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WASHINGTON, D.C. 20380

MARINE CORPS3 ORDER P1900.16C Ch 2

From: Commandant of the Marine Corps
To: Distribution List
Subj: Marine Corps Separatlon and Retirement Manual

(Short Title: MARCORSEPMAN}

Encl: (1) New page inserts to MCO P1900.16C
(2) List of Effective Pages

1. Purpose. To transmit new page lnserts to the basie Manual,
2. Actilon

a. Insert enclosure (1).

MCO P1900.16C Ch 2
MMSR~-1-vsw
21 Mar 1984

b. Upon insertion of this Change, the pages listed 1n enclosure (2) are in effect.

Remove and destroy pages not listed,

3. Effective Date. 15 April 1984,

4, Summary of Changes

- a. Inclusion of several tables and flgures as an ald to separatlion processing to
include an index to the Manual, a consolidated "check-off" list for documents and
actlons relating to separations, a2 gulde to the separation procedures for officers
twice faliled of promotion, and a list of units reporting to the CMC for discharge
authority normally vested 1n the general ccourt-martial convening authority.

b. An updating of the addresses to reglonal Veterans Administratlion offices

recelving copies of DI} Form 214,

c. A change 1n the use and routing of coples 3 and 7 of DD Form 214,

d. Additional guldance regarding leave 1n conjunection with separation.

e. Inclusion of guldance regarding selectlve service reglstration for separating

Marines.

f. Inclusion of a reenlistment code to be used for women Marines separated for

pregnancy.

g. Inclusion of guldance regarding cancellatlion of PCS orders when requesting

retirement.

h. 1Inclusion of "Home of Selection Endorsement" on flgures containing separation

orders.

1. Trncluslon of guldance regarding the delivery of retirement packages at

appropriate ceremonies.
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Deslgnatlion 1s canceled upon
removal of pages 1-38 through 1-50,
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J. Incluslon of guldance regarding expungement of reslgnation related materlal.

k. Inclusion of guldance on actlons to be taken for the administrative separation
of enlisted Marines who are eligible for transfer to the Fleet Marlne Corps Reserve or
retired 1list,.

) 1. Inclusion of guldance regarding the recoupment of enlistment/reenlistment
bonuses on enlisted non-EAS admlnistrative separations.

m. Inclusion of addltional bases for the separation of enlisted Marines within
90 days of their EAS.

n. Inelusion of a requirement that enlisted Marines requesting separation in lieu
of trial by court-martlal who are serving in a rank higher than lance corporal to
acknowledge that they will be administratlively reduced to the rank of lance corporal 1f
thelr request for separation 1s approved.

5. Change Notation. Significant changes contalined in the revised pages for this
Change are denoted by an arrow ( ’ ) symbol.

6. Filing Instructions. Thils Change transmittal will be filed immediately following
page 3 of the basiec Manual.

7. Certification. Revlewed and approved this date,

dire tion

DISTRIBUTION: DY plus 7801011 (416)
Copy to: 8145001
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MARINE CCRPS SEPARATION AND RETIREMENT MANUAL

CHAPTER 1

GENERAL INSTRUCTIONS ON SEPARATIONS

1001. GENERAL

1. This Manual sets forth the procedures for separatlng Marlnes 1in the following
instances:

a, TUpon fulfillment of service obligation/requirement by reason of: explration of
actlve service {EAS), explratlon of obligated service (EO0S), transfer to the Fleet
Marine Corps Reserve, transfer to the Retired Reserve, retlrement, or officer
reslgnation,

b. Prior to completion of service obligation by reason of: disability;
administrative separation, both veluntary and Inveluntary; convenlence of the
Government; minority; homosexuality; misconduct; gcod of the service; securlty; or
fallure of selection for promotion or reslignaticn for cause in the case of certain
officers,

2. The remalinder of this chapter provides information and prescribes the procedures
and policies which are in essence applicable to all Marines unless otherwlse
speclfically noted.

1002. DEFINITIONS

1. Admlnlstrative Separation. Dlscharge or release from actlve duty upon explration
of enlistment, pericd of induction, or other required period of service, or prior
thereto, in the manner prescribed hereln, by law, by the Secretary of Defense or the
Secretary of the Navy, but specifically excluding punltive separatlon by the sentence
of a general or speclal court-martlal,

2. Discharge. Complete severance from all military status gained by the enlistment or
induction concerned.

3. Military Reccrd., An 1individual's overall performance while a member of the
military service, lncluding personal conduct and performance of duty.

4. Prior Enlistment or Perlod of Service. Service in any component of the armed
ferces, including the Coast Guard, whilch culminated 1n the 1ssuance of a dlscharge
certiflecate, certlficate of service, or report attesting to the type and character of
service rendered during that period.

5. Release from Active Duty. Termination of actlve duty status and transfer or
reversion to a Reserve component not on actlive duty including transfer to the
Individual Ready Reserve (IRR}. ’

6. Separation. A general term which includes discharge, release from active duty,
transfer to the Fleet Marine Corps Reserve or retlred 1list, release from custody and
control of the Armed Forces, transfer to the IRR, and simllar changes in active or
Reserve status.

1-3
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1003 MARINE CORPS SEPARATICON AND RETIREMENT MANUAL

’1003. TYPES OF SEPARATIONS. There are seven Ltypes of separations which are listed
below. The first five are administrative and may be awarded in accordance with
the preovisions of this Manual. The last twe are punitive and may cnly be awarded
as a result of an approved sentence of the appropriate level court-martial.
Note that in certain cases service upon separation may be uncharacterized.

Types of Separation Character of Separation Given by
Honorable discharge Henorable Administrative
action -
General discharge Under honorable conditions —-do-
Discharge under other Under other than honorable -do- "
than honorable conditions
conditions
Entry level separation Uncharacterized Admin action -
entry level
status
Order of release from -do- Admin action
custody or control required
of the Marine Corps
Bad conduct discharge Under other than honorable General or special
conditions court-martial
DPishonorable discharge Dishecnoratble General court-
martial

’1004. CHARACTERIZATION OF SERVICE

1. Types of Characterization or Description. The following types of characterization
of service or descriptions of separaticon are authorized:

a. Characterization of service as honorable, general {(under honorable
conditions), or under other than honorable conditions.

b. Entry level separation.

c¢. Order of release from the custody and control of the Marine Corps hy
reason of void enlistment or induction.

2. Characterization of Service

‘a. General Considerations

(1) Most Marines earn honorable discharges. A few, for a variety of
reasons, do not measure up. In fairness to the majority who serve honorably and
well, commandergs and separation authorities should take particular care to ensure
undeserving Marines receive no higher characterization than is due. Table 1-1
contains the rules for determining character of service.

1-4
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MARINE CORPS SEPARATION AND RETIREMENT MANUAL 1004

(2) Characterizing service is a form of recognizing a Marine's performance
during a period of enligstment. Marines in general and commanding officers in
particular should not underestimate the importance and value of characterization. For
Marines, it serves both as a service goal and as a meaningful endorsement to potential
employers. For commenders, it serves as a tool, all too often unused, in performance
counseling and awarding of proficiency and conduct markings. Characterizaticn of
gervice is based upon a Marine's military behavior and performance of duty, both of
which commanders constantly evaluate., So, conduct and proficiency merkings and fitness
reports, whichever apply, form the primary basis for determining the character of a
Marine's service.

{3) Characterization at separation shall be based upon the quality of the
member's service, including the reason for separation. The gquality of gservice will be
determined in accordance with standards of acceptable personal conduct znd performance
of duty for military personnel. These standards are found in the UCMJ, directives and
regulations issued by the Commandant of the Marine Corps and higher authorities, the
enlisted performance evaluation system as set forth in the current editions of
MCO P1610.7 (Performance Evaluation System) and MCC P1070.12 {individual Records and
Accounting Manual} respectively, the Marine Corps Manual, ard the time-honored customs
and traditions of the Marine Corps and naval service.

{(4) Only the Commandant of the Marine Corps (Codes MMSR znd RES) or general
court-martial convening authorities may waive the rules in table 1-~1 and approve
characterizations based on other than military record alone. When there is doubt as to
appropriate characterization or a commanding officer believes a characterization other
than table 1-%1 allows is more appropriate, forward a letter describing the particular
circumstances, the commander's observations and specific recommendation to the
separation autherity. Final action on any such case must occcur prior to the separation
date. If not complete, the Marine receives the higher of the characterizations in
question. In any case where a Marine's record supports honorable characterization and
the commanding officer recommends a lesser, notify the Marine in accordance with
paragraph 6303 of this Manual.

h. Types of Characterization

{1} Honorable. The honorable characterization is appropriate when the quality
of the member’s service generally has met the standards of acceptable conduct and
performance of duty for military personnel, or is otherwise so meritorious that any
other characterization would be clearly inappropriate.

. {(2) General (Under Honorable Conditionsg). If a member's service has been
honest and faithful, it is appropriate to characterize that service under honorable
conditions. Characterization of service as general (under honorable conditions) is
warranted when significant negative aspects of the member's conduct or performance of
duty outweigh positive aspects of the member's military recerd. This characterization
may be issued when a Marine's average proficiency or conduct marks are helow either 3.0
or 4.0 respectively.

(3) Under Qther Than Honorable Conditions

(a) This characterization may be issued in the following circumstances:

1 When the reason for separation is based upon & pattern of behavior
that constitutes a significant departure from the conduct expected of Marines.

2 When the reason for separation is based upon one or more acts or
omissions that constitute a significant departure from the conduct expected of Marines.
Examples of factors that may be considered include the use of force or violence to
produce seriong bodily injury or death, abuse of a special position of trust, disregard
by a superior of customary superior-subordinate relationships,

1-5
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acts or omizsions that endanger the security of the Marine Corps, deliberate acts
or omigsions that seriously endanger the health and safety of other persons, drug
abuse and drug trafficking.

(b) Thisg characterization is authorized only if the member has
been afforded the opportunity to request an administrative beard, except in cases
of separation in lieu of trial by courts-martial (paragraph 62113.

¢, Limitations on Characterization. Except as otherwise provided in
this paragraph, characterization will be determined splely by the member's military
record during the current enlistment or pericd of service to which the separation
rertains, plus any extensions prescribed by law or regulation or effected with the
consent .0f the member.

{1) Prior service activities, including records of conviction by
courts-martial, records of absence without leave, or comissions of other offenses
for which punishment was not imposed shall not be considered on the issue of
characterization. To the extent that such matters are considered on the issue
of retention or separation, the record of proceedings may reflect express direc-
tien that such information shall noet be considered on the issue of characterization.

(2) Preservice activities may not be considered on the issue of char—
acterization except as fellows: 1in proceedings concerning fraudulent entry into
the Marine Corps, evidence of preservice misrepresentations about matters that
would have precluded, postponed or otherwise affected the member's eligibility for
enlistment or induction may be considered on the issue of characterization.

(3) When the sole basis for separation is a serious offense which
resulted in a conviction by a special or general court-martial that did not impose
a punitive discharge, the member's service may not be characterized under other
than honorable conditions unless approved by the Secretary of the Navy.

(4} The limitations in paragraph 6106 on matters that may be considered
on the issue of geparation are also applicadle to characterizaticn of service.

{5} Conduct in the civilian community of a member of a Reserve
component who is not on active duty or active duty for training may form the basis
for characterization under other than honorable conditions only if such conduct
affects directly the performance of military duties. Such conduct may form the
basis of characterization as general (under honorable conditions) only if such
conduct has an adverse impact on the overall effectiveness of the Marine Corps
including military morale and efficiency.

{6) A member's voluntary submission to a DoD treatment and reha-
bilitation program for personal use of drugs and evidence provided voluntarily by
the member concerning personal use of drugs as part of initial entry into such a
program may not be used against the member on the issue of characterization. This
limitation does not preclude the following actions:

{(a) The introduction of evidence for impeachment or rebuttal
purpoges in any proceedings in which the evidence of drug abuse (or lack thereof)
has been first introduced by the member; and

(b} Taking action based on independently derived evidence, including
evidence of drug abuse after initial entry into the treatment and rehabilitation
program. However, this does not authorige the use of urinalysis conducted solely
a8 a result of a member's voluntary self-referral; in order for urinalysis results
to be used on the issue of characterization, they must not have been obtained as
vart of a treatment and rehabilitation program.

(7) The results of mandatory urinalysis may be considered on the issue
of characterization when the evidence was gathered during an inspection under

1-6
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2. Marines who elect to reenlist withln 90 days prior to thelr normal expiration
of active service are afforded the same beneflts as though they were discharged

at thelr normal EAS except as stated in the current edition of MCO 7220.24 and
bulletins in the 7220 serles regarding reenllistment bonuses. Reason for discharge
will be explration of enllstment.

3. Except for reenlistment or when discharge is otherwise directed by competent
authority, enlisted Marines who have not completed obligated service under law
will not be discharged upon expiration of enlistment. They wlll be transferred
to the Indivldual Ready Reserve. Marines separated prior to their expiration of
enllistment willl be transfered to the Individual Ready Reserve subject to the
guldance in paragraphs 6311.3 and 6401.5 of this Manual.

1006. TIME AND PLACE OF SEPARATION

1. Commanding offlcers separate Marines under their command when due or directed
except:

a. When the unit 1s located outslde the contlnental United States.

b. When the Commandant.of the Marine Corps (Code MMSR) directs transfer for
separation elsewhere based upon humanitarian or hardship circumstances.

c¢. When the Marine is a resident of Puerto Rico. Unless the Marine submits
a written request tc the contrary, commanders must transfer Marines who both
are resident of and entered the Marine Corps 1n Puerto Rico to that commonwealth
for separation at Marine Barracks Roosevelt Roads.

d. When the Marine 1is in unauthorized absence status on the effective date
of separation.

e. When a Marine pending administrative discharge goes U.A. prior to the
separation authority's declsion in the case.

.2. Marines are normally separated in the United States. Commanding officers
of units overseas must transfer Marlnes pending separation to the nearest Marine
Corps' activity in the continental United States which has government messing,
quarters, medical, and Marine Corps disbursing facilltles 1n time to ensure arrival
at the separation locatlon as close to but not later than 10 days prior to the
efffective date of discharge. Marines returning from permanent overseas duty
stations who are within 90 days of completing their active service obligation
may request separation upon return. Upon the Marine's completing the administrative
requlrements below, voluntary separatlicn may be processed pursuant to
paragraphs 6401 and 6420.

a. Criterila
(1) Marine's enlistment (including any extension thereof) or period of
extended active duty will explire 90 days or less after the date of arrival 1In
CONUS,
(2) Marine consents in writing as outlined in subparagraph 1006.2d, below.
(3) Marine is not indebted to the Government.

(4) Marine does not intend to reenlist.

{5) Perscnnel who are transferring to the Fleet Marine Corps Reserve are
not to be separated early under the provisions of this program.

b. Military Obligation. Separation should be conslstent with the military
obligation of the Marine. In this connection enlisted Marlnes whose total




1006 MARINE CORPS SEPARATION AND RETIREMENT MANUAL

obligated service as defined in MCO P1001R.1E, MCRAMM, paragraph 3000.%1, will expire
within a 60-day period may be discharged rather than released to inactive duty and
their obligation shall be considered fulfilled. Marines desiring to reenlist
immediately will not be separated under this authority.

e¢. Expiration Current Contract [F{C) Date. Commanders will report a change of RECC
date to coincide with the discharge date with the unit diary separation entry.

4. Separation Prior to Arrivel in CCNUS. A Marine who is entitled to and elects
transportation to an area outside CONUS may be separated overseas provided the Marine
meets the eriteria of paragraph 1006.2a and;

(1) T™he Marine would be eligible for release from active duty or discharge
under the provisions of paragraph 1006.2, based on scheduled date of arrival in CONUS
and consents to such separation in writing as outlined in paragraph 1006.2e, below and;

(2) I+ is determined to be more economical to the Government. Overseas
commanders having Marines returning to CONUS for reassignment who meet the above
eriteria will so advise the Commandant of the Marine Corps {Code MMEA} by message at
least 10 days prior to their scheduled date of departure so that appropriate orders may
he issued.

e. Member's Consent. The following statement of consent will be entered on page
11 of the service record book and sgigned by the Marine concerned:

"I hereby consent toc be (discharged) [(released) in lieu of my normal or
established date of discharge or release on (date). I understand that entitlement to
pay and allowances and credit for active Federal service ceases on the actual date of
my separation from active service."

(1) In the event that the Marine does not consent %o early separation, the
Marine will be discharged or released, as appropriate, upon normal expiration of
obligated active service.

(2) Refer to paragraph 1007.6 for information concerning the effective date of
geparation of reservists assigned %to active duty.

f. Recoupment of Reenlistment Bonusg. Recoupment of reenlistment bonus will not be
made from Marines separated under this paragraph.

g. Recall Status. In the event of future recall, Marines separated early in
accordance with this paragraph will be considered in the same status as those who have
completed their enlistment or periods of extended active duty.

h. {@&ood Conduct Medal. Marines consenting to early discharge or release to inac-
tive duty in accordance with this paragraph shall be granted a waiver not to exceed the
actual number of days that the early release is effected, provided they are otherwise
eligible for this award. The provisions of this paragraph will not apply for special
early release programs promulgated by Headquarters Marine Corps.
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3. Separation Locations for Marines Returning CONUS for Retirement/Transfer FMCR.
Marines returning to the continental United States for immediate retirement/transfer
to the FMCR may select one of the following stations for separation processing,
regardless of availability of government billeting and messing:

MCDEC QUANT 012 MATSG 90 MFS G79
HQ FMFLant NORVA 111 MCAS (H) NRiver NC 024
Camp H. M. Smith HI 1Cp MCAS Yuma AZ 027
MCB CamPen CA 014 MCAS Kaneche Bay HI 091
MCB CamLej NC 013 MCAS Beaufort SC 026
MCB 29 Palms CA . 015 MCFC KSC 047
MCLBLant Albany GA 063 HQ 1st MCD GCTY 202
MCLBPac Barstow 019 HQ 4th MCD PHILA 904
MCRD PISC 016 HQ 6th MCD ATLA 208
MCRD SDiego CA 017 HQ 8th MCD NRLINS 910
MCDS Cherry Pt NC D22 HQ 2th MCD Shawnee

Mission KS 912
MCAS EL Toro CA 023 HQ 12th MCD TISFRAN 914

The commanding officer of the old duty station shall:
a. Counsel the member on the Survivor Benefit Program (sppP).

b. Ensure that the OQR/SRB/HR/DR accompany the member to the separation
activity.

c. Submit biographical information on the member, suitable for reading at
the retirement ceremony, to the separation activity 30 days prior to separation.

4. Exceptions. All Marines, not covered in paragraph 1006.2b above, stationed
outside the continental United States who become eligible for separation may
request from the Commandant of the Marine Corps (Code MMOA for officers and

Code MMEA for enlisted, as appropriate) to be ordered for separation processing to
a Marine Corps activity of their choice within the continental United States
provided a humanitarian/hardship situation exists., Requests of this nature will
not be approved unless government billeting, messing, medical, and Marine Corps
disbursing facilities are available.

5. Required Paragraph in Orders. Orders authorizing Marines (all categories).
to proceed to a station of their choice for separation processing will include
the following paragraph:

"At your reguest you are authorized to report to (name and location of
activity) instead of (the separation activity in the United States to which
ordered) for temporary duty in connection with separation processing, with the
understanding that you are not entitled to reimbursement for mileage or expenses

1-11
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in excess of that allowed for travel to (activity to which directed to report in the
United States) and hence to your home of reccord, place from which ordered to active
duty, or home of selection, as applicable. Traveltime in excess of that authorized for
the direct travel will be charged as leave. 1If you do not desire to bear this expense,
this authorization is reveked and you will report as directed in your basic orders.
JTR, paragraph M4157 or M4158, as applicable, and the current edition of MCO P4650.37

apply."

6. ZExcept for those using leave as authorized by paragraph 1010, Marines returning
from overseas assignments who desire to retire/transfer to the FMOR will do so within
30 days of returning to the continental United States or will be required toc serve for
a minimum of 1 year at a new duty station. The preceding does net apply to mandatory,
by law, retirements. For the purpose of the provisions of this paragraph the 1 year
requirement at the new duty station is interpreted to mean 1 year of duty within the
same geographic area as determined by the geo-location date current tour hegan
established in the JUMPS/MMS.

7. BSeparation Outside CONUS. Marines serving overseas whose permanent residence is
outside the continental United States may request separation at the Marine Corps'
activity nearest their home rather than returning to the United States. Also, Marines
serving overseas may request to separate at their duty station under the following
condition:

a. Eligible for separaticn under henorable conditions or higher.
b. Country in which Marine is separating is nonbelligerent.
¢. Marine has passport and permission to remain in the country.

In order to approve such request, commanding officers may accept a written statement
from the appropriate consular or diplomatic representative that the Marine concerned
has applied for and is eligible to receive 2 passport upon separation from the service.
Similarly, a written statement from the foreign government authorizing a Marine to
travel or reside in that country will suffice for proof of permission to remain in the
country. Approval authority under this paragraph rests with the commanding officer for
enligted Marines., Officers desiring separation under this paragraph must forward their
reguests and supporting documents to the Commandant of the Marine Corps (Code MM},

1007. ZEPFECTIVE TIME OF SEPARATION

1. A discharge or separation takes effect upon delivery of the discharge or separation
document, except as indicated in paragraph 1002.% above. For menmbers of the Regular
Marine Corps who are transferred to the Marine Corps Reserve and are concurrently
releagsed from active duty, separation is effected upon delivery of the separation
document.

2. In casges where discharge has been authorized or directed and the Marine is
unavailable due to confinement in a civilian jail, prison, or ingtitution and personal
delivery of the certificate is not possible or feasible, the discharge will be
effective on the date shown on the discharge certificate. If the Marine is unavailable
due to unauthorized absence, a discharge in absentia will not be effected without the
approval of the Commandant of the Marine Corps (Code MMSR).

3. Title 38 U.S.¢. 106{ec) provides that, for the purpose of entitlement to benefits
administered by the Veterans Administration, a Marine discharged or releagsed from a
period of active duty shall he deemed to have continued on active duty during that
preriod of time immediately following the date of such discharge or release from such
duty determined in accordance with regulations to be required to proceed to home by the
most direct route, and in any event, until midnight of the date of such discharge or
release, If a discharged member is injured while returning home and reguires hospital-
ization, the Marine may be eligible for venefits from the Veterans Administration and
should be advised to file an appropriate claim to that agency.

P-12
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1202

REENLISTMENT CODES

Code When Assigned Remarks

RE-3P Failure to meet physical Recommended by €O upon removal of disgqualify-
(medical) standards. ing faetor. OCMC authority required for
(ineludes pseudo- _ reenlistment.

folliculitis/and weight
standards).
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6. Distribution Instructions. Distribution of the DD Form 214 and DD Form 215 will
be made as indicated below. To provide for immediate distribution of copy number &,
the malling addresses of the State Directors of Veterans Affairs are provided in
table 1-3.

a. DD Form 214

(1) Copy No. 1 {Original). Will bhe physically delivered to the Marine upon
geparation. 1f unavailable at time of separation, the form will be mailed to the
Marine to arrive on the effective date of separation/transfer. For discharged alien
deserters, enter place of birth in item 18 and provide one reproduced copy to:

U.S. DEPARTMENT OF STATE, Visa Office - SCA/VO
3tate Annex No. 2
Washington, D.C. 20520

(2) Copy No. 2 {SRB/OQR or HQMC)

(a) Marines Discharged or Retired. Place in closed-out SRB or OQR prior
$0 forwarding in accordance with the current edition of MCO P1070.12, IRAM, table 4-1.

{b) Marines Released or Transferred to the Marine Corps Resgerve. Forward
this copy to the Conmandant of the Maine Corps (Code MMRB-20).

(¢) Marines who are Immediately Reenlisted. Attach this copy to the
Reenlistment Contract and forward in accordance with the current edition of
MCO P10T70.12, IRAM, table 4-2.

» (3) Copy No. 3

(a) This copy is to be forwarded to the Veterans' Aduministration, Data
Processing Center {(214), 1615 East Woodward Street, Austin, Texas T73772.

(b) Marines who are Being 3eparated and Tranaferred to a VA Hospital. A
reproduced copy will accompany the photostatic coplea of the elinical and treatment
records forwarded to that hospital.

(¢} Marines who Have Complete VA Porm 21{-256e, Veterans Application for
Compensation or Fension at Separation from Service. A reproduced copy will accompany
the photostatic or typewriter copies of the health record (less cover)] when they are-
forwarded to the VA Reglonal Office having jurisdiction over the member's permanent
address. Stress to the Marine who plans to apply for veteran's compensation or
pension that faster procesaing generally may bhe expected if application is completed
at time of geparation. See table 1-3 for jurisdiction and address.

{4) Copy No. 4

(a) Will be physieally delivered to the Marine upon separation if the
Marine has so requested by having initialed block 30 of the form.

(b} If the Marine has not requested this copy, it will be inserted as a
document in the OQR/SHB, to be available in case the Marine requests a copy later.

(5) ¢ No. 5. Porward this copy to the U.8. Department of Tabor,
Unemployment Insurance Systems Design Centsr, P.O. Box 44246, Capital Station, Eaton
Rouge, Louisiana '70804.

1-40
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{6) Copy No. 6. If the Marine has "Xed" the yes block in item 20 and indicated
the appropriate state, then this copy will be forwarded to the Director of Veterans
Affaira for the state stipulated. Mailing addresses for the Veterans Affairs offices
are provided in table 1-3%. If this copy is not utilized for the above purpose it
should be destroyed.

. {7) Copy No. 7

(a) Marines who are Immediately Reenlisted. TInsert this copy as a
document in the service record book.

(b) For a Marine discharged while in an appellate leave status, torward
this cepy to the Marine Corps Finance Center (Code CPJ-1), Kansas City, Missourt
64197,

(e} In all other cases, thia copy is not used and will be destroyed.

{8) Copy Ho. B

{a) Marines being transferred fo inactive duty whose records will be
forwarded to Marine Corps Ressrve Support Center (MCRSC), Overland Park, Kamnsas.
Ingert this copy as a document in the SKB or OQR for concurrent forwarding.

(b) In all other cases, this copy is not utilized and will be destroyed.

120%. PREPARATIOCN INSTRUCTIONS FOR DD FORM 215, CORRECTION TO DD FORM 214,
CERTIFICATE OF RELEASE OH DIBCHARGE FROM ACTIVE DUTY. DD Form 215 will be prepared as
followa:

i{. Except for the date (item 6) and items being cerrected, all identification date,
ineluding name, department, component, branch, S3N and mailing address on the
DD Porm 215 will be completed as they appear on the original DD Form 2'4.

2. Corrections. Separation date on the DD Form 214 being corrected is completed by
entering the date in year, month, and day order. The aeparation date is recorded in
item 12b of the DD Form 214, and should be entered in the same format. Enter under
"ITEM NO." the block number of the item{s) which are to be corrected or were omitted
when the DD Form 214 was prepared and delivered to the separatee. Opposite the ltem
number under "CORRECTED TO READ"™ insert the corrected or missing information required:

ITEM CORRECTED TO_READ
A% : E5
17 -2

3. Date. Enter the date in year, month, and day order. Each element of the d&ate
will consist of two digits, single digits will be prefixed by a zero.

4. Type the name, grade and title of the official authorized to sign. The
authenticating officer will sign directly above the typed information using a black
ink ballpoint pen. Tach copy of the DD Porm 215 must contain a legible signature
before distribution is accomplished.

5. Distribution Instructions. Although the general distribution instructions are
reflected on the DI Form 215, the specific Marine Corps distribution instructions are
provided in paragraph 1202.6 above. The original and copy 4, if applicable, will be
forwarded to the separatee at the addressa shown in item 4 with instructions that thisa
form should be attached to the original DD Form 214 and copy 4, if applicable.
Distribution of the remaining copies of the DD Form 215 will be the same as for the
originel of the DD Forx 214 when it was prepared and distributed.
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1204. SAFEGUARDING SEPARATION INFORMATIGN

1. The DD Form 214 and DD Form 215 are sources of significant and authoritative
information used hy civilian and Government agencies for a variety of purposes
such as VA benefits, reemployment rights, unemployment insurance, etc. As such,
they are valuable forms, and therefore, vulnerable for fraudulent use. To
preclude fraudulent use, certain features have been designed into the DD Form 214
and DD Form 215, Blocks 1, 3, 4, 12 and 18 through 30 of the DD Form 214 as well
as blocks 1, 3, and 5, and of the DD Form 215 have been surprinted with security
ink to make alterations readily disceraible.

2. In addition to design safequards, the following control and accounting
features will be implemented by commanders of each unit or activity authorized to
regquisition, store and issue DD Form 214 and DD Form 215:

a. Appoint a commissioned officer, warrant officer or a staff noncommis-
sioned officer -in the grade of gunnery sergeant or above to act as the agent who
is responsible for the requisition, control and issue of blank DD Form 214 and
DD Form 215.

b. The agent will approve the requisition of blank forms.
¢. Verify total number of forms received against the requisition.

4. Furnish adequate storage to provide for strict security of blank forms at
all times.

e. Ensure that all obsolete forms are destroyed.

f. Ensure that all forms discarded, including those which are blank or
partially completed, and reproduced copies of the DD Form 214, will be destroyed.
No forms will be discarded intact.

4. Ensure that blank forms used for educational instructional purposes, and
forms maintained for such uses, are clearly voided in an unalterable manner.

h. Ensure that the DD Form 2l14-ws "WORKSHEET" receives the same safequards,
controls, accountability, discard and destruction procedures as the DD Form 214
and DD Form 215.

i. The commander will monitor and periodically review the above procedures
to ensure compliance. In addition, the above procedures may be subject to review
and evaluation for compliance by members of the Inspector General's field adminis-
trative staff.

1205. SPONSORSHIP OF DD FORM 214 SERIES. Department of Defense (Assistant
Secretary of Defense, Manpower, Reserve Affairs and Logistics (ASD) (MRAKL))
sponsors the DD Form 214, DD Form 2l4ws and DD Form 215 which are used by

all branches of the Armed Forces of the United States. BEach service is required
to publish preparation and distribution instruction under the guidance of DoD.
Deviation in format or modification of content is not authorized without prior
approval of Dob. Regquests to add or delete information will be coordinated with
the other military services in writing, prior to submission to the (ASD} (MRA&L).

1206. RESPONSIBILITY FOR ASSIGNMENT OF SEPARATION PROGRAM DESIGNATOR (SPD). The
standard codes for officer and enlisted personnel were developed under the

direction of DoD and are published in MCO 1080.20. The Departments of Air Force

and Army have been assigned responsibility for assignment and maintenance of

uniform lists and definitions of SPD's for officer and enlisted member, respectively,
and with providing copies of such lists to all services. Reguests for additions,
deletions or medifications to SPD's shall be addressed to the Commandant of the

Marine Corps {(Code MPI-60).

1-42
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TABLE 1-1 CHARACTERIZATION OF SERVICE

R If the separating Characterize Issue
u Marine (not a release service
L from active duty)
E
1 is under 17 years uncharacterized order of release
of age from custody of
control of
military service,
2 is between 17 and entry level DD 21% only.
18 and has served separation
less than 180 days
3 over 1B years of age entry level [ DD 210 only.
and has served less separation |
than 180 days 1 |
.lt over 18 years of age honorable I Honorable Dis-
and has served more charge Certifi-
than 180 days, 1s cate, DD Form
a corporal or below 214 and honor-
and has average con- able discharge
duct or proflelency pin.
marklngs of 8.0/3.0
or bhetter 1
5 over 18 years of age under honorable General Dis-
and has served more conditicns charge Certifi-
than 180 days, 1is cate and DD
a corporal or below Form 214,
and has average con-—
duct or profleiency
markings below 4.0/3.0 1
.'6 is a sergeant or above honorable Honorable Dis-
charge Certlfi-
cate, DD Form 214
and honorable
1 discharge pin.

has reguested sep-
aration 1n liesu of
court-martlal

under other than
horiorable condi-
tions

1

octher than hou-
orable conditions
Discharge Cer-
tificate and DD
Form 214,

X

13 belng separated
under a provision
of chapter 6

as directed by
separation authority

appropriate
certificate based
upon discharge
authority’s de-
clsion, DD Form
21%, and honor-
able dlscharge
pin 1f appro-
_prilate.

NOTE 1.

Unlesa unusual circumstances warrant other characterlzation and other
characterdzetlon is approved by GCM authority or higher.
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TABLE 1-2 S5PD COBES

Separation Authority Narrative Reasons Separation Code
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TABLE 1~2 SPD CODES

Narrative Reasons Separation Code

Separation Authority
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TABLE 1-2 SPD CODES

Separatlon Authority Narratlve Reasons Separation Code
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Table 1-3:

TERRITORY ALLCTED TO

ALABAMA
All cities and counties

ALASKA

A1l cities and counties

ARTI ZONA

A11 ci%ies and counties
ARKANSAS

All cities and counties
CALIPORNTA

Counties:

Inyo San Bernadino
Kern San Luis Obispo
Los Angeles Ventura
Crange Santa Barbara
Alpine Lassen

Mono

Imperial Riverside
Diego

All other counties

CANAL ZONE
Entire zone

COLORADO
All cities and counties

CONNECTICUT
All cities and counties

DELAWARE
A11 cities and counties

DISTRICT OF COLUMBIA
BEntire district

FLORIDA
cities and counties

GEORGIA
Al]l cities and counties

GUAM
Entire island

HAWAIT
island

Jurisdiction and Addresses of Veterans'
Administration Regional Offices

VA REGICKAL COFFICE

Aronov Building
474 South Court Street
Montgomery , Alabama 36104

235 East 8th Street
Anchorage, Alaska 99501

3225 North Central Avenue
Phoenix, Arizopa 85012

1200 West 3rd Street
Little Rock, Arkansas 72201

Federal Building
11000 Wilshire Blvd.
Los Angeles, California 90024

1201 Terminal Way Modoc
Reno, Wevada 89520

2022 Camino Del Rio North San
San Diego, California 92108

241 Main Street
3an Francisco, California 94105

941 N. Capitol Street, N.E.
Washington, D.C. 20421

Denver Federal Building
Building 20
Denver, Colorado 80225

A50 Main Street
Hartford, Connecticut 06103

1601 Kirkwood Highway
Wilmington, Delaware 19805

944 N. Capitol 3S%reet, N.E.
Washington, D.C. 20421

144 Pirst Avenue South All
8t. Petersburg, Flerida 33731

730 Peachtree Street, N.E.
Atlanta, Georgia 30365

VA Office

Pacific Daily News Bldg.
Room 405, 238 0O'Hara St.
Agana, Guam 96910

PJKK Pederal Building Entire
300 Ala Moana Blwvd
Honolula, Hawaii 96813

)1-51
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Table 1-3: Jurisdiction and Addresses of Veterans'
Administration Regional 0ffices

IDAHO
A1l cities and counties

ILLINOIS
A1l cities and counties

INDIANA
All cities and counties

I0WA
All cities and counties

KANSAS
A1l cities and counties

KENTUCKY
All cities and counties

LOUISIANA
A11 cities and counties

MAINE
All cities and counties

MARYLAND
Counties: Montgomery
Prince Georges

All other counties

MASSACHUSETTS
Towns of Fall River and New Redford
and counties of:

Barnstable Dukes
Nantucket Plymouth
Bristol

All other counties

MICHIGAN ‘
All cities and counties

MINNESOTA

Counties:

Duluth Minneapolis
Rochester 5t. Cloud
S8t. Paul

All other counties

’1:52

Ch-2

Federal Building
550 West Fort Street
Boise, Idaho 835724

536 3outh Clark St.
Chicago, Illinecis 60680

575 N. Pennsylvania St.
Indianapolis, Indiana 46204

210 Walnut Street
Des Mcines, Iowa 50309

50% Kansas Avenue, Suite 201
PO Box 1369
Topeka, Kansgas 66601

600 Federal Place
Louisville, Kentucky 40202

701 Loyola Avenue
New Orleans, Louisiana 70113

Route t7 East
Togug, Maine 04330

941 N. Capitol St. N.E.
Washington, D.C. 20421

Federal Building
31 Hopkins Plaza
Baltimore, Maryland 21201

321 South Main St.
Providence, Rhode Island 02903

John F. Kennedy

Federal Building

Government Center

Bogston, Massachuzetts 02203

Patrick A. McKamara
Federal Building

477 Michigan Avenue
Detroit, Michigan 48226

Federal Building
Fort Snelling
St. Paul, Minnesota 55111

218t Avenue & Elm St.
Fargo, North Dakota
58102
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Table t1-3: dJurisdiction and Addresses of Veterans'
Administraticn Regional 0Offices

MIS3SISSIPPI 120 North State St.
All cities and counties War Memorial Building
RM B-100
Jackson, Mississippi 39205
MISSOURI Federal Building
A11 cities and counties 1520 Market Street
g%, Louis, Missouri 63103
MONTANA William St. Hwy 12 West
A1l cities and ccounties Pt. Harrison, Mcontana 59636
NEBRASKA Federal Building
All cities and counties 100 Centennial Mall Werth
Lincoln, Nebraska 68508
NEVADA 245 East Liberty Street
All cities and counties Reno, Nevada 89520
NEW HAMPSHIRE Norris Cotton Federal Bldg.
All cities and counties 275 Chegtnut Street
Manchester, New Hampshire 03101
NEw JERSEY 20 Washington Place
Al1 cities and counties Newark, New Jersey 07102
NEW WMEXICO Dernis Chavez Federal Bldg.
A1l cities and counties . 500 Gold Avenue, 3.W.
Albuguergque, New Mexico 87102
NEW YORK
Cities and counties: Federal Building
Binghamton Buffalo 111 West Huron 3treet
Rochester Syracuse Buffalo, New York 14202
Utica
A11 other cities and counties 252 7th Ave at 24th Bt.
New York, New York 10001
NORTH CAROLIKA Federal Building
All cities and counties 251 K Main Street
Winston, Nérth Carolina 27102
NORTH DAXCTA 21at Avenue & Elm St.
All cities and counties Pargo, North Dakota 58102
QHT O Anthony J. Celebrezze
All cities and counties Federal Building
1240 East 9th Street
Cleveland, Ohio 44199
OKTAHOMA Federal Building
A1l cities and counties 125 South Main St.
Muskogee, Oklahoma 74401
OREGON Federal Building
A1l cities and counties 1220 8.W. 3rd Avenue

Portland, Oregon 97204
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Table 1-3:; Jurilsdlction and Addresses of Veterans'
Administratlon Reglonal Offices

PENNSYLVANIA
Cities and counties: 1000 Liberty Avenue
Altoona Johnstown Pittsburgh, Pennsylvania 15222
Plttsburgh
All other cities and counties P. 0. Box 8079
5000 Wissahickon Ave,
Philadelphia, Pennsylvania 19144
PHILLIPINES 1131 Roxas Blvd. (Manila)
Republic of the entlire 1slands APO San Franclsco, California
96528
PUERTO RICO Federal Building
Commonwealth of Puerto Rico including _ Carlos E. Chardon 3St.
Hato Rey San Juan, Puerto Rico 00918
Virgin Islands
RHODE ISLAND 321 South Main Street
All clties and countles Providence, Rhode Island 02903
SQUTH CAROLINA 1801 Assembly Street
All citles and counties Columblia, South Carolina 29201
SOUTH DAKOTA Courthouse Plaza Bldg.
All cities and counties 300 North Dakota Ave.
Sloux Falls, South Dakota 57101
TENNESSEE 110 9th Avenue, South
All cities and counties Nashvillle, Tennessee 37203
TEXAS
Cities and counties: 1400 N, Valley Mills Dr.
Abllene Amarillo Waco, Texas 76799
Austin Dallas
El Paso Ft. Worth
Killeen Lubbock
Midland Odessa
Termlnal Waco

Wlchita Falls

Bowle 1200 West 3rd Street
Little Rock, Arkansas 72201
All other countiles 2515 Murworth Drive
Houston, Texas 77054
UTAH Federal Bullding
All ciltiles and counties 125 S8outh State Street
Salt Lake City, Utah 84138
VERMONT North Hartland Rd.
All cities and countiles White River Junction, Vermont
05001
VIRGINIA
Citlies and counties: 941 N. Capitol Street, N,E,
Arlington Palrfax . Washington, D.C. 20421
Alexandria Falls Church
All other counties 210 Franklin Road, S.W.

Roanoke, Virginia 24011

B1-sy

He
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Table 1-%:; Jurisdiction and Addresses of Veterans'
Administration Regional Offices

WASHINGTON
All cities and counties

‘WEST VIRGINIA

:Counties:

‘Broocke Hancock
Marshall Ohio

‘All other counties
WISCONSIN
A1l cities and counties

WYOMING
A1l cities and counties

Federal Building
M5 2nd Avenue
Seattle, Washington 98174

1000 Liberty Avenue
Pittsburgh, Pennsylvania 15222

540 4th Avenue
Huntington, West Virginia 25701

%42 North Water Street
Milwaukee, Wisceonsin 53202

2360 Bagt Pershing Bivd.
Cheyenne, Wyoming 82001
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CERTIFICATE IN LIEU OF ORDERS {1900)
NAVMG 11062 (1-80)
SN: 000C-00-008-7820 Wtl: PADS of 60

NAME {Last, First, Middls Initlal) T'GRADE 88N DATE
SEPARATION WITHOUT ORDERS CERTIFICATE: IN CONNECTION WITH TRAVEL GLAIM, | CERTIFY THAT THE REGORD OF THE ABOVE
NAMED MARINE SHOWS THE FOLLOWING:
I HONGRABLY DISCHARGED AT {Name and location of activity)
DETACHED (Time and date) PEBD
E LAST PERMANENT DUTY STATION
=
PLACE TO WHICH MILEAGE FOR TRAVEL ELECTED
REGULAR RESERVE
HOME OF RECORD AT LAST ENLISTMENT (City and State} HOME OF RECORD AT TME QF L AST ASSIGNMENT TO ACTIVE DUTY (City and Stale)
PLACE OFf ACCEPTANCE AT LAST EMLISTMENT (Clty and State) PLACE FROM WHICH ORDERED TO ACTIVE DUTY (City and¢ State)

ALERT UNIT CERTIFICATE: IN CONNECTION WITH TRANSPORTATION OF HOUSEHOLD EFF| , 1 CERTIFY THAT THE COMMANDANT OF
= THE MARINE CORPS HAS ALERTED THIS UNIT THAT IT WILL BE TRANSFERRED TO A RESTI EQAPEAMANENT DUTY STATION QUTSIDE THE
=) UNITED STATES WITHIN 90 DAYS,

g UNIT DESIGNATION PERMANENT DUTY STATION ( \ \ - DATE ALERTED

- CHANGE OF HOME PORT/PERMANENT STATION OF MOBIL CERT) E: IN ONNECTION WITH TRANSPORTATION OF
=] DEPENDENTS AND SHIPMENT OF HOUSEHOLD EFFECTS, | IFY E OM ARINE CORPS OR CHIEF OF NAVAL
I OPERATIONS HAS DIRECTED THE CHANGE OF HOME NEN T IO OF T| 4s SEU NIT.

E OLD STATION/PORT (\ s 10N/ EFFECTIVE DATE

& DEPENDENTS TRAVEL UN lTIONS TRANSPORTATION OF DEPENDENTS HAS BEEN APPROVED
= AS THE RESULT OF GONDITH (8] D R, PAR, M7102 QR M7103.

E LOCATION OF QVERSEAS STATION IGNATED DESTINATION EFFECTIVE DATE

DESIGNATED SHIP OR STAFFWCATE: IN CONNECTION WITH TRANSPORTATION OF DEPENDENTS AND SHIPMENT OF HOUSE-
- HOLD EFFECTS, | CERTIFY THAT COMMANDANT OF THE MARINE CORPS HAS DESIGNATED THIS UNIT TO OPERATE IN AN OVERSEAS
= AREA FOR A CONTEMPLATED CONTINUOUS PERIOD OF ONE YEAR OR MCRE.

E UNIT DESIGNATION PERMANENT DUTY STATION DATE DESIGNATED

TO BE USED IN CONJUNCGTION WITH ANY OF THE ABGVE PARTS, AS APPLICABLE:

FAVORABLE DEPENDENCY DETERMINATION FOR THE FOLLOWING PERSON(S) HAS BEEN MADE AS EVIDENCED BY THE CURRENT COPY OF THE

DEPENDENCY APPLICATION (NAVMC 10922) DATED

AND CONTAINED IN THE MARINE'S SERVICE RECORD.

NAME {Last, First, Middle mitial}

RELATIONSHIP

DATE OF BIRTH

LAST PLACE MARINE WAS REIMBURSED OR TRANSPORTATION REQUEST WAS
FURNISHED AND USED FOR TRANSPORTATION OF DEPENDENTS (City and State):

ACCOUNTING AND APPROPRIATION DATA-— ACCOUNTING CLASSIFICATION

BUREAU
CONT. NO.

APPROPRIATION SYMBOL

OBJECT
AND SUBHEAD CLASS.

PROFERTY
ACCT'G ACTY.

TRANS.
TYPE

AUTH'N
ACCT'G ACTY.

suB.
ALLOT.

COST CODE

DATE

" PART VI

TYPED NAME AND SIGNATURE OF GERTIFYING QFFICER

ISSUING ACTIITY

*ara 1900 - 840.197 F178 REGION NO. 4

Figure 1l-l.--Certificate In Lieu of Orders.
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The Board for Correction of Naval Records, consisting of not less than three
members, was establisned pursuant to 10 U.S.C. 1552, and considers all applications
properly before it for the purpcse of determining the existence of an error or an
injustice, and to make appropriate recommendations to the Secretary of the Navy.
Application may be made by the member or former member, or such other persons as

the board determines to be competent for such purpose. The Board for Correction

of Naval Records, unlike the NDRB, may review discharges awarded by a general
court-martial. Other types of cases reviewed by this board include, but are not
limited to those involving requests for physical disability retirement; the cancel-
laticon of a physical disability discharge, and substituting, in lieu thereof,
retirement for disability; and increase in the percentage of physical disability;
the removal of derogatory material from an official record; the review of nonjudiecial
punishment; and the restoration of rank, grade, or rating. Also, this board will
review the case of a person who is in a Reserve component and who contends that

the release from active duty should have heen henorable, rather than under honorable
conditions.

The law requires that application be filed with the Board for Correction of Naval
Records within 3 years of the date of the discovery of the error or injustice.
However, the board is authorized to excuse the faect that the application was filed
at a later date if it finds it to be in the interest of justice to consider the
application. The hoard is empowered to deny an application without a hearing if
it determines that there is insufficient evidence to indicate the existence of
probable material error or injustice to the respondent.

No application will be ccnsidered by this board until the applicant has exhausted
all other effective administrative remedies afforded by existing law or
regelations, and such other legal remedies as the board shall determine are
practical and appropriately available to the applicant.

An application to the board for the correction of a record shall not operate as a
stay of any proceedings being taken with respect to the person involved.

The board will consider the applicant's case on the basis of all the material before
it, including but not limited to, the application for correction filed by the
applicant, any documentary evidence filed in support of such applicaticns, any
brief submitted by or in behalf of the applicant, and all available pertinent
records in the Department of the FKavy. The applicant's service record is but

one of the records which may be considered by the board.

In cases other than denied applications, the record of proceedings of the board
will be forwarded to the Secretary of the Navy who will direct such actions as
determined to be appropriate.

In connection with review of executed discharges by the Board for Correction of
Naval Records, there is no law or regulation which provides that an unfavorable
discharge may be changed to a more favorable discharge sclely because of the
expiration of period of time after discharge during which the respondent's behavior
has been exemplary. To permit relief, an error or injustice must be found to have
existed during the period of the enlistment in question and the respondents's

good conduct after discharge, in an of itself, is not sufficient to warrant
changing an unfavorable discharge to a more favorable type of discharge.

