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MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

INTRODUCTION 

0001. PURPOSE. The purpose of the Marine Corps Separation and Retirement 
Manual is to promulgate policies, procedures, guidance, and administrative 
instructions for the separation and retirement of Marinesa 

0002. STATUS 

1. This Manual amplifies the broad regulatory policies pertaining to the separa
tion and retirement of Marines and is applicable to all members in matters rela
ting to separation and retirement from the Marine Corps and Marine Corps Reserve. 

2. Any deviation from the instructions contained in this Manual must be author
ized by the Commandant of the Marine Corps. 

0003. SCOPE 

1. The Marine Corps Separation and Retirement Manual contains inStructions 
for implementation of public law and the regulatory policies published by 
the Secretary of the Navy and the Commandant of the Marine Corps in matters 
pertaining to separation and retirement. 

2. This Manual is designed to assist all personnel in the routine administra
tion of separation and retirement of Marines and is to be used in conjunction 
with other Marine Corps directives to ensure compliance with the regulations 
and policies established by the Commandant of the Marine Corps. 

0004. RESPONSIBILITY 

1. The currency, accuracy, and completeness of publication and distribution 
of this Manual and its changes are the responsibility of the Commandant of the 
Marine Corps (Code MMSR). 

2. If additional copies of this Manual should be required, requests should 
be submitted in accordance with MCO P5600.31D, Marine Corps Publications and 
Printing Regulations, section III. 

0005. ORGANIZATION 

1. The Marine Corps Separation and Retirement Manual consists of one volume 
containing 13 chapters and an introduction. This Manual is functionally 
arranged, utilizing the chapters as major divisions. The chapters are numbered 
in sequence and are listed in the Contents. 

2. Paragraph numbering is based upon a 4-or 5-digit number which is further 
divided as illustrated: 

3. Each part within a chapter is assigned a block of 100 paragraphs. 
therefore, possible to identify the various parts within each chapter 
reference to the paragraph numbers not utilized within each part. 

It 
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0006 MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

4. The pages are numbered in a separate series for each chapter, preceded 
by the number for the chapter; e.g., the lOth page of chapter 6 is number 
6-10. 

0006. CHANGES 

1. Changes to the Marine Corps Separation and Retirement Manual shall be 
published separately and will be designed for insertion on a page for page 
basis. 

2. A record of changes made should be maintained on the page provided for 
that purpose. 

0007. METHOD OF CITATION. Reference to paragraphs of the Marine Corps Separa
tion and Retirement Manual will be shown in the following manner: 

1. correspondence and messages -

Ref: (a) MARCORSEPMAN, par. 6012.3a(2) 

2. Directives -

Ref: (a) MCO Pl900.16B, MARCORSEPMAN par. 6012.3a(2) 

3. Personnel records and forms only -

MARCORSEPMAN, par. 6012.3a(2) 

vi 
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CHAPTER 1 

GENERAL INFORMATION FOR RETIREMENT OF OFFICERS ON ACTIVE DUTY 

1001. GENERAL 

1. Retirement must be approved or directed by the President of the United States 
or the Secretary of the Navy. 

2. Retirements once approved or directed by the President of the United States 
or the Secretary of the Navy are not normally withdrawn nor modified. 

1002. DEFINITIONS 

1. Officer. Unless otherwise indicated the term officer as used herein 
means a commissioned officer, chief warrant officer or warrant officer. 

2. Voluntary Retirement. A retirement which is effected as a result of a 
request from an officer who is eligible for retirement. 

3. Involuntary Retirement. A retirement which is mandatory under law and 
may not be deferred beyond the date directed. Involuntary retirement must 
be effected on the date directed without respect to the officer's state of 
health. Chief warrant officers and warrant officers not physically qualified 
who are subject to involuntary retirement may with the approval of the Secre
tary of the Navy be retained on active duty for a period not to exceed 4 
months. 

4. Active Duty. Full-time duty in the active military service of the United 
States to include full-time training duty, annual training duty, and active 
duty for training. 

5. Effective Date. Notwithstanding other provisions of law, the Uniform 
Retirement Date Act requires that all retirements, except by reason of 
physical disability, shall become effective on the first day of a month. 

1003. PHYSICAL EXAMINATIONS 

1. Officers contemplating voluntary retirement and those subject to involuntary 
retirement shall complete a retirement physical examination not more than 6 
months and not less than 3 months prior to the effective date of retirement. 
This physical examination should be accomplished far enough in advance of the 
prospective retirement date to permit correction of any minor physical defects, 
or if major defects are found, to permit completion of physical retirement 
proceedings prior to the scheduled retirement date. The time required for 
physical disability proceedings varies greatly, depending on the circumstances 
in each case. However, it may be expecte~ that from 3 to 4 months will be 
required from the date of initial physical examination to the date of final 
action by the Secretary of the Navy. Longer periods may be required in 
exceptional cases (see chapter 10). 

2. The retirement of officers who are subject to involuntary retirement 
cannot be delayed due to physical disability proceedings, except in the case 
of warrant officers as provided in paragraphs 3014 and 3015 of this Manual. 
Accordingly, it is possible that an officer who would otherwise be eligible 
for disability retirement would be forced into nondisability retirement 
while disability proceedings are in progress. The law requires that an 
officer must be in receipt of basic (active duty) pay at the time the 
Secretary of the Navy makes the final determination in order to be eligible 
for disability retirement. 

1-3 
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3. In accordance with current instructions of the Bureau of Medicine and 
Surgery, each officer shall sign a certification on the SF 88, Report of 
Medical Examination, indicating that he/she understands the current BUMED 
instruction which provides that a member must be in receipt of basic pay in 
order to be eligible for disability retirement. 

4. The voluntary retirement of an officer may not be effected until he/she 
is found to be physically qualified. If an officer has submitted a request 
for voluntary retirement which is permissive in nature, and disease or injury 
requiring medical treatment or hospitalization intervenes, the Commandant of 
the Marine Corps (Code MMSR-2) will be immediately notified by message. 
Orders and correspondence with enclosures relative to retirement will be 
returned to the Commandant of the Marine Corps for cancellation in all cases 
where medical treatment is not completed by the retirement date designated in 
the orders. A rePort by message or a SF 88, Report of Medical Examination, 
will be forwarded immediately.to the Commandant of the Marine Corps (Code 
MMSR-2) when an officer whose retirement has been delayed, is found physically 
fit. Orders will be reissued by the Commandant of the Marine Corps to effect 
retirement on the first day of the first month following receipt of the message 
or the SF 88. In the event the officer's case is referred to a Physical Evalu
ation Board, retirement cannot be effected until final action is taken by the 
Secretary of the Navy or the Commandant of the Marine Corps, as appropriate. 

5. Orders are not normally required in connection with retirement physical 
examination, except in those cases where travel is required. In such cases, 
temporary additional duty orders will be requested from the command having 
authority to issue such orders. Travel costs are chargeable to the command 
issuing the orders. 

1004. RECEIPT OF RETIREMENT REQUESTS 

1. Upon receipt of a request for voluntary retirement the Commandant of the 
Marine Corps will acknowledge receipt of the request and will issue a pre
retirement package directly to the officer requesting retirement. Preretire
ment packages will be enclosed in the status letters that notify officers 
that they are subject to involuntary retirement. 

2. Should the Commandant of the Marine Corps disapprove a request for voluntary 
retirement the officer will be notified via the chain of command as soon as the 
basis for disapproval is established. 

3. The issuance of authority for retirement constitutes official approval of 
retirement request and hence directs retirement. 

4. Requests are normally processed upon receipt irrespective of the requested 
date. The authority for release for retirement is issued upon completion of 
processing an approved request provided the retirement date is within ~ months 
and the Marine is physically qualified. Inasmuch as requests for retirement 
may be submitted as early as 14 months in advance of the intended retirement 
date, the authority to release will be held in abeyance until the retirement 
date is less than 6 months away and only then if the Marine is found physically 
fit for retirement. 

1005. AUTHORITY TO RELEASE FROM ACTIVE DUTY AND TRANSFER TO THE RETIRED LIST 
AND RETIREMENT ORDERS 

1. Authority to release from active duty and individual orders in the case of 
colonels and above will be issued by the Secretary of the Navy or the Commandant 
of the Marine Corps. Individual orders on lieutenant colonels and below will be 
issued by the local command using the format contained in figure 1-1. Release 
from active duty on the occasion of retirement is normally effected on the day 
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preceding the effective date of retirement and retired pay commences on the 
effective date of retirement. In addition to the authority to release from 
active duty (lieutenant colonels and below) and individual orders (colonels 
and above) the Commandant of the Marine Corps will issue a retirement letter 
to colonels and above. 

2. In cases of voluntary retirement authority to release from active duty and 
individual orders for transfer to the retired list will be issued as described 
in paragraph 1004.4 above, and will not be issued prior to notification that the 
officer is physically fit. Authority to release from active duty and individual 
orders in cases of involuntary retirement are issued 3 months prior to the 
effective date of retirement. 

3. Officers detached after the effective date of retirement are considered to 
be in a retired status from the effective date of retirement unless they are in 
receipt of orders prior to the effective date of retirement continuing them on 
active duty in a retired status. The Comptroller General of the United States 
has held that a retirement is effective from the date specified by law or by the 
Secretary of the Navy irrespective of whether retirement and release orders are 
received subsequent to the effective date of retirement. 

1006. RETIREMENT CERTIFICATE AND BUTTON. A retirement certificate and button 
will be forwarded to the officer via the chain of command with the authority to 
release orders. Each certificate will be enclosed in a red leather composition 
folder. Should ·the certificate, button, or folder be received in unsatisfactory 
condition, immediately notify the Commandant of the Marine Corps (Code MMSR-2). 

1007. RETIREMENT CEREMONY 

l. An appropriate retirement ceremony will be held within the capabilities of 
the command for all Marines retiring unless the Marine specifically desires 
otherwise. 

2. The commander will personally interview each Marine and advise him/her what 
type of ceremony is appropriate and planned, based on the conditions that exist 
at the command. If the Marine finds this undesirable to him/her either because 
of date or content, the Marine will be offered alternatives. Should the Marine 
desire no ceremony, his/her wishes will be accepted. 

3. While the capabilities of commands will vary, each command will ensure the 
preference of the Marine is fulfilled to the extent feasible. 

1008. LEAVE 

1. The number of days of unused leave for which settlement may be made will be 
determined from the latest available Leave and Earnings Statement (LES) and 
documents reflecting leave taken but not yet deducted on the LES. For informa
tion concerning entitlement to lump-sum payment for accrued leave see Department 
of Defense Military Pay and Allowances Entitlements Manual (DODPM), Part Four, 
Chapter 4, Section A. 

2. The law provides that a member of a uniformed service who has performed active 
service and who is on terminal leave pending separation from, or release from 
active duty in that service under honorable conditions may accept a civilian 
office or position in the Government of the United States, its territories or 
possessions, or the government of the District of Columbia, and he/she is 
entitled to receive the pay of that office or position in addition to pay and 
allowances from the uniformed service for the unexpired portion of the terminal 
leave. Accordingly, terminal leave may be authorized by the Commandant of the 
Marine Corps in applicable cases. Terminal leave may not exceed 60 days and 
such leave is chargeable in the same manner as annual leave. ShoulC an officer 
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desire to take terminal leave he/she may request authority to do so at the time 
he/she submits his/her request for voluntary retirement. Those officers subject 
to involuntary retirement may submit a request for terminal leave anytime after 
receipt of their retirement orders. 

3. All leave incident to retirement is subject to the approval of the retiree's 
commanding officer. 

4. An officer of the regular Marine Corps, other than- a retired officer, may 
not be employed by a person furnishing naval supplies or war materials to the 
United States. If such an officer is so employed, he is not entitled to any 
payment from the United States during that employment. 

1009. RETIRED GRADE 

1. As a general rule, an officer is retired in the grade in which serving at 
the time of retirement. However, in the event the officer concerned had pre
viously served in a higher grade than that held at the time of retirement, 
he/she may be eligible for advancement on the retired list. Each officer shall 
be advanced on the retired list to the highest officer grade in which he/she 
served satisfactorily under a temporary or permanent appointment as determined 
by the Secretary of the Navy. The determination by the Secretary of the Navy 
is made in connection with processing the retirement, and individual requests 
for this purpose are not required. 

2. An officer who is serving or has served in the grade of lieutenant general 
by reason of appointment for appropriate higher command or performance of duty 
of grave importance and responsibility, upon retirement, may be appointed by 
the President, by and with the advice and consent of the Senate, to the highest 
grade held while on the active list and with retired pay based on that grade. 
However, retired pay of the higher grade based on such an appointment accrues 
from the date the commission is issued after confirmation by the Senate, 
regardless of the date of retirement. 

3. The Comptroller General has ruled that military personnel may retire in the 
highest grade held in any Armed Force in which they served satisfactorily without 
regard to whether that grade was a temporary or permanent grade, and even though 
the armed service in which the individual held that higher grade is not the 
service in which he/she retired. 

1010. RETIRED PAY 

1. Retired pay is computed in conformity with specific provisions of law. The 
information in this paragraph applies only to nondisability retirements effected 
in accordance with the provisions of this Manual. 

2. An officer who is voluntarily retired under the law requiring 30 or more 
years of active service for retirement is entitled to retired pay at the rate of 
75 percent of the basic pay to which he/she would be entitled if serving on 
active duty in the grade in which retired, or the grade to which advanced on 
the retired list. 

3. An officer who is voluntarily retired under any law requiring more than 20 
years but less than 30 years of active service for retirement, or is involun
tarily retired for age and/or statutory service, is entitled to retired pay at 
the rate of 2 ~ percent of the basic pay to which he/she would be entitled if 
serving on active duty in the grade in which retired or to which advanced on 
the retired list multiplied by the sum of the following: 

a. Total years of service (active and inactive) creditable for basic pay 
purposes as of 31 May 1958, and 
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b. Total years of active service, including,active duty for training, 
performed subsequent to 31 May 1958. 

1013 

4. For the purpose of the calculation in paragraph l010.3b above, 1 day of 
credit (with a maximum of 60 days of credit for any l year) for each retirement 
point earned as a member of a Reserve component subsequent to 31 May 1958, 
through authorized attendance at drills, completion of correspondence courses; 
periods of equivalent instruction or appropriate duty performed as authorized 
by the Commandant of the Marine Corps, the Commanding General, 4th Marine 
Division/Commanding General, 4th Marine Aircraft Wing/Marine Air Reserve 
Training Command, or the Director, Marine Corps Reserve Forces Administrative 
Center; and 15 points per year gratuitous credit for Reserve membership. 

5. The retired pay of any warrant officer who is retired under any law cited 
within this Manual will be based upon the applicable monthly basic pay of the 
grade in which retired, or to which advanced on the retired list. However, if 
the applicable basic pay of the grade to which advanced is less than that of any 
warrant grade satisfactorily held by him/her on active duty, his/her retired pay 
will be based on the higher applicable basic pay. 

6. Retired pay may not exceed 75 percent of the basic pay on which subject pay 
is based. 

1011. PAY ACCOUNTS. Pay accounts of retired personnel are maintained at Marine 
Corps Finance Center, Kansas City, Missouri 64197- Any inquiries pertaining to 
retired pay matters should be addressed to the Commanding Officer (Code CPR), 
Marine Corps Finance Center. Unless the Marine being retired requests otherwise, 
all allotments except allotments to charitable organizations and allotments in 
amounts greater than the anticipated amount of retired pay will be automatically 
continued when retirement is effected. 

1012. CURRENT ADDRESS AND RESIDENCE OF RETIRED OFFICERS 

1. Each retired officer will keep the Marine Corps Finance Center, (Code CPR) 
Kansas City, Missouri 64197, informed at all times of his/her current check 
mailing address and current home mailing address where mail and messages 
addressed to him/her will be received. A request to change address must specify 
whether the change is for· check or home mailing address, or both. 

2. Subject to the above require~ent, a retired officer may reside abroad 
except in belligerent countries. 

1013. CERTIFICATE IN LIEU OF ORDERS. Certificate in lieu of orders to transfer 
to the retired list will not be issued more than 45 days in advance of date of 
transfer to the retired list, and only then if the request has been approved and 
the Marine has been certified physically qualified for transfer to the retired 
list. 
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From: (Issuing Command) 
To: {Marine concerned) 

Subj: Release from active duty and transfer to the Retired List 

Ref: (a) Title 10, u. s. Code 
(b) JTR, pars. M4158, M7010, and M8260 
(c) MCO Pl070.12C, !RAM, par. 2003 
(d) MCO Pl080.35B, PRIM, par. 5153 

Encl: (1) Retired Pay Data Form (encls. (1) through (4) will be provided by 
HQMC) 

(2) Retirement Button 
(3) Certificate of Retirement 
(4) CMC ltr MMSR-2/js of w/encls. (issue to regular officers) 

1. On you will be placed on the Marine Corps Officers Retired 
List in accordance with reference (a). Accordingly, at 2400 you will 
be detached from yOur present duty station and released from act1ve duty. 
You will proceed to your home (MCC W95) and complete all travel within the 
time specified in reference (b). Active duty pay and allowances terminate 

2. As of (input to this paragraph will be provided by Commandant of the 
Marine Corps (Code MMSR-2)). 

3. Your commanding officer will issue an identification card pursuant to 
reference (c), issue DO Form 214, and report retirement in accordance with 
reference (d). 

4. Your unused leave to include date of release from active duty is 
Settlement for your leave will be included in your final 

act1ve duty paycheck. 

5. You have stated your future address for mailing purpose is: 

6. Enclosure (1), to include a current mailing address should be completed 
and forwarded to the Marine Corps Finance Center (Code CPR), Kansas City, 
Missouri 64197. You cannot be paid until this form is received by the center. 
Enclosures (2) and (3) are furnished for your retention. 

7. The Statement of Employment (DD Form 1357), attached to enclosure 
(4) must be completed within 30 days after date of retirement and for
warded to the Marine Corps Finance Center (Code CPR). 

8. Furnish the disbursing officer maintaining your active duty pay accounts 
two copies of these orders for settlement of your pay account. 

9. You may select a home and receive travel allowance for the travel performed 
thereto, from this command in accordance with reference (b) provided that the 
travel is completed within 1 year from the date of your release and transfer 
to the Retired List. 

10. You may wear your uniform from this command to your horne if travel is 
performed within 3 months after your release from active duty, and on such 
occasions as the wearing of the uniform is appropriate under the Marine 
Corps Uniform Regulations. 

Figure 1-1.--Forrnat for Orders to Release from Active Duty and Transfer to the 
Retired List. 
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11. If you are not physically qualified at time of retirement, these orders 
are canceled. (Delete this paragraph from orders issued to officers who 
are transferred to the Involuntary Retired List.) 

12. Expenditures under these orders are chargeable to (input to this para
graph will be provided by Commandant of the Marine Corps (Code MMSR-2)). 

13. Your presence will be missed by your fellow Marines, who continue 
to serve on active duty. we request that you continue to support them in 
their undertakings. we express the appreciation of the Marine Corps for 
your service, and wish you health, happiness, and every success in the 
future. 

Copy to: 
CMC (Code MMSR-2) 

(Code MPI) 
(Code MMPR-3) 
(Code HQSH) 
(Code LA) 
(Code MMPR) 
(Code MMOA) 
(Code MMAD-3) 

MCFC, (Code CPR), KSC 
Officer Concerned 
Dir MCD 
OQR 

NOTES: 

By direction 

1. The following will be inserted as paragraph 3 to the orders of officers 
who are advanced on the Retired List. "The Secretary of the Navy has determined 
that you are entitled to be advanced on the Retired List, with retired pay 
computed on the basis of the higher rate of basic pay of the two grades involved. 
I take pleasure in transmitting as enclosure (1), your letter of advancement 
to the grade of " 

2. In the case of officers reverting to permanent grade for the purpose of 
retirement, Commandant of the Marine Corps (Code MMSR-2) will provide additional 
package. 

Figure 1-1.--Format for Orders to Release from Active Duty and Transfer to the 
Retired List.--Continued. 
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CHAPTER 2 

VOLUNTARY RETIREMENT OF OFFICERS ON ACTIVE DUTY 

2001. GENERAL 

1. All laws applicable to voluntary retirement of male officers on active duty 
are applicable in a like manner to women officers on active duty. 

2. Chapter 4 contains instructions for the voluntary retirement of Reserve 
officers not on active duty. 

3. Unless otherwise indicated the term officer as used herein means any 
commissioned, chief warrant officer or warrant officer, W-1. 

4. Requests for voluntary retirement will be forwarded to the Commandant of the 
Marine Corps (Code MMSR) via official channels using the format contained in 
figure 2-1. Requests should be submitted so as to arrive at Headquarters Marine 
Corps not more than 14 months and not less than 3 months prior to the requested 
retirement date. Requests should include the following: 

a. The requested effective date of retirement (must be the first day of the 
month). 

b. The commanding officer will certify (see figure 2-1) one of the following: 

(1) 
(See figure 
document of 
MSRB-20) in 

That the officer has been found physically qualified for retirement. 
2-1.) The medical examination (SF 88) will be forwarded as the top 
terminated health record to the Commandant of the Marine Corps (Code 
accordance with IRAM, paragraph 4001.5, table 4-1. 

(2) (In the remarks section of NAVMC 10831.) That a physical examina
tion has been or will be scheduled for the officer and the Commandant of the 
Marine Corps (Code MMSR-2) will be notified by message of the result. (Required 
on applications submitted more than 6 months in advance.) 

(3) (In the remarks section of NAVMC 10831.) The officer has been 
admitted to the (name of service hospital) for appearance before a medical board. 
This endorsement will not be necessary in those cases where the officer has 
appeared before a physical evaluation board within a period of 6 months prior 
to the requested date of retireme~t and has been found fit to perform the duties 
of his/her grade by the Secretary.of the Navy as a result of the disability 
proceedings. See paragraph 1003 for instructions regarding physical examinations. 

c. Complete and detailed justification if retirement is requested as an 
exception to current policy. 

5. An officer who is subject to involuntary retirement may request voluntary 
retirement to be effective on or prior to the date of involuntary retirement, 
provided he/she is eligible for voluntary retirement. 

6. Officers who desire t6 request voluntary retirement may utilize the Applica
tion for Retirement/Transfer to FMCR (NAVMC 10831), see figure 2-1. Forward the 
original and one copy to Commandant of the Marine Corps (Code MMSR). Second and 
subsequent endorsements may be prepared on the reverse side. Should local com
manders desire copies of the application for planning purposes, they should issue 
appropriate instructions for the preparation and distribution of such copies. 
If the current NAVMC 10831 is not available, the application may be submitted 
in Naval letter format; however, all items of information, including required 
remarks, must be contained in the letter. The retirement request will be 
prepared by typewriter and each item will be completed in accordance with the 
following instructions. 
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a~ Item l. Enter officer's social security number (SSN) in section I a. 
Enter MOS in section lb. 

b. Item 2. Enter officer's current grade. 

c. Item 3. Enter officer's last name, first name and middle initial. 

d. Items 4 and 5. Enter officer's complete military mailing address. 

e. Item 6. Enter the officer's date current tour began (DCTB) or, 
if outside CONUS, his/her rotation tour date (RTD). 

f. Item 7. Enter "N/A .'' 

g. Item 8. Enter date of rank. 

h. Item 9. If the officer held a grade higher than the grade listed in 
item 2, enter the highest grade held while serving on active duty. Otherwise 
enter "N/A." 

i. item 10. Enter "N/A." 

j. Item 11. Check the appropriate block. In addition enter the effective 
date of retirement desired by the officer (e.g., 1Mar77). Must always be the 
first day of the month. For reversion and transfer to the FMCR, date must 
be last day of the month. 

k. Item 12. If the officer is in receipt of permanent change of station 
orders, check "Yes." Otherwise check "No." 

1. Item 13. Enter the officer's Pay Entry Base Date in section 13a, and 
Active Duty Base Date in section 13b. 

m. Item 14. For Reserve officers check appropriate block and if 
applicable enter EAS. 

n. Item 15. If the officer 
midshipman cruises, check "Yes." 
and NROTC service number. 

served on active duty during college NROTC 
Otherwise check ''No. 11 Include the dates 

o. Item 16. If the officer has inactive service since 31 May 1958, check 
"Yes." Otherwise check "No." 

u. Item 17. Enter "N/A." 

q. Item 18. If the officer has served with the Regular U.S. Navy, check 
"Yes." Otherwise check "No." (If yes include dates.) 

r. Item 19. Enter officer's date of birth. 

s. Item 20. Enter the date the officer was certified physically qualified 
for retirement. (If requested date is more than 6 months in advance, use 
appropriate statement in paragraph 2001.4b.) 

t. Item 21. Enter "N/A." 

u. Item 22. Enter "N/A." 

\ 

v. Item 23. Enter the date the officer last attended a civilian or military 
school of more than 20 weeks duration~ Otherwise enter "N/A." 

w. Item 24. Enter "N/A." 

x. Item 25. Indicate component USMC or USMCR. 
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7. Upon signing request for retirement the officer is also certifying that he/she 
has been informed of and understands the provisions of the current edition of 
BUMED Instruction 6120.6 which states that in order to qualify for physical dis
ability retirement benefits outlined in Chapter 61, 10 U. S. C., he/she must be 
on active duty at the time the Secretary of the Navy approves any proceedings of 
a Physical Evaluation Board. 

8. Prior to forwarding the request for retirement the commanding officer or 
his/her designated representative will: 

a. Verify the information. 

b. Ensure the request is submitted within the timeframe established in 
paragraph 2001.4. 

c. Counsel applicant concerning his/her option under the Survivor Benefit 
Plan (SBP). An election not to participate in SBP, election for coverage of 
spouse only or children only, or election for coverage on a reduced base amount, 
must be sub~itted to the Marine Corps Finance Center (Code CPR), Kansas City, 
Missouri 64197, 30 days prior to effective date of retirement. Such elections 
should be made on DD Form 1883. 

9. Once the request has been forwarded, the Commandant of the Marine Corps 
(Code MMSR) will be notified by message when any of the following occur. 

a. The officer is found to be not physically qualified (include diagnosis 
and estimated period of hospitalization). Such a report will not terminate 
processing action at Headquarters, U. S. Marine Corps. However, issuance of 
retirement orders and other documents will be held in abeyance if not issued. 
If already issued, the command will hold the retirement orders and documents 
pending instructions from the Commandant of the Marine Corps. Should the officer 
be subsequently found physically fit for duty the command will immediately notify 
the Commandant of the Marine Corps (Code MMSR). In the event the officer is 
referred to the Naval Disability Evaluation System the Commandant of the Marine 
Corps will be notified and all retirement orders and documents previously issued 
will be returned. See chapter 10 for disability retirements. 

b. Death. 

c. Reassignment to a command other than that one previously reported in the 
original request. 

d. Officer is promoted. 

10. Requests for voluntary retirement, once submitted in the proper manner, will 
not normally be canceled. However, when a request for cancellation is made by 
an officer, due to unforeseen conditions, the case shall be referred to the 
Commandant of the Marine Corps with all pertinent facts, together with affidavits 
or other supporting documentary evidence showing changed conditions that could 
not be foreseen. 

2002. CRITERIA 

1. Voluntary retirements normally will not be recommended for approval unless; 

a. An officer has completed 24 months service subsequent to attending a 
service school when the prescribed course of instruction is 20 or more weeks 
duration and attendance is in compliance with official orders. The 24~month 
service requirement also applies to an officer who does not complete a pre~ 
scribed course of 20 or more weeks duration. In this case the service require~ 
ment commences on the date the officer is transferred from the course. 
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b. An officer who attended the Naval Postgraduate School, Air Force 
Institute of Technology, or a civilian school while participating in the 
College Degree Program, Special Education Program, Advanced Degree Program, 
Funded Law Education Program, Excess Leave Program (Law), or other full time 
and/or funded schooling has completed the service requirement prescribed in 
the applicable Marine Corps directive in effect at the time of the officer's 
selection for the program. 

c. An officer has completed all service requirements voluntarily 
agreed to and incurred as a result of participating in any requested 
training or schooling. 

d. An officer serving in the pay grade of ·W2, W3, W4, 05, or 06 has 
completed 2 years active service in grade. 

e. An officer has completed a m1n1mum of 1 year at a CONUS duty station or 
the m1n1mum prescribed tour at an overseas duty station in accordance with the 
current series of MCO 1300.8 (for this purpose, Alaska and Hawaii are considered 
to be overseas locations). 

f. Subsequent to receipt of orders or publication of the annual officer 
slates, requests for retirement/reversion and transfer to the FMCR from 
officer personnel who are otherwise eligible to retire will receive favor
able consideration only if the effective date of retirement is not later 
than the first day of the month following the scheduled month of arrival 
at the new duty station. An officer not eligible for retirement but within 
12 months of obtaining retirement eligibility will not be required to accept 
orders to an unaccompanied overseas assignment; he/she must, however, 
request retirement effective the first of the month following his/her 
initial retirement eligibility. Officers having more than 12 months prior 
to attaining retirement eligibility, who have submitted requests, and who 
subsequently receive orders, are required to serve an unaccompanied over
seas tour; they will be returned to CONUS not later than 10 days prior to the 
requested date of retirement. When the application of the above results in 
a cancellation/nonissuance of orders thereto, a subsequent request to with
draw the application to retire will not normally be given favorable con
sideration. 

g. Officers who have sufficient time in service as outlined in sub
paragraph 2002.3 to retire or revert and transfer to the FMCR but are not 
otherwise eligible in accordance with subparagraphs 2002 .la, lb, lc, ld , __ le, 
and lf, above, will not normally be permitted to retire/revert and transfer 
to the FMCR until the obligations above" have been fulfilled. Exceptions to 
the above policy will be made only in cases where there is a demonstrated 
hardship/humanitarian consideration or where extenuating circumstances 
dictate that it is in the best interest of the Marine Corps to make such 
an exception. (See current edition of SECNAV Inst 1811.3 ). 

2. Officers who have served in a higher grade are not subject to the pro
vision of subparagraph 2002.ld, above. 

3. An officer who applies for retirement after completing more than 20 y·ears 
of active service in the Army, Navy, Marine Corps, Air Force, or Coast Guard, 
or Reserve components thereof, of which at least 10 years was service as a 
commissioned officer in the grade of chief warrant officer (CW0-2), or above, 
at the discretion of the President, may be retired. To be eligible for recire
ment under this provision of law, an officer must complete at least 1 day more 
than 20 years of active service. 

4. A chief warrant officer or warrant officer, who applies for retirement 
after completing 20 or more years of active s·ervice, at the discretion of 
th8 Secretary of the Navy, may be retired. 
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5. An officer holding a permanent appointment in the grade of warrant officer 
(W-1), or above, who applies for retirement after completing 30 or more years 
of active service, at the discretion of the Secretary of the Navy, may be 
retired. 

6. Each temporary commissioned officer or temporary warrant officer of the 
Regular Marine Corps holding a permanent enlisted grade, who applies for 
retirement after completing 30 or more years of active service, shall be 
retired by the President. 

7. Each temporary commissioned officer including a temporary limited duty 
officer or temporary warrant officer of the Regular Marine Corps holding a 
permanent enlisted grade, may apply to the Secretary of the Navy via the 
Commandant of the Marine Corps for reversion to his/her permanent enlisted 
grade at any time. If reversion is approved he/she may transfer to the FMCR 
after completing 20 years of active service. Such a request may be processed 
concurrently and the request for reversion may be submitted in the remarks 
space of NAVMC 10831. 

8. Each officer holding a permanent appointment in the grade of warrant 
officer (W-1), or above, who applies for retirement after completing 40 or 
more years of active service, shall be retired by the Secretary of the Navy. 
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CHAPTER 3 

INVOLUNTARY RETIREMENT OF OFFICERS ON ACTIVE DUTY 

3001. GENERAL 

1. The laws pertaining to involuntary retirement are varied and are not only 
different for each category of officers but also are different in some grades 
within the same category. 

2. Chapter 4 contains instructions for the involuntary retirement of Reserve 
officers not on active duty. 

3002. TOTAL COMMISSIONED SERVICE 

1. In many cases total commissioned service is the determinate factor which 
governs involuntary retirements. 

2. The service date as listed in the Combined Lineal List of Officers on Active 
Duty in the Marine Corps is defined as the date from which the total commissioned 
service is computed. The date on which involuntary retirements must be effected 
if total commissioned service is the determinate factor, is 30 June. For example, 
a colonel unless continued on active duty under special provisions who has a 
service date of 1955 must involuntarily retire on 30 June 1985. 

3. Total commissioned service is not applicable in determining the involuntary 
retirement of temporary officers, limited duty officer~, women officers or 
warrant officers. 

4. Total commissioned service is not a determinate factor in the computation of 
active service for voluntary retirement. 

3003. INVOLUNTARY RETIREMENT OF MAJOR GENERALS 

1. Each major general who is not recommended for retention on the active list in 
the approved report of a board convened for this purpose shall be retired on 
30 June of the fiscal year in which he first completes 5 years of service in the 
grade of major general and 35 years of total commissioned service as defined in 
paragraph 3002, above. An officer_iS not subject to retirement under the fore
going provisions of this paragraph while serving ag Commandant of the Marine 
Corps (10, U.S. C. 6373). 

2. Each year the Secretary of the Navy may convene a board to recommend officers 
serving in the grade of major general for retention on the active list. However, 
he shall convene such a board in any year when three or more such officers will 
be subject to retirement in accordance with subparagraphs 3003.1, above and 
3003.3, below. The number of officers that may be recommended by a board for 
retention on the active list may not exceed the number that the Secretary of 
the Navy determines to be necessary to meet the requirements of the Marine Corps. 
In any year in which the number of officers subject to retirement is three or 
more, the Secretary shall fix the maximum number that may be recommended for 
retention at not less than the number of officers subject to such retirement 
minus two. 

3. Each major general who would otherwise be retired under subparagraph 3003.1, 
above, shall be retained on the active list if recommended for retention in the 
approved report of a board convened for this purpose. An officer so retained 
shall be retired on 30 June of any succeeding fiscal year in which no board 
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is convened or in which he is not again recommended for retention in the approved 
report of such a board. 

4. For the purpose of this Chapter, each officer serving under an appointment 
in the grade of general or lieutenant general and each officer serving in the 
grade to which promoted under 10 USC 5787 is considered as serving in the grade 
that the officer would hold if not so appointed or promoted. 

5. The Secretary of the Navy may convene a board of officers to consider and 
recommend for retirement major generals on the activ~ list of the Marine Corps. 

3004. INVOLUNTARY RETIREMENT OF BRIGADIER GENERALS 

1. Each brigadier general on the active list whose name is not on a promotion 
list shall be retired on 30 June of the fiscal year in which he is considered 
as having twice failed of selection for promotion to the grade of major general 
(10 u.s.c. 6374). 

2. The Secretary of the Navy may convene a board of officers to consider and 
recommend for retirement, brigadier generals on the active list of the Marine 
Corps. Each brigadier general recommended for retirement by such a board shall, 
if the recommendation is approved by the President, be retired on the first day 
of any month designated by the Secretary, but not later than the first day of 
the seventh month after the date of approval by the President. 

3005. INVOLUNTARY RETIREMENT OF MALE COLONELS 

1. Each colonel on the active list shall be retired on 30 June of the fiscal 
year in which he completes 30 years total commissioned service (as defined 
in paragraph 3002, above) if his name is not on a promotion list and he is 
considered as having twice failed of selection to the grade of brigadier general, 
or when he completes 31 years of total commissioned service if he is not on 
a promotion list (10 u.s.c. 6376). 

2. A colonel who has lost numbers or precedence may not be retired because of 
completing 31 years total commissioned service until 30 June of the fiscal year 
in which he completes 5 years service in the grade of colonel. For this purpose, 
an officer is credited with service in that grade from the date of his eligibility 
for promotion to colonel. 

3006. INVOLUNTARY RETIREMENT OF UNRESTRICTED MALE LIEUTENANT COLONELS. Each 
lieutenant colonel on the active list not designated for limited duty shall be 
retired on 30 June of the fiscal year in which he completes 26 years total 
commissioned service (as defined in paragraph 3002, above) if his name is not 
on a promotion list and he is considered as having twice failed of selection 
for promotion to the grade of colonel (10 U.S.C. 6379). 

3007. INVOLUNTARY RETIREMENT OF UNRESTRICTED MALE MAJORS. Each major on the 
active list not designated for limited duty shall be retired on 30 June of 
the fiscal year in which he completes 20 years total commissioned service (as 
defined in paragraph 3002, above) if his name is not on a promotion list and 
he is considered as having twice failed of selection for promotion to the grade 
of lieutenant colonel (10 u. s. c. 6380). 

3008. INVOLUNTARY RETIREMENT OF OFFICERS DESIGNATED FOR LIMITED DUTY 

1. Each officer designated for limited duty shall be retired on the first 
day of the second month following the month in which he completes 30 years 
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of active naval service, exclusive of active duty for training in a Reserve 
component (10 u.s.c. 6383). 

2. Each major designated for limited duty shall be retired on 1 July of the 
fiscal year in which he is considered as having failed of selection for promo
tion to the grade of lieutenant colonel for the second time. However, if any 
such officer had the permanent status of chief warrant officer (CWO) or warrant 
officer (W-1), when first appointed as a limited duty officer, he has the option, 
instead of being retired, of reverting to the grade and status he would hold if 
he had not been so appointed. If any such officer had a permanent grade below 
the grade of warrant officer (W-1), when first so appointed he had the option, 
instead of being retired, of reverting to the grade and status he would hold 
if he had not been so appointed but had instead been appointed a warrant officer 
(W-1). In any computation to determine the grade and status to which such 
an officer may revert under this subparagraph, all active service as an officer 
designated for limited duty or as a temporary or Reserve officer is included. 
An officer who does not exercise the option of reverting, if not otherwise 
retired, shall be involuntarily retired. See subparagraph 3015.3, below. 

3. See paragraph 3017 for status of temporary officers designated for limited 
duty and officers designated for temporary limited duty (LDO(T)). 

3009, INVOLUNTARY RETIREMENT OF MALE COMMISSIONED OFFICERS FOR AGE. Each 
officer above the grade of chief warrant officer, (CWO 4) shall be retired by 
the President on the first day of the month following that in which he becomes 
62 years of age. The President, at his discretion, may defer retirement of 
any such officer for the length of time he considers advisable but not later 
than the first day of the month following that in which such officer becomes 
64 years of age. Not more than 10 such officers, including Navy officers whose 
retirement is so deferred, shall be on active duty at any one time (10 u.s.c. 
6390). 

3010. INVOLUNTARY RETIREMENT OF WOMEN COLONELS. Each woman officer on the 
active list of the Marine Corps who holds a permanent appointment in the grade 
of colonel shall be retired on the first day of the month following the month 
in which she completes 30 years or active commissioned service in the Navy or 
the Marine Corps (10 u.s.c. 6398). 

3011, INVOLUNTARY RETIREMENT OF WOMEN LIEUTENANT COLONELS. Each woman officer 
on the active list of the Marine Corps who holds a permanent appointment in 
the grade of lieutenant colonel and is not on a promotion list for a higher 
permanent grade shall be retired on the first day of the month following the 
month in which she completes 26 years or active commissioned service in the 
Navy or Marine Corps (10 U.S.C, 6398). 

3012. INVOLUNTARY RETIREMENT OF WOMEN MAJORS. Each woman officer on the active 
list of the Marine corps who holds a permanent appointment in the grade of 
major shall be retired on 30 June of the fiscal year in which she is not on 
a promotion list and she has completed 20 years of active commissioned service 
in the Navy or the Marine Corps (10 u.s.c. 6400). 

3013. INVOLUNTARY RETIREMENT FOR FAILURE OF PROFESSIONAL REEXAMINATION. The 
foregoing provisions relating to the retirement of officers above the grade 
of captain who have twice failed of selection for promotion shall be applicable 
to such officers who fail professional reexamination for promotion in the 
same manner as if such officers had twice failed of selection for promotion 
(10 u.s.c. 5865). 
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3014. INVOLUNTARY RETIREMENT OF WARRANT OFFICERS 

1. Unless separated or retired under other provisions of law, a permanent 
Regular warrant officer shall be retired in accordance with this paragraph 
(10 U,S,C, 564), 

2. For the purpose of this paragraph, the decisive dates may be any one of the 
following: 

a. The date on which the Secretary of the Navy approves the report of a 
selection board pursuant to which he/she failed of selection to the next higher 
permanent Regular warrant officer grade for the second time. 

b. The date on which the Secretary of the Navy, the President, or the 
United States Senate for the second time, removes his/her name from a promotion 
list, or the date on which the Secretary of the Navy approves the report of a 
selection board which does not recommend his/her promotion after he/she has 
been once removed from a promotion list as indicated above. 

c. The date on which the Secretary of the Navy approved the report of a 
board which reported his/her name as having failed to meet the moral qualifica
tions, or upon reexamination, the professional qualifications prescribed by the 
Secretary of the Navy for such promotion. 

3. If on the decisive date applicable to his/her case, a warrant officer has 
completed at least 18 years but not more than 20 years of active service, he/she 
may be retained until he/she has completed 20 years of active service and shall 
be placed on the retired list on the first of the month following the 60th day 
after the date he/she completes that service, unless he/she is selected for 
promotion to the next higher permanent Regular grade before that date. 

4. If on the decisive date applicable to his/her case, a warrant officer has 
completed 20 or more years of active service he/she shall be retired on the 
first of the month following the 60th day after that decisive date. 

3015, INVOLUNTARY RETIREMENT OF WARRANT OFFICERS FOR AGE OR SERVICE 

1. A permanent Regular male warrant officer who has completed at least 20 years 
of active service in the Armed Forces shall be retired on the first of the month 
follow.ing the 60th day after he becomes 62 years of age (10 U.S.C. 1263), 

2. Any permanent Regular warrant officer who has at least 30 years of active 
service in the Armed Forces shall be retired on the first day of the month fol
lowing the 60th day after the date that he/she completes that period of active 
service (10 U.S.C. 1305). 

3. The temporary appointment in a higher grade of any warrant officer shall be 
terminated on the date the officer is subject to retirement. This action does 
not necessarily effect entitlement of advancement to the highest grade satis
factorily held on active duty once the officer is placed on the retired list. 

3016. DEFERMENT FOR DISABILITY OF WARRANT OFFICERS, The Secretary of the Navy 
in his discretion may defer, for not more than 4 months, the involuntary retire
ment or separation of any warrant officer if, because of unavoidable circum
stances, evaluation of his/her physical condition and determination of his/her 
entitlement to retirement or separation for physical disability requires hospi
talization or medical observation that cannot be completed before the date when 
he/she would otherwise be required to be retired under provisions of this chapter 
(lO u.s.c. 564, 1263, 1305), 
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3017. STATUS OF TEMPORARY OFFICERS DESIGNATED FOR LIMITED DUTY AND OFFICERS 
DESIGNATED FOR TEMPORARY LIMITED DUTY 

1. Each temporary officer designated for Limited Duty under 10 U.S.C. 5596 will 
be restricted to 30 years of active service or active naval service as follows: 

a. Permanent warrant officers shall be retired pursuant to the provisions of 
paragraph 3015 above, on the first day of the month following the 60th day after 
the date that they complete 30 years of active service. 

b. Permanent enlisted members in the absence of a request for voluntary re
tirement will be reverted and separated from the Marine Corps on the first day 
of the month following the month in which they complete 30 years active naval 
service. 

2. Each officer designated for temporary limited duty, LDO(T), will be re
quired to retire or revert after serving 10 years as an LDO(T). The following 
applies: 

a. All LDO(T) 's with permanent warrant officer grade may voluntarily retire 
in current grade or if completion of 10 years service as an LDO(T) occurs prior 
to completion of 30 years active service, then they may revert to their warrant 
officer grade. If reverted to warrant officer grade they may continue to serve 
as a warrant officer until completion of 30 years active service. 

b. All LDO(T} 's with permanent enlisted grade may voluntarily retire in 
current grade or if completion of 10 years service as an LDO(T) occurs prior 
to completion of 30 years active service, they may revert to the warrant officer 
grade they would have attained had they been selected for the warrant officer 
program or they may revert to their permanent enlisted grade. In either case, 
upon reversion, they are restricted to 30 years active service. 

3. See the current edition of MCO 1040.14 for amplifying details concerning the 
Limited Duty Officer Program. 
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CHAPTER 4 

RESIGNATION, SEPARATION AND RETIREMENT OF RESERVE OFFICERS NOT ON ACTIVE DUTY 
AND RETIREMENT OF ENLISTED RESERVISTS NOT ON ACTIVE DUTY 

4001. DEFINITIONS. Certain terms have special definition with reference to 
Reserve retirements as outlined below: 

1. Active Status. The status of a reservist who is not assigned to the inactive 
status list or Retired Reserve. A reservist in an active status may be on active 
or inactive duty. 

2. Reserve Retirement Credit and Points. Terms used interchangeably which have 
reference to the method provided by law for awarding actual or constructive days 
of service. These points are used for determining qualifying service counting 
toward eligibility for retirement and for computing the amount of retired pay to 
be received. They are also used to determine promotion eligibility and retention 
in the Ready Reserve. 

3. Qualifying Service 

a. Qualifying service is credited in accordance with 10 U. S. C. 1332. In 
essence, this law provides that almost all military service prior to 1 July 1949 
is qualifying service. Subsequent to 30 June 1949 a year of qualifying service 
is one in which the member is credited with a minimum of 50 retirement points 
(including 15 gratuitous membership points) during the member's anniversary year. 
(See paragraph 4014, below.) 

b. Qualifying service for retirement has in the past been commonly referred 
to as ''Satisfactory Federal Service''· However, since 10 U. S. C. 1332 is based 
on "qualifying service 11 vice "satisfactory service," use of the term "qualifying 
service'' vice ''Satisfactory Federal Service'' is desired, 

c. In any given anniversary year any retirement point credit which results 
in less than a 50-point total is added to a cumulative retirement point total 
but that anniversary year is not a qualifying year. 

4. Anniversary Year. A period of 12 consecutive months (365 days or 366 days 
during a leap year) during which a member must accrue a minimum of 50 points 
(including gratuitous) if such period is to be credited as a qualifying year for 
retirement purposes. 

5. Anniversary Date. Anniversary date is the date on which the anniversary 
year commences. It is assigned to all reservists based on the following criteria: 

a. For reservists who were members of the Marine Corps Reserve on 1 July 
1949, the anniversary year begins on 1 July of each year as long as continuous 
active Marine Corps Reserve status is maintained. 

b. For reservists who were members of the Marine Corps Reserve after 1 July 
1949 but prior to 1 July 1965, the anniversary year begins on the date of entry 
or reentry, and each succeeding "year" will begin OD the anniversary of that date 
as long as continuous active Reserve status is maintained. 

c. For reservists who were members of the Marine Corps Reserve after 30 June 
1965, the anniversary year begins on the date shown below and each succeeding 
"year" will begin on the anniversary of that date as long as a member does not 
have a break in military service of more than 24 hours. 

(1) Member whose initial entry, or whose reentry after a break in service 
of more than 24 hours, into the service is after 30 June 1965, anniversary year 
begins on the date of entry or reentry, and each succeeding "year" will begin on 
the anniversary of that date as long as continuous service in any branch or 
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component of the Armed Forces is maintained. A change of service or component 
which does not result in a break in service of 24 hours or more does not change 
this member's anniversary date. 

(2) Members of a Reserve component of another branch of the Armed 
Forces on 1 July 1965 who are subsequently enlisted or appointed in the Marine 
Corps Reserve without a break in service of 24 hours or more, anniversary year 
begins on the same date as the anniversary date established by the Armed Forces 
in which they were a member. 

(3) Members of a Regular component of any branch of the Armed Forces on 
1 July 1965 who were subsequently assigned to, enlisted or appointed in the 
Marine Corps Reserve without a break in service of 24 hours or more, anniversary 
year begins on the date of entry into that Regular component in which they served 
prior to 1 July 1965. 

d. Assignment to the inactive status list constitutes a break in active 
Reserve status. Consequently, the anniversary year for members removed from the 
inactive status list commences on the date they are restored to an active status, 
and each succeeding year will begin on that anniversary date. 

e. 
letter 
to the 

4002. 

When it is determined that an anniversary date/year is incorrect, a 
(with appropriate documentation) requestin correction will be submitted 
Commandant of the Marine Corps Code MMSR 5 . 

RESIGNATION OF OFFICERS 

1. The President, or the Secretary of the Navy acting for the President, may 
accept the resignation of an officer of the Marine Corps Reserve. Officers will 
include the reason for resignation in their letter. The provisions of paragraph 
5002, of this Manual to tendering and accepting of resignations of Regular offi
cers are applicable except that periods of obligated service acquired under law 
or contractual agreement must be completed before a resignation will be accepted. 
Exceptions may be made when the separation of an officer is considered to be in 
the best interests of the service. Subject to the foregoing, a woman offi~er 
may tender her resignation at any time after completing 3 years of active com
missioned service, unless a previous agreement specified 2 years of active duty, 
or 4 years of total commissioned service. In addition, a woman officer may 
tender her resignation by reason of marriage provided she has completed 3 years 
of active commissioned service. Reserve officers may tender their resignation 
for any of the reasons which would result in involuntary discharge. See para
graph 5001, for additional provisions concerning separation of Reserve officers. 

2. Letters of resignation will be submitted to the Secretary of the Navy via the 
Commandant of the Marine Corps (Code MMSR-5). Resignations from Selected Reserve 
Officers will be submitted via the Commanding General, 4th Marine Division or 
Commanding General, 4th Marine Aircraft Wing, as appropriate. Resignations from 
Individual Ready Reserve Officer and Standby Reserve officers will be submitted 
via the Director, Marine Corps Reserve Forces Administrative Center. Endorse
ments by the custodian of the officer 1 s records will contain a statement that 
the officer has completed his/her obligated service. 

3. An officer tendering a resignation from the Marine Corps Reserve under circum
stances which might reasonably be susceptible to subsequent characterization as 
11 under conditions other than honorable, 1

' must include one of the following 
statements: 

a. 11 1 have been fully advised concerning provisions of statutes and regula
tions relative to court-martial trials and action by boards of officers, and 
concerning the application of such statutes and regulations to the factual situa
tion obtaining in my case. After fully weighing the benefits which might inure 
to me as a result of such action, and although considering that I would suffer no 
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greater prejudice as a result of such action, I hereby waive any and all court
Martial action under the Uniform Code of Military Justice, and I further waive 
any consideration of my case by any board of officers and findings and recommen
dations by any such board of officers. This waiver is made in the interest of 
expediting ultimate disposition of my case, as I feel that my position in the 
matter has been made clear, and I have full confidence in the ability and fair
ness of the officers in higher authority who will act upon my case, 11 or 

b. ''I request referral of the papers in my case to a board of officers for 
findings and recommendations in the premises." 

4003. INVOLUNTARY DISCHARGES 

1. Reserve commissioned officers may be discharged at the pleasure of the 
President. Other reservists may be discharged under regulations prescribed by 
the Secretary of the Navy. The discharge of warrant officers, W-1, shall be 
effected at the pleasure of the Secretary of the Navy. See paragraph 5001 for 
additional provisions concerning separation of Reserve officers. 

2. A Reserve officer who has not completed 3 years of commissioned, warrant or 
combined commissioned and warrant service may be involuntarily discharged in the 
absence of an approved recommendation of a board of officers under any of the 
following circumstances: 

a. Upon failure to complete satisfactorily any course of training, intruc
tion, or indoctrination which he/she has been ordered to undergo and the satis
factory completion of which is considered important in achieving maximum quali
fications for general or any special duty assignments or assigned ordered or in 
contemplation, or for any promotion, classification or designation. 

b. Low caliber or unsatisfactory performance of duty as evidenced by either 
or both official reports of fitness or special reports by letter submitted by no 
less than two reporting seniors under whom the officer in question has served. 
The term "low caliber performance of duty 11 is used herein to denote performance 
which is considered to be qualitatively below standard for officers of comparable 
grade, experience, and length of service, and is by no means restricted to per
formance falling below any specific numerical or adjectival grade, mark, or 
description. 

c. Unsuitability for service by reason of a medically diagnosed condition 
or state other than physical disab;lity. 

d. Except as provided in subparagraphs 4003.2a, 4003.2b, and 4003.2c, above, 
Reserve officers who have completed less than 3 years of commissioned and warrant 
service shall be discharged only pursuant to the approved recommendation or a 
board of officers convened in accordance with subparagraph 4003.3, below. 

3. Except as otherwise provided in paragraphs 4004 through 4008, below, a 
Reserve officer who has completed 3 years of commissioned service shall not be 
involuntarily discharged except pursuant to the approved recommendation of a 
board of officers con,rened by one of the following: The Commandant of the Marine 
Corps; by a general court-martial convening authority, when requested by the 
Commandant of the Marine Corps; Director, Marine Corps Reserve Forces Administra
tive Center (MCRFAC); Commanding General, 4th Marine Division; or by the Command~ 
ing General, 4th Marine Aircraft Wing/Marine Air Reserve Training Command, How
ever, in the cases of officers serving on active duty, commands authorized to 
convene a board of officers will do so only after reporting all pertinent facts 
and recommending to the Commandant of the Marine Corps that such action be taken 
and the Commandant of the Marine Corps has directed the convening of a board of 
officers. The board shall consist of not less than three members who shall be 
officers of the Marine Corps Reserve on extended or temporary active duty. 
This board may recommend discharge for any of the following reasons: 
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a. When a male officer fails on reexamination to qualify professionally 
for promotion. 

b. When found not physically qualified for promotion or for active duty, 
and when he/she is ineligible for transfer to the retired list of the Marine 
Corps Reserve. 

c. Failure to complete basic military training, unless waiver and 
retention are authorized by the Commandant of the Marine Corps. 

d. Failure to carry out agreements entered into prior to appointment. 

e. Civilian occupation incompatible with Marine Corps Reserve status. 

f. For such other full and sufficient cause, as determined by the Secre
tary of the Navy such as failure to successfully complete prescribed course of 
study, failure to answer and/or comply with official correspondence, obvious 
lack of interest in the Reserve, and serious breach of discipline. 

4. An officer or a chief warrant officer of the Reserve component may be 
dismissed and a warrant officer of the Reserve component may be discharged 
as a result of the approved sentence of a general court-martial. 

5. The President or the Secretary of the Navy may drop from the rolls any 
member of the Reserve components who has been absent without authority from 
his/her place of duty for a period of 3 months or who is sentenced to confine
ment in a Federal or State penitentiary or other correctional institution after 
having been found guilty of an offence by a court other than a court-martial 
or other military court, and whose sentence has become final. 

6. A Reserve officer discharged or separated for cause, other than as 
specified in subparagraph 4003.5, above, shall be given an honorable or 
general discharge under honorable conditions unless: 

a. A discharge under conditions other than honorable is effected pursuant 
to the approved sentence of a court-martial or the approved findings of a 
board of officers convened by competent authority, or 

b. The officer consents to discharge under conditions other than honorable 
in lieu of being tried by court-martial or appearing before board proceedings. 

7. Men and women officers on the retired list of the Marine Corps Reserve, 
with or without pay, shall not be discharged therefrom without their consent 
except by sentence of a court-martial, or when sentenced by civil authorities 
to confinement in a State or Federal penitentiary as a result of a conviction 
for a felony. 

4004. TRANSFER TO ANOTHER RESERVE 

1. A Reserve officer on inactive duty who desires to enlist or accept appoint
ment in the Reserve component of another Armed Force shall: 

a. Apply to the Secretary of the Navy via the unit of the Armed Force in 
which entry is sought, his/her commander; Commanding General, 4th Marine 
Division; Commanding; General, 4th Marine Aircraft Wing; or Director, Marine 
Corps Reserve Forces Administrative Center, as appropriate; and the Commandant 
of the Narine Corps (Code JVIIVISR-5). 
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b. Include in his/her application evidence of fulfillment of one of the con
ditions in subparagraph 8006.la, as applies to enlisted reservists. 

c. Tender the contingent resignation with his/her application to read: ••r 
hereby tender my resignation from the u.s. Marine Corps Reserve. I request that 
my resignation be accepted contingent upon and effective as of the day prior to 
my enlistment or acceptance in the (specify service)." 

2. Upon approval of the application, the Commandant 
furnish the officer concerned a conditional release. 
the elements set forth in subparagraph 8006.lc. 

of the Marine Corps will 
This release will contain 

3. Upon notification from the gaining Armed Force that a Reserve officer has 
accepted appointment or enlisted, the officer's discharge from the Marine Corps 
Reserve will be effected on the day prior to appointment/enlistment. 

4. Conditional releases will normally be granted for a period of 9 months. Exten
sions will be granted upon request. At expiration of conditional release, if the 
Commandant of the Marine Corps (Code MMSR-5) has not received notification that 
an appointment has been effected, the request will be filed without further action. 

5. Notwithstanding that a conditional release is normally granted for a period 
of 9 months, officers subject to mandatory elimination from active status pursuant 
to paragraphs 4006 through 4008, below, will be so eliminated from active status 
on the mandatory date unless acceptance of appointment or enlistment is effected 
prior to the mandatory date. 

4005. RETIREMENT OR SEPARATION FOR AGE AND SERVICE 

1. The Comptroller General of the United States has ruled that a member of the 
Reserve who is 60 years of age and qualified for retired pay is not entitled to 
credit for any service or retirement credits after the date he/she becomes so 
qualified unless the member is retained under exceptional circumstances by 
specific orders of the Secretary of the Navy (38 CompGen 647). In view thereof 
and in order to protect the interests of the members concerned, the Secretary 
of the Navy has directed that Reserve personnel shall be retired or discharged 
in accordance with the following instructions. 

a. Reserve officers, other than general officers, and enlisted members of the 
Reserve, who, upon reaching age 60 and are then qualified for retirement with pay, 
shall be transferred to the Retired-Reserve upon their own request, effective on 
the first of the month following their 60th birthday. However, if they fail to 
request retirement after being afforded an opportunity, they shall be discharged. 

b. General officers of the Reserve, subject to their consent and upon specific 
orders of the Secretary of the Navy, may be retained in an active status until age 
62. The Secretary, subject to their consent, may retain, within the number speci
fied by law certain general officers in an active status until age 64. 

c. Reserve officers who have attained age 60 but have not yet completed 20 
years of qualifying service shall be retired or discharged as of the earliest of 
the following dates: 

(1) The first of the month following the date on which they first complete 
20 years of qualifying service and become qualified for retirement with pay. 

(2) If commissioned prior to 1 January 1953, the first of the month fol
lowing their 62d birthday if they cannot qualify for retired pay on or before 
their 64th birthday. An officer in this category may be retired without his/her 
consent (10 u.s.c. 6391). 
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(3) If commissioned on or subsequent to 1 January 1953, the first of the 
month following their 62d birthday. An officer in this category may be retired 
without his/her consent (10 U.S.C. 6391). 

d. Enlisted members of the Reserve, upon reaching age 60, are qualified for 
retirement with pay and will be transferred to the Retired Reserve upon their 
request, effective on the first of the month following their 60th birthday. 
However, if they fail to request retirement after being afforded an opportunity, 
they shall be discharged by the command concerned for convenience of the Govern
ment, citing subparagraph 6012.1£, below, as authority. 

e. Enlisted members are normally subject to the 55-year age policy delineated 
in the current edition of MCO Pl040R.35. Enlisted members who have attained age 
60 as an exception to the foregoing policy but who have not yet completed 20 years 
of qualifying service, shall be transferred to the Retired Reserve or discharged 
as indicated above as of the earliest of the following dates: 

(l) The first of the month following the date on which they complete 20 
years of qualifying service and become eligible for retirement with pay. 

(2) The first of the month following their 62d birthday. 

2. A Reserve officer, except a limited assignment officer, not on active duty 
and not on a promotion list will be discharged, allowed to resign, or transferred 
to the Retired Reserve, if qualified, upon attaining the following ages in grade 
(see paragraph 4010, below, for exceptions): 

Second and First Lieutenants------------------------------40 years 
Captains--------------------------------------------------46 years 
Majors----------------------------------------------------52 years 
Lieutenant colonels---------------------------------------58 years 

4006. RETIREMENT OR SEPARATION OF MALE OFFICERS AFTER TWICE FAILING OF SELECTION 
FOR PROMOTION 

1. Warrant Officers. Subject to the exceptions outlined in paragraph 4010,below, 
a Reserve officer in active status in the permanent grade of warrant officer (W-1) 
or commissioned warrant officer (W-2 or W-3) who is considered as having twice 
failed of selection for promotion to the next higher grade, shall be eliminated 
from active status on 30 June of the fiscal year in which the second failure 
of selection occurs. An officer who is-to be eliminated from an active status 
under this subparagraph, if qualified, shall be given an opportunity to request 
transfer to the appropriate Retired Reserve. If he is not transferred, he shall 
be discharged from the Marine Corps Reserve. 

2. Captains/Lieutenants. Subject to the exceptions outlined in paragraph 4010, 
below, a Reserve officer in an active status in the permanent grade of captain or 
first lieutenant, who is considered as having twice failed of selection for pro
motion to the next higher grade shall be eliminated from an active status on 
30 June of the fiscal year in which the second failure of selection occurs. An 
officer who is to be eliminated from an active status under this subparagraph, if 
qualified, shall be given an opportunity to request transfer to the appropriate 
Retired Reserve. If he is nqt transferred, he shall be discharged from the Marine 
Corps Reserve. 

3. Colonels/Lieutenant Colonels/Majors. Subject to the exceptions outlined in 
paragraph 4010, below, a Reserve officer in an active status in the permanent 
grade of major or above, who is considered as having twice failed of selection 
for promotion to the next higher grade, if qualified, shall be given an opportunity 
to reqUest transfer to the appropriate Retired Reserve. If he is not transferred, 
he shall be discharged from the Marine Corps Reserve if he has completed a period 
of total commissioned service equal to that specified below for the permanent grade 
in which he is serving: 
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Colonels--------------------------------------------------30 years 
Lieutenant Colonels---------------------------------------26 years 
Majors----------------------------------------------------20 years 

4. Total Commissioned Service. As defined in 10 u.s.C. 6389(d), the total com
missioned service of an officer who has served continuously in the Marine Corps 
Reserve following appointment therein in the permanent grade of second lieuten-
ant is computed from 30 June of the fiscal year in which he accepted appointment. 
Each other officer (initially appointed in a permanent grade above second lieu
tenant) is considered to have as much total commissioned service as any officer of 
the Regular Marine Corps not restricted in the performance of duty who has served 
continuously since original appointment as a second lieutenant in the Regular 
Marine Corps and has not lost. numbers or precedence and who is or has been after 
6 September 1947 junior to such other officer, except that the total commissioned 
service of such other officer may not be less than the actual number of years he 
has served in commissioned officer status above the grade of chief warrant officer 
(W-4). Notwithstanding the first two sentences of this subparagraph, the Secretary 
of the Navy may defer the retirement or discharge under this paragraph of an offi
cer serving in the permanent grade of major or above for a period of time which 
does not exceed the amount of constructive service in an active status which was 
credited to the officer at the time of his original appointment or thereafter 
under any provision of law, if the officer can complete at least 20 years of 
satisfactory Federal service during the period of such deferment. 

5. Failure of Selection Criteria. For the purposes of this paragraph a Reserve 
officer will be considered as having failed of selection if his name has been 
withheld from consideration for promotion because he failed to attain a mini
mum number of 27 Reserve retirement credit points during the anniversary year 
immediately preceding the date on which the selection board is convened. See 
MCO P1400.29B, subparagraph 2410.1. 

4007. RETIREMENT OR SEPARATION OF WOMEN RESERVISTS FOR AGE. A woman reservist 
not on active duty is subject to the age regulations prescribed for male reservists 
in paragraph 4005, above. 

4008. RETIREMENT OR SEPARATION OF WOMEN RESERVE OFFICERS FOR LENGTH OF SERVICE 

1. Subject to the exceptions outlined in paragraph 4010,below, a woman Reserve 
officer not on a promotion list shall be eliminated from active status on 30 June 
of the fiscal year in which she completes a period of total Navy and/or Marine 
Corps commissioned service equal to- that specified below for the permanent grade 
in which serving: 

First Lieutenants------------------------------------------7 years 
Captains--------------------------------------------------13 years 
Majors----------------------------------------------------20 years 
Lieutenant Colonels---------------------------------------26 years 

2. Subject to the exceptions outlined in paragraph 4010, below, a woman Reserve 
officer in the grade of colonel shall be eliminated from active status on the first 
day of the month following the month she completes 30 years total commissioned 
service in the Navy or the Marine Corps. 

3. An officer who is to be eliminated from active status under the foregoing sub
paragraphs shall, if qualified, be given an opportunity to request transfer to the 
Retired Reserve, and if she requests it shall be so transferred. If she is not 
so transferred, she shall be discharged from the Marine Corps Reserve. 

4. No woman Reserve officer shall be involuntarily eliminated from an active 
status pursuant to this paragraph except upon the recommendation of a board which 
shall be appointed by the Secretary of the Navy and convened at such times as the 
Secretary may direct. 
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S. Elimination from active status under the foregoing regulations will commence 
on 30 June 1978 and applies to all women Reserve officers including those on 
active duty. Any woman officer who is credited with the requisite service as 
of 30 June 1978 to project her into the safety zone provisions of paragraph 4010 
will be afforded the safety zone provisions of paragraph 4010. 

4009. RETIREMENT OR SEPARATION FOR UNSATISFACTORY PARTICIPATION 

1. Each nonobligor officer of the Individual Ready Reserve in an active status, 
who is credited at the end of his/her anniversary year with less than 27 retire
ment points, shall be separated or retired unless qualified for assignment to the 
inactive status list or retention in an active status in accordance with current 
directives, except company grade officers who have not completed 3 full anniversary 
years in an inactive duty status since date of last release from active duty. In 
the latter case the action described above will be taken in the event the officer 
fails to accrue a minimum of 16 Reserve retirement credits at the end of his/her 
anniversary year. Such a member will be informed by letter by the Director, 
Marine Corps Reserve Forces Administrative Center, that because he/she has not 
met prescribed satisfactory participation requirements, his/her separation or 
retirement is mandatory under existing law. Each officer qualified for transfer 
to the Retired Reserve will be afforded the option of requesting such transfer 
or tendering his/ her resignation. 

a. Those members who elect one of the options afforded under subparagraph 
4009.1, above, will be processed in accordance with the provisions of this chapter. 

b. Each officer subject to separation or retirement who does not elect one 
of the options afforded him/her under subparagraph 4009.1, above, will be referred 
to a board convened in accordance with subparagraph 4003.3, above, and a recom
mendation submitted relative to his/her retention or discharge. Each officer who 
is to be considered by a board will be properly notified in advance that his/her 
case is to be considered by a board for separation and will be afforded an oppor
tunity to appear in person or be represented or submit a statement before the board. 
Appearance or representation before the board will be at no expense to the 
Government. 

c. In the event a Reserve officer commissioned under the current edition of 
MCO l040R.27, Organized Marine Corps Reserve Commissioning Program, fails to 
participate satisfactorily in the Marine Corps Reserve during his/her period of 
obligated service, his/her commanding officer will recommend involuntary discharge 
from the Marine Corps Reserve. 

2. Reservists who have completed 20 years of qualifying service must earn a mini
mum of 50 points each anniversary year to remain in active status. Those members 
who do not are subject to the action described in subparagraph 4009.1, above. 

4010. RESERVE OFFICER MANDATORY RETIREMENT OR SEPARATION EXCEPTIONS 

1. The retirement or separation of certain Reserve officers required by paragraphs 
4005 through 4008, above, shall not apply to an officer who has completed 18 but 
less than 19 years of qualifying Federal service until the third anniversary of 
the date on which he/she would otherwise be transferred from an active status or 
discharged, or upon completion of 20 years of satisfactory qualifying service, 
whichever is earlier; nor shall the above referenced requirements apply to an 
officer who has completed 19 but less than 20 years of satisfactory qualifying 
service until the second anniversary of the date on which he/she would otherwise 
be transferred from an active status or discharged, or upon completion of 20 years 
of satisfactory qualifying service, whichever is earlier. 

2. The exception explained in subparagraph 4009.1, above, will not be extended 
to an officer who would not be able to complete 20 years of satisfactory qualifying 
service prior to reaching the age at which retirement is mandatory under paragraph 
4005, above. 
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3. Each male person who after 9 August 1955, becomes a member of an Armed 
Force before his 26th birthday shall serve in the Armed Forces for a total 
of 6 years. Any part of such service that is not active duty or active duty 
for training shall be performed in a Reserve component. Unless pursuant to 
regulations prescribed by the Secretary of the Navy wherein he is promoted 

4013 

to a higher Reserve grade, an officer shall be retained in an active status 
in his Reserve grade for the remaining period of required service and may not 
be discharged from that status unless he is so discharged because of personal 
hardship under regulations prescribed by the Secretary of Defense. 

4. Notwithstanding paragraphs 4006 and 4008, above, a Reserve commissioned 
officer, other than a commissioned warrant officer, who is assigned to the 
Selective Service System may be retained in an active status in that assignment 
until he/she becomes 60 years of age (10 u.s.c. 1007). Retention under this 
provision is subject to the needs of the Selective Service System. 

4011. RETIRED RESERVE 

1. The Retired Reserve consists of reservists who have been transferred or 
assigned thereto under the provisions of 10 U.S.C. 274 and the current edition 

'of DOD Directive 1200.15 as implemented in succeeding paragraphs. 

2. Enlisted members must be serving within the unexpired term of an enlistment 
or valid extension thereof on the effective date of transfer to the Retired 
Reserve. Discharge by reason of expiration of enlistment effected before the 
transfer to the Retired Reserve is effected separates a Marine from membership 
in the Marine Corps Reserve and such person becomes a former member. Former 
members are not entitled to transfer to the Retired Reserve or any retirement 
benefits except as may be provided by law. 

4012. RETIREMENT WITH PAY BASED ON ACTIVE SERVICE 

1. Reserve commissioned officers on active duty who have completed 20 or more 
years of active service of which at least 10 years was service as a commissioned 
officer may request retirement under the provisions of chapter 2 of this Manual. 

2. Enlisted reservists on active duty who have completed 20 or more years of 
active service may request retirement under the provisions of chapter 9 of this 
Manual. 

4013. TRANSFER TO THE MARINE CORPS RESERVE RETIRED LIST WITH PAY 

1. A reservist who has completed 20 years of qualifying service is eligible 
upon application to transfer to the Retired Reserve List and to receive retired 
pay benefits upon or after reaching age 60, subject to the following requirements: 

a. He/she performed the last 8 years of qualifying service while a member 
of a Reserve component. 

b. He/she is not entitled under any other provision of law to retired pay 
from an Armed Force or retainer pay as a member of the Fleet Marine Corps Reserve. 

c. No person who before 16 August 1945 was a Reserve of an Armed Force, or 
a member of the Army without component or other category covered by subparagraph 
4014.la, below, except a Regular component is eligible for retired pay under this 
paragraph unless he/she performed active duty after 5 April 1917 and before 
12 November 1918, or after 8 September 1940, and before 1 January 1947, or unless 
he/she performed active duty, other than for training, after 26 June 1950 and 
before 28 July 1953. 

2. For the purpose of subparagraph 4013.la, above, the last 8 years of quali
fying service does not have to be continuous. In the event a period of service 
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in a Regular component intervenes between periods of Reserve service aggregating 
the required 8 years, then that particular period of Regular service must be 
e~cluded in determining whether the requirement that the person performed the 
last 8 years of qualifying service as a member of a Reserve component has been 
met. For example, an individual who served 14 years as a reservist and then 
6 years in the Regular Marine Corps must serve an additional 6 years in a Reserve 
status to qualify for retired pay; and an individual who served 13 years in the 
Regular Marine Corps, then 7 years as a reservist, followed by 4 years in the 
Regular Marine Corps must serve an additional year in a Reserve status to qualify 
for retired pay. In the first example, an additional 6 years service in a Reserve 
status is necessary to meet the requirement that the last 8 years of qualifying 
Federal service be as a member of a Reserve component. While this person has 
completed 20 years of qualifying Federal service, the last 8 years of such ser
vice was not as a member of a Reserve component, as only 2 years of the last 
8 years were served as a member of a Reserve component. In the second example, 
even though this person has completed over 20 years of qualifying Federal service, 
he/she must serve 1 more year as a member of a Reserve component in order to 
meet the requirement that the last 8 years of such service was as a member 
of a Reserve component (10 u.s.c. 502). 

3. As provided by 10 u.s.c. l33l(d) and the current edition of MCO l070R.6, each 
person who has completed the years of service required for eligibility for retired 
pay under this paragraph will be notified in writing within 1 year after he/she 
has completed that service. A notification of eligibility for retired pay at age 
60 issued by other than the Commandant of the Marine Corps (Code MMSR-5) is not 
valid. Individual requests are not desired unless a qualified member has not 
received notification within the prescribed !-year period. 

4014. QUALIFYING SERVICE 

1. For the purpose of determining whether a member has completed the required 
20 years of qualifying service for retired pay purposes, his/her years of service 
(less time lost) performed in the status of a commissioned officer, warrant offi
cer, nurse, flight officer, aviation midshipman, appointed aviation cadet, or 
enlisted member are creditable as follows: 

a. Service Before 1 July 1949. Add the member's years of service before 
l July 1949 in: 

(l) Armed Forces. 

(2) Federally recognized National Guard before 15 June 1933. 

(3) Federally recognized status in the National Guard before 15 June 1933. 

(4) National Guard after 14 June 1933, if his/her service therein was con
tinuous from the date of his/her enlistment in the National Guard, or his/her 
Federal recognition as an officer therein, to the date of his/her enlistment or 
appointment, as the case may be, in the National Guard of the United States, the 
Army National Guard of the United States, or the Air National Guard of the United 
States. 

(5) Naval Reserve Force. 

(6) Naval Militia that conformed to the standards prescribed by the Sec
retary of the Navy. 

(7) National Naval Volunteers. 

(8) Army Nurse Corps, Navy Nurse Corps, Nurse Corps of Army or Navy, as 
it existed at any time after 2 February 1901. 

(9) Army under an appointment under the Act of 22 December 1942. 
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D. Service Subsequent to 1 July 1949. Add the member's years of service 
for edch 1-year (anniversary year) period in which he/she has be~n credited 
with at least 50 points on the following basis: 

(1) One point for each day of active service, including annual training 
duty or while attending a prescribed course of instruction at a school designated 
as a service school by law or by the Secretary concerned. 

(2) One point for each attendance of drill or period of equivalent 
instruction that was prescribed for that year by the Secretary of the military 
department concerned and conformed to the requirements prescribed by law, 
including attendance at National Guard training. 

(3) Points (gratuitous) at the rate of 15 for each anniversary year of 
membership in an active status in a Reserve component of an Armed Force or in the 
Army or in the Air Force without component. 

2. Noncreditable Service. The following service may not be credited as qualifying 
service: 

a. Service, other than active service, in an inactive section of the Organ
ized Reserve Corps of the Army Reserve, or in an inactive section of the officers 
section of the Air Force Reserve. 

b. Service, other than active service, after 30 June 1949 while on the 
Honorary Retired List of the Naval Reserve or of the Marine Corps Reserve. 

c. Service in the inactive National Guard. 

d. Service in a nonfederally recognized status in the National Guard. 

e. Service in the Fleet Reserve or the Fleet Marine Corps Reserve. 

f. Service in any status other than that as a commissioned officer, warrant 
officer, flight officer, aviation midshipman, appointed aviation cadet, or enlisted 
member. 

3. Retirement Point Credit Limitations. For retired pay purposes, total retire
ment points credited since 30 June 1949 may not exceed 365 in a normal year or 
366 in a leap year. Total retirement points credited for inactive duty partici
pation may not exceed 60 in any anniversary year. Retirement points earned 
during any anniversary year may not be credited to any anniversary year other 
than that in which the points are earned. 

4. Partial Anniversary Year 

a. If a member was in an active status for only a portion of an anniver
sary year, that year will not be credited as a full year of qualifying service 
for retirement purposes irrespective of the number of retirement points earned 
while in an active status during that particular year. The time the member 
was in an active status will be considered as qualifying service provided he/she 
earned the required points, on a pro rata basis, during that particular period. 
Figure 4-1 shows minimum points required to establish a partial year as qualifying 
service. Figure 4-2 shows membership points to be awarded for less than a full 
anniversary year. 

b. In order to pro rate, the member must be removed from an active status 
at the end of the period to be pro rated by discharge, transfer to the inactive 
status list, or transfer to the Retired Reserve. Retention in an active status 
after a member ceases to earn points may result in a part of a year which is 
otherwise satisfactory becoming not creditable as qualifying service. 
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s. Time Not Creditable. The following service will not be counted in any com
putation of years of service under this paragraph or years of service for the 
computation of retired pay under paragraph 4015, below: 

a. Service in an inactive status on the inactive status list. 

b. Time spent after retirement or transfer to the Retired Reserve. 

6. Members of the Reserve are not eligible to earn retirement credits while on 
theinactive status list or in the Retired Reserve, and they are not entitled 
tO gratuitous credits for membership during such periods (10 u.s.c. 1334). 

7. See Department of Defense Military Pay and Allowances Entitlements Manual 
(DODPM) for other service not creditable in the case of officers. 

4015. COMPUTATION OF RETIRED PAY 

1. For the purpose of computing the retired pay of a person entitled to retired 
pay under paragraph 4013, above, years of service and any fraction of such a year 
are computed by adding the following and then dividing the sum of the addition by 
360: 

a. Days of active service. 

b. Days of full-time service while performing annual training duty or while 
attending a prescribed course of instruction at a school designated as a service 
school by law or by the Secretary of the military department concerned. 

c. One day for each inactive duty point credited under subparagraphs 4014.lb(2) 
and 4014.lb(3), above, but not more than 60 days in any 1 year. 

d. Fifty days for each year before l July 1949, and proportionatelY for each 
fraction of a year of service, other than active service, in a Reserve component 
of an Armed Force, in the Army or the Air Force without component, or in any other 
category, except a Regular component, covered by subparagraph 4013.la, above. 

2. The monthly retired pay of a person entitled pursuant to paragraph 4013, above, 
is computed by this formula: 

Monthly basic pay 
at rates applicable 
on date when re
tired pay is granted 
of highest grade 
held satisfactorily 
at any time in the 
Armed Forces. 

Multiplied by 2 1/2 per
cent of the sum of 
years of service 
credited to him/her 
under subparagraph 
4015.1, above. 

Subtract excess over 
75 percent of pay upon 
which computation is 
based. 

(10 u.s.c. 1333 and 1401) 

In simpler terms the formula for computing retired pay is: 

P%360 X.025 X B = $/month 

"P" denotes total number of retirement points and "B" denotes monthly basic pay at 
rates applicable on date when retired pay is granted. Years of service for basic 
pay purposes are computed from pay entry base date (PEBD) to date of first eligi
bility for retired pay (date of separation if a former member). 

4016. TRANSFER TO THE RETIRED RESERVE WITHOUT PAY 

1. A reservist, officer or enlisted, may request transfer to the Retired Reserve 
provided he/she: 
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a. Has completed a total of 20 years of honorable service in the Armed Forces; 
or 

b. Has been found physically disqualified for active duty as a result of 
a service-connected disability; or 

c. Has been found physically disqualified for active duty, not as a result 
of his/her own misconduct. 

2. A reservist, officer or enlisted, who has attained the age of 37 years may 
request transfer to the Retired Reserve provided he/she: 

a. Has completed a minimum of 8 years satisfactory Federal service by having 
been credited with at least 50 retirement points each year; or 

b. Has completed a minimum of 8 years Federal service, including at least 6 
months of honorable service on active duty in time of war or national emergency; 
or 

c. Has consistently supported the Armed Forces in an outstanding manner as 
determined by the Secretary of the Navy. 

3. A reservist, officer or enlisted, may request transfer to the Retired Reserve 
provided he/she has completed 10 or more years of active commissioned service in 
the Armed Forces. 

4. Upon assignment or transfer to the Retired Reserve, a member shall be placed 
on the retired list in the highest grade in which he/she has satisfactorily served 
as determined by the Secretary of the Navy, or in the highest grade for which 
eligible according to law. 

4017. PHYSICAL DISABILITY RETIREMENT 

1. Reservists are eligible for physical disability retirement under the condi
tions of chapter 10 of this Manu~l. Reservists retired for physical disability 
under the provisions of Chapter 61, 10 U. s. C., are entitled to the same pa"y, 
rights, benefits, and privileges provided by law or regulation for retired 
members of the Regular Marine Corps. 

2. Reservists not on active duty who are found not physically qualified for 
retention in the Marine Corps Reserve will be processed in accordance with para
graph 10407 of this Manual. 

4018. APPLICATION FOR TRANSFER TO THE RETIRED RESERVE (WITHOUT PAY) 

1. A qualified member who desires transfer to the Retired Reserve will request 
such transfer in writing by letter to the Commandant of the Marine Corps 
(Code MMSR-5) and shall include the following information: 

a. Name, grade, social security number. 

b. Current mailing address. 

c. Desired date. (In accordance with 5 u.s.c. 8301, the effective date of 
retirement must be the FIRST day of a month.) 

d. Date of birth. 

2. Applications will be forwarded via the commanding officer and command holding 
the service record. When forwarding a request for transfer to the Retired Reserve, 
the commanding officer of the Reserve activity on whose rolls the member is carried 
will provide the following documents and information with his/her endorsement: 
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a. A Code 2 Reserve Retirement Credit Report covering the period from the 
beginning of the member's current anniversary year up to and including the day 
prior to the requested effective date. When the member does not request an effec
tive date, the first day of the month following the month in which the request is 
received will be utilized as the effective date. An exception to the foregoing 
is when a member is notified that he/she must be removed from an active status 
under mandatory provisions of law. In this case, if the member does not elect an 
effective date, or if he/she elects an effective date beyond that authorized by 
law, the maximum retention date specified in the letter of notification to him/ 
her will be utilized. 

b. A copy of the Officer Chronological Record of Duty Assignments or Enlisted 
Chronological Record of Service, whichever is applicable. 

c. A copy of all Reserve Retirement Credit Reports contained in the member's 
record. 

d. A statement indicating if the member has ever been assigned to the inactive 
status list and inclusive dates of such assignments, if applicable. 

e. For enlisted personnel, the date of expiration of enlistment or valid 
extension thereof. 

3. When a reservist who is subject to involuntary separation pursuant to this 
chapter is eligible for transfer to the Retired Reserve, he/she shall be so in
formed and afforded an opportunity to apply for such transfer prior to taking final 
action in his/her case. Such opportunity may be considered as having been given 
by the mailing of notice to the latest address of the reservist on file with the 
appropriate command maintaining his/her records and granting of a reasonable period 
of time in which to receive his/her reply. 

4019, APPLICATION FOR RETIRED PAY BENEFITS AT AGE 60 

1. Retired pay benefits must be requested; the process is not automatic. Members 
of the Retired Reserve and former members of the Reserve who are eligible under 
paragraph 4013, above, may apply for retired pay by use of DD Form 108 (Applica
tion for Retired Pay Benefits). The form should be forwarded so as to arrive at 
commandant of the Marine Corps (Code MMSR-5) not less than 2 months nor more than 
4 months prior to the attainment of age 60. 

2. It is the policy of this Headquarters to provide a DD Form 108 to eligible 
personnel approximately 4 months prior to attainment of age 60. This form will 
contain a verified summary of creditable service and points to be confirmed or 
refuted by the member. Should an eligible person not receive subject form within 
the foregoing timeframe, it is imperative that the Commandant of the Marine Corps 
(Code MMSR-5) be notified. 

3. Reservists not retired and/or currently on the inactive status list should 
submit their DD Form 108 concurrently with a request for transfer to the Retired 
Reserve and must request retirement no later than the first of the month following 
their 60th birthday, 

4020. STATUS IN THE RETIRED RESERVE 

1. Title 10 U.S.C. 672 provides that a member of the retired Reserve may be 
ordered to active duty in time of war or national emergency declared by Congress, 
or when otherwise authorized by law. However, no member of the Retired Reserve 
may be ordered to active duty without his/her consent unless the Secretary of the 
Navy, with the approval of the Secretary of Defense, determines that adequate num
bers of qualified members of the Ready and Standby Reserve in an active status 
are not readily available. 
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2. The following general information is applicable to members of the Retired 
Reserve. 

a. Members are not eligible to earn retirement credits or accrue additional 
satisfactory Federal service unless ordered to active duty as indicated in sub
paragraph 4020.1, above. 

b. Members are not required to participate in any training program, and 
they are not eligible to participate in any training or other program of the 
Marine Corps Reserve in a pay status. 

c. Members are not required to submit qualification questionnaires or obtain 
periodic physical examinations. 

3. Members of the Retired Reserve without pay are entitled to the following 
privileges. 

a. Retain their grade as members of the Marine Corps Reserve. 

b. Wear the prescribed uniform upon appropriate occasion of ceremony. 

c. Identification card, DD Form 2MCR(Red), which is for identification 
purposes only. 

d. Use of facilities of service clubs/open messes when local space and 
staff capabilities permit and if authorized by membership rules. 

e. Space available transporation within the continental United States on 
DOD aircraft upon presentation of a Notification of Eligibility for Retired 
Pay at age 60 and the DO Form 2MCR(Red). 

2. A member of the Retired Reserve credited with 20 years or more of satis
factory Federal service and having attained age 60, will become eligible for 
the following additional privileges: 

a. Retired pay. 

b. Medical care on a space available basis. 

c. Exchange and commissary privileges. 

d. Space available transportation via Military Airlift Command. 

4021. STATUS OF FORMER MEMBERS 

1. Former members of the Marine Corps Reserve who have resigned or been discharged 
may apply for retired pay under paragraph 4019, above, if qualified. Such former 
members may receive retired pay, but are not carried on the retired list and are 
ineligible for any privileges or rights of the Retired Reserve. They retain 
their civilian status. However, such former members who are in receipt of retired 
pay are entitled to certain fringe benefits (i.e., commissary, exchange privileges, 
and health care benefits as provided by 10 U.S.C. 55, and as otherwise provided 
by law). 

2. An enlisted member who requests discharge to be effective upon completion of 
20 years of qualifying service, or whose enlistment expires after completion of that 
service, should be encouraged to transfer to the Retired Reserve in lieu of being 
discharged. 

4022. CURRENT ADDRESS OF RETIRED RESERVIST. A member who has transferred to the 
Retired Reserve and who is eligible for retired pay benefits at age 60 shall keep 
the Commandant of the Marine Corps (Code MMSR-5) informed of his/her current 
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address until retired pay is granteda Thereafter, current address will be main
tained by the Marine Corps Finance Center (Code CPR). 

4023. RETIREMENT CEREMONY 

la An appropriate retirement ceremony will be held within the capabilities of the 
command for all Marines retiring unless the Marine specifically desires otherwise. 

2. The commander will personally interview each Marine and advise him/her what 
type of ceremony is appropriate and planned, based on the conditions that exist 
at the command. If the Marine finds this undesirable to him/her either because 
of date or content, the Marine will be offered alternatives. Should the Marine 
desire no ceremony, his/her wishes will be accepted. 

3. While the capabilities of commands will vary, each command will ensure the 
preference of the Marine is fulfilled to the extent feasible. 
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Number of Days Minimum Number of Days Minimum Number of Days Minimum 
in an Points in an Points in an Points 

Active Status Reguired Active Status Reguired Active Status Reguired 
FROM THRU FROM THRU FROM THRU 

0 7 1 125 131 18 249 255 35 
8 14 2 132 138 19 256 262 36 

15 21 3 139 146 20 263 270 37 
22 29 4 147 153 21 271 277 38 
30 36 5 154 160 22 278 284 39 
37 43 6 161 168 23 285 292 40 
44 51 7 169 175 24 293 299 41 
52 58 8 176 182 25 300 306 42 
59 65 9 183 189 26 307 313 43 
66 73 10 190 197 27 314 321 44 
74 80 11 198 204 28 322 328 45 
81 87 12 205 211 29 329 335 46 
88 94 13 212 219 30 336 343 47 
95 102 14 220 226 31 344 350 48 

103 109 15 227 233 32 351 357 49 
110 116 16 234 240 33 358 365 50 
117 124 17 241 248 34 

Figure 4-1.--Minimum Points Required to Establish a Partial Anniversary Year as 
Qualifying Service. 
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FOR LESS THAN A FULL ANNIVERSARY YEAR IN AN ACTIVE STATUS 

Number of Days in Membership Points to Number of Day in Membership Po1nts to 
an Active Status be Credited an Active Status be Credited 

FROM THRU FROM THRU 

1 12 0 183 206 8 
13 36 1 207 231 9 
37 60 2 232 255 10 
61 85 3 256 279 11 
86 109 4 280 304 12 

110 133 5 305 328 13 
134 158 6 329 352 14 
159 182 7 353 365 15 

Figure 4-2.--Membership Points (Gratnitous). 

4-20 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

CHAPTER 5 

RESIGNATIONS AND SEPARATIONS OF REGULAR OFFICERS AND RESERVE OFFICERS ON 
ACTIVE DUTY 

GENERAL ... 

RESIGNATIONS 

SEPARATION OR RETENTION OF OFFICERS COMMISSIONED PURSUANT 
TO THE DIRECT PROCUREMENT PROGRAM . . . . . . . . . 

INVOLUNTARY DISCHARGE OF PERMANENT REGULAR OFFICERS 

REVOCATION OF COMMISSIONS . . . . . . . . 

INVOLUNTARY DISCHARGE OF RESERVE OFFICERS ON ACTIVE DUTY 

RESIGNATIONS OF WOMEN OFFICERS 

INVOLUNTARY DISCHARGE OF WOMEN OFFICERS 

TERMINATION OF APPOINTMENT TO WARRANT OFFICER 

DISCHARGE ORDERS 

FIGURES 

5-1 REQUEST FOR RESIGNATION . 

5-2 ELIGIBILITY FOR MATERNITY CARE 

5-3 ACCEPTANCE OF RESIGNATION OF REGULAR COMMISSION IN THE U. S. 
MARINE CORPS . . . . . . . . . . . . . 

PARAGRAPH 

5001 

5002 

5003 

5004 

5005 

5006 

5007 

5008 

5009 

5010 

5-4 DISCHARGE FROM U. s. MARINE CORPS (Less Than 8 Years Continuous 
Active Duty) 

5-5 DISCHARGE FROM u. s. MARINE CORPS (More Than 8 Years Continuous 
' Active Duty) 

PAGE 

5-3 

5-6 

5-8 

5-8 

5-10 

5-10 

5-10 

5-10 

5-ll 

5-12 

5-13 

5-14 

5-15 

5-16 

5-17 

5-l 





MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

CHAPTER 5 

RESIGNATIONS AND SEPARATIONS OF REGULAR OFFICERS 
AND RESERVE OFFICERS ON ACTIVE DUTY 

5001. GENERAL 

1. Except as otherwise indicated, the information contained in chapter 5 per
tains to the resignation, discharge, revocation of commission of officers on 
active duty. No officer will be discharged without specific authority from the 
Commandant of the Marine Corps 

2. Chapter 4 contains information relevant to the separation of reservists not 
on active duty. 

3. The following types of discharges are prescribed for issuance to officers 
of the Marine Corps or Marine Corps Reserve totally separated from the naval 
service: 

TYPES OF DISCHARGE 

Honorable Discharge 

General Discharge 

Under other than honorable conditions 

CHARACTER OF SEPARATION 

Honorable 

Under honorable conditions 

Under conditions other than 
honorable 

4. The foregoing discharges will be issued by the Secretary of the Navy and 
forwarded by the Commandant of the Marine Corps. Under no circumstances will 
any other organization issue any form of certificate of discharge to an officer 
separated from the service. 

5. The determination of the type of discharge and character of separation of 
any officer shall be made by the Secretary of the Navy based on the officer's 
military record, as defined in subparagraph 6001.5e of this Manual. The 
following will be used as a guide in determining the type of discharge to be 
recommended: 

a. An honorable discharge is a separation from the service with honor. 
It is issued for proper military conduct and industrious and proficient per
formance of duty. An honorable discharge may be issued for the following 
"':"easons: 

(1) Unqualified resignations. 

(2) Discharge of Reserve officers not on active duty for age in grade, 
as a result of failure to pass physical examination, or for other reasons 
which, by administrative determination, entitle them to honorable discharge. 

(3) Discharge by reason of no future need for the services that an 
officer is qualified to perform. 

(4) Discharge because of failure to pass professional examination for 
promotion or failure of selection for promotion. 

(5) Academic or leadership training failure despite honest effort. 
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(6) Personality defects or physical deficiencies despite which the 
individual concerned is believed to have performed service to the best of his/ 
her ability. 

(7) Other conditions generally resulting in an honorable discharge for 
·?nlisted personnel. 

b. A general discharge is a separation from the service under honorable con
'itions of a Marine whose military record is not sufficiently meritorious to 
·:rrant an honorable discharge. It may be issued because administrative separa
ions for cause in cases wherein the cause for separation or the previous record 
~ the officer concerned is of such a nature as to preclude honorable discharge, 
~ is not of such a nature as to require discharge under conditions other than 

t.01orable, for example: 

(1) Academic or leadership training failure due at least in part to lack 
of effort. 

(2) Personality defects or physical deficiencies unaccompanied by a record 
of performance deemed to represent the best of which the individual is capable. 

(3) Separation of Reserve officers for failure to answer official corre
spondence, willful absence from scheduled drills, and like causes. 

(4) Separation for any cause wherein review of the military record of 
the individual concerned indicates performance of duty of a consistently below 
average or unsatisfactory charactera 

(5) Discharge of a Reserve officer, not on active duty, commissioned 
under the Organized Marine Corps Reserve Commissioning Program, for failure to 
participate satisfactorily in the Marine Corps Reserve during his/her period 
of obligated service. 

c. A discharge under other than honorable conditions may be issued for the 
following reasons: 

(1) Separation of officers who resign for the good of the service and to 
escape trial by general court-martiala 

(2) Separation of an officer as the result of an approved recommendation 
of a board of officers convened in accordance with ~he current edition of 
SECNAVINS'r 1920.6. Specific reasons for such separation may include, but are 
not limited to: 

(a) Homosexual acts or tendencies. 

(b) Drug addiction. 

(c) Habitual drunkenness. 

(d) Chronic default in the fulfillment of legal obligations. 

(e) Record of conviction by civil authorities on criminal charges. 
(Note exception in subparagraph 500la6 below, for officers dropped from the 
rolls for conviction by civil authorities, to whom no certificate of discharge 
is awarded.) 

(f) Any basis not already mentioned which would result in the 
issuance of a discharge under other than honorable conditions or a punitive 
d1.scharge if the individual were an enlisted Marine. 

Certificates of discharge will not be issued to officers separated by one 
the following procedures. 
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a. Dismissal pursuant to approved sentence follo~ing c?nviction b~fore a 
~eneral court-martial. The letter or other document.Info~mlng th: o~f1cer con
cerned of the final action in such a case and effecting his/her.dismissal from the 
naval service shall be deemed equivalent in all respects to a dishonorable 
discharge. 

b. separation of an officer through dropping from the rolls of the service. 

c. Separation of an ?fficer through dis~is~al, rernova~ from office, or oth:r 
separation procedure required by statutes ex1st1ng or hereinafter enacted prohi_ 
biting certain activities by officers. Examples of the class of statutory prohl~ 
bitions referred to, whether or not specifically applicable to Marine officers, 
are: 

(1) Carrying on of trade or business by fiscal officers in funds, debts, 
or public property of Federal or State Governments. 

(2) Using appropriated funds to influence legislation. 

(3) Accepting bribes. 

d. Separation through statutorily implied resignation upon accepting or 
holding of an appointment in the Foreign Service of the u. s. Government. 

8. In all cases in which administrative separation of an officer from the service 
is being recommended, the authority so recommending shall further make recommenda
tion as to the type of discharge which should be awarded in accordance with the 
foregoing paragraphs. If the officer concerned should submit a resignation from 
the naval service in lieu of the recommendation for separation, such resignation 
shall contain one of the following paragraphs, as appropriate: 

a. 1'I have been informed and understand that if my resignation is accepted, 
I shall subsequently receive a certificate of honorable discharge from the naval 
service.n 

b. "I have been informed and understand that if my resignation is accepted, 
I may subsequently receive a certificate of general discharge from the Marine 
Corps; that such a separation, although considered by the Navy Department to 
be under honorable conditions, is not the highest qualitative type of separation 
provided for officers of the naval service; and that, while I shall be entitled 
to the major portion of veterans' rights and benefits presently authorized for 
former officers whose service has been similar to my own, should any present or 
future statutes specifically require honorable discharge as a condition precedent 
to the granting of rights and benefits thereunder, my eligibility for any such 
rights and benefits may be at least doubtful." 

c. "I have been informed and understand that if my resignation (for the 
good of the service) (for the good of the service and to escape trial by general 
court-martial) which is herein submitted be accepted, I may subsequently receive 
a certificate of discharge from the Marine Corps which will state upon its face 
that it is under conditions other than honorable; that I may be deprived of 
substantial rights; benefits, and bounties which Federal or state legislation 
confers or may hereafter confer upon persons with honorable service in, or 
separated from, the Armed Forces of the United States; and that I may 
expect to encounter substantial prejudice in civil life in situations wherein 
the nature of service rendered in, or the character of separation from, the 
Armed Forces may have a bearing." 

9. Where the separation of an officer is being accomplished by other .than 
acceptance of a letter or resignation, a brief statement of the facts consti-· 
tuting the cause for separation shall be provided the officer, upon request, 
by the separating activity in accordance with the instructions and format 
contained in paragraph 11002 of this Manual. In cases in which the date of 
separation from the service is specified in the orders or other document desig
nated to effect such separation, the appropriate certificate of discharge will 
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be forwarded therewith. When the date of separation is not so specified, the 
appropriate certificate will be forwarded at such times as the Commandant of 
the Marine corps (Code MMSR-3) is advised of the date that the separation was 
actually effected. 

10. Once issued, the Commandant of the Marine Corps does not have the authority 
to change, modify or correct the character or type of discharge awarded ~o a 
former Marine either administratively or by the sentence of a court-mart1al. 
Within the Department of the Navy, only the Secretary of the Navy has this 
authority. Further, two boards, the Navy Discharge Review Board and Board 
for Correction of Naval Records, have been established by statute to review 
applications for relief and to make recommendations to the Secretary of the 
Navy regarding the appropriate corrections or changes, if any, that should be 
made to the petitioner's official records. Specific information about the Navy 
Discharge Review Board and Board for Correction of Naval Records may be found 
in paragraphs 6001.6 and 6001.7, respectively, of this Manual. Applications for 
review and explanatory matter may be obtained by writing the Navy Discharge 
Review Board, or Board for Correction of Naval Records, as appropriate, Depart
ment of the Navy, washington, D.C. 20370. 

5002 RESIGNATIONS 

1. Officers of the Marine Corps serve at the pleasure of the President, and 
only the Secretary of the Navy, acting in the President's behalf, may accept 
an officer's resignation. Letters of resignation will be addressed to the 
Secretary of the Navy via official channels and will be prepared in accordance 
with the instructions contained herein and in the format shown in figure 
5-l. 

2. Letters of resignation shall be submitted by the officer concerned so as 
to be received by the Commandant of the Marine Corps (Code MMSR-3) not more 
than 14 months nor less than 3 months prior to the requested effective date of 
~eparation or date of departure on anticipated leave, whichever date is earlier. 

3. The resignation of a commission is a voluntary act and must be without 
condition. However, if a Regular officer has not completed the period of 
obligated commissioned service as specified in his/her service agreement, 
the acceptance of his/her resignation normally will be contingent upon his/her 
acceptance of a Reserve commission. A statement indicating whether or not the 
officer concerned desires a Reserve commission will, therefore, be included in 
all letters of resignation submitted by Regular officers. In those cases 
in which the officer has not completed his/her obligated commissioned service 
and in those cases in which the officer has requested a Reserve commission, the 
officer's commanding officer must include in his/her forwarding endorsement a 
specific recommendation as to whether or not the officer should be tendered a 
Reserve commission. 

4. An officer submitting his/her resignation or request for termination of his/ 
her permanent appointment will determine if he/she is indebted to the Government. 
The records of his/her account, held by the local disbursing officer, will serve 
as the basis for the determination of indebtedness or nonindebtedness. One of 
the following statements is required in the text of the letter of resignation 
(figure 5-l): 

''I certify that I am not financially indebted to the Government of the United 
States." 

"I certify that I am financially indebted to the Government of the United 
States in the following amount: If this resignation is 
approved I pr~pose to pay such indebtedness as follows: " 

5. An officer submitting his/her letter of resignation or request for termina
tion of his/her permanent appointment will include therein the reason for its 
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submission. A desire to attend school, enter business, or accept a position in 
9ivil life is frequently given as the reason. If, however, an officer desires 
separation because he/she considers his/her opportunity for promotion poor, the 
pay inadequate, or the deprivation of home life excessive, these reasons should 
be given in addition to any others. While the Marine Corps does not desire to 
pry into the personal affairs of an officer, for its own information and for 
the information of Congress, it is desirable to know why officers separate 
themselves from the Marine Corps and give up a service career. 

6. When an officer's resignation has been accepted by the Secretary of the 
Navy, the officer shall be separated from the service at a date specified by 
the Commandant of the Marine Corps. A resignation may be withdrawn at any 
time prior to its acceptance by the Secretary of the Navy but~ once accepted~ 
it normally cannot be withdrawn. If an officer desires to withdraw his/her 
resignation~ a formal written request must be submitted to the Secretary of 
the Navy via the chain of command and must contain the reasons why the officer 
desires to remain on active duty. The officer's immediate commanding officer 
will include in his/her forwarding endorsement a specific recommendation con
cerning the withdrawal of resignation. 

7. The acceptance of an officer's resignation will be adjudged on the needs 
of the service and on the basis of the following: 

a. Completion of the period of active commissioned service, chief warrant 
officer or warrant officer service, as appropriate, as specified in the offi
cer's service agreement. Officers augmenting into the Regular Marine Corps 
will retain their original active duty obligation. All active service, 
exclusive of active duty for training~ in the grade of warrant officer or 
above, will be counted. 

b. Completion of the period of service specified in the officer's flight 
training agreement. 

c. Completion of 24 months service subsequent to attending a service 
school when the prescribed course of instruction is 20 or more weeks duration 
and attendance is in compliance with official orders. The 24-month service 
requirement also applies to an officer who does not complete a prescribed 
course of 20 or more weeks duration. In this case the service requirement 
commences on the date the officer is transferred from the course. Officers 
serving their initial obligated active duty tour who are involuntarily 
ordered to attend such school are excluded from the above provisions. 

d. Completion of the service requirement prescribed in the applicable 
Marine Corps directive in errect at the time of the officer's selection 
for the College Degree Program, Special Education Program, Advanced Degree 
Program, Funded Law Education Program, Excess Leave Program (Law), or 
other full time and/or funded schooling. 

e. Completion of 24 months active duty following completion of a 
course for which financial assistance was accepted pursuant to the Tuition 
Assistance Program. 

8. Officers' resignations will not be recommended for approval if: 

a. Orders have been issued to the officer by the Commandant of the 
Marine Corps directing the officer overseas where depen.dents are not authorized. 
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b. The officer is scheduled for an operation or maneuver outside the United 
States. 

c. The officer is serving overseas and desires separation prior to comple
tion of his/her overseas tour. 

d. The officer has not completed 1 year at current continental United 
States duty station. 

9 • Exceptions to the foregoing policies will be considered in those cases 
where an undue hardship would result from the officer's retention. Requests 
to resign based on undue hardship must include the information required by 
subparagraph 6014.6 of this Manual. The criteria listed in subparagraphs 
6014.3 through 6014.5 of this Manual will be used in evaluating requests to 
resign. 

10. An officer may be released from active duty, permitted to resign, or 
discharged as appropriate, for the purpose of performing the duties of: the 
President of the United States; the Vice President of the United States; 
a Presidential appointee to a statutory office; a member of either of the legis
lative bodies of the United States; a Governor, any other State official chosen 
by the voters of the entire State or the several States; a member of the legisla
tive bodies of the several States7 and a judge of courts of record of the United 
States and of the several States, and the District of Columbia. In the case 
of a reservist who is eligible for the Retired Reserve List or the individuals 1 s 
name is already on the Retired Reserve List, he/she will be relieved from active 
duty. 

5003. SEPARATION OR RETENTION OF OFFICERS COMMISSIONED PURSUANT TO THE DIRECT 
PROCUREMENT PROGRAM 

1. The Secretary of the Navy, during the second quarter of each year, shall 
cause to be examined the records of all officers appointed in the Regular Marine 
Corps pursuant to 10 U.S.C. 6909 (direct procurement) who in that year will reach 
the third anniversary of the acceptance of their appointment, and who apply for 
retention before that anniversary, but not later than 31 March of that year. 
From among the officers whose records are so examined, the Secretary shall cause 
to be selected for retention as many as he considers necessary. 

2. The commission of each officer appointed in the Regular Marine Corps 
pursuant to the above provision of law who does not apply for retention within 
the time limits prescribed in subparagraph 5003.1, above, shall be terminated 
not later than the third anniversary of the acceptance of his/her appointment. 
The commission of each officer who applies for retention and is not selected 
shall be terminated before 1 July of the calendar year of the third anniversary 
of the acceptance of apppointment, or not later than that anniversary, if 
it occurs after 30 June. 

3. Upon the termination of his/her appointment in accordance with subparagraph 
5003.2, above, such officer, if considered qualified, may be appointed a first 
lieutenant in the Marine Corps Reserve with a date of rank 3 years after the 
date of rank of his/her original commission. 

5004. INVOLUNTARY DISCHARGE OF PERMANENT REGULAR OFFICERS 

l. Each male officer on the active list serving in the grade of captain or 
first lieutenant shall be honorably discharged on 30 June of the fiscal year 
in which he is considered as having failed of selection for promotion to the 
grade of major or captain a second time. However, if the officer so requests, 
he may be honorably discharged at any time prior to 30 June of that fiscal year. 
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2. Except as otherwise provided for second lieutenants in subparagraph 5004.3, 
below, any officer discharged under subparagraph 5004.1, above, or 5004.3, or 

·soo4.5, below, is entitled to severance pay equal to 2 months' basic pay at 
the time of discharge multiplied by the number of years of total commissioned 
service as computed under paragraph 3002 of this Manual, not to exceed a total 
of 2 years' basic pay. However, no person discharged under subparagraph 5004.1, 
above, or 5004.3 or 5004.5, below is entitled to a lump-sum payment that is 
more than $15,000. In determining the total number of years of service to be 
used as a multiplier, a part of a year that is 6 months or more is counted as 
a whole year, and a part of a year that is less than 6 months is disregarded. 

3. A male officer in the grade of first lieutenant or above who is found 
not professionally qualified upon reexamination for promotion is considered 
as having twice failed of selection for promotion. Accordingly, subparagraphs 
5004.1 and 5004.2, above, apply to captains and lieutenants in this category. 
An officer in the grade of second lieutenant who is found not professionally 
qualified upon reexamination for promotion shall be honorably discharged 
with severance pay computed on the basis of 2 months' basic pay at the time 
of discharge multiplied by the number of years of active commissioned ser
vice in the naval service, exclusive of training duty, but the payment may 
not be more than 1 year's basic pay. 

4. An officer scheduled for discharge under subparagraph 5004.1 or 5004.3, 
above, may tender his resignation, and upon acceptance thereof, may be 
enlisted or reenlisted in the Regular Marine Corps provided he is qualified. 
Under no circumstances shall an officer in receipt of severance pay or an officer 
eligible for retirement pay upon separation be permitted to enlist or reenlist. 
An officer who desires to enlist or reenlist should apply to the Commandant 
of the Marine Corps (Code MMEA-6) at least 90 days prior to the scheduled date 
of discharge for grade and MOS determination. The criteria governing appointment 
or reappointment are as follows: 

a. An officer who at the time of his permanent appointment as a commis
sioned officer in a grade above chief warrant officer (W-4) was a permanent 
chief warrant officer or warrant officer, or was a temporary officer with 
permanent enlisted status, will be appointed or reappointed to pay grade E-7 
upon enlistment or reenlistment. 

b. Any other officer who resigns his commission and forfeits his 
severance pay normally will not be appointed to a pay grade higher than E-3. 
A higher pay grade may be authorized, however, dependent upon the needs of the 
service and the special qualifications of the applicant. 

5. Each officer on the active list with less than 20 years' total commissioned 
service whose record, in the opinion of a selection board, indicates unsatisfac
tory performance of duty in his grade, and in the opinion of the board indicates 
that he would not satisfactorily perform the duties of a higher grade shall be 
honorably discharged on 30 June of that fiscal year or, at the discretion of the 
Secretary of the Navy, on any earlier date, if the officer so requests. Upon 
discharge he is eligible to apply for enlistment or reenlistment. 

6. A male officer designated for limited duty subject to discharge under sub
paragraph 5004.1, 5004.3 or 5004.5, above, who had the permanent status of a 
warrant officer when first appointed as an officer designated for limited duty, 
has the option of reverting to the grade and status he would hold if he had not 
been so appointed instead of being discharged. If any such officer had a perma
nent grade below the grade of warrant officer (W-1) when first so appointed, he 
has the option, instead of being discharged, of reverting to the warrant grade 
and status he would hold if he had not been appointed an LDO but had instead 
been appointed a warrant officer (W-1). In any computation to determine the 
grade and status to which an officer may revert, all active service as an 
officer designated for limited duty or as a temporary or Reserve officer is 
included. Application for such reversion will be forwarded to the Commandant 
of the Marine Corps (Code MMSR) via official channels. 
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7. An officer above the grade of second lieutenant and below the grade of 
colonel who is found by a naval examining board to be from any cause arising 
from his/her own misconduct not morally qualified to perform the duties of 
the grade for which he/she is being examined shall, if the finding is approved 
by the President, be discharged with not more than 1 year's pay. He/she is 
not eligible for enlistment. 

5005. REVOCATION OF COMMISSIONS. The Secretary of the Navy may revoke the 
commission of any Regular off1cer who has completed less than 3 years of 
continuous service as a commissioned officer as of the date the Secretary 
of the Navy signs the document effecting the revocation of commission. See 
current edition of SECNAVINST 1920.6 for those circumstances which do/do not 
require a hearing or proceedings by a board of officers prior to revocation 
of a Regular officer's commission. 

5006. INVOLUNTARY DISCHARGE OF RESERVE OFFICERS ON ACTIVE DUTY. The Secretary 
of the Navy may discharge a Reserve off1cer on active duty at any time regard
less of the officer's length of service. See current edition of SECNAVINST 
1920.6 for those circumstances which do/do not require a hearing or proceedings 
by a board of officers prior to recommending a Reserve officer for discharge. 

5007. RESIGNATIONS OF WOMEN OFFICERS 

1. The provisions of paragraph 5002 concerning the general conditions under 
which resignations of male officers are tendered and accepted are equally 
applicable to women officers. Resignations normally will be accepted from 
women officers under the following conditions: 

a. After the period of active commissioned service specified in the officer's 
service agreement, except in the case of an officer who has additional active 
service obligations under law, agreement, or policy. The provisions of subpara
graph 5002. ?a, above, apply in the case of an of,ficer who is appointed in the 
Regular Marine Corps through the augmentation program. 

b. When it is established that a woman officer is pregnant (see Figure 5-2, 
Eligibility for Maternity Care); however, if pregnancy is terminated as a result 
of spontaneous or therapeutic abortion or a stillbirth prior to separation from 
the service, the woman officer will be retained in the service, if she is deter
mined to be physically qualified for retention. 

5008. INVOLUNTARY DISCHARGE OF WOMEN OFFICERS 

1. Each woman officer serving in the permanent grade of captain or first 
lieutenant in the Regular Marine Corps, whose name, on 30 June of the fiscal 
year in which she completes 13 or 7 years active commissioned service in the 
Marine Corps, respectively, is not then on a promotion list for promotion to 
the next higher grade, shall be honorably discharged from the Marine Corps 
on that date. However, if she so requests, she may be honorably discharged 
at any time prior to 30 June of that fiscal year. A captain is entitled to 
a lump-sum payment equal to 24 times the monthly basic pay to which she is 
entitled at the time of discharge, and a first lieutenant is entitled to a 
lump-sum payment equal to 2 months' basic pay at the time of discharge multi
plied by the number of years of her active commissioned service in the Regular 
Marine Corps or the Marine Corps Reserve, except that no payment may exceed 
$15,000. A part of a year that is less than 6 months is disregarded in the 
computation of such severance pay. 

2. The commission or warrant of any woman serving in the Regular Marine Corps 
may be terminated regardless of grade, or length of service, by or at the 
direction of the Secretary of the Navy, except as may be otherwise provided 
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bY law, under the same circumstances, procedures and conditions and for the 
same reasons under which a male member of the Regular Marine Corps and of 

5009 

the same grade and length of service may be totally separated from the service 
by administrative action, whether by termination of commission, termination 
of appointment, revocation of commission, discharge, or otherwise. 

3. A woman officer who has been determined to be pregnant must either submit 
her resignation or request retention in accordance with the current MCO 5000.12. 
In the event such officer neither submits her resignation nor requests retention, 
her commander will submit a detailed report to the Commandant of the Marine Corps 
{Code MMSR) enclosing substantiating documents and requesting disposition. 

4. Each woman officer whose commission or warrant is terminated will be awarded 
a certificate of discharge of such type and character as may be warranted by her 
military record and the circumstances surrounding the termination. 

5009, TERMINATION OF APPOINTMENT TO WARRANT OFFICER 

1. The Secretary of the Navy may, at his discretion, terminate the appointment 
of a permanent warrant officer in the Regular service at any time within 3 
years after the date of acceptance of his/her initial permanent appointment in 
the Regular service. An officer whose appointment is thus terminated shall not 
be entitled to severance pay, but may apply for and be enlisted in the grade, 
and with the date of rank in that grade, held on the day before he/she accepted 
his/her appointment as a warrant officer. The application for enlistment of a 
person whose appointment as a warrant officer has been terminated in accordance 
with this paragraph must be approved by the Secretary of the Navy prior to enlist
ment. A temporary appointment in a warrant grade may be terminated at any time. 

2. When a selection board is convened by the Secretary of the Navy to consider 
permanent warrant officers for promotion to the next higher grade, the board 
shall report the names of those warrant officers considered by it whose records 
and reports establish, in its opinion, their unfitness or unsatisfactory perfor
mance of duty in their present grades. A warrant officer whose name is so 
reported shall be retired, enlisted, or separated in accordance with the recom
mendation of the board and the provisions of this Manual. 

3. The Secretary of the Navy may convene a board of officers similar in com
position to a selection board which will consider the records of all warrant 
officers submitted to it by the Secretary of the Navy. The records will be 
those of warrant officers not eligible for consideration by a selection board 
and among whose records there are records or reports which indicate unfitness 
or unsatisfactory performance of duty in their present grade. The board shall 
submit a report in writing to the Secretary of the Navy via the Commandant 
of the Marine Corps and shall certify that: "The board has carefully considered 
the records furnished to it and the chief warrant officers or warrant officers, 
W-1, whose names, if any, are reported have reports and records which establish 
their unfitness or unsatisfactory performance of duty in their present grade." 

4. Each warrant officer whose name is reported in the approved report of a 
selection board or a board of officers pursuant to subparagraph 5009.2 or 
5009.3, above, if eligible for retirement under any provision of law, shall 
be placed on the retired list on the first of the month following the 60th 
day after the date on which the Secretary of the Navy approves the report 
of the board. If not eligible for retirement, and if he/she has completed 
a-t least 3 years' active service from the date he/she accepted his/her 
original permanent appointment as a Regular warrant officer, such officer 
shall be separated with severance pay not later than 60 days after the 
date on which the Secretary of the Navy approves the report of the board. 
Such warrant officer's severance pay is computed by multiplying his/her 
y~ars' of active service, but not more than 12, by the monthly basic pay 
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to which he/she is entitled at the time of separation. A part of a year that 
is 6 months or more is counted as a whole year and a part of a year that is 
less than 6 months is disregarded in the computation of such severance pay. 
However, no person is entitled to severance pay in amount more than $15,000. 
Each warrant officer, in lieu of separation with severance pay, shall be 
accorded the enlistment privilege as provided in subparagraph 5009.1. If 
any such warrant officer has less than 3 years of active service, his/her 
appointment shall be terminated in accordance with subparagraph 5009.1. 

5010. DISCHARGE ORDERS 

l. The Commandant of the Marine Corps (Code MMSR-3) will normally direct by 
message the discharge of officers who resign their commissions or who are 
discharged for failure of selection. Orders will be locally prepared and 
issued in the appropriate format as prescribed in figures 5-3, 5-4 and 5-5. 

2. The separation orders for officers who are separated for other than the 
foregoing reasons will be issued by the Commandant of the Marine Corps. 

3. Officer discharge certificates and, in the case of officers who are commis
sioned in the U. s. Marine Corps Reserve, a letter of appointment (NAVMC 763) 
and Reserve commission will be issued by the Commandant of the Marine Corps. 
Discharge certificates will not be locally prepared • 

• 
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Via: 
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(LETTERHEI\D) 

First Lieutenant John S. DOE, 012 34 56 78/0000 USMC 
Secretary of the Navy 
(l) Chain of Command 
(2) Commandant of the Marine Corps (Code MMSR-3) 

Subj: Resignation; request for 

Ref: (a) MCO Pl900.l6B, MARCORSEPMAN, par. 5002 

1. I hereby tender my resignation of commission in the United States Marine 
Corps (Reserve) , in accordance with the reference, and request an effective 
date of ---------------

2. I (do, do not} desire to accept a commission in the U.S. Marine Corps 
Reserve. (Nonobligors) I will accept a commission in the u.s. Marine Corps 
Reserve if tendered. (Obligors) (Omit this paragraph if resigning Reserve 
commission.) 

3. I certify that I am not financially indebted to the Government'of the United 
States. 

I certify that I am 
States in the following 
is granted I propose to 

OR 

financially indebted to the Government of the United 
amount: If this resignation 
pay such 1ndebtedness as follows: ____________________ _ 

4. My reason for submitting my letter for resignation/termination of permanent 
appointment is (Information contained in this 
paragraph is utilized by the Career Planning Branch for analysis and appraisal 
of career management problems.) 

(Signature) 

FIRST ENDORSEMENT 

From: 
To: 
Via: 

Commanding Officer 
Secretary of the Navy 

(l) Chain of Command 
(2) Commandant of the Marine Corps (Code MMSR-3) 

1. Forwarded recommending ______________ *N~o~t~e~l~----------

*Note 1: The reporting senior must recommend as to whether a Reserve commission 
should be tendered if the officer submitting the resignation is obli
gated by law to accept a Reserve commission; or requests a Reserve 
commission. 

(Signature) 

Figure 5-l.--Request for Resignation. 
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From: Commanding Officer 
To: 

(LETTERHEAD) 

Subj: Eligibility for Maternity Care 

1. In view of the fact that you are being separated from the Marine Corps for 
pregnancy you are eligible for medical care and surgical care incident to 
pregnancy. This care includes prenatal, delivery, and postnatal care at 
Armed Forces medical facilities subject to the availability of space and 
facilities. CIVILIAN MEDICAL CARE AND HOSPITALIZATION IS NOT AUTHORIZED AT 
GOVERNMENT EXPENSE. 

2. In making an application for maternity care you should present your discharge 
certificate or a photostat thereof and a copy of DD 214. You should register at 
a military medical activity, where suitable facilities are available, at least 
30 days prior to the anticipated date of delivery. In areas where more than one 
military facility providing maternity care is available you must apply to the 
Naval Medical Facility. 

3. The Navy Department assumes responsibility for care of the child only during 
your hospitalization and further arrangements for the child must be made by you. 
If you contemplate release of the child for adoption all arrangements must be 
made by you with local authorities in advance of hospitalization. Local Red 
Cross and public welfare activities are available to advise you in such matters. 

4. The provisions of this document do not apply to those individuals who are 
dependents of a member of the armed services. 

(Signature) 

(LETTERHEAD) 

From: 
To: Commanding Officer 

Subj: Eligibility for Maternity Care 

1. I understand that medical care after my discharge is available only at 
Armed Forces medical facilities and that Civilian medical care will not be 
paid for by the Government for my pregnancy, unless I am otherwise eligible 
for such care as the dependent of a serviceman. 

(Signature) 

Figure 5-2.--Eligibility for Maternity Care. 
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(LETTERHEAD) 
!DENT SYMBOLS 

From: (Issuing- Command} 
To: (Marine Concerned) 

Subj: Acceptance of resignation of Regular commission in the u.s. Marine Corps 

Ref: (a) Your ltr of 
(b) CMC msg 
(c) JTR, par. M4157 

1. Your request to resign your Regular commission contained in reference (a) has 
been accepted. Effective 2400 ou will be discharged 
from the U.S. Marine corps as directed by reference {b). 

2. Entitlement to pay and allowances terminates on the effective date of your 
separation from the U. s. Marine Corps. You are entitled to mileage and other 
allowances as are authorized by reference (c). 

3. By endorsement to these orders you must state the point of election for 
mileage allowances in accordance with reference (c). Furnish two certified 
copies of these orders with endorsements to the disbursing officer having custody 
of your pay records. 

4. TravChar appn-------------------------------------------------------------------

(Signature) 

:Figure 5-3.--Acceptance of Resignation of Regular Commission in the U. s. Marine 
r" Corps. 

5-15 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

(LETTERHEAD) !DENT SYMBOLS 

From: (Issuing Command) 
To: (Officer Concerned - *Note 1) 

Subj: Discharge from the U.S. Marine Corps 

Ref: (a) CMC msg 
(b) JTR, par. M4157 .1 

1. As directed by reference (a), your discharge from the U.S. Marine Corps is 
effective 2400•-------------------------------------------------------------------

2. You are entitled to those travel allowances authorized by reference (b); by 
endorsement to these orders you must state the point of election for mileage 
allowances. Furnish two certified copies of these orders, with endorsements, 
to the disbursing officer having custody of your pay records. 

3. Entitlement to all pay and allowances terminates on the effective date of 
your separation. 

4. TravChar appn------------------------------------------------------------

(Signature) 

*Note 1: This format will be used for those officers discharged with severance 
pay who have less than 8 years of continuous active duty. 

Figure 5-4.--Discharge from u.s. Marine Corps (Less Than B Years Continuous 
Active Duty) • 
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MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

(LETTERHEAD) 
!DENT SYMBOLS 

From: (Issuing Command) 
To: (Officer Concerned - *Note 1) 

Subj: Discharge from the u.s. Marine Corps 

Ref: (a) CMC msg 
(b) JTR, par. M4158.1 

1. As directed by reference {a), your discharge from the U.S. Marine Corps 
is effective 2400•----------------------------------------------------------------~ 
2. You are entitled to those travel allowances authorized by reference (b); 
by endorsement to these orders you must certify your home of selection for travel 
allowances. Furnish two certified copies of these orders, with endorsement, 
to the disbursing officer having custody of your pay records. 

3. Entitlement to all pay and allowances terminates on the effective date 
of your separation. 

4. TravChar appn'----------------------------------------------------------------

(Signature) 

*Note 1: This format will be used for those officers discharged with severance 
pay who have 8 years or more o~ continuous active duty. 

:Figure 5-5.--Discharge from U.S. Marine Corps (More Than 8 Years Continuous Active 
Duty). 
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CHAPTER 6 

DISCHARGING OF ENLISTED PERSONNEL 

6 0 01. GENERAL 

1. The Marine Corps has the right, obligation, and duty to separate from the 
service, with an appropriately characterized discharge certificate, members who 
are entitled to or who have earned discharge, and members who clearly demonstrate 
that they are unqualified for retention. At the same time, such members have 
rights which shall be protected. 

2. All discharges and separations of enlisted Marines will be governed by and 
effected in accordance with the provisions of this chapter, which is applicable 
to all enlisted and inducted personnel of the Marine Corps and Reserve components 
thereof. 

3. All commands shall establish appropriate procedures to ensure that each member 
receives periodic explanations and separation counseling as follows: 

a. Periodic Explanations. The various types of discharge certificates; the 
basis for their issuance; their possible effect upon the member's reenlistment, 
veterans' benefits, future civilian employment, and other situations in civilian 
life wherein the nature of service rendered in, or the character of separation 
from, the Armed Forces may have a bearing will be fully explained to each 
member at each time the articles of the Uniform Code of Military Justice (UCMJ) 
are explained, pursuant to article 137. thereof. The fact that this explanation 
has been given will be recorded on page 11 of the member's service record book 
as part of the entry required for recording the explanation of articles of the 
UCMJ. Failure on the part of the member to receive or to understand such explana
tion may be considered by an administrative discharge board and by a discharge 
authority, along with all other factors in the case, in determining whether 
or not a discharge is appropriate, and if so, the type and character of discharge 
to be awarded. However, in no event shall the failure of the member to receive 
or to understand such explanation be considered a defense in an administrative 
discharge proc~eding or a bar thereto. 

b. Separation Counseling. The purpose and scope of the Navy Discharge 
Review Board and the Board for Correction of Naval Records will be explained at 
the time the notice of intent is given any member, whether or not he/she is under 
military control, being discharged with other than an honorable discharge. The 
contents of subparagraphs 6001.6, 6001.7, 6001.8, and 6001.9 may be used for this 
purpose. 

4. As used in this chapter, the term "continental United States 11 means the 
United States, except Alaska and Hawaii, unless otherwise indicated. 

5. As used within this chapter, the following definitions will apply: 

a. Discharge. Complete severance from all military status. 

b. Release from Active Duty. Termination of active duty status and transfer 
or reversion to a Reserve component not on active duty. 

c. Separation. A general term which includes discharge and release from 
active duty. This definition is broader than the definition of the word "sepa

·ration11 used in Marine Corps Manual, subparagraph 1900.la. 

d. Administrative Separation. Discharge or release from active duty upon 
_expiration of enl1stment, period of induction, or other required period of service, 
or prior thereto, in the manner prescribed herein, by law, by the Secretary of 
Defense, or by the Secretary of the Navy, but specifically exluding punitive 
separation by the sentence of a general or special court-martial. 
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e. Military Record. A Marine's military record comprises all incidents and 
events of his/her behavior while in military service, including his/her general 
comportment and performance of duty, and reflects the character of the service he/ 
she has rendered while a member of an armed service. The military record is not 
limited to entries in the Marine's service record book, -or other specific service 
documents, but includes all available information pertaining to the Marine 
while a member of an armed service. 

f. Prior Enlistment or Period of Service. Service in any component of the 
Armed Forces, including the Coast Guard, which culminated in the issuance of a 
discharge certificate, certificate of service, or report attesting to the type 
and character of service rendered during that period. 

g. Administrative Discharge Board. A board appointed to render findings 
based on the facts of a case, to recommend a respondent's retention in or 
separation from the service, and if separation is recommended, to further recom
mend the reason therefor, and the type of separation or discharge certificate to 
be furnished. 

h. Discharge Authority. An official who is, under the provisions of this 
chapter, authorized to take final action with respect to specified types of 
administrative discharges. Whenever a discharge authority is designated in this 
chapter, either the official so designated, or his/her temporary successor in com
mand, is authorized to act as a discharge authority. As used in this connection, 
the phrase 11 Marine general officers in command" contemplates those Marine comman
ders in the chain of command between the respondent and the Commandant of the 
Marine Corps. 

i. Respondent. A member who has been notified, as prescribed in this 
chapter, that action has been initiated to separate him/her under a provision of 
this chapter. 

j. Counsel. A lawyer within the meaning of UCMJ, article 27 (b) (1), unless 
the off1cer empowered to convene an administrative discharge board having juris
dication over the member•s case (or in cases involving proceedings to vacate a 
suspended administrative discharge, the officer exercising special court-martial 
jurisdiction over the respondent), certifies in the permanent record the non
availability of a lawyer so qualified, and sets forth the qualifications of 
the substituted nonlawyer counsel and the reasons for the nonavailability of 
lawyer counsel. See also paragraphs 6023, 6024, and 6025. 

k. 
Corps or 

An enlisted or inducted man or an enlisted woman of the Marine 
component thereof. 

1. Minorit¥ Group. A segment of the population that possesses common traits 
that are transm1ssable by descent or common characteristics and a cultural heritage 
significantly different from that of the general population. Such groups include, 
but are not limited to Negroes, American Indians, Mexican Americans, Puerto Ricans, 
Eskimos, Aleuts, Asian Americans and Spanish-Surnamed Americans. 

m. Convening Authority. The officer who orders the convening of, or who is 
empowered to order the convening of, the administrative discharge board which 
initially hears, or (in the event the respondent's case is not actually presented 
to a board) which would initially hear the respondent's case. 

n. General Basis for Administrative Discharge 

(1) There are 10 general bases for administrative discharge, as speci
fically set forth in subparagraphs 6002.2a through 6002.2j. 

(2) In increasing order of favorability to a member, the general bases 
for administrative discharge which may be utilized by a discharge authority 
pursuant to the provisions of subparagraphs 6002.18 and 6024.9b(3) are as follows:; 
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(a) Misconduct, security, or request for discharge for the good of 
the service. 

(b) Unsuitability. 

(c) Convenience of the Government. 

o. Specific Basis for Administrative Discharge. The specific basis for an 
administrative discharge is the particular reason for a discharge set forth in 
this chapter by a subparagraph under the paragraph prescribing the general basis 
for a discharge. For example, "misconduct" is considered to be a general basis 
for discharge under other than honorable conditions, while 11 an established pattern 
for shirking" would constitute the specific basis for such discharge. 

6. The Navy Discharge Review Board (NDRB), consisting of five members, was estab
lished pursuant to 10 u.s.c. 1553 in order to review, on its own motion; or upon 
the request of any former member of the Navy or Marine Corps; or in the case of 
a deceased member or for·mer member of the Navy or Marine Corps, upon the request 
of his/her surviving spouse, next of kin, or legal representative, or if incompe
tent by his/her guardian: the type and nature of final discharges in order to 
determine whether or not, under reasonable standards of naval law and discipline, 
the type and nature of the discharge should be changed, corrected, or modified, 
and if so, to decide what modification should be made. The board may also issue 
a new discharge in accord with the facts presented to it. 

a. The NDRB may review all final separations from the naval service, irre
spective of the manner evidenced or brought about, except a discharge awarded by 
a general court-martial, or a discharge executed more than 15 years before date 
of review application. Such review is based on all available records of the 
Department of the Navy pertaining to the former member, and such evidence as may 
be presented or obtained by the board. 

b. The NDRB has no authority to revoke any discharge; nor to reinstate any 
person in the military service subsequent to discharge; nor to recall any person 
to active duty; nor to waive prior disqualifying discharges to permit enlistment 
in the naval service or any other branch of the Armed Forces; nor to cancel 
enlistment contracts; nor to change, correct nor modify any document other than 
the discharge document; nor to change the reason for discharge from or to 
physical disability; nor to determine eligiblity for veterans' benefits. The 
board may, at its discretion, record a recommendation for reenlistment as part 
of its decision in any case; however, such recommendation is not binding upon 
the Commandant of the Marine Corps nor upon the Secretary of the Navy. 

c. Review by the board of the type and nature of a discharge is subject to 
review only by the Secretary of the Navy. Unless otherwise authorized by the 
Secretary of the Navy after final adjudication, further proceedings before the 
board are permitted only upon the basis of newly discovered relevant evidence 
not previously considered by the board, and then only upon the recommendation 
of the board and approval of the Secretary of the Navy. 

d. Relevant and material facts germane to the former member concerned found 
by a general or special court-martial, or by a court of inquiry or board of inves
tigation where the former member was in the status of a defendant or an interested 
party, as approved by the reviewing authorities, shall be accepted by the board as 
established facts in the absence of manifest error or unusual circumstances clearly 
justifying a different conclusion. Relevant and material facts stated in a specifi
cation to which the former member concerned pleaded guilty before a general or 
Special court-martial, or where, upon being confronted by such a specification, 
the former member elected to request discharge for the good of the service, shall 
be accepted by the board as established facts in the absence of manifest error 

.or unusual circumstances clearly justifying a different conclusion, or unless 
the former member shall show to the board's satisfaction, or it shall otherwise 
aPpear, that arbitrary or coercive action was taken against him/her at the time, 
which action was not apparent to the reviewing authority from the face of the 
record. 
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e. The evidence before the board which may be considered in connection with 
a particular discharge document will normally be restricted to that which is 
relevant and material to the former member's particular term of Marine Corps 
service terminated by that discharge document, or to the former member's character, 
conduct, physical condition, or other material matter as revealed at the time of 
his/her entry into that particular term of Marine Corps service or during that 
term of Marine Corps service, or at the time of his/her separation. 

f. In order to warrant a change, correction, or modification of the original 
document evidencing separation from the Marine Corps, the former member concerned 
must show to the satisfaction of the board, or it must otherwise satisfactorily 
appear, that the original document was improperly or inequitably issued under 
standards of naval law and discipline existing at the time of the former member•s 
original separation, or under such standards differing therefrom in the former 
member•s favor which subsequent to his/her separation, were made expressly retro
active to separations of the type and character had by the former member. 

7. The Board for Correction of Naval Records, consisting of not less than three 
members, was established pursuant to 10 u.s.c. 1552, and considers all applica
tions properly before it for the purpose of determining the existence of an error 
or an unjustice, and to make appropriate recommendations to the Secretary of the 
Navy. Application may be made by the member or former member, or such other per
sons as the board determines to be competent for such purpose. The Board for 
Correction of Naval Records, unlike the NDRB, may review discharges awarded by a 
general court-martial. Other types of cases reviewed by this board include, 
but are not limited to, those involving requests for physical disability retire
ment; the cancellation of a physical disability discharge, and substituting, in 
lieu thereof, retirement for disability; and increase in the percentage of 
physical disability; the removal of derogatory material from an official record; 
the review of nonjudical punishment; and the restoration of rank, grade, or 
rating. Also, this board will review the case of a person who is in a Reserve 
component and who contends that his/her release from active duty should have been 
honorable, rather than under honorable conditions. 

a. The law requires that application be filed with the Board for Correction 
of Naval Records within 3 years of the date of the discovery of the error 
or injustice. However, the board is authorized to excuse the fact that the 
application was filed at a later date if it finds it to be in the interest of 
justice to consider the application. The board is empowered to deny an appli
cation without a hearing if it determines that there is insufficient evidence to 
indicate the existence of probable material error or injustice to the respondent. 

b. No application will be considered by this board until the applicant has 
exhausted all other effective administrative remedies afforded him/her by existing 
law or regulations, and such other legal remedies as the board shall determine 
are practical and appropriately available to the applicant. 

c. An application to the board for the correction of a record shall not 
operate as a stay of any proceedings being taken with respect to the person 
involved. 

d. The board will consider the applicant•s case on the basis of all the 
material before it, including but not limited to, the application for correction 
filed by the applicant, any documentary evidence filed in support of such appli
cations, any brief submitted by or in behalf of the applicant, and all available 
pertinent records in the Department of the Navy. The applicant•s service record 
is but one of the records which may be considered by the board. 

e. In cases other than denied applications, the record of proceedings of the 
board will be forwarded to the Secretary of the Navy who will direct such action as 
he determines to be appropriate. 
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8. In connection with review of executed discharges by both the NDRB and the 
Board for Correction of Naval Records, there is no law or regulation which pro
vides that an unfavorable discharge may be changed to a more favorable discharge 
sOlely because of the expiration of a period of time a~ter d~scharge during which 
the respondent's behavior has been exemplar~. To perm~t rel1ef, an :rror or. 
injustice must be found to have existed dur1ng the.per1od of. the enl1s~ment 1n 
question and the respondent's good conduct after d1scharge, 1n and of 1tself, 
is not sufficient to warrant changing an unfavorable discharge to a more favorable 
type of discharge. 

9. Applications for review and explanatory matter may be obtained by writing 
the Board for Correction of Naval Records, or the Navy Discharge Review Board, 
as appropriate, Department of the Navy, washington, D. c. 20370. 

10. current administrative regulations and procedures governing the NDRB are con
tained in NAVEXOS P-70. Current procedures of the Board for Correction of Naval 
Records are contained in NAVEXOS P-473. 

