 1999, Sec. 561 
8. Preference for USMCR E E NE NE NE 10 USC Section 1150 
9. Montgomery G.I. Bill E NE NE NE NE 38 USC Section 3011 
(Additional Opportunity) 
Department of Veterans Affairs(5,6,9) 

l. Dependency and Indemnity 
!compensation 

E E E E NE 38 USC 4lO(b) 

2. Pension for Non-Service E E TED TBD NE 38 usc 521; 38 usc 3103 
Connected Disability or Death 
3. Medal of Honor Roll Pension E E TBD TBD NE 38 usc 562, 38 usc 3103 

(10) ( 10) 
4. Insurance E E TBD TBD TBD 38 usc 711, 773 

(10) (10) (10) 
5. Vocational Rehabilitation (DV) E E TBD TBD NE 38 usc 1502, 1503 
6. Educational Assistance E NE NE NE NE 38 usc 1411 
7. Survivors & Dependents E E E E NE 38 usc 1701-1765 
Educational Assistance 
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BENEFITS AT SEPARATION 

E = Eligible 
Legend 

NE = Not Eligible A = Honorable (DD Form 256 MC) 
TBD = To Be Determined by B = General Under Honorable Conditions (DD Form 257A) 
Administering Agency C = Other Than Honorable 
DV = Eligibility for these D = Bad Conduct Discharge 
benefits depend upon specific E = Dishonorable Discharge (General Court-Martial ( 1)) 
disabilities of the veteran 

8. Home and other Loans E E TBD TBD NE 38 usc 1802, 1818 
9. Hospitalization & Domiciliary E E TBD TBD NE 38 usc 610; 38 usc 3103 
Care 
10. Medical and Dental Services ' E E TBD TBD NE 38 usc 612; 38 usc 3103 
11. Prosthetic Appliances (DV) E E TBD TBD NE 38 usc 614; 38 usc 

612 (d); 38 usc 3103 
12. Guide Dogs & Equipment For E E TBD TBD NE 38 usc 614; 38 usc 3103 
Blindness (DV) 
13. Special Housing (DV) E E TBD TBD NE 38 usc 801; 38 usc 3103 
14. Automobiles (DV) E E TBD TBD NE 38 usc 1901; 38 usc 3103 
15. Funeral and Burial Expenses E E TBD TBD NE 38 usc 
16. Burial Flag E E TBD TBD NE 38 usc 901; 38 usc 3103 
17. Burial in National Cemeteries E E TBD TBD NE 38 usc 1002 
18. Headstone Marker E E TBD TBD NE 38 usc 906; 38 usc 1003 

Administered by Other 
Federal Agencies 

l. Preference for Farm Loan E E TBD TBD NE 7 usc 1983(5) 
(Dept. of Agriculture) 
2. Preference for Farm & other E E E E NE 42 usc 1477 
Rural Housing Loans (Dept. of 

I Agriculture) 
3. Civil Service Preference (12) E E NE NE NE 5 usc 2108' 3309-3316, ! 

(Office of Personnel M_gmt._)_ 3502, 3504 I --·--
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E = Eligible 
NE = Not Eligible 
TBD = To Be Determined by 
Administering Agency 
DV = Eligibility for these 
benefits depend upon specific 
disabilities of the veteran 
L---------------------------------~ 

BENEFITS AT SEPARATION 

Legend 

A = Honorable (DD Form 256 MC) 
B = General Under Honorable Conditions (DD Form 257A) 
C = Other Than Honorable 
D = Bad Conduct Discharge 
E = Dishonorable Discharge (General Court-Martial (1)) 

4. Civil Service Retirement E NE NE NE NE 5 USC 
Credit 8331, 

8332 
5. Reemployment Rights E E NE NE NE 38 USC 
(Dept. of Labor) 2021-

2026 
6. Job Counseling & Employment E E E E NE 38 USC 
Placement (Dept. of Labor) 2001-

2014 
7. Unemployment Compensation for E E NE NE NE 5 USC 
Ex-Service Members (Dept. of Labor) 8501, 

8521 
8. Naturalization Benefits E E NE NE NE 8 USC 
(Dept. of Justice, Immigration & 1439, 
Naturalization Service) 1440 
9. Old Age, Survivors & E E TBD TBD NE 42 USC 
Disability Insurance (Social (11) 417 
Security Administration) 
10. Job Preference, Public Works E E TBD TBD NE 42 USC 
Projects (12) (Dept. of Commerce) 6706; 13 
Code of Federal Regulations (CFR) CFR.317. 

35 

General Eligibility. The eligibility for benefits set forth are not the sole determining 
factors, but only list the effect of the various types of discharge. The states also 
provide various benefits that will be influenced by the type of discharge, but information on 
state benefits should be obtained from state agencies. 
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FOOTNOTES' 

{1) Including commissioned and warrant officers who have been convicted and sentenced to 
dismissal as a result of general courts martial. 

(2) The veteran must have served "honestly and faithfully" for 20 years or been disabled and 
excludes convicted felons, deserters, mutineers, or habitual drunkards, unless rehabilitated or 
the Marine may become ineligible if that person, following discharge, is convicted of a felony, 
or is not free from drugs, alcohol, or psychiatric problems. 

(3) Only if an immediate relative is buried in the cemetery. 

(4) Only if no confinement is involved, or if confinement is involved, parole, or release is from 
U.S. military confinement facility or a confinement facility located outside the U.S. 

(5) An officer who resigns for the good of the service (usually to avoid court martial charges) 
will be ineligible for benefits administered by the Department of Veterans Affairs (DVA) . 38 usc 
3103. 

(6) Additional references include Once a Veteran; Rights, Benefits and Obligations, DA Pam 360-
526; and Federal Benefits for Veterans and Dependents, IVA Fact Sheet 18-1) 

(7) To be determined by the Secretary of the Navy on a case-by-case basis. 

(8) Only if the Bad Conduct Discharge was the result of conviction by general court martial. 

(9) Benefits from the OVA are not payable to (1) a person discharged as a conscientious objector 
who refused to perform military duty or refused to wear the uniform or otherwise comply with 
lawful orders of competent military authority, (2) by reason of a sentence of a general court
martial, (3) resignation by an officer for the good of the service, (4) as a deserter, and 
(5) as an alien during a period of hostilities. 38 USC 3103. A discharge (1) by acceptance of 
an other than honorable discharge to avoid court martial (2) for mutiny or spying, (3) for a 
felony offense involving moral turpitude, (4) for willful and persistent misconduct, or (5) for 
homosexual acts, involving aggravating circumstances or other factors will be considered to have 
been issued under dishonorable conditions and thereby bar veterans benefits. A discharge under 
dishonorable conditions from one period of service does not bar payment if there is another 
period of eligible service on which the claim may be predicated (Administrator's Decision, 
Veterans Admin. No. 655, 20 June 1945). 

(10) Any person guilty of mutiny, spying, or desertion, or who, because of conscientious 
objections, refuses to perform service in the Armed Forces or refuses to wear the uniform shall 
forfeit all rights to National Service Life Insurance and Servicemember's Group Life -Insurance. 
38 usc 711, 773. 
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(11) Applies to Post-1957 service only. Post-1957 service qualifies for Social Security benefits 
regardless of type of discharge. Pre-1957 service under conditions other than dishonorable 
qualifies a service member for a military wage credit for Social Security purposes. 

(12) Disabled and Vietnam-era veterans only. Post-Vietnam-era veterans are those who first 
entered on active duty as or first became members of the Armed Forces after 7 May 1975. To be 
eligible, they must have served for a period of more than 180 days active duty and have other 
than a dishonorable discharge. The 180 day service requirement does not apply to (1) veterans 
separated from active duty because of a service-connected disability, or (2) reserve and guard 
members who served on active duty {under 10 USC 672a, d or g. 673, or 673{b) during a period of 
war (such as the Persian Gulf War) or in a military operation for which a campaign or 
expeditionary medal is authorized. 

(13) Some transitional benefits and services are available only to those separated involuntarily, 
under other than adverse conditions. 

See Department of Veterans Affairs: http://www.va.gov 
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APPENDIX L 

INVOLUNTARY ADMINISTRATIVE DISCHARGE OUTLINE, CHECKLIST AND FORMS 
(citations to paragraphs in MARCORSEPMAN) 

STEP 1: DO LIMITATIONS ON SEPARATION PREVENT PROCESSING (6106) 

1. Civilian or military acquittal 
2. Previous separation proceedings 

STEP 2: IDENTIFY THE STATUS OF THE RESPONDENT 

1. Active or Reserve (IRR or SMCR; obligor or non-obligor) 
2. Amount of active and inactive service 
3. Proximity to EAS, EOS, ECC, or retirement/FMCR 

STEP 3: IDENTIFY THE SEPARATION AUTHORITY (6307) 

1. General rule: General court-martial convening authority 
2. Exceptions: 

a. SECNAV 
b. CMC 
c. Delegated authority 

STEP 4: IDENTIFY THE BASIS OR BASES FOR DISCHARGE 

1. General basis 
a. Misconduct (6210) 
b. Unsatisfactory performance {6206) 
c. Weight control failure (6215) 
d. Unsatisfactory Reserve participation (6213) 

2. Specific basis (most frequently used) 
a. Misconduct 

(1) Minor disciplinary infractions 
(2) Pattern of misconduct 
(3) Drug abuse 
(4) Commission of a serious offense 

b. Unsatisfactory Reserve participation (missed drills) 
c. Unsatisfactory performance 

(1) PFT failure 
(2) Other 

d. Weight control failure (failure to meet standards of MCO 6100.10) 

STEP 5: READ THE MARCORSEPMAN TO DETERMINE WHAT DOCUMENTATION IS NEEDED 

1. Misconduct 
a. Minor disciplinary infractions 

(1) At least 3 instances in current enlistment 
(2) Page 11 counseling 

b. Pattern of misconduct 
(1) At least 2 instances in current enlistment 
(2) Page 11 counseling 

c. Commission of a serious offense 
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(1) Punitive discharge authorized under UCMJ 
(2) Separation warranted 

2. Unsatisfactory performance (PFT failure) 
a. PFT score sheet 
b. Page ll counseling 

3. Weight control failure 
a. Endorsement required by MCO 6100.10 
b. Page 11 counseling 
c. Weigh-in sheets 

STEP 6: PREPARE NOTIFICATION AND ACKNOWLEDGMENT OF RIGHTS. 

1. Contents of notification [Fig 6-2 (no board) or 6-3 (board)] 
a. General basis 
b. Specific basis 
c. Factual basis 
d. Characterization (See limititations at 1004) 

(1) Recommended 
(2) Least favorable 

e. Rights 
(1) Board 
(2) No board 

f. Additional rights if confinement (IHCA, 6303.4a) 
g. Time limit for Marine to return AOR 
h. Signatures 
i. Enclosures to notification letter 

(1) is BCNR/NDRB form 
(2) is acknowledgment of rights 

2. Contents of acknowledgment of rights [Fig 6-2 (no board) or 6-3 (board)] 
a. General basis 
b. Specific basis 
c. Factual basis 
d. Characterization (MATCHES NOTIFICATION) 

(1) Recommended 
(2) Least favorable 

e. Rights (MATCHES NOTIFICATION) 
(1) Board 
(2) No board 

f. Additional rights if confined (IHCA, 6304.4a) 
g. Time limit for Marine to return AOR 

STEP 7: SERVE NOTIFICATION, ACKNOWLEDGMENT OF RIGHTS, AND BCNR/NDRB SHEET. 

1. Active duty {or Reservist on active duty): Serve in person at command 

2. Reservist not on active duty: use mail or service in person as indicated 
in MARFORRES Legal SOP 

3. IHCA: Serve in person or by mail. 

4. UA: Serve by mail. 
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STEP 8: ACTION AFTER SERVICE 

1. Prepare affidavit of service if required. (figure L-1). 

2. WAIT THE PROPER LENGTH OF TIME BEFORE FORWARDING THE COMMAND 
RECOMMENDATION TO THE GCMA. (figure L-2). 

a. Forward after whichever of the following occurs first: 
(1) AOR returned before time expires; or 
(2) Package is returned unclaimed; or 
(3) Time for responding expires. 

b. Time limits for returning the AOR: 
(1) Personal service (USMC or USMCR on active duty): 2 days. 
(2) Personal or mail service (USMCR not on active duty): 20 days 
(3) Personal or mail service for a Marine IHCA or UA (USMC or USMCR): 

30 days from date the Marine signed a receipt (if service in person) or from 
the date of signature on the green card (if service was by mail). 

3. ANNOTATE THE AOR IF: 
a. Service was by mail and the Marine received the package but did not 

return or acknowledge receipt, or 
b. The Marine did not sign the AOR or made an incomplete or no selection 

of rights on the AOR. 

3. IF THE RESPONDENT REQUESTS A BOARD, CONVENE A BOARD IF THE COMMAND HAS 
CONVENING AUTHORITY; IF IT DOES NOT, FORWARD THE PACKAGE TO THE CONVENING 
AUTHORITY. 

STEP 9: PREPARING FOR A BOARD. (If no board, skip to 10) 

1. Prepare appointing order. (figure L-3). 
a. Name members (6315.1) 
b. Marine's commander is NOT a member of the board 
c. Name recorder/defense counsel 
d. Personal signature of convening authority or officer "acting" 

2. Notify members, respondent, and defense counsel of date, time, and place 
of board; notify respondent or counsel. (figure L-4). 

3. Recorder preparation: 
a. Copies of exhibits for each member and counsel for respondent 
b. Witness request {figure L-5) 
c. Guide for members to use (figure L-6) 
d. Report/findings and recommendations worksheet (figure L-9 or L-10) 
e. Tape recorder or someone to take notes during hearing 
f. Order OMPF from CMC (MMSB) if respondent is E-5 or above 

4. Hold board: Use figure L-6 as a guide 

5. Prepare REPORT of the board (figure L-9 or L-10) 

6. Prepare RECORD of the board [record= transcript+ exhibits(6325)] 
a. Prepare transcript (figure L-8) 
b. Include all exhibits (CLEAR COPIES, PROPERLY MARKED and include 

original or copy of appointing order) 

L-3 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

STEP 10, PREPARE THE COMMAND LETTER OF RECOMMENDATION 

I. CASES WITHOUT BOARDS (figure L-2) 

1. Enclosures 
a. Required enclosures included 
b. Marked and in order 

2. Bases {general, specific, factual} and characterization 
a. Match those in notification 
b. Match those in acknowledgment of rights 
c. Correct MARCORSEPMAN paragraph numbers cited 

3. Facts and circumstances surrounding discharge 

4. Address false/inaccurate assertions or allegations Marine makes in 
statement or rebuttal. 

5. Explain service in person or by mail 

6. Miscellaneous matters 

7. Mobilization potential/security clearance 

8. Personal signature of convening authority or officer "acting" 

II. CASES WITH BOARDS (See figure L-11) 

1. Enclosures 
a. Board report and its enclosures 
b. Other enclosures NOT already included with board report 

2. Comments 

3. Personal signature of convening authority or officer "acting" 

STEP 11' MAIL OR DELIVER PACKAGE TO GCMA 

1. Original to GCMA 

2. Command retains a copy 
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Figure L-1. Affidavit of Service 

AFFIDAVIT OF SERVICE BY MAIL 

I certify that attempts to serve the Notification (dated __________ ~~~~~~ 
with enclosures !Grade I (Name I------------------ USMC/USMCR 
were made as follows: 

SECTION I. REASON FOR SERVICE BY MAIL 

Individual was in the Delayed Entry Program. 

Marine was absent without authority before notification. 

Marine is in civilian confinement and refused to acknowledge receipt of 
notification delivered in person or by mail. 

Marine is a reservist not on active duty and personal service was (1) not 
required or (2) was required but Marine refused to acknowledge receipt. 

SECTION II. SERVICE BY CERTIFIED MAIL, RETURN RECEIPT REQUESTED, 

Date mailed: Certified number: ------

Mailed from'------------------------------------------------

Mailed by, ____________________________________________________ __ 

Address rna i led to'-----------------------------------------------

This address was: The last known address// The next of kin 

IF DELIVERED, ATTACH ORIGINAL PS FORM 3800 (WHITE RECEIPT) AND PS FORM 3811 
(GREEN CARD) SHOWING DELIVERY; IF NOT DELIVERED, ATTACH PS FORM 3800 AND 

ENVELOPE SHOWING POSTAL STAMPS AND MARKINGS INDICATING REASON FOR NO 
DELIVERY. 

SECTION III. CERTIFICATION SIGNED/SWORN BEFORE COMMISSIONED OFFICER 

Signature of person certifying information: 

Grade: 

Command: Billet, 

SWORN AND SUBSCRIBED before me on 20 

Signature of commissioned officer: 

Grade' 

Command: Billet: 

Figure L-1. Affidavit of Service 
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From: 
To: 
[Via, 

Subj, 

Ref, 

MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

Figure L-2. Command Letter of Recommendation for Administrative 
Discharge (WITHOUT BOARD) . 

Commanding Officer 
Separation Authority 
Chain of Command] 

RECOMMENDATION FOR ADMINISTRATIVE DISCHARGE OF (GRADE, FULL 
NAME, SSN/MOS, COMPONENT) 

(a) MCO Pl900.16F (MARCORSEPMAN) 
(b) 

SSIC 
Code 
Date 

Encl: (1) Letter of Notification 
(2) Acknowledgment of Rights 
(3) BCNR/NDRB information sheet 
( ) Standard Page Side of SRB 
( ) Statement from respondent (if any) 

[ENCLOSURES FOR SPECIFIC CASES] 
Page(s) from command ledger (urinalysis case) 
Chain of custody (DD Form 2624) (urinalysis case) 
Message from drug lab (urinalysis case) 
PFT score sheets (PFT failure) 
Weigh-in sheets (weight control failure) 
CO letter requesting weight evaluation (weight control failure) 
First through fifth endorsements (weight control failure) 

1. Recommendation. I recommend that be discharged from the 
U.S. Marine Corps (Reserve) with a [(honorable) (general (under honorable 
conditions)) (other than honorable)] discharge under paragraph _____ of 
reference (a) . 

2. Documentation. The facts and circumstances supporting the basis for 
discharge and the recommended characterization are in enclosures () through 
( ) . [other comments). Relevant items from the SRB are at enclosures ( ) and 
( ) 

3. Service of notification. The notification package (enclosures {1), (2), 
and {3)) was [choose appropriate language from a paragraph below]; 

[Delivered in person to the Marine. (A receipt of notification was required 
and obtained; see enclosure ().) (The Marine (did) (did not) return the 
acknowledgment of rights.)] 

[Sent certified mail because {the Marine is a reservist and personal service 
was required but unsuccessful) (the Marine is a reservist who refused to sign 

Figure L-2. Command Letter of Recommendation for Administrative 
Discharge (WITHOUT BOARD) . 
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Figure L-2. Command Letter of Recommendation for Administrative Discharge 
(WITHOUT BOARD)-Continued 

Subjo RECOMMENDATION FOR ADMINISTRATIVE DISCHARGE OF (GRADE, FULL NAME, 
SSN/MOS, COMPONEN7) 

a receipt for personal service) (the Marine was IHC~ and refused to 
acknowledge receipt for service (in person) (by mail)) (the Marine was UA) (the 
member was in the DEP). See affidavit of service at enclosure (). (The 
Marine (did) (did not) return the acknowledgment of rights.) (The package was 
undeliverable.) See Postal Forms 3800 and 3811 (and undeliverable envelope) 
at enclosures () and ()]. 

4. Statement by respondent. (The respondent did not submit a 
statement.) (The respondent's statement is at enclosure ()) . (Note: Rebut 
any false or inaccurate assertions the Marine makes in his rebuttal if he 
choose to make one. Comment if the Marine said he wanted to submit a 
rebuttal or statement but never did so) 

5. Miscellaneous matters. For example, comment if respondent is eligible 
for retirement or transfer to the FMCR, especially if grade reduction is an 
issue. If suspension of separation is possible, comment if suspension is or 
is not recommended. 

6. Clearance. The Marine (has) (does not have) a security clearance. 

7. Mobilization potential. The Marine (has) (does not have) mobilization 
potential. 

8. Point of contact. If you have any questions, please call my 
administrative (officer) (chief), at (commercial) {DSN) 

Figure L-2. 

SIGNATURE 

Command Letter of Recommendation for Administrative Discharge 
(WITHOUT BOARD)--Continued 
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Figure L-3. Administrative Discharge Board Appointing Order 

From: 
To: 

Subj: 

Ref: 

Commanding Officer 
(Grade, Name, SSN/MOS, Component, President 

APPOINTMENT OF ADMINISTRATIVE DISCHARGE BOARD IN THE CASE 
OF (Grade, Name, SSN/MOS, Component) 

(a) MARCORSEPMAN 

SSIC 
Code 
Date 

1. Under the reference, you are appointed as president of an administrative 
discharge board to consider the case of the Respondent. 

2. The following are detailed as members of the Board: 

a. Grade, name, component) is detailed as the non-voting recorder for 
the Board and is so notified by separate copy hereof. 

b. (Grade, name, component) a lawyer certified under Article 27(b), 
UCMJ, is detailed as counsel for respondent and is so notified by separate 
copy hereof. 

3. Consult the reference for guidance in conducting the board. All 
personnel named in this appointing order must attend the board hearing. 

4. You will determine the date, time, and location of the hearing after 
consu~ting the recorder and the counsel for the respondent. 

5. The board's report and record will be prepared according to the 
references and forwarded to me within 30 days after the Board has adjourned. 
Extensions of this due date must be requested in writing. 

Copy to: 

Recorder 
Counsel for Respondent 
Each Board Member 
Respondent 

SIGNATURE 

Figure L-3. Administrative Discharge Board Appointing Order 

L-8 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

Figure L-4. Notice to Respondent of Date, Time, and Place of Board Hearing 

CERTIFIED MAIL NUMBER 

From: 
To' 

Encl: 

Commanding Officer 
(Grade, Name, SSN/MOS, Component) 

NOTIFICATION OF DATE, TIME, AND PLACE OF ADMINISTRATIVE 
DISCHARGE BOARD HEARING 

11) Appointing order 

SSIC 
Code 
Date 

1. Per your request for a hearing before an administrative discharge board, 
the board will convene as follows: 

a. Date: 

b. Time: 

c. Place: 

2. You will report to the board in the 
Marine Corps regulation haircut. You will be excused 
duties to the extent needed to attend the board. 

uniform with a proper 
from your regular 

3. If you have questions about the board, contact this command or your 
defense counsel, Name/Grade , at (phone number). 

4. Inform this command if you decide not to attend the board hearing. If 
you do not attend the board hearing, it will proceed in your absence and your 
counsel will represent you. 

5. THE BOARD PROCEEDINGS DO NOT RELIEVE YOU FROM YOUR OBLIGATION TO SERVE ON 
ACTIVE AND/OR INACTIVE DUTY (INCLUDING ATTENDING RESERVE DRILLS) PENDING 
FINAL DECISION ON YOUR DISCHARGE. YOU MUST CONTINUE YOUR NORMAL ACTIVE 
AND/OR INACTIVE DUTY UNLESS AND UNTIL YOUR COMMAND INFORMS YOU IN WRITING 
THAT (1) YOU ARE EXCUSED FROM ACTIVE AND/OR INACTIVE DUTY OR (2)YOU ARE 
SEPARATED. 

SIGNATURE 

Copy to' 
Counsel for respondent 

Figure L-4. Notice to Respondent of Date, Time, and Place of Board Hearing 
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Figure L-5: Witness Request 

1910 
XXX 

From: Counsel for the Respondent 
Convening Authority To' 

Via: (1) Recorder Staff Judge Advocate 
(2) Staff Judge Advocate 

Subj' WITNESS REQUEST' ADMINISTRATIVE SEPARATION BOARD OF INQUIRY IN THE 
CASE OF XXXXXXX 

Ref, (a) MARCORSEPMAN 

1. In accordance with reference (a), the respondent requests that the 
convening authority fund the appearance of the following witness at the 
respondent's board hearing: 

Name of witness: 
SSN, 
Grade/title' 
Billet/job, 
Work address: 
Work phone' 
Work fax, 

2. In accordance with the reference, the following is provided: 

a. The relevance of the testimony to issues of separation or 
characterization; 

b. Why the personal appearance of the witness is essential to a fair 
hearing on those issues; 

c. Why an unsworn written statement, affidavit, conference call, or 
videotaped testimony are inadequate substitutes for personal testimony at the 
hearing; 

d. Why the significance of personal appearance outweighs the practical 
difficulties in producing the witness, including cost, travel distance, and 
delay in convening the hearing; 

e. Whether the witness is "reasonably available." 