Applications for review and explanatory matter may be obtained by writing the

Board for Correction of Naval Records, Department of the Navy, Washington,
D.C. 20370

Figure t-2.—-Information Concerning the Regulations and Procedures ¢f the Board for
Correction of Naval Records and the Navy Discharge Review Board.
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The Navy Discharge Review Board (NDRB}, consisting of five members, was established
pursuant to 10 U.S.C. 1553 in order to review, on its own motion; or upon the
request of any former member of the Navy or Marine Corps; or in the case of a
deceased member or former member of the Navy or Marine Corps, upon the request

of the surviving spouse, next of kin, or legal representative, or if incompetent
by the member's guardian; the type and nature of final discharges in order to
determine whether or not, under reasonable standards of naval law and discipline,
the type and nature of the discharge should be changed, corrected, or modified,

and if so, to decide what modification should be made. The board may also issue

a new discharge in record with the facts presented to it.

The NDRB may review all final separations from the naval service, irrespective

of the manner evidenced or brought about, except a discharge awarded by a general
court-martial, or a discharge executed more than 15 years before date of review
application. Such review is based on all available records of the Department of
the Navy pertaining to the former member, and such evidence as may be presented
or obtained by the board.

The NDRB has no authority to revoke any discharge:; nor to reinstate any person
in the military service subsequent to discharge; nor to recall any person to
active duty; nor to waive prior disqualifying discharges to permit enlistment in
the naval service or any other branch of the Armed Forces; nor to cancel enlist-
ment contracts; nor to change, correct nor modify and document other than the
discharge document; nor to change the reason for discharge from or to physical
disability; nor to determine eligibility for veterans' benefits. The board may,
at its discretion, record a recommendation for reenlistment as part of its
decision in any case; however, such recommendation is not binding upon the
Commandant of the Marine Corps nor upon the Secretary of the Navy.

Relevant and material facts germane to the former member concerned found by a
general or special court-martial, or by a court of inguiry or board of
investigation where the former member was in the status of a defendant or an
interested party, as approved by the reviewing authorities, shall be accepted by
the board as established facts in the absence of manifest error or unusual cir-
cumstances clearly justifying a different conclusion. Relevant and material
facts stated in a specification to which the former member concerned pleaded
guilty before a general or special court-martial, or where, upon being confronted
by such a specification, the former member elected to request discharge for the
good of the service, shall be accepted by the board as established facts in the
absence of manifest error or unusual circumstances clearly justifying a different
conclusion, or unless the former member shall show to the board's satisfaction,
or it shall otherwise appear, that arbitrary or coercive action was taken against
the member at the time, which action was not apparent to the reviewing authority
from the face of the record.

The evidence before the board which may be considered in connection with a
particular discharge document will normally be restricted to that which is
relevant and material to the former member's particular term of Marine Corps
service or during that term of Marine Corps service, or at the time of separation.

In order to warrant a change, correction, or modification of the original document
evidencing separation from the Marine Corps, the former member concerned must

show to the satisfaction of the board, or it must otherwise satisfactorily appear,
that the original document was improperly or inequitably issued under standards

of naval law and discipline existing at the time of the former member's original
separation, or under such standards differing therefrom in the former member's
favor which subsequent to separation, were made expressly retroactive to
separations of the type and character had by the former member.

Figure 1-2.--Information Ceoncerning the Regulations and Procedures of the Board for
Correction of Naval Records and the Navy Discharge Review Board--
Continued.
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REENLISTMENT CODES

Code When Assigned Remarks
RE-3F PFailure to complete 8RB entry required stating reason for assign-
recruit %raining. ment. CMC authority required for reenlistment.

To include women Marines discharged due to
[} e Al

Item

28. NARRATIVE REASON FOR SEPARATIONS. The narrative reason for separation is a
brief statement describing the circumstancea of the termination. Table 1-2
provides the narrative reason to be used with the separation authority in
item 25 along with the separation code used in item 26.

Iten

9. TIME LOST. This item applies only to the current tour of active duty.
Complete by recording, each period of lost time, the number of days
within parenthesis followed by inclusive dates; i.e., "(12) 790201 -
790212." The item will not be left blank, if there is no period to
report, enter "None". '

%0, MEMBER REQUESTED COPY 4. If the Marine desires the atatutory or regulatory
authority for separation, reenlistment eligibility code, SPD code, and the
narrative reascn for separation, the member so requests by initialing
block 30. Copy number 4 will be physically delivered to the separatee prior
to departure from the separation activity.

FOR OFFICTIAL USE ONLY
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6. Distribution Instructions. Distribution of the DD Porm 214 and DD Form 215 will
bte made as indicated below. To provide for immediate distribution of copy number 6,
the mailing addresses of the State Directors of Veterans Affairs are provided in
table 1-3.

a. DD Form 214

(1) Copy No. 1 {Original). Will be physically delivered to the Marine upon
separation. If unavailable at time of separation, the form will he mailed to the
Marine to arrive on the effective date of separation/transfer. For discharged alien
deserters, enter place of birth in item 18 and provide one reproduced copy to:

U.S. DEPARTMENT OF STATE, Visa Office - SCA/VO
3tate Annex Ne. 2
Washington, D.C. 20520

{2) Copy No. 2 {(SRB/CQR or HQMC)

{(a) Marines Discharged or Retired. Place in closed-out SRB or OQR prior
to forwarding in accordance with the current edition of MCO P1070.12, IRAM, table 4-%.

{b) Marines Released or Transferred to the Marine Corps Reserve. TForward
this copy to the Commandant of the WMaine Corps {Code MMRB-20).

{c) Marines who are Immediately Reenlisted. Attach this copy to the
Reenlistment Contract and forward in accordance with the current edition of
MCO P1070.12, IRAM, table 4-2.

’ (3) Copy No. 3

(a) This copy is %o be forwarded to the Veterans' Administration, Data
Processing Center (214}, 1615 Past Woodward Street, Austin, Texas T78772.

(b) Marines who are Being Separated and Transferred to a VA Hospital. A
reproduced copy will accompany the photostatic copies of the clinical and treatment
records forwarded to that hospital.

(c) Marines who Have Complete VA Form 21-256e, Veterans Application for
Compensation or Pension at Separation from Service. A reproduced copy will accompany
the photostatic or typewriter copies of the health record [less cover) when they are
forwarded to the VA Regional Office having jurisdiction over the member's permanent
addreas. Stress to the Marine who plans to apply for veteran's compensation or
pension that faster processing generally may be expected if application is completed
at time of separation. 8See table 1-3 for jurisdiction and address.

(4) Copy No. 4

{a) Will be physically delivered to the Marine upon separation if the
Marine has 80 requested by having initialed block 30 of the form.

(b) If the Marine has not requested this copy, it will be inserted as a
document in the OQR/SRB, to be available in case the Marine requests a copy later.

(5) Co No. 5. Porward this copy to the U.S. Department of Labor,
Unemployment Insurance Systems Design Center, P.0O. Box 44246, Capital Station, Baton
Rouge, Louisiana 70804.

1-40
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(6) Copy No. 6. If the Marine has "Xed" the yes block in item 20 and indicated
the appropriate state, then this copy will be forwarded to the Director of Veterans
Affairs for the state stipulated. Mailing addresses for the Veterans Affairs offices
are provided in table 1-3. TIf this copy is not utilized for the above purpose i%
should be destroyed.

» (7) Copy No. 7

(a) Marines who are Immediately Reenlisted. Insert this copy as a
document in the service record book,

{b) Por a Marine discharged while in an appellate leave status, forward
this copy to the Marine Corps Finance Center (Code CPJ-1), Kansas City, Missouri
64197.

(c) In all other cases, this copy is not used and will be destroyed.

(8) Copy No. 8

(a) Marines being transferred to inactive duty whose records will be
forwarded to Marine Corps Reserve Support Cenfer (MCRSC), Overland Park, Xansas.
Insert this copy as a document in the SHE or {UR for concurrent forwarding.

{b) In 211 other cases, this copy is not utilized and will be destroyed.

120%,.  PREPARATION INSTRUCTIONS FOR DD FORM 215, CORRECTION TO DD FORM 214,
CERTIFICATE OF RELEASE SCHAR FROM A UTY. orm 215 will be prepared as
follows:

1. Except for the date {(item 6) and items being corrected, all identification date,
including name, department, component, branch, SSN and mailing address on the
DD Form 215 will be completed as they appear on the original DD Form 214.

2. Corrections. Separation date on the DD Form 214 being corrected is completed by
entering the date in year, month, and day order. The separation date is recorded in
item 12b of the DD Form 214, and should be entered in the same format. Enter under
"ITEM NO." the block number of the item(s) which are to be corrected or were omitted
when the DD Form 214 was prepared and delivered $0 the separatee. Opposite the item
number under "CORRECTED TO READ" insert the corrected or missing information regquired:

ITEM CORRECTED TO READ
4D 5
17 21

2. Date. Enter the date in year, month, and day order. Each element of the date
will consist of two digits, single digits will be prefixed by a zmero.

4. Type the name, grade and title of the official authorized to sign. The
authenticating officer will sign directly above the typed information using a black
ink ballpoint pen. Each copy of the DD Form 215 must contain a legible signature
before disgtribution is accomplished.

5. Distribution Instructions. Although the general distribution instructions are
reflected on the DD Form 2715, the specific Marine Corps distribution instructions are
provided in paragraph 1202.6 above. The original and copy 4, if applicable, will be
forwarded to the separatee at the address shown in item 4 with instructions that this
form should be attached to the original DD Form 214 and copy 4, if applicable.
Distribution of the remaining copies of the DD Form 215 will be the same as for the
original of the DD Form 214 when it was prepared and distriduted.
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1204. SAFEGUARDING SEPARATION INFORMATION

1. The DD Form 214 and DD Form 215 are sources of significant and authoritative
information used by civilian and Government agencies for a variety of purposes
such as VA benefits, reemployment rights, unemployment insurance, etc. As such,
they are valuable forms, and therefore, vulnerable for fraudulent use. To
preclude fraudulent use, certain features have been designed into the DD Form 214
and DD Form 215. Blocks 1, 3, 4, 12 and 18 through 30 of the DD Form 214 as well
as blocks 1, 3, and 5, and of the DD Form 215 have been surprinted with security
ink to make alterations readily discernible.

2. 1In addition to design safequards, the following control and accounting
features will be implemented by commanders of each unit or activity authorized to
regquisition, store and issue DD Form 214 and DD Form 215:

a. Appoint a commissioned officer, warrant officer or a staff noncommis-
sioned officer in the grade of gunnery sergeant or above to act as the agent who
is responsible for the requisition, control and issue of blank DD Form 214 and
DD Form 215.

b. The agent will approve the requisition of blank forms.
c. Verify total number of forms received against the requisition.

d@. Furnish adequate storage to provide for strict security of blank forms at
all times.

e. Ensure that all obsolete forms are destroyed.

f. Ensure that all forms discarded, including those which are blank or
partially completed, and reproduced copies of the DD Form 214, will be destroyed.
No forms will be discarded intact.

g. Ensure that blank forms used for educational instructional purposes, and
forms maintained for such uses, are clearly voided in an unalterable manner.

h. Ensure that the DD Form 214-ws "WORKSHEET" receives the same safeguards,
controls, accountability, discard and destruction procedures as the DD Form 214
and DD Form 215.

i. The commander will monitor and periodically review the above procedures
to ensure compliance. In addition, the above procedures may be subject to review
and evaluation for compliance by members of the Inspector General's field adminis-
trative staff.

1205, SPONSORSHIP OF DD FORM 214 SERIES. Department of Defense {Assistant
Secretary of Defense, Manpower, Reserve Affairs and Logistics (ASD)} (MRA&L))
sponsors the DD Form 214, DD Form 2l14ws and DD Form 215 which are used by

all branches of the Armed Forces of the United States. Each service is required
to publish preparation and distribution instruction under the guidance of DoD.
Deviation in format or modification of content is not authorized without prior
approval of DoD. Regquests to add or delete information will be coordinated with
" the other military services in writing, prior to submission to the (ASD) (MRA&L).

1206. RESPONSIBILITY FOR ASSIGNMENT OF SEPARATION PROGRAM DESIGNATOR (SPD). The
standard codes for officer and enlisted personnel were developed under the

direction of DoD and are published in MCO 1080.20. The Departments of Air Force

and Army have been assigned responsgibility for assignment and maintenance of

uniform lists and definitions of SPD's for officer and enlisted member, respectively,
and with providing copies of such lists to all services. Reguests for additions,
deletions or modifications to SPD's shall be addressed to the Commandant of the
Marine Corps (Code MPI-60).
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TABLE 1-1 CHARACTERIZATION OF SERVICE

R If the separating Characterilze Issue
u Marine (neot a release service
L from active duty}
E
1 1s under 17 years uncharacterized order of release
of age from custody of
control of
military service,
2 is between 17 and entry level DD 214 only.
18 and has served separation
less than 180 days
3 over 18 years of age entry level DD 2104 only.
and has served less ‘separatlion
than 180 days 1
'11 over 18 years of age honorable Honorable Dls-
and has served more charge Certifi-
than 180 days, is cate, DD Form
a corporal or below 214 and honor-
and has average cofn- able discharge
duct or proficlency pin.
markings of 4.0/3.0
or better 1
5 over 18§ years of age under honorable General Dis-
and has served more conditlons charge Certifi-
than 180 days, 1is cate and DD
a corporal or below Form 214,
and has average con-
duct or proficlency
markings below 4.0/3.0 1
’ 6 is a sergeant or above honorable Honorable Dis-
charge Certlfil-
cate, DD Form 214
and honorable
1 discharge pin,

has requested sep-
aration in lieu of
court-martial

under other than
honecrable condi-
tions

1

other than hon-
orable condltions
Dlischarge Cer-
tificate and DD
Form 214,

15 belng separated
under a provislon
of chapter 6

as directed by

separation authorlty

appropriate
certificate based
upon discharge
authorlity's de-
clsion, DD Form
214, and honor-
able discharge
pin if appro-

{ priate.

NOTE 1. Unless unusual clrecumstances warrant other characterization and other
characterization ls approved by GCM authorlty or higher.
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TABLE 1-2 SPD CODES

Separation Authority Narrative Reasons Separation Code
MARCORSEPMAN Completion of Required Active Service (USMC) EAS MBK1
Par. 1005 Expiration of Enlistment (USMC)} EOS KBK1

Completion of Required Active Service ({USMCR) IADT MBK 2
Expiration of Enlistment (USMCR) EOS MBK3

MARCORSEPMAN As a result of a court-martial (GCM)-Desertion JJC1

Par. 1105 As a result of a court-martial (GCM)-Other JIDL
As a result of a court-martial! (SPCM)-Desertion JJcz
As a result of a court-martial (SPCM)-Other JJp2

MARCORSEPMAN General demcbilization or reduction in authorized

Par. 6202 strength JCCl

MARCORSEPMAN Parenthcod (without admin discharge board) JbG1

Par. 6203.1 Parenthood (with admin discharge board) GDG1

MARCORSEPMAN CoG, Med board determination of cbesity (without

Par. 6203,2a(l) admin discharge board) JFV5S
CoG, Med board determination of obesity {with
admin discharge board} GFv5

PHARCORSEPMAN CoG, Condition not a physical disability which

Par, 6203.2a{2) interferes with performance of duty {without

Par. 6203.2a{3} admin discharge board) JFV1

Par. 6€203.2a(8) * CoG Condition not a physical disability which

Par, 6203.2a(9) interferes with performance of duty {with
admin discharge board) GFV1

’MARCORSEPMAN CoG, Condition not a physical disability, Motion/

Pars. 6203.2a(4) Travel Sickness (without admin discharge board) JFV3

and 6203, 2a(5) CoG Condition not a physical disability, Motion/

- Travel Sickness (with admin discharge board) GFV3
’MARCORSEPMAN CoG, Condition not a physical disability, Pseudo-

Par. 6203.2a(6) folliculitis-Barbae (without admin discharge board) JFV6
CoG, Condition not a physical disability, Pseudo-
folliculitis-Barbae (with admin discharge board) GFVE

§ MARCORSEPMAN CoG, Condition not a physical disability, Allergy

Par. 6203.2a(7) (with admin discharge board) GFV2
CeG, Condition not a physical disability, Allergy
(without admin discharge board) JFV2

FOR OFFICIAL USE ONLY




Separation Authority

MARCORSEPMAN
Par. 6404.2

MARCORSEPMAN
Par. 6404.2

MARCORSEPMAN
Par. 6405

MARCORSEPMAN
Par. 6406

MARCORSEPMAN
Par. 6407

MARCORSEPMAN
Par. 6408

MARCORSEPMAN
Par. 6409

MARCORSEPMAN
Par. 6410

MARCORSEPMAN
Par. 6411

MARCORSEFPMAN
Par. 6412

MARCORSEPMAN
Par. 6413

MARCORSEPMAN
Par. 6414
MARCORSEPMAN
par. 6415

MARCORSEPMAN
Par. 6416

MARINE CORPS SEPARATION AND RETIREMENT MANUAL

TABLE 1-2 SPD CODES

Narrative Reasons

Immediately enlist or reenlist (to enlist in USMC)
Immediately enlist or reenlist (less than 2 yrs
active obligated service remaining)

Immediately enlist or reenlist (NESEP)
Immediately enlist or reenlist {MECEP)

Attend School (early separation) Discharged
Attend School {(early separation) Release from
active duty

Accept Civil office (Discharged)
Accept Civil office (Release from active duty)

Hardship (Discharged
Hardship (Release from active duty)

Pregnancy {(Discharged)
Pregnancy (Release from active duty)

Conscientious objector

Surviving Family Member (Discharged)
Surviving Family Member (Release from active duty)

officer Candidate Disenrolls

Twice failed selection for promotion to Staff
Sergeant voluntary

Reduction in grade from Staff Sergeant to Sergeant
or below voluntary

Ordained a minister (not on active duty)

Transfer to the Navy Hospital Corps

Marriage (Discharge}
Marriage (Release from active duty)

FOR OFFICIAL USE ONLY

Separation Code

KHC1

KHC2

KHC3
KHC4

KCF1

MCFI

KCK1
MCK1

KDB1
MDB1

KDFl
MDF1

KCM1

KCol
MCQL

KHE1

KND1

KND2

KCL1

KBJ2

KDC1
MDC1

1-4g




Separation Authority

»
»

MARCORSEPMAN
Par. 6417

MARCORSEPMAN
Par. 6419

MARCORSEPMAN

Per. 6420, 6804,5,

6404.6

MARCORSEPMAN
Par. 7003

MARGORSEFMAN
Par. 7007

MCO 1900.15B
of 31 Mar 76

MARCORSEFPMAN
Par 8201

MARCORSEPMAN
Par, 8301

MARCORSEPMAN
Par. B401

MARCORSEFMAN
Pars. 8ip2
and B4DT

MARCORSEFPMAN
Par. 8404

MARCORSEPMAN
Par. 8406

1-50
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TABLE 1-2 SPD CODES

Narratlive Reasons

Transfer to the Navy as a Religious Program
Specialist

Sepratlon 1in lieu of trial by court-martial

Completion of Requlred Active Service {for members
of ship, mebille unit, return from overseas and
members returning from treatment status to rull duty
status with less than 90 days to EAS)

Expiration of Enlistment (R0S)

Retired
Retired from the Fleet Marine Corps Reserve

Transfer to the Fleet Marine Corps Reserve
Transfer to the Fleet Marine Corps

Retalned EAD

Officer reverts to enlisted and transfer to the
Fleet Marine Corps Reserve

Released from EAD and reverted to the Fleet
Marine Corps Reserve

Permanently retlred by reason of physical disanility

Placed on Temporary Disability Retired List

Physical disability with severance pay

Physical disability w/entl to severance pay,
severance pay not pald, less than & mos acdu
Physical disablility wilth severance pay, exlsted
prior te entry but aggravated by service

Physlcal disablility w/entl to severance pay, exlsted
prlor to entry but aggravated by service, severance
pay not paid, less than 6 mos acdu

Physical disability without severance ray (not
in 1line of duty)

Physical disabllity existing prior to entry
determined by MedBd

Physical diability exlsting prilor to entry
determined by MedRd (entry level separation)
Physical disabllity exilsting prior to entry
determined by PEB

Physlcal disabllity existing prior to entry
determined by PEB (entry level separation)

Not physically qualified to be commissioned

FOR OFFICIAL TSE ONLY

Separation Code

KBJ1

Krs1

MBM1

KBM1

RBED1
SBD1

NBD2
NBD2

NED3

NBD4

SPJ1

3FK1

JFL1
JFL2

JROL

JFQ2

JFP1

JFM1
JFM2
JFN1

JFN2

JFR1
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TPable 1-3; Jurisdiction and Addresses of Veterans'
Administration Regionzal Offices

TERRITORY ALLOTED TO

ALABAMA
All cities and counties

ALASKA

All cities and counties
ARIZONA

A11 cities and counties
ARKANSAS

411 cities and counties
CALIFORNIA

Counties:

Inyo San Bernadino
Kern 3an Luis Obispo
Los Angeles Ventura
Orange Santa Barbara
Alpine Lassen

Mono

Imperial Riverside
Diego

All other counties

CANAT ZONE
Entire zone

COLORADO
411 cities and counties

CONNECTICUT
411 cities and counties

DELAWARE
AY]1l cities and counties

DIZTRICT OF COLUMBIA
Entire district

FLORIDA
cities and counties

GECRGIA
All cities and counties

GUAM
Entire island

HAWAII
island

VA REGIONAL OFFICE

Aronov Building
474 South Court Street
Montgomery , Alabama 36104

235 Fast 8th Street
Anchorage, Alaska 99501

%225 North Central Avenue
Pheoenix, Arizona 85012

1200 West 3rd Btreet
Little Rock, Arkansas 72201

Federal Building
11000 Wilshire Blvd.
Los Angeles, California 90024

1201 Terminal Way Modoc
Reno, Wevada 89520

2022 Camino Del Rio Worth San
San Diego, California 92108

211 Main Street
3an Francisco, California 394105

941 N. Capitol Street, N.E.
Washington, D.C. 20421

Denver Federal Building
Building 2C
Denver, Colorado 80225

A50 Main Street
Hartford, Connecticut 06103

1601 Kirkwood Highway
Wilmington, Delaware 19805

941 N. Capitol Street, N.E.
Washington, D.C. 20421

144 First Avenue South All
3t. Petersburg, Florida 33731

730 Peachtree Street, N.E.
Atlanta, Georgia 30365

VA Office

Pacific Daily News Bldg.
Room 405, 238 O'Hara 5t.
Agana, Guam 96910

PJKX Federal Building Entire
300 Ala Moana Blvd
Honolula, Hawaii 96813
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Table 1-3: Jurisdietion and Addresses of Veterans'
Administration Regional Offices

IDAHO
All citieg and counties

ILLINOIS
All cities and counties

INDIANA
All cities and counties

IOWA
‘A1l cities and counties

‘KANSZAS
A1l cities and counties

KENTUCKY
‘All cities gnd counties

LOUISIANA
All cities and counties

MAINE
All cities and counties

MARYLAND
Countiez: Montgomery
Prince Georges

A1l other counties

MASSACHUSETTS
Towns of Fall River and New Bedford
and counties of:

Barnstable Dukes
Nantucket Plymouth
Bristol

411 other counties

MICHIGAN ‘
All cities and counties

MINNESOTA

Counties:

Duluth Minneapolis
Rochester 3t. Cloud
8t. Paunl

All other counties

.1:52

Ch-2

Federal Building
550 West Fort Street
Boise, Tdaho 83724

536 South Clark St.
Chicago, Illinois 60680

57% N. Pennsylvania S8t.
Indianapolis, Indiana 46204

210 Walnut Street
Des Moines, Iowa 50309

503 Kansas Avenue, Suite 201
PO Box 1369
Topeka, Kansas 66601

600 Federal Place
Louisville, Kentucky 40202

701 Loyola Avenue
New Orleans, Louisiana 70113

Route 17 East
Togus, Maine CG4330

941 N. Capitol St. N.E.
Washington, D.C. 20421

Federal Building
31 Hopkins Plaza
Baltimore, Maryland 21201

321 Bouth Main S+t.
Providence, Rhode Island 02903%

John F, Kennedy

Federal Building

Government Center

Boston, Massachusetts 02203

Patrick A. McNamarsg
Federal Building

477 Michigan Avenue
Detroit, Michigan 48226

Federal Building
Fort Snelling
8t. Paul, Minnesota 55111

21st Avenue & Elm S%.
Fargo, North Dakota
58102
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Table 1-%: Jurisdiction and Addresses of Yeterans'
Administration Regional COffices

MISSISSIPPI

120 North State St.

All cities and counties War Memorial Building
RM B-100
Jackson, Mississippi 39205
MISSOURI Federal Building
All c¢ities and counties 1520 Market Street
8t. Louis, Missouri 63103
MONTANA William St. Hwy 12 West
A1l cities and counties Ft. Harrison, Montana 59636
NEBRASKA . Federal Building
All cities and counties 100 Centennial Mall North
Tincoln, Nebraska 638508
NEVADA 245 Bast Liberty Street
All cities and counties Reno, Wevada B9520
NEW HAMPSHIRE Nerris Cotton Federal Bldg.
All cities and counties 275 Chestnut Street
Manchester, New Hampshire 03101
NEW JERSEY 20 Washington Place
All cities and counties Newark, New Jergey 07102
NEW MEXICO Dennis Chavez Federal Bldg.
All cities and counties 500 Gold Avenue, 3.W.

NEW YORK

Cities and counties;

Albuguerque, New Mexico 87102

Federal Building

Binghamton Buffalo 111 West Huron Street
Rochester Syracuse Buffalo, New York 14202
Utica

All other cities and counties 252 T7th Ave =t 24th St.

NORTH CAROLINA

New York, New York 10001

Federal Building

All cities and counties 251 N Main Street
Winston, North Careclina 27102
NORTH DAKOTA 21at Avenue & Elm 3t.
All cities and counties Pargo, North Dakota 58102
OHIO : Anthony J. Celebrezze
A1l ecities and counties Federal Building
1240 East 9th Jtreet
Cleveland, Ohio 44199
OKLAHOMA Federal Building
Al1 cities and counties 125 South Main 8t.
Muskogee, Oklahoma 74401
CREGON Federal Building
All c¢ities and counties 1220 8.W. 3rd Avenue

Portland, Cregon 97204
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Table 1-3: Jurisdictlion and Addresses of Veterans'
Administration Reglonal Offilces

PENNSYLVANIA

Citles and countiles:

Altoona Johnstown
Pittsburgh

All other cltles and countles

PHILLIPINES
Republic of the entire islands
96528

PUERTO RICO

Commonwealth of Puerto Rlco including
Hato Rey

Virgin Islands

RHODE ISLAND
All ecltles and counties

SOUTH CAROLINA
All cities and countles

SOUTH DAKOTA
All cities and counties

TENNESSEE
All ciltles and counties

TEXAS

Citles and counties:

Abillene Amarillo
Austin Daltas

E1 Paso Ft. Worth
Killeen Lubbock
Midland Odessa
Terminal Waco

Wichita Falls

Bowle
All other counties

UTAH
All cities and countles

VERMONT
All eclitles and counties
05001

VIRGINIA

Cltles and counties:

Arlington Fairfax
Alexandria Falls Church

All other counties

P1-sy

H 2

1000 Liverty Avenue
Pittsburgh, Pennsylvania 15222

P. 0. Box 8079
5000 Wissahickon Ave.
Philadelphia, Pennsylvania 19144

1131 Roxas Blvd. (Manila)
APO San Francilsco, California

Federal Bullding
Carlos E. Chardon St.
San Juan, Puerte Rico $0918

321 South Main Street
Provlidence, Rhode Island 02903

1801 Assembly Street
Columbia, South Carolina 29201

Courthouse Plaza Bldg.
300 Worth Dakota Ave.
Sioux Falls, South Dakota 57101

110 9th Avenue, South
Nashville, Tennessee 37203

4

1400 N, Valley Mills Dr,.
Waco, Texas 76799

1200 West 3rd Street
Little Rock, Arkansas 72201

2515 Murworth Drive
Houston, Texas 77054

Federal Bullding
125 South State Street
Salt Lake City, Utah 84138

North Hartland Rd.
White River Junction, Vermont

941 N. Capitol Street, N.E.
Washingten, D.C. 20421

210 Franklin Road, S.W.
Roanoke, Virginia 24011
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Table 1-3: Jurisdiction and Addresses of Veterans'’
Administration Regional Offices
WASHINGTON Federal Building
All cities and counties 915 2nd Avenue

Seattle, Washington 98174

'WE3T VIRGINTA

:Countiea: 1000 Liberty Avenue

‘Brooke Hancock Pittsburgh, Pennsylvania 15222
Marshall Ohio

All other counties 640 4%th Avenue

: Huntington, West Virginia 25701
WISCONSIN %42 North Water Street

:All cities and counties Milwankee, Wisconsin 53202
WYOMING 2360 Bagt Pershing Blvd.

‘A1l cities and counties Cheyenne, Wyoming 82001




MARINE CORPS SEPARATICN AND RET

CERTIFICATE IN LIEU OF ORDERS {1500)
NAVMC 11062 (1-80)
SN: 0000000067620 LHI: PADS of 50

IREMENT MANUAL

NAME (Laat, First, Middie Inltial) ! GRADE SSN DATE

SEPARATION WITHOUT ORDERS CERTIFICATE: IN CONNECTION WITH TRAVEL CLAIM, | GERTIFY THAT THE RECORD OF THE ABOVE

NAMED MARINE SHOWS THE FOLLOWING:

HORORABLY DISCHARGED AT (Name and location of activityf
DETACHED (Tima and date) PEBD
l; LAST PERMANENT DUTY STATION
=
PLACE TO WHICH MILEAGE FOR TRAVEL ELECTED
REGULAR RESERVE
HOME OF RECORD AT LAST ENLISTMENT (City and State) HOME OF RECORD AT TIME OF LAST ASSIGNMENT TO ACTIVE DUTY (City and State}
PLACE OF AGCEPTANCE AT LAST ENLISTMENT (City and State} FLAGE FROM WHIGH DRDERED 1O ACTIVE DUTY {City and State)

ALERT UNIT CERTIFICATE: IN CONNECTION WITH TRANSPORTATION OF HOUSEHOQLD EFF| , | CERTIFY THAT THE COMMANDANT OF
= YHE MARINE CORPS HAS ALERTED THIS UNIT THAT IT WILL BE TRANSFERRED TC A REST E ERMANENT DUTY STATION QUTSIOE THE
> UNITED STATES WITHIN 90 DAYS,
§ UNIT DESIGNATION PERMANENT DUTY STATION (\ \'{ DATE ALERTED

CHANGE COF HOME PORT/PEAMANENT STATION OF MOBILI RTINCATE: NCONNECTION WITH TRANSPORTATION OF
B DEPENDENTS AND SHIPMENT OF HOUSEHOLD EFFECTS, | CIPMTIFY TYA ECOMMAN TO ARINE CORPS OR CHIEF OF NAVAL
= OPERATIONS HAS DIRECTED THE CHANGE OF HOME PpR " ;‘@ NENTN\STAHON OF TNIS EL/UNIT.

E OLD STATION/PORT (\ SN \ o EFFECTIVE DATE
= DEPENDENTS TRAVEL UN SUA ITIONS: TAANSPORTATION OF DEPENDENTS HAS BEEN APPROVED
= AS THE RESULT OF CONDIT} FICALRY R, PAR, M7102 OR M7103,
E LOCATION OF OVERSEAS STATION \ \WIGHATED DESTINATION EFFECTIVE DATE
<\

DESIGNATED SHiP OR STAFFWCATE: IN CONNECTION WITH TRANSPORTATION OF DEPENDENTS AND SHIPMENT OF HQUSE:
-3 HOLD EFFECTS, § GERTIFY THAT COMMANDANTY OF THE MARINE CORPS HAS DESIGNATED THIS UNIT TO OPERATE IN AN OVERSEAS
= AREA FOR A CONTEMPLATED CONTINUOUS PERIOD OF ONE YEAR OR MORE,

E UNIT DESIGNATION |PEF|MANENT DUTY STATION DATE DESIGMATED

TO BE USED IN CONJUNCTION WITH ANY OF THE ABOVE PARTS, AS APPLICABLE:

FAVORABLE DEPENDENGY DETERMINATION FOR THE FOLLOWING PERSON(S) HAS BEEN MADE AS EVIDENCED BY THE CURRENT COPY OF THE

AND CONTAINED IN THE MARINE'S SERVICE RECORD,

DEPENDENCY APPLICATION (NAVMC 10922) DATED

NAME {Last, First, Middle initial)

RELATIONSHIP

DATE OF BIRTH

LAST PLACE MARINE WAS REIMBURSED OR TRANSPORTATION REQUEST WAS
FURNISHED AND USED FOR TRANSPORTATION OF DEPENDENTS (City and State).

AGCOUNTING AND APPROPRIATICN DATA-— ACCOUNTING CLASSIFICATION

AUTH'N
ACCT'G ACTY,

BUREAV
CONT. NO.

OBJECT
CLASS.

APPROPRIATICN SYMBOL

sub.
AND SUBHEAD ALLOT.

PROPERTY
ACCT'G ACTY,

TRANS.

TYPE COST CODE

DATE TYPED NAME AND SIGNATURE OF CERTIFYING OFFICER

* PART VI

ISSUING ACTIVITY

* QPrO 1000840197 JI7F REDION HO. &

Figure l-l1.-~Certificate In Lieu of Orders.
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MARINE CCRPS5 SEPARATION AND RETIREMENT MANUAL

The Board for Correction of Naval Records, consisting of not less than three
menmbers, was established pursuant to 10 U.3.C. 1552, and considers all applications
properly before it for the purposgse of determining the existence of an error or an
injustice, and to make appropriate recommendations to the Secretary of the Navy.
Application may be made by the member or former member, or such other persons as

the board determines to be competent for such purpose. The Board for Correction

of Naval Records, unlike the NDRB, may review discharges awarded by a general
court-martial. Other types of cases reviewed by thiz board include, but are not
limited to those involving regquests for physical disability retirement; the cancel-
lation of a physical disability discharge, and substituting, in lieu thereof,
retirement for disability; and increase in the percentage of physical disability;
the removal of dercgatory material from an official record; the review of nonjudicial
punishment; and the restoration of rank, grade, or rating. Also, this board will
review the case of a person who is in a Reserve component and who contends that

the release from active duty should have been honorable, rather than under honorable
conditions.

The law requires that application be filed with the Board for Correction of Naval
Records within 3 years of the date of the discovery of the error or injustice.
However, the board is autheorized to excuse the fact that the application was filed
at a later date if it finds it to be in the interest of justice to consider the
application. The board is empowered to deny an application without a hearing if
it determines that there is insufficient evidence tc indicate the existence of
probable material error or injustice to the respondent.

No application will he considered by this board until the applicant has exhausted
all other effective administrative remedies afforded by existing law or
regulaticons, and such other legal remedies as the board shall determine are
practical and appropriately available to the applicant.

An application to the board for the correction of a record shall not operate as a
stay of any proceedings being taken with respect to the person involved.

The board will consider the applicant's case on the basis of all the material bdefore
it, ineluding but not limited to, the application for correction filed by the
applicant, any documentary evidence filed in support of such applications, any
brief submitted by or in behalf of the applicant, and all available pertinent
records in the Department of the Navy. The applicant's service record ig but

one of the records which may be considered by the beard.

In cases other than denied applications, the record of proceedings of the board
will be forwarded to the Secretary of the Navy who will direct such acticns as
determined to be appropriate.

In connection with review of executed discharges by the Board for Correction of
Naval Records, there is no law or regulation which provides that an unfavorable
discharge may be changed to a more favorable discharge solely because of the
expiration of period of time after discharge during which the respondent's behavior
has been exemplary. To permit relief, an error or injustice must be found to have
existed during the period of the enlistment in question and the respondents's

good conduct after discharge, in an of itself, is not sufficient to warrant
changing an unfavorable discharge to a more favorable type of discharge.

Applications for review and explanatory matter may be obtained by writing the

Board for Correction of Naval Records, Department of the Navy, Washington,
b.C. 20370

Figure 1-2.--Information Concerning the Regulations and Procedures of the Board for
Correction of Naval Records and the Navy Discharge Review Board.
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MARINE CORPS SEPARATION AND RETIREMENT MANUAL

The Navy Discharge Review Board (NDRB), consisting of five members, was established
pursuant to 10 U.S,C. 1553 in order to review, on its own motion: or upon the
request of any former member of the Navy or Marine Corps; or in the case of a
deceased member or former member of the Navy or Marine Corps, upon the request

of the surviving spouse, next of kin, or legal representative, or if incompetent
by the member's guardian: the type and nature of final discharges in order to
determine whether or not, under reasonable standards of naval law and discipline,
the type and nature of the discharge should be changed, corrected, or modified,

and if so, to decide what modification should be made. The board may also issue

a new discharge in record with the facts presented to it,

The NDRB may review all final separations from the naval service, irrespective
of the manner evidenced or brought about, except a discharge awarded by a general
court-martial, or a discharge executed more than 15 years before date of review
application. Such review is based on all available records of the Department of
the Navy pertaining to the former member, and such evidence as may be presented
or obtained by the board.

The NDRB has no authority to revoke any discharge; nor to reinstate any person
in the military service subsequent to discharge; nor to recall any person to
active duty; nor to waive prior disgualifying discharges to permit enlistment in
the naval service or any other branch of the Armed Forces; nor to cancel enlist-
ment contracts: nor to change, correct nor modify and document other than the
discharge document; nor to change the reason for discharge from or to physical
disability: nor to determine eligibility for veterans' benefits, The board may,
at its discretion, record a recommendation for reenlistment as part of its
decision in any case; however, such recommendation is not binding upon the
Commandant of the Marine Corps nor upon the Secretary of the Navy.

Relevant and material facts germane to the former member concerned found by a
general or special court-martial, or by a court of inquiry or board of
investigation where the former member was in the status of a defendant or an
interested party, as approved by the reviewing authorities, shall be accepted by
the board as established facts in the absence of manifest error or unusual cir-
cumstances clearly justifying a different conclusion, Relevant and material
facts stated in a specification to which the former member concerned pleaded
guilty before a general or special court-martial, or where, upon being confronted
by such a specification, the former member elected to request discharge for the
good of the service, shall be accepted by the board as established facts in the
absence of manifest error or unusual circumstances clearly justifying a different
conclusion, or unless the former member shall show to the board's satisfaction,
or it shall otherwise appear, that arbitrary or coercive action was taken against
the member at the time, which action was not apparent to the reviewing authority
from the face of the record.

The evidence before the board which may be considered in connection with a
particular discharge decument will normally be restricted to that which is
relevant and material to the former member's particular term of Marine Corps
service or during that term of Marine Corps service, or at the time of separation.

In order to warrant a change, correction, or modification of the original document
evidencing separation from the Marine Corps, the former member concerned must

show to the satisfaction of the board, or it must otherwise satisfactorily appear,
that the original document was improperly or inequitably issued under standards

of naval law and discipline existing at the time of the former member's original
separation, or under such standards differing therefrom in the former member's
favor which subsequent to separation, were made expressly retroactive to
separations of the type and character had by the former member.

Figure 1-2.--Information Concerning the Regulations and Procedures of the Board for
Correction of Naval Records and the Navy Discharge Review Board--
Continued.
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In connection with review of executed discharges by the NDRB there is no law or
regulation which provides that an unfavorable discharge may be changed to a more
favorable discharge solely because of the expiration of a period of time after
discharge during which the respondent's behavior has been exemplary. To permit
relief, an error or injustice must be found to have existed during the period

of the enlistment in question and the respondent's good conduct after discharge,
in and of itself, is not sufficient to warrant changing an unfavorable discharge.

Applications for review and explanatory matter may be obtained by writing the
Navy Discharge Review Board, Department of the Navy, Washington, D.C. 20370.

STATEMENT OF THE INDIVIDUAL

I have been advised of the purpose and procedure for making application to the
Board for Correction of Naval Records and the Navy Discharge Review Board.

I have also been advised that a discharge under other than honorable conditions
resulting from a period of continuous unauthorized absence of 180 days or more,
is a conditional bar to benefits administered by the Veterans Administration
notwithstanding any action by the Navy Discharge Review Board.

Signature

Witness

Figure 1-2,--Information Concerning the Regulations and Procedures of the Board for

Correction of Naval Records and the Navy Discharge Review Board--
Continued.
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CHECK-OFF LIST FOR SEPARATIONS

I. PRESEPARATION INTERVIEW

SUBJECT REFERENCE WHEN APPLICABLE
DISCHARGED RELFASED Retire
FROM FMCR
ACTIVE
DUTY
Career Planning Interview MCO P1900.16C
Par 1101.4a
MCO P1040.31 YES# YES3 NO
Reenlistment Beneflts MCO F10LE(D.31 YES* YES NO
Marine Corps Reserve Affiliation [MCO 1001.39 YES¥ YES NO
Inform Member of Address of MCO P1900.16C
Marine Corps Distrlct Director Par 1101.4b YES* NO NO
Military Selectlve Service Act
Obligation-NAVMC 10228 MCO 1001.1 NO YES NO
Selective Service Reglstration MCO P1900.16C
Par 1101.4 YES YES NQ
Separation Physical MCO P190C.156C
Par 1008, 1011 YES* YES YES
VA Dental Treatment Rligibility [MCO 1900.16C
Par 1101.4d YES YES YES
Conversion of SGLI MCO P17E1.8B
MCO P1760.8 YRS YES YES
Maternity Care MCO 5000.12 YE3 YES NO
Health Care Insurance MCO 1760.8B YES YES NO
BCNR/NDRB Advice MCO P1i900.16C
Par 1101.4e YES NO NO
Unemployment Benefits MCO P1900.16C
Par 1101.4r YES YES NO
Civil Readjustment/Veterans
Rights and Beneflts MCO P1760.8 YES YES YES
VA Claim (VA Form 21-526e) MCO P1760.8_
Chap 1 YES YES YES
Audlt Servlice Record MCO 1070.12D
Chap 5 YES YES YES
Wearing of Uniform after MCO P1900.16C
separation MCO Pl020.34D
MCO P10120.28 YES YE3 YES
Travel MCO P1900.16C
Par 1049
JTR, Vol I
Chap 4 and 7
MCO PUES0.3T
Chap 21 YES YES3 YES
Transportation in Kind
{if applicable) JTR, Par 5300 YES YES YES
Separation/severance and contract
cancellation payment (when DODPM
applicable)} Part 4 YES NO NO
Shlpment of Household Effects JTR, Vol I
(if applicable) Chap 8 YES YES YES
Allotment Stoppage MCQO P7220.31 NO NO YES
Bonds in Safekeeping Must request from
MCFC within 60
days after sep-
aration YES YES YES

*#*Not applicahle in the case of separation/retirement

Flgure 1-3,--Check-0ff List for

by physical disability.
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CHECK-OFF LIST FOR SEPARATIONS

II. - FORMS, ORDERS AND ADMINISTRATIVE MATTERS {(ENLISTED)

SUBJECT REFERENCE WHEN APPLICABLFE
DISCHARGED RELEASED Retire
FRCM FMCR
ACTIVE
DUTY
Selectlve Service Registration
Form (388-1) MCO P1900.16C
Par 1101.4g YES3 YRS NO
Securlty Termination Statement MCO 5521.3
Par 14 YES3 YES YES
DD 214 {used only in terminating [MCO PiG00.16C
active duty status) Par 1101,2a YES YES YES
DD 2 (Ret) MCO P1070.12D
Par 2004 NO NO YES
DD 2 (Res) MCO P1070.12D
Par 2004 NO YES NO
Notice of Obligated Service - MCO P1900.16C
NAVMC 10228 Par 1101.2b NO YE3 NO
Notification to Immigration & MCO P1900.16C
Naturalization Service Par 1103 YES NO NO
One copy of "Once a Veteran™ - MCO P1900.16C
NAVMC 2537 Par 1101.2d YES YES YES
Discharge Certificate MCO P1900.16&C
Par 1101.2c YES NO NO
Honorable Dlscharge Button/Pin MCO P1900.16C
Par 1101,2a YES NO NO
Fltness Report - Sergeant and
above ) MCO 1610.7B YES YRS YES
Issue of Dependent ID Cards and
Medical Care DD Form 1172 and
1173 MCO 1750.6 NO NO YES
Recover Dependent Card MCG 1750.6 YES YES YES
Dependent Medical Care and 1173 SECNAVINST 6320.8
Statement (DD 1407) Sec II, Par 7 YES YES YES
Survivor Beneflt Plan MC(O 1070.12D
(SBP) Par 4014.3e NO NO YES
Release from Actlve Duty Orders
{Regerves) MCO 1500.15 NO YES Mo
Unit Diary Entry MCO P1080.35
Chap 2 YES YES YES
Temporary Disabllity Retlred MCO P1G00.16C YES
List, orders of Par 8302 (TDRL
Fig 8~-5 NO NO ONLY)
Retirement by Reason of MCO P1900.16C YES
Permanent Physical Disability, Par 8202 {PDRL
Orders to Fig 8-4 NO NO ONLY)
Message Report of Physical MCO P1900.160C
Disabllity Discharge Figure 8-6 YES NO NO
Message Report 6f Physical MCO P1900.16C
Disability Retirement or Transfer|Par 8202.2c or
to TDRL 8303.2¢ (Fig 8-3)|NO NO YES
Cloaing out Service Record and MCO PI1900.16C
Transfer of SRB, Health and Par 1101.7
Dental Records - MCO P10T70.12D
Par 4001 YES YES YES

Figure 1-3,--Check-0ff List for Separations--Continued,
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CHECX-OFF LIST FOR SEPARATIONS

III - FORMS, ORDERS AND ADMINISTRATIVE MATTERS (OFFICERS)

! SUBJECT T REFERENCE ] WHEN APPLICABLE |
| ! IDTSCHARGED |RELEASED TRETIRED |
! | ! | PROM ] [
| ! | JACTIVE | !
| | I | DUTY | !
|Selective Service Registration I 1 T ] f
IPorm (888-1) [MCO P1OCQ.1AC | i | |
f JPar 1101.4g |YES |YES 1IN0 |
| I I | ] |
}S8ecurity Termination Statement IMCO 5521.3 ! | ! I
| lPar 14 } YES | TES | YES |
! | | | ! !
! I | ) I !
IDD 2 (Ret) |MCO P10T0.12D |NC }NO IYES |
! | | | !
| | I | | ]
|IDD 2 (Res) |MCO P1070.12D INO {YES :NO !
| | ] I
| i I f [ |
IDD 114 INAVSOP 3007 |YES {YES | YES |
] ! ! | !
! ! | I ] |
|Recover Dependent ID Card IMCO 1750.68 |YES ;YES INO |
| ] | | |
| | I ! ! |
'Issue of Dependent ID Card and I | [ | |
|Medical Care DD 1172 & DD 1173 |MCO 1750.6E INO INO iYES }
I ! | |
I I [ { | |
|Survivor Benefit Plan IMCO 1070.12D | | | }
1 (SBP) | Par 3010.34 INO (Bufe] | YES |
I ! ! ] ! |
| I | I ] |
IRelease from active duty orders ] ] I ] I
;(Reserve Officers) {MCO 1900.1J :NO ;YES ;NO

[
| f | | ! |
IDD 214 (used only in terminating IMCO P19C0.160C ] ] | |
}an active duty status) i 101.2A }YES %YES }YES |

|
! | ( I ] !
| Temporary Disability Retired |MCO P1900.16C f ] |YES ]
|List Orders | Par 8302 [ ! | {TDRL |
[ |Fig 8-5 I¥O 1IN0 | Only) |
[ | | [ | !
| | | | ! |
:Fltness Report } MCO 1610.78 {YES :YES ;YES !
| | | | ! 1
1Unit Diary Entry 1MCO Pt1080.35D ] ! | !
| | Chap 2 | YES [ YES |YES ]
! ! ] ] f |
| | [ { ] |
|Closing out the Service Record and|MCO P1070.12D | | | |
| Transfer of 0QR, Health and DentallPar 4001 | YES [ YES | YES |
{Records fMCO P1900C.16C | ; { F

|

| ] ! ] |

| Par 110t.7
I

Pigure t1-3.--Check-0ff List for Separations--Continued.
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{1) Two years in grade - officers 1in grades W-2 - W-4 and lieutenant colonels
and above who are eligible for retirement under the prior law (See paragraph 2002.2
above.)