6002. TYPES AND REASONS FOR DISCHARGE OR RELEASE FROM ACTIVE DUTY 

1. The five types of discharge, with corresponding character of separation, are 
as follows (the first three types of discharge are administrative and the fourth 
and fifth types of discharge are punitive): 

Types of Discharge 

Honorable discharge 

General discharge 

Discharge Under Other 
Than Honorable Conditions 

Character of Separation 

Honorable 

Under honorable conditions 

Conditions other than 
honorable 

Given by 

Administrative 
action 
-do-

-do-

Bad conduct discharge -do- General or special 
court-martial 

Dishonorable discharge Dishonorable General court
martial 

2. There are 10 general bases for discharge, the first nine are the general bases 
for administrative discharge or release from active duty: 

a. 
cable. 
active 

Expiration of Enlistment or Fulfillment of Service Obligation, as Appli
D1scharge with an honorable or a general discharge, or release from 

duty, as warranted by the member's military record. See paragraph 6009. 

b. Convenience of the Government. Discharge with an honorable or a general 
discharge, or release from active duty, as warranted by the member's military 
record, for any of the reasons enumerated in paragraph 6012. 

c. Dependency or Hardship. Discharge with an honorable or general discharge, 
or release from active duty, as warranted by the member's military record, in 
accordance with the provisions of paragraph 6014. 

d. Minority. Discharge with an honorable or general discharge, as warranted 
by the member's military record, or release by voidance of contract, upon a 
determination that the Marine's . age was misrepresented upon enlistment or 
induction, in accordance with the provisions of paragraph 6015. 

e. Disability. Discharge with an honorable or general discharge, as war
ranted by the member's military record, when the member has been determined to 
be unfit by reason of physical disability to perform the duties of his/her 
?ffice, rank, grade or rating, and is not entitled to retirement under the pro-

r-' visions of Chapter 61, 10 u.s Code. See paragraph 6011. 
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f. Unsuitability. Discharge for unsuitability, with an honorable or general 
discharge, as warranted by the member's military record. See paragraph 6016. 

g. Misconduct. Discharge by reason of misconduct, with a discharge under 
other than honorable conditions, unless the circumstances in a given case 
warrant a general or honorable discharge. See paragraph 6017 and 6018. 

h. Request for Discharge for the Good of the Service. Discharge by reason 
of request for discharge for the good of the service, with a discharge under 
other than honorable conditions, unless the particular circumstances in a given 
case warrant a general or honorable discharge, where a member's conduct rendered 
him/her triable by court-martial for an offense punishable by a punitive discharge, 
subject to the procedures and safeguards specified elsewhere in this chapter. 
See paragraph 6021. As used herein, the term triable by court-martial includes 
alleged offense(s), in violation of the UCMJ, committed under circumstances 
where a court-martial would have had jurisdiction over both the member and his/her 
alleged offense(s) at the time such offense(s) was allegedly committed. Accep
tance of a request for discharge for the good of the service and a resultant 
discharge based thereon does not require that a case be perfected against a member. 
Nor is it required that the discharge authority have available to him/her legally 
admissible evidence sufficient to judicially establish the member's guilt of 
the alleged offense(s) beyond a reasonable doubt. An offense(s) shall not be 
considered to be "not triable" because, before a court-martial, the member would 
have available to him/her one or more motions in bar of trial. See MCM, (Rev.), 
1969, paragraph 68. 

i. Security. Discharge, under conditions and procedures stipulated by the 
Secretary of Defense when retention is not clearly consistent with the interests 
of national security. See paragraph 6020 and the current edition of SECNAVINST 
5521.6. 

j. Sentence of a Court-Martial. Discharge with a finally approved, unsus
pended bad conduct d1scharge or dishonorable discharge adjudged by sentence of a 
court-martial. See paragraph 6019. 

3. In determining if a member should retain his/her current military status, or 
be administratively separated, his/her entire military record, including records 
of nonjudicial punishment imposed during a prior enlistment or period of service, 
all records of convictions by courts-martial, and any other factors which are 
material and relevant, may be evaluated. Acquittals, charges which have been pre
ferred and dropped, etc., will not ordinarily be considered (see subparagraph 
6005.5b). Commanding officers, investigating officers, administrative discharge 
boards, discharge authorities, and other agencies charged with making recommenda
tions or determinations as to a member's retention or administrative separation 
will consider records of nonjudical punishment imposed during a prior enlistment 
or prior period of service only if such records of punishment have under the parti
cular circumstances of the case, a direct and strong probative value in determining 
whether retention or administrative separation is appropriate. 

a. The use of nonjudical punishment records imposed during a prior enlist
ment or a prior period of service shall ordinarily be limited to those involving 
patterns of conduct which become manifest only over an extended period of time. 

b. When a member has been awarded nonjudicial punishment during his/her cur
rent enlistment or current period of service, isolated incidents and events which 
gave rise to the nonjudicial punishment and which are remote in time or which have 
little or no probative value in determining whether retention or administrative 
separation should be effected, shall not be considered in making the determination 
to retain or separate the member. 

c. If a decision is made that a member should be administratively separated, 
the provisions of paragraph 6002 will apply for determining the type of discharge. 
It is of paramount importance to recognize that the decision to retain or dis- : 
charge a member must be made before any decision can be reached as to the type 
of discharge which may be appropriate. 
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4. Regardless of the basis for a discharge, or the time when the act(s) or omis
"sion(s) occurred upon which the discharge is based, the type and character of the 
discharge certificate or report issued upon a member's administrative separation 
will be determined solely by the member's military record during his/her current 
enlistment or period of service, plus any lawful extensions thereof. The follow~ 
ing shall not be considered in determining the type and character of the discharge 
certificate or report of separation to be issued, even though these factors may 
influence the decision to discharge the member. 

a. Activities which have occurred during any of the member's periods of 
service prior to his/her current enlistment or current period of service or any 
lawful extensions thereof, including, but not limited tOJ records of conviction 
by court-ma~tial, records of nonjudical punishment, records of absence wi.thout 
leave, or the commission of other offenses for which punishment was not imposed: 
or 

b. Activities which have occurred prior to the member's entry into any 
period of service, excepting deliberate material misrepresentations, including 
the omission or concealment of facts which, if known at the time thereof, would 
have reasonably been expected to have precluded, postponed, or otherwise affected 
the member's eligibility for enlistment or induction. See the current edition of 
MCO Pll00.74, Military Personnel Procurement Manual, ·volume 4, Enlisted Procurement. 
See current edition of SECNAVINST 1900.9, or revisions thereof, and paragraphs 6017 
and 6018 concerning preservice homosexual acts or tendencies. 

5. A discharge authority, or higher authority, may suspend the execution of any 
approved administrative discharge, in accordance with paragraph 6026 except a 
discharge by reason of fraudulent enlistment, in order to afford a deserving mem
ber a specified probationary period of sufficient length to demonstrate his/her 
successful rehabilitation. 

~ 6. The Manual of the Medical Department, article 15-48, requires a thorough 
physical examination by a medical officer prior to discharge in the case of every 
enlisted member on active duty not discharged or retired for physical disability. 
see Manual of the Medical Department, article 16-13, and paragraph 7006 for 
instructions pertaining to the physical examination of members whose discharges 
are approved and who are confined by civilian authorities. 

7. Where higher authority directs discharge of a member by reason of expiration 
of enlistment, convenience of the Government, dependency or hardship, minority, 
disability, or unsuitability, and such authority does not specify the type of 
discharge or character of separation, the commander effecting the discharge will 
determine the type of discharge as honorable or general, based on the military 
record of the Marine, in accordance with the applicable provisions of this 
chapter. 

8. Any information coming to the attention of a command which is of the nature 
described below shall be reported immediately to the nearest component of Naval 
Intelligence, with a copy to the Commandant of the Marine Corps (Code JA). In 
the case of commands remote from any local Naval Intelligence component, communi
cation should be made directly to the Office of Naval Intelligence, Naval Investi
gative Service, Washington, D.C. (see SECNAVINST 5500.27, or revisions thereof): 

a. 
in the 
to the 

Members discharged with or because of an abnormal mental condition which, 
opinion of competent medical authority, is deemed to constitute a threat 
safety of others. 

b. Members discharged for reasons of security, disability, unsuitability, 
misconduct, or by reason of request for discharge for the good of the service, 
and who meet one or more of the following criteria: 

(1) Evidence of emotional instability, or irrational or suicidal 
~ehaviorJ 
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(2) Expressions of strong or violent anti-United States sentiment; 

(3) Previous arrests, convictions, conduct, or statements, indicating a 
propensity for violence and antipathy toward good order in Government. 

9. Commanders who recommend the administrative discharge of any member where the 
authority to authorize or direct discharge therefor is reserved to the Commandant 
of the Marine Corps, or Secretary of the Navy shall forward such recommendation 
to the Commandant of the Marine Corps together with all available information 
sufficient to permit the Commandant of the Marine Corps or, the Secretary of the 
Navy, to authorize or direct the member's retention, his/her retention on proba
tion, or his/her discharge. Should the recommended discharge be based upon an 
investigative report, other than a Naval Investigative Service- (NIS) investigative 
report, the original investigative report, or a certified t'rue copy thereof, will 
be forwarded as a supporting document. If the recommended discharge is based upon 
an NIS report, an identifying reference thereto shall be contained in the recommen
dation for discharge. 

10. When a commanding officer desires that a respondent be retained in the service 
and civil restraint (including probationary reporting) exists, civil authorities 
will be requested to terminate or suspend such restraint for the duration of the 
respondent's enlistment or induction. 

a. This action will be taken or caused to be taken by the respondent's com
manding officer who recommends his/her retention. Where such action has not been 
taken previously, the discharge authority directing the respondent's retention 
will take or cause such action to be taken. 

b. In the event that civil authorities refuse to terminate or suspend the 
respondent's civil restraint, and persist in such refusal even after appropriate 
liaison with such civil authorities has been effected, the following action will 
be taken by discharge authorities other than the Commandant of the Marine Corps 
or the Secretary of the Navy: 

(1) Where the discharge authority determines that the civil restraint 
will or may materially interfere with the respondent's military duties, or in 
cases where the discharge authority desires that such determination be made by 
the Commandant of the Marine Corps, the entire case, including all relevant 
documents and the recommendation will be submitted to the Commandant of the Marine 
Corps (Code MMSR) for final decision in the member's case. 

(2) Where the local discharge authority determines that the civil 
restraint will clearly not materially interfere with the respondent's military 
duties, the respondent may be retained and neither the case nor a report thereof 
need be forwarded to the Commandant of the Marine Corps, except as may be required 
by paragraph 6005 or 6016. 

11. ~he submission of a request by a member for a discharge for the good of the 
serv1ce, or for the convenience of the Government, or for dependency or hardship 
shall in no case prevent or preclude a discharge authority from disapproving such 
request, or holding it in abeyance and referring the member to an administrative 
discharge board, or to a court-martial, or from taking any appropriate punitive, 
nonjudicial, or administrative action in the member's case. 

12. Pursuant to the provisions of this chapter, the appropriate discharge author
ity for the administrative discharge of members because of the procurement of a 
fraudulent enlistment, induction, or period of active service through any delib
erate material misrepresentation or concealment of preservice homosexual 
act(s) or tendencies (subparagraph 6017.3b(6)), sexual perversion (subparagraph 
6017.2a), or homosexual or other aberrant sexual tendencies (subparagraph 6016.lg)', 
is the Commandant of the Marine Corps. In transmitting cases of this nature to the 
Commandant of the Marine Corps for disposition, the forwarding endorsements will, 
in addition to the other matters required by this chapter, contain: 
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a. Complete identification of all persons involved with, or implicated in, 
-the member's act(s), omissions, conduct, or tendencies, and 

b. Where all military members involved are under the command of the reporting 
commander, or of the commanders in the chain of command forwarding the report, 
the report or the endorsements thereto shall contain a statement of the action 
taken or contemplated with regard to all Marines involved, and a recommendation 
as to whether the execution of a discharge should be delayed in any particular 
Marine' case pending the processing of other Marines involved. Where Marines 
from other commands are implicated, the Commandant of the Marine Corps will 
assume cognizance of these other Marines and will direct action to accomplish 
the processing of these cases. 

13. A recommendation for administrative discharge may be made and forwarded, and 
a member may be administratively discharged, notwithstanding the fact that the 
member may be in a disciplinary status; i.e., whether under investigation, under 
pretrial restraint, pending trial by a court-martial or civil court, pending the 
imposition of nonjudicial punishment, serving a sentence imposed by a court-martial 
or civil court, performing nonjudicial punishment, or in a probationary status as 
a result of the suspension of unexecuted portion of any nonjudicial punishment or 
sentence by court-martial which has been approved and ordered executed, or unless 
he/she is to be discharged with an honorable discharge when he/she is under the 
suspended sentence of a court-martial. The discharge authority will take, or 
request appropriate authority to take, action to remit any portion of the sentence 
which will remain unexecuted at the time of the member's administrative discharge. 
See MCM, (Rev.), 1969, subparagraph 97a; JAG Manual, section 0122; U.S. v •. ;reen, 
10 USCMA 561, 28 CMR 127; and U.S. v. Speller, 8 USCMA 363, 24 CMR 173. 

14. In order to prevent difficulties which may otherwise arise when a recommended 
administrative discharge is not approved and disciplinary action is subsequently 
taken against the member, the action or decision to forward a recommendation for 
an administrative discharge, or to authorize or direct the execution of an adminis
trative discharge, or to authorize or direct the execution of an administrative 
discharge when a member is in a disciplinary status, including the preliminary 
determination to adminstratively discharge a member rather than to try him/her by 
court-martial, should be taken or made in such a manner that the commander does 
not thereby become an accuser within the meaning of UCMJ, article 1(9). 

15. Except as otherwise provided in this chapter, the discharge authority may 
authorize or direct a Marine's administrative discharge: 

a. Even thoUgh the Marine withdraws or repudiates an admission or confession 
to the alleged act~s) or ommission(s) upon which, wholly or in part, the discharge 
is based, and even though the confession is the sole or primary evidence upon 
which the discharge is based; or 

b. Even though a Marine withdraws a previously submitted request for dis
charge for the govd of the service (see subparagraph 6021.4); or 

c. Even though the discharge is based solely or in part upon a final con
viction(s) by civil authorities (see subparagraph 6017.3c); or 

d. Even though the discharge is based solely or in part upon a finally 
approved nonjudicial punishment(s) (for example, nonjudical punishment(s) may 
be imposed for acts or omissions falling within the purview of such subpara
graphs as 6012.2b and 2c, 6016.lc, 6016.le and 6016.lf, 6017.2a through 6017.2f, 
and 6021.1); or 

e. Even though the discharge is based solely or in part upon a final con
victions(s) by court-martial (see paragraph 6005.5a); or 

f. Even though the discharge is based solely or in part upon act(s) or 
omission(s) for which the member was tried and acquitted by court-martial or 
civil court (see subparagraph 6005.5b); or 
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g. Even though the member is in a probationary status as a result of the 
suspension of a previously approved administrative discharge {see subparagraphs 
6026.4 and 6026.8); or 

h. In lieu of trial by court-martial or the imposition of nonjudicial punish
ment, or despite the existence of pending but untried charges by civil authorities 
(see subparagraph 6002.13). 

16. Marines who have been granted access to special Intelligence Information 
will not be administratively discharged under the provisions of paragraph 6017 
or discharged with a punitive discharge pursuant to the sentence of a court-mar
tial, without the permission of the Commandant of the Marine Corps. In these 
cases, the Commandant of the Marine Corps {Code MMSR) will be advised of the 

·commander's intention to discharge the member, the basis for the contemplated 
discharge, and the character of the contemplated discharge. Upon receipt of 
this information, the Commandant will provide appropriate instructions. The 
provisions of this subparagraph do not affect the authority of appropriate 
reviewing authorities of courts-martial to approve and order executed an admini
strative discharge. However, the actual execution of such discharges will not 
be effected without approval from the Commandant of the Marine Corps. 

17. Where a commanding officer or officer in charge recommends that a member be 
administratively discharged for any reason, or makes a report of the member's mis
conduct pursuant to the provisions of paragraph 6017, the recommendation or report 
will include all the evidence available to such officer relating to the existence 
or possible existence of a physical disability or mental infirmity {including 
character and behavior disorders} on the part of the member concerned. This is 
essential to permit the appropriate discharge authority to evaluate such evidence, 
along with all the other relevant factors present in the case, in order to 
determine: 

a. If the discharge should be that recommended or should be a discharge based 
upon the physical disability or mental infirmity and/or; 

b. The extenuating or mitigating effect of the physical disability or mental 
infirmity on the member's acts or omissions upon which the recommendation for 
discharge is based. See paragraphs 6011, 6016, 7006 and chapter 10. 

18. Subject to the other provisions of this chapter, and except where an admin
istrative discharge board has considered a member's case and made recommendations 
with regard thereto, the appropriate discharge authority may disapprove any 
recommendations made by lower authority or authorities as to the member's reten
.tion in the service or discharge therefrom, and as to the type and character of 
discharge recommended, or the general and/or specific basis therefor. For 
example, where a commanding officer makes a report of a member's misconduct pur
suant to paragraph 6016 but recommends the member's retention in the service, 
and the member has waived all his/her rights with respect thereto, the discharge 
authority may disapprove the commanding officer's recommendation for retention in 
the service, and direct the member's discharge with a discharge under other than 
honorable conditions. See subparagraphs 600l.So, 6017 and 6018. 

19. In any case where the convening authority of an administrative discharge 
board, or a discharge authority, considers that there is a question as to the pro
per or appropriate disposition of a particular case, the matter may be referred 
to the CMC {Code MMSR) or, for reservists not on active duty, Commandant of the 
Marine Corps (Code RES) for instructions or disposition. 

20. Unless directed by higher authority, a recruit administratively discharged 
prior to completion of recruit training under any provision of this chapter other 
than those specified in paragraphs 6017 or 6021 will be awarded an honorable 
discharge. A recruit discharged within the provisions of paragraph 6017 will be 
accorded a discharge which reflects the nature of military service rendered. 
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21. Notification given parents, spouses, or guardians of members who are to be 
-discharged prior to expiration of their enlistment will be in accordance with 

MCO Pl070.12C, IRAM, paragraph 4013.3u and paragraph 7027 of this Manual. 

6003. HONORABLE DISCHARGE 

1. An honorable discharge is a separation from the service with honor. 

a. Issuance of an honorable discharge is contingent upon proper military 
behavior and performance of duty. In determining the character of a Marine's 
discharge, a commander will presume that an honorable discharge is warranted 
unless clearly demonstrated otherwise by the member's service record. The con
duct and proficiency markings will form the basis for determining a Marine's 
character of service. In formulating the decision, the commanding officer will 
give due consideration to the Marine's age, length of service, grade, general 
aptitude, and meritorious material contained in the service record. A Marine 
will not be denied an honorable discharge solely by reason of a specific number 
of convictions by courts-martial or punishments under UCMJ, Article 15, during 
his/her current enlistment or period of obligated service, including voluntary 
or involuntary extensions thereof. Such convictions will be, nevertheless, con
sidered and weighed in relation to all other relevant aspects of the Marine's 
behavior and performance of duty. Further considerations are detailed by sub
paragraphs 6002.2, 6002.17, 6003.lc, 6003.2 through 6003.5 and 6024.9. When the 
commanding officer has determined that a Marine is ineligible for an honorable 
discharge upon normal expiration of enlistment, the commanding officer will 
personally inform the Marine concerned of his/her decision and the reason(s) for 
awarding other than an honorable discharge. An entry to this effect will be 
placed on page 11 of the service record book and signed by the Marine. 

b. Marines serving in the grade of corporal or below whose average conduct 
mark is 4.0 or higher and average proficiency mark is 3.0 or higher should 
normally be awarded an honorable discharge if they are eligible for discharge in 
accordance with subparagraphs 6003.le(l) through 6003.le(6) below. 

c. For Marines serving as sergeant and above, the character of discharge 
will be based on an evaluation of the quality of the member's performance and 
behavior during the entire period of current enlistment. 

d. Commands transferring Marines to CONUS for discharge upon expiration of 
enlistment will specify the type of discharge to be awarded in the transfer orders. 

e. A Marine may be eligible for an honorable discharge for one of the 
following reasons: 

(1) Expiration of enlistment or fulfillment of service obligation, as 
applicable. 

(2) Convenience of the Government. 

(3) Dependency or hardship. 

(4) Minority. 

(5) Disability. 

( 6) Unsuitability 

(7) Eligibility for a discharge under other than honorable conditions 
under any of the applicable provisions of this chapter, with a determination by 
the discharge authority, or higher authority, that the Marine should be discharged 
with an honorable discharge, as warranted by the Marine's military record. 
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2. A Marine who has been awarded one of the following listed decorations during 
his/her current enlistment, period of obligated service, or any extension thereof, 
if otherwise ineligible, may be awarded an honorable discharge: Medal of Honor; • 
Navy Cross; Distinguished Service Medal; Silver Star Medal; Legion of Merit; 
Distinguished Flying Cross; Navy and Marine Corps Medal; Bronze Star Medal; Navy 
Commendation Medal; Gold Life saving Medal; Silver Life Saving Medal; or any dec
oration of the other Armed Forces of the United States comparable to the decora
tions listed above. Each case will be determined on the basis of the Marine•s 
entire military record. 

3. A member who is discharged by reason of physical disability incurred in line 
of duty,· if otherwise eligible, may be given an honorable discharge. Each case 
will be determined on the basis of the Marine's entire military record. 

4. When doubt exists in a particular case as to whether an honorable or general 
discharge is appropriate, a full report of the circumstances, with appropriate 
recommendations from the Marine's commander, may be forwarded to the Commandant 
of the Marine Corps (Code MMSR) for determination. 

5. In those cases where a Marine may be issued either an honorable or general 
discharge upon expiration of enlistment or release from active duty and the 
Marine's commanding officer, officer in charge, or higher authority, is of the 
opinion that the Marine concerned should be issued a type of discharge different 
from that indicated by his/her conduct and duty proficiency markings, as set forth 
in subparagraphs 6003.lb or 6004.la, a full report of the circumstances, with 
appropriate recommendations, shall be forwarded for decision to the proper dis
charge authority, to wit: the Commandant of the Marine Corps (Code MMSR) or the 
Marine commander exercising general court-martial jurisdication over the Marine. 
These exceptional cases are limited to those wherein an honorable discharge 
is recommended in lieu of a general discharge, or a general discharge is recom
mended in lieu of an honorable discharge. When a Marine is to be transferred 
prior to effecting this discharge, these recommendations should be made prior to 
the Marine's transfer. A copy of the commanding officer's initial recommendations, 
together with the decision of the Marine commander exercising general court-martial 
jurisdiction over the Marine prior to his/her transfer, or a copy of the recommenda
tions forwarded to the Commandant of the Marine Corps (Code MMSR) , will be forwarded 
to the activity to which the Marine is to be transferred and at which his/her 
discharge will be effected. 

6004. GENERAL DISCHARGE 

1. A general discharge is a separation from the service under honorable conditions. 
Issuance of a general discharge is conditioned upon: 

a. A military record which under the provisions of this chapter is not suffi
ciently meritorious to warrant an honorable di~charge (see subparagraphs 6003.la 
and 6003 .lb) . 

b. Eligibility for discharge by virtue of one of the reasons listed in sub
paragraphs 6003.lc(l) through 6003.lc(6), or eligibility for a discharge under other 
than honorable conditions, under any of the applicable provisions of this chapter, 
with a determination by the discharge authority or higher authority that the Marine 
should be discharged with a general discharge, as warranted by the Marine's mili
tary record. 

2. A Marine who has been awarded one of the decorations listed in subparagraph 
6003.2 during his/her current enlistment, period of obligated service, or any 
extension thereof, where otherwise ineligible therefor may be awarded a general 
discharge under honorable conditions. 
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3. In the case of a corporal or below, when a Marine is being considered for 
discharge with a general discharge because his/her military record is not con
sidered sufficiently meritorious to warrant an honorable discharge because of 
average conduct marks below those set forth in subparagraph 6003.lb, such marks 
should be clearly supported by entries on pages 11, 12, or 13, of the Marine's 
service _record book. When such marks are not supported, or where the provisions 
of subparagraph 6003.1 or 6003.3 are applicable, consideration should be given 
to awarding the Marine an honorable discharge. 

4. When doubt exists in a particular case as to whether an honorable or general 
discharge is appropriate, the provisions of subparagraph 6003.4 apply. 

5. Where a Marine may be issued either an honorable or general discharge upon 
expiration of enlistment or release from active duty, and the Marine's command
ing officer, officer in charge, or higher authority is of the opinion that the 
Marine concerned should be issued a type of discharge different from that indi
cated by his/her conduct and duty proficiency markings, as set forth in sub
paragraph 6003.lb or 6004.la, the provisions of subparagraph 6003.5 apply. 

6005. DISCHARGE UNDER OTHER THAN HONORABLE CONDITIONS 

1. A discharge under other than honorable conditions is an administrative sepa
ration from the service under conditions other than honorable. A discharge under 
other than honorable conditions may be issued for any of the following reasons: 

a. Security. 

b. Misconduct. 

c. Request for discharge for the good of the service. 

2. Except as provided in subparagraph 6005.3, a Marine shall not be administra
tively discharged under conditions other than honorable unless: 

a. He/she is afforded the right to present his/her case before an administra
tive discharge board with the advice and assistance of counsel, and 

b. Such discharge is supported by approved findings of an administrative 
discharge board, and by an approved recommendation of an administrative discharge 
board for discharge under other than honorable conditions. 

3. When appropriate, a discharge under other than honorable conditions may be 
issued without action by an administrative discharge board in any of the rollow
ing cases: 

a. The Marine is beyond military control by reason of unauthorized absence 
and either 

(1) Prosecution for the unauthorized absence is barred by the UCMJ, 
article 43, and, after considering extenuating, mitigating, and aggravating 
factors in the case, the discharge authority determines that the best interest 
of the naval service would be served by discharge of the Marine, or 

(2) Prosecution for the unauthorized absence is not barred by UCMJ, 
Article 43, and the Secretary of the Navy determines that discharge would 
serve the national interests. (Note: See subparagraph 6023.2b for prescribed 
procedures.) Separation of members of the Marine Corps Reserve is subject to 
10 u.s.c. 1163. 

4. In any case in which discharge under other than honorable conditions is 
.authorized by the provisions of this chapter, a Marine may, nevertheless, be 
·awarded an honorable or general discharge if: 
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a. During his/her current enlistment or period of obligated service, or any 
voluntary or involuntary extension thereof, or during any prior period of ser
vice, he/she has been awarded one or more of the personal decorations listed in ·· 
subparagraph 6003.2, or 

b. Such action is otherwise warranted by the particular circumstances of the 
Marine's case, as determined by the discharge authority, or higher authority. 
Whenever a Marine's commanding officer or officer in charge considers that a mem
ber should be discharged administratively, but that the discharge authority, or 
higher authority, should give consideration to a discharge more favorable than 
the discharge under other than honorable conditions which could be awarded under 
the circumstances, the commanding officer or officer in charge may make such 
recommendation to the discharge authority. This recommendation will include any 
alternate recommended general basis for the discharge (i.e., other than reason of 
security, misconduct, or the Marine's request for discharge for the good of the 
service); any alternate recommended specific basis for the discharge (i.e., finan
cial irresponsibility in lieu of an established pattern showing dishonorable 
failure to pay just debts); and the alternate character of the discharge (i.e., 
an honorable or general discharge), together with a full development of the com~. 
manding officer's or officer in charge's reasons for making such recommendation. 

5. A discharge under other than honorable conditions will not be based solely 
upon: 

a. An offense or offenses which have been tried by court-martial, irrespec-
tive of acquittal or conviction (see subparagraph 6005.5b), unless such discharge 
is with the express approval of the Secretary of the Navy. Cases within this 
category will be submitted to the Commandant of the Marine Corps (Code JAM) for 
submission to the Secretary of the Navy. However, this provision is not appli
cable and the Secretary's approval is not required, if the discharge under condi
tions other than honorable is based upon the member's overall conduct record, 
even though such record may include one or more trials by court-martial. Where 
the discharge authority is in doubt as to the applicability of the provisions of 
this subparagraph, the entire case may be submitted to the Commandant of the 
Marine Corps (Code JAM) for advice or disposition. 

''b. Acts or omissions for which the Marine has been previously tried by 
court-martial or by civil court resulting in acquittal or action having the effect 
thereof, except where such acquittal or equivalent disposition is based on a 
legal technicality not going to the merits. Legal technicalities not going to the 
merits of a case include but are not limited to the following: mistrials; motions 
to bar trial or dismiss charges which are granted because of the running of the 
statute of limitations, former punishment, former jeopardy, lack of speedy trial, 
withdrawal of charges or nolle prosequi before jeopardy attaches, failure of the 
charges to allege an offense, pardon (as an act of executive clemency), construc
tive .condonation of desertion, or lack of jurisdiction; and motions for appro~ 
priate relief (MCM, Rev.), 1969 par. 69) and equivalent motions made in civil 
court resulting in the termination of proceedings before the attachment of jeopardy. 

c. Where charges are dismissed because of a promise or grant of immunity, 
(MCM (Rev.) 1969, subparagraph 68h) such action will be considered, for the purpose 
of this chapter, as a legan technicality not going to the merits only when the 
promise or grant, by its terms, specifically ·excludes administrative discharge 
proceedings from within the----8-Cope of its immunity. 

d. Acquittals or equivalent dispositions do not include those cases tried by 
civil court wherein local law, custom or, procedure permit charges to be dis
missed or expunged from civil records after the payment of a fine, the successful 
completion of jail or penitentiary sentences, or the successful completion of 
periods of probation. See subparagraph 6017.3c(3). 
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6. When a commander or higher authority is considering the case of a Marine of 
the grade of sergeant or above for discharge with discharge under other than hon
orable conditions, he/she may, where he/she considers it to be appropriate, 
request from the Commandant of the Marine Corps (Code MSRB-10) copies of the 
Marine's fitness reports, and any other pertinent information which may be 
related to the reasons for discharge, or the type of discharge to be issued. 

7. In the case of a recommendation for discharge under other than honorable con
ditions wherein the Marine waives all of his/her rights; the discharge authority 
may nevertheless disapprove the waiver and refer the case to an administrative 
discharge board, directing that the Marine be accorded his/her applicable rights 
thereat; or he/she may direct the Marine's retention; or he/she may direct the 
Marine's discharge by reason of security or misconduct, specifying the type of 
discharge certificate to be issued. See paragraph 6021 for the various actions 
which may be taken by the discharge authority upon a request for discharge for 
the good of the service. 

8. When final action has been taken on any report of misconduct, or upon any 
request for discharge for the good of the service (paragraphs 6017 and 6021), 
the discharge authority will forward all papers, or copies thereof, pertaining 
to the case to the Commandant of the Marine Corps (Code JAM) for review. 

6006. BAD CONDUCT DISCHARGE. A bad conduct discharge is a punitive separation 
from the service under conditions other than honorable. It may be effected only 
as a result of the approved sentence of a general or special court-martial. 

6007. DISHONORABLE DISCHARGE. A dishonorable discharge is a punitive separation 
from the service under dishonorable conditions. It may be effected only as a 
result of the approved sentence of a general court-martial. 
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6008, TABLE OF MATTERS RELATING TO DISCHARGES OR RELEASES FROM ACTIVE DUTY 

1. Matter relating to discharges or releases from active duty is furnished as a ready reference 
by the table contained in figure 6-1. The entries in the table are to be considered as a guide 
only. Pertinent reference should be consulted for detailed instructions and exceptions under 
certain conditions. 

Ri.AsON FOR 
DISCHARGE 

Expiration of 
En!Jstnumt or 
Fulfill•ent 
of Service 
Obligation as 

cable 
Convenience 
of the 
Gover1111.ent 

Dependency 
OY 

Hardship 

Minority 

Dhabillty 

AUTHORITY 

Par. 6009 
or 8002 

Par. 6012 

Par. 6014 

Par. 6015 

Par. 6011 

Unsuitability Par. 6016 

Misconduct Par. 6017 

Request for Par. 6021 
Dl.acli&rge for 
the Good of 
The Service 

Security 

Sentence 
of 
Court
Martial 

Far. 6010 

Par. 6019 

CONDITIONS 
AFFECTING 

THE TYPE AND 
CHARA{;Tl:lt OF 

DISCHARGE 
Par. 6002 

6003 
6004 

Par. 6002 
6003 
6004 

Par. 6002 
6003 
6004 

Par. 6002 
6003 
6004 

Par. 6002 
6003 
6004 

Par. 6002 
6003 
6004 

Par. 6002 
6003 
6004 
6005 

Par. 6002 
6003 
6004 
6005 

Far. 6002 
6003 
6004 
6005 

Par. 6002 
6006 
6007 

CHARACTI:lt 
OF 

DISCHARGE 

Honorable 

" Under 
Honorable 
Condition& 

Honorable 
OY 

Under 
Honorable 
Conditions 
Honorable 

OY 

Under 
Honorable 
Conditions 
Honorable 

OY 

Under 
Honorable 
Conditions 
Honorable 

OY 

Under 
Honorable 
Conditions 
Honorable 

oY 

Under 
Honorable 
Conditions 
Honorable ., 

DD FORM 

DD 256-MC 

DD 257-HC 

DD 256-HC 

DD 257·MC 

DD 256-HC 

DD 257-MC 

DD 256-MC 

DD 257-MC 

OD 256-MC 

DD 257-HC 

DD 257-HC 

DD 256-MC 

Under Honor- DD 257-MC 
able Conditions 

Under Other DO 794-HC 
Than 
Honorable 
Conditions 
Honorable DD 256-HC 

oY 

Under Honor- DD 257-HC 
able Conditions 

Under Other DD 794·MC 
Than Honorable 
Conditions 
Honorable LJLJ l:)b-MC 

Under Honor- DD 257-MC 
able Conditions 

OY 

Under Other on 791<-Hc 
Than Honorable 
Conditions 
Bad Conduct DD 259-MC 

"' DiShonorable DD 260-MC 

HILKA.GE 
(o) 

y,. 

'" 

'" 

'" 

,,, 

'" 

'" 
Yes 

"' 
Yes 

'" 
Yes 

TRANS· 
PORTA
no• 
IN KIND 

(a) 

Ho 

"' 

No 

No 

"' 

No 

'" 

No 

,., 

No 

'" 
(a) See paragraph 7004; Joint Travel Regulations; and Navy Travel Instructions, 
(b) See paragraph 7008. 
(c) See paragrapb 7010 and DOD Military Pay and Allowance& Entitlements Manual. 
(d) See paragraph 7017. 
(e) See DOD Military Pay and Allowances Entitlements Manual. 

ISSUE 
CIVILIAN 
CLOTIHNG 

(b) 

"' 

'" 

'" 

'" 

'" 
'" 

'" 

CASH 
ALLOW
AliCE 

(c) 

"' 

No 

No 

"' 

No 

"' 
,,, 

"' 

'" 

"' 
'•• 

'" 

(f) Unless directed by CMC or unless marriage or pregnancy is the basis in the case of a woman Marine. 

RETAIN 
AND W!Al 

UNIFORM 
H<JIE 

(d) 

Yu 

Yoo 

y., 

y., 

Yoo 

"' 

No 

No 

"' 

"' 

"' 
"' 

'" 

RIWILIST
MEHI' BONVS 
RI!COUPMENT 

(o) 

No 

No(f) 

"' 

No(g) 

,,, 

'" 

'" 
'" 

'" 
,,. 

'" 

(g) Unless disability re1mlted from misconduct or willful neglect or was incurrent during a period of unauthorized absence. 

l•'igure 6-1.--Table of Matters Relating to Discharges or Releases from Active Duty. 
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6009. DISCHARGE FOR EXPIRATION OF ENLISTMENT OR FULFILLMENT OF SERVICE OBLIGATION 

1.· Commanders are authorized to discharge enlisted Marines upon normal date of 
expiration of enlistment, extension of enlistment, or period of induction. When 
the normal separation date, or separation date established by higher authority 
falls on a Saturday, Sunday, or holiday, separation may be effected on the last 
preceding working day, provided the Marine concerned consents in writing. The 
normal date of expiration of enlistment for any enlistment is the date of the 
month immediately preceding the appropriate anniversary of the date of enlistment 
as adjusted for the purpose of making up any time lost from the enlistment, 
extension of enlistment or period of induction. 

2. Discharge of enlisted reservists for reason of fulfillment of service obliga
tion will be accomplished in accordance with the provisions of chapter 8. Para
graph 8002 will be cited as the authority for discharge. 

3. Marines who elect to reenlist within 90 days prior to their normal expiration 
of active service are afforded the same benefits as though they were discharged 
at their normal EAS except as stated in the current edition of MCO 7220.24 and 
b~lletins in the 7220 series regarding reenlistment bonuses. Reason for discharge 
will be expiration of enlistment. 

4. Those Marines who are assigned an RE-4 reenlistment code will be discharged 
from the U. S. Marine Corps in lieu of being released from active duty and trans
ferred to the Marine Corps Reserve (Class III). This subparagraph will be cited 
as the authority for discharge. 

6010. DISCHARGES AT SEA. Discharges will not be executed while an enlisted 
Marine is attached to a Marine detachment afloat, except for the purpose of immedi
ate reenlistment, or accepting an officer appointment. 

6oil_. DISCHARGE FOR PHYSICAL DISABILITY 

1. Th~ Commandant of the Marine Corps, and commanders specifically authorized by 
paragraph 10404 and/or separate directive, may direct or effect discharge for 
physical disability. 

2. Discharge by reason of physical disability is given only as a result of a 
Marine's appearance before a medical or physical evaluation board. The purpose 
of these boards are as follows: 

a. Medical Board. A medical board is convened to examine a Marine when doubt 
exists concerning his/her state of health (see paragraph 10102). 

b. Physical Evaluation Board. A physical evaluation board is constituted for 
the purpose of determining whether a Marine is unfit to perform the. duties of 
his/her grade by reason of physical disability which was either incurred in or 
aggravated by a period of active military service (see paragraph 10103). 

3. Marines who are recommended for discharge by a medical board based on physical 
disability not incurred in or aggravated by service may be discharged provided all 
the conditions specified in the current edition of BUMEDINST 1910.2 are met (see 
paragraph 10404). 

#. Marines who are referred to a physical evaluation board based on a physical 
disability should not be discharged until the processing has been completed by the 
Secretary of the Navy and an appropriate directive reflecting such action is issued 
by the Commandant of the Marine Corps. An untimely separation of a member who is 

"undergoing physical evaluation board proceedings may prejudice his/her case 
because the law requires that the Secretary of the Navy make necessary physical 
disability determinations while the Marine is entitled to receive basic pay (see 
paragraph 10108). 
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6012. DISCHARGE OR RELEASE FROM ACTIVE DUTY FOR CONVENIENCE OF THE GOVERNMENT 

1. The Secretary of the Navy, or the Commandant of the Marine Corps, may authorize 
or direct the discharge or release from active duty of a Marine for the convenience 
of the Government for any one of the following reasons: 

a. General demobilization, reduction in authorized strength of the Marine 
Corps or Marine Corps Reserve, or by an order applicable to all members of a class 
of personnel specified in the order. 

. b. To accept a commission or appointment in the Marine Corps, Marine Corps 
Reserve, or in another branch of the Armed Forces, or upon acceptance into a pro
gram leading to a commission or appointment in any branch of the Armed Forces 
other than the Marine Corps, for active duty only. 

c .. Pregnancy (see paragraph 6012.3b below, for administrative procedures). 

d. For reasons of national health, safety, or interest, only when recommended 
by a Government agency authorized to make such determination and recommendation. 
Cases of this nature will not normally come to the attention of individual com
manders, however, when they do, a prompt report thereof, containing all informa
tion, shall be made to the Commandant of the Marine Corps (Code MMSR) or to the 
Commandant of the Marine Corps (Code RES) for reservists not on active duty. 

e. By reason of erroneous induction, or by erroneous enlistment or extension 
of enlistment. Any case coming to a commander's attention which purports to be 
of this nature shall be investigated, and a complete report shall be made promptly 
to the Commandant of the Marine Corps (Code MMSR) or Commandant of the Marine 
Corps(Code RES) for reservists not on active duty. 

f. For other good and sufficient reasons not elsewhere listed in this chapter 
which are specified and published by the Secretary of the Navy. Those currently 
specified are as follows: 

(1) For the purpose of holding public office, as set forth in subparagraph 
5002.11. 

(2) Obesity, provided.a medical board certifies that the individual's 
condition is due to pathological factors or other similar causes apparently beyond 
the control of the member (see current editions of BUMEDINST 1910.2 and MCO 6100.3). 

(3) Repeated below average or unsatisfactory markings or unfavorable 
remarks on enlisted fitness reports. 

(4) Substandard personal behavior which reflects discredit upon the ser
vice or adversely affects the member's performance of duty, including but not 
limited to: 

(a) A history of repeated minor disciplinary infractions, so as to 
present an administrative burden to the command. 

(b) Repeated overindulgence in alcoholic beverages, even though such 
overindulgence does not exist to a degree which would permit a medical officer to 
diagnose the member as an alcoholic. 

NOTE: See subparagraph 6012.5 concerning expeditious discharge. 

(5) In case of reservist, on inactive duty, who as a result of an annual, 
quadrennial or any other official physical examination, is determined by the Chief, 
Bureau of Medicine and Surgery, to be not physically qualified for retention in 
the Marine Corps Reserve; provided the reservist does not demand a hearing before 
a physical evaluation board; or in case of a reservist on inactive duty whose 
physical qualification status is pending further information or examination and · ~ 
the reservist fails to submit to further physical examinations so as to prevent 
final determination of the reservist's physical qualification for retention in the 
Marine Corps Reserve. 
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~(6) Upon the individual Marine's written request, where there is a demon
-strated dependency or hardship, even though such dependency or hardship does not 
meet the criteria specified in paragraph 6014. 

(7) Upon the concurrence of the Chief, Bureau of Medicine and Surgery, 
that a Marine is suffering from a condition not considered a physical disability 
and the command has determined that such condition has interfered with his/her 
performance of duty. Also, in a case where a reservist, on inactive duty, refuses 
to undergo corrective surgery required by Chief, Bureau of Medicine and Surgery. 

(8) When, as determined by a medical officer or his/her commanding offi
cer, a Marine is allergic to clothing material or cannot be fitted with appro
priate uniform clothing or provided with appropriate bedding. 

(9) As a result of action taken with respect to the decisions or recom
mendations of the Naval Clemency Board, a Marine Corps Selection and Review Board, 
or a Marine Corps Enlisted Performance Board or other similar board. 

(10) When the Marine suffers from motion/travel sickness, as listed in 
the International Classification of Diseases (see current edition of BUMEDINST 
1910.2). 

(11) Upon the individual Marine's request when a Marine becomes a "regu
lar or duly ordained minister of religion," as defined in subparagraph 8012.2. 

(12) Upon determination by a medical officer that a member of the Marine 
Corps Reserve whether or not on active duty, as a member of any of the various 
Marine Corps officer candidate, officer training, or officer procurement programs, 
is not physically qualified for appointment as an officer in the naval service, 
provided the Marine's physical disqualification does not entitle the member to 
disability retirement or disability discharge under the provisions of paragraphs 
10401 and 10402 of chapter 10. 

(13) Upon the written request of a Marine enrolled in any of the Marine 
Corps Officer Candidate programs, including the U. S. Naval Academy, to be dis
enrolled from such program; or when a member of any of the Marine Corps Officer 
Candidate programs including the U. S. Naval Academy, is disenrolled from or fails 
to satisfactorily meet any of the requirements for completion of the officer candi
date program in which he/she is enrolled, provided the Marine is not considered 
qualified for enlisted status. 

(14) Where a member of the Marine Corps Reserve (Component Code K4 or K5), 
on inactive duty, becomes disqualified for enlistment in the Regular. Marine Corps. 

(15) Where a Marine is properly inducted, enlisted or reenlisted, but is 
erroneously given a higher grade than that to which he/she is entitled under 
applicable Marine Corps directives. 

(16) Where a Marine is properly inducted, enlisted, or reenlisted, but, 
because of subsequent increased height, cannot be assigned duties appropriate to 
his/her office, rapk, grade, or rating. 

(17) Where a Marine is erroneously delivered a punitive discharge before 
review of the adjudged punitive discharge is final and, as a result of final 
review, the punitive discharge is set aside, suspended, or remitted. 

(18) At the indiVidual Marine's written request, to permit the member to 
take final vows in a religious order. 

(19) As a result of the issuance of writ of habeas corpus wherein it has 
been determined that the Marine's retention in the naval service is· illegal. 
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(20) In the case of a member of the Marine Corps Reserve on inactive duty 
who fails to comply with a request for physical examination or to submit additional 
information in connection therewith. 

(21) At the individual Marine's written request, when it has been verified 
that he/she has twice failed of selection for promotion to the rank of staff ser
geant. Approval of request for discharge under this provision will be based upon 
the needs of the service. Marines _discharged under this provision may not be 
serving in an area where dependents are not authorized and must acknowledge in 
their request that all unearned portions of any reenlistment bonuses will be 
recouped. 

(22) At the individual Marine's written request, when it has been verified 
that he/she has been reduced in grade from staff noncommissioned officer to ser
geant or below. Approval of request for discharge under the provision will be 
based upon the needs of the service. Marines discharged under this provision must 
acknowledge in their request that all unearned portions of any reenlistment bonuses 
will be recouped. 

g. When directed by the Secretary of the Navy. 

h. For immediate reenlistment when the Marine has more than 3 months remain
ing to serve on his/her enlistment. See MCO Pl040.31A paragraph 3006.3a. 

i. At the individual Marine's written request, to permit transfer, in an 
active duty status, to the Hospital Corps of the Navy. 

'JJ. Inability to perform prescribed duties, repetitive absenteeism or non
availability for worldwide assignment as a result of parenthood. 

2. Commanding generals of the Marine Corps recruit depots may authorize or direct 
the administrative separation of recruits with an honorable discharge for the 
convenience of the Government in accordance with the following instructions. 
Recruits so discharged will be assigned an RE-3F reenlistment code. 

a. When it is determined that a recruit was enlisted or inducted into the 
Marine Corps pursuant to at least one of the below listed conditions, the recruit 
may be administratively discharged due to erroneous enlistment or induction. The 
authority cited for the separation of a recruit pursuant to this subparagraph will 
be subparagraph 6012.le. 

(1) Upon receipt of a medical board which establishes the fact that the 
recruit failed to meet the required physical standards when accepted for enlist
ment or induction (see current edition of BUMEDINST 1910.2). 

(2) Upon enlistment the recruit concealed the fact he/she has dependents 
other than spouse. See subparagraph 60l7.3b(5). 

(3) Upon enlistment the recruit concealed a juvenile or youthful offender 
record. See subparagraph 6017.3b(2). 

(4) When 1t is determined that the recruit did not meet prescribed educa·· 
tional standards at the time of enlistment. 

(5) If the recruit is an enlistee who concealed preservice drug use or wbo 
answered yes to item 37c, DD Form 1966, but was nevertheless enlisted. 

(6) Concealment of preservice sale, use, possession or other illicit in
volvement with drugs. In cases where there is insufficient basis for processing a 
recruit for separation by reason of misconduct, pursuant to paragraph 6017, for 
fraudulent enlistment, based on concealment of preservice drug abuse, the recruit 
may be processed pursuant to this subparagraph, if applicable. See subparagraph 
6017.3b(7), which indicates that a Marine who concealed preservice drug use by ' 
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answ-ering "no" to item number 37c, DD Form 1966, and who is considered unfit for 
~etention, shall be processed for separation by reason of misconduct for fraudu~ 
lent enlistment. 

(7) When the recruit, upon enlistment, was advised by an agent of the 
U. S. Government to complete an enlistment contract or aDD Form 1966 improperly. 
Separation pursuant to this subparagraph will not be premised solely upon the un
supported assertions of the individual whose discharge is being contemplated. See 
paragraph 7024 concerning the possible voidance of such enlistments. 

(8) When it is determined that a woman recruit was pregnant at the time 
of enlistment or assi.gnment to active duty. 

b. When it is determined a recruit unmistakably demonstrates a lack of poten
tial to satisfactorily complete recruit training and who meets all of the criteria 
listed below, the recruit may be administratively separated from the Marine Corps. 
This subparagraph will be cited as the authority for such a separation. 

(1) Is not undergoing medical treatment and/or physical disability 
processing; 

( 2) Is not underg.oing punishment under the UCMJ or awaiting disposition 
of charges under the UCMJ; 

(3) Has clearly demonstrated that he/she cannot or will not meet accept
able standards for recruit training due to poor attitude, lack of motivation, lack 
of self-discipline, inability to adapt socially or emotionally, or lack of 
potential; 

(4) Has been counseled concerning the deficiencies causing his/her un
satisfactory or marginal performance; 

(5) Has been provided the opportunity to submit a statement to the dis
charge authority for consideration in rebuttal of the recommendation for discharge; 

(6) Does not meet the criteria for administrative discharge delineated 
elsewhere in this Manual. See subparagraphs 6012.2a above and 6016.1. 

3. Commanders shall discharge for the convenience of the Government (in the case 
of overseas commands, commanders will transfer for discharge to a major command 
within the continental United States housing women Marines): 

a. A married enlisted woman at her written request provided she is not sta
tioned at or sufficiently close to the duty station or residence of her husband 
to permit the maintenance of a joint residence and provided she meets all appli
cable conditions set forth below: 

(1) A transfer request to the same or nearby duty station or place of 
residence of her husband has been submitted by the enlisted woman to the Commandant 
of the Marine Corps (Code MM) and the request has been denied. 

(2) The separation of husband and wife has exceeded 18 months or if one 
of the members is serving overseas, the shortest "all others" tour as specified 
in current edition of MCO 1300.8. 

(3) The enlisted woman is not serving on an extension of enlistment or 
reenlistment entered into subsequent to marriage. 

(4) The enlisted woman has completed 24 months' service following comple
tion of a service school if length of course was over 20 weeks. 

b. A woman Marine, upon her written application, when it is determined that 
su€h woman is pregnant (see figure 5-2, Eligibility for Haternity Care). If as a 

~ reSult of a spontaneous or therapeutic abortion, or a stillbirth, the woman's 
pregnancy is terminated prior to her separation from the service, she will be 
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retained in the service, if she is determined to be physically qualified for re
tention. An enlisted woman whose pregnancy has been certified by a medical office~ 
must apply in writing for either discharge or continuation on active duty in 
accordance with the current MCO 5000.12. In the event such woman Marine neither 
requests discharge nor applies for continuation, her commanding officer will sub
mit a detailed report to the Commandant of the Marine Corps (Code MMSR or RESP, 
for reservists not on active duty) enclosing substantiating documentation and 
requesting disposition. 

4. Administrative separation under the provisions of subparagraphs 60l2.1f(3) and 
6012.lf(4) will not normally be initiated until the Marine concerned has been given 
a reasonable opportunity to overcome his/her deficiencies. When it is determined 
by a commander that a Marine may come within the purview of these specific cate
gories, the Marine shall be notified of his/her deficiencies, and he/she shall be 
counseled concerning them. A summary of all counseling measures taken in compli
ance with this subparagraph shall be recorded on page 11 of the Marine's service 
record book. If no improvement is forthcoming within a reasonable time, the Marine 
should then be recommended for the appropriate type of administrative discharge to 
the Commandant of the Marine Corps (Code MMSR) or Commandant of the Marine Corps 
(Code RES) for reservists not on active duty in accordance with subparagraphs 
6001.9 and 60l2.lf. Failure on the part of a Marine to receive or understand the 
counseling prescribed herein may be considered by the Secretary of the Navy or the 
Commandant of the Marine Corps along with all other factors in the case, in deter
mining whether or not a discharge is appropriate, and if so, the type and character 
of the discharge to be awarded. However, in no event shall the failure of the 
Marine to receive or understand such counseling be considered a defense in an 
administrative discharge proceeding, or a bar thereto. 

5. Expeditious Discharge. Officers exercising special court-martial jurisdiction 
are authorized to direct the discharge, with an honorable or general discharge, 
for convenience of the Government, Marines under the purview of this subparagraph. 
The provisions of this subparagraph are not intended to be a cureall for normal 
personnel problems or a relief from the professional obligation of commanding 
officers to exercise leadership. Every Marine who has graduated from recruit 
training has the potential to become a good Marine. Commanding officers will 
exert every effort to develop that potential. Further, it is contrary to the 
intent of this subparagraph for commanders to make arbitrary or capricious use of 
the authority contained herein or to force the separation of Marines who possess 
the potential to be rehabilitated. In addition, the provisions of the subparagraph 
will not be used as a. substitute for more appropriate administrative action under 
other provisions of paragraph 6012 or under paragraphs 6015, 6016, or 6017 of this 
Manual, or in lieu of processing through medical channels because of physical or 
mental defects, or in lieu of appropriate disciplinary action. 

a. Marines discharged under the authority of paragraph 6012.5 must meet all 
of the following criteria: 

(l) On their initial enlistment with at least 180 days, but not more than 
36 months, continuous active service. 

(2) Not obligated for additional service as a result of formal training. 

(3) Lance corporal or below. 

(4) Not undergoing medical treatment and/or physical disabilHy processing. 

(5) Not undergoing punishment under the UCMJ or awaiting disposition of 
charges under the UCMJ. 

(6) Have clearly demonstrated that they cannot or will not meet acceptable 
standards because of poor attitude, lack of motivation, lack of self-discipline, 
inability to adapt socially or emotionally to service requirements, or have failF-d 
t.o demonstrate promotion potential. 
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b. Commanding officers will identify and screen Marines who may be eligible 
for discharge under this paragraph based on personal observation and the service 
record of the member. The record must include at least two conduct and proficiency 
marking periods of at least 2 months each. 

c. The Marine will be notified in writing by the commanding officer that 
he/she is to be referred for discharge, the reasons for the discharge recommenda
tion and the possible effect of the discharge. The official notification will be 
in the form of the letter at figure 6-2. 

(l) The Marine notified of referral for discharge will indicate an under
standing of rights by completion of the endorsement contained in figure 6-3. 

(2) The Marine will be given an opportunity to confer with a judge advo
cate for an explanation of rights within 48 hours of notification, and will be 
advised that it would be to his/her advantage to confer with counsel prior to 
making a statement or indicating his/her desire not to make a statement. 

d. If the Marine indicates in writing that he/she will accept a discharge 
under the provisions of this paragraph, the commanding officer will forward the 
completed letter and the Marine's endorsement with the Marine's service record 
and any other supporting documentation to the officer exercising special court
martial jurisdiction over the Marine for final decision. 

e. If the Marine recommended for discharge by the commanding officer objects 
to such discharge and submits a statement in rebuttal, such statement will be for
warded with all the documentation described in subparagraph 6012.5d above by the 
officer exercising special court-martial jurisdiction over the Marine to the offi
cer exercising general court-martial jurisdiction for final decision. 

f. Marines discharged pursuant to the provisions of this paragraph will be 
assigned an RE-3C reenlistment code. An appropriate entry regarding the assign
ment of this code will be made on page 11 of the Marine's service record. The 
entry will then be signed by the Marine. At the time of execution of the appro
priate page 11 entry, the Marine will be advised that he may apply for reenlistment 
two years from the date of discharge. 

g. When discharge action is complete, all documents to include the notifica
tion letter, acknowledgement endorsement and final decision of the special court
martial or general court-martial convening authority, as appropriate, will be 
permanently filed in the service record of the Marine. When discharge under the 
provisions of this paragraph is not approved, all documents to include the notifi
cation letter, acknowledgement endorsement and decision of the special court
martial or general court-martial convening authority, as appropriate, will be 
retained with the Marine's service record until he/she is .otherwise discharged. 

6. The commanding officer of the first Marine Corps activity to which a Marine 
reports upon returning to the continental United States (CONUS) for reassignment 
is authorized and directed to separate him/her as soon as practicable provided the 
Marine meets the following criteria. This paragraph and the current edition of 
MCO 1900.2, shall be cited as authority. 

a. Criteria 

(l) His/her enlistment (including any extension thereof) or period of 
extended active duty will expire 120 days or less after the date of his/her 
arrival in CONUS. 

(2) He/she consents in writing as outlined· in subparagraph 6012.6d, below. 

(3) He/she is not indebted to the Government. 

(4) He/she does not intend to reenlist. 
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(5) Personnel who are transferring to the Fleet Marine Corps Reserve are 
not to be separated early under the provisions of this program. 

b. Military Obligation. Separation should be consistent with the military 
obligation of the Marine. In this connection enlisted Marines whose total obli
gated service as defined in MCO PlOOlR.lD, MCRAMM, par. 3000.1, will expire within 
a 60-day period may be discharged rather than released to inactive duty and their 
obligation shall be considered fulfilled. Marines desiring to reenlist immediately 
will not be separated under the authority delegated in subparagraph 6012.6. 

c. 
elects 
he/she 

Separation Prior to Arrival in CONUS. A Marine who is entitled to and 
transportation to an area outside CONUS may be separated overseas provided 
meets the criteria of subparagraph 7001.3 and; 

Cl) He/she would be eligible for release from active duty or discharge 
under the provisions of subparagraph 6012.6, based on his/her scheduled date of 
arrival in CONUS and consents to such separation in writing as outlined in sub
paragraph 6012.6d, below. 

(2) It is determined to be more economical to the Government. 

Overseas commanders having Marines returning to CONUS for reassignment who meet 
the above criteria will so advise the Commandant of the Marine Corps (Code MMEA) 
by message at least 10 days prior to their scheduled date of departure so that 
appropriate orders may be issued. 

d. Member's Consent. The following statement of consent will be entered on 
page_ 11 of the service record book and signed by the Marine concerned: 

"I hereby consent to be (discharged)(detached for release from active duty) 
on in lieu of my normal date of (expiration of enlistment)(detach-
ment for release from active duty) on I understand that entitlement ~ 
to pay and allowances and credit for active Federal service ceases on the actual 
date of my separation from active service." 

(1) In the event that the Marine does not consent to early separation 
he/she will be.discharged or released, as appropriate, upon normal expiration of 
obligated active service. 

(2) Refer to paragraph 7002.5 for information concerning the effective 
date of separation of reservists assigned to active duty. 

e. Recoupment of Reenlistment Bonus. Recoupment of reenlistment bonus will 
not be made from Marines separated under subparagraph 6012.6. 

f. Recall Status. In the event of future recall, Marines separated early in 
accordance with subparagraph 6012.6 will be considered in the same status as those 
who have completed their enlistment or periods of extended active duty. 

g. Good Conduct Medal. Marines consenting to early discharge or release to 
inactive duty in accordance with subparagraph 6012.6, shall be granted a waiver 
not to exceed the actual number of days that the early release is effected, pro
vided they are otherwise eligible for this award. The provisions of this sub
paragraph will not apply for special early release programs promulgated by Head
quarters Marine Corps. 

7. Discharge for the convenience of the Government to provide for early separation 
of members under various authorized programs and circumstances not included herei-n 
shall be processed and effected in accordance with separate directives pertaining 
specifically to these categories of separation. 

a. Discharge of Marines qualifying as sole surviving sons. 
edition of MCO 1300.11.) 
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b. Processing requests for discharge based on conscientious objection (see 
~current edition of MCO 1306.16). 

6013. NOT USED 

6014. DISCHARGE FOR DEPENDENCY OR HARDSHIP 

1. The Commandant of the Marine Corps and all commanders exercising general 
court-martial authority may authorize and direct the discharge of enlisted Marines 
for dependency or hardship. Application from Marines who have been granted tempo
rary additional duty with a unit for the purpose of applying for a hardship dis
charge will be forwarded to the Commandant of the Marine Corps (Code MMSR-3) for 
consideration. 

2. Enlisted Marines who desire to request discharge for dependency or hardship 
reasons shall be informed of these regulations and of the proper procedures for 
application. It should be clearly explained to each applicant that submission of 
a request is no assurance that discharge will be authorized. Each request of this 
nature that is received shall be carefully and sympathetically considered and 
decided on its individual merits. Subparagraph 6002.13 pertains to a Marine in a 
disciplinary status submitting an application for discharge by reason of dependency 
or hardship. 

3. Undue hardship does not exist solely because of altered present or expected 
income or because the Marine is separated from family or must suffer the incon
veniences normally incident to military service. Discharge by reason of hardship 
or dependency will not be authorized : 

a. For personal convenience alone. 

b. When the Marine requires medical treatment. 

c. Solely by reason ·of the pregnancy of the Marine 1 s wife. 

4. Discharge will not be disapproved solely because: 

a. The Marine's services are needed in his/her organization, or 

b. He/she is indebted to the Government or to an individual. 

5. Discharge for hardship or dependency will be warranted and may be authorized 
and directed when all the following conditions are met: 

a. Undue and genuine dependency or hardship exists. 

b. Dependency or hardship is not of a temporary nature. 

c. The Marine has made every reasonable effort to relieve the hardship by 
means of application for dependents allowance and voluntary contributions which 
have proven inadequate. 

d. Conditions have arisen or have been aggravated to an exessive degree since 
entry into the Marine Corps or entry on current tour of extended active duty. An 
example of a meritorious case is one in which the evidence shows that, as a result 
of the death or disability of a member of the Marine's family, his/her discharge 
is necessary for the support or care of a member or members of the family. 

e. Discharge will result in the elimination of, or will materially alleviate 
the condition, and there are no means of alleviation readily available other than 
by such discharge. 
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6. After explaining the regulation to an applicant, he/she will be permitted to 
submit a written application for discharge for dependency or hardship. Considera
tion and assistance will be given in the preparation of the request. Requests 
must be accompanied by at least two affidavits substantiating the dependency or 
hardship claim. Where practicable, one such affidavi.t should be from the dependent 
or family member concerned. The request should contain the following additional 
information: 

a. Reason for request. 

b. Complete home address of dependent and applicant. 

c. Names and addresses of persons familiar with the situation. 

d. Statement as to marital status and date of marriage. 

e. Financial obligations; specific amounts and methods of contributions to 
dependent. 

f. Names, ages, occupations, and monthly incomes of members of the Marine's 
family, if any; where applicable income will include monetary benefits derived as 
the result of being beneficiary to a life insurance policy whether payment was 
made in lump-sum settlement or on a monthly basis, and the reasons why these mem
bers cannot provide the necessary care or support of the individual's family; and 
a statement that no members of the family have been omitted. Income, as used 
herein, will include wages, compensation of any type, social security benefits, 
interest and rental income from property and all other sources. If the request is 
based on financial conditions of specific members of the family, a statement of 
both monthly income and expenses of such members, and a statement of their assets 
and liabilities will be included. Assets will include a listing of all property, 
securities, and funds owned, except clothing and household furnishings. 

g. If dependency or hardship is the result of death of a member of the Marine's 
family,occurring after his/her entrance into the service, a certificate or other 
valid proof of death should be furnished. If dependency or hardship is the result 
of disability of a member of the Marine's family, occurring after the Marine's 
entrance into the service, a physician's certificate should be furnished showing 
specifically when such disability occurred, the nature thereof, and probable 
duration. 

7. The immediate commander will forward such application by endorsement, including: 

a. A definite-recommendation. 

b. A statement regarding service obligation. 

c. Status of any disciplinary action pending. 

d. Effective date, amount and purpose of all allotments. If the applicant 
claims to be making cash contributions, he/she shall be required to produce sub
stantiating evidence, such as money order receipts,etc. 

8. The Marine's commander who exercises special court-martial jurisdiction over 
the Marine will appoint a board, consisting of not less than three members, before 
whom the Marine will appear. This board shall consist entirely of military per
sonnel. It will be the responsibility of the board to study and evaluate all 
available information, interview the Marine, and make recommendations concerning 
the ultimate disposition of the case. The report of a board will include a brief 
summary of any factors considered in arriving at its recommendations which are not 
apparent in the application. The authority contained herein to appoint a board 
may be limited by higher authority when such action is deemed desirable; e.g., when 
one board may conveniently consider all cases in a larger command. 
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9. Upon receipt of a written request for discharge from the Marine concerned, 
together with the supporting evidence outlined in subparagraph 6014.6 above, the 
discharge authority will take the following action: 

a. Carefully review the basis on which the request is made. 

b. Where specific supplemental information is needed to make a proper deter
mination in the case, request such supplemental information from the American Red 
Cross pertaining to the application for discharge of a Marine for hardship. Such 
requests will be restricted to those cases where specific supplemental information 
is needed to make a proper determination. If the member's request for discharge 
is disapproved after receipt of the American Red Cross report, include such report 
when forwarding the case to Commandant of the Marine Corps (Code MMSR). 

c. If the case has not previously been considered by a board, appoint a board 
to consider the case as outlined in subparagraph 6014.8. 

d. If the Marine's discharge is considered warranted, take final action on 
the application, regardless of the recommendations of the board. If the member is 
discharged, his/her application for discharge and all supporting papers will be 
forwarded with his/her closed out service records and health records to the 
Commandant of the Marine Corps (Code MSRB-20). 

e. If the Marine's discharge is not considered warranted, forwar¢ his/her 
application for discharge with all supporting documents, together with a synopsis 
of the proceedings and recommendations of the local review board, to the Commandant 
of the Marine Corps (Code MSRB-20) for file in the member's official case. The 
commander authorized to take final action in the disapproval cases will officially 
inform the member in writing and include the specific reason or reasons for such 
disapproval. Some statement expressing sympathy and/or providing advice for the 
Marine to help alleviate the problem should be included. While such responses 
will not lessen the disappointment, neither will they cause or increase an atti
tude of negativism, or frustration. Cases submitted to the Commandant of the 
Marine Corps (Code MMSR-3) or (Code RES for reservists not on active duty) for 
decision will include the same rationale in reply as those cases where a dis
approval of discharge is directed. 

f. If at any time prior to final action, the Marine indicates a desire to 
withdraw his/her application for discharge or indicates a desire not to be dis
charged even though his/her application is not formally withdrawn, the cognizant 
command will obtain a signed statement from the Marine to that effect. Such 
statement will be included with the Marine's application for discharge when for
warded to the Commandant of the Marine Corps (Code MMSR-3) or (Code RES for 
reservists not on active duty)o An entry will be made on page 11 of the member's 
service record book showing that he/she signed such a statement. 

10. In effecting separations under this authority, the procedures set forth below 
will be followed: 

a. If the Marine to be separated has a home of record in the continental 
United States: 

(1) Commands located in the United States will effect the separation 
locally. 

(2) Commands located outside the United States will transfer the Marine 
concerned to the nearest Marine Corps activity in the United States for separation. 

b. If the Marine to be separated is entitled to and elects transportation to 
a point outside the United States upon separation, he/she will be transferred to 
the Marine Corps activity nearest the point to which transportation is aUthorized. 
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11. Any information concerning the private affairs of Marines or their families 
shall be treated as confidential, and shall not be disclosed to persons other than 
in connection with their official duties, nor will the source of such information -
be disclosed. 

6015. DISCHARGE BY REASON OF MINORITY 

1. The statutory (Title 10, U. S. Code, section 505) and administrative minimum 
age for enlistment in the Marine Corps and Marine Corps Reserve, for both men and 
women, is 17 years. 

2. In any case when it appears, or is alleged, that a Marine has not yet attained 
the statutory minimum age for enlistment, a report of all known facts will be made 
immediately to the Commandant of the Marine Corps (Code MSRB-10). A Marine who 
has not attained the statutory minimum age for enlistment must be released from 
military control by voidance of his/her enlistment contract, even though the 
enlistment was effected with the consent of his/her custodial parents or legal 
guardians. Voiding of enlistments will be effected only by the Commandant of the 
Marine Corps. (See paragraph 7024.) 

3. In addition to the above, any apparent or alleged discrepancy in a Marine's 
age as shown on his/her enlistment contract will be investigated by the commanding 
officer to ascertain the facts. Similar action will be taken when the validity 
of the parental or guardian consent to enlisted is questioned. In cases involving 
the possible discharge by reason of minority, a report will be submitted to the 
appropriate discharge authority. The report will include the evidence prescribed 
in subparagraph 6015.8 below; a definite recommendation as to the desirability of 
the Marine's retention in the service; the parent's/guardian's application for the 
Marine's release, if submitted; and a statement from the Marine himself/herself, 
if, after being advised of his/her rights under UCMJ, Article 31 and as to lawyer 
counsel, he/she desires to make a statement. 

4. Regardless of whether or not the facts of a case provide a basis for the 
Marine's release from military control by voidance of enlistment or discharge, a 
Marine's local service records will be corrected, where appropriate, and a complete 
report of the matter will be made to the Commandant of the Marine Corps (Code 
MSRB-10). 

5. The Commandant of the Marine Corps and all Marine Corps commanders exercising 
general court-martial authority may authorize or direct the discharge of a Marine 
by reason of minority, subject to the following conditions: 

a. Male or Female Enlisted Members of the Regular Marine Corps and Marine 
Corps Reserve 2 Except Inductees 

(1) If it is verified that the Marine has passed his/her 17th birthday, 
but not his/her 18th birthday, at the time the age discrepancy was discovered or 
alleged, he/she will be discharged, provided he/she was enlisted without the 
written consent of his/her custodial parents or legal guardians, and provided 
timely application for his/her release has been made by at least one of his/her 
custodial parents or legal guardians. For the purpose of this paragraph a timely 
application will normally be considered to be one submitted to the command, the 
Commandant of the Marine Corps, or to any other agency of the Department of the 
Navy within 90 days from the date of the minor's enlistment. This 90-day limita
tion may be waived by the discharge authority in exceptional cases where the 
parents or guardian presents reasonable evidence indicating that such parent or 
guardian had no knowledge of the minor's enlistment and upon gaining such knowledge 
made expeditious application for his/her discharge. Questionable cases will be 
referred to the Commandant of the Marine Corps (Code MMSR) for decision. 
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(2) If it is verified that the Marine had passed his/her 18th birthday 
when the age discrepancy was discovered or alleged, he/she will be retained, if 
·atQerwise qualified, regardless of the failure of his/her custodial parents or 
legal guardians to have consented to his/her enlistment, and regardless of any 
application for his/her release made by the custodial parents or legal guardians. 

6. Organizations not in the chain of command of a Marine Corps commander exer
cising general court-martial authority will forward the report required by sub
paragraph 6015.3 to the Commandant of the Marine Corps (Code MMSR) for disposition. 

7. A Marine serving at an overseas command whose release from military control 
has been directed will normally be transferred to the continental United States, 
excluding Alaska, for separation. A request from the custodial parent or legal 
guardian for the Marine to be separated at an overseas command or in Alaska will 
be referred to the Commandant of the Marine Corps (Code MMSR) for decision. 

8. The evidence described below will be acceptable for establishing proof of a 
minor's age and for the correction of a minor's service records, where appropriate: 

a. showing the date of 
his/her 
his/her 

A certified copy of the Marine's birth certificate 
birth and the date his/her birth was recorded. To 
birth was recorded must have been prior to his/her 

be acceptable, the date 
enlistment. 

b. A certified copy of the Marine's baptismal certificate or other church 
record, showing age or date of birth. 

c. A certified extract from a school census record. 

d. A certified hospital record of the Marine's birth. 

e. A certified census enumeration extract. 

Any difference in the Marine's name as shown on the above documents and the name 
under which he/she enlisted or was inducted must be clarified by public record or 
affidavits of two disinterested and credible persons testifying from their own 
knowledge as to his/her identity. 

9. Written consent shall be obtained from the custodial parents or legal guard
ians in all cases of enlistment of minors under 18 years of age. Written consent 
will also be obtained from the custodial parents or legal guardian in all cases 
of an extension of enlistment of minors under 18 years of age. 

10. The enlistment of a minor with false representation as to age, or without 
proper consent from his/her parents or legal guardian, will not, in itself, be 
considered as a fraudulent enlistment. 

11. The commander effecting a minority discharge or release from military control 
will notify the minor's next of kin of the type of separation and, in general 
terms, the reason for the separation. Care and discretion will be exercised in 
phrasing the notification so that the reason for separation may not be construed 
as derogatory to the minor or reflect adversely on his/her character. 

12. A member whose enlistment or induction is terminated by reason of minority, 
including voidance of enlistment, shall not, as a result of such enlistment or 
induction, be considered to have acquired a period of obligated service under law, 
nor is service under any enlistment or induction which was so terminated creditable 
toward the fulfillment of any subsequently acquired service obligation. 

6016. DISCHARGE FOR UNSUITABILITY 

·1. The Commandant of the Marine Corps and all Marine commanders exercising general 
coUrts-martial jurisdiction may authorize or direct the retention in the service 
or discharge of members recommended for discharge by reason of unsuitability, 

6-31 



6016 MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

except that all cases involving homosexual or other aberrant sexual tendencies as 
the specific basis for the porposed discharge will be referred to the Commandant 
of the Marine Corps (Code JAD) for disposition. Where there is evidence of homo
sexual or other aberrant sexual tendencies present in the case, but the local dis
charge authority determines that the specific basis for the proposed discharge 
should be one of the bases reflected in subparagraph 60l6.1a through 6016.le or 
6016.1g or 6016.lh below, he/she may authorize or direct the member's discharge and 
is not required to forward the case to the Commandant of the Marine Corps, except 
for review as provided by subparagraph 6016.4. Except as provided by the foregoing, 
all recommendations for a Marine's discharge by reason of unsuitability submitted 
by commanding officers or officers in charge not under the command of a Marine 
commander exercising general court-martial jurisdiction will be forwarded to the 
Commandant of the Marine Corps (Code MMSR). Recommendations for unsuitability 
discharge for members of the Individual Ready Reserve or Standby Reserve will be 
forwarded to the Commandant of the Marine Corps (Code RESP). A discharge for 
reason of unsuitability will be effected with an honorable or general discharge, 
as warranted by the Marine's military record (unless otherwise directed by the 
Commandant of the Marine Corps) when it has been determined that a Marine is un
suitable for further military service because of: 

a. Inaptitude. This provision is applicable to those Marines who are best 
described as inapt, due to lack of general adaptability, want of readiness or 
skill, unhandiness, or inability to learn. The permanently convened aptitude 
boards at the recruit depots and at Marine Corps Bases at Camp Pendleton and Camp 
Lejeune will conduct proceedings in accordance with instructions provided by the 
Manual of the Medical Department. 

b. Character and Behavior Disorders. As determined by medical authority this 
provision contemplates those character and behavior disorders and disorders of 
intelligence listed in Section 5 of the International Classification of Diseases. 
However, discharges normally should not be effected for combat exhaustion and 
other acute situational maladjustments, per se, but may be effected for more basic ~, 
underlying character and behavior disorders of which the transient state is a 
manifestation. 

c. Financial Irresponsibility. This provision contemplates financial irre
sponsibility on the part of a Marine which clearly demonstrates that he/she is 
unqualified for retention, even though such financial irresponsibility does not 
fall within the purview of subparagraph 6017.2e or 6017.2f below. 

d. Apathy; Defective Attitudes; Inability to Expend Effort Constructively; 
Failure to Conform to Weight Standards. As a significant observable defect, 
apparently beyond the control of the Marine, elsewhere not readily describable; to 
include cases where persistent failure to meet weight standards is determined to 
be the result of a lack of self-discipline, apathy, or the excessive voluntary in
take of food and/or drink. In these cases, a medical officer must certify that the 
overweight condition is not a result of a pathological or organic condition. See 
current edition of MCO 6100.3. In those cases where it has been determined that 
failure to meet weight standards is the result of a pathological condition, the 
Marine will be processed under the provisions of paragraph 60l2.lf(2) of this Manual. 

e. Alcohol Abuse. While neither required nor binding, a diagnosis or evalua
tion by a medical officer concerning the Marine's alcohol abuse is desirable. A 
Marine need not be diagnosed alcoholic or be suffering from diagnosed alcoholism 
to fall within this provision. However, before discharge pursuant to this provi-. 
sian is appropriate, the Marine's record must reflect a failure, either through 
inability or refusal, to participate in, or cooperate in, or complete an alcohol 
abuse treatment and rehabilitation program. 

f. Homosexual or Other Aberrant Sexual Tendencies. See the current edition 
of SECNAVINST 1900.9 or revisions thereof, for controlling policy and additional 
action required in homosexual cases. Homosexual or other aberrant sexual act(s) 
or conduct, as opposed to tendencies, will ordinarily be considered under the 
provisions of subparagraph 60l7.2a below, rather than under the provisions of this 
subparagraph. 
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g. Personal Abuse of Drugs· Other Than Alcoholic Beverages. When evidenced 
by a urinalysis test administered for identification of drug abusers, pursuant to 
enclosure (6) of MCO 6710.1B, or a member's volunteering for treatment for a drug 
problem, pursuant to enclosure (4) of MCO 6710.1B, and: 

(1) The Marine's record indicates a lack of potential for continued 
military service, or 

(2) The Marine's long-term drug rehabilitation is determined to be 
necessary, and he/she is transferred to a Veterans' Administration and/or civilian 
medical facility for such rehabilitation, or 

(3) The Marine fails, either through inability or refusal, to participate 
in, or cooperate in, or complete, a drug abuse treatment and rehabilitation program. 

(4) A Marine discharged pursuant to this subparagraph will not be sepa
rated with less than an honorable discharge. (Extreme care should be exercised to 
assure that a Marine is not separated with less than an honorable discharge, based 
on some separate and distinct reason for discharge, unless it can be clearly 
demonstrated that evidence of drug use obtained through the identification process 
described in this subparagraph was not directly or indirectly utilized in estab
lishing such separate and distinct reason.) 

h. Unsanitary Habits. The term unsanitary habits includes, but is not limited 
to the repeated occurrence of venereal disease infections during the Marine's 
current enlistment or period of service. See the current edition of SECNAVINST 
6222.1. 

2. Restrictions and guidelines regarding discharge by reason of unsuitability are 
as follows: 

a. Action with a view to discharging a Marine as unsuitable for any of the 
reasons set forth in subparagraphs 6016.la through 60l6.le above, will not nor
mally be initiated unless the member has previously been afforded a reasonable 
opportunity to overcome his/her deficiencies. When it is determined that a member 
may come within the purview of any of these specific categories, the member shall 
be notified of his/her deficiencies and he/she shall be counseled concerning them. 
A brief summary of all counseling given in compliance with this subparagraph shall 
be recorded on page 11 of the Marine's service record book. If no improvement is 
forthcoming within a reasonable time, the member should then be processed for the 
appropriate type of administrative discharge. Failure of a member to receive or 
understand the counseling prescrived herein may be considered by administrative 
discharge boards (in the case of a Marine with 8 or more years of active and inac
tive military service), or by discharge authorities, along with all other factors 
in the case, in determining whether or not a discharge is appropriate, and if so, 
the type and character of the discharge to be awarded. However, in no event shall 
the failure of the Marine to receive or understand such counseling be considered 
a defense in an administrative discharge proceeding or a bar thereto. 

3. The following procedure pertains to cases involving character and behavior 
disorders: 

a. While a medical diagnosis that a Marine is suffering from a character and 
behavior disorder is essential, within the purview of subparagraph 6016.lb above, 
it is contemplated that the vast majority of cases in which a Marine is diagnosed 
as having a character and behavior disorder will be processed in accordance with 
subparagraph 6016.1b, rather than the current edition of BUMEDINST 1910.2 or 
revisions thereof. Resolution of the issue of a member's unsuitability for mili
tary service, within the purview of paragraph 6016, is a command, nOt a medical, 
function and responsibility, although it is expected that medical evidence, evalu
ation and diagnosis will assist the commander in ultimately resolving such issue. 
Before a Marine may be discharged within the purview of subparagraph 6016.lb, it 
is essential, not only that a Marine be suffering from a diagnosed character and 
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behavior disorder, but that nonmedical evidence establish the member's demonstrated 
difficulty_in adjusting to such a degree as to render the member clearly unsuit
able therefor. Where the only evidence of a Marine's unsuitability for military 
service consists of psychiatric evaluation(s) and diagnosis, regardless of the 
number thereof, the Marine should normally either be processed in accordance with 
the current edition ot BUMEDINST 1910.2, or revisions thereof, or he/she should be 
retained. The proper role of the psychiatrist in cases falling within the purview 
of subparagraph 6016.lb is, normally upon the request of the Marine's commander, 
to evaluate the Marine and diagnose, if possible, the underlying reason for the 
Marine's difficulty in adjusting to military service. When discharge for reason 
of unsuitability of a reservist who has been assigned to involuntary active duty 
is contemplated the entire period since his/her assignment to active duty should 
be considered. If a character and behavior disorder is so diagnosed~ and is of 
such a nature that the Marine should be processed through medical discharge 
channels~ the Marine's case becomes primarily one for medical determination and 
responsibility. However, if the diagnosed character and behavior disorder is not 
of such a nature that the Marine should be processed through medical discharge 
channels, the disposition thereof is a command responsibility. 

b. In making any recommendation for discharge within the purview of subpara
graph 60l6.lb, medical evidence and psychiatric evaluations and diagnoses are to 
be used by the Marine's commander as an adjunct to and not as a substitute for, 
primarily nonmedical evidence of the Marine's demonstrated difficulty in adjusting 
to the demands of military service. Evidence of the Marine's unsuitability for 
military service obtained from nonmedical sources~ including evaluations and ob
servations by the commander and other individuals within the Marine's organization, 
giving due consideration to the Marine's age, length of service, grade and general 
aptitude; evidence that leadership, counseling~ or other appropriate methods have 
been utilized without lasting benefit; or evidence that the Marine is a chronic 
disciplinary problem, will normally be considered by the Marine's commanding offi
cer or officer in charge before he/she refers the Marine to a medical officer, 
preferably a psychiatrist, for evaluation and possible diagnosis. In this regard, ~ 
commanding officers and officers in charge shall maintain appropriate liaison, 
including personal contact with Navy psychiatrists or other medical officers, and 
will furnish them with the Marine's service record book, if available, and such 
other relevant and available information including the commander's personal evalu
ations, observations and comments, and the evaluations and comments of other 
individuals within the member's organization~ pertaining to the Marine's service 
adjustment, as will assist the medical officer or psychiatrist in making his/her 
evaluation and possible diagnosis and in determining whether to recommend reten-
tion or discharge in accordance with subparagraph 60l6.lb, or for discharge through 
medical board action in accordance with BUMEDINST 1910.2, or revisions thereof. 
Such information and material will not be transmitted through or by the Marine 
concerned. Commanding officers and officers in charge should also effect appro-
priate liaison with Navy psychiatrists or other medical officers in order to 
review medi_cal reports prepared as a result of the foregoing before such reports 
are filed in the Marine's medical record. 

c. It is not essential that Marines be admitted to the sicklist for diagnosis 
of character and behavior disorders within the purview of subparagraph 6016.lb. 
Accordingly~ more uncomplicated character and behavior disorders may be duly 
diagnosed through psychiatric consultations on an outpatient basis or by relatively 
brief hospitalization and evaluation, with discharge from the hospital by narrative 
summary~ along with the diagnosis and recommendations of the psychiatrist or other 
medical officer~ as appropriate. Commanding officers and officers in charge may 
then use such consultations and narrative summaries~ together with all other avail
able evidence relating to the Marine's suitability for military service, in deter
mining whether or not to recommend the Marine's discharge in accordance with 
subparagraph 60l6.lb. 

d. The foregoing provisions of this subparagraph relating to the liaison 
which should be effected between commanders and Navy psychiatrists or other medicar 
officers, and to the distinction between command and medical responsibility in 
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cases falling within the purview of paragraph 6016, in specific cases, may also 
be appropriate in the case of a Marine being considered for administrative dis
charge for unsuitability by reason of inaptitude; enuresis; apathy, defective 
attitudes, and inability to expend effort constructively; or alcoholism. 

4. In cases where a commander considers a Marine unsuitable for further military 
service, he/she will refer the case, together with his/her recommendations and 
all evidence and documents pertaining thereto, to the appropriate discharge 
authority or convening authority for disposition. At the time of submission of a 
recommendation for discharge, an entry will be made on page 11 of the Marine's 
service record book showing this fact and the reasons therefor. If the recommenda
tion for discharge is finally disapproved, an entry to this effect will likewise 
be recorded on page 11 of the Marine's service record book. Prior to recommending 
the discharge of a Marine for unsuitability, the commander will investigate or 
cause the case to be investigated. Where a commander, or higher authority, is 
considering the case of a Marine of the grade of sergeant or above for discharge 
by reason of unsuitability, he/she may, where considered appropriate, request from 
the Commandant of the Marine Corps (Code MSRB-10), copies of the Marine's fitness 
reports and any other pertinent information which may be related to the reasons 
for discharge, or the type of discharge to be issued. 

a. Where a member with less than 8 years of active and inactive military ser
vice is recommended for discharge by reason of unsuitability, the Marine concerned 
shall be notified in writing of the proposed discharge action and the reason 
therefor, and he/she shall be afforded an opportunity to make a statement in 
his/her own behalf, or to decline this opportunity in writing. The commander's 
recommendation and a complete report containing all the circumstances of the case, 
together with the Marine's statement, if any, shall be forwarded to the appropriate 
discharge authority. 

b. In all cases involving a recommendation for discharge by reason of unsuit
ability or misconduct where the Marine concerned has 8 or more years of active and 
inactive military service, the instructions and procedures set forth in subpara
graph 6018.4 through 6018.8, as applicable, and those set forth below, shall 
govern: 

(1) Where such Marine is under military control, he/she has the following 
rights: 

(a) To present his/her case before an administrative discharge board 

(b) To be represented by counsel; and, 

(c) To waive the above rights, after being afforded an opportunity 
to consult with counsel. 

(2) If a Marine waives the above rights, the discharge authority may 
nevertheless disapprove the waiver and refer the case to an administrative dis
charge board, directing that the Marine be accorded his/her applicable rights 
thereat; or he/she may direct the Marine's retention; or he/she may direct the 
Marine's discharge by reason of unsuitability, specifying the specific basis 
therefor and the type of discharge certificate to be issued. 

(3) Where the Marine's case is referred to an administrative discharge 
board, see paragraph 6023. 

(4) 
ahd inactive 
ability, and 

For the advice to be 
military service who 
for the recording of 

given a Marine with 8 or more years of 
is recommended for discharge by reason 
such advice, see paragraph 6023. 

active 
of unsuit-

5. When final action has been taken by a discharge authority on a recommendation 
for. discharge by reason of unsuitability for any of the specific basis prescribed 

~ in ·subparagraph 6016.la through 60l6.ld, such discharge authority will forward all 
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papers, or copies thereof, pertaining to the case to the Commandant of the Marine 
Corps (Code MSRB-20) for filing in the official record of the member concerned. 
However, where the specific basis for the dtscharge is one of the reasons pre- . 
scribed in subparagraphs 60l6.la through 6016.ld, but there is evidence of homo
sexual or other aberrant sexual tendencies present in the case, the discharge 
authority, after completion of his/her final action thereon, will forward the 
case to the Commandant of the Marine Corps (Code JA) for review. 

6017. DISCHARGE BY REASON OF MISCONDUCT 

1. The Commandant of the Marine Corps and all Marine commanders exercising 
general court-martial jurisdiction may authorize or direct the retention in the 
service or the discharge of Marines by reason of misconduct, except that in any 
case where the specific basis for the proposed discharge is sexual perversion, or 
the procurement of a fraudulent enlistment, induction, or period of active service 
through any deliberate material misrepresentation, or concealment of preservice 
homosexual act(s) or tendences the case will be referred to the Commandant of the 
Marine Corps (Code JA) for disposition. However, in the case of recruits, the 
commanding general of a Marine Corps recruit depot is authorized to take final 
action on recommendations for discharge based on preservice homosexual act(s) at 
such time as the information is corroborated with the Naval Investigative Service. 
The Standard Form 93 shall not be used as a basis for processing a recruit for 
discharge by reason of fraudulent enlistment. Where there is evidence of sexual 
perversion present in the case, but the local discharge authority determines that 
the specific basis for the proposed discharge should be one of the basis reflected 
in subparagraph 6017.2b, 6017.2c.or 6017.2e, he/she may direct the Marine's dis
charge and is not required to forward the case to the Commandant except for review, 
as required by paragraph 6005.8. 

2. Except as provided in subparagraph 6017.2d, a commanding officer or officer in 
charge will recommend a Marine for discharge by reason of misconduct when he/she 
determines that the Marine's military record includes one or more of the following: 

a. Sexual perversion, including, but not limited to: 

(1) Lewd and lascivious act(s), 

(2) Homosexual act(s). See SECNAVINST 1900.9 or revisions thereof, for 
controlling policy and additional action required in homosexual cases. 

(3) Sodomy. See SECNAVINST 1900.9. 

(4) Indecent exposure. 

(5) Indecent act(s) with or assault upon a child. 

(6) Other indecent act(s) or offense(s). 

b. Frequent involvement of a discreditable nature with civil or military 
authorities. No specific number of acts or omissions are contemplated herein. 
Each case must be evaluated in light of its own particular facts to determine 
whether, because of such frequent involvement, the Marine concerned has clearly 
demonstrated that he/she is unqualified for retention and, if so, whether the 
character of his/her service has been other than honorable. 

c. An established pattern of shirking. 

d. Drug Abuse. Illegal, wrongful or improper use, possession, sale, transfe!•, 
or introduction on a military installation of any narcotic substance, marijuana, 
or dangerous drug, when supported by evidence not attributed to a urinalysis 
administered for identification of drug abusers pursuant to enclosure (6) of 
MCO 6710.18, or not attributed to a Marine's volunteering for treatment pursuant'. 
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to enclosure (4) of MCO 6710.1B. A Marine who has been tried by court-martial for 
use and/or possession of marijuana, and all available evidence was considered dur
ing the court-martial, need not be recommended for discharge unless he/she is con
sidered unfit for retention. In the latter connection, when the sole basis for the 
recommendation is the act for which he/she was court-martialed, the Marine will be 
recommended for separation under honorable conditions. (See also paragraph 6005.5.) 

e. An established pattern showing dishonorable failure to pay just debts. 

f. An established pattern showing dishonorable failure to contribute adequate 
support to dependents, or failure to comply with orders, decrees, or judgments of 
a civil court concerning support of dependents. 

3. The commanding officer or officer in charge shall make a report to the cogni- '-/-· 
zant discharge authority of suspected or apparent misconduct by a Marine for any 
of the following reasons, and shall include in the report all relevant and material 
documentary evidence pertaining to the case, and his/her specific recommendation 
for discharge or for ~etention in the service of the Marine concern'ed: 

a. When a continuous unauthorized absence of more than 1 year has been estab
lished by official records, but the execution of an approved punitive discharge of 
the member has not been authorized by competent authority. See subparagraph 
6005.3a where the member is beyond military control. If the member has returned 
or been returned to military control, see subparagraphs 6002.13 through 6002.15. 
(Separation under this provision will not be effected without the approval of the 
Commandant of the Marine Corps.) 

b. Procurement of a fraudulent enlistment, induction or period of active ser
vice through any deliberate material misrepresentation, including the omission or 
concealment 6f facts which, if known at the time thereof, would have reasonably 
been expected to have precluded, postponed, or otherwise affected the Marine's 
eligibility for enlistment or induction. See the current edition of MCO Pll00.74, 
Military Personnel Procurement Manual, Volume 4. The enlistment of a minor with 
false representation as to age, or without proper consent from his/her parents or 
legal guardians, will not, by itself, be considered as a fraudulent enlistment. 
See subparagraph 6015.7. The procurement of a fraudulent enlistment, induction, 
or period of active service may be based upon, but is not limited to, any deliberate 
material misrepresentation of or concerning the following: 

(l) A police record, or conviction by civil court. 

(2) A record as a juvenile delinquent, wayward minor, or youthful 
offender. See, however, subparagraph 60l2.2a(3). Except as otherwise provided in 
subparagraph 6012.2, and in addition to any other action required by the provisions 
of this chapter, in a case involving the procurement of a fraudulent enlistment, 
induction, or period of active service through a deliberate material misrepresen
tation, as defined herein, involving a record as a juvenile delinquent, wayward 
minor, or youthful offender, the following action will be taken: 

(a) All the relevant facts pertaining to the case will be ascertained 
by establishing liaison with the civil authorities in order to determine the 
actual offense(s) committed by the Marine, all the circumstances in the case, and 
the final disposition by juvenile or youthful offender courts (when permitted by 
local law) including the actual period of confinement served and whether civil 
probation exists. 

(b) Any other information deemed relevant to an evaluation of the 
Marine's case will be obtained. 

(c) An evaluation of the facts obtained, the Marine's statement, the 
character of the Marine's military service rendered, and the provisions of sub
paragraph 6002.3 will be made to determine whether the Marine's discharge or re
tention should be directed. 
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(d) If discharge is deemed proper in these cases, it should normally 
be under honorable conditions, unless the particular circums-tances of the case 
clea1·ly warrant a less favorable type of discharge. 

(3) Previous service in any branch of the Armed Forces. 

(4) Physical defects. 

(5) Marriage or dependents. See subparagraph 60l2.2b. 

(6) Preservice homosexual act(s) or tendencies. See the current edition 
of SECNAVINST 1900.9 for controlling policy and additional action required in 
homosexual cases. 

(7) Concealment of preservice use of drugs by providing an untruthful 
response to enlistment questions regarding pre-service drug use. 

c. Conviction by civil authorities (foreign or domestic), or action taken 
which is tantamount to a finding of guilty of an offense for which the maximum 
penalty under the UCMJ is death or confinement for 1 year or more; or which in
volves moral turpitude; or where the offender is adjudged a juvenile delinquent, 
wayward minor, or youthful offender or is placed on probation or punishment in any 
way as the result of an offense involving moral turpitude. If the offense is not 
listed in the Manual for Court-Martial Table of Maximum Punishments, or is not 
closely related to an offense listed therein, the maximum punishment authorized 
by the U. S. Code, or the District of Columbia Code, whichever is lesser, applies. 

(l) A Marine subject to administrative separation pursuant to the pro~ 
visions of subparagraph 60l7.3c may be processed therefor, notwithstanding the 
fact that he/she has filed an appeal or has stated his/her intention to do so. 
However, no approved administrative separation from the naval service, which is 
based solely or in part upon a conviction, or upon a juvenile, wayward minor, or 
youthful offender adjudication by civil authorities, during the period an appeal 
from such conviction or adjudication is actually pending, or is reasonably ex
pected to be pending, will be executed without the prior express approval and 
direction of the Secretary of the Navy. Requests should not be made to the 
Secretary of the Navy for his approval and direction of the execution of an ad
ministrative discharge under these circumstances, except in those unusual cases 
where such action is essential in the interests of justice, discipline, and 
proper administration within the naval service. For example, such requests should 
be made to the Secretary of the Navy when the Marine's current period of obligated 
active or inactive service will expire before final action on the Marine's appeal 
can reasonably be expected, or in a case where it appears that the Marine's con
tinued presence with the command is considered inimical to the health, morale, o-r 
welfare of the other Marines of the command. 

(2) In each case where a Marine is recommended for discharge by reason 
of misconduct because of the applicability of the provisions of subparagraph 
6017.3c, the permanent record will contain, where available, a copy of the court 
order or order of commitment, or the certificate of the judge or the clerk of the 
court, advising_as to the charge(s) of which the Marine was convicted, the sentence 
adjudged, and the disposition of the appeal. Additionally, where available, a 
copy of the arresting officer's report and/or a copy of the presentence report of 
the probation officer, if any, will be included. Extreme care must be taken to 
ensure that the particular offense(s) of which the Marine was convicted by civil 
authorities and the circumstances of their commission are clearly and specifically 
identified and described so that the maximum permissible penalty therefor under 
the UCMJ, the U. S. Code, or the District of Columbia Code, as applicable, can be 
ascertained. In making this determination, neither the name nor label attached 
to an offense by civil authorities, nor the characterization of the nature of the 
crime (i.e., a crime involving moral turpitude, a felony, or misdemeanor), by civil 
authorities is controlling. 
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4. A member recommended for discharge under other than honorable conditions by 
reason of misconduct will be advised in accordance with paragraph 6023 and will be 
accorded those rights prescribed by paragraphs 6005, 6023, and 6024. The nature' 
of the advice given and the method by which it is transmitted to a respondent, and 
the nature of the rights to be accorded a respondent, under the applicable provi
sions of this chapter, will depend upon whether or not the respondent is on active 
duty, whether or not the respondent is under military control, the extent to which 
a respondent effectively waives his/her rights, and whether or not the respondent 
requests discharge for the good of the service. 

5. Where an administrative discharge board is held, the report of the board will 
be submitted to the convening authority thereof in accordance with paragraph 6024. 
Upon receipt of the board's report, the convening authority will take the follow
ing action thereon: 

a. If the convening authority is not the appropriate discharge authority, 
he/she will forward the record of the case, including the report of the board and 
his/her recommendations thereon, to the Marine commander exercising general court~ 
martial jurisdiction, or to the Commandant of the Marine Corps (Code JA) for 
Marines of the regular Marine Corps and reservists on active duty for disposition. 
Cases involving individual ready or standby reservists will be forwarded to the 
Commandant of the Marine Corps (Code RESP) for disposition. 

b. If the convening authority is the appropriate discharge authority, he/she 
will take one of the actions permitted by subparagraph 6024.9b. 

6. Where no administrative discharge board is held because of the applicability 
of any of the provisions of subparagraphs 6005.3 and 6025.2, the authority em
powered to convene an administrative discharge board and to whom the case has been 
submitted will take the following action thereon: 

a. If such authority is not the appropriate discharge authority, he/she will 
forward the entire record of the case, together with his/her recommendations 
thereon, to the appropriate discharge authority indicated in subparagraph 6018.5a 
for final disposition. 

b. If such authority is the appropriate discharge authority, he/she will take 
one of the following actions, regardl.ess of the recommendations of the Marine's 
commanding officer or officer in charge (see subparagraph 6002.18). 

(1) Direct the Marine's retention in the service. 

(2) Approve the Marine's discharge, specifying the type and basis there
rare, but suspending the execution of the discharge for a specified period of 
probation in accordance with paragrpah 6026. 

(3) Direct the Marine's discharge, specifying the type and basis therefor . 

. 7. Marines serving outside the continental United States shall be transferred to 
the nearest Marine Corps activity in the continental United States by the Marine 
commander exercising general court-martial jurisdiction who directs or recommends 
the discharge. When a Marine requests excess leave while awaiting the discharge 
authority's action on an administrative discharge, and such request has been 
approved by the officer exercising general court-martial jurisdiction over him/her, 
that Marine may be transferred to the nearest Marine Corps activity in the conti
nental United States, providing the action required by the current edition of 
MCO P1050.3 is completed prior to such transfer. Except where the discharge 
authority is the Commandant of the Marine Corps or the Secretary of the Navy~ the 
~uthority for discharge will be included in the orders transferring the member to 
the continental United States. (Women Marines will be transferred to a major 
Marine Corps command housing women Marines.) 
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8. Commanders of activities outside the continental United States, not under the 
command of a Marine commanders exercising general court-martial jurisdiction other 
than the Commandant of the Marine Corps, will transfer to the nearest Marine Corps 
activity in the continental United States those Marines who have been recommended 
for discharge by an administrative discharge board convened under the provisions 
of paragraph 6024 or those Marines who have been recommended for administrative 
discharge by their commanding officer or officer in charge and who have waived 
the right to have their case heard by an administrative discharge board. Com
manders in their endorsement of the proceedings of the board, or in the recommenda
tion for the Marine's discharge, will indicate the activity in the continental 
United States to which the member is being transferred. 

9. When final action has been taken on any report or recommendation by a discharge 
authority other than the Secretary of the Navy or the Commandant of the Marine 
Corps, the discharge authority will forward all papers pertaining to the case to 
the Commandant of the Marine Corps (Code JA) for review (see subparagraph 6005.8). 

6019. DISCHARGE ADJUDGED BY SENTENCE OF COURT-MARTIAL 

1. The words "discharge 11 or "discharges" as used in this paragraph refer to puni
tive (i.e., dishonorable and bad conduct) discharges adjudged by sentences of 
courts-martial. 

2. It has been and continues to be the Navy Department's policy that convening 
and reviewing authorities should approve discharges only in those cases where 
Marine's records and conduct show conclusively that they are not fit for retention, 
and where retention is clearly not in the Government's interest. 

3. The appropriateness of a punitive dishcarge as the sentence, or as part of the 
sentence, of a court-martial is discussed in the MCM 1969 (Rev.), subparagraphs 
76a(6) and (7). 

4. A punitive discharge will be effected only after appellate review of the pro
ceedings and clemency action, in accordance with current directives, have been 
completed1 In those cases where confinement is adjudged in addition to a punitive 
discharge, the discharge shall not be effected until the completion of appellate 
review 6r completion of the sentence of confinement, whichever is later. An 
exception to the foregoing may be made where the period of confinement is to be 
served in a Federal penal institution. In such cases the discharge may be effected 
upon the completion of appellate review without waiting until the sentence of con
finement is completed. (See current edition of SECNAVINST 5815.3.) 

5. Except when the discharge has been suspended for a stated number of months to 
permit the person to continue in the service after serving satisfactorily during 
a probationary period·, the transfer of Marines sentenced to discharge (including 
those to be discharged on account of vacation of suspended sentence) who are serv
ing outside the· continental limits of the United States will be governed by the 
following instructions: 

a. When an enlisted Marine who has been sentenced to discharge is serving 
outside the continental limits of the United States, whether it is ashore or on 
board ship, transfer will be made to the Marine Corps activity within the conti
nental limits of the United States nearest the port of debarkation, for retention 
or redesignation of a place of temporary custody or confinement in accordance 
with current directives. 

b. Unless appellate leave has been granted, a Marine sentenced to a punitive 
discharge will not be transferred to the continental limits of the United States 
until review has been completed by the officer exercising general court-martial 
jurisdiction, the promulgating order issued, and service record entries made 
reflecting the action by the officer exercising general court-martial jurisdiction. 
A Marine whose request for appellate leave has been approved may be transferred 
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to the continental limits of the United States before the foregoing actions are 
taken, provided the action required by the current edition of MCO Pl050.3 has 
been completed. 

c. Transfer to the continental limits of the United States, in those cases 
where, pursuant to the Manual of the Judge Advocate General, the record of trial 
is submitted directly to the Office of the Judge Advocate General without review 
by an officer exercising general court-martial jurisdiction, will be effected 
after appropriate entries have been made in the service record book to show the 
action taken by the convening authority. 

d. When transfer to the United States is directed, report of same shall be 
made to the Judge Advocate General of the Navy in accordance with the MCM, 1969 
(Rev.), with copy to the Commandant of the Marine Corps (Code JA) indicating the 
type of court-martial, sentence as approved at the time of transfer, the name of 
the activity to which the Marine is transferred, and the estimated date of report
ing to the new activity. Upon the Marine's arrival at the new activity, the 
commander of that activity will immediately advise the Judge Advocate General of 
the Navy by message, or speedletter, with copy to the Commandant of the Marine 
Corps (Code JA). When a different activity or disciplinary command is redesignated 
as the place of temporary custody or confinement, this fact will be set forth in 
the report, and the date of transfer to that activity or command will be stated. 

e. No punitive discharge is to be effected outside the continental limits of 
the United States, except in accordance with instructions of the Secretary of the 
Navy or the Commandant of the Marine Corps. 

6. When an enlisted person serving at a station within the continental limits of 
the United States has been sentenced to discharge, and the discharge has not been 
suspended for a stated number of months to permit the Marine to continue in the 
service after satisfactorily serving during a probationary period, the Marine 
will be retained at the place of trial or transferred to another activity, or a 
disciplinary command, in accordance with periodic directives of the Commandant of 
the Marine Corps and the Chief of Naval Personnel governing designation of places 
of confinement. When a Marine is transferred to another station or to a disci
plinary- command-, report of the transfer will be made to the Judge Advocate General 
of the Navy, with copy to the Commandant of the Marine Corps (Code JA). (See 
MCM, 1969 (Rev.)). 

7. When an enlisted Marine serving within the United States attached to a vessel 
or organization destined for transfer to foreign duty has been sentenced to dis
charge and the discharge has not been suspended for a stated number of months to 
permit the Marine to continue in the service after serving satisfactorily during 
a probationary period, he shall be transferred to a disciplinary command if he 
meets the established criteria for transfer to such a command; otherwise he shall 
be transferred to the Marine Corps activity nearest to the port of departure prior 
to sailing. In such cases, a report of transfer will be made as set forth in sub
paragraph 6019.6, above. 

8. An enlisted woman who has been sentenced to discharge will be retained at or 
transferred to the nearest post, station, or barracks in the continental United 
States where women are serving. 

9. Where the execution of a portion of a sentence which adjudges a discharge is 
suspended sUbject to a probationary period, the suspension may be vacated pursuant 
to the procedures in MCM, 1969 (Rev.). Commanders are directed to give careful 
consideration to reports of offenses committed by Marines serving in such status, 
and to undertake proceedings for the vacation of suspension of the sentence only 
where it is established by the record that such action is appropriate and in the 
best interest of the Marine Corps. For a new offense the commander may: 

a. Award nonjudicial punishment, or recommend or direct trial by court
martial; 
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b. Initiate procedure for vacation of suspension; or 

c. Both. 

6020. DISCHARGE BY REASON OF SECURITY. Only the Commandant of the Marine Corps 
or the Secretary of the Navy may direct the discharge of a member with an honorable 
or general discharge or a discharge under other than honorable conditions, for 
reason of security. See current edition of SECNAVINST 5521.6 and subparagraph 
6002.21 of this Manual. 

6021. REQUEST FOR DISCHARGE FOR THE GOOD OF THE SERVICE 

1. All requests for discharge for the good of the service in· cases involving 
security matters, sexual perversion, or procurement of a fraudulent enlistment, 
induction, or period of active service through any deliberate material misrepre
sentation, omission or concealment of preservice homosexual act(s) or tendencies 
will be referred to the Commandant of the Marine Corps (Code JA) for disposition. 
In other cases, the Commandant of the Marine Corps, or any Marine commander exer
cising general court-mar'tial jurisdiction, without administrative discharge board 
action, may authorize or direct the discharge, with a discharge under other than 
honorable conditions of any Marine who submits a request for discharge for the 
good of the service (see subparagraph 6002.2h). Such requests may be submitted 
and processed where the Marine's conduct renders him/her triable by court-martial 
for any single offense in violation of the UCMJ which is listed in Section ~ of 
the Table of Maximum Punishments, paragraph 127a, MCM, 1969, (Rev.), as being 
punishable by a punitive discharge (the provisions of the Table of Maximum Punish
ments, Section B, paragraph 127c, MCM, 1969, (Rev.), have no applicability tore
quests for discharge for the good of the service pursuant to this paragraph); 
provided that the Marine has been afforded the opportunity to consult with counsel, 
and the Marine certifies in writing his/her understanding that: 

a. His/her commission of the offense(s) which form(s) the basis of the re
quest renders him/her triable by court-martial. 

b. The maximum permissible punishment under the UCMJ for a single offense 
whic.h forms the basis of the request includes a punitive discharge. 

c. He/she will receive a discharge under other than honorable conditions. 

d. He/she understands the adverse nature of such a discharge. 

e. He/she understands the possible consequences thereof. 

Notwithstanding a Marine's submission of a request for discharge for the good of 
the service, the appropriate discharge authority may disapprove such request and 
either direct the Marine's retention, or refer the Marine's case to an administra
tive discharge board. In such cases, see paragraphs 6002.11, 6005, 6017, and 6018. 

2. For the advice to be given a Marine who requests discharge for the good of the 
service, and for the recording of such advice see subparagraphs 6023.1a and 6023.1c. 
This advice and recording thereof must be specifically tailored to the case to 
make it clear that a Marine who requests discharge for the good of the service, 
pursuant to this paragraph, is not entitled to have his/her case presented to and 
considered by an administrative discharge board, even though he/she may, as are
sult of his/her request, be discharged under conditions other than honorable. 
There is no waiver of a right to administrative discharge board action in these 
cases; simply, no such right exists in cases involving request for discharge for 
the good of the service pursuant to th~s paragraph. 

3 .. A discharge approved as a result of a Marine's request for discharge for the 
r-' gooU of the service may be suspended. See paragraph 6026. 
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4. A Marine who has submitted a request for discharge for the good of the service 
has the unqualified right to withdraw his/her request at any time prior to approva~ 
of the request by the discharge authority. In the event that the Marine does with
draw his request, the provisions of paragraph 6002.15(b) permit the processing of 
that Marine for discharge under other applicable provisions of this Manual. In 
such cases, the Marine may be processed for appropriate punitive or administrative 
action based upon the acts which his/her original request for discharge was based, 
or for other appropriate reasons, as if he/she had never submitted a request for 
discharge for the good of the service. 

5. Notwithstanding a Marine's written acknowledgement that he/she will receive a 
discharge under other than honorable conditions as a result of his/her submission 
of a request for discharge for the good of the service, the discharge authority or 
higher authority may direct the Marine's separation with either an honorable or 
general discharge if he/she determines that the Marine's total record warrants such 
discharge characterization. The discharge authority should not approve a discharge 
under other than honorable conditions unless, in acting as the convening authority 
of a court-martial upon a conviction of the offense(s) charged, he/she would 
approve an unsuspended punitive discharge as part of the sentence awarded by the 
court. 

6. A Marine who submits a request for discharge for the good of the service will 
complete such request by signed statement in tenor as follows, witnessed by at 
least once witness: 

a. "Article 31, UCMJ, having been read and explained to me, and with full 
understanding of my rights, I hereby request discharge for the good of the service. 
This request is based on my commission of the following offense(s) in violation 
of the Uniform Code of Military Justice: 

I understand that my commission of the foregoing offense(s) renders me triable by 
court-martial and that the maximum permissible punishment for such offense(s) in
cludes a (dishonorable) (bad conduct) discharge. Prior to submitting this request 
I have been afforded the opportunity to consult with counsel and I have consulted 
with the following counsel and I am entirely satisfied with his/her advice: 

I understand that my discharge from the naval service, effected by acceptance of 
this request, will be with a discharge under other than honorable conditions, 
which will be issued without referral to or consideration of my case by an admini
strative discharge board. I understand that if awarded a discharge under other 
than honorable conditions I may be deprived of virtually all rights as a veteran 
under both Federal and State legislation, and that I may expect to encounter sub
stantial prejudice in civilian life in situations wherein the type of service 
rendered in any branch of the Armed Forces or the character of the discharge 
received therefrom may have a bearing." 

b. The signature of the witness should follow the signature of the Marine. 
Military witnesses should be identified by name, grade, social security number, 
organization and Armed Force. Civilian witnesses should be identified by name 
and address. Where one of the witnesses is the Marine's counsel, he/she should 
be identified as such. 
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c. Since a prerequisite for the issuance of a discharge based upon a request 
fo~ discharge for the good of the service is conduct by the Marine which renders 
him/her triable by court-martial, the submission of such request must contain an 
acknowledgement bv the member that he/she has committed the offenses resulting 
from such conduct. 

7. For the forwarding of all papers pertaining to the case when final action has 
been taken thereon by a discharge authority other than the Commandant of the 
Marine Corps or the Secretary of the Navy, see subparagraph 6005.8. 

8. For the action to be taken in cases involving Marines serving outside the 
continental United States, see paragraph 6018. 

6022. DISCHARGES OF PACIFIC OCEAN AREA SECURITY FORCES PERSONNEL. The Commanding 
General, Fleet Marine Force, Pacific, shall exercise such administrative control 
over matters relating to administrative discharges involving enlisted Marines of 
the Marine Corps Security Forces, Pacific Ocean Area, as is otherwise_ delegated 
to all Marine commanders exercis_ing general court-martial juris diction in accor
dance with this chapter. 

6023. ADVICE TO A RESPONDENT. No administrative discharge under conditions other 
than honorable, and in the case of a Marine with 8 or more years of active and 
inactive service, no administrative discharge by reason of unsuitability or mis
conduct will be effected unless the respondent is tendered the advice prescribed 
below: 

1. Advice to Respondent Under Military Control. In each case where a Marine on 
active duty and under military control is recommended for a discharge under other 
than honorable conditions, or where the Marine has 8 or more years of active and 
inactive military service and is recommended for a discharge by reason of unsuit
ability or misconduct, or requests a discharge for the good of the service under 
the provisions of paragraph 6021, the officer empowered to convene an administra
tive discharge board having jurisdiction over the Marine will take or cause to be 
taken the following action: 

a. Notify the Marine, in writing, of the proposed discharge action, the basis 
therefor, and the type of discharge certificate that may be issued. 

b. Advise the Marine of the purpose and scope of the Navy Discharge Review 
Board and the Board for Correction of Naval Records. (See subparagraph 6001.3b.) 

c. Advise the Marine that he/she has the following rights, which unless 
he/she waives such rights in writing, will be afforded to him/her: 

(l) Present to and have his/her case considered by an administrative 
discharge board composed of not less than three officers, at least one of whom 
will be a field grade officer; 

(2) Appear in person before such board, subject to his/her availability; 

(3) To be represented by military counsel, who will be a lawyer within 
the meaning of UCMJ, Article 27(b)(l) unless appropriate authority certifies in 
the permanent record the nonavailability of a lawyer so qualified and sets forth 
the qualifications of the substituted nonlawyer counsel. 

d. Advise the Marine that if he/she does not waive a hearing before an ad
ministrative discharge board, and upon the hearing of his/her case before such 
board, he/she will be entitled to those rights set forth in subparagraphs 6024.3b 
through 6024.3f, 6024.3o, 6024.3r, 6024.6 and 6024.7. The advice as to.the 
r.espondent 's rights .contained in the cUed subparagraphs of paragraph 6024 may be 
given in a summarized form. Further advise the Marine that before waiving any of 
these rights, it would be to his/her advantage to consult with a counsel and that 
he/she will be given the opportunity to do so. 
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e. Advise the Marine who indicates that he/she wishes to submit a request 
for discharge for the good of the service, pursuant to paragraph 6021 that, if 
such request is accepted, he/she may receive a discharge under other than honor
able conditions without administrative discharge board action, and further advise 
him/her of the adverse nature of such discharge and the possible consequence 
thereof. Before a member is permitted to actually submit a request for discharge 
for the good of the service, he/she will be advised that it would be to his/her 
advantage to consult with counsel and he/she will be given the opportunity 
to do so. 

f. If any case where a member is being processed for involuntary separation 
with a general discharge or under other than honorable conditions the member shall 
be provided the opportunity to consult with a judge advocate at the outset of 
the procedure for separation. At separate and detached commands which do not 
have a judge advocate in local area, the opportunity to consult with a judge 
advocate may be accomplished telephonically in cases where no administrative ~ 
discharge board will be held. 

2. Advice to Respondent Not Under Military Control. In each case when a 
Marine on active duty is not under military control and either is recommended 
for a discharge under other than honorable conditions or, having 8 or more years 
of active and inactive military service, is recommended for a general discharge 
by reason of unsuitability or misconduct, the officer empowered to convene an 
administrative discharge board in the member's case will take or cause to be 
taken the following action: 

a. If the member is unable to appear before an administrative discharge 
board because of his/her confinement by civil autfiorities, advise the Marine in 
writing and by registered or certified mail sent to the civil institution where 
the Marine is confined: 

(1) Of the proposed discharge action and the basis therefor, 

(2) Of the type of discharge certificate that may be issued, 

(3) Of the purpose and scope of the Navy Discharge Review Board 
and the Board for Correction of Naval Records (see subparagraph 6001.3b), and 

(4) Of the fact that administrative discharge action has been suspended 
to afford him/her the opportunity to exercise the following rights: 

(a) To have his/her case considered by an administrative discharge 
board composed of not less than three officers, at least one of whom will be 
a field grade officer, 

(b) To request the appointment of a military counsel who will be 
a judge advocate unless appropriate authority certifies in the permanent record 
the nonavailability of a judge advocate, and sets forth the qualifications of 
the substituted counsel, 

(c) To have his/her counsel represent him/her and in his/her (the 
respondent's) absence present his/her case before an administrative discharge 
board, 

(d) To submit statements in his/her own behalf, and 

(e) To waive the rights specified above either in writing or by 
the failure to reply to the letter of notification within the prescribed reason
able time limit specified therein. 

b. If the Marine is in a status of unauthorized absence (separation of Ma
rines of the Marine Corps Reserve is subject to 10 U.S.C. 1163), advise the 
Marine in writing and by registered or certified mail sent, as appropriate, 
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either to the current home of record address of the Marine or to the current 
ad6ress of the Marine's next of kin as reflected in the Marine's service 
records: 

(1) Of the proposed discharge action and the basis therefor, 

(2) Of the effective date of the proposed discharge action, 

(3) Of the type of discharge certificate that may be issued, and 

(4) Of the purpose and scope of the Navy Discharge Review Board 
and the Board for Correction of Naval Records (see subparagraph 6001.3b). 

3a Recording Advice Given Respondent Under Military Control. In each case 
where a Mar1ne on active duty and under military control is recommended for a 
discharge under other than honorable conditions, or has 8 or more years of active 
and inactive military service and is recommended for discharge by reason of 
unsuitability or misconduct or requests discharge for the good of the service 
within the purview of paragraph 6021, and after the advice prescribed in sub
paragraph 6023.1 has been given and the opportunity to consult with counsel 
has been afforded, the permanent record will contain either the following, or 
in lieu thereof, a certification by the officer taking the action prescribed 
by subparagraph 6023.1 that such action has been accomplished: 

a. A copy of the written notification to the Marine of the basis for the 
proposed discharge action. 

b. The Marine's written acknowledgement that he/she understands the pur
pose and scope of the Navy Discharge Review Board and the Board for correction 
of Naval Records. 

c. The Marine's written acknowledgement that he/she was given and under
stands the advice prescribed in subparagraph 6023.lc and/or d. 

d. The Marine's written waiver of any or all of the rights prescribed in 
subparagraph 6023.lc, and/or the Marine's written request for discharge for the 
good of the service, together with the Marine's written acknowledgement that 
he/she was afforded the opportunity to consult with counsel prior to effecting 
such waivers and/or request for discharge. The Marine's written acknowledgement 
will include the fact that he/she either chose not to consult with counsel prior 
to effecting such waivers and/or request for discharge, or, if he/she did so 
consult with counsel, the specific identity of the counsel and his/her legal 
qualifications. 

4. Recording Advice Given Respondent Not Under Military Control. In each case 
where a Marine on active duty is recommended for a discharge under other than 
honorable conditions, or has 8 or more years of active and inactive military 
service and is rzcommended for a discharge by reason of unsuitability or mis
conduct, and the Marine is not under military control because of his/her con
tinuous, established unauthorized absence of more than 1 year, or because 
of his/her confinement by civil authorities, and after advice prescribed 
in subparagraph 6023.2 has been given, the permanent record will contain 
the following: 

a. A certified copy of the registered or certified mail (letter or 
letters) sent to the Marine pursuant to subparagraph 6023.2a or b, including 
a certification as to the date any letter was mailed and the address to which 
it was sent. 
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b. The complete reply or replies of the Marine and/or his/her next of kin 
to the registered or certified mail (letter or letters) sent purusant to subpara-· 
graph 6023.2a or b, or a certification that no reply from the Marine and/or -
his/her next of kin was received by a specified date. 

c. Evidence that the registered or certified mail (letter or letters) sent 
pursuant to subparagraph 6023.2a or b was delivered, or was not delivered, or 
was undeliverable. 

d. The Marine's waiver, if any, of any or all of his/her rights prescribed 
by subparagraph 6023.2b(4). 

5. Advice to a Respondent Who is a Member of the Marine Corps Reserve on 
Inactive Duty 

a. In each case where a reservist on inactive duty is recommended for 
a discharge under other than honorable conditions, or where such reservist has 
a total of 8 or more years of active and/or inactive duty and is recommended 
for discharge by reason of unsuitability or misconduct, the officer empowered 
to convene an administrative discharge board having jurisdiction over the 
member will take or cause to be taken the following action, in the form 
prescribed in subparagraph 6023.le(2): 

(1) Notify the Marine in writing, of the proposed discharge action, 
the basis therefor, and the type of discharge certificate that may be isSued. 

(2) Advise the Marine of the purpose and scope of the Navy Discharge 
Review Board and the Board for Correction of Naval Records. (See subparagraph 
60Ql.3b. 

(3) Advise the Marine that if he/she is reasonably available to appear 
before an administrative discharge board, he/she has the following rights which, 
unless he/she waives such rights, will be afforded him/her: to present_to and 
have his/her case considered by an administrative discharge board composed of no 
fewer than three officers, at least one of whom will be a field grade officer; 
to appear in person before such board, subject to his/her availability; and 
to be represented by civilian counsel at no expense to the Government, or 
to be represented by mil.itary counsel who will be a lawyer within the meaning 
of the UCMJ, article 27(b) (l), unless appropriate authority certifies in the 
permanent record the nonavailability of a lawyer so qualified and sets forth 
the qualifications of the substituted nonlawyer counsel. Advise the Marine 
that if he/she does not waive a hearing before an administrative discharge 
board, that upon the hearing of his/her case before such board, he/she will 
be entitled to those rights set forth in paragraphs 6024.3b through 6024.3e, 
6024.31, 6024.3n, 6024.3r, 6024.6, and 6024.7. The advice as to the respondent's 
rights contained in the cited subparagraphs or paragraph 6024 may be given in 
summarized form. Further, the Marine will be advised that before waiving any 
of these rights, it would be to his/her advantage to consult with a judge advo
cate and that he/she will be given the opportunity to do so. 

NOTE: Despite the fact that military counsel who is a lawyer within the 
meaning of UCMJ, article 27(b) (1), will not normally be on active duty 
within a Reserve unit, the availability of such counsel, nevertheless, 
must be determined in each case in accordance with the -general princi
ples contained in subparagraph 6024.6. 

(4) Advise the Marine that if he/she fails to respond to this notifica
tion, even if the letter is receipted for by persons other than the addressee, 
he/she will be considered to have waived all his/her rights cited in subpara
graph 6023.5a(3). 
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(5) Advise the Marine that if he/she does choose to appear in person 
before an administrative discharge board, such appearance will be at no expense 
to· the Government. 

b. The giving of the notification and advice required by subparagraph 
6023.5a, will be accomplished by the mailing of a registered or certified mail 
(letter), containing such notification and advice, addressed to the Marine con
cerned at the mailing address which the records of the activity mailing the letter 
indicate as the most r·ecent one furnished by the Marine as an address at or from 
which official mail will be received or forwarded to him/her. In addition to, or 
under appropriate circumstances in lieu of that address, a registered or certified 
mail (letter) addressed to the member concerned containing this notification and 
advice may be directed to any of the following: 

(1) The city, town, or community in which the Marine has last been re
ported to be residing, or the post office address apparently nearest his/her last 
reported place of residence, or 

(2) In care of any person whom the Marine has at any time designated in 
his/her service records (i.e., NAVMC 10526) as a beneficiary or as one to be 
notified in the event of his/her serious injury or death. Send to the most cur
rent mailing address. 

(3) In care of any institution in which the Marine ~as been reported to 
be hospitalized or confined. 

6. Record Advice Given to a Respondent Who is a Member of the Marine Corps 
Reserve on Inactive Duty. In each case where a reservist on inactive duty is 
recommended for a discharge under other than honorable conditions, or where such 
reservist has 8 or more years of active and inactive service and is recommended 
for discharge by reason of unsuitability or misconduct and after the notification 
and advice prescribed by subparagraph 6022 has been given and the opportunity to 
consult with counsel has been afforded, the permanent record will contain the 
following: 

a. A certified copy of the registered or certified mail (letter or letters) 
sent to the member pursuant to subparagraph 6023.3 including a certification as 
to the date each letter was mailed and the address to which it was sent. 

b. The complete reply or replies of the Marine and/or others acting on 
his/her behalf to any registered or certified mail (letter) sent to him/her pur
suant to subparagraph 6023.3, or a certification that no reply from the Marine 
and/or others acting on his/her behalf was received by a specified date. 

c. Proof of delivery of advice that a registered or certified letter was 
delivered. 

d. The Marine's written waiver of any or all of his/her rights prescribed 
by subparagraph 6023.5a, together with the Marine's written acknowledgement that 
he/she was afforded the opportunity to consult with counsel prior to effecting 
such waivers, or a certification reflecting that such opportunity was afforded 
the Marine. Certification will be made of the fact that the Marine chose not to 
consult with counsel prior to effecting such waivers, or if he/she did so consult 
with counsel, the specific identity of the counsel and his/her legal qualifications. 
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6024. ADMINISTRATIVE DISCHARGE BOARDS 

1. Convening Authorities. An administrative discharge board as required by 
this chapter shall be convened by any Marine commander exercising general 
court-martial jurisdiction, Director, Marine Corps Reserve Forces Admini.strative 
Center, commanding officer of a Marine barracks, or by any subordinate commanding 
officer or officer in charge when specifically authorized to do so by a 
superior authority who is a Marine commander exercising general court-martial 
jurisdiction. When a board is convened under delegated authority, as author
ized in this subparagraph, the order appointing the board will contain specific 
reference to the source of such delegated authority, and the recommendations 
of the Marine's commanding officer or officer in charge, and the report of 
the board, with the convening authority's recommendation thereon, will be for
warded to the Marine commander exercising general court-martial jurisdiction 
for appropriate action. (See subparagraphs 6018.5, 6024.4 and 6024.9.) A 
Marine commander eXercising general court-martial jurisdiction may withhold 
the authority to convene administrative discharge boards of subordinate com
manding officers within his/her command. 

2. Composition. The voting membership of an administrative discharge board 
shall be composed of at least three experienced commissioned officers, at least 
one of whom must be serving in the grade of major/lieutenant Commander or higher. 

a. A nonvoting recorder will be appointed to each administrative discharge 
board. An assistant recorder may be appointed. The assistant recorder by the 
direction of the recorder, may perform any duty or function which the recorder 
is required or empowered to perform. The recorder's primary responsibility is 
to exploit all practical sources of information and to bring out all the facts 
ih an impartial manner in order to permit the board to make fully informed find
in9s, opinions (if required by the convening authority) and recommendations con
cerning the respondent. -The recorder and assistant recorder should be experienced 
officers and may be warrant officers or commissioned officers. The recorder and 
/Or the assistant recorder may be a lawyer within the meaning of UCMJ, article 
27(b) (1); however, where the respondent is represented by counsel, neither the 
r~corder nor the assistant recorder will possess any greater legal qualifications 
than those possessed by the respondent's counsel. The recorder is responsible 
for ensuring that the board is presented only such materials and documents which 
may properly be considered by it. The recorder is also responsible for ensuring 
that the board is presented all testimony, materials, and documents which are 
n~cessary for it to arrive at such findings, opinions (if required by the convening 
authority), and recommendations, as will permit the discharge authority to make 
a proper dispoSition of the case. The recorder will conduct a preliminary review 
of all available evidence, screening out improper matter, and obtaining such 
additional evidence as appears necessary (see subparagraph 6024.3m}. The recorder 
will arrange for the time, date, and place of the hearing after consulting with 
the chairperson of the board and the counsel for the respondent. The recorder 
Will also arrange for the attendance at the hearing of all material witnesses, 
except those witnesses whose attendance is arranged by the respondent (see 
subparagraph 6024.3n). At the hearing, the recorder will conduct the direct 
examination of all witnesses, except those requested or called by the respondent. 
The recorder will not participate in the closed sessions of the board or in the 
determination of the board's findings, opinions (if any), and recommendations. 
Under the direction of the chairperson, the recorder will prepare or cause to 
pe prepared the record of the board's proceedings. The convening authority 
bf the board may appoint a reporter or provide other clerical assistance 
for the purpose of assisting the recorder in preparing the record. Normally, 
a summary of the testimony of witnesses personally appearing before the board 
will suffice. The chairperson or convening authority, at his/her discretion, 
may direct the preparation of a verbatim or partially verbatim record. 
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b. When the respondent is a woman Marine, the voting membership of the 
board shall, upon the written request of the respondent, consist of at least one 
woman Marine officer. 

c. When the respondent is a member of the Marine Corps Reserve, the voting 
membership of the board should include a majority of Marine Corps or Naval 
Reserve officers, if reasonably available. Should a majority of Reserve officers 
not be reasonably available, at least one voting Marine of the. board will be a 
Marine Corps Reserve or Naval Reserve officer. Where the requirement that a 
majority of the voting membership of the board be Reserve officers cannot be m~t, 
the convening authority will certify the reasons therefor in the permanent 
record. 

d. When the respondent is a member of a minority group, the board shall upon 
the written request of the respondent include as a voting member an officer who is 
also a minority group member if such officer is reasonably available. When 
requested, the appointed board member should normally be of the same minority 
group as the respondent; however nonavailability of an officer of the same 
minority group shall not preclude convening the board. In the event of nonavail
ability the reason shall be stated in the record proceedings. 

e. If any of the above prescribed mandatory requirements for the composition 
of a board cannot be met in a particular case from the officer personnel locally 
available, the convening authority will notify the Commandant of the Marine Corps 
(Code JA) and request appropriate instructions. 

f. The attendance at the proceedings of an administrative discharge board 
becomes the primary duty of an officer designated as a member. No member shall 
fail in his/her attendance at the appointed time unless prevented by illness, or 
ordered away, or excused by convening authority. 

g. Unless at least three voting members of the board are present, no busi
ness other than declaring a recess or adjournment shall be transacted by the 
board. If it appears that a voting member will be absent for more than a 
short period of time and his/her absence reduces the voting membership present 
to fewer than three members, the convening authority will be advised and he/she 
shall then appoint an additional member(s) to ensure that at least three voting 
members of the board are present during the conduct of all business by the board. 

h. The board, in the absence of a voting member, may proceed if at 
least three voting members are present and the senior member present is of 
the grade of major/lieutenant commander or higher. Where a new member of the 
board has been appointed (i.e., following a successful challenge against 
a former member), or where a member of the board who has been temporarily 
absent returns, that part of the proceedings conducted in his/her absence, 
with the concurrence of the counsel for the respondent, may be orally summar
ized for him/her in open session by the recorder, or the summarized record 
of that part of the proceedings conducted in his/her absence shall be examined 
by him/her and that examination noted in the record. The appointment of 
a new member, or the temporary absence of a member, does not preclude that 
member's full participation in the deliberations of the board relating to 
its findings of fact, opinions and recommendations. 

3. Procedure. The following rules shall govern the procedures to be employed 
by an adrn1nistrative discharge board. Where questions as to matters of procedure 
not covered herein are encountered, such questions will be resolved at the discre
tion of the board or the convening authority. 

a. Rules of Evidence. An administrative discharge board functions as an 
administrative, rather than a judicial body. Accordingly, in the board''s 
proceedings the strict rules of evidence governing trials by courts-martial 
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are not applicable. The admissibility of evidence is a matter within the dis
cretion of the board. There is a sharp and distinct delineation between the 
administrative process which has as its purpose the administrative elimination 
of unsuitable, unfit or unqualified service members and the judicial process, 
the purpose of which is to establish the guilt or innocence of a member accused 
of a crime and to administer punishment when appropriate. However, the board 
may impose reasonable restrictions as to the relevancy, competency, cumulative
ness, and materiality of all matters to be considered by the board so as to 
promote orderly procedure and ensure a full and impartial hearing. 

b. Testimony of Witnesses. The testimony of all witnesses appearing in per
son before the board, at the discretion of the convening authority or the chair
person, may be taken under oath or affirmation, except that the respondent may 
make an unsworn statement, which may include, but is not limited to, matters 
concerning the acts or omissions which form the basis for his/her being con
sidered for discharge, or in extenuation or mitigation thereof. The respondent 
may not be cross-examined upon his/her unsworn statement; however, evidence may 
be introduced to rebut any statements of fact contained therein. The respondent's 
unsworn statement may be oral, in writing, or both and may be made by the res
pondent or his/her counsel or by both of them. The respondent's statemen.t 
should be factual, not argUmentative in nature. See subparagraph 6024.3r, 
pertaining to arguments. 

c. Explanation of Respondent's Rights. At the outset of the proceedings, 
the board will ascertain whether or not the respondent has been fully advised 
of and understands all his/her rights before the board, The assurance of the 
respondent's counsel in this regard will normally suffice. If the board is not 
satisfied that the respondent has been so advised, or that he/she does not fully 
understand any explanation previously given, the board will clearly explain his/ 
her rights to him/her. 

d. Exercise and Waiver of Respondent's Rights. The respondent will be given 
a reasonable opportunity to exercise any and all of his/her rights before the 
board. However, the failure of the respondent to exercise or invoke any of his/her 
specified rights, after he/she has been apprised of the same, will not be con
sidered as a bar to the board proceedings, findings, opinions and recommendations 
and such rights will be conclusively presumed to be waived by him/her. 

e. Self-Incrimination Prohibited. Within the purview of subparagraph 6024.7c 
no witness, including the respondent, appearing before the board shall be com
pelled to incriminate himself/herself or .to answer any questions, the answer to 
which may tend to incriminate him/her; nor shall he/she be compelled to make any 
statement or produce evidence if the statement or evidence is not material to 
any matter under investigation and may tend to degrade him/her. Other than the 
respondent, any person, whether or not charged with or suspected of an offense, 
may be called as a witness before the board, whether or not he/she requests to 
be a witness. See, however, subparagraph 6024.3n as to the authority to compel 
the attendance of witnesses. If a witness including the respondent is accused 
of, suspected of, or charged with an offense, he/she shall be informed of the 
nature of the offense and shall be advised that he/she does not have to make any 
statement or give any testimony regarding the offense and that any statement or 
testimony given by him/her may be used as evidence against him/her in a ·subsequent 
trial by court-martial prior to testifying. If the witness is not subject to 
the UCMJ, the phrase "any subsequent trial by court-martial" at the end of the 
warning should be modified as follows, i.e., "any subsequent trial." After being 
so informed, the right to refrain from testifying regarding the offense of which 
he/she is accused, suspected or charged must be claimed by the witness. Despite 
assertion of such right, the witness may be questioned on matters other than the 
offense of which he/she is accused, suspected or charged. See subparagraph 
6024.7c regarding waiver of the privilege against self-incrimination by the re
spondent. The question of whether a witness is suspected of an offense is one for 

decision by the board and will depend upon the nature of the matter being considered· 
by the board, the reasonable probability that an offense has been committed, and-
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the reasonable probability that the witness was the offender. The board shall 
resolve all reasonable doubt in favor of the witness. Each witness appearing 
before the board should be advised of the subject matter of the board's inquiry. 

f. Warning the Witness. The board at its discretion may direct a witness 
not to discuss his/her testimony with other witnesses or persons who have 
no official interest in the matter until the board's proceedings are completed. 
This warning is given to ensure that the matter before the board can be fairly 
heard and to eliminate the possibility that disclosures of the substance 
of the witness' testimony may influence, however inadvertently, testimony 
of the witness still to be heard. 

g. Oaths. While an oath or affirmation to those persons personally 
appearing before the board as witnesses may be required (except for any 
unsworn statement of the respondent), and while an oath or affirmation to 
a challenged member may be administered, no oath or affirmation is required 
for the members of the board, counsel, recorder, assistant recorder, or 
reportera The oath or affirmation to be given a challenged member and to 
all witnesses will be in accordance with JAG Manual, section 0415, and will 
be administered by the recordera 

h. Authority of the Chairperson. The chairperson shall preserve order and 
decide upon matters relating to the routine business of the board. He/she may 
grant a continuance and recess and may adjourn the board to meet at a time and a 
place most convenient and proper. The chairperson rulings are subject to objec
tion by any voting member of the boarda Motions or objections pertaining to any 
matter other than matters relating to continuance, recesses or adjournments, do 
not require ruling by the chairperson of the board, but should be heard and 
merely noted in the record for resolution thereof by the discharge authoritya 
For example, a contention that a respondent is not subject to an administrative 
discharge because of the applicability of the provisions of subparagraph 6005.5 
will not be ruled upon by the chairperson of the board, but will be resolved by 
the discharge authority. Should a voting member object to the chairperson's 
ruling on any matter, a vote shall be taken in closed session and the question 
shall be decided by a majority vote. A tie vote on any question. as to 
challenges of members. is a determination in favor of the respondent. 

i. Elicting Further Information. Whenever it appears desirable to the 
members of the board that add1tional information be elicited or developed in 
the interest of clarifying any relevant matter, or otherwise for a proper 
hearing of the matters before the board, the chairperson will so advise the 
recorder and may direct the calling of a witness, the pursuance of further 
lines of questioning, or the adducing of other evidence. 

ja Security Matters. If any matter to be heard by the board requires a 
security clearance and individual counsel for the respondent or other partici
pants in the board's proceedings have not been granted such clearance, the 
convening authority shall be advised thereof {see current edition of OPNAVINST 
5510.1 and JAG Manual, section 0140). 

k. Sessions. The board may be cleared at any time for deliberation or 
consultation, 1ncluding final deliberation, whereupon the respondent-, counsel, 
the recorder, the assistant recorder, and the reporter, if any, will withdraw 
and only the voting members will be present. The open proceedings of the board 
will be open to the public unless the convening authority directs otherwisea 

1. Challenges 

(1) The respondent may challenge any voting member of the board for cause 
only, eag., that the member cannot approach the case with an open mind and impart
ialitya A challenged member will be given the right to make a statement with 
respect to the challengea The board will not receive a challenge to more than 
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one member at a time. After disclosing his/her grounds for challenge, the 
respondent may examine the member as to his/her competency to sit in that parti
cular case. This examination may or may not be under oath at the discretion 
of the respondent and may be recorded verbatim or summarized at the discretion 
of the chairperson. The recorder and other members of the board may cross
examine the challenged member. After such examination and cross-examination, 
any other evidence bearing on the member's competency to sit may be heard. 