3. Counsel requesting the witness has contacted the witness in person, by 
telephone, or by electronic means and has ascertained that (1) the witness 
understands that the witness is being asked to testify before a board of 
inquiry and (2) the witness agrees to appear before the board at government 
expense to testify. 

xxxxxxx 
Counsel for the Respondent 

Figure L-5, Witness Request 
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Figure L-6. Administrative Discharge Board Hearing Guide 

PRELIMINARY NOTES 

ADMINISTRATIVE SEPARATION BOARD HEARING GUIDE 
IN THE CASE OF 

1. Attendance at the board hearing is the primary duty for members, the 
recorder, and counsel for the respondent. All must attend board sessions 
unless ill, ordered away, or excused IN WRITING by a written modification to 
the convening order signed by the convening authority. All participants 
should read the provisions of the MARCORSEPMAN concerning administrative 
discharge boards and the basis or bases for discharge. 

2. If the respondent will testify, the recorder must provide him a written 
Privacy Act (figure L-7) statement before he testifies. Other witnesses need 
not be given Privacy Act statements. 

3. Note that SECTION VII governs homosexual conduct cases. 

4. The following abbreviations are used throughout this Guide: 

SRMBR: Senior Member 
COUNSEL: Counsel for the respondent 
REC: Recorder for the board 
RESPo 
BOARDo 
UCMJo 

Respondent 
Administrative Discharge Board 
Uniform Code of Military Justice 

SECTION I. PRELIMINARIES 

SRMBR: This administrative discharge board will come to order. The recorder 
will note the time and date for the record. 

REC: The (Commanding Officer) (Inspector-Instructor), (Organization), has 
convened this board by his appointing order, dated (with 
no modifications) (as modified by the modification dated ____________ ). 
The following members named in the appointing order(s) are 
presento SENIOR MEMBER, and and 

, MEMBERS. 

REC: The respondent (is a member of the regular component) (is a member of 
the reserve component and the following members are members of the reserve 
component: ________________________ ). 

REC, (No) (The following member ( s) lis ted in the appointing order ( s) (is) 
(are) absent (with the express consent of the convening authority) . : 

Figure L-6. Administrative Discharge Board Hearing Guide 
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Figure L-6. Administrative Discharge Board Hearing Guide - Continued 

REC: , is appointed recorder for the board and is 
present. He is (not) a lawyer certified under Article 27(b) (1), UCMJ. 

REC , a lawyer certified under Article 27 (b) (1), 

UCMJ, is appointed counsel for the respondent and is present. 

REC: (The respondent has no individual military counsel) 
( , a lawyer certified under Article 27 (b) (1), UCMJ, is 
appointed as individual military counsel for the respondent and is present. 

REC' 
the 

(The respondent has no civilian counsel) ( , a member of 
state bar, is the civilian counsel for the respondent and 

is present). 

SRMBR: The record will reflect that this board is pr~perly convened and 
constituted. The purpose of this board is to consider relevant facts in the 
case of , who has been recommended for .3dministrative 
discharge from the naval service for (unsatisfactory participation) 
(misconduct) (unsatisfactory performance) ( ) . 

SRMBR: The respondent is present. [The respondent is absent because {he is 
confined by civil authorities) (he waived personal appearance by stating that 
he does not want to appear) (he received notification of the date, time, and 
place of this hearing but did not appear)]. 

SECTION II. RIGHT TO COUNSEL 

SRMBR: I will now advise the respondent of his right to counsel before the 
board. These rights were listed in the notification and the acknowledgment 
of rights. Does counsel desire that I explain these rights to the 
respondent? 

COUNSEL, The respondent (desires explanation) (fully understands his rights 
and does not desire further explanation) . 

NOTE' RESPONDENT DESIRES TO REPRESENT HIMSELF. If respondent desires to 
represent himself, the senior member should still review the rights in 
Section III below. 

SECTION III. EXPLANATION OF RIGHT TO COUNSEL (OMIT & GO TO SECTION IV IF 
RESPONDENT WAIVES EXPLANATION) 

SRMBR, I will now advise the respondent of his rights before this board. If 
you have any questions about these rights, you should direct them to me, or, 
in private, to your counsel. You have the following rights' 

1. To have military counsel, that is, a lawyer within the meaning of Article 
27(b) (1), UCMJ, appointed by the Convening Authority to represent your 
interests before this board. 

Figure L-6. Administrative Discharge Board Hearing Guide - Continued 
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Figure L-6. Administrative Discharge Board Hearing Guide - Continued 

2. To request individual military counsel of your own choice, if reasonably 
available; however, you do not have the right to be represented by both 
detailed counsel and the requested individual military counsel. 

3. To retain civilian counsel at no expense to the Government. 

SRMBR: Do you understand your right to counsel before this administrative 
discharge board? 

RESPo {Yes) (No) sir /rna' am. 

SRMBR: By whom do you wish to be represented? 

RESPo 

NOTE: The respondent may elect to represent himself at the board, but his 
detailed defense counsel should still be present. If he desires to represent 
himself, he must so state on the record and sign a written waiver of counsel 
which will be included as a government exhibit. The senior member, after 
inquiring to ensure that the respondent is knowingly and voluntarily waiving 
his right to counsel, should state, "I find your waiver of counsel to be 
knowing and voluntary. 11 

SECTION IV. ADDITIONAL RIGHTS 

SRMBR: In addition to your right to counsel, you have many other rights at 
this board. These were listed in the notification and the acknowledgment of 
rights. Does counsel desire that I explain these additional rights to the 
respondent? 

COUNSEL: The respondent (desires explanation) (fully understands his rights 
and does not desire further explanation) . 

SECTION V. EXPLANATION OF ADDITIONAL RIGHTS (OMIT AND GO TO SECTION VI IF 
RESPONDENT WAIVES EXPLANATION) 

SRMBR.: I will now advise the respondent of his rights before this board. If 
you have any questions about these rights, you should direct them to me, or, 
in private, to your counsel. You have the following rights: 

1. To present matters on your own behalf. 

2. To have full access to, and be provided with, copies of all records 
relevant to your case. 

3. To be provided with the names of all witnesses expected to be called by 
the government. 

4. To challenge any member of the board for cause. 

Figure L-6. Administrative Discharge Board Hearing Guide- Continued 
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Figure L-6. Administrative Discharge Board Hearing Guide - Continued 

5. To request from the convening authority, or this board, the appearance 
before the board of any witness whose testimony you consider to be pertinent 
to your case. 

6. To submit for the board's consideration any matters from your service 
record; letters, answers, sworn or unsworn statements; and/or affidavits, 
certificates, stipulations, or depositions. You also have the right to 
submit real and/or documentary evidence. 

7. You may also testify under oath. If you testify under oath, the board 
and the recorder may cross-examine you about your testimony. In the 
alternative, you may make an unsworn statement, either personally or through 
counsel. You may not be cross~examined if you make an unsworn statement; 
however, the recorder may introduce evidence to rebut anything contained in 
your statement. Also, you may, if you wish, remain silent and such silence 
cannot be considered against you. 

8. To appear in person, with or without counsel, at all open sessions of the 
board. 

9. To question all witnesses appearing before the board. 

10. To examine all documents, reports, statements and evidence presented for 
the board's consideration. 

11. To present argument on any matter offered for the board's consideration. 

SRMBR: Do you have any questions concerning your rights at this 
administrative discharge board? 

RESP' (Yes) (No), sir/ma'am. 

SECTION VI• GENERAL INSTRUCTIONS 

SRMBR: The purpose of this administrative discharge board is to give the 
respondent a full and impartial hearing and an opportunity to respond to and 
rebut the allegations which form the basis for recommending the respondent's 
discharge from the naval service. 

SRMBR: After hearing evidence from both sides, the board will determine 
whether the preponderance of the evidence proves the allegations which form 
the basis for the recommendation for discharge. If a preponderance of the 
evidence does not support the allegations, the board will so find. If a 
preponderance of the evidence supports the allegations, the board will so 
find and then recommend whether the respondent should be discharged. If the 
board recommends discharge, it will also recommend the characterization of 
the discharge. Depending on the board's findings and recommendations, final 
action on the case may be taken by the separation authority, who is 
....,----------; the Commandant of the Marine Corps; or the Secretary of 
the Navy. 

Figure L-6. Administrative Discharge Board Hearing Guide -Continued '· 
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Figure L-6. Administrative Discharge Board Hearing Guide - Continued 

SRMBR: This board functions as an administrative rather than a judicial 
body. The strict rules of evidence applicable in judicial hearings are, 
therefore, not applicable here. However, Article 3l(b), UCMJ, does apply. 

SRMBR: The following will occur during the hearing: presentation of the 
government's case; presentation of the respondent's case; rebuttal; closing 
arguments from counsel; instructions for the members; and deliberation by the 
members. The members are cautioned not to make any decisions until after 
hearing all the evidence; final argument of counsel; and instructions on 
deliberation. All board proceedings will be conducted in this room while the 
board is in session. 

SRMBR: This board will consider any matter presented which is relevant to 
the issues before the board, whether written or oral, sworn or unsworn. Real 
evidence--as distinguished from testimonial or documentary evidence--may be 
shown and admitted to the board and should be accurately described or 
reproduced for the record. The board may refuse to consider any oral or 
written matter presented if it is irrelevant or unnecessarily repetitive or 
cumulative. However, evidence will not be excluded merely because it would 
be inadmissible in a court. If evidence is classified, the provisions of the 
Department of the Navy information security regulations will be observed. 

SRMBR: The burden of proof is on the government, and it never shifts unless 
I instruct the board otherwise. Board decisions are made by majority vote 
based on the preponderance of the evidence, which is the standard of proof. 
A preponderance, which is the same standard for nonjudicial punishment 
hearings, is less than beyond reasonable doubt, which is the standard at a 
court-martial. A preponderance of the evidence proves a fact if the greater 
weight of evidence, i.e., 51% or more of the evidence, supports the fact. 
The weight of the evidence is not determined by the sheer number of witnesses 
or volume of evidentiary matter; it is determined by the evidence which best 
accords with reason and probability. The board members will rely on their 
individual judgment and experience in determining the weight and credibility 
to be given matters received in evidence. 

SRMBR: The senior member need not rule on objections; he may merely note 
them for the record. If the senior member does rule on objections, a 
majority of the board may overrule the senior member's ruling. 

SRMBR: Since the procedures used at this hearing may be unfamiliar to the 
board members, the members are encouraged to ask questions during the hearing 
about those procedures. 

SECTION VII: SPECIAL INSTRUCTIONS: HOMOSEXUAL CONDUCT CASES 
(OMIT AND GO TO SECTION VIII IF THE CASE DOES NOT INVOLVE HOMOSEXUAL CONDUCT) 

SRMBR: Because the recommended basis for discharge is homosexual conduct, 
additional procedures apply to this board. 

Figure L-6. Administrative Discharge Board Hearing Guide - Continued 
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Figure L-6. Administrative Discharge Board Hearing Guide - Continued 

1 A statement by a Marine that he is a homosexual, or words to that effect, 
creates a rebuttable presumption that he engages in, attempts to 
engage in, has a propensity to engage in, or intends to engage in homosexual 
acts. 

2. I must advise you of this presumption and give you the opportunity to 
rebut it. While in most cases, as indicated above, the burden of proof never 
shifts from the government, in cases of homosexual conduct the Marine has the 
burden of rebutting this presumption. This means he must prove by a 
preponderance of the evidence that he does not engage in, attempt to engage 
in, have a propensity to engage in, or intend to engage in homosexual acts. 
If the government proves that the statements were made and the Respondent 
does not rebut the presumption, then the board must recommend discharge. 

3. DQes the respondent have a question about this? 

RESP' 

REC: I will note for the record that the MARCORSEPMAN requires the board to 
be informed of the Congressional findings found in paragraph 6207 of the 
MARCORSEPMAN. The recorder is directed to ensure that a copy of these 
findings are made available for the board to review during deliberations, and 
the copy will be made a government exhibit. 

VIII. CHALLENGES TO BOARD MEMBERS 

SRMBR: Does the recorder or counsel for respondent wish to question any 
member of the board concerning a possible grounds for challenge for cause? 

REC: The recorder has (no) questions. 

COUNSEL: The respondent has (no) questions. 

SRMBR: Does either side wish to challenge a member for cause? 

REC' The recorder (does not) (has the following challenges' ____________________________________________________ ). 

COUNSEL, The respondent (does not) (has the following challenges' ____________________________________________________ ). 

SRMBR' [Recess to decide any challenges. Announce decisions on challenges.] 

SRMBR: Are both sides ready to proceed? 

REC: The recorder is. 

COUNSEL, Counsel for the respondent is. 

Figure L-6. Administrative Discharge Board Hearing Guide - Continued 
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Figure L-6. Administrative Discharge Board Hearing Guide - Continued 

SECTION IX' MOTIONS AND OPENING STATEMENTS 

SRMBR: Does either side have any motions? 

REC: The recorder (has no motions) (has the following motions: 

COUNSEL' 
motions: 

Counsel for the respondent (has no motions) (has the following _______________________________ ) 
SRMBR: The recorder may make an opening statement. 

REC: The recorder (waives opening statement)( ___________ _ 

SRMBR: Counsel for the respondent may present an opening statement. 

COUNSEL: The recorder (waives opening statement) ( ___________ ). 

SECTION X' PRESENTATION OF EXHIBITS 

SRMBR: Unless counsel object, I will ask that each side submit its exhibits 
now before the board hears testimony from any of the witnesses. This will 
facilitate the board's questioning of all witnesses. Does either counsel 
object to the board receiving all exhibits now? 

REC: The recorder does not object (objects). 

COUNSEL: Counsel for the respondent does not object (objects). 

SRMBR: Is the recorder ready to proceed? 

REC: Yes, sir/ma'am. 

SRMBR: You may proceed. 

REC: I will hand to the senior member the original government exhibits 
offered to the board. They are marked as "GE" and numbered as follows: 

GE- Appointing order (original or authenticated copy) 
GE- Modification to appointing order (if any). 
GE- Notification package' notice, AOR, BCNR/NDRB. 
GE- [If respondent is absent, notice of hearing (see figure 6-11); 

include receipt for notice if delivered in person; include PS Form 3811 
(green card) if notice was mailed] 

GE- Standard pages from SRB (including DD Form 4) 
GE- Paragraph 62 __ . __ , MARCORSEPMAN (basis for discharge) 
GE- Paragraph 1004, MARCORSEPMAN (characterization) 
GE- Paragraph ____ , Manual for Courts-Martial (use for 

6210.6 to show punitive discharge is authorized) 

Figure L-6. Administrative Discharge Board Hearing Guide - Continued 
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Administrative Discharge Board Hearing Guide - Continued 

GE- Privacy Act statement (if respondent testifies) 

REC: I also have copies of the exhibits for each member; please write on 
them but not on the originals. Included in a separate folder with the 
original exhibits is the original findings and recommendations worksheet the 
members will use to record findings and recommendations. It will also be 
used as the board report. 

SRMBR: Does counsel for the respondent object to any of these exhibits or to 
the findings and recommendation worksheet? 

COUNSEL: Counsel for the respondent (does not object) (objects for the 
following reasons: ______________________________ ) 
SRMBR: All government exhibits {are admitted) {are admitted except for 
numbers .) (The following objections are (noted) (decided as 
follows:). The recorder may substitute in the record certified true copies 
of the documents which are admitted. Does the respondent have any exhibits? 

COUNSEL: The respondent offers the following exhibits. They are marked as 
"RE" and lettered: 

RE A: 
RE B: 
RE C: 

SRMBR: Does the recorder object to any of these exhibits? 

REC: The recorder (does not object) (objects for the following reasons: _____________________________________________ ). 

SMBR: All respondent exhibits (are admitted) (are admitted except for numbers 
:=;-------;----·) (The following objections are (noted) (decided as follows:) 
The recorder may substitute in the record certified true copies of the 
documents which are admitted. 

SRMBR: The board will be in recess to review these documents. The recorder 
will note the time and date in the record of proceedings. 

SECTION XI: WITNESSES 

SRMBR: The board will come to order. All persons who were present when the 
board recessed are again present. The recorder will note the time and date 
in the record of proceedings. Does the recorder have any witnesses? 

REC: The recorder (calls as a witness) (has nothing further) 

Figure L-6. Administrative Discharge Board Hearing Guide - Continued 
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Figure L-6. Administrative Discharge Board Hearing Guide - Continued 

NOTE: The recorder may call witnesses. All witnesses will be sworn. OATH: 
Do you swear or affirm that the evidence you shall provide at this hearing 
shall be the truth, the whole truth and nothing but the truth? The order of 
questioning (see paragraph 6316.8b, MARCORSEPMAN): direct examination by 
recorder; cross-examination by respondent's counsel; redirect; re-cross; 
examination by the board. After they testify, the president may direct 
witnesses not to discuss their testimony with anyone other than the recorder 
or the counsel for the respondent until after the hearing has ended. 

SRMBR: Does the recorder have any further evidence or witnesses? 

REC' (Yes) (No), sir/rna 'am. 

SRMBR: Does the respondent have any witnesses? 

COUNSEL' The respondent (calls as a witness) (has nothing further). 

NOTE: The respondent may call witnesses. All witnesses will be sworn (only 
the respondent may give unsworn testimony) OATH: Do you swear or affirm 
that the evidence you shall provide at this hearing shall be the truth, the 
whole truth and nothing but the truth? The order of questioning: direct 
examination by respondent 1 S counsel; cross-examination by recorder; redirect; 
re-cross; examination by the board. If the respondent testifies, he will 
sign and date a Privacy Act statement to be attached to the record as a 
government exhibit. After they testify, the president may direct witnesses 
not to discuss their testimony with anyone other than the recorder or the 
counsel for the respondent until after the hearing bas ended. 

SRMBR: Does the respondent have any other evidence? 

COUNSEL' (Yes) (No), sir/ma'am. 

XII. REBUTTAL 

SRMBR: Does the recorder have any matters in rebuttal? 

REC: The recorder has (nothing further) (calls the following 
witnesses: ) (submits the following exhibits: 
GE- ) . 

SRMBR: {The following government exhibits are admitted: 
GE- ) . 

SRMBR: Does counsel for the respondent have any more evidence? 

COUNSEL' Counsel for the respondent 
following witnesses: ) 

has (nothing further) (calls the 
(submits the following exhibits' _________________________________________ ). 

RE-

Figure L-6. Administrative Discharge Board Hearing Guide - Continued 
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Figure L-6. Administrative Discharge Board Hearing Guide - Continued 

SRMBR: {The following respondent exhibits are admitted: 
RE- _____________________________________________________ ) . 

SRMBR: Does any member of the board want to recall a witness, call an 
additional witness, or obtain any further evidence? 

SRMBR: The members have indicated they (do) (do not) want to recall a 
witness, call an additional witness, or obtain any further evidence. 

XIII. CLOSING ARGUMENTS 

SRMBR: Are both sides prepared for argument? 

REC: The recorder is. 

COUNSEL: Counsel for the respondent is. 

SRMBR: The recorder may proceed with closing argument. 

REC: 

SRMBR: Counsel for the respondent may proceed with closing argument. 

COUNSEL: 

SRMBR: Does the recorder have any final argument? 

REC: (Yes)(no), sir/ma'am. 

SRMBR: Does either side have anything further to present? 

REC: The government bas (nothing further) . 

COUNSEL: The respondent has (nothing further) 

XIV: INSTRUCTIONS ON DELIBERATION 

SRMBR: The board deliberation includes a full and free discussion of all 
matters presented to the board. In determining retention or separation, the 
board will consider the guidelines at paragraph 6309. In determining 
characterization, the board will consider the guidelines in paragraph 1004. 
In determining retention in the IRR, the board will consider the guidelines 
in paragraph 6311.3. 

SRMBR: The board will decide its findings and recommendations by majority 
vote, and the senior member will record them by placing his or her initials 
in the blank beside any finding or recommendation decided by majority vote. 
Does either side object to the worksheet? 

Figure L-6. Administrative Discharge Board Hearing Guide - Continued 
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Figure L-6. Administrative Discharge Board Hearing Guide - Continued 

The recorder does not. 

COUNSEL: Counsel for the respondent does not. 

XV: SPECIAL INSTRUCTIONS 

SRMBR: (Read if the respondent is an inactive reservist being processed for 
discharge based on conduct in the civilian community committed while the 
respondent was not on active duty or active duty for training). The board is 
advised that it cannot recommend a general or other than honorable 
characterization for a discharge in this case unless the evidence meets the 
criteria in paragraph 1004.4 of the MARCORSEPMAN, which the board will 
review during deliberation. 

SRMBR: (Read if evidence of prior or preservice ~ctivities has been 
introduced). The board is advised that paragraph 1004.4 of the MARCORSEPMAN 
impose limitations on considering evidence of prior service or preservice 
activities. The board will review those paragraphs during deliberation.) 

(Read if the 
Since the basis for 
instructions apply: 

basis for processing includes homosexual conduct) . 
discharge is homosexual conduct, the following 

1. If the board finds that the evidence proves one or more of the 
circumstances authorizing separation as described in paragraph 6207 of the 
MARCORSEPMAN, the board shall recommend separation unless it finds that 
retention is warranted under the limited circumstances described in paragraph 
6207. "Limited circumstances'' requiring retention means that the Marine 
rebutted the presumption that he engages in, attempts to engage in, has a 
propensity to engage in, or intends to engage in homosexual acts. The member 
has the burden of proving those limited circumstances; in other words, the 
member has the burden of rebutting the presumption. 

2. If the board finds the evidence does not prove that one or more of the 
circumstances authorizing separation has occurred, the board shall recommend 
retention unless the case involves another basis for separation of which the 
member has been duly notified. 

3. In cases of homosexual conduct the MARCORSEPMAN does not authorize the 
board to recommend transfer to the IRR or to recommend suspension of a 
discharge. 

PART XVII: CLOSING FOR DELIBERATION 

SRMBR: Does either side have any questions or anything further? 

REC: The government has (none). 

COUNSEL: The respondent has (none) 

Figure L-6. Administrative Discharge Board Hearing Guide- Continued 
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Figure L-6. Administrative Discharge Board Hearing Guide Continued 

SRMBR: The board closed for deliberation at hours, on 20 
All parties, except board members, will leave the hearing room. 

PART XVII, ANNOUNCEMENT OF FINDINGS AND RECOMMENDATIONS 

SRMBR: The board opened at hours 20 I will announce 
the findings and recommendations of the board by reading from the worksheet 
(read findings and recommendations). This worksheet will also be the board's 
report; enclosure (1) to the report will be the record of the hearing. 

SRMBR: (We have no minority report) {One of the board members, 
will be submitting a minority report which will be included as an enclosure 
to the board's report). 

SRMBR: Does anyone have any other business to bring before the board? If 
not, the board is adjourned. 
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Figure L-7. Privacy Act Statement 

PRIVACY ACT STATEMENT FOR THE RESPONDENT 

Under the authority of Section 301 of Title 5 US Code, information on your 
personal background may be requested to provide the administrative discharge 
board with additional information to assist the board in determining whether 
to recommend your retention, discharge, or transfer to the Individual Ready 
Reserve; if discharge is recommended, the information may assist the board in 
determining the characterization of the discharge. The information may also 
be requested to evaluate your testimony or your credibility as a witness. 

The information you provide will become a part of the record of proceedings 
of the administrative discharge board. Officials in the Department of the 
Navy may use it in making recommendations or decisions in your case; 
employees and officials of the Department of Defense, Veterans 
Administration, and other federal or state agencies may also use the 
information in performing their duties. 

You are not required to provide this information, but failure to do so may 
deprive the b~aid. of Valuable information which it might otherwise consider 
in making findings and recommendations in your case. 

Signature of respondent Date 

Printed Name, grade, and service 

Signature of witness Date 

Printed Name, grade, and service 

Figure L-7. Privacy Act Statement 
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Figure L-B. Summarized Record of Board Hearing 

SUMMARIZED RECORD OF BOARD HEARING 

Respondent's Name) (SSN) (Grade) 

(Organization) (Component} 

The board met at (location) at (time) hours, (date), pursuant to the 
appointing order(s) of (title and command of convening authority). 

The following persons named in the appointing order(s) were present: 

Board members: (indicate grade, name, service, and component (USMR or 
USMCR)) (identify senior member) 

Recorder (name, grade, service, and legal qualifications) 

Counsel for respondent: (name, grade, service and legal qualifications of 
military counsel) (civilian counsel name and qualifications) [NOTE: If 
respondent waived representation by counsel, state as follows: The 
respondent stated a desire to represent himself without counsel. The senior 
member inquired and was satisfied that the respondent's waiver of 
representation by counsel was knowing and voluntary.] 

(No) (The following) person(s) named in the appointing order (s) (was) (were) 
(absent) (absent with the express consent of the convening authority} : 
(Indicate grade, name, and armed force of each board member absent). 

The respondent was (absent) (present). 
indicate specific reason, e.g., waived 
after notification; confined, etc) . 

(NOTEo If respondent was absent, 
personal appearance in writing; absent 

The senior member determined that the respondent had been properly advised of 
administrative discharge board rights and procedures. The respondent 
(waived) (requested) the reading of rights before the Board. The senior 
member (accepted the respondent's waiver of explanation of rights) (explained 
the rights) . 