(2) Three years 1n grade - all officers selected and promoted to the grade of
lieutenant colonel or above after 15 September 1981,

b. Additional Obligated Service, Officers attending school under varlous programs
or who recelve speclilal tralning 1n compliance with official orders must complete the
addltional service obligatlon Incurred by their particlpation.

(1) Service Schools

(a) Two years from the date of completion 1f the school exceeds 20 weeks
duration.

(b} One year from completion for courses of less than 20 weeks.

(¢) The service requlrement 1s appliecable to any officer who does not
complete any such school and will commence effectlve the date of transfer from the
course,

(2) Education Programs

(a) Service requirement prescrilbed by the Marine Corps directive in effect
at the tlme of selectlion for the College Degree Program, Special Education Program,
Advanced Degree Program, Funded Law Educatlon Program, Excess Leave Program (LAW), or
other full-time, funded schooling.

(b) Tuition assistance - 2 years from the date of completion of any course
for which tultion assistance was provilded.

¢. Tour Length/Minimum Time on Statlon

(1) CONUS - must have completed 1 year on station, based upeon the date current
tour began (DCTB) established wlthin the Manpower Management System (MMS)., In the case
of officers reassigned within the same geographlcal area, the geo-location DCTB will be
used,

(2) overseas/Prescribed Tour Length - officers servling overseas or on tours
whose length is prescribed by the current edition of MCO 1300.8 must complete a full
tour, Paragraph 2004.,3 below, contains speclal instructlons concerning requests from
of filcers iIn thils category.

d. PCS Orders

(1) officers who are eligible or are within 12 months of attaining eligibility
for retirement and have been 1ssued PCS orders may request cancellatlon of the pendlng
asslgnment provided a reguest for retirement is submitted to be effective;

{a) The 1st day of the month following the effectlive date of arrlval at the
new duty statlon; or

{(b) If not eligible at that time, the lst day of the month following
attalnment of initial eligibillity. Requests which involve carncellation of PCS orders
must be submitted via the most expeditious means avallasble not later than 120 days
prlor to the effective date of executlion of orders. Requests whlch meet the above
guldelines or those which were submitted prior to the date of 1ssuance of the orders
from this Headquarters wlll normally be favorably consldered.

{2) Officers subjJect to orders who are not withln 12 months of retirement
eligibility or whose request for retirement in lleu of PGS orders 1s submitted less
than 120 days prior to the effectlve date of executlon of orders, will be requlred to
carry out orders and complete the required minimum tour at the next duty statlon.

7y
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e. Contact Reljef/Critical Skill. Requests for retirement from officers serving
in billets which require contact relief or special gunalifications or who are considered
to possess a critical skill may be deferred up to 12 months until necessary
relief/assignment action can be properly executed.

2. Waiver of (Criteria

a. Except for the service in grade requirement, the Commandant may wazive the re-
maining eriteria in paragraph 2003.1 above. Only the President may waive the 3 year
service in grade reguirement. An officer reguesting waiver of any of the criteria
above or the submission timeframe established below must submit a written reguest via
the chain of command to the Commandant of the Marine Corps (Code MMSR) simultaneously
with the unit diary reguest. Except as noted in paragraph 2003.2b below, such requests
must be based upon hardship or humanitarian congiderations and should include the in-
formation required@ by paragraph 6407 of this Manual or by paragraph 1101 of current
edition of MCO P1000.6 (ACTS). Only those cases which clearly establish that a situa-
tion exists which is not of a2 temporary nature and is not susceptible teo relief by
other means will be faveorably considered¢. Opportunity for subsequent civilian employ-
ment will not be used as a basis for requesting waivers.

b. Requests for retirement will normzlly be favorably considered notwithstanding
established criteria if the officer concerned:

(1) Has completed at least 30 years active service;

(2) Has qualifying service and is considered twice failed of selection for
promotion to the next higher grade;

(3) Is a Reserve officer eligible for retirement whose active service is no
longer required; or

(4) Has previcusly served satisfactorily in a higher grade (see paragraph
2002.12 above for an explanation of satisfactery service).

3. Voluntary Retirement in a Lower Grade. Officers above the grade of CW0-4 who have
not completed the requisite time in grade as set forth in paragraph 2003.1a above, may
request to retire in the next lower grade provided the other eligibility criteria are
met. Officers whose requests are approved on this basis will receive retired pay based
upon the lower grade. A retirement request submitted from an officer who does not have
the minimum time in grade and whose request is not based on hardship will be processed
for retirement in the lower grade. Reguests for retirement in the lower grade from
warrant officers will not be approved.

2004. ADMINISTRATIVE PROCEDURES

1. BSubmission of Requests. Requests for voluntary retirement will be submitted by the
reporting command via the unit diary in accordance with the current edition of

MCC P108C.35D (PRIM). 1In addition, the officer requesting retirement will be required
to sign the following entry on the adminisgtrative remarks page of the officer
nalification record (OQR), "I request to transfer to the retired list effective
?date)." Requests submitted beyond the timeframe will not be accepted in the MMS znd
therefore must be submitted with justification by separate correspondence/message to
the Commandant of the Marine Corps (Code MMSR-2)}. Officers requesting retirement are
cautioned not %o make significant personal commitments (such as
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c. Certificate in Lieu of Orders. Certificates in lieu of orders may not
be igsued until a retirement date has been approved by the Secretary of the
Navy. Since this Headquarters issues orders immediately after approval and up
to 12 months in advance of a retirement date, certificates in lieu of orders
will not normally be issued.

2005. INVCIUNTARY RETIREMENT

1+ In view of the various statutes which govern involuntary retirement, it is
essential that one thoroughly understand the distinctions between total commis-
sioned service, active commissioned service, and active service. Paragraph
2002 above, contains definitions of each.

2. In accordance with statute and in some cases separate Marine Corps policy,
officers must be retired as indicated in table 2-1 and the following paragraphs:

a. At age 62, unless such retirement is deferred by the President for a
period of time not to extend beyond age 64.

b. Safety Zone. Officers who would otherwise be subject to involuntary

discharge, 5u¥ are within 2 years of qualifying for retirement will be continued

until qualified for retirement unless sooner retired or discharged under another
provision of law.

¢. Officers Selectively Continued. The continuation of officers subject to
discharge or involuntary retirement was included in DCPMA as a discretionary
provision to permit the services to meet manpower requirements in specific skills
that, for a variety of reasons, exhibit shortages on a transitory basis. DOPMA
precribes that continunation boards may be convened at the discretion of the
Secretary of the Navy whenever the needs of the service so require. These boards
may be convened to consider officers in the grades of captain and above who are
subject to discharge or involuntary retirement under previous law or DOPMA.
If an officer is neither considered nor selected for continuation by a board
convened by the Secretary of the Navy, the officer shall be discharged or retired

under previous law or DOPMA, whichever applies. Unless solicited by HOMC, individual

request for selective continuation will not be considered or forwarded. In the
absence of a Marine Corps wide program reguest received will be filed without
further action. The maximum periods of ACDU for which an 0ff1eer may be continued
on active duty under DOPMA are as follows:

(t) Captains. Any period that does not extend beyond 20 years active
commissioned service

{2} Majors. Any period that does not extend beyond 24 years active
commissioned service.

{(?) ILieutenant Colonels and Colonels. Any period of time not to exceed 5

years.

(4) Period of Continuation. The period of continuwation when authoriged
will normally be at least 2 years; however, subject to the limitations above,
longer periods may be authorized. The specific terms of continuation will be the
subject of separate correspondence between this Headquarters and any officer
continued. Continuation for one period does not guarantee a second period.

d. Warrant Officers. Warrant officers unless separated or retired under
other provisionas of law shall be retired on the 1st day of the month 60 days after
the completion of 30 years active service unless continued on active duty beyond
that term under the provisions of 10 U.S.C. 1305. In no case, however, may a
warrant officer be continued on active duty beyond 60 days after reaching age 62
or in the following instances:

$2-9
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(1) The date on which officially considered twice failed of selection to the
next higher permanent warrant officer grade;

(2) The date on which the Seecretary of the Navy, the President, or the Tnited
States Senate for the second time, remcves the individual's name from a2 promotion
list, or the date on which the Secretary of the Navy approves the report of a
gselection board which does not recommend promction after the individual has been once
removed from a promotion list as indicated ahove;

(3) The date on which the Secretary of the Havy approved the report of a board
which reported the individual as having failed to meet the moral qualifications, or
upon reexamination, the professional qualifications prescribed by the Secretary of the
Navy for such promotion;

(4) Completion of 20 years active service if previously subject to involuntary
separation, but continued by virtue of falling within the safety zone.

3. Status of Temporary Qfficers Designated for Limited Duty. MCO 1040.14EF applies.

4. Administration/Notificaetion of Status. Upon final approval of any promotion
board, the Commandant of %the Marine corps {(Code MMSR) will identify all officers
potentially subject to inveluntary retirement, compute their projected mandatory
retirement date, and will maintain a pending mandatory retirement file. Should an
officer so identified not subsequently be selected for promotion and not reguest
earlier voluntary retirement, the Commandant of the Marine Corps {Code MMSR) will
igsue a letter advising the officer concerned of the mandatory status 7 months prior
to the mandatory date.

2006, LEAVE. Leave in conjunction with retirement is authorized subject to the
provisions of paragraph 1010 of this Manual and the current edition of MCO P10S0C.3.

2007. PHYSICAL EXAMINATIONS

1. All officers should schedule a retirement physical examination not more than

& months nor less than 3 months prior to the effective date of retirement in order to
allow time, if necessary, for any corrective surgery or for disability proceedings tc
be completed beforehand. The time required for physical disability proceedings varies
greatly, depending on the circumstances in each case; however, it may be expected to
take 3 to 4 months from the initial physical examination until final action by the
Secretary of the Navy.

2. Officers subject to involuntary retirement should be particularly aware of the
provisions of the preceding paragraph. In order for a mandatory retirement to be
deferred for physical reasons the Marine must be an inpatient at a hosplital or have
dissbility proceedings pending.

%z, If an officer who is pending retirement is found not physically gqualified for
retirement, notify the Commandant of the Marine Corps (Code MMSR-2) immediately
stating the pertinent details. If subsequently found fit and the initial retirement
date has passed, new retirement orders will be issued to be effective the 13t of the
following month.

4. Orders are not normally required in connection with physical examinations except
in those cases where travel is required. In such cases temporary additional duty
orders will be requested from the command having authority to issue such orders.
Travel costs are chargeasable to the command issuing the orders.




MARINE CORPS SEPARATION AND RETIREMENT MANUAL 2010

2008, RETIREMENT CEREMONY

1. An appreopriate retirement ceremony will be held within the capabilities of
the command for all Marines retiring unless the Marine specifically desires
otherwise.

2. The commander will personally interview and advise each WMarine on what

type of ceremony is appropriate and planned, based on the conditions that exist
at the command. If the Marine finds this undesirable either because of date

or content, the Marine will be ¢ffered alternatives. Should the Marine desire
no ceremony, the Marine's wishes will be accepted.

3. While the capabilities of ccmmands will vary, each command will ensure the
preference of the Marine is fulfilled to the extent feasible.

2009. RETIRED GRADE

1. As a general rule, an officer is retired in the grade in which serving at

the time of retirement. However, in the event the officer concerned had

previously served in a higher grade than that held at the time of retirement,

the officer may be eligible for advancement on the retired list. Fach officer shall
be advanced on the retired list to the highest officer grade in which the officer
gserved satisfactorily under a temporary or permanent appointment as determined

by the Secretary of the Navy. The determination by the Secretary of the Navy is
made in connection with processing the retirement, and individual requests for

this purpose are not required.

2. An officer who is serving or has served in the grade of lieutenant general
by reason of appointment for appropriate higher command or performance of duty
of grave importance and responsibility, upon retirement, may hbe appointed by the
President, by and with the advice and consent of the Senate, to the highest
grade held while on the active list and with retired pay based on that grade.
However, retired pay of the higher grade based on such an appointment accrues
from the date the commission is issued after confirmation by the Senate,
regardless of the date of retirement.

3. The Comptroller General has ruled that military personnel may retire in the
highest grade held in any armed forece in which they served gatisfacterily without
regard to whether that grade was a temporary or permanent grade, and even though
the armed service in which the individual held that higher grade is not the
service in which retired. . .

2010. RETIRED PAY

1. Retired pay is computed in conformity with specific provisions of law. The
information in this paragraph applies only tc nondisability retirements effected
in accordance with the provisions of this Manual.

a. Total years of service (active and inactive)} creditable for basic pay
purposes as of 31 May 1958, and

b. Total years of active service, ineluding active duty for training,
performed subsequent to 31 May 1958.

2. TFor the purpose of the calculation in paragraph 2010.1 above, 1 day of
credit (with a maximum of 60 days of credit for any 1 year) for each retirement
point earned as a member of a Reserve component subsequent to 31 May 1958,
through authorized attendance at drills, completion of correspondence courses;
periods of equivalent instruction or appropriate duty performed as authoriged by
the Commandant of the Marine Corps, the Commanding General, 4th Marine Division/

[ ZHE
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Commanding General, 4th Marine Aircraft Wing/Marine Air Reserve Training Command, or
the Director, Marine Corps Reserve Support Center; and 15 points per year gratuitous
credit for Reserve membership.

3. The retired pay of any warrant officer who is retired under any law cited within
this Manual will be based upon the applicable monthly basic pay of the grade in which
retired, or to which advanced on the retired list. However, if the applicable basic
pay of the grade to which advanced is less than that of any warrant grade satisfac-
torily held on actiive duty, the retired pay will be based on the higher applicable
basic pay.

4. Retired pay may not exceed 7% percent of the basic pay on which subject pay is
based.

’2011. PAY ACCOUNTS. Pay accounts of retired personnel are maintained at Marine Corps
Finance Center, Kansas City, Missouri €4197. Any inquiries pertaining to retired pay
matters should be addressed to the Commanding Officer (Code CPR), Marine Corps Pinance
Center. Unless the Marine being retired requests ctherwise, all allotments except
allotments to charitable organizations other than the Navy Relief BSociety, and
allotments in amounts greater than the anticipated amount of retired pay, will be
automatically continued when retirement is effected. The current edition of
MCO P7220.45 refers.

2012. CURRENT ADDREES AND RESIDENCE OF RETIRED OFFICERS

1. TFach retired officer will keep the Marine Corps Finance Center, (Code CPR}, Kansas
City, Missouri 64197, informed at 211 times of current check mailing address and
current home mailing address where mail and messages will be received. A regquest to
change address must specify whether the change is for check or home mailing address, or
both. The request must be submitted over the Marine's signature and should contain the
social security number (SSN) for identification purposes.

2. 3Subject to the above requirements and conditions stated in the Marine Corps
Retirement Guide, NAVMC 2642, a retired officer may reside sbroad.
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From: (Issuing Command)
To: (Marine Concerned)

Subj: Release from Active Duty and Transfer to the Retired List

Ref: (a) Title 10, U.S. Code

{(b) JTR, pars. M4158, M7010, and M8260

(c) MCO 5512.104

(d) MCO P1080.35D, PRIM, par. 5303

{e) MARCORSEPMAN, par. 2008
Encl: (1) Retired Pay Data Form {enclosures (1} through {4} will be provided by HQMC)

{2) Retirement Button

(3) Certificate of Retirement

(4) CMC Ltr MMSR-2/js of w/enlcosures (issued to Regular officers)
1. On you will he placed on the Marine Corps Officers Retired List in
accordance with reference (a). Accordingly, at 2400 you will be detached from

your pregent duty station and released from active duty. You will proceed to your home
(MCC W95) and complete all travel within the time specified in reference (b). Active
duty pay and allowances terminate .

2. As of {input to this paragraph will be provided by the Commandant of the Marine
Corps (Code MMSR-2)).

Z. Your commanding officer will issue an identification card pursuant toc reference
(c¢), issue DD Form 244, and report your retirement in accordance with reference (d).

4. Upon receipt of thege orders notify your commanding officer of your desires
regarding a retirement ceremony in accordance with reference {e).

5. Your unused leave to include date of release from active duty is .
Settlement for your leave will be included in your final active duty paycheck.

6. TYou have gtated that your future address for mailing purposes is:

.

7. GEneclosure (1), to include a current mailing address, should be completed and
forwarded to the Marine Corps Pinance Center (Code CPR), Kansas City, Missouri €4197.
You cannct be paid until this form is received by the center. Enclosures (2) and (3)
are furnished for your retention.

8. The Statement of Fmployment (DD Porm 1357), attached to enclosure (4) must be
completed within 30 days after date of retirement and forwarded to the Marine Corps
Finance Center {(Code CPR).

9. TPurnish the disbursing officer maintaining your active duty pay accounts two copies
of these orders for settlement of your pay =zccount.

10. You may select a2 home and receive travel allowance for the travel performed
thereto, from this command, in accordance with reference (b} provided that the travel
ig completed within 1 year from the date of your release and transfer to the Retired
List.

Figure 2-1.--Format for Orders to Release from Active Duty and Transfer to the Retired
List.

-13
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11. You may wear your uniform from this command to your home if travel is performed
within 3 months after your release from active duty, and on such occasions as the
wearing of the uniform is appropriate under the Marine Corps Uniform Regulations.

t2. If you are not physically qualified at time of retirement, these orders are
canceled. (Delete this paragraph from orders issued to officers who are transferred to
the Involuntary Retired List.)

1%3. FExpenditures under these orders are chargeable to (input to this paragraph will be
provided by Commandant of the Marine Corps (Code MMSR-2)).

14. Your presence will he missed by your fellow Marines who continue to serve on
active duty. We request that you continue to support them in their undertakings. We
express the appreciation of the Marine Corps for your service, and wish you health,
happiness, and every success in the future.

By direction

Copy to:

CMC (Code MMSR-2}
(Code MPI)
{Code MMPR-3)
(Code HOSH)
(Code TA)
(Code MMPR)
{(Code MMDA)
(Code MMAD-3)

MCFC, (Code CPR), KSC

Officer Concerned

Dir MCD

0OQR

’l{OME OF SELECTICN ENDCRSEMENT

I certify that I have selected (city) , (state) as my home incident to transfer to
the retired list and arrived thereat on (datej . I further certify and understand
that this selection, once made and travel allowance is received for travel thereto, is
irrevocable and no further entitlement to travel allowances shall accrue.

{signature) (date)
NOTES:

1. The following will be inserted as paragraph 3 to the orders of officers who are
advanced on the Retired List. "The Secretary of the Navy has determined that you are
entitled to be advanced on the Retired List, with retired pay computed on the basis of
the higher rate of basic pay of the two grades involved. 1 take pleasure in transmit-
ting 28 enclosure (1), your letter of advancement to the grade of ",
As a retired officer of the Regular Marine Corps, in the time of war or national
emergency declared by the President, the Secretary of the Navy may order you to active
duty at sea or on shore.

2. In the case of officers reverting to permanent grade for the purpose of retirement,
the Commandant of the Marine Corps (Code MMSR-2) will provide additional d@ccuments asg
necessary.

Figure 2-1,--Format for Orders to Release from Active Duty and Transfer to the
Retired List--Continued.
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CHAPTER 3

RESIGNATION, SEPARATION, AND RETIREMENT OF RESERVE OFFICERS NOT ON ACTIVE
DUTY AND RETIREMENT OF ENLISTED RESERVISTS NOT ON ACTIVE DUTY

3001. DEFINITIONS. Certain terms have special definition with reference to
Reserve retirements as outlined below:

1. Active Status. The status of a reservist who is not assigned to the Inactive
Status List or Retired Reserve. A reservist in an active status may be on active
or inactive duty.

2. Reserve Retirement Credit and Points. Terms used interchangeably which have
reference to the method provided by law for awarding actual or constructive days
of service. These points are used for determining qualifying service counting
towards eligibility for retirement and for computing the amount of retired pay to
be received. They are also used to determine promotion eligibility and retention
in the Ready Reserve.

3. Qualifying Service

a. Qualifying service is credited in accordance with 10 U.S5.C., section 1332.
In essence, this law provides that almost all military service prior to 1 July
1949 is gualifying service. Subseguent to 30 June 1949 a year of gualifying
service is one in which the member is credited with a minimum of 50 retirement
points (including 15 gratuitous membership points) during the member's anniversary
year. (See paragraph 3014 below.)}

b. Qualifying service for retirement has in the past been commonly referred
to as "satisfactory Federal service®. However, since 10 U.S.C., section 1332 is
based on "qualifying service" vice "satisfactory service", use of the term
"qualifying service” vice "satisfactory Federal service" is desired.

c. In any given anniversary year any retirement point credit which results
in less than a 50-point total is added to a cumulative retirement point total
but that anniversary year is not a gualifying year.

4. Anniversary Year. A period of 12 consecutive months {365 days or 366 days
during leap year) during which a member must accrue a minimum of 50 points
(including gratuitous) if such period is to be credited as a gualifying year for
retirement purposes.

5. Anniversary Date. Anniversary date is the date on which the anniversary
year commences. It is assigned to all reservists based on the following criteria:

a. For reservists who were members of the Marine Corps Reserve on 1 July
1949, the anniversary year begins on 1 July of each year as long as continuous
active Marine Corps Reserve status is maintained.

b. For reservists who are members of the Marine Corps Reserve after 1 July
1249 but prior to 1 July 1965 the anniversary year begins on the date of entry
or reentry, and each succeeding "year” will begin on the anniversary of that
date as long as continuous active Reserve status is maintained.

c. For reservists who were members of the Marine Corps Reserve after
30 June 1965 the anniversary year begins on the date shown below and each succeeding
"year" will begin on the anniversary of that date as long as a member dbes not
have a break in military service of more than 24 hours.

(1) Member whose initial entry, or reentry after a break in service of
more than 24 hours, into the service is after 30 June 1965, anniversary year
begins on the date of entry or reentry, and each succeeding "year" will begin on
the anniversary of that date as long as continucus service in any branch or
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component of the Armed Forces is maintained. A change of service or compenent which
does not result in a break in service of 24 hours or more does not change this
member's anniversary date.

(2) Members of a Reserve component of another branch of the Armed Forces on
1 July 1965 who are subsequently enlisted or appeinted in the Marine Corps Reserve
without a break in service of 24 hours or more retain the same anniversary date
established by the Armed PForces in which they were a member.

(%) For Marines who were members of a Regular component of any branch of the
Armed Forces on 1 July 1965 and who were subseguentliy assigned to, enlisted or
appointed in the Marine Corps Reserve without a break in service of 24 hours or more,
anniversary year begins on the date of entry into that Regular component in which they
served prior to 1 July 1965.

d. Assignment to the Inactive Status List constitutes a break in active Reserve
status. Consequently, the anniversary year for members removed from the Inactive
Status List commences on the date they are restored to an active status, and each
succeeding year will begin on that anniversary date.

e, When it is determined that an anniversary date/year is incorrect, a letter
(with appropriate documentation) requesting correciion will be submitted o the
Commandant of the Marine Corps (Code MMSE-5]).

3002, RESIGNATION OF OFFICERS

1. The President, or the Secretary of the Navy acting for the President, may accept
the resignation of an officer of the Marine Corps Reserve. Officers will include the
reason for resignation in their letter. The provisions of paragraph 5002 of this
Manual, pertaining to tendering and accepting of resignaticons of Regular officers are
applicable except those periods of obligated service acguired under law or contractual
agreement must be completed before a resipgnation will bhe accepted. Exceptions may be
made when the separation of an officer is considered to be in the best interests of
the service. (See chapter 4 of this Manual for additional provisions concerning
separation of Reserve officers.)

2. Letters of regsignation will be submitted to the Secretary of the Navy via the
Commandant of the Marine Corps {(Code MMSR-5). Resignations from officers who are
members of the Selected Marine Corps Reserve (SMCR) will bhe submitted via the
Commanding General, 4th Marine Division or Commanding General, 4th Marine Aircraft
Wing, as appropriate. Resignations from officers who are submitted via the Director,
Marine Corps Reserve Support Center (MCRSC). Endorsements by the custodian of the
officer's records will contain a statement that the officer has completed all
obligated service.

’3. Expungement cf Regignation-Related Material

a. Provided the request for withdrawal is approved by the Secretary of the Navy,
officeras requesting withdrawal of a resignation and officers whese resignations are
withdrawn or disapproved may have their resignation letters and related correspond-
ence expunged from their official records upon their written request.

h. Officers who have voluntarily resigned their commissions and who are sub-
sequently placed on the active-duty list may have any reasons submitted by them in
connection with their resignation expunged from their offiecial records upon their
written request.

¢. Requests for removal of resignation letters and related correspondence or
reasons for resignation are to be submitted to the Commandant of the Marine Corps
(Code MMSR)}. Pitness reports and separation orders will not be removed from official
records under this paragraph.

4. An officer tendering a resignation from the Marine Corps Reserve under
circumstances which might reasonably be susceptible to suhseguent characterigzation as
"under conditions other than honorable”, must include one of the following atatements:
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a, "I have been advised fully on the regulations and provislons of law relative to
trial by court-martial and actions taken by a Board of Officers, and the applicability
of such laws and regulations in my case. I have welighed the benefits which might
result from such action and considering I would net suffer greater prejudice as a
result cf such action; T hereby waive any court-martial action under the Uniform Code
of Military Justlce, also I further walve any consideration of my case by any Board of
Officers and findings and recommendations by any such board of officers. This wailver
is made in the interest of expediting ultimate disposition of my case, as I feel that
my position in the matter has been made clear, and I have full conflidence in the
ability and fairness of the officers in higher authority who will act upon my case® or

b. "I request referral of the papers in my case to a Board of Offlcers for
findings and recommendations.,”

3003, TINVOLUNTARY DISCHARGES

1. Reserve commissioned offlcers may be discharged at the pleasure of the President.
Reserve warrant officers, W-1, may be discharged at the pleasure of the Secretary of
the Navy, For additional provislcns concerning the separation of Reserve officers see
chapter U of this Manual. Enlisted reservists shall be discharged in accordance with
chapter 6 of this Manual.

?. Reserve officers with less than 3 years of commissioned service and Reserve warrant
officers with less than 3 years of service as a warrant officer may be separated from
the Marine Corps Reserve at any time without the benefit of a hearlng cr board
procedure for any reason discussed in paragraph 4103.1 (Substandard Performance of
Duty) cr paragraph 4103.5 {Parenthood). The notification procedure contalned 1in
paragraph 4202 shall be used.

3. Reserve officers and Reserve warrant officers, regardless of length of commissioned
service or service as a warrant offlcer, may be separated from the Marine Corps Reserve
at any time without the requirement of a hearing or board procedure for any reason
discussed In paragraph 3003.6 (Lack of Mobilization Potential) or paragraph 3005.2
(Age~In-Grade Restrictions). The notiflecation procedure contained in paragraph 4202
shall be used,

4, Reserve officers with more than 3 years of commissioned service and Reserve warrant
officers wlth more than 3 years of servlce as a warrant offlcer may be separated for
any reason discussed in paragraph #4103 (Separation for Cause) only upon recommendation
of a Board of Ingqulry as provided in paragraph 4302.

. Reserve officers and Reserve warrant officers, regardless of length of commissioned
service or service as a warrant officer, being consldered for separation for any reason
dlscussed in paragraph 4103.2 (Misconduet, or Moral or Professional Derelection) or
paragraph 4103.3 (Retention 1s not consistent with Interests of National Securlty) may
be separated only upon recommendation of a Board of Inqulry as provlided in paragraph
L302.

6. The Secretary of the Navy wlll, when necessary, convene a board to screen Reserve
officers not on active duty and who have completed their obligated service for their
potential and availability for mobilization toc actlve duty. Such screening will
ineclude, but will not be limited to, offlcers in the followlng categories:

a. Offlcers who have been on the Tnaetlve Status List (Standby Reserve) for at
least 3 years.

b. O0Offlcers who have been found by the Commander, Naval Medlcal Command to be not
physically quallfled for active duty or retention 1n the Marine Corps Reserve, Such
officers shall be afforded an opportunity for full and fair hearing before a Physical
Evaluation Board prior to final actlion on their cases.

c, Offlecers who have been found by the Commander, Naval Medical Command to be
militarily unfit or unsuitable as a result of a medical finding not constltuting
physical disabllity. Such officers are not entitled to a hearing before a Physlcal
Evaluatilon Board.
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d, Officers who fail +to undergo a physical examination as required by current
regulations.

g. OFfficers who fail to keep the command or activity to which they are attached
informed of their current mailing address.

f. Officers who fail to respcnd to or comply with official correspondence within a
reasonable periecd of time.

g. Officers who decline to accept 2 permanent appointment to the next higher grade
within & months of approval of the report cf the promeotion selection beard that
recommended them for promoction.

h. Officers who earned less than 27 retirement credit points (including membership
points) per anniversary year and for whom no shortage of officers with whose gkill
exists in a competitive category and grade. However, a Reserve officer may not be
separated solely for failure to meet this standard if training during the anniversary
year i8 denied by reascn of lack of funds or facilities to provide appropriate
training, or circumstances of an unusual nature, as determined by the board or by the
Commandant of the Marine Corps on a case-by-case basis, preclude the cofficer from
attaining at least 27 Reserve Retirement Credit Points {including membership points)
per anniversary year.

7. Prior to the convening of a board referred to in paragraph 30C3.6 each officer
considered will be notified in accordance with paragraph 4202. Boards to consider
Reserve officers for their mobilization potential may be promotion boards reconvened
for that purpose. The Ccmmandant of the Marine Corps (RES), upon recommendation of the
Board that an officer should be separated for lack of mobilization potential, shall
take the following action:

a. Transfer the officer to the Inactive Status List if the officer is not
gqualified or does not request transfer to the Retired Reserve; or,

b. Recommend to the Secretary that the officer be transferred to the Retired
Reserve if the officer is qualified and reguests such transfer; or,

c. Recommend to the Secretary that the officer be Honorably discharged from the
Marine Corps Reserve.

8. An officer or a Chief warrant officer of the Reserve component may be dismissed and
a warrant officer of the Reserve component may be discharged as a result of the
approved sentence of a general! court-martial.

9. The President or the Secretary of the Wavy may drop from the rolls any member of
the Reserve components who have been absent without authority from place of &uty for a
period of 3 months or who is sentenced to confinement in a Federal or State peniten-
tiary or other correctional institution after having been found guilty of an offense by
a court other than a court-martial or other military court, and whose sentence has
become final.

10. A Reserve officer discharged or separated for cause, other than as specified in
paragraph 3003.5 above, shall be given an honorable or general dlscharge under
honorable conditions unlesg:

a. A discharge under conditions other than honorable is effected pursuant to the
approved sentence of a court-martial or the approved findings of a Board of Officers
convenred by competent authority, or

b. The officer consents to discharge under conditions other than honorable in
lieu of being tried by court-martial or appearing before board proceedings.

11, Men and women officers on the Retired List of the Marine Corps Reserve, with or
without pay shall not be discharged therefrom without their consent except by sen-
tence of a court-martial, or when sentenced by civil authorities to confinement in a
State or Federal penitentiary as a result of a conviction for a felony.

[ 23
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3004, TRANSFER TC ANOTHER RESERVE COMPONEWNT OF OFFICERS AND ENLISTED RESERVISTS

1. Reservists not on active duty or extended active duty may, upon their request or
with their consent, transfer between Reserve components under the following conditions:

a. The reservist with a remaining military service cbligation under law may be
transferred when:

(1) The reservist has special experience or professional, educational, or
technical skills that are of greater value toc the gaining component than they are to
the reservist's current component, or is willing to acquire such skills needed hy the
gaining component; or national defense.

{2) The reservist has skills that exceed the reguirements of the current
component, and the skills are needed by the gaining compaonent, or

{3) The losing component has no organized paid-drill unit te whieh the reser-
vist can be usefully assigned that is within commuting distance of the regervist's
current or anticipated domicile or place of business; and

(4} When the gaining component approves the transfer and the losing component:
(2) Approves the transfer; or
{b) Disapproves the transfer, and the disapproval is annulled by:

1 The Secretary of the military department concerned or designee, when
both Regerve components are in the same military service; or

2 The Deputy Assistant Secretary of Defense (Reserve Affairs), acting
for the Secretary of Defense, when the Reserve components are in different military
services.

b. The reservist with no military service cbligation under law may be transferred
when the gaining component approves the transfer because it has been determined that
such transfer is in the best interest of military preparedness.

c. When a reservist desires transfer %o enroll in an officer candidate program,
including College-Level Reserve Officer Training Corps, and the prospective gaining
component accepts the member, the losing component shall approve the transfer if the
reservist has no remzining service obligation under law. If the reservist has
remaining obligation under law, the logsing component shall approve the transfer unless
loss of the member results in gerious degradation of unit readiness that cannot be
offset by recruitment of a replacement.

d. Intercomponent transfer shall be accomplished by discharge from the reservist's
current Reserve component for immediate enlistment or appointment in the gaining
Reserve component. Transfer and discharge are subject to the following conditions:

$3-7
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(1) Discharge and reenlistment, appointment in another Reserve component,
or termination of current commission and reappointment in another component shall
be accomplished without interrupting the continuity of the reservist's total
military service. Members so transferred shall be credited with the total
amcount of military service accrued as of the date of transfer.

(2) Discharge for the purpose of an intercomponent transfer under this
Manual shall not constitute release from or fulfillment of military service
obligation established by law. However, additional service performed after such
discharge shall be counted towards fulfillment of that obligation.

2. Exceptions to and limitations of the policies contained in paragraphs
3004.1la through 3004.14 above, are as follows:

a. A reservist who has no remaining military service obligation under law,
but who has received a reenlistment bonus for the current term of enlistment,
must honor the conditions of the bonus agreement in full, unless the losing
component concurs in the transfer as being in the best interest of national
defense.

b. A reservist who has no remaining military service obligation under law,
but who has served on active duty for training for more than 30 consecutive days
during the current enlistment or during the current time in yrade in the case of
an officer, must honor the service obligation incurred by such training in full,
unless the losing component concurs in the transfer as being in the best interest
of national defense.

c. A member of the Army National Guard or the Air Naticnal Guard may be
released from the National Guard for transfer to another component only with the
consent of the Governor or other appropriate authority of the state or territory,
the Commonwealth of Puerto Rico, the Virgin Islands or the District of Columbia.

d. An interservice transfer must constitute movement to a Reserve category
of equal or gygreater mobilization potential. For example, transfer is permissible
if the reservist moves from the Selected Marine Corps Reserve to the Selected
Reserve of another military service. On the other hand, a transfer from the
Standby Reserve of one military service to the Individual Ready Reserve or
Standby Reserve of another service is not permitted. As an exception, this
requirement may be waived when the Secretary of the military department or
Secretaries of the military departments concerned, or their designees, concur in
the action as being in the best interest of national defense.

e. An officer may not be transferred from one Reserve component and appointed
as a Reserve in anothar with a higher grade or precedence than the grade or
precedence held on the day before transfer.

3. Requests for transfer between Reserve components may be initiated by the
reservist or by an appropriate authority in the prospective gaining component
with the consent of the individual. 1In either case, the request shall be
processed in 60 days.

a. An enlisted member desiring transfer to another Reserve component shall
submit an application to the Commandant of the Marine Corps {Code RES) providing
the information contained in the format shown in figure 3-1.

b. An officer desiring transfer to another Reserve component shall submit
an application to the Commandant of the Marine Corps (Code MMSR) providing the
information contained in the format shown in figure 3-2.

4., Forwarding endorsements for requests for transfer by reservists with a
remaining military service obligation must contain:
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2. A statement from an appropriate authority in the losing component that
coneurs in the requested action and affirms that the transfer is in the best
interest of national defense and the reservist concerned, or that nonconcurs
with a full justification.

b. A statement from an appropriate authority in the gaining component that
indicates that the reservist reguesting transfer is acceptable and will be
assigned %o an approved training program, or that nonconcurs with a full
justification.

5. Torwarding endorsements for reguests for transfer by reservists with no
military service obligation under law must contain a statement from an appropriate
authority in the gaining component that the reservist requesting transfer is
acceptable and will be assigned fto an appreoved training program, or that
nonceoneurs with a full justification.

6. Reguegt by Authorities of the Gaining Reserve Component

a. An appropriate authority of the gaining Reserve component shall initiate
requests for transfer with the consent of the reservist concerned.

b. Requests shall contain the information ccntained in figure 3-1 for
enlisted and figure 3-2 for officers.

7. Requests for transfer, with all dccuments znd endorsements as regquired will
be forwarded through the military channels of the gaining component to the losing
component.

8. Upon final approval of a request for transfer, the gaining Reserve component
shall furnish a copy of the DD Form 4, "Enlistment or Reenlistment Agreement
Armed Forces of the United States", or appointment order, to the losing Reserve
component within 15 days to permit timely discharge or terminaticn action.

3005. RETIREMENT OR SEPARATION FOR AGE AND SERVICE

1. The Comptroller General of the United States has ruled that a member of the
Reserve who is 60 years of age and gualified for retired pay is not entitled to
credit for any service or retirement credits after the day the member becomes so
gualified unless the member is retained under exceptional circumstances by
specific orders of the Secretary of the Navy (38 CompGen 647). 1In view thereof
and in order to protect the interests of the members concerned, the Secretary of
the Navy has directed that Reserve personnel shall be retired or discharged in
accordance with the following instructions:

a. Reserve officers, other than general officers, and enlisted members of
the Reserve, who upon reaching age 60 and are then gqualified for retirement with
pay, shall be transferred to the Retired Reserve upon the member's request
effective on the 18t of the month following the member's 60th birthday. However,
if the member fails to regquest retirement -after being afforded the opportunity,
the member shall be discharged.

b. General officers of the Reserve, subject to the officer's consent and upon
gpecific orders of the Secretary of the Navy, may be retained in an zctive
status until age 62. The Secretary, sudbject to the officers consent, may retain,
within the number specified by law, certain general officers in an active status
until age 64.

i c. TReserve officers who have attained age 60 but have not completed 20
years of qualifying service shall be retired or discharged as of the earliest of

the following dates:

3-9
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{1) The 1st of the month following the date on which the officer first
completed 20 years qualifying service and hecomes qualified for retirement with pay.

(2) If commissioned prior to 1 January 1953, the 1st of the month following the
officer's 623 birthday, if the officer canneot qualify for retired pay on or before the
officer's 64%th birthday., An officer in this category may be retired without the
officer's consent (10 U.S.C. 6391).

d. ©Enlisted members of the Reserve, upon reaching age 60, are qualified for
retirement with pay and will be transferred to the Retired Reserve upon their request,
effective on the 1st of the month following their 60th birthday. However, if they fail
to request retirement after being afforded an opportunity, they shall be discharged by
the command concerned for convenience of the Government.

2. Enlisted members are normally subject to the 55-year age policy delineated in
the current edition of MCO F1040R.35. Enlisted members who have not yet completed 20
years of qualifying service, shall be transferred to the Retired Reserve or discharged
ag indicated above as of the earliest of the following dates:

(1) The 1st of the month following the date on which they complete 20 years of
qualifying service and become eligible for retirement with pay.

(2} The is% of the month following their 624 hirthday.

’ZL Age-In-Grade Restrictions

a. A Reserve officer, except a limited assignment officer, not on active duty and
not on a promotion list will be transferred to the Standby Reserve Tnactive Status
List; upon reguest, be retained in or transferred to a retired status, if gqualified;
request resignaticn if they have completed a period of obligated service required under
law or contractual agreement upon attaining the following ages in grade (see paragraph
2110 below, for exceptions):

Second and First ‘Lieutenants 40 years
Captains A6 years
Majors 52 years
Lieutenant Colonels and above 60 years

b. The Commandant of the Marine Corps (Code RES) may grant or deny waivers for
age—in-grade restrictions in grades second lieutenant through major for Marine Corps

Reserve Offijicers.

c. Before a waiver is granted, it must be determined that the officer requesting
the waiver has skills and experience of particular importance to the Marine Corps, and
that it would be in the best interest of the naval service to waive the restriction to
prevent an undue hardship on the officer concerned.

4. Requests for waivers will be submitted to the Commandant of the Marine Corps
(Code RES) via the appropriate chain of command.

e. Reguests for waivers that do not meet the above standards, but which appear to
be meritorious, will be forwarded to the Secretary of the Navy via the Commandant of
the Marine Corps (Code RES) and the appropriate chain of command.




MARINE CORPS SEPARATION AND RETIREMENT MANUAL 3023

b. Wear the prescribed unlform upon approprlate occaslion of ceremony.

¢. Identificatlon card, DD Form 2MC{RES), which is for 1identification purposes
only.

d. Use of facilities of service clubs/open messes when local space and staff
capabllities permit and if authorlzed by membership rules.

e. Space avallable transportation withln the ceontlnental United States on Dol
aireraft upon presentatlon of a Notifleatlon of Ellgibliity for Retlred Pay at age 60
and the DD Form 2MC(RES). '

4. A member of the Retlred Reserve credited with 20 years or more of qualilfying
Federal service and having attalned age 60, will become eligible for the following
additional privileges:

a, Retlired pay.

b, Medlcal care on a space available basis.

¢. Exchange and commlssary privileges.

d. Space avallable transportation via Military Alrlift Command,

3021. STATUS OF FORMER MEMBERS

1. Former members of the Marine Corps Reserve who have resigned or been discharged may
apply for retired pay under paragraph 3019 above, 1f qualified. Such former members
may recelve retlred pay, but are not carried on the retired 1list and are iIneligible for
any prilvileges or rights of the Retlred Reserve. They retalin thelr civillian status,
However, such former members who are in recelpt of retired pay are entitled to certain
fringe benefits (l.e., commissary, exchange privileges, and health care benefits as
provided by 10 U.8.0. 55, and as otherwlse provided by law).

2. An enlisted member who requests discharge to be effective upon completion of 20
years of qualifying service, or whose enllistment explres after completion of that
service, should be encouraged to transfer to the Retlred Reserve 1in lieu of belng
discharged.

3022. CURRENT ADDRESS OF RETIRED RESERVIST. A member who has transferred to the
Retired Reserve and who 1s eligible for retired pay benefits at age 60 shall keep the
Commandant of the Marine Corps {Code MMSR-5) informed of the member's current address
untll retired pay 1s granted. Thereafter, current address wlll be maintained by the
Marine Corps Finance Center (Code CPR).

’ 3023, DELIVERY OF RETIREMENT PACKAGES AT APPROPRIATE CEREMONY

1. An appropriate retirement ceremony will be held withln the capabilifies of the
command for all Marines retirlng unless the Marine speclfilcally desires otherwise.

2, The commanding officer of the unilt responsible for dellvering the retirement
package to the retiring Marine will personally Interview the Marine and advlse the
Marine as to what type of ceremony 1s appropriate and planned, based on the
capabilities that exist for that unit. If the Marine finds thils undesirable, elther
because of date or content, the Marine wlll be offered alternativea. Should the Marilne
desire no ceremony, the Marine's wlshes will be accepted. 1In all cases, the delivering
unit will ensure that an endorsement to the retirement orders is prepared and mailed to
CMC (Code MMSR-5) in compliance wlth SECNAVINST 5216.5B, chap. IV, seet. C, par., 5
(Correspondence Manual). The endorsement will include a statement as to how the
package was dellivered; 1.e., "delivered at a ceremony held on (date), or malled to you
on (date)". If a retirement paeckage can not be delivered, due to the unit's inabllity
to locate or contact the Marine, the package should be endorsed, to include the reason
for nondelivery, and the entire package returned directly to the Commandant of the
Marine Corps {Code MMSR-5), within 30 days of recelpt at the unit.
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3. The importance of the event of retirement can not be over emphasized, accordingly,
the delivering unit will exhaust every means available in ensuring the timely delivery
of the retirement package. 1In no case ghould a retirement package be held beyond

30 days without contact with the retiring Marine.

3024. COMPUTATION CF RESERVE RETIREMENT CREDIT

1. The Reserve Retirement Credit Report is designed for recording credits earned
towards eligiblity for retirement under the provisions of 10 U.S.C. t331-1337, commonly
referred to as the Reserve Retirement Act.

2. The unit commander is responsible for accomplishing the Reserve Retirement Credit
Report and for maintaining records of credits earned to support report entries.

3. The term unit commander as used within this paragraph, refers to the Commanding
General, 4th Marine Division; the Commanding General, 4th Marine Aircraft Wing; the
Director, Marine Corps Reserve Support Center; or tc the commanding officer of the
Selected Marine Corps Reserve unit on whose rolls the reservist is carried. It does
not refer to any commander of the Regular Marine Corps organization since the Reserve
Retirement Credit Report is prepared only by Reserve organizations.

4. TInstructicns for recording and reporting Reserve retirement credits are given in
the paragraphs that follow.

5. The Reserve Retirement Credit Report will be prepared by the unit commander on the
following occasions:

2. End of the anniversary year.

(1) Must be prepared promptly and within 30 days of the member's anniversary
year. If late, Jjustification must accompany the report.

{2) A Code 1 anniversary report will show a summary of all points earned by the
wember during the member's anniversary year in each individuwal column. In addition,
the anniversary year summary blocks will show the recapitulation total of the
individual column on the report. (See figure 3-5, NAVMC 798.)

b. Detachment of transfer including assignment to EAD {Code 3).
c. Upon unit mobilization (Code 3).

d. Acceptance of resignation or discharge (Code 2). (No report is reguired upen
discharge for immediate reenlistment or appointment in the same Reserve component,
since there is noc break in service.)

e. Transfer to the Inactive Status List or retirement (Code 2).

f. Upon joining a Reserve unit following a period of extended active duty if one
or more annivergary dates elapsed while on active duty. Report will reflect credits
earned from date of Iast anniversary year reported by anniversary year, to end of
anniversary year prior to release from active duty. The next scheduled report,
transfer, end of anniversary year; etc., will include credits earned from end of last
anniversary year to beginning of reporting period.

6. On a report submitted because of resignation, discharge, retirement or transfer to
the Inactive Status List, an entry will be made on the Commandant of the Marine Corps'
copy immediately following the last entry indicating "Resigned®, "Discharged™,
"Tranaferred to the Retired Reserve", or "Transferred to the Inactive Status List".

7. On a report submitted because of reassignment or transfer 4o another unit or

command, an entry will be on the Commandant of the Marine Corps’ copy immediately
following the last entry indiecating "Transferred to MCRSC" or "USMC-{0)-RUC
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From: Individual or Appropriate Authority

To: Commandant of the Marine Corps (Code MMSR), Headquarters,
U.S. Marine Corps, Washington, D.C. 20380
Via: (1) €O of current unit

(2) cG, 4th MarDiv/CG, 4th MAW or Dir, MCRSC as appropriate
Subj: Interservice Transfer; Request for
Ref: {a} MCO P1900.16C, par. 3004

1. 1In accordance with the reference, it is requested that I be granted an
interservice transfer to (name of military service}.