{2) The burden of persuasion in establishing the challenge is on the 
respondent. The challenged member withdraws when the board is cleared to deter
mine the challenge. A majority vote in favor of sustaining the challenge, or 
a tie vote, disqualifies the challenged member. A member so disqualified shall 
be excused forthwith from further participation in the case. The board will 
decide the challenge according to a preponderance of the evidence. A sustained 
challenge is immediately reported to the convening authority and if it reduces 
the number of voting members actually present to fewer than three, the board 
will adjourn until the convening authority appoints such additional voting mem
bers necessary to bring the number of voting members actually present to at 
least three. If the board membership actually present is not thereby reduced 
below three, the board will proceed with the hearing. (See subparagraph 
6024.2g.) 

m. Excluded Material and Documents. It is the responsibility of the recorder 
to ensure that the board is presented only those materials and documents which 
may be properly considered by it. The following materials and documents will 
neither be provided to nor considered by administrative discharge boards in the 
evaluation of cases referred to them: 

(1) Information concerning polygraph examinations, including the results 
of such examinations, or the fact that the respondent may have declined such 
examination, unless this information is placed in issue before the board by the 
respondent. In the latter case, the board may make such inquiry into the poly- ~ 
graph examination as it deems necessary, including but not limited to the 
following: 

(a) Requesting the agency which administered the examination to 
furnish a written report concerning the examination and the circumstances under 
which it was administered. 

(b) Where circumstances of the examination are placed in dispute, 
the board may request the appearance of the polygraph examiner to provide testi
mony concerning the administration of the examination, his/her background and ex
perience, his/her interpretation of the results of the examination, or such other 
information concerning the examination which the board may desire. 

(2) Contents of NIS or similar investigative reports which cannot be 
made available to the respondent or his/her counsel. Where an NIS or similar 
investigative report is received by the convening authority of an administrative 
discharge board, and the report contains matters which cannot be shown to the 
respondent and his/her counsel, the convening authority will cause a request 
to be made to the district or area intelligence officer, or comparable investi
gative official, to permit the respondent and his/her counsel access to the 
report or to furnish a resume of the report which can be made available to the 
respondent and his/her counsel. The purpose of this provision is to ensure that 
the administrative discharge board considers only matters which are also avail
able to the respondent and his/her counsel (see subparagraph 6024.7d). 

n. Attendance of Witnesses 

(1) No authority exists for the issuance of a subpoena in connection 
with administrative discharge board proceedings. Accordingly, the appearance 
of all civilians and members of the Armed Forces not on active duty, as wit
nesses before the board, must be on a voluntary basis and at no expense to the 
Government. However, either the respondent or the Government may obtain the 
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statements of, or may examine or cross-examine any absent witness, or any wit
ness not available for the hearing, in any form which would render the con
sideration thereof by the board appropriate within the purview of subparagraph 
6024.3a. The latter would include, but not be limited to, oral or written 
depositions, unsworn written statements, affidavits, or testimonial stipulations. 

(2) Before any civilian or member of the Armed Forces not on active duty 
is invited to appear as a witness before an administrative discharge board, he/ 
she shall be clearly advised that his/her appearance before the board will be 
in performance of public service, since his/her appearance may not be compelled, 
and will be at no expense to the Government. (See current edition of SECNAVINST 
5521.6, appendix 6, may be adapted for this purpose.) 

(3) As prescribed by subparagraph 6024.2a, the recorder will be respon
sible for arranging the attendance at the hearing of all material witnesses, 
except those whose attendance is arranged by the respondent. Where reasonably 
available, all witnesses, including those requested by the respondent, whose 
testimony would be material to the case, will be called to testifmony in person 
before the board. When in dispute, the materiality of a witness' testimony 
will be determined by the convening authority. In making this determination, 
the standards which are utilized in determining the materiality of a witness 
whose testimony is desired before a court-martial may be utilized. The reason
able availability of a material witness will be determined by the convening 
authority. Where the prospective witness is not within his/her command, the 
convening authority will effect appropriate liaison with the witness' commanding 
officer before determining the availability or nonavailability of the witness. 
A convening authority will be justified in determining that a witness is unavail
able when any of the provisions of UCMJ, articles 49 (d) (1) through (3), pertain. 
Testimony of active duty military personnel not in the immediate area, if needed, 
in most cases, should be obtained and presented in the form of written statements. 

(4) Any expenses incident to the appearance of material witnesses on 
active duty with any of the Armed Forces before an administrative discharge board 
will be charged to the operation and maintenance allotment of the convening 
authority of the board. 

o. Interviewing Witnesses. The respondent, the respondent's counsel, and 
the recorder have the right to an opportunity to interview a witness, regardless 
of whether or not that witness has previously testified. 

p. Exclusion of Witnesses. Unless otherwise authorized by the chairperson, 
all witnesses, other than the respondent, shall be excluded from the room where 
the board is meeting, except when they are testifying. 

q. Order of Presenting Evidence 

(1} The testimony of witnesses and the presentation of other evidence 
will normally be in the following order: 

rebuttal; 

(a) Witnesses called and evidence presented by the recorder; 

(b) Witnesses called and evidence presented by the respondent; 

(c) Witnesses called and evidence presented by the recorder in 

(d) Witnesses called and evidence presented by the respondent in 
surrebuttal: and 

(e) Witnesses called and evidence presented at the request of the 
board. 
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(2) The order of examining each witness is: 

(a) Direct examination, 

(b) Cross-examination, 

(c) Redirect examination, 

(d) Recross examination, and 

(e) Examination by the board. 

(3) The foregoing order of presentation and examination of witnesses 
need not be followed when the board, in the exercise of its sound discretion, 
feels that a deviation therefrom will secure a more effective presentation of 
evidence. 

r. Final Arguments. The recorder and counsel for the respondent will be 
permitted to present final argument, if they so desire. The recorder has the 
right to make opening argument and, if argument is made on behalf of the respon
dent, the closing argument. 

s. Burden of Proof. The burden of proof before administrative discharge 
boards w1th respect to the separation of the respondent from the naval service 
with less than an honorable discharge rests upon the Government. This burden 
never shifts. However, after the presentation of the Government's case, certain 
justifiable inferences which are adverse to the respondent may be drawn from the 
evidence by the board, the convening authority and the discharge authority. In 
this latter instance, the burden of going forward with the evidence to avoid 
the adverse effect of these justifiable inferenc_es may then shift to the 
respondent. 

t. Standard of Proof. As to all matters before an administrative discharge 
board., the standard of proof is a preponderance of the evidence. 

u. Weight and Credibility of Evidence. The board will rely upon its own 
judgment and experience in determining the weight and credibility to be given 
material received in evidence. 

4. Record of Proceedings and Report of the Board 

a. The record of proceedings of an administrative discharge board shall be 
prepared as directed by the convening authority and shall be authenticated by 
the signatures of the chairperson and the recorder or, in the absence of either 
or both, by a member in lieu of the chairperson or by a member in lieu of the 
recorder. However, as a minimum, the record of proceedings shall contain: 

(1) An authenticated copy of the appointing order and any other communi
cation from the convening authority. 

(2) A summary of the testimony of all witnesses, including the respon
dent, appearing in person before the board. 

(3) A summary of the sworn or unsworn statements of all absent witnesses 
considered by the board. 

{4) The respondent's acknowledgement that he/she was advised of and 
fully understood all of his/her rights before the board. 

(5) The identity of the counsel for the respondent and the nonvoting 
recorder, and their respective legal (or quasi-legal) qualifications. 

(6) Copies of those documents required by the provisions of paragraph 
6023. 
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(7) Evidence of compliance with the provisions of paragraphs 6001.3, 
· 6016.2a, 6017.3 and 6023.5 when applicable. 

(8) A complete statement of the facts and circumstances, accompanied 
by appropriate supporting documents, upon which the recommendation for the 
respondent's administrative discharge is bas"eda 

(9) A summary of any unsworn statements submitted by the respondent or 
his/her counsel. 

(10} Copies of all documents not specifically listed above and an accurate 
description of all real evidence considered by the board in arriving at its 
findings, opinions, and recommendations. 

b. The record of the board's proceedings shall be transmitted to the con
vening authority as part of the board's report. Such report shall contain a 
verbatim record of the board's findings and recommendations and where required 
by the convening authority, a verbatim record of the board's opinions. 

(1) The report of the board shall be based upon the concurrence of the 
majority of the voting members. If a member does not concur in the findings, 
opinions, or recommendations of the majority, he/she shall append his/her mino
rity report to the record and state explicitly the parts of the majority report 
with which he/she disagrees and the reasons therefor. The minority report may 
also include additional findings of fact, opinions, or recommendations. 

(2) All concurring members shall sign the report of the board immediate
ly under the findings of fact, opinions and recommendations. In the case of 
a minority report, all members concurring therein shall sign the report in a 
manner similar to the signing of the majority report. 

c. Subparagraph 6024.7f pertains to the respondent's right to a copy of 
the board's report, or the board's proceedings, or any endorsements thereon. 

d. Subparagraph 6024.7g pertains to the notification to a respondent of 
the recommendations made by an administrative discharge board in his/her case. 

5. Recommendation by the Board. The recommendations of the board as required 
by subparagraph 6024.4b will include a recommendation for one of the following 
alternative dispositions of the respondent: 

a. Retention, or 

b. Discharge. If the respondent's discharge is recommended, the general 
and specific bases, and the character and type of the. discharge will be speci
fied. If the respondent's discharge is recommended, it is not appropriate for 
the board to further recommend that the discharge be suspended and the indivi
dual placed on probation, that nonjudicial punishment be imposed, or that 
court-martial proceedings be instituted. 

6. Counsel for a Respondent 

a. Where, in an appropriate case, a member has not waived a hearing before 
an administrative discharge board or the right to be represented by counsel 
before that board, and the member, under the provisions of. this chapter, is 
entitled to a board hearing, he/she is entitled to be represented by military 
counsel who shall be a lawyer within the meaning of UCMJ, article 27(b) (1) un
~ess the officer empowered to convene an administrative discharge board having 
jurisdiction over the member's case certifies in the permanent record the non
availability of a lawyer so qualified and sets forth the qualifications of the 
substituted nonlawyer counsel (see subparagraph 6001.5j). When the convening 
·a~thority Ooes not possess general court-martial jurisdiction over the respondent, 
he/she, before certifyng the nonavailability of lawyer counsel as contemplated 
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herein shall effect appropriate liaison with the officer who exercises general 
court-martial jurisdiction over the respondent. In every case where a certifica
tion of the nonavailability of a lawyer counsel is made, such certificatioh will 
include a detailed written statement, signed by the convening authority, appended 
to the record, stating why lawyer counsel could not be obtained for that case. 
Before a board is convened without lawyer counsel, and prior to executing a cer
tificate of nonavailability, the convening authority shall notify the discharge 
authority (ATTN: Staff Judge Advocate), for assistance in obtaining counsel, 
stating what steps have been taken to obtain counsel on a local level. 

b. Where the respondent desires to be represented by civilian counsel or is 
represented by military counsel of his/her choice, he/she may excuse any appointed 
military counsel. 

c. If the respondent desires to be represented by civilian counsel, the con
vening authority shall cause it to be clearly explained to the respondent that 
civilian counsel will not be provided at any expense to the Government. The 
respondent will be given a reasonable opportunity to obtain civilian counsel with
out unduly delaying the administrative discharge board proceedings. If undue 
delay appears likely, the convening authority may require the respondent to pro
ceed without the desired civilian counsel. In this latter event, the convening 
authority will set forth the full circumstances thereof in the record and will 
appoint available military counsel for the respondent or will permit the respon
dent to be represented by reasonably available military counsel of the respondent's 
choice. 

d. Where the respondent requests a specific military counsel of his/her own 
selection, whether or not such counsel is a lawyer within the meaning of UCMJ, 
Article 27(b)(l), and if the requested military counsel is reasonably available 
within the convening authority's command, such requested military counsel will 
normally be provided the respondent. Where requested military counsel is a member 
of a Marine Corps command not under the command of the convening authority, the ~ 

convening authority will forward the respondent's request to the commanding offi-
cer of such requested military counsel, who will provide the requested counsel if 
he/she is reasonably available, or who will notify the convening authority of the 
unavailability of the requested counsel and the reasons therefor. 

e. In determining if a specific military counsel of the respondent's own 
choice is reasonably available, the same standards will be applied as are appli
cable when an accused who is to be tried by special court-martial requests to be 
represented by a specific military counsel. In determining whether undue delay 
in administrative discharge board proceedings appears likely to result from either 
the respondent's efforts to obtain a civilian counsel, or from the availability 
of such civilian counsel only at a future date which would unduly delay the 
board's proceedings, the same standards will be applied as are applicable when an 
accused to be tried by special court-martial desires to be represented by civilian 
counsel. 

f. Any necessary expenses incident to the authorized travel or per diem of a 
respondent's military counsel will be borne by the operation and maintenance 
allotment of the convening authority. 

g. If counsel for the respondent is absent, the board shall not proceed until 
his/her return or until new counsel for the respondent is retained by the respon
dent or appointed by the convening authority. However, the respondent may waive 
his/her right to have counsel present at the board's proceddings, provided the 
respondent understands his/her right to counsel and the effect of the waiver. 
The explanation of this right and any waiver thereof shall be reflected in the 
record. 

7. Additional Rights of the Respondent. In addition to the rights of the respon
dent which are specifically listed elsewhere in this chapter, a respondent who 
has not waived a hearing before an administrative discharge board, and whose case 
is presented to such board, has the following rights: -~ 
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a. subject to his/her availability (i.e., not in civil confinement or on un
authorized absence), he/she may appear in person, with or without counsel, or in 
his/her absence be represented by counsel at all open proceedings of the board. 
However, where the respondent has been on continuous unauthorized absence for 
more than 1 year, this provision is not applicable since no administrative 
discharge board is required in such cases. 

b. He/she or his/her counsel will be notified a reasonable time in advance 
of the hearing before the board of the time and place of the board•s meetings and 
the names of all witnesses, who are expected to be called to testify against him/ 
her. Further, he/she will be given an opportunity to examine all documents, 
reports4 and other evidence which it is expected that the board will consider. 
This latter examination will be permitted to the same extent that a defense 
counsel representing an accused before a court-martial is permitted to examine 
the files and other material in the hands of the prosecution. 

c. He/she has the right, at his/her option, to submit or not submit to exa
mination by the board. The provisions of UCMJ, article 31, will apply (see 
subparagraph 6024.3c). However, if he/she elects to testify on his/her own 
behalf, he/she will be considered to have waived the protection accorded him/her 
by UCMJ, article 31 and he/she may be examined by the recorder or by the board 
on any matters which are relevant to the board's proceedings, regardless of 
whether or not he/she testified to these matters on direct examination. Subject 
to the foregoing and the provisions of subparagraph 6024.3b, he/she may make 
or submit to the board any statements,sworn or unsworn, oral or written, on 
his/her own behalf. 

d. Subject to his/her availability and the provisions of subparagraph 
6024.3n, he/she has the right to examine all witnesses personally appearing 
before the board to testify on his/her behalf and the right to be confronted 
by and cross-examine all witnesses who personally appear before the board and 
testify against him/her. He/she or counsel will be given a reasonable oppor
tunity to cross-examine all absent witnesses whose statements are considered 
against him/her. This cross-examination may be accomplished by deposition, 
affidavit, correspondence or any other means which will elicit answers or 
statements from the absent witness in a form acceptable to the board. While 
the reasonable opportunity for such cross examination must be provided, the 
fact that an absent witness cannot be located, or is dead or physically 
incapacitated, or refuses to submit to such cross examination, or does not 
reply to communications from the respondent or his/her counsel will not itself, 
be a bar to the board's consideration of the absent witness' statements already 
in its possession. However, if the respondent or his/her counsel is not given 
the reasonable opportunity to cross-examine an absent witness whose statement 
is to be considered against him/her because the witness is an unidentified 
informant whose name or location an investigative agency refuses to divulge 
to the respondent or his/her counsel, then neither the board nor the convening 
or discharge authority will consider the witness' statement in connection with 
the respondent's case (see subparagraph 6024.3m(2) ). 

e. He/she at any time before the board convenes, or during the proceedings, 
may introduce or submit any evidence, answer, deposition, sworn or unsworn state
ment, affidavit, certificate, or stipulation. This includes but is not limited 
to depositions of witnesses not deemed to be reasonably available or witnesses 
unwilling to appear voluntarily. 
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f. The member concerned shall be furnished a copy of the hearing report and 
the endorsements thereon, provided he/she makes a written request to the conven~ng 
authority. 

g. Except as otherwise specifically provided herein, or except as otherwise 
directed by the convening or discharge authority, the respondent, as a matter of 
right, shall not be entitled to be notified of the recommendations made in his/her 
case by an administrative discharge board or by the convening authority thereof. 

8. Subsequent Admfnistrative Discharge Board Proceedings 

a. No member will be subjected to administrative discharge board action based 
upon conduct which has previously been the subject of administrative discharge 
board proceedings when the evidence before the subsequent board would be the same 
as the evidence before the previous board, except in those cases where the find
ings of the previous board favorable to the respondent are determined by the dis
charge authority to have been obtained by fraud or collusion, or except in those 
cases wherein the discharge authority finds legal prejudice to the substantial 
rights of the respondent. Evidence before a subsequent board is not the same as 
evidence before a previous board where it includes acts or omissions on the part 
of the member which have not been considered by the previous board, or where it 
includes administrative or judicial determinations made with regard to the member 
which have not been considered by the previous board and which are, pursuant to 
the provisions of this paragraph, competent for the subsequent board to consider. 

b. Conduct is considered to have previously been the subject of administra
tive discharge board proceedings when the previous board has submitted the record 
of its proceedings to the discharge authority and when the board records include 
one of the recommendations prescribed by subparagraph 6024.5. 

c. When a subsequent board is convened, no voting member of the subsequent 
board shall have served on a previous board as a voting member or have been the 
recorder or assistant recorder of a previous board which considered the same 
matter. However, the recorder and/or the assistant recorder of the previous 
board may serve as the recorder and/or assistant recorder of the subsequent board. 

d. The record of the proceedings of the previous board may be furnished the 
subsequent board. However, the subsequent board will not be furnished the find
ings, opinions or recommendations of the previous board, nor the matter contained 
in the previous board which was considered by the discharge authority to have been 
prejudicial to the substantial rights of the respondent, nor any matter determined 
by the discharge authority to have been obtained by fraud or collusion, nor the 
specific comments of the convening authoritv or discharge authority concerning 
the previous board. Such excluded matter, however, should be furnished the 
recorder of the subsequent board in order that he/she may ensure that such matter 
is not permitted to be injected into the subsequent proceedings. While the sub
sequent board may consider the report of the previous board, it shall not be bound 
in any manner to return any finding, opinion or recommendation consistent with any 
finding, opinion or recommendation rendered by the previous board. The subsequent 
board shall submit its findings, opinions and recommendations, de novo. However, 
the subsequent board, in an appropriate case, may base its findings of fact, 
opinions and recommendations solely upon the evidence properly considered by the 
previous board. 

e. When a discharge authority sets aside the findings and recommendations 
of a previous board, pursuant to the provisions of this paragraph, and appoints 
a subsequent board to hear the respondent's case, no further action is required 
prior to the subsequent board's hearing of the respondent's case other than the 

6-60 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 6024 

appointment of the subsequent board; notifying the respondent and his/her counsel 
of the appointment of the subsequent board and the reasons for setting aside 
the findings and recommendations of the previous board; and giving the respon
dent and his/her counsel timely notice of the time and place of the subsequent 
board hearing of the witnesses to be heard, and of the evidence to be considered 
before the subsequent board. 

f. Subject to the foregoing the rights of the respondent will be the same 
as those in existence when the case was initially heard. 

g. The discharge authority may not approve findings or recommendations of 
the subsequent board which are less favorable to the respondent than those 
rendered by the previous board. 

9. Action by the Convening Authority/Discharge Authority 

a. The record of proceedings and the report of the board will be submitted 
to the convening authority. Where the convening authority is not the appropriate 
discharge authority, he/she will take such action with respect to the board's 
report as is prescribed in subparagraph 6018.5a. 

b. Upon the receipt of the record of proceedings and report of the board, 
the discharge authority will refer such record and report to the staff legal 
officer for written review prior to taking action thereon (see paragraph 
6027). Upon completion of the foregoing, the discharge authority may take one 
of the following actions: 

(1) Approve the board's recommendations and direct their execution. 

(2) Approve the board's recommendation for discharge and the general and 
specific basis therefor, but direct a change in the type and character of dis
charge recommended by the board to a ·more creditable one. Except as provided 
by paragraphs 6003 and 6004, the discharge authority, in upgrading a recommended 
discharge under other than honorable conditions, normally should not direct 
discharge with any more creditable type of discharge than is otherwise warranted 
by the respondent's military record. Under no circumstances shall the discharge 
authority direct the respondent's discharge with a less creditable type of 
discharge than that recommended by the board. 

(3) When the record indicates that such action would be appropriate, 
approve the board's recommendation for the respondent's discharge with the 
type and character of discharge recommended but direct that the general and 
specific basis of the recommended discharge be changed (see subparagraph 
6001.5n(2)). It is desirable that the discharge authority, in directing a 
change to the basis for a recommended discharge, specify both the general and 
specific basis therefor and the specific subparagraph of this chapter applicable 
to the type of discharge he/she directs. However, where there is no specific 
subparagraph of this chapter which is applicable to the specific basis for 
the discharge, the discharge authority may merely specify the applicable general 
paragraph. For example, if the board recommends the respondent's discharge 
with a general discharge for the general basis of misconduct and for the 
specific basis of conviction by civil authorities of an offense involving moral 
turpitude, the discharge authority may direct the respondent's discharge with 
a general discharge, but may change the general basis therefor from misconduct 
to unsuitability and not specify a specific basis for the discharge. The 
discharge authority may not direct a change in the general basis of the recom
mended discharge which is less favorable to the respondent; e.g., he/she may 
not direct that the general basis for the respondent's discharge be changed 
to misconduct when the board has recommended a discharge upon the general basis 
of unsuitability. See subparagraphs 6001.5n(2) and 6004.9b. 
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(4) Combine the alternative actions permitted by subparagraphs 6024.9b(2) 
and 6024.9b(3), above. For example, approve the board's recommendation for the 
respondent's discharge but direct that the recommended type and character of dis~ 
charge be changed to a type and character more favorable to the respondent, and 
that the recommended basis therefor be changed to basis more favorable to the 
respondent. For example, if the board recommends that the respondent be discharged 
with a discharge under other than honorable conditions with a general basis of 
misconduct and a specific basis of an established pattern for shirking, the dis
charge authority may approve the respondent's discharge, but may direct that the 
type of the discharge be changed to a general discharge; the general basis therefor 
be changed to unsuitability; and that the specific basis therefor (depending upon 
the circumstances) be changed to either character and behavior disorders, or apathy, 
defective attitudes, and inability to expend effort constructively. 

(5) Approve the board's recommendation for the respondent's discharge, 
with the type and basis therefor recommended by the board, but suspend the execu
tion of the discharge for a specified period in accordance with the provisions of 
paragraph 6026. 

(6) Disapprove the board's recommendation for discharge and direct that 
the respondent be retained in the service. 

(7) When an administrative discharge board recommends retention and the 
discharge authority believes that separation is warranted by the circumstances 
of the case, the case may be forwarded via the chain of command to the Secretary 
of the Navy, recommending separation. Requests should not be made to the Secretary 
of the Navy, except in those unusual cases where such action is essential in the 
interest of justice, discipline and proper administration within the naval service. 
Should the convening authority/discharge authority believe referral to the Secre
tary of the Navy is warranted in a particular case, the forwarding endorsement 
addressed to this Headquarters (MMSR-3) must contain specific rationale which 
clearly show that the further retention of the individual is not in the best 
interests of justice, discipline and proper administration within the naval ser
vice. In the event that the discharge is approved by the Secretary of the Navy, 
the discharge will be with honor, or under honorable conditions, with either an 
honorable or general discharge, as warranted by the circumstances, and the general 
basis for discharge will be for the convenience of the Government vice unsuitabil
ity or misconduct (see subparagraph 60l2.lg of this Manual). 

(8) Set aside the findings and recommendations of the board and refer 
the respondent's case of a subsequent board in accordance with the provisions of 
subparagraph 6024.8. 

c. When final action is taken by a discharge authority other than the 
Commandant of the Marine Corps or the Secretary of the Navy, on any recommendation 
for discharge by reason of unsuitability in the case of a member with 8 or more 
years of continuous active duty or on any report of misconduct or recommendation 
for discharge by reason of misconduct, all papers shall be forwarded to the 
Commandant of the Marine Corps (Code JA) for review. See subparagraphs 6005.8 
and 6016.4. These papers shall include the signature of the discharge authority 
recording the final action taken in the case and the date thereof. 

6025. ADMINISTRATIVE DISCHARGE BOARD PROCEEDINGS 

l. An administrative discharge may not be effected without administrative discharge 
board proceedings in the following cases: 

a. Where a member is recommended for discharge under other than honorable 
conditions, or a member with 8 or more years of active and inactive service is 
recommended for discharge by reason of unsuitability or misconduct and: 
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(1) The member does not waive, as prescribed elsewhere in this chapter, 
the right to present his/her case before an administrative discharge board, or, 

(2) The member waives, as prescribed elsewhere in this chapter, the right 
to present his/her case before an administrative discharge board, but such waiver 
is disapproved by the discharge authority who directs referral of the member's 
case to an administrative discharge board. 

b. Where a member is recommended for a discharge for security reasons within 
the purview of the current edition of SECNAVINST 5521.6 and pursuant thereto, 
proceedings before security boards are required. 

2. An administrative discharge may be effected without administrative discharge 
board proceedings in the following cases: 

a. Where a member is recommended for discharge under other than honorable 
conditions, or a member with 8 or more years of active and inactive service is 
recommended for discharge by reason of unsuitability, and: 

(1) The member is beyond military control by reasons of a continuous, 
established unauthorized absence of more than 1 year, provided the provisions 
of subparagraphs 6005.3a, 6023.2b, and 6023.4 have been complied with; or 

(2) In a case where a member requests discharge for the good of the 
service within the purview of paragraph 6021 and provided the provisions of 
subparagraph 6021.1, 6023.1 and 6023.3 have been complied with; or 

(3) In a case where the member waives his/her right to board action 
under the conditions prescribed elsewhere in this chapter and such waiver is 
not disapproved by the discharge authority. 

b. In any case where a member is recommended and processed for an honor
able or general discharge, pursuant to the provisions of paragraphs 6009 through 
6012 and 6014 through 6015, except for those cases where a member with 8 or more 
years of active and inactive service is recommended for discharge by reason of 
unsuitability. In the latter cases, the provisions of subparagraph 6025.1 or 
6025.2a apply. 

6026. SUSPENSION AND VACATION OF SUSPENSION OF APPROVED ADMINISTRATIVE 
DISCHARGES 

1. The Commandant of the Marine Corps and all Marine commanders exercising 
general court-martial jurisdiction, prior to the expiration of a member's 
enlistment or period of obligated active service, may suspend the execution 
of any approved administrative discharge for a specified period of probation, 
not to exceed 1 year, if the circumstances in a case indicate a reasonable 
prospect for the member's rehabilitation except that if the approved discharge 
is based upon the procurement by the Marine of a fraudulent enlistment, its 
execution may not be suspended. If a period of suspension in excess of 1 year 
is desired, permission therefor will be requested from the Commandant of the 
Marine Corps (Code JA). Such suspension may be conditioned upon the member's 
approved request for an extension of his/her enlistment or period of obligated 
active duty. During the period of suspension, the member will be afforded an 
opportunity to demonstrate that he/she is qualified for retention in the service; 
i.e., that he/she is capa-ble of behaving properly for an extended period under 
varying conditions, and that he/she can perform his/her assigned duties effi
ciently. In determining whether or not to suspend the execution of an approved 
administrative discharge, such factors shall be considered as: the member's 
maturity, the sincerity of the member's service motivation, the member's 
potential value to the Marine Corps, and the degree of risk of unsatisfactory 
p~rformance in a continued term of service. 

6-63 



6026 MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

2. The following actions will be recorded on page 11 of the member's service 
record book: 

a. The action initially suspending the execution of an approved administra
tive discharge, together with the date the specified period of suspension will 
be automatically remitted unless sooner vacated. 

b. Any subsequent action extending the initial period of suspension, to
gether with the date such extended period of suspension will be automatically 
remitted unless sooner vacated. (See subparagraph 6025.13.) 

c. The action taken to vacate a suspended administrative discharge and the 
ordering of its execution or the execution of a more favorable discharge in lieu 
thereof. 

3. Except as provided by subparagraphs 6026.9 and 6026.10 upon the expiration 
of the probationary period, or upon the expiration of the member's enlistment 
or period of obligated active service~ whichever occurs earlier~ unless the 
suspension is sooner vacated, the unexecuted administrative discharge will be 
remitted without further action. 

4. Additional misconduct or other act(s) or omission(s) which constitute sub
standard performance of duty, or which demonstrate(s) characteristics of unfit
ness or unsuitability on the part of the member occurring during the proba
tionary period or extensions thereof, may establish the basis for one or more 
of the following actions: 

a. Either punitive action under the UCMJ, or new administrative action. 
Except where alleged violations of probations are required by subparagraph 
6026.6 to be forwarded to the Commandant of the Marine Corps for final deter
mination, either of these actions may be initiated and finally completed, not
withstanding the originally suspended administrative discharge. However, see 
subparagraphs 6002.13 through 6002.15, 6007.5, and 6026.5. 

b. Vacation of the suspension of an administrative discharge and the order
ing of its execution, or the execution of a more favorable discharge in lieu 
thereof. 

c. Retention of the member, despite a violation of his/her probation, and 
either continuing the member's original period of probation or extending the 
original period of probation beyond its normal expiration date for any subse
quent period not to exceed 1 year. If an extension of the original period of 
probation is desired for a subsequent period in ·excess of 1 year, permission 
therefor will be requested from the Commandant of the Marine Corps (Code JA). 

5. Where a commanding officer or officer in charge does not exercise special 
court-martial jurisdiction over a member whose approved administrative discharge 
has been suspended, he/she shall make a report of a suspected or apparent 
violation of probation on the part of the member to the Marine officer next in 
the chain of command exercising special court-martial jurisdiction over the 
member. Included in this report will be all relevant and material documentary 
evidence pertaining to the case and the commander's specific recommendation for 
one or more of the actions described in subparagraph 6026.4. See subparagraph 
6026.12a when a hearing is required prior to vacation of the suspension of an 
approved administrative discharge. Care should be taken in making any recom
mendation for punitive action under the UCMJ, that in acting thereon, the 
officer exercising special court-martial jurisdiction, the officer exercising 
general court-marital jurisdiction, or higher authority, does not become an 
accuser, within the meaning of UCMJ, Article 1(9). (See MCM, Rev., 1969, chapter 
VII, and subparagraph 6002.14.) After taking the action prescribed by sub
paragraph 6026.12 and/or any other action appropriate in the case, the commander 
exercising special court-martial jurisdiction over the member will forward the 
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case, with his/her recommendations thereon, to the Marine commander exercising 
gene~l court-martial jurisdiction over the member. Upon receipt of the report, 
the Marine commander exercising general court-martial authority over the member 
shall take one or more of the following actions: 

a. Determine that no violation of probation has occurred and take no action 
in consequence thereof, continuing the member's original period of probation. 

b. Return the entire report to the officer exercising special court-martial 
jurisdiction over the member concerned for whatever action such officer deems 
appropriate. 

c. Take or cause appropriate action pursuant to MCM, (Rev.), 1969, paragraph 
35, to be taken. 

d. Determine that a violation of probation has occurred and, provided the 
prerequisite safeguards have been met and the prerequisite proceedings required 
by this chapter have been completed: 

(l) Authorize or direct the action permitted by subparagraph 6026.4b or 
6026.4c, where he/she is, pursuant to subparagraph 6026.6, empowered to take 
such action, or 

(2) Authorize or direct the appropriate discharge of the member as a 
result of new administrative action taken pursuant to subparagraph 6026.4a. 

e. Forward the report, together with such other matters as are required 
by subparagraph 6026.6 to the Commandant of the Marine Corps (Code JA or Code 
MMSR, as appropriate) for disposition. 

r-' 6. Only a discharge authority competent to initially authorize or direct the 
type of administrative discharge which has been suspended, and to initially 
authorize or direct an administrative discharge as a result of the act(s) or 
omission(s) which is the basis for the member's alleged violation of probation, 
may vacate a suspended administrative discharge, or direct the retention of a 
member despite a violation of his/her probation. Where the discharge authority 
competent to initially authorize or direct the type of administrative discharge 
which has been suspended is the Commandant of the Marine Corps or the Secretary 
of the Navy, or where a member's alleged violation of probation consists of act(s) 
or omission(s) for which the authority to authorize or direct any administrative 
discharge is reserved to the Commandant of the Marine Corps or the Secretary of 
the Navy, the Marine commander exercising general court-martial jurisdiction over 
the member, or the member's commanding officer when the member is not under the 
command of a Marine commander exercising general court-martial jurisdiction, will 
forward a full report of the member's alleged violation of probation, together 
with all documentary evidence pertaining thereto, and his/her recommendation as 
to whether or not the suspended discharge should be vacated, to the Commandant 
of the Marine Corps for final disposition thereof. In the event that the hearing 
provided for by subparagraph 6026.12 is required before vacation of the suspended 
discharge may be ordered, the full report of this hearing will be forwarded to 
the Commandant of the Marine Corps, together with the other documents required by 
this subparagraph. 

7. Vacation of a suspended administrative discharge as authorized by subpara
graph 6026.4b will not be effected unless the vacation is based upon additional 
misconduct, or other acts or omissions which constitute substandard performance 
Of duty, or which demonstrate· characteristics of' unf'itness or unsuitability on 
the part of the member during the probationary period, when considered in light 
of the member's entire military record during his/her current enlistment or obli
gated active service, including voluntary or involuntary extensions thereof, 
·cl~arly demonstrates that the member is unqualified for retention. 
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8. Where a member whose approved administrative discharge has been suspended 
allegedly violates such probation and, as a consequence thereof, punitive action 
or new administrative action is initiated which does not result· in the execu- · 
tion of a finally approved punitive or administrative discharge, vacation of the 
previously suspended administrative discharge, and its subsequent execution may 
nevertheless be effected. The provisions of subparagraphs 6005.5 and 6020.8 do 
not apply to the foregoing, inasmuch as the administrative discharge resulting 
from the vacation proceedings is not a discharge based upon the member•s act(s) 
or omission(s) which occasioned the vacation proceedings, but is, in effect, the 
original discharge which was initially approved and then subsequently suspended. 
Further, a suspended administrative discharge may be vacated notwithstanding the 
fact that a member may be in a disciplinary status. In making this decision, 
the commanding officer or the convening or discharge authority will ensure 
that, by his/her actions or decisions in this regard, he/she does not thereby 
become an accuser (see subparagraph 6026.5). 

9. Unless prior to the expiration of a member•s enlistment or period of obli
gated active service, including voluntary or involuntary extensions thereof, 
appropriate action is taken pursuant to MCM, (Rev.), 1969, paragraph lld and 
UMCJ, article 2(1), to effect a continuation of jurisdiction under the UCMJ 
over the member, a member whose approved administrative discharge has been 
suspended on probation and who violates such probation as described herein, 
may not be retained on active duty for the purpose of vacating the suspended 
administrative discharge. The suspended administrative discharge of a member 
whose period of obligated active service has expired and who is transferred to 
the Reserve, may be vacated following the member's transfer to the Reserve. 

-10. Except as provided in subparagraph 6026.9, a suspended administrative dis
charge may be vacated within a reasonable time after the expiration of the 
period of suspension where appropriate vacation action cannot be initiated 
and completed before the expiration of the period of suspension (see, however, 
6026.11). Examples of the applicability of this provision are cases in which 
the command fails to discover a member•s violation of probation until after 
the expiration of the period of suspension; or in which a violation of proba
tion, even though discovered, occurs too close to the expiration of the period 
of suspension to permit the initiation and completion of appropriate vacation 
action within such period. 

11. Except as provided by subparagraph 6026.12 the discharge authority may 
vacate the suspended administrative discharge and order its execution without 
further hearing or proceedings in these instances: 

a. When the member has been beyond military control for 15 or more con
secutive days, the discharge may be executed in absentia (see subparagraph 
7002.2 and paragraph 7006). 

b. When the member has not been beyond military control for 15 or more 
consecutive days, but the suspended discharge is other than: 

(1) A discharge under other than honorable conditions, or 

(2) A discharge for reason of unsuitability in the case of a member 
with 8 or more years of active and inactive military service. 

12. Where a member whose approved administrative discharge has been suspended 
violates probation as described herein, and the suspended discharge is either a 
discharge under other than honorable conditions or a discharge for reason of 
unsuitability in the case of a member with 8 or more years of active and 
inactive military service, the discharge authority may vacate such discharge 
and order its execution only in accordance with the following procedure: 
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a. Upon receipt of a report that a member has allegedly violated his/her 
-proPationally suspended administrative discharge, the Marine commander exercising 
special court-martial jurisdiction over such member will hold or cause to be held 
a hearing on the alleged violation of probation. Where the Marine commander 
exercising special court-martial jurisdiction over the member does not personally 
conduct such hearing, he/she shall appoint, as the hearing officer, an officer 
of the grade of major/lieutenant commander or higher, unless he/she certifies 
in the permanent record the nonavailability of an officer of such grade, together 
with the reasons for such nonavailability~ 

b~ This hearing will be in the nature of a "show cause" proceeding. That 
is, the respondent will be given an opportunity to show cause why his/her alleged 
violation of probation should not result in the vacation of the suspended admin
istrative discharge and the ordering of its execution. The respondent will 
be afforded an opportunity to be represented at this hearing by counsel as 
defined in subparagraph 6001.Sj. 

c. The Marine commander exercising special court-martial jurisidiction 
over the member will submit the report of the hearing, with his/her appropriate 
recommendations thereon, to the Marine commander exercising general court-martial 
jurisdiction~ The member concerned shall be furnished a copy of the hearing 
report and tne endorsements thereon, provided he/she makes a written request to 
the convening authority. 

d. The Marine commander exercising general court-martial jurisdiction over 
the member will take whatever action he/she deems appropriate and which he/she is 
empowered to take with regard to the alleged violation of probation (see 
subparagraphs 6026.4, 6026.5, and 6026.6). 

13. The running of any period of suspension of an administrtive discharge, or 
extension thereof, will be interrupted by any occasion, event, occurrence or act 
which would interrupt the running of a period of suspension in the case of a 
sentence adjudged by a court-martial (see JAG Manual, section 0129b, and 
subparagraph 6026.2b, above.) 

14. Regardless of the type of administrative discharge which has been suspended, 
any discharge authority competent to vacate its suspension and order its execu
tion may, in lieu of the execution of a specific suspended discharge being 
vacated, authorize or direct the member's discharge with an honorable or general 
discharge as warranted by the member's military record control in accordance with 
the provisions of paragraphs 6003 and 6004. 

6027. STAFF JUDGE ADVOCATE ACTION 

l. A discharge authority shall cause the case to be reviewed by his/her staff 
judge advocate prior to taking his/her action with regard to: 

a. The report of any administrative discharge board held in accordance 
with the provisions of paragraphs 6016, 6017, 6018 and 6020. 

b. A report of misconduct, a recommendation for discharge by reason of 
unfitness, or a request for discharge for the good of the service, or 

c. Any administrative discharge matter in which the respondent could have 
received a discharge under other than honorable conditions and which, under 
the provisions of this chapter, is forwarded to the Commandant of the Marine 
Corps for advice or final disposition. 

2. Discharge authority may refer any other administrative discharge matter to 
the Staff Judge Advocate for review. 

3~ The original or a signed copy of the review will be attached to the record 
of the case which is forwarded to the Commandant of the Marine Corps. The form 
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and content of the staff judge advocate's review will be as required by the dis
charge authority. Normally a typed, stamped, or printed statement that the 
proceedings have been reviewed and found sufficient in law and in fact will con
stitute an adequate staff judge advocate's review as contemplated herein. If the 
staff judge advocate does not find the administrative discharge proceedings to be 
correct in law and fact, he/she should briefly set forth the facts and reasoning 
leading to such determination. 
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(LETTERHEAD) 

From: Commanding Officer 
To: (Individual Concerned) 

Subj: Discharge 

Ref: (a) MARCORSEPMAN, par 6012.5 

1. This is to inform you that I have initiated action to discharge 
the u. S. Marine Corps pursuant to the provisions of the reference. 
recommending that you be awarded a(n) honorable/general discharge. 

2. The reasons for my action are: 

you from 
I am 

(State specific facts and incidents which are the basis for the recom
mendation. Include counseling and the dates and cirumstances of contributory 
events, including (if applicable) nonjudicial punishment and courts-martial, 
together with an evaluation of the member's potential for advancement and 
satisfactory completion of enlistment.) 

3. The decision on your discharge and the type of discharge you will receive 
rests with (name and position of officer exercising special court-martial juris
diction). *If you are awarded a general discharge you may expect to encounter 
prejudice in civilian life. 

4. You have the following rights: 

a. You may consult with a judge advocate at no expense to you, or with 
civilian counsel of your own choosing at your own expense. (You are advised 
that it is to your advantage to consult with counsel prior to completing the 
endorsement to this letter.) 

b. You may submit a statement in your behalf. 

c. You may disagree with my recommendation, in which case your rebuttal 
will be forwarded with my recommendation and your service record to (name and 
position of officer exercising general court-martial authority) for final 
decision. 

d. You may consent to your discharge, in which case the final decision 
will be made by (SPCM convening authority}. In this regard, you are cautioned 
that consent, once given, may not be withdrawn by you. 

5. Complete the attached acknowledgement and return it by (date given should 
allow member at least 48 hours to consult with counsel and make his/her decision). 

*Do not use if an honorable discharge is recommended. 

(Signature) 

Figure 6-2.--Letter of Notification for an Expedited Discharge. 
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FIRST ENDORSEMENT on 

From: (Individual Concerned) 
To: Commanding Officer, (Unit) 

Subj: Discharge 

1. I hereby acknowledge notification of recommendation for my discharge. 

2. I (waive my right to submit) (have attached) a statement in my behalf. 

3. *I understand that if I am awarded a general discharge under honorable 
conditions I may expect to encounter prejudice in civilian life. 

4. I hereby acknowledg.e that I have been provided the opportunity to consult 
with , a judge advocate. 

5. I (object) (do not object) to discharge from the u. s. Marine Corps. 

6. I understand that once I consent to discharge and such discharge is 
directed, I may not withdraw my consent. 

(Signature) 

• Do not use if honorable discharge is recommended • 

Figure 6-3.--Return Endorsement for an Expedited Discharge. \ 
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CHAPTER 7 

GENERAL INSTRUCTIONS FOR SEPARATIONS 

7001. TIME AND PLACE OF SEPARATION 

1. A Regular or reservist stationed within the continental limits of the United 
States will be separated from the Marine Corps at the duty station to which 
assigned at the time he/she becomes eligible for such separation except resi
dents of Puerto Ric.o who will be separat,ed in that commonwealth if they entered 
the service there, unless they request otherwise in writing. 

2. When, prior to expiration of enlistment or expiration of any extension of 
enlistment or when separation from active duty for any other reason is authorized, 
Marines serving outside continental United States and at sea, including such 
times as a ship may be in a United States port, become eligible for .separation, 
they will be transferred by the field commander concerned or commander of Marine 
detachment afloat to the Marine Corps activity nearest a port of entry within 
the continental United States where Government messing, quarters, medical 
and Marine Corps disbursing facilities are available. Transfer will be 
effected to ensure arrival not later than 10 days prior to the effective 
date of discharge or release. 

a. Marines returning to the continental United States for retirement/transfer 
to the FMCR may select one of the following stations for separation processing, 
regardless of availability of Government billeting and messing. The commanding 
officer of the old duty station shall: 

(1) 

(2) 
recommended 

Counsel the member on the Survivor Benefit Program (SBP). 

Make an entry on page 11 of the OQR/SRB if the member has been 
for an award. 

(3) Ensure that the OQR/SRB/PAHEL accompany the member to the separation 
activity. 

(4) Submit biographical information on the member, suitable 
at the retirement ceremony, to the separation activity 30 days prior 
retirement/transfer to the FMCR. 

MCDEC QUANT 

HQ FMFLant NORVA 

Camp H. M. Smith HI 

MCB CamPen CA 

MCB CamLej NC 

MCB 29 Palms CA 

MCLSBLant Albany GA 

MCLSBPac Barstow CA 

MCRDep PISC 

MCRDep SDiego 

012 

111 

lCD 

014 

013 

015 

063 

019 

016 

017 

MATSG 90 MFS 

MCAS (H) NRiver NC 

MCAS Yuma AZ 

MCAS Kaneohe Bay HI 

MCAS Beaufort SC 

MCFC KSC 

HQ lst MCD GCTY 

HQ 4th MCD PHILA 

HQ 6th MCD ATLA 

HQ 8th MCD NRLNS 

for reading 
to 

G79 

024 

027 

091 

026 

047 

902 

904 

908 

910 
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MCAS Cherry Pt NC 

MCAS El Toro CA 

4th MAW/MARTC NRLNS 

022 

023 

147 

HQ 9th MCD Shawnee 

Mission, KS 

HQ 12th MCD TISFRAN 

912 

914 

b. All Marines, not covered in subparagraph a above, stationed outside the 
continental United States who become eligible for separation may request from 
the Commandant of the Marine Corps (Code MMOA for officers, MMEA for enlisted, 
as appropriate) to be ordered for separation processing to a Marine Corps 
activity of their choice within the continental United States provided a humani
tarian hardship situation exists. Requests of this nature will not be approved 
unless Government billeting, messing, medical, and Marine Corps disbursing 
facilities are available. 

c. Orders authorizing Marines (all categories) to proceed to a station of 
their choice for separation processing will include the following paragraph: 

"At your request you are authorized to report to (name and location of 
activity) instead of (the separation activity in the United States to which 
ordered) for temporary duty in connection with separation processing, with the 
understanding that you are not entitled to reimbursement for mileage or expenses 
in excess of that allowed for travel to (activity to which directed to report in 
the United States) and hence to your Home of Record, place from which ordered to 
active duty, or home of selection, as applicable. Travel time in excess of that 
authorized for the direct travel will be charged as leave. If you do not desire 
to bear this expense this authorization is revoked and you will report as 
directed in your basic orders. JTR, paragraph M4157 or M4158 and NTI, paragraph 
4002 are applicable." 

3. Enlisted Marines becoming eligible to be separated under honorable conditions 
while serving outside the continental United States in other than belligerent 
countries may, at their own request, be separated at their duty stations. 
Marines shall indicate their election by executing on page 11 of the service 
record a request to be so separated. 

a. Marines desiring separation in a foreign country whether for the 
purpose of traveling or residing in a foreign area after separation from the 
service, at a time substantially prior to the normal date of separation, 
shall make application for a passport and for permission to remain in the 
foreign country or its possessions. These applications should be accompanied 
by statements from the commander relative to the date the person will be 
eligible for separation under honorable conditions. 
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b. In the case of enlisted Marines the commander shall, prior to separation 
·of the Marine ascertain that he/she will be issued a passport and has been 
or Will be granted permission to remain in the foreign area. In this connection, 
the commander may accept a written statement from the appropriate consular or 
diplomatic representative to the effect that the Marine concerned has applied 
for a passport and that it appears that he/she is eligible to receive a passport 
upon separation from the service. In general a consular or diplomatic represen
tative will be in a position to make this latter statement upon receipt of proper 
proof of the individual 1 s claim to United States citizenship or nationality. 
Permission to travel or reside in a forei-gn country may be substantiated by 
a written statement from the foreign government concerned that the Marine 
has been granted or it is anticipated that he/she will be granted perrnission 
to remain in the foreign area in question. 

c. Officers will submit requests to be separated on foreign shores to the 
commandant of the Marine Corps (Code MM). Their requests shall contain a state
ment that application has been made for a passport and indications are that such 
passport will be granted upon separation. Additionally, the request shall 
include a statement that permission to remain in the foreign area has been 
or will be obtained. 

7002. EFFECTIVE TIME OF SEPARATION 

1. A discharge or separation takes effect upon delivery of the discharge or 
separation document, except as indicated in subparagraph 7002.5, below. F~r 
members of the Regular Marine Corps who are transferred to the Marine Corps 
Reserve and are concurren.tly released from active duty, separation is effected 
upon delivery of the separation. 

2. In cases where discharge has been authorized or directed and the Marine 
is unavailable due to his/her confinement in a civilian jail, prison, or insti
tution and personal delivery of the certificate is not possible or feasible, the 
discharge will be effective on the date shown on the discharge certificate. If 
the Marine is unavailable due to his/her unauthorized absence, a discharge 
in absentia will not be effected without the approval of the Commandant of the 
Marine Corps (Code MMSR) • 

3. Title 38 U.S.C. 106(c) provides that, for the purpose of entitlement to bene
fits administered by the Veterans Administration, a Marine discharged or released 
from a period of active duty shall be deemed to have continued on active duty 
during that period of time immediately following the date of such discharge or 
release from such duty determined in accordance with regulations to be required 
for him/her to proceed to his/her home by the most direct route, and in any event, 
until midnight of the date of such discharge or release. If a discharged member 
is injured while returning home and requires hospitalization, he/she may be 
eligible for benefits from the Veterans Administration and should be advised to 
file an appropriate claim to that agency. 

4. If discharge is being effected as a result of immediate entry or reentry 
into any component of the Armed Forces, the discharge certificate will be dated 
as of the date preceding such entry or reentry. 

5. The release from active duty of a reservist who was assigned to active duty 
as a reservist is effective at the expiration of authorized travel time. The 
discharge of a reservist as the result of expiration of enlistment or fulfillment 
of service obligation will be effective on the date shown on the discharge 
certificate. 

6. When the date of discharge is not indicated, approved administrative dis
charges will be effected at the earliest practicable date and normally not later 
than 5 working days from the time of receipt of the discharge order by the 
command concetned. 
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7. Discharge certificates or other separation documents and final pay or a 
substantial portion thereof will be prepared and ready for delivery to the 
Marine concerned upon the date of discharge or release from active duty. 

a. Delivery of discharge certificates will be made on the date of discharge 
to those Marines who have indicated that they do not desire to extend or reenlist. 

b. Marines who desire to extend or reenlist will be required to execute their 
enlistment contracts or extensions of reenlistment on the dates their current 
enlistment contracts expire, or prior thereto, to be effective on the date next 
succeeding the date of discharge or expiration of enlistment. Delivery of the 
discharge certificate must be accomplished on a date subsequent to the date of 
discharge. 

c. Consistent with the Marine•s military obligation (military obligation is 
terminated upon discharge) commanders are authorized to effect discharge (Regular 
or Reservists), or to order release from active duty (Regular or Reservists} on 
the last working day preceding a Saturday, Sunday. or holiday when the normal 
separation date, or separation date established by higher authority falls on 
one of those days, providing the Marine concerned consents in writing. Marines 
desiring to reenlist immediately will not be discharged early under this sub
paragraph. The following statement of consent will be entered on page 11 of 
the service record book and signed by the Marine concerned: 

"I hereby conse.nt to be (discharged) (released) on in 
lieu of my normal or established date of discharge or release-on-------

1 understand that entitlement to pay and allowances and credit for active 
Federal service ceases on the actual date of my separation from active service. 11 

(1) The following instructions are applicable to Marines discharged or 
released early under authority contained in this subparagraph: 

(a) Marines shall be considered eligible for the Good Conduct 
Award in all instances where eligibility therefor would have been established 
through normal expiration of obligated active service. 

(b) Recoupment of reenlistment bonus will not be made. 

(c) In the event of future recall, Marines will be considered in 
the same status as those who have completed their enlistments or periods of 
extended active duty. 

7003. CATEGORIES FOR DISCHARGE AT DUTY STATIONS WITHIN THE UNITED STATES 

1. Commanders will process and discharge, at their present stations, all en
listed Marines eligible for discharge who fall within one of the following 
categories (for personnel arriving in the United States from sea or foreign 
duty, the commander referred to is that of the post or station to which the 
Marine has been ordered for separation}. 

a. Those who have no obligated service under law and who will be 
discharged for reason of expiration of enlistment. 

b. Those who will be discharged for enlistment or reenlistment. 

c. Those whose discharge is directed by proper authority prior to 
expiration of enlistment. 
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2. Except for reenlistment or when discharge is otherwise directed by 
~competent authority, enlisted Marines who have not completed obligated 
service under law will not be discharged upon expiration of enlistment. 
They will be transferred to the Marine Corps Reserve in accordance with 
current directives. 

7004. TRAVEL UPON SEPARATION 

1. Detailed instructions relating to the travel of Marines upon separation 
from the service or release from active duty are contained in Joint Travel Regu
lations and in the u.s. Navy Travel Instructions. 

2. When a Marine is discharged or released from active duty, he/she will be 
furnished the necessary forms and instructions to enable him/her to file timely 
claims for his/her own and/or his/her dependents' travel, as applicable, upon 
completion of the travel. 

3. A Marine, entitled to elect mileage to his/her home of record or place from 
which ordered to active duty in accordance with the Joint Travel Regulations, 
paragraph t-14157, will be informed as to the amount of the mileage allowance 
which has been paid to him/her in advance and advised that no further travel 
payment will accrue to him/her for his/her own travel. A Marine will be paid 
a mileage allowance in accordance with the provisions of the Joint Travel Regu
lations, paragraph M4159-6 at the time of separation or release from active duty, 
if he/she so elects at that time, and if travel outside the United States is 
involved, as prescribed by the Joint Travel Regulations, paragraph M4157-lb. 
However, if the member prefers to perform the foregoing travel prior to sub
mitting a claim for the mileage allowance, payment will be made in accordance 
with the Joint Travel Regulations, paragraph M4159-l, 2, 3, or 4, as applicable. 
In the latter case, the member will be: 

a. Furnished a DO Form 1351-2 in triplicate, 

b. Advised where to submit his/her claim after the travel is completed, 

c. Informed of the time limitation for completion of transoceanic travel 
as provided in the Joint Travel Regulations, paragraph M4157-4. 

If the Marine is entitled to dependent's transporation, he/she will be furnished 
the following: 

(1) A Voucher or Claim for Dependent Travel and Dislocation or Trailer 
Allowance (DD Form 1351-4) in triplicate. 

(2) The certificate, in triplicate, prescribed by figure 7-1, if he/she 
is discharged without orders (viewed by the disbursing officer to ensure that 
the entries thereon are correct). This certificate may be locally issued up 
to a maximum of 45 days in advance of the effective date of the Marine's 
discharge/release from active duty. If the Marine elects to take leave 
awaiting separation, the certificate may be issued 45 days plus the number 
of days leave authorized in advance of the effective date of separation. 

(3) A member who is entitled to select his/her home and receive mileage 
allowances thereto from hi~/her last duty station in accordance with the Joint 
Travel Regulations, paragraphs M4158 and M7010 will be: 

(a) Informed that mileage allowances are not payable in advance; 

(b) Informed of the time limitation covering completion of travel; 
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(c) Informed that once a home is selected and travel allowances are 
received for travel to such home, such selection is irrevocable; 

(d) Furnished the necessary forms on which to submit claim(s) after 
completion of travel to the selected home; 

(e) Furnished an information and instruction sheet similar to the 
illustration in this part but modified, as necessary, to cover travel to home 
of selection. 

A member who is returned from an overseas permanent duty station for separation 
in the Continental United states at an activity chosen by him/her in accordance 
with subparagraph 7001.2a, above, will be informed of his/her entitlement to 
mileage allowance as specified in subparagraph 7004.3a, above. 

7005. RETENTION IN SERVICE TO LIQUIDATE INDEBTEDNESS. 
Reserve Marines will be retained on active duty for the 
indebtedness to the Government. 

7006. PHYSICAL EXAMINATIONS, TREATMENT AND PROCEEDINGS 

Neither Regular nor 
purpose of liquidating 

1. A complete examination shall be given to all enlisted Marines prior to retire
ment, discharge, transfer to the Fleet Marine Corps Reserve, or release from active 
duty. Examinations in the cases of Marines being discharged or retired upon the 
approved report of a medical board, or a physical evaluation board shall be made 
in accordance with the Manual of the Medical Department and current directives. 

2. Discharge or release from active duty normally will not be effected when 
any of the following actions are being taken or contemplated (for further 
instructions see chapter 10): 

a. Physical evaluation board processing. Such processing is not considered 
completed until the Secretary of the Navy has taken final action on the board 
proceedings and the Commandant of the Marine Corps has promulgated such action. 

b. Medical board hearing, or; 

c. Necessary medical or dental treatment. 

3. An enlisted Marine on active duty whose term of enlistment expires while he/ 
she is suffering from disease or injury incident to service and not due to his/ 
her own misconduct, and who needs medical care or hospitalizat~on, may be 
retained on active duty, with his/her consent, until he/she recovers to the ex
tent that he/ she is able to meet the physical requirements for reenlistment or 
until it is determined that recovery to that extent is impossible. (See paragraph 
10001.) 

7007. GOVERNMENT PROPERTY. Government property in possession of enlisted Marines 
or on charge to them will be recovered prior to discharge. In case of shortages, 
commanders will take appropriate action to determine responsibility in accordance 
with current instructions. 

7008. UNIFORMS AND CLOTHING 

1. The instructions relating to uniform clothing of Marines being discharged 
are contained in the current edition of MCO Pl0120.28, Individual Clothing 
Regulations. 
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2. A male Marine discharged with a dishonorable or bad conduct discharge, or a 
di_scharge under other than honorable conditions or for reason of unsuitability 
or security shall have all uniform coats, overcoats, raincoats, liners, trousers, 
utility uniforms, caps and hats in his possession, together with all grade and 
branch of service insignia, service stripes, and buttons pertaining thereto, 
recovered by his commander prior to discharge, and if necessary, an outfit of 
civilian clothing w-ill be issued to him in accordance with current instructions. 

3. Uniforms recovered from women Marines discharged as stated in subparagraph 
7008.2, above shall be interpreted to mean all uniform coats, overcoats, skirts, 
utility uniforms, duffe~ bag, rain cap cover, hood for raincoat, necktie, scarfs, 
gloves, caps and hats, together with all grade and branch of service insignia, 
service stripes and uniform buttons thereto. They will be permitted to retain 
the raincoat, handbag and other items not specified above. The allowance of 
civilian clothing furnished shall include a civilian topcoat when weather condi~ 
tions require. 

7009. ACCRUED LEAVE. Prior to discharge the number of days unused leave for 
which settlement may be made in cash will be determined from the latest available 
Leave and Earnings Statement (LES) and documents reflecting leave taken but not 
yet reflected on the LES. For information concerning entitlements to lump-sum 
payment for accrued leave, see DOD Military Pay and Allowances Entitlements 
Manual (DODPM), Part Four, Chapter 4, Section A. 

7010. PAY ACCOUNTS 

1. The disbursing officer maintaining the Marine's account will be notified at 
least 5 working days prior to date of discharge or release from active duty. 

2. An enlisted Marine who is discharged for any reason with a dishonorable or 
bad conduct discharge, or a discharge under other than honorable conditions and 
who would be otherwise without funds to meet his/her immediate needs, upon dis
charge shall be paid a sum not to exceed $25 or such portion thereof as, together 
with other funds available to the Marine concerned, will total $25. For detailed 
instructions regarding this cash allowance see DOD Military Pay and Allowances 
Entitlements Manual (DOD PM), Part Four-, Chapter 4, Section G, and the current 
edition of MCO P7220.31C, paragraph 40461. 

7011. CAREER ADVISORY INTERVIEWS 

1. Prior to discharge each Marine will be interviewed by the career planning 
personnel, who will, if the Marine is considered desirable for reenlistment, 
point out the benefits of continued service in the Marine Corps. If the Marine 
has definitely decided not to reenlist, interest should be aroused in the Marine 
Corps Reserve by pointing out the benefits to be derived. 

2. Marines should also be instructed to apply to the nearest recruiting officer, 
should they desire to reenlist at some subsequent date. Recruiting officers 
have all the necessary information and can answer questions in much less time 
than if inquiry is made direct to the Commandant of the Marine Corps. Recruiting 
officers may refer individual cases to the Commandant of the Marine Corps (Code 
MRRE) in accordance with the current edition of MCO 1130.58, when necessary. 

7012. ADDRESS OF DIRECTOR, MARINE CORPS RESERVE FORCES ADMINISTRATIVE CENTER. 
Each Marine discharged and not reenlisted in the Regular Marine Corps will be 
informed that the Director, Marine Corps Reserve Forces Administrative Center, 
1500 E. 95th Street, Kansas City, Missouri 64131 may be consulted on questions 
r."elative to Marine Corps Reserve service. In this regard, attention is directed 
to.the current edition of MCO 1001.39. 
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7013. PREPARATION OF DISCHARGE CERTIFICATES. All enlisted discharge certifi
cates w1ll be prepared by the organ1zation having custody of the service record_ 
book. The instructions contained in paragraph 13001 will govern custody and 
preparation of the discharge certificates. 

7014. DELIVERY OF DISCHARGE CERTIFICATES. For Marines being honorably dis
charged or released from active duty, the delivery of separation documents 
will be made by an officer at the level of company/battery commander or 
higher. The delivery of the separation documents should be accomplished 
with appropriate ceremony. · 

7015. ARMED FORCES OF THE UNITED STATES REPORT OF SEPARATION FROM ACTIVE DUTY 
(DD 214 (MC)) 

1. The Armed Forces of the United states Report of Separation from Active Duty 
(DD 214,(MC)), will be prepared and delivered to each person at the time of 
his/her separation from active service for reasons other than death. 

2. Instructions contained in chapter 11 of this Manual shall govern preparation 
and disposition of the Armed Forces of the united States Report of Separation 
from Active Duty. 

7016. HONORABLE DISCHARGE BUTTONS 

1. Each enlisted member of the Marine Corps who is honorably discharged or 
discharged under honorable conditions from the service and does not reenlist 
will be issued a Marine Corps honorable discharge button. such device will be 
worn only with civilian attire. 

2. Each enlisted Reservist, who has served on continuous active duty for 30 
days or more, will be issued one of these buttons upon honorable discharge or 
discharge under honorable conditions from the Marine Corps Reserve provided 
he/she does not reenlist. 

7017. WEARING OF UNIFORM AFTER DISCHARGE. Marines whose character of discharge 
is honorable or under honorable condit1ons except when discharge is for unsuita
bility, misconduct, good of the service, or security may retain and wear their 
uniforms from the place of discharge to their homes, within 3 months after 
the date of such discharge. The phrase "from the place of discharge to their 
homes, within 3 months after the date of such discharge" refers to the period 
between the date of discharge and the date of the person 1 s arrival at his/her 
~·Orne and does not permit the wearing of the uniform after arrival home, even 
'though the 3-month period has not expired. If such personnel served during war, 
they shall, when not on active service, be entitled upon occasion of ceremony, 
to wear the uniform of the highest grade held by them during their war service. 

7018. NATIONAL SERVICE LIFE INSURANCE AND INSURANCE UNDER THE INSURANCE ACT 
OF 1951 

1. In case a Marine held National Service Life Insurance, he/she should 
receive the fourth copy of the notification of discontinuance of allotment for 
National Service Life Insurance, Form VA 29-1546. 

2. Each Marine carrying National Service Life Insurance should receive ex-
plicit notice that he/she may pay premiums direct to the Veterans Administration, 
District Office, P.O. Box 7787, Philadelphia, Pennsylvania 19101, if he/she 
wishes to continue this insurance. 
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3. Each Marine covered by the Insurance Act of 1951 should be carefully 
counseled regarding the postservice insurance available to him/her. The time 
limitation on applying for this insurance should be emphasized (38 U.S.C. 701-724, 
781-784). 

7019. BENEFIT PAMPHLET. Each Marine separated honorably will be given a copy 
of DD Pamphlet "Once A Marine" (NAVMC 2537). 

7020. WARNING TO MARINES NOT ELIGIBLE FOR REENLISTMENT 

1. Every Marine discharged who is not eligible for reenlistment will be informed 
that: 

a. Fraudulent enlistment in any branch of the service will undoubtedly be 
detected by fingerprints~ and 

b. If concealment of his/her previous service and discharge results in 
his/her reenlistment, he/she will be subject to disciplinary action. 

2. Marines who are not eligible or recommended for reenlistment will be so 
informed by their commanding officer. The Marine so affected will sign a page 
11 SRB entry indicating he/she has been informed of the reasons he/she is not 
eligible/recommended for reenlistment. 

7021. CLOSING OUT SERVICE RECORD BOOK. The service record book of each person 
separated will be completed in accordance with the instructions contained in 
MCO Pl070.12C, IRAM, chapter 4. 

7022. FORWARDING SERVICE RECORD BOOK 

1. In all cases where Marines have been discharged, the service record books 
and health records will be forwarded in accordance with instructions in 
MCO Pl070.12C, IRAM, paragraph 4001.5. 

2. In order to avoid confusion and delay in final settlement, no transfers 
will be made or authorized after a Marine's accounts have been closed preliminary 
to discharge. 

7023. DELIVERY OF BAGGAGE AND PERSONAL EFFECTS. The Marine's baggage and 
personal effects, upon discharge or separation, will be delivered to the railroad 
station or other point of departure by the command concerned. 

7024. VOID ENLISTMENTS 

1. Title 10 U.S.C. 504 and 505 prohibit the enlistment in the Marine Corps of 
a person who is : 

a. Insane; 

b. Intoxicated; 

c. Has deserted from any of the Armed Forces or has been convicted of a 
felony, unless his/her enlistment is permitted by such authority as the Secretary 
of the Navy designates (10 U.S.C. 504); or 

d. Is under 17 years of age. 

2. An enlistment entered into by a person in one of the above categories is 

r 'void. 
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3. In all cases where an enlistment is suspected or verified to have been 
entered into in violation of 10 U.S.C. 504 and 505, a report will be made directly 
to the Commandant of the Marine Corps (Code MSRB-20) for disposition. (Also see 
subparagraph 6015.2.) The foregoing reporting requirement applies also to cases 
of unauthorized execution of a contract of enlistment into the Marine Corps or 
Marine Corps Reserve while an individual is already a member of any component of 
any Armed Force of the United States, or execution of such contract while on a 
retired list, including the temporary disability retired list, of any component 
of any Armed Force of the United States. 

4. The current regulations pertaining to the voidance of an individual's 
enlistment pursuant to a final judicial or administrative determination based 
upon the decisions of the Court of Military Appeals in U.S. v. Catlow, 23 USCMA 
142, 48 CMR 758 (1974) or U.S. v. Russo, 23 USCMA 511, 5ITICMR 651 (1975), or 
succeeding cases, are currently unaer-review at this Headquarters and will be 
the subject of a future change to this Manual. 

7025. NOTIFICATION TO IMMIGRATION AND NATURALIZATION SERVICE 

1. Provision is made by law to revoke the citizenship of naturalized citizens 
who are discharged either dishonorably or under other than honorable conditions. 
The Immigration and Naturalization Service, Department of Justice, is responsible 
for the institution of proceedings for the revocation of citizenship in any 
such cases. 

2. In the event any naturalized citizen who is a member of the Marine Corps is 
being discharged either dishonorably or under other than honorable conditions, 
the commander of the dischargee shall forward immediately to the Commandant of 
the Marine Corps (Code JA) a report of such case in order that the required 
certification may be prepared and transmitted to the Immigration and Naturali
zation Service upon the Marine's discharge for determination as to the propriety 
of revocation of citizenship. This report will include the fact of discharge and 
the date thereof. The report will also include whatever information is shown on 
the dischargee's service records with respect to naturalization. 

7026. SEPARATION OF ALIENS 

1. Title 10, u.s.c. 651 provides that each male person who enlists 
in the Armed Forces prior to his 26th birthday incurs a 6-year statutory 
service obligation. Aliens accepted for enlistment are not exempt by law 
from the military service obligation, and upon separation from active service 
are normally transferred to or retained in the appropriate Reserve component to 
complete any remaining period of obligated service. 

2. Commanders are authorized to discharge an alien upon expiration of obligated 
active or Reserve service, upon the written request of the Marine concerned, 
provided the applicant indicates that immediately subsequent to discharge he/she 
will establish permanent residence in his/her native country or other country 
foreign to the United States. 

3. Aliens who signify intention of establishing a permanent residence in the 
United States will not be relieved of their military service obligation. 

4. Aliens who have fulfilled their active duty obligation and who signify 
intention of establishing a permanent residence outside the United States may 
be retained in an obligor status at their request. 

5. When Marines who are not citizens of the United States are to be separated 
within the United States or its territories or possessions, the nearest district 
office of the I~migration and Naturalization Service, Department of Justice, shall· 
be notified of such pending separation and the prospective date thereof. Such 
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notification shall be submitted in sufficient time to permit the immigration 
authorities to take such action as they may deem appropriate prior to the 
d

1
ate on which the Marine is to be separated. 

6. Title 8, u.s.c. 1439 provides for expeditious naturalization of 
permanent resident aliens upon completion of 3 full years' service in the 
Armed Forces of the United States provided: 

a. The alien has been lawfully admitted to the United States for permanent 
residence. 

b. Was separated from the military service under honorable conditions. 

c. Files a petition while still in the military service or within 6 months 
after the termination of such service, and 

d. Can comply in all other respects with the provisions of Title 8, u.s.c. 
1439 except that: 

(1) No period of residence or specified period of physical presence in 
the United States or the state in which the petition for naturalization is filed 
is required, and 

(2) Residence within the jurisdiction of the court is not required. 

7. In order not to jeopardize their eligibility for naturalization, permanent 
resident aliens serving on an enlistment or tour of extended duty of 3 years 
or more will not be discharged until completion of 3 full years' service solely 
for the convenience of the Government under the provisions of any early re
lease program. Further, the above provisions will be explained to any alien 
who applies for discharge for hardship prior to completion of 3 years of 
service. The prescribed 3-year period may be satisfied by a combination 
of active duty and not on active duty in a Reserve status. Notwithstanding 
the foregoing, if an alien desires discharge for the above reason, he/she 
may be discharged provided he/she is otherwise qualified and he/she makes 
the following signed statement on page 11 of the service record: 

"I understand that my requesting discharge prior to completion of 3 full 
years of service may jeopardize my eligibility for expeditious naturalization 
under Title 8, U.S.C., Section 1439. However, understanding the above, I 
request early discharge.'' 

8. The above policy should not be construed as giving aliens an entitlement to 
retention in service for at least 3 full years regardless of their military 
records. Adequate provisions are contained in this Manual for the separation 
of Marines whose performance of duty or conduct does not justify their 
continued retention in the service. 

9. Title 8 U.S.C. 1426 provides for permanent denial of United States 
citizenship to any alien who applies or has applied for exemption or discharge 
from training or service in the Armed Forces of the United States on the grounds 
that he/she is an alien, and is or was relieved or discharged from such training 
or service on application for discharge by reason or on the grounds that he/she is 
an alien. Aliens accepting discharge solely on grounds of being an alien shall 
be required to make the following signed statement of understanding on page 11 of 
the service record: 

"I understand that Title 8, u.s.c., Section 1426 provides that any alien who 
applies for discharge from the service of the United States on the ground that he 
is an alien, and is discharged from such service on such ground, shall be perma
nently ineligible to he<:=ome a citizen of the United States ... 

~~- Aliens separated under the foregoing conditions are not eligible for re
r-' enlistment and will not be recommended for reenlistment. 
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7027. NOTIFICATION TO PARENTS, SPOUSES, OR GUARDIANS OF ENLISTED PERSONS TO BE 
TRIED ON SERIOUS CHARGES OR WHO ARE TO BE DISCHARGED PRIOR TO THE EXPIRA
TION OF THEIR ENLISTMENT 

1. Whenever an enlisted Marine is to be tried by a general or special 
court-martial, is to be tried by a civil court charged with a felony, or is 
charged with serious offenses before a foreign court and trial appears probable, 
it is considered desirable that the parents, spouse, or guardian, as appropriate, 
be advised of the circumstances. A serious offense before a foreign court is con
strued to include any offense for which 6 months• confinement, whether or not 
suspended, is normally imposed. · 

2. When any of the above occurs, the commander should ensure that the Marine 
is counseled to advise his/her parents, spouse, or guardian, as appropriate 
of the circumstances, or, in the alternative, to authorize the commander to do 
so: 

a. If the enlisted Marine is 18 years of age or over and refuses to do 
either, no further action will be taken except to have the fact of his refusal 
and the name of the officer receiving such refusal recorded on page 11 of the 
individual's service record, 

b. If the enlisted Marine is under 18 years of age and refuses to do 
either, the commander will, unless some compelling reason to the contrary appears, 
inform the parents, spouse, or guardian, as appropriate, by letter or other means 
of the details considered pertinent and proper under the circumstances. In the 
event the commander decides not to make such notification, he/she will record 
his/her reasons for this decision on page 11 of the Marine's service record. 

3. Whenever an enlisted Marine under 18 years of age is to be involuntarily 
separated from the service prior to the expiration of his/her enlistment or 
period of extended active duty with either a punitive or any administrative 
type discharge, his/her parents, spouse, or guardian, as appropriate, shall be 
notified 10 days in advance of the time, date, and place of discharge. In those 
rare cases wherein a commanding general deems it necessary to direct the dis
charge in less than 10 days, the appropriate guardian will be notified by tele
phone of the time, date, and place of discharge. The commander effecting the 
discharge will ensure that an entry of the telephone call is made on page 11 
of the member's service record. Commanding Generals, Marine Corps Recruit 
Depots and Marine Corps Bases, Camp Lejeune and Camp Pendleton, processing 
recruits for unsuitable discharge or for medical reasons prior to completion 
of recruit training will make notification as expeditiously as possible and not 
later than the date of discharge. A copy of the letter of notification will 
be forwarded to the Commandant of the Marine Corps (Code MSRB-20). This noti
fication is required in order to permit parents or guardians to assume custody 
of their minor son or daughter upon separation. 

4. Whenever an enlisted Marine over 18 years of age is to be involuntarily 
separated from the service prior to the expiration of his/her service with 
either a punitive or administrative type discharge, he/she shall be counseled 
to advise his/her parents, spouse, or guardian, as appropriate, of the circum
stances or. in the alternative, to authorize the commander to do so. If the 
Marine refuses to do either, no further action will be taken other than to 
have the fact of his/her refusal and the name of the officer receiving such 
refusal recorded on page 11 of the Marine's service record. 
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(Organization and Station) (Date) 

In connection with transportation of dependents and household goods, I certify 
that the service record of (CJrade or rating) {~) (social security number) 
shows the following informat1on: 

1. Honorably discharge at (place) (date) 

OR 

Release from active duty at (place) (date) 

2. Last permanent duty station: 

3. Regular 

Home of record at time of last enlistment: (city and state) 

Place of acceptance of last enlistment: {city and state) 

OR 

Reserve 

Home of record at time of last assignment to active duty {city and state) 
and place from which ordered to active duty (JTR, Appendix J): (city and 
state) 

4. Last place to which member was reimbursed or transportation requests were 
furnished and used for transportation of dependents: {city and state) 

5. Pay Entry Base Date (Corporal only): 

6. Place to which member elected mileage for travel under the provisions 
of JTR, par M4157: (city and state) 

7. Travel chargeable to (insert accounting data) 

(Signature of commanding officer) 

Fig).lre 7-1.--Dependent Travel Certificate Separation Without Orders. 
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CHAPTER 8 

PROCEDURES FOR DISCHARGE OF ENLISTED RESERVISTS ON INACTIVE DUTY 

8001. GENERAL 

1. Commanding General, 4th Marine Aircraft Wing/Marine Air Reserve Training 
command1 Commanding General, 4th Marine Division; district directors; 
Director, Marine Corps Reserve Force Administrative Center; and commanders 
of Organized Marine Corps Reserve units (hereafter termed commanders, where 
appropriate}, are authorized to discharge enlisted reservists on inactive 
duty under their command in accordance with regulations promulgated for 
discharge of Marines from the Regular Marine Corps, and for reasons set 
forth below as amplified by instructions contained in this chapter: 

a. For fulfillment of service obligation. 

b. For own request. (See par. 8003, below.) 

c. For enlistment or appointment in the Regular Marine Corps or for appoint
ment in the Marine Corps Reserve. 

d. For enlistment or appointment in the Regular Army, Navy, Air Force, or 
Coast Guard. 

e. For enlistment in another Reserve component of the Armed Forces. 

f. Lack of Interest. (Only the Director, Marine corps Reserve Forces 
Administrative Center is authorized to discharge reservists, who are nonman

~ datory participants, and are on his rolls, for this reason.) 

8002. DISCHARGE FOR FULFILLMENT OF SERVICE OBLIGATION. Commanders shall 
discharge reservists upon complet1on of the 6 year term of service required 
for fulfillment of service obligation under 10 u.s.c. 651, except those serving 
on a definite term enlistment contract or extension which has not expired. 

8003. DISCHARGE FOR OWN REQUEST. Commanders are authorized to discharge reser
vists on inactive duty under their command upon the reservist's written request 
when the reservist is an alien resident of a foreign country. (See par. 7026.) 

8004. DISCHARGE FOR ENLISTMENT, OR APPOINTMENT IN THE REGULAR MARINE CORPS 
OR FOR APPOINTMENT IN THE MARINE CORPS RESERVE. The enl1stment of a 
reserv1st is deemed to be automat1cally term1nated upon his/her enlistment in 
the Regular Marine Corps or upon his/her acceptance of appointment as an officer 
in the Marine Corps or Marine Corps Reserve. Upon receipt of official notifica
tion of such enlistment or appointment, commanders will close out the service· 
record of the reservist concerned, showing the date of discharge as of the day 
prior to enlistment in the Regular Marine Corps or of acceptance of appointment. 
The discharge certificate will be prepared and forwarded to, or retained by, 
the commander of the organization to which the Marine will be assigned 
in his/her new status for delivery to the Marine. 

8005. DISCHARGE FOR ENLISTMENT IN THE REGULAR ARMY, NAVY, AIR FORCE OR COAST 
GUARD. Upon receipt of official notif1cat1on of the enl1stment of ·a 
reBervist in the Regular Army, Navy, Air Force, or Coast Guard, commanders 
will effect the discharge of the reservist as of the day prior to such enlist
ment, and forward the discharge certificate to his/her new organization, if 
known, otherwise to the Commandant of the Marine Corps (Code MSRB -lO)with a 
statement as to reason for nondelivery. 
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8007. RECOMMENDATIONS FOR DISCHARGE 

1. · Commanders may recommend to the Commandant of the Marine Corps (Code RESP) 
that reservists on inactive duty may be discharged for the reasons set forth in 
paragraphs8007.la through 8007.lc below. Recommendations for discharge of re
servists assigned to an Organized Marine Corps Reserve unit for the reasons set 
forth in paragraphs 8007.ld through 8007.lf may be submitted to the Commanding 
General, 4th Marine Division/Commanding General, 4th Marine Aircraft Wing as 
appropriate. Recommendations for discharge of reservists assigned to the Individ
ual Ready Reserve or Standby Reserve may be submitted to the Commandant of the 
Marine Corps (Code RESP). 

a. Convenience of the Government 

b. Minority 

c. Security 

d. Hardship 

e. Unsuitability 

f. Misconduct 

2. Recommendations will be prepared and processed in accordance with chapter 6 
of this Manual. 

3. The following amplifying instructions in regard to processing reservists on 
inactive duty for administrative discharges for reasons of misconduct, paragraph 
6017, are provided. 

a. All recommendations for discharge of members of the Marine Corps Reserve, 
based on misconduct in accordance with paragraph 6017, will be referred to an 
administrative discharge board unless the reservist concerned waives his/her 
right to such a board. The respondent will also be represented by counsel unless 
he/she waives said counsel. (Paragraph 6024.6 refers). 

b. The Commanding General, 4th Marine Aircraft Wing/Marine Air Reserve Train
ing Command; Commanding General, 4th Marine Division; district directors; and 
Director, Marine Corps Reserve Forces Administrative Center are authorized to con
vene administrative discharge boards in cases involving enlisted reservists who 
are on inactive duty. This authority cannot be redelegated to staff officers. 

(1) No jurisdiction is conferred upon an administrative discharge board 
convened by one who has no authority to convene such a board, and the proceedings 
of such a board are a nullity. 

(2) Therefore, appointing orders, and changes thereto, must be signed by 
the commanders listed in subparagraph 8007.3b, above, or in their absence by the 
designated acting commander. 

c. Membership on administrative discharge boards becomes the individual's 
primary duty. In accordance with subparagraph 6024.2e, members must attend unless 
sick, ordered away, or e4cused by the convening authority. There is no authority 
for anyone else to excuse members. 

d. Subparagraphs 6023.le and 6023.lf contain instructions for the advice to 
be given and the recording or such advice when a reservist is to be processed for 
misconduct which could result in his/her receiving a discharge under other than 
honorable conditions. There is no requirement that the respondent be notified of 
the type of discharge the commander contemplates recommending. Therefore, com
manding officers will advise the reservist that he/she is being recommended for 
ari administrative discharge, the general and specific basis for the recommendation, 
and the most adverse type discharge that he/she may receive. 
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3. Resignation of a commission or application for discharge must be accompanied 
·by a statement or certificate from an appropriate official of the church, reli
gidus sect, or religious organization attesting that the reservist is a regular 
or duly ordained minister of religion as defined in the foregoing paragraph, 
or if the reservist desires to take final vows in a religious order, his/her 
resignation or application for discharge must be accompanied by a statement or 
certificate from an appropriate official of the religious order showing that 
in order to proceed further with his acceptance into the religious order, it is 
required that the reservist be separated from any military status he/she may have. 
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CHAPTER 9 

RETIREMENT OF ENLISTED MARINES INCLUDING TRANSFER TO THE FLEET 
MARINE CORPS RESERVE 

9001. GENERAL 

1. The provisions of this chapter are applicable to the retirement and transfer 
to the Fleet Marine Corps Reserve (FMCR) of enlisted Marines on active duty. This 
chapter also contains administrative instructions including retirement procedures 
applicable to Marines while members of the FMCR. 

2. Chapter 4 contains instructions for the retirement of enlisted reserves not on 
active duty. 

9002. CREDITABLE SERVICE 

1. The information contained in this paragraph pertains to that service creditable 
in determining eligibility for retirement and transfer to the FMCR. 

2. For the purpose of this paragraph, active service is defined as active duty 
and means full-time duty in the active military service of the United States. 
Service creditable for retirement/transfer to the FMCR includes active service 
(and active duty for training performed on or after 10 August 1956) in the Army, 
Navy, Air Force, Marine Corps, Coast Guard and Reserve components thereof. Con
structive service is credited for service in the Regular Navy and Marine Corps 
after 2 January 1968. Constructive service earned after 31 December 1977 is not 
creditable for transfer to the FMCR (See paragraph 9016.3). 

3. In computing active service for retirement of enlisted Marines and for trans
fer to the FMCR, the following periods of time lost as defined and computed in 
accordance with Military Pay and Allowances Entitlements Manual, part 1, must be 
deducted from Regular Marine Corps enlistments or other periods of active service: 

a. Unauthorized absence. 

b. Confinement. 

c. Nonperformance of duty. 

d. Sickness due to misconduct. 

e. Also deducted from active service for retirement of enlisted Marines and 
for transfer to the FMCR is: 

(1) Time served under an enlistment from which discharged on the basis 
that the Marine had perpetrated a fraudulent enlistment. 

(2) Time served under an enlistment which was determined to be void. 

(3) Time held beyond expiration of enlistment or obligated active service 
while awaiting or undergoing trial by court-martial or awaiting completion of 
appellate review of such trial, unless: 

(a) The trial resulted in acquittal of all charges involved, 

(b) No finding of guilty was upheld upon appellate review, or 

(c) The member was placed in a full duty status. 
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(4) Time served under a sentence which included forfeiture of all pay 
and allowances, unless: 

(a) The sentence was disapproved or set aside upon appellate review, 
or 

(b) The member was placed in a full duty status. 

(5) Periods of leave without pay granted in accordance with current in
structions to await completion of appellate review of court-martial sentences 
which included punitive discharge. 

(6) Service performed while a Marine is under the minimum statutory age 
for enlistment, regardless of whether the enlistment is terminated by reason of 
minority. 

9003. ELIGIBILITY FOR RETIREMENT OF ENLISTED MARINES 

1. An enlisted Marine serving in the Regular Marine Corps who applies for retire
ment after completing 30 or more years of active service in the Armed Forces shall 
be retired. Such retirements are normally approved by the Secretary of the Navy 
acting for the President. 

2. For this purpose, an enlisted Marine includes a Marine of the Regular Marine 
Corps who holds a permanent enlisted grade and a temporary appointment in a com
missioned or warrant officer grade. Unless otherwise entitled to a higher grade 
in an officer status, each Marine shall be retired in the grade in which serving 
at the time of retirement. 

3. Upon retirement, an enlisted Marine unless otherwise entitled to a higher pay 
·by reason of being advanced to a higher grade in which he/she served satisfactorily ~ 
as an officer under temporary appointment, is entitled to retired pay at the rate 
of 75 percent of the basic pay to which he/she would be entitled if serving on 
active duty in the pay grade in which he/she was serving on the day before 
retirement. 

9004. ELIGIBILITY FOR TRANSFER TO FLEET MARINE CORPS RESERVE 

1. An enlisted member of the Regular Marine Corps or Marine Corps Reserve who 
has completed 20 or more years of active service in the Armed Forces, at his/her 
request, may be transferred to Class I(d) of the Fleet Marine Corps Reserve. The 
approva1 or disapproval of a request for such transfer will be based on the needs 
of the service and the criteria in effect at the time the request is received. 

2. Marines serving on an overseas tour will normally not be approved for transfer 
to the FMCR prior to completion of their tour as prescribed in the current series 
of MCO 1300.8. The following is applicable in cases of Marines submitting 
requests for transfer to the FMCR from overseas commands. 

a. If a Marine serving at an overseas duty station desires to transfer to 
the FMCR and he/she is fully eligible for such transfer at his/her rotation tour 
date (RTD) or within 30 days of his/her rotation tour date, he/she will be re
quired to transfer at his/her rotation tour date or the last day of the month 
in which he/she becomes fully eligible. If the Marine will not be fully eligible 
for transfer to the FMCR within 30 days of his/her rotation tour date, he/she 
will be required to serve at least 1 year at his/her new continental United States· 
duty station or until his/her expiration of active service (EAS) whichever comes 
sooner. 
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b. Marines who are qualified and who will be transferring to the FMCR 
Within 30 days of rotation tour date will return to the continental United 
States (MCC W95) pending transfer to the FMCR. See paragraph 7001.2a for 
exceptions. 

9004 

3. Favorable consideration will not normally be given to requests from non
commissioned officers of any grade for transfer to the FMCR when the request 
is made on or after the date of issuance of permanent change of station 
orders to, from, or within CONUS except as listed below. 

a. Subsequent to issuance of orders, requests for transfer to the FMCR 
from noncommissioned officers who are otherwise eligible to transfer to FMCR 
may receive favorable consideration only if the effective date of transfer 
to FMCR is not later than the first day of the month following the scheduled 
month of arrival at the new duty station4 The needs of the Marine Corps will 
be the major factor in making this determination. 

b. Marines who are eligible for transfer to the FMCR who have been issued 
orders to an unaccompanied overseas tour, and do not desire such tour are re
quired to request transfer to the FMCR effective on the first day of the month 
following the month they would otherwise have arrived at their overseas assign
ments. An enlisted Marine who is within 12 months of obtaining eligibility for 
transfer to the FMCR will not be required to accept orders to an unaccompanied 
overseas assignment, but will not be granted additional service beyond his/her 
initial eligibility once he/she has refused such orders, and requested transfer 
to the FMCR. Enlisted Marines having more than 12 months active service remain
ing prior to attaining transfer eligibility, who have submitted requests, and 
who subsequently receive orders, are required to serve an unaccompanied over
seas tour; they will be returned to CONUS not later than 10 days prior to the 
requested date of transfer to the FMCR. When the application of the above 

~ results in a cancellation/nonissuance of orders, a subsequent request to 
withdraw the application to transfer to the FMCR will not normally be given 
favorable consideration. 

4. Marines who are assigned to a unit (joined or attached) which is scheduled 
to deploy outside CONUS for a period in excess of 30 days may make application 
for transfer to the FMCR; however, their request will not be approved unless 
the scheduled deployment date is more than 6 months from the date they were 
assigned to such unit. 

5. Marines in the grade of gunnery sergeant or above, except those who have 
served satisfactorily in a higher grade, must serve 2 years in their current 
grade prior to transfer to the FMCR. Gunnery sergeants or above who desire 
to transfer to the FMCR prior to completion of 2 years' service in their 
current grade may request administrative reduction to the next lower grade 
in order to effect such transfer; however, approval of a request for adminis
trative reduction to effect transfer to the FMCR is not automatic and will 
be based upon the needs of the Marine Corps. 

6. Marines must complete l year at the CONUS duty station at whiCh serving 
prior to transfer to the FMCR. 

7. Enlisted Marines who have attended a military or civilian course of a 
duration of 20 weeks or more will not normally be approved for transfer 
to the FMCR prior to the completion of 24 months active duty following 
completion of the prescribed course of instruction or termination therefrom, 
.if attendance was in compliance with official orders. 

8. Exceptions to the above management policies will be made only when one 
of the following conditions exists: 
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a. A substantial hardship of a compassionate or unusual financial nature 
exists which can be alleviated only by separation from active duty. A request 
for exception to policy based upon the above will be documented in accordance -
with paragraph 1101, ACTSMAN. 

b. The Marine 
security. 

has limited assignability by reason of health or national 

c. It has been determined by the Commandant of the Marine corps that 
continued active service by the Marine is inconsistent with the best 
interests of the Marine Corps. 

9. A Marine must be serving on a valid contract of enlistment or extension 
thereof to be eligible for transfer to the Fleet Marine Corps Reserve. There 
is no existing authority for automatic retention beyond the expiration date of 
an enlistment contract solely for transfer to the Fleet Marine Corps Reserve. 
If a Marine is retained beyond the expiration of his/her enlistment for medical 
reason, and is returned to duty status as fit for duty, he/she must immediately 
extend his/her contract or reenlist. In this connection should a Marine be found 
fit as a result of an examination by a medical officer or a properly convened 
medical board subsequent to the expiration of his/her enlistment and provided 
he/she has submitted a request to transfer to the Fleet Marine Corps Reserve 
his/her enlistment may be extended on the date he/she is found fit for a period 
not to exceed 3 months. This procedure will permit the Marine's transfer after 
he/she is found physically fit. The Marine's commanding officer after effecting 
the extension of enlistment will notify the Commandant of the Marine Corps (Code 
MMSR) by message including the following information: 

a. The Marine is physically qualified. 

b. The Marine has been extended on the date he/she was found physically 
fit and the length of the extension. 

c. The date on which the Marine desires transfer to the Fleet Marine 
Corps Reserve must be the last day of the following month or the date the 
extension expires. 

9005, PHYSICAL EXAMINATIONS 

1. Marines comtemplating retirement or transfer to the Fleet Marine Corps 
Reserve shall complete a physical examination not more than 6 months and 
not less than 3 months prior to the effective date of retirement or transfer. 
This physical examination should be accomplished far enough in advance of 
the prospective retirement or transfer date to permit correction of any 
minor physical defects, or if major defects are found, to permit completion 
of physical retirement proceedings prior to the scheduled retirement date. 
The time required for physical disability proceedings varies greatly, depending 
on the circumstances in each case. However, it may be expected that from 
3 to 4 months will be required from the date of initial physical examination 
to the date of final action by the Secretary of the Navy, Longer periods 
may be required in exceptional cases (see chapter 10), 

2. The retirement or transfer to the FMCR of a Marine may not be effected until 
he/she is found to be physically qualified. If a Marine has submitted a request 
for retirement or transfer to the FMCR and disease or injury requiring medical 
treatment or hospitalization intervenes, the Commandant of the Marine Corps 
(Code MMSR-2) will be immediately notified by message. Orders and correspon
dence with enclosures relative to retirement or transfer will be returned to 
the Commandant of the Marine Corps (Code MMSR-2) for cancellation in all cases 
where medical treatment is not completed by the retirement/transfer date desig
nated in the orders. A report by message will be forwarded immediately to the 
Commandant of the Marine Corps (Code MMSR) when a Marine whose retirement or 
transfer to the FMCR has been delayed, is found physically fit. Orders will 
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be reissued by the Commandant of the Marine Corps to effect retirement or 
·transfer. In the event the Marine•s case is referred to a Physical Evaluation 
Board, retirement cannot be effected until final action is taken by the Secre
tary of the Navy or the Commandant of the Marine Corps as appropriate. 

3. Orders are not normally required in connection with retirement physical 
examination, except in those cases where travel is required. In such cases, 
temporary additional duty orders will be requested from the command having 
authority to issue such orders. Travel costs are chargeable to the command 
issuing the orders. 

9006. APPLICATION FOR RETIREMENT OR TRANSFER TO THE FLEET MARINE CORPS RESERVE 
(FMCR) 

1. Requests for retirement and transfer to the FMCR should be submitted in the 
format contained in figure 9-1. Requests for retirement should be forwarded to 
the Commandant of the Marine Corps (Code MMSR). Requests will be submitted so 
as to arrive at Headquarters Marine Corps not more than 14 months and not less 
than 3 months prior to the requested retirement or transfer date. Requests 
should include the following: 

a. 
month. 
of the 

The requested effective date. Retirement must 
Transfer to the Fleet Marine Corps Reserve may 

month or the date of enlistment expiration. 

be the first day of the 
be either the last day 

b. The commanding officer by endorsement (see item 20, figure 9-1) will 
certify that Marines have been found physically qualified for retirement/ 
transfer to the Fleet Marine Corps Reserve. The report of medical examination 
(SF 88) will be forwarded as the top document on the terminated health record and 
forwarded with the service record in accordance with IRAM, par. 4001.5, table 4-1. 

OR 

(In the remarks section of NAVMC 10831 (see figure 9-1) if request for retire
ment/transfer to the Fleet Marine Corps Reserve is more than 6 months in the 
future.) A physical examination has been or will be scheduled for the Marine 
and the Commandant of the Marine Corps (Code MMSR) will be notified by message 
immediately of the result. 

OR 

The Marine has been admitted to the (name of military hospital) for appearance 
before a medical board. (This endorsement will not be necessary in those cases 
where the Marine has appeared before a physical evaluation board within a period 
of 6 months prior to the requested date of retirement, and has been found fit to 
perform the duties of his/her grade by the Secretary of the Navy as a result 
of the disability proceedings.) See paragraph 1003 for instructions regarding 
physical examinations. 

c. Complete and detailed justification if transfer to FMCR is requested as 
an exception to current policy. 

2. Marines who desire to request retirement or transfer to the FMCR may utilize 
the Application for Retirement/Transfer to Fleet Marine Corps Reserve (NAVMC 10831 

·rev. 1977), see figure 9-1. The original and one copy are needed by Headquarters 
Marine Corps. Second and subsequent endorsements may be prepared on the reverse 
side. Should local commanders desire copies of the application for planning pur
poses, they should issue appropriate instructions for the preparation and distri
bution of such copies. The request will be prepared by typewriter and each item 
wi-ll be completed in accordance with the following instructions: 
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a. Item 1. Enter Marine's social security number (SSN) in section la. 
Enter MOS in section lb only. 

b. Item 2. Enter the Marine's current grade. 

c. Item 3. Enter Marine's last name, first name and middle initial. 

d. Item 4 through s. Enter the Marine's complete military mailing address. 

e. Item 6. Enter the date the Marine's current tour began or rotation 
date. 

f. Item 7. Enter the actual number of days or "none• as appropriate. 

g. Item 8. Enter the Marine's date of rank. 

h. Item 9. If the Marine held a higher grade as an officer, enter the 
highest grade held while serving on active duty. Otherwise enter "N/A." 

i. Item 10. If the Marine has performed any acts of heroism for which 

tour 

he/she received awards during his/her service, check "Yes." Otherwise check "NO." 

j. Item 11. Check appropriate block and enter desired date. For 
retirements, the effective date must always be the first day of the month 
(e.g., 1Mar77). Transfer to the FMCR must be the last day of the month 
or the Marine's expiration of enlistment. Reversion and transfer to FMCR 
must be the last day of the month. 

k. Item 12. If the Marine is in receipt of permanent change of station 
orders, check •Yes.• Otherwise check "No.• If •YES" enter new MCC. 

1. Item 13. Enter the Marine's pay entry base date in section 13a, and 
active duty base date in section 13b. 

m. Item 14. Enter the Marine's date of expiration of active service (EAS). 

n. Item 15. Enter "No." 

o. Item 16. Enter •No." 

p. Item 17. Check "Yes" or "No• as appropriate. 

q. Item 18. Check "Yes" or •No" as appropriate. 

r. Item 19. Enter the Marine's date of birth. 

s. Item 20. Enter the date the Marine was certified physically qualified for 
retirement/transfer to the FMCR. If requested date is more than 6 months in 
advance, use appropriate statement in paragraph 9006.lb. 

t. Item 21. Enter place of Marine's last enlistment. 

u. Item 22. If the Marine has reenlisted/extended since 1 January 1968 less 
than 90 days prior to his/her EAS, check "Yes." Otherwise check •No.• 

v. Item 23. Enter the date the Marine last attended a civilian or military 
school of more than 20 weeks duration. Otherwise enter "N/A." 

w. Item 24. If a Marine has served as an officer, enter dates. Otherwise 
enter "N/A. • 

x. Item 25. Indicate component USMC or USMCR. 
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3. A Marine's signature on a request for retirement or transfer to the FMCR also 
·certifies that the Marine has been informed of and understands the provisions of 
the·current edition of BUMEDINST 6120.6 which states that in order to qualify for 
physical disability retirement benefits outlined in 10 U.S.C. Chapter 61, he/she 
must be on active duty at the time the Secretary of the Navy approves any· pro~ 
ceedings of a Physical Evaluation Board. 

4. Prior to forwarding the request for retirement the commanding officer or 
his/her designated representative will: 

a. Verify the information. 

b. Ensure the request is submitted within the time frames established in 
paragraph 9006.1. 

c. Certify that applicant has been counselled concerning his/her option under 
the Survival Benefits Plan (SBP). An election not to participate in SBP, election 
for coverage of spouse only or children only, or election for coverage on are~ 
duced base amount, must be submitted to the Marine Corps Finance Center (Code CPR), 
Kansas City, Missouri 64197, 30 days prior to effective date of retirement or 
transfer to FMCR. Such election should be on DD Form 1883. 

5. Once the request has been forwarded, the Commandant of the Marine Corps (Code 
MMSR) will be notified by message when any of the following occur. 

a. The Marine is found to be not physically qualified (include diagnosis and 
estimated period of hospitalization). Such a report will not terminate processing 
action at Headquarters, U. S. Marine Corps. However, issuance of retirement orders 
and other documents will be held in abeyance if not issued. If already is•ued, 
the command will hold the retirement orders and documents pending instructions 
from the Commandant of the Marine Corps. Should the Marine be subsequently found 
physically fit for duty the command will immediately notify the Commandant of the 
Marine Corps (Code MMSR~2). In the event the Marine is referred to the Naval Dis
ability Evaluation System the Commandant of the Marine Corps will be notified and 
all retirement orders and documents previously issued will be returned. See 
chapter 10 for disability retirements. 

b. Death. 

c. Reassignment to a command other than that one previously reported in the 
original request. 

d. The Marine becomes the subject of disciplinary action. 

e. The Marine acquires lost time (include number of days and reason). 

6. Requests for retirement or transfer to FMCR, once submitted in the proper 
manner, will not normally be canceled. However, when a request for cancellation 
is made by a Marine, due to unforeseen conditions, the case shall be referred to 
the Commandant of the Marine Corps (Code MMSR-2) with all pertinent facts, together 
with affidavits or other supporting documentary evidence showing changed conditions 
that could not be foreseen. 

9007. RECEIPT OF REQUEST FOR RETIREMENT AND TRANSFER TO FLEET MARINE CORPS RESERVE 

1. Upon receipt of a request for retirement or transfer to the FMCR the Commandant 
·or the Marine Corps will acknowledge receipt of the request and will issue a pre
retirement package directly to the Marine. 

2. Should the Commandant of the Marine Corps disapprove a request for transfer 
to .the FMCR the Marine will be notified via the chain of command as soon as the 
baSis for disapproval is established. 
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3. The issuance of authority for release constitutes official approval of, and 
hence directs retirement or transfer to FMCR. 

4. Requests are normally processed upon receipt irrespective of the requested 
date. Authority for release orders are issued upon completion of processing an 
approved request. Requests for retirement/transfer to the Fleet Marine Corps 
Reserve may be submitted as early as 14 months in advance of the intended retire
ment/transfer to the FMCR date. Orders will be issued only if the Marine is 
physically qualified. Physical examinations are valid for no more than 6 months. 

9008. TRANSFER ORDERS TO THE FLEET MARINE CORPS RESERVE AND RELEASE FROM ACTIVE 
DUTY 

1. Authority for release and transfer to the FMCR will be issued by the Commandant 
of the Marine Corps. Transfer shall be effected on the last day of the month and 
personnel will assume their status as members of the FMCR on the first day of the 
following month. Exceptions to the .foregoing will be made only in those cases 
where transfer has been requested upon expiration of enlistment. In such cases 
transfers will be effected on the date the enlistment expires and the Marine con
cerned assumes status as a member of the FMCR on the following date. Except in 
time of war or national emergency, Marines transferred to the FMCR shall be re
leased from active duty on date of such transfer, unless an order to the contrary 
has been received. 

2. Transfer to the FMCR shall not be made on a date other than as contained in 
the authority for release, unless Commandant of the Marine Corps authority for a 
change in the date is first obtained. When such a change is authorized by the 
Commandant of the Marine Corps, it will be attached to the original orders. Any 
change must be authorized by the Commandant of the Marine Corps prior to the 
effective date of transfer. 

3. Once authority for transfer to the FMCR has been received, the Commandant of 
the Marine Corps (Code MMSR) will be advised by message when any of the conditions 
outlined in paragraphs 9006.5a, .5b, .5c or .5d occur. 

4. Commands effecting the Marine's transfer to the FMCR and release to inactive 
status shall comply with the following: 

a. Issue order in accordance with format contained in figure 9-2. 

b. Comply with the Manual of the Medical Department, art. 16-14 and IRAM, par. 
4001.5. table 4-1. 

c. Forward the service record and health records to the Direct.or, Marine 
Corps Reserve Forces Administrative Center, 1500 East 95th Street, Kansas City, 
Missouri 64131. 

9009. RETIREMENT ORDERS 

1. Authorization for retirement will be issued by the Secretary of the Navy or 
the Commandant of the Marine Corps. Release from active duty on the occasion of 
retirement iB normally effected on the date preceding the effective date of re
tirement and retired pay commences on the effective date of retirement. In addi
tion to the authority for release from active duty the Commandant of the Marine 
Corps will issue a retirement letter which normally accompanies the release from 
active duty orders. (See figure 9-3 for retirement order format.) 

' 
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2. Authority for retirement orders will be issued as described in paragraph 9008 
above, and will not be issued prior to notification that the Marine concerned is 
ph1fsically f1 t. 

3. Marines detached after the effective date of retirement are considered to be 
in retired status from the effective date of retirement unless they are in receipt 
of orders prior to the effective date of retirement continuing them on active duty 
in a retired status. The Comptroller General of the United States has held that a 
retirement is effective from the date specified by law or by the Secretary· Of the 
Navy irrespective of whether retirement and release orders are received subsequent 
to the effective date of retirement. 

9010. RETIREMENT AND FLEET MARINE CORPS RESERVE CERTIFICATES AND BUTTONS, A re
tirement certificate and button will be forwarded to the Marine via the chain of 
command with the authority to release orders. A certificate of transfer to the 
Fleet Marine Corps Reserve and button will be forwarded to the Marine via the 
chain of command with the authority to release orders, Each certificate will be 
enclosed in a red leather composition folder. Should the certificat.e, button or 
folder be received in unsatisfactory condition the Commandant of the Marine Corps 
(Code MMSR) should be immediately notified. 

9011. RETIREMENT CEREMONY 

1. An appropriate retirement ceremony will be held within the capabil1ties of 
the command for all Marines retiring or transferring to the FMCR unless the 
Marine specifically desires otherwise. 

2. The commander will personally interview each Marine and advise him/her what 
type of ceremony is appropriate and planned, based on the conditions that exist 
at the command. If the Marine finds this undesirable to him/her either because 
of date or content, the Marine will be offered alternatives. Should the Marine 
desire no ceremony, his/her wishes will be accepted, 

3. While the capabilities of commands will vary, each command will ensure the 
preference of the Marine is fulfilled to the extend feasible. 

9012, ACCRUED LEAVE 

1. Accrued leave, creditable at the date of retirement or transfer to the Fleet 
Marine Corps Reserve, may be compensable in a lump-sum payment. Fo:r:o informat1on 
concerning entitlement to lump-sum payment for accrued leave, see Department Of 
Defense Military Pay and Allowances Entitlements Manual (DODPM), Part Four, 
Chapter 4, Section A. 

2, Annual leave may be granted prior to retirement/transfer to the FMCR by· the 
commander authorized to grant such leave in accordance with annual leave 
regulations. 

3. The law provides that a member of a uniformed service who has performed 
active service and who is on terminal leave pending separation from or release 
from active duty in that service under honorable condit1ons may accept a c1v111an 
office or position in the Government of the United States, its territories or 
possessions, or the government of the District of Columbia, and he/she is entitled 
to receive the pay of that office or position in add1tion to pay and allowances 
from the uniformed service for the unexpired portion of the terminal leave, 
Accordingly, terminal leave may be authorized by the Commandant of the Marine 
Corps in applicable cases. Terminal leave may not exceed 60 days and such leave 
is chargeable in the same manner as annual leave. Should a Marine desire to take 
terminal leave he/she may request authority to do so at the time he/she submits a 
request for retirement or transfer to the FMCR. 
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9013. RETIRED GRADE 

1. As a general rule, a Marine is retired in the grade in which serving at the ~ 
time of retirement. However, in the event the Marine concerned had previously 
served in a higher grade in an officer status he/she may be eligible for advance~ 
ment on the retired list. Each Marine shall be advanced on the retired l~st to 
the highest officer grade in which he/she served satisfactorily under a temporary 
or permanent appointment as determined by the Secretary of the Navy. The Comp
troller General has ruled that military personnel may be advanced to the highest 
officer grade held in any Armed Forces in which they served satisfactorily. 

2. A woman Marine who held a temporary appointment as first sergeant/sergeant 
major but who does not receive a permanent appointment as first sergeant/sergeant 
major may, upon retirement or transfer to the FMCR, make individual application 
to the Commandant of the Marine Corps (Code MMPR-2) for permanent appointment to 
the grade temporarily held. Such appointment will be made provided the applicant 
has satisfactorily completed a tour in the grade requested and has remained 
qualified in all respects. 

9014. GRADE WHILE MEMBER OF THE FLEET MARINE CORPS RESERVE. A Marine who trans
fers to the Fleet Marine Corps Reserve does so in the grade he/she held on the 
day he/she is released from active duty and transferred to the Fleet Marine Corps 
Reserve. There are no provisions for advancement to a higher grade while a 
Marine is a member of the Fleet Marine Corps Reserve. 

9015. RETIRED PAY 

1. Retired pay is computed in conformity with specific provisions of law~ The 
information in this paragraph applies only to nondisability retirements effected 
in accordance with the provisions of this Manual. 

2. A Marine who is voluntarily retired under the law requiring 30 or more y·ears 
of active service for retirement is entitled to retired pay at the rate of 75 
percent of the basic pay to which he/she would be entitled if serving on active 
duty in the grade in which retired, or the grade to which advanced on the retired 
list. 

9016. FLEET MARINE CORPS RESERVE RETAINER PAY 

1. Each member who is transferred to Class I(d) of the FMCR is entitled, when 
not on active duty, to retainer pay at the rate or 2 1/2 percent of the basic 
pay that he/she received at the time of transfer multiplied by the number of 
years or active service in the Armed Forces. 

2. If the Marine has been credited by the Secretary of the Navy with extra
ordinary heroism in the line of duty, which determination by the Secretar:r is 
final arid conclusive for all purposes, his/her retainer pay shall be increased 
by 10 percent. However, in no case may a memberts retainer pay be more than 
75 percent of the basic pay upon which the computation of retainer pay is based. 
In the event that a determination as to entitlement to extraordinary heroism pay 
has not been made by the time normal pro•cessing for transfer to the FMCR has been 
completed the member will be transferred on the date prescribed by the Commandant 
of the Marine Corps and the decision of the Secretary of the Navy shall be the 
subject of separate correspondence. 

3. All active service as defined in paragraph 9002.2 is included in computing 
service for transfer to Class I(d). A completed minority enlistment in the 
Regular Navy is counted as active service for the full term. For the purpose of 
determining the number of years of service to be used as a multiplier in computing 
retainer pay, a full year must be served, e.g. to receive credit for 22 y·ears of 
active service 22 years must be served on active duty not 21 years and 6 month3. 
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9017. PAY ACCOUNTS. Pay accounts of retired Marines including members of the 
FMCR are maintained at Marine Corps Finance Center (Code CPR), Kansas City) 
Missburi 64197. Any inquiries pertaining to retired or FMCR retainer pay should 
be addressed to the Commanding Officer (Code CPR), Marine Corps Finance Center. 
Unless the Marine b~ing retired or transferred requests otherwise, all allotments, 
except allotments for charitable organizations and allotments in amounts greater 
than the anticipated amount of retired or retainer pay will be automatically 
continued when retirement is effected. 

9018. CURRENT ADDRESS AND RESIDENCE OF RETIRED ENLISTED MARINES 

1. Retired Marines and Fleet Reservists shall keep the Marine Corps Finance 
Center (Code CPR), Kansas City, Missouri 64197 informed at all times of current 
home and check mailing address where mail and messages will be received. 

2. A request to change address must specify whether the change is for check or 
home mailing address or both. 

3. Subject to the above requirement, a retired Marine or Fleet reservist may 
reside abroad. 

9019. RETIREMENT OF MEMBERS OF THE FLEET MARINE CORPS RESERVE 

1. When a member of the FMCR has completed 30 years of combined active and 
inactive service, or when he/she is found not physically qualified, he/she shall 
without application be transferred to: 

a. The retired list of the Regular Marine Corps if he/she was a member of 
the Regular Marine Corps at the time of his/her transfer to the FMCR. 

b. The Retired Reserve of the Marine Corps Reserve if he/she was a member 
of the Marine Corps Reserve at the time of his/her transfer to the FMCR. 

2. For the purpose of retirement, a member's years of service are computed by 
adding: 

a. The years of service credited to him/her upon his/her transfer to the 
FMCR. 

b. His/her years of active and inactive service in the Armed Forces before 
transfer to the FMCR not credited to him/her upon that transfer. 

c. His/her years of service, active and inactive, in the FMCR. 

3. Unless otherwise entitled to higher pay as set forth in paragraph 9020, each 
member transferred to the retired list as provided in this paragraph is entitled 
to retired pay at the same rate as the retainer pay to which he/she was entitled 
at the time of transfer to the retired list or the Retired Reserve. 

4. Upon a Marine's retirement from the FMCR, appropriate entries shall be made 
in his/her service record book by the Director, Marine Corps Reserve Forces 
Administrative Center. The service reco-rd book will then be closed out and for
warded with the health records to the Commandant of the Marine Corps (Code 
MSRB-20) in accordance with IRAM, par. 4001.5, table 4-1, rule 20. 
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9020. ENLISTED MARINES ON THE RETIRED LIST 

1. A Marine on the retired list may be ordered to active duty in time of war .or 
national emergency. A retired Marine· serving on active duty shall receive full 
pay and allowances of his/her grade. 

2. A retired Marine serving on active duty in time of war or national emergency 
will be released from active duty only in accordance with such instructions as 
may be issued by the Commandant of the Marine Corps. 

3. Retired enlisted Marines not on active duty shall receive such retired pay 
as may be provided by law and shall be paid monthly by the Marine Corps Finance 
Center (Code CPR), Kansas City, Missouri. 

4. Retired enlisted 
and hospitalization. 
a daily ration. 

Marines not on active duty are entitled to medical treatment 
When hospitalized in a naval hospital, they are entitled to 

5. Upon transfer to the retired list, enlisted Marines who formerly served as 
officers will be advanced on the retired list to the highest officer grade in 
which they served satisfactorily under a temporary or permanent appointment as 
determined by the Secretary of the Navy. A warrant officer, W-1, or enlisted 
member so advanced to a commissioned grade on the retired list who applies to 
the Secretary of the Navy within 3 months after his/her advancement, if the 
Secretary approves, shall be restored on the retired list to his/her former .war
rant officer or enlisted grade, as the case may be, and shall thereafter be 
considered for all purposes as a warrant officer, W-1, or an enlisted Marine as 
the case may be. 

a. Each enlisted member other than a former member of the FMCR, who is 
advanced on the retired list under the provisions of subparagraph 9020.5, upon 
retirement after completion of 30 years of active service, is entitled to retired 
pay at the rate of 75 percent of the basic pay to which he/she would be entitled 
if serving on active duty in the grade to which advanced on the day before 
retirement. 

b. Each former Marine of the FMCR who is advanced on the retired list under 
the provisions of subparagraph 9020.5 is entitled to retired pay based upon the 
grade to which advanced. Such retired pay shall be at the rate of 2 l/2 percent 
of the basic pay of the grade to which advanced determined by the same period 
of service used to determine the basic pay of the grade upon which retainer pay 
was computed, but the retired pay may not be more than 75 percent of the basic 
pay upon which the computation of retired pay is based. 

9021. CERTIFICATE IN LIEU OF ORDERS. Certificate in lieu of orders for retire
ment or transfer to the FMCR will not be issued more than 45 days in advance of 
retirement/transfer to the FMCR date, and only then if the request has been 
approved and the Marine has been certified physically qualified to retire/transfer 
to the FMCR. . 
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Al"l"t.ICAT!Clf\1 !'OR RI!TIRI!MENTITRANSFI!R TO F'>1CR (111301 
NAVMC 10831 I REV. 4·771 (Previour e<litioMin!O/JI{Jietelltd will not!» tr!lad./ 

• SN: 0000-00·006-3723 U/1: MOS OF 50 SMEETS 

iDATE OF APPLICATION 

I 3 October 1977 REFERE~CE: (a) BUMEO lnrtruction 6120.6 serin 

la. SS'I: b. :v:Os .2. GRADE 

· MSgt 
'3. '\lA~!; (Last) (First) 

Dan 
(Middl~ lnirial) 

123 45 67 89 0369 ' DAILEY 
.¢. Cb'lP!..ETE C~i!!RE~T :V:It..:TARY ADDRESS 

HQ Co, H & S Bn, MCB, Camp Pendleton, Ca. 
! 5. ZIP CODE 

6. 5A+E CuR"i'Jl:Nt TOt..:R §!!.GAr-: 

1 Jul 1976 

I 92055 
;1. TIME !..OST CURRE"'T ENLIST~ENT (Enlisred only) 

None 

D. 

,9. HIGHEST GRADE HELD 10. EXTRAORDINARY HEROISM !Enlist~ only} 

1 June 1975 :---', YES ~ NO - ~ 
i N/A 

i 12. IN RECE!PT6F !'ERMANE!>lTCHANGE IF YES, ENTER NEWMCC 

197$. OFSTMION ~YES ~NO 
1 ~ . ::lATE 

.---, "'~'T'REME!\IT IV"' .,.RANSF.ER - . . ' . . A... TQ FVCR 
,---,REVERT AND Ill A 

'TRANS "'!"0 F:V:C!'l ~ ug OROEAS? -
1 a. A -'~< RY8A EDATE b. ACT!VEDUTYBASEDA";E ~4. 

an 1956 17 Mar 1956 =SWAG [JEAO ,-, EDR DATE OF EAS 3} Aug 1978 
•s. 'SERVE~ 01\1 ACTIVE O•JTY :IURI~G COLLEGE NROTC 'v1l0SHI?";1E:>.I CRUISES.(ff 16. ! I-lAVE INACTIVE SERVICE SINCE 31 MAY 1958 

:n~S;~;,.~:u::s~ares r---1 YES ~ NO ~(Officers only} c YES [!] NO 

~ 7. ' f"AVE ACT!VE DUTY FOR TRAINING AFTER 18. ~SERVED WITH REGULAR U.S. NAVY (If YES, include daref) 
9 A'JGUST 1956 (Enlisrtd only) r---' YES ~NO ~"""YES (!}NO FROM TO 

19. bAt~ OF Bl RTH 20. OATE CERTIFIEO PHYSICAL!. Y 0'JA!..iFIEDi2t. PLACE OF LAST REENLiSTMENT (Enlisted only) 

l5 Ma~ 1938 ' See Remarks : Camp Butler, Okinawa 
22. DID Qu HAVE A SHORT TEAM ENLISTMENT/EXTENSION IN USMC :. 23. DATE LAST ATIENDEO CIVILIAN OR MJLITARY SCHOOL OF MORE 

SINCE 1 JANUARY 1968? r-'l YES ~NO : THAN 20WEEKS DURATION N/ A 
24. S~RVED AS OFFICER (Enlisted only) 

FROM TO 
N/A I 25. COMPONENT (Check one) 

I !XJ USMC 0 USMCR 

CERTIFICATION 

I CERTIFY that1 have been informed of and understlnd the provisions of reference {a) which nates that in order to qualify for physical disability retirement 
benefits out!! ned in Chapter 61, U.S. Code, Title 10, 1 must be on active duty at the time the Secretary of the Navy approves any proceedings of a PhysiCill Evaluation 
Board. 

STATEMENT 

In the llltnt I receive permanent change of station orders after submission of this request I will immediately notify the Commandant of the Marine Corps 
!Coda MM). 

REMMI'<S 

A physical examination will be scheduled for the Marine and the 
Commandant of the Marine Corps (Code MMSR) will be notified of 
the results. 

FIRST ENDORSEMENT 

,.0., co, HQ Co, H & S Bn, MCB, CamPen, Ca. 
oATe, 4 October 1977 

'!'0: Commandant of the MariM Corps ~Code MMSA) 

1. The above informat;on h., been verified and 1 certify that I have personally counselled the applicant concerning his options under the Survivor Bel'lefit Plan !SBP) 
and o' the automat1c ma)(imum coverage provisions of this plan. 

SIGNATURE _ _L>.;!,:L:~(<...t;;O.' _,_L£:::,1:k. """""-------

Figure 9-1.--App1ication for Retirement/Transfer to FMCR. 
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IDENT SYMBOLS 

From: (Issuing Command) 
To: (Marine Concerned) 

Subj: Transfer to the Fleet Marine Corps Reserve 

Ref: (a) CMC ltr of 
(b) MCO Pl900.16B, MARCORSEPMAN, par. 9008 
(c) JTR, par. M4158, M7010 and M8260 

Encl: (1) Retired Pay Data Form 
(2) FMCR Certificate 
(3) FMCR Button 
(4) Identification Card (DD Form 2 MC (Ret.) 
(5) Uniformed Services Identification and Privilege Card (DD Form 1173) 
(6) Travel Voucher (DD Form 1351-2) in triplicate 
(7) Voucher for Dependent Travel (DD Form 1351-4) in triplicate 

1. These orders are issued in accordance with references (a) and (b). 

2. You are transferred to the Fleet Marine Corps Reserve, Class l(d), effective: 
You are released from active duty at 2400 on the effective date 

of your transfer and will assume your status in the Fleet Marine Corps Reserve on 
the following day. 

3. Your active duty pay accounts will be 
On that date your service is as follows: 
ference (a)). 

settled to include (date of transfer). 
(Insert statement of service from re-

4. Furnish the Disbursing Officer maintaining your active duty pay accounts two 
copies of these orders for settlement of your pay accounts. 

5. You (are) (are not) entitled to extraordinary heroism pay. 

6. Your service records will be forwarded to and maintained by the Marine Corps 
Reserve Forces Administrative Center, 1500 East 95th Street, Kansas City, Missouri 
64131. 

f. You may select a home and receive travel allowance for the travel performed 
thereto from this command, provided that the travel is completed within 1 year 
from the date of your release from active duty. The conditions under which you 
may be paid travel allowance for travel completed to your home of selection after 
that date are stated in reference (c). Once a home is selected and travel allow
ance is received for travel thereto, the selection is irrevocable. Advance pay
ment of travel allowance to your selected home is not authorized. 

8. Your entitle111ent to travel allowances for your travel and that of your depen
dents and to storage and shipment of household goods, are stated in reference (c). 
It is recommended that you read the provisions of that reference prior to your 
detachment from this command. 

9. Enclosure (1) should be completed immediately upon receipt of these orders, 
or as soon thereafter as possible, and mailed to the Marine Corps Finance Center 

(Code CPR), Kansas City, Missouri 64197. Payment of your retainer pay will not 
commence until enclosure (l) is received. 

10. Enclosures (2) through (4) are provided for your retention. Enclosure (5) 
is application for identification cards for your eligible dependents. Enclosures 
(6) through (7) are provided for your use in claiming travel allowances for your
self and your dependents. Following performance of travel to your home of selec
t~on, these enclosures should be completed and submitted to the nearest Marine 
Corps or Navy Disbursing Officer, together with the original of these orders and 
and two copies thereof for each claim. 

Figure 9-2.--Transfer to the Fleet Marine Corps Reserve. 
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11. You will notify your commanding officer immediately should you incur any 
disease or injury on or before the effective date of transfer to the Fleet 
Marine Corps Reserve. 

12. You will keep yourself in readiness for active service in the event of war 
or national emergency and will inform the Director, Marine Corps Reserve Forces 
Administrative Center, of any change in your health that might prevent service 
at sea or in the field in time of war. 

13. You have giv.en your future address as: 

of address to the Marine Corps Finance Center (Code 
64197 and the Director, Marine Corps Reserve Forces 
East 95th Street, Kansas City, Missouri 64131. 

Report changes 
CPR), Kansas City, Missouri 
Administrative Center, 1500 

14. Please answer promptly all letters addressed to you by proper authority. 

15. You may wear your uniform from this command to your home if travel is per
formed within 3 months after your release from active duty, and on such occasions 
as the wearing of the uniform is appropriate under the Marine Corps Uniform 
Regulations. 

16. Your unused leave to include (date of release) is days. 
Settlement for your leave will be included in your final active duty pay. 

17. As a member of the Fleet Marine Corps Reserve, you are required to obtain a 
quadrennial physical examination. Quadrennial physical examinations are monitored 
by the Director, Marine Corps Reserve Forces Administrative Center, Kansas City, 
Missouri 64131. 

18. Your retirement from the Fleet Marine Corps Reserve will be effective with
out request on ("can retire" date from CMC ltr) after the completion of 30 years 
accumulative service. 

19. Expenditures under these orders are chargeable to (input to this paragraph 
will be provided by CMC (Code MMSR-2). 

20. Your presence will be missed by your fellow Marines who continue to serve on 
active duty. We request that you continue to support them in their undertakings. 
I express the appreciation of the Marine Corps for your service and wish you 
health, happiness and every success in the future. 

Copy to: 
DISBO 
MCFC (Code CPR), KSC 
MCRFAC, KSC . 
CMC (Code MMEA ) 

(Code MMSR-2) 
) Code MSRB-10) 

UD 
SRB 
File 
(Other as required) 

By direction 

Figure 9-2.--Transfer to the Fleet Marine Corps Reserve.- Continued: 
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NOTE: In the case of an officer who is reverting to enlisted grade for transfer 
to the FMCR, add enclosure (1) (SecNav letter) and renumber enclosures in 
sequence in heading and body of orders~ Add the following sentence to first 
paragraph of orders: "Enclosure (1) is forwarded as evidence of the termination 
of your officer appointment effective upon the date of your transfer to the Fleet 
Marine Corps Reserve." 

Figure 9-2--Transfer to the Fleet Marine Corps Reserve..··Continued. 
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IDENT SYMBOLS 

From: (Issuing Command) 
To: (Marine Concerned) 

Subj: Release from Active Duty and Transfer to the Retired List 

Ref: (a) CMC ltr of 
(b) 10 u.s.c. 
(c) JTR, par M4158, M7010 and M8260 
(d) IRAM, par. 2004 

Encl: (1) Retired Pay Data Form 
(2) Retirement Button 
(3) Certificate of Retirement 

1. On you will be placed on the 
in accordance with references (a) and (b) as a 
at 2400 you will be detached from 
station and released from active duty. You will proceed to 
all travel within the time specified in reference (c). 

enlisted retired list 
Accordingly 

your present duty 
your home and complete 

2. Your active duty pay accounts will be 
On that date your service is as follows: 
reference (a)). 

settled to include (date of transfer). 
(Insert statement of service from 

3. Your Commanding Officer will ensure the issuance of an identification card 
pursuant to the provisions of reference (d) and a DD Form 214. 

4. Your unused leave to include date of release from active duty is 
Settlement for your leave will be included in your final active duty paycheck. 

5. Furnish the Disbursing Officer maintaining your active duty pay account two 
copies of these orders for settlement of your pay account. 

6. You have given your future address as: 

Report changes of address to the Marine Corps Finance Center (Code CPR), Kansas 
City, Missouri 64197. 

7. You may select a home and receive travel allowance for the travel performed 
thereto from this command, provided that the travel is completed within one year 
from the date of your release from active duty. The conditions under which you 
may be paid travel allowance for travel completed to your home of selection after 
that date are stated in reference (c). 

8. Your entitlement to travel allowances for your travel and that of your depen
dents, and to storage and shipment of household goods, are stated in reference (c). 
It is recommended that you read the provisions of that reference prior to your 
detachment from this command. 

9. Enclosure (l) should be completed and promptly forwarded to the Marine Corps 
Finance Center (Code CPR), Kansas City, Missouri 64197. You will not be paid 
retired pay until this form is received. You must keep the Marine Corps Finance 
Center (Code CPR), informed at all times of any change to your mailing address. 
Enclosures (2) and (3) are forwarded in recognition of your retirement. 

Figure 9-3.-Release from Active Duty and Transfer to the Retired List. 
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10. You may wear your uniform from this command to your home if travel is per
formed within 3 months after your release from active duty, and on such occasio~s 
as the wearning of the uniform is appropriate under the Marine Corps Uniform 
Regulations~ 

11. You wil.l notify your commanding officer immediately should you incur any 
disease or injury on or before the effective date of retirement. 

12. Expenditures under these orders are chargeable to: 

13. Through the years your performance of duty has always been in keeping with 
the traditions we revere so highly. I wish to personally express to you my 
sincere appreciation for a job well done. Along with your many friends in the 
Marine Corps, I extend every good wish for the future. 

Copy to: 
DISBO 
MCFC, (Code CPR), KSC 
MCRFAC, KSC 
CMC (Code MMEA 

UD 
SRB 
File 

(Code MMSR-2 
(Code MSRB-10 

(Other as required) 

By direction 

NOTE: If a Marine is being advanced to an officer grade upon retirement, add 
the SecNav letter of advancement as enclosure (1), renumber the other enclosures, 
insert the following as paragraph 3 of the orders, and renumber the other para
graphs: "The Secretary of the Navy has determined that you are entitled to 
be advanced to the grade of on the retired list. I congratulate 
you and take pleasure in transm1tting herewith your letter of advancement as 
contained in enclosure (1)." 

Figure 9-3.--Release from Active Duty and Transfer to the Retired List.-~Continued. ~ 
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CHAPTER 10 

PHYSICAL EVALUATION FOR SEPARATION AND RETIREMENT 

10001. GENERAL 

1. The laws pertaining to physical disability retirement or separation must be 
administered expeditionously, fairly, equitably and with due regard for the 
interest of both the Marine and the Government. 

2. Disability retirement pay and severance pay authorized by Chapter 61, 
10 U.S.C. are benefits provided for Marines who, if otherwise qualified, become 
unfit to perform duty because of physical disability while on active duty or 
inactive duty training. 

3. Marines who, during active service, incur disabilities which impair their 
earning capacity for civil occupations but do not preclude performance of full 
military duties may be eligible for compensation under laws administered by the 
Veterans Administration even though they do not qualify for disability retirement 
or severance pay through the military disability system. 

4. The fact that a Marine is determined to be unfit for duty while on active 
duty is not sufficient, in itself, to entitle him/her to disability benefits. 
There must be a determination that this unfitness was incurred while entitled 
to receive basic pay. "While entitled to receive basic pay" encompasses all 
types of duty which entitled the Marine to receive active duty pay and any duty 
without pay which by law, may be counted as duty with pay. 

5. The fact that a Marine was accepted as being physically qualified for active 
duty is not conclusive that the disability was incurred after acceptance. It is 
one piece of evidence to be considered with all of the medical evidence. In the 
case of Marines with more than 3 years of service, any increase in the severity 
of a pre-existing disease or injury will be considered as evidence of service 
aggravation. 

6. All Marines are entitled to the same consideration under disability laws, 
regardless of length of service or other retirement eligibility. 

7. The Disability Evaluation Manual, 1977, and the current edition of SECNAVINST 
1850.3, provides administrative procedures for the implementation of the law 
pertaining to physical disability separation and retirement for members of the 
naval service. This chapter implements, within the Marine Corps, those 
procedures and establishes additional detailed instructions. 

8. The delegated authority conferred by provisions of this chapter is 
permissive and does not preclude referral of any case to the Commandant of the 
Marine Corps (Code MMSR-4) for final disposition. 

10002. DEFINITIONS AND INTERPRETATIONS 

1. Purpose. For the purpose of this chapter the definitions and interpretation 
set forth below will apply: 

2. Statutory Authority. Chapter 61, 10 U.S.C. (See subparagraph 10001.2.) 

3. Regulatory Authority. The Disability Evaluation Manual, and current edition 
of.SECNAVINST 1856.3. 
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4. Physical Disability. Any manifest or latent impairment of function due to 
disease or in)ury, regardless of the degree, which reduces or precludes a Marine'.s 
actual or presumed ability to engage in gainful or normal activity. The term. 
"physical disability" includes mental disease but not inherent defects such as 
behavior disorders, personality disorders, and primary mental deficiency. 

5. Accepted Medical Principles. Accepted medical principles are fundamental 
deductions consistent w1th med1cal facts which are so reasonable and logical as 
to create a virtual certainty that they are correct. 

6. A Marine is unfit because of physical 
disab1l1ty when he she is unable because of disease or injury to perform the 
duties of his/her office, grade, rank, or military occupational specialty in 
such a manner as to reasonably fulfill the purpose of his/her employment on 
active duty. 

7. Optimum Hospital Improvement (for disposition purpose). The point during 
hospitalization when the patient's medical fitness for further active service 
can be determined, and it is considered probable that further treatment for a 
reasonable period in a military hospital will not result in material change 
in the patient's condition which would alter the ultimate disposition or the 
amount of benefits in the case. 

8. Te'rminal Cases. The time at which a Marine should be processed for disabi
lity separation must be determined on an individual basis. Before initiating 
disability retirement procedures for a patient who has been identified as being 
terminally ill, the commanding officer of the naval hospital will ensure that 
optimum hospital benefit has been attained. When optimum hospital benefit 
has been attained, disposition of the patient will be governed by humanitarian 
consideration with due regard for economic conditions of the patient and his/her 
beneficiaries. Normally a terminal medical case will be processed in accordance 
with the separation instructions contained in paragraph 10303 of this Manual, 
except separation processing time will be greatly reduced and in most cases 
retirement will be effected on the date the notification message from the 
Commandant of the Marine Corps is transmitted. 

9. Rapid Processing and Early Disposition of Marines who are Unable to 
Return to Duty Because of Phys1cal D1sab1lity. The Secretary of Defense has 
directed that, when it has been determined that a member will not return to 
duty and when it would be advantageous to the member to draw Veterans' Admin
istration disability compensation (vice active duty pay from the Armed Forces), 
he/she may be immediately processed for transfer to the Tempoary Disability 
Retired List or permanently retired for physical disability prior to attaining 
optimum service hospital benefits. The Veterans Administration makes every 
effort to provide service members with prompt service, including awards of 
disability compensation which often exceeds Armed Forces monetary benefits. 
Whenever a Marine is admitted to a naval hospital with a condition such as 
severe injury to the nervous system, including quadriplegics, hemiplegics and 
paraplegics; blindness and deafness requiring definitive rehabilitation; major 
amputees; and such other diseases or injuries which make it obvious that the 
Marine will not return to duty, preparation for termination of active duty sta
tus because of physical disability shall begin immediately. The Marine shall 
be counseled that, with his/her approval, his/her case shall be given special 
processing which will result in his/her name being placed on the Retired List 
by reason of physical disability or on the Temporary Disability Retired List 
within a very short time period, approximately 2 weeks. Normally these types 
of cases will be processed in accordance with the separation instructions 
contained in paragraphs 10202 or 10303, of this Manual, except the processing 
time will be greatly reduced. 
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10. Line of Duty 

a. General Rule. Disease or injury suffered by Marines shall be con
side[ed to have been incurred in line of duty unless one of the following 
exceptions are applicable. 

b. Exceptions. Disease or injury suffered by Marines shall not be 
considered to have been incurred in line of duty where found to have been 
incurred under any one -of the following circumstances: 

{1) As a result of the Marines misconduct. or 

(2) While avoiding duty by desertion or absence without leave, or 

(3) While confined under sentence of a court-martial which involved an 
unremitted dishonorable discharge, or 

(4) While confined under sentence of a civil court following conviction 
of an offense which is defined as a felony by the law of the jurisdiction where 
convicted. 

c. Presumption. It is presumed, in the absence of clear and convincing 
evidence to the contrary, that disease or injury was incurred in the line of 
duty. 

11. Misconduct 

a. Elements of Misconduct. Misconduct is wrongful conduct. Simple or 
ordinary, negligence or carelessness, standing alone, does not constitute 
misconduct. 

b. Presumption. In the absence of clear and convincing evidence to the 
contrary, it is presumed that disease or injury suffered by a Marine is not the 
result of his/her misconduct. 

c. Special Rules. See Disability Evaluation Manual, 1977, appendix A, 
paragraph 22. 

12. Aggravation by Service. Disease or injury noted prior to service or shown 
by clear and convincing evidence, including accepted medical principles, to have 
had its inception prior to service, will be conceded to have been aggravated when 
such disability underwent an increase in severity during the service unless such 
increase in severity is shown by clear and convincing evidence including medical 
facts and principles, to have been due to the natural progress of the disease. 
In the case of Marines with more than 3 years of service, any increase in severity 
of pre-existing disease or injury will be considered as evidence of service 
aggravation. 

13. Promotion. Promotion cannot be effected on or after the date the Secretary 
of the Navy directs retirement for physical disability or transfer to the Temporary 
Disability Retired List. 

14. Advancement on the Retired List. A Marine being retired for physical dis
ability will be advanced to the highest temporary or permaneflt grade or rank in 
which he/she served satisfactorily in any branch of the Armed Forces as determined 

:- by the Secretary of the Navy. In cases where the· Secretary's determination has not 
been made prior to the Marine's retirement date, the notification of the determi
nation will be forwarded to the Marine at his/her retirement address and to Marine 
Cor~s Finance Center (Code CPR), Kansas City, Missouri by the Commandant of the 
Mar~ne Corps (Code MMSR-4). 
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15. Processin~ Time. Handling of all aspects of the disability evaluation pro
cessing (see f1gure 10-1). Processing time must be expeditious for the achieve
ment of economy and efficiency within the system and for fair treatment of 
disabled Marines. Continuous vigorous effort must be exerted at all echelons 
to accomplish expeditious processing time. Processing time specifically includes: 

a. Date medical board convened. 

b. Date of action by convening authority of medical board. 

c. Date medical board received by the Central Physical Evaluation Board 
(CPEB) • 

d. Date statement of service received, if requested. 

e. Date medical records, if any, received from Bureau of Medicine and 
surgery. 

f. Date case considered under prima facie stipulation. 

g. Date prima facie findings forwarded to the Marine concerned. 

h. Date Marine's statement of acceptance or demand for full and fair 
hearing is received. 

i. Date case heard by a physical evaluation board if held. 

j. Date record of proceedings or prima facie findings forwarded to the 
Physical Review Council. 

k. Date case referred to Naval Physical Disability Review Board for further 
consideration or date referred to Secretary of the Navy for final action. 

1. If applicable, date Marine notified of time and place of hearing by Naval 
Physical Disability Review Board. 

m. If applicable, date of review or hearing by Naval Physical Disability 
Review Board. 

n. If applicable, date case forwarded to the Judge Advocate General for 
transmission to the Secretary. 

o. Date Secretary of the Navy directs final action. This action is com
monly referred as an "Index" or "EnBloc." 

p. Date the Commandant of the Marine Corps directs execution of the Secre
tary's action. 

q. Date field activity reports to the Commandant of the Marine Corps that 
the directed action has been accomplished. 