The senior member advised the board members of their duties, the 
applicability of Article 3l(b), UCMJ, to the proceedings, and the procedures 
to be followed as outlined in Section 3 of Part C of Chapter 6 of the 
MARCORSEPMAN. (ADD IF APPLICABLE). The senior member advised the board of 
the special rules for cases involving homosexual conduct, including reference 
to Congressional findings. 

The recorder and respondent were given the opportunity to challenge any 
member of the board for cause. (Neither challenged any member for cause.) 
[The (recorder) (respondent) (challenged the following member(s) for 
cause, . ) (The challenges were (granted) (denied)] . 

Figure L-8. Summarized Record of Board Hearing 
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Figure L-8. Summarized Record of Board Hearing- Continued 

The recorder and respondent were permitted to make motions and opening 
statements. (No motions were made.) (Motions were made and decided as 
follows:) (Both recorder and counsel for the respondent made opening 
statements) (The recorder waived opening statement.) 

The recorder offered the following government exhibits (marked "GE"} 

GE- Appointing order. 
GE- Modification to appointing order (if any). 
GE- Notification package: notice, AOR, BCNR/NDRB. 
GE- [If respondent is absent: written notice of hearing and include 

receipt for notice if delivered in person; include PS Form 3811 (green card) 
if notice was mailed] 

GE- Standard pages from SRB (including DD Form 4) 
GE-
GE- Privacy Act statement (if respondent testifies) 

The exhibits were admitted with (without objection) (with objection(s) as 
follows' 

NUMBER REASON FOR OBJECTION DECISION BY BOARD 
GE-xx XXX (Admitted) (Excluded) 

The Senior member authorized certified true copies of the exhibits to be 
included in the record in lieu of the originals. 

The respondent offered the following respondent's exhibits (marked "RE'') 

RE A: XXX 

REB; XXX 

The exhibits were admitted (with) (without objection) (with objection(s) as 
follows') 

NUMBER REASON FOR OBJECTION DECISION BY BOARD 
RE-xx XXX (Admitted) (Excluded) 

The senior member authorized certified copies of the exhibits to be included 
in the record in lieu of the originals. 

The government called (no) (the following) witness (es), who (was) (were) sworn 
and testified as follows: 

SUMMARY OF WITNESS TESTIMONY 

The respondent called (no) (the following) witness (es), who (was) (were) sworn 
and testified as follows: 

Figure L-8. Summarized Record of Board Hearing - Continued 
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Figure L-8. Summarized Record of Board Hearing - Continued 

SUMMARY OF WITNESS TESTIMONY 

The respondent [(did not testify or submit a statement) (testified under 
oath) (made an unsworn oral statement) (submitted a {sworn) (unsworn} written 
statement)]. 

The recorder presented no rebuttal evidence (presented the following rebuttal 
evidence:). The counsel for the respondent presented no further evidence 
(presented the following evidence:). The board (called no witnesses and 
presented no evidence) (called the following witnesses) (presented the 
following evidence:). 

The recorder and counsel for respondent made closing argument. Counsel for 
the respondent (did) (did not) make a closing argument. The recorder 
(did) (did not) make rebuttal argument. 

The senior member instructed the members concerning voting procedures. 

(ADD IF APPLICABLE. The senior member advised the board concerning the 
restrictions imposed by paragraph 1004.4 of the MARCORSEPMAN concerning prior 
and preservice matters.) 

(ADD IF APPLICABLE. The senior member advised the board concerning the 
restrictions imposed by paragraph 1004 of the MARCORSEPMAN concerning 
misconduct by a reservist not on active duty or active duty for training at 
the time of the misconduct.) 

(ADD IF APPLICABLE. The senior member advised the board of the special rules 
for cases involving homosexual conduct.) 

Neither party had anything further to offer. The board closed at 
hours, 20__ The board opened at hours, 20 
The senior member announced the findings and recommendations of the board by 
reading from the findings and recommendations worksheet. The worksheet will 
also be the board's report. The board adjourned at hours, (date). 

AUTHENTICATION OF RECORD. This is a substantially accurate record of the 
board hearing. 

Senior Member Date Recorder Date 

Figure L-B. Summarized Record of Board Hearing - Continued 

L-26 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

Figure L-9. Administrative Discharge Board Report and Findings and 
Recommendations Worksheet 

SSIC 
Originator Code 
Date 

From: Senior Member 
To: Convening Authority 

Subj: ADMINISTRATIVE DISCHARGE BOARD REPORT: FINDINGS AND 
RECOMMENDATIONS IN THE CASE OF (Respondent's Grade, Name, 
SSN/MOS, Component) 

Ref: (a) MCO P1900.16F (MARCORSEPMAN) 

Encl: (1) Record of board hearing 
(2) Minority report (if any) 

1. As directed, an administrative discharge board convened in this case to 
hear allegations against the respondent and to make findings and 
recommendations. 

2. The facts and circumstances and supporting documents which are the basis 
for the board's findings and recommendations are in the record (enclosure 
I 1) ) . 

3. The senior member initialed the following findings and recommendations, 
all reached in closed sessions of the board, and announced the findings and 
recommendations at the hearing as follows: 

a. FINDINGS: PREPONDERANCE OF THE EVIDENCE. 

(1) _____ The board determined by majority vote that the preponderance 
of the evidence--

Ia) 
the notification. 

DOES NOT prove any of the acts or omissions alleged in 
(Senior member must check Bl below) . 

(b) PROVES ALL acts or omissions alleged in the 
notification 

(c) PROVES ONLY the following act(s) or omission(s) alleged 
in the notification: 

b. RECOMMENDATIONS. By majority vote, the Board recommends: 

(1) RETENTION in the Marine Corps (Marine Corps Reserve). 

(2) SEPARATION from the Marine Corps (Marine Corps Reserve) 

Figure L-9. Administrative Discharge Board Report and Findings and 
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Figure L-9. Administrative Discharge Board Report and Findings and 
Recommendations Worksheet - Continued 

Subj, ADMINISTRATIVE DISCHARGE BOARD REPORT' FINDINGS AND 
RECOMMENDATIONS IN THE CASE OF (Respondent's Grade, Name, 
SSN/MOS, Component) 

(3) If the board recommends SEPARATION, it recommends the 
following CHARACTERIZATION' 

(a) honorable. 

(b) general (under honorable conditions). 

(c) other than honorable. 

(4) 

separation: 
If the board recommends SEPARATION, it recommends the 

(a) SHOULD BE suspended. 

(b) SHOULD NOT BE suspended. 

(c) suspension not authorized. 

See MARCORSEPMAN, paragraph 6310 concerning suspension. 

(5) If the board recommends SEPARATION, the board recommends 
that the respondent: 

(a) _____ SHOULD BE retained in the IRR (Individual Ready 

Reserve) . 

(b) SHOULD NOT BE retained in the IRR. 

See MARCORSEPMAN, paragraph 6311 concerning retention in the IRR. 

4. PRESERVICE OR PRIOR SERVICE MATTERS' (MARCORSEPMAN, paragraph 1004) 

a. ______ The board did NOT consider such matters. 

b. The board DID consider such matters but only on the issue of 
retention and NOT considered on characterization. 

5. RESERVE RESPONDENT ONLY. If the board recommends general (under 
honorable conditons or other than honorable characterization for conduct in 
the civilian community by a Marine who, at the time of the conduct, was a 
member of the inactive reserve and was not on active duty or active duty for 
training, the senior member initials one of the following: 

L-28 
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Figure L-9. Administrative Discharge Board Report and Findings and 
Recommendations Worksheet - Continued 

Subj, ADMINISTRATIVE DISCHARGE BOARD REPORT' FINDINGS AND 
RECOMMENDATIONS IN THE CASE OF (Respondent's Grade, Name, 
SSN/MOS, Component) 

_____ The board recommends a general (under honorable conditions) 
characterization under MARCORSEPMAN paragraph 1004 based on the following 
evidence that the conduct adversely affected overall effectiveness of the 
Marine Corps, including military morale and efficiency: 

The board recommends an other than honorable characterization under 
MARCORSEPMAN paragraph 1004 based on the following evidence that the conduct 
is "service related," i.e., directly affected performance of military duties: 

6. MINORITY REPORT. __ NONE// SEE ENCLOSURE TO BOARD'S REPORT. 

7. SIGNATURES. All members sign below. 

Signature of Senior Member Date 

Signature of Member Date 

Signature of Member Date 

Figure L-9. Administrative Discharge Board Report and Findings and 
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Figure L-10. Administrative Discharge Board Report and Findings and 
Recommendations Worksheet: HOMOMOSEXUAL CONDUCT 

SSIC 
Originator Code 
Date 

From: Senior Member 
To: Convening Authority 

Subj: ADMINISTRATIVE DISCHARGE BOARD REPORT: FINDINGS AND 
RECOMMENDATIONS IN THE CASE OF (Grade, Name, SSN/MOS, Component) 

Ref: (a) MCO Pl900.16F (MARCORSEPMAN) 

Encl: (l) Record of board hearing 
(2) Minority report (if any) 

1. As directed, an administrative discharge board convened in this case to 
hear allegations against the respondent and to make findings and 
recommendations. 

2. The facts and circumstances and supporting documents which are the basis 
for the board's findings and recommendations are in the record (enclosure 1). 

3. The senior member initialed the following findings and recommendations, 
all reached in closed sessions of the board, and announced the findings and 
recommendations at the hearing as follows: 

a. FINDINGS: PREPONDERANCE OF THE EVIDENCE. 

(l) The board determined by majority vote that the 
preponderance of the evidence: 

(a) DOES NOT prove any of the homosexual acts or statements 
alleged in the notification. (Senior member must check Bl(a) below). 

(b) 

notification. 
PROVES ALL acts or omissions alleged in the 

(c) PROVES ONLY the following act(s) or omission(s) alleged 
in the notification: 

(1) 

(2) ______________________________________________ _ 

b. RECOMMENDATIONS. By majority vote, the Board recommends: 

(l) RETENTION in the Marine Corps (Marine Corps Reserve) for 
the following reason: 
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Figure L~lO. Administrative Discharge Board Report and Findings and 
Recommendations Worksheet: HOMOMOSEXUAL CONDUCT- Continued 

Subj: ADMINISTRATIVE DISCHARGE BOARD REPORT: FINDINGS AND 
RECOMMENDATIONS IN THE CASE OF (Grade, Name, SSN/MOS, Component) 

(a) the evidence does not prove the statements were made or 
that the acts occurred, OR 

(b) the evidence proves the statements were made or the acts 
occurred but the Respondent rebutted the presumption that he engages in, 
attempts to engage in, has a propensity to engage in, or intends to engage in 
homosexual acts. 

(2) ______ SEPARATION from the Marine Corps (Marine Corps Reserve) 
since the board finds that the evidence proves one or more of the statements 
were made or acts occurred AND that the respondent did not rebut the 
presumption that the respondent engages in, attempts to engage in, has a 
propensity to engage in, or intends to engage in homosexual acts. 

(3) If the board recommends SEPARATION, it recommends the 
following CHARACTERIZATION' 

(a) honorable. 

(b) general (under honorable conditions). 

(c) other than honorable, only if the respondent committed, 
attempted, or solicited a homosexual act: 

______ by force, coercion, or intimidation; 
______ with a person under age 16 years; 
______ with a subordinate in circumstances that violate 

customary military superior/subordinate relationships; 
openly in public view; 
for compensation; 
aboard a military vessel or aircraft; 

______ in a location subject to military control under 
aggravating circumstances, noted in the finding, that adversely affect 
discipline, good order, or morale comparable to the impact of such activity 
aboard a vessel or aircraft. 

4. PRESERVICE OR PRIOR SERVICE MATTERS: (MARCORSEPMAN, paragraph 1004.4) 

a. The board did NOT consider such matters. 

b. The board DID consider such matters but only on the issue of 
retention and NOT considered on characterization. 

5. RESERVE RESPONDENT ONLY. If the board recommends general or OTH 
characterization for conduct in the civilian community by a Marine who, at 

Figure L-10. Administrative Discharge Board Report and Findings and 
Recommendations Worksheet: HOMOMOSEXUAL CONDUCT- Continued 
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Administrative Discharge Board Report and Findings and 
Recommendations WorkshPet: HOMOMOSEXUAL CONDUCT - Continued 

Subj: ADMINISTRATIVE DISCHARGE BOARD REPORT: FINDINGS AND 
RECOMMENDATIONS IN THE CASE OF (Grade, Name, SSN/MOS, Component) 

the time of the conduct, was a member of the inactive reserve and was not on 
active duty or active duty for training, the senior member initials one of 
the following: 

The board recommends a general (under honorable conditions) 
characterization under MARCORSEPMAN paragraph 1004 based on the following 
evidence that the conduct adversely affected overall effectiveness of the 
Marine Corps, including military morale and efficiency: 

The board recommends an other than honorable characterization under 
MARCORSEPMAN paragraph 1004 based on the following evidence that the conduct 
is "service related," i.e., directly affected performance of military duties: 

6. MINORITY REPORT. __ NONE// SEE ENCLOSURE TO BOARD'S REPORT. 

7. SIGNATURES. 
recommendations 

Only members concurring in all board findings and 
sign below. Other members sign a minority report. 

Signature of Senior Member Date 

Signature of Member Date 

Signature of Member Date 

Figure L-10. 
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Figure L-11. Command Letter of Endorsement for Administrative 
Discharge 

SSIC 
Code 
Date 

FIRST ENDORSEMENT on ADMINISTRATIVE DISCHARGE BOARD REPORT dtd 

From: 
To: 
[Via: 

Subj: 

Commanding officer (Convening Authority) 
Separation Authority 
Chain of Command] 

RECOMMENDATION FOR ADMINISTRATIVE DISCHARGE OF (GRADE, FULL 
NAME, SSN/MOS, COMPONENT) 

Encl: (1) Report of board 
(2) Defense counsel comment on board (if any) 
(3) Recorder's response to defense counsel's comment 
(4} (Other enclosures included by convening authority) 

1. As indicated by enclosure {1), an administrative discharge board convened 
to hear this case. The board found that the preponderance of the evidence 
(proved) (did not prove) the allegations and recommended 
(retention) [(honorable) (general (under honorable conditions}) (other than 
honorable)] discharge. 

2. I (agree) (disagree) with the board's findings and recommendations. 
[Comments if any. Before disagreeing with a board's findings and 
recommendations, see MARCORSEPMAN, paragraph 6309, concerning the separation 
authority's actions in board cases]. 

3. Counsel for the respondent submitted comment on the board; see enclosure 
(2) Enclosure (3) is the recorder's response to enclosure (2). 

4. Explain other enclosures included by the convening authority. 

Figure L-11. 

SIGNATURE 

Command Letter of Endorsement for Administrative 
Discharge 
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LEFT BLANK 
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APPENDIX M 

SUMMARY OF CHANGES TO 
MCO P1900.16F, MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

All revisions since Change 3 (ALMAR 308/98 - August 98) to MCO P1900.16E and 
changes based on the Marine Corps wide 1999 and 2000 MCO P1900.16F Draft 
reviews. 

Numerous address changes require all commands to update their mailing lists 
with the most current addresses contained in this Manual. 

Chapter 1: GENERAL INSTRUCTIONS ON SEPARATIONS 

Paragraph 1002.6. Active Status. The status of a Reservist who is a member 
of the Ready Reserve or the Active Status List of the Standby Reserve, 
including Reserve officers on the active-duty list. 

Paragraph 1002.21. Entry Level Status. Add as the last sentence. The 
period of entry level status is not interrupted by unauthorized absence or 
desertion. 

Paragraph 1002.33. Mandatory Separation Processing. A general term used to 
ensure the commander initiates the involuntary separation process, to the 
separation authority. This term does not mean that a board hearing is 
mandatory or that the separation of the respondent is mandatory. 

Paragraph 1002.40. Prior Enlistment or Period of Service. 

a. Service in the regular or reserve component of the Armed forces, 
including the Coast guard, under a DD Form 4 (enlistment contract) or an 
extension of an enlistment contract and which service was terminated by 
issuance of aDD Form 214, discharge certificate, certificate of service, or 
report attesting to the type and character of service rendered during that 
period. 

b. In determining characterization for separation from the reserve 
component, "Prior Enlistment or Period of Service" does not include service, 
pursuant to orders or an agreement, by a member of the reserve component on 
active duty for training or active duty for special work, even if the end of 
that service is memorialized by a DD214 indicating release from active duty. 

Paragraph 1002.41. Probationary Commissioned Officer. 

a. A commissioned officer on the Active Duty List with less than 5 
years of active commissioned service; or, 

b. A Reserve commissioned officer with less than 5 years of 
commissioned service; however, a Reserve commissioned officer serving in an 
active status before October 1, 1996, who was in a probationary status prior 
to that date, shall be a probationary commissioned officer for a period of .3 

' 
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years from the date of his or her appointment as a Reserve commissioned 
officer. 

Paragraph 1002.50. Separation. A general term which includes dismissal, 
dropping from the rolls, revocation of an appointment or commission, 
termination of an appointment, release from active duty, release from custody 
and control of the Marine Corps, or transfer from active duty to the: IRR, 
Fleet Marine Corps Reserve, Retired List, Temporary or Permanent Disability 
List, or Retired Reserve and similar changes in an active or reserve status. 

Paragraph 1002.52. Separation Processing. Processing is initiated on the 
date a command receives a written request for separation from a member or on 
the date a command delivers a member notice of separation proceedings per 
section 3 of this chapter. Processing is not completed until the appropriate 
separation authority takes final action. 

Paragraph 1002.53. Sexual Harassment. After paragraph 1002. 53c, add: "Any 
person in a supervisory or command position who uses or condones implicit or 
explicit sexual behavior to control, influence, or affect the career, pay, or 
job a military member or civilian employee is engaging in sexual harassment. 
Similarly, any military member or civilian employee who makes deliberate or 
repeated unwelcome verbal comments, gestures, or physical contact of a sexual 
nature is also engaging in sexual harassment." 

Paragraph 1003: Types of Separation. Under the types of separation "Bad 
Conduct Discharge" change the character of separation to "Bad Conduct". 

Paragraph 1004. Characterization. Extensive revision. 

Paragraph 1004.2c(3). Reinstated. When an enlisted Marine serving in pay 
grade E-4 or above is administratively separated with an other than honorable 
characterization of service, the Marine shall be administratively reduced to 
pay grade E-3, with such reduction to become effective upon separation. 

Draft copies had deleted this provision to correspond with SECNAVINSTs. 
Recent action by the Secretary reinstated this provision. 

Paragraph 1005.4: Discharge for Expiration of Enlistment. Third line, change 
"MBKS" to "MBK4." 

Paragraph 1006.1 Time and Place of Separation. Marines stationed in Hawaii 
will be separated in Hawaii and not sent to another separation location. 
Marines entering the service from Puerto Rico are no longer separated in 
Puerto Rico. Marines will be separated from their command or a CONUS 
separation site. The one Marine Corps unit remaining in Puerto Rico no 
longer has the administrative assets to process separating Marines. 

Paragraph 1006.2 Time and Place of Separation. Procedures for requesting 
early separation of first term Marines within 90 days of EAS when 
overcrowding adversely affects quality of life or mission accomplishment. 

Paragraph 1006.3. Time and Place of Separation. New paragraph. In no case 
will Marines be separated more than 90 days prior to their EAS without 
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approval by HQMC (MMSR-3) . Requests for separation more than 90 days before 
EAS require Secretary of the Navy approval under paragraph 6421. 

Remainder of sub-paragraphs in paragraph 1006 renumbered. 

Paragraph 1006.5a. Time and Place of Separation. MCSA KSC, change 047 to 
W25. 

Paragraph 1009.2e. 
are not authorized. 

Travel Upon Separation. 
See ALMAR 342/97. 

Certificates in lieu of orders 

Paragraph 1009.3. New address for submission of separation travel claims to 
DFAS Kansas City: 

DFAS-KC 
Separation Division (Code PMCMS) 
1500 East 95th Street 
Kansas City, MO 64197-0001 

Paragraph 1011.1. Medical Qualification for Separation and Physical 
Examination. Rewritten. 
1. MANMED article 15-29 requires that a Marine being separated from active 
duty (i.e., statutory or voluntary retirement/transfer FMCR, discharge, 
expiration of enlistment, etc.) receive a thorough physical examination. A 
Marine evaluated by a medical evaluation board (MEB) incident to separation 
need not undergo further physical examination at the time of separation. A 
Marine must schedule a physical examination no more than 12, and not less 
than 6 months before the effective date of separation to allow time for 
necessary medical treatment or disability processing. It may take 6 to 8 
months from the initial physical examination until final action for 
disability processing by the Secretary of the Navy. Exceptional cases may 
require longer periods of evaluation. Per the MANMED (and chapter 8 of this 
Manual) examinations are not required for Marines being discharged or retired 
upon the approved report of an MEB or the Secretary of the Navy Physical 
Evaluation Board (PEB). While every reasonable attempt will be made to 
provide a separating Marine with a final separation physical, it is 
recognized that there will be rare situations when it will be difficult or 
impossible to provide the physical. 

a. The physical examination of Marines convicted by (and in the hands 
of) domestic civil authorities may be conducted and reported by any of the 
following: a medical officer of the Armed Forces or other Federal Government 
agency; credentialed civilian contract physicians; penal institution 
physician; or, in the absence of the foregoing, a certificate signed by the 
official in charge of the penitentiary reflecting an opinion about the 
present state of health of the Marine to be discharged. 

b. When a Marine is otherwise beyond the control of the Marine Corps, 
(e.g., in the hands of foreign authorities) the separating command will 
contact the holding authority and request a physical be conducted. The 
request for physical examination must be in writing and sent via certified 
mail, if available. If, after a reasonable amount of time (approximately 45 
days) has elapsed, there is no response or a negative answer is received, the 
separating command will make a Page 11 entry in the Marine's service record 
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book explaining the situation and why it was impossible to provide the 
physical. Page 11 will be similarly annotated for Marines separated under 
the conditions set forth in paragraph 6312. All documents and actions taken 
will be included in the service record book. 

Paragraph 1011.2 and 1011.5 concerning medical deferral of approved 
separation dates were combined and rewritten in paragraph 1011.2 
2. Deferral or Modification of Separation Date. Immediately notify the CMC 
(MMSR) , via naval message if medical processing requires deferral of an 
approved separation date. Include pertinent details. The Marine Corps Total 
Force System (MCTFS) will not allow commands to modify a CMC approved 
separation date. Once a CMC approved separation date passes a Marine is 
dropped from the rolls without HQMC intervention. 

a. Statutory/Mandatory Separation. Statutory/mandatory separation 
{i.e., twice failed of selection, service limits, age limits, selection for 
early retirement) may only be deferred by the Secretary of the Navy for a 
commissioned officer and the CMC for enlisted Marines for the following: 

(1) The Marine is hospitalized; 

(2) An MEB has been accepted by the President, PEB for disability 
evaluation processing; and 

(3) A request for deferral of a statutory officer separation must be 
approved by the Secretary of the Navy before the effective date; otherwise 
the separation shall, by law, remain in effect. For enlisted Marines, the 
CMC must approve the deferral before the effective date, or the separation 
shall remain in effect. 

b. Voluntary Separation. Only the CMC (MMSR) and the Secretary of the 
Navy may defer or change a CMC approved separation date for medical 
treatment. 

(1) If the Marine is subsequently found qualified and the initial 
separation date has not passed: 

(a) Notify the CMC (MMSR); and 

(b) Effect the separation as scheduled. 

(2) If the Marine is not fit to separate on the scheduled date, 
request disposition instructions from the CMC (MMSR) . 

(3) If the Marine is subsequently found qualified and the initial 
separation date has passed or the Marine is beyond EAS, the commanding 
officer shall: 

(a) Officers. Request a new separation date (normally the first 
day of the month after being found physically qualified). 

(b) Enlisted 

1 Ensure the Marine is on a valid enlistment/extension; and 
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2 Immediately notify the CMC (MMSR) concerning both fitness 
for duty and the-nature of the contract in effect. Marines in this category 
will normally be transferred to the FMCR on the last day of the month found 
physically qualified, or on the first day of the following month if retiring. 

c. When a separation is held in abeyance pending disability evaluation, 
the command should employ the Marine to the fullest extent possible, as 
constrained by the injury or illness. 

3. Separation will not be effected when any of the following actions are 
being taken or contemplated (for further instructions see chapter 8 of this 
Manual): 

a. PEB Processing. Such processing is not considered completed until 
the Secretary of the Navy has taken final action on the board proceedings and 
the CMC has promulgated such action; 

b. MEB action; or 

c. Necessary, critical (non-routine) medical or dental treatment. 

Paragraph 1012.7. 
1999 directed that 
members upon their 
list on or after 1 

Retirement Ceremony. The Defense Authorization Act of 
commanders present a United States Flag to active duty 
transfer to the Fleet Marine Corps/Navy Reserve or retired 
October 1998. The Defense Authorization Act of 2000 

directed that commanders present a United States Flag to reserve members upon 
their transfer to the retired list awaiting pay on or after 1 October 1999. 
Commanders are directed to use local operating funds to procure flags (NSN 
8345-00-656-1435 or 8345-00-656-3234). 