2. The following information is provided:
a. Applicant's last, first, and middle name.
b. Social security number.
c. Rank (including pay grade), date of rank, and military specialty.
d. Component.
e. Organization to which assigned.

f. Years, months, and days of Federal commissioned service, active and
Reserve.

g. Summary of other intercomponent transfers, if any.
h. Date and place of birth.

i. Citizenship and how acquired.

j. Summary of military duties performed.

k. Brief description of educaticnal c¢redentials and military and civilian
professional qualifications.

1. Reason for requesting transfer.

m. Contingent resignation, include the following statement: "I
hereby tender my resignation from the (specify component) and request that
it be accepted contingent upon final approval of my application for
transfer to the {specify component)}, and be effective as of the day preceding
the date of my acceptance of appointment in the (specify component)".

Figure 3-2.-—-Request for Interservice Transfer for an Officer.
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Number of Days Minimum Number of Days Minimum Number of Days Minimum
in an Points in an Points in an Points
Actlive Status Required Active Status Required Active Status Required

FROM THRU FROM THRU FROM THRU
Q i 1 125 131 18 249 255 35
8 1h 2 132 138 19 256 262 36
15 21 3 139 146 20 263 270 37
22 29 4 147 153 21 271 277 38
30 36 5 154 160 22 278 284 39
37 43 6 161 168 23 285 292 40
Le! 51 7 169 175 24 293 299 41
52 58 8 176 182 25 300 306 42
59 65 9 183 189 26 307 313 L3
66 73 10 190 197 27 314 321 4y
T4 80 11 198 204 28 322 328 45
81 87 12 205 211 29 329 335 he
a8 94 13 212 219 30 336 343 b7
95 102 14 220 226 31 34y 350 48 103 109
15 227 233 32 351 357 49 110 116
) 234 240 33 358 365/366 50 117 124
17 241 248 3y

Flgure 3-3.--Minimum Polnts Requlred to Establish a Partial Annlversary
Year ss Qualifying Service.

FOR LESS THAN A FULL ANNIVERSARY YEAR IN AN ACTIVE STATUS

Number of Days Membershlp Number of Days Membership
in an Pclnts to in an Points to
Active Status be Credited Active Status be Credited

FROM THRU FROM THRU
1 12 0 183 206 8
13 36 1 207 231 9
37 60 2 232 255 10
61 85 3 256 279 11
86 109 4 280 304 12
110 133 5 305 328 i3
134 158 6 329 352 14
159 182 7 353 365 15
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CHAPTER 4
ADMINISTRATIVE SEPARATION OF OFFICERS FOR CAUSE

GENERAL

4001, PURPOSE. To establish policies, standards, and procedures for the
administrative separatlon of officers of the naval service who do not maintain required
standards of performance, professlicnal or perscnal conduct.

’14002. APPLICABILITY., This chapter provides for the revocation of commisslons,
discharge, termination of appointments, release from active duty and dropplng from the
rolls of Marilne Corps officers. The policles, reasons for separatlion for cause and
provisions for characterization of service apply to all officers and warrant officers
of the Regular and Reserve components. This chapter does not apply to discharge or
retirement for physical dilsability or discharge or dismissal by reason of a sentence
adjudged by court-martial. The separation of Reserve officers on inactive duty is
addressed in chapter 3 of this Manual.

4003, GUIDANGE TO COMMANDERS ON SEPARATION PROCESSING

1. If a commanding officer recommends an officer for separation by use of the
Notification Procedure {(section 2), the case f1le should be forwarded to the Secretary
of the Navy via the Commandant of the Marine Corps (Code MMSR-3) once the necessary
administrative procedures have been completed.

’ 2., 1If a commanding officer determines that an officer's record should be reviewed to
determine whether that offlcer's separation may be warranted by use of the adminlstra-
tive board procedures (sectlon 3), then the reasons for separation should be reported
to the Commandant of the Marine Corps (Code JAS) for initiation of processing for
separation actlion (see paragraph 4101). SECNAVINST 1920.6A contains Department of Navy
pollicies regardling the adminlstrative separation of officers for cause, Notwlth-
standing any provision In thls chapter, the pollcles, standards, and procedures
contalned in SECNAVINST 1920.6A control.

.

4LoQ4, DEFINITIONS. The following definitions and rules of interpretation shall apply
throughout thls chapter:

1. Actilve commlssioned service -- service on active duty as a commlssioned officer o
commissioned warrant officer. '
2. Characterizatlon of service -- classificatlon of the guality of military service

rendered.

3., Commissioned officer —-- officers and warrant officers who hold a grade and office

under a commisslion signed by the President, above warrant officer, W-1.

4. Commissioned service —- all perlods of service as a commlssioned officer or a
warrant officer In the Army, Navy, Alr Force or Marlne Corps in a grade above warrant
officer, W-1, while on active duty or in an aetlve, 1lnactive or retired status,

5. Convening authorlity -- the Secretary of the Navy or hls delegatees authorized to
appolnt boards under this chapter.

pi-3
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6. Continuous gervice —— military service, unbroken by any period in excess of 24
hours.
. 7. Counsel -- a lawyer certified in accordance with Article 27b(1) of the Uniforﬁ Code

of Military Justice or a nonlawyer, assigned to a respondent for separation processing
or a civilian lawyer retained at the officer's expense.

8. Discharge —— the termination of an officer’'s obligation to render service and
complete severance from all military status.

9. Dismigsal -- Separation of a commissioned officer, effected by a sentence of =
general court-martial, or in a commutation of such a sentence, or, in time of war, by
order of the President. Separation of a warrant officer, W-1, who is dismissed by
order of the President in time of war.

10. Drop from the rolls —- A complete severance of military status pursuant to
gpecific statutory authority, without characterization of service.

11. Homosexual —- a person, regardless of sex, who engages in, desires to engage in,
or intends %o engage in homosexual acts.

12. Homosexual act -~ Bodily contact, actively undertaken or passively permitted,
between members of the same sex for the purpose of satisfying sexual desires.

1%, Legal advisor -- a lawyer certified in accordance with Article 27b{1) of the
Uniform Code of Military Justice, appointed to assist boards convened to consider the
separation of officers for cause under this notice.

14. Officer -- z member of the naval service gerving in a commigsioned or warrant
officer grade, either temporary or permanent. The term "officer"” does not include any
midshipman at the Naval Academy; midshipman, U.S3. Navy; midshipman, U.3. Naval Reserve;
Officer candidate; aviation cadet; or other person in an officer candidate status
similar to any one or more of the foregoing.

15. Probationary officers —— Regular commissioned officer (other than commissioned
warrant officers or retired officers) with less than 5 years of active commissioned
gervice, and Regular commissioned officers who were on active duty on 14 September 1981
and who have completed less than 3 years continuous service since their dates of
appointment as Regular officers.

16. MNonprobationary officers —-— Regular commissioned officers {other than commissioned
warrant officers or retired officers) with 5 or more years of active commissioned
service, and Regular commissioned officers other than commissioned warrant officers who
were on active duty on 14 September 1981 and who have completed more than 3 years
continuous service since their dates of appointment as Regular officers.

17. Respondent -- an officer who is to be processed for separation for cause either by
the notification procedure or the administrative board procedure specified in this
chapter.

‘

18. Release from active duty —— the continuation of an individuwal in an active duty
status as a commissioned or warrant officer [of the Regular Marine Corps or the Marine
Corps Reserve).

19. Retention on active duty -- the continuation of an individuwal in an active duty
status as a2 commissioned or warrant officer {of the Regular Marine Corps or the Marine
Corps Reserve). )

20. Revocation of appointment or revocation of commission or termination of
appointment —-- a complete termination of the status as an officer.

2%+ The Becretary —— the Secretary of the Navy. Includes the Under Secretary of the
Navy, or an Agsistant Secretary of the Navy.

22, Separation -- A general term which includes discharge, dismissal, dropping from
the rolls, relezse from active duty, revocation of an appointment or commissicn or
termination of an appointment.
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23.' Sexual Perversion -- Includes:
a, Lewd and lascivious acts.
b. Sodomy.
¢. Indecent exposure,
d. Indecent act(s) with, or assault on, a person below the age of 16.
e. Transvestlsm or other abnormal sexual behavler.
f. Other indecent act(s) or offense{s).

24. Unlawful drug involvement -- the sale, transfer, use or possesslion of marijuana,
narcotic substances, or other controlled substances or paraphernalia. The fterm
"eontrolled substance” means a drug or other substance 1included in schedules I, II,
ITI, IV, or V of the Comprehensive Drug Abuse Preventlon and Control Act of 1970

(84 Stat. 1236) as updated and republished under the provisions of that Act,

25, GQualified Reslgnation —- A reslgnatlon which a2llows for a general characterization
of service. '

26. DUngualified Resignation -— A resignation which allows for an honorable character-
ization of service.

27. Reslgnatlon for the Good of the Service ~-— A reslgnatlon which allows for an other
than honorable characterizatlion of service, .

28, Board of Officers -- A board convened pursuant to paragraph 4301 to determine
whether a Regular offlcer other than warrant offlcers should be required to show cause
for retention. This Board of Officers shall nct be confused with the Officer
Performance Board convened under SECNAVINST 1920.6A to consider the separation of
reserve officers and commisslioned warrant officers.

29. Board of Inguiry -- & board convened pursuant to paragraph 4302 to receive
evidence and make findings and recommendations as to whether an officer who Is required
under paragraph 4301 to show cause for retention on active duty should be retalned on
active duty.

30. Board of Review =- A board convened pursuant to paragraph 4303 to review the cases
of offlilcers who have falled to establish before boards of 1nquiry that they should be
retained on active duty.
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CHAPTER 4
ADMINISTRATIVE SEPARATION OF OFFICER FOR CAUSE

SECTION 1: PROCESSING FOR SEPARATION

4101, INITTATING SEPARATION OF AN OFFICER - NOTIFICATION. Every commanding officer
shall report to the Commandant of the Marine Corps (Code JA3) all incidents (including
information received through any scurce; e.g., Naval Investigative Service, Inspector
General, etec.) involving any officer whose performance or conduct is such that
procesaing for separation may be appropriate consistent with this chapter.

4102. PROCESSING FOR SEPARATION. The Commandant of the Marine Corps shall initiate
processing for separation under the following circumstances:

1. Cases referred under paragraph 4101 when considered appropriate under this chapter.

2. O0Officers whose performance or conduct is such that processing for separation is
considered appropriate under this chapter.

3. TFBvery officer reported to the Secretary of the Navy by a selection board.

4103%. REASONS FTOR SEPARATION FOR CAUSE. Officers whe do not maintain required
atandards of performance, or professional cr personal conduct may be disciplined when
appropriate. Additionally, the officer may be processed for separation for cause in
accordance with this chapter when there is reason tc believe that one or more of the
following circumstances exist. HNothing in this chapter is intended to preclude trial
by court-martial when appropriate.

1. SBubstandard Performance of Duty. Inability of an officer to maintain adequate
levels of performance or conduct as evidenced by one or more of the following reasons:

a. Tailure to demonstrazte acceptable gqualities of leadership reguired of an
officer in the member's grade.

b. Failure to achieve or maintain acceptable standards of proficiency required of
an officer in the member's grade.

¢. PFailure to properly discharge duties expected of officers of the membher's grade
and experience.

d. Pailure to satisfactorily complete any course of training, instruction or
indoctrination which the officer has been ordered to undergo.

e. Record of marginal service over an extended time as reflected in fitness
reports covering two or more positions and signed by at leaat two reporting seniors.

f. Personality {character and behavior) disorders, when such disorders interfere
with the officer's performance of duty and have been diagnosed by a physician or
clinical psychologist.,

g. An officer who has been referred to a program of rehabilitation for personal
abuse of drugs may be separated for failure, through inability or refusal, to
participate in or successfully complete such a program. WNothing in this provisicn
precludes separation of an officer who has been referred to such a program under any
other provision of this chapter in appropriate cases.

4-7
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h., An officer who has been referred to a program of rehabllitation for alcohol
abuse may be separated for failure, through inability or refusal, to partlcipate in or
successfully complete such a program, Nothing in thils provision precludes separation
of an officer who has been referred to such a program under any other provislon of this
chapter 1in appropriate cases.

1. Fatlure to conform to prescrlbed standards of dress, welght, personal
appearance or military deportment.

J. Unsatisfactory performance of a warrant officer, not amcunting to misconduct,
or moral or professicnal derelictlon.

2. Mlsconduct, or Moral or Professlonal Dereliction. Performance or personal or
professlional conduct {1ncluding unfitness on the part of a warrant offlcer) which 1s
unbecoming an offlcer as evidenced by one or wmore of the following reasons:

a. Unlawful drug involvement. Processing for separation 1s mandatory. An officer
shall be separated if an approved finding of unlawful drug involvement 1s made,
Exceptlon to mandatory processing may be made on a case-by-case basis by the Secretary
when the officer's involvement 1s limited to personal use of drugs and the officer is
Judged to have potential for future useful service as an officer and 1Is entered 1into a
formal program of drug rehabilitation.

b. Homosexuallty. The basis for separation may include preservice, prlor service,
or current service conduct or statements. Processing for separation 1s mandatory. No
offlecer shall be retalned without the approval of the Secretary of the Navy when an
approved finding of homosexuality 1is made. SECNAVINST 1920.6A sets forth those
exceptional cases in which an officer may be recommended for retentlon. An officer
shall be separated under this provision if one or more of the following approved
findings 1s made:

{1) The member has engaged in, attempted to engage In, or sollcited another to
engege in a homosexual acet or acts unless there is a further approved finding of the
mitigating circumstances mentioned in SECNAVINST 1920.6A; or

(2) The member admits to being a homosexual or blsexual or has married or
attempted to marry a person known to be of the same blologlcal sex (as evidenced by the
external anatomy of the persons involved), unless there are further findings that the
member 1s not homosexual or bisexual or that the purpose of the eclaim or the marriage
was the avoldance or termination of military servilce, 1n whileh case the offlcer shall
be processed for separation for misconduct by reason of intentlonal misrepresentation
of material fact 1n offlclal wrltten documents or offlclal oral statements.

¢. Sexual perverslion,

d. Intentional misrepresentation or omlission of material fact in obtalning
appolntment,

€. Fraudulent entry into an Armed Force or the fraudulent procurement of
commlssion or warrant as an offlcer in an Armed Force.

f. 1Intentional mlsrepresentatlon or omlssion of materlal faet in offlelal written
deocuments or officlal oral statements.

g. Failure to satlsfactorlly complete any course of training, instruectlon, or
indoctrination which the officer has been ordered to undergo when such fallure is
willful or the result of gross indifference.

h. Marginal or unsatisfactory performance of duty over an extended perled, as
reflected in successlve periodle or speclal fitness reports, when such performance 1s
wlillful or the result of gross indifference.

1. Intenticnal mlsmanagement or discreditable management of personal affalrs,
including financial affalrs, .
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j. Misconduct or dereliction resulting In loss of professional status, Including
withdrawal, suspension, or abandonment of license, endorsement or certification
necessary to perform military dutles in the offilcer's occupaticnal field,

k. A pattern of discreditable involvement with military or civilian authorities
notwithstanding the faect that such mlsconduct has not resulted in Judlicial or
nonjudicial punishment under the Uniform Code of Military Justice (UCMJ},

1. Commisslon of a military or civillan offense which, if prosecuted under the
UCMJ, could be punished by confilnement of 6 months or more, and any other misconduct
which, 1f prosecuted under the UCMJ, would reguire specific intent for conviction.

m. Conviction by eivillan authorities (forelgn or domestic) or action taken which
1s tantamount to a finding of gullty, whlch, 1f service connected, would amount to an
offense under the UCMJ.

3. Retention i1s not Consistent wilth the Interest of Natlconal Securlty. An officer
(excep® a retlired cofficer) may be separated from the naval service when 1t is
determined that the offilcer's retention 1s clearly inconsistent with the interests of
natlonal security. This provision applles when a determination has been made under the
provislons of the current editlon of SECNAVINST 5510.30 that administrative separatilon
is appropriate., An officer conslidered for separation under the provisions of
SECNAVINST 5510.30 wlll be afforded all the rilghts te which entitled under the terms of
thls chapter.

4, Multlple Reasons. An offlcer shall be processed for separation for any applicable
number of the aforementioned reasons. .

5. Parenthood, An cofficer may be separated by reason of parenthood 1f 1t is
determined that the officer 1s unable to perform dutles satisfactorily. or 1s
unavailable for worldwide assignment or deployment.

’6. Dropplng from the Rolls

a. Under sections 1161, 1163, and 6408 of Title 10 U.S.C. the President or the
Secretary of the Navy, depending upon the applicable statute, may drop from the rolls
of an Armed Force a Regular or Reserve officer who:

(1) Has been absent without authority for at least 3 months; or

{2) Has been sentenced to confilnement in a Federal or State penltentiary or
correctional institution after having been found gullty of an offense by a court other
than a court-martial or other military court, and whose sentence has become final.

b. Action to Initiate dropplng an officer from the rolls shall normally be
undertaken by the Commandant of the Marine Corps, on a case-by-case basls, after a
finding that one or both of the above conditions exlst and that the return of the
officer to military control for processing for separation for cause under this chapter
will serve no useful purpose.

(1) Dropping from the rolls of offlcers of Regular components or Reserve
officers of flag rank will be accomplished by actlon of the Presldent.

(2) Dropping from the rolls of officers of Reserve components, other than
officers of flag rank, will usually be accomplished by actlon of the Secretary.

¢. Neither a hearlng nor a board is required in order to drop an officer from the
rolls. However, the officer so considered shall be notified of such prospective
adverse action {or reasonable efforts shall be made to provide such notlfication if
actual notification cannot be made) and provided the opportunity to respond within
30 days of recelpt of notification. Upon completion of the dropping from the rolls
actlion, notifiecatlion willl be addressed to the offlcer concerned. No certificate of
discharge 1s issued upon separation by dropping from the rolls since such service is
not characterized. For the purpose of any Federal beneflt based upon characterization
of service, dropping from the rclls shall be consldered as a discharge under other than
honorable conditlons. Except for members who are absent without authority, members who
are entitled to retired pay may not be dropped from the rolls unless they are
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ineliglble to recelve thelr retired pay under authority of subehapter II, chapter 83,
Title 5, U.3.C.

7. Secretarlal Plenary Authorlty. Notwithstanding any limitatlon on separation
authority provided in this chapter, the Secretary of the Navy may direct the separation
processlng of any officer after determining that such processing 1s in the best
Interest of the naval service,

4104, SEPARATION PROCEDURES, REGULAR OFFICERS

1. Probatlonary Officers

a. A probationary officer being consldered for separation for substandard
performance for one or more of the reasons contalned 1In paragraph 4103.1 {(Substandard
Performance) or paragraph 4103.% (Parenthood} shall be processed for separation 1n
accordance with the Notificatlion Procedure in section 2 of thils chapter. Neither a
hearing nor a board proceeding is required.

b. A probaticnary officer belng considered for separation for cne or more of the
reasons contalned in paragraph 4103.2 (Mlsconduct or Moral or Professional Dereliction)
or paragraph 4103.3 (Retentlon is not Consistent with the Interest of National
Securlty} shall be processed for separation in accordance with the Adminilstrative Board
Procedure 1n sectlion 3 of thls chapter.

¢. In cases where deemed approprlate, a recommendation may be made to the
Secretary by the Commandant of the Marine Corps to separate such a probatlonary officer
with an honorable characterlization of service in lieu of processing under the Adminis-
trative Board Procedure. This 1s in addition to the autherlty to either close a case
after inltial review, or refer it to a Board of Officers. The Secretary may approve
the separatlion and characterization, or reject the recommendation and direct that the
case be referred to a Board of 0fficers.

d. In cases where a Board of Officers concludes that a probationary officer should
be required to show cause for retentlon, and separation with a characterization of
honorable or general 1s approprlate, consistent wilth paragraph 4107 (Characterization
of Service), the Board may refer the case, as provided by paragraph 4301.5c to the
Secretary, via the Commandant of the Marine Corps for final decilslon. The Secretary
may approve the separation and approve the recommended characterizatlon or a more
favorable characterization or may dlsapprove the separation and direct that the case be
closed. The Secretary may reject the characterizatlion, or separation or both and
direct that the case be referred to a Board of Inquiry for processing in accordance
with section 3 of this chapter.

e. The Secretary of the Navy may refer any case which conslders approprlate tc a
Board of Ingquiry.

2. Nonprobationary Offlcers. Nonprobationary offlecers being consldered for separation
for cne or more of the reascns contalned in paragraph 4103 {(Reasons for Separatlon for
Cause) shall be processed for separation in accordance with the Administratlive Board
Procedures in section 3 of this chapter.

3. Speclal Provisions. No officer shall be separated under other than honorable
conditions, pursuant to thls chapter, without first being afforded the opportunlty to
have the case heard before a Board of Inguiry.

’ 4105. SEPARATION PROCEDURES, RESERVE, LIMITED DUTY AND WARRANT OFFICERS

1. Reserve Officers

a, Reserve officers with less than 3 years commlisslioned service and Reserve
warrant officers with less than 3 years of service as a warrant offlcer may be
separated from the Marine Corps Reserve at any time without the benefit of a hearing or
beard procedure for any reason dlscussed under paragraph 4103.1 (Substandard Perform-
ance} or paragraph 4103.5 (Parenthood), The notification procedure contained 1in
paragraph 4202 shall be used.
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b. Reserve offlcers with more than 3 years of commissioned service and Reserve
warrant offlcers with more than 3 years of service as a warrant officer may be
separated for any reason discussed under paragraph 4103 (Reasons for Separation for
Cause) or paragraph 4103.5 (Parenthood) only upon recommendatlon of a Board of Inquiry.

c. Reserve offlcers and Reserve warrant offlcers, regardless of length of
commissioned service or service as a warrant officer, being consldered for separation
for any reason dilscussed 1n paragraph 4103.2 (Misconduct, or Moral or Professilonal
Derelectlon) or paragraph 4103.3 (Retenticn 1s not Consistent with Interests of
Natlonal Securlty) may be separated only upon recommendation of a Board of Inquiry.

d. Reserve warrant officers who are net eligible for retirement may apply for
enlistment In the highest enlisted grade previously held 1f honorably discharged
because of any reason contained in paragraph 4103.1 (Substandard Performance of Duty).

2. Limited Duty Officers and Warraent Officers with Temporary Promotions of
Appolntments. The Secretary may at any time termlnate the temporary promotion or
appointment of a limited duty officer or warrant officer of the naval service wlthout
the requlrement for a hearing cr a board of officers. The notification procedures of
paragraph 4202 shall be used. As provided by law an individual whose temporary
appolntment is terminated reverts to the individual’'s permanent status as a warrant
officer or enlisted member.

3. Permanent Regular Warrant Offlcers

a, Permanent Regular warrant cfficers who, from the date when they accepted their
original permanent appointments as warrant officers 1in that component, have not com-
pleted 3 years of continuous active service may have thelr appelntments terminated at
any time without the requlrement of a hearing or board proceedings if the baslis for
such termination 1s contained in paragraph 4103.1 {Substandard Performance of Duty) or
paragraph 4103.5 (Parenthood). The notification procedure of paragraph 4202 shall be
used.

b. Permanent Regular warrant offlicers who have completed 3 or more years of
contlnuous actlive service from the date when they accepted their orilginal permanent
appeintments as warrant offlcers may have thelr appolntments terminated because of any
reason contalned in paragraph 4103.1 (Substandard Performance of Duty) or paragraph
4103.5 (Parenthood) only upon recommendatlion by a Board of Inguiry.

c¢. Permanent Regular warrant offlcers who are belng considered for termination of
appointment because of any reason contained in paragraph 4301.2 {(Misconduct, or Moral,
or Professlional Dereliction) or paragraph 4301.3 (Retention 1s not conslstent with the
interests of Natlonal Securlty) may be separated or have thelr appointments terminated,
as approprlate, 1f recommended for separatlon or termination by a Beoard of Inquiry.

4106. VQLUNTARY RETIREMENT OR RESIGNATION. An offlcer belng processed for separatlon
for cause may at any time during proceedings under thls chapter submlt a qualified or
unqualified resignation or 1f eligible request retirement under chapter 2 of this

Manual.

1. Reguests for such resignations shall be addressed to the Secretary vla the
Commandant of the Marine Corps {Code MMSR-3), If the resignation 1s submitted in lieu
of a recommendation for administrative separation, the resignatlon shall contain the
approprlate statement below corresponding to the type of discharge recommended. If the
reslgnation is submitted to escape trial by court-martial, the resignation shall
contaln the statement in paragraph 4106 above.

a. "I have been informed and understand that 1f my reslgnation in Iieu of
processing for administrative separation for cause 13 accepted, I shall subsequently
recelve a certificate of honorable discharge from the naval service."

b, "I have been informed and understand that if my resignation in lleu of
processing for administrative separation for cause 1s accepted, I may subsequently
receive a certificate of general dlscharge from the Marine Corps; that such a
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separation, although considered by the Navy Department to be under honorable
conditions, is not the highest quallitative type of separation provlded for officers of
the naval service, and that, whille I shall be entltled tc the major portion of
veterans' rights and beneflts presently authorized for former officers whose service
has been simllar to my own, should any present or future statutes specifically require
an honorable discharge as a condition precedent to the granting of rights and benefits
thereunder, my eligibility for any such rights and benefits may be at least doubtful."

’ e¢. "I have been 1nformed and understand that 1f my reslgnation (in lieu of
court-martial) (in lieu of processing for administrative separation for cause) which is
herein submltted be accepted, I may subsequently receive a certificate of discharge
from the Marine Corps whlch will state upon 1ts face that 1t 1s under other than
honorable conditions; that I may be deprived of substantial rights, benefits and
bounties which Federal or State legislatlon confers or may hereafter confer upon
persons with honorable service 1In, or separated from, the Armed Forces, that I may
expect to encounter substantial prejudice 1n civll 1ife in situations wherein the
nature of service rendered in, or the character of separation from, the Armed Forces
may have a bearing."

2. Separatlon in Lieu of Trial by Court-Martial, An officer may be separated 1in lieu
of trial by court-martial upon the officer's request 1if charges have been preferred
with respect to an offense for which a punltlve dlscharge is authorlized. Thils
provision may not be used as a basis for separation when sectlon B of paragraph 127¢ of
Manual for Courts Martial provlides the sole basls for a punitive dlscharge unless the
charges have been referred to a court-martial authorized to adjudge a punltive
discharge.

a, Characterization of service will normally be under other than honorable
conditions unless a higher characterization 1s warranted under paragraph 4107.
Characterlizatlion of service as honorable is not authorlzed unless the respondent's
record 1s otherwlse so merltorious that any ofher characterlization would be clearly
inapproprlate,.

b, The followlng procedures apply for submisslon of the request to the Secretary
via the Commandant of the Marine Corps {Code MMSR-3),

(1) The request for discharge shall be submitted in writling and signed by the
officer.

(2) The offlcer shall be afforded an opportunity to consult with gqualified
counsel., If the member refuses to do so the commanding offlcer shall prepare a
statement to this effect which shall be attached to the file and the offlcer shall
state that the offlcer has walved the right to consult with counsel.

(3) Unless the officer has walved the right to counsel, the request shall also
be signed by counsel.

(%) In the written request, the officer shall state that the officer
understapds the followlng:

(a) The elements of the offense or offenses charged;

{b) That characterization of service under other than honorable conditions
1s authorlzed; and

(e} The adverse nature of such a characterization and possible
consequences,

{5) The request shall also include:

(a) An acknowledgment of guilt of one or more of the offenses charged or of
any lesser 1ncluded offense, for which a punltive discharge 1Is authorized; and

(b) Alsummary of the evidence or list of documents (or coples thereof)
provided to the offilcer pertalning fo the offenses for which a punitive discharge 1is
authorized.
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{6) Statements by the officer or the officer’'s counsel submitted in connection
with a request under this subsection are not admissible against the member in a
cour t-martial except as provided by Military Rule of Evidence 410, Manual for
Courts-Martial.

3. The Commandant of the Marine Corps shall, unless the request is denied, submit the
request to the Secretary with the case file and a recommendation. The Commandant of
the Marine Corps shall normally deny, on behalf of the Becretary, such resignations and
requégts for retirement while actions against the officer under the UCMJ are pending.

4. Wnless the requested charecterization of service is consistent with the guidelines
cont&ined in this chapter, such resignations will normally be denied.

5. MNo officer may be retired because of misconduct where trial by court-martial would
be appropriate.

6. A request for resignation or retirement has no effect unless accepted or approved
by the Secretary of the Navy.

4107. CHARACTERIZATION OF SERVICE

1. General. The following discharges are prescribed for issuance tc officers:
Types of Discharge Character of Separation
Honorable Discharge Honorahle
General Dischafge Under honorable conditicons
Under Other than Under conditions other than
Honorable Conditions honorable

2. The foregoing discharges will be igsued by the Secretary and forwarded to the
Commandant of the Marine Corps. Under no circumstances will any other organization
iasue a discharge certificate to an officer.

3. A characterization of service or discharge certificate will not be issued to
officers separated by one of the following conditions:

a. Dismissal pursuant to approved sentence following conviection before a general
court-martial. The letter or other document informing the officer concerned of the
final =sction in such a case and effecting dismissal from the naval service shall be
deemed equivalent in all respects to a dishonorable discharge.

b. Separation of an officer through droﬁping from the rolls of the service.

C. Sepération of an officer through dismissal, removal from office, or other
separation procedure required by statutes existing or hereinafter enacted prohibiting
certain activities by officers. Examples of the class of statutory prohibitions
referred to, whether or not specifically applicable to Marine officers are:

(1) Carrying on of ftrade or business by fiscal officers in funds, debts, or
public property of Federal or State Governments.

(2) Using appropriated funds to influence legislation.
(3) Accepting bribes,

d. Separation through statuterily implied resigration upon accepting or holding of
an appointment in the Foreign Service of the U.3. Government.

4. (Guidance. Characterization of service incident to separation for cause will bte

based on the officer's record of performance and conduct including particularly the
acts or omissicns giving rise to separation for cause.
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a. When the separation is solely for reasons constituting substandard performance
of duty the characterization must he honorable.

h. The seriocus nature of misconduct and moral or professional dereliction on the
part of a commissioned officer reguires that the separation normally be under other
than honorable conditions. However, characterization as general may be warranted under
the guidelines below. Characterization as honorable is not authorized unless the
cofficer's record is otherwise so meritorious that under the particular circumshances
any other characterization would be gclearly inappropriate.

c. VWhen separation is for reasons of national security the characterization should
be based on the seriousness of the acts or omissions and the guidelines below.

5. Honorable. An officer whose quality of service has generally met the standards of
acceptable conduct and performance of duty for officers of the naval service, or ‘is
otherwise so meritorious that any other characterization would be clearly inappro-
priate, shall have service characterized as honorable.

6. feneral (Under Honcrable Conditions). If an officer's service has heen honest angd
faithful, it is appropriate to characterize that service under honorable conditions.
Characterization of service as general {under honorable conditions) is warranted when
significant negative aspects of the officer's conduct or performance of duty outweigh
positive aspects of the officer’'s military record.

7. DOther Than Honorable. This characterization is appropriate when the officer’s
conduct or pertformance of duty, particularly the acts or omissions that give rise to
the reasons for separation, constitute a significant departure from that required of an
officer of the naval service. Examples of such conduct or performance include acts or
omissionsg which under military law are punishable by confinement of 6 months or more;
abuse of a special positien of trust; an act or acts which bring discredit upon the
armed services; disregard by a superior of customary superior-subordinate relation-
ships; acts or omissions that adversely affect the ability of the military unit or the
organigation to maintain discipline, good order and morale or endanger the security of
the United States or the health and welfare of other members of the Armed Forces; and
deliberate acts or cmissions that sericusly endanger the capability, security or safety
of the military unit or health and safety of other persons.

8. Fxceptions

a. Service will be characterized as honorable when the separation is solely for
substandard performance of duty under paragraph 4103.1 (Substandsrd Performance of
Duty.)

b. Service will be characterized as honorable when the grounds for beparatlon are
based solely on preservice activities.

c. Service will be characterized as honorable when the scle reason for discharge
is personal abuse of drugs and the evidence of the unlawful drug involvement is
developed ag a result of the officer's volunteering for treatment under a self-referral
program for treatment of drug abuse.

d. Conduct in the civilian community of a member of a Reserve component who is not
on active duty or on active duty for training and was not wearing the military uniform
at the time of such conduct giving rise to separation may form the basis for
characterization of service as other than honorable only 1f the conduct directly
affzcts the performance of military duties and the conduct has an adverse impact on the
overall effectiveness of the service, including military morale and efficiency.

9. Service will be characterized as honorable or general consistent with the guidance
in paragraphs 4107.4 through 4107.6 (Characterization of Service), when the sole basis
for separation is homosexuality, unless aggravated acts are included in the findings.
A separation under other than honorable conditions may be issued if there is a finding
that the officer attempted, solicited, or committed a homosexual act:

a. By using force, coercion, or intimidation;

b. With a person under 16 years of age;
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c. With a subordinate in circumstances that vieolate customary military superior-
subordinate relationships;

d. Openly in public view;
e. PFor compensation;
f. Aboard a military vessel or aireraft; or

g. In another l~cation subject %o military contrcl, under aggravating
circumstances noted in the findings, that have an adverue impact on discipline, good
order or morale comparable to the impact of such activity aboard a vessel or asircraft.

10. Once issued, the Commandant of the Marine Corps does not have the authority to
change, modify or correct the character or type of discharge awarded %o a former Marine
either administratively or by the sentence of a court-martial. Within the Department
of the Navy, only the Secretary of the Navy has this sutheority. Further, two bhoards,
the Navy Discharge Review Beard and Board for Correction of Naval Records, have been
estabhlished by statute to review applications for relief and to make recommendations %o
the BZecretary of the Navy regarding the appropriate corrections or changes if any, that
should be made to the petitioner's official records. Specific information about the
Navy Discharge Review Board and Board fer Correction of Naval Records may be found in
paragraph 1101.4e of this Manual. Applications for review and explanatory matter may
bte obtained by writing the Navy Discharge Review Board, or Board for Correction of
Naval Records, as apprecpriate, Department of the Havy, Washington, D.C. 20370.

4108. LIMITATIONS

1. Bubject to paragraph 4108.3, an officer who is processed for separation because of
substandard performance of duty or parenthcod, (paragrephs 4103.1 and 4103.%) and who
is determined to have established that the cofficer should be retained on active duty
may not again be processed for separation for the same reasons within the 1 year period
beginning on the date of that determination.

2. Bubject to paragraph 4108.3, an officer who is processed for separaztion for
misconduct, moral or professional dereliction or in the interests of national security
(paragraphs 4103.2 and 4%03.%3) and who is determined to have estahlished that the
officer should be retained on active duty may again be required to show cause for
retention at any time.

%. An officer may not again be processed for separation under paragraph 4108.1 or
4108.2 solely because of conduct which was the subject of previous proceedings, unless
the findings and recommendations of the board that considered the case are determined
to have been obtained by fraud or collusion,.

4. Whenever evidence of preservice misconducet is presented to a hoard, the board may
consider it only for the purpese of deciding whether to recommend separation or
retention of the respondent. Buch evidence shaell not be used in determining the
recommendation for characterization of service. The board ghall affirmatively state in
its report that such evidence was considered only for purposes of determining whether
it should recommend retention or geparation of the officer.

4109, TFINAL DISPOSITION. Final action in any case wherein the commission of an
officer is to be terminated or the officer is tc be separated pursuant to this chapter
shall be taken by the Secrstary. In addition to directing retention on active duty the
Secretary may take the following actions:

1. Separation. Any Regular officer being processed for separation in accordance with
this chapter, not eligible for voluntary retirement under any provision of law on the
date of such removal, shall, at the direction of the Secretary, be separated with an
appropriate characterizgation of service under guidelines in paragraph 4107
{Characterization of Service).

2. Retirement. An officer who is belng considered for removal from active duty in
accordance with this chapter who is eligible for voluntary retirement under any

Pu-15




4110 MARINE CORPS SEPARATION AND RETIREMFNT MANUAL

provision of law con the date of such remcval may, upon approval of the BSecretary, be
retired in the highest grade in which the officer served satisfactorily as determined
hy the Becretary. 3Such a retirement is conaidered voluntary for purposes of
determination of the officer's retirement.

4110. ERESERVED FOR FUTURE USE

’4111. SEPARATION PAY FOR INVOLUNTARY SEFARATIONS FOR CAUSE

1. fienerzl. The Department of Defense Military Pay Allowances and Entitlements Manual
{DODPM] prescribes the methed for computing separation pay and defines those types of
separations which entitle personnel to the pay at the full or a reduced amount. The
DODPM also defines those conditions under which an officer discharged or separated is
not entitled to separation pay. The information contained in this paragraph may be
used as a general guide for separation payments relating to administrative separations
for cause., SECNAVINST 160C.7F governsg entitlement to separation pay for officers who
are administratively separated under the provisions of this chapter.

2. S3eparation Pay

a. The amount of separation pay which may be authorized is 5 percent of the
product of (a) the member's years of active service, and {b) 12 times the monthly basic
pay to which the member was entitled at the time of discharge or release from active
duty or $15,000, whichever is less.

b. PFor the purpose cof determining years of active service to bhe used in computing
the separation payment, a part of a year that is 6 months or more ghall be counted as a
whole year. A part of a year that is less than é months shall be disregarded.

c. A period for which a member has previocusly received separation pay, geverance
pay, or readjustment pay, under any other provision of law based on service in the
Armed Forces may not be included in determining the years of service that may be
counted in computing separation pay. The total amount that a member may receive in
separation pay under this instruction and severance pay and readjustment pay under any
other provision of law based on service in the Armed Forces may not exceed 330,000,

3. Inveluntary Discharges which Entitle Members to Separation Pay

a. QOfficers involuntarily discharged as follows who have completed 5 or more, but
less than 20 years of active gervice immediately before that discharge or release fron
active duty are entitled to separation pay in the amount computed under paragraph
4114.2a above not to exceed 315,000,

(1) A Regular cofficer {[other than a warrant officer} or a Reserve officer who
is involuntarily discharged for substandard performance of duty, nmisconduct, moral or
professional dereliction, or because the member’'s retention is not consistent with the
interests of national security and whose discharge is characterized as honorable or
under honorable conditions.

(2} 4 Regular officer (other than a warrant officer) who has been notified in
writing that a Board of Officers has determined that the member must show cause for
retention and who subseguently requests resignation and is discharged under honorable
conditions.

(3) A permanent Regular warrant officer separated for unfitnesa or unsatis-
factory performance of duty who is not thereafter enlisted and whose discharge is
characterized ags honorable or under honcrable conditions.

b. Officers discharged or released from active duty under the following conditions
shall not be entitled to separation pay.

(1) Discharge or release as a part of the execution of any court-martial
sentence that included discharge or dismissal.

(2) Dropped from the rolls.
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(3) Discharge characterized as under other than honorable conditions.

{4) Release from active duty for training.

(5) Upon discharge or release from active duty, is immediately eligible for
retired or retainer pay based upcn that member's military service.
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B CHAPTER 5

OFFICER'S RESIGNATIONS AND INVOLUNTARY DISCHARGE AS A RESULT OF
TWICE-FAILED SELECTION FOR PROMOTION

5001. GENERAL

1. This chapter pertalns to reslgnations submitted by officers of the Regular
component and lnvoluntary discharges as a result of fallure of selection for promotion
of officers on active duty. WNo officer will be discharged without specifilc authority
from the Commandant of the Marine Corps.

2. The Secretary of the Navy determlnes the characterlization of separation for
officers. General guldance may be found in paragraph 4107. An honorable discharge is
normally 1ssued for unqualified resligndations and discharges because of failure of
selecticn for promotlon. Discharge certificates willl be 1issued by the Secretary of the
Navy and forwarded to the Commandant of the Marlne Corps. Under no circumstances will
any other unlt prepare a dlscharge certificate on an officer,

3. Resignations submitted 1n lieu of administrative separations for cause cor 1in lieu
of court-martial proceedings should be submitted in accordance with paragraph 4106,

5002. RESIGNATION FLIGIBILITY

1, OQOfficers serve at the pleasure of the Presldent and no terminal dates are
established for their commlsslons. The Secretary of the Navy, acting on behalf of the
Presldent, may accept an officer's reslgnation. The Commandant of the Marine Corps
will recommend approval of only those requests for resignatlion and subsequent reguests
for wilithdrawal which meet the criterla set forth in thls Manual. 1In those cases where
requests are dlisapproved, the Commandant of the Marine Corps will reply by letter
stating the reasons therefor.

2. The reslgnatlion of a commission 1s a2 voluntary act and must be without condition.
Officers who submit resignations may expect favorable actlon thereon provided they have
fulfilled the requirements set forth below. These criteria may be modifled, however,
as necessary to meet exlsting needs of the service. Specifically, the acceptance of an
officer's resignation may be deferred or disapproved in order te malntain officer
personnel strength at the necessary level. The Commandant of the Marine Corps will
advlse the Secretary of the Navy concerning deferrals and by continucus review will
ensure that only ecritical clrcumstances exlst requlring such action. The acceptance of
an offlcer's resignation will be adjudged on the followlng criteria:

a. Needs of the service.

b. Completlon of the perilod of active commissioned servlce, chlef warrant officer
service, or warrant offlcer service, as specified In the officer's service agreement.
Officers augmenting into the Regular Marine Corps retain thelr original active duty
obligatlion. 1In some cases, this obligation may be extended as per paragraph 5002.3f.
All actlve service, exclusive of active duty for tralning 1n the grade of warrant
offlicer or above, wlll be counted,

¢, Completion of the perlod of service speclifled in the officer's flight tralning
agreement.

d. Completion of 24 months service subsequent to attending a service school when
the prescribed course of instruction is 20 or more weeks duration and attendance 1s in
compliance with officlal orders. The 24-month service requirement also applles to an
officer who does not complete a prescrlbed course of 20 or more weeks duration. 1In

thls case the service requlrement commences on the date the officer 1s transferred from

the course, Officers serving their initial obligated actlive duty tour who are lnvolun-
tarily ordered to attend such a school are excluded from the above provisions.
Additionally, the reslgnation of offlcers who have successfully completed a military or
funded cilvillan course of 19 weeks or less will not normally be approved prlor to the
completion of 12 months actlve duty followlng completion of the course,
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a. Completion of the service requirement prescribed in the applicable Marine Corps
directive in effect at the time of the officer's selection for the College Degree
Program, Excess Leave Program [LAW), or other full-time and/or funded schocling.

f. Completion of 24 months active duty following completion of a course for which
financial assistance was accepted pursuant to the Tuition Assistance Program.

g. Acceptance of a Reserve commission {in the case of theose officers who have not
completed their initial period of obligated service as specified in their service
“agreement).

h. Completion of the period of service specified in the Aviation Officer Continua-
tion Pay (AOCP) agreement.

%. Officer reslignaticns will not he recommended for apnroval if:

a. Permasnent change of station orders (PCS0) have been issued to the officer prior
to the date of the officer’'s reguest. However, officers who are eligible to resign and
have been issued PC30 may request cancellation of the pending assignment provided a
request for resignatiorn is submitted at least 120 days prior tc the effective date of
arrival at the new duty station. The requested effective date of resignation must be
no later than the last day of the month of the date of arrival at the new duty station.

b. The officer assigned (joined or attached) %o a unit located within the con-
tinental United States which is scheduled to deploy outside its immediate gecgraphical
location in excess of 90 days, submits a resignation within 4 months, or in the case of
a carrier deployment, within 9 months of the date that deployment is scheduled to
commence.

c. The officer is serving overseas and desires separation prior to completion of
the minimum tour length prescribed by the current edition of MCO 1300.8 (for this
purpose, Alaska and Hawail are considered to he overseas locations). Officers who
voluntarily extend their overseas four will not be eligible teo resign prior to
fulfillment of that extension.

d. The officer has not completed 1 year at a current continental United States
duty station.

e, The officer serving in a billet requiring contact relief, submits a request
less than 120 days prior to the resignation date and a replacement is nct available
within that timefranme.

f. The officer, selected for and who accepts augmentation, requests to resign
pricr tc completicn of 2 years from the date of augmentation. This 2 year obligation
does not apply to officers augmenting upon graduating from The Basic School based on
their meritorious performance. However, they must meet all other c¢riteria in order to
resign (including completion of their initial active duty obligation).

4. Officers serving on an overseas tour, or those officers whose orders specify a
gpecifiec tour length, will normally not be allowed to resign prior to completion of
that tour as defined in the current edition of MCO 1300.8. Officers desiring to
request resignation from an overseas duty station, or officers who are serving in a
billet where tour length is specified in the PCS0O, and who are eligible may elect one
of the following options:

a. Reguest resignation coincident with rotation tour date.

b. Request resignation coincident with completion of a tour wherein the tour
length has been specified in PCSO.

¢, Return to CONUS on rotation date and serve a minimum of 1 year at the next duty
station before resigning.
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d. Acecept orders from a specified tour length billet and serve a minimum of 1 year
at the next duty station before reaigning.

Officers who are ineligible %o resign at RTD, or at the end of their specified tour
length, but who will necome eligible in less than a year thereafter and who desire to
resign when first eligible may either extend their tour toc coincide with the requested
date of resignation or elect the third or fourth option, as applicable in paragraph
5002.4¢ above., Officers resigning in accordance with this paragraph will return to
CONTS {WO5) not later than 10 days prior to the requested date of resignation unless
they have notified the Commandant of the Marine (orps (Code MMSR-3) that separation
overseas is desired.

5. When an officer is requesting a waiver of any of the criteria set forth above, the
officer must justify it on the grounds of undue hardship. BSuch reguests must include
the information reguired by paragraph 6407 and must clearly establish that a situation
gxigts which is not of a temporary nature susceptible to relief by other means and
where approval of the resignaticn is the only means readily available for the
alleviation of the hardship.

6. An officer may be released from active duty, permitted to resign, or discharged as
appropriate, for the purpose of performing the duties of: the President of the United
States, the Vice Pregident of the United 3tates, a Presidential appointee to a
statutory office, a member of either of the legislative bhodies of the Tnited States, a
Governor, any other State official chosen by the voters of the entire State or several
3tates, and a judge of courts of record of the United States and of the several States,
and the District of Columbia. In the case of a reservist who is eligible for the
Retired Reserve List or the individual's name ig already o¢n the Retired Reserve List,
the officer will be relieved from active duty.

5003. SUBMISSION OF RESIGNATION REQUESTS

1. Reguests for resignation are ncermally submitted via the unit diary in accordance
with MCO P1080.35D (PRIM). The entry must be made not earlier than 14 months nor less
than 4 months prior to the requested date of resignation. The minimum leadtime is
necessary for the processing of requests and issuance of orders to the officers con-
cernad. In those cases where the resignation is received less than 4 months prior to
the requested date, the Commandant of the Marine Corps will reestablish the effective
date to allow time for complete processing. Officers requesting resignation are
cautioned not to make significant personal commitments (such as buying or selling a
house or business, enrclling in graduate school, ete.) based upon mere submission of a
request. Prcblems which may arise from such premature commitments will not be used as
a basis for subseqguent expeditious or preferential processing of an officer's request.

2. The reporting unit will he advised of receipt of an cfficer's request for resigna-
ticn via the UTR, Similarly, the unit will be notified once a reguest is approved.

3. Ietter .requests for resignation will be submitted via the chain of command to the
Commandant of the Marine Corps, (Code MMSR-3) when:

a. =a waiver of the eligibility criteria of paragraph 5002 is required;

b. an officer is not obligated tc accept a Reserve commission and does net desire
to be considered for one;

c. an officer has requested a Reserve commission but is not recommended for one by
the commanding officer;

d. an officer is requesting resignation in lieu of a recommendation or procesasing
for administrative separation for cause or in lieu of trial by court-martial.