16. Released from Active Duty. Released from active duty includes: 

a. Transferred to the Temporary Disability Retired List (TDRL). 

b. Retired by reason of permanent physical disability. 

c. Discharged by reason of physical disability with or without severance 
pay. 
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10003. COUNSELING 

1; Each Marine will be counseled throughout the cou~se of disability evaluation 
proce'ssing by a Disability Evaluation System Counselor (DESC) or officer-lawyer 
or other officer conversant with physical evaluation procedures. The object of 
counseling is to ensure that the Marine fully understands the significance of 
all findings and recommendations made by the medical board, physical evaluation 
board, Physical Review Council, and Naval Physical Disability Review Board 
concerning his/her case, and of the benefits to which he/she may become entitled 
as a result of any physical disability which he/she may have incurred. 

2. The DESC is an experienced, mature officer, senior enlisted member of 
the naval service (E-7 or above), or civilian employee at the hospital level, 
designated to perform the duties of counseling Marines who are undergoing 
physical disability evaluation. The DESC provides those Marines with authori
tative and timely answers to their questions and aids them in understanding 
their rights and entitlements. 

3. Counseling is initially the responsibility of the DESC of the medical 
treatment facility which conducts the medical board on the Marine. If, upon 
advisement of the CPEB's findings and recommendations, the Marine demands 
a formal hearing, the DESC will immediately notify the Recorder of the CPEB. 
The Recorder of the CPEB will arrange for the Marine's appearance before a 
formal physical evaluation board4 The counsel for the Marine at the formal 
PEB will assume the counseling re~ponsibility. 

4. Counseling is provided at the following stages of the physical disability 
evaluation process: 

a. When the findings and recommendations of the medical board are made 
known to the Marine. 

b. When an enlisted Marine appears eligible for discharge for disabilities 
existing prior to service. 

c. When the findings and recommendations of the Central Physical Evaluation 
Board (CPEB) are made known to the Marine. 

d. When the Marine's case is to be considered by a formal physical evalu
ation board. 

e. When the findings and recommendations of a formal physical evaluation 
board are announced. 

f. When the findings and recommendations of the Physical Review Council 
(PRC) are made known to the Marine. 

g. When the findings and recommendations of the Naval Physical Disability 
Review Board (NPDRB} are made known to the Marine. 

5. Additionally, commanding officers must ensure that no Marine is discharged, 
retired or released from active duty until: 

a. He/she has been counseled concerning veterans' benefits, and 

b. He/she has submitted a Veteran's Application for Compensation or 
Pension at Separation from Service, VA Form 2l-526e, or has refused to submit, 
and 

c. An appropriate entry has been entered in his/her officer qualification 
record or service record book concerning his/her receipt of counseling and desires 
to submit or not submit an application for benefits from the Veterans Administration. 
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PART A: PHYSICAL DISABILITY EVALUATION SYSTEM 

10101. GENERAL 

1. The naval service physical disability evaluation system is composed of 
a Central Physical Evaluation Board, three formal physical evaluation boards, 
the Physical Review Council, and the Naval Physical Disability Review Board. 
Purpose, composition, responsibiliities, policies and procedures pertinent to 
these agencies are described in succeeding paragraphs of this part. Medical 
boards play an important part within the system in that approved medical board 
recommendations are generally the basis for entry of a Marine into the physical 
disability evaluation system. 

2. A Marine found unfit to perform the duties of his/her office, grade, rank 
or military occupational speciality because of physical disability is processed 
through the disability evaluation system. Disposition of cases so processed is 
as follows: 

a. For determination of eligibility for processing see Table 10-1, 
Eligibility Index Table. 

b. For disposition of physically unfit Regular Marines and Marine Reserves 
on active duty for more than 30 days refer to Table 10-2, Eligibility Index 
Table for Regulars and Reservists on Active Duty for More Than 30 Days. 

c. For disposition of physically unfit Marine Reservists on active duty for 
30 days or less see Table 10-3, Eligibility Index Table for Reservists on Active 
Duty for 30 Days or Less; Inactive Duty Training or Compulsory 45-Day Active 
Duty Involuntary Training. 

3. A member of the Marine Corps or Marine Corps Reserve who is discharged or 
released from active duty by reason of physical disability may be eligible to 
elect either compensation from the Veterans' Administration or retired pay from 
the Marine Corps, or both. In no instance may the total compensation received 
exceed the maximum granted by either the Marine Corps or the Veterans' Adminis
tration. A retiree must elect to waive that portion of retired pay that is equal 
in amount to the disability compensation award. This election is made on VA 
Form 21-651. 

10102. MEDICAL BOARDS 

l. General. Manual of the Medical Department, chapter 18, section III and 
Disability Evaluation Manual,l977, chapter 5 contain full instructions relevant 
to medical boards. The following paragraphs contain only that information 
applicable to medical boards and pertaining to the disability evaluation system 
with which the commanding officer should be conversant in the execution of 
his/her responsibilities. 

2. Purpose. A medical board is convened to examine a Marine when doubt exists 
concerning his/her state of health. A medical board reports a diagnostic 
summary of the Marine's physical condition and will recommend one of the following 
dispositions to the convening authority. 

a. Return to duty. 

b. Return to limited duty pending further examination at a later date. 

c. Continued hospitalization pending another examination at a later date. 

d. Discharge by reason of physical disability upon determination that such 
disability existed prior to entry and was not service aggravated. 
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e. Discharge by reason of unsuitability; erroneous enlistment or Convenience 
of the Government. (See current edition BUMEDINST 1910.2.) 

t'. Referral of the case to the Central Physical Evaluation Board. 

3. Convening Authority. A medical board may be appointed by the Commandant of 
the Marine Corps, commanding generals of Fleet Marine Force commands or command
ing officers of a shore/field activity of the Department of the Navy. Normally, 
medical boards are convened by commanding officers of the naval hospitals at 
which the Marine is a patient. No Marine on active duty shall be referred to a 
medical board until he/she has been admitted to the sicklist. 

4. composition. A medical board, whenever practicable, shall consist of three 
medical officers of the Navy, otherwise, the board may consist, in whole or in 
part, of medical officers of the Army, Navy, Air Force, or of the Public Health 
Service. When the Marine before the board is a reservist, the membership of the 
board shall include Reserve representation, if available. 

5. Procedure. The board shall meet to consider and report upon the case of 
a Marine who is referred to it by competent authority. There are no specific 
statutes or administrative holdings prescribing the procedure to be followed by 
medical boards. Hence, meetings and proceedings may be conducted informally 
and it is not required that the information upon which the findings of the board 
are based meet standards of admissibility, as evidence in a judicial proceeding. 

6. Rebuttals. Unless it is considered that the information, findings, opinions 
and recommendations in the medical board report might have an adverse effect on 
the Marine's physical or mental health he/she shall be: 

a. Allowed to read the board report or be furnished a copy thereof. 

~ b. Afforded an opportunity to submit a statement in rebuttal to any 
portions of the board report. 

c. Furnished a NAVMED Form 6100/2 concerning the findings and recommenda
tions of the board for his/her signature, which must be witnessed. 

7. Action by the Convening Authority 

a. If the indicated disposition is for the Marine to appear before a physi
cal evaluation board and the convening authority concurs and is the commanding 
officer of a naval hospital or the Commandant of the Fourteenth Naval District 
he shall endorse and forward the medical board report to the Central Physical 
Evaluation Board. 

b. When the convening authority of the medical board is other than the 
above and appearance before the Central Physical Evaluation Board is the 
indicated disposition, the board report should be forwarded to the Commandant 
of the Marine Corps (Code MMSR-4) via the Chief, Bureau of Medicine and Surgery 
(BUMED)(Code 3322) for appropriate action. 

c. When the indicated disposition is appearance before the Central Physical 
Evaluation Board and the convening authority of the medical board does not concur 
the convening authority shall advise the Marine concerned and afford him/her an 
opportunity to submit a statement in rebuttal. The convening authority shall 
then forward the medical board report with statements to the Commandant of the 
Marine Corps via the Chief, Bureau of Medicine and Surgery for determination. 

d. When a Marine requests a personal appearance before the physical evalua
tion board, the Naval Council of Personnel Boards will issue orders via the 
appropriate board directing the Marine to appear before one of the three 
regional physical evaluation boards. The President of appropriate board will 
specify the date that the Marine's board will be scheduled. 
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e. The issuance of orders and subsequent entitlement to travel and transpor
tation allowance is dependent upon the medical status of the Marine. As long as 
the Marine remains on the sicklist and is properly classified as a patient he/she 
is entitled to transportation through medical channels; e.g., the DOD establiShed 
Armed Services Medical Regulating Office (ASMRO). Marines will normally remain 
on the sicklist until findings of the physical evaluation boards have been 
accepted by the Marines. If further hospitalization is not indicated, the Marine 
shall be discharged from the sicklist and transferred to an appropriate admin
istrative command. In those instances and when such orders involve entitlement 
to travel and transportation allowances and transportation is not available 
through medical channels, the orders shall be requested from the Commandant of 
the Marine Corps (Code MMSR-4). 

f4 Authorization to issue permanent change of station orders to the Marine's 
home for the purpose of awaiting final disposition of the Marine's medical board 
is not authorized4 A Marine may be ordered home to await final disposition of 
his/her physical evaluation board proceedings only in- accordance with paragraph 
10107 of this Manual. See paragraph 10103 for Physical Evaluation Boards. 

g4 Provided the medical board so recommends and the convening authority of 
the medical board concurs, commanding generals and commanding officers of Marine 
Corps activities within the United States (less Hawaii and Alaska) are authorized 
to discharge Marines on active duty including active duty for training by reason 
of physical disability. (See paragraph 10404 of this chapter.) 

h4 Provided the medical board so recommends and the convening authority 
of the medical board concurs, commanding generals and commanding officers 
of Marine Corps activities within the United States (less Alaska and Hawaii) 
are authorized to discharge Marines for character and behavior disorders of 
intelligence. (See paragraph 10405 of this chapter.) 

10103. PHYSICAL EVALUATION BOARDS (PEB) 

1. General. Disability Evaluation Manual, 1977, chapters 7 and 8 contain full 
instruct1ons relevant to physical evaluation boards4 The following paragraphs 
contain information applicable to the administrative responsibilities of com
manding officers in the cases of Marines appearing before physical evaluation 
boards. 

24 Purpose4 Physical evaluation boards are constituted to afford a full and 
fair hearing incident to evaluation of the physical fitness of Marines and 
former Marines to perform the duties of their office, grade, rank or military 
occupational specialty; to investigate the nature, cause, degree and probable 
permanency of disabilities presented by such members and to make recommended 
findings appropriate thereto4 No Marine shall be separated or retired because 
of physical disability from an active duty status without a hearing before a 
physical evaluation board unless such hearing is waived by the Marine concerned. 
No Marine shall be separated or retired because of physical disability from an 
inactive duty status without a hearing before a physical evaluation board should 
the Marine demand it. Physical evaluation boards are not a function of the 
Bureau of Medicine and Surgery, but a function of the naval service as a whole4 
The board is not a part of the hospital at which it meets although the hospital 
administratively supports the needs of the physical evaluation board. 

3. Convening Authority. The Secretary of the Navy has convened the following 
physical evaluation boards: 

a. Central Physical Evaluation Board, Department of the Navy, Naval Council 
of Personnel Boards, 801 N. Randolph Street, Arlington, Virginia 22203. 

b. Formal physical evaluation boards: 
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(1) National Naval Medical Center, Bethesda, Maryland 20014. 

(2) Naval Training Center, Great Lakes, Illinois 60088: 

(3) Naval Regional Medical Center, San Diego, California 92134. 

4. Composition. A physical evaluation board is composed of three competent and 
mature commissioned officers, one of whom is a medical officers and two of whom 
are Marine field grade officers who are familiar with physical evaluation pro
cedures, regulations and instructions of physical evaluation boards. When the 
Marine is a reservist, a majority of the members of the board shall be Reserve 
officers, if available. 

5. Counsel. The counsel for the physical evaluation board and the counsel 
for the Marine shall be competent, mature officers of sound judgment, familiar 
with procedures, regulations and instructions relating to the physical 
evaluation board. Where counsel for the board is a member of the bar of 
a Federal court or the highest court of a state, counsel for the party shall 
be an officer or civilian with similar qualifications. 

6. Proceedings. The proceedings of physical evaluation boards shall be con
ducted in accordance with Disability Evaluation Manual, 1977, chapters 7 and 8 
and the Judge Advocate General Manual, chapter IV, insofar as practicable except 
that oath or affirmation need not be administerea to the members of the board 
or the counsel. 

7. Personal Appearance. When the Marine concerned demands a full and fair 
hearing he/she shall appear personally before the board unless there is an 
opinion by a medical board or a determination by the physical evaluation board 
that to do so would be detrimental to his/her health. In addition to the fact 
that it may constitute a military offense, failure to appear when so directed 
or authorized shall be considered as a waiver of the Marine's right to appear 
before the board unless it is reasonably shown that such failure was through 
no fault of the Marine. The board may at its discretion, however, waive the 
appearance of the Marine if so requested in writing by the Marine. Such request 
must be appended to the record of proceedings of the board. 

8. Prima Facie Findings. In all cases except where the Marine is mentally 
incompetent the physical evaluation board shall review all pertinent documentary 
evidence and make prima facie recommended findings which shall be referred to 
the Marine. The Marine shall be allowed 2 working days to advise the physical 
evaluation board, in writing, whether the prima facie findings are acceptable 
to him/her. If the Marine accepts the prima facie findings and states in writing 
that he/she does not demand a full and fair hearing, the board, without conducting 
further proceedings, shall forward all records, together with the Marine's state
ment of acceptance and the prima facie findings, to the Physical Review Council. 
In the event that the prima facie findings are not acceptable to the Marine, 
and he/she so demands, he/she shall be afforded a full and fair hearing before 
the board, 

9. Recommended Findings. The physical evaluation board shall make recommended 
findings. The Marine shall be advised that recommended findings are advisory 
only and are not final or conclusive until disposition of the case has been 
effected pursuant to the direction of the Secretary of the Navy. The 
recommended findings may be: 

a. Fit for duty. 

b, Physically unfit to perform duties, and if so, the board will further 
find: 

(1) Conditions rendering the Marine unfit and constituting the 
physical disability. 
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(2) If disability was incurred while entitled to basic pay. 

(3) If disability is or is not due to intentional or willful neglect, 
was or was not a result of misconduct or was incurred during a period of unauthor
ized absence. 

(4) If disability is the proximate result of active duty, or was incurred 
in line of duty in time of war or national emergency in cases of Marines with less 
than 3 years service. 

(5) The percentage of disability. 

(6) If disability either is permanent or may be permanent. 

10. Rebuttal. The Marine will be given a copy of the physical evaluation 
board's proceedings which will be explained to him/her by his/her counsel. The 
Marine shall be afforded 5 days, exclusive of Sundays and holidays, in which 
to file a rebuttal. 

11. Forwarding Record of Proceedings. The complete proceedings record of the 
physical evaluation board, together with all documents which were before the 
board shall be submitted to the Physical Review Council. 

12. Pending Disciplinary Action. Personnel who have disciplinary action pending 
or who are being investigated for possible misconduct must not be ordered before 
a physical evaluation board without specific approval of the Commandant of the 
Marine Corps (Code MMSR-4). 

13. Marines Declared Mentally Incompetent While in Hands of Civil Authorities. 
Occasionally, Marines in hands of civil authorities will be declared, by those 
civil authorities, not responsible for their acts because of mental incompetency. 
These Marines, may or may not be referred to a civil mental institution for con
finement or treatment. In any event, these cases are to be referred to the 
Commandant of the Marine Corps {Code MMSR-4) for determination of disposition. 
Normally, the Commandant of the Marine Corps will refer these cases to a physical 
evaluation board for a hearing on the record. Any information obtained from 
the civil authorities which is pertinent to the Marine's present state of health 
should be included in the report to the Commandant of the Marine Corps (Code 
MMSR-4). 

14. Reservists on Inactive Duty. The law, 10 u.s.c. 1204, provides that a 
reservist found physically unfit as a proximate result of active duty will be 
accorded rights and benefits as a Marine on active duty. These cases should 
be processed in accordance with paragraph 10407 of this Manual. While injury 
incurred on inactive duty training for any period of time is normally considered 
a proximate result of active duty, each determination must depend upon the facts 
of the particular case. Accordingly, sufficient evidence must be presented so 
as to permit a prudent determination in respect to the resolution of the "proxi
mate result" question. Upon receipt of the case, the Commandant of the Marine 
Corps will determine the method of disposition based upon the foregoing and the 
recommendation of the Chief, Bureau of Medicine and Surgery. 

10104. PHYSICAL REVIEW COUNCIL (PRC) 

1. Purpose. The Physical Review Council reviews the proceedings and recommended 
findings of physical evaluation boards. 

2. Convening Authority. The Secretary of the Navy shall convene the Phy~ical 
Review Council. 
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3. Composition. When reviewing cases involving Marine Corps personnel, the 
me~ber~hip of the Physical Review Council shall consist of the Director, 
Personnel Management Division, Headquarters Marine Corps, the Chief, Bureau 
of Medicine and Surgery, and the Judge Advocate General or their designated 
representatives. It is the duty of each member to advise the other members 
of the Council concerning those aspects of the proceedings and recommended 
findings of a physical evaluation board which fall within his/her area of 
responsibility or technical specialty. 

4. Procedures. Each record of physical evaluation board proceedings referred 
to the Physical Review Council is reviewed. No Marine ever appears in person 
before the Physical Review Council. The Physical Review Council may take any 
one of the following actions. 

a. If the council agrees that the physical evaluation board findings are 
correct, the case is forwarded to the Secretary of the Navy for final action. 

b. In the event the council agrees that the physical evaluation board 
findings are not correct and that substitute findings as determined by the 
council are not substantially detrimental to the Marine, the case is forwarded 
to the Secretary of the· Navy for final action. 

c. The council may request further information, in which instance, the 
case is returned directly to the physical evaluation board. 

d. The council may forward any case to the Naval Physical Disability 
Review Board for further consideration. 

5. Action Relative to the Temporary Disability Retired List. The council also 
serves to review and evaluate the physical fitness of Marines on the Temporary 

~ Disability Retired List. (See part c, this chapter,) 

10105. NAVAL PHYSICAL DISABILITY REVIEW BOARD 

1. Purpose. The Naval Physical Disability Review Board is established to 
review d1sability cases which are referred by the Physical Review Council and 
certain other cases of former Marines. For further information see the 
Physical Disability Review Board Manual. The Board considers the issue~ 
before it in conformity with accepted medical principles, pertinent law and 
regulation and established personnel policies. The Board will take one of 
the following actions and forward the case to the Judge Advocate General for 
transmission to the Secretary of the Navy. 

a. Concur with Physical Review Council. 

b. Concur with recommendations of the Physical Evaluation Board. 

c. Concur with the requests contained in the rebuttal submitted by the 
Marine being evaluated. 

d. Specify new findings and recommendations. 

2. Convening Authority and Composition. The Secretary of the Navy shall 
convene the Naval Physical Disability Review Board. The Board consists of 
five commissioned officers, two of whom shall be medical officers, and when 
considering cases involving Marines, three Marine officers of lieutenant 
colonel or colonel grade. A recorder also serves with the Board. 

1Ql06. ACTION BY THE SECRETARY OF THE NAVY 

~ 1, The findings and the recommendations with respect to the physical disability 
evaluation system pursuant to the statutory authority have no legal effect until 
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approved by the Secretary of the Navy. The Judge Advocate General, the deputy 
Judge Advocate General, the Assistant Judge Advocate General (Civil Law), or the 
Deputy Assistant Judge Advocate General (P&R) may, for the Secretary, approve ' 
the findings in the majority of the cases processed. This authority is permis
sive and does not prevent the referral of any case to the Secretary. 

2. Normally the effective date of retirement is specified by the Commandant 
of the Marine Corps, and should be no later than 20 days following the final 
action taken on the case by the Secretary of the Navy. 

3. Relief from the executed final disposition may be granted by the Secretary 
of the Navy. The filing of a petition for relief must be in accordance with 
Disability Evaluation Manual, 1977, chapter 2 and shall have no effect upon the 
case until the Secretary so directs. 

10107. DISPOSITION OF PERSONNEL AWAITING FINAL DETERMINATION OF PHYSICAL 
DISABILITY 

1. A Regular or a reservist on active duty for more than 30 days whom a 
physical evaluation board finds is unfit for duty and that continued treat
ment is not warranted may, subject to his/her consent, be ordered home to await 
final disposition of physical evalution board proceedings. Commanders should 
utilize, consistent with his/her disability, the services of any Marine who 
does not desire to be ordered home to await disposition. 

2. Commanders will issue permanent change of station orders directing an en
listed Marine to proceed to his/her home to await final disposition of his/her 
physical evaluation board proceedings provided: 

a. The Marine consents. 

b. A physical evaluation board (not medical board-see paragraph l0102.7f) 
has recommended that the Marine be found unfit to perform the duties of his/her 
grade and the member has signed a statement that he/she accepts the prima facie 
findings and does not demand a full and fair hearing or that he/she has already 
appeared in person at a full and fair hearing. A Marine being held for conve
nience of the Government or a Marine whose expiration of enlistment is within 
30 days of the physical evaluation board findings will be ordered home irrespec
tive of the physical evaluation board findings. 

c. The commanding officer of the naval hospital at which the board is 
held considers that further hospitalization and treatment are not required. 

d. The Marine so ordered home agrees to liquidation of accrued leave 
while he/she is home awaiting final disposition. 

3. Orders for officers desiring to be ordered home to await final action 
will be requested by message from the Commandant of the Marine Corps (Code 
MMOA). 

4. Enlisted Marines will be issued orders in accordance with the format 
contained in figure 10-2 of this Manual and the provisions of the current 
edition of MCO Pl000.6, Assignment, Classification and Travel Systems Manual. 
This paragraph will be used as the authority. Orders involving travel in 
Alaska, Hawaii, or outside the United States will be requested by message 
from the Commandant of the Marine Corps (Code MMSR-4). 

5. Enlisted Marines ordered home or to a point of selection to await final 
disposition shall be entitled to payment of basic allowance for subsistence for 
the period following the date and hour of arrival home to include the date of 
separation from active duty. Marines without dependents will be entitled to 
basic allowance for quarters from and including the date of arrival home to 
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include the date of separation from active duty. Marines with dependents will 
continue to be entitled to basic allowance for guarters as prescribed by current 
regulations to include the date of separation from active duty. The date of 
arrival home for the purpose of crediting subsistence and quarters allowances 
will be determined by the disbursing officer on the basis of the Marine's 
itinerary or constructive rail travel via the shortest usually traveled route, 
utilizing the one which requires the least travel time. For more comprehensive 
information consult the DoD Military Pay and Allowances Entitlements Manual. 

6. The unused leave balance of a Marine's record will be reduced for time spent 
at home awaiting final disposition, commencing the day after the date of actual 
arrival home or the date following the constructive rail travel via the shortest 
usually traveled route, utilizing the one which requires the least travel time. 
For more comprehensive information consult the DoD Military Pay and Allowances 
Entitlements Manual. 

7. Transportation of dependents and household effects is authorized under 
change of station orders issued pursuant to the authority provided by this para
graph for a distance not to exceed that from the old station to the home of 
record. Marines must be advised that since entitlement to transportation of 
dependents and household effects will not accrue unless and until the Marine is 
retired either permanently or temporarily or otherwise separated, that transpor
tation allowance for dependents and cost of the shipment of household effects 
may be at his/her expense should the Secretary of the Navy ultimately find him/her 
fit for duty. Mileage and other transportation allowances, including transporta
tion of dependents and household effects, are settled or adjusted in accordance 
with the provisions of Joint Travel Regulations and Navy Travel Instructions upon 
actual separation or retirement, permanent or temporary. 

8. A claim for reimbursement for travel performed by dependents incident to 
change of station orders issued under this authority will be submitted to the 
disbursing officer maintaining the Marine's pay record. A claim for reimburse
ment for travel performed by dependents incident to the Marine's retirement, 
permanent or temporary, or separation will be submitted to the Commanding 
Officer (SEC), Marine Corps Finance Center, Kansas City, Missouri 64197 and will 
be supported by the original and two certified copies of the change of station 
orders, plus the original and two certified copies of: 

a. The retirement orders, or 

b. The Voucher or Claim for Dependent Travel and Dislocation or Trailer 
allowance (DD Form 1351-4). When a Marine who has dependents is detached from 
his/her permanent duty station by orders issued pursuant to this authority, the 
disbursing officer will advise him/her of the procedures for submitting claims 
for transportation of dependents and will furnish sufficient copies of DD Form 
1351-4. 

9. Commanders will collect and destroy the Marine's identification card (DD 
Form 2MC) and issue, in lieu thereof, an identification card (DD Form 2MC) 
valid for 120 days. Should final disposition exceed 120 days, commanders will 
issue at the request of the Marine and subsequent to the expiration date of the 
card another identification card valid for 60 days. If appropriate, a retired 
identification card (DD Form 2MC (Ret)) will be issued at the time of separation 
in accordance with the instructions of MCO Pl070.12C, IRAM, paragraph 2003. 

10108. VOLUNTARY SEPARATION PRIOR TO COMPLETION OF FINAL ACTION ON PHYSICAL 
DISABILITY PROCEEDINGS 

1. A Regular or a reservist who has been ordered to active duty for more than 
30 days, excluding involuntary active duty training for 45 days, should not be 
d~scharged or released upon expiration of active duty if medical treatment 
or di~ability proceedings have not been completed. If such a Marine requests 

~ separation despite this circumstance and prior to final action by the Secretary 
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of the Navy, he/she will be instructed that the law, Chapter 61, 10 U.S.C., 
requires that to be eligible for physical disability retirement or discharge with . 
sevez:ance pay, he/she must be in receipt of basic pay at the time the Secretary· 
of the Navy makes the necessary physical disability determination and that separa
tion prior to that time may prejudice his/her case. If after this explanation 
the Marine still persists in his/her request for separation, the following entry 
will be made in the service record book on page 11: 

"I request that I be discharged (released from active duty) despite the 
explanation which has been given me, that in order to be eligible for physical 
disability retirement or discharge with severance pay I must be entitled to 
basic pay at the time the Secretary of the Navy makes his determination in my 
case. Notwithstanding possible prejudice in my case, I still desire separation." 

a. This entry must be dated and signed by the Marine and witnessed by an 
officer prior to actual separation. In all cases involving release from active 
duty a certified true copy of the Marine's statement will be forwarded to the 
Commandant of the Marine Corps (Code MMSR-4) immediately upon separation. 

b. Any Marine who is contemplating waiving his/her rights pursuant to this 
paragraph should be counseled by an officer-lawyer. 

2. In the case of officers, if orders for voluntary separation or retirement 
have been received, the Commandant of the Marine Corps (Code MMSR) will be 
informed of the circumstances by message. Separation or retirement which is 
mandatory under the law cannot be deferred beyond the date established by law; 
therefore, a report in those cases is not required. 

3. Marines who are eligible to transfer to the Fleet Marine Corps Reserve or 
who have already submitted their application to transfer to the FMCR and who 
are involved in some aspect of physical disability proceedings at the time ~, 
shall be advised that authorization for transfer to the FMCR will not be 
issued pending final disposition of physical disability proceedings. 
Applications to transfer to the FMCR should not be submitted and if submitted, 
will not be processed unless the member desires to waive the rights and benefits 
to which the member is entitled under Chapter 61, 10 U.S.C .. If the member 
desires to transfer to the FMCR rather than continue with disability processing, 
the commanding officer shall advise the member that the action of transferring 
to the FMCR may prejudice his/her case since the law requires that the Secretary 
of the Navy make the determination on the disability case while the member is 
entitled to receive basic pay. If the Marine still desires to transfer to the 
FMCR after this explanation, the following entry will be made on page 11 
of the SRB. 

"I hereby certify that it has been explained to me that I am suffering from 
a physical disability, namely ( ), and that I am entitled to a full and 
fair hearing before a Physical Evaluation Board under 10 U.S.C. 1214. With full 
knowledge of my rights in this matter I request that I be transferred to the 
FMCR on ( ) despite the fact that in order to be eligible for physical 
disability retirement I must be entitled to basic pay at the time the Secretary 
of the Navy makes his determination in my case." 

a. This entry must be dated and signed by the Marine and witnessed by 
an officer. Additionally, any Marine who is contemplating waiving his/her 
rights pursuant to this paragraph should be counseled by an officer-lawyer. 

b. When a Marine executes the above waiver and his/her case is pending 
before a Physical Evaluation Board, the Commandant of the Marine Corps (Code 
MMSR-4) shall be notified by message with an information copy sent to the Naval 
Council of Personnel Boards. 
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10109. ACTIVE DUTY FOR PHYSICALLY RESTRICTED PERSONNEL 

1. The Commandant of the Marine Corps may recommend to the Secretary of 
the Navy that a Marine, particularly one with over 18 but less than 20 years 
of active service, be permitted to continue on active duty in an appropriate 
limited assignment. A Marine so continued on active duty must be unfit 
because of physical disability with a basically stabilized condition, or 
one in which accepted medical principles indicate a slow progression of 
the disabling cOndition. He/she must be able to maintain himself/herself 
in a normal military environment, without adversely affecting his/her health 
or the health of other Marines, or requiring an inordinate amount of medical 
care. Additionally the Marine must request in writing that he/she be retained. 

2. Retention of physically restricted Marines except as noted in subparagraphs 
10109.2a and 2b below, should be accomplished as the result of action by the 
Secretary of the Navy on physical disability proceedings provided through the 
Physical Review Council. This procedure will provide for a full and fair hearing 
on an impartial basis and will constitute full compliance of the statutes per
taining to disability retirement. 

a. Marines with over 18 but less than 20 years of active service, except 
amputees, may be retained on active duty at the direction of the Commandant 
of the Marine Corps based upon a favorable recommendation by the Chief, Bureau 
of Medicine and Surgery when such a recommendation is the result of a medical 
board report. 

b. Marines who have in excess of 16 years but less than 18 years of active 
service and where the proposed action of the Physical Review Council would 
result in the Marine being discharged with severance pay or placed on the 
Temporary Disability Retired List with a percentage of disability which may 
eventually become less than 30 percent may be considered for retention on 
active duty in limited duty status to complete 20 years active service. 

3. Marines, particularly those with over 20 years of active service, will 
not be continued on active duty solely to increase their monetary benefits, 
nor will they be continued unless their employment is justified as being of 
value to the Marine Corps. 

4. A Marine continued on active duty under these prov1s1ons shall be closely 
observed to assure that further continuance on active duty, or conversely, 
separation, is consonant with the best interests of the Marine and Marine 
Corps. When a Marine becomes unable to perform his/her duties in a limited 
duty assignment, he/she shall be admitted to a naval hospital for observa
tion, treatment, and appropriate disposition. 

5. Marines retained on limited duty pending reevaluation at a later date 
will be assigned in accordance with the specific instructions contained in 
the Commandant's endorsement of the medical board report. Care must be exer
cised to ensure that the Marine is reevaluated within the month designated 
by the Commandant. 

6. Marines retained on active duty in a physical limited duty status retain 
eligibility for consideration and selection for promotion. If selected, an 
officer who is otherwise eligible but is determined to be not physically quali
fied for promotion may be promoted when it is determined by the Chief, Bureau 
of Medicine and Surgery that the officer's physical disqualification was by 
reason of wounds received in the line of duty and that such wounds do not 
incapacitate the officer for the performance of useful service in the higher 
grade. In the case of enlisted personnel, see paragraph 10002.13. 
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10110. STATEMENTS OF SERVICE 

1. The Commandant of the Marine Corps will expeditiously provide to the Direc-· 
tor, Naval Council of Personnel Boards statements of service for Marines under
going physical disability proceedings upon request from: 

a. Commanding Officer, U.S. Naval Hospital or Medical Center, or 

b. President, Central Physical Evaluation Board, or 

c. President, Physical Review Council 

2. The commanding officer of a naval hospital should utilize a message format 
addressed to Commandant of the Marine Corps (Code MMSR-4) • The message request 
should contain: 

a. Last name, initials 

b. Grade 

c. Social security number 

d. Date case referred to Central Physical Evaluation Board 

3. The President of the Central Physical Evaluation Board and the President 
of the Physical Review Council may at their discretion request statements of 
service from the Commandant of the Marine Corps (Code MMSR-4) by memorandum. 
Statements of service will be submitted directly to the Central Physical 
Evaluation Board or the Physical Review Council as appropriate. 

10111. CONCURRENT DISCIPLINARY ACTION AND PHYSICAL DISABILITY PROCEEDINGS. 
In the instance where a member who has d1scipl1nary action pending, especially 
where the action may result in a less than honorable discharge' being awarded 
and concurrent physical disability proceedings, the medical board with notation 
as to the nature of the disciplinary action will be forwarded by the convening 
authority via Chief, Bureau of Medicine and Surgery (Code 3322) to the Comman
dant of the Marine Corps (Code MMSR-4). The Commandant of the Marine Corps 
will determine whether or not the case shall be forwarded to the Naval Council 
of Personnel Boards. Disability proceedings will ordinarily not be finalized 
until all disciplinary action is complete, to include appellate review. 
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PART B: PHYSICAL DISABILITY RETIREMENTS 

10201. AUTHORITY. 10 u.s.c. 1201 and 1204, provide that the Secretary of 
the Navy may ret1re certain members who are considered unfit to perform the 
duties of their office, grade, rank or rating because of a permanent physical 
disability. (See table 10-2 for eligibility determination.) 

10202. DISPOSITION INSTRUCTIONS 

· 1. General 

a. Expeditious handling of the administrative procedures attendant to the 
separation or retirement of disabled Marines is an integral part of the Marine 
Corps policy and it is incumbent upon each commander to exercise such policy 
with utmost consideration for the Marine. Particular attention must be given 
"rapid retirement required" notification messages transmitted by the Commandant 
of the Marine Corps. 

b. In order not to inadvertently deprive Marines of maximum benefits, 
it is necessary that action be accomplished to effect retirements at the 
earliest practicable date as Veterans' Administration compensation for Marines 
with high disability ratings may substantially exceed active duty pay or physical 
disability retired pay. 

c. Prior to retirement a Marine may be authorized hospitalization at a 
Veterans'Administration hospital. Inasmuch as this authorization is based 
upon the provision that the Marine must be on active duty at time of admission, 
premature retirement may preclude this hospitalization. The retirement of 
such personnel will be held in abeyance and the Commandant of the Marine Corps 
will be immediately notified. 

d. The Commandant of the Marine Corps (Code MMSR-4) will direct by message 
the cognizant command and the Marine Corps Finance Center (Code CPR) to effect 

, disability separation. This notification will contain the Marine's social security 
number, date of release from active duty, date of retirement or transfer , date active 
duty pay and allowances terminate, percentage of disability and appropriation data. 

2. Specific. To effect retirement of Marines for permanent physical disability, 
commanding officers will take action as outlined below: 

a. If the Marine is not attached to the local command, immediately readdress 
the message to his/her current command for appropriate action. An information 
copy must be provided to the Commandant of the Marine Corps (Code MMSR-4) 
and the Marine Corps Finance Center (Code CPR). 

b. If the Marine is a member of the local command commence separation 
processing without delay. 

(1) Should transfer to a Veterans' Administration hospital be authorized 
and the effective date of transfer is prior to the date of retirement, provide 
data required by subparagraph 10202.2a, above, and readdress the retirement 
message from the Commandant of the Marine Corps to the ~Iarine' s new administra
tive command for action. List of administrative activities responsible for 
hospitalized Marines is contained in the current MCO 6320.2. 

(2) Should transfer to a Veterans' Administration hospital be authorized 
and the effective date of transfer is subsequent to the date of retirement, 
immediately advise the Commandant of the Marine Corps (Code MMSR-4) of the 
effective date of transfer to the Veterans' Administration hospital. 
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c. Upon completion of separation processing, but not later than the date of 
retirement, provide the Marine Corps Finance Center (Code CPR), with the Commandant
of the Marine Corps (Code MMSR-4) as an information addressee, with required per
sonnel data of the Marine, using the appropriate message format contained in 
figure 10-3. Items of information required are: 

(1) Name 
(2) Grade 
(3) Social security number (SSN)/MOS 
(4) Pay entry base date 
(5) Time lost current enlistment 
( 6) Years, months and days ·of active service (to include date of release 

from active duty) 
(7) Mailing address (complete address, including ZIP code, where the 

Marine may be contacted after retirement) 
(8) Date of retirement 
(9) Dates of birth of Marine, spouse, and youngest child 

d. Issue retirement orders using the format contained in figure 10-4. Furnish 
the local disbursing officer settling the pay account a copy of the Commandant of 
the Marine Corps' notification message and two copies of the retirement orders 
immediately upon issuance. Additionally, furnish any other administrative infor
mation necessary to close the active duty pay account to the disbursing officer. 
The effective date of retirement is the day following the last day of active duty. 
Disability retirements are governed by law and must be effected as directed. 
Effecting a disability retirement on any date other than that directed is not 
authorized. 

e. Notify those Marines who have been ordered home to await disposition of 
physical evaluation proceedings of the effective date of retirement, by message, 
on or before the effective date, and immediately mail the retirement orders direct 
to the Marine. 

f. If the service record is not available, request from the Commandant of the 
Marine Corps (Code MMSR-4) in accordance with MCO P1070.12C, IRAM, paragraph 4002, 
the required disability separation information utilizing the format contained in 
figure 10-3. Only disability separation information will be requested from the 
Commandant of the Marine Corps (Code MMSR-4). All other separation information 
will be requested from the Commandant of the Marine Corps (Code MSRB-10). 

10203. RETIRED PAY PROCEDURES 

1. The Commanding Officer, Marine Corps Finance Center (Code CPR) administers 
retired pay. 

2. To terminate credit of active duty pay and allowances for those Marines retired 
for physical disability, the disbursing officer will: 

a. Be furnished one copy of the notification message of the retirement from 
the Commandant of the Marine Corps by the cognizant commanding officer. 

b. On or before the effective date of retirement, be furnished two copies of 
retirement orders by the cognizant commanding officer. 

c. Contact the Marine retiree, in person 6r by mail, to arrange for termina
tion or continuation of allotments, as may be authorized. 

d. Effect final settlement of all active duty pay and allowances. 

3. To establish the Marine's retired pay account, the Marine Corps Finance Center 
(Code CPR) will: 
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a. Be an information addressee for· all messages of notification of retire
meuts from the Commandant of the Marine Corps to the cognizant commanding 
officers. 

b. Be an action addressee for all messages from the cognizant commanding 
officer furnishing personal data of the retiree. 

c. Be furnished two copies of all retirement orders issued by the cognizant 
commanding officer. 

d. Based on information provided by messages pertaining to retirements, 
prepare a Retired Pay Data Form (MCFC RP 7220/114) (4-77) for each disability 
retirement. The form will be forwarded direct to the retiree at his/her current 
mailing address for his/her election and completion. Correspondence relative to 
retired pay matters should be addressed to the Commanding Officer, Marine Corps 
Finance Center (Code CPR) Kansas City, Missouri 64197. 

4. A very basic computation of retired pay is presented in Table 10-4, Computing 
Disability Retired Pay. 

10204. RETIREMENT DOCUMENTS 

1. The Commandant of the Marine Corps will prepare and forward retirement docu
ments as soon as possible which is normally 10 days after the Commandant has 
directed the field command to separate the Marine concerned. 

2. In the event the Marine is physically present at a post or station the com
mander will so inform the Commandant of the Marine Corps (Code MMSR-4) utilizing 
the format shown in figure 10-3 requesting retirement documents to be forwarded 
to the post or station for delivery and appropriate ceremony. (See subparagraph 
13001.4 of this Manual.) 

10205. RETIREMENT HONORS 

1. Appropriate retirement honors will be extended to Marines retired for physical 
disability, particularly those with more than 20 years active service. 

2. The commander will personally interview each Marine and advise him/her what 
types of ceremonies are available and/or planned, based on the conditions that 
exist at the command. The Marine will be allowed to state his/her desires as to 
ceremony. Should the Marine desire no ceremony, his/her wishes will be accepted. 

3. Since retirement packages for Marines retiring for physical disability are 
often prepared for mailing to the Marine at his/her retirement address because 
of the short lead time available, the Commandant of the Marine Corps (Code MMSR-4) 
should be informed by the cognizant command when a Marine desires to have a 
retirement ceremony. Such notification should be made at the time the Marine 
accepts the findings of the Central Physical Evaluation Board so that the 
retirement package can be prepared and forwarded to the command in time for 
the ceremony. 

10206. CURRENT ADDRESS AND RESIDENCE 

1. A Marine who is retired shall keep the Marine Corps Finance Center, (Code 
CPR), Kansas City, Missouri 64197 informed at all times of his/her current che.ck 
mailing address and current home mailing address where mail and messages addressed 
to him/her will be received. A request to change address must specify whether 
t~e change is for check or home mailing address, or both. 

~ 2. SUbject to the above requirement, a retired Marine may change his/her resi
dence in the United States or may reside abroad except in belligerent countries. 
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10207. CERTIFICATE IN LIEU OF ORDERS. A certificate in lieu of orders for a 
disability retirement will not be 1ssued prior to the Marine•s acceptance of 
the findings of the Central Physical Evaluation Board or physical evaluation 
board. Requests for the issuance of a certificate in lieu of orders should 
be addressed to Commandant of the Marine Corps (Code MMSR-4). 
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PART C: TEMPORARY DISABILITY RETIRED LIST (TDRL) 

10301: AUTHORITY. 10 U.S.C. 1376, requires the Secretary of the Navy to main
tain a Temporary Disability Retired List (TDRL) containing the names of Marines 
transferred to the TDRL pursuant to 10 U.S.C. 1202 and 1205. 

10302. COMPOSITION. The Commandant of the Marine Corps (Code MMSR-4) is 
responsible for maintaining the TDRL. The list consists of Marines found to 
be unfit for performance of military duty because of physical disability which 
may be permanent, but which has not sufficiently stabilized to permit an 
accurate evaluation of a permanent degree of severity. 

10303. TRANSFER TO THE TDRL 

1. General 

a. Expeditious administrative processing of disabled Marines to the 
Temporary Disability Retired List is essential. Particular attention must be 
given "rapid retirement required" notification messages transmitted by the 
Commandant of the Marine Corps. 

b. In order not to inadvertently deprive Marines from receiving maximum 
benefits, it is necessary that action be accomplished to effect retirements at 
the earliest practicable date as Veterans' Administration compensation for 
Marines with high disability ratings may substantially exceed active duty pay 
or physical disability retired pay. 

c. Prior to transfer to the Temporary Disability Retired List a Marine 
~ may be authorized hospitalization at a Veterans' Administration hospital. 

Inasmuch as this authorization is based upon the provision that the Marine must 
be on active duty at time of admission, premature transfer to the Temporary 
Disability Retired List may preclude this hospitalization. The transfer to the 
TDRL of such personnel will be held in abeyance and the Commandant of the Marine 
Corps will be immediately notified. 

d. The Commandant of the Marine Corps (Code MMSR-4) will direct by message 
the cognizant command and the Marine Corps Finance Center (Code CPR) to effect 
disability separation. This notification will contain the Marine's social 
security number, date of release from active duty, date of retirement or transfer, 
date active pay and allowances terminate, percent of disability and appropriation 
data. 

2. Specific. To effect transfer of a Marine to the TDRL, commanding officers 
will take the actions outlined below: 

a. If the Marine is not attached to the local command, immediately readdress 
the message to his/her current command for action. Provide a copy to the 
Commandant of the Marine Corps (Code MMSR-4) and the Marine Corps Finance Center 
(Code CPR). 

b. If the Marine is a member of the local command commence separation 
processing without delay. 

(1) Should transfer to a Veterans' Administration hospital be authorized 
and the effective date of transfer is prior to the date of transfer to the 
TDRL, provide data required by subparagraph 10303.2a, above, and readdress the 
retirement message from the Commandant of the Marine Corps to the Marine's new 
administrative activity for action. List of administrative activities responsible 
for hospitalized Marines is contained in current MCO 6320.2. 
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(2) Should transfer to a Veterans' Administration hospital be authorized 
and the effective date of transfer is subsequent to the date of transfer to the 
TDRL, immediately advise the Commandant of the Marine Corps (Code MMSR~4) or the 
effective date of transfer to the Veterans' Administration hospital. 

c. Upon completion of separation processing but not later than the date of 
transfer to the TDRL provide the Marine Corps Finance Center (Code CPR), with the 
Commandant of the Marine Corps (Code MMSR-4) as an information addressee, with 
required personnel data of the Marine, using the appropriate message format con~· 
tained in figure 10-3. Items of information required are: 

(l) Name 
(2) Grade 
(3) Social security number (SSN)/MOS 
(4) Pay entry base date 
(5) Time lost current enlistment 
(.6) Years, months and days of active service (to include date of release 

from active duty) 
(7) Mailing address (complete address, including ZIP code, where the 

Marine may be contacted after transfer to the TDRL) 
(8) Date of transfer to TDRL 
(9) Dates of birth of Marine, spouse, and youngest child 

d. Issue orders using-the format contained in figure 10-5. Furnish the local 
disbursing officer settling the pay account a copy of the Commandant of the Marine 
Corps' notification message and two copies of the transfer orders immediately upon 
issuance. Additionally furnish any other administrative information necessary to 
close the active duty pay account to the disbursing officer. The effective date 
of transfer is the day following the last day of active duty. Temporary disabil ..... 
ity retirements are governed by law. and must be effected as directed. Effecting 
a temporary disability retirement on any date other than that directed is not 
authorized. 

e. Notify those Marines who have been ordered home to await disposition of 
physical evaluation proceedings of the effective date of retirement, by message, 
on or before the effective date and immediately mail the retirement orders direct 
to the Marine. 

f. If the service record is not available, request from the Commandant of the 
Marine Corps (Code MMSR-4) in accordance with MCO Pl070.12C, IRAM, paragraph 4002, 
the required disability separation information utilizing the format contained in 
figure 10-3. Only disability separation information will be requested from the 
Commandant of the Marine Corps (Code MMSR-4). All other separation information 
will be requested f~nm the Commandant of the Marine Corps (Code MSRB-10), 

10304. TDRL PAY PROCEDURES 

1. The Commanding Officer, Marine Corps Finance Center (Code CPR), administers 
the pay of all Marines placed on the TDRL. 

2. To terminate credit of active duty pay and allowances for those Marines retired 
for physical disability, the disbursing officer will: 

a. Be furnished one copy of the notification message of the retirement f~om 
the Commandant of the Marine Corps by the cognizant commanding officer. 

b. On or before the effective date of retirement, be furnished two copies of 
retirement orders by the cognizant commanding officers. 

c. Contact the Marine retiree, in person or by mail, to arrange for termina
tion or continuation of allotments, as may be authorized. Unless the Marine being 
retired requests otherwise, all allotments except allotments for charitable ~ 
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contribUtions and allotments in amounts greater than the anticipated amount of 
retired pay will be automatically continued when retirement is effected. 

d. Effect final settlement of all active duty pay and allowances. 

3. To establish the Marine's retired pay account, the Marine Corps Finance 
Center (Code CPR) will: 

a. Be an information addressee for all messages of notification of 
retirements from the Commandant of the Marine Corps to the cognizant commanding 
officer. 

b. Be an action addressee for all messages from the cognizant commanding 
officer furnishing personal data of the retiree. 

c. Be furnished two copies of all retirement orders issued by the cognizant 
commanding officer. 

d. Based on information provided by messages pertaining to retirements, 
prepare a Retired Pay Data Form (MCFC RP 7220/114 (4-77) for each disability 
retirement. The form will be forwarded direct to the retiree at his/her current 
mailing address for election and completion. Correspondence relative to retired 
pay matters should be addressed to the Commanding Officer, Marine Corps Finance 
Center, (Code CPR), Kansas City, Missouri 64197. 

4. A very basic computation of retired pay is presented in Table 10-4, Computing 
Disability Retired Pay. 

10305. PERIODIC PHYSICAl EXAMINATIONS 

1. The law requires that a Marine whose name has been placed on the TDRL shall 
be given a physical examination at least once every 18 months to determine 
whether there has been a change in the disability with which he/she was tempo
rarily retired. 

2. If a Marine on the TDRL fails to report as ordered for the required periodic 
physical examination, his/her disability retired pay may be terminated. Should 
he/she establish just cause for failure to report, payments may be reinstated and 
may be made retroactive not to exceed 1 year. 

3. Marines who have waived retirement pay in order to receive compensation 
from the Veterans1 Administration are still members of the Marine Corps and 
are required to undergo periodic physical examinations when ordered by the 
Conmandan t. 

4. Marines who are ordered to submit to a physical examination are entitled to 
travel and transportation allowances authorized for a Marine in his/her retired 
grade. (See partE, chapter 5, volume 1, Joint Travel Regulations.) 

5. The Commandant notifies each member on the TDRL of a scheduled physical 
examination in sufficient time so as to prevent an undue hardship for the 
Marine. Voluntary selection of examination place may be permitted; however, 
reimbursement may not exceed the amount authorized for travel and transportation 
to and from home of record and the nearest military activity at which periodic 

- 'examinations are conducted. 

10306. DISPOSITION OF TDRL MEMBERS IN HANDS OF CIVIL AUTHORITIES. Whenever 
a Marine is undergoing confinement by civil authorities or is hospitalized in 
an institution under state or local control the report of the medical officer 
or medical assistant serving the confinement facility or institution may be 
submitted for the periodic physical examination. For detailed provisions, see 
Disability Evaluation Manual,l977, chapter 4. 
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10307. CURRENT ADDRESS AND RESIDENCE 

1. A Marine who is on the Temporary Disability Retired List shall keep the Mar~ne , 
Corps finance Center (Code CPR), Kansas City, Missouri 64197 informed at all times 
of his/her· current check mailing address and current home mailing address where 
mail and messages addressed to him/her will be received. A request to change 
address must specify whether the change is for check or home mailing address, or 
both. 

2. Subject to the above requirement, a Marine who is on the TDRL may change 
his/her residence in the United States or may reside abroad except in belligerent 
countries. 

10308. REMOVAL FROM THE TDRL 

1. After reevaluation. as a result of any period.ic physical examination, one of 
the following dispositions may be made. 

a. Retention on the Temporary Disability Retired List. 

b. Permanent retirement. 

c. Discharge with or without severance pay. 

d. Fit for return to duty. 

2. Should the Marine be r~tained on the Temporary Disability Retired List, 
he/she will continue to be examined at intervals of 18 months. However, he/she 
must be finally reevaluated before the end of the 5-year period when final dis
position must be made. 

3. If the Marine has recovered from his/her disability to a degree that he/she 
is fit to perform his/her duties he/she may, subject to his/her consent, be re
appointed to the active list or reenlisted, if otherwise qualified in accordance 
with the current edition of MCO Pl040.31, as appropriate. If a Marine does not 
consent to his/her reappointment or reenlistment, his/her status on the TDRL shall 
be terminated. 

4. In the case of a member of the Marine Corps Reserve found fit to perform 
his/her duties, he/she may, subject to his/her consent, be reappointed or reen
listed, as appropriate, in the Marine Corps Reserve. Reappointment or reenlist
ment in the Marine Corps Reserve does not guarantee assignment to active duty. 

10-28 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

PART D: DISCHARGES FOR MARINES NOT PHYSICALLY QUALIFIED FOR RETENTION 

10401. DISABILITY DISCHARGES WITH SEVERANCE PAY. 10 U.S.C. 1203, and 1206, 
provide that certain Marines not eligible for retirement by reason of physical 
disability but who are nevertheless found unfit for duty by reason of physical 
disability may be discharged from the Marine Corps with severance pay. Eligi
bility requirements are contained in tables 10-2 and 10-3. 

10402. DISABILITY DISCHARGES WITHOUT SEVERANCE PAY. A Marine who incurs a physi
cal disability that, in the determination of the Secretary of the Navy, renders 
him/her unfit to perform the duties of his/her office, grade, rank, or military 
occupational specialty and which results from his/her intentional misconduct 
or willful neglect or which was incurred during a period of unauthorized absence 
shall be separated from the Marine Corps without entitlement to benefits under 
the law. Additionally, Marines unfit for retention on active duty because of 
physical disability which was neither incurred nor aggravated during any period 
in which the Marine was entitled to basic pay shall be discharged without 
severance pay. 

10403. SEPARATION PROCEDURES FOR DISCHARGE WITH OR WITHOUT SEVERANCE PAY 

1. The Commandant of the Marine Corps will direct discharge, with or without 
severance pay, of Marines by reason of physical disability. Upon receipt of 
the message directing discharge of a Marine, with or without severance pay, 
the cognizant commanding officer will advise the Commandant of the Marine 
Corps (Code MMSR-4) of the actual date of discharge utilizing the format 
contained in figure 10-6. 

2. In the case of transferred personnel, messages will be readdressed to 
the new command for appropriate action, providing an information copy to 
the Commandant of the Marine Corps (Code MMSR-4) . 

10404. DISCHARGES FOR DISABILITIRS EXISTING PRIOR TO SERVICE 

1. The Disability Evaluation Manual and current edition of BUMEDINST 1910.2, 
provide information relative to medical boards convened for the purpose of 
discharging enlisted Marines for physical disability not incurred in or aggra
vated by service. Commanding generals and commanding officers of all Marine 
activities within the United States (less Alaska and Hawaii) are authorized 
to discharge enlisted or inducted members of the Marine Corps and the Marine 
Corps Reserve on active duty including active duty for training because of 
physical disability provided: 

a. The Marin~ has appeared before a medical board and the board has stated 
affirmatively and specifically the opinion that the Marine is unfit for further 
service because of physical disability and that the physical disability was nei
ther incurred in nor aggravated by a period of active military service. No 
Marine shall be discharged because of physical disability who does, in fact, 
meet the minimum standards for enlistment or induction. Refer to the Manual 
of the Medical Department, Article 15-77(1) (b) for instructions pertaining to 
members of the Marine Corps Reserve who have been ordered to involuntary active 
duty for unsatisfactory participation. 

b. The convening authority of the medical board concurs in the above opinions 
of the board. 

c. The Marine has been fully advised, by the convening authority of the 
·medical board, of his/her right to demand a full and fair hearing before a PEB 
prtur to discharge. 
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d. The Marine, after having been advised of his/her right to a full and 
fair hearing, certifies in writing, on Form NAVMED 6100/3, that he/she does 
not demand such a hearing prior to discharge. 

e. There is no disciplinary action pending, including court-martial or 
investigative proceedings which might lead to court-martial, or uncompleted 
sentences of court-martial involving confinement or discharge. 

f. There is no administrative discharge pending. 

g. There is no indication of drug addiction, alcoholism, homosexuality or 
criminalism. 

h. There is no evidence that the Marine is under investigation or is 
being processed as a security risk. 

i. The Marine has less than 3 years continuous active service. In the 
case of a Marine with over 3 years continuous service, there is an assumption 
that the condition was aggravated by service. 

2. When the commander is of the opinion that an enlisted Marine qualified for 
discharge by reason of physical disability in accordance with this paragraph 
should be discharged by reason of unsuitability, misconduct, or for other reason, 
the medical board report shall be forwarded to the Commandant of the Marine 
Corps (Code MMSR-4) via the Chief, Bureau of Medicine and Surgery (Code 3322) 
for final action after the Marine has been processed in accordance with the 
administrative discharge provisions contained in chapter 6 of this Manual. 

3. The authority for discharge is paragraph 6011 of this Manual and the current 
edition of BUMEDINST 1910.2. 

4. This paragraph is not applicable to officers. Officers will be discharged 
only at the direction of the Commandant of the Marine Corps. 

5. The Manual for the Medical Department requires that when a report of medical 
board results in the local discharge of Marines, the conditions reported on have 
been determined to have existed prior to entry into the military service, and 
the preentry physical examination was performed at an Armed Forces Examining and 
Entrance Station, a copy of the medical board report with a copy of the preentry 
SF 88 and 93 shall be forwarded to Commander, u. s. Army Recruiting Command, Fort 
Sheridan, Illinois 60037. The terminated health record will be inserted inside 
the service record and forwarded in accordance with the Manual of the Medical I 
Department art. 16-9 and IRAM, par 4001.5, table 4-1. 

10405. DISCHARGES FOR CHARACTER AND BEHAVIOR DISORDERS AS DETERMINED BY A MEDICAL 
BOARD 

I. The Disability Evaluation Manual 1977,and current edition of BUMEDINST 
1910.2, provide information relative to medical boards convened for the purpose 
of discharging enlisted Marines for character and behavior disorders. Commanding 
officers of all Marine Corps activities and inspectors-instructors within the 
United States (less Alaska and Hawaii) are authorized to discharge enlisted or 
inducted members of the Marine Corps and Marine Corps Reserve, on active duty 
including active duty for training by reason of unsuitability because of character 
and behavior disorders; provided: 

a. The Marine has appeared before a medical board and the board has stated 
affirmatively and specifically the opinion that functional usefulness is impaired 
to such an extent as to cause military unsuitability due to character and behavior 
disorders. 
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b. The convening authority of the medical board concurs in the opinion 
of the board. 

·c. The Marine does not have ·a diagnosis of dissocial personality, enuresis, 
alcoholism, homosexual or other aberrant tendencies, combat exhaustion, drug 
addiction or acute situational maladjustment. 

d. The Marine has been notified in writing of the findings and proposed 
recommended discharge action of the board. 

e. The Marine indicates in writing on NAVMED 6100/2 that he/she has been 
informed in writing of the find,ings and proposed recommended discharge action 
of the board and does not desire to make a statement in his/her own behalf 
or rebut the board's findings and recommendations. 

f. There is no disciplinary action pending, including court-martial or 
investigative proceedings which might lead to court-martial, or uncompleted 
sentences of court-martial involving confinement or discharge. 

g. There is no other administrative discharge pending. 

(1) Marines who have completed 8 or more years of active or inactive 
service shall be afforded an opportunity to request or waive, in writing, any 
or all of the following privileges as set forth in MARCORSEPMAN, paragraph 6016: 

(a) To have his/her case heard by an Administrative Discharge Board 
of not less than three officers. 

(b) To appear in person before such board. 

(c) To be represented by counsel (a lawyer within the meaning of 
Article 27 (b) (1), UCMJ, unless the commanding officer certifies in writing the 
nonavailability of a lawyer so qualified and sets forth the qualifications of 
the substitute nonlawyer counsel). 

(d) To submit statements in his/her own behalf. 

(e) Prior to declaring his/her intentions concerning the above rights, 
the Marine shall be given the opportunity to consult with counsel as defined in 
paragraph 10405.lg(l)(c). If the Marine waives his/her ri hts. in writin, he/ 
she ma be rocessed for se ar·at·~on ~n t e same manner as a ar~ne w~t ess t an 

l.ttac·t~ve serv~ce. 

(2) Should the Marine elect to have his/her case heard by an Administra
tive Discharge Board, he/she shall be returned to his/her parent command, if 
practicable: otherwise effect transfer to the appropriate intermediate reporting 
command, nearest the medical facility, for processing. This will normally be 
a Marine Corps base, Marine barracks or other Marine corps activity which has 
·facilities to receive and process personnel discharged from treatment. The 
medical board report shall be forwarded to the Commandant of the Marine Corps 
(Code MMSR) via BUMED (Code 3322) noting that the Marine has requested a hearing 
before an Administrative Discharge Board. If the Marine elects to submit a 
statement in his/her own behalf or a statement in rebuttal to the findings and 
recommendations of the medical board, the medical board report together with 
the Marine's statement shall be submitted to the Commandant of the Marine Corps 
(Code MMSR) via BUMED (Code 3322) for final determination in the case. 

(3) In all cases involving Marines with 8 or more years of active and 
inactive service-Bigned copies of the Marine's statement of awareness and 
waiver of rights, if appropriate, shall be included as part of the medical 
board report. 
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2. Discharge recommendations for character and behavior disorders as determined 
by a medical board are separate and distinct from administrative discharges by 
reason of unsuitability for character and behavior disorders pursuant to paragr9ph 
6016 of this Manual. That paragraph provides for the disposition of enlisted 
Marines via nonmedical channels by administrative discharge for unsuitability 
where appearance before a medical board is not required. Resolution of the issue 
of a Marine•s unsuitability for military service, within the purview of this para
graph shall be determined by the cognizant medical authorities. 

3. Enlisted Marines separated pursuant to the provisions of this paragraph shall 
normally be discharged with an honorable or general discharge as warranted by 
the service record, by reason of unsuitability. ' 

4. The authority for discharge is paragraph 10405, of this Manual and current 
edition of BUMEDINST 1910.2. 

5. This paragraph is not applicable to officers. Officers will be discharged 
only at the direction of the Commandant of the Marine Corps. 

10406. DISCHARGES FOR MEMBERS OF OFFICER TRAINING PROGRAMS FOUND NOT PHYSICALLY 
QUALIFIED FOR RETENTION 

1. The Commanding General, Marine Corps Development and Education Command, Quan
tico, Virginia, is authorized to discharge members of officer training programs 
upon notification by the Chief, Bureau of Medicine and Surgery that the member 
is not physically qualified for retention on active duty as an enlisted member 
subject to the following provisions: 

a. Upon report from a medical officer that an officer candidate has been 
determined to be not physically qualified for retention, the commander concerned 
will forward the Report of Medical Examination (SF 88) to the Chief, Bureau of 
Medicine and Surgery (Code 3322) provided the officer candidate: 

(1) Is not on active duty, or 

(2) Is on active duty but the medical officer 1 s determination is the 
result of the initial physical examination administered upon the candidate 1 S 
reporting to an officer training course, and it is established that the dis
qualification is not the result of an injury incurred while performing travel 
incident to reporting to the officer training course. 

(3) Submits a request for discharge by reason of being found not 
physically qualified for retention on active duty. 

b. The Chief, Bureau of Medicine and Surgery will notify the Commanding 
General, Marine Corps Development and Education Command of his recommendation 
concerning the disposition of the case. 

c. Should the officer candidate desire to enter or remain on active duty, 
the commander concerned will forward the Report of Medical Examination (SF 88) 
to the Commandant of the Marine Corps (Code MRRE-3) via the Chief, Bureau of 
Medicine and Surgery (Code 3322) with a recommendation as to retention. 

d. Authority for discharge is subparagraph 6012.lf(l3) of this Manual. 

2. In cases where the officer candidate is found physically qualified for 
retention as an enlisted member but is not physically qualified for appoint
ment as an officer in the Marine Corps, the commander concerned will forward 
the Report of Medical Examination (SF 88) to the Commandant of the Marine 
Corps (Code MRRE-3) via the Chief, Bureau of Medicine and Surgery (Code 3322). 
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3. Cases wherein the officer candidate is on active duty and is found to be 
not physically qualified at a time subsequent to the initial "reporting in 11 

physical examination he/she will be processed in accordance with the Disability 
Evaluation Manual, 1977, or the current edition of BUMEDINST 1910.2. 

10407. DISCHARGES FOR RESERVISTS NOT ON ACTIVE DUTY FOUND NOT PHYSICALLY QUALI
FIED FOR RETENTION IN THE MARINE CORPS RESERVE 

1. The law, 10 u.s.c. 6148, provides that a reservist who is ordered to per
form inactive duty training for any period of time, and is disabled in the line 
of duty from injury while so employed is entitled to the same pension, compensa
tion, death gratuity, hospital benefits and pay and allowances as one provided 
by law or regulation in the case of a Regular Marine of the same grade. 
Accordingly, a reservist found physically unfit as a proximate result of active 
duty will be accorded rights and benefits as a Marine on active duty. While 
injury incurred on inactiVe duty training for any period of time is normally 
considered a proximate result of active duty, each determination must depend 
upon the facts of the particular case4 Hence, sufficient evidence must be 
presented so as to permit a prudent determination in respect to the resolution 
of the "proximate result" question4 

2. The Commanding General, Fourth Marine Aircraft Wing/Marine Air Reserve 
Training Command; the Commanding General, Fourth Marine Division; directors 
of the Marine Corps districts, and the Director, Marine Corps Reserve Forces 
Administrative Center are authorized to discharge an enlisted reservist not 
on active duty upon notification by the Chief, Bureau of Medicine and Surgery 
that the reservist has been found not physically qualified for retention in the 
Marine Corps Reserve subject to the following provisions: 

a4 Upon a report from a medical officer that an enlisted reservist has been 
r-' determined to be not physically qualified, the commander concerned will forward 

the Report of Medical Examination (SF 88 and 93 and any other additional corre
spondence that may be relevant to the examination) to the Chief, Bureau of Medicine 
and Surgery (Code 3322) • 

b. Upon return notification by the Chief, Bureau of Medicine and Surgery 
that the reservist is not physically qualified for retention in the Marine Corps 
Reserve, the Commanding General, Fourth Marine Aircraft Wing/Marine Air Reserve 
Training Command; Commanding General, Fourth Marine Division; appropriate district 
director; or Director, Marine Corps Reserve Forces Administrative Center will 
inform the reservist of his/her status providing the following information and 
furnish him/her an appropriate form letter for reply which will include: 

(1) Medical description of physical defect. 

(2) That laws governing the Marine Corps require that any person who is 
not physically qualified for assignment to active duty be discharged or retired 
from the Marine Corps Reserve. 

(3) That in view of the foregoing, the Marine is requested to take one 
of the following courses of action: 

(a) Submit a written request for discharge by reason of being not 
physically qualified. 

(b) Request transfer to the Retired List if eligible under existing 
reQ_ulations4 

(c) Request a hearing before the Central Physical Evaluation Board. 
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(d) That if no reply is received within 30 days from the date of 
the letter of notification, it will be considered that the reservist does not 
desire a hearing and that action will be taken to discharge him/her involun
tarily by reason of physical disqualification. 

c. Upon completion of the foregoing, take such administrative action as 
may be indicated in accordance with the following instructions. 

(1) Discharge the reservist upon receipt of his or her written request 
under authority contained in paragraph 6012.lf(5). 

(2) In the event the reservist requests a hearing before the Central 
Physical Evaluation Board refer his/her case to the Commandant of the Marine 
Corps (Code MMSR-4}. A copy of each piece of pertinent correspondence must 
be included in the referral to the Commandant. 

3. Reserve officers found not physically qualified will be processed in a similar 
fashion to enlisted reservists with the following exceptions: 

a. Upon receipt of a report from a medical officer that a Reserve officer 
has been determined to be not physically qualified, the commander concerned will 
forward the Report of Medical Examination (SF 88 and 93) and any other additional 
correspondence that may be relevant to the examination to the Commandant of the 
Marine Corps (Code MMSR-5) via Chief, Bureau of Medicine and Surgery (Code 3322). 

b. upon endorsement by the Chief, Bureau of Medicine and Surgery that the 
Reserve officer is not qualified for retention in the Marine Corps Reserve, the 
Commandant of the Marine Corps (Code MMSR-5) will inform the Reserve officer of 
his/her status providing the information listed in paragraph 10407.2b and furnish 
him/her an appropriate form letter for reply. 

c. Upon completion of the foregoing, the Commandant of the Marine Corps will 
take administrative action, as may be indicated by: 

(1} Discharging the Reserve officer upon receipt of his or her written 
request. 

(2) Transferring the Reserve officer to the retired list if eligible. 

(3) Ordering the Reserve officer before the Central Physical Evaluation 
Board for determination as to fit or not fit for further service in the Reserve. 

10408, DISCHARGE OF RESERVISTS ORDERED TO INVOLUNTARY ACTIVE DUTY FOR UNSATIS
FACTORY PARTICIPATION FOUND NOT PHYSICALLY QUALIFIED 

1. Enlisted Marines ordered to involuntary active duty, in excess of 30 days, 
for unsatisfactory participation will be ordered to undergo a physical examination 
prior to reporting for such duty if physically examined during the preceding 12 
months. 

a. If physically qualified the Marine shall carry out the remainder of 
his/her orders. 

b. If found physically unqualified, forward the report of examination 
(SF 88/93), with appropriate consultation to the Commandant of the Marine Corps 
(Code MMSR-4) via Chief, Bureau of Medicine and Surgery (Code 3322). 

2. The Commandant of the Marine Corps (Code MMSR-4) will issue discharge 
instructions in all cases of Marines ordered to involuntary active duty not 
found physically qualified. 
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NAVY DISABILITY EVALUATION SYSTEM 
HOSPITAl - TREATMENT - MEDICAl BOARD 

141= BUMED/CMC - REVIEW 

• 
CENTRAl PHYSICAl EVALUATION BOARD- DETERMINATION OF FITNESS 

MEMBER ACCEPTS OR REBUTS FINDINGS 

* FORMAl PHYSICAl EVALUATION BOARD -FUll AND FAIR HEARING 

I L~ ________________ P_H_Ys_I~ __ L~RE•VriE_w_c_ou_N_c_IL ______________ ~I 
• 

* PHYSI~l DISABILITY REVIEW BOARD 

• JUDGE ADVOCATE GENERAl - lEGAl REVIEW 

• 
SecNav (NCPB) ENBLOC 

• 
CMC - ISSUE DISPOSITION INSTRUCTIONS 

MARINE COMMAND - RETIRE/DISCHARGE/RETURN TO DUTY 

# IN SPECIFIED CASES * APPEALS AND SPECIAL CASES 

Figure 10-1.--Navy Disability Evaluation System, 
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From: 
To: 

Subj: 

. Ref: 

MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

UNIT HEADING 

DATE 

Commanding Officer 
Staff Sergeant James DOE 012 34 56 78/0369 USMC 

Orders to Proceed Home Pending Final Disposition of Physical Evaluation 
Board proceedings 

(a) MCO Pl900.16B 

Encl: (1) Form for reporting itinerary of travel (DD Form 1351-2) (For travel 
home) 

(2) Form for reporting itinerary of travel (DD Form 1351-2) (For return 
travel) 

1. In accordance with authority contained in reference (a), and upon discharge 
from treatment at ( ), you will stand detached from your present 
station and duties; will proceed to your home or a designated place as you may 
select (MCC W95) and await orders pending final disposition on the physical 
evaluation board proceedings in your case. Your home of record is shown as 

.* You will continue to be carried on the rolls of this organization. 
You will at all times keep your commander informed of your current address. 

2. When placed on the retired list or when discharged, your leave record will 
be balanced as of the day prior to the date you are placed on the retired list, 
or to include the date of your discharge. Time spent awaiting orders will be 
debited to your leave record. You will be entitled to cash settlement of any 
balance of unused leave remaining to your credit after deduction for the period 
of time spent awaiting orders. 

3. Your pay record will be retained by the Disbursing Officer (mailing address 
of disbursing officer carrying pay record), during the period while you are at 
home awaiting final action on your case. In order that the disbursing officer 
may properly adjust your pay record and make reimbursement for travel performed, 
you will, upon arrival at destination, complete the memorandum endorsement on 
a certified true copy of these orders, complete enclosure (1) and return these 
documents to the disbursing officer maintaining your pay record. During the 
period while awaiting final action on your case, all correspondence on matters 
relating to your pay and allowances will be addressed to the disbursing officer 
maintaining your pay record. 

4. In the event you are notified by your commander that you have been found 
fit for duty, or if your commander notifies you to return to your station of duty 
for further hearing, these orders will remain in effect for the return travel 
involved. If you have not received final separation papers or other instructions 

.within 60 days of departure from the command, you will notify your parent command 
or telegram the Commandant of the Marine Corps (Code MMSR) for instructions. Your 
failure to comply with these orders will result in disciplinary action. 

5. Upon completion of return travel, if required to return, you will complete 
enclosure (2) submitting it with the original and two (2) certified copies of 
these orders to the disbursing officer maintaining your pay record. 

Figure 10-2.--Format for Orders to Proceed Home Pending Final Disposition of 
~ Physical Evaluation Board Proceedings. 
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6. **TravChar appn 1781105.2754, MPMC-77, BCN 45690, AAA 27, CC 74123 enl tvl, 
74160 depns tvl (enl entl), 74162 trans HHE (enl entl). 

RECEIVING ENDORSEMENT 

J. K. SMITH 
By direction 

(date) 

1. I have read and understand the instructions contained in these orders. I 
will notify my parent command or CMC (Code MMSR) within 60 days, if I have 
not received final separation papers by 2400, ______________________ _ 

(s1gnature) 

MEMORANDUM ENDORSEMENT 

Departed (duty station) at (hour) on (date) via (mode of transportation) • 
Arrival (destination) at (hour) on (date). 

(date) 

(signature) 

*When the Marine elects to proceed to a place other than 
second sentence of paragraph 1 will be modified to read: 
is shown as , and you have elected 

" 

home of record, 
"Your home of 

the 
record 

to proceed to -------------

**See Marine Corps Order 7301 series for accounting data for subsequent fiscal 
year. 

Figure 10-2.--Format for Orders to Proceed Home Pending Final Disposition of 
Physical Evaluation Board Proceedings. Continued. 
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FROM: (ORGANIZATION) 

TO: MCFC KANSAS CITY MO 

INFO: CMC WASHINGTON DC 

UNCLAS /IN II 

FOR CMC CODE MMSR-4 

1. CMC (DATE TIME GROUP) REFERS 

2. A. NAME 

B. GRADE 

C. SSN/MOS 

D. PAY ENTRY BASE DATE 

E. TIME LOST CURRENT ENLISTMENT 

F. YEARS OF ACTIVE SERVICE (YEARS, MONTHS, DAYS) 

G. MAILING ADDRESS. (Complete address, including ZIP Code, where Marine 
may be contacted after retirement or transfer to TDRL.) 

H. DATES OF BIRTH (Marines, spouse, and youngest child.) 

OR 

r-" 2. (NAME SSN/MOS) NOT A MBR THIS COMMAND. YOUR (DATE TIME GROUP) READDRESSED 
TO (ORGANIZATION) 

OR 

2. SEPARATION INFO REQUIRED. NO SRB AVAILABLE. 

3. ABOVE MBR(S) HAVE BEEN OR WILL BE RETIRED (OR TKANSFERRED TO THE TEMP DIS 
ABILITY RETIRED LIST) AS DIR ON (DATE) 

3. 

OR 

PLEASE FORWARD RETIREMENT TO THIS COMMAND ASAP IN ORDER THAT PERSONAL 
DELIVERY AT APPROPRIATE RETIREMENT CEREMONH ON (DATE OF RETIREMENT) MAY 
BE ACCOMPLISHED. 

Figure 10-3.--Format for Acknowledging CMC Messages Directing Retirement by 
Reason of Physical Disability. 
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From: 
To: Marine concerned 

Subj: Retirement by Reason of Permanent Physical Disability 

Ref: (a) 10 u.s.c. 
(b) CMC msg:'"~~~~~~~ 
(c) MCO Pl070.12C, IRAM, par. 2004 
(d) JTR par. M4158, M7010 and M8260 

1. The Secretary of the Navy has determined that you are physically unfit 
to perform the duties of your .grade and has directed that you be permanently 
retired by reason of physical disability under the provisions of references 
(a) and (b). You are released from all active duty at 2400 on 
and transferred to the Retired List of the Marine Corps/Marin~e~C~o~r~p~s~R~e-s~e~r~v-e-
effective Your active duty pay accounts will be settled to 
include, Your pay entry base date is 
On (last day of active duty) you will have completed year~s~,------------
months and days of active service. 

2. Your disability is rated * percentum in accordance with 
the Schedule for Rating Disabil1t1es 1n current use by Veterans• Administration, 
VA Code(s) 

3. Your home of record is: 
and the address you have fur~n~1~s~h~e~d"f'-o~r~t=h~e-:p7.u~r~p~o~s~e~o~f~r~e~c~e=<17.V~1~n~g~y~o~u7.r~r~e~t><1=r=e~d-:p~a7.yc--is: ________________________________________________________________ __ 

4. Please keep the Commanding Officer(Code CPR), Marine Corps Finance Center, 
Kansas City, Missouri 64197 informed of any change in your mailing address so 
that you will be able to receive your retired pay. Detailed information based 
on provisions of law which are applicable in your case will be forwarded to your 
home address by the Commandant of the Marine Corps (Code MMSR-4). 

5. An identification card has been issued in accordance with reference (c). 

6. You may select a home and receive travel allowance for the travel performed 
thereto from this command, provided that the travel is completed within 1 year 
from the date of your release from active duty. The conditions under which 
you may be paid travel allowance for travel completed to your home of selection 
after that date are stated in reference (d). 

7. Two copies of these orders will be furnished to the disbursing officer 
maintaining your active duty pay account. Your records indicate unused (excess) 
leave in the amount of days on date of separation. 

8. You are advised to keep your Record of Emergency Data (NAVMC 10526) up to 
date. This can be accomplished by contacting the nearest Marine Corps activity 
in your area or by writing to the Commandant of the Marine Corps (Code MSPA-1). 

9. Expenditures under these orders are chargeable to appropriation 

Copy to: 
MCFC (Code CPR) KSC 
DISBO (2) 

• 

*NOTE: All items indicated by an asterisk are contained in reference (b). 

Figure 10-4--Format for Orders Transferring Personnel to the Retired List. 
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From: 
To: Marine concerned 

Subj-: Transfer to the Temporary Disability Retired List 

Ref: (a) 10 u.s.c. 
(b) CMC msg-n-r~~~~~~-
(c) MCO Pl070.i2C, !RAM, par. 2004 
(d) JTR par. M4158, M7010, and M8260 

1. The Secretary of the Navy has determined that you are physically unfit to 
perform the duties of your grade and has directed that you be temporarily retired 
by reason of physical disability under the provisions of references (a) and (b). 
You are released from all active duty at 2400 on * , and transferred 
to the Temporary Disability Retired List effective * Your active 
duty pay accounts will be settled to include Your pay en-
try base date is On (last day of active duty) you will have 
completed years, months and days of active service. 

2. Your disability is rated at 
Schedule for Rating Disabilities 
VA Code (s) 

* percentum in accordance with the 
1n current use by the Vete-rans' Administration, 

3. You should receive orders to report to a military medical facility for a 
periodic physical examination at least once every 18 months to determine whether 
the disability for which you are temporarily retired has stabilized or changed. 
Your failure to report for a scheduled physical examination may· result in 
termination of your retired pay unless you can establish good and sufficient 
reasons for not reporting. Detailed information based on provisions of law 
which are applicable in your case will be forwarded to your home address by 
the Commandant of the Marine Corps (Code MMSR-4). 

4. Your home of record is: 

and the address you have furn1shed for the purpose of receiving your retired 

pay is=-------------------------------------------------------------------------
5. Please keep the Commandant of the Marine Corps (Code MMSR-4), Headquarters, 
u. s. Marine Corps, washington, D.C. 20380 informed of any change 1n your 
mailing address so that information concerning periodic physical examinations 
may reach you and also keep the Commanding Officer, (Code CPR), Marine Corps 
Finance Center, Kansas City, Missouri 64197 informed of any changes in your 
mailing address in order that your retired pay not be interrupted. 

6. A retired Identification Card (DD Form 2MC Ret) has been issued to you in 
accordance with reference (c) . The expiration date of this ID card is five (5) 
years from the date of your release from active duty date specified in para
graph 1 above. 

7. You may select a home and receive travel allowance for the travel performed 
thereto from this command, provided that the travel is completed within 1 year 
from the date of your release from active duty. The conditions under which you 
may be paid travel allowance for travel completed to your home of selection after 
that date are stated in reference (d) • 

8. Two copies of these orders will be furnished to the disbursing officer 
maintaining your active duty pay account. Your records indicate unused (excess) 
leave in the amount of _______ days on date of separation. 

Fig~re 10-s.--Format for Orders Transferring Personnel to the Temporary 
. Disability Retired List. 
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9. You are advised to keep your Record of Emergency Data (NAVMC 10526) up to 
date. This can be accomplished by contacting the nearest Marine Corps activity 
in your area or by writing to the Commandant of the Marine Corps (Code MSPA-1). 

10. You are required to notify the Commandant of the Marine Corps (Code MMSR-4) 
in the event you do not receive an advance copy of orders to report for a physi
cal examination at least every 18 months from the date you are placed on the 
Temporary Disability Retired List. 

11. Expenditures under these orders are chargeable to appropriation-------------

Copy to: 
MCFC (Code CPR) KSC 
DISBO (2) 

*NOTE: All items indicated by an asterisk will be provided by the CMC message 
which should be listed as reference (b) in these orders. 

Figure 10-5.--Format for Orders Transferring Personnel to the Temporary 
Disability Retired List--Continued .. 
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FROM: (ORGANIZATION) 

TO:- CMC WASHINGTON DC 

UNCLAS /IN II 

FOR CMC CODE MMSR-4 

1. CMC (DATE TIME GROUP) REFERS 

2. A. NAME 

B. GRADE 

c. SSN/MOS 

D. (WILL BE) (HAS BEEN) DIS ON (DATE). 

E. VA DIAGNOSTIC CODE(S) 

F. PERMANENT MAILING ADDRESS AFTER SEPARATION 

OR 

2. SEPARATION INFORMATION REQUIRED ON FOLLOWING PERS. NO SRB AVAIL. 

OR 

2. A. NAME 

B. SSN/MOS 

C. NOT A MBR THIS COMMAND. YOUR (DATE TIME GROUP) READDRESSED TO 
(ORGANIZATION) • 

_ Figure 10-6.--Format for Replying to CMC Discharge Directives Pursuant to 
Physical Disability. 
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(3) As used in subparagraph 6017.3c, the term "convicted (or a conviction) 
"by .civil authorities" includes not only final convictions by civilian courts of 
record, but all final determinations by civil authorities (including those made 
by a magistrate, a justice of the peace, a municipal court, or other inferior 
courts) of criminality on the part of a Marine, and those cases in which civil 
authorities have adjudged a member a juvenile delinquent, a youthful offender or 
a wayward minor. It is immaterial whether or not, as a result thereof, probation 
is imposed; any sentence is executed; execution of sentence is deferred, delayed or 
suspended; or whether, by local law, custom or procedure, charges are dismissed or 
expunged from civil courts after pay_ment of a fine, completion of a term in jail 
or a penitentiary, or completion of a period of probation. 

(4) No Marine will be administratively discharged under conditions other 
than honorable if the grounds for such discharge are based wholly or in part upon 
acts or omissions for which the Marine has been previously tried in civil court 
resulting in acquittal or action having the effect thereof, except where such 
acquittal or equivalent disposition is based on a legal technicality not going to 
merits. (See subparagraph 6005.5b.) 

(5) In cases involving the conviction of Marines by foreign civil authori
ties, see SECNAVINST 5820.4D, part IV, subparagraph 5, which prohibits the dis
charge of Marines confined in foreign prisons until the completion of their term 
of imprisonment and their return to the United States, except that in unusual cases 
such discharges may be executed upon the express authorization of the Secretary 
of the Navy. Despite the foregoing, such Marines may be processed for discharge, 
and their discharge approved, although not executed, at any time subsequent to 
their conviction. 

4. The instructions and procedures set forth in paragraph 6018 shall govern the 
disposition of cases involving members considered for discharge by reason of 
misconduct. 

6018. INSTRUCTIONS FOR PROCESSING DISCHARGES BY REASON OF MISCONDUCT 

1. Action with a view to discharging a Marine for misconduct for any reason set 
forth in paragraphs 6017.2b, 6017.2c, 6017.2e and 6017.2f will not normally be 
initiated unless the Marine has previously been afforded a reasonable opportunity 
to overcome his/her deficiencies. When it is determined that a Marine may come 
within the purview of these specific categories, the Marine shall be notified of 
his/her deficiencies and he/she shall be counseled concerning them. A brief 
summary of all counseling measures taken in compliance with this subparagraph 
shall be recorded on page 11 of the Marine's service record book. If no improve
ment is forthcoming within a reasonable time, the Marine should then be processed 
for the appropriate type of discharge. Failure on the part of a Marine to receive 
or understand the counseling prescribed herein may be considered by discharge 
boards and discharge authorities, along with all other factors in the case, in 
determining whether or not a discharge is appropriate, and if so, the type and 
character of discharge to be awarded. However, in no event shall the failure of 
the Marine to receive or understand such counseling be considered a defense in an 
administrative discharge proceeding or a bar thereto. 

2. Before recommending a Marine for discharge by reason of misconduct, the com~ 
manding officer or officer in charge shall investigate or cause each case to be 
investigated. The circumstances, facts and offenses shall be substantiated by 
entries or documents from the Marine's service records, and/or other pertinent 
.information, and the original or copies thereof shall be enclosed with the 
recommendation. 

3, At the time of submission of a recommendation for discharge, any entry will be 
·made on page 11 of the Marine's service record book showing this fact and the 
reasons therefor. If the recommendation for discharge is finally disapproved, an 

r" ell try to thi-s effect will likewise be recorded on nae:e 11 of the Marine's service 
record book. 
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TABLE 
10-1 

ELIGISILITY INDEX TABLE 

A B 

R IF THE MEMBER IS F!IYSICALLY UNFIT BY REASON OF THE ACTIOO IS- - - -
u F!IYSICAL DISABILITY AND 
L 
E 

1 the disability was the result of intentional discharge without benefits 
misconduct or willful neglect, or was incurred (10 u.s.c. 1207) 
during a period of unauthorized absence (paragraph 10402) 

I 2 he/ she is a member of the Regular Marine Corps (See table lD-2.) 

I (paragraph 10401) 

3 he/she is a Marine reservist on active duty for (See table 10-2.) 
more than 30 days except canpulsory 45-day (paragraph 10401) 
involuntary training 

4 he/she is a Marine reservist on active duty for (See table lD-3.) 
30 days or less, inactive duty training or is (paragraph 10401 or 10408) 
on active duty for canpulsory 45-day involun-
tary training. 

5 the disability was determined not to have been discharge by reasons 
incurred during, or aggravated by, active duty of EPTE 
and the member waives his/her rights to a formal (paragraph 10404) 
hearing. 
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TABLE 10-2 I 
ELIGIBILITY INDEX TABLE FOR REGUIJL~S AND RESERVISTS 
ON ACTIVE DUTY FOR MORE THAN 30 DAYS (NOTE 1) 

A B c D E F 

If the Marine and if he/she and the per and based and the dis- THE ACTION IS 
is entitled to has at least centage of upon accepted ability was 
basic pay, and 20 years of his/her dis- medical hrin- incurred in 
disability was creditable ability is ciples t e time of war 
incurred while service disability is or national 
he/she was en- emergency 
titled to basic (Note 2) 
pay 

NO 
discharge other 
than physical 
disability 
(par. 10402) 

YES YES 0-100 PERM permanent re-
tirement 
(10 u.s.c. 1201) 
(par. 10201) 

YES YES 0-100 may be transfer to 
TDRL perm 
(10 u.s.c. 1202) 
(par 10301) 

YES NO 30-100 PER"t YES permanent 
retirement 
(10 U.S.C.1201) 
(par. 10201) 

transfer to 
YES NO 30-100 may be YES TDRL 

perm (10 u.s.c. 1202 
(par. 10301) 

less than YES 
discharge with 

YES NO disability 
(NO'rE 3) 30 severance pay 

(10 u.s.c. 12~3) 
(par. 10401) 
NOTE 4 

NOTE 1. Except those reservi~ts undergoing compulsory 45-day involuntary training 
pursuant 10 U.S.C. 270(b). 

NOTE 2. The national emergency proclaimed by the President on 16 December 1950 will 
terminate on September 1978. When it is terminated, it will be necessary to 
determine whether the Marine has completed at least 8 years of service or 
whether the disability is the proximate result of performing active duty in 
cases .covered by this table. 

NOTE 3. A Marine who has less than 6 months active service at separation is not en
titled to disability severance pay. 

NOTE 4. If a reservist is eligible under 10 u.S.C. 1209 (has more than 20 years of 
satisfactory Federal service) , he/she may elect to be transferred to the 
Retired Reserve instead of being separated with disability severance pay. 
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TABLE 10-3 I 
ELIGIBILITY INDEX TABLE FOR RESERVISTS ON ACTIVE DUTY FOR 30 DAYS OR 
LESS; INACTIVE DUTY TRAINING OR COMPULSORY 45-DAY ACTIVE DUTY 
INVOLUNTARY TRAINING 

A B c D E 

If the dis- and was prox- and the mem- and the per- and based 
ability was imate result ber has at centage of upon accepted 
due to an of performing least 20 his disabil- medical prin-
injury active duty years of ity is ciples the 

creditable disability is 
service 

NO 

YES NO 

YES YES YES 0-100 perm 

YES YES YES 0-100 may be 
perm 

YES YES NO 30-100 perm 

YES YES NO 30-100 may be 
perm 

less than 
YES YES NO 30 

(NOTE 1) 

NOTE 1. A Marine who has less than 6 months active servie at separation is 
not entitled to disability severance pay. 

F 

THE ACTION 
IS .... 

discharge 
other than 
for physical 
disability 

(par.
8

f0407 or 
10408 

permanent 
retirement 

(10 U.S.C.1204) 
(par. 10201) 

transfer to 
TDIU. (10 U.S.C 
1205) 
(par. 10301) 

permanent 
retirement 
(10 U.S.C.l204 
(par. 10201) 

transfer to 
TDIU. (10 U.S.C 
1205) 
(par. 10301) 

discharge wit 
severance pay 
(10 U.S.C.1206 
(par. 10401) 

(NOTE ~) 

NOZE 2. If member is eligible under 10 U.S. C. 1029 {has more than 20 years of 
satisfactory Federal service), he/she may elect to be transferred to 
the Retired Reserve instead of being discharged with severance pay. 
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TAm.E 10-4 

COMPUTING DISABILITY RETIRED PAY 

A B c 
If the Marine is being take the higher monthly and multiply by 

basic pay 

permanently retired ( 1) of the highest tempora~y 2~ percent times th~ 
(1J U.S.C. 1202 or 1204) or permanent grade years of service 

satisfactorily held, credited to him/her or 
the percentage of his/ 

or her disability on the 
transferred to the TDRL date he/she retired or 
(10 u.s.c. 1202 or 1205) ( 2) of the grade held on the transferred to the T.DRL 
(NOTE 1) day before he/she was (NOTE 2) 

retired or. placed on the 
TDRL 

2~ percent times the 
removed from the T.DRL and years of service 
permanently retired credited to him/her or 
(10 U.S.C. 1201 or 1204) the percentage of his/ 

her disability at the 
time his/her name is 
removed from the T.DRL 
(NOTE 2) 

NOTE 1. For as long as the Marine is carried on the TDRL his/her retired pay will 
not be less than 50 percent of his/her monthly basic· pay on which the 
computation is made. 

NOTE 2. Six months service or more is credited as a whole year, less than 6 months 
service is disregarded. 
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CHAPTER 11 

STANDARDIZATION OF FORMS - ARMED FORCES OF THE UNITED STATES 
WORKSHEET FOR REPORT OF SEPARATION FROM ACTIVE DUTY (DD FORM 
214-ws); ARMED FORCES OF THE UNITED STATES REPORT OF SEPARA
TION FROM ACTIVE DUTY (DD FORM 214 (MC)); AND CORRECTION TO 
DD FORM 214 (MC), REPORT OF SEPARATION FROM ACTIVE DUTY (DD 
FORM 215 (MC)) 

11001. GENERAL 

1. The DO Form 214-ws, Armed Forces of the United States worksheet for Report 
of Separation from Active Duty is a single sheet standard form provided to 
facilitate the separating activity's preparation of the Report of Separation 
From ACtive Duty (DO Form 214 (MC)), utilization of the worksheet is not 
compulsory; if used, it may be destroyed or retained for not more than 6 months 
at the discretion of the separating activity. It is recommended, however, that 
the worksheet be utilized to implement followup procedures on any incomplete 
DD Form 214 (MC) issued by the separating activity as required in subparagraph 
l1003.4i. 

2. The DD Form 214 (MC) is a multicopy standard form designed to provide: 

a. The Marine corps and other divisions/departments within Department of 
Defense with a source of information relating to a Marine or former Marine for 
administration purposes and for making determinations of eligibility for enlist
ment/reenlistment or for appointment/reappointment. 

b. The recipient with a brief, clear-cut record of their term of active duty 
with the Marine Corps at the time of transfer, release or discharge, and when they 
have certain changes in status o~ co_Illpol'!f?.:"~-~hile remaining on active duty. Not 
included on the separatee's copy, but available upon request, is an optional form 
which cites the specific 11 Authority and Reason 11 for separation - item 9c and 
the 11 Reenlistment Code 11 

- item 10. 

c. The Veterans• Administration with an authoritative source of information 
which is required in the administration of Federal and State laws applying to 
Marines who have been discharged, otherwise released, or transferred to a Reserve 
component of the Marine Corps. However, it is stressed that each single copy 
furnished to the Veterans• Administration will contain only a narrative statement 
for the "Authority and Reason" for discharge/release/transfer. Separation 
Program Designator (SPD) and whether or not the Marine was recommended for reen
listment or the name/number of the specific service directive authorizing dis
charge/release/transfer will not be cited on any copy distributed to this 
agency. The narrative statement will be the initial entry in item 27 of the 
DO Form 214 (MC). 

3. The DD Form 215 (MC) is a multicopy standard form intended for: 

a. Utilization by the separating activity to furnish information to the 
separatee on items which were not available when the DD Form 214 (MC) was pre
pared and delivered, excluding items'9c and 10. It should be noted that the 
separating activity is responsible for furnishing the separatee with a DD Form 
215 (MC) on items of the DD Form 214 (MC) which were not completed at time of 
separation and such action is to be accomplished without a request being initiated 
by the separated Marine, see subparagraph ll004,le. 

b. Utilization by the Commandant of the Marine corps; Director, Marine corps 
Reserve FOrces Administrative Center (MCRFAC), Kansas City. Missouri and Marine 
Corps Liaison Officer, GSA National Personnel Recacds Center, st. LOuis, Missouri 
to correct a completed DD Form 214 (MC) after the separatee has received the 
DD Form 214 (MC) and departed from the separation point and/ac the copies of the 
facm have been distributed. In this respect, see subparagraph 11003,4h(2). 
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11002. REASON FOR DISCHARGE/RELEASE FROM ACTIVE DUTY REQUEST - NARRATIVE STATE
MENT FORMAT 

1. The Privacy Act of 1974 provides that information in the Marine's personnel 
record must be protected against unauthorized disclosure, but may be released 
when requested or authorized by the individual Marine or as otherwise authorized 
by that Act or regulations implementing that Act. In compliance with this Act, 
and as directed by Department of Defense, the military service concerned may 
continue to record data in the official personnel files which are maintained 
within the Department of Defense and which substantiate statistical needs of the 
Department of Defense and that which supports the particular service needs rela
tive to determining eligibility for enlistment/reenlistment or appointment/ 
reappointment. 

2. In compliance with the aforementioned requirements, the instructions on the 
preparation and distribution of the Report of Separation From Active Duty DD Form 
214 (MC) have been modified to preclude the "Authority and Reason" - item 9c and 
the "Reenlistment Code"- item 10 from being recorded on the recipient's copy, or 
on any copy forwarded to the Veterans' Administration, to include the copy 
which is required to accompany photostatic copies of the Marine's clinical 
and treatment record when the Marine is transferred to the VA hospital or for 
Veterans Application for Compensation or Pension at Separation from Service 
(VA Form 2l-526e). 

3. To implement the provisions of this instruction the separating activity will 
utilize locally prepared forms and executed in conjunction with processing a 
Marine for discharge or release from active duty. The separating activity will 
inform each Marine being processed for separation from a period of active duty 
that specified information, i.e., "Authority and Reason" for separation and 
"Reenlistment Code" are not shown on the copy of the DD Form 214 (MC) which he/she 
will receive or on any copy which will be distributed to the Veterans' Administra
tion activities. The activity will also inform the separatee that this informa
tion is available and will be furnished upon his/her written request. It should 
be stressed to the Marine being separated that execution of this option and the 
acceptance of both the narrative statement and the original DD Form 214 at the 
time of separation may be beneficial in obtaining future employment or unemploy
ment benefits. The Department of Labor indicates that the DD Form 214 is essen
tial in establishing a claim for unemployment benefits. 

4. To indicate the option of the Marine being separated requires the completion 
of the upper portion of a narrative statement format similar to that shown in 
figure 11-1. The separating activity will complete the "From" line by typing the 
abbreviated grade followed by the full name and social security number. By strik
ing out the inappropriate phrase the Marine indicates his/her option and then 
signs and dates the request. If the separatee does not desire a narrative state
ment, the election will have been exercised and the forms are disposed of in 
accordance with filing instruction on the form. If the Marine elects to receive 
a narrative statement format, the first endorsement portion will be completed by 
the separating activity and signed by the same authenticating offjcer who signs 
the DD Form 214 (MC). The separatee's decision to request or decline certain 
separation data sho1lld be indicated in the remarks section of copy 2 of the 
DD Form 214 and shall be initialed by the separatee. After completion, disposi
tion will be accomplished in accordance with filing instructions on the form. 
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From: 

To: Officer in Charge 

XXXXXXXXX NAME & ADDRESS XXXXXXXXX 
XXXXXXXXX OF ORGANIZATION XXXXXXXXX 
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

1. I (do) (do not) desire to be furnished with the narrative reason for my 
discharge/release from active duty and whether or not I am recommended for 
reenlistment in the Marine Corps or Marine Corps Reserve. 

Signature: I Date: 

FIRST ENDORSEMENT 

From: Officer in Charge 

To: 

Ref: (a) MCO Pl900.16B par. 11002 

In accordance with the reference 
is a=n~i~n=t~e=r=p=r~e=t~a=t•i=v~e-=n~a=r=r~a=t•i=v=e-=s=t~a=t=e=m=e=n•t-=o•fr=t~h=e~-

~a=u=t~h=o=r7i•t=y-=a=n•d-=r~e~a~s~o=n--r=o=r-=y~o=u=r-=separation from active service effective 
_________ 19 

2. The RE-____ code assigned to copies of the DD Form 214(MC) retained within 
the Department of Defense indicates that you (are)(are not) recommended for 
reenlistment in the Marine Corps or Marine Corps Reserve. 

Signature: I Date: 

Filing instructions: Original- attach to Copy 1 of DD Form 214(MC) 

Figure 11-1-- Reason for Discharge/Release from Active Duty Request -
Narrative Statement Format 
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11003. MARINE CORPS POLICY AND GUIDANCE ON THE ISSUE, PREPARATION AND DISTRIBU
TION OF DD FORM 214 SERIES 

1. The Marine Corps activity which effects separation of the Marine will assure 
that every Marine, excluding those listed in paragraph 11003.3, below, being 
separated from a period of active duty is given a completed DD Form 214 (MC} 
describing relevant data regarding their Service and the circumstances of 
termination. 

2. The DD Form 214 (MC} will be prepared and physically delivered to Marines 
upon: 

a. Release from active service. Except as provided in paragraph 11003.3, 
below, a DD Form 214 (MC) will be furnished to each Marine at the time of separa
tion from a period of active duty with an Armed Force. This includes separation 
from a period of actual or apparent (de jure or de facto) service as well as 
release from an enlistment that is void by reason of minority. 

b. Release from a period of active duty for training of 90 days or more. 
however, personnel being separated for physical disability and those who have 
been serving on an initial period of active duty for training under a Reserve 
special enlistment program will be furnished a DD Form 214 (MC) regardless of 
the length of time actually serv~d on active duty, see item 27i. 

c. Continuation of active duty when status or component changes for the 
following reasons: 

(1) Discharge for immediate enlistment or reenlistment. 

(2) Termination of enlisted status to accept an appointment to warrant 
or commissioned officer grade. 

(3) Termination of Reserve component status to integrate into a Regular 
component of the Armed Forces. 

(4) Termination of temporary appointment to accept a permanent warrant 
or commissioned status in the Marine corps or Marine Gorps Reserve. 

(5) Terffiination of an officer appointment in Marine corps to accept 
appointment in one of the other Armed Forces. 

3. DD Form 214 (MC} will not be furnished to: 

a. Marines found physically disqualified upon reporting for active duty and 
who do not enter actively upon duties in accordance with orders. 

b. Marines whose active duty, active duty for training or full-time training 
duty is terminated by death. 

c. Marines released from a period of less than 90 days• active duty for 
training except as specified in subparagraph ll003.2b, above. 

d. Enlisted Marines receiving temporary appointment to warrant or commissioned 
officer grade. 

e. Marines who have te~rary officer status terminated and remain on 
active duty (these Marines wil1 receive a D!:> Form 214 (MC) upon separation 
from enlisted status). However, temporary officers who revert to permanent 
enlisted status for purpose of transferring to the Fleet Marine corps Reserve 
effective on the same date of reversion will be issued aDD Form 214 (MC), see 
item 271. 

f. Marine officers dismissed from the service pursuant to sentence of 
general court-martial. 
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g. Marine officers dropped from the rolls in accordance with either Section 
11.61 or 6408 of Title 10, U. S. Code. 

h. Personnel being removed from the Temporary Disability Retired List. 

i. Marines who elect not to receive their copy of the DD Form 214 (MC), see 
item 271. 

4. General Instructions 

a. The separatee's copy of DD Form 214 (MC) will be delivered to the Marine 
at the time discharge or transfer is effected if requested in writing in accord
ance with current instructions, see item 271. If the effective date does not 
occur until completiOn of travel, the form will be delivered to the Marine prior 
to departure from the separation activity. As an exception to the above, when 
emergency conditions preclude physical delivery or when the Marine departs well 
in advance of normal departure time (e.g., leave in conjunction with retirement) 
their copy of the DD Form 214 (MC} may be mailed to the Marine to arrive on the 
effective date of separation/transfer. The commander must ensure that the 
separatee. has indicated an election with regard to a narrative statement format, 
disposition of his/her copy of the form and that the ~~mainder of DD Form 214's, 
copies 2 through 7, are distributed the da followin the effective date of 
separation and that each copy is forwarded to the appropriate unit organization 
as prescribed in subparagraph 11003.6. Failure on the part of separating activi
ties to make prompt and correct distribution of each copy of the DD Form 214 (MC) 
creates the following types of problems: it generates queries for separati.on 
information from Veterans• Administration, the Department of Labor, State -·employ
ment service, lending institutions; it impedes the servicing of eligible and de
serving former Marines who seek employment, financial assistance, or various 
veterans benefits authorized by State and Federal laws; and it prevents accam-

~ plishment of other required Marine corps tasks in a timely and responsible manner. 
Other actions required include, but are not limited to: removal of officers from 
the lineal records; ensuring that Marines who are released from active duty or 
discharged/resigned are not considered for promotion; and retirement of HQMC 
Official Personnel Records to the National Personnel Records Center, St. Louis, 
Missouri. 

b. Modification of completion instructions in two particular cases are as 
follows: 

(1) In the case of a Marine who has appeared before a physical evaluation 
board and has been placed in 11 awaiting orders statusn pending final action by the 
Secretary of the Navy on retention, retirement, or discharge for physical dis
ability, take the following action: 

(a) The activity responsible for administering the 
will complete items l through Be, ll through l7b, 19 and 20, 23 
31, in accordance with the instructions in subparagraph 11003.5~ 
departure of the Marine to his/her home. 

Marine's record 
and 25 through 
below, prior to 

{b) When retirement or discharge is directed by the commandant of 
the Marine Corps, the remaining items will be completed and all copies of the 
form distributed. The original (copy 1) shall be mailed to the Marine to arrive 
on the effective date of separation, providing the Marine has requested in writing 
for his/her copy in accordance with instructions in item 27i. 

(c) In the event the Marine is retained on active duty, the original 
and all copies of the form will be destroyed. 

(2) In the case of Marines ~~o are transferred to a Veterans• Administra
tion hospital for further treatment pending final action on the report of a 
physical evaluation board, take the following action: 
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(a) The activity administering the Marine will complete items 1 
through Be, 11 through l7b, 19 and 20, 23 and 25 through 31, prior to transfer 
from the naval hospital in which the Marine is hospitalized and will forward the· 
form to the Marine Corps activity responsible for maintenance of service records 
while the Marine is a patient at the Veterans' Administration hospital. 

(b) When retirement or discharge is directed by the commandant of 
the Marine Corps, the remaining items will be completed and all copies of the 
form distributed. The original (copy 1) shall be mailed to the Marine to arrive 
on the effective date of separation providing the Marine has requested in writing 
to receive his/her copy of the DD 214 (MC), see item 271. Copy 5 will be for
warded to the Veterans' Administration hoSpital in which the Marine is a patient. 
NOTE: items 9c and 10 on copy 5 will not be completed and item 27 will contain 
only a narrative reason for separation/discharge and will be the first entry re
corded in the block. 

c. DD Form 214 {MC) is accepted as an official record of the Marine's 
military service by the Veterans• Administration and the other agencies to which 
copies are furnished. Care, therefore, will be exercised in the preparation of 
the form to ensure that each page is completely legible. Prior to distribution, 
each copy of DD Form 214 (MC) will be checked for legibility and the Marine must 
sign each copy of the form. 

d. Since the form will be read by civilians who may not be familiar with 
military terms, abbreviations will be avoided. 

e. Except foe items 9c and 10 on copies 1, 3, and copy 5 which accompanies 
the photostatic copies of the clinical and treatment records to VA hospital or VA 
application for compensation or pension, an entry will be made far each item. If 
mace space is required far entering information, the entry may be continued 
utilizing item 27 of the form. If no detailed information is applicable for an 
entry, enter 11 None. 11 When information for one or more of the data ·items on the 
DD Farm 214 (MC) is not available and the document is issued to the separatee, 
the applicable block (s) will be annotated "See Remarks." In Remarks, item 27, 
a statement of ex~lanation will be made regarding the in~omplete item(s), i.e., 
"Information for items 22 and 25 not available at time of completion, a DD Form 215 
(MC) will be issued when missing data becomes available." The same procedure 
applies on a release from a period of active duty for training of 90 days or more, 
or Marines being separated from the active duty training under a Reserve special 
enlistment program as specified in subparagraph ll003.2b. 

f. The form contains spaces for all items deemed appropriate; therefore, no 
additional entries will be made unless specifically authorized by the commandant 
of the Marine Corps. 

g. All entries apply to the current period of active service except where 
specifically noted otherwise. 

h. In the event that a DD Form 214 (MC) is lost or destroyed or requires 
alterations or corrections, the following will apply: 

(1) corrections or changes made during the preparation of the DD Form •· 
214 (MC) will be neat and legible on all copies and initialed by the authentica-
ting officer. once the original has been delivered to the separatee, no correction 
may be made to copies by the separating activity. 

(2) The Marine to whom a DD Form 214 (MC) iS issued will be cautioned 
not to make any changes or alterations to the form. TO do so will render the 
form void. If an error is discovered by the separatee after receipt of the form 
and after departure from the separation activity, and/or distribution of copies 
of the form have been made, correction or change will be made by the commandant 
of the Marine Corps on aDD Form 215 (MC) Correction toDD Form 214 (MC), Report 
of Separation From Active nuty. Requests for corrections to the form will be 
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addressed to Commandant of the Marine Corps (Code MSRB-10), Headquarters, U.s. 
~arine Corps, Washington, D.C., 20380, and should include the Marine's full name, 
grade and pay grade, social security number and effective date of separation and 
transfer. By specific instructions of the Commandant of the Marine Corps the 
Director, Marine Corps Reserve Forces Administrative Center (MCRFAC), Kansas City, 
Missouri has been granted permission to issue DD Form 215's when certain errors 
are detected on the DD Form 214 (MC) in service records forwarded to the MCRFAC 
for retention. Requests from the separatee for correction to the form will be 
addressed only to Headquarters, U. S. Marine Corps, Washington, D.C., 20380 even 
though the service record is being retained by the above activity. 

(3) For replacement of lost or destroyed DD Form 214 {MC) submit request 
to the Commandant of the Marine corps (Code MSRB-10). 

i. Special Followup Procedures. Department of Defense instructions require 
that each item of the DD Form 214 {MC) be completed prior to delivery to the 
separatee. In cases where item(s) cannot be completed at the time of delivery, 
the separating activity must establish followup procedures to obtain the missing 
data and issue a DO FOrm 215 (MC) to the separatee at the earliest possible date. 
The importance of establishing these procedures can not be overstressed. Depart
ment of Defense policy requires the Marine Corps separating activity to issue a 
DD Form 215 (MC) to complete item(s) not available at time of separation with
out any request being generated by the separated Marine. 

j. Forms control. Blank copies of the DD Form 214 (MC) and DD Form 215 (MC) 
will be kept in the custody of the commander, who is responsible for their safe
keeping, accountability, and proper issue. When an organization is disbanded, 
forms on hand will be returned to the local forms control point. 

5. Detailed Preparation Instruction for DD Form 214 (MC) and DD Form 214-ws 

Item 

l. LAST NAME - FIRST NAME - MIDDLE NAME. Enter full name in order indicated, 
including 11Jr., 11 11 Sr., 11 11 I," etc. Where there is no middle name or letter, 
nothing will be entered. If the Marine uses initials in lieu of a first or 
middle name, indicate by enclosing the initial or initials in quotation 
marks. Type last name in UPPER CASE letters. 

2. SEX. Enter M for male and F for female. 

3. SOCIAL SECURITY NUMBER. Deviation from established Marine corps procedures 
is necessary in recording social security number on these forms. Enter the 
number in the same sequence as shown on the Marine•s social security card, 
less hyphens, in the blocks provided. For example: "458 38 8870." 

4. DATE OF BIRTH. Enter date in year, month, and day order. Each element of 
the date will consist of two digits; single digits will be prefixed by a 
zero: For example, 7 NOvember 1952 would be entered 521107. This instruc
tion shall be used as a guide for recording dates required elsewhere on the 
DD Form 214 (MC) and DD Form 214-ws. 

5. DEPARTMENT, COMPONENT AND BRANCH OR CLASS. Enter component in which Marine 
was a member while on active duty followed by a hyphen and the component code 
as published in MCO Pl080.20E, paragraph 1040. Examples: USMC-11, USMC-SS-13, 
FMCR-Al, USMCR(K4)-CC, etc. 

6a. GRADE, RATE OR RANK. Enter the abbreviation for the grade in which separated. 

6b. PAY GRADE. Self-explanatory. 

_7. DATE OF RANK. Enter date of rank as distinguished from date of appointment 
or promotion. 

aa. SELECTIVE SERVICE NUMBER. Enter if available. If unavailable in record 
and unknown by the Marine, enter 11 UNKNOWN." 
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Bb. SELECTIVE SERVICE LCCAL BOARD NUMBER, CITY, STATE AND ZIP CODE. Enter if 
available. If unavailable in record and unknown by the Marine enter 
11 UNKNOWN. 11 No followup action or issue of the DD Form 215 (MC) is required 
by the separating activity because 11 UNKNOWN11 is entered in items Sa or Bb 
of the form. 

Be. HOME OF RECORD AT THE TIME OF ENTRY INTO ACTIVE SERVICE (Street, RFD, City, 
State and ZIP Code). Enter home of record as recorded on the enlistment 
contract or the Appointment Acceptance and Record. 

9a. TYPE OF SEPARATION. Enter one of the following: 

Discharged. 

Transferred to Marine corps Reserve. 

Transferred to Fleet Marine corps Reserve. 

Temporarily retired. 

Retired. 

Released from active duty. 

Released from initial tour of active duty for training (in the case of 
reservists assigned to a Reserve special enlistment program). 

9b. STATION OR INSTALLATION AT WHICH EFFECTED. Enter reporting unit title and 
the reporting unit code (RUC) number. 

9c. AUTHORITY AND REASON. NOT RECORDED ON COPIES 1, 3, = COPY 5 WHEN: 
Attached to a Marine•s medical record forwarded to a 
VA hospital; attached to VA Form 21-526e-veterans 
Application for compensation or Pension at Separation 
from Service. complete by typing a broken horizontal 
line through the center of the block. 

l. General. The Department of Defense has directed all military departments 
to implement new procedures to convert existing separation codes to a DOD 
Data Standard of Separation Program Designators (sPD•s). This instruction 
provides a standard 3 position alpha code which generally defines for DOD 
the authority and reason for separation from a period of active service. 
The DOD standard codes were expanded by the Marine Corps to a fourth and 
fifth position alphanumeric code to more specifically define a particular 
program or separation authority and to identify the character of separa
tion. Such a procedure enables the Marine corps to be responsive to DOD 
reporting requirements regarding separation data, yet permits the Marine 
Corps to more precisely isolate or identify past programs or authorities 
associated with separations. Notwithstanding the code assigned, Depart
ment of Defense has directed that separation program designators (SP0 1 S) 
be restricted from release to nongovernmental organizations as pre
scribed in paragraph 11005. To preclude the disclosure of sP.D•s to 
governmental agencies outside Department of Defense the item 9c entry on 
copies 3 and 5 (any number 5 copy which is attached to the photostatic 
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or typewFitten copy of a Marine•s medical record forwarded to a VA 
hospital or the copy attached to a Veterans• Application for Compensation 
or Pension at Separation from Service - VA Form 2l-526e) will be completed 
by typing a broken horizontal line through the center of the block. The 
original (copy 1) delivered to the Marine will not reflect an authority 
and reason for separation - item 9c, a reenlistment code - item 10 or 
an interpretative narrative statement - item 27. Marines being separated 
from a period of active duty, who desire to receive the separation infor
mation, will be provided with a completed optional narrative statement 
form as prescribed in paragraph 11002. The authority and reason, item 9c, 
on the remaining copies of the DD Form 214 (MC) will be completed as 
prescribed in subparagraph 11003.5, item 9c2 and 3, below. 

: 



(b)

(b)(2)High

(b)(2)High



(b)

(b)(2)High



(b)

(b)(2)High

(b)(2)High



(b)(2)High

(b)
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MARCORSEPMAN 
paragraph 
authority: 

6012.5 

6012.6 

6012.7 

6012.7 

6012.7 

6014 

6014 

6015 

6016.la 

6016.la 

6016.lb 

6016.lb 

6016.1c 

6016.lc 

6016.1d 

6016.ld 

6016.1e 

6016.le 

6016.lf 

6016.lf 

" 
6016.1g 

6016.1g 

6016.lh 

6016.1h 
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Interpretative Narrative Statement 
for Optional Form (Figure 11-1) 
or Remarks (Item 27): 

Marine Co,rps Expeditious Discharge Program 
circumstances 

Returned from overseas duty with limited 
service remaining 

Conscientious Objector - voluntary 
discharge 

Conscientious Objector - involuntary 
discharge 

Sole Surviving Member 

Hardship 

Dependency 

Minority 

Unsuitability - Inaptitude (Admin. Board) 

Unsuitability - Inaptitude (w/o Admin. Board) 

Unsuitability - Personality Disorders (Admin. 
Board) 

Unsuitability - Personality Disorders 
(w/o Admin. Board) 

Unsuitability - Financial Irresponsibility 
(Admin. Board) 

Unsuitability - Financial Irresponsibility 
(w/o Admin. Board) 

sep. Program 
Designator -
Item 9c 

Unsuitability- Apathy, Defective Attitude or 
Inability to Expend Effort constructively 
(Admin. Board) 

Unsuitability - Apathy, Defective Attitude or 
Inability to Expend Effort Constructively 
(w/o Admin. Board) 

Unsuitability - Alcohol Abuse (Admin. Board) 

Unsuitability - Alcohol Abuse (w/o Admin. 

Unsuitability - Homosexual Tendencies (Admin. 
Board) 

Unsuit-ability - Homosexual Tendencies (w/o 
Admin. Board) 

Unsuitability - Personal Drugs (Admin. Board) 

Unsuitability - Personal Drugs (w/o Admin. 

Unsuitability - Unsanitary Habits (Admin. 

Unsuitability - Unsanitary Habits (w/o Admin. 
Board) 

Separation 
Document 
Type: 

A,B 

A,B 

A,B 

A,B 

A,B 

A,B 

A,B 

A,B 

A,B 

A,B 

A,B 

A,B 

A,B 

A,B 

A,B 

A,B 

A,B 

A,B 

A,B 

A,B 

A,B 

A,B 

A,B 

A,B 
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(b)



(b)(2)High

(b)(2)High

(b)



(b)(2)High

(b)(2)High

(b)(2)High

(b)



(b)(2)High

(b)(2)High

(b)(2)High

(b)(2)High

(b)
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discharge, retirement or release from active duty. The ''Character of 
Service'' for enlisted Marines may be: 

HONORABLE 
UNDER HONORABLE CONDITIONS 
UNDER CONDITIONS OTHER THAN HONORABLE 

(includes BAD CONDUCT DISCHARGE) 
DISHONORABLE 

11003 

The 11 Character of Service'' for enlisted Marines who are not discharged at 
the time of separation but are assigned or transferred to the Reserve, or 
released from initial tour of active duty for training in the case of 
reservists assigned to a Reserve special enlistment· program, will be -deter
mined by the average of conduct and proficiency markings assigned during 
current tour of active duty, applying the same criteria as if the Marine 
were being discharged. These average marks will be entered on NAVMC 118(23), 
(Markings Page), in the service record book of the enlisted Marine being 
transferred to the Reserve or released from initial tour of active duty for 
training; average marks will not be entered for enlisted Marines being 
retired. In any case where doubt exists as to the correct 11 Character of 
Service" to be recorded, instructions shall be requested from the Conunandant 
of the Marine Corps (Code MMSR). 

9f. TYPE OF CERTIFICATE ISSUED. Enter the form number of the certificate issued 
(other than a DD Form 214 (MC)); e.g., 11 DD-256-MC" 11 DD-257-MC". In the 
case of release from active duty or transfer to the Marine corps Reserve a 
discharge certificate would not be issued. In such instances this item 
would be completed by inserting "N/A11 and would not require any followup 
action or issue of aDD Form 215 (MC}. 

10. REENLISTMENT CODE. The below-listed codes are to provide specific inforrna-
~ tion concerning eligibility for reenlistment in the Marine Corps. Department 

of Defense prohibits the reenlistment code from being recorded on any copy 
of the form which is distributed outside the Department of Defense, there
fore, for Marine officers record "N/A 11 and for enlisted Marines the recording 
of reenlistment cOde for each copy will be as indicated below: 

Copy l - DO NOT RECORD - Complete by typing a broken horizontal line through 
the center of the block. If separatee requests separation data 
provide by optional statement, see paragraph 11002. 

copy 2 - Enter appropriate code from listing below. 

Copy 3 - DO NOT RECORD - Complete by typing a broken horizontal line through 
the center of the block. In item 27 enter the appropriate ''Inter
pretative Narrative Statement 11 prescribed by the ''Type of Separation 11 

in item 9a. 

copy 4 - Enter appropriate code from listing below. Forward the 
copy to MCD - Attention: District Headquarters far Reserve 
Recruiting. 

copy 5 - Enter appropriate code from listing below. NOTE: If this copy is 
to .be attached to the photostatic copies of clinical and treatment 
records forwarded to VA hospital or the VA Form 21-526e, Veterans 
Application for Compensation or Pension at Separation from Service, 
then complete by typing a broken horizontal line through the center 
of the block and in item 27 enter the appropriate "Interpretative 
Narrative Statement" prescribed by the "Type of Separation 11 in 

Copy 6 

copy 7 

item 9a. 

Enter appropriate code from listing below. 

Enter appropriate code from listing below. 
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REENLISTMENT CODES 

When Assigned 

Recommended & Eligible 

Transfer to FMCR 

Retired 

Transferred to FMCR 

Failure to meet general 
technical score prerequisite. 
Assign when single disquali
fying factor only. 

This code assigned when not 
eligible and disqualifying 
factor not covered by any other 
code, or when there is a 
military or civil record of 
inservice druq involvement. 

When directed by CMC 

Failure to meet educational 
standards. Assign when 
single disqualifying factor 
only. 

Failure to complete recruit 
training due to lack of 
aptitude. 

Hardship discharge 

Failure to meet physical 
(medical) standards. 

Not recommended for reenlist
ment 

Remarks 

No Restriction to Reenlistment. 
sites; to include women Marines 
pregnant who would otherwise be 

Meets all 
discharged 
eligib~e. 

prerequi
while 

Recommended & Eligible for reenlistment at time of 
transfer to FMCR. 

Not eligible for reenlistment. For Disability, 
assign RE-3P. 

Not eligible for reenlistment at time of transfer 
to FMCR. 

Recommended by CO upon removal of disqualifying 
factor. SRB entry required stating reason for 
as~ignment. SRB entry must be signed by the indi
vidual Marine. CMC authority required for reenlist
ment. 

SRB entry required stating reason for assignment. 
SRB entry must be signed by the individual Marine. 
CMC authority required for reenlistment. 

SRB entry required stating reason for assignment. 
SRB entry must be signed by the individual Marine, 
CMC authority required to reenlist. 

Recommended by CO upon removal of disqualifying fac
tor. SRB entry required stating reason for assign
ment. SRB entry must be signed by the individual 
Marine. CMC author.ity required for reenlistment. 

SRB entry required st'ating reason for assignment. 
CMC authority required for reenlistment. 

Assign when discharged pursuant to MARCORSEPMAN, 
Par. 6014. CMC Authority required for reenlistment. 

Recommended by CO upon removal of disqualifying 
factor. CMC authority required for reenlistment; 
to include women Marines in an entry level training 
status who are discharge by reason of medical dis
qualification based on pregnancy. 

SRB entry required stating reason for assignment. 
SRB entry must be signed by the individual Marine. 

11. LAST DUTY ASSIGNMENT AND MAJOR COMMAND. Enter the last unit or similar element to which 
assigned for duty rather than the element of which a Marine was a part while moving to a 
separation point. The title and/or number of the organization will be recorded precisely as 
indicated in the service record. For this purpose, Marines who !re joined by an organization 
for record or administrative purposes, i.e., hospitalization or medical reasons, administra
tion of discipline, awaiting transportation or in transit from overseas units to the United 
States for separation are all considered as being in movement to a separation point. There
fore, a Marine could have been accounted for by a separating activity for an extended period 
of time while awaiting final disposition, however, if the Marine is.never officially assigned 
to a T/0 billet in the separating activity, the time spent at the separating activity could 
not be reflected as the last duty assignment. 
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Example: A Marine is returned to Marine Barracks, Treasure Island Cali
-fornia from overseas after being found unfit for duty by a medical board. 
His/her overseas duty assignment was Company B, 1st Battalion, 4th Marines 
(Rein), 3d Marine Division, Fleet Marine Force, Pacific. The Marine would 
be joined for administrative purposes, and if a Physical Evaluation Board 
later ffiakes the determination that the Marine is. to be discharged, then the 
entire time spent in transit and awaiting PEB determination would be consid
ered as movement to the separation point and the last duty assignment would 
be CoB, 1st Bn, 4th Mar (Rein), 3d MarDiv, FMFPac. 

12. COMMAND TO WHICH TRANSFERRED. When a Marine resigns, is discharged or re
tires and there is no further obligated service to the Marine Corps or 
Marine Corps Reserve enter "N/A." For Marines who are released from active 
duty or transferred to the Marine Corps Reserve or Fleet Marine Corps 
Reserve enter the title and reporting unit code of the Reserve organization, 
e.g., "Marine Corps Reserve Forces Administrative Center (MCRFAC), Kansas 
City, Missouri" or the appropriate title and RUC of the Reserve organization 
transferred to. For Marines who immediately reenlist and are transferred to 
another organization, enter "Title and RUC of the organization." If a 
Marine is immediately reenlisted and retained by an organization, enter 
"Retained." 

13. TERMINAL DATE OF RESERVE/MSS OBLIGATION. Enter terminal date of Reserve 
obligation under the Military Selective Service Act of 1967. The date 
entered will be in 6-digit numerical form by year, month and day. See sub
paragraph 11003.5, item 4, for detailed instruction. If the Marine has 
no obligated service remaining, enter "None." 

14. PLACE OF ENTRY INTO CURRENT ACTIVE SERVICE (City, State and ZIP Code). 

15. 

Self-explanatory. 

DATE ENTERED ACTIVE DUTY THIS PERIOD. The date entered will be in 6-digit 
numerical form by year, month and day. See subparagraph 11003.5, item 4, 
for detailed instruction. 

16a. PRIMARY SPECIALTY NUMBER AND TITLE. Enter military occupational specialty 
number and title re·corded in the officer 1 s qualification record or enlisted 
service record book. 

16b. RELATED OCCUPATION AND DOT NUMBER. If the specialty represented by the 
number entered in item l6a has a related civilian occupation, enter the job 
title and Dictionary of Occupation Titles code number from the Dictionary of 
Occupational Titles or related civilian DOT Titles shown in the current 
edition of MCO P1200.7, MOS Manual, as appropriate. If no related civilian 
occupation, enter "None." The job title and DOT code number assigned to 
first sergeants and sergeants major should be that of the primary MOS held 
by the Marine at the time of promotion to the grade of first sergeant. 

17a. SECONDARY SPECIALTY NUMBER AND TITLE. Enter the first additional military 
occupational specialty number and title recorded in the officer's qualifica
tion record or enlisted service record book. If no first additional mili
tary occupational specialty is assigned, enter "None." 

17b. RELATED OCCUPATION AND DOT NUMBER. If the specialty represented by the 
number entered in item 17a has a related civilian occupation, enter the job 
title and Dictionary of Occupation Titles code number from the Dicionary 
of Occupational Titles or related civilian DOT Titles shown in the current 
edition of MCO Pl200.7, MOS Manual, as appropriate. If no related civilian 
occupation, enter "None." The job title and DOT code number assigned to 
first sergeants and sergeants major should be that of the primary MOS held 
by the Marine at the time of promotion to the grade of first sergeant. If 
no firat additional military occupational specialty is assigned, enter 
"None." 

11-21 



11003 MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

18. RECORD OF SERVICE. When recording the Record of Service in items 18a through 
18£ utilize a 2-digit format for years, months and days. Precede single years, 
months or days with a zero, e.g., "04 11 06" or "14 07 13." 

18a. NET ACTIVE SERVICE THIS PERIOD. Enter in years, months and days the net active 
service for this period. These figures represent total active service this 
period, less time lost as defined in current directives. 

18b. PRIOR ACTIVE SERVICE. Enter in years, months and days, all prior active 
service, excluding any service shown in item 18a. If the Marine has no 
prior active service enter zeros: ••oo 00 00.'' 

18c. TOTAL ACTIVE SERVICE. Enter in years, months and days the total active service· 
completed (sum total of items 18a plus l8b). 

l8d. PRIOR INACTIVE SERVICE. Enter in years, months and days, the total prior 
inactive service recorded in the officer qualification record or service 
record book. If the Marine has no prior inactive service enter zeros: 
11 00 00 00. II 

18e. TOTAL SERVICE FOR PAY. Enter in years, months and days the total service 
for pay (sum total of items 18c plus 18d). 

18f. FOREIGN AND/OR SEA SERVICE THIS PERIOD. Enter in years, months and days, the 
time spent on foreign and/or sea service during current active serv1ce period 
(item 18a). Service performed outside the continental United States while on 

maneuvers will not be included in this item. 

19. INDOCHINA OR KOREA SERVICE SINCE AUGUST 5, 1964. Type an "X" in the appro
priate block. 

20. HIGHEST EDUCATION LEVEL SUCCESSFULLY COMPLETED (In Years). The first item 
in this block will show in years (1-12 grades) the highest secondary high 
school education level completed by the Marine. The second item of this 

,block will show, in years, the highest college level education completed 
by the Marine. Complete by recording the single or dual numeric digit 
which represents the highest educational level completed. 

21. TIME LOST (Preceding 2 Years). This item applies only to the current tour 
of active duty. Time lost prior to the last 2 years of the current tour 
will not be shown. Complete by recording the number of days time lost within 
parenthesis followed by inclusive dates;- e.g., '' (12) 730205-730216 .. " The 
item will not be left blank; if there is no period to report, enter "None." 

22. DAYS ACCRUED LEAVE PAID. Entries for this item will be made as follows: 

(1) If lump-sum settlement is paid for a certain riumber of days, enter the 
number of days; e.g., "55 days." 

(2) If no lump-sum leave settlement is due, enter the words 11 None due. 11 

(3) If a lump sum leave settlement is due but has not yet been settled, 
enter the words "Due-Not Settled." ADD Form 215 (MC) will be issued 
by the separation activity when the number of days is known and settle
ment is made. See subparagraph 11004.1. 

23. SERVICEMEN'S GROUP LIFE INSURANCE COVERAGE. Enter an "X" followed by the 
amount "$20,000'' between existing blocks for ''$15,000, $10,000" or by 
placing an "X" in one of the blOcks indicating a lesser amount of $15,000, 
$10,000, $5,000 or no SGLI coverage. 

24. DISABILITY SEVERANCE PAY. If discharged for physical disability and sever
ance pay is authorized by a physical evalucltion l:x>ard, enter an "X" in th€
"YES" block and insert the dollar value in the "AMOUNI'" block. If the 
physical evaluation board does not authorize severance pay for a physical 
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disab~lity discharge, and in all other cases of separation, complete by 
enterJ.ng an "X" in the "W'' block of the item and enter "N/A" in the "AMOUNT" 

'block. 

25. PERSONNEL SECURITY INVESTIGATION 

a. 

b. 

In the "TYPE" block of this item enter the type of investigation com
pleted on the Marine as either 11 ENTNAC'' - Entrance National Agency Check· 
"NAC" N t. 1 k ' - a l.ona Agency Chec ; or 11 Bl" for Background Investigation. 
DO NOT record the level of clearance the Marine holds. If the Marine 
has no security investigation completed, enter "None. 11 

In the 
11
DATE COMPLETED" block of this item enter the date the security 

investigation was completed by recording the date in 6-digit numerical 
fo~ by year, month and day. See subparagraph 11003.5, item 4, for 
detailed instruction on recording dates. If a security investigation 
has not been completed on the Marine being separated, enter 11 None.u 

26, DECORATIONS, MEDALS, BADGES, COMMENDATIONS, CITATIONS AND CAMPAIGN RIBBONS 
AWARDED OR AUTHORIZED. Enter all decorations, medals, badges, commendations, 
citations, campaign ribbons awarded or authorized during current period of 
active duty, omitting authorities therefor. For campaign or expeditionary 
medals, include the area of operation. (Example: Vietnam, Dominican Repub
lic.) If no decorations were awarded or authorized during the current period 
of active service, enter 11 None." In the case of separation or retirement 
all decorations, medals, badges, commendations, citations and campaign 
ribbons awarded or authorized during the entire length of service

2 
including 

service in other branches of the.Armed F0rces, will be included. 

27. REMARKS. Continue in this space items that cannot be completed within the 
space provided. In such cases cross references must be used to indicate the 
item being continued. {Example: 21, continued.) If additional space is 
required, enter the words 11 Continued on reverse 11 in the last line of this 
space and complete the entries on the reverse of the form. 

a. In compliance with instructions prohibiting the release outside Depart
ment of Defense of the 11Authority and Reason 11 for separation and the 

11 Reenlistment Code,,. an interpretative narrativ~ statement will be the 
initial entry in this item on copies 3 and 5 forwarded to the Veterans' 
Administration on specified occasions. See subparagraphs 11003.2a 
through 11003.3g for the inter~etative narrative statement to be cited 
for each type of separation being effected. 

b. For the purpose of reemployment rights (DOD INST 1205.12), all extensions 
of service, except extensions to make good time lost (10 U. S. Code, 972), 
are considered to be at the request and for the convenience of the Govern
ment. In cases where extensions have been executed and served, item 27 
will be annotated as follows: 11 EXtension of service was at the request 
and for the convenience of the Government.'' 

c. To assist the separated member in employment placement and job counseling, 
formal inservice training courses successfully completed during the perio< 
covered by the fa~ will be listed in this item. For example, medical 
and dental, electronics, supply, administration, personnel, or heavy 
equipment operations. Training courses for combat skills will not be 
recorded. 

d. If information for any item(s) is not available when the form is prepared 
and delivered to the separatee, a remark will be entered in this item as 
follows: 11 Information for item{s) not available at time of completion, 

•• 

a DD Form 215 (MC) will be issued when missing information becomes avail
able." See subparagraph 11003.4e for annotation instructions. 

Enter any special qualifications, e.g., Sentry and Scout dog handler; 
Military Motor Vehicle Operator's Permit (2~ ton or larger and Special 
Equipnent) • 
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f. Enter the following remarks as appropriate: 

(1) Enlisted in the united States Marine Corps/Reserve. 

(2) Reenlisted in u. s. Marine Corps/Reserve. 

(3) Is undecided about reenlistment. 

(4) Accepted Regular Commission/Warrant. 

(5) NOt available for signature. 

(6) Separatee refused to sign form. 

(7) Good Conduct Medal period commences (6-digit numerical date). 

(8) Certain Marine Corps orders require entries to be made under 
11 Remarks. 11 Ensure that those appropriate entries are made. 

g. The following notations will be made for Marines who are released or 
separated from active duty training under 10 u. s. Code, 5ll(d), formerly 
11 Reserve Forces Act of 1955 a Reserve special enlistment program. 

(1) "Res Spl Enl Prog" 

(2) "NOt a Final Discharge" 

h. In addition to the information shown in item 19 of the form, for sub
stantiation of tax status and/or bonus entitlements enter the inclusive 
dates of service in Vietnam. FOr example: 

Served in Vietnam: 
Served in V ietnarn: 

1 Aug 64 - 20 Jul 66 
17 Oct 67 - 5 Apr 68 

i. The Department of Defense has directed all military departments to 
implement new procedures governing the distribution of copy NO. 1 
(original) of the DD Form 214 (MC). The new procedures require 
that the separatee must request in writing to receive his/her copy 
of the DD Form 214 (Me). If the separatee does not request his/ 
her copy of the DD Form 214 (MC), copy No. 1 (original) will be 
stapled to and distributed with copy No. 2. For the purpose of 
establishing a written request, the notation "Marine requests his/ 
her copy of the DD FOrm 214 (MC)" should appear in the remarks 
section of all copies of the form and shall be initialed by the 
Marine on all copies o£ the DD Form 214 (MC). 

28. MAILING ADDRESS AFTER SEPARATION (Street, RFD, City, county, State and ZIP 
Code). Information for this item shall be obtained by interview with the 
Marine being separated. The Marine's complete home address, that is, the 
place where he/she intends to reside permanently following separation, ·shall 
be entered in this item. If the permanent address for mailing purposes is the 
same as the home of record, 11 See item 8c 11 may be inserted. 

29. SIGNATURE OF PERSON BEING SEPARATED. The signature of the Marine being 
separated should be signed with a black ink ballpoint pen to ensure that all 
copies bear a legible signature. If not available for signature or if the 
Marine refuses to sign, enter 11 See Remarks." In item 27, 11 REMARI<.S", a. brief 
statement will be inserted indicating that the separatee was unavailable or 
refused to sign the form. 

30. TYPED NAME, GRADE AND TITLE OF AUTHORIZING OFFICER. Self-explanatory. 

31. SIGNATURE OF OFFICER AUTfDRIZED TO SIGN. 
officer whose name is typed in item 30. 
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used to ensure that a legible signature appears on all copies. Each copy 
must contain a legible signature before distribution is accomplished. 

6. Distribution Instructions. Distribution of the DD Form 214 (MC) and DD Form 
215 (MC) will be made as indicated below. To provide for timely distribution of 
these forms, the mailing addresses for certain activities are provided in sub
paragraph 11003.8, below. 

Copy No.1 (INDIV-1): Deliver to the Marine being separated prior to his/her 
departure from the separation activity (subject to exceptions stated in sub
paragraph 11003.4a). 

NOTE: If the Marine elects not to receive the original of the 
DD Form 214 (MC), the original (Copy No. l) will be stapled 
with copy number 2 of the form, with distribution being 
effected as prescribed below. 

Copy No. 2 (SRB/OQR or HQMC): 

(1) Marines discharged or retired. Place in closed-out SRB or OQR prior 
to forwarding in accordance with MCO Pl070.12C, IRAM, table 4-2. 

(2) Marines released or transferred to Reserve status. Forward this 
copy to CMC (Code MSRB-20). 

(3) Marines who are immediately reenlisted. Attach this copy to the 
Reenlistment Contract and forward in accordance with MCO Pl070.12C, 
IRAM, table 4-2, rule 4, column C. 

Copy No. 3 (VA DATA PROC CTR): Forward this copy to the Veterans' 
Administration, Data Processing Center (214), Austin, Texas 78772. 
(Destroy this copy if Marine reenlists immediately.) 

NOTE: On this copy items 9c and 10 must be completed by typing a 
broken horizontal line through the center of the blocks and 
the interpretative narrative statement for separation will 
be entered as the first entry in item 27. 

Copy No. 4 (STATE DR SS): This copy is not utilized and will be destroyed. 

Copy No. 5 (VA or 4thMAW AS APPR): 

(1) Marines who are immediately reenlisted. Insert this copy as a 
document in the service record book. 

(2) Marines who are being separated and transferred to a VA hospital. 