Paragraph 1101. Administrative Procedures and Requirements. Directs 
mandatory separation/transition counseling per MCO P1754.5. 

Paragraph 1101.2b{2) (a). Administrative Procedures and Requirements. 
Rewritten. Discharge certificates will be prepared by the organization 
having custody of the service record. Discharge certificates will not be 
issued unless the Marine is being discharged either for reenlistment after 
completion of the eight year service obligation or through involuntary 
administrative separation proceedings. 

Paragraph 1101.2c(3). Certificate of Appreciation. In recognition of their 
true and faithful service as determined by their commanding officer, Marines 
honorably separated at the end of their active service requirement and being 
transferred to the Inactive Ready Reserve, will be presented a Certificate of 
Appreciation. An appropriate ceremony will be held within the capabilities 
of the command, unless the Marine desires otherwise. Certificates are 
available through the supply system (NAVMC 11352), NSN 0109-LF-983-1400 (see 
appendix N) . 

Paragraph 1101.3. New mailing address for the Office of Servicemen's Group 
Life Insurance: 
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Office of Servicemen's Group Life Insurance 
P.O. Box 6249 
Carol Stream, IL 60197-6249 

Paragraph 1101.4h. Selective Service Registration. Marines are 
automatically registered upon enlistment or comissioning. No action is 
required at separation. 

Paragraph 1101.4j. New addresses for DFAS, Kansas City and DFAS, Cleveland. 
j. Permanent Mailing Address (PMA). The PMA of the Marine after separation 
is an address where mail can be delivered to, picked up by, or forwarded to 
the Marine. It also serves for potential mobilization and is a prerequisite 
for initiation/receipt of retired pay. 

(1) Advise each Marine that failure to provide a valid PMA upon 
separation will result in IRS Forms W-2 and safekeeping bonds being returned 
to the Defense Finance and Accounting Service (DFAS) as undeliverable. To 
receive active duty W-2s contact: 

DFAS-KC (KU) 

1500 East 95th Street 
Kansas City, MO 64197-0001 
Or, call (816) 926-7652. 

(2) To contact DFAS, Kansas City within 1 year of separation date to 
receive information relating to the last year of active duty, write to: 

DFAS-KC (PMCMA) 
1500 East 95th Street 
Kansas City, MO 64197-0001 
Or, call (816) 926-7050; Internet address \\rww.dfas.mil. Follow the links to the 
Marine Corps site. 

(3) Retired Marines failing to maintain a current PMA with the 
Defense Finance and Accounting Service, Cleveland, OH risk termination of 
retired pay. Send address changes too 

DFAS-CL (Code PRRA) 
P.O. Box 99191 
Cleveland, OH 44199-1126 
Or call (800) 321-1080. Fax (800) 469-6559. Internet address www.dfas.mil. 
Follow the links to the Marine Corps site. Telephonic, self-service address 
changes are also possible through the employee/member self-service, personal 
identification number (EMSS-PIN) sytem at (800)-390-2348. 

Paragraph 1101.7. New address for mailing health records to the DVA when 
closing out a service record. 

Department of Veterans Affairs 
Records Management Center 
P.O. Box 150950 
St. Louis, MO 63115-8950 
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Paragraph 1105.a(4). Wearing of the Uniform After Separation. Rewritten. 
(4) Wearing of the uniform requires maintaining the high standards of the 
Marine Corps Uniform Regulations (MCO P1020.34F) and meeting the provisions 
specified in paragraph 11002 of those regulations regarding authorization and 
occasion of wear. 

(a) After Discharge. Marines whose character of discharge is 
honorable or general (under honorable conditions), except when discharge is 
for unsatisfactory performance, homosexual conduct, misconduct, good of the 
Service, or security may retain and wear their uniforms from the place of 
discharge to their home, within 3 months after the date of such discharge. 
The phrase 11 from the place of discharge to their home, within 3 months after 
the date of such discharge" refers to the period between the date of 
discharge and the date of arrival at their home and does not permit the 
wearing of the uniform after arrival home, even though the 3-month period has 
not expired. Marines who served honorably during a declared or undeclared 
war shall, when not on active service, be entitled, upon occasion of 
ceremony, to wear the uniform of the highest grade held during their war 
service. 

(b) FMCR and Retired Marines. These Marines are entitled to wear 
the prescribed uniform of the grade held on the retired list when wear of the 
uniform is appropriate under the provisions of MCO P1020.34F, paragraph 8003. 

Paragraph 1101.6a. Pay Accounts. Delete the last sentence and replace with 
"See MCO P7220.31, Automated Pay Systems Manual and Paragraph 50213 of MCO 
P4650.37C (MCTIM) ." 

Paragraph 1101.7. Closing Out the Service Record 
a. Close out and forward the service record and health (medical and 

dental) record of each Marine separated per MCO P1070.12K (IRAM). DD Form 
2648 (Preseparation Counseling Checklist) and the retirement/FMCR request are 
to be forwarded to MMSB-20 when completed, vice waiting for record close out. 

(1) Service Records: Include a copy of the DD Form 214, and the 
orders transferring the Marine to the retired list/FMCR for inclusion in the 
OMPF. 

Paragraph 1201.4. DD Form 214 and 215. DOD has authorized use of computer 
generated DD Forms 214 and 215. HQMC has disseminated electronic copies to 
Forms Management Officers with guidance in the use of these forms. 

Paragraph 1202.4. Guidance for mailing of DD214 to other agencies. 
The commander must ensure that copies 2, 3, and 5 through 8 of the DD Form 
214 are distributed no more than 5 working days following the effective date 
of separation and that each copy is forwarded to the appropriate unit or 
organization per appendix B. 

Paragraph 1203.2b(10). Ensure appropriate computer access and password 
protection is in place for use of electronic generated DD Forms 214 and 
DD215. 

Paragraph 1301. Entitlement to Separation Pay. Add to the end of the 
paragraph. Entitlement to separation pay is contained in paragraphs 1304 and 
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1305. "When final action is taken on administrative separations under Chapter 
6 of this manual, the separation authority will include any entitlement to 
separation pay in that action." 

Paragraph 1304. Separation Pay. Updated Guidance. CMC (MMEA-6) is the 
authority for separation pay for enlisted Marines. 

Paragraph 1305.2c. 
in paragraph 6207.5" 
separations pay. 

Add the words "not involving aggravating factors listed 
to the criteria of homosexual conduct warranting half 

Paragraph 1305.2d. Half Separation Pay. For agreement with SECNAVINSTs and 
paragraph 6209, change to read 11 Alcohol abuse rehabilitation failure." 

Paragraph 1305.3. Half Separation Pay. Last sentence, change (MMSR-3) to 
(MMEA-6). 

Paragraph 1306. Marines Not Eligible for Separation Pay. Rewritten. Any 
Marine separated under other than honorable conditions or by reason of 
misconduct or unsatisfactory performance of duty is not eligible for 
separation pay. Add the phrase "or homosexual conduct that involves 
aggravating factors listed in paragraph 6207.5." See SECNAVINST 1900.7G for 
further guidance. 

Paragraph 1402.1&2. Retired/Retainer Pay. Rewritten. Computation for 
retired/retainer pay updated to reflect changes in the Defense Authorization 
Act of 2000 and the 15 Year Career Status Bonus. 

Paragraph 1402.3a(2) (d). Retired/Retainer Pay. Rewritten. Inactive duty 
points (excluding funeral honor points} not to exceed: 90 points for 
anniversary years closing on or after 30 October 2000; 75 points per year 
between 23 September 1996 and 29 October 2000; and 60 points per year for 
years ending before 23 September 1996. One day of credit is awarded for each 
retirement point earned as a member of a Reserve component after 31 May 1958 
through: authorized attendance at drills; completion of correspondence 
courses; periods of equivalent instruction or appropriate duty performed as 
authorized by the CMC, COMMARFORRES, or the CG MCRSC; and 15 points per year 
credit gratuitous for Reserve membership. 

Paragraph 1404.1b. MMSR's new address in Quantico. 

United States Marine Corps 
Manpower and Reserve Affairs (MMSR-7) 
3280 Russell Road 
Quantico, VA 22134-5103 

Paragraph 1405. CALCULATING RETIRED/RETAINER PAY. Substantial revisions 
reflecting the Defense Authorization Act of 2000 repeal of the "REDUX" 
retired pay computation and the 15 Year Career Status Bonus of $30,000. For 
more pay information see Internet Web sites: www.dfas.mil and 
www.pay2000.dtic.mil 
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Chapter 2: RETIREMENT OF OFFICERS ON ACTIVE DUTY 

Paragraph 2001 is more specific in directing that to be eligible for an 
active duty retirement, officers on the active or reserve list must meet the 
requirements of Chapter 2 and SECNAVINST 1811.3M. 

Paragraph 2002 is more specific to rank when discussing DOPMA and Pre-DOPMA 
provisions of service. 

a. Retirement Under Prior Law (Pre-DOPMA). Lieutenant colonels and 
above commissioned prior to 15 September 1981 will be retired under 
provisions contained in pre-DOPMA law, unless continued on active duty under 
such regulations as the Secretary of the Navy may prescribe. 

b. Retirement Under DOPMA. First lieutenants to majors commissioned 
prior to 15 September 1981, and first lieutenants and above commissioned 
since 15 September 1981, will be retired under DOPMA. 

Paragraph 2002.4. Rewritten. Total Commissioned Service. 

a. Pre-DOPMA. For officers in the grade of lieutenant colonel and 
above, commissioned prior to 15 September 1981, commissioned service is 
measured from 30 June of the fiscal year in which an officer was appointed a 
commissioned officer. Per 10 U.S.C. section 611, part C, section 624, all 
commissioned service, both inactive and active, prior to 15 September 1981 
counts for this computation and in determining years of service for mandatory 
retirement. This definition only applies when determining the mandatory 
retirement date of lieutenant colonels and above who were commissioned prior 
to 15 September 1981. See subparagraph 2001.2a. 

b. DOPMA. For lieutenant colonels and above commissioned after 15 -----
September 1981, only active commissioned service is used to determine the 
mandatory retirement date. See subparagraph 2001.2b. 

Paragraph 2003.1b(1). Service obligations to meet retirement eligibility 
have been updated: 

(1) Service Schools 

School 

20 weeks or more 
Less than 20 weeks 
MAWTS-1/WTI 
Naval Fighter Weapons School 
Operational support aircraft 
Instructor (FRS, NATC) 

Service Obligation 

2 years 
1 year 
2 years 
2 years 
2 years 
2 years 

Note: All service obligation begins upon completion of the school or 
training. The service requirement is applicable to any officer who fails to 
complete any such school and will start on the date of transfer from the 
course. For operational support aircraft the obligation is incured at the 
commencement of any training toward initial qualification and begins upon 
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completion of initial training; in the case of failure to complete training 
the obligation begins on the date of transfer from the course. 

Paragraph 2003.1b(2). Officers subject to mandatory retirement are not 
required to pay back tuition assistance. 

Paragraph 2003.1b(3). Special Tours. A two-year service obligation is 
incurred upon completion of tour in an aviation or aviation ground exchange 
tour with a foreign military service or another branch of the US military 
service. These tours include but are not limited to USAF exchange tours, the 
Navy Flight Demonstration Team tour, Royal Navy exchange tours, Royal 
Australian Air Force exchange tours, Spanish Navy exchange tours, Italian 
Navy exchange tours, and Canadian Navy exchange tours. 

Paragraph 2003.1c(1). CONUS. Add to the end of the paragraph: Whenever PCS 
orders are issued (no cost, low cost, or fully funded) and those orders 
result in a change of gee-location, the member incurs the requisite obligated 
TOS requirement per MCO P1300.8R. See paragraph 2004.3. 

Paragraph 2003.2. Waiver of Criteria. Rewritten. 
a. An officer requesting waiver of any criteria must submit a written 

request with justification via the chain of command to the CMC (MMSR-2). 

b. Except as noted in subparagraph 2003.2d below, requests must be based 
upon hardship or humanitarian considerations and should include the 
information required by paragraph 6407. Only cases that clearly establish 
that a situation exists which is not of a temporary nature and is not 
susceptible to relief by other means will be favorably considered. 
Opportunity for civilian employment does not warrant waiver of the criteria. 

c. Requests for waiver of the minimum TIG requirement must be submitted 
to the Secretary of the Navy via CMC (MMSR-2) for approval; they will not 
normally be given favorable consideration. 

d. Requests for retirement requiring other waivers may receive favorable 
consideration if an officer: 

(1) Has qualifying service and is considered twice failed of 
selection for promotion to the next higher grade; 

(2) Is a Reserve officer eligible for retirement whose active service 
is no longer required; 

(3) Has been identified by the CMC as being of limited assignability, 
such as those whose general health has deteriorated, or due to a condition 
beyond their control, whose continued service is not clearly in the interest 
of national security consistent with SECNAVINST's 1920.6B and 5510.30; or, 

(4) Has an extreme hardship or exceptional circumstances of a long 
term nature and retirement would significantly alleviate the condition per 
the criteria of paragraph 6407. 
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Paragraph 2004.9c. Certificate-in-Lieu of Orders. Certificates-in-lieu of 
orders are not authorized. See ALMAR 342/97. 

Paragraph 2005. Mandatory Retirement. Completely rewritten. Divided into 
unrestricted officer, limited duty officer and warrant officer sections. 

Chapter 3: SEPARATION AND RETIREMENT OF RESERVISTS 

"Active Status List" replaced throughout this chapter with "Reserve Active 
Status List" where appropriate. 

Paragraph 3002.4. Separation for Cause. Reserve and Active requirements are 
the same. See Paragraph 4104. 

Paragraph 3003. INVOLUNTARY DISCHARGES. Rewritten. 
1. Reserve commissioned officers may be discharged at the pleasure of the 
President. All Reserve warrant officers may be discharged at the pleasure of 
the Secretary of the Navy. For additional provisions concerning the 
separation of Reserve officers see chapter 4 and SECNAVINST 1920.6; see 
chapter 6 for discharge of enlisted Reservists. 

2. Reserve officers with less than 3 years of commissioned service and 
Reserve warrant officers with less than 3 years of service as a warrant 
officer may be separated from the Marine Corps Reserve without the benefit of 
a hearing or board procedure for Substandard Performance of Duty or for 
Parenthood, per SECNAVINST 1920.6B using the notification procedures 
contained therein. 

3. Reserve officers with more than 3 years of commissioned service and 
Reserve warrant officers with more than 3 years of service as a warrant 
officer, respectively, may be separated per paragraph 4103 (Separation for 
Cause) and SECNAVINST 1920.6B only upon recommendation of a Board of Inquiry. 

4. Reserve officers and Reserve warrant officers, regardless of length of 
commissioned service or service as a warrant officer, respectively, may be 
separated from the Marine Corps Reserve without a hearing or board procedure 
per paragraph 3003.6 (Lack of Mobilization Potential) or paragraph 3005.2 
(Age-In-Grade Restrictions) . Use the notification procedures contained in 
SECNAVINST 1920.6B. 

5. Mobilization Potential Screening Board. The Secretary of the Navy may, 
when necessary, convene boards to screen Reserve officers not on active duty, 
who have completed obligated service, for potential and availability for 
mobilization to active duty. Eligibility will include, but is not limited 
to, officers in the following categories: 

a. On the ISL of the Standby Reserve for at least 3 years; 

b. Found by the Chief, Bureau of Medicine and Surgery not physically 
qualified for active duty or retention in the Marine Corps Reserve. They 
will be afforded an opportunity to a full and fair hearing before the PEB 
prior to final action on their case; 
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c. Found by the Chief, Bureau of Medicine and Surgery militarily unfit 
or unsuitable by a medical finding not constituting physical disability. 
These officers are not entitled to a hearing before the PEB; 

d. Do not undergo a physical examination as required by regulation; 

e. Do not keep their parent unit informed of a current mailing address; 

f. Do not respond to, or comply with, official correspondence within a 
reasonable period of time; 

g. Decline a permanent appointment to the next higher grade within 
6 months of approval of the report of a promotion selection board that 
recommends the officer for promotion; 

h. Not in a critical grade and MOS, earning less than 27 retirement 
credit points (including membership points) per anniversary year. However, a 
Reserve officer may not be separated solely for failure to meet this standard 
when participation is precluded by either of the following: 

(1) Lack of funds resulting in nonavailability of training; or 

(2) Circumstances of an unusual nature (as determined by the CMC on a 
case-by-case basis) . 

i. An officer whose ecclesiastical endorsement has been withdrawn. 

6. Separation for Lack of Mobilization Potential. Prior to convening a 
mobilization screening board, each officer considered is notified per 
SECNAVINST 1920.6B. Boards are convened under regulations prescribed by the 
CMC and approved by the Secretary of the Navy. Upon recommendation by a 
board to separate an officer for lack of mobilization potential, the CMC 
(RAP) will either' 

a. Transfer the officer to the ISL of the Standby Reserve, if the 
officer is not qualified for, or does not request, transfer to the Retired 
Reserve; 

b. Recommend to the Secretary of the Navy that the officer be 
transferred to the Retired Reserve, if the officer is qualified and so 
requests; or 

c. Recommend to the Secretary of the Navy that the officer be honorably 
discharged from the Marine Corps Reserve. 

7. A Reserve commissioned officer may be dismissed, and a Reserve warrant 
officer may be discharged, as the result of an approved sentence of a general 
court-martial. 

8. The President or the Secretary of the Navy may drop from the rolls any 
member of the Reserve component in an unauthorized absence status for a 
period of 3 months or more; or sentenced to confinement in a Federal or State 
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penitentiary or other correctional institution after having been found guilty 
of an offense by a court other than a court-martial or other military court, 
and whose sentence has become final. The Secretary of the Navy has 
specifically applied this provision only to Reserve officers. 

9. A Reserve officer discharged or separated for cause, other than as 
specified in paragraph 3003.5, will be given an honorable or general (under 
honorable conditions) discharge unless: 

a. A discharge under other than honorable conditions is effected 
pursuant to the approved sentence of a court-martial or the approved findings 
of a Board of Inquiry convened by competent authority; or 

b. The officer consents to discharge under other than honorable 
conditions in lieu of trial by court-martial or appearing before board 
proceedings. 

10. Officers on the retired list of the Marine Corps Reserve, with or 
without pay, will not be discharged without their consent except by sentence 
of a court-martial, or when sentenced by civil authorities to confinement in 
a State or Federal penitentiary as the result of a felony conviction. 

3004. TRANSFER OF OFFICERS AND ENLISTED RESERVISTS TO ANOTHER RESERVE 
COMPONENT. Rewritten. 

1. Reservists not-on active duty or extended active duty may transfer 
between Reserve components per MCO lOOlR.lJ (paragraph 2204 for officers and 
paragraph 2304 for enlisted personnel) . 

a. The Reservist with a remaining military obligation under law may be 
transferred when: 

(1) The Reservist has special experience or professional, 
educational, or technical skills which are of greater value to the gaining 
component than they are to the Reservist's current component; or, the 
Reservist is willing to acquire such skills needed by the gaining component, 
or for the national defense; 

(2) The Reservist has skills that exceed the requirements of the 
current component and the skills are needed by the gaining component; or 

(3) The losing component has no paid-drill (Selected Reserve) unit to 
which the Reservist can be usefully assigned within commuting distance of the 
Reservist's current or anticipated domicile or place of business; and 

(4) The gaining component approves the transfer and the losing 
component: 

(a) Approves the transfer; or 

(b) Disapproves the transfer and the disapproval is annulled by: 

~ The Secretary of the military department concerned or a 
designee, when both Reserve components are in the same military service; c~ 
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2 The Assistant Secretary of Defense (Reserve Affairs) , 
acting for the Secretary of Defense, when the Reserve components are in 
d:fferent military services. 

b. The Reservist with no military service obligation under law may be 
transferred when the gaining component approves the transfer because it is in 
the best interest of military preparedness. 

c. The Reservist desires transfer to enroll in an officer candidate 
program (including college-level Reserve Officer Training Corps) and the 
prospective gaining component accepts the member. 

(1) The losing component will approve the transfer if the Reservist 
has no remaining service obligation under law. 

(2} If the Reservist has remaining obligation under law, the losing 
compcnent will approve the transfer, unless loss of the member results in 
serious degradation of unit readiness which cannot be offset by the 
recruitment of a replacement. 

2. Interservice transfer will be accomplished by discharge from the 
Reservist's current Reserve component for immediate enlistment or appointment 
in the gaining Reserve component. The following conditions apply: 

a. Discharge and reenlistment, appointment in another Reserve component, 
or termination of current commission and reappointment in another component 
will be accomplished without interrupting the continuity of the Reservist's 
total military service. Credit these members with the total amount of 
military service accrued as of the date of transfer. 

b. Discharge for interservice transfer under this Manual will not 
constitute release from, or fulfillment of, military service obligation 
established by law. However, additional service performed after such 
discharge will be counted towards fulfillment of that obligation. 

3. Exceptions/Limitations. The policies in paragraphs 3004.1 and 3004.2 are 
subject to the following: 

a. After 1 June 1984, an officer who initially becomes a member of an 
armed force before his 26th birthday will serve for a total of 8 years. Any 
part of such service that is not active duty or active duty for training will 
be performed in a Reserve component. Unless pursuant to regulations 
prescribed by the Secretary of the Navy, when an officer is promoted to a 
higher reserve grade, the officer will be retained in an active status in his 
reserve grade for the remaining period of required service and may be only 
discharged because of personal hardship under regulations prescribed by the 
Secretary of the Defense. A Reservist without remaining military service 
obligation under law, who received a bonus for the current term of 
enlistment, must honor the conditions of the bonus agreement in full, unless 
the losing component concurs that the transfer is in the best interest of 
national defense. 

b. A Reservist without remaining military service obligation under law, 
who served on active duty for training for more than 30 consecutive days 
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during the current enlistment or during the current time in grade (in the 
case of an officer), must honor all service obligations, unless the losing 
component concurs that the transfer is in the best interest of national 
defense. 

c. An interservice transfer must constitute movement to a Reserve 
category of equal or greater mobilization potential. For example, transfer 
is permissible if the Reservist moves from the SMCR to the Selected Reserve 
of another military service. This requirement may be waived when the 
secretary(s) of the military department(s) concerned, or their designee(s), 
concur in the action as being in the best interest of national defense. 

d. An officer may not be transferred from one Reserve component and 
appointed as a Reserve officer in another with a higher grade or precedence 
than that held on the day before the transfer. 

4. Requests for transfer between Reserve components may be initiated by the 
Reservist, or by appropriate authority in the gaining component with the 
individual's consent. The request will be processed within 30 days for 
enlisted members and 60 days for officers. 

a. An enlisted member desiring transfer to another Reserve component 
will submit an application to the COMMARFORRES per figure 3-1. 

b. An officer desiring transfer to another Reserve component will submit 
an application to the COMMARFORRES per figure 3-2. 

5. Endorsements for transfer requests by a Reservist with a remaining 
military service obligation must contain: 

a. A statement from the losing component concurring in the requested 
action and affirming that the transfer is in the best interest of national 
defense and the Reservist concerned. Justify any nonconcurrence. 

b. A statement from the gaining component indicating that the Reservist 
requesting transfer is acceptable and will be assigned to an approved 
training program. Justify any nonconcurrence. 

6. Endorsements for transfer requests by Reservists without military service 
obligation under law must contain a statement from the gaining component that 
the Reservist requesting transfer is acceptable and will be assigned to an 
approved training program. Justify any nonconcurrence. 

7. Request by Authorities of the Gaining Reserve Component. The DD Form 
368, REQUEST FOR CONDITIONAL RELEASE, shall be used in all cases involving 
inter-service transfers and may be used for intra-service transfers. Section 
I of DD Form 368 shall be completed by an appropriate authority of the 
requesting service or component and forwarded to the member's cuurent service 
or component for action. DD Form 368 shall not be used to enroll a member of 
a reserve component into the delayed entry program of a regular component. 
The member's service or component shall respond to the requesting service or 
component within 30 days of receipt of DD 368. The requesting service or 
component shall not enlist or appoint the member without the approval of the 
losing service or component. DD 368 will not be signed prior to approval of 
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inter-service transfer from the authority listed below and the Marine shall 
continue to perform all duties until that time. See DoDINST 1205.19 and 
DoDDIR 1205.S. 

a. Approval Authority 

(1) COMMARFORRES for enlisted personnel. 

(2) The CMC (DC M&RA via MMSR-S) for officers. 

b. Requests will be per figure 3-1 for enlisted members and figure 3-2 
for officers. 
8. Requests for transfer, with complete documentation, will be forwarded 
through the gaining component to the losing component. 

9. Upon final approval of a request for transfer, the gaining Reserve 
component will furnish a copy of the DD Form 4, Enlistment/Reenlistment 
Document--Armed Forces of the United States, or appointment order, to the 
losing Reserve component within 15 days to permit a timely discharge. 