4. Upon submission of a request for resignation, the following officer qgualification
record entry will be made:
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I request to resign my commissicn in the Marine Corps effective and (do) (do
not) desire a Reserve commission.

(Signature of resigning officer and date)

5004. ADDITIONAL INSTRUCTIONS

1. Resgerve Commissions

a. All officers are obligated for & years or not more than 8 years of commisgioned
gervice, as provided in regulations prescribed by the Secretary of Defense, whether in
an active or inactive status. Unless otherwise mandated by this Headquarters,
separation of an officer with obligated service who has submitted an ungualified
resignation will not be effected should the officer decline a Reserve commission.

b. An officer who has completed the initial statutory period of commissioned
service will be automatically considered for appointment in the Reserve component
unless the officer desires not to be tendered a Regerve commission in accordance with
paragraph 5003.3 above.

2. Withdrawal of Resignation Reguests. When an officer's resignation has been
accepted by the Secretary of the Navy, the officer shall be separated from the service
at a date gpecified by the Commandant of the Marine Corps. A request for withdrawal of
a resignation may be made any time prior to 45 days from the effective date of the
resignaticen or commencement of separation leave. If an officer desires fto withdraw a
resignation, a written request must be submitted to the Secretary of the Navy wvia the
chain of command and must contain the reasons why the officer desires to remain on
active duty. The officer's immediate commanding officer will include in the forwarding
endorsement a specific recommendation concerning the withdrawal of resignation,

3. Expungement of Resignation-Related Material

a. Provided the request for withdrawal is approved by the Secretary of the Navy,
officers requesting withdrawal of a resignation and officers whose resignations are
withdrawn or disapproved may have their resignation letters and related correspondence
expunged from their official records upon their written request.

b. Officers who have voluntarily resigned their commissions and who are subse-
quently placed on the active-duty list may have any reasons submitted by them in
connection with their resignation expunged from their official records upon their
written request. '

c. Requests for removal of resignation letters and related correspondence or
reasons for resignation are to be submitted to the Commandant of the Marine Corps
(Code MMSR)., Fitness reports and separation orders will not be removed from official
records under this paragraph.

4. Beparation Leave. BSeparation leave in conjunction with resignation may be
anthorized by the commanding officer pursuant to the current edition of MCO 1050.3 and
paragraph 1011 of this Manmial. Should an officer desire separation leave, the request
for resignation is to be submitted in advance of the minimum submission time for at
least a period of time proportional to the amount of leave that is anticipated.

5005. SEPARATION ORDERJ

1. The Commandant of the Marine Corps (Code MMSR-3)} will normally direct by message
the separation of officers who resign their commisdions or who are discharged for
failure of selection.. Orders will be locally prepared and issued in the appropriate
format as prescribed in figures 5-2, 5-3, and 5-4.

2. The separation orders for officers who are separated for other than the foregoing
reasons will be issued by the Commandant of the Marine Corps (MMSR-3).
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3. Officer discharge certificates and, in the case of officers who are commissioned in
the 11.5. Marine Corps Reserve, a letter of appointment (NAVMC 763} and Reserve commis-

gsion will be issued by the Commandant of the Marine Corps. Discharge certificates will
not be locally prepared.

5006. INVOLUNTARY DISCHARGE AS A RESULT OF TWICE FAILING OF SELECTION FOR PROMOTION

1. FEach officer on the active duty list serving in the grade of warrant officer, first
lieutenant, captain or major, who has twice failed cof selecticon for promotion are dis-
charged from the service unless otherwise gselectively continued on active duty, retired
or reverted to an underlying status in the case of limited duty officers. Guidance on
actions taken in regards to officers incurring a seccnd failure of promotion is
contained in SECNAVINST 1920.64. (General guidance is contained in Table 5-1 of this
Manual. -

2. Approximately 1-2 months after publication of the board results, officers covered
under this provision will receive a status letter from the Commandant of the Marine
Corps {Code MMSE-3). This letter is designed to inform such officers of their options
concerning entitlement to severance or separation pay and the latest date which they
may elect to be discharged. TIncluded with this letter is an enclosure which should be
completed and returned to the Commandant of the Marine Corps thereby making known the
officer's selections.

3. The discharge or retirement of an officer pursuant to this provision shall be con-
sidered to be an involuntary discharge for the purpose of any other provision of law.

4, The continued military service of officers who are not sufficiently qualified to be
premoted to the grade of first lieutenant is inconsistent with mission regquirements and
the productivity and efficiency of the Marine Corps. An officer whe is found not
gnalified for promotion to the grade of first lieutenant shall be retained on active
duty for a minimum of 6 months after the date of promeotion weuld have occurred. If
found gualified for promotion during or at the completion of the &6-month pericd the
officer shall be promoted. If again found not gqualified fer promotion the officer
shall be discharged.

5. Continuaticon Boards. Twice passed over capbtains and majors must be discharged as
specified in %table 5-1. However, twice passed over majors will be automatically
considered by continuation boards established by the Secretary of the Navy. These
boards will be authorized to select all twice passed over majors, without exception,
for continuation to 20 years 6 months active commissioned service on a noncompetitive
basis. Unless further continued on active duty, majors will be required to retire not
later than the 1st day of the month after the month in which the officer completes

20 years 6 months active commigsioned service. Retirement of officers selectively
continued will be in accordance with chapter 2.

6. HEligibility for Severance and Separation Pay. Officers who are involuntarily
discharged as a result of being twice passed over may be entitled to either severance
or geparation pay, but not both. The formula yielding the more favorable amount 4o the
officer will be paid if the officer is sc entitled. The Department of Defense Military
Pay and Allowances Entitlements Manual prescribes actual entitlements and methods of
computation, however, the following may be used as a general guide.

a. Severance Pay. Officers on active duty {other than for training) on
14 September 1987 who are inveluntarily discharged as a result of twice failed of
selection may be paid severance pay computed as follows: +the product of {a) 2 month's
basic pay to which the officer is entitled at the time of discharge, and (b) the
officer's years of active service (but not more than 12}, or $15,000, whichever is
less.

b. Seperation Pay. Officers involuntarily discharged as a result of twice failed
of selection who have completed 5 or more, but less than 20 years of active service may
be paid separation pay computed as follows: 10 percent of the product of (a) the
officer's years of active gervice, and (b) 12 times the monthly basic pay to which the
officer was entitled at the time of discharge or $30,000, whichever is less.
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Table 5-1.--Separation and Service Options Available after Twice
Failure of Promotion

! | T TNotelNoteTHote[VotelNote[Note [Note o

IComponent | Rank | Status 11 t2 13 14 1's |16 17 18
| First I ! | I [ I I T [

JRegular |Lieutenant | unrestricted | X P x| X | | [

land ! and ! f I | | | | i |

|Reserve | Captain | | ! | | | { | !

! I [ ! I ! ] [ I | I

IRegular |  Major l unrestricted ! ! | | ¥ 1 I S

! I I T I ) i [ I I ]

IReserve | Major | unrestricted ! ! ! | X 1 | x | X

[ [ First I I f ] ! I T | ]

! | Lisutenant | | ] j ! | [ } |

I I and ! | I ! ! | I | |

|Regular | Captain | Timited Duty Officer | ] | F¥Y tx | | |

| [ | ] f I I ] ] 1 I

|Regular 'wo 1, 2, 3 1| Permanent | X X +x 1 | !

land | ! { | | ! f | ! !

|Reserve | F | | ! ! | ! ! ]

NOTER:

1

Unless eligible to retire, an officer will be honorably discharged not later
than the 1st% day of the Tth month following fthe month the board results
were approved.

Unless eligible to retire, an officer will be honorably discharged not later
than 60 days from the day the hoard results were approved,

Women officers twice failed of selection will be discharged in accordance with
the provisions of paragraph 5003%. However, a grandfather clause exists for
women first lieutenants and captains on active duty on 14 September 198% twice
failing of selecticn. Instead of being discharged {per paragraph 5%003), these
officers may elect to remain on active duty until 30 June of the year in which
they complete T and 13 years of service, respectively. Note, though, that
severance or separation pay will only be paid if the officer completes this
pericd of service (i.e. the 7 or 13 years) or elects tc be discharged per
paragraph 5003. A request for discharge between these periods is considered a
voluntary separaticn and the officer will not be paid severance or separation

pay.

If within 2 years of retirement eligibility from the last date an officer
would otherwise be discharged, the officer will be continued on active duty
until eligibhle for retirement.

In lieu of discharge an officer may request to be continued in an enlisted
status or revert to their underlying permanent grade in the caze of LB0's.

Grandfathering provisions to the tenure in DOPMA provide that all majors
(including selectees on active duty on 14 Sept 1981) are subject tc the
discharge laws in effect prior to 15 September 1981 for the grade now held or
selected for on the day before the effective date of the act. If selected to
major after 14 September 1981, DOPMA applies.

An officer will be automatically selected for continumtion until eligible for
retirement.

Unless serving on active duty in the Career Reserve or Extended Duty Reservist
Program on 15 September 1981, an officer will be released from active duty
upon expiration of active service as specified in their current contract and
may serve in the Ready Reserve until eligible for retirement.
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(LETTERHEAD)

From: First Lieutenant John S. DOE, 012 34 56 78/0000 USMC
To: Secretary of the Navy
Via: (1) Chain of Command

(2) commandant of the Marine Corps (MMSR-3)

Subj: Resignation; Regquest for
Ref: (a)}) MCO P1900.16C, MARCORSEPMAN, par. 5002
1. I hereby tender my resignation of commission in the United States Marine

Corps (Reserve), in accordance with the reference, and request an effective
date of .

2. I do, {do not) desire to accept a commission in the U.S. Marine Corps
Reserve. (Nonobligors}) I will accept a commission in the U.S. Marine Carps
Reserve 1f tendered. (Obligors) {(Omit this paragraph if resigning Reserve

commission.)

3. My (reason/justification) for submitting my letter of resignation/

termination of permanent appointment is
(This paraygraph is optional if no waiver of current regulations is involved. )

{signature)

FIRST ENDORSEMENT

From: Commanding Officer
To: Secretary of the Navy
Via: (1) Chain of Command
(2) Commandant of the Marine Corps (MMSR-3)

1. Forwarded recommending *Note 1 .

*Note 1: The reporting senior must recommend as to whether a Reserve commission
should be tendered if the officer submitting the resignation is obli-
gated by law to accept a Reserve commission; or requests a Reserve
commission.

(Signature)

Figure 5-1.--Request for Resignation.
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{LETTERHEAD)

IDENT SYMBOLS

From: (Tssulng Command)
To: {(Marine Concerned)

SubJ: Acceptance of Resignation of Regular Commlssion in the U.3. Marine Corps

Ref: (a} Your 1tr of
(b) CMC msg
(e} JTR, par. ML157

1. Your request to resign your Regular commission ccntalned in reference (a) has been
accepted. Effective 2400 you will be discharged from the U.S. Marine

Corps as directed by reference (b).

2. Entitlement to pay and allowances terminate on the effective date of your
separation from the U.S. Marine Corps. You are entlitled to mileage and other
allowances as are authorized by reference (c¢).

3. By endorsement to these orders you must state the polnt of electlon for mileage
allowances in accordance with reference (c). Furnish two certified copies of these
orders wlth endorsements to the disbursing officer having custody of your pay records.

L, TravChar appn .

{Signature)

HOME OF SELECTION ENDORSEMENT

I certify that I have elected (city) (state) as my home 1incident to
separation from active duty and that I arrived thereat on (date) . I further
certify and understand that this electlon, once made and travel allowance 1s recelved
for travel thereto, 1s Ilrreveocable and no further entitlement to travel allowances
shall accrue.

(Signature) {date)

Flgure 5-2.-~Acceptance of Resignation of Regular Commission
in the U.S, Marine Corps.
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(LETTEREEAD)
IDENT SYMBCLS

From: (Issulng Command)
To: (Officer Concerned -~ (¥Note 1))

Subj: Dilscharge from the U.S5., Marlne Corps

Ref: (a) CMC msg
(b) JTR, par. MU1s7.1

1. As directed by reference (a), your discharge from the U.3. Marine Corps is
effective 2400 .

2., You are entltled to those travel allowances authorized by reference (b); by
endorsement to these orders you must state the polnt of electlon for mileage
allowances, Furnish two certifled coples of these orders, with endorsements, to the
disbursing officer having custody of your pay records.

3. Entitlement to all pay and allowances terminate on the effectlve date of your
separation.

4, TravChar appn .

(Signaturey

*¥Note 1: This format wlll be used for those offlcers discharged wlth severance/
separatlon pay who have less than 8 years contlnuous active duty.

HOME OF SELECTION ENDORSEMENT

I certify that I have elected {city) (state) as my home incident to
separation from active duty and that I arrived thereat on (date) . I further
certify and understand that this election, once made and travel allowance 13 received
for travel thereto, is irrevocable and no further entitlement to travel allowances

shall accrue.

{(Signature} {date)

Figure 5-3.--Discharge from U.S. Marine Corps (Less Than 8 Years Continuous
Active Duty.).
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(LETTERHEAD}

IDENT SYMBOLS

Prom: {(Issulng Command)
To: {Officer Concerned - (*Note 1))

SubJ: Dlscharge from the U.S. Marlne Corps

Ref: f{(a) CMC msg
(b} JTR, par. M4158.1

1. As directed by reference (a), your discharge from the U,S3, Marine Corps is
effective 2400 .

2. You are entitled to those travel allowances authorized by reference (b); by
endorsement to those orders you must certlfy your home of selection for travel
allowances, Furnish two certifled coples of these orders, with endoraements, to the

disbursing offlcer having custody of your pay records.

3. Entitlement to all pay and allowances terminate on the effectlve date of your
separation.

4, TravChar appn .

(Signature)

*Note 1: This format will be used for those offlcers dlscharged with severance/
separation pay who have less than 8 years continuous actlive duty.

HOME OF SELECTION ENDCORSEMENT

I certlfy that I have elected {eity) {state} as my home 1lncldent to
separation from active duty and that I arrlved thereat on (date) . I further
certify and understand that this electlon, onee made and travel allowance 1s recelved
for travel thereto, is lrrevocable and no further entitlement to travel allowances

shall accrue.

(Signature) (date)

Figure 5-4.--Discharge Prom U.S. Marine Corps (More Than 8 Years Continuocus
Active Duty.).
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CHAPTER 6

ENLISTED ADMINISTRATIVE SEPARATICNS

P6001. GENERAL

1. The procedures and instructions in this chapter pertain to the administrative
gseparation of Marines prior to completion of active or obligated service, Unless
specifically authorized by separate order, only the reasons contained in this chapter
may form the basis for a Marine's separation, whether voluntary or involuntary.

2. Procedures and instructions for separating Marines at expiration of active service
or upon completion of obligated service are contained in chapter 1. Those related to
disability processing are in chapter 8.

’6002. DEFINITIONS

1. + Broken Service. The enlistment of a veteran whose last tour of duty or active duty
for training was in any branch of naval cor military service of the United States who
has been discharged for more than 24 hours and who completed a minimum of 12 consecu-
tive weeks of active duty or active duty for training unless such enlistment results in
continuous service, as defined below.

2. Continuous Service. Service in the Regular Marine Corps or Marine Corps Reserve
which is continued by reenlistment within 3 months following discharge or release from
active duty. A member who is reenlisted in the same day of the month 3 calendar months
from date of discharge or release from active duty is reenlisted "within 3 months".

3. Convening Authority. The separation authority or the commanding officer who is
empowered to convene a special court-martial.

4. Discharge. Complete severance from all military status gained by the enlistment or
induction concerned.

5. Entry Level Status. Upon enlistment, a member qualifies for entry level status
during (1) the FTirst 180 days of continuous active military service or {2) the first
180 days of continuous active service after a break of more than 92 days of active
gervice. A member of a Regerve component who is not on active duty or who is serving
under a call or order to active duty for 180 days or less begins entry level status
upen enlistment in a Reserve component. Xntry level status for such a member of a
Reserve Component terminates as follows: (a) 180 days after beginning training if the
member is ordered to active duty for training for one continuous period of 180 days or
more; or (b) 90 days after the beginning of the second period of active duty training
if the member is ordered to active duty for training under a program that splits the
training into two or more separate periods.

6. General Courts-Marital Convening Authority (GCMCA). Article 22 of the Uniform Code
of Military Justice (UCMJ; and paragraph 0103(a) of the Manual of the Judge Advocate
General define general courts-martial convening authority.

7. Legal Advisor. A lawyer, uniformed or civilian, under the professional supervisicn
of either the Judge Advocate (General or General Counsel of the Navy, certified under,
or otherwise meeting the professional reqguirements, of Article 27(b5 of the UCMJ.

8. Member. An enlisted Marine.

9. Military Record. An individual's overall performance while a member of the
military service, including personal conduct and performance of duty.

6-5
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10. Oualified Counsel. Counsel certified in accordance with Article 27{b) of the UCMJ
who does not have any direct responsibility fer advising the convening authority or
geparation anthority on the proceedings involving the respondent,

11. Release from Active Duty. Termination of active duty status and transfer or
reversion to a Reserve component not on active duty, ineluding transfer to the
Individual Ready Reserve (IRR).

12. Respondent. The Marine who is the subject of geparation action.

1%, Separation. A general term which includes discharge, release from active duty,
release Trom custody and contrel of the Armed Forces, tranafer to the IRR, and similar
changes in active or Reserve status.

14. Separation Authority. An official authorized to take final action with respect to
convene a @peciazl court-martial.

15, Sericus Offense. An offense is serious if:

a. The Manual for Courts-Martial authorizes a punitive discharge; ot

b. It results in a civilian conviction or action taken which is tantamount to a
finding of guilty (including similar adjudications in juvenile proceedings) and a
punitive discharge could be awarded for the same or a closely related offense under the
Manual for Courts-Martial; or

e. Tt results in a civilian conviction where the sentence includes confinement
for 6 months or more without regard to suspension or probation.

6-6
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CHAPTER 6
ENLISTED ADMINISTRATIVE SEPARATIONS

SECTION 1: POLICY AND GUIDANCE

6101. POLICY

1. The Marine Corps promotes readiness by maintaining high standards of conduct
and performance. In order to maintain these standards, it is necessary to pro-
vide, in a variety of circumstances, for the orderly and expeditious administra-
tive separation of Marines to:

a., Ensure that the Marine Corps is served by individuals capable of meeting
regquired standards of duty performance and discipline;

b. Maintain standards of performance and conduct through appropriate sepa-
ration and characterization of service that emphasizes the traditicnal concept
of honorable military service; and

c. Achieve authorized force levels and grade distributions.

2. The Marine Corps' separation policy strengthens the concept that being a
Marine is a calling different from any civilian occupation:

a. Becoming a Marine involves a commitment to the United States, to the
Marine Corps, and to one's fellow citizens and fellow Marines that one will
complete successfully a period of obligated service, Failure to meet required
standards of performance or discipline violates that commitment.

b. Millions of Americans from diverse backgrounds and with a wide variety of
aptitudes and attitudes have served succesfully in the Armed Forces. It is the
policy of the Marine Corps to provide Marines with the training, motivation, and
professional leadership that inspire the dedicated Marine to emulate predecessors
and peers in meeting required standards of performance and discipline.

c. The Marine Corps invests substantially in training every person who enters
its ranks. Separation prior to completion of a period of obligated service repre-
sents a loss of investment while requiring increased accessions. Conversely,
retaining individuals in the Marine Corps who will not or cannot conform to re-
guired standards of conduct, discipline, and performance creates a high cost in
terms of pay, administrative efforts, degradation of morale, and substandard
mission performance. Both situations represent an inefficient use of limited
resources. Therefore every reasonable effort must be made to:

(1) Identify, in a timely manner, members who exhibit a likelihood for
early separation; and either

{2) Improve thosermembers chances of retention through counseling,
retraining and rehabilitation; or

(3) Separate promptly those members who do not demonstrate potential for
further useful naval service, and recoup prorata, as provided by applicable
regqulations, monies expended for either paid bonuses and/or education/training
funds paid to a member in return for enlisting, reenlisting, or extending a
service obligation when that service is administratively terminated prior to
successful completion.

d. The standards and procedures established within this chapter for execution
of these policies are intended to achieve consistency of application in a system
based on command responsibility, accountability and discretion.
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6102. PROCESSING TIME GOALS. Once separatlion acticn has begun, the best interests of
all concerned are served by prompt forwarding, review, and decision in each case.
Proceedings are considered to be 1nltiated on the date a command recelves a written
request for separation from a member or on the date a command dellvers to a member a
notice of separation proceedings 1n accordance with sectlon 3 of thils chapter. Wlth
this in mind, the followlng time goals are established for the administrative
separations authorized by this chapter. The goals are measured from the date of
notification or initiaticn of a voluntary request until the actual date of separation.
Failure to complete an action within the prescrilbed time 1n nc way bars separation or
affects characterization. FEvery effort should be made, however, to meet the
establlished goals.

1. Discharges without Board Action., When board actlon is not required, or 1s wailved,
separation action should be completed in 15 working days. When the lnifilating command
and the separation authority are not lccated In the same geographical region, the
authorized period 1s 30 working days.

2. Separations with Board Aection. Separatlons which require an administrative board
should be completed in 50 working days. When action 1s required by the Secretary of
the Navy, final actlon should be completed In 55 days.

3. Semiannual Statlstical Report. The current editlion of SECNAVINST 1910.4 requires
the Marine Corps to develop a system for measuring, evaluating, and reporting the
effectiveness of the time goals above. In the future, MMS data will form the basis of
such a system, In the interim, separatlon authorities will have to malntain
statistical data and submit the report (Report Symbol MC-1900-02) at figure 6-1 by

1 Aprll and 1 October of each year.

6103, PERIQODIC EXPLANATION. An explanation shall be given to all enllsted memhers of
the types of characterlzatlon of servlee upon separation, the bases for the
characterlization, thelr possible effects upon reenlistment, civilian employment,
veterans beneflts and related matters, and the effects concernlng the denial of certain
benefits to members who fail to complete at least 2 years of an original enlistment.
Such explanatlon, wlth a written fact sheet, shall be given each time the provislons of
the Uniform Code of Milltary-Justlce (UCMJ) are explained as requlired by Artlcle 137 of
the UCMJ. This requlirement is a command responsibility, not a procedural entitlement.
Fallure on the part of the member to recelve or to understand such explanations does
not create a bar to separation or characterization of service,

’-610”. PROVIDING OF INFORMATION DURING SEPARATTON PROCESSING. Durlng the separation
processing of all members, except when the separation 1s due to an immediate
reenlistment, the purpose and authority of the Navy Discharge Revlew Board and the
Board for Correctlon of Naval Records shall be explalned with a written fact sheet. It
shall include an explanation that a dlscharge under other than honorable condltions,
resulting from a perlod of continuous unauthorized absence of 180 days or more, 1s a
conditional bar to beneflts administered by the Veterans Administration notwithstanding
any action by the Discharge Revliew Board. These requirements are a command
responsibillty and not a procedural entitlement, Failure on the part of a member %o
receive and to understand the explanation regulred by thils paragraph does not create a
bar toc separation or characterization. A fact sheet for thls purpose 1s provided in
figure 1-2.

6105. COUNSELING AND REHABILITATION

1. There is a substantial investment 1n the training of Marines. As a general matter,
reasonable efforts at rehabilitatlon should be made prior to initiatlon of separation
proceedings,

6-8
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2. Unless separation is mandatory, the potential for rehabilitation and further useful
military service shall be considered by the separation anthority and, where applicable,
the administrative board. If separation is warranted despite the potential for
rehabilitatien, consideration should be given to suspension of the separation, if
authorized.

%, Separation processing may noet be initiated in some cases until the Marine has been
coungeled concerning deficiencies and has been afforded an opportunity tc overcome
those deficiencies as reflected in appropriate counseling and personnel records. These
rehabhilitation efforts mugt include the follewing and he documented in the Marine's
gservice record:

a. Written notification concerning deficiencies or impairments;

b. Speecific recommendations for corrective action, indicating any assistance
available;

¢. Comprehensive explanation of the consequences of failure to undertake
successfully- the recommended corrective action; and

d. Reasonable opportunity for the Marine to undertake the recommended corrective
action.

The following entiry will be made on page 11 of the gervice record upon completion of
the ahkove counseling:

n {Date) . Counseled this date concerning deficiencies (1list deficiencies);
gpecific recommendations for corrsctive acticn; assistance available; and advised that
failure to take corrective action may result in administrative separation or judicial
preoceedings. T have been afforded the opportunity to mzke a statement IAW U.3. Navy
Regs, Article 1110, and if T make a written statement it will be forwarded to CMC
{Code MMRB-2C) for inclusion in my Officisl Military Personnel File. I {do) (do net)
desire to make a statement. (Statement (if any) is filed on the document side of the
service record.)

(Signature of Marine) (Signature of Commanding Officer)"

6106. LIMITATIONS ON SEPARATION ACTION

1. A member may nhot be separated on the basis of the following:

a. Conduct that has been the subject of judicial proceedings resulting in an
acquittal or action having the effect of an acquittal except in the following
circumstances:

{1) When such acgquittal or action having the effect of an acguittal is hased
upon a judicial determination not going to the merits of the issue of factual guilt of
the respondent; or

{2) When the judicial proceeding was conducted in a state or foreign court and
the separation is in the beat interest of the Marine Corps as determined by the
Secretary of the Navy on a case-by-case basis.

b. Conduct that has been the subject of a prior administrative board in which the
board's finding was approved that the evidence 4id not sustain the factual allegations
concerning the conduct, except when the finding has been determined by the separation
authority to have been materially influenced by fraud or cocllusion on the part of the
respondent or some other person zcting on the respondent's behalf, and an administra-
tive board, in a rehearing, recommends separation.
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¢, Conduct that has been the subject of an administrative separation proceeding
resulting in a final determination by a separation anthority that the member should be
retained, except in the following circumstances:

(1) When there is subsequent conduct or performance forming the basis, in whole
or in part, for a new proceeding;

(2) When there is new or newly discovered evidence that was not reasonahly
available at the time of the prior proceeding; or

{3) When the conduct is the subject of a rehearing ordered on the basis of
fraud or collusion on the part of the respondent, or by somescone con the respondent's
behal f.

2. A member being processed for separation by reason of misconduct, homosexuzlity or
security who is Fleet Marine Corps Reserve/retired list eligible will upon request, be
allowed to transfer to the Fleet Marine Corps Reserve/retired list.

a. The Commandant of the Marine Corps will determine whether the member should be
transferred in the paygrade currently held or first be reduced 4o the next inferior
grade based on unsatiasfactory performance in the current grade. If it is determined,
that the member's service in the current paygrade was satisfactory, the member will be
transferred to the FPleet Marine Crops Reserve/retired list in the current paygrade. If
it is determined that the member 4id not serve satisfactorily in the current paygrade,
the member will be reduced to the next inferior paygrade prior to transfer to the Fleet
Marine Corps Reserve/retired list. The following criteria will be applied in making
this determination:

(1) Nature and severity of the misconduct, and its relationship to and sffect
upon the performance of military duties.

{(2) A1l performance evaluaticns and other portions of the service record
bearing on performance in the current paygrade, whether the misconduct was known by
reporting seniors, and if not what effect, if any, it might have had on the respondents
record.

(3} Time in current grade and its relationship to the time of the misconduct.
(4) Other relevant matters presented by the record or the respondent.

b. The member may not be recalled to active duty except with the review and
approval of the Commandant of the Marine Corps.

6107. CHARACTERIZATION OF SERVICE. Once a geparation authority has approved a
geparation, the separation authority must determine the appropriate character of
service. In this respect it is essentisl that commanders initiating separation action
make gpecific recommendations based upon the circumstances of the particular case and
the guidelines which follow in this paragraph. Bimilar guidance is found in

paragraph 1004.

t. Types of Characterization or Description. The following types of characterization
of service or description of separation are authorized:

a. Characterization of service as honorable, general, (under honorable condi-
tions), or under other than honorable conditions.

h. Entry level separation.

¢. Order of release from the custody and control of the Marire Corps by reason of
void enlistment or induction.
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2. Characterlzation of Service (General Consideratlons)

a, Most Marines earn honorable discharges. In falrness te the majority who serve
honorably and well, commanders and separation authorities should take partlcular care
to ensure undeserving Marines recelve no higher characterization than 1s due.

b, Characterlzing service 15 a way of recognizing the quality of a Marine's
performance during a pericd of enlistment. Commanding officers should not under-
estimate the importance and value of characterlzation. It serves both as a service
goal and as a meanlngful endorsement to potential employers. Characterization of
service 1s based upon a Marine's mllitary behavior and performance of duty, both of
which commanders constantly evaluate. Conduct and proflciency markings form the
primary basis for determining the character of a Marine's service.

¢, Characterization at separation shall be based upon the quality of the member's
service, Iincluding the reason for separaticn and subjJect tc the limitations set forth
in sectlons 2 and 4 of this chapter. The gquallty of service will be determined in
accordance with standards of acceptable personal conduct and performance of duty of
military personnel. These standards are found in the UCMJ, directlves and regulations
issued by the Commandant of the Marine Corps and hlgher authorlties, the enlisted
performance evaluation system as set forth 1in the current edltion of MCO FP1070.12
(Individual Records and Accounting Manual), the Marine Corps Manual, and the
time-honored customs and traditlons of the Marine Corps and Naval Service.

d., The quality of service of a member on active duty or active duty for tralning
i1s affected adversely by conduct that 1s of a nature to bring discredit on the military
services or is prejudlelal to good order and discipline, regardless of whether the
conduct is subjJect to UCMJ jurisdictlon. Characterization may he based on conduct in
the elvilian communlty, and the burden 1s on the respondent to demonstrate that such
conduct did not adversely affect the respondent's service,

e, The reason for separation, including the specific circumstances that form the
basis for the separation, shall be considered on the 1ssue of characterizatlon.
Characterization will generally be based upon a pattern of behavior rather than an
1solated 1ncldent. There are circumstances, however, in which the conduct or
performance of duty reflected by a single incident provides the basls for
characterization.

6-10
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{3) Description of Entry Level Separation shall be used when =2 Marine with
broken service is separated while in jndoctrination training for failure to
satisfactorily complete such training.

‘ {(4) Description of Entry Level Separation shall be used when a Marine is
separated while in the Delayed Entry Program because of ineligibility for enlist-
ment. Separation is effected in accordance with paragraph 6204 ¢of this Manual.

b. Void Enlistments or Induction. A member whose enlistment or induction is void
shall not receive a discharge certificate, characterization of service at separation,
or an entry level separation. The separation shall be described as an order of release
from custody or control of the service concerned, However, when a constructive
enlistment arises, characterization is required in paragraph 6107.3%{3) below.

(1) An enlistment is void in the following circumstances:

{a) If it was effected without the voluntary consent of a person who has
the capacity to understand the significance of enlisting in the Marine Corops, including
enlistméent of a person who 18 Intoxicated or insane at the time of enlistment.

(b) Tf the person is under 17 years of =age.
{c¢) If the person is a deserter from another military service.

{2) Although an enlistment may be void at its inception, a constructive
enlistment arises in the case of a perscn serving with the Marine Corps who:

(a) Submitted voluntarily to military authority;

{b) Met the mental competency and minimum age qualifications in paragraph
6107.3b(1) above at the time of voluntary submission to military authority;

(c) Received military pay or allowances; and
(8) Performed military duties.

(3) If an enlistment that is void at its inception is followed by a construc-—
tive enlistment within the same term of service, characterizaticn of service or
description of separation shall be in accordance with paragraph 6107.2 or paragraph
£107.3 as appropriate. However, if the enligtment was void by reason of decertion from
another service, the member shall be separated by an order of release from the custody
and control of the Marine Corps, regardless of any subsequent constructive enlistment,
unless the Secretary of the Navy determines that retention is appropriate.

{4) The occurrence of such a consiructive enlistment does not preclude the
Commandant of the Marine Corps, in an appropriate case, from either retaining the
member or separating of the Marine on the basis for separation provided in this
chapter. .

5£108. RECOUPMENT OF ENLISTMENT /REENLISTMENT BONUSES. Recoupment of unearned portions
of enlistment/reenlistment bonuses is directed when an active duty Marine is separated
under any reason contained in this chapter with the exception of the following:
involuntary separations under paragraphs 6202 (general demobilization) and 6203.2 and
6203.3 (convenience of the govermment); voluntary separations under parasgraphs 6404.2
(immediate reenlistment), 6407 (dependency/hardshin}, 6415 (transfer to fthe Navy
Hospital Corps), 6417 (transfer to the Navy as a Religlious Program Specialist), and
6420 {early Telease from overseas unit).
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Commandant of the Marine Corps (Code MMSR)

Statistics on Administrative Separations {Report Symbol MC-1900-02)
(period-note *1)

{a) MARCORSEPMAN, par. 6102
required by the reference, the following information is provided:
Separation actions without board (note *2)

(1} Separations approved

{2} Separations approved but suspended

(3) Retention approved

(4) Total separation actions
{sum of 1-3 above)

(5) Exceptions to time goals:

REASON FOR SEP PROCESS TIME REMARKS /REASON
{MARCORSEPMAN EXCEEDING GOATL
PAR)
Note *3

Separation actions with board (note *2)
(1) Separations approved

(2) Separations approved but suspended
(3) Retention approved

{4} Total separation actions
[sum of D(l} - (3}]

{5) Exceptions to time goals:

REASCN FOR SEP PROCESS TIME REMARKS /REASON
(MARCORSEPMAN EXCEEDING GOAL
PAR)

Separations forwarded to higher authority (note *4)
{1) CMC separation auth

{a) Completed w/30 days of
notification

{b) Board-completed w/in 50
working days

(2) SecNav separation authority-
completed w/in 55 days

{3) Total forwarded

Figure 6-1.--Administrative Separation Report.
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Notes

1.

Period: 1 Sep - 28 Feb {(Due l Apr)
1 Mar - 31 Aug {Due 1 Oct)

2. Separation actions for which reporting command is separation
authority.

3. May be submitted as enclosure.

4, All actions requiring CMC or SecNav final action.

Figure 6-1.--Administrative Separations Report--Continued.
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CONUS Commands and Detachments Reporting to H@MC for Discharge Authority

MARINE BARRACKS:

MarBks Annapolis, MD
MarBks Brunswick, ME
MarBks Charleston, SC
MarBks Earle, NJ
MarBks New London, CT
MarBks Portsmcouth, NH
MarBks Yorktown, VA
MarBks Cecll Fleld, FL
MarBks Alameda, CA
MarBks Concord, CA
MarBks North Island, CA
MarBks Bangor, WA
MarBks ValleJo, CA
MarBks Lemoore, CA

MARINE AVIATION TRAINING SUPPORT GROUPS

MATSG Corpus Christe, TX
MATSG Lakehurst, NJ
MATSG Millington, TN
MATSG Pensacola, FL
MATSG Merldlian, MS

MATSG Lemocore, CA

MARINE CORPS ADMINISTRATIVE DETACHMENTS

MarCorAdminDet Pt Gordon, GA

MarCorAdminDet
MarCoradminDet
MarCorAdminDet
MarCorAdmlnDet
MarCorAdminDet
MarCorAdminDet
MarCorAdminDet

Redstone, AL

Ft Leavenworth, KS
Lackland AFB, TX
Newport, RI

Ft Huachuca, AZ

Pt Leonard Wood MO
Goodfellow AFB, TX

MarCorAdminDet Ft McCellan, AL

MarCorAdminDet Chanute AFB,
LFTCPAC, Coronado, CA
MarCoraAdminbet Pt 3111, CK

IL

MarCorAdminDet Indian Head, MD
MarCorAdminDet Monterey, CA
MarCoradminDet Ft Bllss, TX
MarCorAdminDet Patuxent RAiver, MD
MarCoraAdminDet Mugu, CA
MarCorAdminDet Lowry AFB, CO
MarCorAdminDet Ft Enox, KY
MarCorAdminDet Ft B Harrlson, IN

Separate Commands and Detachments where HQMC has delegated Discharge Authority to other
commands

Unit Dlscharge Authorlty Delegated to:
MarBks Seal Beach, CA CG MCB ELTORO
MarBks Fallbrock, CA Ct MCB CAMPEN
MarBks Norfolk, VA CG FMFLANT
MarBks Washington, D.C. CG MCDEC
MarCorAdmlnDet Aberdeen, MD GG MCDEC
HQBN, HQMC CG MCDEC
M3GBN, HQMC CG MCDEC
‘Figure 6-la.--Conus Commands Reporting to HQMC for Discharge Authority,
6-16
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4. Review Action. A member may be separated if the member is placed on appellate
leave pursuant tc section 706 of Title 10, United States Code and whose punitive
discharge is set aside, suspended, remitted or disapproved during the review process.

5. Disenrolled from Officer Candidate Program. When a member is disenrolled from an
officer candidate program under conditions which did not result in a service obligation
on the part of the member c¢r did not have enlisted service prior to entering the
progran {for voluntary disenrollment see paragraph 6411), the member may be separated.

6204. DEFECTIVE ENLISTMENT AND INDUCTIQON. Marine's may be separated for the specific
reascns below.

t« Minority

a. If a Marine is under the age of 17 the enlistment of the Marine is void, and
the Marine shall be separated. The notification precedures in paragraph 6303 below
shall be used and the Marine shall receive an order of release from the custody and
control of the Marine Corps. There is no characterization or desecription of service.
The separation authority is the (GCMCA.

b. A Marine who is age 17 shall be separated under the following circumstances
except when the Marine is retained for the purpose of trial by court-martial:

{1} There is evidence that the Marine is under 18 years of age;

{(2) The Marine enlisted without the written consent of the Marine's parent or
guardian; and

{%) An application for the Marine's separation is submitted to the Commandant
of the Marine Corps by the parent or guardian within 90 days of the Marine's
enligtment.

(4) The Marine will be given an entry level separation,
2. Frroneous Enlistment/Reenlistment. A Marine may be separated on the basis of an

grroneous enlistment, induction, or extension of enlistment in the following circum-
stancea, if:

a. The enlistment would not have occurred had the relevant facts been known by the
Marine Corps or had appropriate directives been followed;

b. The enlistment was not the result of fraudulent conduct on the part of the
Marine; and

c¢. The defect is unchanged in material respects. Any case coming to a commander's
attention which purports to be of this nature shall be investigated and a complete
report shall be made promptly to the Commandant of the Marine Corps (Code MMSR or RES
for reservists not on active duty.)

d. BService is characterized as honorable, general, or entry level in accordance
with table 6-1. Notification procedures in paragraph 6303 shall be initiated prior to
geparation. The separation authority is the Commandant of the Marine Corps (Code MMSR
or BES for reservists not on active duty)} or the general court-martial convening
authorities of the Marine Corps Recruit Depots for recruits only.

e. TFor individuals in the Delayed Entry Program being separated because of
inetigibility for enlistment, the person shall be notified of the proposed separation
and the reasons therefor. The Marine shall be given the opportunity to submit to the
separation authority 2 statement in rebuttal by a specified date (not less than 30 days
from the date of delivery). The notice should be delivered personally or sent by
certified mail, refurn receipt requested (or by an equivalent form of notice if such
service is not available by the U.3. mail a%t an address ocutgide the United States). If
the person fails to acknowledge receipt of notice, the individual who mails the notifi-
cation shall prepare a Sworn Affidavit of Service by Mail that shall be inserted in the
file along with Pogtal Service Form 3800. A member is ineligible for enlistment when:

6-19
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(1) No longer meets dependency criteria;
(2) No longer meets physical or mental qualifications;

(3) Unfavorable ENTNAC/NAC investigation or unfavorable police record completed
subsequent entry intoc DEP;

(4) Adverse securlty screenlng occurs;
{5) Identified as a drug abuser.

2. Fraudulent Entry into the Marine Corps

a. The dilscharge of Marines who procure a fraudulent enllistment, induction, or
pericd of active service may be dlirected. An enlistment, inductlon or perlod of
service 1Is fraudulent when dellberate materlal misrepresentation, Including the
omlssions or concealment of facts whlch, 1f known at the time would have reasonably
been expected to have precluded, postponed, or otherwlse affected the Marine's
eliglbility for enlistment or induction.

b. The separation authority {(GCMCA) may walve the Marine's fraud and authorize
retention provided the existing defect could have been walved by the commanding general
of a Marine Corps recruit depot, or lower authority, during the initial enlistment
processing. If the defect could not have been walved by a commandling general at a
Marlne Corps recrult depot, the case must be referred to the Commandant of the Marine
Corps (Code MRRE) for retention authority. Refer to the current edition of
MCO P1100,74, MPPM and paragraph 6303.3c below to 1ldentify those cases where only the
Commandant of the Marine Corps may authorlze retention.

¢, Commanding generals of Marline Corps recrult depots may direct retenticon walvers
for recrults with certaln types of traffic violations that were unresolved at the time
of shipment to recruit tralining. A recrult will be eligible for a selective exception
walver for traffic viclatlons and misdemeanors that were unresolved at the time of
enlistment under the following condlticns:

{1) Traffiec violation{(s) and mlsdemeanor{s) that:

(a) Would not result in confinement 1in excess of 12 months under the table
of maximum punlshment, Manual for Courts-Martial.

{b) D14 neot Involve hit and run.

(e) D1d not involve driving while under the influence.
{(2) Net convicted of:

(a) Any felontes

(b) Misdemeanors that resulted 1in confinement, probation or parole,
(3) No drug involvemenﬁ beyond experimental use of marl]uana.

(4) Paid the pending filnes and court costs 1in full and satlisfled any other
requirements of the court.

Frandulent enlistment walvers approved under this policy will be effected by the depot
discharge authority. An appropriate adminlstrative entry, citing the walver letter,
will be made 1in block 37 of the DD Form 1966 (Application for Enlistment,) Recrults
whose walver requests are disapproved wlll be dilscharged in accordance with thils

chapter.
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C. In all cases, except as otherwise provided, discharge of a member separated
under this paragraph shall he by reascn of homosexuality and the characterization of
that member's discharge shall be honorable, general, or entry level under the rules of
table 6-1.

5. PFor the purpose of interpreting other Marine Corps regulaticns; for example, to
determine whether a reenlistment bonus should be recouped or whether separated for
medical reasons should take precedence cver separation for homosexuality, =11
~geparations under this paragraph shall be treated as having been by reason of
misconduct.

6. An enlisted member being considered for separation by reason of homosexuality shall
have the right to request an adminisgtrative discharge board and shall be so advised in
all cases subject to the following provisicns:

a. That the board shall follow procedures cutlined in part C of section 3 of this
Manual, except:

(1) If the board finds that one or more of the circumstances autherizging
separation under paragraph 6207.3 of this Manual is supported by the evidence, the
board shall recommend separation unless the board finds that retention is warranted
under the limited circumstances described in that paragraph.

{2) If +the board does find that there is insufficient evidence that one or more
of the circumstances authorizing separation under paragraph 6207.3 has occurred, the
board shall recommend retention unless the case involves another basis for separation
of which the member has been duly notified.

b. Additionally, members being processed for separation by reason of homosexuality
will be advised of their rights in accordance with paragraph 6304 of this Manual.

6208. DRUG ABUSE REHABILITATION FAILURE

1. A Marine who has been referred tc a formal program of rehabilitation, in accordance
with MCO 535%.% for personal drug abuse may be separated for failure through inability
or refusal to participate in, cocoperate in, or successfully complete a program when:

a. There is a lack of potential for continued naval service; or

b. Tong-term rehabilitation is determined necessary and the member is transferred
to a c¢civilian medical facility for rehabilitation.

2. Nothing in this provision precludes separation under any other provision of this
Manual, in appropriate cases, of a Marine who has been referred %o such a program.

3. Discharge pursuant to this paragraph will be honorable or general as warranted by
the member's military record unless entry level separation ig required. Evidence
obtained from an involuntary urinalysis administered pursuant to a command directed
medical examination for the purpose of determining fitness for duty; directed at an
individual to determine whether the Marine requires counseling, treatment or
rehabilitation; when directed in conjunction with participation in a DoD drug treat-—
ment and rehabilitation program; or when directed as a2 result of involvement in a
performance affecting incident may not be used to characterize the discharge under this

paragraph.

4. Notification procedures in paragraph 6303 shall be used when processing a Marine
for separation under this authority. .

5. The separation aunthority is the GCMCA,
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6209. ALCOHOL ABUSE REHABILITATION FAILURE

1. A Marine who has been referred to a formal program of rehabilitatlon, TAWw MCO
5370.6A, for alcohol abuse may be separated for fallure through inabllity or refusal to
participate in, cooperate in, or successfully complete such a program in the following
circumstances:

a. There ls a lack of potential for contlnued milltary service; or

b. Long-term rehabilitatlon 1s determlned to be necessary and the Marine is
transferred to a Veterans Adminlstraticn Center and/or civilian medical facility for
such rehabllitation.

2. Nothing 1in thls provision precludes separatlon of a Marine who has bheen referred to
such a program under any other provision of this chapter in appropriate cases.

3. Notificatlon procedures 1in paragraph 6303 shall te used when processing a Marine
for separation under this authority. Characterizatlion of service will be honorable or
general under the rules in table 6-1. The separation authority is the GCMCA.

6210. MISCONDUCT

1. Whenever a Marine 1s inveolved 1n misconduct, as described in the following
paragraphs, commanders shall process the Marine for separation unless rehabilitation
and retentlon 1s warranted under the guldelines In paragraphs 6105 and 6309,
Characterization of service normally shall be under other than honorable conditloens,
tut characterlization as general {under honorable condlticons) may be warranted 1in some
clrcumstances, Por Marines who have completed entry level status, characterization of
service as honorable 1s not authorized unless the Marine's record is otherwlse so meri-
toerious that any other characterizatlion clearly would be Inappropriate. When
characterizatlion of servlce under other than honorable conditions 1s not warranted for
a Marine 1in entry level status, the separation shall be as an entry level separation.
Separation processing for a serles of minor disclplinary infractlons or a pattern of
misconduct may not be initiated until the member has been counseled In accordance with
the guidellnes for counseling set out in paragraph 610%. Counseling and rehabilitation
are not requlired if the basis of separation 1s a serious offense, a civilian conviection
or a similar Juvenile adjudicatlon, or a serlous offense or civillan conviction
involving drug abuse, The separatlon authority for mlsconduct dlscharges 1s the GCMCA,

2. Minor Diseciplinary Infractlons. A Marlne may be separated when there is a docu-
mented series of at least three minor discipllinary infractlons, during the current
enlistment, of a nature which have been or would have been approprlately disciplined
under Artlele 15, UCMJ, commanding offlcer's nonJudicial punishment. If separation af
a member 1n entry level status is warranted solely by reason of minor disciplinary
Infractions, the processing should be under Entry Level Performance and Conduct.
Separation processing may not be 1nltiated untll the Marine has been counseled in
accordance with paragraph 6105. The procedures contalned in paragraph 6304 shall be
used if the Marine is recommended for dlscharge under other than honorable conditions.

3. A Pattern of Misconduct. A Marine may be separated where there 1s a pattern of
more serlous Infractions than in paragraph 6210.2 which include two or more
discreditable involvements wlth civil and/or military asuthoritles or two or more
instances of conduet prejudicial to good order and discipline within one enlistment,
Such a pattern may include both mlnor and more serious infractlons. An established
pattern of dishonorable failure to pay just debts and/or to contribute adequate support
to dependents or failure to comply with orders, decrees, or judgements of a elvil court
concernlng support of dependents may be processed under thls paragraph, Separatiocn
processing may not be initiated until the Marine has been counseled in accordance with
paragraph 6105. The procedures contalned in paragraph 6304 shall be used if the Marine
is recommended for discharge under other than honorable conditions.