This copy should accompany the photostatic copies of the clinical 
and treatment records forwarded to that hospital. 

NOTE: On this copy items 9c and 10 must be completed by typing a 
broken horizontal line through the center of the blocks and 
the interpretative narrative statement for separation will 
be entered as the first entry in item 27. 
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(3) Marines who have completed VA Form 21-526e, Veterans Application 
for Compensation or Pension at Separation from Service. This copy 
should accompany hotostatic or t ewriter co ies of the health 
record (less cover when they are forwarded to the VA Regional 
Office. Stress to the separatee who plans to apply for veterans' 
compensation or pension that faster processing generally may be 
expected if application is completed at time of separation. 

(4) In all other cases. This copy will be forwarded directly to the 
Reserve unit closest to the Marine's future address. 

Copy No. 6 (MCD): 

(1) Marines who are immediately reenlisted. This copy is not utilized 
and will be destroyed. 

(2) Marines who do not reenlist. Attach this copy to the completed 
Career Planning Contract Record and forward to the Commandant of 
the Marine Corps (Code MMCP) in accordance with MCO Pl040.31A, 
paragraph 5007.4b. 

Copy No. 7 (MCD or MCRFAC): 

(1) Marines who are immediately reenlisted. This copy is not utilized. 

(2) Marines being transferred to inactive duty whose records will be 
forwarded to Marine Cor s Reserve Forces Administrative Center, 
(MCRFAC), 1500 East 95th Street, Kansas City, Missouri 4131. 
Insert copy No. 7 as a document in the SRB or OQR for concurrent 
forwarding. 

(3) In all other cases. This copy is not utilized and will be destroyed. 

7. Additional Information for Completion of the DD Form 214 for Void Enlistment. 
Enter in item 9a ''Void Enlistment.'' Enter in item 9c ''YDNl - Lack of Jurisdiction,'' 
and "23 USCMA 142, 48 CMR 758 (CATLOW)" or "23 USCMA 511, 50 CMR 651 (RUSSO): as 
appropriate. Marines separated under this provision do not receive any credit 
for service performed and items lBa through lBf are completed by entering 
"OO 00 00." Items 9e through 13; 15 through 17; 19 through 27 are not applicable 
and will be completed by entering "N/A." Advise the individual that a military 
discharge certificate will not be issued. 

11-26 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 11003 

8. -Jurisdiction and addresses of Veterans' Administration Regional Offices 

TERRITORY ALLOTTED TO 

ALABAMA 
All cities and counties 

ALASKA 
Entire state 

ARIZONA 
All cities and counties 

ARKANSAS 
All cities and counties 

CALIFORNIA 
counties: 
In yo 
Kern 
Imperial 
LOs Angeles 
Orange 
Riverside 

Alpine 
Lassen 

All other counties 

CANAL ZONE 
Entire Zone 

COIDRADO 

San Bernardino ) 
San Diego ) 
San Luis Obispo ) 
Santa Barbara ) 
ventura ) 

MOdoc 
Mono 

All cities and counties 

CONNECTICUT 
All cities and counties 

DELAWARE 
All cities and counties 

DISTRICT OF COLUMBIA 
Entire District 

FIDRIDA 
All cities and counties 

VA REGIONAL OFFICE 

Aronov Building 
474 South court Street 
Montgomery, Alabama 36104 

Goldstein Building 
Juneau, Alaska 99801 

Federal Building 
230 North First Avenue 
Phoenix, Arizona 85025 

Federal Office Building 
700 west Capital Avenue 
Little Rock, Arkansas 72201 

1380 s. Sepulveda Blvd. 
LOs Angeles, California 90073 

veterans' Administration Center 
1000 LOcust Street 
Reno, Nevada 89504 

49 Fourth Street 
San Francisco, california 94103 

Veterans' Benefits Office 
2033 M Street, N. W. 
STOP 339 
washington, D. c. 20421 

Denver Federal center 
·Denver, COlorado 80225 

450 Main Street 
Hartford, Connecticut 06103 

1601 Kirkwood Highway 
Wilmington, Delaware 19899 
(Mailing address: P.O. Box 1266) 

Veterans' Benefits Office 
2033 M Street, N. w. 
STOP 339 
Washington, D. c. 20421 

P. o. Box 1437 
St. Petersburg, Florida 33731 
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GEORGIA 
All cities and counties 

GUAM AND HAWAII 
Entire islands 

IDAHO 
All cities and counties 

ILLINOIS 
All cities and counties 

INDIANA 
counties: 

Lake 
La Porte 
Porter 

All other cities and counties 

IOWA 
All cities and counties 

KANSAS 
counties: 

Atchison 
Brown 
Jackson 
Jefferson 
Johnson 

Doniphan 
Douglas 
Leavenworth 
Namaha 
Wyandotte 

All other counties 

KENTUCKY 
All cities and counties 

LOUISIANA 
All parishes 

MAINE 
All cities and counties 

MARYLAND 
counties: 

Montgomery 
Prince Georges 

All other counties 
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441-449 w. Peachtree St., N.E. 
Atlanta, Georgia 30308 

680 Ala Meana Blvd. 
Honolulu, Hawaii 96801 
(Mailing Address: P.O. Box 3198) 

Fifth and Fort Streets 
Boise, Idaho 83707 

2030 w. Taylor Street 
Chicago, Illinois 60612 

2030 w. Taylor Street 
chicago, Illinois 60612 

36 SOuth Pennsylvania Street 
Indianapolis, Indiana 46209 

veterans' Administration center 
Des Moines, Iowa 50308 

Federal Building 
Room 4705 
1520 Market Street 
St. Louis, Missouri 63103 

Veterans' Administration Center 
5500 East Kellogg 
Wichita, Kansas 67218 

1405 w. Broadway 
LOuisville, Kentucky 40201 

701 LOyola Avenue 
New Orleans, Louisiana 70113 

veterans' Administration center 
TOgus, Maine 04333 

2033 M Street, N.W. 
STOP 339 
washington, D. c. 20421 

St. Paul & Fayette Streets 
Baltimore, Maryland 21202 
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MASSACHUSETTS 
Cities and towns-Bristol County: 

East 
Mansfield 

All other cities and towns in 
Bristol county: 

Cities and towns-Plymouth County: 

Carver 
Lakesville 
Marion 
Mattapoisett 

Middleboro 
Rochester 
Wareham 

All other cities and towns in 
Plymouth County: 

counties: 

Barnstable 
Dukes 

All other counties 

MICHIGAN 

Nantucket 

All cities and counties 

MINNESOTA 
Counties: 

Becker 
Beltrami 
Clay 
Clearwater 
Kittson 
Lake of the Woods 
Mahnomen 
Marshall 

All other counties 

MISSISSIPPI 

Norman 
Otter Tail 
Pennington 
Polk 
Red Lake 
Roseau 
Wilkin 

All cities and counties 

veterans' Administration Regional 
Office 
John Fitzgerald Kennedy Federal Bldg. 
Government Center 
Boston, Massachusetts 02203 

Federal Building 
Kennedy Plaza 
Providence, Rhode Island 02903 

Federal Building 
Kennedy Plaza 
Providence, Rhode Island 02903 

Veterans' Administration Regional 
Office 
John Fitzgerald Kennedy Federal Bldg. 
Boston, Massachusetts 02203 

Federal Building 
Kennedy Plaza . 
Providence, Rhode Island 02903 

Veterans' Administration Regional 
Office 
John Fitzgerald Kennedy Federal Bldg. 
Boston, Massachusetts 02203 

210 Gratiot Avenue at Library 
Detroit, Michigan 48231 

Veterans' Administration Center 
Fargo, North Dakota 58102 

Fort Snelling 
St. Paul, Minnesota 55111 

1500 East woodrow Wilson Drive 
Jackson, Mississippi 39216 
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MISSOURI 
All cities and counties 

IDNTANA 
All cities and counties 

NEBRASKA 
All cities and counties 

NEVADA 
COunties: 

Clark 
Lincoln 

All other counties 

NEW HAMPSHIRE 
All cities and counties 

NEW JERSEY 
All cities and counties 

NEW MEXICO 
All cities and counties 

NEW YORK 
countie~: 

Albany Otsego 
Bronx Putnam 
Clinton Queens 
columbia Rensselaer 
Delaware Richmond 
Dutchess Rockland 
Essex Saratoga 
Franklin Schenectady 
Fulton Schoharie 
Greene Suffolk 
Hamilton Sullivan 
Kings Ulster 
Montgomery Warren 
Nassau Washington 
New York westchester 
Orange 
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Federal Building 
Room 4705 
1520 Market Street 
St. Louis, Missouri 63103 

Veterans• Administration center 
Ft. Harrison, Montana 59636 

220 SOuth 17th Street 
Lincoln, Nebraska 68508 

1380 South Sepulveda Blvd. 
Los Angeles, California 90073 

1000 Locust Street 
Reno, Nevada 89504 

497 Silver Street 
Manchester, New Hampshire 03103 

20 Washington Place 
Newark, New Jersey 07102 

517 GOld Avenue, s. w. 
Albuquerque, New Mexico 87101 

252 Seventh Avenue 
New York, New York 10001 
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Other counties 

"Allegany Niagara 
Broome Oneida 
Cattaraugus onondaga 
cayuga ontario 
Chautauqua Orleans 
Chemung Oswego 
Chenango St. Lawrence 
Cortland Schuyler 
Erie Seneca 
Genesee Steuben 
Herkimer Tioga 
Jefferson Tompkins 
Lewis Wayne 
Livingston Wyoming 
Madison Yates 
MOnroe 

NORTH CAROLINA 
All cities and counties 

NORTH DAKOTA 
All cities and counties 

OHIO 
All cities and counties 

OKLl\HOMA 
All cities and counties 

OREGON 
All cities and counties 

PENNSYLVANIA 
counties: 

Adams Lycoming ) 
Berks Mifflin ) 
Bradford Monroe ) 
Bucks Montgomery ) 
cameron Montour ) 
Carbon Northampton ) 

centre NOrthumberland) 
Chester Perry ) 
Clinton Philadelphia ) 
Columbia Pike ) 
Cumberland Potter ) 
Dauphin Schuylkill ) 

Delaware Snyder ) 

Franklin Sullivan ) 
Juniata Susquehanna ) 

Lackawanna Tioga ) 

Lancaster Union ) 

Lebanon Wayne ) 

Lehigh Wyoming ) 
Luzerne York ) 

1021 Main Street 
Buffalo, New York 14203 

310 w. Fourth Street 
Winston-Salem, NOrth carolina 27102 

veterans' Administration center 
Fargo, North Dakota 58102 

1240 East 9th Street 
Cleveland, Ohio 44199 

Second and Court Streets 
Muskogee, Oklahoma 74401 

208 s. W. Fifth Avenue 
Portland, oregon 97204 

5000 Wissahickon Avenue 
Philadephia, Pennsylvania 19101 
(Mailing Address: P. o. Box 8079) 
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All other counties: 

Allegheny 
Armstrong 
Beaver 
Bedford 
Blair 
Butler 
Cambria 
Clarion 
Clearfield 
Crawford 
Elk 
Erie 
Fayette 
Forest 

Fulton 
Greene 
Huntingdon 
Indiana 
Jefferson 
Lawrence 
Me Kean 
Mercer 
Somerset 
Venango 
Warren 
washington 
Westmoreland 

PHILIPPINES, Republic of the entire 
islands 

PUERro RICO, commonwealth of Puerto 
Rico, including Virgin Islands 

RHODE ISLAND 
All cities and counties 

SAMoA 
Entire Island 

SOUTH CAROLINA 
All cities and counties 

South DAKOTA 
All cities and counties 

TENNESSEE 
All cities and counties 

TEXAS 
City of: 

Texarkana 

counties: 

Angelina Caldwell ) 
Aransas Calhoun ) 
Atascosa Cameron ) 
Austin Chambers ) 
Bandera Colorado ) 
Bee Comal ) 
Bexar Crockett ) 
Blanco De Witt ) 
Brazoria Dimmit ) 
Brewster Duval ) 
Brooks Edwards ) 
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1000 Liberty Avenue 
Pittsburgh, Pennsylvania 15222 

1131 Roxas Blvd. 
Manila, Philippine Islands 
(Mailing Address: APO, San 
Francisco 96528) 

520 Ponce de Leon Ave. 
San Juan, Puerto Rico 00901 

Federal Building 
Kennedy Plaza 
Providence, Rhode Island 02903 

Veterans' Benefits Office 
2033 M Street, N. W. 
srop 339 
Washington, D. c. 20420 

1801 Assembly Street 
Columbia, South Carolina 29201 

Veterans' Administration Center 
Sioux Falls, South Dakota 57101 

u. s. courthouse 
801 Broadway 
Nashville, Tennessee 37203 

Federal Office Building 
700 West Capitol Avenue 
Little Rock, Arkansas 72201 

515 Rusk Avenue 
Houston, Texas 77061 
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r 
Fort Bend Medina ) 

Frio Menard ) 

Galveston Montgomery ) 

Gillespie Nacogdoches ) 

Goliad Newton ) 

Gonzales Nueces ) 

Grimes Orange ) 

Guadalupe Pecos ) 

Hardin Polk ) 

Harris Real ) 

Hays Refugio ) 

Hidalgo Sabine ) 

Houston San Augustine ) 

Jackson San Jacinto ) 

. ~ Jasper San Patricio ) 

Jefferson Schleicher ) 515 Rusk Avenue 

Jim Hogg Shelby ) Houston, Texas 77061 

Jim wells Starr ) 

Karnes Sutton ) 

Kendall Terrell ) 

Kenedy Trinity ) 

Kerr Tyler ) 

Kimble uvalde ) 

Kinney val Verde ) 

Kleberg Victoria ) 

La Salle Walker ) 

Lavaca Waller ) 

Liberty washington ) 

Live Oak Webb ) 

Mason Wharton ) 

Matagorda Willacy ) 

Maverick Wilson ) 

McCUlloch Zapata ) 

McMullen Zavala ) 

Anderson Coleman ) 

Andrews Collin ) 

Archer Collingsworth ) 

Armstrong Comanche ) 

Bailey concho ) 

Bastrop cooke ) 

Baylor Coryell ) 

Bell Cottle ) 

Borden Crane ) 

Bosque crosby ) 

Bowie Culberson ) 

Brazos Dallam ) 

Briscoe Dallas ) 

Brown Dawson ) 1400 North Valley Mills Drive 

Burleson Deaf Smith ) Waco, Texas 76710 

Burnet Delta ) 

Callahan Denton ) 

camp Dickens ) 

Carson Donley ) 

cass Eastland ) 

castro Ector ) 

cherokee Ellis ) 

Childress El Paso ) 

Clay Lampasas ) 

Cochran Lee ) 

Coke Leon ) 
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Erath 
Falls 
Fannin 
Fayette 
Fisher 
Floyd 
Foard 
Franklin 
Freestone 
Gaines 
Garza 
Glasscock 
Gray 
Grayson 
Gregg 
Hale 
Hall 
Hamilton 
Hansford 
Hardeman 
Harrison 
Hartley 
Haskell 
Hemphill 
Henderson 
Hill 
Hockley 
Hood 
Hopkins 
Howard 
Hudspeth 
Hunt 
Hutchinson 
Irion 
Jack 
Jeff Davis 
Johnson 
Jones 
Kaufman 
Kent 
King 
Knox 
Lamar 
Lamb 
Limestone 
Lipscomb 
Llano 
Loving 
Lubbock 
Lynn 
Madison 
Marion 
Martin 
McLennan 
Midland 
Milam 
Mills 
Mitchell 
Montague 
Moore 
Morris 
Motley 
Navarro 
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Nolan 
Ochiltree 
Oldham 
Palo Pinto 
Panola 
Parker 
Panner 
Potter 
Presidio 
Rains 
Randall 
Re?gan 
Red River 
Reeves 
Roberts 
Robertson 
Rockwall 
Runnels 
Rusk 
San Saba 
Scurry 
Shackelford 
Shennan 
Smith 
Somerville 
Stephens 
Sterling 
Stonewall 
Swisher 
Tarrant 
Taylor 
Terry 
Throckmorton 
Titus 
Tom Green 
Travis 
Upshur 
Upton 
Van Zandt 
Ward 
Wheeler 
Wichita 
Wilbarger 
Williamson 
Winkler 
Wise 
Wood 
Yoakum 
Young 

) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 

1400 North Valley Mills Drive 
Waco, Texas 76710 
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UT'AH 
All cfties and counties 

VERMONT 
All cities and counties 

VIRGINIA 
Cities: 

Alexandria 

counties: 

Arlington 
Fairfax 

All other cities and ~ounties 

VIRGIN ISLANDS 
(Listed under Commonwealth of 

Puerto Rico) 

WASHINGTON 
All cities and counties 

WEST VIRGINIA 
Counties: 

Brooke Marshall 
Hancock Ohio 

All other counties 

WISCONSIN 
All cities and counties 

WYOMING 
All cities and counties 

11004. 

) 
) 

125 South State Street 
Salt Lake City, Utah 84111 

Veterans' Administration center 
White River Junction, 
Ver:mont 05001 

Veterans' Benefits Office 
2033 M Street, N. W. 
STOP 339 
Washington, D. c. 20420 

Veterans' Benefits Office 
2033 M Street, N. w. 
STOP 339 
Washington, D. c. 20420 

211 w. campbell Avenue 
Roanoke, Virginia 24011 

520 Ponce de Leon Avenue 
San JUan, Puerto Rico 00901 

Sixth and Lenora Building 
Seattle, Washington 98121 

1000 Liberty Avenue 
Pittsburqh, Pennsylvania 15222 

502 Eighth Street 
Huntington, West Virginia 25701 

342 N. Water Street 
Milwaukee, Wisconsin 53202 

2360 East Pershing Blvd. 
Cheyenne, Wyoming 82001 

1. DD FOrm 215 (MC) will be prepared as follows: 

11004 

a. Except for DATE OF CORRECTION and items being corrected, all IDENTIFICATION 
DATA, including DEPARTMENT, COMPONENT AND BRANCH OR CLASS on the DD Form 215 (MC) 
will be completed as they appear on the original DD Form 214 (MC). It should be 
noted that military service number is no longer used in identification of the 
Marine, therefore, the block. "SERVICE NUMBER 11 will be annotated ''N/A11 on all 
DD Form 215 (MC) prepared by separation activities. 
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b. 
element 
a zero. 
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Date of Correction. Enter date in year, month and day order. 
of the date will consist of two digits, single digits will be 

See subparagraph 11003.5, item 4, for detailed instruction. 

Each 
prefixed 'by 

c. Corrections. Enter under "ITEM NO." the block number of the item(s) which 
were omitted on the DD Form 214 (MC) prepared and delivered to the separatee. 
Opposite the item number under "CORRECTED TO READ 11 insert the missing information 
required. For example: 

ITEM NO. 
6b 
22 

CORRECTED TO READ 
E5 
31 days 

d. Type the name, grade and title of the authenticating officer above the 
signature line. The authenticating officer will sign directly above the typed 
information utilizing a black ballpoint pen. Each copy of the DD Form 215 (MC) 
must contain a legible signature before distribution is accomplished. 

e. Distribution Instructions 

Copy No. 1 (INDIVIDUAL-!). Forward this copy to the separatee at the 
address shown in item 28 of the original DD Form 214 (MC) with instruction 
that this form should be attached to the original DD Form 214 (MC). 

NOTE: If the Marine elected not to receive his/her original 
of the DD Form 214 (MC), the DD Form 215 (MC) should 
receive the same distribution as the original documents. 

Copy No. 2 through No. 7. Distribution of copies 2 through 7 of the 
form will be the same as for the original of the DD Form 214 (MC). See 
subparagraph 11003.6 for detailed distribution instruction. 

11005. SAFEGUARDING SEPARATION INFORMATION 

1. All lists of separation program designators (interim and standard), including 
supplemental lists, published by the Marine corps or any other tcanch of the 
Armed Forces have been designated "FOR OFFICIAL USE ONLY" and will be restricted 
from nongovernmental organizations and individuals. 

2. Separation pcogram designators are codes which are entered in item 9c of the 
DD Form 214 (MC) to provide Marine Corps and other authorized government agencies 
with information as to the specific reason for separation of a Marine from a 
period of active duty. To prevent the unauthorized release of this information 
to nongovernmental organizations and individuals, all commands will establish 
and maintain such procedures and training as necessary to ensure that: 

a. A narrative description will not be recarded on any of the DD Farms pre
pared for the separatee or for distribution. 

b. The portions of this Manual which provide narrative descriptions of 
reasons for separation with their related item 9c entries are safeguarded from 
disclosure. 

11006. SPON50RSHIP OF DD FORM 214 SERIES. Department of Defense (Assistant 
secretary of Defense, Manpower, Reserve Affairs and Logistics) sponsors the 
DD Forms 214, 214-ws and 215 which are utilized by all branches of the Armed 
Forces of the United States. Each service is required to promulgate preparation 
and distribution instruction under the guidance of Department of Defense. 
Deviation in format or modification of content is not authorized without prior 
approval of Department of Defense. Request for format or contents modification 
will be addressed to the Commandant of the Marine Corps (Code MSRB). 
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11007. 

~~*~~~s~eparation of the Air F.orce and 
been assigned maintenance of uniform 

lists and definitions of separation program designators for officer and enlisted 
Marines, respectively, and with providing copies of such lists to all services. 
Requests for additions, deletions or modifications to separation program desig
nators shall be addressed to the Commandant of the Marine Corps (Code MSRB). 
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CHAPTER 12 

RESERVE RETIREMENT CREDIT REPORT 

12001. INSTRUCTIONS 

1. The Reserve Retirement Credit Report is designed for recording credits 
earned toward eligibility for retirement under the provisions of 10 u.s.c. 
1331-1337, commonly referred to as the Reserve Retirement Act. 

2. The unit commander is responsible for accomplishing the ReServe Retirement 
Credit Report and for maintaining records of credits earned to support report 
entries. 

3. The term unit commander as used within this paragraph, refers to the 
Commanding General, 4th Marine Division; the Commanding General, 4th Marine 
Aircraft Wing/Marine Air Reserve Training Command; the Director, Marine Corps 
Reserve Forces Administrative Center; or to the commanding officer of the · 
organized Reserve unit on whose rolls the reservist is carried. It does not 
refer to any commander of a Regular Marine Corps organization since the Reserve 
Retirement Credit Report is prepared only by Reserve organizations. 

·~. Instructions for recording and reporting Reserve retirement credits are given 
Ln the paragraphs that follow. 

5. The Reserve Retirement Credit Report will be prepared by the unit commander 
on the following occasions: 

a. End of the anniversary year. 

~ (1) Must be prepared promptly and within 30 days of the member's anni-
versary year. If late, justification must accompany the report. 

(2) A Code l anniversary report will show a summary of all points earned 
by the member during his/her anniversary year in each individual column. In 
addition, the anniversary year summary blocks will show the recapitulation total 
of the individual column on the report. (See figure 12-1, NAVMC 798.) 

b. Detachment or transfer including assignment to EAD (Code 3). 

c. Upon unit mobilization (Code 3). 

d. Acceptance of resignation or discharge (Code 2). 
upon discharge for immediate reenlistment or appointment 
component, since there is no break in service.) 

(No report is required 
in the same Reserve 

e. Transfer to Inactive Status List or retirement (Code 2). 

f. Upon joining a Reserve unit following a period of extended active duty 
if one or more anniversary dates elapsed while on active duty. Report will 
reflect credits earned from date of last anniversary year reported, by anni
versary year, to end of anniversary year prior to release from active duty. The 
next scheduled report, transfer, end of anniversary year, etc., will include 
credits earned from end of last anniversary year to beginning of reporting 
period. 

6. On a report submitted because of resignation, discharge, retirement or 
transfer to the Inactive Status List, an entry will be made on the Commandant of 
the Marine Corps copy immediately following the last entry indicating 11 Resigned," 
"Discharged," "Transferred to the Retired Reserve, 11 or "Transferred to the 
Inactive Status List." 
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7. On a report submitted because of reassignment or transfer to another 
unit or command, an entry will be on the Commandant of the Marine Corps 
copy immediately following the last entry indicating "Transferred to MCRFAC" 
OR "USMCR-(0)-RUC " 

8. Reports will be accomplished as follows: 

a. All reports will be prepared in triplicate and receive distribution 
as follows: 

(1) Original NAVMC 798 to service record book or officer's qualifi
cation record. 

(2) Duplicate of all reports, officer and enlisted (NAVMC 798) to 
Commandant of the Marine Corps (Code MMSR-5). 

(3) Triplicate NAVMC 798 to Marine to be retained for determination 
of total credits earned. 

b. The original will become a chronological record for permanent reten
tion in the service record book or officer's qualification record and will 
reflect all credit earned since entry on current period of continuous service. 
Upon discharge for immediate reenlistment or appointment to officer grade, 
the original report will be transferred to the new service record book or 
officer's qualification record. No entry to reflect discharge and reenlistment 
or appointment is required. No NAV~tC 798 will be prepared for members carried 
on the Inactive Status List. However, such periods will be covered in the next 
report submitted as noted in subparagraph 12001.6i, below. 

c. For subsequent reports, the original NAVMC 798 will be removed from 
the service record book or officer's qualification record. Two copies of blank 
forms {NAVMC 798) will be inserted in the typewriter with the original. Entry 
for the period to be covered will be made on the line immediately following 
the last entry on the original. Therefore, the duplicate and triplicate copies 
will only reflect credits for the specific period covered. 

d. When all spaces on the original report have been filed, it should be 
numbered "1"; additional pages inserted and numbered "2, 11 "3, 11 etc. 

e. Entries will be made in accordance with the instructions 
on the form, except in cases where entry is not required under any column, the 
space will be checked "X" to indicate that it was not overlooked. 

f. Should an erroneous entry be discovered after submission, the unit 
commander will make a new report covering the same period. The erroneous 
entry on the original will be lined out and initialed. Each copy will be 
marked 11 Corrected copy.•• Corrected reports which are submitted later than 
2 years following the end of the anniversa·ry year for which submitted shall 
be forwarded with full justification to the Commandant of the r-tarine Corps 
(Code MMSR-5) for approval. 

g. A unit commander may delegate the authority to certify records of 
Reserve retirement credits to appropriate officers of his/her headquarters. 

h. The original and all copies of the report will bear the signature 
of the authenticating officer. 

i. Each report will cover the entire period since the last report was sub
mitted. However, in the case of end of anniversary year, this report will be 
a summation of all previous reports submitted during the anniversary year. 
If the member has been carried on the Inactive Status List, inclusive dates 
will be entered, the letters "ISL" will be entered in the column indicating 
occasion for report, and no points will be credited for such period. 
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j. On the Commandant of the Marine Corps copy of all reports which have 
credited periods of active duty or active duty for training, enter the 
inclusive dates of all such duty to include travel time. 

9. Certain substantiating records and reports are necessary to the accomplish
ment of the Reserve Retirement Credit Report. 

a. For all types of equivalent instruction, other than correspondence 
courses and equivalent instructions or duty for drills (EIOD), a report of 
performance must be made by the reservist to his/her unit commander on NAVMC 
799, Equivalent Instruction Report, as follows: 

(1) Members of Mobilization Training Units and members performing 
associate duty may submit such reports quarterly, indicating the date each 
meeting was attended or period of associate duty was performed and the number of 
credits claimed for each. Such members may submit a report at any time during 
the quarterly period when necessary to assure that points are credited within 
the current anniversary year. It is the responsibility of the commanding officer 
concerned to maintain attendance records and to verify these periodic reports 
when submitted. 

(2) Members who perform periods of equivalent instruction other than 
as indicated above, upon completion of each such period will prepare NAVMC 799 
and submit it to their unit commander for approval. 

( 3) Approved reports submitted on NAVMC 799 will be retained by the 
unit commander as a supporting document for the preparation of NAVMC 798 and for 
at least 3 months thereafter. 

b. Credits for correspondence courses will be taken from reports furnished 
~ by the Marine Corps Institute or Extension School, Marine Corps Development 

and Education Command. 

(1) Reports to Reserve unit commanders by the Marine Corps Institute or 
Extension School, Marine Corps Development and Education Command, will: 

(a) Be prepared for each reservist having successfully completed 
correspondence work for which retirement credits are earned; 

(b) Be prepared annually as of the anniversary date of the indivi
dual reservist (the correspondence schools are responsible for obtaining anni
versary date upon enrollment), and/or on other appropriate occasions e.g., 
completion of all courses and disenrollment; 

(c) Be submitted promptly on the anniversary date of the individual 
reservist; 

(d) Be made in letter or machine report form as appropriate; 

(e) Show the total number of credits earned during the reporting 
period. In determining the total, the effective date as of which points shall 
be credited to the Marine for the satisfactory completion of a lesson shall be 
the date of receipt of the completed lesson by the school. Detailed reports 
indicating the date that each credit is earned will be made only upon special 
request by the reservist's commanding officer. 

(f) Not be submitted for work completed while the reservist is 
serving on extended active duty. When the school cannot determine whether the 
Marine is serving on active duty, a report will be submitted. 

(2) Unit commanders will retain the correspondence school report as a 
"Supporting document for the preparation of the Reserve Retirement Credit Report. 
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(3) Unit commanders will not include in the Reserve Retirement Credit 
Report credits for correspondence work completed while on extended active duty. 

(4) It is the responsibility of the student to keep the school informed 
of the identity of his/her current commander for reporting purposes. The return 
address form submitted by the inactive reservist for each lesson will contain 
both the reservist's address and the unit designation of his/her Reserve unit 
commander. 

c. To provide Reserve organizations with accurate information concerning 
those reservists who perform a period of extended active duty and then rejoin a 
Reserve organization, the following procedures apply: 

(1) A copy of the reservist's orders to extended active duty with all 
endorsements will be placed in his/her qualification jacket or service record 
book and retained until he/she rejoins a Reserve organization. 

(a) If the reservist is discharged and reenlisted in the Reserve 
while on extended active duty, the orders will be transferred to his/her new 
service record book and retained until he/she rejoins a Reserve organization. 

(b) If the reservist is discharged while on extended active duty 
and reenlisted in the Regular Marine Corps, or if he/she does not reenlist in 
any component of the Marine Corps, the orders will be forwarded with his/her 
closed=out service record book. 

(c) Should the situation stated in subparagraph 12001.9c(l) (b), 
above, occur and the Marine later reenlist in the Marine Corps Reserve, 
the unit which joins him/her will commence Reserve retirement reporting· from 
date of reentry. 

(2) When the Reserve Retirement Credit Report entries showing the period 
of active Federal service have been made and copies submitted, as provided above 
by the Reserve unit, the orders will be forwarded to the Commandant of the Marine 
Corps (Code MSRB-20) . 

12-6 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

IESIIYI 1<-11111111 Clllll IEPHI !11111 
NAVMC 798 (3-74) (SUPERSEDES ALL PREVIOUS EDITIONS OF NAVMC 798 & 798a WHICH WILL NOT BE USED.) 
SN• OCICJ0..001-0202 U/1· PO 

OATES INACTIVE DUTY ANNIVERSARY YEAR 
(lncluaive) POINTS SUMMARY 

~ • • 0 , • ~ OAGANIZAT10N • 0 " • ~ 0 z 
! z • " ~- • ,..,.._ '0 0 0 ~ • 

~ ~· 
0 

' • < . ~ ~ > •z • ~~ ~~ z. 5 ~ 
oo • ~ 28 0 ~g ~ ~~ ~. 

3~ • ~ 
w •' • • •• ~ • • ~~ • ~~ 5 • ~ ~ ~! g~ ~ 0 5• oo 8 < 0 • "0 

u1kFue1Co,~~~ 
SG Tucson ,,_,, ., .. 11 116 ,48 2 14 11~ IM 16 60 76 

u.lkFuelCo,4th Ac uTa . 1J 17 -1 Ju17 
SG Tucson AZ 17Jun75 28Dec75 3 X 24 X X lx lx X X X 

SIGNATURE, GRADE, 
TITLE 

,.,P]Pt ~ ~j 
~ ,/. • Capt ...f. • ...e~Exec 

D,6tbEngrSpt 

B 
FS 

B 
FS 
Co 
B n_.l'hoentx_,_AZ 29Dec75 31Mar76 

Tr OM :R 
3 16 12 

uc 22 27 
X X X X X X ..~~~ J.. Cap :.. co 

0 

t 
_,. 

Tr Cl ll /A Du T8 • SJan 6-20 an76 _L/ ..:H MCRFAC 1Apr76 16Jun76 1 16 36 X 10 15 61 16 60 76 Byd iT , 

OPTIONAL SCRIPTOMATIC/ADDRESSOORAPH,ITYP£WAinEN IOENTIFICATION ll!l ORIGINAL PEBO 

0 RESERVIST COPY 
0 CMC COPY 17Jun55 

OCCASION CODES 

1 - End ol AnnM!rsary Year 
2 - &p.rated from active reserve atatua 
3 - Oet-=hed, tranelen'ec:l. or unit mobiliza\lon 

MARINE, John J. I GySgt I 800246789 ~DO NOT FAIL TO IDENTIFY 

I OAADE I RESERVIST REPORTED ON 
NAMI (IMt} (F/1'81} f"'lddl<t} "" 

(0.«} 

Figure 12·1.--Reserve Retirement Credit Report. 
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CHAPTER 13 

DISCHARGE CERTIFICATES (DD 256 MC THROUGH DD 260 MC AND DD 794 MC) 

13001 INSTRUCTIONS 

1. Custody 

a. Discharge certificates shall be kept in the custody of the commander or 
designated representative who is responsible for their safekeeping, accounta
bility, and proper issue. 

b. When an organization is disbanded, discharge certificates remaining on 
hand shall be forwarded by registered mail to the Navy Cognizance I Supply 
System in accordance with instructions contained in the Introduction to NAVSUP 
Publications 2002. 

2. Preparation 

a. Discharge certificates will be prepared by the organization having 
custody of the service record book. 

b. The character of discharge will be in accordance with paragraph 6008. 
In the event the commander ·Considers that the individual is entitled to a 
discharge of a character different from that indicated in the table, he/she may 
make recommendations to the Commandant of the Marine Corps (Code MMSR-3). 

3. Entries. No derogatory remark will be made on the discharge certificate. 
Entries, other than signature, on the discharge certificate will be typed and 
recorded as follows: 

a. Front 

(l) Name. Grade, full name in capital letters (beginning with the 
first name), followed by the social security number. In the case of a 
reservist, no additional statement will be placed on the discharge certificate. 
Discharge forms appropriate to the status under which the Marine is discharged 
will be issued to all Marines without designation of component. 

( 2) Date. As shown in the following example: "on the lOth day of 
September 197~ 

(3) Reverse. No entries will be made on the reverse of the discharge 
certificate. 

4. Delivery 

a. Honorable and general discharge certificates will always be delivered 
in person by an officer and the delivery should be made by the battalion or 
squadron commander, if practicable. If not practicable, delivery should be made 
by the company or battery commander. In any case, the delivery should be 
accompanied by an expression of good wishes. 

b. In those instances where personal delivery cannot be made, the following 
action should be taken: 
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(1) The commanding officer will mail the discharge certificate to the 
person concerned using first class mail with a return address on the envelope 
as follows: 

Military Personnel Record Center 
National Archives and Record Service 
General Services Administration, Region 6 
St. Louis, Missouri 63132 

Upon mailing, an entry will be made in the Marine's service record on page 11, 
stating date, organization, the fact that the discharge certificate was mailed 
on that date, and the signature and duty of the officer authenticating the 
entry. 

(2) Marines at home awaiting results of a physical evaluation board. 
Commanders will mail the discharge certificate to the Marine concerned using 
first class mail. Returned undelivered certificates will be forwarded to the 
Commandant of the Marine Corps (Code MSRB-20). 

c. The discharge certificate will not be delivered to the Marine until a 
Security Termination Statement (OPNAV 5511-14) is completed if such statement is 
required. 

5. Replacement of Lost or Destroyed Discharge Certificate, Enlisted or Officer 

a. Duplicate discharge certificates will not be issued, but upon request 
to the Commandant of the Marine Corps (Code MSRB-10), aDD 303 MC, Certificate 
in Lieu of Lost or Destroyed Discharge, will be issued. 

b. Certificates in lieu of lost or destroyed discharges are of a value 
equal to original discharge certificates in the substantiation of entitlement 
to Federal, State, or local benefits. 

*U.S.GOVERNMENrPRINfiNGOFFICE: 1978-740 -196' 58 
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CHAPTER 1 

GENERAL INFORMATION FOR RETIREMENT OF OFFICERS ON ACTIVE DUTY 

1001. GENERAL 

1. Retirement must be approved or directed by the President of the United States 
or the Secretary of the Navy. 

2. Retirements once approved or directed by the President of the United States 
or the Secretary of the Navy are not normally withdrawn nor modified. 

1002. DEFINITIONS 

1. Officer. Unless otherwise indicated the term officer as used herein 
means a commissioned officer, chief warrant officer or warrant officer. 

2. Voluntary Retirement. A retirement which is effected as a result of a 
request from an officer who is eligible for retirement. 

3. Involuntary Retirement. A retirement which is mandatqry under law and 
may not be deferred beyond the date directed. Involuntary retirement must 
be effected on the date directed without respect to the officer's state of 
health. Chief warrant officers and warrant officers not physically qualified 
who are subject to involuntary retirement may with the approval of the Secre
tary of the Navy be retained on active duty for a period not to exceed 4 
months. 

4. Active Duty. Full-time duty in the active military service of the United 
.States to include full-~ime training duty, annual training duty, and active 
duty for training. 

5. Effective Date. Notwithstanding other provisions of law, the Uniform 
Retirement Date Act requires that all retirements, except by reason of 
physical disability, shall become effective on the 1st day of a month. 

1003. PHYSICAL EXAMINATIONS .1. Officers contemplating voluntary retirement and those subject to involuntary 
retirement.are required to complete a retirement physical examination not more than 6 
months and not less than 3 months prior to the effective date of retirement. 
This physical examination should be accomplished far enough in advance or the 
prospective retirement date to permit correction of any minor physical defects, 
or if major defects are found, to permit completion of physical retirement 
proceedings prior to the scheduled retirement date. The time required for 
physical disability proceedings varies greatly, depending on the circumstances 
in each case. However, it may be expected that from 3 to 4 months will be 
required from the date of initial physical examination to the date of final 
action by the Secretary of the Navy. Longer periods may be required in 
exceptional cases (see chapter 10). 

2. The retirement of officers who are subject to involuntary retirement 
cannot be delayed due to physical disability proceedings, except in the case 
of warrant officers as provided in paragraphs 3014 and 3015 of this Manual. 
Accordingly, it is possible that an officer who would otherwise be eligible 
for disability retirement would be forced into nondisability retirement 
while disability proceedings are in progress. The law requires that an 
officer must be in receipt of basic (active duty) pay at the time the 
Secretary of the Navy makes the final determination in order to be eligible 
for disability retirement. 
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3. In accordance with current instructions of the Bureau of Medicine and 
Surgery, each officer shall sign a certification on the SF 88, Report of 
Medical Examination, indicating that he/she understands the current BUMED 
instruction which provides that a member must be in receipt of basic pay in 
order to be eligible for disability retirement. 

~4. If an officer has submitted a request for voluntary retirement which is per
missive in nature, and disease or injury requiring medical treatment or hospitali
zation intervenes, the Commandant of the Marine Corps (Code MMSR-2) will be 
immediately notified by message. Orders and correspondence with enclosures rela
tive to retirement will be returned to the Commandant of the Marine Corps for 
cancellation in all cases where medical treatment is not completed by the retire
ment date designated in the orders. P. report by 'message or a SF 88, Report of 
Medical Examination, will be forwarded immediately to the Commandant of the Marine 
Corps (Code MMSR-2) when an officer whose retirement has been delayed, is found 
physically fit. Authority will be reissued by the Commandant of the Marine Corps 
to effect retirement on the lst day of the lst month following receipt of the 
message or the SF 88. In the event the officer's case is referred to a physical 
evaluation board, retirement cannot be effected until final action is taken by the 
Secretary of the Navy or the Commandant of the Marine Corps, as appropriate. 

5. Orders are not normally required in connection with retirement physical 
examination, except in those cases where travel is required. In such cases, 
temporary additional duty orders will be requested from the command having 
authority to issue such orders. Travel costs are chargeable to the command 
issuing the orders. 

1004. RECEIPT OF RETIREMENT REQUESTS 

1. Upon receipt of a request for voluntary retirement the Commandant of the 
Marine Corps will acknowledge receipt of the request and will issue a pre
retirement package directly to the officer requesting retirement. Preretire
ment packages will be enclosed in the status letters that notify officers 
that they are subject to involuntary retirement . 

• 2. Should the Commandant of the Marine Corps disapprove a request for voluntary 
retirement, notification of disapproval will be transmitted via unit transaction 
ree;ister (UTR). 

3. The issuance of authority for retirement constitutes official approval of 
retirement request and hence directs retirement. 

1005. AUTHORITY TO RELEASE FROM ACTIVE DUTY AND TRANSFER TO THE RETIRED LIST 
AND RE'l'lREMEN'l' ORDERS .1. Authority to release from active duty in the case of lieutenant colonels and 

below will be issued via the automated order writing process (AOWP) and will con
tain all information necessary to issue individual orders. In specific instances 
involving timely receipt and to preclu~e unnecessary personal problems, authority 
to release from active duty will be issued via message. Individual orders on 
lieutenant colonels and below will be issued by the local command using the format 
contained in figure 1-1. Retirement orders for colonels and above will continue 
to be issued by the Commandant of the Marine Corps. 

~'2. In cases of voluntary retirement, authority to release· from active duty or 
individual orders (colonels and above) can be issued up to 12 months in~advance 
of the retirement date provided the request for retirement has been approved and 
appropriation data is available. In the absence of a voluntary retirement request, 
authority to release from active duty or individual orders (colonels and above) in 
cases of involuntary retirement will be issued 3 months prior to the effective date 
of retirement. 
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3. Officers detached after the effective date of retirement are considered to 
be in a retired status from the effective date of retirement unless they are in 
receipt of orders prior to the effective date of retirement continuing them on 
active duty in a retired status. The Comptroller General of the United States 
has held that a retirement is effective from the date specified by law or by the 
Secretary of the Navy irrespective of whethe·r retirement and release orders are 
received subsequent to the effective date of retirement. 

1006. RETIREMENT CERTIFICATE AND BUTTON 

~1. Retirement certificate and button, pay data and standards of conduct forms 
will be forwarded to the reporting command by the Commandant of the Marine Corps 
with a copy of AOWP release authority. The documents will be assembled with in
dividual orders by the reporting command for delivery to the Marine. Should the 
documents/retirement button be received in unsatisfactory condition, immediately 
notify the Commandant of the Marine Corps (Code MMSR). 

1007. RETIREMENT CEREMONY 

1. An appropriate retirement ceremony will be held within the capabilities of 
the command for all Marines retiring unless the Marine specifically desires 
otherwise. 

2. The commander will personally interview each Marine and advise him/her what 
type of ceremony is appropriate and planned, based on the conditions that exist 
at the command. If the Marine finds this undesirable to him/her either because 
of date or content, the Marine will be offered alternatives. Should the Marine 
desire no ceremony, his/her wishes will be accepted. 

3. While the capabilities of commands will vary, each commaad will ensure the 
preference of the Marine is fulfilled to the extent feasible. 

1008. LEAVE 

1. The number of days of unused leave for which settlement may be made will be 
determined from the latest available Leave and Earnings Statement (LES) and 
documents reflectin~ leave taken but not yet deducted on the LES. For informa
tion concerning entitlement to lump-sum payment for accrued leave see Department 
of Defense Military Pay and Allowances Entitlements Manual (DODPM), Part Four, 
Chapter 4, Section A. 

~2. Annual leave, not in excess of 60 days, incident to retirement may be granted 
by the commander authorized to grant such leave in accordance with annual leave 
regulations. Requests for annual leave in excess of 60 days will be submitted by 
message to the Commandant of the Marine Corps (Code MMSR) for approval. 

~ 3. Terminal leave will be governed by the provisions of MCO P1050.3E,chapter 3· 
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4. An officer of the Regular Marine Corps, other than a retired officer, may 
not be employed by a person furnishing naval supplies or war materials to the 
United States. If such an officer is so employed, he/she is not entitled to any 
payment from the United States during that employment. 

1009. RETIRED GRADE 

1. As a general rule, an officer is retired in the grade in which serving at 
the time of retirement. However, in the event the officer concerned had pre~ 
viously served in a higher grade than that held at the time of retirement, 
he/she may be eligible for advancement on the retired list. Each officer shall 
be advanced on the retired list to the highest officer grade in which he/she 
served satisfactorily under a temporary or permanent appointment as determined 
by the Secretary of the Navy. The determination by the Secretary of the Navy 
is made_ in connection with processing the retirement, and individual requests 
for this purpose are not required. 

2. An officer who is serving or has served in the grade of lieutenan·t general 
by reason of appointment for appropriate higher command or performance of duty 
of grave importance and responsibility, upon retirement, may be appointed by 
the President, by. and with the advice and consent of the Senate, to the highest 
grade held while on the active list and with retired pay based on that grade. 
However, retired pay of the higher grade based on such an appointment accrues 
from the date the commission is issued after confirmation by the Senate, 
regardless of the date of retirement. 

3. The Comptroller General has ruled that military personnel may retire in the 
highest grade-held in any Armed Force in which they served satisfactorily without 
regard to whether that grade was a t_emporary or permanent grade, and even though 
the armed service in which the individual held that higher grade is not the 
service in which he/she retired. 

1010. RETIRED PAY 

1. Retired pay is computed in conformity with specific provisions of law. The 
information in this paragraph applies only to nondisability retirements effected 
in accordance with the provisions of this Manual. 

2. An officer who is voluntarily retired under the law requiring 30 or more 
years of active service for retirement is entitled to retired pay at the rate of 
75 percent of the basic pay to which he/she would be entitled if serving on 
active duty in the grade in which retired, or the grade to which advanced on 
the retired list. 

3. An officer who is voluntarily retired under any law requiring more than 20 
years but less than 30 years of active service for retirement, or is involun
tarily retired for age and/or statutory service, is entitled to retired pay at 
the rate of 2 ~ percent of the basic pay to which he/she would be entitled if 
serving on active duty in the grade in which retired or to which advanced on 
the retired list multiplied by the sum of the following: 

a. Total years of service (active and inactive) creditable for basic pay 
purposes as of 31 May 1958, and 
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b. Total years of active service, including active duty for training, 
performed subsequent to 31 May 1958. 

1012 

·4. For the purpose of the calculation in paragraph 1010.3b above, 1 day of 
credit (with a maximum of 60 days of credit for any 1 year) for each retirement 
point earned as a member of a Reserve component subsequent to 31 May 1958, 
through authorized attendance at drills, completion of correspondence courses; 
periods of equivalent instruction or appropriate duty performed as authorized 
by the Commandant of the Marine Corps, the Commanding General, 4th Marine 
Division/Commanding General, 4th Marine Aircraft Wing/Marine Air Reserve 
Training Command, or the Director, Marine Corps Reserve Forces Administrative 
Center; and 15 points per year gratuitous credit for Reserve membership. 

5. The retired pay of any warrant officer who is retired under any law cited 
within this Manual will be based upon the applicable monthly basic pay of the 
grade in which retired, or to which advanced on the retired list. However, if 
the applicable basic pay of the grade to which advanced is less than that of any 
warrant grade satisfactorily held by him/her on active duty, his/her retired pay 
will be based on the higher applicable basic pay. 

6. Retired pay may not exceed 75 percent of the basic pay on which subject pay 
is based. 

lOll. PAY ACCOUNTS. Pay accounts of retired personnel are maintained at Marine 
Corps Finance Center, Kansas City, Missouri 64197. Any inquiries pertaining to 
retired pay matters should be addressed to the Commanding Officer (Code CPR), 
Marine Corps Finance Center. Unless the Marine being retired requests otherwise, 
all allotments except allotments to charitable organizations and allotments in 
amounts greater than the anticipated amount of retired pay will be automatically 
continued when retirement is effected. 

1012. CURRENT ADDRESS AND RESIDENCE OF RETIRED OFFlCERS 

1. Each retired officer will keep the Marine Corps Finance Center, (Code CPR) 
Kansas City, Missouri 64197, informed at all times of his/her current check 
mailing address and current home mailing address where mail and messages 
addressed to him/her will be received. A request to change address must specify 
whether the change is for check or home mailing address, or both. The request 
must be submitted over the Marine's signature and should contain the social 
security number (SSN) for identification purposes. 

2. Subject to the above requirement, a retired officer may reside abroad 
except in belligerent countries. 
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CHAPTER 2 

VOLUNTARY RETIREMENT OF OFFICERS ON ACTIVE DUTY 

2001. GENERAL 

1. All laws applicable to voluntary retirement of male officers on active duty 
are applicable in a like manner to women officers on active duty. 

2. Chapter 4 contains instructions for the voluntary retirement of Reserve 
officers not on active duty. 

3. Unless otherwise indicated the term officer as used herein means any 
commissioned, chief warrant officer or warrant officer, W-1. 

~4. Requests for voluntary retirement will be submitted by the reporting command 
via the unit diary in accordance with paragraph 8129 of MCO P1080.35C-(PRIM). In 
addition, the officer requesting retirement will be required to sign the following 
entry on the administrative remarks page of the officer qualification record (OQR), 
11 I request to transfer to the retired list effective (date). 11 Requests for retire
ment will be submitted not more than 14 months and not less than 3 months prior to 
the requested retirement date. 

5. An officer who is subject to involuntary retirement may request voluntary 
retirement to be effective on or prior to the date of involuntary retirement, 
provided he/she is eligible for voluntary retirement. 

t 6. Upon signing the retirement entry in the officer qualification record (OQR) 
the officer requesting retirement is also certifying that he/she has been infor~ed 
of and understands the provisions of the current edition of BUMED Instruction 
6120.6 which states that in order to qualify for physical disability retirement 
benefits outlined in Chapter 61 10 U.S.C., he/she must be on active duty at the 
time the Secretary of the Navy approves any proceedings of a_ PJ'1Ysical evaluation 
board. 

7. Prior to entering the appropriate unit diary entry via the MMS system the 
commanding officer or his/her designated representative will: 

a. Ensure the request is submitted within the timeframe established in 
paragraph 2001.4. 

b. Counsel applicant concerning his/her option under the Survivor Benefit 
Plan (SBP). An election not to participate in SBP, election for coverage of 
spouse only or children only, or election for coverage on a reduced base amount, 
must be submitted to the Marine Corps Finance Center (Code CPR), Kansas City, 
Missouri 64197, 30 days prior to effective date of retirement. Such elections 
should be made on DD Form 1883. 

8. Once the request has been forwarded, the Commandant of the Marine Corps 
(Code MMSR) will be notified by message when any of the following occur. 

a. The officer is found to be not physically qualified (include diagnosis 
and estiffiated period of hospitalization). Such a report will not terminate 
processing action at Headquarters, U. S. Marine Corps. However, issua~ce of 
retirement orders and other documents will be held in abeyance if not 1ssued. 
If already issued, the command will hold the retirement orders and documents 
pending instructions from the Commandant of the Marine Corps. Should the officer 
be subsequently found physically fit for duty the command will immediately_notify 
the commandant of the Marine·Corps (Code MMSR). In the event the officer lS 
referred to the Naval Disability Evaluation System the Commandant of the Marine 
corps will be notified and all retirement orders and documents previously issued 
will be returned. See chapter 10 for disability retirements. 
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b. Death. 

c. Reassignment to a command other than that one previously reported in the 
original request. 

d. Officer is promoted. 

~ 9. Requests for cancellation/modification of retirement date must be submitted 
no later than 30 days prior to the .effective retirement date. Such requests will 
be considered for approval based on the needs of the Marine Corps. (Forthcoming 
changes to MCO Pl080.35C will incorporate ?PPr9priate unit diary entries for can
cellation/modification) . 

• 2002. CRITERIA 

1. Voluntary retirements normally will not be recommended for approval unless: 

a. An officer has completed 24 months service subsequent to attending a 
~ervice school when the prescribed course of instruction is 20 or more weeks 
duration and attendance is in compliance with official orders. The 24-month 
service requirement also applies to an officer who does not complete a prescribed 
course of 20 or more weeks duration. In this case the service requirement com
mences on the date the officer is transferred from the course. Additionally, 
officers who have successfully completed a military or civilian course of 19 weeks 
or less will not normally be approved for retirement prior to the completion of 
12 months active duty following completion of the course. 

b. An officer who attended the Naval Postgraduate School, Air Force 
Institute of Technology, or a ~ivilian school while participating in the 
College Degree Program, Special Education Program, Advanced Degree Program, 
Funded Law Education Program, Excess Leave Program (Law), or other full-time 
and/or funded sc'hooling has completed the service requirement prescribed in 
the applicable Marine Corps directive in effect at the time of the officer's 
selection for the program. 

c. An officer has completed all service requirements volunta~ily 
agreed to and incurred as a result of participating in any" requested 
training or schooling. 

d. An officer serving in the pay grade of 'W2, W3, W4, 05, or 06 has 
completed. 2 years active service in grade. 

e. An officer has completed a minimum of 1 year at a CONUS duty station or 
the minimum prescribed tour at an overseas duty station in accordance with the 
current series of MCO 1300.8 (for this purpose, Alaska and Hawaii are considered 
to be overseas locations). 

f. Subsequent to date of issuance of orders from this Headquarters or the 
effective arproval date of the annual officer slates, requests for retirement/ 
reversio~ and transfer to the FMCR from officer personnel who are otherwise eli
gible to retire will receive favorable consideration only if ~he effective date 
of retirement is not later than the ·1st da:v 9f the month following the scheduled 
month of arrival at the new duty station. An officer not eligible for retirement 
but within 12 months of obtaining retirement eligibility will not be required to 
accept orders; he/she must, however, request retirement effective the 1st of the 
month following his/her retirement eligibility. Officers having more than 12 
months prior to attaining retirement eligibility, who have submitted requests, and 
who subsequently receive orders, are required to serve an unaccompanied overseas 
tour; they will be returned to CONUS not later than 10 days prior to the requested 
date of retirement. When the application of the above results in a cancellation/ 
nonissuance of orders thereto, a subsequent request to withdraw the application 
to retire will not normally be given favorable consideration. 
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\ ) I 
/ g. Commissioned officers are required to complete 
· after completing a course for which tuition assistance 

does not apply to involuntary retirements. 

2 years of active service 
was provided. This policy 

' 
)-... h. Officers who have sufficient time in service as outlined in subparagraph• 
~002.3 to retire or revert and transfer to the FMCR but are not otherwise eligible 
1n accordance with subparagraphs 2002.1a, lb, lc, ld, le, lf and lg, above, will not 
nor~ally be permitted to retire/revert and transfer to the FMCR-until ihe obli
gatlo~s above have been fu~filled. Exceptions to the above policy will be made 
only 1n cases where there 1s a demonstrated hardship/humanitarian consideration or 
whe~e extenuating circumstances dictate that it is in the best interest of the 
M~rln~ Corps to make sue~ an ex;eption, (Forthcoming changes to MCO Pl080.35C 
Wlll lncorporate appropr2ate unlt diary entry for requesting waiver of set policy 
for retirement.) 

2. Officers who have served in a higher grade are not subject to-. the pro
vision of subparagraph 2002.ld, above. 

3. An officer who applies for retirement after completing more than 20 years 
of active service in the Army, Navy, Marine Corps, Air Force, or Coast Guard~ 
or Reserve components thereof, of which at least 10 years was service as a 
commissioned officer in the grade of chief warrant officer (CW0-2), or above~ 
at the discretion of the President, may be retired. To be eligible for retire
ment under this provision of law, an officer must complete at least 1 day more 
than 20 years of active service. 

4. A chief warrant officer or warrant officer, who applies for retirement 
after coffipleting 20 or more years of active service, at the discretion of 
the Secretary of the Navy, may be retired. 

5. An officer holding a permanent appointment in the grade of warrant officer 
(W-1), or above, who.applies for retirement after qompleting 30 or more years 
of active service, at the discretion of the Secretary of the Navy, may be 
retired. 

6. Each temporary commissioned officer or temporary warrant officer of the 
Regular Marine Corps holding a permanent enlisted grade, who applies for 
retirement after completing 30 or more years of active service, shall be 
retired by the President. 

7. Each temporary commissioned officer including a temporary limited duty 
officer or temporary warrant officer of the Regular Marine Corps holding a 
permanent enlisted grade, may apply to the Secretary of the Navy via the 
Commandant of the Marine Corps for reversion to his/her permanent enlisted 
grade at any time. If reversion is approved he/she may transfer to the FMCR 
after completing 20 years of active service. Such a requ'est may be processed 
concurrently and the request for reversion may be submitted in the remarks 
space of NAVMC 10831. 

8. Each officer holding a permanent appointment in the grade of warrant 
officer (W-1), or above, who applies for retirement after completing 40 or 
more year~ of active service, shall be retired by the Secretary of the Navy . 
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Colonels--------------------------------------------------30 years 
Lieutenant Colonels---------------------------------------26 years 
Majors----------------------------------------------------20 years 

4. Total Commissioned Service. As defined in 10 u.s.c. 6389(d), the total com
missioned service of an officer who has served continuously in the Marine Corps 
Reserve following appointment therein in the permanent grade of second lieuten-
ant is computed from 30 June· of the fiscal year in which he accepted appointment. 
Each other officer (initially appointed in a permanent grade above second lieu
tenant} is considered to have as much total commissioned service as any officer of 
the Regular Marine Corps not restricted in the performance of duty who has served 
continuously since original appointment as a second lieutenant in the Regular 
Marine Corps and has not lost numbers or precedence and who is or has been after 
6 September 1947 junior to such other officer, except that the total commissioned 
service of such other officer may not be less than the actual number of years he 
has served in commissioned officer status above the grade of chief warrant officer 
(W-4). Notwithstanding the first two sentences of this subparagraph, the Secretary 
of the Navy may defer the retirement or discharge under this paragraph of an offi
cer serving in the permanent grade of major or above for a period of time which 
does not exceed the amount of constructive service in an active status which was 
credited to the officer at the time of his original appointment or thereafter 
under any provision of law, if the officer can complete at least 20 years of 
satisfactory Federal service during the period of such deferment. 

5. Failure of Selection Criteria. For the purposes of this paragraph a Reserve 
officer will be considered as having failed of selection if his name has been 
withheld from consideration for promotion because he failed to attain a mini
mum number of 27 Reserve retirement credit points during the anniversary year 
immediately preceding the date on which the selection board is convened. See 
MCO P1400.29B, subparagraph 2410.1. 

4007. RETIREMENT OR SEPARATION OF WOMEN RESERVISTS FOR AGE. A woman reservist 
not on active duty is subject to the age regulations prescribed for male reservists 
in paragraph 4005, above. 

4008. RETIREMENT OR SEPARATION OF WOMEN RESERVE OFFICERS FOR LENGTH OF SERVICE 

1. Subject to the exceptions outlined in paragraph 4010,below, a woman Reserve 
officer not on a promotion list shall be eliminated from active status on 30 June 
of the fiscal year in which she completes a period of total Navy and/or Marine 
Corps commissioned service equal to that specified below for the permanent grade 
in which serving: 

First Lieutenants------------------------------------------7 years 
Captains--------------------------------------------------13 years 
Majors----------------------------------------------------20 years 
Lieutenant Colonels---------------------------------------26 years 

2. Subject to the exceptions outlined in pacagraph 4010, below, a woman Reserve 
officer in the grade of colonel shall be eliminated from active status on the first 
day of the month following the month she completes 30 years total commissioned 
service in the Navy or the Marine Corps. 

3. An officer who is to be eliminated from active status under the foregoing sub
paragraphs shall, if qualified, be given an opportunity to request transfer to the 
Retired Reserve, and if she requests it shall be so transferred. If she is not 
so transferred, she shall be discharged from the Marine Corps Reserve. 

4. No woman Reserve officer shall be involuntarily eliminated from an active 
status pursuant to this paragraph except upon the recommendation of a board which 
shall be appointed by the Secretary of the Navy and convened at such times as the 
Secretary may direct. 
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5. Elimination from active status under the foregoing regulations will commence 
on 30 June 1978 and applies to all women Reserve officers including those on 
active duty. Any woman officer who is credited ~ith the.r:quisite service as 
of 30 June 1978 to project her into the safety zone prov1s1ons of paragraph 4010 
will be afforded the safety zone provisions of paragraph 4010. 

4009. RETIREMENT OR SEPARATION FOR UNSATISFACTORY PARTICIPATION 

.1. Each nonobligor office: in an active statu~. who is 7redited at the end of 
his/her anniversary year w1th less than 27 ret1rement po1nts, shall be separated 
or retired unless qualified for assignment to the inactive status list or reten
tion in an active status in accordance with current directives, except company 
grade officers who have not completed 3 full anniversary years in an inactive 
duty status since date of last release from active duty. In the latter case the 
action described above will be taken in the event the Officer fails to accrue a 
minimum of 16 Reserve retirement credits at the end of his/her anniversary year. 
Such a member will be informed by letter by the Director. Marine Corps Reserve 
Forces Administrative Center, that because he/she has not met prescribed satis
factory participation requirements, his/her separation or retirement is mandatory 
under existing law. Each officer qualified for transfer to the Retired Reserve 
will be afforded the option of requesting such transfer or tendering his/her 
resignation. 

a. Those members who elect one of the options afforded under subparagraph 
4009.1, above, will be processed in accordance with the provisions of this chapter. 

b. Each officer subject to separation or retirement who does not elect one 
of the options afforded him/her under subparagraph 4009.1, above, will be referred 
to a board convened in accordance with subparagraph 4003.3, above, and a recom
mendation submitted relative to his/her retention or discharge. Each officer who 
is to be considered by a board will be properly notified in advance that his/her 
case is to be considered by a board for separation and will be afforded an oppor
tunity to appear in person or be represented or submit a statement before the board. 
Appearance or representation before the board will be at no expense to the 
Government. 

c. In the event a Reserve officer commissioned under the current edition of 
MCO 1040R.27, Organized Marine Corps Reserve Commissioning Program, fails to 
participate satisfactorily in the Marine Corps Reserve during his/her period of 
obligated service, his/her commanding officer will recommend involuntary discharge 
from the Marine Corps Reserve. 

tz. Reservists who have completed 20 years of qualifying service must earn a 
minimum of 50 points each anniversary year to remain in active status. Waiver of 
this requirement on a one time basis may be made under exceptional circumstances. 
Requests for waiver must be submitted to the Secretary cf the Navy via the 
Commandant of the Marine Corps (Code RESP) and appropriate chain of command. 

a. In the event a reservist fails to earn the minimum points required, the 
Director, Marine Corps Reserve Forces Administrative Center will inform the 
individual by letter,- that because he/she has not met prescribed satisfactory 
participation requirements, his/her separation or retirement is mandatory under 
existing law. 

b. Each officer qualified for transfer to the retired Reserve will be afforded 
the option of requesting such transfer or tendering his1her resignation. 

c. Those members who elect one of the options afforded under subparagraph 
4009.2b, above, will be processed in accordance with the provisions of this 
chapter. and each officer subject to separation or retirement who does not elect 
one of the options afforded him/her under subparagraph 4009.2b, above, will be 
referred to a board convened in accordance with subparagraph 4003.3, above, and 
a recommendation submitted relative to his/her retention or discharge. 
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4010. RESERVE OFFICER MANDATORY RETIREMENT OR SEPARATION EXCEPTIONS 

1. The retirement or separation of certain Reserve officers required by paragraphs 
4005 through 4008, above, shall not apply to an officer who has completed 18 but 
less than 19 years of qualifying Federal service until the third anniversary of 
the date on which he/she would otherwise be transferred from an active status or 
discharged, or upon completion of 20 years of satisfactory qualifying service, 
whichever is earlier; nor shall the above referenced requirements apply to an 
officer who has completed 19 but less than 20 years of satisfactory qualifying 
service until the second anniversary of the date on which he/she would otherwise 
be transferred from an active status or discharged, or upon completion of 20 years 
of satisfactory qualifying service, whichever is earliera 

2a The exception explained in subparagraph 4009al, above, will not be extended 
to an officer who would not be able to complete 20 years of satisfactory qualifying 
service prior to reaching the age at which retirement is mandatory under paragraph 
4005, above. 
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CHAPTER 5 

RESIGNATIONS AND SEPARATIONS OF REGULAR OFFICERS AND RESERVE OFFICERS ON 
ACTIVE DUTY 

GENERAL ... 

• RESIGNATIONS 

SEPARATION OR RETENTION OF OFFICERS COMMISSIONED PURSUANT 
TO THE DIRECT PROCUREMENT PROGRAM . . . . . . . . . 

INVOLUNTARY DISCHARGE OF PERMANENT REGULAR OFFICERS 

REVOCATION OF COMMISSIONS . . . . . . . . 

INVOLUNTARY DISCHARGE OF RESERVE OFFICERS ON ACTIVE DUTY 

RESIGNATIONS OF WOMEN OFFICERS 

INVOLUNTARY DISCHARGE OF WOMEN OFFICERS 

TERMINATION OF APPOINTMENT TO WARRANT OFFICER 

DISCHARGE ORDERS 

FIGURES 

5-1 REQUEST FOR RESIGNATION . 

5-2 ELIGIBILITY FOR MATERNITY CARE 

5-3.~CEPTANCE OF RESIGNATION OF REGULAR COMMISSION IN THE U. S. 
MARINE CORPS . . . . . . . . . . . . . 

PARAGRAPH 

5001 

5002 

5003 

5004 

5005 

5006 

5007 

5008 

5009 

5010 

5-4 DISCHARGE FROM U. s. MARINE CORPS (Less Than 8 Years Continuous 
Active Duty) 

5-5 DISCHARGE FROM u. s. MARINE CORPS (More Than 8 Years Continuous 
Active Duty) 

PAGE 

5-3 

5-6 

5-9 

5-9 

5-10 

5-11 

5-11 

5-11 

5-12 

5-12 

5-13 

5-14 

5-15 

5-16 

5-17 

5-1 
Ch 1 





MARINE CORPS SEPARATION AND RETIREMENT MANUAL 5001 

a. Dismissal pursuant to approved sentence following conviction before a 
general court-martial. The letter or other document_info~ming th7 o~ficer con
cerned of the final action in such a case and effect1ng his/her dismissal from the 
naval service shall be deemed equivalent in all respects to a dishonorable 
discharge. 

b. Separation of an officer through dropping from the rolls of the service. 

c. Separation of an officer through dismissal, remova~ from office, or ot~er 
separation procedure required.by statutes existing or hereinafter enacted proh1: 
biting certain activities by officers. ~x~mples of t~e class of s~atutor~ prohi
bitions referred to, whether or not spec1f1cally appl1cable to Mar1ne off1cers, 
are: 

(1) Carrying on of trade or business by fiscal 'officers in funds, debts, 
or public property of Federal or State Governments~ 

(2) Using appropriated funds to influence legislation~ 

(3) Accepting bribes. 

d. Separation through statutorily implied resignation upon accepting or 
holding of an appointment in the Foreign Service of the U. S. Government. 

~ 7. The circumstances and procedures whereby officers may be administratively 
separated are prescribed in the current edition of SECNAVINST 1920.6. ·rn cases 
in which administrative separation of an officer from the service is being recom
mended, the authority so recommending shall further make recommendation as to the 
type of discharge which should be awarded in accordance with the foregoing para
graphs. If the officer concerned should submit a resignation from the naval 
service in lieu of the recommendation for separation, such resignation shall con
tain the appropriate subparagraph below which corresponds to the type of discharge 
recommended, or if the officer concerned requests resignation to escape trial by 
general court-martial, that resignation must include the statement below in 
subparagraph 5001.7c. 

a. "I have been informed and understand that if my resignation is accepted, 
I shall subsequently receive a certificate of honorable discharge from the naval 
service." 

b. "I have been informed and understand that if my resignatiqn is accepted, 
I may subsequently receive a certificate of general discharge from the Marine 
Corps; that such a separation, although considered by the Navy Department to 
be under honorable conditions, is not the highest qualitative type of separation 
provided for officers of the naval service; and that, while I shall be entitled 
to the major portion of veterans' rights and benefits presently authorized for 
former officers whose service has been similar to my own, should any present or 
future statutes specifically require honorable discharge as a condition precedent 
to the granting of rights and benefits thereunder, my eligibility for any such 
rights and benefits may be at least doubtful.R 

c. "I have been informed and understand that if my resignation (for the 
good of the service) (for the good of the s~rvice and to escape trial by general 
court-martial) which is herein submitted be accepted, I may subsequently receive 
a certificate of discharge from the Marine Corps which will state upon its face 
that it is under conditions other than honorable; that I may be deprived of 
substantial rights; benefits, and bounties which Federal or State legislation 
confers or may hereafter confer upon persons with honorable service in, or 
separated from, the Armed Forces of the United States; and that I may 
expect to encounter substantial prejudice in civil life in situations wherein 
the nature of service rendered in, or the character of separation from, the 
Armed Forces may have a bearing." 
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8. Where the separation of an officer is being accomplished by other than 
acceptance of a letter or resignation, a brief statement of the facts consti
tuting the cause for separation shall be provided the officer, upon request, 
by the separating activity in accordance with the instructions and format 
contained in paragraph 11002 of this Manual. In cases in which the date of 
separation from the service is specified in the orders or other document desig
nated to effect such separation, the appropriate certificate of discharge will 
be forwarded therewith. When the date of separation is not so specified, the 
appropriate certificate will be forwarded at such times as the Commandant of 
the Marine Corps (Code MMSR-3} is advised of the date that the separation was 
actually effected. 

9. once issued, the Commandant of the Marine Corps does not have the a·uthority 
to change, modify or correct the character or type of discharge awarded to a 
former Marine either administratively or by the sentence of a court-martial. 
Within the Department of the Navy, only the Secretary of the Navy has this 
authority. Further, two boards, the Navy Discharge Review Board and Board 
for Correction of Naval Records, have been established by statute to review 
applications for relief and to make recommendations to the Secretary of the 
Navy regarding the appropriate corrections or changes, if any, that should be 
made to the petitioner's official records. Specific information about the Navy 
Discharge Review Board and Board for Correction of Naval Records may be found 
in paragraphs 6001.6 and 6001.7, respectively, of this Manual. Applications for 
review and explanatory matter may be obtained by writing the Navy Discharge 
Review Board, or Board for Correction of Naval Records, as appropriate, Depart
ment of the Navy, washington, D.C. 20370 • 

• 5002 RESIGNATIONS 

1. Officers serve at the pleasure of the President and no terminal dates are 
established for their commissions. The Secr~tary of the Navy, acting in behalf 
of the President, may accept an officer's resignation. The Commandant of the 
Marine Corps will recommend approval of only those requests for resignations and 
subsequent requests for withdrawal which meet the criteria set forth in this 
Manual. In those cases where requests are disapproved, the Commandant of the 
Marine Corps will reply by letter stating the reasons therefor. 

2. The resignation of a commission is a voluntary act and must be without con
dition. Officers who submit resignations may expect favorable action thereon 
provided they have fulfilled the requirements set forth below. These criteria 
may be modified, however, as necessary to meet existing needs of the service. 
Specifically, the acceptance of an officer's resignation may be deferred or dis
approved in order to maintain officer personnel strength at the necessary level. 
The Commandant of the Marine Corps will advise the Secretary of the Navy con
cerning deferrals and by continuous review will ensure that only critical circum
stances exist requiring such action. The acceptance of an officer's resignation 
will be adjudged on the following criteria: 

a. Needs of the service. 

b. Completion of the period of active commissioned service, chief warrant 
officer or warrant officer service, as appropriate, as specified in the officer's 
service agreement. Officers augmenting into the Regular Marine Corps will retain 
their original active duty obligation. All active service,~ exclusive of active 
duty for training, in the grade of warrant officer or above, will be counted. 

c. Completion of the period of service specified in the officer's flight 
training agreement. 

d. Completion of 24 months service subsequent to attending a service school 
when the prescribed course of instruction is 20 or more weeks duration and 

attendance is in compliance with official orders. The 24-month service require~nt 
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also applies to an officer who does not complete a prescribed course of 20 
or more weeks duration. In this case the service requirement commences on the 
date the officer is transferred from the course. Officers serving their initial 
obligated active duty tour who are involuntarily ordered to attend such school 
are excluded from the above provisions. Additionally. the resignation of officers 
who have successfully completed a military or civilian course of 19 weeks or less 
will not normally be approved prior to the completion of 12 months active duty 
following completion of the course. 

e. Completion of the service requirement prescribed in the applicable Marine 
Corps directive in effect at the time of the officer's selection for the College 
Degree Program, Excess Leave Program (Law), or other full-time and/or funded 
schooling. 

f. Completion of 24 months active duty following completion of a course for 1 

which financial assistance was accepted pursuant to the Tuition Assistance Program. 1 

g. Acceptance of a Reserve commission (in the case of those officers who 
have not completed their initial period of obligated service as specified in 
their service agreement). 

3. Officers' resignations will not be recommended for approval if: 

a. Orders have been issued to the officer by the Commandant of the Marine 
Corps directing the officer overseas where dependents are not authorized. 

~ b. The officer., assigned (ioined or attached) to a unit which is scheduled 
~o deploy outside its immediate geographical location in excess of 90 days, sub
mits a resignation within 4 months, or in the case of a carrier deployment within 
9 months, of the date that deployment is scheduled to commence. 

c. The officer is serving overseas and desires separation.prior to completio~ 
of the minimum tour length prescribed by the current series of MCO 1300.8 (for th~s 
purpose, Alaska and Hawaii are considered to be overseas locations). 

d. The officer has not completed 1 year at current continental United States 
duty station. 

e. The officer is serving in a billet requ~r1ng contact relief, submits a 
request less than 120 days prior to the resignation date and a replacement is not 
available within that I timerrame. 

~4. Requests for resignation will be submitted by the officer concerned at his/her 
reporting unit via the unit diary in accordance with MCO Pl080.35C (PRIM) 
paragraph 8129 not earlier than 14 months nor less than 4 months prior to the 
requested date of resignation. This leadtime is necessary to allow for processing 
which normally takes 2 to 3 months from receipt of a request at this Headquarters. 
In order to ensure receipt of separation orders reasonably well in advance of the 
requested date, the resignation should be submitted as early as poss~ble wi~hin 
the aforementioned timeframe. In those cases where the resignation 1s rece~ved 
less than 4 months prior to the requested date, this Headquarters will reestablish 
the effective date to allow time for complete processing. In the event such delay 
was caused through no fault of the officer concerned, this Headquarters will 
expedite that request and attempt to meet the requested date or a date shortly 
thereafter. 

a. Once an officer decides to resign, the following officer qualification 
record entry will be made: 

"I request to resign my connnission in the Marine Corps effective _ __,(,_.d~a=ct=ce"')L_ 
and (do) (do not) desire a Reserve commission." 

/sf (officer resigning) 

b. Regardless of whatever counselling or series of interviews are required 
subsequent to the officer's declaration above, the unit diary translation of that 
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request should occur as soon as possible, but not later than 30 days after the 
date of the OQR entry. Submission of a unit diary request commences the resig
nation process as far as this Headquarters is concerned. 

c. Officers serving on an overseas tour will normally not be allowed to 
resign prior to completion of that tour as defined in the current edtion of 
MCO 1300.8. Officers desiring to request resignation from an overseas duty station 
and who are eligible may elect one of the following options: 

(1) Request resignation coincident with rotation tour date. 

(2) Return to CONUS rotation tour date and serve a minimum of 1 year at 
the next duty station before resigning. 

Those officers who are ineligible to resign at RTD, but who will become eligible in 
less than a year thereafter and who desire to resign when first eligible may either 
extend their tour to coincide with the requested date of resignation or elect the 
second option in subparagraph 5002.4c above. Officers resigning in accordance 
with this subparagraph will return to CONUS (MCC W95) not later than 10 days prior 
to the requested date of resignation unless they have notified the Commandant of 
the Marine Corps (Code MMSR-3) that separation overseas is desired. 

d. In the event circumstances preclude submission of a request for resignation 
via the unit diary, an officer may submit a letter request in the format shown in 
figure 5-l. Letter requests in addition to the unit diary request are required in 
the following instances: 

(1) When an officer is requesting a waiver of any of the criteria set 
forth in subparagraphs 5002.2 and 5002.3 above, he/she must justify it on the 
grounds of undue hardship. Such requests must include the information required 
by subparagraph 6014.6 of this Manual and must clearly establish that a situation 
exists which is not of a temporary nature susceptible to relief by other means 
and where approval of the resignation is the only means readily available for the 
alleviation of the hardship. 

(2) When an.officer has requested a Reserve commission but is not recom
mended for one by his/her commanding officer. 

(3) When the officer is requesting resignation in lieu of a recommendation 
for administrative separation or for the good of the service in accordance with 
subparagraph 5001.7 above. 

In cases as the above, it is imperative that the letter request be expeditiously 
forwarded so that they are not processed as normal requests. 

e. The reporting unit will be advised of receipt of an officer's request for 
resignation via the UTR. Similarly it will be notified once a request is approved. 
Orders will be issued as described in paragraph 5010 below. 

5. When an officer's resignation has been accepted by the Secretary of the Navy, 
the officer shall be separated from the service at a date specified by the 
Commandant of the Marine Corps. A resignation may be withdrawn at any time prior 
to its acceptance by the Secretary of the Navy but, once accepted, it normally 
cannot be withdrawn. If an officer desires to withdraw his/her resignation, a 
formal written request must be submitted to the Secretary of the Navy via the 
chain of command and must contain the reasons why the,officer desires to remain 
on active duty. The officer's immediate commanding officer will include in his/ 
her forwarding endorsement a specific recommendation concerning the withdrawal 
of resignation. 
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6: An officer may b~ released from active duty, permitted to resign, or 
d~scharged as appropr1ate, for the purpose of performing the duties of: the 
President of the United States; the Vice President of the United States· 
a P:esiden~ial appointe7 to a statutory office; a member of either of the legis
latlve bod1es of the Un1ted States; a Governor, any other State official chosen 
b~ the v~ters of the entire State or the several States; a member of the legisla
tlve bod1es of the several States; and a judge of courts of record of the United 
States and of the several States, and the District of Columbia. In the case 
of a reservist who is eligible for the Retired Reserve List or the individuals's 
name is already on the Retired Reserve List, he/she will be relieved from active 
duty. 

5003. SEPARATION OR RETENTION OF OFFICERS COMMISSIONED PURSUANT TO THE DIRECT 
PROCUREMENT PROGRAM 

1. The Secretary of the Navy, during the second quarter of each year, shall 
cause to be examined the records of all officers appointed in the Regular Marine 
Corps pursuant to 10 u.s.c. 6909 (direct procurement) who in that year will reach 
the third anniversary of the acceptance of their appointment, and who apply for 
retention before that anniversary, but not later than 31 March of that year. 
From among the officers whose records are so examined, the Secretary shall cause 
to be selected for retention as many as is considered necessary. 

2. The commission of each officer appointed in the Regular Marine Corps 
pursuant to the above provision of law who does not apply for retention withiri 
the time limits prescribed in subparagraph 5003.1, above, shall be terminated 

·not later than the third anniversary of the acceptance of his/her appointment. 
The commission of each officer who applies for retention and is not selected 
shall be terminated before 1 July of the calendar year of the third anniversary 
of the acceptance of apppointment, or not later than that anniversary, if 
it occurs after 30 June. 

3. Upon the termination of his/her appointment in accordance with subparagraph 
5003.2, above, such officer, if considered qualified, may be appointed a first 
lieutenant in the Marine Corps Reserve with a date of rank 3 years after the 
date of rank of his/het original commission. 

5004. INVOLUNTARY DISCHARGE OF PERMANENT REGULAR OFFICERS 

1. Each male officer on the active list serving in the grade of captain Or 
first lieutenant shall be honorably discharged on 30 June of the fiscal year 
in which he is considered as having failed of selection for promotion to the 
grade of major or captain a second time. However, if the officer so requests, 
he may be honorably discharged at any time prior to 30 June of that fiscal year. 

2. Except as otherwise provided for second lieutenants in subparagraph 5004.3, 
below, any officer discharged under subparagraph 5004.1, above, or 5004.3, or 
5004.5, below, is entitled to severance pay equal to 2 months' basic pay at 
the time of discharge multiplied by the number of years of total commissioned 
service as computed under paragraph 3002 of this Manual, not to exceed a total 
of 2 years' basic pay. However, no person discharged under subparagraph 5004.1, 
above, or 5004.3 or 5004.5, below is entitled to a lump-sum payment that is 
more than $15,000. In determining the total number of years of service to be 
used as a m~ltiplier, a part of a year that is 6 months or more is counted as 
a whole year, and a part of a year that is less than 6 months is disregarded. 

3. A male officer in the grade of first lieutenant or above who is found 
not professionally qualified upon reexamination for promotion is considered 
as having twice failed of selection for promotion. Accordingly, subparagraphs 
5004.1 and 5004.2, above, apply to captains and lieutenants in this category. 
An of.ficer in the grade of second lieutenant who is found not professionally 
qualified upon reexamination for promotion shall be honorably discharged 
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with severance pay computed on the basis of 2 months' basic pay at the time 
of discharge multiplied by the number of years of active commissioned ser
vice in the naval service, exclusive of training duty, but the payment may 
not be more than 1 year's basic pay . 

4. An officer scheduled for discharge under subparagraph 5004.1 or 5004.3, 
above, may tender his resignation, and upon acceptance thereof, may be 
enlisted or reenlisted in the Regular Marine Corps provided he is qualified. 
Under no circumstances shall an officer in receipt of severance pay or an officer 
eligible for retirement pay upon separation be permitted to enlist or reenlist. 
An officer who desires to enlist or reenlist should apply to the Commandant 
of the Marine Corps (Code MMCP) at least 90 days prior to the scheduled date 
of discharge for grade and MOS determination. The criteria governing appointment 
or reappointment are as follows: 

a. An officer who at the time of his permanent appointment as a commis
sioned off,icer in a grade above chief warrant officer (W-4) was a permanent 
chief warrant officer or warrant officer, or was a temporary officer with 
permanent enlisted status, will be appointed or reappointed to pay grade E-7 
upon enlistment or reenlistment. 

t b. Any other officer who resigns his commiss'ion and forfeits his severance 
pay and whose application has been reviewed and accepted by the Commandant of the 
Marine Corps (Code MMOA) will be appointed to an enlisted pay grade dependent 
upon the needs of the service and the special qualifications of the applicant. 

5. Each officer on the active list with less than 20 years' total commissioned 
service whose record, in the opinion of a selection board, indicates unsatisfac
tory performance of duty in his grade, and in the opinion of the board indicates 
that he would not satisfactorily perform the duties of a higher grade shall be 
honorably discharged on 30 June of that fiscal year or, at the discretion of the 
Secretary of the Navy, on any earlier date, if the officer so requests. Upon 
discharge he is eligible to apply for enlistment or reenlistm.ent. 

6. A male officer designated for limited duty s'ubject to discharge under sub
paragraph 5004.1, 5004.3 or 5004.5, above, who had the permanent status of a 
warrant officer when first appointed as an officer designated for limited duty, 
has the option of reverting to the grade and status he would hold if he had not 
been so appointed instead of being discharged. If any such officer had a perma
nent grade below the grade of warrant officer (W-1) when first so appointed, he 
has the option, instead of being discharged, of reverting to the warrant grade 
and status he would hold if he had not been appointed an LDO but had instead 
been appointed a warrant officer (W-1). In any computation to determine the 
grade and status to which an officer may revert, all active service as an 
officer designated for limited duty or as a temporary or Reserve officer is 
included. Application for such reversion will be forwarded to the Commandant 
of the Marine Corps (Code MMSR) via official channels. 

7. An officer above the grade of second lieutenant and below the grade of 
colonel who is found by a naval examining board to be from any cause arising 
from his/her own misconduct not morally qualified to perform the duties of 
the grade for which he/she is being examined shall, if the finding is approved 
by the President, be discharged with not more than 1 year's pay. He/she is 
not eligible for enlistment. 

5005. REVOCATION OF COMMISSIONS. The Secretary of the Nav~ may revoke the 
commission of any Regular off1cer who has completed less than 3 years of 
continuous service as a commissioned officer as of the date ~he Secretary 
of the Navy signs the document effecting the revocation of commission. See 
current edition of SECNAVINST 1920.6 for those circumstances which do/do not 
require a hearing or proceedings by a board of officers prior to revocation 
of a Regular officer's commission. 
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5006. INVOLUNTARY DISCHARGE OF RESERVE OFFICERS ON ACTIVE DUTY. The Secretary 
of the Navy may discharge a Reserve off1cer on act1ve duty at any time regard
less of the officer's length of service. See current edition of SECNAVINST 
1920.6 for those circumstances which do/do not require a hearing or proceedings 
by a board of officers prior to recommending a Reserve officer for discharge. 

5007. RESIGNATIONS OF WOMEN OFFICERS 

1. The provisions of paragraph 5002 concerning the general conditions under 
which resignations of male officers are tendered and accepted are equally 
applicable to women officers. Resignations normally will be accepted from 
women officers under the following conditions: 

f a. After the period of active commissioned service specified in the officer's 
service agreement, except in the case of an officer who has additional active 
service obligations under law, agreement, or policy. The provisions of subpara
graph 5002.2, above, apply in the case of an officer who is appointed in the 
Regular tfarine Corps. 

~ b. When a woman officer who is pregnant, requests separation in accordance 
with the current edition of MCO 5000.12. 

5008. INVOLUNTARY DISCHARGE OF WOMEN OFFICERS 

~ 1. Each woman officer serving in the permanent grade of captain or first 
lieutenant in the Regular Marine Corps, whose name, on 30 June of the fiscal 
year in which she will complete 13 or 7 years active commissioned service in the 
Marine Corps, respectively, is not then on a promotion list for promotion to 
the next higher grade, ·shall be honorably discharged from the Marine Corps 
on that date. However, if she so requests, she may be honorably discharged 
at any time prior to 30 June of that fiscal year. A captain is entitled to 
a lump-sum payment equal to 24 times the monthly basic pay to which she is 
entitled at the time of discharge, and a first lieutenant is entitled to a 
lump-sum payment equal to 2 months' basic pay at the time of discharge multi
plied by the number of years of her active commissioned service in the Regular 
Marine Corps or the Marine Corps Reserve, except that no payment may exceed 
$15,000. A part of a year that is less than 6 months is disregarded in the 
computation of such severance pay. 

2. The commission or warrant of any woman serving in the Regular Marine Corps 
may be terminated regardless of grade, or length of service, by or at the 
direction of the Secretary of the Navy, except as may be otherwise provided 
by law, under the same circumstances, procedures and conditions and tor the 
same reasons under which a male member of the Regular Marine Corps and of 
the same grade and length of service may be totally separated from the service 
by administrative action, whether by termination of commission, termination 
of appointment, revocation of commission, discharge, or otherwise • 

• 3. A woman officer who has been determined to be pregnant may submit her resig
nation in accordance with the current MCO 5000.12 and this Manual. 

4. Each woman officer whose commission or warrant is terminated will be awarded 
a certificate of discharge of such type and character as may be warranted by her 
military record and the circumstances surrounding the termination. 
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5009. TERMINATION OF APPOINTMENT TO WARRANT OFFICER 

1. The Secretary of the Navy may terminate the appointment of a permanent warran~ 
officer in the Regular service at any time within 3 years after the date of accept
ance of his/her initial permanent appointment in the Regular service. An officer 
whose appointment is thus terminated shall not be entitled to severance pay, but 
may apply for and be enlisted in the grade, and with the date of rank in that 
grade, held on the day before he/she accepted his/her appointment as warrant 
officer. The application for enlistment of a person whose appointment as a 
warrant officer has been terminated in accordance with this paragraph must be 
approved by the Secretary of the Navy prior to enlistment. A temporary appoint
ment in a warrant grade may be terminated at any time. 

2. When a selection board is convened by the Secretary of the Navy to consider 
permanent warrant officers for promotion to the next higher grade, the board 
shall report the names of those warrant officers considered by it whose records 
and reports establish, in its opinion, their unfitness or unsatisfactory perform
ance of duty in their present grades. A warrant officer whose name is so 
reported shall be retired, enlisted, or separated in accordance with the recom
mendation of the board and the provisions of this Manual. 

3. The Secretary of the Navy may convene a board of officers similar in com
position to a selection board which will consider the records of all warrant 
officers submitted to it by the Secretary of the Navy. The records will be 
those of warrant officers not eligible for consideration by a ·selection board 
and among whose records there are records or reports which indicate unfitness 
or unsatisfactory performance of duty in their present grade. The board shall 
submit a report in writing to the Secretary of the Navy via the Commandant 
of the .Marine Corps and shall certify that: "The board has carefully considered 
the records furnished to it and the chief warrant officers or warrant officers, 
W-1, whose names, if any, are reported have reports and records which establish 
their unfitness or unsatisfactory performance of duty in their present grade." 

4. Each warrant officer whose name is reported in the approved report of a 
selection board or a board of officers pursuant to subparagraph 5009.2 or 
5009.3, above, if eligible for retirement under any provision of law, shall 
be placed on the retired list on the 1st of the month following the 60th 
day after the date on which the Secretary of the Navy approves the report 
of the board. If not eligible for retirement, and if he/she has completed 
at least 3 years' active service f[om the date he/she accepted his/her 
original permanent appointment as a Regular warrant officer, such officer 
shall be separated with severance pay not later than 60 days after the 
date on which the Secretary of the Navy approves the report of the board. 
Such warrant officer's severance pay is computed by multiplying his/her 
years' of active service, but not more than 12, by the monthly basic pay 
to which he/she is entitled at the time of separation. A part of a year that 
is 6 months or more is counted as a whole year and a part of a year that is 
less than 6 months is disregarded in the computation of such severance pay. 
However, no person is entitled to severance pay in amount more than $15,000. 
Each warrant officer, in lieu of separation with severance pay, shall be 
accorded the enlistment privilege as provided in subparagraph 5009.1. If 
any such warrant officer has less than 3 years of active service, his/her 
appointment shall be terminated in accordance with subparagraph 5009.1. 

5010. DISCHARGE ORDERS 

1. The Commandant of the Marine Corps (Code MMSR-3) will normally direct by 
message the discharge of officers who resign their commissions or who are 
discharged for failure of selection. Orders will be locally prepared and 
issued in the appropriate format as prescribed in figures 5-3, 5-4 and 5-S • 

• 5-12 
Ch 1 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

2. The separation orders for officers who are separated for other than the 
foregoing reasons will be issued by the Commandant of the Marine Corps. 

5010 

3. Officer discharge certificates and, in the case of officers who are commis
sioned in the u. S. Marine Corps Reserve, a letter of appointment (NAVMC 763) 
and Reserve commission will be issued by the Commandant of the Marine Corps. 
Discharge certificates will not be locally prepared. 
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CHAPTER 6 

DISCHARGING OF ENLISTED PERSONNEL 

6001. GENERAL 

1. The Marine Corps has the right, obligation, and duty to separate from the 
service, with an appropriately characterized discharge certificate, members who 
are entitled to or who have earned discharge, and members who clearly demo~strate 
that they are unqualified for retention. At the same time, such members have 
rights which shall be protected. 

2. All discharges and separations of enlisted Marines will be governed by and 
effected in accordance with the provisions of this chapter, which is applicable 
to all enlisted and inducted personnel of the Marine Corps and Reserve components 
thereof. 

3. All commands shall establish appropriate procedures to ensure that each member 
receives periodic explanations and separation counseling as follows: 

a. Periodic Explanations. The various types of discharge certificates; the 
basis for their 1ssuance: their possible effect upon the member's reenlistment, 
veterans' benefits, future civilian employment, and other situations in civilian 
life wherein the nature of service rendered in, or the character of separation 
from, the Armed Forces may have a bearing will be fully explained to each 
member at each time the articles of the Uniform Code of Military Justice (UCMJ) 
are explained, pursuant to article 137 thereof. The fact. that this explanation 
has been given will be recorded on page 11 of the member's service record book 
as part of the entry required for recording the explanation of articles of the 
UCMJ. Failure on the part of the member to receive or to understand such explana
tion may be considered by an administrative discharge board and by a discharge 
authority, along with all other factors in the case, in determining whether 
or not a discharge is appropriate, and if so, the type and character of discharge 
to be awarded. However, in no event shall the failure of the member to receive 
or to understand such explanation be considered a defense in an administrative 
discharge proceeding or a bar thereto. 

b. Separation Counseling. The purpose and scope of the Navy Discharge 
Review Board and the Board for Correction of Naval Records will be explained at 
the time the notice of intent is given any member, whether or not he/she is under 
military control, being discharged with other than an honorable discharge. The 
contents of subparagraphs 6001.6, 6001.7, 6001.8, and 6001.9 may be used for this 
purpose. 

4. As used in this chapter, the term "continental united States" means the 
United States, except Alaska and Hawaii, unless otherwise indicated. 

5. As used within this chapter, the following definitions will apply: 

a. Discharge. Complete severance from all military status. 

b. Release from Active Duty. Termination of active duty status and transfer 
or reversion to a Reserve component not on active duty. 

c. Separation. A general term which includes discharge and release from 
active duty. This definition is broader than the definition of the word "sepa
ration" used in Marine Corps Manual, subparagr~ph 1900.la. 

d. Administrative Separation. Discharge or release from active duty upon 
expiration of enlistment, period of induction, or other required period of service, 
or prior thereto, in the manner prescribed herein, by law, by the Secretary of 
Defense, or by the Secretary of the Navy, but specifically exluding punitive 
separation by the sentence of a general or special court-martial. 
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e. Military Record. A Marine's military record comprises all incidents and 
events of his/her behavior while in military service, including his/her general 
comportment and performance of duty, and reflects the character of the service he/ 
she has rendered while a member of an armed service. The military record is not 
limited to entries in the Marine's service record book, or other _specific service 
documents, but includes all available information pertaining to the Marine 
while a member of an armed service. 

f. Prior Enlistment or Period of Service. Service in any component of the 
Armed Forces, including the Coast Guard, which culminated in the issuance of a 
discharge certificate, certificate of service, or report attesting to the type 
and character of service rendered during that period. 

g. Administrative Discharge Board. A board appointed to render findings 
based on the facts of a case, to recommend a respondent's retention in or 
separation from the service, and if separation is recommended, to further recom
mend the reason therefor, and the type of separation or discharge certificate to 
be furnished .. 
t h. Discharge Authority. An official who is, under the provisions of this 
chapter, author~zed to faKe final action with respect to specified types of 
administrative discharges. Whenever a discharge authority is designated in this 
chapter, either the official so designated, or his/her temporary successor in com
mand, is authorized to act as a discharge authority. As used in this connection, 
and unless otherwise directed or approved by the Commandant of the Marine Corps 
(Code MMSR), the phrase 11Marine general officer in command .. contemplates those 
Marine commanders in the chain of command between the respondent and the 
Commandant of the Marine Corps. 

i. Respondent. A member who has been notified, as prescribed in this 
chapter, that action has been initiated to separate him/her under a provision of 
this chapter. 

j. Counsel. A lawyer within the meaning of UCMJ, article 27{b) (1), unless 
the officer empowered to convene an administrative discharge board having juris
dication over the member's case (or in cases involving proceedings to vacate a 
suspended administrative discharge, the officer exercising special court-martial 
jurisdiction over the.respondent), certifies in the permanent record the non
availability of a lawyer so qualified, and sets forth the qualifications of 
the substituted nonlawyer counsel and the reasons for the nonavailability of 
lawyer counsel. See also paragraphs 6023, 6024, and 6025. 

k. Member. An enlisted or inducted man or an enlisted woman of the-Marine 
Corps or Reserve component thereof. 

1. Minority Group. A segment of the population that possesses common traits 
that are transmissible by descent or common characteristics and a cultural heritage 
significantly different from that of·the general population. Such groups include, 
but are not limited to Negroes, American Indians, Mexican Americans, Puerto Ricans, 
Eskimos, Aleuts, Asian Americans and Spanish-Surnamed Americans. 

m. Convening Authority. The officer who orders the convening of, or who is 
empowered to order the convening of, the administrative discharge board which 
initially hears, or (in the event the respondent's case is not actually presented 
to a board) which would initially hear the respondant•s case. 

n. General Basis for Administrative Discharge 

f (1) There are nine general 
fically set forth in subparagraphs 

I 
basis ·for administrative 
6002.2a through 6002.2i. 

discharge, as speci-

(2) In increasing order of favorability to a member, the general basis 
for administrative discharge which may be utilized by a discharge authority 
pursuant to the provisions of subparagraphs 6002.18 and 6024.9b(3) are as follows: 
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s In connection with review of executed discharges by both the NDRB and the 
B~ard for Correction of Naval Records, there is no law or regulation whi~h pro
vides that an unfavorable discharge may be changed to a more favorable d~schar~e 
solely because of the expiration of a period of time a~ter d~scharge during wh1ch 
the respondent's behavior has been exemplary. To permit relief, an :rror or. 
injustice must be found to have existed dQring the.period of_ the enl1s~ment 10 
question and the respondent's good conduct after discharge, 10 and of Itself, 
is not sufficient to warrant changing an unfavorable discharge to a more favorable 
type of discharge. 

9. Applications for review and explanatory matter may be obtained by writing 
the Board for Correction of Naval Records, or the Navy Discharge Review Board, 
as appropriate, Department of the Navy, Washington, D. C. 20370. 

10. Current administrative regulations and procedures governing the NDRB are con
tained in NAVEXOS P-70. Current procedures of the BoaFd for Correction of Naval 
Records are contained in NAVEXOS P-473. 

6002. TYPES AND REASONS FOR DISCHARGE OR RELEASE FROM ACTIVE DUTY 

1. The five types of discharge, with corresponding character of separation, are 
as follows (the first three types of discharge are administrative and the fourth 
and fifth types of discharge are punitive): 

Types of Discharge 

Honorable discharge 

General discharge 

Discharge Under Other 
Than Honorable Conditions 

Character of Separation 

Honorable 

Under honorable conditions 

Conditions other than 
honorable 

Given by 

Administrative 
action 
-do-

-do-

Bad conduct discharge -do- General or special 
court-martial 

Dishonorable discharge Dishonorable General court
martial 

2. There are 10 general basis for discharge: the first nine are the general basis 
for administrative discharge or release from active duty: 

a. 
cable. 
active 

Expiration of Enlistment or Fulfillment of Service Obligation, as Appli
D1scharge w1th an honorable or a general discharge, or release from 

duty, as warranted by the member's military record. See paragraph 6009. 

b. Convenience of the Government. Discharge with an honorable or a general 
discharge, or release from active duty, as warranted by the member's military 
record, for any of the reasons enumerated in paragraph 6012. 

c. Dependency or Hardship. Discharge with an honorable or general discharge, 
or release from active duty, as warranted by the member's military record, in 
accordance with the provisions of paragraph 6014. 

d. Minority. Discharge with an honorable or general discharge,,as warranted 
by the member's military record, or release by voidance of contract, upon a 
determination that the Marine's age was misrepresented upon enlistment or 
induction, in accordance with the provisions of paragraph 6015. 

e. Disability. Discharge with an honorable or general discharge, as war
ranted by the member's military record, when the member has been determined to 
be unfit by reason of physical disability to perform the duties of his/her 
office, rank, grade or rating, and is not entitled to retirement under the pro
visions of Chapter 61, 10 u.s Code. See paragraph 6011. 
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~ f. Unsuitability. Discharge with an honorable or general discharge, as 
warranted by the member's military record. See paragraph 6016. 

• g. Misconduct. Discharge with a discharge under other than honorable con
Jitions, unless the circumstances in a given case warrant a general or honorable 
discharge. See paragraphs 6017 and 6018. 

h. Request for Discharge for the Good of the Service. Discharge by reason 
of request for discharge for the good of the service, with a discharge u'nder 
other than honorable conditions, unless the particular circumstances in a given 
case warrant a general or honorable discharge, where a member's conduct rendered 
him/her triable by court-martial for an offense punishable by a punitive discharge, 
subject to the procedures and safeguards specified elsewhere in this chapter. 
See paragraph 6021. As used herein, the term triable by court-martial includes 
alleged offense(s}, in violation of the UCMJ, committed under circumstances 
where a court-martial would have had jurisdiction over both the member and his/her 
alleged offense(s} at the time such offense(s) was allegedly committed. Accept
ance of a request for discharge for the good of the service and a resultant 
·discharge based thereon does not require that a case be perfected against a member. 
Nor is it required that the discharge authority have available to him/her legally 
admissible evidence sufficient to judicially establish the member's guilt of 
the alleged offense(s} beyond a reasonable doubt. An offense(s} shall not be 
considered to be "not triable" because, before a court-martial, the member would 
have available to him/her one or more motions in bar of trial. See MCM, (Rev.}, 
1969, paragraph 68. 

i. Security. Discharge, under conditions and procedures stipulated by the 
Secretary ~f Defense when retention is not clearly consistent with the interests 
of national security. See paragraph 6020 and the current edition of SECNAVINST 
5521.6. 

j. Sentence of a Court-Martial. Discharge with a finally approved, unsus
pended bad conduct discharge or dishonorable discharge adjudged by sentence of a 
court-martial. See paragraph 6019. 

3. In determining if a member should retain his/her current military status, or 
be administratively separated, his/her entire military record, including records 
of nonjudicial punishment imposed during a prior enlistment or period of service, 
all records of convictions by courts-martial, and any other factors which are 
material and relevant, may be evaluated. Acquittals, charges which have been pre
ferred and dropped, etc., will not ordinarily be considered (see subparagraph 
6005.5b). Commanding officers, investigating officers, administrative discharge 
boards, discharge authorities, and other agencies charged with making recommenda
tions or determinations as to a member's retention or administrative separation 
will consider records of nonju'dical punishment imposed during a prior enlistment 
or prior period of service only if .such records of punishment have under the parti
cular circumstances of the case, a direct and strong probative value in determining 
whether retention or administrative separation is appropriate. 

a. The use of nonjudical punishment records imposed during a prior enlist
ment or a prior period of service shall ordinarily be limited to those involving 
patterns of conduct which become manifest only over an extended period of time. 

b. When a member has been awarded nonjudicial punishment during his/her cur
rent enlistment or current period of service, isolated incidents and events which 
gave rise to the nonjudicial punishment and which are remote in time or which have 
little or no probative value in determining whether retention or administrative 
separation should be effected, shall not be considered in making the determination 
to retain or separate the member. 

c. If a decision is made that a member should be administratively separated, 
the provisions of paragraph 6002 will apply for determining the type of discharge. 
It is of paramount importance to recognize that the decision to retain or dis
charge a member must be made before any decision can be reached as to the type 
of discharge which may be appropriate. 
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4. Regardless of the basis for a discharge, or the time when the act(s) or omis
sion(s) occurred upon which the discharge is based, the type and character of the 
discharge certificate or report issued upon a member's administrative separation 
will be determined solely by the member's military record during his/her current 
enlistment or period of service, plus any lawful extensions thereof. The follow
ing shall not be considered in determining the type and character of the discharge 
certificate or report of separation to be issued, even though these factors may 
influence the decision to discharge the member. 

• a. Activities which have occurred during any of the member's periods of 
service prior to his/her current enlistment or current period of service or any 
lawful extensions thereof, including, but not limited to: records of conviction 
by court-martial, records ofnonjudicialpunishment, records of absence without 
leave, or the commission of other offenses for which punishment was not imposed; 
or 

b. Activities which have occurred prior to the member's entry into any 
period of service, excepting deliberate material misrepresentations, including 
the omission or concealment of facts which, if known at the time thereof, would 
have reasonably been expected to have precluded, postponed, or otherwise affected 
the member's eligibility for enlistment or induction. See the current edition of 
MCO Pll00.74, Military Personnel Procurement Manual, Volume 4, Enlisted Procurement. 
See current edition of SECNAVINST 1900.9, or revisions thereof, and paragraphs 6017 
and 6018 concerning preservice homosexual acts or tendencies. 

5. A discharge authority, or higher authority, may suspend the execution of any 
approved administrative discharge, in accordance with paragraph 6026 except a 
discharge by reason of fraudulent enlistment, in order to afford a deserving mem
ber a specified probationary period of sufficient length to demonstrate his/her 
successful rehabilitation. 

6. The Manual of the Medical Department, article 15-48, requires a thorough 
physical examination by a medical officer prior to discharge in the case of every 
enlisted member on active duty not discharged or retired for physical disability. 
See Manual of the Medical Department, article 16-13, and paragraph 7006 for 
instructions pertaining to the physical examination of members whose discharges 
are approved and who are confined by civilian authorities. 

7. Where higher authority directs discharge of a member by reason of expiration 
of enlistment, convenience of the Government, dependency or hardship, minority, 
"disability, or unsuitability, and_ such authority does not specify the type of 
discharge or character of separation, the commander effecting the discharge will 
determine the type of discharge as honorable or general, based on the military 
record of the Marine, in accordance with the applicable provisions of this 
chapte~:. 

8. Any information coming to the attention of a command which is of the natu~:e 
desc~:ibed below shall be reported immediately to the nearest component of Naval 
Intelligence, with a copy to the Commandant of the Marine Corps (Code JA). In 
the case of commands remote from any local Naval Intelligence component, communi
cation should be made directly to the Office of Naval Intelligence, Naval Investi
gative Service, Washington, D.C. (see SECNAVINST 5500.27, or revisions thereof): 

a. 
in the 
to the 

Members discharged with or because of an abnormal mental condition which, 
opinion of competent medical authority, is deemed to constitute a threat 
safety of others. 

b. Members discharged for reasons of security, disability, unsuitability, 
misconduct, or by reason of request for discharge for the good of the service, 
and who meet one or more of the following criteria: 

(1) Evidence of emotional instability, or irrational or suicidal 
behavior: 
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(2) Expressions of strong or violent anti-United States sentiment; 

(3} Previous arrests, convictions, conduct, or statements, indicating a 
propensity for violence and antipathy toward good order in Government. 

9. Commanders who recommend the administrative discharge of any member where the 
authority to authorize or direct discharge therefor is reserved to the Commandant 
of the Marine Corps, or Secretary of the Navy shall forward such recommendation 
to the Commandant of the Marine Corps together with all available information 
sufficient to permit the Commandant of the Marine Corps or, the Secretary of the 
Navy, to authorize or direct the member's retention, his/her retention on proba
tion, or his/her discharge. Should the recommended discharge be based upon an 
investigative report, other than a Naval Investigative Service (NIS} investigative 
report, the original investigative report, or a certified true copy thereof, will 
be forwarded as a supporting document. If the recommended dis'charge is based upon 
an NIS report, an identifying reference thereto shall be contained in the recommen
dation for discharge. 

10. When a commanding officer desires that a respondent be retained in the service 
and civil restraint {including probationary reporting} exists, civil authorities 
will be requested to terminate or suspend such restraint for the duration of the 
respondent's enlistment or induction. 

a. This action will be taken or caused to be taken by the respondent's com
manding officer who recommends his/her retention. Where such action has not b~en 
taken previously, the discharge authority directing the respondent's retention 
will take or cause such action to be taken. 

b. In the event that civil authorities refuse to terminate or suspend the 
respondent's civil restraint, and persist in such refusal even after appropriate 
liaison with such civil authorities has been effected, the following action will 
be taken by discharge authorities other than the Commandant of the Marine Corps 
or the Secretary of the Navy: 

(1} Where the discharge authority determines that the civil restraint 
will or may materially .interfere with the respondent's military duties, or in 
cases where the discharge authority desires that such determination be made by 
the Commandant of the Marine Corps, the entire case, including all relevant 
documents and the recommendation will be submitted to the Commandant of the Marine 
Corps (Code MMSR} for final decision in the member's case. 

(2} Where the local discharge authority determines that the civil 
restraint will clearly npt materially interfere with the respondent's military 
duties, the respondent may be retained and neither the case nor a report thereof 
need be forwarded to the Commandant of the Marine Corps, except as may be required 
by paragraph 6005 or 6016. 

11. The submission of a request by a member for a discharge for the good of the 
service, or for the convenience of the Government, or for dependency or hardship 
shall in no case prevent or preclude a discharge authority from disapproving such 
request, or holding it in abeyance and referring the member to an administrative 
discharge board, or to a court-martial, or from taking any appropriate punitive, 
nonjudicial, or administrative action in the member'~ case. 

12. Pursuant to the provisions of this chapter, the appropriate discharge author
ity for the udministrative discharge of members because of the procurement of a 
fraudulent enlistment, induction, or period of active service through any delib
erate material misrepresentation or concealment of preservice homosexual 
act(s} or tendencies (subparagraph 6017.3b(6}}, sexual perversion (subparagraph 
6017.2a}, or homosexual or other aberrant sexual tendencies (subparagraph 6016.lg), 
is the Commandant of the Marine Corps. In transmitting cases of this nature to the 
Commandant of the Marine Corps for disposition, the forwarding endorsements will, 
in addition to the other matters required by this chapter, contain: 
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a. Complete identif~cation of all persons involved with, or implicated in, 
the member's act(s), omissions, conduct, or tendencies, and 

b. Where all military members involved are under the command of the reporting 
commander, or of the commanders in the chain_ of command forwarding the report, 
the report or the endorsements thereto shall contain a statement of the action 
taken or contemplated with regard to all Marines involved, and a recommendation 
as to whether the execution of a discharqe should be delayed in any particular 
Marine's case pending the processing of other Marines involved. Where Marines 
from other commands are implicated, the Commandant of the Marine Corps will 
assume cognizance of these other Marines and will direct action to accomplish 
the processing of these cases. 

13. A recommendation for administrative discharge may be made and forwarded, and 
a member may be administratively discharged, notwithstanding the fact that the 
member may be in a disciplinary status; i.e., whether under investigation, under 
pretrial restraint, pending trial by a court-martial or civil court, pending the 
imposition of nonjudicial punishment, serving a sentence imposed by a court-martial 
or civil court, performing nonjudicial punishment, or in a probationary status as 
a result of the suspension of unexecuted portion of any nonjudicial punishment or 
sentence by court-martial which has been approved and ordered executed, or unless 
he/she is to be discharged with an honorable discharge when he/she is under the 
suspended sentence of a court-martial. The discharge authority will take, or 
request appropriate authority to take, action to remit any portion of the sentence 
which will remain unexecuted at the time of the member's administrative discharge. 
See MCM, (Rev.), 1969, subparagraph 97a; JAG Manual, section 0122; u.s. v. Green, 
10 USCMA 561, 28 CMR 127; and U.S. v. Speller, 8 USCMA 363, 24 CMR 173. 

14. In order to prevent difficulties which may otherwise arise when a recommended 
administrative discharge is not approved and disciplinary action is subsequently 
taken against the member, the action or decision to forward a. -recomnendation for 
an administrative discharge, or to authorize or direct the execution of an adminis
trative discharge, when a member is in a disciplinary status, including the prelimi
nary determination to administratively discharge a member rather than to try him/ 
her by court-martial, should be taken or made in such a manner that the commander 
does not thereby become an accuser within the meaning of UCMJ, article 1(9). 

15. Except as otherwise provided in this chapter, the discharge authority may 
authorize or direct a Marine's administrative discharge: 

a. Even though the Marine withdraws or repudiates an admission or confession 
to the alleged act{s) or ommission{s) upon which, wholly or in part, the discharge 
is based, and even though the confession is the sole or primary evidence upon 
which the" discharge is based; or 

b. Even though a Marine withdraws a previously submitted request for dis
charge for the good of the service {see subparagraph 6021.4); or 

c. Even though the discharge is based solely or in part upon a final con
viction{s) by civil authorities {see subparagraph 6017.3c); or 

t d. Even though the discharge is based solely or in part upon a finally 
approved nonjudicial punishment(s) {for example, nonjudicial punishment{s) may 
be imposed for acts or omissions falling within the purview of such subpara
graphs as 6012.2a(2) and 2a(3), 6016.lc, 6016.le and 6016.lr 6017.2a through 
6017.2f, and 6021.1); or 

e. Even though the discharge is based solely or in part upon a final con
victions{s) by court-martial (se_e paragraph 6005.5a); or 

f. Even though the discharge is based solely or in part upon act(s) or 
omission(s) for which the member was tried and acquitted by court-martial or 
civil court (see subparagraph 6005.5b); or 
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g. Even though the member is in a probationary status as a result of the 
suspension of a previously approved administrative discharge (see subparagraphs 
6026.4 and 6026.8); or 

h. In lieu of trial by court-martial or the imposition of nonjudicial punish
ment, or despite the existence of pending but untried charges by civil authorities 
(see subparagraph 6002.13). 

16. Marines who have been granted access to Special Intelligence Information~ 
will not be administratively discharqed under the provisions of paraqraoh 6017 
or discharged with a punitive discharge pursuant to the sentence of a court-martial, 
without the permission of the Commandant of the Marine Corps. In these 
cases, the Commandant of the Marine Corps (Code MMSR) will be advised of the 
commander's intention to discharge the member, the basis for the contemplated 
discharge, and the character of the contemplated discharge. Upon receipt of 
this information, the Commandant will provide appropriate instructions. The 
provisions of this subparagraph do not affect the authority of appropriate 
reviewing authorities of courts-martial to approve and order executed an admini
strative discharge. However, the actual execution of such discharges will not 
be effected without approval from the Commandant of the Marine Corps~ 

17. Where a commanding officer or officer· in charge recommends that a member be 
administratively discharged for any reason, or makes a report of the member's mis
conduct pursuant to the provisions of paragraph 6017, the recommendation or report 
will include all the evidence available to such officer relating to the existence 
or possible existence of a physical disability or mental infirmity (including 
character and behavior disorders) on the part of the member concerned. This is 
essential to permit the appropriate discharge· authority to evaluate such evidence, 
along with all the other relevant factors present in the case, in order to 
determine: 

a. If the discharge should be that recommended or should be a discharge based 
upon the physical disability or mental infirmity and/or; 

b. The extenuating or mitigating effect of the physical disability or mental 
infirmity on the member's acts or omissions upon which the recommendation for 
discharge is based. See paragraphs 6011, 6016, 7006 and chapter 10 • 

•. 18. Subject to the other provisions of this chapter, and except where an admin
istrative discharge board has considered a member's case and made recommendations 
with regard thereto, the appropriate discharge authority may disapprove any 
recommendations made by lower authority or authorities as to the member's reten
tion in the service or discharge therefrom, and as to the type and character of 
discharge recommended, or the general and/or specific basis therefor. For 
example, where a commanding officer makes a report of a member's misconduct pur
suant to paragraph 6017 but recommends the member's retention in the service, 
and the member has waived all his/her rights with respect thereto, the discharge 
authority may disapprove the commanding officer's recommendation for retention in 
the service, and direct the member's discharge with a discharge under other than 
honorable conditions. See subpar.agraphs 6001.5o, 6017 and 6018. 

19. In any case where the convening authority of an administrative discharge 
.b.oard, or a dis~harge authority, considers that there is a question as to the prop
er or appropriate disposition of a particular case, the matter may be referred 
Ito the Commandant of the Marine Corps (Code MMSR) or, for reservists no·t on active 
duty, Comnandant of the Marine Corps (Code RES) for instructions or disposition. 

20. Unless directed by higher authority, a recruit administratively discharged 
prior to completion of recruit training under any provision of this chapter other 
than those specified in paragraphs 6017 or 6021 will be awarded an honorable 
discharge. A recruit discharged within the provisions of paragraph 6017 will be 
accorded a discharge which reflects the nature of military service rendered. 
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21. Notification given parents, spouses, or guardians of members who are to be 
discharged prior to expiration of their enlistment will be in accordance with 
MCO Pl070.12C, IRAM, paragraph 4013.3u and paragraph 7027 of this Manual. 

6003. HONORABLE DISCHARGE 

1. An honorable discharge is a separation from the service with honor. 

• a. Issuance of an honorable discharge is contingent upon proper military 
behavior and performance of duty. In determining the character of a Marine's 
discharge, a commander will presume that an honorable discharge is warranted 
unless clearly demonstrated otherwise by the member's service record. The con
duct and proficiency markings will form the basis for determining a Marine's 
character of service. In formulating the decision, the commanding officer will 
give due consideration to the Marine's age, length of service, grade, general 
aptitude, and meritorious material contained in the service record. A Marine 
will not be denied an honorable discharge solely by reason of a specific number 
of convictions by courts-martial or punishments under UCMJ, Article 15, during 
his/her current enlistment or period of obligated service, including voluntary 
or involuntary extensions thereof. Such convictions will be, nevertheless, con
sidered .and weighed in relation to all other relevant aspects of the Marine's 
behavior and performance of duty. Further considerations are detailed by 
subparagraphs 6002.2, 6002.17, 6003.lb and 6003.1c, 6003.2 through 6003.5 and 
6024.9. When the commanding officer has determined that a Marine is ineligible 
for an honorable discharge, the commanding officer will personally inform the 
Marine concerned of his/her decision and the reason(s) for awarding 
other than an honorable discharge. An entry to this e·ffect will be placed on 
page 11 of the service record book and signed by the Marine. 

b. Marines serving in the grade of corporal or below whose average conduct 
mark is- 4. 0 or higher and average proficiency mark is 3. 0 or higher should 
normally be awarded an honorable discharge if they are eligible for discharge in 
accordance with subparagraphs 6003.le(l) through 6003.le(6) below. 

c. For Marines. serving as sergeant and above, the character of discharge 
will be based on an evaluation of the quality of the member's performance and 
behavior during the entire period of current enlistment. 

d. Commands transferring Marines to CONUS for discharge upon expiration of 
~nlistment will specify the type of discharge to be awarded in the transfer orders. 

e. A Marine may be eligible for an honorable discharge for one of the 
following reasons: 

(1) Expiration of enlistment or fulfillment of service obligation, as 
applicable. 

(2) Convenience of the Government. 

(3) Dependency or hardship. 

(4) Minority. 

(5) Disability. 

(6) Unsuitability 

(7) Eligibility for a discharge under other.than honorable conditions 
under any of the applicable provisions of this chapter, with a determination by 
the discharge authority, or higher authority, that the Marine should be discharged 
with an honorable discharge, as warranted by the Marine's military record. 
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2. A Marine who has been awarded one of the following listed decorations during 
his/her current enlistment, period of obligated service, or any extension thereof, 
if otherwise ineligible, may be awarded an honorable discharge: Medal of Honor; 
Navy Cross; Distinguished Service Medal; Silver Star Medal; Legion of Merit; 
Distinguished Flying Cross; Navy and Marine Corps Medal; Bronze Star Medal; Navy 
Commendation Medal; Gold Life Saving Medal; Silver Life Saving Medal; or any dec
oration of the other Armed Forces of the United States comparable to the decora
tions listed above. Each case will be determined on the basis of the Marine's 
entire military record. 

3. A member who is discharged by reason of physical disability incurred in line 
of duty, if otherwise eligible, may be given an honorable discharge. Each case 
will be determined on the basis of the Marine's entire military record. 

4. When doubt exists in a particular case as to whether an honprable or general 
discharge is appropriate, a full report of the circumstances, with appropriate 
recommendations from the Marine's commander, may be forwarded to the Commandant 
of the Marine Corps (Code MMSR} for determination. 

~ 5. In those cases where a Marine may be issued either an honorable or general 
discharge and the Marine's commanding officer, officer in charge, or higher 
authority, is of the opinion that the Marine concerned should be issued a type 
of discharge different from that indicated by his/her conduct and duty proficiency 
markings, as set forth in subparagraphs 6003.lb or 6004.la, a full report of the 
circumstances, with appropriate recommendations, shall be forwarded for decision 
to the proper discharge authority, to wit: the Commandant of the Marine Corps · 
(Code MMSR) or the Marine commander exercising general court-martial jurisdication 
over the Marine. These exceptional cases are limited to those wherein an honorable 
discharge is recommended in lieu of a general discharge, or a general discharge 
is recommended in lieu of an honorable discharge. When a Marine is to be trans
ferred prior to effecting this discharge, these recommendations should be made 
prior to the Marine's transfer. A copy of the commanding officer's initial 
recommendations, together with the decision of the Marine commander exercising 
general court-martial jurisdiction over the Marine prior to his/her transfer, or 
a copy of the recommendations forwarded to the Commandant of the Marine Corps 
(Code MMSR), will be forwarded to the activity to which the Marine is to be 
transferred and at which.his/her discharge will be effected. 

6004. GENERAL DISCHARGE 

1. A general discharge is a separation from the service under honorable conditions. 
Issuance of a general discharge is conditioned upon: 

a. A military record which under the provisions of this chapter is not suffi
ciently meritorious to warrant an honorable discharge (see subparagraphs 6003.la 
and 6003.lb). 

t b. Eligibility for discharge by virtue of one of the reasons listed in sub
paragraphs 6003.le(l) through 6003.le(6), or eligibility for a discharge under other 
than honorable conditions, under any of the applicable provisions of this chaoter 
with a determination by the discharge authority or higher authority that the Mari~e 
should be discharged with a general discharge, as waraanted by the Marine's mili
tary record. 

2. A Marine who has been awarded one of the decorations listed in subparagraph 
6003.2 during his/her current enlistment, period of obligated service, or any 
extension thereof, where otherwise ineligible therefor may be awarded a general 
discharge under honorable conditions. 

6-14 
Ch 1 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 6005 

3. In the case of a corporal or below, when a Marine is being considered for 
discharge with a general discharge because his/her military record is not con
sidered sufficiently meritorious to warrant an honorable discharge because of 
average conduct marks below those set forth in subparagraph 6003.lb, such marks 
should be clearly supported by entries on pages 11, 12, or 13, of the Marine's 
service record book. When such marks are not· supported, or where the provisions 
of subparagraph 6003.1 or 6003.3 are applicable, consideration should be given 
to awarding the Marine an honorable discharge. 

4. When doubt exists in a particular case as to whether an honorable or general 
discharge is appropriate, the provisions of subparagraph 6003.4 apply . 

• 5. Where a Marine may be issued either an honorable or general discharge and 
the Marine's commanding officer, officer in charge, or higher authority is of 
the opinion that the Marine concerned should be issued a type of discharge 
different from that indicated by his/her conduct and duty proficiency markings, 
as set forth in subparagraph 6003.lb or 6004.la, the provisions of subparagraph 
6003.5 apply. 

6005. DISCHARGE UNDER OTHER THAN HONORABLE CONDITIONS 

1. A discharge under other than honorable conditions is an administrative sepa
ration from the service under conditions other than honorable. A discharge under 
other than honorable conditions may be issued for any of the following reasons: 

a. Security. 

b. Misconduct. 

c. Request for discharge for the good of the service. 

2. Except as provided in subparagraph 6005.3, a Marine shali not be administra
tively discharged under conditions other than honorable unless: 

a. He/she is afforded the right to present his/her case before an administra
tive discharge board with the advice and assistance of counsel, and 

b. Such discharge is supported by approved findings of an administrative 
discharge board, and by an approved recommendation of an administrative discharge 
board for discharge under other than honorable conditions. 

3. When appropriate, a discharge under other than honorable conditions may be 
issued without action by an administrative discharge board in any of the follow
ing cases: 

a. The Marine is beyond military control by reason of unauthorized absence 
and either; 

(1) Prosecution for the unauthorized absence is barred by the UCMJ, 
article 43, and, after considering extenuating, mitigating, and aggravating 
factors in the case, the discharge authority determines that the best interest 
of the naval service would be served by discharge of the Marine, or 

(2) Prosecution for the unauthorized absence is not barred by UCMJ, 
Article 43, and the Secretary of the Navy determines that ctJscharge would 
serve the national interests. (Note: See subparagraph 6023.2b for prescribed 
procedures.) Separation of members of the Marine Corps Reserve is subject to 
10 u.s.c. 1163. 

t b. The Marine has requested a discharge for the good of the service to escape 
trial by court-martial. 
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• c. The Marine has waived the right to have his/her case considered by an 
administrative discharge board. 

4. In any case in which discharge under other than honorable conditions is 
authorized by the provisions of this chapter, a Marine may, nevertheless, be 
awarded an honorable or general discharge if: 

a. Durini his/her current enlistment or period of obligated service, or any 
voluntary or involuntary extension thereof, or during any prior period of ser~ 
vice, he/she has been awarded one or more of the personal decorations listed in 
subparagraph 6003.2, or 

b. Such action is otherwise warranted by the particular circumstances of the 
Marine's case, as determined by the discharge authority, or higher authority. 
Whenever a Marine's commanding officer or officer in charge considers that a mem
ber should be discharged administratively, but that the discharge authority, or 
higher authority, should give consideration to a discharge more favorable than 
the discharge under other than honorable conditions which could be awarded under 
the circumstances, the commanding officer or officer in charge may make such 
recommendation to the discharge authority. This recommendation will include any 
alternate recommended general basis for the discharge (i.e., other than reason of 
security, misconduct, or the Marine's request for discharge for the good of the 
service); any alternate recommended specific basis for the discharge (i.e., finan
cial irresponsibility in lieu of an established pattern showing dishonorable 
failure to pay just debts); and the alternate character of the discharge (i.e., 
an honorable or general discharge), together with a full development of the com
manding officer's or officer's io charge reasons for making such recommendation. 

5. A discharge under other than honorable conditions will not be based solely 
upon: 

a. An offense or offenses which have been tried by court-martial, irrespec
tive of acquittal or conviction (see subparagraph 6005.5b), unless such discharge 
is with the express approval of the Secretary of the Navy. Cases within this 
category will be submitted to the Commandant of the Marine Corps (Code JAM) for 
submission to the Secretary of the Navy. However, this provision is not appli
cable and the Secretary's approval is not required, if the discharge under condi
tions other than honorable is based upon the member's overall conduct record, 
even though such record may include one or more trials by court-martial. Where 
the discharge authority is in doubt as to the applicability of the provisions of 
this subparagraph, the entire case may be submitted to the Commandant of the 
Marine Corps (Code JAM) for advice or disposition. 

• b. Acts or omissions for which the Marine has been previously tried by 
court-martial or by civil court resulting in acquittal or action having the effect 
thereof, except where such acquittal or equivalent disposition is based on a 
legal technicality not going to the merits. Legal technicalities not going to the 
merits of a case include but are not limited to the following: mistrials; motions 
to bar trial or dismiss charges which are granted because or the running of the 
statute of limitations, former punishment, former jeopardy, lack of speedy trial, 
withdrawal of charges or nolle prosequi before jeopardy attaches, failure of the 
charges to allege an offense, pardon (as an act of executive clemency), construc
tive condonation of desertion, or lack of jurisdiction; and motions for appro
priate relief (MCM, (Rev.), 1969 par. 69) and equivalent motions made in civil 
court resulting in the termination of proceedings before the attachment of jeopardy. 

c. Where charges are dismissed because of a promise or grant of immunity, 
(MCM (Rev.) 1969, subparagraph 68h) such action will be considered, for the purpose 
of this chapter, as a legal technicality not going to the merits only when the 
promise or grant, by its terms, specifically excludes administrative discharge 
proceedings from within the scope of its immunity. 
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d. Acquittals or equivalent dispositions do not include those cases tried by 
civil court wherein local law, custom, or procedure permit charges to be dis~ 
missed or expunged from civil records after the payment of a fine, the successful 
completion of jail or penitentiary sentences, or the successful completion of 
periods of probation. See subparagraph 60l7.3c(3). 

6. When a commander or higher authority is considering the case of a Marine o~ 
the grade of sergeant or above for discharge with discharge under other than hon
orable conditions, he/she may, where he/she considers it to be appropriate, 
request from the Commandant of the Marine Corps (Code MSRB-10) copies of the 
Marine's fitness reports, and any other pertinent information which may be 
related to the reasons for discharge, or the type of discharge to be issued. 

7. In the case of a recommendation for discharge under other than honorable con
ditions wherein the Marine waives all of his/her rights; the discharge authority 
may nevertheless disapprove the waiver and refer the case to an administrative 
discharge board, directing that the Marine be accorded his/her applicable rights 
thereat; or he/she may direct the Marine's retention; or he/she may direct the 
Marine's discharge by reason of security or misconduct, specifying the type of 
discharge certificate to be issued. See paragraph 6021 for the various actions 
which may be taken by the discharge authority upon a request for discharge for 
the good of the service • 

• 8. When final action has been taken on any report of misconduct, or upon any 
request for discharge for the good of the service {paragraphs 6017 and 6021), 
the discharge authority will forward all papers, or copies thereof, pertaining 
to the case to the Commandant of the Marine Corps (Code MMSR) for review. 

6006. BAD CONDUCT DISCHARGE. A bad conduct discharge is a punitive separation 
from the service under conditions other than honorable. It may be effected only 
as a result of the approved sentence of a general or special court-martial. 

6007. DISHONORABLE ,DISCHARGE. A dishonorable dis~harge is a punitive separation 
from the service under dishonorable conditions. It may be effected only as a 
result of the approved sentence of a general court-martial. 
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6008. TABLE OF MATTERS RELATING TO DISCHARGES OR RELEASES FROM ACTIVE DUTY 

l. Matter relating to discharges or releases from active duty is furnished as a ready reference 
by the table contained in figure 6-l. The entries in the table are to be considered as a guide 
only. Pertinent reference should be consulted for detailed instructions and exceptions under 
certain conditions. 
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Figure 6-1.--Table of Matters Relating to Dl::;sbarges or Releases from Active Duty. 
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6009. DISCHARGE FOR EXPIRATION OF ENLISTMENT OR FULFILLMENT OF SERVICE OBLIGATION 

1. Commanders are authorized to discharge enlisted Marines upon normal date of 
expiration of enlistment, extension of enlistment, or period of induction. When 
the normal separation date, or separation date established by higher authority 
falls on a Saturday, Sunday, or holiday, separation may be effected on the last 
preceding working day, provided the Marine concerned consents in writing. The 
normal date of expiration of enlistment for any enlistment is the date of the 
month immediately preceding the appropriate anniversary of the date of enlistment 
as adjusted for the purpose of making up any time lost from the enlistment, 
extension of enlistment or period of induction. 

2. Discharge of enlisted reservists for reason of fulfillment of service obliga
tion will be accomplished in accordance with the provisions of chapter 8. Para
graph 8002 will.be cited as the authority for discharge. 

3. Marines who elect to reenlist within 90 days prior to their normal expiration 
of active serv~ce are afforded the same benefits as though they were discharged 
at their normal EAS except as stated in the current edition of MCO 7220.24 and 
b'..llletins in the 7220 series regarding reenlistment bonuses. Reason for discharge 
will be expiration of enlistment. 

4. Those Marines who are assigned an RE-4 reenlistment code will be discharged 
from the U. S. Marine Corps in lieu of being released from active duty and trans
ferred to the Marine Corps Reserve (Class III). This subparagraph will be cited 
as the authority for discharge. 

6010. DISCHARGES AT SEA. Discharges will not be executed while an enlisted 
Marine is attached to a Marine detachment afloat, except for the purpose of immedi
ate reenlistment, or accepting an officer appointment. 

6011. DISCHARGE FOR PHYSICAL DISABILITY 

1. The Commandant of the Marine Corps, and commanders specifically authorized by 
paragraph 10404 and/or separate directive, may direct or effect discharge for 
physical disability. 

2. Discharge by reason of physical disability is given only as a result of a 
Marine's appearance before a medical or physical evaluation board. The purpose 
of these boards are as follows: 

a. Medical Board. A.medical board is convened to examine a Marine when doubt 
exists concerning his/her state of health (see paragraph 10102). 

b. Physical Evaluation Board. A physical evaluation board is constituted for 
the purpose of determining whether a Marine is unfit to perform the duties of 
his/her grade by reason of physical disability which was either incurred in or 
aggravated by a period of active military service (see paragraph 10103). 

3. Marines who are recommended for discharge by a medical board based on physical 
disability not incurred in or aggravated by service may be discharged provided all 
the conditions specified in the current edition of BUMEDINST 1910.2 are met (see 
paragraph 10404). 

4. Marines whv are referred to a physical evaluation board based on a physical 
disability should not be discharged until the processing has been completed by the 
Secretary of the Navy and an appropriate directive reflecting suc-h action is issued 
by the Commandant of the Marine Corps. An untimely separation of a member who is 
undergoing physical evaluation board proceedings may prejudice his/her case 
because the law requires that the Secretary of the Navy make necessary physical 
disability determinations while the Marine is entitled to receive basic pay (see 
paragraph 10108). 
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6012. DISCHARGE OR RELEASE FROM ACTIVE DUTY FOR CONVENIENCE OF THE GOVERNMENT 

1. The Secretary of the Navy, or the Commandant of the Marine Corps, may authorize 
or direct the discharge or release from active duty of a Marine for the convenience 
of the Government for any one of the following reasons: 

a. General demobilization, reduction in authorized strength of the Marine 
Corps or Marine Corps Reserve, or by an order applicable to all members of a class 
of personnel specified in the order. 

b. To accept a commission or appointment in the Marine Corps, Marine Corps 
Reserve, or in another branch of the Armed Forces, or upon acceptance into a pro
gram leading to a commission or appointment in any branch of the Armed Forces 
other than the Marine Corps, for active duty only. 

c. Pregnancy (see paragraph 60l2.3b below, for administrative procedures). 

d. For reasons of national health, safety, or interest, only when recommended 
by a Government agency authorized to make such determination and recommendation. 
Cases of this nature will not normally come to the attention of individual com
manders, however, when they do, a prompt report thereof, containing all informa
tion, shall be made to the Commandant of the Marine Corps (Code MMSR) or to the 
Commandant of the Marine Corps (Code RES) for reservists not on active duty. 

e. By reason of erroneous induction, or by erroneous enlistment or E·xtension 
of enlistment. Any case coming to a commander's attention which purports to be 
of this nature shall be investigated, and a complete report shall be made promptly 
to the Commandant of the Marine Corps (Code MMSR) or Commandant of the Marine 
Corps (Code RES) for reservists not on active duty. 

f. For other good and sufficient reasons not elsewhere listed in this chapter 
which are specified and published by the Secretary of the N~vy. Those currently 
specified are as follows: 

(1) For the purpose of holding public office, as set forth in subparagraph 
5002.6. 

(2) Obesity, provided a medical board certifies that the individual's 
condition is due to pathological factors or other similar causes apparently beyond 
the control of the member (see current editions of BUMEDINST 1910.2 and MCO 6100.3). 

~ (3) Repeated below average or unsatisfactory markings or unfavorable 
remarks on enlisted fitness reports. (See subparagraph 6012.4.) 

(4) Substandard personal behavior which reflects discredit upon the ser
vice or adversely affects the member's performance of duty, including but not 
limited to: 

~ (a) A history of repeated minor disciplinary infractions, so as to 
present an administrative burden to the command. (See subparagraph 6012.4.) 

t (b) Repeated overindulgence in alcoholic beverages, even though such 
overindulgence does not exist to a degree which would permit a medical officer to 
diagnose the member as an alcoholic. (See subparagraph 6012.4.) 

NOTE: See subparagraph 6012.5 concerning expeditious diacharge. 

(5) In case of reservist, on inactive duty, who as a res~lt of an annuall 
quadrennial or any other official physical examination, is determined by the Chief, 
Bureau of Medicine and Surgery, to be not physically qualified for retention in 
the Marine Corps Reserve; provided the reservist does not demand a hearing before 
a physical evaluation board; or in case of a reservist on inactive duty whose 
physical qualification status is pending further information or examination and 
the reservist fails to submit to further physical examinations so as to prevent 
final determination of the reservist 1 s physical qualification for retention in the 
Marine Corps Reserve. 
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(6) Upon the individual Marine's written request, where there is a demon
strated dependency or hardship, even though such dependency or hardship does not 
meet the criteria specified in paragraph 6014. 

(7) Upon the concurrence of the Chief, Bureau of Medicine and Surgery, 
that a Marine is suffering from a condition not considered a physical disability 
and the command has dete'rmined that such condition has interfered with his/her 
performance of duty. Also, in a case where a reservist, on inactive duty, refuses 
to undergo corrective surgery required by Chief, Bureau of Medicine and Surgery. 

(8) When, as determined by a medical officer or his/her commanding offi
cer, a Marine is allergic to clothing material or cannot be fitted with appro
priate uniform clothing or provided with appropriate b,edding. 

(9) As a result of action taken with respect to the decisions or recom
mendations of the Naval Clemency Board, a Marine Corps Selection and Review Board, 
or a Marine Corps Enlisted Performance Board or other similar board. 

(10) When the Marine suffers from motion/travel sickness, as listed in 
the International Classification of Diseases (see current edition of BUMEDINST 
1910.2). 

f (11) Upon the individual Marine's request when a Marine becomes a "regu
lar or duly ordained minister of religion,'' as defined in subparagraph 8011.2. 

(12) Upon determinatiOn by a medical officer that a member of the Marine 
Corps Reserve whether or not on active duty, as a member of any of the various 
Marine Corps ofricer candidate, officer training, or officer procurement programs, 
is not physically qualified for appointment as an officer in the naval service, 
provided the Marine's physical disqualification does not entitle the member to 
disability retirement or disability discharge under the provisions of paragraphs 
10401 and 10402 of chapter 10. 