Paragraph 300S.2. Age in Grade Restrictions. Updated. 
2. Age-In-Grade Restrictions 

a. Upon reaching the following ages-in-grade, a Reserve officer, not on 
active duty and not on a promotion list, will be: 

(1) Transferred to a retired status, upon request, if qualified; 

(2) Discharged, upon submission of resignation, if the period of 
obligated service required under law or contractual agreement is completed; 
or, 

(3) Transferred to the ISL of the Standby Reserve; 

Grade Age Restriction 
Second and First Lieutenants ----- 40 years 
Captains ------------------------- 46 years 
Majors --------------------------- 52 years 
Lieutenant Colonels and Above ---- 60 years 
WO/CWO --------------------------- 60 years 

b. The CMC (RAM-S) may grant or deny waivers for age-in-grade 
restrictions for second lieutenants through majors. 

c. Submit requests for waivers to the CMC (RAM-S) via the chain of 
command. 

Paragraph 3006. RETIREMENT OR SEPARATION OF OFFICERS TWICE FAILED OF 
SELECTION FOR PROMOTION AND/OR THOSE OFFICER AT SERVICE LIMITATION. 
Rewritten. 
1. Warrant Officers. Except for those Reserve warrant officers who meet the 
provisions of paragraph 3008, Reserve officers in an active status in the 
permanent grade of: 
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a. CW0-3s considered as having twice failed of selection for promotion 
to the next higher grade will be removed from an active status on the first 
day of the seventh month following the second failure of selection unless 
continued under the provisions of paragraph 3008. 

b. CW0-4s considered as having twice failed of selection for promotion 
to CW0-5 will be continued in an active status until completion of 30 years 
of qualifying service, unless earlier separated by other provisions of law 
due to age or failure to meet minimum participation requirements. Any chief 
warrant officer with 30 years of qualifying service and who is eligible for a 
reserve retirement with pay at age 60, in the absence of a retirement 
request, will be involuntarily placed on the reserve retirement list awaiting 
pay effective the first day of the sixth month following completion of such 
service unless selectively continued to meet the needs of the Ready Reserve 
as determined by the CMC. 

2. Captains/Lieutenants. Per paragraphs 1304.3 and 3008, a Reserve Officer 
in an active status in the permanent grade of captain or first lieutenant 
considered as having twice failed of selection for promotion to the next 
higher grade may, at the discretion of the Secretary of the Navy, be removed 
from an active status not later than the first day of the 7th month following 
the month the board results are approved by the President. An officer to be 
removed from an active status under this paragraph will, if qualified, be 
given the opportunity to request transfer to the Retired Reserve. If not so 
transferred, the officer will be transferred to the ISL of the Standby 
Reserve or will be discharged from the Marine Corps Reserve. 

3. Majors/Lieutenant Colonels/Colonels 

a. Reserve Majors. Reserve Majors in an active status considered having 
twice failed of selection for promotion to the next higher grade must be 
removed from the active status list, retired if eligible, or discharged on 
the first day of the month following completion of 20 years of commissioned 
service unless retained in an active status under the provision of paragiaph 
3008.1 or continued under the provisions of paragraph 3008.4. If a Reserve 
major has already completed 20 years of commissioned service when the second 
failure of selection occurs then the officer will be separated on the first 
day of the seventh month following the month the board results are approved 
by the President. 

b. Reserve Lieutenant Colonels/Colonels. Reserve lieutenant colonel 
and Reserve colonels, unless retained in an active status under the provision 
of 3008.1 or continued under the provisions of paragraph 3008.4, must be 
removed from an active status, retired, or discharged on the first day of the 
month following completion of 28 and 30 years of. commissioned service 
respectively. 

4. Total Commissioned Service 

a. Per Title 10, U.S.C. 14706, a Reserve officer's years of service 
include all service, other than constructive service, of the officer as a 
commissioned officer of any uniformed service (other than service as a 
warrant officer) . Such service is calculated from the first date of 
appointment. For example a Reserve major who was first commissioned on 
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15 January 1979 would complete 20 years of commissioned service on 14 January 
1999, as long as there is no break in service of 24 hours or more. Time 
spent on the inactive status list or on the temporary disability retired 
list, although not creditable for retirement purposes, is creditable towards 
an officer's commissioned service. 

b. The Secretary of the Navy may defer the retirement or discharge, for 
years of commissioned service, of a Reserve officer serving in the permanent 
grade of major or above. The period of deferment may not exceed the amount 
of constructive service in an active status which was credited to the officer 
at the time of original appointment or thereafter under any provision of law. 
The officer must be able to complete at least 20 years of qualifying service 
during the period of this deferment. 

Paragraph 3007. RETIREMENT OR SEPARATION FOR UNSATISFACTORY PARTICIPATION. 
Rewritten. 
1. Per 10 U.S.C. 12642 and SECNAVINST 1920.6B, Reserve officers who complete 
their obligated service, but are not eligible for a Reserve retirement and 
are credited at the end of their anniversary year with less than the 27 
retirement points (including membership points) required to maintain an 
active status, will be transferred to the ISL of the Standby Reserve. 

2. Reserve officers are not removed from an active status for failure to 
earn 27 Reserve retirement credit points per anniversary year if: 

a. A request for active duty for training during the anniversary year is 
denied by reason of lack of funds or facilities; or 

b. There is a mobilization requirement for their military or civilian 
skills and a sufficient number of Reservists in an active status are not 
available tO meet the requirement. 

3. Per DoD Directive 1200.1S, Reserve officers qualified for retirement 
under 10 U.S.C. 12731 and 12732, but who do not meet the 60 years minimum age 
requirement, are required to earn SO retirement points annually to be 
retained in the Ready Reserve or on the ASL of the Standby Reserve. The 
COMMARFORRES or the CG, MCRSC will inform (by certified mail, return receipt 
requested) each non-obligor Reserve officer who has not met prescribed 
Reserve participation requirements of his or her immediate transfer to the 
ISL. The member may request a "one-time" waiver of the prescribed SO point 
minimum requirement for the unsatisfactory anniversary year or the member may 
request to retire. If a "one-time 11 waiver is granted, the member will be 
reinstated to the RASL and will be assigned a new anniversary date. The 
waiver does not make the unsatisfactory year qualifying for retirement 
purposes and only allows the member to continue on the RASL. Requests for a 
"one-time" waiver are submitted to the Secretary of the Navy via the chain of 
command and the CMC (MMSR-5). 

4. Officers who have completed a 3 year period on the ISL will be examined 
by the Reserve Officers Mobilization Potential Screening Board described in 
paragraph 3003.5. The board is convened by the CG, MCRSC (per MCO 10001R.1J) 
and reviews the record of each eligible Reserve officer recommending one of 
the following: 
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a. Return to an active status in the Ready Reserve, if physically and 
otherwise qualified; 

b. Transfer to the Retired Reserve, if qualified; or 

c. Discharge, per this Manual and SECNAVINST 1920.6B. 

5. If a Reserve officer fails to participate satisfactorily during the 
member's period of obligated service, the Marine•s commanding officer will 
recommend involuntary discharge from the Reserve. Submit the recommendation 
to the CMC (MMSR-5) via the chain of command. 

Paragraph 3008. EXCEPTIONS TO MANDATORY RETIREMENT OR SEPARATION. 
Rewritten. 
1. Safety/Sanctuary Zone. The retirement or separation of certain Reserve 
officers per paragraphs 3005 and 3006 will not apply to: 

a. An officer who has completed 18, but less than 19 years of qualifying 
service until the third anniversary of the date on which the officer 
otherwise would be transferred from an active status or discharged, or upon 
completion of 20 years qualifying service, whichever is earlier; or, 

b. An officer who has completed 19, but less than 20 years of qualifying 
service until the second anniversary of the date on which the officer 
otherwise would be transferred from an active status or discharged, or upon 
completion of 20 years of qualifying service, whichever is earlier. 

2. The safety zones referred above do not apply to a reservist who cannot 
meet all requirements for a reserve retirement with pay (see paragraph 3011) 
by the end of the safety zone period. Additionally, Reservists who have 
already earned 20 years of qualifying service, but are not eligible for a 
reserve retirement with pay due to not having served the number of years in a 
reserve component required by law are not eligible for retention in a safety 
zone. 

3. Notwithstanding paragraph 3006, a Reserve commissioned officer, other 
than a commissioned warrant officer, who is assigned to the Selective Service 
System may be retained in an active status in that assignment until 
the officer becomes 60 years of age (10 U.S.C. 12647). Retention under this 
provision is subject to the needs of the Selective Service System. 

4. Continuation of Reserve Officers is based upon the following law and 
policy: 

a. 10 U.S.C. 14701 provides the Secretary of the Navy with the option of 
continuing Reserve officers in the grades of major through colonel beyond the 
maximum service limitations of 20 years commissioned service (YCS), 28 YCS, 
and 30 YCS respectively, to 24 YCS, 33 YCS, and 35 YCS respectively. 
Although reserve captains are authorized to be continued by statute, current 
Reserve policy only provides for the continuation on the RASL for those twice 
failed Active Reserve (AR) captains who are within retirement eligibility or 
upon release from the AR program, for the purpose of consideration in the 
unrestricted (other than AR) competitive category. Approval is subject to 
the needs of the Marine Corps. Refer to MCO PlOOlR.lJ for further guidance. 
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b. Continuation opportunities are limited and based on the needs of the 
Marine Corps. Continuation requires the convening of a statutory board 
approved by the SECNAV to consider officers for continuation who possess 
critical skills or capabilities that cannot be met by in zone promotions or 
by officers currently on the ASL. An accurate record of service, as 
reflected in the Career Retirement Credit Record (CRCR) , is a key determinant 
in continuation consideration. Applications are limited to officers 
possessing such qualifications as specified by SECNAV. The convening of such 
boards, typically upon conclusion of a promotion selection board, is 
announced by the CMC via separate correspondence based upon a SECNAV approved 
continuation plan for each fiscal year. A continuation board may also be 
convened to address those unique cases in which periods of eligibility 
consideration do not coincide with the promotion board schedule. 

c. Continuation of Reserve Warrant Officers. An uother than Active 
Reserve" warrant officer who has twice failed of selection to the next higher 
grade in the uother than Active Reserve" competitive category, who has at 
least 16 but less than 18 years of qualifying service computed under 10 
U.S.C. 12732 on the day prescribed for removal from an active status and is 
deemed fully qualified by the board, may be continued until retirement 
eligible. 

Paragraph 3011. TRANSFER TO THE RESERVE RETIRED LIST WITH PAY. Rewritten. 
1. A Reservist who completes 20 qualifying years of service (not necessarily 
continuous) is eligible, upon application, to transfer to the Reserve Retired 
List and to receive retired pay and benefits upon or after reaching age 60, 
per the following: 

a. The member performs the last 8 years of qualifying service while a 
member of a Reserve component. The National Defense Authorization Act For 
1990, extended by Public Law 105-261/Section 561, permits transfer to the 
retired reserve if the last 6 years of qualifying service were performed as a 
member of a Reserve component through 30 September 2001. Pending legislation 
in 2000 may make permanent the requirement that the last 6 years of 
qualifying service be performed in a reserve component. 

b. The member is not entitled under any other provision of law to 
retired pay from an Armed Force or retainer pay as a member of the FMCR. 

2. For subparagraph 3011.1a, the last 8 years of qualifying service does not 
have to be continuous. If a period of service in a Regular component 
intervenes between periods of Reserve service totaling the required 8 years, 
then that period of Regular service cannot be applied toward meeting the 
criteria of subparagraph 3011.1a (10 U.S.C. 12731 applies). For example: 

a. An individual who served 14 years as a Reservist and then 6 years in 
the Regular Marine Corps must serve an additional 6 years in a Reserve status 
to qualify for reserve retired pay. In this example, an additional 6 years 
service in a Reserve status is necessary to meet the requirement that the 
last 8 years of qualifying service be as a member of a Reserve component. 

b. An individual who served 4 years as a Reservist, then 13 years in the 
Regular Marine Corps, then 4 more years as a Reservist, must serve an 
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additional 4 years in a Reserve component to qualify for reserve retired pay. 
In this example although the Marine has completed over 20 years of service, 4 
more years must be served in a Reserve component to meet the requirement that 
the last 8 years of service be as a member of a reserve component 

3. Per 10 U.S.C. 12731(d), a member who completes the years of service 
required for eligibility for retired pay under this paragraph will be 
notified in writing within 1 year after completing said service. This 
notification will be issued by the CMC (MMSR-5) . Do not submit individual 
requests unless a qualified member does not receive notification within the 
prescribed 1 year period. Only the CMC (MMSR-5) is authorized to issue an 
official statement of service to Reservists. No summary of retirement 
credits/qualifying years (i.e., the automated Career Retirement Credit 
Record) is presented to a Reservist as an official statement of service 
unless it has been audited and certified by the CMC (MMSR-5). 

Paragraph 3012.1b(5) (b). Qualifying Service. Rewritten based upon changes 
in law. 

(b) Total retirement points credited for inactive duty participation in 
any anniversary year may not exceed the following stipulations (excluding 
funeral honor points) : 90 points for anniversary years closing on or after 
30 October 2000; 75 points for anniversary years closing between 23 September 
1996 and 29 October 2000; and 60 points for anniversary years closing prior 
to 23 September 1996. 

3012.4. Retired Grade Determination Enlisted Personnel. Rewritten. Per 
SECNAVINST 1820.2B, enlisted members upon transfer to the retired Reserve 
will be placed on the Reserve Retired List in the highest grade they have 
served satisfactorily. Reservists in the grades of E-7 through E-9 must 
serve 2 satisfactory years (50 points) from the date of promotion. The CMC 
(MMSR-5) will make the determination of satisfactory service. Factors used 
in making this determination are: 

a. Time served in the current or higher grade or to service limits, 
whichever occurs first. 

b. Any report of misconduct, moral or professional dereliction, conduct 
not in the best interest of national security, or conviction by court
martial. 

c. The nature and severity of any misconduct. 

Paragraph 3012.5a. Retired Grade Determination Additional Factors. 

a. Inactive duty personnel are required to earn a minimum of SO 
retirement points to satisfy each year of the service-in-grade requirement. 
A period less than a full year is made a qualifying year by earning the 
required number points shown in figure 3-3 for the actual number of days 
served in the period. Members must keep in mind that the service-in-grade 
requirement begins on the date of promotion which in most cases does not 
coincide with the member's anniversary year requiring the partial periods of 
service to meet time-in-grade requirements. 
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b. If the CMC determines that a member's service is not satisfactory in 
the highest grade, the retired grade will be the grade in which satisfactor1 
service was last performed. 

3014. TRANSFER TO THE RETIRED RESERVE WITHOUT PAY (HONORARY RETIREMENT. 
Rewritten. 
1. DoD Instruction 1200.15 and SECNAVINST 1829. 2B suspended the "Honorary" 
retiree program. Members previously transferred to the Retired Reserve in a 
honorary status will maintain their retired status. 

2. Reservists who possess special qualifications or critical professional 
skills and are not eligible for non-Regular service retired pay and are 
subject to mandatory removal from an active status may be transferred to 
Retired Reserve status in lieu of discharge as approved by DC M&RA. 

Paragraph 3016.1. Application for Transfer to Retired Reserve Awaiting Pay 
at Age 60. Rewritten. 
1. Submission of Requests. Requests for voluntary retirement will be 
submitted by reporting command via the unit diary system in MCTFS per MCO 
P1080.40B (MCTFSPRIM) and paragraph 2004. Requests outside the 4 to 14 month 
submission timeframe, or for those Reservists desiring a retirement ceremony 
before the requested effective date of retirement, must be submitted via 
separated correspondence/naval message to CMC (MMSR-5) with justification, 
endorsements and the following information: 

a. Name, grade, social security number, and date of birth. 

b. Current mailing address. 

c. Desired date of transfer and date of retirement ceremony. 

d. Address where the retirement package is to be sent, point of contact 
with telephone number. Per 5 U.S. Code, Section 8301, the effective date of 
retirement must be the first day of the month and cannot be later than the 
first day of the month following mandatory separation dates. 

Paragraph 3019.1. Change last two sentences. However, such former members 
who are eligible to receive retired pay at age 60 per 10 U.S.C. 12731, are 
entitled to identification cards reflecting appropriate benefits (commissary, 
exchange privileges, and commencing at age 60, health care) under 10 U.S.C. 
chapters 54 and 55 and as otherwise provided by law. A DoD Reserve Component 
Commissary Card, DD Form 2229, is necessary for access to commissaries for 
those members not yet age 60. 

Chapter 4: SEPARATION OF OFFICERS FOR CAUSE 

Minor editorial changes. 

Chapter 5: ACTIVE DUTY OFFICER RESIGNATIONS AND INVOLUNTARY DISCHARGES 

Paragraph 5002.2e. Resignation Eligibility. Rewritten to reflect service 
obligations for special tours. 

M-22 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

e. Completion of a minimum of 24 months active duty service after: 

(1) Completion of training to be an instructor at a Fleet Readiness 
Squadron (FRS), or in the Naval Aviation Training Command (NATC) . 

(2) Completion of Marine Aviation Weapons and Tactics Squadron 
(MAWTS-1) Weapons and Tactics Instructor Course (WTI), or Naval Fighter 

Weapons School (Top Gun) . 

(3) Completion of a tour as a participant in the Marine Corps Foreign 
Personnel Exchange Program (MCFPEP) , aviation, or aviation ground exchange 
tours with U.S. services or a foreign military service. These tours include, 
but are not limited to, USAF exchange tours, the Navy Flight Demonstration 
Team tour, Royal Navy exchange tours, Royal Australian Air Force exchange 
tours, Italian Navy exchange tours, Spanish Navy exchange tours, and Canadian 
Navy exchange tours. 

(4) Completion of training to be a pilot for operational support 
aircraft. This includes, but is not limited to, the UC-12, UC~35 and T-39 
aircraft. For operational support aircraft the obligation is incured at the 
commencement of any training toward initial qualification and begins upon 
completion of initial training; in the case of failure to complete training 
the obligation begins on the date of transfer from the course. 

Paragraph 5002.5. Waiver of resignation criteria. Add. 
Opportunity for civilian employment does not warrant waiver of the criteria. 

Paragraph 5006.4. Officer not qualified for promotion to First Lieutenant. 
An officer found not qualified for promotion to the grade of first lieutenant 
shall be honorably discharged at the end of the 18 month period beginning on 
the date on which the officer is first found not qualified for promotion. 

5006.6. Separation pay. An of-ficer that contributed to their failure of 
selection through written communication to the board requesting/indicating 
not to be selected, or who declined promotion when selected is not eligible 
for separation pay. 

Paragraph 5006.6b. Readjustment pay. No longer authorized. Deleted. 

Paragraph 5006.6. Eligibility for Separation Pay. Rewritten. Officers 
involuntarily discharged as a result of a second failure of selection may be 
entitled to separation pay. Separation pay will only be authorized if the 
officer signs a written agreement to serve in the Ready Reserve for 3 years. 
The DODFMR prescribes actual entitlements and methods of computation. The 
CMC (MMSR) will complete a statement of service to include a statement of 
qualifying service which will be included in the separation orders. For 
further information on separation pay see chapter 1, section 3 of this Manual 
and SECNAVINST 1900.7G. 

Figure S-3: Acceptance of Resignation of Regular Commission. Add reference. 
(f) MCO P7301.104." 
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Figure 5-5, pg. 5-24, Letter of Discharge U.S. Marine Corps ELECTION 
ENDORSEMENT. First sentence: Delete the words "Home of Record/". After the 
words, "Place of Commission" insert "or Home of Selection." 

Figure 5-5, pg. 5-24, Letter of Discharge U.S. Marine Corps ELECTION 
ENDORSEMENT. Notes, paragraph 2. Rewritten. Insert at the (*) either the 
Home of Record, Place of Commission, or Home of Selection per the joint 
travel regulations. 

Table 5-l. The table and notes were .updated to reflect continuation options 
for captains and CW0-2s. 

Chapter 6: ENLISTED ADMINISTRATIVE SEPARATIONS 

Paragraph. 6001.3. Mandatory Separation Processing. Throughout this 
chapter reference is made to a requirement to "process (a Marine) for 
separation ... While discharge is one possible outcome resulting from 
separation processing, so are retention and suspension of the discharge. 
"Mandatory processing" means that the commander must initiate the involuntary 
separation procesS to the separation authority. This term does not mean that 
a board hearing is mandatory or that separation of the respondent is 
necessary. 

Paragraph 6105. COUNSELING AND REHABILITATION. Rewritten. The commanding 
officer must sign adverse counseling entries. The date of the entry reflects 
when the counseling occurs, not when the entry was prepared. There are 
separate entries for a Marine NOT currently being processed for 
administrative or judicial action and for a Marine who IS currently being 
processed for administrative or judicial action. 
1. Marine Corps policy is that reasonable efforts at rehabilitation should 
be made before initiation of separation proceedings. 

2. Unless separation is mandatory, the potential for rehabilitation and 
further useful military service will be considered by the separation 
authority and, where applicable, the administrative board. If separation is 
warranted, despite the potential for rehabilitation, consideration should be 
given to suspension of the separation, if authorized. 

3. In cases involving unsatisfactory performance, pattern of misconduct, 
minor disciplinary infractions, or other bases requiring counseling under 
paragraph 6105, separation processing may not be initiated until the Marine 
is counseled concerning deficiencies, and afforded a reasonable opportunity 
to overcome those deficiencies as reflected in appropriate counseling and 
personnel records. No certain amount of time can be used to define 
"reasonable opportunity." This must be determined by the commanding officer 
on a case-by-case basis. The commanding officer must sign adverse page 11 
entries. Rehabilitation efforts must include the following and be 
documented in the Marine's service record; 

a. Written notification concerning deficiencies or impairments; 
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b. Specific recommendations for corrective action, indicating any 
?S5istance available; 

c. Comprehensive explanation of the consequences of failure to 
successfully take the recommended corrective action; and, 

d. Reasonable opportunity for the Marine to undertake the recommended 
corrective action. 

e. Make the following entry as appropriate on page 11 of the service 
record upon completion of counseling. The Marine will acknowledge by signing 
the entry. (See MCO P1070.12K, paragraph 4010.3cc concerning rebuttal and 
counter-entry requirements). The Marine's signature acknowledges that 
counseling has occurred, not that the Marine concurs with the content of the 
entry. These entries, once properly made, may not be removed by subsequent 
commanding officers based upon the passage of time or subsequent good 
performance. The date of the page 11 entry is the date that the Marine was 
counseled by the commanding officer. Forward a photocopy of the completed 
page 11 entry and written rebuttal statement, if any, to the CMC (MMSB-20) 
within 30 days. 

(1) Use this entry to warn a Marine who is NOT currently being 
processed for administrative or judicial action. The purpose of this format 
is to warn Marines about problems and consequences and to offer an 
opportunity for improvement. 

Date Counseled this date concerning the following deficiencies: 
Specific recommendations for corrective action are 
and to seek assistance, which is available through the 

chain of command and Failure to take corrective action 
and any further violations of the UCMJ may result in judicial or adverse 
administrative action, including but not limited to administrative 
separation. I was advised that within 5 working days after acknowledging 
this entry I may submit a written rebuttal which will be filed on the 
document side of the service record. I choose to /not to make such 
a statement. 

SNM Commanding Officer 

(2) Use this entry to document problems for a Marine who IS currently 
being processed for administrative or judicial action. The purpose of this 
format is to document problems that are the bases for impending or current 
judicial or administrative processing when the Marine has previously been 
given an opportunity to overcome problems or when the basis for separation 
(such as commission of a serious offense) does not require that the Marine be 
given such an opportunity. It may also be used to document additional 
problems arising after judicial or administrative processing has already 
begun. This entry is not a prerequisite to civilian or military judicial 
action or to administrative separation. 

" Date Counseled this date concerning the following deficiencies: 
Specific recommendations for corrective action ar~ ,. 
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and to seek assistance, which is available through the 
chain of command and I understand that I am being 
processed for the following judicial or adverse administrative action: 

I was advised that within 5 working days after 
acknowledging this entry I may submit a written rebuttal which will be filed 
on the document side of the service record. I choose to /not to 
make such a statement. 

SNM Commanding Officer 

f. If the individual Marine annotates their desire "not to" make a 
statement, the entry is appropriately annotated as such and no further 
administrative action is required. When the individual Marine desires to 
make a statement, the following guidance applies: 

(1) Complete the statement using white paper, preferably type 
written, and ensure the statement is dated and signed. 

{2) The Marine's statement must conform to article 1122, U.S. Navy 
Regulations regarding temperate language, limited to pertinent facts 
concerning the deficiencies identified in the page 11 entry and shall not 
question or impugn the motives of another person. 

(3) This is not the forum for surfacing issues more timely and 
appropriately handled at either request mast or through an Article 138 UCMJ, 
Complaints of Wrongs hearing. 