4. Sexual Perversioen. Sexual perversion 1s not a specific basls for discharge.
Marines Involved in the commisslon of lewd and laciviocus acts, sodomy, indecent
exposure, lndecent act(s) wlth or assault upon a child, or acts for conpensation shall
be processed under paragraph 6210.6 or 6210.7 as appropriate,
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’5. Drug Abuse

a. Commznders may process Marines for illegal, wrongful, or improper use,
possession, distribution c¢r introduction on a military installation of any narcotic
substance, marijuana cr other dangerous or illicit drug or the possession, sale or
transfer of drug paraphernalia as defined in SECNAVINST 5300.28. Evidence obtained
from an involuntary urinalysis administered pursuant to an inspection under Military
Rule of Evidence %13, MCM, 1969 (Rev), or from a search and seizure under Military
Rules of Evidence 311-317, MCM 1969 (Rev), or incident to an exam conducted for a velid
medical reason may be used to characterize a member's discharge as under other than
honcrable cenditions. The procedures contained in paragraph 6304 shall be used when
separating a Marine under these provisions, unless a characterization of service more
favorable than other than honcrable is required. Marines who have three itustances of
illegal drug invelvement must be processed for separation. Retention of the three time
offender must be approved by Commandant of the Marine Corps {Cocde MMSR).

b. Unless a more favorable characterization is required by this Manual, characs
terization of service for drug related offenses more favorable than under other than
hcnorable conditions may only be approved by the Commandant of the Marine Corps.

6. Commigsion of a SBerioug Offense. A Marine may be separated for commission of a
gerious military or civilian offense under the following circumstances:

a. The gpecific circumstances of the offense warrant separation; and

b. A punitive discharge would be authorized for the same or a closely related
offense under the UCMJ; and

c. The procedures contained in paragraph 6304 shall be used when separating a
Marine under this provision.

7+ Civilian Conviection. Cormanders may process Marines who are convicted by civilian
authorities {foreign or domestic) or action taken which is tantamount to a finding of
guilty, including similar adjudications in juvenile proceedings, when the specific
circumstances of the offense warrant separation, and the following conditions are
present:

a. A punitive discharge would be authorized for the same or a clesely related
offense under the Manual for Courts-Martial; or

b. The sentence by civilian authorities includes confinement for 6 months or more
without regard to suspension or probation.

c. Beparation processing may be Iinitiated whether or not a Marine has filed an
appeal of a civilian conviction or has stated an intenticn to do so. However,
execution of an approved separation should be withheld pending outcome of the appeal or
unt il the time for appesl has passed, unless the Marine has requested separation or the
member's separation has been requested by the Commandant of the Marine Corps. Such
requests must be approved by the Secretary of the Navy who may'direct that the member
be separated prior to final action on the appeal.

d. The procedures contained in paragraph 6304 shall be used when separating a
Marine under this provision.

6211. RESERVED FOR FUTURE USE
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6212. SECURITY. When retention is clearly inconsistent with interests of national
security, a NMarine may be separated by reason of gecurity and under ccnditions and
procedures esteblished by the Secretary of Defense. Characterization will be
honorable, general, other than honorable, or entry level under rules in table 6-1. The
separation authority is the Commandant of the Marine Corps (Code MMSR).

£21%. UNSATISFACTORY PARTICIPATION IN THE READY RESERVE. A Marine may be gseparated
for unsatisfactory participation in the Ready Reserve under criteria established in the
current edition of MCO PtO0O1R.1. The separation authority is the GCMCA,
Characterization of service will be in accordance with the rules of table 6-%.

’6214. SEPARATION TN THE BEST INTEREST OF THE SERVICE

1. The Secretary of the Navy, by use of secretarial plenary authority, may direct the.
separation of any Marine prior to the expiration of that Marine's term of service aftet
determining that such separation is in the best interest of the Marine Corps. For
example, the Secretary may use secretarial plenary authority to separate a Marine whossg
personal conduct reflects discredit upon the service, adversely affects the good order
and discipline of the unit, or adversely affects the Marine's performance of duty.

2. TRequests for separation under this paragraph shall be forwarded to the Secretary ot
the Navy via the Commandant of the Marine Corps. The Commandant shall review all such
requests for appropriate disposition.

%, "™his method of separation is to be used for unusual cases not covered by any other
provisions of this chapter, or when a Marine has been precessed for separation under
any other basiz of this chapter and the separation authority, pursuant to paragraph
£300.2, disagrees with the administrative board's recommendation for retention.

4. Separation under this paragraph will be characterized as honorable or general
unless an entry level separation is required. Prior %o separation the notification
procedures in paragraph 630% must have been followed. The notification shall state
that no other reason for separation under this Manual is considered appropriate, and
why; and the notice shall explain why separation of the Marine is in the best interest
of the Marine Corps. The procedure for requesting an Administrative Board, including a
Marine with 6 or more years of total active and Reserve service, is not applicable.
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Table 6-1.--Guide for Characterization of Service.

HON GEN OTH ENTRY LEVEL

PAR 6202
Change in Service

X X X

PAR 6203
Convenience of the
Government

X X X

PAR 6204.1la
Minor under 17

Order of|release from the custody and control
of the Marine Corps

PAR 6204.1b
Minor 17 years old

PAR 6204.2
Errconeous Enlistment

1,5 1,5

PAR 6204.3
Fraudulent Enlistment

2 1,3 3

PAR 6205
Entry Level Performance
and Ccnduct

PAR 6206
Unsatisfactory Performance

PAR 6207
Homosexuality

PAR 6208
Drug Abuse Rehab Failure

PAR 6209
Alcohol Abuse Rehab Failure

PAR 6210
Misconduct

PAR 6212
Security

PAR 6213
Unsat Part in Ready Reserve

PAR 6214
Secretarial Plenary
Authority

NOTES :

1. Authorized unless Marine is in an Entry Level Status,

2. Not Authorized unless Marines record is otherwise so meritorious that any
other characterization clearly would be inappropriate.

3. Authorized only if OTH is not warranted.

4. Authorized only under the limited circumstances described in paragraph

6207.4.

5. Authorized as determined by the Marine's service record.
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Table 6-2.--Guide For The Review of Separation Packages

CONVENIENCE OF THE GOVERNMENT

] I I
Specific Reason Specific Noke |Note | Note[Note{Note |Note|Note|Note|Note|Note|Separation
for Separation Authority 1 2 3 5 6 7 8 9 10 |Authority
MARCORSEPMAN CMC or GCM
Parenthood Far 6203.1 Y Y Y ¥ Y X X ¥ Authority
Physical Cendition MARCORSEPMAN CMC or GCM
Not a Disability Par 6203.2 ¥ Y Y Y ¥ X X Y Authority
Personality MARCORSFEPMAN . CMC or GCM
Disorder Par 6203.3 Y Yy | ¥ Y Y X X Y Authority
All octher Convenience| As CMC ar GCM|
of the Government Specified Yy [ ¥ Y Ly Y X X ¥ | Authority |
DEFECTIVE ENLISTMENT
Minority MARCORSEPMAN i - CMC or GCM
N Par £204.1 Y 4 ¥ Y Y 4 Authority
Erroneous MARCORSEPMAN CMC !
Enlistment Par 6204.2 Y Y Y b ¥ X X Y o
Fraudulent MARCORSEPMAN ! CMC or GCM|
Enlistment | Par §204.3 ¥ ¥y | ¥ | Y | ¥ ixx XX | ¥ | Authority !
ENTRY LEVEL
Entry Level MARCORSEPMAN | CMC or GCM
Performance Par $205 ¥ ¥ Y ¥ Y | ¥ | ¥ Authority 1
UNSATISFACTORY PERFORMANCE
Faiture to Conform MARCORSEPMAN [ | | CMC or GCM|
£o Weight Standards Par 6206.1 | ¥ | ¥ Y Y Y X X Y Authority
Unsanitary Habits MARCORSEPMAN CMC or GCM]
| Par 6206,2 Y ¥ Y ¥ Y X X Y {Authority |
Unsatisfactory MARCORSEPMAN . {CMC or GCM
Performance of buties| Par 620%.3 Y LA 4 Y ¥ X X ¥ Authority
HOMOSEXUALITY
Homosexuality MARCORSEPMAN , [ | |cme or GCﬁT
Par 6207 | ¥ ¥ Yy | Y | ¥ Y Y ¥ ¥ |Authority
DRUG ABUSE
Drug Abuse [ MARCORSEPMAN ] ] I CMC or GCM]
Rehabilitation Par 6208 ¥ Y ¥ ¥ ‘ ¥ X X l ¥ | authority
Failure i | § R
ALCOHOL ABUSE
Aicchol Abuse TMARCORSEFMAN ] CMC or GCH
Rehabilitation lPaxr 6209 b4 ¥ b4 Y ¥ X X Y Authority
Failure . |
MISCONDUCT
Minor Disciplirary MARCORSEPMAN CMC or GCM
Infractions Par 6210.2 ¥ Y Y Y Y %X XX Y Y Authority
A Pattern of MARCORSEPMAN CMC or GCM
Misconduct Par 6210.3 Y Y b4 Y Y XX | XX Y Y |Authority |
Drug Abuse MARCORSEPMAN CMC or GCHM
Par 6210.5 ¥ Y Y ¥ ¥ ¥ Y Y Y Authority
Commission of a MARCORSEPMAN CMC or GCM
Serious Offense Par 6210.6 Py Y Y ¥ Y Y Y Y Y Authority
Civilian Conviction MARCORSEPMAN \ CMC or GCM
Par $210.7 Y ¥ b4 Y Y ¥ Y Y ¥ Authority |
UNSATISFACTORY PARTICIPATICN IN THE READY RESERVE
Unsatisfactory MARCORSEPMAN CMC or GCM
Participation in the |Par 6213 Authcrity
Ready Reserve ¥ Y Y ¥ Y XX X ¥ Y
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CHAPTER 6
ENLISTED ADMINISTRATIVE SEPARATIONS

SECTION 3: ADMINISTRATIVE PROCEDURES
PART A: INITIATING COMMAND ACTION

6301. GENERAL: This section establishes the administrative procedures for separa-
tions under this chapter and provides detailed procedures for administrative dis-

charge boards.

6302. INITIATION OF SEPARATION PROCESSING. When a Marine's performance or con-
duct falls within any of the reasons within section 2 and all command attempts at
leadership and rehabilitation of the Marine have been without success, the com-
manding officer should initiate separation processing, subject to the specific
requirements found in this chapter. At the command level, the process involves
identification of a particular case, notification to the Marine, and preparation
of a recommendation to the separation authority with evidence supporting the
recommendation.

6303. NOTIFICATION PROCEDURES

1. The procedures in this part are applicable under any specific reason for sep-
aration contained in section 2 and are subject to the reguirements set forth in
that section with respect to specific reasons for separation.

2. When a member is processed on the basis of multiple reasons for separation,
the following guidelines apply to procedural requirements {including procedural
limitations on characterization of service or description of separations}):

a. The requirements for each reason will be applied to the extent practicable.
b. If a reason for separation, set forth in the notice of proposed action,
requires processing under the Administrative Beoard procedure, the entire matter

shall be processed in accordance with paragraph 6304 below.

c. If more than one reason for separation is approved, the guidance on
characterization that provides the greatest latitude may be applied.

d. wWhen there is any conflict between a specific reguirement applicable to
one reason and a general requirement applicable to another reason, the specific
requirement shall be applied.

e, If a conflict in procedures cannot be resolved on the basis of the fore-
going principles, the procedures most favorable to the respondent shall be used.

3. Notification Requirements

a. Notice. A commanding officer must provide written notice to any Marine
being recommended for separation., Sample letters of notification and acknowledge-
ment form are provided in figure 6-2. Commands may develop their own procedures,
however, such written notice shall include the following:

{1) Each of the specific reasons for separation in section 2 which form
the basis of the proposed separation, including the circumstances upon which each
action is based for each and a reference to the applicable provisions of this
chap ter;




6303 MARINE CORPS SEPARATTON AND RETIREBMENT MANUAL

{2} Whether the proposed separation could result in discharge, release from
active duty to a Reserve component, transfer from the Selected Reserve to the IRR,
transfer to the Fleet Marine Corps Reserve or retired list if requested, release from
custody or contrel of the naval services, or other form of separation;

(3) The least favorable characterization of service or description of
separation authorized for the proposed separation, and the characterization recommended
by the commanding officer;

{(4) Por eligible members whether the proposed separation could result in a
reduction in pay grade prior to transfer to the Fleet Marine Corps Reserve/retired
list;

(5) A statement of the Marine's right to obtain copies of documents that will
be forwarded to the separation authority supporting the basis of the proposed separa-
tion. Classified documents shall be summarized;

(6) A statement of the Marine's right to submit statements;

{(7) A statement of the Marine's right to consult with counsel in accordance
with parsagraph 6303.3b below, and a statement that it is in the Marine’'s best interssst
to consult with counsel prior to waiving any rights;

(8) A statement of the right to request an administrative board if the Marine
has 6 or more years of total active and Reserve naval service;

(9} A statement of the right to waive the rightes afforded in paragraphs 6303,3a
(4) and (8) above, after being afforded a reasonable opportunity to consult with
counsel, and that failure tc respond shall constitute a waiver of these rights;

(10) If the respondent is in civil confinement, absent without =suthority, or in
2 Heserve component not on active duty or upon transfer to the IRR, the relevant noti-
fication procedures in paragraph 6303.4 below apply; and

{11) The notification reguirements set forth in this paragraph do not apply
when the Marine is processed for separaticon by reason of the convenience of the
Government for disability and the character of service iz based upon average conduct
and proficiency markings.

b. Counsel

{1) A respondent has the right to consult with gqualified counsel when the noti-
fication procedure is initiated, except when all of the following conditions are met:

{a} T™he Marine is attached to a vessel or unit deployed ocutside the contin-
cntal United States; and,

(b} No qualified counsel is assigned and present at the vessel, or
activity; and,

{c) The commanding officer does not anticipate having access to qualified
counsel from another vessel, unit, or activity, for at least the next 5 days (if
qualified counsel is assigned and present at another naval vessel, unit, or activity
located in the same geographic area where the Marine's vessel, unit, or activity is
located, or will be located within the next 5 days, it is considered that, for purposes
of this instruetion, the commanding officer has access to qualified counsel unless that
coungel is currently absent from duty station, i.e., leave, or TAD, outside the
immediate geographic area); and,

(d) The commanding officer determines that the requirements or needs of the
Marine Corps warrant processing before qualified ccunsel will be available.

{2) Nonlawyer counsel shaell be appointed whenever qualified counsel is not

available. An appointed nonlawyer counsel shall be a commissioned officer with no
prior involvement in the circumstances leading to the basis of the proposed

6-34




MARINE CORPS SEPARATION AND RETIREMENT MANUAL 6303

geparation, and nc invelvement in the separation process itself. The nonlawyer counsel
ghall be encouraged to conzult telephonically or otherwise with any available judge
advocate regarding any legal issues relevant to the cage. When a nonlawyer counsgel is
appointed, the appcinting letter shall contain an explanation by the commanding officer
setting out in detail why qualified counsel is unavailable and why the requirements or
needs of the Marine Corps warranit processing before qualified counsel will be
available. A copy of the appointing letter will be attached to each copy of the
written notice of separation processing.

(3) The Marine may also consult with a ecivilian counsel retained at the
respondent's own expense. The fact that a respondent indicates to the commanding
officer that the respondent will bhe consulting, or has consulted, a ecivilian counsel
does not relieve the obligation of the commanding officer tc furnish military counsel.

’ c¢. Response. The respondent shall he provided a reasonable period of time, not
less thah 2 working days, to respond tc the notice. An extension may be granted upon 2
timely showing of good cause by the regpondent. The respondent's selection as to each
of the rights set forth in paragraph 6303 above, shall be recorded and signed by the
regpondent and respondent's counsel if counsel is not waived, subject to the following

limitations:

(1) If notice by mail is authorized and the respondent fails to acknowledge
receipt or submit a timely reply, that fact shall constitute a waiver of rights and an
appropriate notation shall be recorded on 2 retained copy of the appropriate forn.

{2) If the respondent declines to respond as to the selection of rights, such
declination shall congtitute a waiver of rights and an appropriate notation will be
mede on the form provided for respondent's reply. If the respondent indicates that one
or more of the rights will be exercised, but declines 4o sign the appropriate form, the
selection of rights will be noted and an appropriate notation as to the failure to sign
will be made.

(3) The respondent's commanding officer shall forward a copy of the notice and
the responéent's reply to the separation authority. Where appropriate, the commanding
officer should also make recommendations te the separation authority, pursuant to
paragraph 6106.2, as to the pay grade in which a respondent eligible for %ransfer to
the Fleet Marine Corps Reserve/retired list should be allowed to transfer.

4. Additional Notification Requirements

a. Marine Confined by Civil Authorities

(1) If separation proceedings under section 2 have been initiated against a
respondent confined by civil authorities, the case may be processed in the absence of
the respondent. When a beard is appropriate or required, there is no requirement that
the respondent be present at the board hearing. Rights of the respondent before the
board can be exercised by counsel on behalf of the respondent,

{2) The following additional requirements apply:

{z) The notice shall contain the matter set forth in paragraph 6303 or 6304
of this part, as appropriate. The notice shall be delivered personally to the
respondent or sent by certified mail, return receipt requested (or by an equivalent
foerm of notice if such service is not available for delivery by U.S. mail at an address
outside the United States). If the member refused to acknowledge receipt of notice,
the individual who mails the notification shall prepare a Sworn Affidavit of Service by
Mail which will be inserted in the member's service record together with PS Form 3800,

{(b) If delivered personally, receipt shall be acknowledged in writing by
the respondent. If the respondent does not acknowledge receipt, the notice shall be
sent by mail as provided above. ‘
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(c) The notice shall state that the action has been suspended until a
specific date (not less than 30 days from the date of delivery) in order to give the
respondent the cpportunity to exercise the rights set forth in the notice. If the
respondent does not reply by such date, the separation authority shall treat the
failure to respond as a waiver of rights and take appropriate action.

(d) The name and address of the military counsel appocinted for consulta-
tion shall be specified in the notice.

{(e) If the case involves entitlement to an administrasive board, the
respondent shall be notified that the hoard will proceed in the respondent's absence
and that the case may be presented on respondent's behalf hy counsel for the
respondent.

b. Certain Members of Reserve Components

{1) Members of Reserve comporients not on active duty

(2) If separation proceedings under section 2 have been initiated against =
member of a Reserve component not on active duty, the case may be processed in the
absence of the member in the following circumstances:

1 At the request of the member;

2 If the member does neot regpond to the notice of proceedings on or
before the suspense date provided therein; or

3 If the member fails to appear at a hearing without good cause.

{p) The notice shall contazin the matfer set forth in paragraph 630% or 6304
of this part, as appropriate.

(¢) If the action involves a transfer to the Individual Ready Reserve
(IRR), the member will be notified that the characterization of serviece upon transfer
to the IRR also will constitute the characterization of service upon discharge at the
completion of the military service obligation unless the following conditions are met:

1 The member takes affirmative action to affiliate with a drilling unit
of the Selected Reserve, and

2 The member satisfactorily participates as a drilling member of the
Selected Reserve for a period of time which, when added to any prior satisfactory
service during this period of obligated serviece, equals the period of obligated
gservice.

{2} The following requirements apply to the notice reguired in paragraphs
6£303.4b(1) and 6311.3a:

{a) Reasonable effort should be mazde to furnish copies of the notice to the
member through personzsl contact by & representative of the command. In such a case, a
written acknowledgment of the nctice shall he obtained.

’ (b) If the member cannot bhe contacted or refuses to acknowledge receipt of
the notice, the notice shall be sent by certified mail, return receipt requested (or by
an equivalent form of notice if such service by U.3. Mail is not available for delivery
at an address outside the United States) to the most recent address furnished by the
member as an address for receipt or forwarding of official mail. The individual who
mails the notification shall prepare a Sworn Affidavit of Service by Mail which will be
inserted in the member's service record together with PS Form 3800,
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6304. ADMINISTRATIVE BOARD PROCEDURES

1. NKotice. If an administrative beard is required, the member shall be notified in
writing along the lines of the example in figure 6-3 by the member's commanding officer
of the following matters: :

a. The basis of the proposed separation, including the circumstances upon which
the action is based and reference to the applicable reason for separation.

’ b. Whether the proposed separation could result in discharge release from active
duty to a Reserve component, transfer from the Selected Reserve %o the IRR, transfer to
the Fleet Marine Corps Reserve or retired list if requested, release from the custody
or control of the Marine Corps, or other form of separation.

¢. The least favorable characterization of service or description of separation
authorized for the proposed separation.

d. The respondent's right to consult with counsel in accordance with paragraph
6304.3 below, and that it is in the Marine's best interest to consult with coungel
prior to waiving any rights.

e. The right to obtalin copies of dccuments that will be forwarded to the separa-
tion auvthority supporting the basis of the proposed separation. Classified documents
may be summarized.

f. The respondent's right to request a hearing before an administrative hoard.

2+ The respondent's right to present written statements to the separation
authority in lieun of a hearing.

h., The respondent’s right to representation at the administrative beard by counsel
as set forth in paragraph 6304.% below.

i.- The right %o representation at the administrative board by civilian counsel at
the respendent’s own expense.

j. The right to appear in person before such board.
k. The right %o make aworn or unsworn statement before the board.
1. The right to challenge voting members of the bhoard for cause.

m. The right to examine evidence presented by the board, cross-examine witnesses
appearing before the board, to submit evidecnce before the board and to mske final
argument before the board.

n. The right to waive the rights in paragraphs 6304.14 through 6304.1m above.

0. That failure to respond after being afforded a reasonable opportunity to
consult with counsel constitutes a waiver of the rights in paragraphs 6304.1d4 through
6304.1m, above, and

p. Failure to appear without good cause at a hearing constitutes waziver of the
right to be present at the hearing.

q. If the respondent is eligible for transfer %o the Fleet Marine Corps Reserve/
retired list and is being processed for misconduet, security, or homosexuality, the
respondent has the right to request transfer to the Pleet Marine Corps Reserve/retired
ligt within 30 days of the date separation would otherwise be directed and may be
reduced to the next inferior grade to that in which the respondent is currently serving
before such transfer. The Tespondent shall neotify the Commandant of the Marine Corps
(Code MMSR) regarding transfer to the Fleet Marine Corps Reserve/retired list within
5 working days of notification that separation has been directed.
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2. Additional Notice Requirements

a. If separation processing is initiated on the basis of more than one
reason in section 2, the requirements of paragraph 6304,la apply to all proposed
reasons for separation.

b. 1If the respondent is in civil confinement, absent without authority, or
in a Reserve component not on active duty or upon transfer to the IRR, the rele-—
vant notification procedures in paragraphs 6303.4, 6311.3a, and 6312 apply.

c. The notification requirements set forth in paragraph 6303 above shall be
used when characterization of service as general is authorized and the member is
processed for separation by reason of convenience of the Government or disability
and the characterization is not based on proficiency and conduct markings.

3. Counsel

a. A respondent has the right to consult with counsel as prescribed in para-
graph 6303.3b above, prior to electing or waiving any rights under paragraphs
6304.1d through 6304, 1m.

b. If a hearing is requested, the respondent shall be represented by gqualified
counsel appointed by the convening auvthority, or by individual counsel of the
respondent's own choice if that counsel is determined to be reasonably avail-
able. The determination as to whether individual counsel is reasonably available
shall be made in accordance with the procedures set forth in section 0110A of the
Manual of the Judge Advocate General for determining the availability of individual
military counsel for courts—martial, If individual counsel is made available for
the hearing, the respondent must elect between representation by appointed counsel
and representation by individual counsel. A respondent may be represented in
these proceedings by both appointed counsel and individual counsel only if the
convening authority, in the CA's sole discretion, approves a written request from
the respondent for representation by both counsel, Such request must be in writing
and must set forth in detail why representation by both counsel is essential to
ensure a fair hearing. The convening authorities may, on their own initiative or
at the request of the respondent, appoint assistant counsel, either qualified or
nonlawyer, to assist in the representation of the respondent.

’ ¢. The respondent shall have the right to consult with civilian counsel of
the respondent's own choice and may be represented at the hearing by that or any
other civilian counsel, all at the respondent's own expense. Exercise by the
respondent of this right shall not waive any of the respondent's other rights to
counsel. Consultation with civilian counsel shall not unduly delay administrative
discharge board proceedings. If undue delay appears likely, the convening
authority may reguire the respondent to proceed without the desired civilian
counsel. In this event the convening authority will set forth the full circum~
stances thereof in the record and will appoint available military counsel for
the respondent or will permit the respondent to be represented by reascnably
available military counsel of the respondent's choice. .

4. Response. The respondent shall be provided a reasonable period of time, but

not less than 2 working days, to respond to the notice. An extension may be granted
upon a timely showing of good cause. The selection of the respondent as to each

of the rights set forth in paragraphs 6304.1d through 6304.1m above, and applicable
provisions referenced in paragraph 6304.2 above, shall be recorded and signed by

the respondent and respondent's counsel, subject to the following limitations:

a. If notice by mail is authorized and the respondent fails to acknowledge
receipt or submit a timely reply, that fact shall constitute a waiver of rights
and a notation shall be recorded on a retained copy of the appropriate form.
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b. If the respondent declines to respond as to the selection of rights, such
refusal shall constitute a waiver of rights and an appropriate notation will be made on
the form provided for respondent's reply. If the respondent indicates that one or more
of the rights will be exercised, but declines to sign the appropriate form, a notation
as to the failure to sign will be made.

. 5. Waiver. A respondent entitled to an administrative board may request a conditional
waiver after a reasonable opportunity to consult with counsel in accordance with para-
graph 6304.%a. A conditional waiver is a statement initiated by a respondent waiving
the right to a hearing contingent upon receiving a favorable characterization of
service or deseription of separation higher than the least favorable characterization
or description authorized for the basis of geparation set forth in the notice to the
respondent, but normally no higher than general. Conditional waivers may be granted on
a cage-by-case basig by the separation authority pursuvant to paragraph 6308.1(bv). The
separation authority may delegate authority to disapprove reguests for conditional
waivers to the convening authority. TPor units identified in figure 6-1a who report to
HOMC for discharge authority this authority is delegated to the convening authority.

6305. COMMAND RECOMMENDATION

. 1. Once the notification requirement contained in paragraphs 630% and 6304 have heen
met, the commanding officer mugst forward the recommendation complete with copies of the
appropriate notification, the Marine's acknowledgment and necessary supporting docu-
mentation to the separation authority. Great weight is attached to the commanding
of ficer's recommendation provided the reguirements of this chapter and separate Marine
Corps directives when applicable, have been observed. Such recommendations must
include a specific recommendation both regarding discharge or retention and as to
character of service/type discharge recommended. In the case of Marineg eligible for
transfer tc the Pleet Marine Corps Reserve/retired list, the commanding officer will
make a recommendation, consistent with the guidelines of paragraph 6106.2, regarding
the pay grade in which the transfer should be effected. The commanding officer need
not restate what is evident within enclosed documentation, but should strive to present
a concise "snapshot" of the case amplifying unique aspects when necessary. Though such
recommendations oftentimes will lend themselves to a general format, commanding
officers must ensure that the specific content accurately reflects the circumstances of
the case being considered.

2. Supporting documentation may take the form of existing official records or written
statements from personnel familiar with some aspect of the case. This inecludes, dbut is
not limited to:

a., PBRB Pages. Pages 3, 23, 11, 12, 13 often are valuable supporting documents,
but should be submitted only if germane. However, when adninistratively more
practical, data within the SEB can be incorporated into the commanding officer's
reconmendation. TFor example, average proficiency and conduct marks may be submitted
vice page 23 or Record of Service.

t. Training Records/Related Documents. Separations which relate to performance or
remedial programs such as weight control or personal appearance by their own
implementing directive require specific actions and administrative procedures. Docu-
mentation in this regard must demonstrate substantial conmpliance with the intent of any
such program.

c. Supporting Statements. In most cases prior to initiation of separation
processing, Warines, other than the commanding officer, have been involved in leading,
counseling, and asgisting the Marine concerned. BStatements from these NCO's, 3NCO's
and officers are, in many cases, extremely helpful to the separation authority in
deciding a Marine's case.

d. Information Directly Supporting Reason for Separation. Investigation reports,
police reports or any other documentation directly relating to the primary reason for
gaparation must be forwarded as part of any recommendation. If a recommendation
includes a report of investigation by the Naval Investigative Service and the
Commandant of the Marine Corps is the separation authority, 4o not include the report
as an enclosure. Identification of the report as a reference to the commanding
officer's letter recommending separation will asuffice.
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CHAPTER 6
ENLISTED ADMINISTRAIVE SEPARATIONS

SECTION 3: ADMINIBTRATIVE PROCEDURES

PART B: SEPARATION AUTHORITY ACTION

6306. GENFRAL. To preperly examine the case of a Marine being recommended for
discharge, the separation authority has several basic concerns. PFirst, the pro-
ceedings must be thoroughly reviewed to ensure procedural and legal completeness with
paramount concern directed towards ensuring,that the Marine has been afforded the
opportunity to exercise all rights due a respondent. Along the same line, the
discharge package should be processed expeditiously in accordance with the tinme
processing goals. Wext, the separation authority will review the circumstances
involved in the proposed discharge to determine whether the facts meet the criteria for
discharge contained within this chapter. Should separation be warranted, the separs-
tion authority will ascertain the appropriate characterization of service in accordance
with the facts and other guidance provided in this chapter.

6307. SEPARATION AUTHORITIES

t. The separation authority for any reason for separation in this chapter is the
Marine officer exercising general court-martial authority or that officer's temporary
successor in command, except:

a. When the autherity is specifically limited in section 2 to the Commandant of
the Marine Corps or the Secretary of the Navy;: or

b. When a specific provision of this chapter or separate Marine Corps order or
directive authorizes another separation authority; or

¢. When the member is being involuntarily separated and has 18 years or more
gervice, the separation authority is the Commandant of the Marine Corps; or

’ d. When the member is in the Reserve component and within 2 years of eligibility
for retired or retainer pay, the separaticn authority is the Secretary of the Navy : or

e. When a separation authority specifically delegates authority for certain sepa-
tions, subject to the limitations set forth in paragraph 6307.2 below. Tables 6-2 and
6-3 identify the separation authorities for involuntary and voluntary separation
respectively.

2. Commanding generals may, at their discretion, delegate to any general officer
within their command the authority to take action subject to guidance in this Manual,
on any recommendation or request submitted under this chapter in which retention,
separation under honorable conditions, or entry level separation is recommended. The
commanding general at either Marine Corps recruit depot may further extend their dele-
gation to the Commanding Officer, Recruit Training Regiment, for recruits only.
Commanding generals electing to exercise subordinate separaticn authority under this
paragraph will appoint such authority by letter and include therein the extent and
limitation to authority being delegated and any additional guidelines relative to such
delegation.

3. The Commanding Generals, Fleet Marine Force, Pacific and Fleet Marine Force,
Atlantic, are separation authorities for any matter under this chapter involving
Marines of Marine Corps Security PForces, Pacific Ocean Area, and the Marine Corps
Becurity Forces, Atlantic Ocean Areas, respectively, for any case normally acted upon
by an officer exercising general court-martial authority, except for reguests for
separation in lieu of court-martial. Regquests for separation in lieu of court-martial
by members of the Marine Corps security forces shall be acted upon by the officer
exercising general court-martial convening authority over the Marine's courft-martial.
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4. When an administrative board recommends retention and the convening authority {who
is the normal separation authority) does not agree, the sole separation anthority is
the Secretary of the Navy. Paragraph 6%09.2 below provides more specific guidance.

6308, SEPARATION AUTHORITY REVIEW

1. Initial review of any recommendation or request for separation under this chapter
is normally conducted by specified personnel on the separation authority's staff. It
is essential that persconnel assigned such responsibilities be well-versed on all
separation procedures. Upon receipt of any case, it must be screened as follows:

a. Compliance with Prescribed Directives. This review should ensure that the
package i1s physically (i.e., all enclosures, ete., are attached) and administratively
(all specific requirements of this chapter) complete. If not, initiate jmmediate
corrective action. Table 6-2 is provided to assist in reviewing involuntary separa-
tions. Por specific requirements, refer to the appropriate paragraph in secticn 2. TIf
neither an administrative board nor judge advocate's review is required as indicated
below, refer the case to the separation authority for decision.

b. Administrative Board Required. Upon completion of the screening for complete-
ness in paragraph b308.7a2 above and when a board is required, follow the detmiled
procedures in part ¢ of this section. When a Marine conditiconally waives the Tight to
a board subject to receipt of no less than general discharge (paragraph 63%04.5 refers),
the separation authority is not bound to approve the request. If the circumstances of
the case are such that the least favorable characterization authorized is clearly not
warranted, it should be accepted. TIf not, the request should be disapproved, the case
referred to a board, and the Marine given the opportunity to exercise rights under
paragraph 6304. The conditional waiver in this regard is intended as an administra-
tively expeditious procedure for the former case. It is not to be used as a plea
bargaining device used by certain Marines to obtain a characterization of service
higher than truly deserved.

’ c. dJudge Advocate Review

(1) The separation authority shall refer the record of proceedings to a judge
advocate for review pricr %o final action in the following cases:

{a) In eny case in which the Marine has been recommended for discharge for
miscenduct, homosexuality, security, or for the good of the service.

(b) In any case in which an administrative discharge board is convened.

(?} The separation auntherity may refer any other administrative discharge
matter tc a judge advocate review.

(3} The original or a signed copy of the judge advocate's review will be
attached as a permanent part of the record of proeceedings. The form and content of the
review will be as required by the separation authority. Normally a typed, stamped or
printed statement that the proceedings have been reviewed and found sufficient in law
and fact will constitute an adequate judge advocate's review. If the respondent raises
specific legal, factual or procedural issued, the review will comment on the merits of
the issued raised. If the judge advocate does not find the administrative discharge
proceedings to be correct in law and fact, the review should set farth the facts and
reagsoning leading fo such determination and recommend corrective action, if
appropriate.

2. Upon completion of the appropriate review, the recommendation should be forwarded
to the separation autherity for decision.
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6309, SEPARATION AUTHORITY FINAL ACTION

1. Without Administrative Board

a. The separation authority shall determine whether the allegations set forth in
the notification of the basis for separation are substantiated by a preponderance of
the evidence. If not, %he Marine will be retained.

b. If the separation authority determines that there is sufficient factual basis
for separation, the separation authority may direct:

{1) Retention;
(2) Separation for a specific reason in section 23 or

{3) Suspended separaticn in accordance with the guidance in paragraph 6310
below.

(4) If a respondent eligible for transfer to the Fleet Marine Corps Reserve/
retired list and being processed for misconduct, security or hcmosexuality, waived the
right to appear before a Beard, the Commandant of the Marine Corps shall make a
determination, consistent with the guidelines in paragraph 6319.4e as to whether the
respondent should, if transfer to the Fleet Marine Corps Reserve/retired list is
requested, be allowed o itransfer in the grade currently held or in the next inferior
paygrade.

¢. The following factors may be considered on the issue of retention or separa-
tion, depending on the circumstances of this case:

(1) The seriousness of the circumstances forming the basis fer initiation of
geparation proceedings, and the effect of the member's continued retention on military
discipline, good order, and morale.

(2} The likelihood of continuation or recurrence of the circumstances forming
the basis for initiation of separation proceedings.

(3) The likelihood that the member will be a disruptive or undesirable
influence in present or future duty assignments.

{(4) The ability of the member to perform duties effectively in the present and
in the future, including potentisl for advancement or leadership.

{5) The Marine's rehabilitative potential.
{(6) The Marine's entire military record, including:

(a) Past contributions to the Marine Corps, assignments, awards and decor-
ations, evaluation ratings, and letters of commendation; ,

{b) Letters of reprimand or admonition, counseling records, records of
nonjudicial punishment, records of conviction by court-martial and records of
involvement with ¢ivilian authorities; and

(c) Any other matter deemed relevant based upon the specialized training,
duties, and experience of persons entrusted by this chapter with recommendations and
decisions on the issue of separaticon or retention.

d. Adverse matter from a prior enlistment or period of military service, such as
records of nonjudicial punishment and convietions by court-martial, may be considered
only when such records have a direct and strong probative value in determining whether
gseparation is appropriate. The use of sguch records shall normally be limited to those
cages involving patterns of conduct manifested over a pericd of time. Isolated inci-
dents and events that are remote in time normally have little value in determining
whether administrative separation is appropriate.

{1) Adverse matter from a prior enlistment or period of military service shall
not be used to characterize the service of a Marine who is administratively separated.
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(2) If adverse matter from a prior enlistment or period of military service is
considered on the issue of retention or separation, the record shall include a
statement that such matter was not considered by either the board or the separation
authority on the issue of characterization.

2. With Administrative Board. Upon completion of the judge advocate's written review
and consideration of the factors contained in paragraph 6%09.1c above, the separation
authority may take one of the following actions:

a. If the board recommends retention, the separation authority may:
(1) Approve the recommendation.

’ {2) Porward the matter to the Secretary of the Navy with a recommendaztion for
separation based on one of the reasons for which originally processed or for another
reascn based upon the circumstances of the case complying with the requirements of
paragraph 62%4 of this Manual. In such a case, the Secretary may direct retention or
separation with or without suspension. If the Secretary approves separation, the
characterization of service or descriptien of separation shall be honorable, general,
or an entry level separation. Requests should only be made to the Secretary of the
Navy in those unusual cases where such action is essential in the interest of justice,
discipline and proper administration in the naval service. Should the geparation
authority believe referral to the Secretary of the Navy is warranted in a particular
case, the forwarding endorsement addressed to the Commandant of the Marine Corps
(Code MMSR-3) must contain specific rationale which clearly shows that the further
retention of the individual is not in the kest interests of justice, discipline and
proper administration within the naval service. Additionally, in the case of a
respondent eligible for transfer to the Fleet Marine Corps Reserve/retired lis%, the
Commandant of the Marine Corps shall include a recommended paygrade consistent with
paragraph 6319.4e of this Manual.

b. If the board reccmmends separation, the separation authority may:
(1) Approve the board's recommendation;

(2) Approve the board's recommendations, but modify the recommendaticn by one
or more of the following actions when appropriate:

(2) Approve the separation but suspend execution as provided in
paragraph 6310,

{b) Change the characterization of service and/or description of separation
to a more favorable characterization of service and/or more appropriate desecription of
separation.

{¢) Change the board's recommendation concerning transfer to the IRR. No
Marine may be retained in the IRR whose discharge is under other than honorable
conditions, or on the basis of homosexuality or void enlistment.

[ ] {3) If the board recommends separation of a respondent eligible for tranasfer to
the Fleet Marine Corps Reserve/retired list:

{a) Approve the board's recemmendation, and

(b) If the reapondent elects transfer within 30 days of when separation
would otherwise normally be sffected:

1 Approve the board's recommendation to retain the respondent's
current paygrade;

2 Disapprove the board's recommendation to retain the respondent's
current paygrade and reduce the respondent to the next inferior grade prior to
trangfer;

3 Approve the board's recommendation to reduce the respondent %o the

next inferior paygrade, and reduce the respondent to that paygrade prior to transfer;

644
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4 Disapprove the board's recommendation to reduce the respondent to
the next inferior grade, or

(¢} Disapprove the board's recommendation and retain the respondent

{4) If the board recommends retention of 2 respondent eligible for transfer to
the Fleet Marine Corps Reserve/retired list,

{a) Approve the board's recommendation;

() Porward the matter to the Secretary of the Navy with a recommendation
that the respondent be either discharged or, at election, transferred to the Fleet
Marine Corps Reserve/retired list. Pursuant to paragraph 6106.2 of this Manual, in
appropriate cases the separation authority shall alszo recommend whether the respondent
should retain the pay grade currently held or be reduced to the next inferior pay
grade. Hecommendations as to the appropriate pay grade shall be made pursuant to the
guidance in paragraph 63%19.4e of this Manual. The Secretary may direct retention,
discharge, or, at the respondent's electicn, transfer to the Marine Corps
Reservegretired list. If applicable, the Secretary will also specify if the respondent
is to be transferred in the current pay grade or the next inferior pay grade.

(5) Disapprove the board's recommendation and retain the respondent.

(6) Refer the case to a new board pursuant to paragraph 6321 if the separation
authority finds legal prejudice to a substantial right of the respondent or determines
that the findings of the board were obtained by fraud or collusion in the previous
board attributable to the respondent or to an individual acting on the regspondent's
behalf.

6310. SUSPENSION OF SEPARATION

1. Suspensicn

a. Except for discharge by reason of fraudulent enlistment, homosexuality or when
characterization is under other than honorable conditions a separation may be suspended
for a specified period of not more than *2 months by the separation anthority or higher
authority if the circumstances of the case indicate a reasonable likelihood of
rehabilitation. Only the separation authority who directs discharge in a case (or a
higher authority) may suspend an approved separation. The following general guidance
gshall pertain to suspension of separatiocn:

(1) Retaining individuals in the Marine Corps who will not or cannot conform to
acceptable standards of conduct, discipline, and performance creates a high cost in
terms of pay, administrative efforts, degradation of morale, and substandard mission
performance. )

{2} Unless separation is mandatory, the potential for rehabilitation and
further useful service shall be congidered by the separation authority and, where
applicable, the administrative board. TIf separation is warranted despite the potential
for rehabilitation, consideration should be given to suspension of the separation, if
authorized under the provisions of this Manual.

{3) Counseling and rehabilitation efforts are a prerequisite to initiation of
separation proceedings only insofar as expressly set forth under specific requirements
for gseparation. In cases where counseling and rehabilitation are an inadequacy of
previous counseling and/or rehabilitative efforts is not a bar to separation.

{(4) Prior cpurt-martial conviction for a serious offense is not a bar to admin-
istrative separation actions based on that offense.

b. During the period of suspension, the member shall be afforded an opportunity to
meet appropriate standards of conduct and duty performance.

¢, Unless sooner vacated or remitted, execution of the approved separation shall
be remitted upon completion of the probationary period, upon termination of the
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member's enligtment or periocd of obligated service, or upon decision of the zeparation
authority that the goal of rehabilitation has been achieved.

2. During the period of suspension if further grounds for separation under the chapter
arigse or the Marine fails to meet appropriate standards of conduct and performance, one
or more of the following actions may be taken:

a. Disciplinary action;
b. New administrative action; or
¢. Vacation of the suspension and execution of the separation.

3. Prior to vacation of a suspension, the Marine shall be notified in writing of the
basis for the action and shall be afforded the cpportunity to consult with counsel and
to submit a statement in writing to the separation authority. The respondent shall be
provided a reasonable period of time, hut not less than 2 working days, to act on the
notice. If the respondent jdentifies specific legal issues for consideration by the
separation authority, the matter shall be reviewed by a judge advocate or civilian
lawyer employed by the government prior te final action by the separation authority.

6%11. ADMINISTRATIVE ACTION AFTER DECISION

1. If the separation aunthority directs separation or suspended separation on the basis
of more than one reason, the separaticon authority shall designate the most appropriste
basis as the primary reason for reporting purposes.

2. If separation or suspension is directed, the separation authority shall assign a
characterization or description of service in accordance with the guidance in section 1
and under the specific reagson for separation in section 2.

’ 3, The geparation authority shall make a determination as to whether the respondent
should be retained in the IRR as a mohilization asset to fulfill the respondent's total
military obligation, except when characterization under cother than honorable conditions
ig directed or the Marine is gseparated on the basis of homosexuality, misconduct, drug
trafficking, defective enlistment, or when there are medical reasons why the respondent
would not be available to meet mobilization requirements. This determination applies
in cases involving separation from active duty or from the Selected Reserve. The
following is applicable when the separation authority determines that a respondent
should be retained in the IRR:

a. Upon transfer to the TRR, the member will be notified of the following:

{*) The characterization of service upon transfer from active duty or the
Selected Reserve to the IRR, and that the characterization of service upon completion
of the military service abllgation in the IRR will be the same.

{2} The date upon which the military service cobligation will expire.

(3) The date by which the member must submit evidence of satisfactory
completion of the conditions set forth in paragraph 6303.4b{1)(c) above.

b. If the Marine submits evidence of completion of the specified conditions but
the separation authority proposes to discharge the Marine with a characterization of
gervice other than honorable, the notification procedures in paragraph 6303 shall be
used. An administrative board is not required at this point notwithstanding the
Marine's years of service.

¢, If the member does not submit such information on or before the date specified
in the notice, no further proceedings are required. The characterization of service is
the same as the characterization of service upon transfer from active duty or the
Belected Reserve to the IRR.

’ 4. If a respondent eligible for transfer to the Fleet Marine Corps Reserve/retired
list and being processed for misconduect, security or homosexunality, waived the right to
appear before a Board, the Commandant of the Marine Corps shall nmake a determination,
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consistent with the guidelines in paragraph 6319.4e as to whether the respondent
ghould, if transfer to the Fleet Marine Corps Reserve/retired list is requested, be
allowed to transfer in the grade currently held or in the next inferior pay grade. The
Commandant of the Marine Corps may transfer a respondent to the Fleet Marine Corps
Regerve/retired list, when eligible, if such respondent waives the right to appear
before a Board.

5. Commanders who approve recommendations for separation should, whenever possible,
designate a specific date for separation and direct the separating unit to immediately
report the separation date as a new BCC via unit diary entry.

6. The final action of the separation authority must be recorded. After final action
in cases where a Marine receives an approved unzuspended separation, all papers shall
be forwarded to the Commaendant of the Marine Corps {Code MMRB} for inclusion in the
official records. In cases where an approved separation is suspended, zll papers must
be forwarded to CMC (Code MMRB) if the suspension is later vacated. There is no
requirement to forward papers in cases where the separation in lieu of trall by court-
martial is disapproved.

6312, SEPARATION OF MARINES BEYOND MILITARY CONTROL BY REASON OF UNAUTHORIZED ABSENCE

1. Determination of Applicability. If the general court-martial convening authority
or higher authority determines that separation 1s otherwise appropriate under this
chapter, a member may be separated without returrn to military control in one or mere of
the following circunstances:

a. Absent without authority after receiving notice of initiation of separation
processing;

b. When prosecution of a member who is absent without authority appears to be
barred by the Statute of Limitations, article 43, UCMJ and the statute has not been
told by any of the conditions met out in article 43{(d4), UCMJ;

¢. When a member who is an alien is absent without leave and appears to have gone
to a foreign country where the United States has no authority to apprehend the menmber
under & treaty or other agreement.

2. Notice., Prior to execution of the separation under paragraph 6312.1b or 6312.1¢
the Marine will be notified of the imminent actien by certified mail, return receipt
requested (or by an equivalent form of notice if such gervice by U.S. Mail is not
available for delivery at an address outside the United States) to the member's last
known address or to the next of kin under regulations prescribed by the Department of
the Navy. The notice shall contain the matter set forth in paragraph 6303 or 6304, as
appropriate, and shall specify that the action has been suspended until a specific date
{(not less than 30 days from the date of mailing) in order to give the reapondent the
opportunity to return to military control. If the regpondent does not return to
military control by such date, the separation authority shall treat the failure +o
respond as a waiver of rights and take appropriate action.

3. Members of Reserve Component. See 10 U.8.C. 1163, Reserve Components: Members;
Limitations on Separation; with respect to limitations on separation of members of

Reserve components.