(13) Upon the written request of a Marine enrolled in any of the Marine 
Corps Officer Candidate programs, including the U. S. Naval Academy, to be dis
enrolled from such program; or when a member of any of the Marine Corps Officer 
Candidate programs including the U. S. Naval Academy, is disenrolled from or fails 
to satisfactorily meet any of the requirements for completion of the officer candi
date program in which he/she is enrolled, provided the Marine is not considered 
qualified for enlisted status. 

(14) Where a member of the Marine Corps Reserve (Component Code K4 or K5), 
on inactive duty, becomes disqualified for enlistment in the Regular Marine Corps. 

(15) Where a Marine is properly inducted, enlisted or reenlisted, but is 
erroneously given a higher grade than that to which he/she is entitled under 
applicable Marine Corps directives. 

(16) Where a Marine is properly inducted, enlisted, or reenlisted, but, 
because of subsequent increased height, cannot be assigned duties appropriate to 
his/her office, rank, grade, or rating. 

(17) Where a Marine is erroneously delivered a punitive discharge before 
review of the adjudged punitive discharge is final and, as a result of final 
review, the punitive discharge is set aside, suspended, or remitted. 

(18) At the individual Marine's written request, to permit the member to 
take final vows in a religious order. 

(19) As a result of the issuance of writ of habeas corpus wherein it has 
been determined that the Marine's retention in the naval service is illegal. 
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(20) In the case of a member of the Marine Corps Reserve on inactive duty 
who fails to comply with a request for physical examination or to submit additional 
information in connection therewith. 

(21) At the individual Marine's written request, when it has been verified 
that he/she has twice failed of selection for promotion to the rank of staff ser
geant. Approval of request for discharge under this provision will be based upon 
the needs of the service. Marines discharged under this provision may not be 
serving in an area where dependents are not authorized and must acknowledge in 
their request that all unearned portions of any reenlistment bonuses will be 
recouped. 

(22) At the individual Marine's written request, when it has been verified 
that he/she has been reduced in grade from staff noncommissioned officer to ser
geant or below. Approval of request for discharge under the provision will be 
based upon the needs of the service. Marines discharged under this provision must 
acknow-ledge in their request that all unearned portions of any reenlistment bonuses 
will be recouped. 

g. When directed by the Secretary of the Navy. 

h. For immediate reenlistment when the Marine has more than 3 months remain
ing to serve on his/her enlistment. See MCO Pl040.31A,paragraph 3006.3a. 

i. At the individual Marine's written request, to permit transfer, in an 
active duty status, to the Hospital Corps of the Navy-. 

j. Inability to perform prescribed duties, repetitive absenteeism or non
availability for worldwide assignment as a result of parenthood. 

• k. At the individual Marine's written request, to permit transfer, in an 
active duty status, to the U.S. Navy as a Religious Program Specialist for the 
purpose of supporting those chaplains serving with either the U.S. Navy or U.S. 
Marine Corps. Ma~ines requesting discharge pursuant to this subparagraph will 
submit their requests to the Commandant of the Marine Corps (Code MMSR) via the 
chain of command and must certify that he/she: 

(1) Possesses a high school diploma or GED equivalent; 

(2) Is eligible for access to classified information; 

(3) Has not been convicted by a civilian or military court within the 
past 3 years; 

(4) Has no speech impediments and has the ability to write effectively; 

(5) Will have a minimum of 2 years active obligated service remaining 
as of the date of selection as a Religious Program Specialist and agrees to serve 
in the Navy the remainder of any obligated service he/she incurred while on duty 
in the U.S. Marine Corps. In the event the Marine does not have a minimum of 
2 years active obligated service remaining, he/she must agree, both in the re
quest and by signed page 11 service record book entry, to extend or reenlist for 
the minimum time required to meet this requirement; 

(6) Has signed the following page 11 service record book entry: "I here
by volunteer for the Religious Program Specialist rating with the understanding 
that I will be required to be supportive of clergy and people of all faiths and 
will be assigned duties as an assistant to those chaplains serving with units of 
either the U.S. Navy or U.S. Marine Corps. I also acknowledge I may be required 
to undergo combat training." 

6-22 
Ch 1 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 6012 

In addition to the above, Marines may submit as enclosures any supplemental 
information that will assist in the evaluation of his/her request. Such supple
mental information may include but is not limited to attendance at a related 
service school, civilian training or civilian work experience. 

Commanding officers will ensure that Marines applying for discharge pursuant to 
this subparagraph are interviewed by a Navy chaplain and that a formal 
written recommendation from the chaplain is enclosed with the Marine's request. 
Commanding officers must include the. following information in his/her forwarding 
endorsements: 

(1) Appropriate comment regarding the Marine's suitability for assign
ment to this rating; 

(2) Appropriate comment attesting to the Marine's moral character and 
ability/inability to function in harmony with other people; 

(3) Appropriate comment attesting to the Marine's support/nonsupport of 
equal opportunity programs; 

(4) Appropriate comment pertaining to the Marine's ability/inability to 
perform such duties as: 

(a) Serving as the custodian of chapel funds, 

(b) Training personnel involved in support of religious programs, 

(c) Maintaining records of chapel funds, appropriated funds and 
property accounts in support of religious programs, 

(d) Maincaining liaison with ecclesiastical and community agencies, 

(e) Performing administrative, clerical and secretarial duties. 

Marines should be counseled that the submission of a request for discharge pur
suant to this subparagraph is no assurance that discharge will be authorized. 
Approval/disapproval of a request for discharge will be adjudged on the needs of 
the service. Marines serving on an enlistment for which a bonus was paid or 
authorized are not eligible to be discharged pursuant to this subparagraph prior 
to their expiration of enlistment. 

2. Commanding generals of the Marine Corps recruit depots may authorize the 
retention or direct the"administrative separation of recruits for the convenience 
of the Government in accordance with the following instructions. Recruits recom
mended for such discharge need not be referred to an administrative discharge 
board or aptitude board. Recruits discharged pursuant to this paragraph will be 
issued an honorable discharge and will be assigned an RE-3F reenlistment code 
(see also paragraph 6002.20). 

a. When it is determined that a recruit was enlisted or inducted into the 
Marine Corps pursuant to at least one of the below-listed conditions, the recruit 
may be administratively discharged due to erroneous enlistment or induction. The 
authority cited for the separation of a recruit purSuant to this subparagraph will 
be subparagraph 6012.le. In the event the commanding general determines that a 
recruit was~enlisted or inducted pursuant to at least one of the below-listed con
ditions and that, due to his/her performance, he/she should be retained in the 
service, the commanding general may waive the defect in the recruit's enlistment 
and authorize his/her retention in the service provided the error would not have 
.required a waiver by the Commandant of the Marine Corps during initial enlistment 
processing. If the defect required a waiver by the Connnandant of the Marine Corps 
during initial enlistment processing, the case will be referred to the Connnandant· 
of the Marine Corps (Code MMSR-3) for disposition' 
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(1) Upon receipt of a medical board which establishes the fact that the 
recruit failed to meet the required physical standards when accepted for enlist
ment or induction (see current edition of BUMEDINST 1910.2). 

(2) Upon enlistment the recruit concealed the fact he/she has dependents 
other than spouse. See subparagraph 6017 .3b.(5). 

(3) Upon enlistment the recruit concealed a juvenile or youthful offender 
record. See subparagraph 6017.3b(2). 

(4) When it is determined that the recruit did not meet prescribed educa
tional standards at the time of enlistment. 

• ( 5) 
answered yes 

If the recruit is an enlistee who concealed preservice drug use or who 
to item 35c, DD Form 1966, but was neverthele.ss enlisted. 

• (6) Concealment of preservice sale, use, possession or other illicit in-
volvement with drugs. In cases where there is insufficient basis for processing a 
recruit for separation by reason of misconduct, pursuan,t to paragraph 6017, for 
fraudulent enlistment, based on concealment of pre service drug abuse, the recruit 
may be processed pursuant to this subparagraph, if applicable. See subparagraph 
60l7.3b(7), which indicates that a Marine who concealed preservice drug use by 
answ.ering "no" to item n~ber 35c, DD Form 1966, and who is considered unfit for 
retention, shall be processed for separation by reason of misconduct for fraudu
lent enlistment. 

(7) When the recruit, upon enlistment, was advised by an agent of the 
U. S. Government to complete an enlistment contract or a DD Form 1966 improperly. 
Separation pursuant to this subparagraph will not be premised solely upon the un
supported assertions of the individual whose discharge is being contemplated. See 
paragraph 7024 concerning the possible voidance of such enlistments. 

(8) When it is determined that a woman recruit was pregnant at the time 
of enlistment or assignment to active duty. 

b. When it is determined a recruit unmistakably demonstrates a lack of poten
tial to satisfactorily complete recruit training and who meets all of the criteria 
listed below, the recruit may be administratively separated from the Marine Corps 
(this subparagraph will be cited as the authority for such a separation): 

(1) Is not undergoing medical treatment and/or physical disability 
processing; 

(2) Is not undergoing punishment under the UCMJ or awaiting disposition 
of charges under the UCMJ; 

(3) Has clearly demonstrated that he/she cannot or will not meet accept
able standards for recruit training due to poor attitude, lack of motivation, lack 
of self-discipline, inability to adapt socially or emotionally, or lack of 
potential; 

(4) Has been counseled concerning the deficiencies causing his/her un
satisfactory or marginal performance; 

(5) Has been provided the opportunity to submit a statement to the dis
charge authority for consideration in rebuttal of the recommendation for discharge; 

(6) Does not meet the criteria for administrative disCharge delineated 
€lsewhere in this Manual. See subParagraphs 6012.2a above and 6016.1 . 

• 3. The Commandant of the Marine Corps, all commanders exercising general court
martial jurisdiction and all district directors may direct the discharge for the 
convenience of the Government in the following instances: 
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a. A married Marine at his/her written request provided he/she is not sta
tioned at or sufficiently close to the duty station of his/her spouse to permit 
the maintenance of a joint residence and provided he/she meets all applicable 
conditions set forth below: 

(l) A transfer request to the same or nearby duty station has been sub
mitted by the Marine to the Commandant of the Marine Corps (Code MMEA) and the 
request been denied. If both individuals are Marines, b~th must have requested 
and been denied transfer to the same or nearby duty statlon. Ir. the latter case, 
however, only one of the individuals may be discharged pursuant to this 
subparagraph. 

(2) The separation of husband and wife has exceeded 18 months or, if one 
of the members is serving overseas, the shortest "all others" tour as specified 
in the current edition of MCO 1300.8. 

(3) The Marine(s) is not serving on an extension of enlistment or reen
listment entered into subsequent to marriage. 

(4) The Marine(s) has completed 24 months service following completion 
of a service school if the length of the course was in excess of 20 weeks. 

b. A woman Marine, upon her written application, when it is determined that 
such woman is pregnant (see figure 5-2, Eligibility for Haternity Care). If as a 
result of a spontaneous or therapeutic abortion, or a stillbirth, the woman's 
pregnancy is terminated prior to hei separation from the service, she will be 
retained in the service, if she is determined to ·be physically qualified for re
tention. An enlisted-woman whose pregnancy has been certified by a medical officer 
must apply in writing for either discharge or continuation on active duty in 
accordance with the current MCO 5000.12. In the event such woman Marine neither 
requests discharge nor applies for continuation, her commanding officer will sub
mit a detailed report to the Commandant of the Marine Corps (Code MMSR or RESP, 
for reservists not on active duty) enclosing substantiating documentation and 
requesting disposition. 

4. Administrative separation under the provisions of subparagraphs 6012.lf(3) and 
6012.lf(4) will not normally be initiated until the Marine concerned has been given 
a reasonable opportunity to overcome his/her deficiencies. Wh€n it is determined 
by a commander that a Marine may come within the purview of these specific cate
gories, the Marine shall be notified of his/her deficiencies, and he/she shall be 
counseled concerning them. A summary of all counseling measures taken in compli
ance with this subparagraph shall be recorded on page 11 of the Marine's service 
record book. If no improvement is forthcoming within a reasonable time, the Marine 
should then be recommended for the appropriate type of administrative discharge to 
the Commandant of the Marine Corps (Code MMSR) or Commandant of the Marine Corps 
(Code RES) for reservists not on active duty ifl accordance with subparagraphs 
6001.9 and 6012.lf. Failure on the part of a Marine to receive or understand the 
counseling prescribed herein may be considered by the Secretary of the Navy or the 
Commandant of the Marine Corps along with all other factors in the case, in deter
mining whether or not a discharge is appropriate, and if so, the type and character 
of the discharge to be awarded. However, in no event shall the failure of the 
Marine to'receive or understand such counseling be considered a defense in an 
administrative discharge proceeding, or a bar thereto. 

5. Expeditious Discharge.~ Officers exercising special court-martial jurisdiction 
are authorized to direct the discharge, with an honorable or general discharge, 
for convenience of the Government, Marines under the purview of this subparagraph. 
The provisions of this subparagraph are not intended to be a cureall for normal 
personnel problems or a relief from the professional obligation of commanding 
officers to exercise leadership. Every Marine who has graduated from recruit 
training has the potential to become a good Marine. Commanding officers will 
exert every effort to develop that potential. Further, it is contrary to the 
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intent of this subparagraph for commanders to make arbitrary or capricious use of 
the authority contained herein or to force the separation of Marines who possess 
the potential to be rehabilitated. In addition, the provisions of the subparagraph 
will not be used as a substitute for more appropriate administrative action under 
other provisions of paragraph 6012 or under paragraphs 6015, 6016, or 6017 of this 
Manual, or in lieu of processing through medical channels because of physical or 
mental defects, or in lieu of appropriate disciplinary action. ·• 

a. Marines discharged under the authority of paragraph 6012.5 must meet all 
of the following criteria: 

(1) On their initial enlistment with at least 180 days, but not more than 
36 months, continuous active service. 

(2) Not obligated for additional service as a result of formal training. 

(3) Lance corporal or below. 

(4) Not undergoing medical treatment and/or physical disability processing. 

(5) Not undergoing punishment under the UCMJ or awaiting disposition of 
charges under the UCMJ. 

(6) Have clearly demonstrated that they cannot or will not meet acceptable 
standards because of poor attitude, lack of motivation, lack of self-discipline, 
inability to adapt socially or emotionally to service requirements, or have failed 
to demonstrate promotion potential. 

b. Commanding officers will identify and screen Marines who may be eligible 
for discharge under this paragraph based on personal observation and the service 
record of the member. The record must include at least two conduct and proficiency 
marking periods of at least 2 months each. 

c. The Marine will be notified in writing by the commanding officer that 
he/she is to be referred for discharge, the reasons for the discharge recommenda
tion and the possible effect of the discharge. The official notification will be 
in the form of the letter at figure 6-2. 

(1) The Marine notified of referral for discharge will indicate an under
st~nding of rights by completion of_ the endorsement contained in figure 6-3. 

(2) The Marine will be given an opportunity to confer with a judge advo
cate for an explanation of rights within 48 hours of notification, and will be 
advised that it would be to his/her advantage to confer with counsel prior to 
making a statement or indicating his/her desire not to make a statement. 

d. If the Marine indicates in writing that he/she will accept a discharge 
under the· provisions of this paragraph, the commanding officer will forward the 
completed letter and the Marine's endorsement with the Marine's service record 
and any other supporting documentation to the officer exercising special court
martial jurisdiction over the Marine for final decision. 

e. If the Marine recommended for discharge by the commanding officer objects 
to such discharge and submits a statement in rebuttal, such statement will be for
warded with all the documentation described in subparagraph 6012.5d above by the 
officer exercising special court-martial jurisdiction ·aver the Marine to the offi
cer exercising general court-martial jurisdiction for final decision. 

f. Marines discharged pursuant to the provisions of this paragraph will be 
assigned an RE-3C reenlistment code. An appropriate entry regarding the assign
ment of this code will be made on page 11 of the Marine's service record. The 
entry will then be signed by the Marine. At the time of execution of the appro
priate page 11 entry, the Marine will be advised that he/she may apply for 
reenlistment 2 years from the date of discharge. 
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• 'g. Commanding officers of ship's detachments are not authorized to approve/ 
disapprove the discharge of Marines pursuant to this subparagraph. When recom
mending a Marine for discharge pursuant to this subparagraph, commanding officers 
of ship's detachments will forward the documentation described in subparagraphs 
6012.5d and 6012.5e above to either the Commanding General, Fleet Marine Force, 
Atlantic or Commanding General, Fleet Marine Force, Pacific, as appropriate, for 
final decision. Should the appropriate commanding general approve the recom
mended discharge and upon receipt of such approval, the Marine will be immediately 
transferred to the nearest Marine Corps activity within the continental United 
States for discharge without referral to this Headquarters. Commanding officers 
of ship's detachments will ensure, however, that the Commandant of the Marine Corps 
(Code MMEA) is informed by message of a Marine's transfer for discharge pursuant 
to this subparagraph. 

h. When discharge action is complete, all documents to indlude the notifica
tion letter, acknowledgement endorsement and final decision of the special court
martial or general court-martial convening authority, as appropriate, will be 
permanently filed in the service record of the Marine. When discharge under the 
provisions of this paragraph is not approved, all documents to include the notifi
cation letter, acknowledgement endorsement and decision of the special court
martial or general court-martial convening authority, as appropriate, will be 
retained with the Marine's service record until he/she is otherwise discharged. 

6. The commanding officer of the first Marine Corps activity to which a Marine 
reports upon returning to 'CONUS for reassignment is authorized and directed to 
Separate him/her as soon as practicable provided the Marine meets the following 
'criteria. This paragraph and the current edition of MCO 1900.2, shall be cited as 
authority. 

a. Criteria 

(1) His/her enlistment (including any extension thereof) or period of 
extended active duty will expire 120 days or less after the date of his/her 
arrival in CONUS. 

(2) He/she cons~nts in writing as outlined in subparagraph 6012.6d, below. 

(3) He/she is not indebted to the Government. 

(4) He/she does not intend to reenlist. 

(5) Personnel who are t~ansferring to the Fleet Marine Corps Reserve are 
not to be separated early .under the provisions of this program. 

b. Military Obligation. Separation should be consistent with the military 
obligation of the Marine. In this eonnection enlisted Marines whose total obli
gated service as defined in MCO PlOOlR.lD, MCRAMM, par. 3000.1, will expire within 
a 60-day period may be discharged rather than released to inactive duty and their 
obligation shall be considered fulfilled. Marines desiring to reenlist immediately 
will not be separated under the authority delegated in subparagraph 6012.6. 

c. 
elects 
he/she 

Separation Prior to Arrival in CONUS. A Marine who is entitled to and 
transportation to an area outside CONUS may be~eparated overseas provided 
meets the criteria of subparagraph 7001.3 and; 

(1) Ke/she would be eligible for release from active duty or discharge 
under the prov1sions of subparagraph 6012.6, based on his/her scheduled date of 
arrival in CONUS and consents to such separation in writing as outlined in sub
paragraph 6012.6d, below. 

(2) It is determined to be more economical to the Government. 
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Overseas commanders having Marines returning to CONUS for reassignment who meet 
the above criteria will so advise the Commandant of the Marine Corps (Code MMEA) 
by message at least 10 days prior to their scheduled date of departure so that 
appropriate orders may be issued. 

d. Member's Consent. The following statement of consent will be entered on 
page 11 of the service record book and signed by the Marine concerned; 

"I hereby consent to be (discharged) (detached for release from active duty) 
on in lieu of· my normal date of (expiration of enlistment)(detach
ment for release from active duty) on I understand that entitlement 
to pay and allowances and credit for active Federal service ceases on the actual 
date of my separation from active service." 

(1) In the event that the Marine does not consent to early separation 
he/she will be discharged or released, as appropriate, upon normal expiration of 
obligated active service. 

(2) Refer to paragraph 7002.5 for information concerning the effective 
date of separation of reservists assigned to active duty. 

e. Recoupment of Reenlistment Bonus. Recoupment of reenlistment bonus will 
not be made from Marines separated under subparagraph 6012.6. 

f. Recall Status. In the event of future recall, Marines separated early in 
accordance with subparagraph 6012.6 will be considered in the same status as those 
who have completed their enlistment or periods of extended active duty. 

g. Good Conduct Medal. Marines consenting to early discharge or release to 
inactive duty in accordance with subparagraph 6012.6, shall be granted a waiver 
not to exceed the actual number of days that the early release is effected, pro
vided they are otherwise eligible for this award. The provis1ons of this sub
paragraph will not apply for special early release programs promulgated by Head
_quarters Marine Corps. 

7. Discharge for the convenience of the Government to provide for early separation 
of members under various authorized programs and circumstances not included herein 
shall be processed and effected in accordance with separate directives pertaining 
specifically to these categories of separation. 

a. Discharge of Marines qualifying as sole surviving sons/daughters. 
current edition of MCO 1300.8.) 

(See 

b. Processing requests for discharge based on conscientious objection (see 
current edition of MCO 1306.16). 

~ S. Subject to the satisfaction of all the requirements of this paragraph and 
consistent with the military obligation or the applicants, the Commandant of the 
Marine Corps may authorize certain enlisted personnel to be released f'rom active 
duty prior to the expiration of active service lor the purpose of pursuing their 
education via college, vocational school or technical school. As designed, this 
program is intended to be a limited program for partic_ularly deserving Marines to 
assist them in full-time pursuit of a degree or in acquiring a vocational skill 
which will allow them to better compete in the employment market. This paragraph 
and the current editi-on of MCO 1900.2 shall be cited as authority lor separation. 
When the date of discharge or release from active duty falls on a nonworking day, 
separation may be errected on the last preceding working daz (see subparagraph 
7002.7c). 

a. Scope. The provisions of paragraph 6012.5 are applicable to all enlisted 
Marines with the exception of: 
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(2) Reservists ordered to active duty due to unsatisfactory participation 
as provided in 10 U.S.C. 673(a). 

(3) Aliens seeking to qualify for citizenship by completion of 3 
years active duty unless they are to be transferred to inactive duty in a Reserve 
component. 

(4) Marines who have acquired additional obligated service due to advance
ment in rate or advanced training. 

b. Criteria. The following criteria will be applied in making determinations 
governing the early release of enlisted Marines under this program: 

(1) Marines serving under a 
or agreement, who will have a Reserve 
released until they have completed a 
current term of service. 

2-year obligated active service contract 
obligation upon separation,will not be 
minimum of 21 months active duty on their 

(2) The Marine's services must not be essential to the mission of the 
command. 

(3) The latest acceptable registration date and class convening date of 
the school term for which the applicant seeks release must fall within the last 
3 months of remaining service, ex~ept as provided by subparagraph 6012.5d(3). 

(4) The applicant must: 

(a) When applying for separation to attend institutions of higher 
education, furnish documentary evidence that they have been accepted for enroll
ment commencing with a specific school term in a recognized institution of higher 
education in a full-time resident course of instruction leading to an associate, 
baccalaureate, or higher degree and which includes all of the· following information: 

1 Accreditation status. 

2 The course to be pursued requires 
leads to an associite, baccalaureate or higher degree. 
considered a minimum of 12 hours per semester. 

full-time attendance and 
Full-time attendance is 

2 The applicant has been accepted without qualification. 

4 The latest date of registration for the specified school term. 

2 The convening date of class for the specified school term. 

6 The registration and class convening date of the next suc
ceeding school term. 

(b) When applying for separation to attend a vocational/technical 
school, present documentary evidence which establishes: 

1 The school's specific accreditation status, including date 
such status was acQuired and the name of the accrediting agency or association 
granting such accreditation. A recognized school is one which is approved by the 
cognizant State Board of Vocational Education, or is accredited by a nationally 
recognized accrediting agency or association listed by the U.S. Commissioner of 
Education. 

2 The applicant has been accepted without qualification. 

3 The specified school term is a full-time resident course of 
instruction of no less than 3 months' duration. 

the next class. 
4 The latest registration date and class convening date for 
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5 The latest registration date and class convening date for 
the school term in-which the applicant is accepted. 

6 That they have paid or have the ability to pay full tuition 
.for the first school term, as opposed to an entrance fee only. This is to ensure 
that the early release program is not used as a means of avoiding further service. 

(c) Regardless of whether the applicant desires to attend an insti~ 
tution of higher education or a vocational/technical school he/she must furnish 
documentary evidence that he/she has been accepted without qualification. The 
words "without quali:fication" means that the applicant must be accepted for 
admission without being subject to any further approval by the school prior to 
his/her entrance. A statement that an applicant is admissible subject to a 
review of his/her records, or subject to passing an entrance examination, qualifies 
such acceptance and does not meet the requirements for early release. On the other 
hand, an applicant who is accepted on probation does meet the requirements for 
early release as he/she will be permitted to begin the specified course of instruc
tion at the school. The term "full-time resident course of instruction" means 
that the applicant must take the minimum number of credit hours for the semester, 
quarter or term that is considered by the school to be full-time course instruction, 
and does not include night school. 

(d) It is not the intent of this early release program to authorize 
release for attending summer school sessions at various colleges so that the 
Marine may make up deficiencies to prepare himself/herself for enrollment in classes 
during the regular semesters at these schools. It is r~-eognized that certain 
schools now operate on a year-round basis. Summer sessions at s·uch institutions 
constitute full-time courses of instruction. In the event a determination cannot 
be made the application will be forwarded to the Commandant of the Marine Corps 
(Code MMSR- 3) in accoPdance with subparagraph 6012. 5e. 

(e) The applicant must clearly establish why the specific school 
term for which he/she seeks release is academically the most opportune time for 
him/her to begin or resume his/her education and why delay of enrollment until 
normal expiration of ~ervice would cause undue handicap, if any. 

(f) The applicant must certify in the applicatio:~ and by entry on 
page ll of the service record book that he/she understands that he/she is subject 
to possible recall to active duty and/or presecution for fraudulent separation if 
he~she does not fulfill the specific purpose for which the early release was granted. 

(g) The Marine's performance, as evidenced by his/her service record 
book, must be such that he/she would be eligible for an honorable discharge. 

c. Applications. Marines who meet the criteria set forth above and who have 
obtained the required substantiating documentation may submit an application via 
the chain of command to the Commandant of the Marine Corps (Code MMSR-3). 

(1) The effective date of separation must be within the 3-month 
period prior to the applicant's normal expiration of active-obligated service or 
involuntary extension thereof, and, within this limitation not normally earlier 
than lb days prior to the class starting date prescribed by the institution and 
in no event will exceed 30 days prior to such starting date. The normal expira
tion of active-obligated service is the date on which the applicant would normally 
be eligible for release from active duty. It is not the ''advanced'' separation 
date established by any other early separation program which might be in effect. 

(2) The Marine's immediate commanding officer will ensure that all the 
criteria have been clearly met, that the information contained in the request is 
accurate and by endorsement will submit, at the minimum, the following: 
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(b) Applicant's normal EAS, PEED, and current leave balance. 

(c) Certification that the applicant will be eligible for an 
honorable discharge. 

6014 

(d) Certification that the applicant is not requesting early sepa
ration to avoid service. 

(e) Any other information deemed appropriate based upon the recom
mendation made. For example, information submitted in support of a Marine's 
request for waiver of one or more of the criteria in subparagraph 6012.5b. 

(3) Applications should be submitted early enough to reach the Commandant 
of the Ma~ine Corps (Code MMSR-3) at least 4 weeks prior to the ~equested date of 
separation to allow time for review, request for additional infQrmation, if 
necessary , decision, and further to guarantee adequate time for separation 
processing at the parent unit. Marines applying from overseas commands should 
apply at least 2 weeks earlier, if possible, to ensure timely return to CONUS in 
the event their requests are approved. 

(4) Once it is determined that the Marine qualifies for early separation, 
this Headquarters will authorize separation for the convenience of the Government. 
The effective date of separation will not normally be earlier than 10 calendar 
days prior to the class starting date as prescribed by the school or institution. 

(a) Leave while av .. aiting separation, as authorized by MCO Pl050. 3E., 
may be granted by commanders, in conjunction with an early release to attend 
college. In no event will an effective date of release from active duty be 
authorized for a date earlier than 90 days in advance of the normal expiration of 
active service unless specifically authorized by the Commandant of the Marine Corps 
(Code MMSR- 3) . 

(b) Marines returned from overseas who are required to move the.ir 
families to the location of the educational institution may, on submitting 
specific evidence that the period between the separation date specified above 
and the class starting date is insufficient, be released up to 30 days prior to 
the day classes convene. 

d. Exceptions and Waivers. The requirement for an applicant to be eligible 
for an honorable separation and the maximum permissible early release, not to 
include leave, of 3 months, (90 days) will not be waived .. Cases in which there 
is a question as to eligibility for early release will be forwarded to the 
Commandant of the Marine Corps (Code MMSR-3) for final determination. 

6013. NOT USED 

6014. DISCHARGE FOR DEPENDENCY OR HARDSHIP 

1. The Commandant of the Marine Corps and all commanders exercising general 
court-martial authority may authorize and direct the discharge of enlisted Marines 
for dependency or hardship. Application from Marines who have been granted tempo
rary additional duty with a unit for the purpose of applying for a hardship dis
charge will be forwarded to the Commandant of the Marine Corps (Code MMSR-3) for 
consideration. 

2. Enlisted Marines who desire to request discharge for dependency or hardship 
reasons shall_be informed of these regulations and of the proper procedures for 
application. It should be clearly explained to each applicant that submission of 
a request is no assurance that discharge will be authorized. Each request of this 
nature that is received shall be carefully and sympathetically considered and 
decided on its individual merits. Subparagraph 6002.13 pertains to a Marine in a 
disciplinary status submitting an application for discharge by reason of dependency 
or hardship. 
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3. Undue hardship does not exist solely because of altered present or expected 
income or because the Marine is separated from family or must suffer the incon
veniences normally incident to military service. Discharge by reason of hardship 
or dependency will not be authorized ; 

a. For personal convenience alone. 

b. When the Marine requires medical treatment. 

c. Solely by reason of the pregnancy of the Marine's wife. 

4. Discharge will not be disapproved solely because: 

a. The Marine's services are needed in his/her organization, or 

b. He/she is indebted to the Government or to an individual. 

5. Discharge for hardship or dependency will be warranted and may be authorized 
and directed when all the following conditions are met: 

a. Undue and genuine dependency or hardship exists. 

b. Dependency or hardship is not of a temporary nature. 

c. The Marine has made every reasonable effort to relieve the hardship by 
means of application for dependents allowance and voluntary contributions which 
have proven inadequate. 

d. Conditions have arisen or have been aggravated to an exessive degree since 
entry into the Marine Corps or entry on current tour of ex~ended active duty. An 
example of a meritorious case is one in which the evidence shows that, as a result 
of the death or disability of a member of the Marine's family, his/her discharge 
is necessary for the support or care of a member or members of the family. 

e. Discharge will result in the elimination of, or will materially alleviate 
the condition, and there are no means of alleviation readily available other than 
by such discharge. 

6. After explaining the regulation to an applicant, he/she will be permitted to 
submit a written application for discharge for dependency or hardship. Considera
tion and assistance will be given in the preparation of the request. Requests 
must be accompanied by at least two affidavits substantiating the dependency or 
hardship claim. Where practicable, one such affidavit should be. from the dependent 
or family member concerned. The request should contain the following additional 
information: 

a. Reason for request. 

b. Complete home address of dependent and applicant. 

c. Names and addresses of persons familiar with the situation. 

d. Statement as to marital status and date of marriage. 

e. Financial obligations; specific amounts and methods of contributions to 
dependent. 

f. Names, ages, occupations, and monthly incomes of members of the Marine's 
family, if any; where applicable income will include monetary benefits derived as 
the result of being beneficiary to a life insurance policy whether payment was 
made in lump-sum settlement or on a monthly basis, and the reasons why these mem
bers cannot provide the necessary care or support of the individual's family; and 
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a statement that no member of the family has been omitted. Income, as used 
herein, will include wages, compensation of any type, social security benefits, 
interest and rental income from property and all other sources. If the request is 
based on financial conditions of specific members of the family, a statement of 
both monthly income and expenses of such members, and a statement of their assets 
and liabilities will be included. Assets will include a listing of all property, 
securities, and funds owned, except clothing and household furnishings. 

g. If dependency or hardship is the result of death of a member of the Marine's 
family,occurring after his/her entrance into the service, a certificate or other 
valid proof of death should be furnished. If dependency or hardship is the result 
of disability of a member of the Marine's family, occurring after the Marine's 
entrance into the service, a physician's certificate should be furnished showing 
specifically when such disability occurred, the nature thereof, and probable 
duration. 

7. The immediate commander will forward such application by endorsement, including: 

a. A definite recommendation. 

b. A statement regarding service obligation. 

c. Status of any disciplinary action pending. 

d. Effective date, amount and purpose of all allotments. If the applicant 
claims to be making cash contributions, he/she shall. be required to produce sub
stantiating evidence, such as money order receipts,etc. 

~8. Unless otherwise considered warranted by the appropriate discharge authority, 
Marines applying for discharge by reason of hardship or dependence will not be 
provided the opportunity to present his/her case to a board for consideration. 
The decision _to approve or disapprove the Marine's request will be based s'olely 
upon the documentation provided by the Marine. In the event the discharge au
thority determines the circumstances of a particular case warrant its referral to 
a board, the Marine's commander who exercises special court-martial jurisdiction 
over the Marine will appoint a board, consisting of not less than three members, 
before whom the Marine will appear. This board shall consist entirely of military 
personnel. It will be the responsibility of the board to study and evaluate all 
avail~ble information, intervi~w the Marine, and make reco~endations con~erning 
the ultimate disposition of the case. The report of a board will include a brief 
summary of any factors considered in arriving at its recommendations which are 
not apparent in the application. The authority contained herein to appoint a 
board may be limited by higher authority when such action is deemed desirable; 
e.g., when one board may conveniently consider all cases in a larger command. 
Marines who have been granted temporary additional duty with a unit for the pur
pose of applying for a hardship discharge will not be provided the opportunity 
to appear before a hardship discharge board due to the time constraints in which 
his/her request must be resolved. 

9. Upon receipt of a written request for discharge from the Marine concerned 
together with the supporting evidence outlined in subparagraph 6014.6 above, the 
discharge authority will take the following action: 

a. Carefully review the basis on which the request is made. 

b. Where specific supplemental information is needed to make a proper deter
mination in the case, request such supplemental information from the American Red 
Cross pertaining to the application for discharge of a Marine for hardship. Such 
requests will be restricted to those cases where specific supplemental information 
is needed to make a proper determination. If the member's request for discharge 
is disapproved after receipt of the American Red Cross report, include such report 
when forwarding the case to Commandant of the Marine Corps (Code MMSR). 
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• c. If the case has not previously been considered by a board and a board is 
considered vital, appoint a board to consider the case as outlined in 
Subparagraph 6014.8. 

d. If the Marine's discharge is considered warranted, take final action on 
the application, regardless of the recommendations of the board. If the member is 
discharged, his/her application for discharge and all supporting papers will be 
forwarded with his/her closed out service records and health records to the ·• 
Commandant of the Marine Corps (Code MSRB-20). 

e. If the Marine's discharge is not considered warranted, forward his/her 
application for discharge with all supporting documents, together with a synopsis 
of the proceedings and recommendations of the local review board, to the Commandant 
of the Marine Corps (Code MSRB-20) for file in the member's official case. The 
commander authorized to take final action in the disapproval cases will officially 
inform the member in writing and include the specific reason or reasons for such 
disapproval. Some statement expressing sympathy and/or providing advice for the 
Marine to help alleviate the problem should be included. While such responses 
will not lessen the disappointment, neither will they cause or increase an atti
tude of negativism, or frustration. Cases submitted to the Commandant of the 
Marine Corps (Code MMSR-3) or (Code RES for reservists not on active duty) for 
decision will include the same rationale in reply as those cases where a dis
approval of discharge is directed. 

f. If at any time prior to final action, the Marine indicates a desire to 
withdraw his/her application for discharge or indicates a desire not to be dis
charged even though his/her application is not formally withdrawn, the cognizant 
command will obtain a signed statement from the Marine to that effect. Such 
statement will be included with the Marine's application for discharge when for
warded to the Commandant of the Marine Corps (Code MMSR-3) or (Code RES for 
reservists not on active duty). An entry will be made on page 11 of the member's 
service record book showing that he/she signed such a statement. 

10. In effecting separations under this authority, the procedures set forth below 
will be followed: 

a. If the Marine to be separated has a home of record in the continental 
United States: 

(1) Commands located in the United States will effect the separation 
iocally. 

(2) Commands located outside the United States will transfer the Marine 
concerned to the nearest Marine Corps activity in the United States for separation. 

b. If the Marine to be separated is entitled to and elects transportation to 
a point. outside the United States upon separation, he/she will be transferred to 
the Marine Corps activity nearest the point to which transportation is authorized. 

11. Any information concerning the private affairs of Marines or their families 
shall be treated as confidential, and shall not be disclosed to persons other than 
in connection with their official duties, nor will the source of such information 
be disclosed. 

6015. DISCHARGE BY REASON OF MINORITY 

1. The statutory (Title 10, U. S. Code, section 505) and administrative minimum 
age for enlistment in the Marine Corps and Marine Corps Reserve, for both men and 
women, is 17 years. 

~2. In any case when it appears, or is alleged, that a Marine has not yet attained 
the statutory minimum age for enlistment, a report of all known facts will be made 
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immediately to the Commandant of the Marine Corps (Code MSRB-10). A Marine who 
has not attained the statutory minimum age for enlistment must be released from 
military control by voidance of his/her enlistment contract, even though the 
enlistment was effected with the consent of his/her custodial parents or legal 
guardians. Voiding of enlistments will be effected only by the Commandant of the 
Marine Corps (Code MSRB-10). (See paragraph 7024.) 

3. In addition to the above, any apparent or alleged discrepancy in a Marine's 
age as shown on his/her enlistment contract will be investigated by the commanding 
officer to ascertain the facts. Similar action will be taken when the validity 
of the parental or guardian consent to enlisted is questioned. In cases involving 
the possible discharge by reason of minority, a report will be submitted to the 
appropriate discharge authority. The report will include the evidence prescribed 
in subparagraph 6015.8 below; a definite recommendation as to the desirability of 
the Marine's retention in the service; the parent's/guardian'~ application for the 
Marine's release, if submitted; and a statement from the Marine himself/herself, 
if, after being advised of his/her rights under UCMJ, Article 31 and as to lawyer 
counsel, he/she desires to make a statement. 

4. Regardless of whether or not the facts of a case provide a basis for the 
Marine's release from military control by voidance of enlistment or discharge~ a 
Marine's local service records will be corrected, where appropriate, and a complete 
report of the matter will be made to the Commandant of the Marine Corps (Code 
MSRB-10). 

5. The Commandant of the Marine Corps and all Marine Corps commanders exercis·ing 
general court-martial authority may authorize or direct the discharge of a Marine 
by reason of minority, subject to the following conditions: 

a. Male or Female Enlisted Members of the Regular Marine Corps and Marine 
Corps Reserve, Except Inductees 

(1) If it is verified that the Marine has passed his/her 17th birthday, 
but not his/her 18th birthday, at the time the age discrepancy was discovered or 
alleged, he/she will be discharged, provided he/she was enlisted without the 
written consent of his/her custodial parents or legal guardians, and provided 
timely application for his/her release has been made by at least one of his/her 
custodial parents or legal guardians. For the purpose of this paragraph a timely 
application will normally be considered to be one submitted to the command, the 
Commandant of the Marine Corps, or to any other agency of the Department of the 
Navy within 90 days from the date of the minor's enlistment. This 90-day limita
tion may be waived by the discharge authority in exceptional cases where the 
parents or guardian presents reasonable evidence indicating that such parent or 
guardian had nG knowledge of the minor's enlistment and upon gaining such knowledge 
made expeditious application for his/her discharge. Questionable cases will be 
referred to the Commandant of the Marine Corps (Code MMSR) for decision. 

(2) If it is verified that the Marine had passed his/her 18th birthday 
when the age discrepancy was discovered or alleged, he/she will be retained, if 
otherwise qualified, regardless of the failure of his/her custodial parents or 
legal guardians to have consented to his/her enlistment, and regardless of any 
application for his/her release made by the custodial parents or legal guardians. 

6. Organizations not in the chain of command of a Marine Corps commander exer
cising general court-martial authority will forward the report required by sub
paragraph 60_15. 3 to the Commandant of the Marine Corps (Code MMSR) for disposition. 

7. A Marine serving at an overseas command whose release from military control 
has been directed will normally be transferred to the continental United States, 
.excluding Alaska, for separation. A request from the custodial parent or legal 
guardian for the Marine to be separated at an overseas command or in Alaska will 
be referred to the Commandant of the Marine Corps (Code MMSR) for decision . 
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8. The evidence described below will be acceptable for establishing proof of a 
minor's age and for the correction of a minor's service records, where appropriate: 

a. 
his/her 
his/her 

A certified copy of the Marine's birth certificate 
birth and the date his/her birth was recorded. To 
birth was recorded must have been prior to his/her 

showing the date of 
be acceptable, the date 
enlistment. 

b. A certified copy of the Marine's baptismal certificate or other church 
record, showing age or date of birth. 

c. A certified extract from a school census record. 

d. A certified hospital record of the Marine's birth. 

e. A certified census enumeration extract. 

Any difference in the Marine's name as shown on the above documents and the name 
under which he/she enlisted or was inducted must be clarified by public record or 
affidavits of two disinterested and credible persons testifying from their own 
knowledge -as to his/her identity. 

9. Written consent shall be obtained from the custodial parents or legal guard
ians in all cases of enlistment of minors under 18 years of age. Written consent 
will also be obtained from the custodial parents or legal guardian in all cases 
of an extension of enlistment of minors under 18 years of ag'e. 

10. The enlistment of a minor with false representation as to age, or without 
proper consent from his/her parents or legal guardian, will not, in itself, be 
considered as a fraudulent enlistment. 

11. The commander effecting a minority 
will notify the minor's next of kin of 
terms, the reason for the separation. 
phrasing the notification so that the 
as derogatory to the minor or reflect 

discharge or release from military control 
the type of separation and, in general 
Care and discretion will be exercised in 

reason for separation may not be construed 
adversely on his/her character. 

12. A member whose enlistment or induction is terminated by reason of minority, 
including voidance of enlistment, shall not, as a result of such enlistment or 
induction, be considered to have acquired a period of obligated service under law, 
nor is service under any enlistment or induction which was so terminated creditable 
toward the fulfillment of any subsequently acquired service obligation. 

6016. DISCHARGE FOR UNSUITABILITY 

1. The Commandant of the Marine Corps and all Marine commanders exercising general 
courts-martial jurisdiction may authorize or direct the retention in the service 
or discharge of members recommended for discharge by reason of unsuitability, 
except that all cases involving homosexual or other aberrant sexual tendencies as 
the specific basis for the proposed discharge will be referred to the Commandant 
of the Marine Corps (Code JAD) for disposition. Where there is evidence of homo
sexual or other aberrant sexual tendencies present in the case, but the local dis
charge authority determines that the specific basis for the proposed discharge 
should be one of the bases reflected in subparagraph 60l6.la through 60l6.le or 
60l6.lg or 60l6.lh below, he/she may authorize or direct the member's discharge and 
is not required to forward the case to the Commandant of the Marine Corps, except 
for review as provided by subparagraph 6016.4. Except as provided by the foregoing, 
all recommendations for a Marine's discharge by reason of unsuitability submitted 
by commanding officers or officers in charge not under the command of a Marine 
commander exercising general court-martial jurisdiction will be forwarded to the 
Commandant of the Marine Corps (Code MMSR). Recommendations for unsuitability 
discharge for members of the Individual Ready Reserve or Standby Reserve will be 
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forwarded to the Commandant of the Marine Corps (Code RESP). A discharge for 
reason of unsuitability will be effected with an honorable or general discharge, 
as warranted by the Marine's military record (unless otherwise directed by the 
Commandant of the Marine Corps) when it has been determined that a Marine is un
suitable for further military service because of: 

• a. Inaptitude. This provision is applicable to those Marines who are best
described as inept due to lack of general adaptability, want of readiness or 
skill, unhandiness, or inability to learn. The permanently convened aptitude 
boards at the recruit depots and at Marine Corps Bases at Camp Pendleton and Camp 
Lejeune will conduct proceedings in accordance with instructions provided by the 
Manual of the Medical Department. 

b. Character and Behavior Disorders. As determined by medical authority this 
provision contemplates those character and behavior disorders and disorders of 
intelligence listed in Section 5 of the International Classification of Diseases. 
However, discharges normally should not be effected for combat exhaustion and 
other acute situational maladjustments, per se, but may be effected for more basic 
underlying character and behavior disorders of which the transient state is a 
manifestation. 

c. Financial Irresponsibility. This provision contemplates financial irre
sponsibility on the part of a Marine which clearly demonstrates that he/she is 
unqualified for retention, even though such financial irresponsibility does not 
fall within the purview of subparagraph 6017.2e or 60l7.2f below. 

d. Apathy; Defective Attitudes; Inability to Expend Effort Constructively; 
Failure to Conform t'o Weight Standards. As a significant observable defect, 
apparently beyond the control of the Marine, elsewhere not readily describable; to 
include cases where persistent failure to meet weight standards is determined to 
be the result of a lack of self-discipline, apathy, or the excessive voluntary in
take of food and/or drink. In these cases, a medical officer ffiust certify that the 
overweight condition is not a result of a pathological or organic condition. See 
current edition of MCO 6100.3. In those cases where it has been determined that 
failure to meet weight standards is the result of a pathological condition, the 
Marine will be processed under the provisions of paragraph 6012.1f(2) of this Manual. 

e. Alcohol Abuse. While neither required nor binding, a diagnosis or evalua
tion by a medical officer concerning the Marine's alcohol abuse is desirable. A 
Marine need not be diagnosed alcoholic or be suffering from diagnosed alcoholism 
to fall within this provision. However, before discharge pursuant to this provi
sion is appropriate, the Marine's record must reflect a failure, either through 
inability or refusal, to participate in, or cooperate in, or complete an alcohol 
abuse treatment and rehabilitation program. 

f. Homosexual or Other Aberrant Sexual Tendencies. See the current edition 
of SECNAV lNS'l' 1900.9 or revisions thereof, for controlling policy and additional 
action required in homosexual cases. Homosexual or other aberrant sexual act(s) 
or conduct, as opposed to tendencies, will ordinarily be considered under the 
provisions of subparagraph 6017.2a below, rather than under the provisions of this 
subparagraph. 

g. Personal Abuse of Drugs Other Than Alcoholic Beverages. When evidenced 
by a urinalysis test administered for identification of drug abusers, pursuant to 
enclosure (6) of MCO 5355.2, or a member's volunteering for treatment for a drug 
problem, pursuant to enclosure (4) of MCO 5355.3, and: 

(1) The Marine's record indicates a lack of potential for continued 
military service, or 

(2) The Marine's long-term drug rehabilitation is determined to be 
necessary, and he/she is transferred to a Veterans' Administration and/or civilian 
medical facility for such rehabilitation, or 
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(3) The Marine fails, either through inability or refusal, to participate 
in, or cooperate in, or complete, a drug abuse treatment and rehabilitation program. 

(4) A Marine discharged pursuant to this subparagraph will not be sepa
rated with less than an honorable discharge. (Extreme care should be exercised to 
assure that a Marine is not separated with less than an honorable discharge baSed 
on some separate and distinct reason for discharge, unless it can be clearl; 
demonstrated that evidence of drug use obtained through the identification orocess 
described in this subparagraph was not directly or indirectly utilized in estab
lishing such separate and distinct reason.) 

h. Unsanitary Habits. The term unsanitary habits includes, but is not limited 
to the repeated occurrence of venereal disease infections during the Marine's 
current enlistment or period of service. See the current edition of SECNAVINST 
6222.1. 

2. Restrictions and guidelines regarding discharge by reason of unsuitability are 
as follows: 

• a. Action with a view to discharging a Marine as unsuitable for any of the 
reasons set forth in subparagraphs 60l6.la through 60l6.le~ 6016.1g and 6016.1h 
above, will not normally be initiated unless the member has previously been af
forded a reasonable opportunity to overcome his/her deficiencies. When it is 
determined that a member may come within the purview of any of these specific 
categories, the member shall be notified of his/her deficiencies and he/she shall 
be counseled concerning them. A brief summary of all counseling given in compli
ance with this subparagraph shall be recorded on page 11 of the Marine's service 
record book. If no improvement is forthcoming within a reasonable time, the 
member should then be processed for the appropriate type of administrative dis
charge. ·Failure of a member to receive or understand the counseling prescribed 
herein may be considered by administrative discharge boards (in the case of a 
Marine with 8 or more years of active and inactive military service), or by dis
charge authorities, along with all other factors in the case, in determining 
whether or not a discharge is appropriate, and if so, the type and character of 
the discharge to be awarded. However, in no event shall the failure of the Marine 
to receive or understand such counseling be considered a defense in an administra
tive discharge proceeding or a bar thereto. In those cases in which the Marine's 
record does not contain evidence to indicate that he/she has been notified of his/ 
her deficiencies and counseled concerning them, the documentation forwarded to 
the discharge authority will contain appropriate rationale citing the reason(s) 
for the lack of counseling and the action(s) taken by the command to assist the 
Marine in overcoming his/her deficiencies. 

~3. The following procedure pertains to cases involving character and behavior 
disorders: 

a. While a medical diagnosis that a Marine is suffering from a character and 
behavior disorder is essential, within the purview of subparagraph 60l6.lb above, 
it is contemplated that the vast majority of cases in which a Marine is diagnosed 
as having a character and behavior disorder will be processed in accordance with 
subparagraph 60l6.lb, rather than the current edition of BUMEDINST 1910.2 or 
revisions ~nereor. Hesolution of the issue of a member's unsuitability for mili
tary service, within the purview of paragraph 6016, is a comm~nd, no~ a medical, 
function and responsibility, although it is expected that medlcal evldence, evalu
ation and diagnosis will assist the commander in ultimately resolving such issue. 
Before a Marine may be discharged within the purview of subparagraph 6016.lb, it 
is essential, not only that a Marine be suffering from a diagnosed character and 
behavior disorder, but that nonmedical evidence establish the member's demonstrated 
difficulty .in adjusting to such a degree as to render the member clearly unsuit
able therefor. Where the only evidence of a Marine's unsuitability for military 
service consists of psychiatric evaluation(s) and diagnosis, regardless of the 
number thereof the Marine should normally either be processed in accordance with 
the current edition ot BUMEDINST 1910.2, or revisions thereof, or he/she should be 
retained. The proper role of the psychiatrist in cases falling within the purview 
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of subparagraph 6016.lb is, normally upon the request of the Marine's commander, 
to evaluate the Marine and diagnos, if possible, the underlying reason for the 
Marine's difficulty in adjusting to military service. When discharge for reason 
of unsuitability of a reservist who has been assigned to involuntary active duty 
is contemplated the entire period since his/her assignment to active duty should 
be considered. If a character and behavior disorder is so diagnosed, and is of 
such a nature that the Marine should be processed through medical discharge 
channels, the Marine's case becomes primarily one for medical determination and 
responsibility. However, if the diagnosed character and behavior disorder is not 
of such a nature that the Marine should be processed through medical discharge 
channels, the disposition thereof is a command responsibility. 

b. In making any recommendation for discharge within the purview of subpara
graph 60l6.lb, medical evidence and psychiatric evaluations and diagnoses are to 
be used by the Marine's commander as an adjunct to and not as ~ substitute for, 
primarily nonmedical evidence of the Marine's demonstrated difficulty in adjusting 
to the demands of military service. Evidence of the Marine's unsuitability for 
military service obtained from nonmedical sources, including evaluations and ob
servations by the commander and other individUals within the Marine's organization, 
giving due consideration to the Marine's age, length of service, grade and general· 
aptitude; evidence that leadership, counseling, or other appropriate methods have 
been utilized without lasting benefit; or evidence that the Marine is a chronic 
disciplinary problem, will normally be considered by the Marine's commanding offi
cer or officer in charge before he/she refers the Marine to a medical officer, 
preferably a psychiatrist, for evaluation and possible diagnosis. In this regard, 
commanding officers and officers in charge shall maintain appropriate liaison, · 
including personal contact with Navy psychiatrists or other medical officers, and 
will furnish them with the Marine's service record book, if available, and such 
other relevant and available information including the commander's personal evalu
ations, observations and comments, and the evaluations and comments of other 
individuals within the member's organization, pertaining to the Marine's service 
adjustment, as will assist the medical officer or psychiatrist in making his/her 
evaluation and possible diagnosis and in determining whether to recommend reten
tion or discharge in accordance with subparagraph 60l6.lb, or for discharge through 
medical board action in accordance with BUMEDINST 1910.2, or revisions thereof. 
Such information and material will not be transmitted through or by the Marine 
concerned. Commanding officers and officers in charge should also effect appro
priate liaison with Navy psychiatrists or other medical officers in order to 
review medical reports prepared as a result of the foregoing before such reports 
are filed in the Marine's medical record. 

c. It is not essential that Marines be admitted to the sicklist for diagnosis 
of character and behavior disorders within the purview of subparagraph 60l6.lb. 
Accordingly, more uncomplicated character and behavior disorders may be duly 
diagnosed through psychiatric consultations on an outpatient basis or by relatively 
brief hospitalization and evaluati.on, with discharge f'rom the hospital by narrative 
summary, along with the diagnosis and recommendations of the psychiatrist or other 
medical officer, as appropriate. Commanding officers and officers in charge may 
then use such consultations and narrative summaries, together with all other avail
able evidence relating to the Marine's suitability for military service, in deter
mining whether or not to recommend the Marine's discharge in accordance with 
subparagraph 6016.lb. 

d. The foregoing provisions of this subparagraph'relating to the liaison 
which should be effected between commanders and Navy psychiatrists or other medical 
officers. and to the distinction between command and medical responsibility in 
cases falling-within the purview of paragraph 6016, in specific cases, may also 
be appropriate in the case of a Marine being considered for administrative dis
charge for unsuitability by reason of inaptitude; apathy, defective attitudes, 
and inability to expend effort constructively; or alcoholism. 

4. In cases where a commander considers a Marine unsuitable for further military 
service, he/she will refer the case, together with his/her recommendations and 
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all evidence and documents pertaining thereto, to the appropriate discharge 
authority or convening authority for disposition. At the time of submission of a 
~·ecommendation for discharge, an entry will be made on page 11 of the Marine's 
service record book showing this fact and the reasons therefor. If the recommenda
tion for discharge is finally disapproved, an entry to this effect will likewise 
be recorded on page 11 of the Marine's service record book. Prior to recommending 
the discharge of a Marine for unsuitability, the commander will investigate or 
cause the case to be investigated. Where a commander, or higher authority, is 
considering the case of a Marine of the grade of sergeant or above for discharge 
by reason of unsuitability, he/she may, where considered appropriate, request from 
the Commandant of the Marine Corps (Code MSRB-10), copies of the Marine's fitness 
reports and any other pertinent information which may be related to the reasons 
for discharge, or the type of discharge to be issued. 

a. Where a member with less than 8 years of active and inactive military ser
vice is recommended for discharge by reason of unsuitability, the Marine concerned 
shall be notified in writing of the proposed discharge action and the reason 
therefor, and he/she shall be afforded an opportunity to make a statement in 
his/her own behalf, or to decline this opportunity in writing. The commander's 
recommendation and a complete report containing all the circumstances of the case, 
together with the Marine's statement, if any, shall be forwarded to the appropriate 
discharge authority. 

~ b. In all cases involving a recommendation for discharge by reason of unsuit
ability where the Marine concerned has 8 or more years of active and inactive 
military service, the Marine will be advised of his/her rights as set forth in 
paragraph 6023 below and those rights will be recorded as specified therein. 

(1) Where such Marine is under military control, he/she has the following 
rights: 

(a) To present his/her case before an administrative discharge board 

(b) To be represented by counsel; and, 

(c) To waive the above rights, after being afforded an opportunity 
to consult with counsel. 

(2) If a Marine waives the above rights, the discharge authority may 
nevertheless disapprove the waiver and refer the case to an administrative dis
charge board, directing that the Marine be accorded his/her applicable rights 
thereat; or he/she may direct the Marine's retention; or he/she may direct the 
Marine's discharge by reason of unsuitability, specifying the specific basis 
therefor and the type or discharge certificaLe to be issued. 

(3) Where the Marine's case is referred to an administrative discharge 
board, see paragraph 6023. 

(4) For the advice to be given a Marine with 8 or more years of active 
and inactive military service who is recommended for discharge by reason of unsuit
ability, and for the recording of such advice, see paragraph 6023. 

• c. All cases involving a recommendation for discharge by reason of unsuita
bility by reason of failure tO. conform to weight standarda subsequent to a super
vised weight control program as prescribed in the current edition of MCO 6100.3 
must include the following: 

(l) The letter complete with all endorsements which initiated the Marine's 
weight control program or a certified copy thereof. 

(2) A record of biweekly weigh-ins as required by MCO 6100.3G. This may 
be a reproduced copy of whatever chart, form, or document a command uses or may 
be transcribed and reported in the text of the basic letter recommending discharge. 

' 
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. (3) The record of counselling which reflects that the Marine was advised 
when hls/her progress was not as prescribed. This record may be in the form of 
standard page 11 entries in the Marine's service record or any local method which 
meets the requirements of advising the Marine of his/her deficiency and recording 
his/her acknowledgement. 

5. W~en final action has been taken by a discharge authority on a recommendatiori 
for d1scharge by reason of unsuitability for any of the specific basis prescribed 
in subparagraph 60l6.1a through 6016.ld, such discharge authority will forward all 
papers, or copies thereof, pertaining to the case to the Commandant of the Marine 
Corps (Code MSRB-20) fo: ~iling in the official record of the member concerned, 
How~ver,_where the spec1f1c basis for the discharge is one of the reasons pre
scrlbed 1n subparagraphs 60l6.la through 60l6.1d, but there is evidence of homo
sexual or other aberrant sexual tendencies present in the case the discharge 
authority, after completion of hi~/her final action thereon, will forward the 
case to the Commandant of the Mar1ne Corps (Code JA) for review . 

• 6017. DISCHARGE BY REASON OF MISCONDUCT 

1-. The Commandant of the Marine Corps and all Marine commanders exercising 
general court-martial jurisdiction may authorize or direct the retention in the 
service or the discharge of Marines by reason of misconduct subject to the 
following additional instructions: 

a-. Sexual Perversion. When sexual perversion is the specific basis for the 
proposed discharge, only the Commandant of the Marine Corps (Code MMSR-3) may 
authorize or direct the Marine's retention in or discharge from the service. 
When sexual perversion is present but the specific basis for discharge should be 
one of the reasons listed in subparagraph 6017.2b, 60l7.2c, 6017.2e or 6017.2f, 
below, the local discharge authority may direct the Marine's discharge without 
referral to this Headquarters except for review as required by subparagraph 6005.8 
of this Manual. 

b. Procurement of a Fraudulent Enlistment, Induction or Period of Active 
Service. Except as provided in subparagraph 6017.1c below, the Commandant of the 
Marine Corps and all Marine commanders exercising general court-martial jurisdiction 
may direct the discharge of Marines who procure a fraudulent enlistment, induction 
or period of active service. In those cases in which the local discharge authority 
determines the Marine should be retained, all Marine commanders exercising general 
court-martial jurisdiction may waive the Marine's fraud and authorize his/her 
retention in the service provided the existing defect could have been waived by a 
commanding general of a Marine Corps recruit depot or lower authority during 
initial enlistment processing. If the defect could not have been waived by a 
commanding general of a recruit depot, the case must be referred to the Commandant 
ur the Marine Corps (Code MMSR-3) for disposition. The Standard Form 93 shall not 
be used as a basis for processing a recruit for discharge due to the procurement 
of a fraudulent enlistment. 

c. Procurement of a Fraudulent Enlistment, Induction, or Period of Active 
Service Through the Concealment of Preservice Homosexual Act(s) or Tendencies. 
With the exception of recruits, all cases involving the procurement of a fraud
ulent enlistment through the deliberate material misrepresentation or concealment 
of a preservice homosexual act(s) or tendencies must be referred to the Commandant 
of the Marine Corps (Code MMSR-3) for disposition. In the case of recruits, the 
commanding general of a Marine Corps recruit depot is authorized to take final 
action on recommendations for discharge based on preservice homosexual act(s) or 
tendencies at such time as the information is corroborated with the Naval 
Investigative Service. 
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d. Drug Abuse. Illegal, wrongful or improper use, possession, sale, transfer, 
or introduction on a military installation of any narcotic substance, marijuana, 
or dangerous drug. when supported by evidence not attributed to a urinalysis 
administered for identification of drug abusers pursuant to MCO 5355.2 or not 
attributed to a Marine's volunteering for treatment pursuant to MCO 5355.3. A 
Marine who has been tried by court-martial for use and/or possession of marijuAna, 
and all available evidence was considered during the court-martial, need not be 
recommended for discharge unless he/she is considered unfit for retention. In 
the latter connection, when the sole basis for the recommendation is the act for 
which he/she was court-martialed, the Marine will be recommended for separation 
under honorable conditions. (See also paragraph 6005.5.) 

e. An established pattern showing dishonorable failure to pay just debts. 

f. An established pattern showing dishonorable failure to contribute adequate 
support to dependents, or failure to comply with orders, decrees, or judgments of 
~ civil court concerning support of dependents. 
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3. The commanding officer or officer in charge shall make a report to the cogni
zant discharge authority of suspected or apparent misconduct by a Marine for any 
of the following reasons, and shall include in the report all relevant and material 
doc~mentary evidence pertaining to the case, and his/her specific recommendation 
for discharge or for retention in the service of the Marine concerned: 

a. When a continuous unauthorized absence of more than 1 year has been estab
lished by official records, but the execution of an approved punitive discharge of 
the member has not been authorized by competent authority. See subparagraph 
6005.3a where the member is beyond military control. If the member has returned 
or been returned to military control·, see subparagraphs 6002.13 through 6002.15. 
(Separation under this provision will not be effected without the approval of the 
Commandant of the Marine Corps.) 

• b. Procurement of a fraudulent enlistment, induction or period of active ser
vice through any deliberate material misrepresentation, including the omission or 
concealment of facts which, if known at the time thereof, would have reasonably 
been expected to have precluded, postponed, or otherwise affected the Marine's 
eligibility for enlistment or induction. See the current edition of MCO P1100.74, 
Military Personnel ProcUrement Manual, Volume 4. The enlistment of a minor with 
false representation as to age, or without proper consent from his/her parents or 
legal guardians, will not, by itself, be considered as a fraudulent enlistment. 
See subparagraph 6015.8. The procurement of a fraudulent enlistment, induction, 
or period of active service may be based upon, but is not limited to, any deliberate 
material misrepresentation of or concerning the following: 

(1) A police record, or conviction by civil court. 

(2) A record as a juvenile delinquent, wayward minor, or youthful 
offender. See, however, subparagraph 6012.2a(3). Except as otherwise provided in 
subparagraph 6012.2, and in addition to any other action required by the provisions 
of this chapter, in a case involving the procurement of a fraudulent enlistment, 
induction, or period of active service th"-··ough a deliberate material misrepresen
tation, as defined herein, involving a record as a juvenile delinquent, wayward 
minor, or youthful offender, the following action will be taken: 

(a) All the relevant facts pertaining to the case will be ascertained 
by establishing liaison with the civil authorities in order to determine the 
actual offense(s) committed by the Marine, all the circumstances in the case, and 
the final disposition by juvenile or youthful offender courts (when permitted by 
local law) including the actual period of confinement served and whether civil 
probation exists. 

(b) Any other information deemed relevant to an evaluation of the 
Marine's case will be obtained. 

(c) An evaluation of the facts obtained, the Marine's statement, the 
character of the Marine's military service rendered, and the provisions of sub
paragraph 6002.3 will be made to determine whether the Marine's discharge or re
tention should be directed. 

(d) If discharge is deemed proper in these cases, it should normally 
be under honorable conditions, unless the particular circumstances of the case 
clearly warrant a less favorable type of discharge. ' 

(3) Previous service in any branch of the Armed Forces. 

(4) Physical defects· . 

• (5) Marriage or dependents. See subparagraph 6012.2a(2). 

(6) Preservice homosexual act(s) or tendencies. See the current edition 
of SECNAVINST 1900.9 for controlling policy and additional action required in 
homosexual cases. 
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(7) Concealment of preservice use of drugs by providing an untruthful 
response to enlistment questions regarding pre service drug use. 

c. Conviction by civil authorities (foreign or domestic), or action taken 
which is tantamount to a finding of guilty of an offense for which the maximum 
penalty under the UCMJ is death or confinement for 1 year or more; or which in
volves moral turpitude; or where the offender is adjudged a juvenile delinquent, 
wayward minor, or youthful offender or is placed on probation or punishment in any 
way as the result of an offense involving moral turpitude. If the offense is not 
listed in the Manual for Court-Martial Table of Maximum Punishments, or is not 
closely related to an offense listed therein, the maximum punishment authorized 
by the U. S. Code, or the District of Columbia Code, whichever is lesser, applies. 

(1) A Marine subject to administrative separation pursuant to the pro~ 
visions of subparagraph 6Dl7.3c may be processed therefor, notwithstanding the 
fact that he/she has filed an appeal or has stated his/her intention to do so. 
However, no approved administrative separation from the naval service, which is 
based solely or in part upon a conviction, or upon a juvenile, wayward minor, or 
youthful offender adjudication by civil authorities, during the period an appeal 
from such conviction or adjudication is actually pending, or is reasonably ex
pected to be pending, will be executed without the prior express approval and 
direction of the Secretary of the Navy. Requests should not be made to the 
Secretary of the Navy for approval and direction of the execution of an ad
ministrative discharge under these circumstances, except in those unusual cases 
where such action is essential in the interests of justice, discipline, and 
proper administration within the naval service. For example, such requests should 
be made to the Secretary of the Navy when the Marine's current period of obligated 
active or inactive service will expire before final action on the Marine's appeal 
can reasonably be expected, or in a case where it appears that the Marine's con
tinued presence with the command is considered inimical to the health, morale, or 
welf-are of the other Marines of the command. 

(2) In each case where a Marine is recommended for discharge by reason 
of misconduct because of the applicability of the provisions of subparagraph 
6017.3c, the permanent record will contain, where available, a copy of the court 
order or order of' commitment, or the certificate of the judge or the clerk of the 
court, advising as to the charge(s) of which the Marine was convicted, the sentence 
adjudged, and the disposition of the appeal. Additionally, where available, a 
copy of the arresting officer's report and/or a copy of the presentence report of 
the probation officer, if any, will be included. Extreme care must be taken to 
ensure that the particular offense(s) of which the Marine was convicted by civil 
authorities and the circumstances of their commission are clearly and specifically 
identified and described so that the maximum permissible penalty therefor under 
the UCMJ, the U. S. Code, or the District of Columbia Code, as applicable, can be 
ascertained. In making this determination, neither the name nor label attached 
to an of'f'ense by civil authorities, nor the charac\...e.r>l~atlon of the nature of' the 
crime (i.e., a crime involving moral turpitude, a felony, or misdemeanor), by civil 
authorities is controlling. 

(3) As used in subparagraph 6017.3c, the term "convicted (or a conviction) 
by civil authorities" includes not only final convictions by civilian courts of 
record but all final determinations by civil authorities (including those made 
by a m~gistrate, a justice of the peace, a municipal court, or other inferior 
courts) of criminality on the part of a Marine, and those Gases in which civil 
authorities have adjudged a meffiber a juvenile delinquent, a youthful offender or 
a wayward minor. It is immaterial whether or not, as a result thereof, probation 
is imposed· any sentence is executed; execution of sentence is deferred, delayed or 
suspended; 'or whether, by local law, custom or procedure, charges are dismissed or 
expunged from civil courts after payment of a fine, completion of a term in jail 
or a penitentiary, or completion of a period of probation. 

(4) No Marine will be administratively discharged under conditions other 
than honorable if the grounds for such discharge are based wholly or in part upon 
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acts or omissions for which the Marine has been previously tried in civil court 
resulting in acquittal or action having the effect thereof, except where such 
acquittal or equivalent disposition is based on a legal technicality not going to 
merits. (See subparagraph 6005.5b.) 

(5) In cases involving the conviction of Marines by foreign civil author-i
ties, see SECNAVINST 5820.4D, part IV, subparagraph 5, which prohibits the dis
charge of Marines confined in foreign prisons until the completion of their term 
of imprisonment and their return to the United States, except that in unusual cases 
such discharges may be executed upon the express authorization of the Secretary 
of the Navy. Despite the foregoing, such Marines may be processed for discharge, 
and their discharge approved, although not executed, at any time subsequent to 
their conviction. 

4. The instructions and procedures set forth in paragraph 6018 shall govern the 
disposition or cases involving members considered for discharge by reason or 
misconduct. 

6018. INSTRUCTIONS FOR PROCESSING DISCHARGES BY REASON OF MISCONDUCT 

• 1. Action with a view to discharging a Marine for misconduct for any reason set 
forth in paragraphs 6017.2b, 6017.29, 6017.2e and 60l7.2f will not normally be 
initiated unless the Marine has previously been afforded a reasonable opportunity 
to overcome his/her deficiencies. When it is determined that a Marine may come 
within the purview of these specific categories, the Marine shall be notified of 
his/her deficiencies and he/she shall be counseled concerning them. A brief 
summary of all counseling measures taken in compliance with this subparagraph 
shall be recorded on page 11 of the Marine's service record book. If no improve
ment is forthcoming within a reasonable time, the Marine should then be processed 
for the appropriate type of discharge. Failure on the part of a Marine to receive 
or understand the counseling prescribed herein may be considered by discharge 
boards and discharge authorities, along with all other factors in the case, in 
determining whether or not a discharge is appropriate, and if so, the type and 
character of discharge to be awarded. However, in no event shall the failure of 
the Marine to receive or understand such counseling be considered a defense in an 
administrative discharge proceeding or a bar thereto. In those cases in which 
the Marine's record does not contain evidence to indicate that he/she has been 
notified of his/her deficiencies and counseled concerning them, the documentation 
forwarded to the discharge authority will contain appropriate rationale citing the 
reason(s) for the lack of counseling and the action(s) taken by the command to 
assist the Marine in overcoming his/her deficiencies. 

2. Before recommending a Marine for discharge bY reason of misconduct, the com
manding officer or officer in charge shall investigate or cause each case to be 
investigated The circumstances, facts and offenses shall be substantiated by 
entries or d~cuments from the Marine's service records, and/or other pertinent 
information, and the original or copies thereof shall be enclosed with the 
recommendation. 

3. At the time of submission of a recommendation for discharge, any entry will be 
made on page 11 of the Marine's service record book showing this fact and the 
reasons therefor. If the recommendation for discharge is finally disapproved, an 
entry to thi-s effect will likewise be recorded on oage 11 of the Marine's service 
record book. 

4. A member recommended for discharge under other than honorable conditions.by 
reason of misconduct will be advised in accordance with paragraph 6023 and Wlll be 
accorded those rights prescribed by paragraphs 6005, 6023, and 6024. The nature 
of the advice given and the method by which it is transmitted to a respondent, and 
the nature of the rights to be accorded a respondent, under the applicable provi~ 
sions of this chapter will depend upon whether or not the respondent is on active 
duty, whether or not fhe respondent is under milftary control, the extent to which 
a respondent effectively waives his/her rights, and whether or not the respondent 
requests discharge for the good of the service. 
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5. Where an administrative discharge board is held, the report of the board will 
be submitted to the convening authority thereof in accordance with paragraph 6024. 
Upon receipt of the board's report, the convening authority will take the follow
ing action thereon: 

a. If the convening authority is not the appropriate discharge authority, 
he/she will forward the record of the case, including the report of the board and 
his/her recommendations thereon, to the Marine commander exercising general court~ 
martial jurisdiction, or to the Commandant of the Marine Corps (Code JA) for . 
Marines of the Regular Marine Corps and reservists on active duty for dispositiOn. 
Cases involving individual ready or standby reservists will be forwarded to the 
Commandant of the Marine Corps (Code RESP) for disposition. 

b. If the convening authority is the appropriate discharge authority, he/she 
will take one of the actions permitted by subparagraph 6024.9b. 

6. Where no administrative discharge board is held because of the applicability 
of any of the provisions of subparagraphs 6005.3 and 6025.2, the authority em
powered to convene an administrative discharge board and to whom the case has been 
submitted will take the following action thereon: 

a. If such authority is not the appropriate discharge authority, he/she will 
forward the entire record of the case, together with his/her recommendations 
thereon, to the appropriate discharge authority indicated in subparagraph 60l8.5a 
for final disposition. 

b. If such authority is the appropriate discharge authority, he/she will take 
one of the following actions, regardless of the recomm~ndations- of the Marine's 
commanding officer or officer in charge (see subparagraph 6002.18). 

(1) Direct the Marine's retention in the service. 

• (2) Approve the Marine's discharge, specifying the type and basis there
fore, but suspending the execution of the discharge for a specified period of 
probation in accordance with paragraph 6026. 

(3) Direct the Marine's discharge, specifying the type and basis therefor. 

7. Marines serving outside the continental United- States shall be transferred to 
the nearest Marine Corps activity in the continental United States by the Marine 
commander exercising general court-martial jurisdiction who directs or recommends 
'the discharge. When a Marine requests excess leave while awaiting the discharge 
authority's action on an administrative discharge, and such request has been 
approved by the officer exercising general court-martial jurisdiction over him/her, 
that Marine may be transferred to the nearest Marine Corps activity in the conti
nental Unlte<l SLaLes, providing the action required by the current edition of 
MCO Pl050.3 is completed prior to such transfer. Except where the discharge 
authority is the Commandant of the Marine Corps or the Secretary of the Navy, the 
authority for discharge will be included in the orders transferring the member to 
the continental United States. (Women Marines will be transferred to a major 
Marine Corps command housing women Marines.) 

ts. Commanders of activities outside the continental United States. not under the 
command of a Marine commander exercising general court-martial jurisdiction other 
than the Commandant of the Marine Corps. will transfer to the nearest Marine Corps 
activity in the continental United States those Marines who have been recommended 
for discharge by reason of misconduct by an administrative discharge board con
vened under the provisions of paragraph 6024 or those Marines who have been recom
mended for administrative discharge by reason of misconduct by their commanding 
officer or officer in charge and who have waived the right to have their case 
heard by an administrative discharge board. Commanders in their endorsement of 
the proceedings of the board, or in the recommendation for the Marine's discharge, 
will indicate the activity in the continental United States to which the member is 
being transferred. 
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9. When final action has been taken on any report or recommendation by a discharge 
authority other than the Secretary of the Navy or the Commandant of the Marine 
Corps, the discharge authority will forward all papers pertaining to the case to 
the Commandant of the Marine Corps (Code MMSR) for review (see subparagraph 6005.8). 

6019. DISCHARGE ADJUDGED BY SENTENCE OF COURT-MARTIAL 

1. The words "discharge" or "discharges" as used in this paragraph refer to puni~ 
tive (i.e., dishonorable and bad conduct) discharges adjudged by sentences of 
courts-martial. 

2. It has been and continues to be the Navy Department's policy that convening 
and reviewing authorities should approve discharges only in those cases where 
Marine's records and conduct show conclusively that they are not fit for retention, 
and where retention is clearly not in the Government's interest. 

3. The appropriateness of a punitive discharge as the sentence, or as part of the 
sentence, of a court-martial is discussed in the MCM 1969 (Rev.), subparagraphs 
76a(6) and (7). 

4. A punitive discharge will be effected only after appellate review of the pro
ceedings and clemency action, in accordance with current directives, have been 
completed. In those cases where confinement is adjudged in addition to a punitive 
discharge, the discharge shall not be effected until the completion of appellate 
review or completion of the sentence of confinement, whichever is later. An · 
exception to the foregoing may be made where the period of confinement is to be 
served in a Federal penal institution. In such cases the discharge may be effected 
upon the completion of appellate review without waiting until the sentence of con
finement is completed. (See current edition of SECNAVINST 5815.3.) 

5. Except when the discharge has been suspended for a stated number of months to 
permit the person to continue in the service after serving satisfactorily during 
a probationary period·, the transfer of Marines sentenced to discharge (including 
those to be discharged on account of vacation of suspended sentence) who are serv
ing outside the continental limits of the United States will be governed by the 
following instructions: 

a. When an enlisted Marine who has been sentenced to discharge is serving 
outside the continental limits of the United States, whether it is ashore or on 
board ship, transfer will be made to the Marine Corps activity within the c_onti
nental limits of the United States nearest the port of debarkation, for retention 
or redesignation of a place of temporary custody or confinement in accordance 
with current directives. · 

b. Unless appellate leave has been granted, a Marine sentenced to a punitive 
discharge will not be transferred to the continental limits of the United States 
until review has been completed by the officer exercising general court-martial 
jurisdiction, the promulgating order issued, and service record entries made 
reflecting the action by the officer exercising general court-martial jurisdiction. 
A Marine whose request for appellate leave has been approved may be transferred 
to the continental limits of the United States before the foregoing actions are 
taken, provided the action required by the current ed\tion of MCO Pl050.3 has 
been completed. 

c. Trans~er to the continental limits of the United States, in those cases 
where, pursuant to the Manual of the Judge Advocate General, the record of trial 
is submitted directly to the Office of the Judge Advocate General without review 
by an officer exercising general court-martial jurisdiction, will be effected 
af.ter appropriate entries have been made in the service record book to show the 
action taken by the convening authority. 
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d. When transfer to the United States is directed, report of same shall be 
made to the Judge Advocate General of the Navy in accordance with the MCM, 1969 
(Rev.), with copy to the Commandant of the Marine Corps (Code JA) indicating the 
type of court-martial, sentence as approved at the time of transfer, the name of 
the activity to which the Marine is transferred, and the estimated date of report
ing to the new activity. Upon the Marine'S arrival at the new activity, the 
commander of that activity will immediately advise the Judge Advocate General of 
the Navy by message, or speedletter, with copy to the Commandant of the Marine 
Corps (Code JA). When a different activity or disciplinary command is redesignated 
as the place of temporary custody or confinement, this fact will be set forth in 
the report, and the date of transfer to that activity or command will be stated. 

e. No punitive discharge is to be effected outside the continental limits of 
the United States, except in accordance with instructions of the Secretary of the 
Navy or the Commandant of the Marine Corps. 

6. When an enlisted person serving at a station within the continental limits of 
the United States has been sentenced to discharge, and the discharge has not been 
suspended for a stated number of months to permit the Marine to continue in the 
service after satisfactorily serving during a probationary period, the Marine 
will be retained at the place of trial or transferred to another activity, or a 
disciplinary command, in accordance with periodic directives of the Commandant of 
the Marine Corps and the Chief of Naval Personnel governing designation of places 
of confinement. When a Marine is transferred to another station or to a disci
plinary command, report of the transfer will be made to the Judge Advocate General 
of the Navy, with copy to the Commandant of the Marine Corps (Code JA). (See 
MCM, 1969 (Rev.)). 

7. When an enlisted Marine serving within the United States attached to a vessel 
or organization destined for transfer to foreign duty has been sentenced to dis
charge and the discharge has not been suspended for a stated number of months to 
permit the Marine to continue in the service after serving Satisfactorily during 
a probationary period, he/she shall be transferred to a disciplinary command if he/ 
she meets the established criteria for transfer to such a command; otherwise he/she 
shall be transferred to the Marine Corps activity nearest to the port of departure 
prior to sailing. In such cases, a report of transfer will be made as set forth 
in subparagraph 6019.6, above. 

8. An enlisted woman who has been sentenced to discharge will be retained at or 
transferred to the nearest post, station, or barracks in the continental United 
States where women are serving. 

9. Where the execution of a portion of a sentence which adjudges a discharge is 
suspended subject to a probationary period, the suspension may be .vacated pursuant 
to the procedures in MCM, 1969 (Rev.). Commanders are directed to give careful 
consideration to reports of offenses committed by Marines serving in such status, 
and to tmdertake proceedings for the vacation of suspension of the sentence only 
where it is established by the record that such action is appropriate and in the 
best interest of the Marine Corps. For a new offense the commander may: 

a. Award nonjudicial punishment, or recommend or direct trial by 
court-martial; 

• 6-42b 
Ch 1 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 6023 

c. Since a prerequisite for the issuance of a discharge based upon a request 
for discharge for the good of the service is conduct by the Marine which renders 
him/her triable by court-martial, the submission of such request must contain an 
acknowledgement bv the member that he/she has committed the offenses resulting 
from such conduct. 

7. For the forwarding of all papers pertaining to the case when final action has 
been taken thereon by a discharge authority other than the Commandant of the 
Marine Corps or the Secretary of the Navy, see subparagraph 6005.8. 

8. For the action to be taken in cases involving Marines serving outside the 
continental United States, see paragraph 6018 . 

• 6022. DISCHARGES OF PACIFIC AND ATLANTIC OCEAN AREA SECURITY FORCES PERSONNEL. 
The Commanding Generals, Fleet Marine Force, Pacific, and Fleet Marine Force, 
Atlantic, shall exercise such administrative control over matters relating to 
administrative discharges involving enlisted Marines of the Marine Corps Security 
Forces, Pacific Ocean Area and Marine Corps Security Forces, Atlantic Ocean Area, 
respectively, as is otherwise delegated to all Marine commanders exercising 
general court-martial jurisdiction in accordance with this chapter. 

~6023. RIGHTS OF RESPONDENT. A Marine processed for separation pursuant to 
paragraphs 6012, 6015, 6016, 6017, 6020, and 6021 shall be tendered the advice 
and afforded rights as prescrihed below: 

1. Honorable Di-scha!:_&~. A Marine may not be separated with an honorable 
discharge unless he/she has been: 

a. Notified of the proposed discharge action, the general and specific basis 
therefor and the type of discharge certificate that may be issued; and 

b. Given the opportunity either to submit a statement' in rebuttal to the 
proposed discharge action or to decline to make a statement. 

2. General Discharge. A Marine may not be separated with a discharge under 
honorable conditions unless he/she has been: 

a. Notified of the proposed discharge action, the general and specific basis 
therefor and the type of discharge certificate that may be issued; 

b. Given the opportunity either to submit a statement in rebuttal to the 
proposed discharge action or to decline to make a statement; 

c. Given the opportunity to consult with a judge advocate prjor to exercising 
or waiving any of his/her rights in con·nection therewith. (In isolated corrunands 
which do not have a judge advocate in the local area, this consultation with a 
judge advocate may be accomplished telephonically.); and 

d. Advised that it is in his/her best interest to consult with a judge 
advocate prior to waiving any of his/her rights in connection therewith. 

3. Other than Honorable Discharge or 8 Years of Service. A Marine may not be 
separated with a discharge under other than honorable conditions or. if the 
Marine has 8 or more years of active and inactive service, with a discharge, 
regardless of character, by reason of unsuitability or misconduct unless he/she 
has been: 

a. Notified of the proposed discharge action, the general and specific basis 
therefor and the type of discharge certificate that may be issued; 
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b. Notified of and explained to his/her understanding the purpose and scope 
of the Navy Discharge Review Board and the Board for Correction of Naval Records; 

c. Given the opportunity to consult with a judge advocate prior to exercising 
or waiving any of his/her rights in connection therewith. (In isolated commands 
which do not have a judge advocate in the local area, this consultation may be 
accomplished telephonically.); 

d. Advised that it is in his/her best interest to consult with a judge 
advocate prior to waiving any of his/her rights; 

e. If the right to an administrative discharge board is waived, given the 
opportunity to submit a statement in rebuttal to the proposed discharge action; 
and 

f. Given the right to have his/her case considered by an administrative 
discharge board as described in paragraph 6024 below and in connection therewith, 
given the following rights: 

(l) Subject to the Marine's ability, the right to appear in person before 
the board (see paragraph 6024.?a). For Marines not under military control or 
Marines who are members of the Marine Corps Reserve on inactive duty, appearance 
before the board will be at no cost to the Government. 

(2) The right to be represented before such board by counsel, if 
reasonably available, as set forth in paragraph 6024.6 -below; 

(3) If the respondent is not available and consequently cannot appear 
in person before the board, the right to have his/her counsel represent him/her 
before the board (see paragraph 6024.7a); 

(4) The right to make a sworn or unsworn statement before the board 
(see paragraphs 6024.3b and 6024.7c); 

(5) The right to challenge voting members of the board for cause (see 
paragraph 6024.31); 

(6) The right to examine evidence presented to the board (see 
paragraph 6024.7b); 

(7) The right to cross-examine witnesses appearing before the board 
(see paragraph 6024.3q); 

(8) The right to submit evidence before the board (sPP pa~agraph 6024.7e); 

(9) The right to make final argument before the board (see 
paragraph 6024.3r); and 

(10) The right, upon written request to the convening authority, to be 
provided with a copy of the report of the board and the endorsements thereon. 

4. Requests for Discharge Pursuant to Paragraph 6021. A Marine who requests 
discharge pursuant to paragraph 6021 will be: 

a. Advised that if such request is accepted, he/she may receive a discharge 
under other than honorable conditions without administrative discharge board 
action; 

b. Advised of the adverse nature of such a discharge and the possible 
consequences thereof; 

c. Notified of and explained to his/her understanding the purpose and scope 
of the Navy Discharge Review Board and the Board for Correction of Naval Records; 
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d. Given the opportunity to consult with a judge advocate prior to submission 
of such request; and 

e. Advised that it is in his/her best interest to consult with a judge 
advocate prior to submission of such request. 

5. Notification and Recordation. A Marine being processed for administrative 
discharge will be advised in writing of the rights and information specified in 
paragraphs 6023.1 through 4, as applicable. 

a. For a Marine under military control, the record of administrative 
discharge proceedings will include either the following or certification by an 
officer that the required action has been taken: 

(1) A copy of the written advice tendered to the Marine; 

(2) The Marine's written acknowledgement that he/she understands the 
purpose and scope of the Navy Discharge Review Board and the Board for Correction 
of Naval Records, if appropriate; 

(3) The Marine's written acknowledgement that he/she was given and under
stands the advice tendered; 

(4) The Marine's written waiver, if any, of rights in connection with 
the discharge proceedings; and 

(5) The Marine's statement regardinghis/her decision to consult with a 
judge advocate prior to exercising or waiving any of his/her rights and, if 
applicable, the name of the judge advocate consulted. 

b. For a Marine not under military control or a Marine who is a member of 
the Marine Corps Reserve on inactive duty, the written advice will include a 
statement that failure to respond within a reasonably prescribed time period will 
be considered as a waiver of those rights and that the Marine will not be given 
an opportunity to exercise those rights later. For such Marines, the advice will 
be mailed by registered or certified mail to one or more of the following: 

(l) The mailing address which the records of the command reflect is the 
Marine's current mailing address; 

(2) The Marine's home of record; 

(3) The civil institution where the Marine is confined; 

(4) Any institution in which the Marine has been reported to be 
hospitalized; 

(5) In care of any person whom the Marine, at any time, has designated 
as a beneficiary or one to be notified in the event of serious injury or death; 

(6) Any other address or post office at or from which it is believed 
that official mail will be received by or forwarded to the Marine. 

' c. For a Marine not under military control or for a Marine who is a member 
of the Marine Corps Reserve on inactive duty, the record of administrative 
discharge proceedings will include: 

(1) A copy of the written advice tendered to the Marine; 

(2) Certification as to the date the advice was delivered or mailed and 
the address(es) to which the advice was mailed; 
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(3) The complete reply of the Marine or his/her next of kin or agent to 
the written advice, or a certification that no reply to the advice was received; 

(4) Evidence that the advice mailed to the Marine was delivered, not 
delivered or undeliverable; and 

(5) The Marine's written waiver, if any, of rights in connection with 
the discharge proceedings. 

6. Special Considerations 

a. Regardless of the recommendations of subordinate commanders, the discharge 
authority may refuse the waiver of a Marine's right to an administrative discharge 
board and refer the Marine's case for consideration before an administrative 
discharge board. · 

b. A Marine processed for discharge pursuant to paragraphs 6017.2a(2) or 
60l6.1f for homosexual acts or tendencies has the right, and must be informed of 
the right, to have his/her case reviewed by the Secretary of the Navy prior to 
discharge. 

c. A Marine may not be discharged while in an unauthorized absence status 
without approval of the Commandant of the Marine Corps (Code MMSR), 
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6024. ADMINISTRATIVE DISCHARGE BOARDS 

1. Convening Authorities. An administrative discharge board as required by 
this chapter shall be convened by any Marine commander exercising general 
court-martial jurisdiction, Director, Marine Corps Reserve Forces Admini_strative 
Center, commanding officer of a Marine barracks, or by any subordinate commanding 
officer or officer in charge when specifically authorized to do so by a 
superior authority who is a Marine commander exercising general court-martial 
jurisdiction. When a board is convened under delegated authority, as author
ized in this subparagraph, the order appointing the board will contain specific 
reference to the source of such delegated authority, and the recommendations 
of the Marine's commanding officer or officer in charge, and the report of 
the board, with the convening authority's recommendation thereon, will be for
warded to the Marine commander exercising general court-martial jurisdiction 
for appropriate action. (See subparagraphs 6018.5, 6024.4 and 6024.9.) A 
Marine commander eXercising general court-martial jurisdiction may withhold 
the authority to convene administrative discharge boards of subordinate com
manding officers within his/her command. 

2. Composition. The voting membership of an administrative discharge board 
shall be composed of at least three experienced commissioned officers, at least 
one of whom must be serving in the grade of major/lieutenant commander or higher. 

a. A nonvoting recorder will be appointed to each administrative discharge 
board. An assist~nt recorder may be appointed. The assistant recorder by the 
direction of the recorder, may perform any duty or function which the recorder 
is required or empowered to perform. The recorder's primary responsibility is 
to exploit all practical sources of information and to bring out all the facts 
in an impartial manner in order to permit the board to make fully informed find
ings, opinions (if required by the convening authority) and recommendations con
cerning the respondent. The recorder and assistant recorder should be experienced 
officers and may be warrant officers or commissioned officers. The recorder and 
/or the assistant recorder may be a lawyer within the meaning of UCMJ, article 
27(b) (1) 1 however, where the respondent is represented by counsel, neither the 
recorder nor the assistant recorder will possess any greater legal qualifications 
than those possessed by the respondent's counsel. The recorder is responsible 
for ensuring that the board is presented only such materials and documents which 
may properly be considered by it. The recorder is also responsible for ensuring 
that the board is presented all testimony, materials, and documents which are 
necessary for it to arrive at such findings, opinions (if required by the convening 
authority), and recommendations, as will permit the discharge authority to make 
a proper disposition of the case. The recorder will conduct a preliminary review 
of all available evidence, screening out improper matter, and obtaining such 
additional evidence as appears necessary (See subparagraph 6024.3m). The recorder 
will arrange for the time, date, and place of the hearing after consulting with 
the chairperson of the board and the counsel for the respondent. The recorder 
will also arrange for the attendance at the hearing of all material witnesses, 
except those witnesses whose attendance is arranged by the respondent {see 
subparagraph 6024.3n). At the hearing, the recorder will conduct the direct 
examination of all witnesses, except those requested or called by the respondent. 
The recorder will not participate in the closed sessions of the board or in the 
determination of the board's findings, opinions (if any), and recommendations. 
Under the direction of the chairperson, the recorder will prepare or cause to 
be prepared the record of the board's proceedings. The convening authority 
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of the board may appoint a reporter or provide other clerical assistance 
for the purpose of assisting the recorder in preparing the record. Normally, 
a summary of the testimony of witnesses personally appearing before the board 
will suffice. The chairperson or convening authority, at his/her discretion, 
may direct the preparation of a verbatim or partially verbatim record. 

b. When the respondent is a woman Marine, the voting membership of the 
board shall, upon the written request of the respondent, consist of at least one 
woman Marine officer. 

c. When the respondent is a member of the Marine Corps Reserve, the voting 
membership of the board should include a majority of Marine Corps or Naval 
Reserve officers, if reasonably available. Should a majority of Reserve officers 
not be reasonably available, at least one voting Marine of the -board will be a 
Marine Corps Reserve or Naval Reserve officer. Where the requirement that a 
majority of the voting membership of the board be Reserve officers cannot be met, 
the convening authority will certify the reasons therefor in the permanent 
record. 

d. When the respondent is a member of a minority group, the board shall upon 
the written request of the respondent include as a voting member an officer who is 
also a minority group member if such officer is reasonably available. When 
requested, the appointed board member should normally be of the same minority 
group as the respondent: however nonavailability of an officer of the same 
minority group shall not preclude convening the board. In the event of nonavail
ability the reason shall be stated in the record proceedings. 

e. If any of the above prescribed mandatory requirements for the composition 
of a board cannot be met in a particular case from the officer personnel locally 
available, the convening authority will notify the Commandant of the Marine Corps 
(Code JA) and request appropriate instructions. 

f. 
becomes 
fail in 
ordered 

The attendance at the proceedings of an administrative discharge board 
the primary duty of an officer designated as a member. No member shall 
his/her attendance at the appointed time unless prevented by illness, or 
away, or excused by convening authority. 

g. Unless at least three voting members of the board are present, no busi
ness other than declaring a recess or adjournment shall be transacted by the 
bpard. If it appears that a voting member will be absent for more than a 
short period of time and his/her absence reduces the voting membership present 
to fewer than three members, the convening authority will be advised and he/she 
shall then appoint an additional member(s) to ensure that at least three voting 
members of the board are present during the conduct of all business. by the board. 

h. The board, in the absence of a voting member, may proceed if at 
least th·ree voting members are present and the senior member present is of 
the grade of major/lieutenant commander or higher. Where a new member of the 
board has been appointed (i.e., following a successful challenge against 
a former member), or where a member of the board who has been temporarily 
absent returns, that part of the proceedings conducted in his/her absence, 
with the concurrence of the counsel for the respondent, may be orally summar
ized for him/her in open session by the recorder, or the summarized record 
of that part of the proceedings conducted in his/her absence shall be examined 
by him/her and that examination noted in the record. The appointment of 
a new member, or the temporary absence of a member, does not preclude that 
member's full participation in the deliberations of the board relating to 
its findings of fact, opinions and recommendations. 

3. Procedure. The following rules shall govern the procedures to be employed 
by an administrative discharge board. Where questions as to matters of procedure 
not covered herein are encountered, such questions will be resolved at the discre
tion of the board or the convening authority. 

a. Rules of Evidence. An administrative discharge board functions as an 
administrat~on, rather than a judicial body. Accordingly, in the board's 
proceedings the strict rules of evidence governing trials by courts-martial 
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are not applicable. The admissibility of evidence is a matter within the dis
cretion of the board. There is a sharp and distinct delineation between the 
administrative process which has as its purpose the administrative elimination 
of unsuitable, unfit or unqualified service members and the judicial process, 
the purpose of which is to establish the guilt or innocence of a member accused 
of a crime and to administer punishment when appropriate. However, the board 
may impose reasonable restrictions as to the relevancy, competency, cumulative
ness, and materiality of all matters to be considered by the board so as to 
promote orderly procedure and ensure a full and impartial hearing~ 

b. Testimony of Witnesses. The testimony of all witnesses appearing in per
son before the board, at the discretion of the convening authority or the chair
person, may be taken under oath or affirmation, except that the respondent may 
make an unsworn statement, which may include, but is not limited to, matters 
concerning the acts or omissions which form the basis for his/her being con
sidered for discharge, or in extenuation or mitigation thereof. The respondent 
may not be cross-examined upon his/her unsworn statement; however, evidence may 
be introduced to rebut any statements of fact contained therein. The respondent's 
unsworn statement may be oral, in writing, or both and may be made by the r~s
pondent or his/her counsel or by both of them. The respondent's statement 
should be factual, not argUmentative in nature. See subparagraph 6024~3r, 
pertaining to argu~ents~ 

c~ Explanation of Respondent's Rights. At the outset of the proceedings, 
the board will ascertain whether or not the respondent has been fully advised 
of and understands all his/her rights before the board. The assurance of the 
respondent's counsel in this regard will normally suffice~ If the board is not 
satisfied that the respondent has been so advised, or that he/she does not fully 
understand any explanation previously given, the board will clearly explain his/ 
her rights to him/her. 

d. The respondent will be given 
a his/her rights before the 
board. failure of the respondent to exercise or invoke any of his/her 
specified rights, after he/she has been apprised of the same, will not be con
sidered as a bar to the board proceedings, findings, opinions and recommendations 
and such rights will be 'conclusively presumed to be waived by him/her. 

e. Self-Incrimination Prohibited. Within the purview of subparagraph 6024~7c 
no witness, Including the respondent, appearing before the board shall be com
pelled to incriminate himself/herself or to answer any questions, the answer to 
which may tend to incriminate him/her; nor shall he/she be compelled to make any 
statement or produce evidence if the statement or evidence is not material to 
any matter under investigation and may tend to degrade him/her~ Other than the 
respondent, any person, whether or not charged with or suspected of an offense, 
may be called as a witness before the board, whether or not he/she requests to 
be a witness. See, however, subparagraph 6024.3n as to the authority to compel 
the attendance of witnesses~ If a witness including the respondent is accused 
of, suspected of, or charged with an offense, he/she shall be informed of the 
nature of the offense and shall be advised that he/she does not have to make any 
statement or give any testimony regarding the offense and that any statement or 
testimony given by him/her may be used as evidence against him/her in a subsequent 
trial by court-martial prior to testifying~ If the witness is not subject to 
the UCMJ, the phrase "any subsequent trial by court-mar'tial" at the end of the 
warning should be modified as follows, i.e., "any subsequent trial~" After being 
so informed, the right to refrain from testifying regarding the offense of which 
he/she is accused, suspected or charged must be claimed by the witness. Despite 
assertion of such right, the witness may be questioned on matters other than the 
offense of which he/she is accused, suspected or charged. See subparagraph 
6024.7c regarding waiver of the privilege against self-incrimination by the re
spondent. The question of whether a witness is suspected of an offense is one for 

decision by the board and will depend upon the nature of the matter being considered 
by the board, the reasonable probability that an offense has been committed, and 
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the reasonable probability that the witness was the offender. The board shall 
resolve all reasonable doubt in favor of the witness. Each witness appearing 
before the board should be advised of the subject matter of the board's inquiry. 

f. Warning the Witness. The board at its discretion may direct a witness 
not to discuss h1s/her testimony with other witnesses or persons who have 
no official interest in the matter until the board's proceedings are completed. 
This warning is given to ensure that the matter before the board can be fairly 
heard and to eliminate the possibility that disclosures of the substance 
of the witness' testimony may influence, however inadvertently, testimony 
of the witness still to be heard. 

g. Oaths.. While an oath or affirmation to those pe.rsons personally 
appearing before the board as witnesses may be required (except for any 
unsworn statement of the respondent) , and while an oath or affirmation to 
a challenged member may be administered, no oath or affirmation is required 
for the members of the board, counsel, recorder, assistant recorder, or 
reporter. The oath or affirmation to be given a challenged member and to 
all witnesses will be in accordance with JAG Manual, section 0415, and will 
be administered by the recorder. 

h. Authority of the Chairperson. The chairperson shall preserve order and 
decide upon matters relating to the routine business of the board. He/she may 
grant a continuance and recess and may adjourn the board to meet at a time and a 
place most convenient and proper. The chairperson rulings are subject to objec
tion by any voting member of the board. Motions or objections pertaining to any 
matter other than matters relating to continuance, recesses or adjournments, do 
not require ruling by the chairperson of the board, but should be heard and 
merely noted in the record for resolution thereof by the discharge authority. 
For example, a contention that a respondent is not subject.to an administrative 
discharge because of the applicability of the provisions of subparagraph 6005.5 
will not be ruled upon by the chairperson of the board, but will be resolved by 
the discharge authority. Should a voting .member object to the chairperson's 
ruling on any matter, a vote shall be taken in closed session and the question 
shall be decided by a majority vote. A tie vote on any question, as to 
challenges of members, is a determination in favor of the respondent. 

i. Elicting Further Information. Whenever it appears desirable to the 
members of the board that additional information be elicited or developed in 
the interest of clarifying any relevant matter, or otherwise for a proper 
hearing of the matters before the board, the chairperson will so advise the 
recorder and may direct the calling of a witness, the pursuance of further 
lines of questioning, or the adducing of other evidence. 

j. Security Matters. If any matter to be heard by the board requires a 
security clearance and individual counsel for the respondent or other partici
pants in the board's proceedings have not been granted such clearance, the 
convening authority shall be advised thereof (see current edition of OPNAVINST 
5510.1 and JAG Manual, section 0140). 

k. Sessions. The board may be cleared at any time for deliberation or 
consultation, ~ncluding final deliberation, whereupon the respondent, counsel, 
the recorder, the assistant recorder, and the reporter, if any, will withdraw 
and only the voting members will be present.. The open proceedings of the board 
will be open to the public unless the convening authority directs otherwise. 

1.. Challenges 

(1) The respondent may challenge any voting member of the board for cause 
only, e.g., that the member cannot approach the case with an open mind and impart
iality. A challenged member will be given the right to make a statement with 
respect to the challenge. The board will not receive a challenge to more than 
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one member at a time. After disclosing his/her grounds for challenge, the 
respondent may examine the member as to his/her competency to sit in that parti
cular case. This examination may or may not be under oath at the discretion 
of the respondent and may be recorded verbatim or summarized at the discretion 
of the chairperson. The recorder and other members of the board may cross
examine the challenged member. After such examination and cross-examination, 
any other evidence bearing on the member's competency to sit may be heard. 

(2) The burden of persuasion in establishing the challenge is on the 
respondent. The challenged member withdraws when the board is cleared to deter
mine the challenge. A majority vote in favor of sustaining the challenge, or 
a tie vote, disqualifies the challenged member. A member so disqualified shall 
be excused forthwith from further participation in the case. The board will 
decide the challenge according to a preponderance of the evidence. A sustained 
challenge is immediately reported to the convening authority and if it reduces 
the number of voting members actually present to fewer. than three, the board 
will adjourn until the convening authority appoints such additional voting mem
bers necessary to bring the number of voting members actually present to at 
least three. If the board membership actually present is not thereby reduced 
below three, the board will proceed with the hearing. (See subparagraph 
6024.2g.) 

m. Excluded Material and Documents. It is the responsibility of the recorder 
to ensure that the board is presented only those materials and do'cuments which 
may be properly considered by it. The following materials and documents will 
neither be provided to nor considered by administrative discharge boards in the 
evaluation of cases referred to them: · 

(1) Information concerning polygraph examinations, including the results 
of such examinations, or the fact that the respondent may have'declined such 
examination, unless this information is placed in issue before the board by the 
respondent. In the latter case, the board may make such inquiry into the poly
graph examination as it deems necessary, including but not limited to the 
following: 

(a) Requesting the agency which administered the examination to 
furnish a written report concerning the examination and the circumstances under 
which it was administered. 

(b) Where circumstances of the examination are placed in dispute, 
the board may request the appearance of the polygraph examiner to provide testi
mony concerning the administration of the examination, his/her background and ex
perience, his/her interpretation of the results of the examination, or such other 
information concerning the examination which the board may desire. 

(2) Contents of NIS or similar investigative reports which cannot be 
made available to the respondent or his/her counsel. Where an NIS or similar 
investigative report is received by the convening authority of an administrative 
discharge board, and the report contains matters which cannot be shown to the 
respondent and his/her counsel, the convening authority will cause a request 
to be made to the district or area intelligence officer, or comparable investi
gative official, to permit the respondent and his/her counsel access to the 
report or to furnish a resume of the report which can be made available to the 
respondent and his/her counsel. The purpose of this provision is to ensure that 
the administrative discharge board considers only matters which are also avail
able to the respondent and his/her counsel (see subparagraph 6024.7d). 

n. Attendance of Witnesses 

(1) No authority exists for the issuance of a subpoena in connection 
with administrative discharge board proceedings. Accordingly, the appearance 
of all civilians and members of the Armed Forces not on active duty, as wit
nesses before the board, must be on a voluntary basis and at no expense to the 
Government. However, either the respondent or the Government may obtain the 
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statements of, or may examine or cross-examine any absent witness, or any wit
ness not available for the hearing, in any form which would render the con
sideration thereof by the board appropriate within the purview of subparagraph 
6024.3a. The latter would include, but not be limited to, oral or written 
depositions, unsworn written statements, affidavits, or testimonial stipulations. 

(2) Before any civilian or member of the Armed Forces not on active duty 
is invited to appear as a witness before an administrative discharge board, he/ 
she shall be clearly advised that his/her appearance before the board will be 
in performance of public service, since his/her appearance may not be compelled, 
and will be at no expense to the Government. {See current edition of SECNAVINST 
5521.6, appendix 6, may be adapted for this purpose.) 

(3) As prescribed by subparagraph 6024.2a, the recorder will be respon
sible for arranging the attendance at the hearing of all material witnesses, 
except those whose attendance is arranged by the respondent. Where reasonably 
available, all witnesses, including those requested by the respondent, whose 
testimony would be material to the case, will be called to testimony in person 
before the board. When in dispute, the materiality of a witness' testimony 
will be determined by the convening authority. In making this determination, 
the standards which are utilized in determining the materiality of a witness 
whose testimony is desired before a court-martial may be utilized. The reason
able availability of a material witness will be determined by the convening 
authority. Where the prospective witness is not within his/her command, the 
convening authority will effect appropriate liaison with the witness' commanding 
officer before determining the availability or nonavailability of the witness. 
A convening authority will be justified in determining that a witness is unavail
able when any of the provisions of UCMJ, articles 49 (d) (1) through (3), pertain. 
Testimony of active duty military personnel not in the immediate area, if needed, 
in most cases, should be obtained and presented in the form of written statements. 

(4) Any expenses incident to the appearance of material witnesses on 
active duty with any of the Armed Forces before an administrative discharge board 
will be charged to the operation and maintenance allotment of the convening 
authority of the board. 

o. Interviewing Witnesses. The respondent, the respondent's counsel, and 
the recorder have the right to an opportunity to interview a witness, regardless 
of whether or not that witness has previously testified. 

p. Exclusion of Witnesses. Unless otherwise authorized by the chairperson, 
all witnesses, other than the respondent, shall be excluded from the room where 
the board is meeting, except when they are testifying. 

q. Order of Presenting Evidence 

(1) The testimony of witnesses and the presentation of other evidence 
will normally be in the following order: 

rebuttal; 

surrebuttal; 

board . 

• 6-54 
Ch 1 

(a) 

(b) 

(c) 

(d) 
and 

(e) 
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Witnesses called and 

Witnesses called and 

evidence presented by the recorder; 

evidence presented by the respondent; 

evidence presented by the recorder in 

evidence presented by the respondent in 

evidence presented at the request of the 
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(2) The order of examining each witness is: 

(a) Direct examination, 

(b) Cross-examination, 

(c) Redirect examination, 

(d) Recross examination, and 

(e) Examination by the board. 

(3) The foregoing order of presentation and examination of witnesses 
need not be followed when the board, in the exercise of its sound discretion, 
feels that a deviation therefrom will secure a more effective presentation of 
evidence. 

r. Final Arguments. The recorder and counsel for the respondent will be 
permitted to present final argument, if they so desire. The recorder has the 
right to make opening argument and, if argument is made on behalf of the respon
dent, the closing argument. 

s. Burden of Proof. The burden of proof before administrative discharge 
boards w~th respect to the separation of the respondent from the naval service 
with less than an honorable discharge rests upon the Government. This burden 
never shifts. However, after the presentation of the Government's case, certain 
justifiable inferences which are adverse to the respondent may be drawn from the 
evidence by the board, the convening authority and the discharge authority. In 
this latter instance, the burden of going forward with- the evidence to avoid 
the adverse effect of these justifiable inferences may then shift to the 
respondent. 

t. Standard of Proof. As to all matters before an administrative discharge 
board, the standard of proof is a preponderance of the evidence. 

u. Weight and Credibility of Evidence. The board will rely upon its own 
judgment and experience in determining the weight and credibility to be given 
material received in evidence. 

4. Record of Proceedings and Report of the Board 

a. The record of proceedings of an administrative discharge board shall be 
prepared as directed by the convening authority and shall be authenticated by 
the signatures of the cha-irperson and the recorder or, in the absence of either 
or both, by a member in lieu of the chairperson or by a member in lieu of the 
recorder. However, as a minimum, the record of proceedings shall contain: 

(1) An authenticated copy of the appointing order and any other communi
cation from the convening authority. 

(2) A summary of the testimony of all witnesses, including the respon
dent, appearing in person before the board. 

(3) A summary of the sworn or unsworn statemehts of all absent witnesses 
considered by the board. 

{4) The respondent's acknowledgement that he/she was advised of and 
fully understood all of his/her rights before the board. 

(5) The identity of the counsel for the respondent and the nonvoting 
recorder, and their respective legal {or quasi-legal) qualifications. 

{6) Copies of those documents required by the provisions of paragraph 
6023. 
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(7) Evidence of compliance with the provisions of paragraphs 6001.3, 
6016.2a, 6017.3 and 6023.5 when applicable. 

(8) A complete statement of the facts and circumstances, accompanied 
by appropriate supporting documents, upon which the recommendation for the 
respondent's administrative discharge is based. 

(9) A summary of any unsworn statements submitted by the respondent or 
his/her counsel. 

(10) Copies of all documents not specifically listed above and an accurate 
description of all real evidence considered by the board in arriving at its 
findings, opinions, and recommendations. 

b. The record of the board's proceedings shall be transmitted to the con
vening authority as part of the board's report. Such report shall contain a 
verbatim record of the board's findings and recommendations and where required 
by the convening authority, a verbatim record of the board's opinions. 

(1) The report of the board shall be based upon the concurrence of the 
majority of the voting members. If a member does not concur in the findings, 
opinions, or recommendations of the majority, he/she shall append his/her minor
ity report to the record and state explicitly the parts of the majority report 
~ith which he/she disagrees and the reasons therefor. The minority report may 
also include additional findings of fact, opinions, or recommendations. 

(2) All concurring members shall sign the report of the board 
immediately under the findings of fact, opinions and recommendations. In the 
case of a minority report, all members concurring therein shall sign the report 
in a manner similar to the signing of the majority report. 

c. Subparagraph 6024.7f pertains to the respondent's right to a copy of 
the board's report, or the board's proceedings, or any endorsements thereon. 

d. Subparagraph 6024.7g pertains to the notification to a respondent of 
the recommendations made by an administrative discharge board in his/her case. 

5. Recommendation by the Board. The recommendations of the board as required 
by subparagraph 6024.4b w1ll 1nclude a recommendation for one of the following 
alternative dispositions of the respondent: 

a.· ·Retention, or 

b. Discharge. If the respondent's discharge is recommended, the general 
and specific bases, and the character and type of the discharge will be speci
fied. If the respondent's discharge is recommended, it is not appropriate for 
the board to further recommend that the discharge be suspended and the indivi
dual placed on probation, that nonjudicial punishment be imposed, or that 
court-martial proceedings be instituted. 

6. Counsel for a Respondent 

a. Where, in an appropriate case, a member has not waived a hearing before 
an administrative discharge board or the right to be represented by counsel 
before that board, and the member, under the provisions of this chapter, is 
entitled to a board hearing, he/she is entitled to be represented by military 
counsel who shall be a lawyer within the meaning of UCMJ, article 27 {b) (1) un
less the officer empowered to convene an administrative discharge board having 
jurisdiction over the member's case certifies in the permanent record the non
availability of a lawyer so qualified and sets forth the qualifications of the 
substituted nonlawyer counsel (see subparagraph 6001.5j). When the convening 
authority does not possess general court-martial jurisdiction over the respondent, 
he/she, before certifying the nonavailability of lawyer counsel as contemplated 
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herein shall effect appropriate liaison with the officer who exercises general 
court-martial jurisdic-tion over the respondent. In every case where a certifica
tion of the nonavailability of a lawyer counsel is made, such certification will 
include a detailed written statement, signed by the convening authority, appended 
to the record, stating why lawyer counsel could not be obtained for that case. 
Before a board is convened without lawyer counsel, and prior to executing a cer
tificate of nonavailability, the convening authority shall notify the discharge 
authority (ATTN: Staff Judge Advocate), for assistance in obtaining counsel, 
stating what steps have been taken to obtain counsel on a local level. 

b. Where the respondent desires to be represented by civilian counsel or is 
represented by military counsel of his/her choice, he/she may excuse any appointed 
military counsel. 

c. If the respondent desires to be represented by civilian counsel, the con
vening authority shall cause it to be clearly explained to the respondent that 
civilian counsel will not be provided at any expense to the,Government. The 
respondent will be given a reasonable opportunity to obtain civilian counsel with
out unduly delaying the administrative discharge board proceedings. If undue 
delay appears likely, the convening authority may require the respondent to pro
ceed without the desired civilian counsel. In this latter event, the convening 
authority will set forth the full circumstances thereof in the record and will 
appoint available military counsel for the respondent or will permit the respond
ent to be represented by reasonably available military counsel of the respondent's 
choice. 

d. Where the respondent requests a specific military counsel of his/her own 
selection, whether or not such counsel is a lawyer within the meaning of UCMJ, 
Article 27(b)(l), and if the requested military counsel is reasonably available 
within the convening authority's command, such requested military counsel will 
normally be provided the respondent. Where requested military counsel is a member 
of a Marine Corps command not under the command of the convening authority, the 
convening authority will forward the respondent's request to the commanding offi
cer of such requested military counsel, who will provide the requested counsel if 
he/she is reasonably available, or who will notify the convening authority of the 
unavailability of the requested counsel and the reasons therefor. 

e. In determining if a specific military counsel of the respondent's own 
choice is reasonably available, the same standards will be applied as are appli
cable when an accused who is to be tried by special court-martial requests to be 
represented by a specific military counsel. In determining whether undue delay 
in administrative discharge board proceedings appears likely to result from either 
the respondent's efforts to obtain a civilian counsel, or from the 2vailability 
of such civilian counsel only at a future date which would llnduly delay the 
board's proceedings, the same standards will be applied as are applicable when an 
accused to be tried by special court-martial desires to be represented by civilian 
counsel. 

f. Any necessary expenses incident to the authorized travel or per diem of a 
respondent's military counsel will be borne by the operation and maintenance 
allotment of the convening authority. 

g. If counsel for the respondent is absent, the board shall not proceed until 
his/her return or until new counsel for the respondent is retained by the respon
dent or appointed by the convening authority. However, the respondent may waive 
his/her right to have counsel present at the boar&'s procedings, provided the 
respondent understands his/her right to counsel and the effect of the waiver. 
The explapation of this right and any waiver thereof shall be reflected in the 
record. 

7.· Additional Rights of the Respondent. In addition to the rights of the respond
;ent which are specifically listed elsewhere in this chapter, a respondent who 
has not waived a hearing before an administrative discharge board, and whose case~ 
is presented to such board, has the following rights: 
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a. Subject to his/her availability (i.e., not in civil confinement or on un
authorized absence), he/she may appear in person, with or without counsel, or in 
his/her absence be represented by counsel at all open proceedings of the board. 
However, where the respondent has been on continuous unauthorized absence for 
more than 1 year, this provision is not applicable since no administrative 
discharge board is required in such cases. 

b. He/she or his/her counsel will be notified a reasonable time in advance 
of the hearing before the board of the time and place of the board•s meetings and 
the names of all witnesses who are expected to be called to testify against him/ 
her. Further, he/she will be given an opportunity to examine all documents, 
reports, and other evidence which it is expected that the board will consider. 
This latter examination will be permitted to the same extent that a defense 
counsel representing an accused before a court-martial is permitted to examine 
the files and other material in the hands of the prosecution. 

c. He/she has the right, at his/her option, to submit or not submit to exa
mination by the board. The provisions of UCMJ, article 31, will apply (see 
subparagraph 6024.3c). However, if he/she elects to testify on his/her own 
behalf, he/she will be considered to have waived the protection accorded him/her 
by UCMJ, article 31 and he/she may be examined by the recorder or by the board 
on any matters which are relevant to the board's proceedings, regardless of 
whether or not he/she testified to these matters on direct examination. Subject 
to the foregoing and the provisions of subparagraph 6024.3b, he/she may make 
or submit to the board any statements,sworn or unsworn, oral or written, on 
his/her own behalf. 

d. Subject to his/her availability and the provisions of subparagraph 
6024.3n, he/she has the right to examine all witnesses personally appearing 
before the board to testify on his/her behalf and the right to be confronted 
by and cross-examine all witnesses who personally appear before the board and 
testify against him/her. He/she or counsel will be given a reasonable oppor
tunity to cross-examine all absent witnesses whose statements are considered 
against him/her. This cross-examination may be accomplished by deposition, 
affidavit, correspondence or any other means which will elicit answers or 
statements from the absent witness in a form acceptable to the board. While 
the reasonable opportunity for such cross-examination must be provided, the 
fact that an absent witness cannot be located, or is dead or physically 
incapacitated, or refuses to submit to such cross-examination, or does not 
reply to communications from the respondent or his/her counsel will not itself, 
be a bar to the board's consideration of the absent witness' statements already 
in its possession. However, if the respondent or his/her counsel is not given 
the reasonable opportunity to cross-examine an absent witness whose statement 
is to be considered against him/her because the witness is an unidentified 
informant whose name or location an investigative agency refuses to -divulge 
to the respondent or his/her counsel, then neither the board nor the convening 
or discharge authority will consider the witness' statement in connection with 
the respondent's case (see subparagraph 6024.3m(2)). 

e. He/she at any time before the board convenes, or during the proceedings, 
may introduce or submit any evidence, answer, deposition, sworn or unsworn state
ment, affidavit, certificate, or stipulation. This includes but is not limited 
to depositions of witnesses not deemed to be reasonably available or witnesses 
unwilling to appear voluntarily . 
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f. The member concerned shall be furnished a copy of the hearing report and 
the endorsements thereon, provided he/she makes a written request to the convening 
authority. 

g. Except as otherwise specifically provided herein, or except as otherwise 
directed by the convening or discharge authority, the respondent, as a matter of 
right, shall not be entitled to be notified of the recommendations made in his/her 
case by an administrative discharge board or by the convening authority thereof. 

8. Subsequent Administrative Discharge Board Proceedings 

a. No member will be subjected to administrative discharge board action based 
upon conduct which has previously been the subject of administrative discharge 
board proceedings when the evidence before the subsequent board would be the same 
as the evidence before the previous board, except in those cases where the find
ings of the previous board favorable to the respondent are determined by the dis
charge authority to have been obtained by fraud or collusion, or except in those 
cases wherein the discharge authority finds legal prejudice to the substantial 
rights of the respondent. Evidence before a subsequent board is not the same as 
evidence before a previous board where it includes acts or omissions on the part 
of the member which have not been considered by the previous board, or where it 
includes administrative or judicial determinations made with regard to the member 
which have not been considered by the previous board and which are, pursuant to 
the provisions of this paragraph, competent for the subsequent board to consider. 

b. Conduct is considered tq have previously been the subject of administra
tive discharge board proceedings· when the previous board has submitted the record 
of its proceedings to the discharge authority and when the board records include 
one of the recommendations prescribed by subparagraph 6024.5. 

c. When a subsequent board is convened, no voting member of the subsequent 
board shall have served on a previous board as a voting member or have been the 
recorder or assistant recorder of a previous board which considered the same 
matter. However, the recorder and/or the assistant recorder of the previous 
board may serve as the recorder and/or assistant recorder of the subsequent board. 

d. The record of the proceedings of the previous board may be furnished the 
subsequent board. However, the subsequent board will not be furnished the find
ings, opinions or recommendations of the previous board, nor the matter contained 
in the previous board which was considered by the discharge authority to have been 
prejudicial to the substantial rights of the respondent, nor any matter determined 
by the discharge authority to have been obtained by fraud or collusion, nor the 
specific comments of the convening authoritv or discharge authority concerning 
the previous board. Such excluded matter, however 2 should be furnished the 
recorder of the subsequent board in order that he/she may ensure that such matter 
is not permitted to be injected into the subsequent proceedings. While the sub
sequent board may consider the report of -the previous board, it shall not be bound 
in any manner to return any finding, opinion or recommendation consistent with any 
finding, opinion or recommendation rendered by the previous board. The subsequent 
board shall submit its findings, opinions and recommendations, de novo. However, 
the subsequent board, in an appropriate case, may base its findings of fact, 
opinions and recommendations solely upon the evidence properly considered by the 
previous board. 

e. When a discharge authority sets aside the findings and recommendations 
of a previous board, pursuant to the provisions of this paragraph, and appoints 
a subsequent board to hear the respondent's case, no further action is required 
prior to the subsequent board's hearing of the respondent's case other than the 
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appointment of the subsequent board: notifying the respondent and his/her counsel 
of the appointment of the subsequent board and the reasons for setting aside 
the findings and recommendations of the previous board; and giving the respond
ent and his/her counsel timely notice of the time and place of the subsequent 
board hearing of the witnesses to be heard, and of the evidence to be considered 
before the subsequent board. 

f. Subject to the foregoing the rights of the respondent will be the same 
as those in existence when the case was initially heard. 

g. The discharge authority may not approve findings or recommendations of 
the subsequent board which are less favorable to the respondent than those 
rendered by the previous board. 

9. Action by the Convening Authority/Discharge Authority 

a. The record of proceedings and the report of the board will be submitted 
to the convening authority. Where the convening authority is not the appropriate 
discharge authority, he/she will take such action with respect to the board's 
report as is prescribed in subparagraph 6018.5a. 

b. Upon the receipt of the record of proceedings and report of the board, 
the discharge authority will refer such record and report to the staff legal 
officer for written review prior to taking action thereon (see paragraph 
6027). Upon completion of the foregoing, the discharge authority may take one 
of the following actions: 

(1) Approve the board's recommendations and direct their execution. 

(2) Approve the board's recommendation for discharge and the general and 
specific basis therefor, but direct a change in the type and character of dis
charge recommended by the board to a more creditable one. Except as provided 
by paragraphs 6003 and 6004, the discharge authority, in upgrading a recommended 
discharge under other than honorable conditions, normally should not direct 
discharge with any more creditable type of discharge than is otherwise warranted 
by the respondent's military record. Under no circumstances shall the discharge 
authority direct the respondent's discharge with a less creditable type of 
discharge than that recommended by the board. 

(3) When the record indicates that such action would be appropriate, 
appro~e the board's recommendation for the respondent's discharge with the 
type and character of discharge recommended but direct that the general and 
specific basis of the recommended discharge be changed (see subparagraph 
6001.5n(2)). It is desirable that the discharge authority, in directing a 
change to the basis for a recommended discharge, specify both the general and 
specific basis therefor and the specific subparagraph of this chapter applicable 
to the type of discharge he/she directs. However, where there is no specific 
subparagraph of this chapter which is applicable to the specific basis for 
the discharge, the discharge authority may merely specify the applicable general 
paragraph. For example, if the board recommends the respondent's discharge 
with a general discharge for the general basis of misconduct and for the 
specific basis of conviction by civil authorities of an offense involving moral 
turpitude, the discharge authority may direct the respondent's discharge with 
a general discharge, but may change the general basis therefor from misconduct 
to unsuitability and not specify a specific basis for the discharge. The 
discharge authority may not direct a change in the general. basis of the recom
mended discharge which is less favorable to the respondent: e.g., he/she may 
not direct that the general basis for the respondent's discharge be changed 
to misconduct when the board has recommended a discharge upon the general basis 
of unsuitability. See subparagraphs 6001.5n(2) and 6004.9b • 

• 6-60 
Chl 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 6025 

(4) Combine the alternative actions permitted by subparagraphs 6024.9b(2) 
and 6o24.9b(3), above. For example, approve the board's recommendation for the 
respondent's discharge but direct that the recommended type and character of dis
charge be changed to a type and character more favorable to the respondent, and 
that the recommended basis therefor be changed to basis more favorable to the 
respondent. For example, if the board recommends that the respondent be discharged 
with a discharge under other than honorable conditions with a general basis of 
misconduct and a specific basis of an established pattern for shirking, the dis
charge authority may approve the respondent's discharge, but may direct that the 
type of the discharge be changed to a general discharge; the general basis therefor 
be changed to unsuitability; and that the specific basis therefor (depending upon 
the circumstances) be changed to either character and behavior,disorders, or apathy, 
defective attitudes, and inability to expend effort constructively. 

(5) Approve the board 1 s recommendation for the respondent 1 s discharge, 
with the type and basis therefor recommended by the board, but suspend the execu
tion of the discharge for a specified period in accordance with the provisions of 
paragraph 6026. 

(6) Disapprove the board's recommendation for discharge and direct that 
the respondent be retained in the service. 

(7) When an administrative discharge board recommends retention and the 
discharge authority believes that separation is warranted by the circumstances 
of the case, the case may be forwarded via the chain of command to the Secretary 
of the Navy, recommending separation. Requests should not be made to the Secretary 
of the Navy, except in those unusual cases where such action is essential in the 
interest of justice, discipline and proper administration within the naval service. 
Should the convening authority/discharge authority believe referral to the Secre
tary of the Navy is warranted in a particular case, the forwarding endorsement 
addressed to the Commandant of the Marine Corps (Code MMSR-3) must contain specific 
rationale which clearly show that the further retention of the individual is not in 
the best interests of justice, discipline and proper administration within the 
naval service. In the event that the discharge is approved by the Secretary of the 
Navy~ the discharge will be with honor, or under honorable conditions, with either 
an honorable or general discharge, as warranted by the circumstances, and the 
general basis for discharge will be for the convenience of the Government vice 
unsuitability or misconduct (see subparagraph 6012.1g of this Manual). 

(8) Set aside the findings and recommendations of the board and refer 
the respondent 1 s case of~ subsequent board in accordance with the provisions of 
subparagraph 6024.8. 

c. When final action is taken by a discharge authority other than the 
Commandant of the Marine Corps or the Secretary or the Navy, on any recommendation 
for discharge by reason of unsuitability in the case of a member with 8 or more 
years of continuous active duty or on any report of misconduct or recommendation 
for discharge by reason of misconduct, all papers shall be forwarded to the 
Commandant of the Marine Corps (Code MMSR) for review. See subparagraphs 6005.8 
and 6016.4. These papers shall include the signature of the discharge authority 
recording the final action taken in the case and the ~ate thereof. 

6025. ADMINISTRATIVE DISCRARGE BOARD PROCEEDINGS 

1. An administrative discharge may not be effected without administrative discharge 
board proceedings in the following cases: 

a. Where a member is recommended for discharge under other than honorable 
conditions, or a member with 8 or more years of active and inactive service is 
recommended for discharge by reason of unsuitability or misconduct and: 
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(1) The member does not waive, as prescribed elsewhere in this chapter, 
the right to present his/her case before an administrative discharge board, or, 

(2) The member waives, as prescribed elsewhere in this chapter, the right 
to present his/her case before an administrative discharge board, but such waiver 
is disapproved by the discharge authority who directs referral of the member's 
case to an administrative discharge board. 

b. Where a member is recommended for a discharge for security reasons within 
the purview of the current edition of SECNAVINST 5521.6 and pursuant thereto, 
proceedings before security boards are required. 

2. An administrative discharge may be effected without administrative discharge 
board proceedings in the following cases: 

• a. Where a member is recommended for discharge under other than honorable 
conditions, or a member with 8 or more years of active and inactive service is 
recommended for discharge by reason of unsuitability, or misconduct and: 

• (1) The member is beyond military control by reasons of a continuous, 
established unauthorized absence of more than 1 year, provided the provisions 
of subparagraphs 6005.3a, 6D23.2c, and 6023.4 have been complied with; or 

(2) In a case where a member requests discharge for the good of the 
service within the purview of paragraph 6021 and provided the provisions of 
subparagraph 6021.1, 6023.1 and 6023.3 have been complied with; or 

(3) In a case where the member waives his/her right to board action 
under the conditions prescribed elsewhere in this chapter and such waiver is 
not disapproved by the discharge authority. 

• b. In any case where a member is recommended and processed for an honor-
able or general discharge, pursuant to the provisions of paragraphs 6009 through 
6012 and 6014 through 6017, except for those cases where a member with 8 or more 
years of active and inactive service is recommended for discharge by reason of 
unsuitability, or misconduct. In the latter cases, the provisions of subparagraph 
6025.1 or 6025.2a apply. 

6026. SUSPENSION AND VACATION OF SUSPENSION OF APPROVED ADMINISTRATIVE 
DISCHARGES 

1. The Commandant of the Marine Corps and all Marine commanders exercising 
general court-martial jurisdiction, prior to the expiration of a member's 
enlistment or period of obligated active service, may suspend the execution 
of any approved administrative discharge for a specified period of probation, 
not to exceed 1 year, if the circumstances in a case indicate a reasonable 
prospect for the member's rehabilitation except that if the approved discharge 
is based upon the procurement by the Marine of a fraudulent enlistment, its 
execution may not be suspended. If a period of suspension in excess of 1 year 
is desired, permission therefor will be requested from the Commandant of the 
Marine Corps (Code JA). Such suspension may be conditioned upon the member's 
approved request for an extension of his/her enlistment or period of obligated 
active duty. During the period of suspension, the member will be afforded an 
opportunity to demonstrate that he/she is qualified for retention in the service; 
i.e., that he/she is capable of behaving properly for an extended period under 
varying conditions, and that he/she can perform his/her assigned duties effi
ciently. In determining whether or not to suspend the execution of an approved 
administrative discharge, such factors shall be considered as: the member's 
maturity, the sincerity of the ~ember's service motivation,~the member's 
potential value to the Marine Corps, and the degree of risk of unsatisfactory 
performance in a continued term of service. 
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2. The following actions will be recorded on page 11 of the member's service 
record book: 

a. The action initially suspending the execution of an approved administra
tive discharge, together with the date the specified period of suspension will 
be automatically remitted unless sooner vacated. 

b. Any subsequent action extending the initial period of suspension, to
gether with the date such extended period of suspension will be automatically 
remitted unless sooner vacated. (See subparagraph 6025.13.) 

c. The action taken to vacate a suspended administrative discharge and the 
ordering of its execution or the execution of a more favorable discharge in lieu 
thereof'. 

3. Except as provided by subparagraphs 6026.9 and 6026.10 upon the expiration 
of the probationary period, or upon the expiration of the member's enlistment 
or period of obligated active service, whichever occurs earlier, unless the 
suspension is sooner vacated, the unexecuted administrative discharge will be 
remitted without further action. 

4. Additional misconduct or other act(s) or omission(s) which constitute sub
standard performance of duty, or which demonstrate(s) characteristics of unfit
ness or unsuitability on the part of the member occurring during the proba
tionary period or extensions thereof, may establish the basis for one or more 
of the following actions: 

a. Either punitive action under the UCMJ, or new administrative action. 
Except where alleged violations of probations are required by subparagraph 
6026.6 to be forwarded to the Commandant of the Marine Corps for final deter
mination, either of these actions may be initiated and finally completed, not
withstanding the originally suspended administrative discharge. However, see 
subparagraphs 6002.13 through 6002.15, 6007.5, and 6026.5. 

b. Vacation of the suspension of an administrative discharge and the order
ing of its execution, or the execution of a more favorable discharge in lieu 
thereof. 

c. Retention of the member, despite a violation of his/her probation, and 
either continuing the member's original period of probation or extending the 
original period of probation beyond its normal expiration date for any subse
quent period not to exceed 1 year. If an extension of the original period of 
probation is desired for a subsequent period in excess of 1 year, permission 
therefor will be requested from the Commandant of the Marine Corps (Code JA). 

5. Where a commanding officer or officer in charge does not exercise special 
court-martial jurisdiction over a member whose approved administrative discharge 
has been suspended, he/she shall make a report of a suspected or apparent 
violation of probation on the part of the member to the Marine officer next in 
the chain of command exercising special court-martial jurisdiction over the 
member. Included in this report will be all relevant and material documentary 
evidence pertaining to the case and the commander's specific recommendation for 
one or more of the actions described in subparagraph 6026.4. See subparagraph 
6026.12a when a hearing is required prior to vacation of the suspension of an 
approved administrative discharge. Care should be taken in making any recom
mendation for punitive action under the UCMJ, that in acting thereon, the 
officer exercising special court-martial jurisdiction, the officer exercising 
general court-marital jurisdiction, or higher authority, does not become an 
accuser, within the meaning of UCMJ, Article 1(9). (See MCM, Rev., 1969, chapter 
VII, and subparagraph 6002.14.) After taking the action prescribed by sub
paragraph 6026.12 and/or any other action appropriate in the case, the commander 
exercising special court-martial jurisdiction over the member will forward the 
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case, with his/her recommendations thereon, to the Marine commander exercising 
general court-martial jurisdiction over the member. Upon receipt of the report, 
the Marine commander exercising general court-martial authority over the memQer 
shall take one or more of the following actions: 

a. Determine that no violation of probation has occurred and take no action 
in consequence thereof, continuing the member's original period of probation. 

b. Return the entire report to the officer exercising special court-martial 
jurisdiction over the member concerned for whatever action such officer deems 
appropriate. 

c. Take or cause appropriate action pursuant to MCM, (Rev.), 1969, paragraph 
35, to be taken. 

d. Determine that a violation of probation has occurred and, provided the 
prerequisite safeguards have been met and the prerequisite proceedings required 
by this chapter have been completed: 

(1) Authorize or direct the action permitted by subparagraph 6026.4b or 
6026.4c, where he/she is, pursuant to subparagraph 6026.6, empowered to take 
such action, or 

(2) Authorize or direct the appropriate discharge of the member as a 
result of new administrative action taken pursuant to subparagraph 6026.4a. 

e. Forward the report, together with such other matters as are required 
by subparagraph 6026.6 to the Commandant of the Marine Corps (Code JA or Code 
MMSR, as appropriate) for disposition. 

6. Only a discharge authority competent to initially authorize or direct the 
type of administrative discharge which has been suspended, and to initially 
authorize or direct an administrative discharge as a result of the act(s) or 
omission(s) which is the basis for the member's alleged violation of probation, 
may vacate a suspended administrative discharge, or direct the retention of a 
member despite a violation of his/her probation. Where the discharge authority 
competent to initially authorize or direct the type of administrative discharge 
which has been suspended is the Commandant of the Marine Corps or the Secretary 
of the Navy, or where a member's alleged violation of probation consists of act(s) 
or omission(s) for which the authority to authorize or direct any administrative 
discharge is reserved to the Commandant of the Marine Corps or the Secretary of 
the Navy, the Marine commander exercising general court-martial jurisdiction over 
the member, or the member's commanding officer when the member is not under the 
command of a Marine commander exercising general court-martial jurisdiction, will 
forward a full report of the member's alleged violation of probation, together 
with nll documentary evidence pertaining thereto, and his/her recommendation as 
to whether or not the suspended discharge should be vacated, to the Commandant 
of the Marine Corps for final disposition thereof. In the event that the hearing 
provided for by subparagraph 6026.12 is required before vacation of the suspended 
discharge may be ordered, the full report of this hearing will be forwarded to 
the Commandant of the Marine Corps, together with the other documents required by 
this subparagraph. 

7. Vacation of a suspended administrative discharge as authorized by subpara
graph 6026.4b wilL not be effected unless the vacation is based upon additional 
misconduct, or other acts or omissions which constitute substandard performance 
of duty, or which demonstrate characteristics of unfitness or unsuitability on 
the part of the member during the probationary period, when considered in light 
of the member's entire military record during his/her current enlistment or obli
gated active service, including voluntary or involuntary extensions thereof, 
clearly demonstrates that the member is unqualified for retention . 
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8. Where a member whose approved administrative discharge has been suspended 
allegedly violates such probation and, as a consequence thereof, punitive action 
or new administrative action is initiated which does not result in the execu
tion of a finally approved punitive or administrative discharge, vacation of the 
previously suspended administrative discharge, and its subsequent execution may 
nevertheless be effected. The provisions of subparagraphs 6005.5 and 6020.8 do 
not apply to the foregoing, inasmuch· as the administrative discharge resulting 
from the vacation proceedings is not a discharge based upon the member•s act(s) 
or omission(s) which occasioned the vacation proceedings, but is, in effect, the 
original discharge which was initially approved and then subsequently suspended. 
Further, a suspended administrative discharge may be vacated notwithstanding the 
fact that a member may be in a disciplinary status. In making this decision, 
the commanding officer or the convening or discharge authority will ensure 
that, by his/her actions or decisions in this regard, he/she does not thereby 
become an accuser (see subparagraph 6026.5). 

9. Unless prior to the expiration of a member's enlistment or period of obli
gated active service, including voluntary or involuntary extensions thereof, 
appropriate action is taken pursuant to MCM, (Rev.), 1969, paragraph lld and 
UMCJ, article 2(1), to effect a continuation of jurisdiction under the UCMJ 
over the member, a member whose approved administrative discharge has been 
suspended on probation and who violates such probation as described herein, 
may not be retained on active duty for the purpose of vacating the suspended 
administrative discharge. The suspended administrative discharge of a member 
whose period of obligated active service has expired and who is transferred to 
the Reserve, may be vacated following the member's transfer to the Reserve. 