4. The commanding officer must also determine, on a case-by-case basis, 
whether the Marine has effectively overcome the noted deficiencies after the 
counseling and page 11 entry have been made. There are no requirements for 
subsequent imposition of nonjudicial punishment or other administrative or 
judicial actions as a prerequisite for separation proceedings. There must be 
some evidence in the administrative separation proceedings, however, 
indicating the Marine has not overcome the noted deficiencies. 

s. A Marine being processed for separation under one of the bases requiring 
counseling under paragraph 6105 may only be processed if the counseling entry 
reasonably relates to the specific basis for separation ultimately 
recommended. 

Paragraph 6106.1a. Limitations on Separation Actions. Add "(including 
summary courts-martial)" after the word "proceedings" on the second line. 

Paragraph 6106.3. New. Time limitations. No statute of limitations exists 
for administrative separations. Accordingly, a Marine may be processed for 
separation based on conduct notwithstanding (1) the length of time between 
the conduct and the notification of separation or (2) the expiration of a 
statute of limitations for court-martial or nonjudicial punishment. 

Renumber remaining sub-paragraphs. 

Paragraph 6106.4. Separation processing for retirement/FMCR eligible 
Marines. Rewritten to correspond to SECNAVINST l910.4B. Retirement/FMCR 
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eligible Marines may now request retirement/transfer to the FMCR prior to or 
after the initiation of separation proceedings. 

4. A Marine being considered for administrative separation processing who is 
otherwise eligible for transfer to the FMCR/retired list will, at his or her 
request, be allowed to transfer to the FMCR/retired list before initiating 
administrative separation processing. If the Marine declines to transfer to 
the FMCR/retired list, the convening authority shall proceed with 
administrative separation processing. If the member does elect, and does 
transfer to, the FMCR/retired list, he or she may not be recalled to active 
duty except with the review and approval of the CMC. Provisions to reduce a 
Marine to a lower grade by the command are contained in the Marine Corps 
Promotion Manual, Volume 2, Enlisted Promotions (MCO P1400.32C). 

a. Requests for retirement/transfer FMCR may also be made at any time 
after initiation of separation proceedings. If submitted before final action 
on the proposed separation, the request will be acted upon before final 
action on the separation. Marines eligible for retirement/transfer FMCR who 
do not request transfer initially, may still do so after notification that 
separation has been directed. Submit requests to the CMC (MMSR-2) within 5 
working days of notification that separation has been directed for a 
transfer/retirement date within 30 days of the date separation was directed. 

b. If the respondent is being retired/transferred to the FMCR by reason 
of misconduct, homosexual conduct, or security, then the CMC may direct 
reduction to the next inferior grade to that in which the respondent is 
currently serving before transfer. The CMC will determine whether the member 
should be transferred in the pay grade currently held or first be reduced to 
the next inferior grade based on unsatisfactory performance in the current 
grade. If the CMC determines that the member's service in the current pay 
grade was satisfactory, the member will be retired/transferred to the FMCR in 
the current pay grade. If the CMC determines that the member did not serve 
satisfactorily before being transferred to the FMCR/retired list, the member 
will be reduced one grade. The following criteria will be applied in making 
this determination: 

(1) Nature and severity of the misconduct and its relationship to and 
effect upon the performance of military duties. 

(2) All performance evaluations and other portions of the service 
record bearing on performance in the current pay grade, and whether the 
misconduct was known by reporting seniors, and if not, what effect, if any, 
it might have had on the respondent's record. 

(3) Time in current grade and its relationship to the time of the 
misconduct. 

(4) Other relevant matters presented by the record or the respondent. 

New. (5) Conduct by reservists. Conduct by a member of the reserve 
component, regardless of where committed, may be the basis for separation 
whether or not the Marine is on active duty, active duty for training, or 
inactive duty for training status at the time of the conduct. 
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New. Paragraph 6109. ELECTRONIC SIGNATURES AND ELECTRONIC RECORD OF 
PROCEEDINGS 
1. The electronic signature of a separation authority is a valid and legally 
sufficient signature of the separation authority's final action in all 
involuntary administrative separation proceedings described in this chapter. 

2. Electronic records of involuntary administrative separation proceedings 
described in this chapter, are valid and legally sufficient for all purposes, 
to include processing, review, separation authority final action and record 
retention by the Commandant of the Marine Corps (MMSB). 

Paragraph 6201. INVOLUNTARY ADMINISTRATIVE SEPARATIONS. Rewritten. 
This section lists the reasons a commander may recommend involuntary 
separation of a Marine before the Marine's expiration of current contract and 
sets up the necessary administrative rules for separating a Marine under any 
of the reasons given. 
1. References. DoD Directive 1332.14 and SECNAVINST 1910.4B. 

2. Format. The general bases for separation are identified by the title at 
the beginning of major numbered paragraphs. Fo~- example, "Convenience of the 
Government" is a general basis for separation. Specific bases for separation 
are identified in paragraphs under the general bases for separation. For 
example, "Parenthood" is a specific basis for separation under the general 
basis "Convenience of the Government." For some general bases such as 
"Alcohol Abuse Rehabilitation Failure", there are no specific 

New. Paragraph 6203.2b and c. Convenience of the Government (CofG). 
Physical Condition not a Disability -Refusal of Medical Treatment. 

b. Refusal of Medical Treatment. A Marine may be separated for refusing 
medical treatment and that refusal results in a condition which interferes 
with duty. The commander must determine if the refusal is "reasonable" or 
"unreasonable" and warrants separation based upon the situation and the 
following considerations. 

(1) The Manual of the Medical Department (MANMED), article 18-22, 
states that medical, dental, and surgical treatment will not be performed on 
a mentally competent member who does not consent to the recommended 
procedure. When a member refuses medical treatment a medical evaluation 
board must be convened per the MANMED article and the results forwarded to 
the Physical Evaluation Board (PEB) . See chapter 8 regarding the medical 
board and PEB process. The PEB will make a determination of "reasonable" or 
"unreasonable" refusal of medical treatment according to SECNAVINST 1850.4D, 
paragraph 3413. A medical evaluation board and PEB action are necessary 
because a determination of unreasonable refusal and intentional 
misconduct/willful neglect will result in denial of Department of Veterans 
Affairs and Social Security Administration medical treatment for the member 
in the future. 

(2) If the refusal of medical treatment is determined to be 
reasonable, the member may still be separated at the commander's discretion 
per this Manual. If unsatisfactory performance of duty or misconduct are not 
considerations, separation, for physical condition not a disabilty, may be 
appropriate with the assignment of reenlistment codes RE-3P or RE-3C. 
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(3) If the PEB determines that the refusal of medical treatment was 
"unreasonable" or provides a finding of intentional misconduct/willful 
neglect, the commander may consider the following' 

(a) Administrative separation for unsatisfactory performance per 
paragraph 6206 or misconduct per paragraph 6210. 

(b) Administrative reduction. See MCO P1400.32C regarding 
nonpunitive reductions relating to professional incompetence and competency 
review boards. 

(c) Characterization of Service. If a finding of intentional 
misconduct/willful neglect or other negative aspects of a Marine's 
performance outweigh positive aspects of performance, to include proficiency 
and conduct average markings, and administrative separation is warranted, the 
least favorable characterization of service is general under honorable 
conditions. 

(4) Refusing innoculations. Service members are required to submit 
to required immunizations according to Navy Regulations, article 1144. The 
medical evaluation board and PEB procedures described in paragraph 
6203.2.b(l) are not required for members refusing innoculations. 
Disciplinary action and separation for orders violations may be appropriate 
based upon the commander's decision. 

c. Separation processing may not be initiated until the Marine has been 
counseled and allowed an opportunity to correct the deficiency per paragraph 
6105. If a member is separated for "unreasonable" refusal of medical 
treatment, the following items must be included as part of the notification 
requirements of paragraph 6303: 

(1) A reenlistment code of RE-4, not recommended for reenlistment, 
will be assigned and the member will be discharged and not transferred or 
eligible for service in the IRR. 

(2) A finding of intentional misconduct/willful neglect requires the 
following notifications: 

(a) Assignment of separation code (basis determined) . 

(b) The member is not disabled and the condition did not occur in 
the line of duty. 

(c) The Department of Veteran Affairs and the Social Security 
Administration may deny future medical benefits for this condition. 

Paragraph 6203.3a. Personality Disorder. New last sentence. 
3. Personality Disorder 

a. Basis for processing. Separation under this paragraph is authorized 
only if, due to personality disorder, the Marine's ability to function 
effectively in the military environment is significantly impaired and if no 
other basis for separation applies. For example, if separation can be based 
on another basis, including another basis under convenience of the 
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government, misconduct, or unsatisfactory performance, use one of those bases 
in spite of the existence of personality disorder. "Initiate separation 
proceedings per paragraph 6303 or 6304 as appropriate." 

Paragraph 6203.4. Action in lieu of approved punitive discharge. Rewritten 
to conform to SECNAVINST 1910.4B. 
4. A member may be separated if placed on appellate leave pursuant to 10 
U.S.C. 706 and whose punitive discharge is set aside, suspended, remitted, or 
disapproved during the review process. In this case, separation processing 
must be based upon an applicable provision of this chapter and may proceed 
without the member being present. The member, however, must have been 
notified of the separation processing prior to beginning appellate leave, or 
be afforded the rights under paragraph 6303 or 6304, as appropriate, and 
either waive those rights or fail to respond within 30 days of receipt of 
notification of separation proceedings. Further, the characterization 
limitations of paragraph 6203 do not apply and characterization will be based 
upon the guidelines contained in paragraph 1004. 

Paragraph 6204.2d. Erroneous Enlistment; Separation Authority. Rewritten. 
The separation authority is the GCMCA. For Reservists not on active duty, the 
CG, MCRC (ENLRCTG) is separation authority. If an individual has already 
sworn in, but fails to ship, or is determined to be ineligible for enlistment 
and has not yet reported to a MCRD, the CG, MCRC is the discharge authority. 

Paragraph 6204.3d. Fraudulent Entry into the Marine Corps; Characterization. 
Rewritten to conform to SECNAVINSTs. 
Characterization of service under other than honorable conditions may only be 
issued when the fraud involves concealment of a prior separation in which 
service was not characterized as honorable (the administrative board 
procedure of paragraph 6304 must be used if characterization under other than 
honorable conditions is desired). In all other cases, the notification 
procedure of 6303 will be used and service will be characterized as 
honorable, general (under honorable conditions), or uncharacterized. If the 
material misrepresentation included preservice homosexual conduct, the 
procedures in paragraph 6207 shall be applied. See table 6-1 for 
characterization limitations. 

Paragraph 6206.5b. Unsatisfactory Performance. Add last sentence. 
"A member may also be separated under this basis for failure to conform to 
weight standards as a result of apathy or a lack of self discipline." 

Paragraph 6207. Homosexuality. This paragraph may require significant 
revisions due to recent guidance from the Secretary of Defense. Discussions 
with DoD are ongoing about any need to revise Marine Corps policies or 
procedures. A MARADMIN may be published at a later date to effect any 
necessary changes to paragraph 6207. 

Paragraph 6207.2. Add to last sentence. A Marine shall be separated under 
this paragraph if one or more of the following approved findings is made "by 
the separation authority with or without administrative board proceedings." 

Paragraph 6209. Alcohol Abuse Rehabilitation Failure. Rewritten. 

M-30 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

1. A Marine who has been referred to a program of rehabilitation for 
personal alcohol abuse and/or dependency, may be separated for failure 
through inability or refusal to participate in, cooperate in, or successfully 
complete such a program in the following circumstances: 

a. There is a lack of potential for continued naval service; or 

b. Long term rehabilitation is determined necessary and the Marine is 
transferred to a civilian medical facility for rehabilitation. 

2. Initiate separation proceedings following the procedures in par. 6303 or 
6304 as appropriate. 

3. Characterization is honorable, general {under honorable conditions), or 
uncharacterized per table 6-1. 

4. Nothing in this paragraph precludes separation under other provisions in 
this Manual. 

Paragraph 6210.1. Misconduct. Second to last sentence delete "sexual 
harassment." See paragraph 6210.8 concerning sexual harassment. 

Paragraph 6210.2. Minor Disciplinary Infractions. New second sentence. 
A Marine may be separated when there is, in his or her service record book, a 
documented series of at least THREE minor disciplinary infractions, during 
the current enlistment, of a nature which have been or would have been 
appropriately disciplined under Article 15, UCMJ, nonjudicial punishment. 

New. When multiple offenses have been the subject of one nonjudicial 
punishment, they remain separate offenses for the purpose of determining 
eligibility for processing under this paragraph. 

If separation of a member in entry level status is warranted solely by reason 
of minor disciplinary infractions, the processing should be under Entry Level 
Performance and Conduct. Separation processing may not be initiated until 
the Marine has been counseled per paragraph 6105. The notification procedure 
contained in paragraph 6303 may be used if characterization of service under 
other than honorable conditions is not warranted. 

Paragraph 6210.3. Pattern of Misconduct. 
3. A Pattern of Misconduct 

Rewritten. 

a. A minimum of TWO incidents occurring within one enlistment is 
required. Misconduct occurring in an extension of an enlistment is 
considered to be within one enlistment. The infractions may be minor or more 
serious. There must be discreditable involvement with civil or military 
authorities or conduct prejudicial to good order and discipline. The 
misconduct need not have been the subject of NJP or military or civilian 
conviction. Such incidents include, but are not limited to, an established 
pattern of minor unauthorized absences; an established pattern of 
dishonorable failure to pay just debts; or an established pattern of 
dishonorable failure to contribute adequate support to family members or 
comply with orders, decrees, or judgments of a civil court concerning support 
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of family members. The incidents of misconduct do not have to be of the same 
nature. 

b. Separation processing may not be initiated until the Marine has been 
counseled per par. 6105. The notification procedure contained in par. 6303 
may be used if characterization of service under other than honorable 
conditions is warranted. 

Paragraph 6210.5. Drug Abuse. Rewritten. 
5. Drug Abuse 

a. Commanders shall process Marines for administrative separation for 
illegal, wrongful, or improper use, possession, sale, transfer, distribution, 
or introduction on a military installation of any controlled substance, 
marijuana, steroids, or other dangerous or illicit drug or other forms of 
substance abuse (such as designer drugs, fungi, chemicals not intended for 
human consumption, etc.) as defined in paragraph 5.c of SECNAVINST 5300.2BC, 
and/or the possession, sale, or transfer of drug paraphernalia as defined in 
SECNAVINST 5300.2BC. Commanders shall also process Marines who attempt to 
engage in any of the aforementioned activities. Evidence obtained from an 
involuntary urinalysis administered pursuant to an inspection under Military 
Rule of Evidence in the current version of the Manual for Courts Martial 
(MCM), or from a search and seizure under Military Rules of Evidence 311-317, 
or incident to an examination conducted for a valid medical reason may be 
used to characterize a member's discharge as under other than honorable 
conditions. The procedures contained in par. 6304 shall be used when 
separating a Marine under these provisions, unless a characterization of 
service more favorable than other than honorable is warranted. 

b. Except as provided below, all Marines (regardless of pay grade) 
identified for processing under the criteria of par. 6210.5a will be 
processed for administrative separation by reason of misconduct, due to drug 
abuse, on the first offense. Processing is not required if: 

(1) The offense has been adjudicated at a general or special court 
martial, for which the sentence approved by the convening authority includes 
a punitive discharge (suspended or unsuspended), or 

(2) The limitations of par. 6106.1 apply. 

c. Self-referral for drug use constitutes confirmation of illegal drug 
abuse and requires a Marine to be processed for administrative separation. 
The Voluntary Drug Exemption Program is no longer applicable. However, a 
Marine's voluntary submission to a DoD treatment and rehabilitation program, 
and evidence voluntarily disclosed by the Marine as part of the course of 
treatment in such a program may not be used against the Marine on the issue 
of characterization of service. This limitation does not apply to: 

(1) The introduction of evidence for the purpose of impeachment or 
rebuttal in any proceeding in which evidence of drug abuse has been first 
introduced by the Marine; or 

(2) The taking of action based on independently derived evidence, 
including evidence of continued drug abuse after initial entry into a 
treatment and rehabilitation program. 
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d. Marines separated for drug abuse will be screened for drug dependency 
at a Substance Abuse Counseling Center (SACC) and, if diagnosed as drug or 
alcohol dependent, will be referred to the Veterans Administration at the 
time of separation. 

Paragraph 6210.6c. Commission of a Serious Offense. Rewritten. 
The notification procedure contained in paragraph 6303 may be used if 
characterization of service under other than honorable conditions is not 
warranted. 

Paragraph 6210.7d. Civilian Conviction. Rewritten. 
The notification procedure contained in paragraph 6303 may be used if 
characterization of service under other than honorable conditions is not 
warranted. 

Paragraph 6210.8a. Sexual Harassment. Processing for separation is mandatory 
following the first substantiated incident of sexual harassment (see 
definition paragraph 1002.53) involving any of the following circumstances: 

Paragraph 6211.2. New Entrant .Drug and Alcohol Testing. Per MARADMIN 
249/99; delete" .. 6204.3(Erroneous Enlistment)" from the first sentence 
and substitute " .. 6204 (defective enlistment and induction)." While 
processing for fraudulent entry would be legally permissible in most cases, 
it would not be in all cases. 

2. Members who test positive, but are not found dependent, for drugs or 
alcohol during an initial entry drug or alcohol test shall be processed for 
separation per the appropriate provision of paragraph 6204 (defective 
enlistment and induction) . Commanding officers are not precluded in 
appropriate cases from taking disciplinary action against a member or 
processing a member for discharge, with or without a characterization, under 
an alternative basis for separation. 

Paragraph 6213. Rewritten. 
6213. UNSATISFACTORY PARTICIPATION IN THE READY RESERVE. A Marine may be 
separated for unsatisfactory participation in the Ready Reserve under 
criteria established in DoD Directive 1215.13, MCO P1001R.1 (MCRAMM), and 
MARFORRES. The separation authority is the GCMCA. Characterization of 
service will conform with paragraph 1004 and the rules of table 6-1. 

6215. WEIGHT CONTROL/BODY COMPOSITION FAILURE. Rewritten. 
When the sole reason for separation is failure to meet weight and body fat 
standards, and the Marine's performance and conduct otherwise conform with 
established standards, if separation is warranted, the Marine will be 
separated under this paragraph. 

1. Basis for processing 

a. Medical problems: Obesity. Marines with a medically diagnosed 
condition that precludes or interferes with weight/body fat control may be 
separated through appropriate medical channels. 

b. No medical problems: Weight Control/Body Composition Failure. The 
following criteria must be met to meet this basis for separation: 
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(1) The Marine is unqualified for further service; 

(2) The Marine failed to meet weight standards under MCO 6100.3K; 

(3) The Marine has no medically diagnosed condition precluding or 
interfering with weight/body fat control; 

(4) The Marine made a reasonable effort to conform to Marine Corps 
weight and body fat standards by adhering to the regimen prescribed by the 
appropriately credentialed health care provider (ACHCP) and the commander as 
prescribed in MCO 6100.3K. A reasonable effort consists of adherence to a 
reasonable diet combined with a regular physical training regimen and a 
steady loss of weight/body fat. Processing of Marines who fail to make a 
reasonable effort will be under paragraph 6206 (unsatisfactory performance of 
duties), not this paragraph; and 

(5) Weight control/body composition failure is the only basis for 
separation and the Marine•s performance and conduct otherwise conform with 
established standards. This basis will NOT be used if another basis (such as 
misconduct or unsatisfactory participation or performance) is appropriate. 

2. Documentation. The following must be included to support separation: 

a. The request for preliminary medical evaluation in enclosure (1) to 
MCO 6100.3K, completed through the fifth endorsement. An ACHCP must sign the 
first and fifth endorsements. The ACHCP must be a medical officer, contract 
physician, nurse practitioner, or physician's assistant; the signature of a 
corpsman is NOT sufficient. The signature block will CLEARLY state the name, 
grade, branch of service, medical title, and organization (as appropriate) of 
the ACHCP who diagnosed the cause of the respondent's deficiency. 

b. Weigh-in/Body Composition Progress Chart. If the respondent received 
an extension beyond the initial assignment, attach a statement from the 
officer who approved the request, indicating the date approved and length of 
extension. An ACHCP must reevaluate the Marine 30 days prior to the end of 
the extension. 

3. Counseling {6105). Before initiating separation, the command must 
counsel the Marine according to paragraph 6105; giving the Marine corrective 
guidance and a reasonable opportunity to correct deficiencies; and document 
any failure to correct those deficiencies. PROPER 6105 COUNSELING ABOUT THE 
WEIGHT/BODY COMPOSITION PROBLEM SHOULD BE RECORDED IN THE SRB ON THE SAME DAY 
THE MARINE IS ASSIGNED TO THE WEIGHT CONTROL/BODY COMPOSITION PROGRAM. The 
6105 counseling is required for administrative discharge, but a page 11 entry 
is not required to record assignment to the weight control/body composition 
program for unit diary purposes. The 6105 counseling is different from the 
counseling required in paragraph 3201.1.3.f of MCO 6100.3K when the Marine 
does not lose weight within 2 weeks (one month for Selected Marine Corps 
Reserve) of assignment to the weight control/body composition program. 
Follow the time periods (and extensions) in MCO 6100.3K for losing weight. 
Ensure that command reevaluation is conducted 6 months after the initial 
assignment to the weight control/body composition program. 
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4. Characterization. Honorable or general (under honorable conditions) as 
warranted under paragraph 1004 and Table 6-1. Table 1-1, Rule 8, is not used 
for this separation. 

5. This paragraph will not be used for entry level separation. 

6. "Weight control failure 11 and "body composition failure" (as stated in MCO 
6100.3K) 11 are synonymous. "Weight Control Failure" is used for paragraph 
6215 in compliance with Department of Defense standards. In addition, 
"Weight Control Failure 11 will be used as the narrative reason in block 28 of 
the DD Form 214 for Marines separated under this paragraph. 

Table 6-1, Notes. Delete Note 5 and replace with' "5. Authorized in 
accordance with guidance in paragraph 1004." Add Note 6, "6. Authorized only 
when the fraud involves concealment of a prior separation in which service 
was not characterized as honorable. 

Paragraph 6301. Add last sentence. 
6301. GENERAL. This section establishes the administrative procedures for 
separation and provides detailed procedures for administrative separation 
boards. nin light of the unique nature and requirements of the reserve 
component and problems inherent in contacting members of the SMCR and IRR, 
the Commander, MARFORRES may supplement these procedures and figures with 
procedures and figures that facilitate the separation process yet ensures 
fairness to reserve Marines." 

Paragraph 6302. INITIATION OF SEPARATION PROCESSING. Rewritten. Note in 
paragraph 6302.2 that nBy direction signatures are not authorized." However, 
Inspector-instructors and site commanders are authorized to sign notification 
letters and command letters of recommendation for discharge on behalf of 
Reserve commanding officers when the Reserve commanding officer is not 
available for signature, but concurs in the action or recommendation. 

1. When a Marine•s performance or conduct falls within any of the reasons 
within section 2 and all required command attempts at leadership and 
rehabilitation of the Marine have been unsuccessful, the commanding officer 
should initiate separation processing, subject to the specific requirements 
found in this chapter. At the command level, the process involves 
identification of a particular case, notification to the Marine, and 
preparation of a recommendation to the separation authority with evidence 
supporting the recommendation. Marines must be processed for all reasons for 
which minimum criteria are met. However, separation authorities must choose 
the most appropriate reason when actually effecting the separation. 

2. Notification letters and command recommendations will be signed 
personally by the commanding officer. During the commanding officer's 
official absence, such correspondences will be signed "Acting" by the officer 
temporarily bucceeding to command. By direction signatures are not 
authorized. ·Inspector-instructors and site commanders are authorized to sign 
notification letters and command letters of recommendation for discharge on 
behalf of Reserve commanding officers when the Reserve commanding officer is 
not available for signature, but concurs in the action or recommendation. 
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3. Before initiating separation processing the command should take the following 
steps as well as consulting the checklist at figure 6-2. 

a. Step One: Review limitations on separation. Review paragraph 6106 and 
determine if separation is precluded. 

b. Step Two: Determine the Marine's status. Determine precisely the status 
of the Marine since status and basis for separation can determine the separation 
authority, the nature of separation, and the rights afforded to the Marine. 

(1) Active reserve (if reserve SMCR or IRR; if SMCR obligor or non
obligor); 

(2) Amount of active and inactive service; and 

(3) Proximity to expiration of active service, current contract, 
obligated service, and eligibility for transfer to the FMCR or retirement. 

active duty 
discharge. 
not be held 

(a) Holding beyond release date. A Marine may not be held on 
involuntarily beyond his or her release date for administrative 
See paragraph 1008. Similarly, a member of the IRR or SMCR may 
beyond ECC or EOS for administrative discharge. 

(b) Marine eligible or within two years of eligibility for 
retirement or transfer to the FMCR. See paragraph 6106 and 6307. 

(4) Eligibility of SMCR Marine to transfer to the IRR. 