6313, SEPARATION OF MARINES PENDING CONCURRENT DISCIPLINARY/ADMINISTRATIVE AND
DISABILITY PROCEEDINGS. See paragraph 8508 of this Manual.
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CHAPTER 6
ENLISTED ADMINISTRATIVE SEPARATIONS

SECTION 3: ADMINISTRATIVE PROCEDURES

PART C: ADMINISTRATIVE DISCHARGE BOCARD

6314, CONVENING AUTHORITIES. An administrative discharge board as required by this
chapter shall be convened 1ln wrlting by any Marine Commander exerclsling speclal court-
martlal convening authority when specifically authorized to do so by a superior
authority who 1s a Marine commander exercilsing general court-martial Jurisdiction.

When a board is convened under delegated authorlty, the order appolnting the board will
contain specific reference to the source of such delegated authority.

5315, COMPOSITION
1. Members

a. The convening authority shall appoint to the administrative board at least
three commlssioned, warrant or noncommissioned offlcers well qualified by reason of
grade, leadership experience, and judicious temperament. Enllsted perscnnel appointed
to the board shall be in grade E-7 or above, and shall be an officer serving in grade
of O0-U4 or hilgher, and a majority shall be commlssioned and/or warrant officers. When
the respondent is an actlve duty member, the senior member must be on the actiwe duty
11st of the service, When the respondent 1s a member of a Reserve component, all
members of the board must be commissioned offlcers if characterlization of service as
other than honorable is warranted.

’l}. If the respondent is an enlisted member of a Reserve component or holds an
appointment as & Reserve commissloned or warrant offlcer, the board shall Include at
least one Reserve commissioned officer as a voting member. Voting members shall be
senior to the respondent's Reserve grade. If the respondent 1s a member of a Reserve
component and an other than honorable discharge 1s authorized by this Manual, all board
members shall be commissloned officers.

¢. The convening authority shall ensure that the opportunlty to serve on admini-
strative boards 1s given to women and mincritlies. The mere appolntment or fallure to
appoint a member of such a group to the board, however, does not provide a basis for
challenging the proceeding.

d. Unless at least three voting members of the board are present, no buslness
other than declaring a recess or adjourmment shall be transacted by the board. If it
appears that a voting member wlll be absent for more than a short period of time and
the member's absence reduces the voting membershlp present to fewer than three members,
the convenlng authority will be advised and appoint an additicnal member(s) to ensure
that at least three voting members of the board are present during the conduct of all
business by the board,

e, The board, in the absence of a voting member, may proceed 1f at least three
voting members are present and the senlor member present 1s of the grade of 0-4 or
higher. Where a new member of the board has been appointed {(1.e., following a
successful challenge against a former member), or where a member of the board who has
been temporarlly absent returns, bthat part of the proceedings .conducted may be corally
summarized In open session by the recorder, or the summarlzed record of that part of
the proceedings conducted In absence shall be examlned by that member and that
examination noted in the record. The appointment of a new member, or the temporary
absence of a member, does not preclude that member's full particlpation in the delib-
eratlions of the beard relating to its findings of fact, opintons and recommendations,
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f. The attendance at the proceedings ¢of an administrative discharge board
becomes the primary duty of a member. No member shall fail to attend at the appointed
time unless prevented by illness, cordered away, or excused by covening authority.

g. If any of the above prescribed mandatory requirements for the composition
of a board cannot be met in a particular case from the officer perscnnel locally
avalilable, the convening authority will notify the Commandant of the Marine Corxps
(Code MMSR-3) and request appropriate instructions.

2. Presiding Officer

a. The president shall preserve order and decide upen matters relating to the
routine business of the board. The president may grant a continuance and recess
and may adjourn the board tc meet at a time and a place most convenient and proper.
The president shall preside and rule finally on all matters of procedure, evidence
and challenges, but the rulings of the president may be overruled by a majority
of the board. If a legal advisor is appointed, the legal officer shall rule finally
on such matters pursuant to paragraph 6315.4. The president's rulings are subject
to objection by any voting member of the board. Should a voting member object to
the president's ruling on any matter, a vote shall be taken in closed session and
the question shall be decided by a majority vote.

b. Motions or objections pertaining to any matter other than to continuances,
recesses or adjournments do not require ruling by the president of the board. Such
motions or objections should be heard and merely noted in the record for resolution
thereof by the separation authority.

3. Recordex. A nonvoting recorder will be appointed by the convening authority

to each administrative discharge board. An assistant recorder may be appointed.

The assistant recorder, at the direction of the recorder, may perform any duty or
function which the recorder is required or empowered to perform. The recorder's
pramary responsibility 1s to exploit all practical sources of information and to
bring out all the facts in a manner in order to permit the board to make fully
informed findings, and recommendations concerning the respondent. The recorder

and assistant recorder should be experienced officers and may be warrant officers

or commssioned officers. The recorder and or the assistant recorder may be a
lawyer within the meaning of UCMJ, article 27b(l). Where the respondent is
represented by counsel, neither the recorder nor the assistant recorder will possess
any greater legal gualifications than those possessed by the respondent's counsel.
The recorder is responsible for ensuring that the board 1s presented only such
materials and documents which may properly be considered by it. The recorder is
alsc responsible for ensuring that the board i1s presented all testimony, materials,
and documents which are necessary for it to arrive at such findings, opinions, and
recommendations, as will permit the discharge authority to make a proper disposition
of the case. The recorder will conduct a preliminary review of all available
evidence, screen out improper matter and obtain such additional evidence as appears
necessary. The recorder will arrange for the time, date, and place of the hearing
after consulting with the president of the board and the counsel for the respondent.
The recorder wlll alsc arrange for the attendance of all material witnesses authorized
to appear at the hearing pursuant to paragraph 6317, except those witnesses whose
attendance is arranged by the respondent. At the hearing, the recorder will conduct
the direct examination of all witnesses, except those requested or called by the
respondent. The recorder will not participate in the closed sessions of the

board or in the determination of the board findings, opinions (if any), and recom-
mendations. Under the direction of the president of the board, the recorder will
prepare or cause to be prepared a record of the board's proceedings. The convening
authority of the board may appoint a reporter or provide other clerical assistance
for the purpose of assisting the recorder in preparing the record.
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from testifying regarding matters related to an offense of which they are accused,
suspected, or charged, the witness may be guestioned on other matters., The guestion of
whether a witness is suspected of an offense is one for decision by the board and will
depend upon the nature of the matter being considered by the board, the reasonable
probability that an offense has been committed, and the reasonable probability that the
witness committed the offense. The board shall resolve all reasonable doubt in favor
of the witness. Each witness appearing before the board should be advised of the
subject matter of the board inguiry.

¢. Unless otherwise authorized by the President all witnesses, other than the
respondent, shall be exeluded from the room where the beoard is meeting except when they
are testifying.

d. The board at its discretion may direct a witness not tc discuss their testimony
with other witnesses or perscns who have no official interest in the matter until the
board's proceedings are completed. This warning is given to ensure that the matter
before the board can be fairly heard and to eliminate the possibility that disclosures
of the substance of the witness' testimony may influence testimony of a witness still
to be heard.

6318. OATHS. The cath or affirmation to be given pursuant to this chapter will be in
accordance with JA® Manual, section 0415, and will be administered by the recorder.

6%19. PFINDINGS AND RECOMMENDATIONS

1. The board shall determine its findings and recommendations in closed session. Only
voting members of the board shall be present during these sessions.

2. The board shall determine whether ezch allegstion set forth in the notice of
proposed separation is supported by a preponderance of the evidence.

3., If the board determines that the allegations are supported by the evidence, it
s8hall then determine whether the findings warrant separation with respect to the reason
for separation set forth in the notice. If more than one reason was contained in the
notice, there shall be a separate determination for each reason.

4. The board shall make reccommendations on the following:

a. Retention or Separation. The board shall recommend retention or separation.

b. BSuspension of Separatien. If the board recommends separation, it may recommend
that the separation be guspended in accordance with paragraph 6310.

¢. Characterization of Service or Deseription of Separation. If separation or
suspended separation is recommended, the board shall recommend a characterization of
service or description of separation as authorized in accordance with the guidance in

paragraph 6107.

d. Transfer to the Individual Ready Reserve. The board shall make a
recommendation as to whether the respondent should be retained in the Individual Ready
Regerve as a mobilization asset to fulfill the respondent's total service obligation
except when the board has recommended separation on the basis of homosexuality, .
migsconduct, drug trafficking, defective enlistment or induction, when there are medical
reasons why the respondent would not be available t0 meet mobilization requirements, or
where the board has recommended characterization of service under other than honorable
conditions. In making a recommendation for retention in the Individual Ready Reserve,
the Dboard should consider how the respondent's performance, training and availability
effects the respondent's potential for useful service under conditions of full
mobilization. The option of transfer to the Individual Ready Reserve applies %o cases
involving separation from active duty or from the Selected Reserve.

" e. Transfer to the FPleet Marine Corps Reserve/Retired List. When the respondent
is eligible for transfer to the Fleet Marine Corps Reserve/retired list and the Board
recommends separation, the Board shall make a further recommendation ag to whether the
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member be transferred in the pay grade currently held or in the next infericr pay
grade. In making !ts recommendation, the Board willl consider the following factors:

(1) Nature and severlty of the misconduct, and 1ts relatlonship to and
effect upon the performance of military duties,

{(2) A1l performance evaluations and other portions of the service record
bearing on performance In the current pay grade, whether the mlsconduect was known by
reporting seniors, and 1f not what effect, 1f any, 1t might have had on the respondents
record.

(3) Time in current grade and its relationship to the time of the
misceonduet.

(4) Dther relevant matters presented by the record or the respondent,

£320. RECOQRD OF PROCEEDINGS AND REPORT OF THE BQARD. The record of the proceedings
shall be kept in summarized form, however, the convening authorities, upon their cwn
initiative, upon the request of the respondent or counsel, may authorize a verbatim
record. In all cases the findings and recommendatlions of the board shall be 1n
verbatim form, The record of proceedings shall otherwise be prepared as dilrected by
the convening authority and shall be authenticated by the signatures of the President
and the recorder or, 1n the absence, either or both, by a member 1n lieu of the
president or by a member in lieu of the recorder. However, as a minimum, the record of
proceedings shall contaln:

1. & authenticated copy of the appointing order and any cther communication from the
convening authority,

2. A summary of the testimony of all witnesses, Including the respondent, appearing in
person before the board.

3. A summary of the sworn or unsworn statements of all absent wiltnesses consldered by
the board.

b, Acknowledgement fthat the respondent was advised of and fully understands all of the
rights of the respondent before the board.

5. The 1dentity of the counsel for the respondent and the nonvoting recorder, and
thelr respective legal gualificatlons,.

6., Coples of the letter of notification to the respondent, advisement of rights, and
acknowledgement of rights.

7. 1If a discharge is recommended a complete statement of the facts and elrcum-
stances, accompanied by approprlate supporting doeuments, upon which the recommenda-
tion is based.

8. A summary of any unsworn statements submltted by the respdndent or their counsel,

6321, SUBSEQUENT ADMINISTRATIVE DISCHARGE BOARD PROCEEDIKGS

1. No Marine will be subjected tc adminlstrative discharge board actlon based upon
conduct which has previously been the subject of administrative discharge board pro-
ceedings when the evidence before the subsegquent beocard would be the same as the
evidence before the previous board, except In those cases where the findings of the
previous heoard favorable to the respondent are determined by the discharge authorlty to
have been obtained by fraud, colluslon, or where the discharge authority finds legal
prejudice to the substantial rlghts of the respondent. Evidence before a subsequent
board is not the same as evidence before a previous board where 1t ineludes acts or
omissions on the part of the Marine which have not been considered by the previous
board, or where 1t includes administrative or Judiecial determlnations made with regard
to the member which have not been consldered by the previous board and which are,
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pursuant to the provisions of this paragraph, competent for the subseguent board %o
consider.

2. Conduct is congidered t¢ have previously been the subject of administrative
discharge board proceedings when the previcus beard has submitted the record of its
proceedings to the discharge authority and when the board records include one of the
recommendations prescribed in paragraph 6319.

%Z. When a suhsequent board is convened, no voting Marine of the subseguent board shall
have served ¢n a previous board as a voting member or have been the recorder or
agsistant recorder cof a previous board which considered the same matter. However, the
recorder and/or the assisiant recorder of the previous board may serve as the recorder
and/or assistant recorder of the subsequent board.

4. The record of the proceedings of the previcus board may be furnished the gaubsequent
board. However, the subsequent board will not be furnished the findings, opinions, or
recommendations of the previous board, nor the matter contained in the previous board
which was considered by the discharge authority %o have been prejudicial to the sub-
stantial rights of the resvpcondent, to have been obtained by fraud authority concerning
the previous board. Such excluded matter, however, should be furnished the recorder of
the subseguent beard in order that the member may ensure that such matter is not
permitted to be injected intc the subsequent proceedings. While the subsequent board
may consider the repcert of the previous board, it shall not be hound in any manner to
return any finding, opinion, or recommendation consistent with any finding, opinion, or
recommendation rendered by the previocus board. The subsequent board shall submit its
findings, opinions and recommendations, de novo. The subseguent board, in an
appropriate case, may base its findings of fact, cpinions and recommendations scolely
upon the evidence preperly considered by the previous board.

5. When a separation aunthority sets aside the findings and recommendations of a
previcus board and appoints a subseguent board to hear the respondent's case, no
further action is required pricr to the subsequent board’'s hearing of the respondent's
case other than the appointment of the subsequent board. The respondent and their
counsel shall be notified of the findings and recommendations of the previous hoard and
timely notice of the time and place of the subsequent board hearing, the witnesses to
be heard, and the evidence to be considered before the subsequent board.

| TR
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{Letterhead)
From: Commanding Officer
TO: The Individual Marine
Subj: Separation Proceedings; Notification of

Ref: {a) MCO 1900.16C (MARCORSEPMAN}

Encl: (1) Purpose and Scope of the NDRB and BCNR
(2) Acknowledgement of Respondent's Rights

1. Your are hereby notified that I intend to recommend to the (Separation Authority,
e.g. Commanding General) that you be discharged/released from active duty to a
Reserve component from the USMC in accordance with paragraph of the reference
by reason of (state the reason contained in the reference}.

2. The basis (bases if multiple reasons) for this recommendation is (describe the
circumstances supporting the CO's recommendation. Be specific because both the
respondent and the Separation Authority need to know precisely why this Marine

is being recommended for separation).

3. The least favorable characterization which you may receive 1s General (under
honorable conditions). Although the (Separation Authority) will make the deter-
mination of characterization if you are separated, I am recommending you receive
a(n) Honorable/General characterization of service.

4, As a result of these separation proceedings, you have the following rights:

a. You have the right to consult with qualified counsel. It is in your best
interests to do so prior to waiving any of your rights.

b. You have the right to submit written statements to the (Separation
Authority) in rebuttal to this proposed separation.

c. You have the right to obtain copies of documents that will be forwarded
to the {(Separation Authority) supporting the basis of this proposed separation.
Classified documents shall be summarized.

d. You may waive any of these rights after being afforded a reasonable
opportunity to consult with counsel and that failure to respond shall constitute
a waiver of these rights,

5. Information on the Purpose and Scope of the NDRB and the BCNR is provided to
you as enclosure (1l}.

6. You are directed to respond in writing to this notice not later than (time

and date)(e.g., 0900, 4Jun82. Must allow at least 2 complete working days) by
completing and returning enclosure {2). Failure to respond by the prescribed time
constitutes a waiver of your rights.

Figure 6-2.~~Sample Notification for Use of Notification Without Board.
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5. <¢Charactervization and Separation Authority. The separation will be honcorable
unless an entry level separation or an order of release from the custody and control
1s required. The separation authority for all separations under this paragraph
Commandant of the Marine Corps {(Code MMSR-3).

6403. CHANGES IN SERVICE OBLIGATION FOR RESERVISTS ON INACTIVE DUTY

1. Discharge for Enlistment or Appointment in the Regular Marine Corps or for
Appointment in the Marine Corps Reserve. The enlistment of a reservist is deemed
to be automatically terminated upon enlistment in the Regular Marine Corps or upon
acceptance of appolntment as an officer in the Marine Corps Reserve. Upon receipt
of official notification of such enlistment or appolintment, commanders will close
out the service record of the reservist concerned showing the date of discharge as
of the day prior to enlistment in the Regular Marine Corps or of acceptance of
apporntment. The discharge certificate will be prepared and forwarded to the
Marine.

2. Discharge for Enlaistment in the Regular Army, Navy, Air Force, Coast Guaxrd.

Upon receipt of official notification of the enlistment of a reservist in the
Regular Army, Navy, Airr Force, or Coast Guard, commanders will effect the discharge
of the reservist as of the day prior to such enlistment, and forward the discharge
certificate to the member's new organization, 1f known, otherwise to the Commandant
of the Marine Corps (Code MMRB-10) with a statement as to the reason for nondelivery.

3. Discharge for Enlistment in Another Reserve Component of the Armed Forces.
Reservists not on active duty and having a military oblaigation under law who desire
to enlist or accept appointment in another Reserve component of the Armed Forces
may be discharged subject to the following:

a. The reservist requests the transfer or consents to the transfer after
applying to the gaining armed force.

. The reservist's commander ensures:

(1) The gaining armed force unit has a specific vacancy within a reascnable
distance of the reservist's home or place of business and there 1s no Selected
Marine Corps Reserve unit similarly available; or

{2} The gaining armed force unit has a specific vacancy within a reasonable
distance of the reservist's home or place of business and the reservist has special
experience of a professional, educational, or technical background which is clearly
of greater use to the galining armed forxce and outweighs the value of the reservist's
previous training in the Marine Corps; or

{3) The reservist will be enrolled in an officer training program of the
gaining axymed force. Where membership in the officer training program does not
confer military status, discharge from the Marine Corps Reserve will be for the
purpose of immediate enlistment in a Reserve component of the gaining armed force.

c. When a request is approved, the commander will furnish a conditional release
to the reguestor which shall contain the following elements: applicant's  last,
first, and middle name; soc¢ial security number; rank (including pay grade), date
of rank, and military specialty; component; organization to whaich assigned; years,
months, and days of total service; summary of other intercomponent transfer (if
any); date and place of birth; citizenship and how acquired; summary of military
duties performed; brief statement of reason for requesting transfer; statement by
member that, in the event of approval, the member will accept assignment to and
participate in the accredited training program of the component to which
transferred.




6404 MARINE CORPS SEPARATION AND RETIREMENT MANUAL

d. Upcn receipt by the approving anthority of evidence that the applicant has been
enlisted or has accepted appointment in the gaining armed force, discharge will be
effected as of the day prior to the date of such enlistment or acceptance of appeint-
ment. The discharge certificate will be forwarded to the gaining armed force for
delivery to the reservist.

4, Discharge of reservists who do not have a milifary obligation to enlist or sccept
appointment in a Reserve component of another armed foree will be in accordance with
the criteria and procedures stated in paragraph £403.3, above, unless the reservist is
eligible for discharge upon request. The conditional release in such cases will state
that the reservist has no obligated service under law.

h404, CHANGEZ IN SERVICE OBLIGATION FOR ACTIVE DUTY MARINES

»1. To Accept a Commission or Appointment. An active duty Marine may be separated for
acceptance of an active duty commissicn, appointment, or acceptance into a progranm
leading to such a commission or appcintment in any branch of the Armed Forces.
Applications for commission in a service other than the naval service must be submitted
via the Commandant of the Marine Corps (Code MMSR) and include a statement acknowledg-
ing that, should the Marine be accepted in the applied for program, the Marine agrees
to separation from the Marine Corps. Separation may only be effected when directed hy
the Commandant of the Marine Corps after receipt of certification from the gaining
service that the Marine has been accepted for a commission or an appointment, or
acceptance intc a program leading to such.

2., An active duty Marine may he separated by the Marine's commander for immediate
reenlistment when the Marine has more than 3 months remaining to serve on the enligt-
ment (see MCO P1040.%1, paragraph 3001).

3. A reservist who is "set-back" in training at a recruit depot and cannot meet the
last date for entrance to college may be separated (MCO 1001.54B refers). The
commanding generals of the recruit depots may effect this separation.

4. Active duty Marines may be separated under the provisions of an announced early
releagse program authorized by the Commandant of the Marine Corps.

’5. An active duty Marine may be separated by the general court-martial convening
authority if the Marine is in a tempcrary duty under full treatment status cor has bheen
found physically qualified to resume full duty, regardiess of duty status, with
% months or less active obligated service remaining and who does not desire
reenlistment.

6. An active duty Marine assigned to sea duty who is within 90 days of the date of ex-
piration of active obligated service may he separated by the general court-martial
convening authority under the following conditions:

a. When the member's ship is about to deploy with the possibility of not returning
to the United States before the expiration of the member's active obligated service,
the member mey be separated within 5 days of the deployment date, when there would be
ingufficient time to complete separation processing prior to member's expiration of
active obligated service if the member returned to the continental United States from
the first overseas port-of-call.

b. When the home port of a member's ship or command changes, the member may be
separated within 5 days of the ship's/command departure for the new home port when
there would be insufficient time to return the member to the o0ld home port for separa-
tion processing, or to complete separation processing at the new home port prior fo
member's expiration of active obligated service.

6405 EARLY RELEASE TO FURTHER EDUCATICN

1. General. The Commandant of the Marine Corps may auvthorize partiecularly deserving
enlisted Marines %o be released from active duty prior to expiration of active service
for the purpose of pursuing their education via college or a vocational/technical
school. This program is applicable to all enlisted personnel except:

6-66
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a., Six-month trainees.

t. Resgervists crdered %o active dubty due to unsatisfactory participation as
provided in 10 U.S8.C. 673(a).

c. Aliens seeking to gualify for citizenship by completicn of 3 years active duty
unless they are to be transferred to inactive duty in a Reserve component.

d. Marines who have acguired additional ohligated service due to advanced
training.

2. Criteria. The following criteria applies:

a. The Marine must be eligible for an hencrable discharge;

L. The Marine's services must not be essential to the command's missicn.

¢. Marines serving under a 2-year obligated active service contract or agreement
and who will have a Reserve cbligation upon separation will not be released until they

have completed a minimum of 21 months of active duty on their current term of service;
and

d. The latest acceptable registration and class convening dates of the gschool term
for which the Marine seeks release must fall within the last 3 months of the Marine's
remaining service.

e. Applications will normally be denied if the Marine has:

(1) Received fully funded education, or education for which the Marine incurred
obligated service; or

(2) Completed advance technieal training; or

(3) Received special compensation during the current enlistment (e.g.,
reenlistment bonua); or

(4) A military occupational speciality which due %o military exigencies
requires retention.

. 6-66a
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3. Application

a. . In"their applications, all Marines must:

(1) Clearly establish why the specific school term for which release is sought
is academically the most opportune time to begin or resume educaticn and why delay of
enrollment until normal expiration of service would cause undue hardship;

{2) 8tate in the application, "I understand I am subject to possible recall to
active duty and/or prosecution for fraudulent separation if I do not attend the school
for which I am granted early release; and

“. .. (3) Provide evidence that full tuiticn for the first school term has been paid
or will be paid.

b. In addition 4o the requirements in 6405.%a above, Marines applying for
separation to attend college must present documentary evidence which establishes:

(1) That the Marine has been accepted without gualification to =z recognized
institution of higher learning.

{2} The schecol's accreditation status.

(3} That the Marine will be in a full-time resident course of instruction
leading to an aggociate, baccalaureate or higher degree; and,

{4) The latest date of registration and the class starting date for the
specified school term and the next succeeding term.

c.“ In addition to the requirements in 6405.3a above, Marines applying for
separation to attend a vocational/technical school must present dccumentary evidence
which establishes:

(1) The school's specific accreditation status, the date such status was
acquired and the name of the accrediting agency or association. A recognized school is
one which is approved by a State Board of Vocational Education or is accredited by a
nationally recognized accreditation agency or association listed by the U.S. Commig-
sioner of Education.

{2} That the Marine has been accepted without qualification to a full-time
resident course of instruction lasting 3 months or more; and

(3) The latest date of registration and the class starting date for the
specified school term and the next succeeding term.

d. The term "acceptance without gualification” means that the Marine must be
accepted for admission without being subject to any further approval prior teo entrance.
A statement that the Marine is admissible subject to a review of the Marine's records,
or subject to passing an entrance exam, qualifies the acceptance accepted on probation
does meet the requirements for early release.

e. The term "full-time resident course of inatruction®™ means the Marine must take
the minimum number of credit hours for the semester, quarter or term considered by the
school to be full-time (excluding night school).

4. Commander's Action; Marines'who meet the criteria gbove and who have obtained the
required substantiating documentation may submit an application via the chain of
command to the Commandant of the Marine Corps {(Code MMSR-3).
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The Marine must acknowledge in the request that all unearned portions of any
reenligtment bonuses will be recouped.

2. Approval or disapproval of the request will be based on the needs of the service.

3. A Marine discharged under this provision will be assignhed an RE-3C reenlistment
code.,

4. Requests will nermally be denied if the Marine has:

a. Received fully funded educaticn, or educatien for which the Marine incurred
obligated service; or

b. Completed advanced technical fraining; or

c. Received special compensation during the current enlisiment (e.g., reenlistment
bonus); or

d. A military occupational speciality which due to military exigencies requires
retention.

6414. HRESERVIST BECOMES A MINISTER

1. A Reegerve Marine not on active duty who has become a regular or duly ordained
minister of religion or who desires to take final vows in a religious order may subhmit
a request for discharge via the chain of command to the Commandant of the Marine Corps
{(Code RES). fThe following definitions apply:

a. "Regular minister of religion,” is a person whose customary vocation is
teaching and preaching the religious principies of the perscn's church or religious
organization without having been formally ordained as a minister of religion but who is
reccognized by such church, seect or organization as a regular minigster.

b. "Duly ordained minister of religion," is a person who has been crdained in
accordance with the ceremonial ritual or discipline of a church, religious sect, or
religious organization established on the basis of a community of faith and belief,
doctrines and practices of =2 religious character, %o preach and to teach the doctrines
of such church, sect, or organization and to administer the rites and ceremonies
thereof in public worship, and who as a regular and custcmary vocation preaches and
teaches the principles of religion and adminsters the ordinances of public worship as
embodied in the c¢reed of principles of such church, sect, or organizastion.

c. The above definitions do not include a person who irregularly or incidentally
prezaches and teaches the principles of religion of a church, religious gsect, or
religious organigation even though the person may have been duly ordained a minister in
accordance with the ceremonial ritual or discipline of a religious group.

2. If the reservist is & regular or duly ordained minister of religion as defined
above, the request for discharge must be accompanied by a statement or certificate from
an appropriate official of the religious order attesting to that fact.

3. If the reservist desires to take final vows in a religious order, the request for
discharge must be accompanied by a statement or certificate from an appropriate
official of the religious order showing that in order to proceed further with the
reservist's acceptance into the religious order, it is required t%that the reservist be
discharged from the Marine Corps.
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’6&15. TRANSFER TC THE NAVY HOSPITAL CORPS. A Marine may submlt a request for transfer
in an active dkuty status to the Navy Hospltal Corps. A copy of the Marine's Armed
Service Vocatlonal Aptitude Battery (ASVAB) will accompany the request. Approval or
disapproval will be based on the needs of the service., Requests wlll normally be
denled 1f the Marine has:

1. Received fully funded educatlon, or educatlon for which the Marine i1ncurred
obligated service; or

2. Completed advanced technical training; or

3. Received special compensation during the current enlistment (e.g., reenlistment
bonus); or

4, A military occupatlonal speclallty which due to military exigencles requires
retentlon.

6416, MARINES MARRIED TO QTHER SERVICE MEMBERS

1. A Marine may submlt a request for separation provlided all of the followlng
condltlons are met:

a. Not stationed near enough to the spouse to permit the malntenance of a Jolnt
resldence;

b, A transfer request to the same or nearby duty station has been submitted hy the
Marine to the Commandant of the Marine Corps (Code MMEA) and the request has been
denled. If both Indilvliduals are Marines, both must have reguested and been deniled
tranafer to the same or nearby duty statlon., In the latter case, however, only one of
the Indlviduals may be separated under this provislon;

c. The spouse's separation has exceeded 18 months or, if one is serving overseas,
the shorteat "all others" tour as apeclified in MCO 1300.8;

d. The Marine 1is not serving on an extenslon of service entered into after the
marrliage; and

e, The Marine has completed 2% months service followlng completion of a service
school 1f the length of the course was 1n excess of 20 weeks.

’2. Requests willl normally be denled 1f the Marine has:

a. Recelved fully funded education, or educatlon for which the Marine incurred
obligated service; or

b, Completed advanced technical tralning; or

¢. Recelved special compensatlon durilng the current enlistment {e.g., reenlistment
bonus}; or

d, A military occupational speclallty which due to military exigenecles requires
retention.

6417. TRANSFER TO THE NAVY AS A RELIGIOUS PROGRAM SPECIALIST

1. General. A Marine may request transfer to serve on active duty in the U.3. Navy as
a Rellglous Program Speclallst for the purpose of supportling the chaplalins serving wilth
elther the Navy or the Marine Corps. The request wlll be submitted via the chaln of
command to the Commandant of the Marine Corps (Code MMSR-3).
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¢. The Marine's ability to perform such duties as:
(1) Custodian of chapel funds:

(2) Maintaining records of chapel funds, appropriated funds and property
accounts in support of religious programs,

{3) Training personnel involved in support of religious programs;
{4) Maintaining liaison with ecclesiastical and community agencies; and
(5) Performing administrative, clerical and secretarial duties.

5. Commander's Action. The Marine's immediate commanding officer will:

a. Ensure that the Marine is interviewed by a Navy Chaplain and that the
chaplain's formal written recommendation is submitted with the Marine's request.

b. Certify in the forwarding endorsement, that the Marine meets all the
criteria for transfer.

c. Forward a copy of the Marine's proficiency/conduct marks if the Marine
is a corporal or below or has been a sergeant for less than 18 months.

d. PForward a copy of the Marine's Armed Forces Services Vocational Aptitude
Battery {(ASVAB). Marines who have not taken the ASVAB will do so prior to
submission.

e. Forward a copy of page BA of the Marine's service record.
f. <Counsel the Marine that approval or disapproval of the reguest is based

upon the needs of the Marine Corps. Submission of a reguest is no assurance
that the transfer will be authorized.

. 6418, RESERVED FOR FUTURE USE

’ 6419 . SEPARATICN IN LIEU OF TRIAL BY CCOURT-MARTIAL

1. A Marine may be separated upon request in lieu of trial by special or general
courts-martial if charges have been preferred with respect to an offense for
which a punitive discharge is authorized and it is determined that the Marine is
unqualified for further military service. The eacalator clause in section B

of paragraph 127C of the Manual for Courts-Martial, 1969 (Rev Ed) may be used

to determine if a punitive discharge is authorized if the charges have been
referred to a court-martial authorized to adjudge a punitive discharge.

2. Characterization of service normally shall be under otheér than honorable
conditions, but characterization as general {(under honorable conditions) may

pe warranted in some circumstances. Characterization as honorable is not
authorized for Marines who have completed entry level status unless the Marine's
recoxrd is otherwise so meritorious that any other characterization clearly
would Dbe inappropriate. When characterization of service under other than
honorable conditions is not warranted for a Marine in entry level status the
separation shall be described as an entry level separation.

3. Procedure

a. The request for discharge shall be submitted in writing and signed by the
Marine.
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b. The Marine shall be afforded an cpportunlty to consult with qualified counsel,
If the member refuses to do so, the commanding officer shall prepare a statement to
this effect which shall be attached to the file, and the member shall state that the
member has walved the right to consult with counsel.

c. Unless the Marine has walved the right to counsel, the request shall alsoc be
slgned by counsel. .

d. In the wrltten request, the Marine shall state that the member understands the
following:

(1) The elements of the offense or offenses charged;

(2) That characterization of service under other than honorable conditions is
authorized; and

{3} The adverse nature of such a characterization and possible consequences,
e. The request shall also ineclude:

(1) An acknowledgment of gullt of one or more of the offenses charged, or of
any lessor included offense, for which a punitive discharge is authcorilzed; and

(2) A summary of the evidence or list of documents {or coples thersof) provided
tc the Marine pertalning to the offenses for which a punitive discharge is authorized.

(3} As & condition precedent to approval of the request, the Marine, if serving
in the grade of corporal or above, must also request administrative reductlon to lance
corpoeral.

. The separatlon authority 1s the GCMCA,

g. Statements by the Marine or the Marine's counsel submitted in connection with a
request under this subsection are not admissible against the member in a court-martial
except as provided by Military Rule of Evidence 410.

6420, FARLY RELEASE FROM OVERSEAS UNITS. Marines scheduled to return from permanent
overseas duty statlons who are within 90 days of completling theilr active service
obligatlon may request separation upon thelr return to CONU3 or reguest separation
overseas pursuant to guidelines set forth in paragraph 1006.2,
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b. Marines who are qualified and who will be transferring to the FMCR within
30 days of their RTD will refurn to the continental United States (MCC W95) pending
transfer to the FMCR. ©See paragraph 1006.2% of this Manual for duty stations a Marine
may request when transferring to the FMCR upon RTD. Duty stations must be requested at
time of submission of FMCR reqguest via unit diary.

c. Por all Marines {not serving a dependents—restricted tour) assigned to an
ocverseas location not indicated by a double asterick in the current edition of
MCO 1300.8, the following applies:

’ (1) If, at normal RTD, the Marine is within 6 months of transfer to the FMCR,
the Marine's tour will be involuntarily extended %o transfer to the FMCR.

(2) Tour lengths will not be involuntarily extended if the Marine extends/
reenlists for a periecd of time sufficient to enable the Marine to¢ serve 12 months or
more upon arrival at a new duty station.

3. Pavorable consideration will not normally be given to requests from noncommissioned
officers of any grade for transfer to the FMCR when the request is made on or after the
date of issuance of permanent change of station orders to, from, or within CONUS except
ag listed below:

a. Marines who are eligible for transfer to the FMCR who have been issued orders
andi who do not desire such tour are required to request transfer to the FMCR effective
on the last day of the month they would otherwiss have arrived at their next
asgignment. A Marine who is within 12 months of obtaining eligibility for transfer to
the PMCR will net be required to accept orders, but will not be granted additional
service beyond initial eligihility once refusing such orders and requesting transfer to
the FMCR. Marines having more than 12 months active service remaining prior to
attaining transfer eligibility, who have submitted requests, and who subsequently
receive orders will be required to serve an unaccompanied overseas tour and will then
be returned to CONUS not later than 10 days prior to the reguested date of transfer to
the FMCR. When the application of the above results in a cancellation/nonissuance of
orders, a subsequent request to withdraw the application to transfer to the FMCR will
not normally be given favorable consideration.

b. If 2 Marine serving at an overseas duty station desires to transfer to the FMCR
and is fully eligible for such transfer to RTD or within 30 days after RTD, the Marine
will be reguired to transfer the last day of the month following either case. If not
fully eligible for transfer to the FMCR within 30 days after RTD, the Marine will be
required to serve at least 1 year at the new CONUS duty station.

4. Marines who are assigned to a CONUS unit (joined or attached) which is scheduled to
deploy outside CONUS for a period in excess of 90 days may make application for
transfer to the FMCR; however, their request will not be approved unless the scheduled
deployment date is more than 6 months from the date they were assigned to such unit.

To be eligible, personnel making such application must have completed 1 year on station
with or in the same geographical location as the unit scheduled to deploy outside
CONUS. ©Por purposes of definition as pertains to transfers to the FMCR, scheduled unit
rotation to CONUS and the applicant's RTD will be considered the same. Requests for
transfer to the FMCR must be submitted not later than 4 months prior to the deployment
date. In cases of assignment to or in direct support of a carrier deployment, requests
must be submitted 9 months prior to deployment.

5. Marines in the grade of gunnery sergeant or above, except thoge who have served
satisfactorily as an officer, must serve 2 years in their current grade prior to
transfer to the FMCR. Waiver of this requirement will be approved only in instances of
humanitarian or hardship situations. Approval of such requests for transfer to the
FMCR will be based on the needs of the Marine Corps.

7-5
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6. Marines must complete 1 year at the CONUS gecgraphical duty station at
which serving prior to transfer to the FMCR regardless of EAS.

7. Marines who have attended a military or civilian course of a duration of 20 weeks
or more will not normally be approved for transfer to the FMCR prior to

the completion of 24 months active duty following completion of the prescribed

course of instruction or termination therefrom if attendance was in compliance

with official orders. Additionally, Marines who have successfully completed a
military or civilian course of a duration of 19 weeks or less will not normally

be approved for transfer to the FMCR prior to the completion of 12 months active
duty following completion of the course.

8. Exceptions to the above management policies will be made only when cne of
the following conditions exists:

a. A substantial hardship of a compassionate or unusual financial nature
exists which can be alleviated only by separation from active duty. A request
for excepticn to policy based upon the above will be documented in accordance
with the current edition of MCO P1l000.6, paragraph 1101 or paragraph 6407 of
this Manual.

b. The Marine has limited assignability by reason of health or national
security.

c. It has been determined by the Commandant of the Marine Corps that
continued active service by the Marine is inconsistent with the best interests

of the Marine Corps.

9., Waivers of the eligibility requirements to transfer to the FMCR will not be
granted based solely upon a Marine's unsatisfactery or substandard performance

or conduct. To do so would be unfair to other Marines who maintain acceptable
standards and are required to meet fully the established eligibility requirements
for transfer to the FMCR. Only after all efforts to correct such a problem
through administrative and/or disciplinary action have failed is it considered
appropriate to reguest early transfer to the FMCR as a solution. To do otherwise
would not be in the best interest of the Marine Corps since, in effect, it would
be rewarding poor performance or conduct. Accordingly, requests for transfer to
the FMCR submitted under the provisions of this policy requiring waiver of the
eligibility requirements for transfer to the FMCR shall include a full report of
the particulars and the action taken by the commanding officer to rectify the
situation.

10. A reguest for transfer to the FMCR to an effective date later than that
requested may be specified when, in the best interest of the Marine Corps, a
delay is necessary in order to provide time for an orderly relief or, in some
cases, completion of the current tour or ordered tour of duty.

11. A Marine must be serving on a valid contract of enlistment or extension
thereof to be eligible for transfer to the FMCR. There is no existing authority
for automatic retention beyond the expiration date of an enlistment contract
solely for transfer to the FMCR. If retained beyond the expiration of enlistment
for medical reasons and returned to duty status as fit for duty, the Marine must
immediately extend or reenlist. 1In this connection, should a Marine pending
transfer to the FMCR or retirement be found fit as a result of an examination by
a medical officer or a properly convened medical board subsequent to the expira-
tion of enlistment the Marine's enlistment may be extended on the date found fit
for a pericd not to exceed 1 month. The Marine's commanding officer after effec-
ting the extension of enlistment will notify the Commandant of the Marine Corps
(Code MMSR) by message including the following information:

’3562




MARINE CORPS SEPARATION AND RETIREMENT MANUAL 7006

a., The Marine is physically qualified.

b. The Marine has been extended on the date found physically fit and the length of
the extension.

c¢. The date on which the Marine desires transfer to the FMCR must be the last day
of the month or the date the enlistment expires.

T005. PHYSICAL EXAMINATIONS

1. Marines contemplating retirement or transfer to the FMCR shouwld complete a physical
examination not more than & months and not less than 4 months prior to the effective
date of retirement or transfer. This physical examination should be accomplished far
enocugh in advance of the prospective retirement or transfer date to permit correction
of any minor physical defects, or if major defects are found, to permit completion of
physical retirement proceedings prior to the scheduled retirement date. The time
required for physical disability proceedings varies greatly, depending on the circum-
stances in each case. However, it may be expected that from 3 to 4 months will be
required from the date of initial physical examination to the date of final action by
the Secretary of the Navy. Ionger periods may be required in exceptional cases (see
chapter & of this Manual).

2. If a Marine hzs submitted a request for retirement or transfer to the PMCR and
disease or injury requiring medical treatment or hospitalization intervenes, immediate-
ly notify the Commandant of the Marine Corps (Code MMSR) by message and if
circumstances indicate treatment will extend beyond the effective date of separation,
return orders and related documents. 1In the latter insgtance, upon the Marine being
found fit, ensure the Marine is on a valid enlistment/extension as provided for in
paragraph 7004.11 above, and then immediately notify the Commandant of the Marine Corps
{Code MMSR-2) concerning both fitness for duty and nature of contract in effect.
Marines in this category will be transferred tc the PMCR on the last day of the month
found fit, EAS if earlier, or the first of the following month if retiring.

3. Orders are not normally reguired in connection with retirement physical examina-
tions, except in those cases where travel is required. In such cases, temporary
additional duty orders will be regquested from the command having autherity to issue
such orders. Travel costs are chargeable tc the command issuing the orders.

"7006. APPLICATION FOR RETIREMENT OR TRANSFER TO THE FLEET MARINE CORPS RESERVE (FMCR)

1. Reguests for retirement and transfer to the FMCR will be submitted by the reporting
command via the unit diary in accordance with MCO P1080.35D, paragraph 8095. 1In
addition to the unit diary entry the Marine requesting retirement/transfer to the FMCR
will be required to sign the focllowing entry on the administrative remarks page of the
service record book (SEB). "I request (retirement) (transfer tc the FMCR) effective
date,"” (retirement must be the 1at day of the month). (Effective date of transfer to
The FMCR may be the Marine's expiration of active service (EAS) or the last day of the
month). Requests for retirement and transfer toc the FPMCR will be submittéd not more
than 14 months and not less than 4 months prior to the requested date. Requests
submitted beyond the time frame will not be accepted in the MMS and therefore must be
submitted, with justification, by separate correspondence/message to the Commandant of
the Marine Corps {Code MMSR-2). Marines returning to CONUS may elect separation at one
of the duty stations identified in paragraph 1006.2b of this Manual. Prior to
exercising this option, the Marine should undergstand the conditions specified in
paragraph t006.2d of this Manual. Marines requesting transfer to the FMCR/retirement
are cautioned not to make significant personal commitments (such as buying or selling a
house or business) based upon mere submission of a request. Problems which may arise
from sueh premature commitments will not be used as a basis for subsequent expedited or

preferential processing of a Marine's reguest.
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2, Upon signing the retirement and transfer to the FMCR entry in the SRB, the Marine
requesting retirement/transfer to the FMCR is also certifying having been informed of
and understanding the provisions of the current edition cof SECNAVINST 1850.4, which
states that in order to qualify for physical disability retirement benefits outlined in
Chapter 61, 10 U.8.C., a member must be on active duty at the time the Secretary of the
Navy approves any proceedings of a Physical Evaluation Board.

%. Prior to entering the appropriate unit diary entry via the MMS system the
commanding officer or designated representative will:

a. Ensure the request is submitted within the timeframe established in
paragraph T006.1 above.

b. Counsel applicant concerning the Survivor Benefit Plan (3BP). An election not
to participate in SBP, election for coverage of spouse only, children only, or electicn
for coverage on a reduced base amount must be submitted to the Marine Corps Finance
Center (Code CPR), Kansas City, Missouri 64197, 30 days prior to effective date of
retirement. Such elections should be made cn DD Form 1883. (See MCO 1741.11 for
details.)

4. Once the request for retirement/transfer to the FMCR has been submitted via unit
diary, the Commandant of the Marine Corps (Code MMSR) will be notified by message when
one aof the following occur:

a. Promotion;

b. The Marine is found to be not physically qualified. (See paragraph 7005
above.) Notify the Commandant of the Marine Corps (Code MMSR-2) when disease or injury
requiring medical treatments or hospitalization intervenes;

¢. Death;

d. Reasgsignment to a command other than that one previcusly reported in the
original request;

e, The Marine becomes the subject of disciplinary action;
f. The Marine acquires lost time (include number of days and reason).

5. Modification/Cancellation of Reguests

a. Requeats for modification/cancellation of prior requests for transfer to the
FMCR or retirement must be submitted to the Commandant of the Marine Corps (Code MMSR)
no later than 45 days prior to the effective date of transfer to the FMCR/retirement
via letter or naval message. They cannot be submitted by unit diary. Approval of such
requests will be based on the needs of the Marine Corps.

’ b. Short term medifications up to 6 months may be authorized upon reguest when
based upon valid military reguirements and provided the initial request did not result
in cancellation/nonissuance of PC30 and the new effective date of retirement/transfer
FMCR is still within the 14 month time pericd from the date of the original reguest.
Only one such modification, if approved will be given per individual.

¢. Reguests for cancellation are without condition and must include in the text of
the request the Marine's agreement not to submit a request for transfer to the TMCR for
a period of 2 years from the date of cancellation except for reasons of hardship. If
approved, and if the Marine's EAS is prior to the expiration of the 2 year period, the
Marine will be required %o execute an agreement to extend the Marine's enlistment for
the period needed to complete 2 years. A copy of ary agreement must be forwarded to
the Commandant of the Marine Corps (Code MMEA¥ upon execution.

d. Modifications or cancellations requested after a Marine has commenced terminal
leave or after replacement action by this Headquarters hag been initiated will be
favorably considered only in the event of bona fide humanitarian or hardship
circumstances.

Cch 2
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7020. ENLISTED MARINES ON THE RETIRED LIST

1. A Marine on the Retired List may be ordered to active duty in time of war or
national emergency. A retired Marine serving on active duty shall receive full
pay and allowances of the respective grade.

2. A retired Marine serving on active duty in the time of war or national
emergency will be released from active duty only in accordance with such instruc-
tions as may be issued by the Commandant of the Marine Corps.

3. Retired enlisted Marines not on active duty shall receive such retired pay
as may be provided by law and shall be paid monthly by the Marine Corps Finance
Center (Code CPR), Kansas City, Missouri.

4. Retired enlisted Marines not on active duty are entitled to medical treatment
and hospitalization. When hospitalized in a naval hospital, they are entitled
to a daily ration.
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IDENT 3SYMBOLS

From: {TIssuing Command)

To: {Marine Concerned)

Subj: Tranafer to the Fleet Marine Corps Reserve

Ref: a) AOWP Orig by RUC 54808 dtd
b) MCO P1900.16C, MARCORSEPMAN, par. 7008
c) MCO P1900.16C, MARCORSEPMAN, par. 7011
d) JTR, pars. M4158, M7010 an MB260

Encl: Retired Pay Data Form

FMCR Certificate

FMCR Button

Identificaticn Card (DD Form 2 MC (Ret.))

Application for Uniformed Services Identification and Privilege Card (DD
Form 1173) )

Travel Voucher (DD Form 1351-2) in Triplicate

Voucher for Dependent Travel (DD Form 1351-4) in Triplicate

—~—— T i e P T
-] I PN g —
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[

1. These orders are issued in accordance with references {a) and (h).

2. You are transferred to the Fleet Marine Corps Reserve, Class T(d), effective

. You are released from active duty at 2400 on the effective date of
your transfer and will assume your status in the Fleet Marine Corps Reserve on the
following day.

3. Your active duty pay accounts will be settled to include (date of transfer). On
Fhat)date, your service is as follows: {Insert astatement of service from reference
a).

4. TUpon receipt of these orders, notify your commanding officer of your desires
regarding a retirement ceremony in ameccordance with reference (c¢).

5. PFurnish the disbursing officer maintaining your active duty pay accounts two copies
cf these orders for settlement of your pay accounts.

6. You (are) {are not) entitled to extrzordinary heroism pay.

7. Your service records will be forwarded to and maintained by the Marine Corps
Reserve Bupport Center, 10950 E1 Monte, Overland Park, Kansas 66211

’EL You must indicate a home of selection to receive travel allowance for the travel
performed thereto, from this command, provided that the travel is completed within

1 year from the date of your release from active duty. The conditions under which you
may be paid travel allowance for travel completed to your home of selection after that
date are stated in reference (d). Advance payment of travel allowance to your home of
selection is not authorized. The home of selection endorsement must be completed prior
to submission of these orders for settlement of travel.