10. Except as provided in subparagraph 6026.9, a suspended administrative dis
charge may be vacated within a reasonable time after the expiration of the 
period of suspension where appropriate vacation action cannot be initiated 
and completed before the expiration of the period of suspension (see, however, 
6026.11). Examples of the applicability of this provision are cases in which 
the command fails to discover a member's violation of probation until after 
the expiration of the period of suspension: or in which a violation of proba
tion, even though discovered, occurs too close to the expiration of the period 
of suspension to permit the initiation and completion of appropriate vacation 
action within such period. 

11. Except as provided by subparagraph 6026.12 the discharge authority may 
vacate the suspended adm~nistrative discharge and order its execution without 
further hearing or proceedings in these instances: 

a. When the member has been beyond military control for 15 or more con
secutive days, the discharge may be executed in absentia {see subparagraph 
7002.2 and paragraph 7006). 

b. When the member has not been beyond military control for 15 or more 
consecutive days, but the suspended discharge is other than: 

(1) A discharge under other than honorable c~ditions, or 

(2) A discharge for reason of unsuitability in the case of a member 
with 8 or more years of active and inactive military service. 

12. Where a member whose approved administrative discharge has been suspended 
violates probation as described herein, and the suspended discharge is either a 
discharge under other than honorable conditions or a discharge for reason of 
unsuitability in the case of a member with 8 or more years of active and 
inactive military service, the discharge authority may vacate such discharge 
and order its execution only in accordance with the following procedure: 
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a. Upon receipt of a report that a member has allegedly violated his/her 
probationally suspended administrative discharge, the Marine commander exercising 
special court-martial jurisdiction over such member will hold or cause to be held 
a hearing on the alleged violation of probation. Where the Marine commander 
exercising special court-martial jurisdiction over the member does not personally 
conduct such hearing, he/she shall appoint, as the hearing officer, an officer 
of the grade of major/lieutenant commander or higher, unless he/she certifies 
in the permanent record the nonavailability of an officer of such grade, together 
with the reasons for such nonavailability. 

b. This hearing will be in the nature of a "show cause" proceeding. That 
is, the respondent will be given an opportunity to show cause why his/her alleged 
violation of probation should not result in the vacation of the suspended admin
istrative discharge and the ordering of its execution. The respondent will 
be afforded an opportunity to be represented at this hearing by counsel as 
defined in subparagraph 6001.5j. 

c. The Marine commander exercising special court-martial jurisidiction 
over the member will submit the report of the hearing, with his/her appropriate 
recommendations thereon, to the Marine commander exercisinq qeneral court-martial 
jurisdiction. The member concerned shall be furnished a copy of the hearing 
report and the endorsements thereon, provided he/she makes a written request to 
the convening authority. 

d. The Marine commander exerc1s1ng general court-martial jurisdiction over 
the member will take whatever action he/she deems appropriate and which he/she is 
empowered to take with regard to the alleged violation of probation (see 
subparagraphs 6026.4, 6026.5, and 6026.6). 

13. The running of any period of suspension of an administrative discharge, or 
extension thereof, will be interrupted by any occasion, event, occurrence or act 
which would interrupt the running of a period of suspension in the case of a 
sentence adjudged by a court-martial (see JAG Manual, section 0129b, and 
subparagraph 6026.2b, above.) 

14. Regardless of the type of administrative discharge which has been suspended, 
any discharge authority competent to vacate its suspension and order its execu
tion may, in lieu of the execution of a specific suspended discharge being 
vacated, authorize or direct the member's discharge with an honorable or general 
discharge as warranted by the member's military record control in accordance with 
the provisions of paragraphs 6003 and 6004. 

6027. STAFF JUDGE ADVOCATE ACTION 

1. A discharge authority shall cause the case to be reviewed by his/her staff 
judge advocate prior to taking his/her action with regard to: 

a. The report of any administrative discharge board held in accordance 
with the provisions of paragraphs 6016, 6017, 6018 and 6020. 

b. A report of misconduct, a recommendation for discharge by reason of 
misconduct, or a request for discharge for _the good of the service, or 

c. Any administrative discharge matter in which the respondent could have 
received a discharge under other than honorable conditions and which, under 
the provisions of this chapter, is forwarded to the Commandant of the Marine 
Corps for advice or final disposition. , 

2. Discharge authority may refer any other administrati~e discharge matter to 
the staff judge advocate for review. 

3. The original or a signed copy of the review will be attached to the record 
of the case which is forwarded to the Commandant of the Marine Corps. The form 
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and content of the staff judge advocate's review will be as required by the dis
charge authority. Normally a typed, stamped, or printed statement that the 
proceedings have been reviewed and found sufficient in law and in fact will con
stitute an adequate staff judge advocate's review as contemplated herein. If the 
staff judge advocate does not find the administrative discharge proceedings to be 
correct in law and fact, he/she should briefly set forth the facts and reasoning 
leading to such determination. 
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(LETTERHEAD) 

From: Commanding Officer 
To: (Individual Concerned) 

Subj: Discharge 

Ref: (a) MARCORSEPMAN, par. 6012.5 

1. This is to inform you that I have initiated action to discharge you from 
the U. S. Marine Corps pursuant to the provisions of the reference. I am 
recommending that you be awarded a/an hQnorable/general discharge. 

2. The reasons for my action are: 

(State specific facts and incidents which are the basis for the recom
mendation. Include counseling and the dates and cirumstances of contributory 
events, including (if applicable) nonjudicial punishment and courts-martial, 
together with an evaluation of the member's potential for advancement and 
satisfactory completion of enlistment.) 

3. The decision on your discharge and the type of discharge you will receive 
rests with (name and position of officer exercising special court-martial juris
diction). *If you are awarded a general discharge you may expect to encounter 
prejudice in civilian life. 

4. You have the following rights: 

a. You may consult with a judge advocate at no expense to you, or with 
civilian counsel of your own choosing at your own expense. (You are advised 
that it is to your· advantage to consult with counsel prior to completing the 
endorsement to this letter.) 

b. You may submit a statement in your behalf. 

c. You may disagree with my recommendation, in which case your rebuttal 
will be forwarded with my recommendation and your service record to (name and 
position of officer exercising general court-martial authority) for final 
decision. 

d. You may consent to your discharge, in which case the final decision 
will b.e made by (SPCM convening authority). In this regard, you are cautioned 
that consent, once given, may not be withdrawn by you. 

5. complete the attached acknowledgement and return it by (date given should 
allow member at least 48 hours to consult with counsel and make his/her decision). 

*Do not use if an honorable discharge is recommended. 
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FIRST ENDORSEMENT on 

From: (Individual Concerned) 
To: Commanding Officer, (Unit) 

Subj: Discharge 

1. I hereby acknowledge notification of recommendation for my discharge. 

2. I (waive my right to submit) (have attached) a statement in my behalf. 

3. *I understand that if I am awarded a general discharge under honorable 
conditions I may expect to encounter prejudice in civilian life. 

4. I hereby acknowledge that I have been provided the opportunity to consult 
with , a judge advocate. 

s. I (object) (do not object) to discharge from the u. S. Marine Corps. 

6. I understand that once I consent to discharge and such discharge is 
directed, I may not withdraw my consent. 

(Signature) 

* Do not use if honorable discharge is recommended. 

Figure 6-3.--Return Endorsement for an Expedited Discharge. 
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b. In the case of enlisted Marines the commander shall, prior to separation 
of the Marine ascertain that he/she will be issued a passport and has been 
or will be granted permission to remain in the foreign area. In this connection, 
the commander may accept a written statement from the appropriate consular or · 
diplomatic representative to the effect that the Marine concerned has applied 
for a passport and that it appears that he/she is eligible to receive a passport 
upon separation from the service. In general a consular or diplomatic represen
tative will be in a position to make this latter statement upon receipt of proper 
proof of the individual's claim to United States citizenship or nationality. 
Permission to travel or reside in a foreign country may be substantiated by 
a written statement from the foreign government concerned that the Marine 
has been granted or it is anticipated that he/she will be granted permission 
to remain in the foreign area in question. 

c. Officers will submit requests to be separated on foreign shores to the 
Commandant of the Marine Corps (Code MM). Their requests shall contain a state
ment that application has been made for a passport and indications are that such 
passport will be granted upon separation. Additionally, the request shall 
include a statement that permission to remain in the foreign area has been 
or will be obtained. 

7002. EFFECTIVE TIME OF SEPARATION 

1. A discharge or separation takes effect upon delivery of the discharge or 
separation document, except as indicated in subparagraph 7002.5, below. For 
members.of the Regular Marine Corps who are transferred to the Marine Corps 
Reserve and are concurrently released from active duty, separation is effected 
upon delivery of the separation. 

2. In cases where Qischarge has been authorized or directed and the Marine 
is unavailable due to his/her confinement in a civilian jail, prison, or insti
tution and personal delivery of the certificate is not possible or feasible, the 
discharge will be effective on the date shown on the discharge certificate. If 
the Marine is unavailable due to his/her unauthorized absence, a discharge 

.ip absentia will not be effected without the approval of the Commandant of the 
Marine Corps (Code MMSR). 

3. Title 38 u.s.c. 106(c) provides that, for the purpose of entitlement to bene
fits administered by the Veterans Administration, a Marine discharged or released 
from a period of active duty shall be deemed to have continued on active duty 
during that period of time immediately following the date of such discharge or 
release from such duty determined in accordance with regulations to be required 
for him/her to proceed to his/her home by the most direct route, and in any event, 
until midnight of the date of such discharge or release. If a discharged member 
is injured while returning home and requires hospitalization, he/she may be 
eligible for benefits from the Veterans Administration and should be advised to 
file an appropriate claim to that agency. 

4. If discharge is being effected as a result of immediate entry or reentry 
into any component of the Armed Forces, the discharge certificate will be dated 
as of the date preceding such entry or reentry. 

5. The release from active duty of a reservist who was assigned to active duty 
as a reservist is effective at the expiration of authorized travel time. The 
discharge of a reservist as the result of expiration of enlistment or fulfillment 
of service obligation will be effective on the date shown on the discharge 
certificate. 

~ 6. When the date of discharge is not indicated, abplprodvetd admdinisrtmra~ily·v~o~i~~ter 
charges will be effected at the earliest practica e .a e an no 
than 5 working days from the time of receipt of the d1scharge or~er ~y the_ 
command concerned. Independent units which do not have an organ1c d1sburs1ng 
office will effect an approved administrative discharge not later than 20 working 
days from the time of receipt of the discharge order. 
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7. Discharge certificates or other separation documents and final pay or a 
substantial portion thereof will be prepared and ready for delivery to the 
Marine concerned upon the date of discharge or release from active duty. 

a. Delivery of discharge certificates will be made on the date of discharge 
to those Marines who have indicated that they do not desire to extend or reenlist. 

b. Marines who desire to extend or reenlist will be required to execute their 
enlistment contracts or extensions of reenlistment on the dates their current 
enlistment contracts expire, or prior thereto, to be effective on the date next 
succeeding the date of discharge or expiration of enlistment. Delivery of the 
discharge certificate must be accomplished on a date subsequent to the date of 
discharge. 

c. Consistent with the Marine's military obligation (military obligation is 
terminated upon discharge) commanders are authorized to effect discharge (Regular 
or Reservists) , or to order release from active duty (Regular or Reservists) on 
the last working day preceding a Saturday, Sunday or holiday when the normal 
separation date, or separation date established by higher authority falls on 
one of those days, providing the Marine concerned consents in writing. Marines 
desiring to reenlist immediately will not be discharged early under this sub
paragraph. The following statement of consent will be entered on page 11 of 
the service record book and signed by the Marine concerned: 

"I hereby consent to be (discharged) (released) on in 
lieu of my normal or established date of discharge or release-on-- -----

I understand that entitlement to pay and allowances and credit for active 
Federal service ceases on the actual date of my separation from active service." 

(1) The following instructions are applicable to Marines discharged or 
released early under authority contained in this subparagraph: 

(a} Marines shall be considered eligible for the Good Conduct 
Award in all instances where eligibility therefor would have been established 
through normal expiration of obligated active service. 

(b) Recoupment of reenlistment bonus will not be made. 

{c) In the event of future recall, Marines will be considered in 
the same status as those who have completed their enlistments or periods of 
extended active duty. 

7003. CATEGORIES FOR DISCHARGE AT DUTY STATIONS WITHIN THE UNITED STATES 

1. Commanders will process and discharge, at their present stations, all en
listed Marines eligible for discharge who fall within one of the following 
categories {for personnel arriving in the United States from sea or foreign 
duty, the commander referred to is that of the post or station to which the 
Marine has been ordered for separation). 

a. Those who have no obligated service under law and who will be 
discharged fot reason of expiration of enlistment. 

b. Those who will be discharged for enlistment or reenlistment. 

c. Those whose discharge is directed by proper authority prior to 
expiration of enlistment. 
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2. A male Marine discharged with a dishonorable or bad conduct discharge, or a 
discharge under other than honorable conditions or for reason of unsuitability 
or security shall have all uniform coats, overcoats, raincoats, liners, trousers, 
utility uniforms, caps and hats in his possession, together with all grade and 
branch of service insignia, service stripes, and buttons pertaining thereto, 
recovered by his commander prior to discharge, and if necessary, an outfit of 
civilian clothing w-ill be issued to him in accordance with current instructions. 

3. Uniforms recovered from women Marines discharged as stated in subparagraph 
7008.2, above shall be interpreted to mean all uniform coats, overcoats, skirts, 
utility uniforms, duffel bag, rain cap cover, hood for raincoat, necktie, scarfs, 
gloves, caps and hats, together with all grade and branch of service insignia, 
service stripes and uniform buttons thereto. They will be permitted to retain 
the raincoat, handbag and other items not specified above. The allowance of 
civilian clothing furnished shall include a civilian topcoat when weather condi
tions require. 

7009. ACCRUED LEAVE. Prior to discharge the number of days unused leave for 
which settlement may be made in cash will be determined from the latest available 
Leave and Earnings Statement (LES) and documents reflecting leave taken but not 
yet reflected on the LES. For information concerning entitlements to lump-sum 
payment for accrued leave, see DOD Military Pay and Allowances Entitlements 
Manual (DODPM), Part Four, Chapter 4, Section A. 

7010. PAY ACCOUNTS 

1. The disbursing officer maintaining the Marine's account will be notified at 
least 5 working days prior to date of discharge or release from active duty. 

2. An enlisted Marine who is discharged for any reason with a dishonorable or 
bad conduct discharge, or a discharge under other than honorable conditions and 
who would be otherwise without funds to meet his/her immediate needs, upon dis
charge shall be paid a sum not to exceed $25 or such portion thereof as, together 
with other funds available to the Marine concerned, will total $25. For detailed 
instructions regarding this cash allowance see DOD Military Pay and Allowances 
Entitlements Manual (DODPM), Part Four, Chapter 4, Section G, and the current 
edition of MCO P7220.31C, paragraph 40461. 

7011. CAREER ADVISORY INTERVIEWS 

1. Prior to discharge each Marine will be interviewed by the career planning 
personnel, who will. if the Marine is considered desirable for reenlistment, 
point out the benefits of continued service in the Marine Corps. If the Marine 
has definitely decided not to reenlist, interest should be aroused in the Marine 
Corps Reserve by pointing out the benefits to be derived. 

2. Marines should also be instructed to apply to the nearest recruiting officer, 
should they desire to reenlist at some subsequent date. Recruiting officers 
have all the necessary information and can answer questions in much less time 
than if inquiry is made direct to the Commandant of the Marine Corps. Recruiting 
officers may refer individual cases to the Commandant of the Marine Corps (Code 
MRRE) in accordance with the current edition of MCO 1130.58, when necessary. 

7012. ADDRESS OF DIRECTOR, MARINE CORPS RESERVE FORCES ADMINISTRATIVE CENTER. 
Each Marine discharged and not reenlisted in the Regula~ Marine Corps will be 
informed that the Director, Marine Corps Reserve Forces Administrative Center, 
1500 E. 95th Street, Kansas City. Missouri 64131 may be consulted on questions 
relative to Marine Corps Reserve service. In this regard, attention is directed 
to the current edition of MCO 1001.39. 
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7013. PREPARATION OF DISCHARGE CERTIFICATES. All enlisted discharge certifi
cates will be prepared by the organizat1on having custody of the service record 
book. The instructions contained in paragraph 13001 will govern custody and 
preparation of the discharge certificates. 

7014. DELIVERY OF DISCHARGE CERTIFICATES. For Marines being honorably dis
charged or released from active duty, the delivery of separation documents 
will be made by an officer at the level of company/battery commander or 
higher. The delivery of the separation documents should be accomplished 
with appropriate ceremony. 

7015. ARMED FORCES OF THE UNITED STATES REPORT OF SEPARATION FROM ACTIVE DUTY 
(DD 214 (MC)) 

1. The Armed Forces of the United States Report of Separation from Active Duty 
(DD 214,(MC)), will be prepared and delivered to each person at the time of 
his/her separation from active service for reasons other than death. 

2. Instructions contained in chapter 11 of this Manual shall govern preparation 
and disposition of the Armed Forces of the United States Report of Separation 
from Active Duty. 

7016. HONORABLE DISCHARGE BUTTONS 

1. Each enlisted member of the Marine Corps who is honorably discharged or 
discharged under honorable conditions from the service and does not reenlist 
will be issued a Marine Corps honorable discharge button. Such device will be 
worn only with civilian attire. 

2~ Each enlisted reservist, who has served on continuous active duty for 30 
days or more, will be issued one of these buttons upon honorable discharge or 
discharge under honorable conditions from the Marine Corps Reserve provided 
he/she does not reenlist. 

~ 3. Honorable discharge lapel buttons may be obtained through normal supply 
channels and are stocked under Federal stock number 8455-543-7096. 

7017. WEARING OF UNIFORM AFTER DISCHARGE. Marines whose character of discharge 
is honorable or under honorable condit1ons except when discharge is for unsuita
bility, misconduct, good of the service, or security may retain and wear their 
uniforms from the place of discharge to their homes, within 3 months after 
the date of such discharge. The phrase "from the place of discharge to their 
homes, within 3 months after the date of such discharge" refers to the period 
between the date of discharge and the date of the person's arrival at his/her 
home and does not permit the wearing of the uniform after arrival home, even 
though the 3-month period has not expired. If such personnel served during war, 
they shall, when not on active service, be entitled upon occasion of ceremony, 
to wear the uniform of the highest grade held by them during their war service. 

7018. NATIONAL SERVICE LIFE INSURANCE AND INSURANCE UNDER THE INSURANCE ACT 
OF 1951 

1. In case a Marine held National Service Life Insurance, he/she should 
receive the fourth copy of the notification of discontinuance of allotment for 
National Service Life Insurance, Form VA 29-1546. 

2. Each Marine carrying National Service Life Insurance should receive ex-
plicit notice that he/she may pay premiums direct to the Veterans Administration, 
District Office, P.O. Box 7787, Philadelphia, Pennsylvania 19101, if he/she 
wishes to continue this insurance. 
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3. Each Marine covered by the Insurance Act of 1951 should be carefully 
counseled regarding the postservice insurance available to him/her. The time 
limitation on applying for this insurance should be emphasized (38 U.S.C. 701-72~, 
781-784). 

7019. BENEFIT PAMPHLET. Each Marine separated honorably will be given a copy 
of DD Pamphlet "Once A Marine" (NAVMC 2537). 

7020. WARNING TO MARINES NOT ELIGIBLE FOR REENLISTMENT 

1. Every Marine discharged who is not eligible for reenlistment will be informed 
that: 

a. Fraudulent enlistment in any branch of the service will undoubtedly be 
detected by fingerprints, and 

b. If concealment of his/her previous service and discharge results in 
his/her reenlistment, he/she will be subject to disciplinary action. 

2. Marines who are not eligible or recommended for reenlistment will be so 
informed by their commanding officer. The Marine so affected will sign a page 
11 SRB entry indicating he/she has been informed of the reasons he/she is not 
eligible/recommended for reenlistment. 

7021. CLOSING OUT SERVICE RECORD BOOK. The service record book of each person 
separated will be completed in accordance with the instructions contained in 
MCO Pl070.12C, IRAM, chapter 4. 

7022. FORWARDING SERVICE RECORD BOOK 

1. In all cases where Marines have been discharged, the service record books 
and health records will be forwarded in accordance with instructions in 
MC.O.Pl070.12C, IRAM, paragraph 4001.5. 

2. In order to avoid confusion and delay in final settlement, no transfers 
will be made or authorized after a Marine's accounts have been closed preliminary 
to discharge. 

7023. DELIVERY OF BAGGAGE AND PERSONAL EFFECTS. The Marine's baggage and 
personal effects, upon discharge or separation, will be delivered to the railroad 
station or other point of departure by the command concerned . 

• 7024. VOID ENLISTMENTS. The provisions of 10 U.S. Code, Sections 504 and 505, 
prohibit enlistment of persons who are insane, intoxicated, below the age of 17, 
or below the age of 18 without the written consent of his/her parent or guardian if 
he/she has a parent or guardian entitled to his/her custody. These statutes also 
prohibit the enlistment, except as authorized by the Secretary concerned of 
deserters and persons convicted of felonies. Additionally, the U.S. Court of 
Military Appeals has held that, under certain circumstances, an enlistment may be 
void ab initio for the purposes of jurisdiction under the Uniform Code of 
Military Justice. 

1. The following disposition will be made in cases in which a Marine's enlist
ment falls in one of the above mentioned categories: 

a. Cases in which the Marine was enlisted while insane, intoxicated or under 
the age of 17 years shall be forwarded to the Commandant of the Marine Corps 
(Cvde MSRB) for disposition unless the statutory defect is no longer present. If 
the statutory defect is no longer present, process the Marine for discharge/ 
retention in accordance with other nrovisions of this Manual. 
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t. Cases in which a Marine was enlisted under the age of 18 without the 
required parental consent will be resolved in accordance with paragraph 6015 above. 

c. Cases in which a Marine who had been convicted of a felony or who was a 
deserter from another Armed Force was enlisted without the required waiver will 
be resolved in accordance with paragraph 6012.le, 6017.2h or 6017.3b of this 
Manual. 

d. Cases in which it is determined by a court-martial or a commander 
authorized to separate Marines under other than honorable conditions that no 
jurisdiction under the UCMJ exists over the Marine will be resolVed in accordance 
with paragraph 6012.1e, 6015,~17.2h, 60l7.3b and 7024.1a of this Manual, as 
appropriate. In such cases, e Marine may be retained in the Marine Corps 
only if: 

(1) The individual is warned of his/her rights under Article 31, UCMJ, 
and documentation reflecting the receipt of such warning is placed in the Marine's 
service record book (a form similar to the one found in Appendix A-1-n(1) of 
JAGINST 5800.7B may be used.); 

(2) The Marine reads, understands and signs the following entry made on 
page 11 of his/her service record book: "Having been advised of my rights under 
Article 31, UCMJ and paragraph 140 A(2) of the Manual for Courts-Martial, I 
hereby acknowledge that a defect existed in my enlistment processing which, if 
known, may have otherwise made me ineligible for enlistment. I understand that 
current regulations provide that this defect may be waived and that I may be 
allowed to complete my enlistment contract. I desire to complete my enlistment 
and request that the defect be waived in my case. If this request is approved, 
I agree to complete my contract with the understanding that I am subject to the 
Uniform Code of Military Justice."; 

(3) The service record entry above is witnessed by the Marine's 
commanding officer or officer in charge; 

(4) The separation authority waives the defect in the Marine's case and 
authorizes his/her retention in the Marine Corps; and 

(5) The following entry on page 11 of the Marine's service record book 
is completed: "The (CMC/CG ) waived the defect in this case and authorized 
(individual's name) retenti'on ~USMC." 

7025. NOTIFICATION TO IMMIGRATION AND NATURALIZATION SERVICE 

1. 
who 
The 
for 

Provision is made by law to revoke the citizenship of naturalized cit~zens 
are discharged either dishonorably or under other than honorabl~ condltio~s. 
immigration and Naturalization Service, Depart~ent of Ju~tice,.ls responslble 
the institution of proceedings for the revocatlon of citlzenshlp in any 

such cases. 

2. In the event any naturalized citizen who is a member of the Marine Corps is 
being discharged either dishonorably or under other than honorable conditions, 
the commander of the dischargee shall forward immediately to the Comman~ant of 
the Marine Corps (Code JA) a report of such case in order tha~ the requlred . 
certification may be prepared and transmitted to the Immigratlon and Natural7-
zation service upon the Marine's discharge for determination as to th: proprlety 
of·revocation of citizenship. This report will include the fact of d7scharge and 
the date thereof. The report will also include whatever information lS shown on 
the dischargee's service records with respect to naturalization . 
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7026. SEPARATION OF ALIENS 

1. Title 10, U.S.C. 651 provides that each male person who enlists in the Armed 
Forces prior to his 26th birthday incurs a 6-year statutory service obligation. 
Aliens accepted for enlistment are not exempt by law from the military service 
obligation, and upon separation from active service are normally transferred to 
or retained in the appropriate Reserve component to complete any remaining period 
of obligated service. 

2. Commanders are authorized to discharge an alien upon expiration of obligated 
active or Reserve service, upon the written request of the Marine concerned, 
provided the applicant indicates that immediately subsequent to discharge he/she 
will establish permanent residence in his/her native country or other country 
foreign to the United states. 

3. Aliens who signify intention of establishing a permanent residence in the 
United states will not be relieved of their military service obligation. 

4. Aliens who have fulfilled their active duty obligation and who signify 
intention of establishing a permanent residence outside the United States may 
be retained in an obligor status at their request. 

5. When Marines who are not citizens of the United States are to be separated 
within the United States or its territories or possessions, the nearest district 
office of the Immigration and Naturalization Service, Department of Justice, shall 
be notified of such pending separation and the prospective date thereof. Such 
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notification shall be submitted in sufficient time to permit the immigration 
authorities to take such action as they may deem appropriate prior to the 
date on which the Marine is to be separated. 

6. Title 8, u.s.c. 1439 provides for expeditious naturalization of 
permanent resident aliens upon completion of 3 full years 1 service in the 
Armed Forces of the United States provided: 

7026 

a. The alien has been lawfully admitted to the United States for permane~t 
residence. 

b. was separated from the military service under honorable conditions. 

c. Files a petition while still in the military service or within 6 months 
after the termination of such service, and 

d. Can comply in all other respects with the provisions of Title 8, u.s.c. 
1439 except that: 

(1) No period of residence or specified period of physical presence in 
the United States or the state in which the petition for naturalization is filed 
is required, and 

(2) Residence within the jurisdiction of the court is not required. 
j 7. In order not to jeopardize their eligibility for naturalization, permanent 

resident aliens serving on an enlistment or tour of extended duty of 3 years 
or more will not be discharged Until completion of 3 full years' service solely 
for the convenience of the Government under the provisions of any early release 
program. Further', the above provisions will be explained to any alien who applies 
for discharge for hardship prior to completion of 3 years of service. The pre
scribed 3-year period may be satisfied by a combination of active duty and not on 
active duty in a Reserve status. Notwithstanding the foregoing, if an alien de
sires discharge for the above reason, i.e., hardship or for the convenience of 
the Government under the provisions of an early release program, he/she may be 
discharged provided he/she is otherwise qualified and he/she makes the following 
signed statement on page 11 of the service record: 

11 I understand that my requesting discharge prior to completion of 3 full 
years of service may jeopardize my eligibility for expeditious naturalization 
under Title 8, U.S.C., Section 1439. However, understanding the above, I 
request early discharge." 

8. The above policy should not be construed as giving aliens an entitlement to 
retention in service for at least 3 full years regardless of their military 
records. Adequate provisions are contained in this Manual for the separation 
of Marines whose performance of duty or conduct does not justify their 
continued retention in the service. 

9. Title 8 U.S.C. 1426 provides for permanent denial of United States 
citizens~i~ to any al~en ~ho applies or has applied for exemption or discharge 
from tra1n1ng or serv1ce 1n the Armed Forces of the United States on the grounds 
that he/she is an alien, and is or was relieved or discharged from such training 
or se~vice on_applicatio~ for.discharge by reason or on the grounds that he/she is 
an allen. Al1ens accept1ng d1scharge solely on grounds of being an alien shall 
be requi~ed to make the following signed statement of understanding on page 11 of 
the serv1ce record: 

~ ."I understand that Title 8, u.s.c., Section 1426 provides that any alien who 
~ppl1es ~ordischa~ge ~rom the service of the United States on the grounds that he/she 
1s an a~1en~ ~nd 1s d1scharged from such service on such ground, shall be perma
nently 1nel1g1ble to become a citizen of the United States." 

10. Aliens separated under the foregoing conditions are not eligible for re
enlistment and will not be recommended for reenlistment. 
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7027. 

1. Whenever an enlisted Marine is to be tried by a general or special 
court-martial, is to be tried by a civil court charged with a felony, or is 
charged with serious offenses before a foreign court and trial appears probable, 
it is considered desirable that the parents, spouse, or guardian, as appropriate, 
be advised of the circumstances. A serious offense before a foreign court is con
strued to include any offense for which 6 months' confinement, whether or not 
suspended, is normally imposed. 

2. When any of the above occurs, the commander should ensure that the Marine 
is counseled to advise his/her parents, spouse, or guardian, as appropriate 
of the circumstances, or, in the alternative, to authorize the commander to do 
so: 

a. If the enlisted Marine is 18 years of age or over and refuses to do 
either, no further action will be taken except to have the fact of his refusal 
and the name of the officer receiving such refusal recorded on page 11 of the 
individual's service record: 

b. If the enlisted Marine is under 18 years of age and refuses to do 
either, the commander will, unless some compelling reason to the contrary appears, 
inform the parents, spouse, or guardian, as appropriate, by letter or other means 
of the details considered pertinent and proper under the circumstances. In the 
event the commander decides not to make such notification, he/she will record 
his/her reasons for this decision on page 11 of the Marine's service record. 

3. Whenever an enlisted Marine under 18 years of age is to be involuntarily 
separated from the service prior to the expiration of his/her enlistment or 
period of extended active duty with either a punitive or any administrative 
type discharge, his/her parents, spouse, or guardian, as appropriate, shall be 
notified 10 days in advance of the time, date, and place of discharge. In those 
rare cases wherein a commanding general deems it necessary to direct the dis
charge in less than 10 days, the appropriate guardian will be notified by tele
phone of the time, date, and place of discharge. The commander effecting the 

. d,ischarge will ensure that an entry of the telephone call is made on page 11 
of the member's service record. Commanding Generals, Marine Corps Recruit 
Depots and Marine Corps Bases, Camp Lejeune and Camp Pendleton, processing 
recruits for unsuitable discharge or for medical reasons prior to completion 
of recruit training will make notification as expeditiously as possible and not 
later than the date of discharge. A copy of the letter of notification will 
be forwarded to the Commandant of the Marine Corps (Code MSRB-20). This noti
fication. is required in order to permit parents or guardians to assume custody 
of their minor son or daughter upon separation. 

4. Whenever an enlisted Marine over 18 years of age is to be involuntarily 
separated from the service prior to the expiration of his/her service with 
either a punitive or administrative type discharge, he/she shall be counseled 
to advise his/her parents, spouse, or guardian, as appropriate, of the circum
stances or. in the alternative, to authorize the commander to do so. If the 
Marine refuses to do either, no further action will be taken other than to 
have the fact of his/her refusal and the name of the .officer receiving such 
refusal recorded on page 11 of the Marine's service record. 
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(Organization and Station) (Date) 

• In connection with transportation of dependents and household goods, I certify 
that the service and personal financial records of (grade of rating) (name) 
(social security number) shows the following information: 

1. Honorably discharge at (place) (date} 

OR 

Release from active duty at (place) (date) 

2. Last permanent duty station: 

3. Regular 

Home of record at time of last enlistment: (city and state) 

Place of acceptance of last enlistment: (city and state) 

OR 

Reserve 

Home of record at time of last assignment to active duty (c1ty and state) 
and place from which ordered to active duty (JTR, Appendix J): (city and 
state) 

4. Last place to which member was reimbursed or transportation requests were 
furnished and used for transportation of dependents: (city and state) 

5. Pay Entry Base Date (corporal only): 

6. Place to which member elected mileage for travel under the provisions 
of JTR, par. M4157: (city and state) 

t 7. Travel chargeable to (insert accounting data) 

ts. Favorable dependency determination for the following person(s) has been made 
as evidenced by the current copy of the Dependency Application (NAVMC 1092) 
dated and contained in the Marine's service record: 

NAI'lli (LAST, FIRST, }!I) RELATIONSHIP DOB 

(Signature of commanding officer) 

Figure 7-1.--Dependent Travel Certificate Separation Without Orders. 
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b. Marines who are qualified and who will be transferring to the FMCR 
within 30 days of rotation tour date will return to the continental United 
States (MCC W95) pending transfer to the FMCR. See paragraph 7001.2a for 
exceptions. 

3. Favorable consideration will not normally be given to requests from non
commissioned officers of any grade for transfer to the FMCR when the request 
is made on or after the date of issuance of permanent change of station 
orders to, from, or within CONUS except as listed below. 

a. Subsequent to issuance of orders, requests for transfer to the FMCR 
from noncommissioned officers who are otherwise eligible to transfer to FMCR 
may receive favorable consideration only if the effective date of transfer 
to FMCR is not later than the lst day of the month following the scheduled 
month of arrival at the new duty station. The needs of the Marine Corps will 
be the major factor in making this determination. 

b. Marines who are eligible for transfer to the FMCR who have been issued 
orders to an unaccompanied overseas tour, and do not desire such tour are re
quired to request transfer to the FMCR effective on the 1st day of the month 
following the month they would otherwise have arrived at their overseas assign
ments. An enlisted Marine who is within 12 months of obtaining eligibility for 
transfer to the FMCR will not be required to accept or.ders to ·an unaccompanied 
overseas assignment, but will not be granted additional service beyond his/her 
initial eligibility once he/she has refused such orders, and requested transfer 
to the FMCR. Enlisted Marines having more than 12 months active service remain
ing prior to attaining transfer eligibility, who have submitted requests, and 
who subsequently receive orders, are required to serve an unaccompanied over
seas tour; they will be returned to CONUS not later than 10 days prior to the 
requested date of transfer to the FMCR. When the application of the above 
results in a cancellation/nonissuance of orders, a subsequent request to 
withdraw the application to transfer to the FMCR will not normally be given 
favorable consideration. 

4. Marines who are assigned to a unit (joined or attached) which is scheduled 
to deploy outside CONUS for a period in excess of 30 days may make application 

· fior transfer to the FMCR; however, their request will not be approved unless 
the scheduled deployment date is more than 6 months from the date they were 
assigned to such unit. 

5. Marines in the grade of gunnery sergeant or above, except those who have 
served satisfactorily in a higher grade, must serve 2 years in their current 
grade prior to transfer to the FMCR. Gunnery sergeants or above who desire 
to tranSfer .to the FMCR prior to completion of 2 years' service in their 
current grade may request administrative reduction to the next lower grade 
in order to effect such transfer; however, approval of a request for adminis
trative reduction to effect transfer to the FMCR is not automatic and will 
be based upon the needs of the Marine Corps. 

6. Marines must complete 1 year at the CONUS duty station at which serving 
prior to transfer to the FMCR. 

t 7. Enlisted Marines who have attended a military or. civilian course of a 
:duration of 20 weeks or more will not normally be approved for transfer to the 
1FMCR prior to the completion of 24 months active duty following completion of 
ithe prescribed course of instruction or termination therefrom, if attendance was 
-in compliance with official orders. Additionally, enlisted Marines who have 
successfully completed a military or civilian course of a duration of 19 weeks 
or less will not normally be approved for transfer to the FMCR prior to the 
completion of 12 months active duty following completion of the course. 

~ 8. Exceptions to the above management policies will be made only when one of 
the following conditions exists: (Forthcoming changes to MCO Pl080.35C will 
incorporate appropriate unit diary entry for requesting waiver of set policy for 
retirement/transfer FMCR). 
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a. A substantial hardship of a compassionate or unusual financial nature 
exists which can be alleviated only by separation from active duty. A request 
for exception to policy based upon the above will be documented in accordance 
with paragraph 1101, ACTSMAN. 

b. The Marine has limited assignability by reason of health or national 
security. 

c. It has been determined by the Commandant of the Marine Corps that 
continued active service by the Marine is inconsistent with the best 
interests of the Marine Corps. 

9. A Marine must be serving on a valid contract of enlistmen't or extension 
thereof to be eligible for transfer to the Fleet ~~rine Corps Reserve. There 
is no existing authority for automatic retention beyond the expiration date of 
an enlistment· con·tract solely for transfer to the Fleet Marine Corps Reserve. 
If a Marine is retained beyond the expiration of his/her enlistment for medical 
reason, and is returned to duty status as fit for duty, he/she must immediately 
extend his/her contract or reenlist. In this connection should a Marine be found 
fit as a result of an examination by a medical officer or a properly convened 
medical board subsequent to the expiration of his/her enlistment and provided 
~e/she has submitted a request to transfer to the Fleet Marine Corps Reserve 
his/her enlistment may be extended on the date he/she is found fit for a period 
not to exceed 3 months. This procedure will permit the Marine's transfer after 
he/sae is found physically fit. The Marine's commanding officer after effecting 
t~e extension of enlistment will notify the Commandant of the Marine Corps (Code 
Hl·ISH.) by message including the following information; 

a. The Marine is physically qualified. 

b. The Marine has been extended on the date he/she was found physically 
fit and the length of the extension. 

• c. The date on which the Marine desires transfer to the Fleet Marine Corps 
r\eserve must be the last day of the month or the date the enlistment expires. 

9005. PHYSICAL EXAMINATIONS 

1. Marines contemplating reti~ement or transfer to the Fleet Marine Corps 
Reserve should complete a physical examination not more than 6 months and not 
less than 3 months prior to the effective date of retirement or transfer. This 
physical examination should be accomplished far enough in advance of the 
prospective retirement or transfer date to permit correction of any minor 
physiCal defects, or if major defects are found, to permit completion of 
physical retirement proceedings prior to the scheduled retirement date. The 
time required for physical disability proceedings varies greatly, depending on 
the circumstances in each case. However, it may be expected that from J to 4 
months will be required from the date of initial physical examination to the 
date of final action by the Secretary of the Navy. Longer periods may he 
required in exceptional cases (see chapter 10) . 

• 2. If a Marine has submitted a request for retirement or transfer to the FMCR 
and disease or injury requiring medical treatment or hospitalization intervenes, 
the Commandgnt of the Marine Corps (Code MMSR-2) will be immediately notified by 
message. Orders and correspondence with enclosures relative to retirement or 
transfer will be returned to the Commandant of the Marine Corps (Code MMSR-2) for 
cancellation in all cases where medical treatment is not completed by the retire
·ment/transfer date designated in the orders. A report by message will be forwarded 
immediately to the Commandant of the Marine Corps (Code MMSR) when a Marine whose 
retirement or transfer to the FMCR has been delayed, is found physically fit. 
Orders will be reissued by the Commandant of the Marine Corps to effect retire
ment or transfer. In the event the Marine's case is referred to a physical 
evaluation board, retirement cannot be effected until final action is taken by 
the Secretary of the Navy or the Commandant of the Marine Corns as aoorooriate. 
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3. Orders are not normally required in connection with retirement physical 
examination, except in those cases where travel is required. In such cases, 
temporary additional duty orders will be requested from the command having 
authority to issue such orders. Travel costs ~re chargeable to the command 
issuing the orders . 

• 9006. APPLICATION FOR RETIREMENT OR TRANSFER TO THE FLEET MARINE CORPS RESERVE 
(FMCR) 

1. Request for retirement and transfer to the FMCR will be submitted by the 
reporting command via the unit diary in aCcordance with paragraph 8129 of 
MCO P1080.35C (PRIM). In addition, the Marine requesting retirement/transfer 
to the FMCR will be required to sign the following entry on the administrative 
remarks page of the service record book (SRB). "I request (retirement) (transfer 
to the FMCR) effective date, (retirements for 30 years active service must be the 
1st day of the month. Effective date of transfer to the FMCR may be the Marine's 
expiration of active service (EAS) or the last day of the mGnth). Requests for 
retirement and transfer to the FMCR will be submitted not more than 14 months and 
not less than 3 months prior to the requested date. 

2. Upon signing the retirement and transfer to the FMCR entry in the SRB, the 
Marine requesting retirement/transfer to the FMCR is also certifying that he/she 
has been informed of and understands the provisions of the current edition of 
BUMED Instruction 6120.6 which states that in order to qualify for physical dis
ability retirement benefits outlined in Chapter 61, 10 U.S.C., he/she must be on 
active duty at the time the Secretary of the Navy approves any procedings of a 
physical evaluation board. 

3- Prior to entering the appropriate unit diary entry via the MMS system the 
commanding officer or his/her designated representative will: 

a. Ensure the request is submitted within the timeframe established in 
paragraph 2001.4. 

b. Counsel applicant concerning his/her option under the Survivor Benefit 
Plan (SBP). An election not to participate in SBP, election for coverage of 
spouse only or children only, or election for coverage on a reduced base amount, 
must be submitted to the Marine Corps Finance Center (Code CPR), Kansas City, 
Missouri 64197, 30 days prior to effective date of retirement. Such elections 
should be made on DD Form 1883. 

4. Once the request for retirement/transfer to the FMCR has been submitted via 
unit diary the Commandant of the Marine Corps (Code MMSR) will be notified by 
message when one of the following occur: 

a. The Marine is found to be not physically qualified (include diagnosis and 
estimated period of hospitalization). Such a report will not terminate processing 
action at Headquarters, U.S. Marine Corps. However, issuance of retirement orders 
and other documents will be held in abeyance if not issued. If already issued, 
the command will hold the retirement orders and documents pending instructions 
from the Commandant of· the Marine Corps. Should the Marine be subsequently found 
physically fit for duty the command will immediately notify the Commandant of the 
Marine Corps (Code MMSR-2). In the event the Marine is referred to the Naval Dis
ability Evaluation System the Commandant of the Marine Corps will be notified and 
all retirement orders and documents previously issued will be returned. See 
chapter 10 for disability retirements. 

b. Death. 

c. Reassignment to a command other than that one previously reported in the 
original request. 
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d. The Marine becomes the subject of disciplinary action. 

e. The Marine acquires lost time (include number of days and reason). 

5. Requests for cancellation/modification of retirement/transfer FMCR date must 
be submitted no later than 30 days prior to the effective retirement/transfer 
FMCR date. Such requests will be considered for approval based on the needs of 
the Marine Corps. If a request for cancellation is approved, the individual will 
be required to agree, by administrative remarks page of the SRB, not to submit a 
request for transfer to the FMCR for a period of 2 years from the date of cancel
lation except for reasons of hardship. If the Marine's EAS is prior to the 
expiration of the 2-year period he/she will be required to execute an agreement 
to extend his/her enlistment from his/her EAS for the period needed to complete 
2 years. The foregoing policy does not preclude an individual from requesting 
a short term modification of transfer FMCR date. Maximum allowable period of 
modification will be limited toG months. Only one such modification, if approved, 
will be given per any individual. (Forthcoming changes to MCO Pl080.35C (PRIM) 
will incorporate appropriate unit diary entries for cancellation/modification.) 

• 9007. RECEIPT OF REQUEST FOR RETIREMENT AND TRANSFER TO FLEET MARINE CORPS RESERVE 

1. Upon receipt of a request for retirement or transfer to the FMCR the Commandant 
of the l1arine Corps will acknowledge receipt of the request and will issue a pre
retirement package directly to the Marine. 

2. Should the Commandant of the Marine Corps disapprove a request for transfer 
to the FMCR notification of O.iSapproval will be transmitted via unit transaction 
register (UTR). 

3. The issuance of authority for release constitutes official approval of, and 
hence directs retirement or transfer to FMCR . 

• 9008. TRANSFER ORDERS TO TilE FLEET MARINE CORPS RESERVE AND RELEASE FROM ACTIVE 
DUTY 

1. Authority for release from active duty and transfer to the FMCR will be issued 
by the Commandant of the Marine Corps via the automated order writing process 
(AOWP). All authority to issue FMCR orders via AOWP will appear on the permanent 
change of station orders (PCSO) report received by the command reporting unit 
(CRUC) and will contain all information necessary to issue orders. Transfer to 
the FMCR shall be ef'f'ected on the last day of' the month and personnel will assume 
their status as members of the FMCR on the 1st day of the following month. 
Exceptions to this will be made only in those cases where transfers has been 
requested upon expiration of enlistment. In such cases transfers will be effected 
on the date the enlistment expires and the Marine concerned assumes status as a 
member of' the FMCR on the following date·. 

2. Authority to release from active duty and transfer to the FMCR can be issued 
up to 12 months in advance of the transfer FMCR date provided the request for 
transfer to the FMCR has been approved and appropriation data is available. 

3. Transfer to the FMCR shall not be made on a date other than as contained in 
the authority for release, unless Commandant of the Marine.Corps au~hority for a 
change in the date is first obtained. When such a change 1s author1zed by the 
Commandant of the Marine Corps, it will be attached to the original orders. Any 
change must be authorized by the Commandant of the Marine Corps prior to the 
effective date of transfer. 

4. Once authority for transfer to the FMCR has been received, the Commandant of 
the Marine Corps (Code MMSR) will be advised by message when any of the conditions 
outlined in paragraphs 9006.5a, .Sb, .5c or .Sd occur. 
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s. Commands effecting the Marine's transfer to the FMCR and release to inactive 
status shall comply with the following: 

a. Issue order in accordance with format contained in figure 9-2. 

b. Comply with the Manual of the Medical Department, art. 16-14 and IRAM, 
par. 4001.5 table 4-1. 

c. Forward the service record and health :record to the Director, Marine 
Corps Reserve Forces Administrative Center, 1500 East 95th Street, Kansas City, 
Missouri 64131 . 

• 9009. RETIREMENT ORDERS 

1. Authorization for retirement (30 years active service) will be issued by the 
Commandant of the Marine Corps via the automated order writing process (AOWP). 
Release from active duty on the occasion of retirement is normally effected on 
the date preceding the effective date of retirement and retired pay commences on 
the effective date of retirement. (See figure 9-2 for retirement order format.) 

2. Authority to release from active duty can be issued up to 12 months in advance 
of the retirement date provided the request for retirement has been approved and 
appropriation data is available. 

3. Marines detached after the effective date of retirement are considered to be 
in r€tired status from the effective date of retirement unless they are in receipt 
of orders prior to the effective date of retirement continuing them on active duty 
in a retired status. The Comptroller General of the United States has held that a 
retirement is effective from the date specified by law or by the Secretary of the 
Navy irrespective of whether retirement and rel€ase orders are received subsequent 
to the effective date of retirement • 

• 9010. RETIREMENT AND FLEET MARINE CORPS RESERVE CERTIFICATES AND BUTTONS. The 
enclosures to the release autho~ity; retirement certificate, button and pay data 
form will be forwarded to the reporting command by the Commandant of the Marine 
Corps with a copy of AOWP release authority. The enclosures will be assembled 
with individual orders by the reporting command for delivery to the Marine. 
Should the enclosures be received in unsatisfactory condition, immediately notify 
the Commandant of the Marine Corps (Code MMSR). 

9011. RETIREMENT CEREMONY 

1. An appropriate retirement ceremony will be held within the capabilities of 
the command for all Marines retiring or transferring to the FMCR unless the 
Marine specifically desires otherwise. 

2. The commander will personally interview each Marine and advise him/her what 
type of ceremony is appropriate and planned, based. on the conditions that exist 
at the command. If the Marine finds this undesirable to him/her either because 
of date or content, the Marine will be offered alternatives. Should the Marine 
desire no ceremony, his/her wishes will be accepted, 

3. While the capabilities of commands will vary, each command will ensure the 
preference of the Marine is fulfilled to the extend feasible~ 
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• 9012. ACCRUED LEAVE 

1. Accrued leave, creditable at the date of retirement or transfer to the Fleet 
Marine Corps Reserve, may be compensable in a lump-sum payment. For information 
concerning entitlement to lump-sum payment for accrued leave, see Department of 
Defense Military Pay and Allowances Entitlements Manual (DODPM), Part Four, 
Chapter 4, Section A. 

2. Annual leave, not in excess of 60 days, incident to retirement/transfer to 
the FMCR may be granted by the commander authorized such leave in accordance with 
annual leave .regulations. Requests for annual leave in excess of 60 days will be 
submitted by message to the Commandant of the Marine Corps CCode MMSR) for approval. 

3. Terminal leave will be governed by the provisions of MCO Pl050.3E, chapter 3. 

9013. RETIRED GRADE 

1. As a general rule, a Marine is retired in the grade in whi~h serving at the 
time of retirement. However, in the event the Marine concerned had previously 
served in a higher grade in an officer status he/she may be eligible for advance
ment on the retired list. Each Marine shall be advanced on the retired list to 
the highest officer grade in which he/she served satisfactorily under a tempOrary 
or permanent appointment as determined by the Secretary of the Navy. The Comp
troller General has ruled that military personnel may be advanced to the highes.t 
officer grade held in any Armed Forces in which they served satisfactorily._ 

2. A woman Marine who held a temporary appointment as first sergeant/sergeant 
major but who does not receive a permanent appointment as first sergeant/sergeant 
major may, upon retirement or transfer to the FMCR, make individual application 
to the Commandant of the Marine Corps (Code MMPR-2) for permanent appointment to 
the grade temporarily held. Such appointment will be made provided the applicant 
has satisfactorily completed a tour in the grade requested and has remained 
qualified in all respects. 

9014. GRADE WHILE MEMBER OF THE FLEET MARINE CORPS RESERVE. A Marine who trans
fers to the Fleet Marine Corps Reserve does so in the grade he/she held on the 
day he/she is released from active duty and transferred to the Fleet Marine Corps 
Reserve. There are no provislons for advancement to a higher grade while a 
Marine is a member of t-he Fleet Marine Corps Reserve. 

9015. RETIRED PAY 

1. Retired pay is computed in conformity with specific provisions of law, The 
information in this paragraph applies only to nondisability retirements effected 
in accordance with the provisions of this Manual. 

2. A Marine who is voluntarily retired under the law requiring 30 or more years 
of active service for retirement is entitled to ret1red pay at the rate of 75 
percent of the basic pay to which he/she would be entitled if serving on active 
duty in the grade in which retired, or the grade to which advanced on the retired 
list. 

9016. FLEET MARINE CORPS RESERVE RETAINER PAY 

1. Each member who is transferred to Class I(d) of the FMCR is entitled, when 
not on active duty, to retainer pay. at the rate of 2 l/2 percent of the basic 
pay that he/she received at the time of transfer multiplied by the number of 
years of active service in the Armed Forces. 
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2. If the Marine has been credited by the Secretary of the Navy with extraordinary 
heroism in the line of duty, which determination by the Secretary is final and 
conclusive for all purposes, his/her retainer pay shall be increased by 10 percent. 
However, in no case may a member's retainer pay be more than 75 percent of the 
basic pay upon which the computation of retainer pay is based. In the event that 
a determination as to entitlement to extraordinary heroism pay has not been made 
by the time normal processing for transfer to the FMCR has been completed the 
member will be transferred on the date prescribed by the Commandant of the Marine 
Corps and the decision of the Secretary of the Navy shall be the subject of 
separate correspondence. 

j3. All active service as defined in paragraph 9002.2 is included in computing 
service for transfer to class l(d). A completed minority enlistment in the 
Regular Navy is counted as active service for the full term. For the purpose of 
determining the number of years of service to be used as a multiplier in com
puting retainer pay after completion of 20 years of active service, 6 months may 
be counted as a whole year served, e.g., 21 years and 6 months is creditable as 
22 years of active service . 

• 9017. PAY ACCOUNTS. Pay accounts of retired Marines including members of the 
FMCR are maintained at Marine Corps Finance Center (Code CPR), Kansas City, 
Missouri 64197. Any inquiries pertaining to retired or FMCR retainer pay should 
be addressed to the Commanding Officer (Code CPR), Marine Corps Finance Center. 
Unless the Marine being retired or transferred requests otherwise, all allotments, 
except allotments for charitable organizations and allotments in amounts greater 
than the anticipated amount of retired or retainer pay will be automatically 
continued when retirement is effected . 

• 9018. CURRENT ADDRESS AND RESIDENCE OF RETIRED ENLISTED MARINES 

1. Retired Marines and Fleet Reservists shall keep the Marine Corps Finance 
Center (Code CPR), Kansas City, Missouri 64197 informed at all times of current 
home and check mailing address where mail and messages will be received. The 
request must be submitted over the Marine's signature and should contain the 
social security number (SSN) for identification purposes. 

2. A request to change address must specify whether the change is for check or 
home mailing address or both. 

3. Subject to the above requirement, a retired Marine or Fleet reservist may 
reside abroad. 

9019. RETIREMENT OF MEMBERS OF THE FLEET MARINE CORPS RESERVE 

1. When a member of the FMCR has completed 30 years of combined active and 
inactive service, or when he/she is found not physically qualified, he/she shall 
without application be transferred to: 

a. The retired list of the Regular Marine Corps if he/she was a member of 
the Regular Marine Corps at the time of his/her transfer to the FMCR. 

b. The Retired Reserve of the Marine Corps Reserve if he/she was a member 
of the Marine Corps Reserve at the time of his/her transfer to the FMCR. 

2. For the purpose of retirement, a member's years of service are computed by 
adding: 

a. The years of service credited to him/her upon his/her.transfer to the 
FMCR. 

b. His/her years of active and inactive service in the Armed Forces before 
transfer to the FMCR not credited to him/her upon that transfer. 

9-11 
Ch 1 



9020 MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

c. His/her years of service, active and inactive, in the FMCR. 

3. Unless otherwise entitled to higher pay as set forth in paragraph 9020, each 
member transferred to the retired list as provided in this paragraph is entitled 
to retired pay at the same rate as the retainer pay to which he/she was entitled 
at the time of transfer to the retired list or the Retired Reserve. 

4. Upon a Marine's retirement from the FMCR, appropriate entries shall be made 
in his/her service record book by the Director, Marine Corps Reserve For~es 
Administrative Center. The service record book will then be closed out and for
warded with the health records to the Commandant of the Marine Corps (Code 
MSRB-20) in accordance with IRAM, par. 4001.5, table 4-1, rule 20. 

9020. ENLISTED MARINES ON THE RETIRED LIST 

1. A Marine on the retired list may be ordered to active duty in time of war or 
national emergency. A retired Marine serving on active duty shall receive full 
pay and allowances of his/her grade. 

2. A retired Marine serving on active duty in time of war or national emergency 
will be released from active duty only in accordance with such instructions as 
may be issued by the Commandant of the Marine Corps. 

3. Retired enlisted Marines not on active duty shall receive such retired pay 
as may be provided by law~and shall be paid monthly by the Marine Corps Finance 
Center (Code CPR), Kansas City, Missouri. 

4. Retired enlisted 
and hospitalization. 
a daily ration. 

Marines not on active duty are entitled to medical treatment 
When hospitalized in a naval hospital, they are entitled to 

5. Upon transfer to the retired list, enlisted Marines who formerly served as 
officers will be advanced on the retired list to the highest officer grade in 
which they served satisfactorily under a temporary or permanent appointment as 
determined by the Secretary of tDe Navy. A warrant officer, W-1, or enlisted 
member so advanced to a commissioned grade on the retired list who applies to 
the Secretary of the Navy within 3 months after his/her advancement, if the 
Secretary approves, shall be restored on the retired list to his/her former war
rant officer or enlisted grade, as the case may be, and shall thereafter be 
considered for all purposes as a warrant officer, W-1, or an enlisted Marine as 
the case may be. 

a. Each enlisted member other than a former member of the FMCR, who is 
advanced on the retired list under the provisions of subparagraph 9020.5, upon 
retirement after completion of 30 years of active service, is entitled to retired 
pay at the rate of 75 percent of the basic pay to which he/she would be entitled 
if serving on active duty in the grade to which advanced on the day before 
retirement. 

b. Each former Marine of the FMCR who is advanced on the retired list under 
the provisions of subparagraph 9020.5 is entitled to retired pay based upon the 
grade to which advanced. Such retired pay shall be at the rate of 2 1/2 percent 
of the basic pay of the grade to which advanced determined by the same period 
of service used to determine the basic pay of the grade upon which retainer pay 
was computed, but the retired pay may not be more than 75 percent of the basic 
pay upon which the computation of retired pay is based . 
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From: (Issuing Command) 
To: (Marine Concerned) 

Subj: Transfer to the Fleet Marine Corps Reserve 

Ref: (a) CMC ltr of 
(b) MCO Pl900.l6B, MARCORSEPMAN, par. 9008 
(c) JTR, par. M4158, M7010 and M8260 

Encl: (1) Retired Pay Data Form 
(2) FMCR Certificate 
(3) FMCR Button 
(4) Identification Card (DD Form 2 MC (Ret.) 

IDENT SYMBOLS 

(5) Uniformed Services Identification and Privilege Card (DO Form 1173) 
(6) Travel Voucher (DD Form 1351-2) in triplicate 
(7) Voucher for Dependent Travel (DD Form 1351-4) in triplicate 

1. These orders are issued in accordance with references (a) and (b). 

2. You are transferred to the Fleet Marine Corps Reserve, Class l(d), effective: 
You are released from active duty at 2400 on the effective date 

of your transfer and will assume your status in the Fleet Marine Corps Reserve on 
the following day. 

3. Your active duty pay accounts will be 
On that date your service is as follows: 

._reference (a)). 

settled to include (date of transfer). 
(Insert statement of service from 

4. Furnish the Disbursing Officer maintaining your active duty pay accounts two 
copies of these order~ for settlement of your pay ac_counts. 

5. You (are) (are not) entitled to extraord}nary heroism pay. 

6. Your service records will be forwarded to and maintained by the Marine Corps 
Reserve Forces Administrative Center, 1500 East 95th Street, Kansas City, Missouri 
64131. 

1. You may select a home and receive travel allowance for the travel performed 
thereto from this command, provided that the travel is completed within 1 year 
from the date of your release from active duty. The conditions under which you 
may be paid travel allowance for travel completed to your home of selection after 
that date are stated in reference (c). Once a home is selected and travel allow
ance is received for travel thereto, the selection is irrevocable. Advance pay~ 
ment of travel allowance to your selected home is not authorized. 

~8. The dependency application, NAVMC 10922, on file in (Marine's/your) service 
record shows the following-named persons who reside in (Marine's/your) household 
as approved dependents: 

Name Relationship Date of birth Date approved 

' g. Your entitlement to travel allowances for your traVel and that of your depend.-
ents and to storage and shipment of household goods, are stated in reference (c). 
It is recommended that you read the provisions of that reference prior to your 
detachment from this command. 

10. Enclosure (1) should be completed immediately upon receipt of these orders, 
or as soon thereafter as possible, and mailed to the Marine Corps Finance Center 

(Code CPR), Kansas City, Missouri 64197. Payment of your retainer pay will not 
commence until enclosure (1) is received. 

Figure 9-1.--Transfer to the Fleet Marine Corps Reserve. 
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11. Enclosures (2) through (4) are provided for your retention. Enclosure (5) 
is ap_ application for identification cards for your eligible dependents. Enclosures 
(6) through (7) are provided for your use in- claiming travel-allowances for your
self and your dependents. Following performance of travel to your home of selec
tion, these enclosures should be completed and submitted to the nearest Marine 
Corps or Navy Disbursing Officer, together with the original of these orders and 
and two copies thereof for each claim. 

12. You will notify your commanding officer immediately should you incur any 
disease or injury on or before the effective date of transfer to the Fleet 
Marine Corps Reserve. 

13. You will ke·ep yourself' in readiness for active service in ,the event of war 
or national emergency and will inform the Director, Marine Corps Reserve Forces 
Administrative Center, of any change in your health that might prevent service 
at sea or in the field in time of war . 

• 14. You have given your future address as: 
~---~--~~---~---~~~~=~-~· Report changes of addresses to the 
Marine Corps Finance Center (Code CPR), Kansas City, Missouri 64197 and the 
Director, Marine Corps Reserve Forces Administrative Center, 1500 East 95th Street, 
Kansas City, Missouri 64131. The request must be submitted over the Marine's 
signature and should contain the social security number (SSN) for identification 
purposes. 

15. Please answer promptly all letters addressed to you by proper authority. 

16. You may wear your uniform from this command to your home if travel is performed 
within 3 months after your release _from active duty, and on such occasions as the 
wearing of the uniform is appropriate under the Marine Corps Uniform Regulations. 

17. Your unused leave to include (date of release) is days. 
Settlement for your leave will be included in your final active duty pay. 

18. As a member of the Fleet Ma.rine Corps Reserve, you are required to obtain a 
quadrennial physical examination. Quadrennial physical examinations are monitored 
by the Director, Marine Corps Reserve Forces Administrative Center, Kansas City, 
Missouri 64131. 

19. Your retirement from the Fleet Marine Corps Reserve will be ef'fective with
out request on ("can retire" date from CMC ltr) after the completion of 30 years 
accumulative service. 

20. Expenditures under these orders are chargeable to (input to this paragraph 
will be provided by CMC (Code MMSR-2). 

21. Your presence will be missed by your fellow Marines who continue to serve on 
active duty. We request that you continue to support them in their undertakings. 
I express the appreciation of the Marine Corps for your service and wish you 
health, happiness and every success in the future. 

Copy to: 
DISBO 
MCFC (Code CPR), KSC 
MCRFAC, KSC 
CMC (Code MMEA ) 

(Code MMSR- 2) 
) Code MSRB-10) 

UD 
SRB 
File 
(Other as required) 

' By direction 

Figure 9-1.--Transfer to the Fleet Marine Corps Reserve--continued. 
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NOTE: In the case of an officer who is reverting to enlisted grade for transfer 
to the FMCR, add enclosure (1) (SecNav letter) and renumber enclosures in 
sequence in heading and body of orders- Add the following sentence to first 
paragraph of orders: "Enclosure {1) is forwarded as evidence of the termination 
of your officer appointment effective upon the date of your transfer to the Fleet 
Marine Corps Reserve." 

Figure 9-1.--Transfer to the Fleet Marine Corps Reserve..--Continued .. 
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IDENT SYMBOLS 

From: (Issuing Corrunand) 
To: (Marine Concerned) 

Subj: Release from Active Duty and Transfer to the Retired List 

Ref: (a) CMC 1tr of 
(b) 10 u.s.c. 
(c) JTR, par. M4158, M7010 and M8260 
(d) IRAM, par. 2004 

Encl: ( 1) Retired Pay Data Form 
(2) Retirement Button 
(3) Certificate of Retirement 

1. On you will be placed on the 
in accordance with references (a) and (b) as a 
at 2400 you will be detached from 
station and released from active duty. You will proceed to 
all travel within the time specified in reference (c). 

enlisted retired list 
Accordingly 

your present duty 
your home and comPlete 

2. Your active duty pay accounts will be 
On that date your service is as follows: 
reference (a)). 

settled to include (date of transfer). 
(Insert statement of service from 

3. Your Commanding Officer will ensure the issuance of an identification card 
pursuant to the provisions 3f reference (d) and a DD Form 214. 

4. Your unused leave to include date of_ release from active duty is 
Settlement fOr your leave will be included in your final active duty paycheck. 

5. Furnish the Disbursing Officer maintaining your active duty pay account two 
copies of these orders for settlement of your pay account. 

f6. You have given your future address as: . 
Report changes of addresses to the Marine 'c~o~r~p~s~F"i'n~a-n-c~e~C~e-n~t~e~r--7("c~o'd~e~C~P~R~)',--K~a~n~s~as 
City, Missouri 64197. The request must be submitted over the Marine's signature 
and should contain the social security number (SSN) for identification purposes. 

7. You may select a home and receive travel allowance for the travel performed 
thereto from this command, provided that the travel is completed within one year 
from the date of your release from active duty. The conditions under which you 
may be paid travel allowance for travel completed to your home of selection after 
that date are stated in reference (c). 

~8. The dependency application, NAVMC 10922, on file in (Marine's/your) service 
record shows the following-named persons who reside in (Marine's/your) household 
as approved dependents: 

Name Relationship Date of birth Date approved 

9. Your entitlement to travel allowances for your travel and that of your depend
ents, and to storage and shipment of hous.ehold goods, are stated in reference (c). 
'It is recommended that you read the provisions of that reference prior to your 
detachment from this command. 

'10. Enclosure (1) should be completed and promptly- forwarded to the Marine Corps 
Finance Center (Code CPR), Kansas City, Missouri 64197. You will not be paid 
retired pay until this form is received. You must keep the Marine Corps Finance 
Center {Code CPR), informed at all times of any change to your mailing address. 
Enclosures (2) and (3) are forwarded in recognition of your retirement. 
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.11. You may wear your uniform from this command to your home if travel is per
formed within 3 months after your release from active duty, and on such occasions 
as the wearing of the uniform is appropriate under the Marine Corps Uniform 
RegulatiO-ns_ 

12. You will notify your commanding officer immediately should you incur any 
disease or injury on or before the effective date of retirement. 

13. Expenditures under these orders are chargeable to: 

14. Through the years your performance of duty has always been in keeping with 
the traditions we revere so highly. I wish to personally express to you my 
sincere appreciation for a job well done. Along with your many friends in the 
Marine Corps, I extend every good wish for the future. 

Copy to: 
DISBO 
MCFC, (Code CPR), KSC 
MCRFAC, KSC 
CMC (Code MMEA 

UD 
SRB 
File 

(Code MMSR-2 
(Code MSRB-10 

(Other as required) 

By direction 

NOTE: If a Marine is being advanced_ to an officer grade upon retirement, add 
the SecNav letter of advancement as enclosure (1), renumber the other enclosures, 
insert the following as paragraph 3 of the orders, and renumber the other para
graphs: "The Secretary of the Navy has determined that you are entitled to 
be advanced to the grade of on the retired list. I congratulate 
you and take pleasure in transm~tting herewith your letter of advancement as 
contained .in enclosure {1)." 

"· Figure 9-~.-- Release from Active Duty and Transfer to the Retired List.~· Continued . 
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CHAPTER 10 

PHYSICAL EVALUATION FOR SEPARATION AND RETIREMENT 

10001. GENERAL 

t 1. The laws pertaining to physical disability retirement or separation must be 
administered expeditiously, fairly, equitably and with due regard for the 
interest of bot~ the Marine-and the Government. 

t2. Disability retirement pay and severance pay authorized by Chapter 61, 
10 U.S.C. are benefits provided for Marines who, if otherwise qualified, become 
unfit to perform duty because of physical disability incurred while on active 
or inactive duty training. 

3. Marines who, during active service, incur disabilities which impair their 
earning capacity for civil occupations but do not preclude performance of full 
military duties may be eligible for compensation under laws administered by the 
Veterans Administration even though they do not qualify for disability retirement 
or severance pay through the military disability system. 

4. The fact that a Marine is determined to be unfit for duty while on active 
duty is not sufficient, in itself, to entitle him/her to disability benefits. 
There must be a determination that this unfitness was incurred while entitled 
to receive basic pay. "While entitled to receive basic pay" encompasses all 
types of duty which entitled the Marine to receive active duty pay and any duty 
without pay which by law, may be counted as duty with pay. 

5. The fact that a Marine was accepted as being physically qualified for active 
duty is not conclusive that the disability was incurred after acceptance. It is 
one piece of evidence to be considered with all of the medical evidence. In the 
case of Marines with more than 3 years of service, any increase in the severity 
of a pre-existing disease or injury will be considered as evidence of service 
aggravation. 

6. All Marines are entitled to the same consideration under disability laws, 
regardless of length of service or other retirement eligibility. 

7. The Disability Evaluation Manual, 1977, and the current edition of SECNAVINST 
1850.3, provides administrative procedures for the implementation of the law 
pertaining to physical disability separation and retirement for members of the 
naval service. This chapter implements, within the Marine Corps, those 
procedures and establishes additional detailed instructions. 

8. The delegated authority conferred by provisions of this chapter is 
permissive and does not preclude referral of any case to the Commandant of the 
Marine Corps (Code MMSR-4) for final disposition. 

10002. DEFINITIONS AND INTERPRETATIONS 

1. Purpose. For the purpose of this chapter the definitions and interpretation 
set forth below will apply: 

2. Statutory Authority. Chapter 61, 10 U.S.C. (See subparagraph 10001.2.) 

3·. Regulatory Authority. The Disability Evaluation Manual, and current edition 
of SECNAVINST 1850.3. 
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4. Physical Disability. Any manifest or latent impairment of function due to 
disease or in)ury, regardless of the degree, which reduces or precludes a Marine•s 
actual or presumed ability to engage in gainful or normal activity. The term 
"physical disability" includes mental disease but not inherent defects such as 
behavior disorders, personality disorders, and primary mental deficiency. 

5. Accepted Medical Principles. Accepted medical principles are fundamental 
deductions consistent w1th med1cal facts which are so reasonable and logical as 
to create a virtual certainty that they are cor~ect. 

6. Unfit Because of Ph sica! Disabilit . A Marine is unfit because of physical 
disab1l1ty when he she 1s unable because of disease or injury to perform the 
duties of his/her office, grade, rank, or military occupational specialty in 
such a manner as to reasonably fulfill the purpose of his/her employment on 
active duty. 

7. Optimum Hospital Improvement (for Disposition Purpose). The point dUring 
hospitalization when the patient's medical fitness for further active service 
can be determined, and it is considered probable that further treatment for a 
reasonable period in a military hospital will not result in material change 
in the patient's condition which would alter the ultimate disposition or the 
amount of benefits in the case. 

8. Ra id Processin and Earl Dis osition of Marines who are Unable to 
Return to Duty Because o Phys1cal D1sab1l1ty. T e Secretary of Defense has 
directed that, when it has been determined that a member will not return to 
duty and when it would be advantageous to the member to draw Veterans' Admin~ 
istration disability compensation (vice active duty pay from the Armed Forces), 
he/she may be immediately processed for transfer to the Tempoary Disability 
Retired List or permanently retired for physical disability prior to attaining 
optimum service hospital benefits. The Veterans Administration makes every 
effort to provide service members with prompt service, including awards of 
disability compensation which often exceeds Armed Forces monetary benefits. 
Whenever a Marine is admitted to a naval hospital with a cond.ition such as 
severe injury to the nervous system, including quadriplegics, hemiplegics and 
paraplegics: blindness and deafness requiring definitive rehabilitation: major 
amputees1 and such other diseases or injuries which make it obvious that the 
Marine will not return to duty, preparation for termination of active duty sta
tus because of physical disability shall begin immediately. The Marine shall 
be counseled that, with his/her approval, his/her case shall be given special 
processing which will result in his/her name being placed on the Retired List 
by reason of physical di-sability or on the Temporary Disability Retired List 
within a very short time period, approximately 2 weeks. Normally these types 
of cases will be processed in accordance with the separation instructions 
contained in paragraphs 10202 or 10303, of this Manual, except the processing 
time will be greatly reduced. 
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9. Line of Duty 

a. General Rule. Disease or injury suffered by Marines shall be con
sidered to have been incurred in line of duty unless one of the following 
exceptions are applicable. 

b. Exceptions. Disease or 10]ury suffered by Marines shall not be 
considered to have been incurred in line of duty where found to have been 
incurred under any one ·of the following circumstances: 

(1) As a result of the Marine's misconduct, or 

(2) While avoiding duty by desertion or absence without leave, or 

(3) While confined under sentence of a court-martial which involved an 
unremitted dishonorable discharge, or 

(4} While confined under sentence of a civil court following conviction 
of an offense which is defined as a felony by the l.aw of the jurisdiction where 
convicted. 

c. Presumption. It is presumed, in the absence of clear and convincing 
evidence to the contrary, that disease or injury was incurred in the line of 
duty. 

10. Misconduct 

a. ElementS of Misconduct. Misconduct is wrongful conduct. Simple or 
ordinary, negligence or carelessness, standing alone, does not constitute 
misconduct. 

b. Presumption. In the absence of clear and convincing evidence to the 
contrary, it is presumed that disease or injury suffered by a Marine is not the 
result of his/her misconduct. 

c. Special Rules. See Disability Evaluation Manual, 1977, appendix A, 
paragraph 22. 

11. Aggravation by Service. Disease or injury noted prior to service or shown 
by clear and convincing evidence, including accepted medical principles, to have 
had its inception prior to service, will be conceded to have been aggravated when 
such disability underwent an increase in severity during the service unless such 
increase in severity is shown by clear and convincing evidence including medical 
facts and principles, to have been due to the natural progress of the disease. 
In the case of Marines with more than 3 years of service, any increase in severity 
of pre-existing disease or injury will be considered as evidence of service 
aggravation . 

• ,12. Promotion. Personnel being processed for separation because of physical 
,disability, and who are otherwise eligible, may be promoted in accordance with 
the current edition of MCO P1400.29. 

13. Advancement on the Retired List. A Marine being retired for physical dis
ability will be advanced to the highest temporary or permanent grade or rank _in 
which he/she served satisfactorily in any branch of the Armed Forces as determined 
by the Secretary of the Navy. In cases where the Secretary's deterrndnation has not 
been made prior to the Marine's retirement date, the notification of the det·ermi
nation will be forwarded to the Marine at his/her retirement address and to Marine 
Cor~s Finance Center (Code CPR), Kansas City, Missouri by the Commandant of the 
Mar1ne Corps (Code MMSR-4). 
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14. Processing Time. Handling of all aspects of the disability evaluation pro
cessing {see figure 10-1). Processing time must be expeditious for the achieve
ment of economy and efficiency within the system and for fair treatment of 
disabled Marines. Continuous vigorous effort must be exerted at all echelons 
to accomplish expeditious processing time. Processing time specifically includes: 

a. Date medical board convened. 

b. Date of action by convening authority of medical board. 

c. Date medical board received by the Central Physical Evaluation Board 
(CPEB). 

d. Date statement of service received, if requested. 

t e. Date medical records, if any, received. 

f. Date case considered under prima facie stipulation. 

g. Date prima facie findings forwarded to the Marine concerned. 

h. Date Marine's statement. of acceptance or demand· for full and fair 
hearing is received. 

i. Date case heard by a physical evaluation board if held. 

j. Date record of proceedings or prima facie findings forwarded to the 
Physical Review Council. 

k. Date case referred to Naval Physical Disability Review Board for further 
consideration or date referred to Secretary of the Navy for final action. 

1. If applicable, date Marine notified of time and place of hearing by Naval 
Physical Disability Review Board • 
. . 

m. If applicable, date of review or hearing by Naval Physical Disability 
Review Board. 

n. If applicable, date case forwarded to the Judge Advocate General for 
transmission to the Secretary. 

o. Date Secretary of the Navy directs final action. This action is com
monly referred as an "Index• or "EnBloc." 

p. Date the Commandant of the Marine Corps directs execution of the Secre
tary's action. 

q. Date field activity reports to the Commandant of the Marine Corps that 
the directed action has been accomplished. 

15. Released from Active Duty. Released from active duty includes: 

a .. Transferred to the Temporary Disability Retired List (TDRL). 

b. Retired by reason of permanent physical disability. 

c. Discharged by reason of physical disability with or without severance 
pay. 
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10003. COUNSELING 

1. Each Marine -vrill be counseled throughout the course of disability evaluation 
processing by a Disability Evaluation System Counselor (DESC) or officer-lawyer 
or other officer conversant with physical evaluation procedures. The object of 
counseling is to ensure that the Marine fully understands the significance of all 
findings and recommendations made by the medical board, physical evaluation board, 
Physical Review Council, and Naval Physical Disability Review Board concerning 
his/her case, and of the benefits to which he/she may become entitled as a result 
of any physical disability which he/she. may have incurred. 

2. The DESC i~ an experienced. mature officer~ senior enlisted member of the 
naval service (GySgt or above), or civilian employee at the hospital level, 
designated to perform the duties of counseling Marines who are undergoing physical 
disability evaluation. The DESC provides those Marine_with authOritative and 
timely answers to their questions and aids them in understanding their rights and 
entitlements. 

3. Counseling is initially the responsibility of the DESC of the medical treat
ment facility which conducts the medical board on the Marine. If, upon advisement 
of the CPEB's findings and recommendations, the Marine demands a formal hearing, 
the DESC will immediately notify the Recorder of the CPEB. The Recorder of the 
CPEB will arrange for the Marine's appearance before a formal physical evaluation 
board. The counsel for the Marine at the formal PEB will assume the counseling 
responsibility. 

~- Counseling is provided at the following stages of the physical disability 
evaluation process: 

a. When the findings and recommendations of the medical board are made 
known to the Marine. 

~ b. When a Marine appears eligible for discharge for disabilities existing 
prior to service. 

c. When the findings and recommendations of the Central Physical Evaluation 
Board (CPEB) are made known to the Marine. 

d. When the Marine's case is to be considered by a formal physical evalu
ation board. 

e. When the findings and recommendations of a formal physical evaluation 
board are announced. 

f. When the findings and recommendations of the Physical Review Council 
(PRC) are made known to the Marine. 

g. When the findings and recommendations o:f the Naval Physical Disability 
Review Board (NPDRB) are made known to the Marine. 

5. Additionally, commanding officers must ensure that no Marine is discharged, 
retired or released from active duty until: 

a. He/she has been counseled concerning veteran's benefits, and 

b. He/she has submitted a Veteran's Application for Compensation or Pension 
at Separation from Service, VA Form 21-526e, or has refused to submit, and 

' c. An appropriate entry has been entered in his/her officer qualification 
recoro or service record book concerning his/her receipt of counseling and desires 
to submit or not submit an application for benefits from the Veterans Administration . 

• 6. Ensure that each Marine retired by reason of physical disability is counseled 
concerning his/her option under the Survivor Benefit Plan (SBP). An election not 
to·participate in SBP, election for coverage of spouse only or child only, or 
election for coverage on a reduced base amount, must be submitted to the Marine 
Corps Finance Center (Code CPR), Kansas City, Missouri 6~197, 30 days prior to the 
effective date of retirement. Such elections should be made on DD Form 1883. 
Ensure that the spouse is notified of the Marine's SBP election under those 
circumstances required by the current edition of MCO 1741.11. 
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PART A: PHYSICAL DISABILITY EVALUATION SYSTEM 

10101. GENERAL 

1. The naval service physical disability evaluation system is composed of 
a Central Physical Evaluation Board, three formal physical evaluation boards, 
the Physical Review Council, and the Naval Physical Disability Review Board. 
Purpose, composition, responsibiliities, policies and procedures pertinent to 
these agencies are described in succeeding paragraphs of this part. Medical 
boards play an important part within the system in that approved medical board 
recommendations are generally the basis for entry of a Marine into the physical 
disability evaluation system. 

2. A Marine found unfit to perform the duties of his/her office, grade, rank 
or military occupational speciality because of physical disability is processed 
through the disability evaluation system. Disposition of cases so processed is 
as follows: 

a. For determination of eligibility for processing see Table 10-1, 
Eligibility Index Table. 

b. For disposition of physically unfit Regular Marines and Marine Reserves 
on active duty for more than 30 days refer to Table 10-2, Eligibility Index 
Table for Regulars and Reservists on Active Duty for More Than 30 Days. 

c. For disposition of physically unfit Marine Reservists on active duty for 
30 days or less see Table 10-3, Eligibility Index Table for Reservists on Active 
Duty for 30 Days or Less; Inactive Duty Training or Compulsory 45-Day Active 
Duty Involuntary Training. 

3. A member of the Marine Corps or Marine Corps Reserve who is discharged or 
released from active duty by reason of physical disability may be eligible to 
elect either compensation from the Veterans' Administration or retired pay from 
the Marine Corps, or both. In no instance may the total compensation received 
exceed the maximum granted by either the Marine Corps or the Veterans' Adminis
tration. A retiree must elect to waive that portion of retired pay that is equal 
in amount to the disability compensation award. This election is made on VA 
Form 21-651. 

10102. MEDICAL BOARDS 

1. General. Manual of the Medical Department, chapter 18, section III and 
Disability Evaluation Manual,l977, chapter 5 contain full instructions relevant 
to medical boards. The following paragraphs contain only that information 
applicable to medical boards and pertaining to the disability evaluation system 
with which the commanding officer should be conversant in the execution of 
his/her responsibilities. 

2. Purpose. A medical board is convened to examine a Marine when doubt exists 
concerning his/her state of health. A medical board reports a diagnostic 
summary of the Marine's physical condition and will recommend one of the following 
dispositions to the convening authority. 

a. Return to duty. 

b. Return to limited duty pending further examination at a later date. 

c. Continued hospitalization ?ending another examination~t a later date. 

d. Discharge by reason of physical disability upon determination that such 
disability existed prior to entry and was not service aggravated. 

10-10 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 10102 

e. Discharge by reason of unsuitability: erroneous enlistment or Convenience 
of the Government. (See current edition BUMEDINST 1910.2.) 

f. Referral of the case to the Central Physical Evaluation Board . 

• 3. Convening Authority. A medical board may be directed by the Commandant of 
the Marine Corps, commanding generals of Fleet Marine Force commands or command
ing officers of a shore/field activity of the Department of the Navy. Normally, 
medical boards are convened by commanding officers of the naval hospitals at 
which the Marine is a patient. 

4, Composition. A medical board, whenever practicable, shall consist of three 
medical officers of the Navy, otherwise, the board may consist, in whole or in 
part, of medical officers of the Army, Navy, Air Force, or of the Public Health 
Service. When the Marine before the board is a reservist, the membership of the 
board shall include Reserve representation, if available. 

5. Procedure. The board shall meet to consider and report upon the case of 
a Marine who is referred to it by competent authority. There are no specific 
statutes or administrative holdings prescribing the procedure to be followed by 
medical boards. Hence, meetings and proceedings may be conducted informally 
and it is not required that the information upon which the findings of the board 
are based meet standards of admissibility, as evidence in a judicial proceeding. 

a. Allowed to read the board report or be furnished a copy thereof. 

b. Afforded an opportunity to submit a statement in rebuttal to any 
portions of the board report. 

c. Furnished a NAVMED Form 6100/2 concerning the findings and recommenda
tions of the board for his/her signature, which must be witnessed. 

7. Action by the Convening Authority 

• a. If the indicated disposition is for the Marine to appear before a physi-
cal evaluation board and the convening authority concurs and is the commanding 
officer of a NRMC/Naval Hosoital or the Commandant of the Fourteenth Naval District, 
-that officer shall endorse and forward the medical board report to the Central 
Physical Evaluation Board. 

b. When the convening authority of the medical board is other than the 
above and appearance before the Central Physical Evaluation Board is the 
indicated disposition, the board report should be forwarded to the Commandant 
of the Marine Corps (Code MMSR-4) via the Chief, Bureau of Medicine and Surgery 
(BUMED)(Code 3322) for appropriate action. 

c. When the indicated disposition is appearance before the Central Physical 
Evaluation Board and the convening authority of the medical board does not concur 
the convening authority shall advise the Marine concerned and afford him/her an 
opportunity to submit a statement in rebuttal. The convening authority shall 
then forward the medical board report with statements to the Commandant of the 
Marine Corps via the Chief, Bureau of Medicine and Surgery for determination. 

d. When a Marine requests a personal appearance before the physical evalua
tion board, the Naval Council of Personnel Boards will issue orders via the 
appropriate board directing the Marine to appear before one of the three 
regional physical evaluation boards. The president of appropriate board will 
specify the date that the Marine•s board ~ill be scheduled. 
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t e. The issuance of orders and subsequent entitlement to travel and transpor
tation allowance is dependent upon the medical status of the Marine. As long as 
the Marine remains on the sicklist and is properly classified as a patient he/she 
is entitled to transportation through medical channels; e.g., the DOD established 
Armed Services Medical Regulating Office (ASMRO). A Marine will normally remain 
on the sicklist until he/she has accepted findings from a physical evaluation 
board. If further hospitalization is not indicated, the Marine shall be discharged 
from the sicklist and transferred to an appropriate administrative command. In 
those instances and when such orders involve entitlement to travel and transpor
tation allowances and transportation is not available through medical channels, 
the orders shall be requested from the Commandant of the Marine Corps (Code MMSR-4). 

f. Authorization to issue permanent change of station orders to the Marine•s 
home for the purpose of awaiting final disposition of the Marine•s medical board 
is not authorized. A Marine may be ordered home to await final disposition of 
his/her physical evaluation board proceedings only in accordance with paragraph 
10107 of this Manual. ~See paragraph 10103 for Physical Evaluation Boards). 

g. Provided the medical board so recommends and the convening authority of 
the medical board concurs, commanding generals and commanding officers of Marine 
Corps activities within the United States (less Hawaii and Alaska) are authorized 
to discharge Marines on active duty including active duty for training by reason 
of physical disability. (See paragraph 10404 of this chapter.) 

h. Provided the medical board so recommends and the convening authority 
of the medical board concurs, commanding generals and commanding officers 
of Marine Corps activities within the United States (less Alaska and Hawaii) 
are authorized to discharge Marines for character and behavior disorders of 
intelligence. (See paragraph 10405 of this chapter.) 

10103. PHYSICAL EVALUATION BOARDS (PEB) 

•1. General. Disability Evaluation Manual, 1977, chapters 7 and 8 contain full 
instruct~ons relevant to physical evaluation boards. The following paragraphs 
contain information applicable to the administrative responsibilities of com
manding officers in the cases of Marines appearing before physical evaluation 
boards. 

2. Purpose. Physical evaluation boards are constituted to afford a full and 
fair hearing incident to evaluation of the physical fitness of Marines and 
former Marines to perform the duties of their office, grade, rank or military 
occupational specialty; to investigate the nature, cause, degree and probable 
permanency of disabilities presented by such members and to make recommended 
findings appropriate thereto. No Marine shall be separated or retired because 
of physical disability from an active duty status without a hearing before a 
physical evaluation board unless such hearing is waived by the Marine concerned. 
No Marine shall be separated or retired because of physical disability from an 
inactive duty status without a hearing before a physical evaluation board should 
the Marine demand it. Physical evaluation boards a.re not a function of the 
Bureau of Medicine and Surgery, but· a function of the naval service as a whole. 
The board is not a part of the hospital at which it meets although the hospital 
administratively suppo~ts the needs of the physical evaluation board. 

3. Convening Authority. The Secretary of the Navy has convened the following 
physical evaluat~on boards: 

a. Central Physical Evaluation Board, Department of the Navy, Naval council 
of Personnel Boards, 801 N. Randolph Street, Arlington, Virginia 22203. 

b. Formal physical evaluation boards: 
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(1) National Naval Medical Center, Bethesda, Maryland 20014. 

(2} Naval Training Center, Great Lakes, Illinois 60088; 

(3) Naval Regional Medical Center, San Diego, California 92134. 

~ 4. Composition. A physical evaluation board is composed of three competent and 
mature commissioned officers, one of whom is a medical officer, one a Marine 
field grade officer and one a Navy line officer who are familiar with physical 
evaluation procedures, regulations and instructions of physical evaluation boards. 
When the Marine is a reservist, a majority of the members of the board shall be 
Reserve officers, if available. 

5. Counsel. The counsel for the physical evaluation board and the counsel 
for the Marine shall be competent, mature officers of sound judgment, familiar 
with procedures, regulations and instructions relating to the physical 
evaluation board. Where counsel for the board is a member of the bar of 
a Federal court or the highest court of a state, counsel for the party shall 
be an officer or civilian with similar qualifications. 

6. Proceedings. The proceedings of physical evaluation boards shall be con
ducted in accordance with Disability Evaluation Manual, 1977, chapters 7 and 8 
and the Judge Advocate General Manual, chapter IV, insofar as practicable except 
that oath or affirmation need not be administered to the members of the board 
or the counsel. 

7. Personal Appearance. When the Marine concerned demands a full and fair 
hearing he/she shall appear personally before the board unless there is an 
opinion by a medical board or a determination by the physical evaluation board 
that to do so would be detrimental to his/her health. In addition to the fact 
that it may constitute a military offense, failure to appear when so directed 
or authorized shall be considered as a waiver of the Marine's right to appear 
before the board unless it is reasonably shown that such failure was through 
no fault of the Marine. The board may at its discretion, however, waive the 
appearance of the Marine if so requested in writing by the Marine. Such request 
must be appended to the record of proceedings of the board. 

8. Prima Facie Findings.. In all cases except where the Marine is mentally 
incompetent the physical evaluation board shall review all pertinent documentary 
evidence and make prima facie recommended findings which shall be referred to 
the Marine. The Marine shall be allowed 2 working days to advise the physical 
evaluation board, in writing, whether the prima facie findings are acceptable 
to him/her. If the Marine accepts the prima facie findings and states in writing 
that he/she does not demand a full and fair hearing, the board, without conducting 
further proceedings, shall forward all records, together with the Marine's state
ment of acceptance and the prima facie findings, to the Physical Review Council. 
In the event that the prima facie findings are not acceptable to the Marine, 
and he/she so demands, he/she shall be afforded a fu~l and fair hearing before 
the board. 

9. Recommended Findings. The physical evaluation board shall make recommended 
findings. The Marine shall be advised that recommended findings are advisory 
only and are not final or conclusive until disposition of the case has been 
effected pursuant to the direction of the Secretary of the Navy~ The 
recommended findings may be: 

a. Fit for duty. 

b. Physically unfit to perform duties, and if so, the board will further 
find: 

(1) Conditions rendering the Marine unfit and constituting the 
physical disability. 
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(2) If disability was incurred while entitled to basic pay. 

(3) If disability is or is not due to intentional or willful neglect, 
was or was not a result of misconduct or was incurred during a period of unauthor
ized absence . 

•• (4) If the disability is the proximate result 
.cases of Marines with less than 8 years service, if it 
duty in time of war or national emergency. 

(5) The percentage of disability. 

of active duty, or in the 
was incurred in line of 

(6) If disability either is permanent or may be permanent. 

10. Rebuttal. The Marine will be given a copy of the physical evaluation 
board's proceedings which will be explained to him/her by his/her counsel. The 
Marine shall be afforded 5 days, exclusive of sundays and holidays, in which 
to file a rebuttal. 

11. Forwarding Record of Proceedings. The complete proceedings record of the 
physical evaluation board, together with all documents which were before the 
board shall be submitted to the Physical Review Council. 

12. Pending Disciplinary Action. Personnel who have disciplinary action pending 
or who are being 1nvestigated for possible misconduct must not be ordered before 
a physical evaluation board without specific approval of the Commandant of the 
Marine Corps (Code MMSR-4). 

13. Marines Declared Mentally Incompetent While in Hands of Civil Authorities. 
Occasionally, Mar1nes in hands of civ1l authorities will be declared, by those 
civil authorities, not responsible for their acts because of mental incompetency. 
These Marines, may or may not be referred to a civil mental institution for con
finement or treatment. In any event, these cases are to be referred to the 
Commandant of the Marine Corps (Code MMSR-4) for determination of disposition. 
Normally, the Commandant of the Marine Corps will refer these cases to a physical 
evaluation board for a hearing on the record. Any information obtained from 
the civil authorities which is pertinent to the Marine's present state of- health 
should be included in the report to the Commandant of the Marine Corps (Code 
MMSR-4) • 

• 14. Reservists on Inactive Duty. The law, 10 U.S.C. 6148, provides that a 
reservist found physically unf~t because of injury as a proximate result of 
active duty will be accorded rights and benefits as a Marine on active duty. A 
reservist who is ordered to active duty, other than active duty for training, 
for a period of more than 30 days, and who is disabled in line of duty from 
disease while so employed, will be accorded rights and benefits as a Marine on 
active duty. 

10104. PHYSICAL REVIEW COUNCIL (PRC) 

1. Purpose. The Physical Review Council reviews the proceedings and recommended 
findings of physical evaluation boards. 

2. Convenin~ Authority. The Secretary of the Navy shall convene the Physical 
Review Counc1l. 
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3. Composition. When reviewing cases involving Marine Corps personnel, the 
membership of the Physical Review Council shall consist of the Director, 
Personnel Management Division, Headquarters Marine Corps, the Chief, Bureau 
of Medicine and Surgery, and the Judge Advocate General or their designated 
representatives. It is the duty of each member to advise the other members 
of the Council concerning those aspects of the proceedings and recommended 
findings of a physical evaluation board which fall within his/her area of 
responsibility or technical specialty. 

4. Procedures. Each record of physical evaluation board proceedings referred 
to the Physical Review Council is reviewed. No Marine ever appears in person 
before the Physical Review Council. The Physical Review Council may take any 
one of the following actions. 

a. If the council agrees that the physical evaluation board findings are 
correct, the case is forwarded to the Secretary of the Navy for final action. 

b. In the event the council agrees that the physical evaluation board 
findings are not correct and that substitute findings as determined by the 
council are not substantially detrimental to the Marine, the case is forwarded 
to the Secretary of the Navy for final action. 

c. The council may request further information, in which instance, -the 
case is returned directly to the physical evaluation board. 

d. The council may forward any case to the Naval Physical Disability 
Review Board for further consideration. 

5. Action Relative to the TemporarY Disability Retired List. The council also 
serves to review and evaluate the physical fitness of Marines on the Temporary 
Disability Retired List. (See part c, this chapter.) 

10105. NAVAL PHYSICAL DISABILITY REVIEW BOARD 

1. Purpose. The Naval Physical Disability Review Board is established to 
review disability cases which are referred by the Physical Review Council and 
certain other cases of former Marines. For further information see the 
Physical Disability Review Board Manual. The Board considers the issues 
before it in conformity with accepted medical principles, pertinent law and 
regulation and established personnel policies. The Board will take one of 
the following actions and forward the case to the Judge Advocate General for 
transmission to the Secretary of the Navy. 

a. Concur with Physical Review Council. 

b. Concur with recommendations of the Physical Evaluation Board. 

c. Concur with the requests contained in. the rebuttal submitted by the 
Marine being evaluated. 

d. Specify new findings and recommendations. 

2. Convening Authority and Composition. The Secretary of the Navy shall 
convene the Naval Physical Disability Review Board. The Board consists of 
five commissioned officers, two of whom shall be medical officers, and when 
considering cases involving Marines, three Marine officers of lieutenant 
colonel or colonel grade. A recorder also serves with the Board. 

10106. ACTION BY THE SECRETARY OF THE NAVY 

1. The findings and the recommendations with respect to the physical disability 
evaluation system pursuant to the ~tatutory authority have no legal effect until 
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approved by the Secretary of the Navy. The Judge Advocate General, the Deputy 
Judge Advocate General, the Assistant Judge Advocate General (Civil Law), or the 
Deputy Assistant Judge Advocate General (P&R) may, for the Secretary, approve ', 
the findings in the majority of the cases processed. This authority is permis
sive and does not prevent the referral of any case to the Secretary. 

2. Normally the effective date of retirement is specified by the Commandant 
of the Marine Corps, and should be no later than 20 days following the final 
action taken on the case by the Secretary of the Navy. 

3. Relief from the executed final disposition may be granted by the Secretary 
of the Navy. The filing of a petition for relief must be in accordance with 
Disability Evaluation Manual, 1977, chapter 2 and shall have no effect upon the 
case until the Secretary so directs. 

10107. DISPOSITION OF PERSONNEL AWAITING FINAL DETERMINATION OF PHYSICAL 
DISABILITY 

1. A Regular or a reservist on active duty for more than 30 days whom a 
physical evaluation board finds is unfit for duty and that continued treat
ment is not warranted may, subject to his/her consent, be ordered home to await 
final disposition of physical evalution board proceedings. Commanders should 
utilize, consistent with his/her disability, the services of any Marine who 
does not desire to be ordered home to await disposition . 

2. Commanders may issue permanent change of station orders directing an en
listed Marine to proceed to his/her home to await final disposition of his/her 
physical evaluation board proceedings provided: 

a. The Marine·consents. 

• b. The Marine has signed prima facie findings of a physical evaluation 
board (not a medical board). If the recommended findings are fit for duty. and 
the Marine has retirement eligibility under other provisions of law. or has 
"indicated an intent to reenlist. he/she will not be ordered home. 

c. The commanding officer of the naval hospital at which the board is 
held considers that further hospitalization and treatment are not required. 

d. The Marine so ordered home agrees to liquidation of accrued leave 
while ~e/she is home awaiting final disposition. 

3. Orders for officers desiring to be ordered home to await final action 
will be requested by message from the Commandant of the Marine Corps (Code 
MMOA). 

4. Enlisted Marines will be issued orders in accordance with the format 
contained in figure 10-2 of this Manual and the provisions of the current 
edition of MCO Pl000.6, Assignment, Classification and Travel Systems Manual. 
This pa~agraph will be used as the authority. Orders involving travel in 
Alaska, Hawaii, or outside the United States will b.e requested by message 
from the Commandant of the Marine Corps (Code MMSR-4). 

5. Enlisted Marines ordered home or to a point of selection to await final 
disposition shall be entitled to payment of basic allowance for subsistence for 
the period following the date and hour of arrival home to include the date of 
separation from active duty. Marines without dependents will be entitled to 
basic allowance for quarters from and including the date of arrival home to 
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10109. ACTIVE DUTY FOR PHYSICALLY RESTRICTED PERSONNEL 

1. The Commandant of the Marine Corps may recommend to the Secretary of 
the Navy that a Marine, particularly one with over_lS but 17ss than 20 y7ars 
of active service, be permitted to continue on ac~1ve duty 1n an appr~pr1ate 
limited ass-ignment. A Marir:te so. con.tinue~ on act1ve. d~ty must ~e. unfit 
because of physical disability w1th a basically stab1l1zed condlt~on, or 
one in which accepted medical principles indicate a.slo~ pr'?gression of 
the disabling cOndition. He/she must be able to ma1nta1n ~Imse~f/herself 
in a normal military environment, without adversely affecting h1s/her health 

10109 

or the health of other Marines, or requiring an inordinate amount of medical 
care. Additionally the Marine must request in writing that he/she be retained. 

2. Retention. of physically restricted Marines except as noted in ~ubparagraphs 
10109 2a and 2b below should be accomplished as the result of act1on by the 
Secretary of the Navy'on physical disability proceedings provided through_a 
Physical Evaluation Board. This procedure will provide for ~ full and fa1r 
hearing on an impartial basis and will constitute full compl1ance of the statutes 
pertaining to disability retirement. 

• a. Marines with over 18 but less than 20 years of active service may be 
retained on active duty at the direction of the Secretary of the Navy based upon 
a favorable recommendation by the Commandant of the Marine Corps . 

• b. Marines who have in excess of 16 years but less than 18 years of active 
service and where the proposed action of the Physical Evaluation Board would 
result in the Marine being discharged with severance pay may be considered for 
retention on active duty in limited duty status to complete 20 years active 
service. 

3. Marines, particularly those with over 20 years of active service, will 
not be continued on active duty solely to increase their monetary benefits, 
nor will they be continued unless their employment is justified as being of 
value to the Marine Corps. 

4. A Marine continued on active duty under these prov1s1ons shall be closely 
observed to assure that furthe-r continuance on active duty, or conversely, 
separation, is consonant with the best interests of the Marine and Marine 
Corps. When a Marine becomes unable to perform his/her duties in a limited 
duty assignment, he/she shall be admitted to a naval hospital for observa
tion,. treatment, and appropriate disposition. 

5. Marines retained on limited duty pending reevaluation at a later date 
will be assigned in accordance with the specific instructions contained in 
the Commandant's endorsement of the medical board report. Care must be exer
cised to ensure that the Marine is reevaluated within the month designated 
by the Commandant. 

6. Marines retained on active duty in a physical limited duty status retain 
eligibility for consideration and selection for promotion. If selected, an 
officer who is otherwise eligible but is determined to be not physically quali
fied for promotion may be promoted when it is determined by the Chief, Bureau 
of Medicine and Surgery that the officer's physical disqualification was by 
reason of wounds received in the line of duty and that such wounds do not 
incapacitate the officer for the performance of useful service in the higher 
grade. In the case of enlisted personnel, see paragraph 10002.13. 
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10110. STATEMENTS OF SERVICE 

1. The Commandant of the Marine Corps will expeditiously provide to the Direc
tor, Naval Council of Personnel Boards statements of service for Marines under
going physical disability proceedings upon request from: 

a. Commanding Officer, U.S. Naval Hospital or Medical Center, or 

b. President, Central Physical Evaluation Board, or 

c. President, Physical Review Council 

t 2. The commanding officer of a NRMC/Naval Hospital should utilize a message format 
addressed to Commandant of the Marine Corps (Code MMSR-4). The message request 
should contain: 

a. Last name, initials 

b. Grade 

c. Social security number 

d. Date case referred to Central Physical Evaluation Board 

3. The President of the Central Physical Evaluation Board and the President 
of the Physical Review Council may at their discretion request statements of 
service from the Commandant of the Marine Corps (Code MMSR-4) by memorandum. 
Statements of service will be submitted directly to the Central Physical 
Evaluation Board or the Physical Review Council as appropriate. 

10111. CONCURRENT DISCIPLINARY ACTION AND PHYSICAL DISABILITY PROCEEDINGS. 
In the instance where a member who has d~sc1pl~nary action pending, especially 
where the action may result in a less than honorable discharge. being awarded 
and concurrent physical disability proceedings, the medical board with notation 
as to the nature of the disciplinary action will be forwarded by the convening 
authority via Chief, Bureau of Medicine and Surgery (Code 3322) to the Comman
dant of the Marine COrps (Code MMSR-4). The Commandant of the Marine Corps 
will determine whether or not the case shall be forwarded to the Naval Council 
of Personnel Boards. Disability proceedings will ordinarily not be finalized 
until all disciplinary action is complete, to include appellate review. 
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PART B: PHYSICAL DISABILITY RETIREMENTS 

10201. AUTHORITY. 10 u.s.c. 1201 and 1204, provide that the Secretary of 
the Navy may retire certain members who are considered unfit to perform the 
duties of their office, grade, rank or rating because of a permanent physical 
disability. (See table 10-2 for eligibility determination.) 

10202. DISPOSITION INSTRUCTIONS 

1. General 

~ a. Expeditious handling of the admi~istr~tive ~rocedures attendant to ~he 
separation or retirement of disabled Mar~nes ~s an ~ntegral p~rt of the ~r1ne 
Corps policy and it is incumbent upon each commander to exerc1se such pol1cy 
with utmost consideration for the Marines. 

b. In order not to inadvertently deprive Marines of maximum benefits, 
it is necessary that action be accomplished to effect retirements at the 
earliest practicable date as Veterans' Administration compensation for Marines 
with high disability ratings may substantially exceed active duty pay or physical 
disability retired pay. 

~ c. Prior to retirement a Marine may be authorized hospitalization at a 
Veterans' Administration hospital. Inasmuch as this authorization is based upon 
the provision that the Marine must be on active duty at time of admission, 
premature retirement may preclud~ this hospitalization. 

d. The Commandant of the Marine Corps (Code MMSR-4) will direct by message 
the cognizant command and the Marine Corps Finance Center (Code CPR) to effect 

, disability separation. This notification will contain the Marine's social security 
number, date of release from active duty, date of retirement or transfer , date active 
duty pay and allowanc_es terminate, percentage of disability and appropriation data. 

2. Specific. To effect retirement of Marines for permanent'physical disability, 
commanding officers will take action as outlined below: 

a. If the Marine is not attached to the local command, immediately readdress 
the message to his/her current command for appropriate action. An information 
copy must be provided to the commandant of the Marine Corps {Code MMSR-4) 
and the Marine Corps Finance Center ·_(Code CPR). 

b. If the Marine is a member of the local command commence separation 
processing without delay. 

(1) Should transfer to a Veterans' Administration hospital be authorized 
and the effective date of transfer is prior to the date of retirement, provide 
data required by subparagraph 10202.2a, above, and readdress the retirement 
message from the Commandant of the Marine Corps to the Marine's new administra
tive command for action. List of administrative activities responsible for 
hospitalized Marines is contained in the current MCO 6320.2. 

{2) Should transfer to a Veterans' Administration hospital be authorized 
and the effective date of transfer is subsequent to the date of retirement, 
immediately advise the commandant of the Marine Corps {Code MMSR-4) of the 
effective date of transfer to the Veterans' Administration hospital. 
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c. Upon completion of separation processing, but not later than the date of 
retirement, provide the Marine Corps Finance Center (Code CPR), with the Commandant 
of the Marine Corps (Code MMSR-4) as an information addressee, with required per~ 
sonnel data of the Marine, using the appropriate message format contained in 
figure 10-3. Items of information required are: 

(1) Name 
(2) Grade 
(3) Social security number (SSN)/MOS 
(4) Pay entry base date 
(5) Time lost current enlistment 
(6) Years, months _and days of active service (to include date of release 

from active duty) 
(7) Mailing address (complete address, including ZIP code, where the 

Marine may be contacted after retirement) 
(8) Date of retirement 
(9) Dates of birth of Marine, spouse, and youngest child 

d. Issue retirement orders using the format contained in figure 10-4. Furnish 
the local disbursing officer settling the pay account a copy of the Commandant of 
the Marine Corps' notification message and two copies of the retirement orders 
immediately upon issuance. Additionally, furnish any other administrative infor
mation necessary to close the active duty pay account to the disbursing officer. 
The effective date of retirement is the day following the last day of active duty. 
Disability retirements are governed by law and must be effected as directed. 
Effecting a disability retirement on any date other than that directed is not 
authorized. 

e. Notify those Marines who have been ordered home to await disposition of 
physical evaluation proceedings of the effective date of retirement, by message, 
on or before the effe'ctive date, and immediately ma-il the retirement orders direct 
to the Marine. 

f. If the service record is not available, request from the Commandant of the 
~arine Corps (Code MMSR-4) in accordance with MCO P1070.12C, IRAM, paragraph 4002, 
the required disability separation information utilizing the format contained in 
figure 10-3. Only disability separation information will be requested from the 
Commandant of the Marine Corps (Code MMSR-4). All other separation information 
will be requested from the Commandant of the Marine Corps (Code MSRB-10). 

10203. RETIRED PAY PROCEDURES 

1. The Commanding Officer, Marine Corps Finance Center (Code CPR) administers 
retired pay. 

2. To terminate credit of active duty pay and allowances for those Marines retired 
for physical disability, the disbursing officer will: 

a. Be furnished one copy of the notification meSsage of the retirement from 
the Commandant of the Marine Corps by the cognizant commanding officer. 

b. On or before the effective date of retirement, be furnished two copies of 
retirement orders by the cognizant commanding officer. 

c. Contact the Marine retiree, in person or by mail, to arrange for termina
tion or continuation of allotments, as may be authorized. 

d. Effect final settlement of all active duty pay and allowances. 

3. To establish the Marine's retired pay account, the Marine Corps Finance Center 
(Code CPR) will: 
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a. Be an information addressee for all messages of notification of retire
ments from the Commandant of the Marine Corps to the cognizant commanding 
officers. 

b. Be an action addressee for all messages from the cognizant commanding 
officer furnishing personal data of the retiree. 

c. Be furnished two copies of all retirement orders issued by the cognizant 
commanding officer. 

d. Based on information provided by messages pertaining to'retirements, 
prepare a Retired Pay Data Form (MCFC RP 7220/114) (4-77) for each disability 
retirement. The form will be forwarded direct to the retiree at his/her curient 
mailing address for·his/her election and completion. Correspondence relative to 
retired pay matters should be addressed to the Commanding Officer, Marine Corps 
Finance Center (Code CPR) Kansas City, Missouri 64197. 

4. A very basic computation of retired pay is presented in Table 10-4, Computing 
Disability Retired Pay. 

10204. RETIREMENT DOCUMENTS 

.1. The Commandant of the Marine Corps will prepare and forward retirement docu
ments as soon as possible . 

• 2. In the event the Marine is physically present at a post or station and requests 
a retirement ceremony the commander will so inform the Commandant of the Marine 
Corps (Code MMSR-4) utili'zing the format shown in figure 10-3 requesting retire
ment documents to be forwarded to the post or station for delivery at an appropriate 
ceremony. (See subparag~aph 13001.4 of this Manual.) 

• 10205. RETIREMENT HONORS 

1. Appropriate retirement honors will be extended to Marines retired for physical 
disability, particularly those with more than 20 years active service. 

2. The commander will peisonally interview each Marine and advise him/her what 
types of ceremonies are available and/or planned, based on the conditions that 
exist at the command. The Marine will be allowed to state his/her desires as to 
~eremonv. Should the Marine desire no ceremonv. his/her wishes will be accepted. 

10206. CURRENT ADDRESS AND RESIDENCE 

1. A Marine who is retired shall keep the Marine Corps Finance Center, (Code 
CPR), Kansas City, Missouri 64197 informed at all times of his/her current check 
mailing address and current home mailing address wher~ mail and messages addressed 
to him/her will be received. A request to change address must specify whether 
the change is .for check or home mailing address, or both. 

2. Subject to the above requirement, a retired Marine may change his/her resi
dence in the United States or may reside abroad except in belligerent countries. 
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10207. CERTIFICATE IN LIEU OF ORDERS. A certificate in lieu of orders for a 
disability retirement will not be issued prior to the Marine's acceptance of 
the findings of the Central Physical Evaluation Board or physical evaluation 
board. Requests for the issuance of a certificate in lieu of orders should 
be addressed to Commandant of the Marine Corps (Code MMSR-4}. 
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PART c, TEMPORARY DISABILITY RETIRED LIST (TDRL) 

10301. AUTHORITY. 10 U.S.C. 1376, requires the Secretary of the Navy to main
tain a Temporary Disability Retired List (TDRL) containing the names of Marines 
transferred to the TDRL pursuant to 10 U.S.C. 1202 and 1205. 

10302. COMPOSITION. The Commandant of the Marine Corps (Code MMSR-4) is 
responsible for maintaining the TDRL. The list consists of Marines found to 
be unfit for performance of military duty because of physical disability which 
may be permanent, but which has not sufficiently stabilized to permit an 
accurate evaluation of a permanent degree of severity. 

10303. TRANSFER TO THE TDRL 

1. General 

~ a. Expeditious administrative processing of disabled Marines to the 
Temporary Disability Retired List is essential. 

b. In order not to inadvertently deprive Marines from receivirtg maximum 
benefits, it is necessary that action be accomplished to effect retirements at 
the earliest practiCable date as Veterans' Administration compensation for 
Marines with high disability ratings may substantially exceed active duty pay 
or physical disability retired pay. 

c. Prior to transfer to the Temporary Disability Retired List a Marine 
may be authorized hospitalization at a Veterans' Administration hospital. 
Inasmuch as this, authorization is based upon the provision that the Marine must 
be on active duty at time of admission, premature transfer to the Temporary 
Disability Retired List may preclude this hospitalization. The transfer to the 
TDRL of such personnel will be held in abeyance and the Commandant of the Marine 
Corps will be immediately notified. 

d. The Commandant of the Marine Corps (Code MMSR-4) will direct by message 
the cognizant command and the Marine Corps Finance Center (Code CPR) to effect 
disability separation. This notification will contain the Marine's social 
security number, date of release from active duty, date of retirement or transfer, 
date active pay and allowances terminate, percent of disability and appropriation 
data. 

2. Specific. To effect transfer of a Marine to the TDRL, commanding officers 
will take the actions outlined below: 

a. If the Marine is not attached to the local command, immediately readdress 
the message to his/her current command for action. Provide a copy to the 
Commandant of the Marine Corps (Code MMSR-4) and the Marine Corps Finance Center 
(Code CPR). 

b. If the Marine is a member of the local command commence separation 
processing without delay. 

{1) Should transfer to a Veterans' Administration hospital be authorized 
and the effective date of transfer is prior to the date of transfer to the 
TDRL, provide data required by subparagraph 10303.2a, above, and readdress the 
retirement message from the Commandant of the Marine Corps to the Marine's new 
administrative activity for action. List of administrative activities responsible 
for hospitalized Marines is contained in current MCO 6320.2. 
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(2) Should transfer to a Veterans' Administration hospital be authorized 
and the effective date of transfer is subsequent to the date of transfer to the 
TDRL, immediately advise the Commandant of the Marine Corps (Code MMSR..-.4) of the 
effective date of transfer to the Veterans' Administration hospital. 

c. Upon completion of separation processing but not later than the date of 
transfer to the TDRL provide the Marine Corps Finance Center (Code CPR), with the 
Commandant of the Marine Corps (Code MMSR-4) as an information addressee, with. 
required personnel data of the Marine, using the appropriate message format con~ 
tained in figure 10-3. Items of information required are: 

(1) Name 
(2) Grade 
(3) Social security number (SSN)/MOS 
(~) Pay entry base date 
(5) Time lost current enlistment 
(.6) Years, months and days of active service (to include date of release 

from active duty) 
(7) Mailing address (complete address, including ZIP code, where the 

Marine may be contacted after transfer to the TDRL) 
(8) Date of transfer to TDRL 
{9) Dates of birth of Marine, spous.e, and youngest child 

d. Issue orders using the format contained in figure 10-5. Furnish the local 
disbursing officer settling the pay account a copy of the Commandant of the Marine 
Corps' notification message and two copies of the transfer orders immediately upon 
issuance. Additionally furnish any other administrative information necessary to 
close the active duty pay account to the disbursing officer. The effective date 
of transfer is the day following the last day of active duty. Temporary disabil
ity- retirements are governed by law and must be effected as directed. Effecting 
a temporary disability retirement on any date other than that directed is not 
authorized. 

e. Notify those Marines who have been ordered home to await disposition of 
physical evaluation proceedings of the effective date of retirement, by-message, 
on or bef'ore the effective date and imme·diately mail the retirement orders direct 
to•the Marine. 

f. If the service record is not available, request from the Commandant of the 
Marine Corps (Code MMSR-4) in accordance with MCO P1070.12C, IRAM, paragraph 4002, 
the required disability separation information utilizing the format contained in 
figure 10-3. Only disability separation information will be requested from the 
Commandant of the Marine Corps (Code MMSR-4). All other separation information 
will be rCquested from the Commandant of the Marine Corps (Code MSRB-10). 

10304. TDRL PAY PROCEDURES 

1. The Commanding Officer, Marine Corps Finance Center (Code CPR), administers 
the pay of' all Marines placed· on the TDRL. 

2. To terminate credit of active duty pay and allowances for those Marines retired 
for physical disability, the disbursing off'icer will: 

a. Be furnished one copy of the notification message of' the retirement from 
the Commandant of the Marine Corps by the cognizant commanding officer. 

b. On or before the effective date of retirement, be f'urnished two copies of 
retirement orders by the cognizant commanding off"icers. 

c. 
tion or 
retired 
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PART D: DISCHARGES FOR MARINES NOT PHYSICALLY QUALIFIED FOR RETENTION 

10401, DISABILITY DISCHARGES WITH SEVERANCE PAY. 10 U.S.C. 1203, and 1206, 
provide that certa1n Marines not elig1ble for retirement by reason of physical 
disability but who are nevertheless found unfit for duty by reason of physical 
disability may be discharged from the Marine Corps with severance pay. Eligi
bility requirements are contained in tables 10-2 and 10-3. 

10402. DISABILITY DISCHARGES WITHOUT SEVERANCE PAY. A Marine who incurs a physi
cal disability that, 1n the determination of the Secretary of th_e Navy, renders 
him/her unfit to perform the duties of his/her office, grade, rank, or military 
occupational specialty and which results from his/her intentional misconduct 
or willful negle.ct or which was incurred during a period of unauthorized absence 
shall be separated from the Marine Corps without entitlement to benefits under 
the law. Additionally, Marines unfit for retention on active duty because of 
physical disability which was neither incurred nor aggravated during any period 
in which the Marine was entitled to basic pay shall be discharged without 
severance pay. 

10403. SEPARATION PROCEDURES FOR DISCHARGE WITH OR WITHOUT SEVERANCE PAY 

1. The Commandant of the Marine Corps Will direct discharge, with or without 
severance pay, of Marines by reason of physical disability. Upon receipt of 
the message directing discharge of a Marine, with or without severance pay, 
the cognizant commanding officer will advise the Commandant of the Marine 
Corps {Code MMSR-4) of the actual date of discharge utilizing the format 
contained in figure 10-6. 

2. In the case of transferred personnel, messages will be readdressed to 
the new command for appropriate action, providing an information copy to 
the Commandant of the Mar.ine Corps {Code MMSR-4). 

10404. DISCHARGES FOR DISABILITIF.S EXISTING PRIOR TO SERVICE 

1. The Disability Evaluation Manual and current edition of BUMEDINST 1910.2, 
provide information relative to medical boards convened for the purpose of 
discharging enlisted Marin~s for physical disability not incurred in or aggra
vated by service. Commanding generals and commanding officers of all Marine 
activities within the United States (less Alaska and Hawaii) are authorized 
to discharge enlisted or inducted members of the Marine Corps and the Marine 
Corps Reserve on active duty including active duty for training because of 
physical disability provided: 

a. The Marine has appeared before a medical board and the board has stated 
affirmatively and specifically the opinion that the Marine is unfit for further 
service because of physical disability and that the physical disability was nei
ther incurred in nor aggravated by a period of active ~ilitary service. No 
Marine shall be discharged because of physical disability who does, in fact, 
meet the minimum standards for enlistment or induction. Refer to the Manual 
of the Medical-Department, Article 15-77{1) (b) for instructions pertaining to 
members of the Marine Corps Reserve who have been ordered to involuntary active 
duty for unsatisfactory participation. 

b. The convening authority of the medical board concurs in the above opinions 
of the board. 

c. The Marine has been fully advised, by the convening authority of the 
medical board, of his/her right to demand a full and fair hearing before a PES 
prior to discharge. 
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d. The Marine, after having been advised of his/her right to a full and 
fair hearing, certifies in writing, on Form NAVMED 6100/3, that he/she does 
not demand such a hearing prior to discharge. 

e. There is no disciplinary action pending, including court-martial or 
investigative proceedings which might lead to court-martial, or uncompleted 
sentences of court-martial involving confinement or discharge. 

f. There is no administrative discharge pending. 

g. There is no indication of drug addiction, alcoholism, homosexuality or 
criminalism. 

h. There is no evidence that ~he Marine is under investigation or is 
being processed as a security risk. 

t i. The Marine has less than 3 years continuous active service. In the case 
of a Marine with over 3 years continuous service, there is an assumption that the 
condition was aggravated by service. In these cases the Marine's medical board 
will be forwarded for departmental review. 

2. When the commander is of the opinion that an enlisted Marine qualified for 
discharge by reason of physical disability in accordance with this paragraph 
should be discharged by reason of unsuitability, misconduct, or for other reason, 
the medical board report shall be forwarded to the Commandant of the Marine 
Corps (Code MMSR-4) via the Chief, Bureau of Medicine and Surgery (Code 3322) 
for final action after the Marine has been processed in accordance with the 
administrative discharge provisions contained in chapter 6 of this Manual. 

3. The authority for discharge is paragraph 6011 of this Manual and the current 
edition of BUMEDINST 1910.2. 

4. This paragraph 6011 of this Manual is not applicable to officers. Officers 
will be discharged only at the direction of the Commandant of the Marine Corps. 

5. The Manual for the Medical Department requires that when a report of medical 
board results in the local discharge of Marines, the conditions reported on have 
been determined to have existed prior to entry into the military service, and 
the preentry physical examination was performed at an Armed Forces Examining and 
Entrance Station, a copy of the medical board report with a copy of the preentry 
SF 88 and 93 shall be forwarded to Commander, u. s. Army Recruiting Command, Fort 
Sheridan, Illinois 60037. The terminated health record will be inserted inside 
the service record and forwarded in accordance with the Manual of the Medical 
Department art. 16-9 and !RAM, par. 4001.5, table 4-1. 

10405. DISCHARGES FOR CHARACTER AND BEHAVIOR DISORDERS AS DETERMINED BY A MEDICAL 
BOARD 

1. The Disability Evaluation Manual 1977,and current edition of BUMEDINST 
1910.2, provide information- relative to medical boards convened for the purpose 
of discharging enlisted Marines for character and behavior disorders. Commanding 
officers of all Marine Corps activities and inspectors-instructors within the 
United States (less Alaska and Hawaii) are authorized to discharge enlisted or 
inducted members of the Marine Corps and Marine Corps Reserve, on active duty 
including active duty for training by reason of unsuitability because of character 
and behavior disorders: provided: 

a. The Marine has appeared before a medical board and the board has stated 
affirmatively and specifically the opinion that functional usefulness is impaired 
to such an extent as to cause.military unsuitability due ~o character and behavior 
disorders. 
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3. Cases wherein the officer candidate is on active duty and is found to be 
not physically qualified at a time subsequent to the initial ''reporting in" 
physical examination he/she will be processed in accordance with the Disability 
Evaluation Manual, 1977, or the current edition of BUMEDINST 1910.2. 

10407. DISCHARGES FOR RESERVISTS NOT ON ACTIVE DUTY FOUND NOT PHYSICAlLY QUALI
FIED FOR RETENTION IN THE MARINE CORPS RESERVE 

1. The law, 10 u.s.c. 6148, provides that a reservist who is ordered to per
form inactive duty training for any period of time, and is disabled in the line 
of duty from injury while so employed is entitled to the same pension, compensa~ 
tion, death gratuity, hospital benefits and pay and allowances as one provided 
by law or regulation in the case of a Regular Marine of the same grade. 
Accordingly, a reservist found physically unfit as a proximate result of active 
duty will be accorded rights and benefits as a Marine on active duty. While 
injury incurred on inactive duty training for any period of time is normally 
considered a proximate result of active duty, each determination must depend 
upon the facts of the particular case. Hence, sufficient evidence must be 
presented so as to permit a prudent determination in respect to the resolution 
of the "proximate result" question. 

2. The Commanding General, Fourth Marine Aircraft Wing/Marine Air Reserve 
Training Command: the Commanding General, Fourth Marine Division: directors 
of the Marine Corps districts, and the Director, Marine Corps Reserve Forces 
Administrative Center are authorized to discharge an enlisted reservist not 
on active duty upon notification by the Chief, Bureau of Medicine and Surgery 
that the reservist has been found not physically qualified for retention in the 
Marine Corps Reserve subject to the following provisions: 

~· a. Upon a report from a medical officer that an enlisted reservist has been 
determined to be not physically qualified, the commander concerned will forward 
all medical records and any other additional correspondence that may be relevant 
to the examination to_ the Chief, Bureau of Medicine and Surgery (Code 3322) . 

b. Upon return notification by the Chief, Bureau of Medicine and Surgery 
that the reservist is not physically qualified for retention in the Marine Corps 
Reserve, the Commanding General, Fourth Marine Aircraft Wing/Marine Air Reserve 
Training Command: Commanding General, Fourth Marine Division: appropriate district 
director: or Director, Marine Corps Reserve Forces Administrative Center will 
inform the reservist of his/her status providing the following information and 
furnish him/her an appropriate form letter for reply which will include: 

(1) Medical description of physic.al defect. 

(2) That laws governing the Marine Corps require that any person who is 
not physically qualified for assignment to active duty be discharged or retired 
from the Marine Corps Reserve. 

(3) That in view of the foregoing, the Marine is requested to take one 
of the following courses of action: 

(a) Submit a written request for discharge by reason of being not 
physically qualified. 

(b) Request transfer to the Retired List if eligible under existing 
regulations. 

(c) Request a hearing before the Central Physical Evaluation Board. 
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(d) That if no reply is received within 30 days from the date of 
the letter of notification, it will be considered that the reservist does not 
desire a hearing and that action will be taken to discharge him/her involun
tarily by reason of physical disqualification. 

c. Upon completion of the foregoing, take such administrative action as 
may be indicated in accordance with the following instructions. 

(1) Discharge the reservist upon receipt of his or her written request 
under authority contained in paragraph 6012.1£(5). 

(2) In the event the reservist requests a hearing before the Central 
Physical Evaluation Board refer his/her case to the Commandant of the Marine 
corps (Code MMSR-4). A copy of each piece of pertinent correspondence must 
be included in the referral to the Commandant. 

3. Reserve officers found not physically qualified will be processed in a similar 
fashion to enlisted reservists with the following exceptions: 

a. Upon receipt of a report from a medical officer that a Reserve officer 
has been determined to be not physically qualified, the commander concerned will 
forward the Report of Medical Examination (SF 88 and 93) and any other additional 
correspondence that may be relevant to the examination to the Commandant of the 
Marine Corps (Code MMSR-5) via Chief, Bureau of Medicine and Surgery (Code 3322). 

b. ·Upon endorsement by the Chief, Bureau of Medicine and Surgery that the 
Reserve officer is not qualified for retention in the Marine Corps Reserve, the 
Commandant of the Marine Corps (Code MMSR-5) will inform the Reserve officer of 
his/her status providing the information listed in paragraph 10407.2b and furnish 
him/her an appropriate form letter for reply. 

c. Upon completion of the foregoing, the Commandant of the Marine Corps will 
take administrative action, as may be indicated by: 

(1) Discharging the Reserve officer upon receipt of his or her written 
request. 

(2) Transferring the Reserve officer to the retired list if eligible. 

(3) Ordering the Reserve officer before the Central Physical Evaluation 
Board for determination as to fit or not fit for further service in the Reserve. 

10408. DISCHARGE OF RESERVISTS ORDERED TO INVOLUNTARY ACTIVE DUTY FOR UNSATIS
FACTORY PARTICIPATION FOUND NOT PHYSICALLY QUALIFIED 

• 1. Enlisted Marines ordered to involuntary active duty, in excess of 30 days, 
for unsatisfactory participation will be ordered to undergo a physical examination 
prior to reporting for such duty if not physically examined during the prec~ding 12 
months. 

a. If physically qualified the Marine shall car~y out the remainder of 
his/her orders. 

b. If found physically unqualified, forward the report of examination 
(SF 88/93), with appropriate consultation to the Commandant of the Marine Corps 
(Code MMSR-4) via Chief, Bureau of Medicine and Surgery (Code 3322). 

2. The Commandant of the Marine Corps (Code MMSR-4) will issue discharge 
instructions in all cases of Marines ordered to involuntary active duty not 
found physically qualified. 
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To: 

Subj: 

Ref: 
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UNIT HEADING 

DATE 

Commanding Officer 
Staff Sergeant James DOE 012 34 56 78/0369 USMC 

Orders to_ Proceed Home Pending Final Disposition of Physical Evaluation 
Board proceedings 

(a) MCO P1900.16B 

Encl: (1) Form for reporting itinerary of travel (DD Form 1351-2) (For travel 
home) 

(2) Form for reporting itinerary of travel (DD Form 1351-2) (For return 
travel) 

1. In accordance with authority contained in reference (a), and upon discharge 
from treatment at ( ), you will stand detached from your present 
station and duties; will proceed to your home or a designated place as you may 
select (MCC W95) and await orders pending final disposition on the physical 
evaluation board proceedings in your case. Your home of record is shown as 

* You will continue to be carried on the rolls of this organization. 
You will at all times keep your commander informed of your current address. 

2. When placed on the retired list or when discharged, your leave record will 
be balanced as of the day prior to the date you are placed on the retired list, 
or to include the date of your discharge. Time spent awaiting orders will be 
debited to your leave record. You will be entitled to cash settlement of any 
balance of unused leave remaining to your credit after deduction for the period 
of time spent awaiting orders. 

3. Your pay record will be retained by the Disbursing Officer (mailing address 
of disbursing officer carrying pay record), during the period while you are at 
home awaiting final action on your case. In order that the disbursing officer 
may properly adjust your pay record and make reimbursement for travel performed, 
you will, upon arrival at destination, complete the memorandum endorsement on 
a certified true copy of .these orders, complete enclosure (1) and return these 
documents to the disbursing officer maintaining your pay record. During the 
period while awaiting final action on your case, all correspondence on matters 
relating to your pay and allowances will be addressed to the disbursing officer 
maintaining your pay record . 

• 4. If your commander notifies you to return to your station of duty for further 
hearing, these orders will remain in effect for the return travel involved. If 
you have not received final separation papers or other instructions within 60 
days of departure from the command, you will notify your parent command or 
telegram the Commandant of the Marine Corps (Code MM~R) for instructions. Your 
failure to comply with these orders will result in disciplinary action. 

5. Upon completion of return travel, if required to return, you will complete 
enclosure (2) submitting it with the original and two (2) certified copies of 
~hese orders to the disbursing officer maintaining your pay record . 

• 6. The dependency application, NAVMC 10922, on file in (Marine's/your) service 
record shows the following-named persons who reside in (Marine's/your) household 
as approved dependents: 

Name Relationship Date of birth Date approved 

Figure 10-1.--Format for Orders to Proceed Home Pending Final Disposition of 
Physical Evaluation Board Proceedings. 

10-37 
Ch l 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

t 7. **TravChar appn 1781105.2754, MPMC-77, BCN 45690, AAA 27, CC 74123 enl tvl, 
74160 depns tvl (.en! entl), 74162 trans HHE (en! entl). 

RECEIVING ENDORSEMENT 

J. K. SMITH 
By direction 

(date) 

1. I have read and understand the instructions contained in these orders. r 
will notify my parent command or CMC (Code MMSR) within 60 days, if I have 
not received final separation papers by 2400, ______________________ __ 

(signature) 

MEMORANDUM ENDORSEMENT 

Departed (duty station) at (hour) on {date) via {mode of transportation}. 
Arrival (destination) at {hour) on (date). 

{signature) 

*When the Marine elects to proceed to a place other than 
second sentence of paragraph 1 will be modified to read: 
is shown as and you have elected • 

home of record , 
"Your home of 

(date) 

the 
record 

to proceed to -------------

**See Marine Corps Order 7301 series for accounting data for subsequent fiscal 
year. 

Figure 10-1.--Format for Orders to Proceed Home Pending Final Disposition of 
Physical Evaluation Board Proceedings. Continued. 
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FROM, (ORGANIZATION) 

TO' MCFC KANSAS CITY MO 

INFO' CMC WASHINGTON DC 

UNCLAS /IN II 

FOR CMC CODE MMSR-4 

• PHYSICAL DISABILITY RETIREMENT CASE OF 

l. CMC (DATE TIME GROUP) REFERS 

2. A. NAME 

B. GRADE 

C. SSNIMOS 

D. PAY ENTRY BASE DATE 

E. TIME LOST CURRENT ENLISTMENT 

F. YEARS OF ACTIVE SERVICE (YEA~S, MONTHS, DAYS) 

G. MAILING ADDRESS. (Complete address, including ZIP Code, where Marine 
may be contacted after retirement or transfer·to TDRL.) 

H. DATES OF BIRTH (Marines, spouse, and youngest child.) 

OR 

2. (NAME SSNIMOS) NOT A MBR THIS COMMAND. YOUR (DATE TIME GROUP) READDRESSED 
TO (ORGANIZATION) 

OR 

2. SEPARATION INFO REQUIRED. NO SRB AVAILABLE. 

3. ABOVE MBR(S) HAVE BEEN OR WILL BE RETIRED (OR TRANSFERRED TO THE TEMP DIS 
ABILITY RETIRED LIST) AS DIR ON (DATE) 

OR 

3. PLEASE FORWARD RETIREMENT TO THIS COMMAND. ASAP IN ORDER THAT PERSONAL 
DELIVERY AT APPROPRIATE RETIREMENT CEREMONY ON (DATE OF RETIREMENT) MAY 
BE ACCOMPLISHED. 

Figure 10-3.--Format for Acknowledging CMC Messages Directing Retirement by 
Reason of Physical Disability. 
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From: 
To: Marine concerned 

Subj: Retirement by Reason of Permanent Physical Disability 

Ref: 

• 
(a) 10 u.s.c. 
(b) CMC msg 
(c) MCO P10~7~0~.'1"2~C~,-.I~R~A7.M~,-=p~a~r. 2003 
(d) JTR par. M4158, M7010 and M8260 

1. The Secretary of the Navy has determined that you are physically unfit 
to perform the duties of your grade and has directed that you be permanently 
retired by reason of physical disability under the provisions of references 
(a) and (b). You are released from all active duty at 2400 on 
and transferred to the Retired List of the Marine Corps/Marin~e~C~o~r~p-s~~R-e_s_e_r_v_e_ 
effective Your active duty pay accounts will be settled to 
include, Your pay entry base date is 
On {last day of active duty) you will have completed years, 
months and days of active service. 

2. Your disability is rated * percentum in accordance with 
the Schedule for Rating Disabil~ties ~n current use by Veterans' Administration, 
VA Code(s) 

3. Your home of record is: 
and the address you have furnished for the purpose of receiv1ng your retired pay 

is=-------------------------------------------------------------------------------
• 4. Please keep the Commanding Officer (Code CPR), Marine Corps Finance Center, 

Kansas City, Missouri 64197 informed of any change in your mailing address so 
that you will be able to receive your retired pay. The request must be submitted 
over the Marine's signature and should contain the social security number (SSN) 
for identification purposes. Detailed information based on provisions of law which 
are applicable in your case will be forwarded to· your home address by the Commandant 
of the Marine Corps (Code MMSR-4). 
5. An identification card has been issued in accordance with reference (c). ,. 
6. You may select a home and receive travel allowance for the travel performed 
thereto from this command, provided that the travel is completed within 1 year 
from the date of your release from active duty. The conditions under which you 
may be paid travel allowance for travel completed to your home of selection after 
that date are stated in reference (d) . 

• 7. The dep~ndency application, NAVMC 10922, on file in (Marine's/your) service 
record shows the following-named persons who reside in (Harine's/your) household 
as approved dependents: 

Name Relationship Date of birth Date approved 

8. Two copies of these orders will be furnished to the disbursing officer 
maintaining your active duty pay account. Your records indicate unused (excess) 
Jeave in the amount of days on date of separation. 

9. Yo~ are advised to keep your Record of Emergency Data (NAVMC 10526) up to 
date. This can be accomplished by contacting the ~earest Marine Corps activity 
in your area or by writing to the Commandant of the Marine Corps (Code MSPA-1). 

10. Expenditures under these orders a~e chargeable to appropriation-------------

Copy to: 
MCFC (Code CPR) KSC 
DISBO (2) 

*NOTE: 
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From: 
To: Marine concerned 

Subj: Transfer to the Temporary Disability Retired List 

Ref: 

• 
(a) 10 u.s.c. 
(b) CMC rnsg'"~~--~~~~~ 
(c) MCO P1070.l2C, !RAM, par. 2003 
(d) JTR par. M4158, M7010, and M8260 

1. The Secretary of the Navy has determined that you are physically unfit to 
perform the duties of your grade and has directed that you be temporarily retired 
by reason of physical disability under the provisions of references (a) and (b). 
You are released from all active duty at 2400 on * ' , and transferred 
to the Temporary Disability Retired List effective * Your active 
duty pay accounts will be settled to include Your'pay en-
try base date is On (last day of active duty) you will have 
completed years, months and days of active service. 

2. Your disability is rated at 
Schedule for Rating Disabilities 
VA Code(s) 

* percentum in accordance with the 
in current use by the Veterans 1 Administration, 

3. You should receive orders to report to a military medical facility for a. 
periodic physical examination at least once every 18 months to determine whether 
the disability for which you are temporarily retired has stabilized or changed. 
Your failure to report for a scheduled physical examination may result in 
termination of your retired pay unless you can establish good and sufficient 
reasons for not reporting. Detailed information based on provisions of law 
which are applicable in your case will be forwarded to your home address by 
the Commandant of the Marine Corps (Code MMSR-4). 

4. Your home of record is: __ ~~~~--~~----------~------.-.---------~~--.-----
and the address you have furnished for the purpose of receiving your retired 

pay is'---------------------------------------------------------------------------
~ 5. Please keep the Commandant of the Marine Corps (Code MMSR-4), ~eadquarters, 

U. S. Marine Corps, Washington, D.C. 20380 informed of any change ~n your 
mailing address so that information concerning periodic physical examinations 
may reach you and also keep the Commanding Officer, (CPR), Marine Corps Finance 
Center, Kansas City, Missouri 64197 informed of any change in your mailing 
address in order that your retired pay not be interrupted. The request must be 
submitted over the Marine's signature and should contain the social security 
number (SSN) for identification purpose. 

6. A retired Identification Card (DD Form 2MC Ret) has been issued to you in 
accordance with reference (c). The expiration date of this ID card is five (5) 
years from the date of your release from active duty date specified in para
graph 1 above. 

7. You may select a home and receive travel allowance for the travel performed 
thereto from this command, provided that the travel is completed within 1 year 
from the date of your release from active duty. the conditions under which you 
may be paid travel allowance for travel completed to your home of selection after 
that date are stated in reference (d) . 

ts. The dependency application, NAVMC 10922, on file in (Marine's/your) service 
record shows the following-named persons who reside in (Marine's/your) household 
as approved dependents: 

Name Relationship Date of birth Date approved 

Figure 10-5.--Format for Orders Transferring Personnel to the Temporary 
Disability Retired List. 
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9. Two copies of these orders will be furnished to the disbursing officer 
maintaining your active duty pay account. Your records indicate unused (excess) 
leave in the amount of. ____ days on date of separation. 