(a) Mandatory participants in the SMCR. An SMCR member with a 
mandatory participation requirement ("obligor") may be retained involuntarily 
in the SMCR for administrative discharge. See MCRAAM paragraph 3301. Do NOT 
transfer such a Marine to the IRR without MARFORRES approval. 

(b) Non-mandatory participants in the SMCR. An SMCR member 
without a mandatory participation requirement ("non-obligor") and not subject 
to a separate written agreement to train (SWAT, MCRAAM paragraph 3102) CANNOT 
be retained involuntarily in the SMCR for administrative separation. See 
MCRAAM paragraph 3301.2b. If such a Marine facing administrative discharge 
requests transfer to the IRR, such transfer must be granted. The SMCR 
command must then contact MARFORRES (SJA) and MCRSC (Special Actions 
Division) so that MCRSC can initiate proceedings to separate the member from 
the IRR. 

c. Step Three: Review limitations on characterization. Review 
paragraph 1004.4. Especially important are paragraphs 1004.4a and 1004.4b 
(prior service and pre-service activities) and 1004.4d (conduct in the 
civilian community by a reservist not in a duty status) . 

d. Step Four: Identify the separation authority. Review paragraph 
6307. 

e. Step Five: Drug and alcohol dependency. Evidence of alcohol or drug 
dependence requires that the respondent be evaluated before the case is 
referred to a board or forwarded to the separation authority. See MCO 
P5300.12A for evaluation, counseling, and treatment requirements. 
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Paragraph 6303.3. Notification Requirements. Delete and replace with: "3. 
Notification Requirements. If there is evidence of alcohol or drug 
dependence, the respondent must be evaluated prior to the case being referred 
to a board or forwarded to the separation authority. Refer to MCO P5300.12A 
for evaluation, counseling, and treatment requirements." 

Paragraph 6303.3a(2). Notice. Delete "Transfer to the Fleet Marine Corps 
Reserve/Retired List if requested." 

Paragraph 6303.3a(4). Notice. Rewritten. If the Marine is FMCR/Retired 
List eligible and has refused to request transfer to the FMCR/Retired List 
under paragraph 6106.4, the respondent's notification letter shall include a 
statement reflecting such refusal and acknowledging the respondent's 
understanding that, if separation is approved, he or she may lose all 
retainer/retired pay and benefits." 

Paragraph 6303. b. Counsel. Add, '\Qualified Counsel" is a trial or defense 
counsel certified under Article 27b of the UCMJ, or a civilian attorney 
authorized to practice law. 

Paragraph 6303.3b(l) (a)&(b). Counsel. Limitations on consulting with 
counsel. Rewritten. 

(a) The respondent is away from or deployed outside the United 
States, or attached to a vessel away from its overseas homeport, or attached 
to a shore activity remote from Judge Advocate resources; 

(b) No qualified counsel is assigned and present at the vessel, 
unit, or activity;" 

Par 6303.3b(3). Counsel. Add sentence at the end of the paragraph. 
"Consultation with civilian counsel shall not delay orderly processing in 
accordance with this Manual." 

Paragraph 6303.4a(2) (c). Marine Confined by Civil Authorities. Add. "Once 
the respondent makes an election of rights, action need not remain 
suspended." 

Paragraph 6303.4c. Reimbursement Requirement. In those cases that may be 
subject to a reimbursement requirement for recoupment of advance education 
assistance costs, bonuses, or special pays, the respondent must be advised of 
such requirement prior to making a decision on an involuntary separation 
resulting from alleged misconduct. Failure to provide such advisement, 
however, shall not constitute grounds for avoiding a reimbursement 
requirement unless otherwise expressly provided by law or superior 
regulation" 

Paragraph 6304.lq. 
FMCR/Retired List. 

Discussion on eligible members requesting transfer to 
Delete. Now discussed in Paragraph 6106.4. 

Paragraph 6304.2. Additional Notice Requirements. Add. 
d. In those cases that may be subject to a reimbursement requirement 

for recoupment of advance education assistance costs, bonuses, or special 
pays, the respondent must be advised of such requirement prior to making .. :.~:. 
decision on an involuntary separation resulting from alleged misconduct;:.· .. _;· 
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Failure to provide such advisement, however, shall not cons-.:i tute grounds for 
avoiding a reimbursement requirement unless otherwise expressly provided by 
law or superior regulation. 

Paragraph 6304.3. Counsel. Add. 
d. Non-lawyer counsel may not represent a respondent before an 

administrative separation board unless: 

(1) The respondent expressly declines appointment of counsel 
qualified under article 27(b) (1) of the UCMJ and requests a specific 
nonlawyer counsel; or 

(2) The separation authority assigns non-lawyer counsel as assistant 
counsel. 

Paragraph 6304.5. Waiver. Add. 
c. In all cases in which the separation authority is CMC or the 

Secretary of the Navy, conditional waivers will be disapproved without 
referral to CMC unless the GCMCA (or convening authority for units which 
report to HQMC) specifically supports the requested waiver. •· 

Paragraph 6305.1. Command Recommendation. Rewritten. 
1. Once the notification requirements contained in paragraphs 6303 and 6304 
are met, and provided the commanding officer desires to continue separation 
processing, the commanding officer must forward the recommendation for 
separation, copies of the appropriate notification, the Marine's 
acknowledgment and necessary supporting documentation to the separation 
authority via the normal chain of command. The commanding officer's 
recommendation will bear significant weight, provided the requirements of 
this chapter and separate Marine Corps directives (when applicable) have been 
observed. It must include a specific recommendation for: 

a. Discharge or retention; and 

b. The characterization of service and type of discharge. 
The commanding officer need not restate what is evident within enclosed 
documentation, but should strive to present a concise "snapshot" of the case 
amplifying unique aspects when necessary. Though such recommendations will 
lend themselves to a general format, commanding officers must ensure that the 
specific content accurately reflects the circumstances of the case being 
considered." 

Paragraph 6305.2a. Command recommendation, supporting documentation. Remove 
"page 23 of the SRB, (Reserves only) . " 

Paragraph 6307.1c. Separation Authorities. Rewritten. When the member is 
being processed for involuntary separation and has 18 years or more total 
active military service {sanctuary period, i.e. within 2 years of becoming 
eligible for military retired or retainer pay), the separation authority is 
the DC (M&RA). Determinations of "No Further Service" will not be made for 
Regular enlisted Marines who have entered the sanctuary period. However, the 
DC (M&RA) may direct the Marine's command to convene an administrative 
separation board (providing the command a copy of the Marine's complete OMPF 
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pursuant to subparagraphs 2BOO.Sd and 2800.6b of the Marine Corps Manual and 
5 U.S.C. Section 552a(b) (1)), and process the Marine for administrative 
separation per chapter 6, section 3, of the MARCORSEPMAN in order to identify 
substandard performers or unqualified Regular enlisted Marines ineligible for 
further service who are within the sanctuary period; 

Paragraph 6307.1d. Separation Authorities. Rewritten. The involuntary 
separation of Reservists on active duty (other than for training) who are 
within 2 years of becoming eligible for retired pay or retainer pay under a 
purely military retirement system must be approved by the Secretary of the 
Navy (10 u.s.c. § 12686); or" 

Paragraph 6307.3. Separation Authorities. Correction. The Commanding 
General, Fleet Marine Forces Atlantic, is the separation authority for any 
matter under this chapter involving Marines of Marine Corps Security Forces 
for any case normally acted upon by an officer having general court-martial 
authority. 

Paragraph 6308.1c. Legal Review. Rewritten. 
(1) In the following cases, the record of proceedings shall be 

reviewed by a Judge Advocate, or civilian attorney employed by the Navy or 
Marine Corps, prior to action by the separation authority: 

(a} When an administrative board has been held and 
characterization of service under other than honorable conditions is 
recommended; 

(b) When an administrative board has been held and the respondent 
identifies specific legal issues for consideration by the separation 
authority; 

(c) When action is taken to vacate a previously suspended 
separation and the respondent identifies specific legal issues for 
consideration by the separation authority. 

(2) The original or a signed copy of the review will be attached as a 
permanent part of the record of proceedings. The form and content will be as 
required by the separation authority. Normally a typed, stamped, or printed 
statement that the proceedings have been reviewed and found sufficient in law 
and fact is adequate. If the respondent has raised specific legal issues, the 
review will comment on the merits of the issues raised. If the proceedings 
are not found to be correct in law and fact, the review shall set forth the 
facts and reasoning leading to such a determination, and recommend corrective 
action, if appropriate." 

Paragraph 6309. SEPARATION AUTHORITY FINAL ACTION. Add. "The final action 
of the separation authority shall be recorded in writing." 

Paragraph 6309.lb(4). SEPARATION AUTHORITY FINAL ACTION. Rewritten. At the 
discretion of CMC, if the Marine is FMCR/Retired List eligible, suspend 
separation to afford the respondent the opportunity to request transfer to 
the FMCR/Retired List within 30 days. 
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Paragraph 6309.2a(2) (d). SEPARATION AUTHORITY FINAL ACTION. Rewritten. At 
the discretion of CMC, if the Marine is FMCR/Retired List eligible, approve 
the separation, but suspend execution to afford the respondent the 
opportunity to request transfer to the FMCR/Retired List within 30 days. 

Paragraph 6311.4. Administrative Action After Decision. Delete. Discussed 
transfer to FMCR/retired list which is now discussed in Paragraph 6106.4. 

Renumber paragraphs 6311.5 through 6311.8. 

Paragraph 6311.6. Administrative Action After Decision. Rewritten. Refer 
to MCO Pl070.12K {IRAM) for permissible service record entries when an 
administrative separation has been suspended or a respondent has been 
retained despite board findings that one or more allegations are supported." 

Paragraph 6311.7. Administrative Action After Decision. Add. Recoupment. 
The separation authority should initiate recoupment of reenlistment bonuses, 
advance educational assistance, etc., by using the procedures in DoD 7000.14-
R, DoD Financial Management Regulation, Volume 7A, table 7-6. 

Reinstated. 
Draft copies 
SECNAVINSTs. 

Paragraph 6311.8. Administrative Action After Decision. 
of this Manual had deleted this provision to correspond with 

Recent action by the Secretary reinstated this provision. 

When a Marine serving in pay grade E-4 or above is administratively separated 
with an other than honorable characterization of service, the Marine shall be 
administratively reduced to pay grade E-3, such reduction to become effective 
upon separation. 

Table 6-2. Guide for review of Separation Packages. Add GCM to the 
separation authority category under erroneous enlistment/reenlistment. 

Table 6-2, page 6-62. Guide for review of Separation Packages. Under 
specific reason "Commission of a serious off." and "civilian conviction", 
replace "Y" with "#" in the column for Notes 7 & 8. 

Table 6-2, Note 10. Guide for review of Separation Packages. Rewritten. 
Separation package must be reviewed per paragraph 6308.1C when an 
administrative board has recommended separation under other than honorable 
conditions, and when an administrative board has been held and the respondent 
identifies specific legal issues for consideration by the separation 
authority. For Marines with 18 or more years of service, subparagraph 
6307.1C applies. 

Table 6-2. Guide for review of Separation Packages. Change the symbol under 
Note column 8 for the basis "Commission of a Serious Off." from "Y" to "#." 
Entitlement to a board is conditional. 

Table 6-2. Guide for review of Separation Packages. Enter a "Y" in Note 
column 10 for all specific reasons for separation which contain a "Y," "X," 
or "#" in Note column 7. A respondent may identify legal issues in any case 
referred to a board. 
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Table 6-2 Legend. Guide for review of Separation Packages. #. Rewritten. 
Only if Marine has 6 or more years of active and inactive service or the 
Marine is notified that an other than honorable discharge is the least 
favorable characterization that can be received. 

Paragraph 6315. Composition of Administrative Separation Boards. Change all 
"Major or above" to "0-4 or above." 

Par 6315.la. Composition of Administrative Separation Boards. Change the 
first sentence to: The convening authority shall appoint to the 
administrative board at least three commissioned/warrant or staff 
noncommissioned officers of the armed forces of the United States of America 
(or reserve components thereof) . 

Paragraph 6315.l.b. Add. Characterization may be under other than honorable 
conditions if the member consents to or waives administrative discharge 
proceedings or a court-martial or a board. 

Paragraph 6315.2a. Presiding Officer. Seventh line, delete uprocedure, 
evidence, and challenges," and replace with uprocedure and evidence," 

Paragraph 6315.3. Recorder. 13th line, change ... may be warrant or 
commissioned officers to u ... shall ... " 

Paragraph 6316.1. Procedure. 11th line, delete the sentence beginning "The 
board may impose._" and replace with: Reasonable restrictions shall be 
observed, however, concerning relevancy and competency of evidence. The 
president of the board has full authority to decline to accept evidence whose 
probative value is outweighed by the prejudicial effect on the respondent, or 
which would cause unnecessary embarrassment to a witness or victim involved 
in the case. 

Paragraph 6316.7c. Challenges. Rewritten. 
7. Challenges 

a. The respondent may challenge any voting member or legal advisor for 
cause only. The basis for such challenge is that the challenged person 
cannot approach the case with impartiality and an open mind. A challenged 
person will be given the right to make a statement with respect to the 
challenge. The board will not receive a challenge to more than one person at 
a time. After disclosing the grounds for challenge, the respondent may 
examine the challenged person as to matters relating to their competency to 
sit in that particular case. This examination may or may not be under oath 
or affirmation at the discretion of the respondent. When the respondent 
desires oath or affirmation the election to swear or affirm resides with the 
challenged person. The recorder and other members of the board may also 
examine the challenged person. Other evidence relevant to the challenged 
person's competency to sit on the board may also be heard. 

b. The burden of persuasion in establishing a challenge is on the 
respondent. 

c. The convening authority shall rule finally on all challenges for 
cause of legal advisors, when appointed, and of board members when a legal 
advisor has not been appointed. 
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d. If a challenge is sustained as to any member or legal advisor, such 
person is excused from further participation in the case. 

e. If a sustained challenge reduces the number of members below three or 
leaves the board without a member in the grade of major or higher, the 
convening authority shall be notified immediately. The board will stand 
adjourned until the convening authority appoints such additional voting 
members as required under par. 6315.1. 

Paragraph 6319.1. Findings and Recommendations. After the first sentence, 
Add: Only voting members of the board shall be present. 

Paragraph 6319.5e. Findings and Recommendations. Delete paragraph and 
subparagraphs. Transfer to the FMCR/retired list is now discussed in par 
6106.4. 

Paragraph 6320. RECORD OF PROCEEDINGS AND REPORT OF THE BOARD. Rewritten. 
Note the last two sentences in _the lead paragraph, paragraph la, and 
paragraph 3. 
In cases where the board recommends separation, the record of the proceedings 
shall normally be kept in summarized form unless a verbatim record is 
required by the separation authority or authorized by the convening 
authority. In cases where the board recommends retention, a record of the 
proceedings is optional unless required by the separation authority. 
However, a summarized or verbatim record shall be prepared in any case in 
which the CMC is the separation authority, and in any case in which the board 
recommends retention and the separation authority elects to forward the 
matter to the Secretary of the Navy under paragraph 6309.2. The board 
reporter shall retain all materials necessary to prepare a transcript should 
the separation authority elect to forward the case to the Secretary. The 
record of proceedings shall otherwise be prepared as directed by the 
convening authority and shall be authenticated by the signatures of the 
president and the recorder or, in the absence of either or both, by a member 
in lieu of the president or by a member in lieu of the recorder. Whether or 
not a written transcription is ultimately required, at a minimum, the 
proceedings shall be recorded using audio tapes or a court reporter if 
available. The recorder will determine the availability of court reporters 
after consulting with the SJA, law center director, or the OIC legal system 
services support (LSSS) . 

1. When a record of proceedings is required, it shall contain, as a minimum: 

a. An authenticated copy of the appointing order and any other 
communication from the convening authority. 

b. A summary of the testimony of all witnesses, including the 
respondent, appearing in person before the board. 

c. A summary of the sworn or unsworn statements of all absent witnesses 
considered by the board. 

d. Acknowledgment· that the respondent was advised of and fully 
understands all of the rights of the respondent before the board. 
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e. The identity of the counsel for the respondent and the non-voting 
recorder, and their respective legal qualifications. 

f. Copies of the letter of notification to the respondent, advisement of 
rights, and acknowledgment of rights. 

g. If a discharge is recommended, a complete statement of the facts and 
circumstances, accompanied by approprlate supporting documents, upon which 
the recommendation is based. 

h. A summary of any unsworn statements submitted by the respondent or 
their counsel. 

i. All exhibits accepted by the board for consideration with Recorder 
and Respondent exhibits marked in such a manner to differentiate between 
them. Each exhibit will be clearly and individually identified within the 
record of proceedings, and each exhibit shall be clearly marked and 
sequentially numbered or lettered, e.g., "Govt Exhibit 1," "Respondent 
Exhibit A," "Board Exhibit I," etc. 

j. A majority board report signed by all concurring voting members. 

k. A minority board report, if applicable, signed by all concurring 
voting members. 

2. In all cases, the· findings and recommendations of the board shall be in 
verbatim form. 

3. The convening authority shall forward to the separation authority, via 
the chain of command, the findings and recommendations of the board, the 
record of proceedings, and the recommendations of subordinate commanders, if 
applicable, and shall make a recommendation with specific rationale on each 
of the board's findings and recommendations. 

Paragraph 6321.1. Subsequent Administrative Separation Board Proceedings. 
After the phrase "improperly convened" in the tenth line, add "or 
constituted". 

Figure 6-1. Updated. Figure 6-1. Commands Delegated by the CMC (SJA) as 
Discharge Authority For Other Commands. 

Figure 6-2. Notification of Separation Proceedings Without an Administrative 
Board. Add new paragraph 4f. f. Use if applicable. Although you are 
FMCR/Retired List eligible, you have refused to request transfer to the 
FMCR/Retired List as provided in paragraph 6106.4 of the reference. If 
separation is approved, you may lose all retainer/retired pay and benefits." 

Figure 6-2. Notification of Separation Proceedings Without an Administrative 
Board. Add new paragraph 5 and renumber existing paragraphs as 6 and 7. 
5. If you are separated before you complete an active duty service 
requirement incurred because you received advanced education assistance, 
bonuses, or special pays, you may be required to reimburse the U.S. on a pro 
rata basis for the unserved portion of the active se1vice requirement." 
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Figure 6-2, pg 6-74. Acknowledgment of Rights. Add new paragraph 3e. 
e. (if applicable) although I am FMCR/Retired 

list eligible, I have refused to transfer to the FMCR/Retired List. I 
understand that, if separation is approved, I may lose all retainer/retired 
pay and benefits. 

Figure 6-2, pg 6-74. Acknowledgment of Rights. Add new paragraph 4 (below) 
and renumber existing paragraph as 5. 
4. I understand that if I am separated before I complete an 
active duty service requirement incurred because I received advanced 
education assistance, bonuses, or special pays, I may be required to 
reimburse the U.S. on a pro rata basis for the unserved portion of the active 
service requirement. 

Figure 6-3, pg 6-75. Notification of Separation Proceedings With an 
Administrative Board. Paragraph 3, Delete the last sentence and replace 
with' "Include the following language if applicable' Although you are 
FMCR/Retired List eligible, you have refused to request transfer to the 
FMCR/Retired List as provided in paragraph 6106.4 of the reference. If 
separation is approved, you may lose all retainer/retired pay and benefits." 

Figure 6-3, pg 6-77. Notification of Separation Proceedings With an 
Administrative Board. Add a new paragraph 6 (below) and renumber existing 
paragraphs as 7 and B. 
"6. If you are separated before you complete an active duty service 
requirement incurred because you received advanced education assistance, 
bonuses, or special pays, you may be required to reimburse the U.S. on a pro 
rata basis for the unserved portion of the active service requirement. 11 

Figure 6-3, pg 6-78. Acknowledgment of Rights. Paragraph 2, delete the last 
sentence and replace wjth: "Include the following language if applicable: 
Although I am FMCR/Retired List eligible, I have refused to request transfer 
to the FMCR/Retired List. I understand that, if separation is approved, I may 
lose all retainer/retired pay and benefits." 

Figure 6-3, pg 6-79. Acknowledgment of Rights. Add a new paragraph 5 
(below) and renumber existing paragraph as paragraph 6. 
"5. I understand that if I am separated before I complete an active 
duty service requirement incurred because I received advanced education 
assistance, bonuses, or special pays, I may be required to reimburse the U.S. 
on a pro rata basis for the unserved portion of the active service 
requirement." 

Paragraph 6401.7. Add, Submission of Request (voluntary early release under 
SECNAV/CMC authority). Renumber remaining paragraphs . 
All requests for voluntary early release requiring either CMC or Secretary of 
the Navy discharge authority must be received by CMC not less than six weeks 
prior to the requested separation date. Submissions received at CMC less than 
six weeks prior to the requested separation date will not normally receive 
favorable consideration." 
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Paragraph 6401.9. Add. Reimbursement Requirement. In those cases that may 
be subject to a reimbursement requirement for recoupment of advance education 
assistance costs, bonuses, or special pays, the Marine must be advised of 
such requirement prior to submitting a request for voluntary separation. 
Failure to provide advisement, however, shall not constitute grounds for 
avoiding a reimbursement unless otherwise expressly provided by law or 
superior regulation." 

Paragraph 6405.1. Early release for Education. Rewritten. GCMCA 1 s may 
authorize particularly deserving enlisted Marines to be released from active 
duty prior to expiration of active service for the purpose of pursuing their 
education via college or a vocational/technical school. A vocational school 
is to include any state or local police department, fire department, or 
state, city, or county service agency that would require the Marine to attend 
a full-time course of instruction lasting 3 months or more. The educational 
institution must be accredited as specified in par 6405.3. This program is 
applicable to all enlisted personnel excepto 
Note: Enlisted Marines requesting early release for education are eligible 
for promotion consideration, selection, and promotion. Draft versions of 
this Manual had stated they were not eligible. 

Paragraph 6405.3b(2). Early release for Education. Rewritten. (2) The 
school is accredited in the Education Directory for Postsecondary Education 
published yearly by the Department of Health, Education, and Welfare or has 
been determined by the United States Office of Education to be eligible for 
such listing.'' 

Paragraph 6405.4. Early release for Education. Add. \\f. Commands must 
immediately notify the CMC (MMPR-2) via message if a Marine, otherwise 
eligible for selection for promotion, has requested early release for 
education. Should a request for early release be disapproved, immediately 
notify the CMC (MMPR-2) for a determination of eligibility for remedial 
consideration for promotion." 

Paragraph 6407. Hardship Discharge. Paragraph is more directive requiring 
submission of documentation and a definitive command recommendation for 
approval/disapproval and justification. 

Paragraph 6407.5a. Hardship requests. Add. If a Marine is requesting 
either an extension, PTAD, humanitarian transfer, or hardship discharge, the 
command will make a definite recommendation with justification. 
Paragraph 6407.5f. Hardship requests. Add. Command endorsements will 
include a command point of contact with telephone number. 

Paragraph 6408.7. Pregnancy. Add. 7. The prohibition of pregnancy 
discharges within four weeks of delivery, as mandated in MCO 5000.12, does 
not apply to voluntary requests for separation. However, the Marine 
requesting voluntary separation must be advised of her rights and medical 
benefits available to her after her discharge. A page 11 entry must be made 
in the SRB and signed by the Marine. 

Paragraph 6412.1. Not Selected for Promotion to SSgt. First sentence, 
change, " ... immediate discharge ... " to " ... discharge prior to their EAS ... " Add the 
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following to the end of the paro.graph, "Sergeants deleted from the selection 
list for any reason, including misconduct, are considered passed over for 
promotion." 

Paragraph 6419.3e(3). Separation in Lieu of trial by Court Martial. Delete. 
Previously required Marines to request reduction to LCpl. 

Paragraph 6419.3i. Separation in Lieu of trial by Court Martial. Add: "i. 
Conditional requests are not authorized. While a Marine may request the 
separation authority to consider a higher characterization than "under other 
than honorable conditions," no request will be conditioned upon receipt of a 
higher characterization. See paragraphs 6413.3d(2) ." 

Chapter 7: RETIREMENT OF ENLISTED MARINES AND TRANSFER TO THE FMCR 

Paragraph 7004.3 discusses issuance of PCS orders and requests for transfer 
to the FMCR. 
3. PCS Orders 

a. Marines who have been issued, or notified they will receive, PCS 
orders may request cancellation of the pending assignment provided a request 
for transfer to the FMCR is submitted. Requests will be approved based upon 
the needs of the Marine Corps. 

(1) Marines eligible to transfer to the FMCR must request an FMCR 
date on or before the last day of the month after the effective date of their 
expected arrival at the new duty station. 