9, The dependency application, FAVMC 10922, on file in your (Marine's) service record
took shows the following-named persons who reside in your (Marine's) hougehold ag
approved dependents:

Name Relationship Date of Birth Date Approved

FPigure 7-1.~=Format for Orders to Transfer %o the Fleet Marine
Corps Reserve (FMCR).
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10. Your entitlement to travel allowances for your travel and that of your dependents
and to steorage and shipment of household goods, is stated in reference (4). It is
recommended that you read the provisions of that reference prior to your detachment

from this command.

‘ 11, Enclosure {1) should be completed immediastely upon receipt of these orders, or as
soon thereafter as possible, and mailed to the Marine Corps Finance Center {Ccde CPR),
1500 E. 95th Street, Kansas City, Missouri 64197. Payment of your retainer pay will
not commence until enclosure (1¥ is received at the Finance Center.

12. Enclosures (2) through (4) are provided for your retention. Enclosure {5) is an
application for identification cards for your eligible dependents. Enclosures (&) and
(7) are provided for your use in claiming travel allowances for yourself and your
dependents. Tollowing performance of travel to your home of selection, these
enclosures should be completed and submitted tc the nearest Marine Corvs or Navy
Disbursing Officer together with the original of these orders and two copies thereof

for each claim.

13, You will notify your commanding officer immediately should ycu incur any disease
or injury on or before the effective date of transfer to the Fleet Marine Corps

Heserve.

14. You will keep yourself in readiness for active service in the eveni of war or
national emergency and will inform the Director, Marine Corps Reserve Support Center,
of any change in your health that might prevent service at sea or in the field in time

of war.

’15. You have given your future address as
Report changes of addresses to the Marine Corps

Finance Center {Code CPR), 1500 E. 95th Street, Kansas City, Missouri 6&4197 and the
Director, Marine Corps Reserve Support Center, 10950 E1 Monte, Overland Park, Kansas
66211. The regquest must be submitted over your signature and should contain your
gsocial security number {S8SN) for identification purposes.

16. Please angwer promptly all letters addressed to you by proper authority.

17. You may wear your uniform from this command to your home if travel is performed
within 3 months after your release from active duty and on such occasions as the
wearing of the uniferm is appropriate under the Marine Corps Uniform Regulations.

18. Your unused leave to include (date of release) is days.
Settlement for your leave will be inecluded in your final active duty pay.

19, Your retirement from the Fleet Marine Corps Reserve will be effective without
request on ("can retire” date from CMC authority) after the completion of 30 years

accumulative service.

20. Expenditures under these orders are chargeable %o (input %o this paragraph will be
provided by CMC {Code MMSR-2)}).

Figure 7-1.-—-Format for Orders to Tranafer to the Fleet Marine
Corps Reserve--Continued.
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21. Your presence will be missed by your fellow Marines. On bhehalf of the Commandant
of the Marine Corps and those with whom you have served, I express sincere appreciation
for your service and wish you health, happiness, and every success in the future.

By direction

Copy to:

DISBO

MCFC (Code CPR), KSC

MCRFAC, KSC

CMC (Code MMEA )
(Code MMSR-2 )
{Code MMRB-10)

UD SRE Pile (Other as required)

HOME OF SELECTION ENDORSEMENT

I certify that I have selected (city) , (state) as my home incident to transfer to
the retired liagt and arrived thereat on (dafe) . I further certify and understand

that this selection, once made and itravel allowance is received for travel thereto, is
irrevocable and no further entitlement to travel allcowances shall accrue.

{signature) Tdate)

NOTE 1. In the case of an officer who ig reverting to enlisted grade for transfer to
the FMCR, add enclesure (1) (3eecWav letter) and renumber enclosures in sequence in
heading and body of orders. Add the following sentence to the first paragraph of
orders: "Enclosure (1) is forwarded as evidence of the termination of your officer
appointment effective upon the date of your transfer to the Fleet Marine Corps
Reserve.,” '

NOTE 2. When a Marine has been recalled to active duty for the purpose of transfer to
the FMCR, delete enclosure (7), paragraphs 3, 4, 7, 8, 9, 11, 12, 17, 20 and the home
of selection endorsement. Add new enclosure (7), Enel: (7) Survivor Benefit Plan
Flection Certificate (DD Form 1883) in triplicate. Renumber paragraphs 5, 6, and 10,
as 3, 4, and 5. Add the following as paragraph 6:

"Enclosures (2} through (4) are provided for your retention. Enclesure {5} is an
application for identification cards for your dependents. Enclosure (6) is provided
for your use in claiming travel allowances for yourself under the orders issued by the
Commandant of the Marine Corps incident to your current active duty. Your claim for
travel, and basic pay and allowances should be submitted promptly to the Marine Corps
Finance Center (Code SBC), Kansas City, Missouri é4197. GEnclosure (7) is provided for
your use in making an election under the Survivor Benefit Plan. Prior to making an
election, you should read the current edition of MCO 1741.11. ZEnclosure (7} should be
completed promptly and the original will be forwarded with enclosure (1)."

Renumber paragraphs 13, 14, 15, 16, 18, 19, and 21, as 7, 8, 9, 10, 11, 12, and 13.
Substitute enclosure {4) for the present figure 7-2.

Figure 7-1.=-=Format for Orders to Transfer fo the Fleet Marine
Corpa Reserve--Continued.
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IDENT SYMBOLS

From: (Issuing Command)
To: {(Marine Concerned)

Subj: Release from Active Duty and Transfer to the Retired List

Ref: {(a) AWOP Orig. by RUC 54808 dtd
{b) 10 U.8.C.
(c) JTR, pars. M4158, M7010 and M8260
(d} MCO P5512.10a
(e} MCO P1900.16C, MARCORSEPMAN, par. 7011

Encl: (1) Retired Pay Data Form
(2) Retirement Button
{3) Certificate of Retirement
{4) Identification Card (DD Form 2 MC (Ret))
{5) Uniformed Services Identification and Privilege Card (DD Form 1173)
{(6) Travel Voucher (DD Form 1351-2} in Triplicate
{7) Voucher for Dependent Travel (DD Form 1351-4) in Triplicate

1. On you will be placed on the enlisted retired list in accordance with
references (a) and (b} as a . Accordingly at 2400 you will
be detached from your present duty station and released from active duty. You
will preoceed to your home and complete all travel within the time specified in
reference (c).

2. Your active duty pay accounts will be settled to include (day before retirement).
On that date, your service is as follows: ({(Insert statement of service from
reference (a).)

3. Your commanding officer will ensure the issuance of an identification card
pursuant to the provisions of reference (d) and a DD Form 214.

4. Upon receipt of these orders notify your commanding officer of your desires
regarding a retirement ceremony in accordance with reference {(e}.

5. Your unused leave to include cdate of release from active duty is days.,
Settlement for your leave will be included in your final active duty paycheck.

6. Furnish the disbursing officer maintaining your active duty pay account two
copies of these orders for settlement of your pay account,

7. You have given your future address as . Report
changes of address to the Marine Corps Finance Center (Code CPR), Kansas City,
Missouri 64197. The request must be submitted over your signature and should
contain your social security number (SSN) for identification purposes.

8. You may select a home and receive travel allowance for the travel performed
thereto, from this command, provided that the travel is completed within 1 year
from the date of your release from active duty. The conditions under which you
may be paid travel allowance for travel completed to your home of selection
after that date are stated in reference (c)., The home of selection endorsement
must be completed prior to submission of these orders for settlement of travel.
Once a home is selected and travel allowance is received for travel thereto, the
selection is irrevocable. Advance payment of travel allowance to your selected
home is not authorized.

Figure 7-2.,--Format for Orders to Release from Active Duty and
Transfer to the Retired List.

7-17
Ch 2
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9, The dependency application, NAVMC 10922, an file in your (Marine's) service record
book shows the following-named persons who reside in your household as approved
dependents:

Name Relationship Date of Birth Date approved

10. Your entitlement to travel allowances for your travel and that of your dependents,
and to storage and shipment of household goods, is stated in reference (e). It is
recommended that you read the provisions of that reference prior to your detachment
from this command.

1. Enclosure (!) should be completed 2nd promptly forwarded to the Marine Corps
Finance Center (Code CPR), 1500 E. 95th Street, Kansas City, Missouri 64197. You will
not be paid retired pay until this form is received. You must keep the Marine Corps
Finance Center (Code CPR), informed at all times of any change to your mailing address.
Encleosures {2) and {3) are forwarded in recognition of your retirement.

12, Enclosures (2) through (4) are provided for your retention. Enclosure (5) is an
application for issuance of ID cvards to your eligible dependents. ZFnclosures (6) and
(7) are provided for your use in claiming travel allowances for yourself and your
dependents. TFollowing performance of travel to your home of selection, these en-
closures should be completed and submitted to the nearest Marine Corps or Navy
disbursing officer, together with the original of these orders and two copies thersof
for each claim.

13. You may wear your uniform from this command to your home if travel is performed
within 3 months after your release from active duty, and on such occasions as the
wearing of the uniform is appropriate under the Marine Corps uniform regulations.

14, You will notify your commanding officer immediately should you incur any disease
or injury on or before the effective date of retirement. As a2 retired enlisted Marine
of the Regular Marine Corps, in time of national emergency the Secretary of the Navy
may order you to active duty. '

15. Expenditures under these orders are chargeable to .

6. Through the years your performance of duty has =zlways been in keeping with the
traditions we so highly revere. I wish to personally express to you my sincere
appreciation for a job well done. Along with your many friends in the Marine Corps, I
extend every good wish for the future.

By direction

Copy to:

DISBO

MCPC, (Code CPR), KSC
MCRSC, KSC

CMC (Code MMEA )

{Code MMSR-2 )
{Code MMRB-10 )

Figure 7-2.--Format for Orders to Release from Active Duty and
Transfer to the Retired List--Continued.
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CHAPTER 8
SEPARATION/RETIREMENT FOR PHYSICAL DISABILITY

SECTION 1: PHYSICAL DISABILITY EVALUATION SYSTEM

8101. GENERAL

1. The naval physical disability evaluation system is composed of Central

Physical Evaluation Board {CPEB), three formal Physical Evaluation Boards (PEB),
the Physical Review Council (PRC) and the Director, Naval Council of Personnel
Boards. Purpose, composition, responsibilities, policies and procedures perti-
nent t0o these agencies are described in the succeeding paragraphs. Medical boards,
although not an element of the physical disability evaluation system, play an
important part within the system in that an approved medical board report is
generally the basis for entry of a Marine into the physical disability evaluation
system.

2. A Marine found unfit to perform the duties of office, grade, rank or military
occupational specialty because of physical disability is processed through the
disability evaluation system. Disposition of cases so processed is as follows:

a. For determination of eligibility for processing see Table 8-1,
Eligibility Index Table.

b. For disposition of physically unfit Regular Marines and Marine Reservists
ordered to active duty for more than 30 days refer to Table 8-~2, Eligibility
Index Table for Regulars and Reservists on Active Duty for More Than 30 Days.

¢. FPor disposition of physically unfit Marine Reservists on active duty for
30 days or less see Table 8-3, Eligibility Index Table for Reservists on Active
Duty for 30 days or Less; Inactive Duty Training or Compulsory 45-Day Active
Duty Involuntary Training.

8102, MEDICAL BOARDS

1. GENERAL. Manual of the Medical Department, chapter 18 section III and
Disability Evaluation Manual, part V, contain full instructions relevent to
medical boards. The following paragraphs contain only that information appli-
cable to medical boards and pertaining to the disability evaluation system with
which the commanding officer should be conversant.

a. Issuing permanent change of station orders to the Marine's home for the
purpose of awalting final disposition of a medical board is not authorized. A
Marine may be ordered home to await final dispositon only in accordance with
paragraph 8107 below (See paragraph 8103 below, for PEB.)

b. Provided the medical board so recommends and the convening authority of
the medical board concurs, commanding generals and commanding officers, to include
inspector instructors, of Marine Corps activities within the United States (less
Hawail and Alaska), are authorized to discharge Marines on active duty including
active duty for training by reason of physical disability for a condition which
existed prior to entry into active service (EPPE). (See paragraph 8404 below,)

c. Provided the medical board so recommends and the convening authority of
the medical board concurs, commanding generals and commanding officers, to include
inspector instructors, of Marine Corps activities within the United States ({less
Hawaii and Alaska), are authorized to discharge Marines for character and behavior

disorders of intelligence (See paragraph 8405 below.)
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2. Purpose. A medical board is convened to report upon a Marine when doubt
exists concerning the Marine's state of health. A medical board reports a diag-
nostic summary of the Marine's physical condition and will recommend one of the
following dispositions to the convening authority:

a., Return to duty.
b. Return to limited duty pending further examination at a later date,

c. Discharge by reason of physical disability upon determination that such
disability existed prior to entry and was not service aggravated.

d. Discharge by reason of unsuitability, erroneous enlistment or convenience
of the Government (See current edition BUMEDINST 1910,2.)

e. Referral of the case to the CPEB when the member's ability to meet the
requirements of active service is questionable.

3. Convening Authority. A medical board may be ordered (or convened) by the
Commandant of the Marine Corps, or the commanding officer of the naval hospital
at which the Marine is a patient,

4, Composition. A medical board, whenever practicable, consists of medical
officers of the Navy. However, the board may consist in whole or in part of
medical officers of the Army, Navy, Air Force, or of the Public Health Service
(See current edition of BUMEDINST 6!100,6.)

5. Progcedure. The board considers and reports upon the case of a Marine who is
referred to it by competent authority. There are no specific statutes or admin-
istrative holdings prescribing the procedure to be followed by medical boards.
Hence, meetings and proceedings may be conducted informally and it is not required
that the information upon which the findings of the board are based meet standards
of admissibility, as evidence in a judicial proceeding.

6. Rebuttals. Unless it is considered that the information, findings, opinions
the Marine's physical or mental health the member will be:

a, Allowed to read the board report or be furnished a copy thereof.

b. Afforded an opportunity to submit a statement in rebuttal to any porticns
of the board report.

c. Furnished a NAVMED Form 6100/2 concerning the findings and recommendations
of the board for signature, which must be witnessed.

7. Action by the Convening Authority

a. If the indicated disposition is for the medical board to be referred to
the CPEB and the convening authority concurs and is the commanding officer of a
NRMC/naval hospital the medical board report will be endorsed and forwarded to
the CPEB.

b. When the convening authority of the medical board is other than the above
and appearance before the CPEB is the indicated disposition, the board report
should be forwarded to the Commandant of the Marine Corps {Code MMSR-4) via the
Chief, Bureau of Medicine and Surgery (BUMED (Code 2612)} for appropriate action,

c. When the indicated disposition is appearance before the CPEB and the con-
vening authority of the medical board does not concur, the Marine concerned will
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CHAPTER 8
SEPARATION/RETIREMENT FOR PHYSICAL DISABILITY

SECTION 5: GENERAL ADMINISTRATIVE PROCEDURES AND POLICIES

8501. GENERAL

1. This section contains general administrative procedures and policies to be
applied in processing Marines through the disability evaluation system.

8502. MARINES WHO HAVE REQUESTED VOLUNTARY RETIREMENT. The commanding officer
of a Marine who has requested voluntary retirement or who is to be retired under
other provisions of law, shall immediately notify the Commandant of the Marine
Corps (Code MMSR) in event a physical condition is discovered which may result

in that Marine entering the disability evaluation system. If the physical defect
results in an approved finding of unfit the Marine will be retired in accordance
with the provisions of this chapter.

1. An officer whose retirement has been approved by the Secretary of the Navy,
who enters the disability evaluation system and is subsequently found to be fit
for duty, will be retired on the first day of the month following the month in
which the officer is found fit for duty.

2. A request for retirement or transfer to the FMCR in the case of an enlisted
Marine will be held in abeyance until the disability evaluation is complete. 1If
the Marine is found fit for duty and the original retirement/FMCR date has passed
the Marine will be retired on the first day of the following month or transferred
to the FMCR on the last day of the month in which found fit.

8503. PHYSICAL EXAMINATION FOR SEPARATION FROM ACTIVE DUTY. Article 15-56 of the
manual of the Medical Department, U.S5. Navy, requires that a member being separated
from active duty (e.g., voluntary or statutory retirement, discharge, expiration of
enlistment, transfer to the Fleet Marine Corps Reserve, etc,) shall be given a
thorough physical examination. However, a member who has been evaluated by a
medical board incident to separation need not undergo further physical examination
at the time of separation.

8504. DISPOSITION QF PERSONNEL AWAITING FINAL DETERMINATION OF PHYSICAL DISABILITY

1, A Marine on active duty whom a PEB finds unfit for duty and that continued
treatment is not warranted may, subject to the member's consent, be ordered home
to await final disposition of PEB proceedings. Commanders should utilize the
services of any Marine who does not desire to be ordered home to await disposition
consistant with the member's physical capabilities.

2. Commanders may issue permanent change of station orders directing an enlisted
Marine to proceed home to await final disposition of PEB proceedings, provided:

a. The Marine consents.

b, A PEB (not medical board) has recommended that the Marine be found unfit
for duty and the member has signed a statement accepting the prima facie findings
and does not demand a full and fair hearing or has already appeared in person
at a full and fdir hearing. A Marine being held for convenience of the Government
may be ordered home irrespective of the PEB findings. If the recommended findings
are fit for duty, and the Marine has retirement eligibility under other provisions
of law, or has indicated an intent to reenlist, the Marine will not be ordered
home.
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c. The commanding officer of the naval hospital at which the beard is held
considers that further hogpitalization and treatment are not reguired.

d. The Marine go ordered home agrees tc liguidation of acerued leave while
awaiting final disposition.

3. Orders for officers desgiring toc be ordered home to await final action will be
requested by message from the Commandant of the Marine Corps (Code MMOA).

4. Tnligsted Marines will he issued orders in accordance with the format contained in
figure 8-2 of this Manual and the provisions of the current edition of MCO Pi000.6,
Aggignment, Classification and Travel Systems Manual. This paragraph will be used as
the authority. Orders involving travel in Alaska, Hawaii, or outside the United States
will be requested by message from the Commandant of the Marine Corps (Code MMSR-4),

5. ©Enlisted Marines ordered home or to a point of selection {o await final disyposition
shall be entitled to payment of basic allowance for subsistence for the period fellow-
ing the date and hour of arrival home to include the dazte of separation from active
duty. Marines with dependents will continue to be entitled to basic allowance for
quarters as prescribed by current regulations to Include the date of separation from
active duty. The date of arrival home for the purpose of crediting subsistence and
gquarters allowances will be determined by the dlsbursing officer on the basis of the
Marine's itinerary or ceonstructive travel via the shortest usually traveled route,
utilizing the one which reguires the least traveltime. Tor more comprehensive
information consult the DoD Military Pay and Allowances Entitiements Manual.

6. The unused leave balance of a Marine's record will be reduced for time spent at
home awziting final disposition, commencing the day after the date of actual arrival
home or the date following the constructive rail travel via the shortest usually
traveled route, utilizing the one which requires the least traveltime. For more
comprehensive information consult the DoD Military Pay and Allowances Entitlements
Manual.

7. Transportation of dependents and household effects is authorized under change of
station orders issued pursuant tc the authority provided by this paragraph for a
distance not to exceed that from the 0ld staticn to the home of record. Marines must
be advised that since entitlements to transportation of dependents and household
effects will not accrue unless and until the Marine is retired either permanently or
temporarily or otherwise separated, that transportation allowance for dependents and
cost of the shipment of household effects may be at the expense of the menmber should
the Secretary of the Navy ultimately find the member fit for duty. Mileage and other
transportation allowances, including transportation of dependents and household effects
are settled or adjusted in accordance with the provisions of Joint Travel Regulations
and the current edition of MCO P4650.37 upoen actual separation cor retirement, permanent
or Lemporsary.

B, A claim for reimbursement for travel performed by dependents incident to change of
station orders issued under this authority will be submitted to the disbursing officer
maintaining the Marine's pay record. A claim for reimbursement for travel performed by
dependents incident to the Marine's retirement, permanent or temporary, or separation
will be submitted to the Commanding Officer, Marine Corps Finance Center (Code SET),
Kansas City, Miasouri 64197 and will be supported by the coriginal and two certified
copies of the change of gtation orders, plus the original and two certified copies of:

a. The retirement orders, and
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From:
To: Marine Concerned

Subj: HRetirement by Reascn of Permanent Physical Disability

Ref: a) 10 U.8.C.
b} CMC msg

c) MCO 5512704
d

) JTR pars. M4158, M7010 and M8260

1. The Secretary of the Navy has determined that you are physically unfit to perform
the duties of your grade and has directed that you be permanently retired by reason of
physical disability under the prov181ons of references {a) and (b). You are released

from all active duty at 2400 on , and transferred to the Retired List by
reason of permanent physical disability effective * . Your active duty
pay accounts will be settled to include, * . Your pay entry base date is

. On {last day of active duty) you will have completed years,
months and days of active service.

2. Your disability is rated at percentum in accordance with the Schedule for
Rating Disabilities in current use by Veterans' Administration, VA Code (3}
*

.

%Z. Your home of record is:
and the address you have furnished for the purpose of receiving your retired pay is:

4. Please keep the Commanding Officer (Ccde CPR}, Marine Corps Finance (enter, Kansas
City, Missouri 64197 informed of any change in your mailing address so that you will
be able to receive your retired pay. The change of address must be submitted over the
Marine's signature and should contain the social security number (SSN) for identifica-
tion purposes. Detailed information based on provisions of law which are applicable in
your case will be forwarded +to your home address by the Commandant of the Marine Corps

{(Code MMSR-4).
5. An identification card has been issued in accordance with reference (o).

6. You may select a home and receive travel allowance for the fravel performed thereto
from this command, provided that the travel is completed within 1 year from the date of
your releasgse from active duty. The conditions under which you may be paid travel
allowance for travel completed to your home of selecticn after that date are stated in
reference (d). The home of selection endorsement must be completed prior to submission
of these orders for settlement of travel.

7. The dependency application, FAVMC 10922, on file in (Marine's/your) service records
shows the following-named persons who reside in {Marine's/your) household as approved

dependents:

Name Relationship Date of birth Date approved

3. Two copies of these orders will be furnished %o the disbursing cofficer maintaining
your active duty pay zccount. TYour records indicate unused {excess) leave in the
amount of days on date of separation.

9. You are advised to keep your Record of Emergency Data (NAVMC 10526) up to date.
This can be accomplished by contacting the nearest Marine Corps activity in your area
or by writing to the Commandant of the Marine Corps {Code MPH-81).

Figure 8-4.--Format for Orders Transferring Personnel to the Retired List, and Home
of Selection Endorsement.
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10. GExpenditures under these orders are changeable to appropriation

Copy to:
MCFC (Code CPR) KSC
DISBO (2)

HOME OF SELECTION ENDCRSEMENT

I certify that I have selected {city) , {state) as my home incident to transfer
to the retired list and arrived thereat on {date] . I further certify and under-
stand that this selection, once made and travel allowance is received for travel
therete, is irrevocable and no further entitlement to travel allowances shall acerue.

{signature] {date)

*¥NOTE: All items indicated by an asterisk are contained in reference (b).

Figure 8-4.--Format for Orders Transferring Perscnnel to the Retired IList, and Home

of Selectlion Endorsement.--Continued.
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WASHINGTON, D.C. 20380

MARINE CORPS ORDER P1900.16C Ch 1

From: Commandant of the Marine Corps
To: Distribution List

Subj: Marine Corps Separation and Retirement Manual
{Short Title: MARCORSEPMAN)

Encl: (1) New page inserts to MCO P1900.16C
{2) List of Effective Pages
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MCO P1900.16C Ch 1
MMSR-1-brm
6 Apr 1983

l. Purpose. To transmit new page inserts to the basic Manual.

2. Action
a. Insert enclosure (1).

b. Upon insertion of this Change, the pages listed in enc
effect. Remove and destroy pages not listed.

losure (2} are in

3. Summary of Changes. The major revisions incorporated in this Change are:

a. Changes to the characterization of separations from the Delayed Entry

Program;

b. Inclusion of additional guidance concerning discharges
reason of minor disciplinary infractions, pattern of misconduc

c. Addition of investment limitations on voluntary separa

d. Deletion of "Writ of Habeas Corpus" and “"Financial Irr
specific bases for separation;

e. Inclusion of CMC authorized early release program and
program for Marines returning from overseas commands .

4. Change Kotation. Significant changes contained in the rev
Change are Jenoted by an arrow { ’ ) symbol.

5. Fi‘lng Instructions. This Change transmittal will be file
foilowing the signature page of the basic Manual.

6. Certification. Reviewed and approved this date. ;

D WAYNE GRAY ;

By direction
DISTRIBUTION: DY plus 7801011 (416)

Copy to: 8145001

FOR OFFICIAL USE ONLY
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LIST OF EFFECTIVE PAGES

MCO P1300.16C Ch 1
6 Apr 1983

1. The following is a list of pages in effect after insertion of this Change.
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(2} Characterizing service is a form of recognizing a Marine's performance
during a period of enlistment.,  Marines in general and commanding officers in
particular should not underestimate the importance and value of characterization.

For Marines, it serves both as a service goal and as a meaningful endorsement to
potential employers. For commanders, it serves -as a tool, all too often unused,

in performance counseling and awarding of proficency and conduct markings.
Characterization of service is based upon Marine's military behavior and perxformance
of duty, both of which commanders constantly evaluate. So, conduct and proficiency
markings and fitness reports, whichever apply. form the primary basis for determining
the character of a Marine's service.

(3) Characterization at separation shall be based upon the guality of the
member's service, including the reason for separation. The quality of service
will be determined in accordance with standards of acceptable personal conduct
and performance of duty for military personnel. These standards are found in the
UCMJ, directives and regulations issued by the Commandant of the Marine Corps
and higher authorities, the enlisted performance evaluation system as set forth
in the current editions of MCO P1610.7 (Performance Evaluation System) and
MCO P1070.12 (Individual Records and Accounting Manual) respectively, the Marine
Corps Manual, and the time-honored customs and traditions of the Marine Corps and
naval service.

(4) Only the Commandant of the Marine Corps (Codes MMSR and RES) or general
court-martial convening authorities may waive the rules in table 1-1 and approve
characterizations based on other than military record alcocne. When there is doubt
as to appropriate characterization or a commanding officer believes a charac-
terization other than table 1-1 allows is more appropriate, forward a letter des-
cribing the particular circumstances, the commander's observations and specific
recommendation to the separation authority. Final action on any such case must
occur prior to the separation date. If not complete the Marine receives the
higher of the characterizations in question. In any case where a Marine's record
supports honorable characterization and the commanding cfficer recommends a lesser,
notify the Marine in accordance with paragraph 6303 of this Manual,

b. Types of Characterization

(1) Honorable. The honorable characterization is appropriate when
the quality of the member's service generally has met the standards of acceptable
conduct and performance of duty for military personnel, or is otherwise so meri-
torious that any other characterization would be clearly inappropriate.

’ .

{2) General (under Honorable Conditions). If a member's service has
been honest and faithful, it is appropriate to characterize that service
under honorable conditions. Characterization of service as general {under
honorable conditions) is warranted when significant negative aspects of the
member's conduct or performance of duty outweigh positive aspects of the member's
military record. This characterization may be issued when a Marine's average
proficiency and conduct marks are below 3.0 and 4.0 respectively.

(3) Under Other Than Honorable Conditons

{a) This characterization may be issued in the following circumstances:

1 When the reason for separation is based upon a pattern of
behavior that constitutes a significant departure from the conduct expected of
Marines.

2 When the reason for separation is based upon one or more acts
or omissions that constitute a significant departure from the conduct expected
of Marines. Examples of factors that may be considered include the use of force
or violence to produce serious bodily injury or death, abuse of a special position
of trust, disregard by a superior of customary superior-subordinate relationships,
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acts or omissions that endanger the securlty of the Marine Corps, deliberate acts
or omisslions that seriously endanger the health and safety of other persons, drug
abuse and drug trafficking.

{b) This characterization is authorized only if the member has
been afforded the opportunity to request an adminlstrative board, except 1in cases
of separation in lieu of trial by courts-martial (paragraph 6211).

¢. Limitations on Characterization. Except as otherwise provided in
this paragraph, characterization will be determined solely by the member's military
record during the current enlistment or period of service to which the separation
pertains, plus any extensions prescribed by law or regulation or effected with the
consent of the member.

(1) Prior service activities, including records of conviction by
courts-martial, records of absence without leave, or omissions of other offenses
for which punishment was not imposed shall not be considered on the 1ssue of
characterization. To the extent that such matters are considered on the issue
of retention or separation, the record of proceedings may reflect express direc-
tion that sueh information shall not be considered on the issue of characterization.

(2) Preservice activities may not be considered on the issue of char-
acterization except as follows: 1in proceedings cconcerning fraudulent entry into
the Marine Corps, evidence of preservice misrepresentations about matters that
would have precluded, postponed or otherwlse affecfed the member's eligibility for
enlistment or induction may be considered con the lssue of characterization.

(3) When the sole basls for separation is a serlous offense which
resulted in a conviction by a speclal or general court-martial that did not Impose
a punitive discharge, the member's service may not be characterized undepr other
than honorable conditions unless approved by the Secretary of the Navy.

(4) The limitations in paragraph 6105 on matters that may be considered
on the 1ssue of separation are also applicable to characterization of service.

{5) Conduct 1n the civilian community of a member of a Reserve
component who 1s not on active duty or active duty for tralnling may form the basis
for characterization under other than honorable conditions only if such conduct
affects directly the performance of military duties. 3Such conduct may form the
basls of characterization as general (under honorable conditions) only 1f such
conduct has an adverse Impact on the overall effectiveness of the Marine Corps
including military morale and efficlency.

(6) A member's voluntary submission to a DoD treatment and reha-
bllitation program for perscnal use of drugs and evidence provided voluntarily by
the member concerning personal use of drugs as part of 1lnitial entry Into such a
program may not be used agalnst the member on the lssue of characterization. This
limitation does not preclude the following actlons:

{(a) The introduction of evidence for impeachment or rebuttal
purposes in any proceedings 1n which the evidence of drug abuse {or lack thereof)
has been flrst 1introduced by the member; and

(b) Taking action based on independently derived evidence, including
evidence of drug abuse after Initial entry into the treatment and rehabilitation
program. However, this does not authorlze the use of urinalysis conducted solely
a3 a result of a member's voluntary self-referral; 1n order for urinalysls results
to be used on the 1lssue of characterization, they must not have been obtailned as
part of a treatment and rehabllitation program.

(7) The results of mandatory urinalysls may be consldered on the 1lssue
of characterization when the evidence was gathered during an ingpection under

| BR
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CHAPTER 1

GENERAL INSTRUCTIONS ON SEPARATIONS

1001. GENERAL

1. This Manual sets forth the procedures for separating Marines in the
following instances:

a, Upen fulfillment of service obligation/requirement by reason of:
expiration of active service (EAS), expiration of obligated service (E0S),
transfer to the Fleet Marine Corps Reserve, transfer to the Retired Reserve,
retirement, or officer resignation.

b. Prior to completion of service obligation by reason of: disability;
administrative separation, both voluntary and involuntary; convenience of the
Government; minority; homosexuality; misconduct; good of the service; security;
or failure of selecticon for promotion or resignation for cause in the case of
certain officers.

2. The remainder of this chapter provides information and prescribes the
procedures and policies which are in essence applicable to all Marines unless
otherwise specifically noted.

1002. DEFINITIOQONS

1. Administrative Separation. Discharge or release from active duty upon
expiration of enlistment, period of induction, or other required period of
service, or prior thereto, in the manner prescribed herein, by law, by the
- Secretary of Defense or the Secretary of the Navy, but specifically excluding
punitive separation by the sentence of a general or special court-martial.

2. Discharge. Complete severance from all military status gained by the enlist-
ment or induction concerned. )

3., Military Record. An individual's overall performance while a member of the
military service, including personal conduct and performance of duty.

4, Prior Enlistment or Period of Service. Service in any component of the
armed forces, including the Coast Guard, which culminated in the issuance of a
discharge certificate, certificate of service, or report attesting to the type
and character of service rendered during that period.

5. Release from Active Duty. Termination of active duty status and transfer or
reversion to a Reserve component not on active duty, including transfer to the
Individual Ready Reserve (IRR).

6. Separation. A general term which includes discharge, release from active duty,
release from custody and control of the armed forces, transfer to the IRR, and
similar changes in active or Reserve status.

1-3
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’1003. TYPES OF SEPARATICNS. There are seven types of separations which are listed
below. The first five are administrative and may be awarded in accordance with
the provisions of thils Manual. The last two are punltive and may only be awarded
as a result of an approved sentence of the appropriate level court-martial.
Note that in certain cases service upon separation may be uncharacterized.

Types of Separation Character of Separation Gilven by
Honorable discharge Honorable Administrative
action

General discharge Under honorable conditions -do-

Discharge under other Under other than honorable -do-

than honorable condltions

conditions

Entry level separation Uncharacterized Admin action
entry level
status

Order of release from -do- Admin actilon

eustody or control required

of the Marlne Corps

Bad conduct discharge Under other than honorable General or special

conditions court-martial
Dishonorable discharge Dishonorable General court-
martial

’JOOH. CHARACTERIZATION OF SERVICE

l. Types of Characterization or Deseription. The following types of characterization
of service or description of separatiocn are authorized:

a. Characterlzation of service as honorable, general (under honorable
conditions), or under other than honorabie conditions.

b. Entry level separation.

¢c. Order of release from the custody and control of the Marine Corps by
reason of vold enlistment or induction.

2. Characterization of Service

a. General Considerations

{1) Most Marines earn honorable discharges. A few, for a variety of
reasons, do not measure up. In fairness to the majorlty who serve honorably and
well, commanders and separation authorities should take particular care to ensure
undeserving Marines receive no higher characterization than 1s due. Table 1-1
contains the rules for determining character of service.

Ch 1
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military Rule of Evidence 313, MCM, or from a search and seizure under Military
Rules of Evidence 311-317, MCM, or incident to an examination conducted for a
valid medical purpose under military Rule of Evidence 312{F).

3. Uncharacterized Separation

a. Entry Level Separation

(1) A separation initiated while a member is in entry level status (see
definition in paragraph 6002.9) will be described as entry level separation except
in the following circumstances:

{a) When characterization under other than honorable conditions is
authorized under a reason for separation {chapter 6} and is warranted by the
circumstances of the case; or

{b} When characterization of service as honorable is clearly warranted
by the presence of unusual circumstances inveolving personal conduct and performance
of military duty and is approved on a case-by-case basis by the Secretary of the
Navy. Honorable characterization will be considered when the member is separated,
by reason of selected changes in service obligation, convenience of the Govern-
ment, disability, or secretarial plenary authority. —

(2) With respect to administrative matters cutside this Manual that require —
a characterization as honorable or general, an entry level separation shall be
treated as the required characterization.

b. Void Enlistments or Inductions. A member whose enlistment or induction
is void shall not receive a discharge certificate, characterization of service
at separation, or an entry level separation. The separation shall be described
as an order of release from custody or control of the service concerned. However,
when a constructive enlistment arises, characterization is required in paragraph
1104.3b(3) below.

{1) An enlistment is void in the following circumstances:

(a) If it was effected without the voluntary consent of a person who
has the capacity to understand the significance of enlisting in the Marine Corps
including enlistment of a person who is intoxicated or insane at the time of
enlistment.

(b} If the Marine is under 17 years of age.

(c) If the person is a deserter from another military service.

{2) Although an enlistment may be void at its inception, a constructive
enlistment arises in the case of a person serving with the Marine Corps who:

(a) submitted voluntarily to military authority:

(b) Met the mental competency and minimum age qualifications in
paragraph 1104.3b{1l) above at the time of voluntary submission to military authority;

(c) Received military pay or allowances; and
(d) Performed military duties.

(3) If an enlistment that is void at its inception is followed by a con-
structive enlistment within the same term of service, characterization of service

9 ol
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or description of separation shall be 1n accordance with paragraph 1104.2 or
paragraph 1104.3a, as approprilate. However, 1f the enlistment was vold by reason
of desertion from another service, the member shall be separated by an order

of release from the custody and control of the separating service concerned,
regardless of any subsequent constructive enlistment, unless the Secretary of

the Navy determlnes that retentlon 1s appropriate.

(4) The ocecurrence of such a constructive enlistment does not preclude
the Commandant of the Marine Corps in an approprilate case, from either retalning
the member or separatlng the Marine on the basls of the clrcumstances that
occasioned the original vold enlistment or upon any other basls for separation
provided in thils chapter.

1005. DISCHARGE FOR EXPIRATION OF ENLISTMENT OR FULFILLMENT OF SERVICE OBLIGATION

}. Commanders are authorized to discharge enlisted Marines upon normal date of
expiration of enlistment, extension of enllstment, or period of induction. The
normal date of explration of enllistment for any enlistment is the date of the
month immediately preceding the appropriate anniversary of the date of enlistment
as adjusted for the purpose of making up any time lost from the enlistment,
extension of enlistment or period of 1induction. Refer to paragraph 1007.7c for
additional guidance regarding the date of separatlon should thls date fall on a
Saturday, Sunday or holiday.
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2. Marines who elect to reenlist within 90 days prior to thelr normal explration
of actlve service are afforded the same beneflits as though they were dlscharged

at thelr normal EAS except as stated 1n the current edition of MCO 7220.24 and
bulletins in the 7220 serles regarding reenlistment bonuses. Reason for discharge
wlll be explration of enlistment.

3. Except for reenllstment or when diacharge is otherwise directed by competent
authority, enlisted Marines who have not completed obligated service under law
wlll not be discharged upon explration of enlistment. They will be transferred
to the Individual Ready Reserve. Marlnes separated prior to their expiration of
enlistment will be transfered to the Indlvidual Ready Reserve subject to the
guldance in paragraphs 6311.3 and 6401.5 of this Manual.

1006. TIME AND PLACE OF SEPARATION

1. Commanding officers separate Marines under thelr command when due or directed
except:

a. When the unlt 1s located outslde the continental Unlted States.

b. When the Commandant of the Marine Corps (Code MMSR) directs transfer for
separation elsewhere based upon humanitarian or hardship circumstances.

¢, When the Marine is a resident of Puerto Rico. Unless the Marine submits
a written request to the contrary, commanders must transfer Marines who both
are resldent of and entered the Marine Corps in Puerto Rlco to that commonwealth
for separation at Marine Barracks Roosevelt Roads.

d. When the Marine 1s in unauthorlzed absence status on the effective date
of separatlon.

e, When a Marine pending adminlstratlve discharge goes U.A. prior to the
separation authority's decislion in the case.

'2. Marines are normally separated in the Unlited States. Commanding officers
of units overseas must transfer Marines pending separation to the nearest Marine
Corps' actlvity in the continental Unilted States whilich has government messing,
quarters, medlcal, and Marlne Corps dishursing facllltles in time to ensure arrival
at the separation location as cleose to but not later than 10 days prlor to the
effective date of dlscharge. Marines returning from permanent overseas duty
stations who are within 90 days of completing their active service obligatlon
may request separation upon return. Upon the Marine's completing the adminlstrative
requirements below, voluntary separation may be processed pursuant to
paragraphs 6401 and 6420,

a. Criterila
(1) Marine's enlistment (including any extension thereof) or perlod of
extended active duty will explre 90 days or less after the date of arrival in
CONUS.
(2) Marine consents 1n writing as outlined in subparagraph 1006.2d4, below.
{(3) Marine 1s not 1ndebted to the Government.

(4) Marine does not intend to reenlist.

(5) Personnel who are transferring to the Fleet Marine Corps Reserve are
not to be separated early under the provisions of this program.

b. Military Obligation. Separatlion should be consistent with the mllltary
obligation of the Marine. 1In thils connectlon enlisted Marines whose total

1-9
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cbllgated service as defined 1n MCO P1l001R.1E, MCRAMM, paragraph 3000.1, will
expire within a 60-day period may be discharged rather than released to inactive
duty and thelr obligatlon shall be consldered fulfilled. Marines desiring to
reenlist immedlately wlll not be separated under this authority.

¢. Separation Prior to Arrival in CONUS. A Marine who 1s entitled to and
elects transportatlion to an area outslde CONUS may be separated overseas provided
the Marine meets the criterla of paragraph 1006.2a and;

(1) The Marine would be eligible for release from active duty or dlscharge
under the provisions of paragraph 1006.2, based on scheduled date of arrival
in CONUS and consents to such separation in writing as outlined in paragraph
1006.2d, below and;

(2) It is determined to be more economical to the Government. Overseas
commanders having Marines returning to CONUS for reassignment who meet the above
criterlia wlll so advise the Commandant of the Marine Corps (Code MMEA) by message
at least 10 days prilor to thelr scheduled date of departure so that appropriate
orders may be lssued.

4. Member's Consent. The followlng statement of consent will be entered on
page 11 of the service record book and signed by the Marine conecerned:

"I hereby consent to be (dlscharged)(released) in lieu of my normal or
established date of discharge or release on (date)}. I understand that entitlement
to pay and allowances and credit for actlive Federal service ceases on the actual
date of my =eparation from active service."

(1) In the event that the Marine does not consent to early separatilon,
the Marine willl be dlscharged or released, as appropriate, upon normal expiratiocon
of obligated active service.

{2) Refer to paragraph 1007.6 for informatlion concerning the effective
date of separatlon of reservists assigned to actlve duty.

e. Recoupment of Reenlistment Bonus. HRecoupment of reenllstment bonus will
not be made from Marines separated under thils paragraph.

. Reecall Status. In the event of future recall, Marines separated early in
accordance with this paragraph will be consldered in the same status as those
who have completed their enlistment or perlods of extended aetive duty.

g. Good Conduct Medal. Marines consenting to early discharge or release to
inactive duty 1n accordance with thls paragraph shall be granted a waiver not to
exceed the actual number of days that the early release ls effected, provided
they are otherwlse eligible for thils award. The provislons of thls paragraph
will not apply for speclal early release programs promulgated by Headquarters
Marine Corps.
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2. When discharged or released from active duty, the Marlne will be furnished
the necessary forms and instructions to enable the Marine to file timely claims
for perscnal and/or dependent's travel, as applicable, upon completlon of the
travel.

3. A Marine, entltled to elect mileage to home of record or place from which

ordered to aetive duty 1n accordance with the Joint Travel Regulaticns, paragraph
M4157, will be 1nformed as to the amount of the mileage allowance which has been

pald te the Marine in advance and advised that no further travel payment will

accrue for travel. A Marlne will be pald a mileage allowance in accordance with

the provislons of the Joint Travel Regulations, paragraph M#159-6 at the time

of separation or release from actlive duty, if the Marine so elects at that time,

and 1If travel outside the United States 1s involved, as prescribed by the Joint

Travel Regulations, paragraph 4157-1b. However, if the Marine prefers to perform

the foregolng travel prior to submitting a c¢laim for the mileage allowance,

payment will be made in accordance with the Joint Travel Regulations, paragraphs
M4159-1 through M4159-4, as applicable. In the latter case, the member will be:

a, PFurnished a DD Form 1351-2 in triplicate,

b. Advised where to submit the claim after the travel is completed,

Informed of the time limitation for completion of transoceanic travel as

provided in the Jolnt Travel Regulations, paragraph M4157-4.

If entltled to dependent's transportation, the Marine will be furnished the
following:

(1) A Voucher or Claim for Dependent Travel and Dislocation or Trailer
Allowance (DD Form 13510-4) in triplicate.

. (2) A certificate, in triplicate, prescribed by figure 1-1, 1if the
Marine 1s discharged without orders (viewed by the dlsbursing officer to ensure
that the entries thereon are correct). Thils certificate may be issued by the

commanding offilcer up to & maximum of 45 days in advance of the effective date of

the Marine's discharge/release from actlve duty. If the Marine elects to fake

leave awalting separation, the certificate may be 1ssued 45 days plus the number

of days leave authorized 1n advance of the effectlve date of separation.

(3) Marines who are entitled to select thelr home and receive mileage
allowances thereto from thelr last duty station in accordance wlth the Joint
Travel Regulations, paragraphs M4158 and M7010 will be:

(a) Informed of the time limitation covering completion of
travel;

(b) Informed that once a home 1s selected and travel allowances
are recelved for travel to such home, such selection is irrevocable;

(¢) Furnished an information and lnstruction sheet simlilar to
the 1llustration in this part but modifled, as necessary, to cover travel to
home of selectlon.

A Marine who 1s returned from an overseas permanent duty statlion for separation
in the continental United States at an activity elected in accordance with
paragraph 1006.3 above, will be informed of entitlement to mileage allowance

as specifled in paragraph 1009.3 above.
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1010. ACCRUED LEAVE

1. Leave in conjunction with separation may be authorized in accordance with
the provisions of the current edition of MCO P1050.,3. The provisions which
apply to the granting of annual leave apply equally to leave in conjunction with
separation. Consequently, the commander authorized to grant leave is not bound
to grant leave to a Marine who is separating, retiring, or transferring to the
Fleet Marine Corps Reserve.

2. The following policy will apply in granting/requesting leave in conjunction
with separation:

a. Leave will continue to be granted by the commander authorized to grant
leave.

b. No replacement will be provided for a Marine in a separation leave
status until otherwise normally due.

¢. Up to 90 days leave may be authorized.

d. If leave is in conjunction with a request for resignation, retirement,
or transfer to the FMCR, the appropriate separation request must be submitted
at least 120 days plus the amount of leave to be taken prior to the effective
date of separation.

3. Separation leave for a Marine who has accepted employment with the Federal
Government or the District of Columbia is subject to the above criteria, command
concurrence and approval of the Commandant of the Marine Corps (Code MMSR). Any
such requests must include proof of acceptance of employment.

4. Marines returning from overseas may be authorized leave in conjunction

with separation upon return to the continental United States. In these instances,
the commanding officer at the separation location may authorize leave, not to
exceed 60 days, upon completion of all required separation processing.

5. Marines who desire cash settlement for accrued leave may find information

concerning entitlements to lump~sum payment in the Departmment of Defense Military
Pay and Allowances Entitlements Manual (DODPM), part 4, section A,

1011. PHYSICAL EXAMINATION, TREATMENT AND PROCEEDINGS

1. A complete examination shall be given to all Marines prior to retirement,
discharge, transfer to the Fleet Marine Corps Reserve, or release from active
duty. Examinations in the cases of Marines being discharyed or retired upon
the approved report of a medical board, or a physical evaluation board are not
required in accordance with the Manual of the Medical Department.

2. Discharge or releagse from active duty normally will not be effected when
any cof the following actions are being taken or contemplated {for further
ingtructions see chapter 8 of this Manual}:

a. Physical evaluation board processing. Such processing is not considered
completed until the Secretary of the Navy has taken final action on the board
proceedings and the Commandant of the Marine Corps has promulgated such action;

b. Medical board hearing; or
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3. National Service Life Insurance and Insurance under the Insurance Act
of 1951

a., In case a Marine held National Service Life Insurance, the Marine should
receive the fourth copy of the notification of discontinuance of allotment for
National Service Life Insurance, Form VA 29-1546.

b. Each Marine carrying National Service Life Insurance should receive
explicit notice that the Marine may pay premiums direct to the Veterans
Administration, District Office, P. O. Box 7787, Philadelphia, Pennsylvania
12101, if the Marine wishes to continue this insurance,

¢. Each Marine covered by the Insurance Act of 1951 should be carefully
counseled regarding the postservice insurance available. The time limitation
on applying for this insurance should be emphasized (38 U.S5.C. 701-724,
781-784).

4. cCounseling/Advice Prior to Separation

a. Career Advisory Interviews

(1) Prior to discharge each Marine will be interviewed by the career
planning personnel, who will, if the Mari