(2) Marines eligible for transfer to the FMCR within 12 months of the 
date of arrival at the new duty station must request an FMCR date on the last 
day of the month after injtial eligibility. 

b. Marines not eligible for transfer to the FMCR within 12 months of the 
date of arrival at the new duty-station will be required to execute PCS 
orders and complete the required minimum tour at the new duty station. 

c. Requests involving cancellation of PCS orders and transfer to the 
FMCR must be forwarded to the CMC (MMSR-2) via naval message, with the CMC 
(MMEA) as an information addressee. Submit the request no later than 10 
working days after receipt of orders. Requests that do not comply with this 
criteria will not normally be given favorable consideration. 

d. Marines requesting transfer to the FMCR in lieu of PCS orders will 
not normally be granted additional service beyond the date established in 
paragraph 7004.3a. 

e. Requests to withdraw a transfer to the FMCR are not given favorable 
consideration when PCS orders have been canceled or not issued. 

Paragraph 7004.5. Service in grade/time in grade. Add. "Marines in the 
grade of gunnery sergeant and above will be required to extend or reenlist to 
have sufficient obligated service to serve the minimum time-in-grade of two 
years before promotion to the new grade will be effected." 
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Paragraph 7004.12. Eligibility for Transfer to the FMCR. Rewritten. A 
Marine awarded a punitive discharge will not be eligible for transfer to the 
FMCR unless that part of the sentence is remitted." 

Paragraph 7005.1. Application for Retirement or Transfer to the FMCR. 
Rewritten. 
1. Reporting units must submit requests for retirement/transfer to the FMCR 
via the unit diary per MCO P1080.40B (MCTFSPRIM). The Marine requesting 
action is required to sign a copy of Appendix J from this Manual. Retirement 
must be on the first day of the month. Effective date of transfer to the 
FMCR will be the last day of the month. Marines at service limits will be 
authorized transfer to the FMCR at the end of the month in which their EAS 
falls, unless they are sooner eligible and specifically request an earlier 
date. Submit requests for retirement/transfer to the FMCR not more than 14 
months and not less than 4 months before the requested date. Requests 
submitted outside this time frame are not accepted in the MCTFS and must be 
submitted, with justification and endorsements, by.separate correspondence or 
message to the CMC (MMSR-2). Marines returning to the CONUS may elect 
separation at one of the duty stations identified in paragraph 1006.5. 

Paragraph 7005.4a. Commanding Officer Responsibilities. Change last 
sentence. ''Terminal leave and PTAD is granted at the discretion of the 
commanding officer and a replacement will not be provided to the unit during 
terminal leave or PTAD." 

Paragraph 7005.8. Modification or Cancellation of Requests. A change to the 
Manual in 1998 no longer allowed Marines to request cancellation of 
retirement/FMCR requests. A request to modify or cancel is restored based 
upon the criteria listed. 

a. Submit requests to modify or cancel a retirement/transfer to the FMCR 
with justification and endorsements via separate correspondence/message to 
the CMC (MMSR-2) not later than 45 days before the effective date. Requests 
can not be submitted by unit diary. Approval will be based on the following 
criteria: 

(1) Bona fide humanitarian or hardship circumstance; or 

(2) A critical need exists for the Marine's grade and MOS which 
cannot be reasonably filled through the normal assignment/promotion process; 

(3) Needs of the Service; 

(4) ECFC considerations; and 

(5) Requests for cancellation require the CMC to consider the 
relative strength of the Marine's MOS and the effect that cancellation may 
have on projected promotion opportunities for other Marines in that MOS. 

b. Requests for modification after cancellation or nonissuance of orders 
will not be favorably considered. 

c. The effective date of any modification should not exceed 14 months 
from the date of the original request, otherwise request cancellation. 
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d. Modifications requested after a Marine has started separation leave, 
or after replacement action by this Headquarters has been initiated, will 
only be considered if a bona fide humanitarian or hardship circumstance 
exists. 

New. Paragraph 7009. MODIFICATION OF FMCR/RETIRED LIST DATES FOR 
CONVENIENCE OF THE GOVERNMENT. Explanation of the process to modify an 
approved retirement/transfer to the FMCR. 
Only the CMC (MMSR-2) may modify an approved retirement/transfer to the FMCR. 
When such situations occur contact the CMC (MMSR-2) immediately for 
disposition instructions. Convenience of the Government MCTFS entries made 
by the unit will not process and the Marine will be dropped from the active 
duty rolls without CMC intervention. See paragraph 1011.2. 

1. Convenience of the Government - Medical (CofGM). Modification for 
medical reasons requires hospitalization as an in-patient or acceptance of a 
medical medical board by the President of the Physical Evaluation Board. 

a. If found fit for duty, the Marine's contract will be extended and his 
or her retirement/transfer to the FMCR date will be established by this 
Headquarters as: 

(1) The first day of the second month following the month in which 
found fit for duty for retirement; or 

(2) The last day of the month following the month in which found fit 
for duty for transfer to the FMCR. 

b. If found unfit for duty, see details in chapter 8 of this Manual for 
disability retirement processing. 

2. Convenience of the Government - Legal (CofGL). If a pending transfer 
FMCR/retirement requires modification for legal processing the following 
pertains: 

a. A Marine pending punitive discharge proceedings may be retained as 
CofGL beyond EAS/ECC. If the Marine is allowed to transfer to the 
FMCR/retire, the chain of command and the CMC (MMSR-2) will determine a new 
retirement date and an appropriate extension of contract. 

b. Marines to whom jurisdiction has attached by commencement of action 
with a view to trial (by apprehension, arrest, confinement, or filing of 
charges) before release from active duty, may be retained on active duty. 
Once jurisdiction has so attached, it continues for purposes of trial, 
sentence, and punishment. Additionally, personnel may be retained if subject 
to the initiation of a preliminary inquiry, subject to information of a 
discreditory nature that may lead to a preliminary inquiry or the assumption 
of jurisdiction, to include, but not limited to, a restraining order against 
their person. 

Figure 7-1. Transfer to the FMCR order format. 

Figure 7-2. Transfer to the Retired List order format. 
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Chapter 8: SEPARATION AND RETIRMENT FOR PHYSICAL DISABILITY 

Chapter 8 has been almost entirely rewritten to comply with the SECNAVINST 
1850.40 (Navy Disability Evaluation Manual) and should be read in its 
entirety. Key changes: 

1. Limited duty periods are now 8 months vice 6 months. 

2. All officer limited duty must be approved by CMC (MMSR-4). 

3. All subsequent periods of limited duty for enlisted Marines after an 
initial 8 month period must be approved by CMC (MMSR-4) . 

4. Non-medical assessments from the Commanding Officer are now required for 
all medical boards. 

5. Death Imminent processing for Marines expected to live less than 72 hours 
is explained in detail. 

Appendix A: SEPARATION PROGRAM DESIGNATORS 

Paragraph 6203.2. Change narrative reason From "Condition not a physical or 
mental disability" to "Condition not a disability" 

Paragraph 6204.2. Change narrative reason From "Erroneous entry" to 
"Erroneous entry (other)" 

Paragraph 6204.2 pg, A-4 last item, change involuntary discharge from HFC1 to 
"HFC2" 

Paragraph 6403. Change from "Interdepartment transfer" to "Interdepartmental 
transfer" 

64 04 . 3 Change from KDM4 to "KDM1" 

8301. Change from "Transfer to TDRL" to "Disability, temporary" 

6215. WEIGHT CONTROL FAILURE. Add under English Description: "Involuntary 
discharge (no board)" and under Code: "JCR1" 

Appendix B: DETAILED INSTRUCTIONS FOR DD FORMS 214,214WS, AND 215 

All dates on DD Forms 214 and 215 should be in YYYYMMDD format. 

B001. Detailed Preparation Instruction for DD Form 214/214WS. Replace with: 
"The paragraphs below reflect actual items/blocks on the DD Forms 214 and 
214WS. NOTE: It is the responsibility of the signing official to ensure all 
copies of the DD Form 215 and DD Form 215 are legible. No corrections will 
be made in the shaded areas and no typeovers will be used at all." 

' 
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Add to par B001.6. ''For Marines who would normally have a reserve obligation 
remaining, but who are being discharged under other than honorable 
conditions, enter the date of discharge." 

Block 12. Replace with. "RECORD OF SERVICE. In computing service periods, 
consider each month to consist of 30 days regardless of the number of days in 
the month. Refer to the DoDFMR for correct formula for computing service 
periods. Note: When entering computed time, 30 days converts to 01 month, 
12 months converts to 01 year. Use of a Julian Date Calendar for this 
purpose is not allowed." 

Block 13. Show the area of operation for the Combat Action Ribbon. 

Block 16.a. Add the following to the end of the paragraph: "In no event 
will the regular leave balance or the saved leave balance exceed 60 days." 

Block 24. Add the following to the end of the paragraph. "In the event an 
administrative error is made in the characterization of a Marine's discharge, 
the DD Form 214 should be cancelled and a new one issued." 

Block 28. Replace with. "NARRATIVE REASON FOR SEPARATION. This is a brief 
statement describing the circumstances of the termination. Appendix A 
provides the narrative reason that must be used verbatim with the separation 
authority in item 25 AND with the separation code used in item 26. Do not 
use the English description from Appendix A in this block. The narrative 
reason for separation for involuntary officer retirements shall read: 
11 Retired II., 

B002. Distribution Instructions. Add the following to the end of the 
paragraph: "The command must ensure all copies of the DD Form 214 and DD 
Form 215 are distributed to their designated federal and state agencies no 
more than five working days following the date of separation." 

B002.h. Copy No. e. Add (3). "In all cases, a photocopy of the completed 
document will be maintained at the activity for two years." 

B003. PREPARATION OF DD FORM 215. 1. Add the following to the end of the 
paragraph: "The separation date in item 12 of the original DD Form 214 being 
corrected must be entered into item 5 of the DD Form 215. Do not leave this 
item blank." 

B003.5. Distribution Instructions. General distribution instructions for 
the DD Form 215 are in paragraph B002.2 When distributing copies 3 and 5, 
every effort should be made to include a copy of the original DD Form 214. 
The original and copy 4, if applicable, will be forwarded to the Marine at 
the address shown in item 4 with instructions that the DD Form 215 should be 
attached to the original DD Form 214 and copy 4, if applicable." 

Appendix C: CHECKLIST FOR SEPARATIONS 

Numerous references have been updated. Selective Service System counseling 
upon separation is no longer required. 

M-50 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

Appendix D: REGULATIONS AND PROCEDURES FOR BOARD OF CORRECTION OF NAVAL 
RECORDS (BCNR) AND THE NAVAL DISCHARGE REVIEW BOARD (NDRB) 

New address for the Board: Naval Discharge Review Board, Washington Navy 
Yard, 720 Kennon Street, SE, Room 309, Washington, DC 20374-5023. 

Old Appendix E: CERTIFICATES IN LIEU OF ORDERS 

Deleted. Certificates in Lieu of Orders are not authorized. ALMAR 342/97. 

Appendix E: AUTOMATED PROCESSING OF SEPARATION AND RETIREMENT REQUESTS IN 
MCTFS 

Updated to reflect changes in MCO P1080.40B (MCTFSPRIM). 

Appendix F: STATE DIRECTORS OF VETERAN AFFAIRS 

Changes were made to addresses for Veteran's Affairs Offices in: Hawaii, 
Ohio, Utah, and Virginia. 

Appendix G: JURISDICTION AND ADDRESSES OF VA REGIONAL OFFICES 

Changes were made addresses for DVA Regional Offices in: Alabama, Canal 
Zone, District of Columbia, Florida, Georgia, Hawaii, Maine, Mississippi, 
Missouri, Virginia (counties of: Arlington, Alexandria, Fairfax), Vermont, 
Wyoming 

Appendix I: REENLISTMENT CODES 

RE2A. When Assigned: Transferred to the FMCR prior to reaching maximum 
service limitations for grade. Remarks: Recommended and eligible for 
reenlistment at the time of transfer to the FMCR. 

RE3H. Remarks: Individual Marine must sign SRB entry. 

RE30. Add. " ... and their names will be administratively deleted from any 
promotion selection list upon which they appear." 

RE3-V. Remarks: ... to serve in the "IRR" 
RE3-B - RE4-B assigned * indicating: Refer to the IRAM for appropriate page 
11 entry. 

Appendix J: RETIREMENT PREAPPLICATION CHECKLIST 

Effects of retirement on promotion eligibility. Paragraph 2.a. Add. "I 
understand that if selected for promotion and my name is on a promotion 
selection list, my request for retirement or transfer to the FMCR will result 
in the removal of my name from that list." 
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Appendix K: BENEFITS AT SEPARATION 

A new appendix that describes benefits based upon characterization of 
service. 

Appendix L: INVOLUNTARY ADMINISTRATIVE DISCHARGE OUTLINE, CHECKLIST, AND 
FORMS 

A new appendix to assist in processing involuntary administrative discharges. 

Appendix M: SUMMARY OF CHANGES TO THIS EDITION OF THE MARCORSEPMAN 

A summary of all revisions since change 3 (1998) that make up this version of 
MCO Pl900.16F MARCORSEPMAN. 

Appendix N: CERTIFICATE OF APPRECIATION FOR HONORABLE SERVICE 

A sample of the certificate awarded to Marines released from active duty who 
have not yet served 8 years total service (and thus are not yet eligible for 
a discharge certificate} in appreciation for their faithful and honorable 
service as determined by their Commanding Officer. 
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Transfer to the IRR 

Involuntary separation 
Officer 

Leave: 

Discharge orders 
Second failure of selection 
Separation pay 

J 

K 

L 

During physical disability processing 
General information . . . . 
Upon retirement/transfer to FMCR . . 
In conjunction with officer resignations 

Limited duty procedures and policies 
Deployability/PCS orders 
Light duty . . . . 
Permanent limited duty 
PFT partial and not required 
Policy ... . 
Purpose ... . 
System overview 

Married to other service members 
Medical qualification for separation 
Medical Evaluation Board (MEB) 
Medical Treatment, Refusal of . 

INDEX-6 

M 

6204 
6205 
6106 
6207 
6210 
6211 
6303 
6212 

6306-6313 
6214 
6213 
6206 
6215 

6313,8508 
6308 
6310 

6311.3 

5005 
5006 
4106 

8509 
1010 
1010 

5004.4 
8601 
8607 
8605 
8608 
8606 
8604 
8602 
8603 

6416 
1011 
8102 

6203. 2b 
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Misconduct 
Enlisted 6210 

4103 Officers . . . . . 
Modification/withdrawal 

Enlisted retirement/transfer to the FMCR 
Officer retirement 
Resignation request . . . . . . 

N 

7006.7 
2004.8 
5004.2 

New Entrant Drug and Alcohol Testing 6211 

0 

Obligated service: 
Retirement (officers) 
Resignation . . . . . 

2003 
5002 

Officer candidate disenrollment: 
Involuntary . . . . . . . . . 6203.5 
Voluntary ....... . 6411 

Officer resignation/separation (see Resignation) 
Officer retirement (see Retirement, Regular-Officer, or Retirement, Reserve) 
Officer, separation for cause (see Administrative separations, officer) 
Orders: 

Certificate in lieu of orders 
Disability . . . . . . . . 
Enlisted retirement . . . . . 
Home awaiting determination of physical disability 
Officer resignation/discharge . . . . . . . 
Officer retirement . . . . . . . . . 
PCS cancellation in order to retire (officers) 
Transfer to the FMCR . . . . . . . . . . . . 

. . . . 1009.2e 
Figure 8-3, 8-4 

7008 
Figure 8-2 

5005 
2004.9 

2003.ld 
7008 

Other than honorable separation/characterization 1103, 1104 

p 

Pay 
General . . . . . . . . . . . . . . . . . . . . .- 1101.6 
Physical disability . . . . . . . . . . . . . . 8203 
Retainer (FMCR) and Retired (enlisted and officer) 1401-1405 
Retired disability pay . . . . . 8203 
Separation pay for officers separated for cause 4106 
Separation pay . . . . . . . . . . . 1301-1308 
Severance and separation (officers) . 5006 

PFT (partial during disability evaluation) . 8606 
Physical examination 

General . . . . . . . . . . 1011 
Physical disability . . . . 8204 

Physical disability evaluation 
Action by the Secretary of the Navy 8106 
Disciplinary action and physical disability proceedings 8508 
Disposition of personnel awaiting final determination of physical 

disability. . . . . . . . . . . . . . . . . . . . . . . . . . 8504 

INDEX-7 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

General 
Medical board 
Officer Disability Review Board 

Physical Evaluation Board (PEB) 
Formal . .... 
Informal. 

Physical evaluation for disability separation and retirement 
Counseling 
Definitions and interpretations 
General .... 

Place of separation 
Pregnancy ..... 
Processing time goals of administrative proceedings 
Punitive discharge 

Enlisted 

Q 

R 

Recoupment of enlistment/reenlistment bonuses 
Reduction from SNCO to sergeant and below 
Reenlistment: 

Codes ..... 
Refusal of Medical Treatment . . . 

1101, 

8001, 

8101 
8102 
8105 

8104 
8103 

8004 
8003 
8002 
1006 
6408 
6102 

1105 

6108 
6413 

Appendix I 
6203.2b 

Reserve enlisted interservice transfer . . . . 
Reserve commission upon resignation . . . . 
Reserve officer separations {active duty) 

3004, Figure 3-1 
5004 

Reserve officer separations (inactive duty) 
Resignations 
Involuntary discharge . 
Interservice transfer . 
Twice failed of selection for promotion 
Separation for age and seivice . . . . 
Retirement . . . . . 
Separations for unsatisfactory participation 
Exceptions to mandatory separation 

Reserve retirement credit report . . . . . 
Resignation/separation of officers 

Additional instructions 
Eligibility ..... 
General . . . . . . 
Interservice transfer . 
Involuntary as a result of a second failure of selection 
Options after a second failure of selection for promotiOn 
Orders ..... 
Separation of reserve officers on the active duty list 
Submission of requests 

Retirement, Regular 
Enlisted 

Application for retirement or transfer to the FMCR 
Cancellation 
Ceremony 
Certificates and lapel pins 
Creditable service 

INDEX-8 

5007 

3002 
3003,3009 

3004 
3006 
3005 
3005 
3007 
3008 
3022 

5004 
5002 
5001 
5008 
5006 

.Table 5-1 
5005 
5007 
5003 

7006 
7005.8 

1012 
7009 
7002 
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Current address 
Eligibility for retirement 
Eligibility for transfer to the FMCR 
FMCR retainer pay . . 
General .. 
Grade while a member of the FMCR 
Leave ... 
Orders 
Modification 
Pay .... 
Physical examinations 
Recall from the retired list 
Recall from the FMCR 
Receipt of request to retire/transfer to the FMCR at HQMC 
Retired grade . 
Retirement from the FMCR 

Officer 
Administrative procedures 
Ceremony 
Current address 
Definitions 
Eligibility . . 
General (DOPMA, Pre-DOPMA, WOMA) . 
Leave ..... 
Mandatory retirement 

Unrestricted officers 
Limited duty officers 
Warrant officers 

Orders .... . 
Pay ... . 
Physical examinations 
Retired grade 
Safety zone . 
Submission of request 
Voluntary . . 
Voluntary in lower grade 
Waivers of criteria . 

Retirement, Reserve 

1404 
7003 
7004 

1401-1405 
7001 
7013 
1010 
7008 

7005.8,7009 
.1401-1405 

1011 
7019 
7020 
7007 
7012 
7018 

2004 
1012 
1404 
2002 
2003 
2001 
1010 
2005 

2005.2 
2005.3 
2005.4 
2004.9 

.1401-1405 
1011 
2009 

2002.3 
2004.1 

2003 
2003.3 
2003.2 

Application for retired pay benefits at age 60 3017 
Application for transfer to the retired reserve awaiting pay age 60 3016 
Authority to release and separation orders 3020 
Computation of retired pay 3013 
Current address 3023 
Defintions . . . . 3001 
Exceptions to mandatory retirement 3008 
Inactive/active duty points . Table 3-1 
Membership points (gratuitous) Figure 3-4 
Minimum points to establish partial anniver yr as qualifying Figure 3-3 
Orders . . . . . . . . . . . Figure 3-5 
Physical disability retirement 3015 
Qualifying service 3012 
Reserve retirement credit report . . 3022 
Retired documents and ceremony 3021 
Retired reserve . . . . . . . . . . . 3009 
Retirement for age and service . . . . 3005 
Retirement for unsatisfactory participation 3007 
Retirement with pay based on active service 3010 
Status in the retired reserve a-ois 

INDEX-9 
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Status of former members 
Transfer to the reserve retired list with pay 
Transfer to the retired reserve without pay (honorary retirement) 
Twice failed of selection for promotion 

3019 
3011 
3014 
3006 
1008 Retention beyond due date for separation 

Retired grade: 
Physical disability 
Retired Regular 

Enlisted 
Officers 

Retired Reserves 

Security separation . . . . . . 
Selective service registration 
Separation: 

s 

Administrative procedures and requirements 
Aliens . . . . . 
At EAS/EOS 
Characterization 

Enlisted 
Officer 

Definitions 
Effective date and time 
Involuntary retention . 
Leave . . . . . 
Location for CONUS and Hawaii units 
Locations outside CONUS 
Location in CONUS for overseas returnees 
Medical and physical examination . . . . 
Notification to Immigration and Naturalization Service 
Retention beyond separation 
Time and place 
Travel . . . . . 
Types of separation 

Separation orders (officers) 
Separation pay 

Officers 
Separation physical 
Separation leave for officers resigning 
Separation Program Designators (SPD) Codes 
servicemen's Group Life Insurance 
Service record, closing out 
Suspension of separation . . . . 

T 

Tax liability exclusion for physical disability 
Temporary Disability Retired List (TDRL) 

Authority . . . . . . ... 
Current address and residence . . 
Disposition of TDRL members in hands of civil authorities 
Pay procedures 
Periodic physical examinations 
Removal from TDRL 

INDEX-10 

8002.9/10 

.7012,7013 
2009 
3012 

6212 
1101.4h 

1101' 1102 
1104 

1001,1005 

1004 
4105 
1002 
1007 
1008 
1010 

1006.1 
1006.7 
1006.4 

1011 
1103 
1008 
1006 
1009 
1003 
5005 

1301-1308 
5006.6 

1011 
5004.4 

Appendix A 
1101.3 
1101.7 

6310 

8510 

8301 
8306 
8305 
8303 
8304 
8307 
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Transfer to the TDRL 
Time and place of separation 

Effective time of separation 
Tour length/minimum time on station 

Enlisted 
Officer 

Retirement 
Resignation 

Transfer to the Fleet Marine Corps Reserve (FMCR) : 
Eligibility (10 U.S.C. 6330) 
Grade . . . . . . . . ... 
Orders & release from 
Retainer pay 

active service 

Travel upon separation 

Unauthorized absence 
Uncharacterized separation 
Unemployment program (UCX) 
Uniforms and clothing . . . 

u 

Unsatisfactory participation in the Ready Reserve 

v 

Veterans Administration location and jurisdiction 
Federal Government 
State Directors of Veteran Affairs . . . . . 

Voluntary separations 
Enlisted 

Changes in service obligation (inactive Reserve) 
Changes in service obligation (Regular active duty) 
Defective enlistment/reenlistment agreements 

Convenience of the Government 
Best interest of the service 
Conscientious objection . 
Early release subsequent to overseas tour 
Early release to accept public office 
Early release to further education 
Hardship .......... . 
Married to another service member . 
Not selected for promotion to SSgt. 
Officer candidate disenrollment . 
Pregnancy . . . . 
Reduction of SNCO to NCO or below 
Reservist becomes a minister 
Reservist in the delayed enty program 
Separation in lieu of trial by court-martial 
Sole surviving family member 
Transfer to Navy Hospital Corps .. 
Transfer to Navy Religious Program 

Characterization 
Separation Authorities 
Transfer to IRR 

8302 
1006 
1007 

7004 

2003 
5002 

7004 
7013 
7008 
7015 
1009 

6312 
1004.5 

1101.4g 
1101.5 

6213 

Appendix G 
Appendix F 

6403 
6404 
6402 

6421 
6409 
6420 
6406 
6405 
6407 
6416 
6412 
6411 
6408 
6413 
6414 
6418 
6419 
6410 
6415 
6417 

6401.3 
6307 

6401.5 

INDEX-11 
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Voluntary separations 
Officer 

Qualified resignations 
In lieu of administrative processing 
In lieu of trial by court-martial . 
Reserve officer release from active duty 

Reserve resignation (inactive) 
Unqualified resignations 
Eligibility . 
Limitations ..... . 
Overseas tour . . . . . 
Reserve commissions, nonobligors 
Reserve commissions, obligors 
Submission 
Waivers ... 

Waivers 
Resignation 
Retirement (enlisted) 
Retirement (officer) 
Transfer to the FMCR 

Withdrawal 
Resignation 
Retirement (enlisted) 
Retirement (officer) 

w 

X 

y 

z 

4104 
4104 
5007 
3002 

5002 
5002.3 
5002.4 
5004.1 

5002.2h,5004.1 
5003 

5002.5 

5002.5 
7004.8 
2003.2 
7004.8 

5004.2 
7006.7 
2004.8 
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