10. You are advised to keep your Record of Emergency Data (NAVMC 10526) up to 
date. This can be accomplished by contacting the nearest Marine Corps activity 
in your area or by writing to the Commandant of the Marine Corps (Code MSPA-1). 

11. You are required to notify the Commandant of the Marine Corps (Code MMSR-4) 
in the event you do not receive an advance copy of orders to report for a physi
cal examination at least every 18 months from the date you are placed on the 
Temporary Disability Retired List. 

12. Expenditures under these orders are chargeable to appropriation 

* 
Copy to: 
MCFC (Code CPR) KSC 
DISBO (2) 

*NOTE: All items indicated by an asterisk will be provided by the CMC message 
which should be listed as reference (b) in these orders. 

Figure 10-.5.--Format f'or Orders.Trans.f'erring-Eersonnel to the Temporary 
Disability Retired List--Continued . 
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FROM, (ORGANIZATION) 

TO, CMC WASHINGTON DC 

UNCLAS /IN II 

FOR CMC CODE MMSR-4 

• PHYSICAL DISABILITY DISCHARGE CASE OF 

1. CMC (DATE TIME GROUP) REFERS 

2. A. NAME 

B. GRADE 

C. SSN/MOS 

D. (WILL BE) (HAS BEEN) DIS ON (DATE). 

E. VA DIAGNOSTIC CODE(S) 

F. PERMANENT MAILING ADDRESS AFTER SEPARATION 

OR 

2. SEPARATION INFORMATION REQUIRED ON FOLLOWING PERS. NO SRB AVAIL. 

OR 

2. A. NAME 

B. SSN/MOS 

C. NOT A MBR THIS COMMAND. YOUR (DATE TIME GROUP) READDRESSED TO 
(ORGANIZATION). 

Figure 10-6.--Format for Replying to CMC Discharge Directives Pursuant to 
Physical Disability. 
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TABLE 
10-1 

ELIGIBILITY INDEX TABLE 

A 

IF THE MEMBER IS PHYSICALLY UNFIT BY REI\SON OF 
PHYSICAL DI!OABILITY AND 

the disability was the result of intentional 
misc:onduct or willful neglect, or was incurred 
during a period of unauthorized absence 

he/she is a member of the Regular Marine COrps 

he/she is a Marine reservist on active duty for 
more than 30 days except canpulsory 45-day 
involuntary training 

he/she is a Marine reservist on active duty for 
30 days or less, inactive duty training or is 
on active duty for canpulsory 45-day involun-
tary training. 

the disability was determined not to have been 
incurred durirg, or a;Jgravated by, active duty 
and the member waives his/her rights to a formal 
hearing. 

B 

THE Acrioo rs- -- -

discharge without benefits 
(10 u.s.c. 1207) 
(paragraph 10402) 

(See table 10-2.) 
(paragraph 10401) 

(See table 10-2.) 
(paragraph 10401) 

(See table 10-3.) 
(paragraph 10401 or 10406) 

discharge by reasons 
of EPl'E 
(paragraph 10404) 

' 
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TABLE 10-2 I 
ELIGIBILITY INDEX TABLE FOR REGU!JL~S Af\ID RESERVISTS 
ON ACTIVE DUTY FOR MORE THAN 30 DAYS (NOTE 1) 

A B c D E F 

If the Marine and if he/she and the per..: and based and the dis- THE ACTION IS 
is entitled to has at least centage of upon accepted ability was 
basic pay, and 20 years of his/her dis- medical prin- incurred in 
disability was active service ability is ciples the time of war 
incurred while disability is or national 
he/she was ert- emergency 
titled to basic (Note 2) 
pay 

NO 
discharge other 
than physical 
disability 
(par. 10402) 

YES YES 0-100 PERM permanent re-
tirement 
(10 u.s. c. 1201) 
(par. 10201) 

YES YES 0-100 may be transfer to 
perm TDRL 

(10 u.s.c. 1202) 
(pax:. 10301) 

YES NO 30-100 PER~ YES permanent 
retirement 
(10 u.s.c. 1201) 
(par. 10201) 

transfer to 
YES NO 30-100 may be YES TDRL 

perm (10 u.s.c. 1202 
(par. 10301) 

less than YES 
discharge with 

YES NO disability 
(NOTE 3) 30 severance pay 

(10 U.S. C. 12L3) 
(par. 10401) 
NOTE 4 

NOTE 1. Except those reservists undergoing compulsory 45-day involuntary training 
pursuant 10 U.S.C. 270(b). 

NOTE 2. The national emergency proclaimed by the president on 16 December 1950 will 
terminate on September 1978. When it is terminated, it will be necessary to 
determine whether the Marine has completed at least 8 years of service or 
whether the disability is the proximate result of performing active duty in 
cases covered by this table. 

NOTE 3. A Marine who has less than 6 months active service at separation is not en
titled to disability severance pay. 

NOTE 4. If a reservist is eligible under 10 u.S.C. 1209 (has more than 20 years of 
satisfactory Federal service) , he/she may elect to be transferred to the 
Retired Reserve instead of being separated with disability severance pay. 
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TABLE 10-3 I 
ELIGIBILITY INDEX TABLE FOR RESERVISTS ON ACTIVE DUTY FOR 30 DAYS OR 
LESS; INACTIVE DUTY TRAINING OR COMPULSORY 45-DAY ACTIVE DUTY 
INVOLUNTARY TRAI~ING 

A 8 c D E 

If the dis- and was prox- and the mem- and the per- and based 
ability was imate result ber has at centaoe of upon accepted 
due to an of performing least 20 his/her dis- medical prin-
injury active duty years of ability is ciples the 

active disability is 
service 

NO 

YES NO 

YES YES YES 0-100 perm 

YES YES YES 0-100 may be 
perm 

YES YES NO 30-100 perm 

YES YES NO 30-100 may be 
perm 

less than 
YES YES NO 30 

(NOTE l) 

NOTE 1. A Marine who has less than 6 months active service at separation is 
not entitled to disability severance pay. 

F 

THE ACTION 
IS ••• 

discharge 
other than 
for physical 
disability 

(par.
8
f0407 or 

10408 

permanent 
retirement 

( 10 U.S.C.1204) 
{par. 10201) 

transfer to 
TDRL (10 U.S.C 
1205) 
(par. 10301) 

permanent 
retirement 
{10 U.S.C.l20l~ 
(par. 10201) 

transfer to 
TDRL (10 U.S.( 
1205) 
(par. 10301) 

discharge wit 
severance pay 
(10 U.S.C.l206 
(par .. 10401) 

{NOTE 21 

NOEE 2. If member is eligible under 10 U.S.C. 1029 (has more than 20 years of 
satisfactory Federal service), he/she may elect to be transferred to 
the Retired Reserve instead of being discharged with severance pay .. 

' 
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TABLE 10-4 

COMPUTING DISABILITY RE'riRED PAY 

A B c 

If the Marine is being take the higher rOCint:hly ana multiply by 
basic pay 

-permanently retired (1) of the highest temporary 2!, percent times the 
(10 u.s.c. 1201 or 1204) or permanent grade years of service 

satisfactorily held, credited to him/her or 
the percentage of his/ 

or her disability on the 
transferred to the TDRL date he/she retired or 
(10 u.s-.c. 1202 or 1205) (2) of the grade held on the transferred to the TDRL 
{NOTE 1) day before he/she «as (NOTE 2) 

retired or placed on the 
TDRL 

2~ percent times the 
removed from the TDRL ana years of service 
permanently retired credited to him/her or 
(10 U .S.C. 1210) the percentage of his/ 

her disability at the 
time his/her name is 
removed from the TDRL 
{NOTE 2) 

NOTE 1. For as long as the Marine is carried on the TDRL his/her retired pay will 
not be less than so percent of his/her monthly basic pay on which the 
computation is made. 

NOTE 2. Six months service or more is credited as a whole year, less than 6 months 
service is disregarded. 
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CHAPTER 13 

DISCHARGE CERTIFICATES (DD 256 MC THROUGH DD 260 MC AND DD 794 MC) 

13001 INSTRUCTIONS 

1. Custody 

a. Discharge certificates shall be kept in the custody of the commander or 
designated representative who is responsible for their safekeeping, accounta
bility, and proper issue. 

b. When an organization is disbanded, discharge certificates remaining on 
hand shall be forwarded by registered mail to the Navy Cognizance I Supply 
System in accordance with instructions contained in the Introduction to NAVSUP 
Publications 2002. 

2. Preparation 

a. Discharge certificates will be prepared by the organization having 
custody of the service record book. 

b. The character of discharge will be in accordance with paragraph 6008. 
In the event the commander considers that the individual is entitled to a 
discharge of a character different from that indicated in the table, he/she may 
make recommendations to the Commandant of the Marine Corps (Code MMSR-3). 

3. Entries. No derogatory remark will be made on the discharge certificate. 
Entries, other than signature, on the discharge certificate will be typed and 
recorded as follows: 

a. Front 

(1) Name. Grade, full name in capital letters (beginning with the 
first name), followed by the social security number. In the case of a 
reservist, no additional statement will be placed on the discharge certificate. 
Discharge forms appropriate to the status under which the .Marine is discharged 
will be issued to all Marines without designation of component. 

(2) Date. As shown in the following example: "on the lOth day of 
September 197~ 

(3) Reverse. No entries will be made on the reverse of the discharge 
certificate. 

4. Delivery 

a. Honorable and general discharge certificates will always be delivered 
in person by an officer and the delivery should be made by the battalion or 
squadron commander, if practicable. If not practicable, delivery should be made 
by the company or battery commander. In any case, the delivery should be 
accompanied by an expression of good wishes. 

b. In those instances where personal delivery cannot be made, the following 
action should be taken: 

13-3 
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• (1) The commanding officer will mail the discharge certificate to the 
person concerned using first class mail with a return address on the envelope 
as follows: 

Commandant of the Marine Corps 
(Code MSRB-20) 
Headquarters, U.S. Marine Corps 
Washington, D.C. 20380 

Upon mailing, an entry will be made in the Marine's service record on page 11, 
stating date, organization, the fact that the discharge certificate was mailed 
on that date, and the signature and duty of the officer authenticating the 
entry. 

(2) Marines at home awaiting results of a physical evaluation board. 
Commanders will mail the discharge certificate to the Marine concerned using 
first class mail. Returned undelivered certificates will be forwarded to the 
Commandant of the Marine Corps (Code MSRB-20). 

c. The discharge certificate will not be delivered to the Marine until a 
Security Termination Statement (OPNAV 5511-14) is completed if such statement is 
required. 

5. Replacement of Lost or Destroyed Discharge Certificate, Enlisted or Officer 

a. Duplicate discharge certificates will not be issued, but· upon request 
to the Commandant of the Marine Corps (Code MSRB-10), aDD 303 MC, Certificate 
in Lieu of Lost or Destroyed Discharge, will be issued. 

b. Certificates in lieu of lost or destroyed discharges are of a value 
equal to original discharge certificates in the substantiation of entitlement 
to Federal, State, or local benefits. 
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MARINE CORPS ORDER Pl900.16B Ch 2 

From: 
To: 

Subj: 

Encl: 

Commandant of the Marine Corps 
Distribution List 

Marine Corps Separation and Retirement Manual 
(Short Title: MARCORSEPMAN) 

(1) New page inserts to the subject Manual 

1. Purpose. To transmit new page inserts to the subject Manual. 

2. Action. Remove and destroy present pages 11-1 through 11-37 and replace with 
pages 11-1 through 11-35 contained in enclosure (1) hereto. 

3. Summary of Change 

a. Change 2 incorPorates revised instructions on the preparation and issue 
of the Certificate of Release or Discharge from Active Duty (DD FORM 214/5 
Series). 

b. The contents· of enclosure (1) contains a substantial number of chances 
and should be completely reviewed. 

c. The revised instructions are to be implemented in conjunction with 
receipt of new DD FORM 214/5 to be available on or about 1 October 1979. 

4. Information. Projected availability of new DD FORMS in supply system is 
1 October 1979. Requisition for new form should not be submitted prior to 
1 October 1979. The below information is furnished to assist units in the 
requisition of new DD FORM Series from supply points: 

FORM NO: STOCK NO: UNIT OF ISSUE: 

DD FORM 214 ws ~1~2-LF-~~~-2145 1~~ sheets per pad 
(WORKSHEET) 5 pads per package 

DD FORM 214 ~1~2-LF-~~0'-214~ 5~ sets per package 

DD FORM 215 ~1~2-LF-~~~-2145 5~ sets per package 

5. Filing Instructions. Th:J.s promulgation page shall be filed immediately /' 
following page 3 of the subject Manual. ./~ 

6. Certification. Reviewed and approved this· date. 

DISTRIBUTION: DY 

! ••• CMC CENTRAl. FillS 
HO SUPPORT mw.o.~ 

~ 
. .&. , .• ~ ........._ 

. J, BRONARS 
eputy Chief of Staff 

for Manpower 

Copy to: 8145001 

r w sm mz 6§£ u;;z; 
Desighation is canceled upon removal 

of pages 11-12 through 11-20 
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• Gl!APTER ll 

CERTIFICATE OF RELEASE OR DISCHARGE FROM ACTIVE DUTY (DD FORM 
214); CERTIFICATE OF RELEASE OR DISCHARGE FROM ACTIVE DUTY 
(DD FORM 214ws) (WORKSHEET) AND CORRECTION TO DD FORM 214, 
CERTIFICATE OF RELEASE OR DISCHARGE FROM ACTIVE DUTY (DD FORM 
215) 

11001. GENERAL 

1. The DD Form 214ws (WORKSHEET), Certificate of Release or Discharge from 
Active Duty is a single sheet standard form provided to facilitate the separating 
activity•3 preparat~on of the Certificate of Release or Discharge from Active 
Duty (DD FORM. 214). Utilization of the worksheet is not compulsory; if used, 
it may be destroyed or retained for not more than 6 months at the discretion of 
the separating activity. It is recommended, however, that the worksheet be 
utilized to implement followup procedures on any incomplete DD FORM 214 issued 
by the separating activity as required in subparagraph 11002.4i. 

2. The DD FORM 214 is a multicopy standard form designed to provide: 

a. The Marine Corps an.d other division/departments within Department of 
pefense with a source of information relating to a Marine or former Marine for 
~dministration purposes and for making determinations of eligibility for enlist
ment/reenlistment or for appointment/reappointment. 

b. The recipient with a brief, clear-cut record of their term of active duty 
with t~e Marine Corps at the time of transfer, release or discharge, and when 
t:.ey have certain changes in status or component while remaining on active duty. 

c. Appropriate governmental agencies with an authoritative source of infor
mation which is required in the administration of Federal and State laws applying 
to Marines who have been discharged, otherwise released, or transferred to a 
Reserve component of the Marine Corps. 

). The ~D FORM 215 is a multicopy standard form intended for: 

a. Utilization by the separating activity to furnish information to the 
separatee on items which were not available when the DD FORM 214 was prepared 
and delivered to the separatee. It should be noted that the separating activity 
is responsible for furnishing the separatee with a DD FORM 215 on items of the 
DD FORM 214 which were not completed at time of separation and such action is 
to be accomplished without a request being initiated by the separated Marine, see 
subparagraph 11003.lb. 

b: Utilization by the Commandant of the Marine Corps; Director Marine Carps 
Reserve Forces Administrative Center (MCRFAC), Kans~s Citt, Missouri and Marine 
Corps Liaison Officer, -·GSA National Personnel Records Center, St. Louis. Missouri 
to correct a completed DD FO~M 214 after the separatee has received the 
DD FORr1 214 and departed from the separation point and/or ' .... he copies of the form 
have been distributed. In this respect, see paragraph 11003, below. 

11002. r~ARINE CORPS POLICY AND GUIDANCE ON THE ISSUE, PREPARATION AND DISTRIBU
TION OF DD FORM 214 SERIES 

1. The Marine Corps activity which effects separation of the Marine wi~l assure 
that every Marine, excluding those listed in paragraph 11002.3~ below, being 
separated from a period of active duty is given a completed DD Form 214 describ
ing relevant data regarding their service and the circumstances of termination. 
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2. The DD Form 214 will be prepared and physically delivered to Marines upon: 

a. Release from active service. Except as provided in paragraph 11002.3~ 
below, a DO FORM 214 will be furnished to each Marine at the time of separation 
from a period of active duty with an Armed Force. This includes separation from 
a period of actual or apparent (de jMre or de facto) service as well as release 
from an enlistment that is void by reason of minority. 

b. Release from a period of active duty for training of 90 days or more. 
However, personnel being separated for physical disability and those who have 
been serving on an initial period of active duty for training under a Reserve 
special enlistment program will be furnished a DD FORM 214 regardless of the 
length of time actually served on active duty. See subparagraph 11002.5, 
item l8f. 

c. Continuation of active duty when status or component changes for the 
following reasons: 

. (1) Discharge for immediate enlistment or reenlistment. 

(2) Termination of enlisted status to accept a permanent appointment to 
warrant or commissioned officer grade. 

(3) Termination of Reserve component status to integrate into a 
Regular component of the Armed Forces. 

(4) Termination of temporary appointment to accept a permanent warrant 
or commissioned status in the Marine Corps or Marine Corps Reserve. 

(5) Termination of an officer appointment in the Marine Corps to accept 
appointment in one of the other Armed Forces. 

d. The DD FORM 214, once issued, will not be reissued except: 

(1) When directed by appropriate appellate authority, Executive Order 
or by direction of the Secretary of the Navy. 

(2) When it has been determined by the Commandant of the Marine Corps 
that the original DD FORM 214 cannot be properly corrected by issuance of a 
DD FORM 215 or if the correction would require issuance of more than two 
DD FORM 215's. 

(3) When two DD FORM 215's have been issued and additional correction 
is required. 

e. Whenever circumstances require the administrative issue or reissue of 
the DD FORM 214, an appropriate entry stating that fact and the date of such 
action will be recorded in item 18, Remarks, unless specifically denied by the 
authority referenced in subparagraph ll002.2d(l), above. 

3. DD FORM 214 will not be furnished to: 

a. Marines found physically disqualified upon reporting for active duty and 
who do not enter actively upon duties in accordance with orders. 

b. Marines whose active duty, active duty for training or full-time train
ing duty is terminated bY death. 

c. Marines released from a period of less than 90 days' active duty for 
training except as specified in subparagraph ll002.2b, above. 

d. Enlisted Marines receiving temporary appointment to warrant or commis
sioned officer grade. 
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e. Marines who have temporary officer status terminated and remain on active 
duty (these Marines will receive a DD FORM 214 upon separation from enlisted 
status). However, temporary officers who revert to permanent enlisted status 
for purpose of transferring to the Fleet Marine Corps Reserve effective on the 
3ame date of reversion will be issued aDD FORM 214. 

f. Marine officers dismissed from the service pursuant to sentence of 
general court-martial. 

g. Marine officers dropped from the rolls in accordance with either Section 
1161 or 6408 of Title 10, U. S. Code. 

h. Personnel being removed from the ·:;:'emporary Disability Retired List. 

4. General Instructions 

a. The _Qci_gln~l of the DD FORM 214 will be delivered to the Marine at the 
time of discharge or transfer is effected. In addition, copy number 4 of the 
DD FORM 214 will be delivered to the Marine being discharged, released or trans
ferred to a Reserve component of the Marine Corps and who has initialed Block 30 
of the DD FORM 214. If the effective date does not occur until completion of 
travel, the form will be delivered to the Marine prior to departure from the 
separation activity. As an exception to the above, when emergency conditions 
precLJ.de physical delivery or when the Marine departs well in advance of normal 
departure time (e.g., leave in conjunction with retirement) the copy(ies) of the 
DD FORM 214 will be mailed to the Marine to arrive on the effective date of 
separation/transfer. The commander must ensUre that if the separatee has 
initialed Block 30 that copy number 4 is physically delivered to the separatee 
prior to departure from the separation activity and that the remainder of 
DD FORM 214's, copies 2, 3 and 5 through 8, are distributed the day following 
the effective date of separation and that each copy is forwarded to the appro
priate unit/organization as prescribed in subparagraph 11002.9. Failure on the 
part of separating activities to make prompt and correct distribution of each 
copy ·of the DD FORM 214 creates the following types of problems: it generates 
queries for separation information from Veterans' Administration, the Department 
of Labor, State employment service, lending institutions; it impedes the serv
icing of eligible and deserving former Marines who seek employment, financial 
assistance, or various veterans benefits authorized by State and Federal laws; 
and it prevents accomplishment of other required Marine Corps tasks in a timely 
and responsible manner. Other actions required include, but are not limited to: 
removal of o~ficers from the lineal records; ensuring that Marines who are 
released from active duty or discharged/resigned are not considered for promo
tion; and retirement of HQMC Official Personnel Records to the National Personnel 
Center, St. Louis, Missouri. 

b. Modification of completion instructions in two particular cases are as 
follows: 

(1) In the case of a Marine who has appeared before a physical evalua
tion board and has been placed in "awaiting orders status 11 pending final. action 
by the Secretary of the Navy on retention, retirement, or discharge for physica~ 
disability, take the following action: 

(a) The activity responsible for administering the Marine's record 
will complete items 1 through 11, 13 through 16, 18 through 21 and item 30 if 
applicable, in accordance with the inStructi9ns in subparagraph 11002.5, below, 
prior to depart~~e of the Marine fro1a the activ~ty. 

(b) When retirement or discharge is directed by the Commandant of 
the Marine Corps, the remaining items will be completed and the forms distributed. 
The original and copy 4, if applicable, shall be mailed to the Marine to arrive 
on the effective date of separation. 
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(c) In the event the Marine is retained on active duty~ the origi
nal and all copies of the form will be destroyed. 

(2) In the case of Marines who are transferred to a Veterans' Adminis
tration hospital for further treatment pending final action on the report of a 
physical evaluation board, take the following action: 

(a) The activity administering the Marine will complete items 1 
through 11, 13 through 16, 18 through 21 and item 30, if applicable, prior to 
transfer from the naval hospital in which the Marine is hospitalized and will 
forward the form to the Marine Corps activity responsible for maintenance of 
service records while the Marine is a patient at the Veterans' Administration 
hospital. 

(b) When retirement or discharge is directed by the Commandant of 
the Harine Co:::>ps, the remaining items will be completed and the forms distributed. 
The original and copy 4, if applicable, shall be mailed to the Marine to arrive 
on the effective date of separation. · 

c. DD Form 214 is accepted as an official record of the Marine's military 
service by the Veterans' Administration and the other agencies to which copies 
are furnished. Care, therefore, will be exercised in the preparation of the 
form to ensure that each page is completely legible. Prior to distribution, 
each copy of DD Form 214 will be checked for legibility and the Marine must sign 
each copy of the form. 

d. Since the form will be read by civilians who may not be familiar wjth 
military terms, abbreviations will be avoided. 

e. If more space is required for entering information, the entry may be con
tinued utilizing item 18 of the form. If no detailed information is applicable 
for an entry, enter "None." When information for one or more of the data items 
on the DD Form 214 is not available and the document is issued to the separatee, 
the applicable block(s) will be annotated "See Remarks." In Remarks, item 18, 
a statement cf explanation will be made regarding the incomplete 1 tern( s) ,_ i.e. , 
11 Information for items 11 and 14 not available at time of completion, a DD Form 
215 will be issued when missing data becomes available." The same procedure 
applies on a release from a period of active duty for training of 90 days or more, 
or Marines being separated from the active duty training under a Reserve special 
enlistment program as specified in subparagraph ll002.2b. 

f. The form contains spaces for all items deemed appropriate; therefore, no 
additional entries will be made unless specifically authorized by the Commandant 
of the Marine Corps. 

g. All entries apply to the current period of active service except where 
specifically noted otherwise. 

h. In the event that a DD Form 214 is lost or destroyed or requires 
alterations or corrections, the following will apply: 

(1) Corrections or cha~ges made during the preparation of the DD Form 
214 will be neat and legible on all·copies and initialed by the authenticating 
officer. Once the original and copy 4, if applicable, have been delivered to the 
separatee, no correction may be ·made to copies by the separating activity. 

(2) The Marine to whom a DD Form 214 is issued will be cautioned not to 
make any changes or alterations to the form. To do so will render the form void. 
If an error is discovered by the separatee after receipt of the form and after 
departure from the separation activity, and/or distribution of copies of the form 
have been made, correction or change will be made by the Commandant of the Marine 
Corps on a DD Form 215 Correction to DD Form 214, Report of Separation F'rom 
Active Duty. Requests for corrections to the form will be addressed to Commandant 
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of the Marine Corps (Code MSRB-10), Headquarters, U. S. Marine Corps, Washington, 
D.C., 20380, and should include the Marine's full name, grade and pay grade, 
social security number and effe~tive date of separation. By specific instructions 
of the Commandant of the Marine Corps the Director, Marine Corps Reserve 
Forces Administrative Center (MCRFAC), Kansas City, Missouri has been granted 
permission to issue DO Form 215's when certain errors are detected on the DO Form 
214 in service records forwarded to the MCRFAC for retentiOn. Requests from the 
separatee for correction to the form will be addressed only to Headquarters, 
U. S. Marine Corps, Washington, D. c. 20380,even through the service record is 
being retained by the above activity. 

(3) For replacement of lost or destroyed DD Form 214 submit request to 
the Commandant of the Marine Corps (Code MSRB-10). 

1. Special Followup Procedures. Department of Defense instructions require 
that each item of the DD Form 214 be completed prior to delivery to the separatee. 
In cases where i tern( s) cannot be .completed. at the time of deli very, the separat
ing activity must establish followup procedures to obtain the missing data and 
issue a DD Form 215 to the separatee at ·the earliest possible date. The impor
tance of establishing these procedures can not be overstressed. Department of 
Defense policy requires the Marine Corps separating activity to issue a DD Form 
215 to complete item(s) not available at time of separation without any request 
being generated by the separated Marine. 

j. Forms Control. Blank copies of the DD Form 214 and DD Form 215 will be 
kept in the custody of the commander, who is responsible for their safekeeping, 
accountability, and proper issue. When an organization is disbanded, forms on 
hand will be returned to the local forms control point. 

5. Detailed Preparation Instruction for DD Fo~m 214 and DD Form 214-ws 

Item 

1. LAST NAME - FIRST NAME - MIDDLE NAME. Enter full name in order indicated, 
including 11 Jr., 11 11 Sr.," 11 I, 11 etc. Where there is no middle name or letter, 
nothing will be entered~ If the Marine uses initials in lieu .of a first or 
midd:Le name, indicate by enclosing the initial or ir.itials in quotation 
marks. Type last name in UPPERCASE letters. 

2. DEPARTMENT, COMPONENT AND BRANCH. En.ter component in which Marine was a 
member while on active duty followed by a hyphen and the component code as 
published in MCO Pl080.20F, paragraph 1040. Examples: USMC-11, USMC-SS-13, 
FMCR-AL, USMCR(K4)-CC, etc. 

3. SOCIAL SECURITY NUMBER. Deviation from established Marine Corps procedures 
is necessary in recording social security number on these forms. Enter the 
number in the same sequence as shown on the Marine's social security card, 
less hyphens, in the blocks provided. For example : "458 38 8870:" 

4a. GRADE, RATE OR RANK. Enter the abbreviation for the grade in which separated. 

4b. PAY GRADE. Self-explanatory. 

5. DATE OF BIRTH. Enter date in year, month, and day order. Each element of 
the date will consist of two digits; single digits will be prefixed by a 
zero: For example, 7 November 1952 would be entered 521107. This instruc
tion shall be used as a guide for recording dates required elsewhere on the 
DD Form 214 and DD Form 215. 

6. PLACE OF ENTRY INTO ACTIVE SERVICE (City, State and ZIP Code). 
Self--explanatory. 

7. LAST DUTY ASSIGNMENT AND MAJOR COMMAND. Enter the last unit or similar 
~lement to which assigned for duty rather than the element of which a P~arine 
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was a part while moving to a separation point. The title and/or number of 
the organization will be recorded precisely as indicated in the service 
record. For this purpose, Marines who are joined by an organization for 
record or administrative purposes, i.e., hospitalization or medical reasons, 
administration of discipline, awaiting transportation or in transit from 
overseas units to the United Statep for separation are all considered as 
being in movement to a separation point. ThePefore, a Marine could have 
been accounted for by a separating activity for an .extended period of time 
while awaiting final disposition, however, if the ·Marine is never officially 
assigned to a T/0 billet in the separating a~tivity, the time spent at the 
separating activity could not be reflected as the last duty assignment. 

8. STATION WHERE SEPARATED. Enter reporting unit title and the reporting unit 
code (RUC) number. 

9. COMMAND TO WHICH TRANSFERRED. When a Marine resigns, is discharged or re
tires and there is no further obligated service to the Marine Corps or 
!1arine Corps Reserve enter "N/A. 11 For Marines who are released from active 
duty or transferred to the Marine Corps Reserve or Fleet Marine Corps 
Reserve enter the title and reporting unit code of the Reserve organization, 
e.g., "Marine Corps Reserve Forces Adrilinistrative Center (MCRFAC), Kansas 
City, Missouri" or the appropriate title and RUG of the Reserve organization 
transferred to. For Marines who immediately reenlist and are transferred to 
another organization., enter "Title and RUC of the organization." If a Marine 
is immediately reenlisted and retained by an organization, enter "Retained." 

10. SGLI COVERAGE. Enter the amount or place an "X" in the box indicating no 
SGLI coverage. 

11. PRIMARY SPECIALTY NUMBER, TITLE AND YEARS AND MONTHS IN SPECIALTY. (Addi
tional specialty numbers and titles involving periods of 1 year or more.) 

12. RECORD OF SERVICE: 
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a. DATE ENTERED ACTIVE DUTY THIS PERIOD. The date entered will be 6-digit 
numerical form by year, month and day. 

b. SEPARATION DATE THIS PERIOD. The date entered will be in 6 -digit numeri
cal form by year, month and day. 

c. NET ACTIVE SERVICE THIS PERIOD. Enter in years, months and days the net 
active service for this period. These figures represent total active 
service this period, less time lost as defined in current directives. 

d. TOTAL PRIOR ACTIVE SERVICE. Enter in years, months and days, all prior 
active service. If the Marine has ·no prior active service enter zeros: 
"00 00 00." 

e. TOTAL PRIOR INACTIVE SERVICE. Enter in years, months and days the total 
prior inactive service completed.· If the Marine has no prior inactive 
service enter zeros: "00 00 00.'' 

f. FOREIGN SERVICE. Enter in years, months and days, the 
foreign service during current active service period. 
has no foreign service enter zeros: ''00 00 00.'' 

time spent on 
If the Marine 

g. SEA SERVICE. Enter in years, months and days, the time spent on sea 
service during current active service period. Service performed outside 
the continental United States while on maneuvers will not be included in 
this item. If the Marine has no sea service enter zeros: ''00 00 00.'' 

h. EFFECTIVE DATE OF PAY GRADE. Enter the year, month and day of the 
effective date of promotion to the present pay grade (rate or rank). 

i. RESERVE OBLIGATION TERMINATION DATE. Enter the year, month and day of 
the Reserve obligation termination. 
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13. DECORATIONS, MEDALS, BADGES, COMMENDATIONS, CITATIONS AND CAMPAIGN RIBBONS 
AWARDED OR AUTHORIZED. Enter all decorations, medals, badges, commendations, 
citations, campaign ribbons awarded or authorized during current period of 
active duty, omitting authorities therefor. For campaign or expeditionary 
medals, include the area of operation. (Example: Vietnam, Dominican Repub
lic.) If no decorations were awarded or authorized during the current 
period of active service, enter 11 None. 11 In the case of separation or re
tirement all decorations, medals, badges, commendations, citations and cam
paign ribbons awarded or authorized during the entire length of service, in-. 
eluding service in other branches of the Armed Forces, will be included. 

14. MILITARY EDUCATION. To assist the separated member in employment placement 
and job counseling, formal inservice training courses successfully completed 
during the period covered by the form will be listed in this item. For 
example, medical and dental, electronics, supply, administrations, personnel, 
or heavy equipment operations. Training courses for combat skills will not 
be recorded. 

15. MEMBER CONTRIBUTED TO POST-VIETNAM ERA VEAP. Self-explanatory. 

16. HIGH SCHOOL GRADUATE OR EQUIVALENT. Self-explanatory. 

17. DAYS ACCRUED LEAVE PAID. Entries for this item will be made as follows: 

(1) If lump-sum settlement is paid for a certain number of days, enter the 
number of days showing regular leave balance and saved leave balance; 
e.g., RLB 21 SLB 10 or RLB 43 SLB 00. 

(2) If no lump-sum leave settlement is due, enter the word "None." 

(3) If a lump-sum leave settlement is due but has not yet been settled, 
enter the word "Due." ADD Form 215 will be issued by thP separation 
activity when the number of days is known and settlement is made. See 
subparagraph ll002.4i. 

18. REMARKS. continue in this space items that cannot be completed within the 
space provided. In such cases cross references must be used to indicate the 
i tern being continued. (Example: 14 continued.) If addi tiona! space is 
required, enter the word "continued" in the last line of this space and 
complete the entries on a continuation sheet of bond paper. 

a. For the purpose of reemployment rights, all extensions of service, ex
cept extensions to make good time lost (10 U. s. Code, 972), are con
sidered to be at the request and for the convenience of the Government. 
In cases where extensions have been executed and served, item 18 will 
be annotated as follows: "Extension of service was at the request and 
for the convenience of the Government." 

b. If information for any itern(s) is not available when the form is pre
pared and delivered to the separatee, a remark will be entered in this 
item as follows: "Information for item(s) not available at time of 
completion, a DD Form 215 will be issued when missing information 
becomes available." See subparagraph 11002.4i for annotation instruc
tions._ 

c. Comply with the current edition of MCO P7220.31 as pertains to the re
cording of Readjustment Pay, Contract Cancellation Pay and Allowances, 
Disability Severance Pay and Severance Pay. 

d. Enter the following remarks as appropriate: 

(1) Enlisted in the United States Marine Corps/Reserve. 

(2) Reenlisted in U. S. Marine Corps/Reserve. 
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Item 

( 3) 

( 4) 

(5) 

( 6) 

(7) 

(8) 

Is undecided about reenlistment. 

Accepted Regular Commission/Warrant. 

Not available for signature. 

Separatee refused to sign form. 

Good Conduct Medal period commences (6-digit numerical date). 

Certain Marine Corps orders require entries to be made under "Remarks." 
Ensure that those appropriate entries are made. 

e. The following notations will be made for Marines who are released or 
separated from active duty training under 10 U.S. Code, 5ll(d), formerly 
"Reserve Forces Act of 1955 a Reserve special enlistment program. 11 

(1) "Res Spl Enl Frog" 

(2} ''Not a Final Disch~rge" 

f. When a discharge has been upgraded, the DD Form 214 will be annotated on 
copies 2 through 8 in Block 18 to indicate the character of service has 
been upgraded; the date the application for upgrade was made; and the 
effective date of the corrective action. 

19. MAILING ADDRESS AFTER SEPARATION (Street, RFD, City, County, State and ZIP 
Code). Information for this item shall be obtained by interview with the 
Marine being separated. The Marine's complete home address, that is, the 
place where he/she intends to reside permanently following separation, shall 
be entered in this item . 

. 20. · I"EMBER REQ1JE3TS COPY 6 BE SE;lT TO THE S':i:A'i'E DIRECTOrt OF VETERANS AFFAIRS. 
Complete by entering an "X" in the "YES" or "NO" block of this item. If 
"Xed" in the "YES" block, complete by entering the state name or abbrevia
tion of the state in the space provided. 

21. SIGNATURE OF PERSON BEING SEPARATED. The signature of the Marine being 
separated should be signed with a black ink ballpoint pen to ensure that all 
copies bear a legible signature. If not available for signature of if the 
Marine refuses to sign, enter "See Remarks." In item 18, "REMARKS", a brief 
statement will be inserted indicating that the separatee was unavailable or 
refused to sign the form. In the event a continuation sheet is utilized, 
the Marine's signature, date, and the authorizing official's signature is 
required. 

22. TYPED NAME, GRADE, TITLE AND SIGNATURE OF OFFICER AUTHORIZED TO SIGN. A 
black ink ballpoint pen will be used to ensure that a legible signature 
appears on all copies. Each copy must contain a legible signature before 
distribution is accomplished. In the event a continuation sheet is utilized, 
the Marine's signature, date, and the authorizinb offici.a} 's sign::tt•1re is 
required. 

23. TYPE OF SEPARATION. Enter one of the following: 

Discharged. 

Transferred to Tilarine Corps Reserve. 

Transferred to Fleet Marine Corps Reserve. 

Temporarily retired. 

Retired. 
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Item 

Released from active duty. 

Released from initial tour of active duty for training (in the case of 
reservists assigned to a Reserve ~pecial enlistment program). 

11002 

24. CHARACTER OF SERVICE. Enter in capital letters the appropriate entry which 
represents the character of service. For Marine officers the "Character of 
Service" will be HONORABLE unless otherwise indicated by the Commandant of 
the Marine Corps (Code MMSR) and (Code MMOA) in orders directing the 
discharge, retirement or release from active duty. The "Character of 
~ervice 11 for enlisted Marines may be: 

HONORABLE 
UNDER HONORABLE CONDITIONS (GENERAL) 
UNDER CONDITIONS OTHER THAN HONORABLE 
BAD CONDUCT DISCHARGE 
DISHONORABLE DISCHARGE 

The 11 Character of Service" for enlisted Marines who are not discharged at 
the time of separation but are assigned or transferred to the Reserve, or 
released from initial tour of active duty for training in the case of 
reservists assigned· to a Reserve special enlistment program, will be1 deter
mined by the average of conduct and proficiency markings assigned during 
current tour of active duty, applying the same criteria as if the Marine 
were being discharged. These average marks will be entered on NAVMC 118(23), 
(Markings Page), in the service record book of the enlisted Marine being 
transferred to the Reserve or released from initial tour of active duty for 
training; average marks will not be entered for enlisted Marines. being 
retired. In any case where doubt exists as to the correct "Character of 
Service" to be recorded, instructions shall be requested from the Commandant 
of the Marine Corps (Code MMSR). When a discharge has been upgraded, a new 
DD FORM 214 will be issued, in block 18 of copies 2 through 8 a remark will 
be r.1ade indi~ating that the "Character of Service" has been upgraded, the 
date the application for upgrade was made, and the effective date of the 
corrective action. 

SPECIAL ADDITIONAL INFORMATION (Items 23 through 30) 

6. General. The Department of Defense has redesigned the DD FORM 214 series 
and has directed all military departments to revise and reissue their procedures 
on the preparation and distribution. These procedures record and report the 
transfer or separation of military personnel from a period of active duty and 
will provide: 

a. The military services with a source of information relating to 
miiitary personnel for administrative purposes, and for making determinations of 
eligibility for enlistment or reenlistment. 

b. The service member with a brief, clear-cut record of the member's 
active service with the Armed Forces at the time of transfer, release or dis
charge, or when the member changes status or component while on active duty. 

c. Appropriate governmental agencies ~ith an authoritative source of 
information which they require in the administration of Federal and State laws 
applying to personnel who have been discharged, otherwise released, or trans
ferred to a Reserve component of the military services. 

In order to achieve the desired results, DoD has established a Data Standard of 
Separation Program Designators (SPD's). These standards provide a 3-position 
alpha code which generally defines for DoD the authority and reason for separa
tion from a period of active service. The DoD standard codes were expanded by 
the Marine Corps to a four-position alphanumeric code to more specifically 
define a particular program or separation authority and to identify the charac
ter of separation. Such a procedure enables the Marine Corps to be responsive 
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to DoD reporting requirements regarding separation data, yet permits the Marine 
Corps to more precisely isolate or identify past programs or authorities associ~ 
ated with separations. Notwithstanding the code assigned, Department of Defense 
has directed that separation program designators (SPD's) be restricted from re
lease to nongovernmental organizations. To preclude the unauthorized release of 
separation information, items 23 through 30 will only be recorded on copies 2, 4, 
7, and 8 of the form. The original (copy l) provided to the member does not 
contain any of the special additional information (separation data). If the 
member desires separation data, block 30 of the form is initialed by the member, 
and copy number 4 of the form is presented to the member in response to the 
request. 

7. Officer 

a. Regardless of the type of separation shown in item 23, the Commandant of 
the Marine Corps (Code MMSR) or (Code MMOA) (for officers released from 
active duty) will provide the specific citation for completion of item 28 of 
the form. The Separation Program Designators (SPD's)(Separation Codes) which 
apply only to orficers are not cited in this instruction; however, SPD's 
which may be applicable to either officer or enlisted Marines are shown by 
category of separation. 

b. For Marine officers dismissed pursuant to sentence of general courts
martial or dropped from the rolls in accordance with either Section 1161 or 
6408 of Title 10, U.S. Code, the specific citation will be provided by the 
Commandant of the Marine Corps (Code MMSR); however, the authority is for 
reporting the unit diary entry and a DD Form 214 WILL NOT BE PREPARED. (See 
subparagraph ll001.3g). 

3. Enlisted 

a. DoD standards for recording separation information is a broad-based 
3-position alpha code which defines the category of separation as being a 
discharge, release, retirement or a transfer to the Fleet Reserve. By Chang
ing the initial letter of the DoD standard code, reading from left to right, 
the separation is further defined as being a voluntary or involuntary action 
on the part of the separatee or whether a board action did or did not occur 
in effecting the separation. For example, a Marine may be discharged as a 
conscientious objector, the separation may be a voluntary or an involuntary 
action on the part of the separatee. To identify each situation, the follow-. 
ing codes were assigned: 

KCM - Conscientious Objector (Voluntary Discharge) 

JCM - Conscientious Objector (Involuntary Discharge) 

(1) The fourth position of the code may be an alpha or a numeric charac
ter used as a Marine Corps unique to identify a specific program, class, or 
group of separations within the broad DoD star:dard category. For example, 
"KGW' is a broad base DoD standard category for "Voluntary Discharge to 
accept Commission or Warrant in ·same Branch of Service." This code has been 
further defined by assigning a Marine Corps unique numeric character which 
identifies ~hat the acceptance of an appointment to commission or warrant was 
in the l\1arine Corps or the Marine Corps P.eserve a~ follows: 

KGMl 

KGM2 

Accepted Appointment in USMC 

Ac~cepted Appointment in USMCR 

(2) To assist separation activities in identifying and recording the 
proper Separation Authority, Separation Code and the Narrative Reason for 
Separation, the specific paragraph authorities are sequentially listed by 
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REENLISTMENT CODES 

When Assigned 
Failure to meet educational 
standards. Assign when single 
disqualifying factor only. 

Failure to complete recruit 
training. 

Hardship discharge. 

When directed by CMC. Failure 
to extend/reenlist a suffi
cient length of time to com
plete the prescribed tour 
upon receipt of orders to 
unaccompanied overseas duty, 
DI duty and other tours of 
duty or assignments. 

Failure to meet physical 
(medical) standards. 

Not recommended for reenlist
ment. 

Remarks 
Recommended by CO upon removal of 
disqualifying factor. SRB entry re
quired stating reason for assignment. 
SRB entry must be signed by the in
dividual Marine. CMC authority 
required for reenlistment. 

SRB entry required stating reason 
for assignment. CMC authority re
quired for reenlistment. 

Assign when discharged pursuant to 
MARCORSEPMAN, par. 6014. CMC 
authority required for reenlistment. 

SRB entry required stating reason 
for assignment. SRB entry signed by 
the individual Marine. CMC author
ity required for reenlistment. 

Recommended by CO upon removal of 
disqualifying factor. CMC authority 
required for reenlistment; to in
clude women Marines in an entry 
level training status who are dis
charged by reason of medical dis
qualification based on pregnancy. 

SRB entry required stating reason 
for assignment. SRB entry must be 
signed by the individual Marine. 

28. NARRATIVE REASON FOR SEPARATION. The narrative reason for separation is a 
brief statement describing the Marine's service and the circumstances of the ter
mination. In this respect, this Manual contains the Marine Corps authority for 
for separation reflected as the "MARCORSEPMAN" specific paragraph authority 
(item 25), an abbreviated or coded separation code form of the same authority 
(item 26) and finally a brief narrative statement of the circumstance of 
termination. 

a. If the "Type of Separation" in item 23 is "Discharged," the separation 
authority {item 25), separation code (item 26) as well as the narrative reason 
for separation (item 28) will be as reflected in the following combination table: 

Separation Authority 
Item 25: Narrative Reason for Separation - Item 28: 

MARCORSEPMAN 
MARCORSEPMAN 
MARCORSEPMAN 

MARCORSEPMAN 

MARCORSEPMAN 

11-14 

6009 
6011 
6011 

6011 

6011 

Expiration of Enlistment 
Phys dsabl, wjsev pay 
Phys dsabl, w/sev pay, existed prior to serv 
but aggravated by serv 

Phys dsabl, EPTE (PEB) dsabl revealed by Mar 
dur enl processing and wvd by AFEES or higher HQ. 

Phys dsabl, EPTE (PEB) dsabl unknown by Mar butllllllll 
detected and waived by AFEES or higher HQ. 
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Separation Authority 
Item 25: 

MARCORSEPMAN 60ll 

MARCORSEPMAN 60ll 

MARCORSEPMAN 60ll 

MARCORSEPMAN 60ll 

MARCORSEPMAN 60ll 

MARCORSEP~1AN 6011 

MARCORSEPMAN 60l2.la 
MARCORSEPMAN 60l2.la 

MARCOP.SEPMAN 6012 .la· 
MARCORSEPMAN 6012 .lb 
MARCORSEPMAN 60l2.lb 
MARCORSEPMAN 60l2.lb 
MARCORSEPMAN 60l2.lc 
MARCORSEPMAN 6012 .ld 
MARCORSEPMAN 60l2.le 

or 6012. 2a( l) 

MARCORSEPMAN 60l2.le 
or 60l2.2a(2) 

MARCORSEPMAN 6012.1~ 
or 60l2.2a(3) 

MARCO;iSEPMAN 60l2.le 
or 60l2.2a(4) 

MARCORSEPMAN 60l2.le 
or 60l2.2a(5) 

MARCORSEPMAN 60l2.le 

MARCORSEPMAN 60l2.le 

MARCORSEPMAN 60l2.le 

MARCORSEPMAN 60l2.le 

MARCG~SEPMAN 6012 .lf( l) 
MARCORSEPMAN 60l2.lf(2) 
MARCDRSEPMAN 6012 .lf( 3) 

. MARCORSEPMAN 60l2.lf(4) 
MARCORSEPMAN 60l2.lf(6) 

MARCORSEPMAN 60l2.lf(7) 

MARCORSEPMAN 6012 .lf(7) 

Separa
tion Code

Narrative Reason for Separation- Item 28: Item 26: 

Phys dsabl, EPTE (PEB) for any reason not 
falling within purview of JFMl or JFM2 

Phys dsabl, EPTE (MED BD) dsabl revealed by 
Marine during enlistment processing and 
waived by AFEES or higher HQ 

Phys dsabl, EPTE (MED BD) dsabl unknown to 
but detected and waived by AFEES or higher 

Phys dsabl, EPTE (MED BD) for any reason not 
fall1ng within the purview of JFNl or JFN2 

Phys dsabl, w/o sev pay existed prior to 
service and not aggravated by service 

Phys dsabl, w/o sev pay existed pr.ior to serv 
aggravated by serv but less than 6 mas serv 

To attend college/vocational school 
Marine Corps order applicable to all members 
of a class 

Discharged for immediate ree~listment (MECEP) 
Accepted Appointment in USMC 
Accepted Appointment in USMCR 
Accepted Appointment in another service 
Voluntary discharge by reason of pregnancy 
National Health, Safety or Interest 
Erroneous enl - (MED BD) detm that a Marine 
failed to meet required physical standards 
for enlistment. Marine was not aware of 
defect and defect was not detected or waived 
by AFEES 

Erroneous enlistment - excessive number or 
dependents 

Erroneous enlistment - preservice juvenile 
record 

Erroneous enlistment - failure to meet. 
educational standards necessary for 
enlistment 

Erroneous enlistment - preservi~e drug use 

Erroneous enlistment - when it is detm a 
woman was pregnant at the time of enlistment 
and she did not know she was pregnant 

Erroneous enlistment - when it is established 
a Mar did not receive a program/option/grade 
for which he/she enl/reenl 

Erroneous enlistment - when it is established 
a Mar was erroneously promised an enl/reenl 
bonus in excess of the amt to which he/she 
was entitled 

Erroneous entry - for any reason not falling 
within purview of JFCl through JFC 

To enter public office 
Medical Board determination of obesity 
Repeated below average/substandard markings 

on fitness reports 
Substandard behavior 
Individual request based on family 
circumstances 

Discharge because of a physical condition 
which is not disabling - involuntary 

Discharge because of a physical condition 
which is not disabling 
(Pseudofolliculitis-Barbae) 
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Separation Authority 
Item 25: 

MARCORSEPMAN 60l6.ld 

MARCORSEPMAN 60l6.ld 

MARCORSEPMAN 6016.le 
MARCORSEPMAN 60l6.le 

MARCORSEPMAN 6016 .lf 

MARCORSEPMAN 6016 .lf 

MARCORSEPMAN 60l6.lg 
MARCORSEPMAN 60l6.lg 

MARCORSEPMAN 60l6.lh 
MARCOP.SEPMAN 60l6.lh 

MARCORSEPMAN 6017. 2a 

MARCORSEPMAN 6017.2a 

MARCORSEPMAN 6017. 2a 

MARCORSEPMAN 6017.2a 
MARCORSEPMAN 6017.2a 

MARCORSEPMAN 6017.21:> 

MARCORSEPMAN 6017.2b 

MARCORSEPMAN 6017.2c 
MARCORSEPMAN 60l7.2c 
MARCORSEPMAN 60l7.2d 
MARCORSEPMAN 6017.2d 
MARCORSEPMAN 6017.2e 
MARCORSEPMAN 6017.2e 

MARCORSEPMAN 6017.2f 

MARCORSEPMAN 6017. 2f 

MARCORSEPMAN 6017.3a 

MARCORSEPMAN 6017. 3a 

MARCORSEPMAN 6017. 3b 

MARCORSEPMAN 6017. 3b 

· NarratiVe Reason for Separation - Item 28: 

Unsuitability - Apathy, Defective Attitude 
or Inability to Expend Effort Constructively 
(Admin. Board} 

Unsuitability- Apathy, Defective Attitude 
or Inability to Expend Effort Constructively 
(w/o Admin. Board} 

Unsuitability - Alcohol Abuse (Admin. Board} 
Unsuitability - Alcohol Abuse (w/o Admin. 
Board) 

Unsuitability - Homosexual Tendencies (Admin. 
Board) 

Unsuitability - Homosexual Tendencies (w/o 
Admin. Board) 

Unsuitability - Personal Drugs (Admin. Board) 
Unsuitability - Personal Drugs (w/o Admin. 
Board) 

Unsuitability - Unsanitary Habits (Admin. Board 
Unsuitability - Unsanitary Habits (w/o Admin. 

Board) 
Misconduct - Homosexual Class II (w/o Admin. 

Board) 
Misconduct - Homosexual Class III (Admin. 
Board) 

Misconduct - Homosexual Class III (w/o Admin. 
Board) 

Misconduct - Sexual Perversion (Admin. Board) 
Misconduct - Sexual Perversion (w/o Admin. 

Board) 
Misconduct - Frequent Involvement (Admin. 

Board) 
Misconduct - Frequer.t Involvement (w/o Ad:rriin. 

Board) 
Misconduct - Shirking (Admin. Board) 
Misconduct - S~rking (w/o Admin. Board) 
Misconduct - Drug Abuse (Admin. Board) 
Misconduct - Drug Abuse (w/o Admin. Board) 
Misconduct - Chronic Default (Admin. Board) 
Misconduct - Chronic Default (w/o Admin. 

Board) 
Misconduct - Failure to Contribute (Admin. 
Board) 

Misconduct - Failure to Contribute (w/o Admin. 
Board) 

Misconduct - Prolonged Absence Not Terminated 
(Admin. Board) 

Misconduct - Prolonged Absence not Terminated 
(w/o Admin. Board) 

Miscon w/Admin Dis Bd - FrdEnl - When detm 
that a Mar failed to meet reqr phys standards, 
was aware of defect, did not reveal it on enl 
docu and defect was not detected or wvd by 
AFEES or higher HQ. 

Miscon w/o Admin Dis Bd - FrdEnl - when it is 
detm a Mar failed to meet reqr phys standards, 
was aware of the defect, did not reveal it on 
enl docu and defect was not detected or wvd by. 
AFEES or higher HQ. 

- - - - -- - -
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b. If the "Type of Separation" in item 23 is "Transfer to Marine Corps 
Reserve," the separation authority (item 25), separation code (item 26) as well 
as the narrative reason for separation (item 28) will be as follows: 

Separation Authority 
Item 25: 

MARCORSEPMAN 
MARCORSEPMAN 
MARCORSEPMAN 
MARCORSEPMAN 

MARCORSEPMAN 

MARCORSEPMAN 

MARCORSEPMAN 

MARCORSEPMAN 

MARCORSEPMAN 

6009 
6012.1a 
60l2.la 
6012.1a 

6012 .lf 

6012.lf 

6012 .lg 

6012.lg 

6012.6 

Narrative Reason for Separation - Item 28: 

Completion of required active service 
Order applicable to all members - voluntary 
Order applicable to all members - involuntary 
Early·separation to attend college or 
vocational school 

Early separation under authorized circum
stances - voluntary 

Early separation under authorized circum
stances - involuntary 

Directed by the Secretary of the Navy -
voluntary 

Directed by the Secretary of the Navy -
involuntary 

Early separation upon return from overseas 
duty 

c. If the 11 Type of Separation" in item 23 is "Transfer to the Fleet Marine 
Corps Reserve," the separation authority (1,tem 25), separation code (item 26) 
as well as the narrative reason for separation (item 28) will be as follows: 

Separation Authority 
Item 25: 

MARCORSEPMAN 
MARCOllSEPr/,AN 

MCO 1900.158 
of 31 Mar 76 

MARCORSEP~IAN 

9007 
9007 

9007 

Narrative Reason for Separation- Item 28: 

Transferred to the Fleet Marine Corps Reserve 
Transfer to the Fleet Marine Corps Reserve, 

Reserve, Retained EAD 
Released from EAD and reverted to the Fleet 
Marine Corps Reserve 

Officer reverts to enlisted and transfer to 
the Fleet Marine Corps Reserv-e 

d. If the "Type of Separation" in item 23 is "Temporarily Retired," the 
separation authority (item 25), separation code (item 26) as well as the 
narrative reason for separation (item 28) will be as follows: 

Separation Authority 
Item 25: 

MARCORSEPMAN 10301 

Narrative Reason for Separation - Item 28: 

Placed on Temporary Disability Retired List 

e. If the "Type of Separation" in item 23 is "Retired,'' the separation 
authority (item 25), separation code (item 26) as well as the narrative reason 
for separation (item 28) will be as follows: 

Separation Authority 
Item 25: 

MARCORSEPMAN 
MARCORSEPMAN 
MARCOhSEPMAN 

9003 
9003 

10201 

Narrative Reason for Separation Item 28: 

Retired 
Retired from the Fleet Marine Corps Reserve 
Permanently retired by reason of physical 
disability 

EGA GZEICIAE US! ONE£ 
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U.S. DEPARTMENT OF S'rATE, Visa Office - SCA/VO 
State Annex No. 2 
Washington, D.C. 20520 

(2) Copy No. 2 (SRB/OQR or HQMC) 

11002 

a. Marines discharged or retired. Place in closed-out SRB or OQR 
prior to forwarding in accordance with MCO Pl070.12C, !RAM, 
table 4-l. · 

b. Marines released or transferred to the Marine Corps Reserve. 
Forward this copy to CMC (Code MSRB-20) 

c. Marines who are immediately reenlisted. Attach this copy to the 
Reenlistment Contract and forward in accordance with MCO Pl070. 
12C, IRAM, table 4-2, rule 4, column c. 

( 3) Copy No. 3 

a. Marines who are immediately reenlisted. Insert this copy as a 
document in the service record book. 

b. Marines who are being separated and transferred to a VA hospital. 
A reproduced copy will accompany the photostatic copies of the 
clinical and treatment records forwarded to that hospital. 

c. Marines who have completed VA FORM 2l-526e, Veterans Application 
for Compensation or Pension at Separation from Service. A 
reproduced copy will accompany the photostatic or typewriter 
copies of the health record (less cover) when they are forwarded 
to the VA Regional Office having jurisdiction over the member's 
permanent address. Stress to the Marine who plans to apply for 
veterans' compensation or pension that faster processing gen
era1ly.may be expected if application is completed at time of 
separation. See subparagraph 11002.10 for jurisdiction and 
addresses. 

d. In all cases excluding immediate reenlistment, this copy is to 
be forwarded to the Veterans' Administration, Data Processing 
Center (214), 1615 East Woodward Street, Austin, Texas 7~772. 

( 4) Copy No. 4 

a. Will be physically delivered to th~ Marine upon separation if 
the Marine has so requested by having initialed item 30 of the 
form. 

b. If the Marine has not requested this copy, it will be inserted 
as a document in the service record, to be available in case 
the Marine requests a copy later. 

( 5) Copy No. 5 

a. Forward this copy to the U.S. Department of Labor, Unemployment 
Insurance Systems Design Center, P. 0. Box 44246, Capital 
Station, Baton Rouge, Louisiana 70804. 

(6) Copy No. 6 

a. If the Marine has ''Xed'' the yes block in item 20 and indicated 
the appropriate state, then this copy will be forwarded to the 
Director of Veterans Affairs for the state stipulated. Mailing 
addresses for the Veterans Affairs offices are provided in 
subparagraph 11002.11, below, If this copy is not utilized for 
the above purpose it should be destroyed. 
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(7) Copy No. 7 

a. For a Marine discharged while in an Appellate Leave Status, 
forward this copy to the Marine Corps Finance Center (Code 
CPJ-1), Kansas City, Missouri 64197. 

b. In all other cases. Forw~rd this copy directly to the Reserve 
unit closest to -the Marine's future address. 

(8) Copy No. 8 

a. MarineS being transferred to inactive duty whose records will be 
forwarded to Marine Corps Reserve-Forces Administrative Center, 
(MCRFAC), 1500 East 95th Street, Kansas City, Missouri 64131. 
Insert this copy as a document in the SRB or OQR for concurrent 
forwarding. 

b. In all other cases. This copy is not utilized and will be 
destroyed. 

10. Jurisdiction and addresses of Veterans' Administration Regional Offices: 

TERRITORY ALLOTTED TO 

ALABAMA 
All cities and counties 

ALASKA 
Entire state 

ARIZQNA 
All cities and counties 

ARKANSAS 
All cities and counties 

CALIFORNIA 
Counties: 
Inyo 
Kern 
Imperial 
Los Angeles 
Orange 
Riverside 

Alpine 
:.ass en 

All other counties 

CANAL ZONE 
Entire Zone. 

COLORADO 

San Bernardino ) 
San Diego ) 
San Luis Obispo ) 
Santa Barbara ) 
Ventura ) 

Modoc ) 
Mono ) 

All cities and counties 

11-22 

VA REGIONAL OFFICE 

Aronov Building 
474 South Court Street 
Montgomery, Alabama 36104 

Goldstein Building 
Juneau, Alaska 99801 

Federal Building 
230 North First Avenue 
Phoenix, Arizona 85025 

Federal Office Building 
700 West Capital Avenue 
Little Rock, Arkansas 72201 

1380 S. Sepulveda Blvd. 
Los Angeles, California 90073 

Veterans' Administration Center 
1000 Locust Street 
Reno, Nevada 89504 

49 Fourth Street 
San Francisco, California 94103 

Veterans' Benefits Office 
203~ M Street, N.W. 
STOP 339 
Washington, D. C. 20421 

Denver Federal Center 
Denver, Colorado 80225 
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TERRITORY ALLOTTED TO 

CONNECTICUT 
All cities and counties 

DELAWARE 
All cities and counties 

DISTRICT OF COLUMBIA 
Entire District 

FLORIDA 
All cities and counties 

GEORGIA 
All cities and counties 

GUAM AND HAWAII 
Entire isl-ands 

IDAHO 
All cities and counties 

ILLINOIS 
All cities and counties 

INDIANA 
Counties: 

Lake 
La Porte 
Porter 

All other cities and counties 

IOWA 
All cities and counties 

KANSAS 
Counties: 

Atchison 
Brown 
Jackson 
Jefferson 
Johnson 

All other counties 

KENTUCKY 

Doniphan 
Douglas 
Leavenworth 
Namaha 
Wyandotte 

All cities and counties 

LOUISIANA 
All parishes 

MAINE 
All cities and counties 

VA REGIONAL OFFICE 

450 Main Street 
Hartford, Connecticut 06103 

1601 Kirkwood Highway 
Wilmington, Delaware 19899 
(Mailing address: P.O. Box 1266) 

Veterans' Benefits Office 
2033 M Street, N. W., 
STOP 339 
Washington, D.C. 20421 

P. 0. Box 1437 
St. Petersburg, Florida 3373i 

4ql-449 W. Peachtree St., N.E., 
Atlanta, Georgia 30308 

680 Ala Moana Blvd. 
Honolulu, Hawaii 96801 
(Mailing Address: P.O Box 3198) 

Fifth and Fort Streets 
Boise, Idaho 83707 

2030 W. Taylor Street 
Chicago, Illinois 60612 

2030 W. Taylor Street 
Chicago, Illinois 60612 

36 South Pennsylvania Street 
Indianapolis, Indiana 46209 

Veterans' Administration Center 
Des Moines, Iowa 50308 

Federal Building 
Room 4705 
1520 Market Street 
St. Louis, Missouri 63103 

Veterans' Administration Center 
5500 East Kellogg 
Wichita, Kansas 67218 

1405 W. Broadway 
Louisville, Kentucky 40201 

701 Loyola Avenue 
New Orleans, Louisiana 70113 

Veterans' Administration Center 
Togus, Maine 04333 
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MARYLAND 
Counties: 

Montgomery 
Prince Georges 

All other counties 

MASSACHUSETTS 
Cities and towns-Bristol County: 

East 
Mansfield 

All other cities and towns in 
Bristol County: 

Cities and towns-Plymouth County: 

Carver 
Lakes ville 
Marion 
Mattapoisett 

Middleboro 
Rochester 
Wareham 

All other cities and towns in 
Plymouth County: 

Counties: 

Barnstable 
Dukes 

Nantucket 

All other counties 

MICHIGAN 
All cities and counties 

MINNESOTA 
Counties: 

Becker 
Beltrami 
Clay 
Clearwater 
Kitts on 
Lake of the Woods 
Mahnomen 
Marshall 

All other counties 

ll-24 

Norman 
Otter Tail 
Pennington 
Polk 
Red Lake 
Roseau 
Wilkin 

) 
) 

) 
) 
) 
) 
) 

2033 M Street, N.W., 
STOP 339 
Washington, D. C. 20421 

St. Paul & Fayette Streets 
Baltimore, Maryland 21202 

Veterans' Administration Regional 
Office 
John Fitzgerald Kennedy Federal Bldg., 
Government Center 
Boston, Massachusetts 02203 

Federal Building 
Kennedy Plaza 
Providence, Rhode Island 02903 

Federal Building 
Kennedy Plaza 
Providence, Rhode Island 02903 

Veterans' Administration Regional 
Office 
John Fitzgerald Kennedy Federal Bldg., 
Boston, Massachusetts 02203 

Federal Building 
Kennedy Plaza 
Providence, Rhode Island 02903 

Veterans' Administration Regional 
Office 
John Fitzgerald Kennedy Federal Bldg. 
Boston, Massachusetts 02203 

210 Gratiot Avenue at Library 
Detroit, Michigan 48231 

Veterans' Administration Regional 
Fargo, North Dakota 58102 

Fort Snelling 
St. Paul, Minnesota 55111 
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MISSISSIPPI 
All cities and counties 

MISSOURI 
All cities and counties 

MONTANA 
All cities and counties 

NEBRASKA 
All cities and counties 

NEVADA 
Counties: 

Clark 
Lincoln 

All other counties 

NEW HAMPSHIRE 
All cities and counties 

NEW JERSEY 
All cities and counties 

NEW MEXICO 
All cities and counties 

NEW YORK 
Counties: 

Albany Otsego 
Bronx Putnam 
Clinton Queens 
Columbia Rensselaer 
Delaware Richmond 
Dutchess Rockland 
Essex Saratoga 
Franklin Schenectady 
Fulton Schoharie 
Greene Suffolk 
Hamilton Sullivan 
Kings Ulster 
I'llontgomery Warren 
Nassau Washington 
New York Westchester 
Orange 

Other counties 

Allegany Niagara 
Broome Oneida 
Cattaraugus Onondaga" 
Cayuga Ontario 
Chautauqua Orleans 
Chemung Oswego 
Chenango St. Lawrence 
Cortland Schuyler 
Erie Seneca 

) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 

1500 East Woodrow Wilson Drive 
Jackson, Mississippi 39216 

Federal Building 
Room 4705 
1520 Market Street 
St. Louis, Missouri 63103 

Veterans' Administration Center 
Ft. Harrison, Montana 59636 

220 South 17th Street 
Lincoln, Nebraska 68508 

1380 South Sepulveda Blvd., 
Los Angeles, California 90073 

1000 Locust Street 
Reno, Nevada 89504 

497 Silver Street 
Manchester, New Hampshire 03103 

.20 Washington Place 
Newark, New Jersey 07102 

517 Gold Avenue, S. W., 
Albuquerque, New Mexico 87101 

252 Seventh Avenue 
New York, New York· 10001 

1021 Main Street 
Buffalo, New York 14203 
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Genesee 
Herkimer 
Jefferson 
Lewis 
Livingston 
Madison 
Monroe 

Steuben 
Tioga 
Tompkins 
Wayne 
Wyoming 
Yates 

NORTH CAROLINA 
All cities and counties 

NORTH DAKOTA 
All cities and counties 

OHIO 
All cities and counties 

OKLAHOMA 
All cities and Counties 

OREGON 
All cities and counties 

PENNSYLVANIA 
Counties: 

Adams Lycoming 
Berks Mifflin 
Bradford Monroe 
Bucks Montgomery 
Cameron Montour 
Carbon Northampton 
Centre Northumberland 
Chester Perry 
Clinton Philadelphia 
Columbia Pike 
Cumberland Potter 
Dauphin Schuylkill 
Delaware Snyder 
Franklin Sullivan 
Juniata Susquehanna 
Lackawanna Tioga 
Lancaster Union 
Lebanon Wayne 
Lehigh Wyoming 
Luzerne York 

All other counties: 

Allegheny Fulton 
Armstrong Greene 
Beaver Huntingdon 
Bedford Indiana 
Blair Jefferson 
Butler Lawrence 
Cambria McKean 
Clarion Mercer 
Clearfield Somerset 
Crawford Venango 
Elk Warren 
Erie Washington 
Fayette Westmoreland 
Forest 
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1021 Main Street 
Buffalo, New Y?rk 14203 

310 W. Fourth Street 
Winston-Salem, North Carolina 27102 

Veterans' Administration Center 
Fargo, North Dakota 58102 

1240 East 9th Street 
Cleveland, Ohio 44199 

Second and Court Streets 
Muskogee, Oklahoma 74401 

208 S. W. Fifth Avenue 
Portland, Oregon 97204 

5000 Wissahickon Avenue 
Philadelphia, Pennsylvania 19101 
(Mailing Address: P. 0. Box 8079) 

1000 Liberty Avenue 
Pittsburgh, Pennsylvania 15222 
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PHILIPPINES, Republic of the entire 
islands 

PUERTO RICO, Commonwealth of Puerto 
Rico, including Virgin Islands 

RHODE ISLAND 
All cities and counties 

SAMOA 
Entire Island 

SOUTH CAROLINA 
All cities and counties 

SOL'TH DAKOTA 
All cities and counties 

TENNESSEE 
All cities and counties 

TEXAS 
City of: 

Texarkana 

Counties: 

Angelina 
Aransas 
Atascosa 
Austin 
Bandera 
Bee 
Bexar 
Blanco 
Brazoria 
Brewster 
Brooks 
Fort Bend 
Frio 
Galveston 
Gillespie 
Goliad 
Gonzales 
Grimes 
Guadalupe 
Hardin 
Harris 
Hays 
Hidalgo 
Houston 
Jackson 
Jasper 

Caldwell 
Calhoun 
Cameron 
Chambers 
Colorado 
Comal 
Crockett 
De Witt 
Dimmit 
Duval 
Edwards 
Medina 
Menard 
Montgomery 
Nacogdoches 
Newton 
Nueces 
Orange 
Pecos 
Polk 
Real 
Refugio 
Sabine 
San Augustine 
San Jacinto 
San Patricio 

) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 

1131 Roxas Blvd., 
Manila, Philippine 
(Mailing Address: 
Francisco 96528) 

Islands 
APO, San 

520 Ponce de Leon Ave., 
San Juan, Puerto Rico 00901 

Federal Building 
Kennedy Plaza 
Providence, Rhode Island 02903 

Veterans' Benefits Office 
2033 M Street, N.W., 
STOP 339 
Washington, D. C. 20420 

1801 Assembly Street 
Columbia, South Carolina 29201 

Veterans' Administration Center 
Sioux Falls, South Dakota 57101 

U. S. Courthouse 
801 Broadway 
Nashville, Tennessee 37203 

Federal Office Building 
700 West Capitol Avenue 
Little Rock, Arkansas 72201 

515 Rusk Avenue 
Houston, Texas 77061 
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Counties: Contd 

Jefferson 
Jim Hogg 
Jim Wells 
Karnes 
Kendall 
Kenedy 
Kerr 
Kimble 
Kinney 
Kleberg 
La Salle 
Lavaca 
Liberty 
Live Oak 
Mason 
Matagorda 
Maverick 
McCulloch 
McMullen 

Anderson 
Andrews 
Archer 
Armstrong 
Bailey 
Bastrop 
Baylor 
Bell 
Borden 
Bosque 
Bowie 
Brazos 
Briscoe 
Brown 
Burleson 
Burnet 
Callahan 
Camp 
Carson 
Cass 
Castro 
Cherok~e 
Childress 
Clay 
Cochran 
Coke 
Coleman 
Collin 
Collingsworth 
Comanche 
Concho 
Cooke 
Coryell 
Cottle 
Crane 
Crosby 
Culberson 
Dallam 
Dallas 
Dawson 
Deaf Smith 
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Schleicher 
Shelby 
Starr 
Sutton 
Terrell 
Trinity 
Tyler 
Uvalde 
Val Verde 
Victoria 
Walker 
Waller 
Washington 
Webb 
Wharton 
Willacy 
Wilson 
Zapata 
Zavala 

Delta 
Denton 
Dickens 
Donley 
Eastland 
Ector 
Ellis 
El Paso 
Erath 
Falls 
Fannin 
Fayette 
Fisher 
Floyd 
Foard 
Franklin 
Freestone 
Gaines 
Garza 
Glasscock 
Gray 
Grayson 
Gregg 
Hale 
Hall 
Hamilton 
Hansford 
Hardeman 
Harrison 
Hartley 
Haskell 
Hemphill 
Henderson 
Hill 
Hockley 
Hood 
Hopkins 
Howard 
Hudspeth 
Hunt 
Hutchinson 

) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
l 
) 
l 
l 
) 

) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 

515 Rusk Avenue 
Houston, Texas 77061 

1400 North Valley Mills Drive 
Waco, Texas 76710 



Counties: 

Irion 
Jack 
Jeff Davis 
Johnson 
Jones 
Kaufman 
Kent 
King 
Knox 
Lamar 
Lamb 
Lampasas 
Lee 
Leon 
Limestone 
Lipscomb 
Llano 
Loving 
Lubbock 
Lynn 
Madison 
Marion 
Martin 
McLennan 
Midland 
Milam 
Mills 
Mitchell 
Montague 
Moore 
Morris 
Motley 
Navarro 
Nolan 
Ochiltree 
Oldham 
Palo Pinto 
Panola 
Parker 
Parmer 
Potter 
Presidio 
Rains 
Randall 
Reagan 
Red River 
Reeves 
Roberts 
Robertson 

UTAH 
All cities 

VERMONT 
All cities 

VIRGINIA 
Cities 

Alexandria 

MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

Contd 

Robertson 
Rockwall 
Runnels 
Rusk 
San Saba 
Scurry 
Shackelford 
Sherman 
Smith 
Somerville 
Stephens 
Sterling 
Stonewall 
Swisher 
Tarrant 
Taylor 
Terry 
Throckmorton 
Titus 
Tom Green 
Travis 
Upshur 
Upton 
Van Zandt 
Ward 
Wheeler 
Whichita 
Wilbarger 
Williamson 
Winkler 
Wise 
Wood 
Yoakum 
Young 

and counties 

and counties 

) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
) 
l 
) 
l 
l 
l 
l 
) 
l 
) 
) 
) 
) 

1400 North Valley Mills Drive 
Waco, Texas 76710 

125 South State Street 
Salt Lake City, Utah 84111 

Veterans' Administration Cent·er 
White River Junct·ion, 
Vermont 05001 

Veterans' Benefits Office 
2033 M Street, N.W., 
STOP 339 
Washington, D. C. 20420 

11002 
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Counties: Contd 

Arlington 
Fairfax Veterans' Benefits Office 

2033 M Street, N.W., 

All other cities and counties 

VIRGIN ISLANDS 
(Listed under Commonwealth of 
Puerto Rico) 

WASHINGTON 
All cities and counties 

WEST VIRGINIA 
Counties: 

Brooke 
Hancock 

Marshall 
Ohio 

All other counties 

WISCONSIN 
All cities and counties 

WYOMING 
All cities and counties 

STOP 339 • 
Washington, D.C. 20420 

211 W. Campbell Avenue 
Roanoke, Virginia 24011 

520 Ponce de Leon Avenue 
San Juan, Puerto Rico 00901 

Sixth and Lenora Building 
Seattle, Washington 98121 

1000 Liberty Avenue 
Pittsburgh, Pennsylvania 15222 

502 Eighth Street 
Huntington, West Virginia 25701 

342 N. Water Street 
Milwaukee, Wisconsin 53202 

2360 East Pershing Blvd., 
Cheyenne, Wyoming 82001 

11. State Directors of Veterar~s Affairs mailing addresses. 

ALABAMA 
Director 
Department of Veterans Affairs 
P. J. Box 1509 
Montgomery, AL 36106 

ALASKA 
Director 
Division of Veterans Affairs 
Pouch DA 
Juneau, AK 99801 

ARIZONA 
Director 
Department of Economic Security 
P.O. Box 6123 
Phoenix, AZ 85005 

ARKANSAS 
Director 
Veterans Service Office 
1200 West 3rd 
Little Rock, AR 72201 

11-30 

CALIFORNIA 
Director 
Department of Veterans Affairs 
P.O. Box 1559 
Sacramento, CA 95807 

COLORADO 
Director 
Veterans Affairs Section 
Department of Social Services 
1575 Sherman Street - Rm 103 
Denver, CO 80203 

CONNECTICUT 
Commandant 
Veterans Home and Hospital 
287 West Street 
Rocky Hill, CT 06067 

DELAWARE 
Director 
Ve~erans Services Division ' 
Department of Finance 
Emily P. Bissell Hospital 
3000 Newport Gap Pike Bldg., 
Wilmington, DE 19808 
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DISTRICT OF COLUMBIA 
Chief 
Office of Veterans Affairs 
941 N. Capitol St., N.E., 
Room 1211 F 
Washington, D.C. 20421 

FLORIDA 
Director 
Division of Veterans Affairs 
P.O. Box 1437 
St. Petersburg, FL 33731 

GEORGIA 
Director 
Department of Veterans Service 
Veterans Bldg., State Capitol 
Atlanta, GA 30334 

HAWAII 
Director 
Department of Social Services 
Veterans Affairs Section 
P.O. Box 339 
Honolulu, HI 96809 

IDAHO 
Director 
Division of Veterans Services 
P.O. Box 7765 
Boise, ID 83707 

ILLINOIS 
Director 
Department of Veterans Affairs 
P.O. Box 5054 
126 W. Jefferson Street 
Springfield, IL 62705 

INDIANA 
Director 
Department of Veterans Affairs 
707 State Office Building 
100 N. Senate Bldg., 
Indianapolis, IN 46204 

IOWA 
Executive Secretary 
Bonus Board 
State Capitol 
Des Moines, IA 50319 

KANSAS 
Executive Director 
Veterans Commission Division 
repartment of Human Resources 
701 Jackson Street 
Topeka, KS 66603 

KENTUCKY 
Manager 
Kentucky Center for Veterans 

Affairs 
600 Federal Plac~ - Rm 136J 
Louisville, KY q0202 

LOUISIANA 
Director 
Department of Veterans Affairs 
4th Floor,. Old State Capitol 
Baton Rouge, LA 70801 

MAINE 
Commissioner 
Bureau of Veterans Services 
Camp Keys 
Augusta, ME 04333 

MARYLAND 
Director 
Veterans Commission 
113 Federal Bldg.,- Rm G-07 
31 Hopkins Plaza 
Baltimore, MD 21201 

MASSACHUSETTS 
Commissioner of Veterans 

Services 
100 Cambridge St.,- Rm 1002 
Leverett Saltonstall Bldg., 
Boston, MA 02202 

MICHIGAN 
Executive Secretary 
Veterans Trust Fund 
3500 N. Logan St., Rm 379 
Lansing, MI 48913 

MINNESOTA 
Commissioner 
Department of Veterans Affairs 
Veterans Service Building 
St. Paul, MN 55155 

MISSISSIPPI 
Commissioner 
Veterans Affairs Commission 
637 North President St., 
Jackson, MS 39202 

MISSOURI 
Director 
Div!.sion of Veterar.s Affairs 
?.0. Drawer 147 
Jefferson City, MO 65101 

MONTANA 
Administrator 
Veterans Welfare Commission 
P.O. Box 1702 
Helena, MT 59601 

NEBRASKA 
Director 
Department of Veterans Affairs 
First Floor, State Capitol 
Lincoln, NE 68509 
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NEVADA 
Commissioner 
Veterans Affairs 
1201 Terminal Way 
Reno, NV 89502 

NEW HA!>!PSHIRE 
Director 
State Veterans Council 
100 State House Annex 
Concord, NH 03301 

NEW JERSEY 
Director 
Division of Veterans Programs & 

Special Services 
143 E. State Street 
P.O. Box 1237 
Trenton, NJ 08608 

NEW MEXICO 
Director 
Veterans Service Commission 
P.O. Box 2324 
Santa Fe, NM 87503 

NEW YORK 
Director 
Division of Veterans Affairs 
13th Floor, Empire State Plaza 
Agency Building, #4 
Albany, NY 12223 

NORTH CAROLINA 
Director 
Department of Veterans Affairs 
227 E. Edenton Street 
Raleigh, NC 27601 

NORTH DAKOTA 
Commissioner 
Department of Veterans Affairs 
P.O. Box 1287 
Fargo, ND 58102 

OHIO 
Chief 
Division of Soldiers Claims & 

Veterans Affairs 
11 State House Annex 
Columbus, OH 43215 

OKLAHOMA 
Director 
Department of Veterans Affairs 
P. 0. Box 53067 
Capitol Station 
Oklahoma City, OK 73105 

OREGON 
Director 
Department 
1225 Ferry 
~-alem, OR 
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of Veterans Affairs 
Street, S.E., 
97310 

PENNSYLVANIA 
Deputy Adjutant General 
Office of Veterans Affairs & 

Assistance 
Fort Indiantown Gap 
Annville, PA 17003 

PUERTO RICO 
Director 
Veterans Office 
1332 Jesue T. Pinero Avenue 
Puerto Nuevo, PR 00921 

RHODE ISLAND 
Chief 
Soldier's Welfare Services 
46 Aborn Street 
Providence, RI 02903 

SOUTH CAROLINA 
Director 
Department of Veterans Affairs 
227 Brown Building 
1205 Pendleton Street 
Columbia, SC 29201 

SOUTH DAKOTA 
Director 
Division of Veterans Affairs 
P.O Box 298 
State Capitol Building 
Pierre, SD 57501 

TENNESSEE 
Commissioner 
Department of Veterans Affairs 
215 8th Avenue, North 
Nashville, TN 37203 

TEXAS 
Director 
Veterans Affairs Commission 
Box 12277, Capitol Station 
Austin, TX 78711 

UTAH 
Director 
Department of Social Services 
Office of Veterans Affairs 
150 West North Temple 
P.O Box 2500 
Salt Lake City, UT 84110 

VERMONT 
Director 
State Veterans Affairs Section 
City Hall, Main Street 
Montpelier, VT 05602 

VIRGINIA 
Director 
Division of War Veteran Claims 
210 Franklin Road, S.W., 
Roanoke, VA 24011 
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Director 
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Department of Veterans Affairs 
P.O. Box 708 
Christiansted 
St. Croix, VI 00820 

WASHINGTON 
Director 
Department of Veterans Affairs 
P.O. Box 9778 
Olympia, WA 95804 

WEST VIRGINIA 
Director 
Department of Veterans Affairs 
612 Atlas Building 
Charleston, WV 25301 

WISCONSIN 
Secretary 
Department of Veterans Affairs 
77 North Dickinson Street 
Madison, WI 53702 

WYOMING 
No DVA 

11003. PREPARATION INSTRUCTIONS FOR DD FORM 215, CORRECTION TO DD FORM 214, 
CERTIFICATE OF RELEASE OR DISCHARGE FROM ACTIVE DUTY 

l. DD FORM 215 will be prepared as follows: 

11003 

a. Except for the date (item 6) and items being corrected, all identification 
data, including Name, Department, Component, Branch, Social Security Number and 
mailing address on the DD FORM 215 will be ~ompleted as they appear on the 
original DD FORM 214. 

b. Corrections. Separation date on the DD FORM 314 being corrected is 
completed by entering the date in year, month and day order. The separation date 
is recorded in item 12b of the DD FORM 214, and should be entered in the same 
i'ormat. Enter under "ITEM NO." the block number of' the item(s) which are to be 
corrected or were omitted when the DD FORM 214 ;·;as prepared and delivered to the 
separatee. Opposite the item number under "CORRECTED TO READ" insert th_e cor
rected or missing information required: 

ITEM NO 

4b 
17 

CORRECTED TO READ 

E5 
21 

c. Date. Enter the date in year !I month and day order:. Each element of the 
date will consist of' two digits!~ single digits will be prefixed by a zero. 

d Type the name, grade and title of 
authenticating officer will.sign directly 
black ballpoint pen. Each copy of the DD 
ture before distribution is accomplished. 

the official authorized to sign. The 
above.the typed information utilizing a 
Form 215 must contain a legible signa-

e. Distribution Instructions. Although the general dis-tribution instructions 
are reflected on the DD FORM 215, the specific Marine Corps distribution instruc
tions are provided in subparagraph 11002.9, above. The original and copy 4, if 
applicable, will b.e forwarded to the separatee at the address shown in item 4 with 
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instructions that this form should be attached to the original DD FORM 214 and 
the Copy No. 4, if applicable. Distribution of the remaining copies of the 
DD FORM 215 will be the same as for the original of the DD FORM 214 when it was 
prepared and distributed. 

11004. SAFEGUARDING SEPARATION INFORMATION 

1. The DD FORM 214 and 215 are sources of significant and authoritative infor
mation used by civilian and governmental agencies for a variety of purposes such 
as VA benefits, reemployment rights, unemployment insurance, etc. As such, they 
are valuable forms, and therefore, vulnerable for fraudulent use. To preclude 
fraudulent use, certain features have been designed into the DD 214 and 215. 
Blocks 1, 3, 4, 12, and 18 through 30 of the DD FORM 2-14 as well as Blocks 1, 3, 
5, and of the DD FORM 215 have been surprinted with security ink to make altera
tions readily discernible. 

2. In addition to design safeguards, the following control and accounting fea
tures will be imPlemented by commanders of each unit or activity authorized to 
requisition, store and issue DD FORMS 214 and 215: 

a. Will appoint a commissioned officer, warrant officer or a staff noncom
missioned officer in the grade of gunnery sergeant or above to act as the agent 
who is responsible for the requisition, control and issue of blank DD FORMS 214 
and 215. 

b. The agent will approve the requisition of blank forms. 

c. Verify total number of forms received against the requisition. 

d. Furnish adequate storage to provide for strict security of blank forms 
at all times. 

e. Insure that all obsolete forms are destroyed. 

f. Insure that all forms discarded, including those which are blank or 
partically completed, and reproduced copies of the DD FORM 214, will be destroyed. 
No forms will be discarded intact. 

g. Insure that blank forms used for educational instructional purposes, and 
forms maintained for such uses, are clearly voided in an unalterable manner. 

h. Insure that the DD FORM 214-ws 11 WORKSHEET" receives the same safeguards, 
controls, accountability, discard and destruction procedures as the DD FORM 214 
and 215. 

i. The commander will monitor and periodically review the above procedures 
to insure compliance. In addition, the above procedures may be subject to review 
and evaluation for compliance by members of the Inspector General's field admin
instrative staff. 

11005. SPONSORSHIP OF DD FORM 214 SERIES 

1. Department of Defense· (Assistant Secretary of Defense, Manpower, Reserve 
Affairs and Logistics (ASD) (MRA&L)) sponsors the DD FORM 214, 214-ws and 215 which 
are utilized by all branches of the Armed Forces of the United States. Each 
service is required to promulgate preparation and distribution instruction under 
the guidance of Department of Defense. Deviation in format or modification of 
content is not authorized without prior approval of the Department of Defense. 
Requests to add or delete information will be coordir.ated with the other mi'litary 
services in writing, prior to submission to the ASD(MRA&L). 
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11006. RESPONSIBILITY FOR ASSIGNMENT OF SEPARATION PROGRAM DESIGNATORS. The 
standard program designator (SPD) codes for officer and enlisted personnel were 
developed under the direction of Department of Defense and are published in DoD 
Manual 5000.12-M. The Departments of the Air Force and Army have been assigned 
responsibility for assignment and maintenance of uniform lists and definitions 
of separation program designators for officer and enlisted Marines, respectively, 
and with providing copies of such lists to all services. Requests for additions, 
deletions or modifications to separation program designators shall be addressed 
to the Commandant of the Marine Corps (Code MSRB}. 

11-35 





(b)

DEPARTMENT OF THE NAVY 
HEADQUARTERS UNITED STATES MARINE CORPS 

WASHINGTON. D. C 20380 

MARINE CORPS ORDER Pl900.l6B Ch 3 

From: 
To: 

Commandant of the Marine Corps 
Distribution List 

MCO Pl900.l6B Ch 3 
MMSR-j ec 
19 Feb 1980 

Subj: Marine Corps Separation and Retirement Manual (Short Title: MARCORSEPMAN) 

Encl, (l) New page inserts to MCO Pl900.l6B 
(2) List of effective pages 

1. Purpose. To update regulations and policies on separations and retirements. 

2. Action 

a. Insert enclosure ( 1) . 

b. Pen change "Ch 2" beneath page numbers 11-1 through 11-4, 11-7 through 
ll-18, and ll-21 through ll-35. 

c. Upon insertion of this Change and the pen changes, the pages listed in 
enclosure (2) are in effect. Remove and destroy pages not listed. 

3. Summary of Change. Major changes in this Change are (1) the addition of the 
requirement for certain officers who accept augmentation to complete 24 months 
active service subsequent to augmentation prior to submitting a request for 
resignation. (2) the addition of the provision that officers serving in a billet 
whose tour length is specified by the current edition of MCO 1300.8, will not 
normally be allowed to resign until completion of that tour, (3) the addition of 
the reqUirement to'inclllde in the initial advice to ariy Marine whose discharge 
involves homosex~al acts or tendencies or allegations thereof the right to review 
of his/her case by the ~ecretary of the Navy in accordance with the current edi
tion of SECNAVINST 1900.9~ (4) a revised format for the certificate in lieu of 
orders, and (5) Change 2 Wnich incorporated revised instructions on the prepara
tion and issuance of the Certificate of Release or Discharge from Active Duty 
(DD Form 214/5 Series) was distributed without the Change number appearing on 
the respective pages of Chapter 11. 

4. Change Notation. Significant changes contained in this Change are denoted 
by an arrow ('}Symbol. 

5. Filing Instructions. This Change will be filed immediately following page 5 
of the basic Manual. 

6. Certification. Reviewed and approved this date. 

DISTRIBUTION' DY 

Ccpy to' 3145001 

~·f \U.l 
ROBERT E. HAEBEL 
By direction 

Designation is canceled upon 
removal of pages ll-12 through ll-20 

PCN 102 027300 03 
7 
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b. Total years of active service, including active duty for training, 
performed subsequent to 31 May 1958. 

4. For the purpose of the calculation in paragraph 1010.3b above, 1 day of 
credit (with a maximum of 60 days of credit for any 1 year) for each retirement 
point earned as a member of a Reserve component subsequent to 31 May 1958, 
through authorized attendance at drills, completion ·or correspondence courses; 
periods of equivalent instruction or appropriate duty performed as authorized 
by the Commandant of the Marine Corps, the Commanding General, 4th Marine 
Division/Commanding General, 4th Marine Aircraft Wing/Marine Air Reserve 
Training Command, or the Director, Marine Corps Reserve Forces Administrative. 
Center; and 15 points per year gratuitous credit for Reserve membership. 

5. The retired pay of any warrant officer who is retired under any law cited 
within this Manual will be based upon the applicable monthly basic pay of the 
grade in which retired, or to which advanced on the retired list. However, if 
the applicable basic pay of the grade to which advanced is. less than that of any 
warrant grade satisfactorily held by him/her on active duty, his/her retired pay 
will be based on the higher applicable basic pay. 

6. Retired pay may not exceed 75 percent of the basic pay on which subject pay 
is based. 

1011. PAY ACCOUNTS. Pay accounts of retired personnel are maintained at Marine 
Corps Finance Center, Kansas City, Missouri 64197. Any inquiries pertaining to 
retired pay matters should be addressed to the Commanding Officer (Code CPR), 
Marine Corps Finance Center. Unless the Marine being retired requests otherwise, 
all allotments except allotments to charitable organizations and allotments in 
amounts greater than the anticipated amount of retired pay will be automatically 
continued when retirement is effected. 

1012. CURRENT ADDRESS AND RESIDENCE OF RETIRED OFFICERS 

1. Each retired officer will keep the Marine Corps Finance Center, (Code CPR) 
Kansas City, Missouri 64197, informed at all times of his/her current check 
mailing address and current home mailing address where mail and messages 
addressed to him/her will be received. A request to change address must specify 
whether the change is for check or home mailing address, or both. The request 
must be submitted over the Marine's signature and should contain the social 
security number (SSN) for identification purposes. 

2. Subject to the above requirement, a retired officer may reside abroad 
except in belligerent countries. 

1-7 
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From: (Issuing Command) 
To: (Marine concerned} 

Subj: Release from active duty and transfer to the Retired List 

Ref: (a) Title 10, U. S. Code 
(b) JTR, pars. M4158, M7010, and M8260 
(c) MCO Pl070.12C, IRAM, par. 2003 
(d) MCO P1080.35.C, PRIM, par. 5153 

Encl: (1) Retired Pay Data Form(enclosures (l) through (4) will be provided by 
HQMC) 

(2) Retirement Button 
(3) Certificate of Retirement 
(4) CMC ltr MMSR-2/js of w/enclosures (issue to regular officers) 

1. On you will be placed on the Marine Co~ps _Officers Retired 
List in accordance with reference (a). Accordingly, at 2400 you will 
be detached from your preseht duty station and released from active duty. 
You will proceed to your home (MCC W95) and complete all travel within the 
time specified in reference (b). Active duty pay and allowances terminate 

2. As of (input to this paragraph will be provided by Commandant of the 
Marine Corps (Code MMSR-2)). 

3. Your commanding officer will issue an identification card pursuant to 
reference (c), issue DD Form 214, and report retirement in accordance with 
reference (d) ~ 

4. Your unused leave to include date of release from active duty is 
Settlement for your leave will be included in your final 

'active duty paycheck. 

5. You have stated your future address for mailing purpose is: 

6. Enclosure (1), to include a current mailing address should be completed 
and, forwarded to the Marine Corps Finance Center (Code CPR), Kansas City, 
Missouri 64197. You cannot be paid until this form is received by the center. 
Enclosures (2) and (3) are furnished for your retention. 

7. The Statement of Employment (DD Form 1357), attached to enclosure 
(4) must be completed within 30 days:after date of retirement and for
warded to the Marine Corps Finance Center (Code CPR). 

B. Furnish the disbursing officer maintaining your active duty pay accounts 
two copies of these orders for settlement of your pay account. 

9. You may select a home and receive travel allowance for the travel performed 
thereto, from this command in accordance with reference (b) provided that the 
travel is compl~ted within 1 year from the date of your release and transfer 
to the Retired List. 

10. You may wear your uniform from this command to your home if travel is 
performed within 3 months after your release from active duty, and on such 
occasions as the wearing of the uniform is appropriate under the Marine 
Corps Uniform Regulations. 

Figure 1-1.--Format for Orders to Release from Active Duty and Transfer to the 
Retired List. 
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11. If you are not physically qualified at time of retirement, these orders 
are canceled. {Delete this paragraph from orders issued to officers who 
are transferred to the Involuntary Retired List.) 

12. Expenditures under these orders are chargeable to (input to this para
graph will be provided by Commandant of the Marine Corps (Code MMSR-2}). 

13. Your presence will be missed by your fellow Marines, who continue . 
to serve on active duty. We request that you continue to support them in 
their undertakings. We express the appreciation of the Marine Corps for 
your service, and wish you health, happiness, and every success in the 
future. 

Copy to: 
CMC (Code MMSR-2) 

(Code MPI) 
(Code MMPR-3) 
(Code HQSH) 
(Code LA) 
(Code MMPR) 
(Code MMOA) 
(Code MMAD-3) 

MCFC, (Code CPR), KSC 
Officer Concerned 
Dir MCD 
OQR 

NOTES: 

By direction 

.1. The following will be inserted as paragraph 3 to the orders of officers 
who are advanced on the Retired List. "The Secretary of the Navy has determined 
that you are entitled to be advanced on the Retired List, with retired pay 
computed on the basis of the higher rate of basic pay of the two grades involved. 
I take pleasure in transmitting as enclosure (1), your letter of advancement 
to the grade of " As a retired officer of the Regular 
Marine Corps, in the time of war or national emergency declared by the President, 
the Secretary of the Navy may order you to active duty at sea or on shore. 

2. In the case of officers reverting to permanent grade for the purpose of 
retirement, Commandant of the Harine Corps (Code MMSR-2) will provide additional 
package. 

Figure 1-1.--Format for Orders to Release from Active Duty and Transfer to the 
Retired List.--Continued. 
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also applies to an officer who does not complete a prescribed course of 20 or 
more weeks duration. In this case the service requirement commences on ~e date 
the officer is transferred from the course. Officers serving their initial 
obligated active duty tour who are involuntarily ordered to attend such school 
are excluded from the above provisions. Additionally, the resignation of officers 
who have successfully completed a military. or civilian course of 19 weeks or less 
will not normally be approved prior to the completion of 12 months active duty 
following completion of the course. 

e. Completion of the service requirement prescribed in the applicable Marine 
Corps directive in effect at the time of the officer's selection for the College 
Degree Program, Excess Leave Program (Law), or other full-time and/or funded 
schooling. 

f. Completion of 24 months active duty 'following completion of a course for 
which financial assistance was accepted pursuant to the Tuition Assistance Program. 

g. Acceptance of a Reserve commission (in the case of those officers who have 
not completed their initial period of obligated service as specified in their 
service agreement). 

3. Officers' resignations will not be recommended for approval if: 

a. Orders have been issued to the officer by the Commandant of the Marine 
Corps directing the officer overseas where dependents are not authorized. 

b. The officer assigned (joined or attached) to a unit which is sch~duled 
to deploy outside its immediate geographical location in excess of 90 days, sub
mits a resignation within 4 months, or in the case of a carrier' deployment within 
9 months, of the date that deployment is scheduled to commence. 

c. The officer is serving overseas and desires separation prior to completion 
of the minimum tour length prescribed by the current series of MCO 1300.8 (for this 
purpose, Alaska and Hawaii are considered to be overseas locations). 

d. The officer has not completed 1 year at current continental United States 
duty station. 

e. The officer is serving in a billet requiring contact relief, submits a 
request less than 120 days prior to the resignation date and a replacement is not 
available within that timeframe . 

. a f. The officer, selected for and who accepts augmentation, requests to 
~esign prior to completion of 2 years from the date of augmentation .• 

4. Requests for resignation will be submitted by the officer concerned at his/her 
reporting unit via the unit diary in accordance with MCO Pl080.35C (PRIM) 
paragraph 8129 not earlier than 14 months nor less than 4 months prior to the 
requested date of resignation. This leadtime is necessary to allow for process5.ng 
which normally takes 2 to 3 months from receipt of a request at this Headquarters. 
In order to ensure receipt of separation orders reasonably well in advance of the 
requested date, the resignation should be submitted as early as possible within 
the aforementioned timeframe. In those cases where the resignation is received 
less than 4 months prior to the requested date, this Headquarters will reestablish 
the effective date to allow time for complete processing. In the event such delay 
was caused through no fault of the officer concerned, this Headquarters will ex
pedite that request and attempt to meet the requested date or a date shortly 
thereafter. 

a. Once an officer decides to resign, the following officer qualification 
record entry will be made: 

"I request to resign my commission in the Marine Corps effective _ _c(,_;d"'ae.o:t.;oec_,)c_ __ 
and (do)(do not) desire a Reserve comrnission. 11 

Is/ (officer resigning) 
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b. Regardless of whatever counselling or series of interviews are required 
subsequent to the officer's declaration above, the unit diary translation of that 
request should occur as soon as possible, but not later than 30 days after the 
date of the OQR entry. Submission of a unit diary request commences the resigna
tion process as far as this Headquarters is concerned. 

t c. Officers serving on an overseas tour, or those officers whose orders 
specify a specific tour length, will normally not be allowed to resign prior to 
completion of that tour as defined in the current edition __ of MCO 1300.8. Offi
cers desiring to request resignation from an overseas duty station, or officers 
who are serving in a billet where tour length is specified in the PCS Orders, and 
who are elig·ible may elect one of the following options: 

(1) Request resignation coincident with rotation tour date. 

f (2) Request resignation coincident with completion of a tour wherein 
the tour length has been specified in PCS Orders. 

t (3) Return to CONUS on rotation date and serve a minimum of one year at 
the next duty station before resigning. 

• (4) Accept orders from a specified tour length billet and serve a mini-
mum of one year at the next duty station before resigning. 

tThose officers who are ineligible to resign at RTD, or at the end of their 
specified tour length, but who will become eligible in less than a year thereafter 
and who desire to resign when first eligible may either extend their tour to 
coincide with the requested date of resignation or elect the third or fourth 
option, as applicable in subparagraph 5002.4c above. Officers resigning in 
accordance with this subparagraph will return to CONUS (W95) not later than 10 
days prior to the requested date of resignation unless they have notified the 
Commandant of the Marine Corps (Code MMSR-3) that separation overseas is desired. 

d. In the event circumstances preclude submissio~ of a request for resigna~ 
tion via the unit diary, an officer may submit a letter request in the format 
shown in figure 5-l. Letter requests in addition to the unit diary request are 
required in the following instances: 

(l) When an officer is requesting a waiver of any of the criteria set 
forth in subparagraphs 5002.2 and 5002.3 above, he/she must justify it on the 
grounds of undue hardship. Such requests must include the information required 
by subparagraph 6014.6 of this Manual and must clearly establish that a situation 
exists which is not of a temporary nature susceptible to relief by other means 
and where _approval of the resignation is the only means readily available for the 
alleviation of the hardship. 

(2) When•an officer 'has requested a Reserve commission but is not recom
mended for one by his/her commanding officer. 

(3) When the officer is requesting resignation in lieu of a recommenda
tion for administrative separation or for the good of the service in accordance 
with subparagraph 5001.7 above. 

In cases as the above, it is imperative that the letter request be expeditiously 
forwarded so that they are not processed as normal requests. 

e. The reporting unit will be advised of receipt of an officer's request for 
resignation via the UTR. Similarly it will be notified once a request is approved. 
Orders will be issued as described in paragraph 5010 below. 

ts. When an officer's resignation has been accepted by the Secretary of the Navy, 
the officer shall be separated from the service at a date specified by the 
Commandant of the Marine Corps. A request for withdrawal of a resignation may be 
made at any time prior to the actual separation of the officer from the service. 
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If an officer desires to withdraw his/her resignation, a formal written request 
must be submitted to the Secretary of the Navy via the chain of command and must 
contain the reasons why the officer desires to remain on active duty. The offi
cer's immediate commanding officer will include in his/her forwarding endorsement 
a specific recommendation concerning the withdrawal of resignation. 

6. An officer may be released from active duty, permitted to resign, or discharged 
as appropriate, for the purpose of performing the duties of: the President of the 
United States; the Vice President of the United States; a Presidential appointee 
to a statutory office; a member of either of the legislative bodies of the United 
States; a Governor, any other State official chosen by the voters of the entire 
State or the several States; and a judge of cOurts of record of the United States 
and of the several States, and the District of Columbia. In the case of a 
reservist who is eligible for the Retired Reserve List or the individual's name 
is already on the Retired Reserve List, he/she will be relieved from active duty. 

5003. SEPARATION OR RETENTION OF OFFICERS COMMISSIONED PURSUANT TO THE DIRECT 
PROCUREMENT PROGRAM 

1. The Secretary of the Navy, during the second quarter of each year, shall cause 
to be examined the records of all officers appointed in the Regular Marine Corps 
pursuant to 10 U.S.C. 6909 (direct procurement) who in that year will reach the 
third anniversary of the acceptance of their appointment, and who apply for reten
tion before that anriiversary, but ~ot later than 31 March of that year. From 
amdng the officers whose records are so examined, the Secretary shall cause to be 
selected for retention as many as is considered necessary. 

2. The commission of each officer appointed in the Regular Marine Corps pursuant 
to the above provision of law who do_es not apply for retention within the time 
limits prescribed in·subparagraph 5003.1, above, shall be terminated not later 
than the third anniversary of the acceptance of his/her appointment. The commis
sion of each officer who applies for retention and is not selected shall be termi
nated before 1 July of the calendar year of the third anniversary of the accep·t
ance of appointment, or not later than that anniversary, if it occurs after 30 June. 

3. Upon the termination of his/her appointment in accordance with subparagraph 
5003.2, above, such officer, if considered qualified, may be appointed a first lieu
tenant in the Marine Corps Reserve with a date of rank 3 years after the date of 
rank of his/her original commission. 

5004. INVOLUNTARY DISCHARGE OF PERMANENT REGULAR OFFICERS 

1. Each male officer on the active list serving in the grade of captain or first 
lieutenant shall be honorably discharged on 30 June of the fiscal year in which he 
is considered as having failed of selection for promotion to the grade of major or 
captain a second time. However, if the officer so requests, he may be honorably 
discharged at any time prior to 30 June of that fiscal year. 

2. Except as otherwise provided for second lieutenants in subparagraph 5004.3 
below, any officer discharged under subparagraph 5004.1 above, or 5004.3 or 
5004.5 below, is entitled to severance pay equal to 2 months' basic pay at the 
time of discharge multiplied by the number of years of total commissioned service 
as computed under paragraph 3002 of this Manual, not to exceed a total of 2 years' 
basic pay. However, no person discharged under subparagraph 5004.1, above, or 
5004.3 or 5004.5, below, is entitled to a lump-sum payment that is more than 
$15,000. In determining the total number of years of service to be used as a 
multiplier, a part of a year that is 6 months or more is counted as a whole year, 
and a part of a year that is less than 6 months is disregarded. 

3. A male officer in the grade of first lieutenant or above who is found not 
professionally qualified upon reexamination for promotion is considered as having 
twice failed of selection for promotion. Accordingly, subparagraphs 5004.1 and 
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5004.2, above, apply to captains and lieutenants in this category. An officer in 
the grade of second lieutenant who is found not professionally qualified upon re
examination for promotion shall be honorably discharged with severance pay computed 
on the basis of 2 months' basic pay at the time of discharge multiplied by the 
number of years of active commissioned service in the naval service, exclusive of 
training duty, but the payment may not be more than 1 year's basic pay. 

4. An officer scheduled for discharge under subparagraph 5004.1 or 5004.3, above, 
may tender his resignation, and upon acceptance thereof, may be enlisted or reen
listed in the Regular Marine Corps provided he is qualified. Under no circum
stances shall an officer in receipt of severance pay or an officer eligible for re
tirement pay upon separation be permitted to enlist or reenlist. An officer who 
desires to ·enlist or reenlist should apply to the Commandant of the Marine Corps 
(Code MMCP) at least 90 days prior to the scheduled date of discharge for grade 
and MOS determination. The criteria governing appointment or reappointment are 
as follows:· 

a. An officer who at the time of his permanent appointment as a commissioned 
officer in a grade above chief warrant officer (W-4) was a permanent chief warrant 
officer or warrant officer, or was a temporary officer with permanent enlisted 
status, will be appointed or reappointed to pay grade E-7 upon enlistment or 
reenlistment. 

b. Any other officer who resigns his commission and forfeits his severance 
pay and whose application has been reviewed and accepted by the Commandant of the 
Marine Corps (Code M11CP) will be appointed to an enliste.d pay grade dependent 
upon the needs of the service and the special qualifications of t-he applicant. 

5. Each officer on the active list with less than 20 years' total commissioned 
service whose record, in the opinion of a selection board, indicates unsatisfac
tory performance of duty in his grade, and in the opinion of the board indicates 
that he would not satisfactorily perform the duties of a higher grade shall be 
honorably discharged on 30 June of that fiscal year or, at the discretion of the 
Secretary of the Navy, on any earlier date, if the officer so requests. Upon 
discharge he is eligible to apply for enlistment or reenlistment. 

6. A male officer designated for limited duty subject to discharge under subpara
graph 5004.1, 5004.3 or 5004.5, aboVe, who had the permanent status of a warrant 
officer when first appointed as an officer designated for limited duty-, has the 
option of reverting to the grade and status he would hold if he had not been so 
appointed instead of being discharged. If any such officer had a permanent grade 
below the grade of warrant officer (W-1) when first so appointed, he has the 
option, instead of being discharged, of ~everting to the warrant grade and status 
he would hold if he had not been appointed an LDO but had instead been appointed 
a warrant officer (W-1). In any computation to determine the grade and status to 
which an officer may revert, all active service as an officer designated for 
limited duty or as a temporary or Reserve officer is included. Application for 
such reversion will be forwarded to the Commandant of the Marine Corps (_Code MMSR) 
via official channels. 

7. An officer above the grade of second lieutenant and below the grade of colonel 
who is found by a naval examining board to be from any cause arising from his/her 
own misconduct not morally qualified to perform the duties of the grade ~or which 
he/she is being examined shall, if the finding is approved by the President, be 
discharged with not more than l year's pay. He/she is not eligible for enlistment. 

5005. REVOCATION OF COMMISSIONS. The Secretary of the Navy may revoke the com• 
mission of any Regular officer who has completed less than 3 years of continuous 
service as a commissioned officer as of the date the Secretary of the Navy signs 
the document effecting the revocation of cOmmission. See current edition of 
SECNAVINST 1920.6 for those circumstances which do/do not require a hearing or 
proceedings by a board of officers prior to revocation of a Regular officer's 
commission. 
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CHAPTER 6 

DISCHARGING OF ENLISTED PERSONNEL 

6001. GENERAL 

1. The Marine Corps has the right, obligation, and duty to separate from the 
service, with an appropriately characterized discharge certificate, members who 
are entitled to or who have earned discharge, and members who clearly demonstrate 
that they are unqualified for retention. At the same time, such members have 
rights which shall be protected. 

2. All discharges and separations of enlisted Marines will be governed by and 
effected in accordance with the provisions of this chapter, which is applicable 
to all enlisted and inducted personnel of the Marine Corps and Reserve components 
thereof. 

3. All commands shall establish appropriate procedures to ensure that each member 
receives periodic explanations and separation counseling as follows: 

a. Periodic Explanations. The various types of discharge certificates; the 
basis for their issuance; their possible effect upon the member's reenlistment, 
veterans' benefits, future civilian employment, and other situations in civilian 
life wherein the nature of service rendered in, or the character of sep-aration 
from, the Armed Forces may have a bearing}' will be fully explained to e'ach . 
member at each time the articles of the Uniform Code of Military Justice (UCMJ) 
are explained, pursuant to article 137 thereof. The fact that this explanation· 
has been given will be recorded 6n page 11 of the_member's service record book 
as part of the entry required for recording the explanation of articles of the 
UCMJ. Fa-ilure on the part of the member to receive or to understand such explana
tion may be- considered by an administrative discharge board and by a discharge 
authority, along with all other factors in the case, in determining whether 
or not a discharge is appropriate, and if so, the type and character of discharge 
to be awarded. However, in no event shall the failure of the member to receive 
or to understand such explanation be considered a defense in an administrative 
discharge proceeding or a bar thereto . 

b. Separation Counseling. The purpose and scope of the Navy Discharge 
Review Board and the Board for Correction of Naval Records will be explained at 
the time the notice of intent is qiven any member, whether or not ~e/she is under 
military control, being discharged with eit-her a general or under other than 
honorable conditions discharge. The contents of subparagraphs 6001.6, 6001.7, 
6001.8. and 6001.9 may be used for this purpose. 

4. As used in this chapter, the term "continental United States" means the 
United States, except Alaska and Hawaii, unless otherwise indicated. 

5. As used within this chapter, the following definitions will apply: 

a. Discharge. Complete severance from all military status. 

b. Release from Active Duty. Termination of active duty status and transfer 
or reversion to a Reserve component not on active duty. 

c. Separation. A general term which includes discharge and release from 
active duty. This definition is broader than the definition of the· word "sepa
ration" used in Marine Corps Manual, subparagraph 1900.la. 

d. Administrative Separation. Discharge or release from active duty upon 
expiration of enlistment, period of induction, or other required period of service, 
or prior thereto, ih the manner prescribed herein, by law, by the Secretary of 
Defense, or by the Secretary of the Navy, but specifically excluding punitive 
separation by the sentence of a general or special court-mart~al. 
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e. Military Record. A Marine's military record comprises all incidents and 
events of his/her behavior while in military service, including his/her general 
comportment and performance of duty, and reflects the character of the service 
he/she has rendered while a member of an armed service. The military record is 
not limited to entries in the Marine's service record book, or other specific 
service documents, but includes all available information pertaining to the 
Marine while a member of an armed service. 

f. Prior Enlistment or Period of Service. Service in any component of the 
Armed Forces, including the Coast Guard, which culminated in the issuance of a 
discharge certificate, certificate of service, or report attesting to the type 
and character of service rendered during that period. 

g. Administrative Discharge Board. A Board appointed to render findings 
based on the facts of a case, to recommend a respondent's retention in or sepa
ration from the service, and if separation is recommended, to further recommend 
the reason therefor, and the type of separation or discharge certificate to be 
furnished. 

t h. Discharge authority. An official who is, under the provision of this 
chapter, authorized to take final action with respect to specified types of ad
ministrative discharges. As-used in this chapter, and unless otherwise directed 
or approved by the Commandant of the Marine Corps (Code MMSR), the term ~'discharge 
authority" contemplates those Marine commanders in the chain of command between 
the respondent and the Gommandant o~ the Marine Corps who exercise general court
martial authority or their temporary successors in command. Commanding generals 
may, at their discretion, delegate to any general officer within their command 
the authority to take final action on recommendation made pursuant to this chap
ter in which retention or discharge under honorable conditions is recommended and 
will appoint any such subordinate discharge authority by letter including therein 
the extent of authority being delegated and the necessary guidelines relative tO 
such delegation. 

i. Respondent. 
ter, that action has 
chapter. 

A member who has been notified, as prescribed in this chap
been initiated to separate him/her under a provision of this 

j. Counsel. A lawyer within the meaning of UCI:U, article 27(b}(l}, unless 
the officer empowered to convene an administrative discharge board having juris
diction over the member's case (or in cases involving proceedings to vacate a 
suspended administrative discharge, the officer exercising special court-martial 
jurisdiction over the respondent), certifies in the permanent record the non
availability of a lawyer so qualified, and sets forth the qualifications of the 
substituted nonlawyer counsel and the reasons for the nonavailability of lawyer 
counsel. See also paragraphs 6023, 6024, and 6025. 

k. Member. An enlisted or inducted man or an enlisted woman of the Marine 
Corps.or Reserve•component thereof. 

1. Minority Group. A segment of the population that possesses common traits 
that are transmissible by descent or common characteristics and a cultural heri
tage significantly different from that of the general population. Such groups 
include, but are not limited to Negroes, American Indians, Mexican Americans, 
Puerto Ricans, Eskimos, Aleuts, Asian Americans and Spanish-Surnamed Americans. 

m. Convening Authority. The officer who orders the convening of, or who is 
empowered to order the convening of, the administrative discharge board which 
initially hears, or (in the event the respondent's case is not actually presented 
to a board) which would initially hear the respondent's case. 

n. General Basis for Administrative Discharge 

(1) There are nine general basis for. administrative discharge, as speci
fically set forth in subparagraphs 6002.2a through 6002.2i. 

(2) In increasing order of favorability to a member, the general basis for 
administrative discharge which may be utilized by a discharge authority pursuant 
to the provisions of subparagraphs 6002.18 and 6024.9b(3) are as follows, 
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4. Regardless of the basis for a discharge, or the time when the act(s} or omis
sion(s) occurred upon which the discharge is based, the ty~e.and c~aracter of_the 
discharge certificate or report issued upon a member's adm1n1strat1ve separat1on 
will· be dete~mined solely by the member's military record during his/her current 
enlistment or period of service, plus any lawful extensions thereof. The follow
ing shall not be considered in determining the type and character of the discharge 
certificate or report of separation to. be issued, even though these factors may 
influence the decision to discharge the member. 

a. Activities which have occurred during any of the member's periods of 
service prior to his/her current enlistment or current period of service or any 
lawful extensions thereof, including, l:g1t not limited to: !records of conviction 
by court-martial, records ofnonjudiciallpunishment, records of absence without 
leave, or the commission of other offenses for which punishment was not imposed, 
or 

b. Activities which have occurred prior to the member's entry into any 
period of service, excepting deliberate material misrepresentations, including_ 
the omission or concealment of facts which, if known at the time thereof, would 
have reasonably been expect~d to have precluded, postponed, or otherwise affected 
the member's eligibility for enlistment or induction. See the current edition of 
MCO Pll00.74, Military Personnel Procurement Manual, Volume 4, Enlisted Procurement. 
See current edition of SECNAVINST 1900.9, or revisions thereof, and paragraphs 6017 
and 6018 concerning preservice homosexual acts or tendencies. 

5. A discharge authority, 'or higher authority, may suspend the execution of any 
approved administrative discharge in accordance with paragraph 6026 except a 
discharge by reason of fraudulent enlistment in order to afford a deserving mem
ber a specified probationary period of sufficient length to demonstrate his/her 
successful rehabilitation. 

6. The Manual of the Medical Department, article 15-48, requires a thorough 
physical examination by a medical officer prior to discharge in the case of every 
enlisted member on active duty not discharged or retired for physical disability. 
See Manual of the Medical Department, article 16-13, and paragraph 7006 for 
inStructions pertaining to the physical examination of members whose discharges 
are approved and who are confined by civilian authorities. 

7. Where higher authority directs discharge of a member by reason of expiration 
of enlistment, convenience of the Government, dependency or hardship, minority, 
disability, or unsuitabilJty, and such authority does not specify the type of 
discharge or character _of separation, the commander effecting the discharge will 
determine the type of discharge as honorable or general, based on the military 
record of the Marine in acco~dance with the applicable provisions of this 
chapter. ·-' 

8. Any information coming to the attention of a command which is of the nature 
described below shall be reported immediately to the nearest component of Naval 
Intelligence, with a copy to the Commandant of the Marine Corps (Code JA). In 
the case of commands remote from any local Naval Intelligence component, communi
cation should be made directly to the Office of Naval Intelligence, Naval Investi
gative Service, Washington, D.C. (see SECNAVINST 5500.27, or revisions thereof): 

a. 
in the 
to the 

Members discharged with or because of an abnormal mental condition which, 
opinion of competent medical authority, is deemed to constitute a threat 
safety of others. 

b. Members discharged for reasons of security, disability, unsuitability, 
misconduct, or by reason of request for discharge for the good of the service, 
and whO meet one or more of the following criteria: 

(1) Evidence _of emotional instability, or irrational or suicidal 
behavior; 
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{2) Expressions of strong or violent anti-United States sentiment; 

(3) Previous arrests, convictions, conduct, or statements, indicating a 
propensity for violence and antipathy toward good order in Government. 

9. Commanders who recommend the administrative discharge of any member where the 
authority to authQrize or direct discharge therefor is reserved to the Commandant 
of the Marine Corps or Secretary of the Navy shall forward such·recomrnendation 
to the Commandant of the Marine Corps together with all available information 
sufficient to permit the Commandant of the Marine Corps or the Secretary of the 
Navy to authorize or direct the member's retention, his/her retention on proba
tion, or his/her discharge. Should the recommended discharge be based upon an 
investigative report, other than a Naval Investigative Service (NIS) investigative 
report, the original investigative report, or a certified true copy thereof, will 
be forwarded as a supporting document. If the recommended discharge is based upon 
an NIS report, an identifying reference thereto shall be contained in the recommen
dation for discharge. 

10. When a commanding officer desires that a respondent be retained in the service 
and civil restraint (including probationary reporting) exists, civi~ authorities 
will be requested to terminate or suspend such restraint for the duration of the 
respondent's enlistment or induction. 

a. This action will be taken or caused to be taken by the respondent's com
manding officer who recommends his/her retention. Where such action has not been 
taken previously, the discharge authority directing the respondent's retention 
will take or cause such action to be taken. 

b. In the event that civil authorities refuse to terminate or suspend the 
respondent's civil restraint, and persist in such refusal even after appropriate 
liaison with such civil authorities has been effected, the following action will 
be taken by discharge authorities other than the Commandant of the Marine Corps 
or the Secretary of the Navy: 

(1) Where the discharge authority determines that the civil restraint 
will or may materially interfere with the respondent's military duties, or in 
cases where the discharge authority desires that such determination be made by 
the Commandant of the Marine Corps, the entire case, including all relevant 
documents and the recommendation will be submitted to the Commandant of the Marine 
Corps (Code MMSR) for final decision in the member's case. 

(2) Where the local discharge authority determines that the civil 
restraint will clearly not materially interfere with the respondent's military 
duties, the respondent may be retained and neither the case nor a report thereof 
need be forwarded to the Commandant of the Marine Corps, except as may be required 
by paragraph 6005 or 6016. 

11. The submission of a request by a member for a discharge for the good of the 
service, or for the convenience of the Government, or for dependency or hardship 
shall in no case prevent or preclude a discharge authority from disapproving such 
request, or holding it in abeyance and referring the member to an administrative 
discharge board, or to a court-martial, or from taking any appropriate punitive, 
nonjudicial, or administrative action in the member's case. 

t12. Pursuant to the provisions of this chapter, the appropriate discharge author
ity for the administrative discharge of members because of the procurement of a 
fraudulent enlistment, induction, or period of active service through any delib
erate material misrepresentation or concealment of preservice homosexual 
act(s) or tendencies (subparagraph 6017.3b(6)), sexual perversion {subparagraph 
6017.2a), or homosexual or other aberrant sexual tendencies {subparagraph 6016.1f), 
is the Commandant of the Marine Corps. In transmitting cases of this nature to the 
Commandant of the Marine Corps for disposition, the forwarding endorsements will, 
in addition to the other matters required by this chapter, contain: 
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21. Notification given parents, spouses, or guardians of members who are to be 
discharged prior to expiration of their enlistment will be in accordance with 
MCO Pl070.12C, IRAM, paragraph 4013.3u and paragraph 7027 of this Manual. 

6003. HONORABLE DISCHARGE 

1. An honorable discharge is a separation from the service with honor. 

~ a. Issuance of an honorable discharge is contingent upon proper military be
ilavior and performance of duty. In determining the character of a Marine's dis
charge, a commander will presume that an honorable discharge is warranted unless 
clearly demonstrated otherwise by the member'S service record. The conduct and 
proficiency markings will form the basis for determining a }mrine's character of 
service. In formulating the decision, the commanding officer will give due 
consideration to the l"larine's age, length of service, grade, general aptitude, 
and meritorious material contained in the service record. A Marine will not be 
denied an honorable discharge solely by reason of a specific number of convic
tions by courts-martial or punishments under UCMJ, Article 15, during his/her 
current enlistment or period of obligated service, including voluntary or involun
tary extension thereof. Such convictions and/or punishments under the UCMJ, 
Article 15, will be, nevertheless, considered and weighed in relation to all 
other relevant aspects of the Marine's behavior and performance of- duty. Further 
considerations detailed by subparagraphs 6002.2, 6002.17, 6003.lb and 6003.lc, 
6003.2 through 6003.5 and 6024.9. When the commanding officer has determined 
that a Marine is ineligible for an honorable discharge, the comm~ding officer 
will personally inform the Marine concerned of his/her decision and the reason(s) 
for awarding other than an honorable discharge. An entry to this effect will be 
placed on page 11 of the service record book and signed by the Marine. 

b. Harines s.erving in the grade of corporal or below whose average conduct 
mark is 4.0 or higher and average proficiency mark is 3.0 or higher should 
normally be awarded an honorable discharge if they are eligible for discharge in 
accordance with subparagraphs 6003.le(l) through 6003.le(6) below. 

c. For Marines serving as sergeant and above, the character of discharge 
will be based on an evaluation of the quality of the member's performance and 
behavior during the entire period of current enlistment. 

d. Commands transferring Marines to CONUS for discharge upon expiration of 
enlistment will specify the type of discharge to be awarded in the transfer orders. 

e. A Marine may be eligible for an honorable discharge for one of the follow~ 
ing reasons: 

(1) Expiration of enlistment or fulfillment of s·ervice obligation, as 
applicable. 

(2) Convenience of the Government. 

(3) Dependency or hardship. 

(4) Minority. 

(5) Disability. 

(6) Unsuitability. 

(7) Eligibility for a discharge under other than honorable conditions 
under any of the applicable provisions of this chapter, with a determination by 
the discharge authority, or higher authority, that the Marine should be discharged 
with an honorable discharge, as warranted by the Marine's military record. 
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2. A Marine who has been awarded one of the following listed decorations during 
his/her current enlistment, period of obligated service, or any extension thereof, 
if otherwise ineligible, may be awarded an honorable discharge: Medal of Honor: 
Navy Cross; Distinguished Service Medal; Silver Star Medal; Legion of Merit; 
Distinguished Flying Cross; Navy and Marine Corps Medal; Bronze Star Medal; Navy 
Commendation Medal; Gold Life Saving Medal; Silver Life Saving Medal; or any dec
oration of the other Armed Forces of the United States comparable to the decora
tions listed above. Each case will be determined on the basis of the Marine's 
entire military record. 

3. A member who is discharged by reason of physical disability incurred in line 
of duty, if otherwise eligible, may be given an honorable discharge. Each case 
will be determined on the basis of the Marine's entire military record. 

4. When doubt exists in a particular case as to whether an honorable or general 
disch~rge is appropriate, a full report of the circumstances, with appropriate 
recommendations from the Marine's commander, may be forwarded to the Commandant 
of the Marine Corps (Code MMSR) for determination. 

5. In those cases where a Marine may be issued either an honorable or general 
discharge and the Marine's commanding officer, officer in charge, or hig~er 
authority, is of the opinion that the Marine concerned should be issued a type 
of discharge different from that indicated by his/her conduct and duty proficiency 
markings, as set forth in subparagraphs 6003.lb or 6004.la, a full report of the 
circumstances, with appropriate recommendations, shall be forwarded for decision 
to the proper discharg~ authority, to wit: the Commandant of the Marine Corps 
(Code MMSR) or the Marine commander exercising general court-martial jurisdication 
over the Marine. These exceptional cases are limited to those wherein an honorable 
discharge is recommended in lieu of a general discharge, or a general- discharge 
is recommended in lieu of an honorable discharge. When a Marine is to be trans
ferred prior to effecting this discharge, these recommendations should be made 
prior to the Marine's transfer. A copy of the commanding officer's initial 
recommendations, together with the decision of the Marine commander exercising 
general court-martial jurisdiction over the Marine prior to his/her transfer, or 
a copy of the recommendations forwarded to the Commandant of the Marine Corps 
(Code MMSR), will be forwarded to the activity to which the Marine is to be 
transferred and at which his/her discharge will be effected. 

6004. GENERAL DISCHARGE 

1. A general discharge is a separation from the service under honorable conditions. 
Issuance of a general discharge is conditioned upon: 

a.. A military record which under the provisions of this chapter is not suffi
ciently meritorious to warrant an honorable discharge (see subparagraphs 6003.la 
and 6003.lb). 

b. Eligibility for discharge by virtue of one of the reasons listed in sub
paragraphs 6003.le(l) through 6003.le(6), or eligibility for a discharge under other 
than honorable conditions, under any of the applicable provisiqns of this chaoter~ 
with a determination by the discharge authority or higher authority that the Marine 
should be discharged with a general discharge, as warranted by the Marine's mili
tary record. 

2. A Marine who has been awarded one of the decorations listed in subparagraph 
6003.2 during his/her current enlistment, period of obligated service, or any 
extension thereof, where otherwise ineligible therefor may be awarded a general 
discharge under honorable conditions. 
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3. In the case of a corporal or below, when a Marine is being considered for 
discharge with a general discharge because his/her military record is not con
sidered su~ficiently meritorious to warrant an honorable discharge because of 
average conduct marks below those set forth in subparagraph 6003.1b, such marks 
should be clearly supported by entries on pages 11, 12, or 13, of the Marine's 
service record book. When such marks are not supported, or where the provisions 
of subparagraph 6003.1 or 6003.3 are applicable, consideration should be given 
to awarding the Marine an honorable discharge. 

4. When doubt exists in a particular case as to whether an honorabJle or general 
discharge is appropriate, the provisions of subparagraph 6003.4 apply. 

5. Where a Marine may be issued either an honorable or general discharge and 
the Marine's commanding officer, officer in charge, or higher authority is of 
the opinion that the Marine concerned should be issued a type of discharge 
different from that indicated by his/her conduct and duty proficiency markings, 
as set forth in· subparagraph 6003.lb or 6oo4.1a, the provisions of subparagraph 
6003.5 apply. 

6005. DISCHARGE UNDER OTHER THAN HONORABLE CONDITIONS 

1. A discharge under other than honorable conditions is an administrative sepa
ration from the service under conditions other than honorable. A discharge under 
other than honorable conditions may be issued for any of the following reasons: 

a. Security. 

b. Misconduct. 

c. Request for discharge for the good of the service. 

2. Except as provided in subparagraph 6005.3, a Marine shall not be administra
tively discharged under conditions other than honorable unless: 

a. He/she is afforded the right to present his/her case before an administra
tive discharge board with the advice and assistance of counsel, and 

b. puch discharge is supported by approved findings of an administrative 
discharge board, and by an approved recommendation of\an administrative discharge 
board for discharge under other than honorable conditions. 

3. When appropriate, a discharge, under other than honorable conditions may be 
issued- without action by an administrative discharge board in any of the follow
ing cases: 

a. The Marine is beyond military control by reason of unauthorized absence 
and either; 

(1) Pr-osecution for the unauthori.zed absence is barred by the UCMJ, 
article 43, and, after considering extenuating, mitigating, and aggravating 
factors in the case, the discharge authority determines that the best interest 
of the naval service would be served by discharge of the Marine, or 

(2) Prosecution for the unauthorized absence is not barred by UCMJ, 
Article 43, and the Secretary of the Navy determines that discharge would 
serve the national interests. (Note: See subparagraph 6023.2b for prescribed 
procedures.) Separation of members of the Marine Corps Reserve is subject to 
10 u.s.c. 1163. 

b. The Marine has requested a discharge for the good of the service to escape 
trial by court-martial. 
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c. The Marine has waived the right to have his/her case considered by an 
administrative discharge board. 

4. In any case in which discharge under other than honorable conditions is 
authorized by the provisions of this chapter, a 11arine may, nevertheless, be 
awarded an honorable or general discharge if: 

a. During hi's/her current enlistment or period of obligateS. service, or any 
voluntary or involuntary extension thereof, or during any prior period of service, 
he/she has been awarded one or more of the personal decorations listed in sub
paragraph 6003.2, or 

b. Such action is otherwise warranted by the particular circumstances of the 
Marine's case, as determined by the discharge authority, or higher authority. 
Whenever a Marine's commanding officer or officer in charge considers that a mem
ber should be discharged administratively, but that the discharge authority, or 
higher authority, should give consideration to a discharge more favor?ble than 
the discharge under other than honorable conditions which could be awarded under 
the circumstances, the commanding officer or officer in charge may make such 
recommendation to the discharge authority. This recommendation will include any 
alternate recommended general basis for the discharge (i.e. other than reason of 
security, misconduct, or the Marine's request for discharge for the good of the 
service); any alternate recommended specific basis for the discharge (i.e., finan
cial irresponsibility in lieu of an established pattern showing dishonorable fail
ure to pay just debts); and the alternate character of the discharge (i.e., an 
honorable or general discharge) , together with a full development of the command
ing officer's or officer's in charge reasons for making such recommendation. 

t 5. A discharge under other than honorable conditions will not be based: 

a. Solely upon an offense or offenses which have been tried by court-martial, 
irrespective of acquittal or conviction (see subparagraph 6005.5b}, unless such 
discharge is with express approval of the Secretary of the Navy. Cases within 
this category will be submitted to the Commandant of the Marine Corps (Code MMSR) 
for submission to the Secretary of the Navy. However, this provision is not appli
cable and the S~cretary's approval is not required, if the discharge under condi
tions other than hono~able is based upon the member's overall conduct record, even 
though such record may include one or more trials by court-martial. Where the 
discharge authority is in doubt as to the applicability of the provisions of this 
subparagraph, the entire case may be submitted to the Co~ndant of the Marine 
Corps (Code MMSR) for advice or disposition. 

b. Wholly or in part upon acts or omissions for which the Marine has been 
previously tried by court-martial or by civil court resulting in acquittal or 
action having the effect thereof, except where such acquittal or equivalent dis
position is based on a legal technicality not going to the merits. Legal techni
calities not going to the merits of a case include but are not limited to the 
following: mistrials; motions to bar trial or dismiss charges which are granted 
because of the running of the statute of. limitations, former punishment, former 
jeopardy, lack of speedy trial, withdrawal of charges or nolle prosequi before 
jeopardy attaches, failure of the charges to allege an offense, pardon (as an 
act of executive clemency) , constructive condonation of desertion, or lack of 
jurisdiction; and motions for appropriate relief (MCM, (Rev.), 1969 par. 69) and 
equivalent motions made in civil court resulting in the ·termination of proceedings 
before the attachment of jeopardy. 

(l) Where charges are dismissed because of a promise or grant of immunity, 
(MCM (Rev.) 1969, subparagraph 68h) such action will be considered, for the purpose 
of this chapter, as a legal technicality not going to the merits only when the 
promise or grant, by its terms, specifically excludes administrative discharge 
proceedings from within the scope of its immunity. 
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(2) Acquittals or equivalent dispositions do not include those cases 
tried by civil court wherein local ~aw, custom, or procedure permit charges to 
be dismissed or expunged from civil records after the payment of a fine, the 
successful completion of jail or penitentiary sentences, or the successful comple
tion of periods of probation. See subparagraph 6017.3c(3). 

6. When a commander or higher authority is considering the case of a Marine of 
the grade of sergeant or above for discharge with discharge under other than 
honorable conditions, he/she may, where he/she considers it to be appropriate, 
request from the Commandant of the Marine Corps (Code MSRB-10} copies of the 
Marine's fitness reports, and any other pertinent information which may be 
related to the reasons for discharge, or the type of discharge to be issued. 

7. In the case of a recommendation for dis-charge under other than honorable con
ditions wherein the Marine waives all of his/her rights; the discharge authority 
may nevertheless disapprove the waiver and refer the case to an administrative 
discharge board, directing that the Marine be accorded his/her applicable rights 
thereat; or he/she may direct the Marine's retention; or he/she may direct the 
Marine's discharge by reason of security or misconduct, specifying ·the type of 
discharge certificate to be issued. See paragraph 6021 for the various actions 
which may be taken by the discharge authority upon a request for discharge for 
the good of the service. 

8. When final action has been taken on any report of misconduct, or upon any 
request for discharge for the good of the service (paragraphs 6017 and 6021), 
the discharge authority will forward all papers, or copies thereof, pertaining 
to the case to the Commandant of the Marine Corps (Code MMSR) for review. 

6006. BAD CONDUCT DISCHARGE. A bad conduct discharge is a punitive separation 
from the service under conditions other than honorable. It may be effected only 
as a result of the approved sentence of a general or special court-martial. 

6007. DISHONORABLE DISCHARGE. A dishonorable discharge is a punitive separation 
from the service under dishonorable conditions. It may be effected only as a 
result of the approved sentence of a general court-martial. 
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8. The evidence described below will be acceptable for establishing proof of a 
minor's age and for the correction of a minor's service records, where appropriate: 

a. showing the date of 
his/her 
his/her 

A certified copy of the .Marine's birth certificate 
birth and the date his/her birth was recorded. To 
birth was recorded must have been prior to his/her 

be acceptable, the date 
enlistment. 

b. A certified copy of the Marine's baptismal certificate or other church 
record, showing age or date of birth. 

c. A certified extract from a school census record. 

d. A certified hospital record of the Marine's birth. 

e. A certified census enumeration extract. 

Any difference in the Marine's name as shown on the above documents and the name 
under which he/she enlisted or was inducted must be clarified by public record or 
affidavits of two disinterested and credible personS testifying· from their own 
knowledge as to his/her identity. 

9. Written consent shall be obtained from the custodial parents or legal guard
ians in all cases of enlistment of minors under 18 years o~ age. Written consent 
will also be obtained from the custodial parents or legal guardian in all cases 
of an extension of enlistment of minors under 18 years of age. 

10. The enlistment of a minor with false representation as to age, or without 
proper consent from his/her parents or legal guardian, will not, in itself, be 
considered as a fraudulent enlistment. 

11. The commander effecting a minority 
will notify the minor's next of kin of 
terms, the reason ror the separation. 
phrasing the notification so that the 
as derogatory to the minor or reflect 

discharge or release from military control 
the type of separation and, in general 
Care and discretion will be exercised in 

reason for separation may not be construed 
adversely on his/-her character. 

12. A member whose enlistment or induction is terminated by reason of minority, 
including voidance of enlistment, shall not, .as a result of such enlistment or 
induction, be considered to have acquired a period of obligated service under law, 
nor is service under any enlistment or induction which was so terminated creditable 
toward the fulfillment of any subsequently acquired service obligation. 

6016. DISCHARGE FOR UNSUITABILITY 

.1. The Commandant of the Marine Corps and all Marine commanders exercising general 
coQrt-martial junisdiction may authorize or direct the retention in the servica 
or discharge of members recommended for discharge by reason of unsuitability, 
except that all cases inVOlving homosexual or other aberrant sexual tendencies as 
the specific basis for the proposen discharge will be referred to the Commandant 
of the Marine Corps (Code MMSR) for disposition. Where there is evidence of homo
sexual or other aberrant sexual tendencies present in the case, but the local dis
charge authority determines that the specific basis for the proposed discharge 
should be one of the bases reflected in subparagraph 60l6.1a through 60l6.le or 
6016.1g or 6016.lh below, he/she may authorize or direct the member's discharge and 
is not required to forward the case to the Commandant of the Marine Corps, except 
for review as provided by subparagraph 6016.4. Except as provided by the foregoing, 
all recommendations for a Marine's discharge by reason of unsuitability submitted 
by commanding officers or officers in charge not under the command of a Marine 
commander exercising general court-martial jurisdiction will be forwarded to the 
Commandant of the Marine Corps (Code MMSR). Recommendations for unsuitability 
discharge for members of the Individual Ready Reserve or Standby Reserve will be 
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forwarded to the Commandant of the Marine Corps (Code RESP). A discharge for 
reason of unsuitability will be effected with an honorable or general discharge, 
as Warranted by the Marine's military record (unless otherwise directed by the 
Commandant of the Marine Corps) when it has been determined that a Marine is un
suitable for further military service because of: 

a. Inaptitude. This provision is applicable to those Marines who are best 
described as inept due to lack of general adaptability, want of readiness or 
skill, unhandiness, or inability to learn. The permanently convened aptitude 
boards at the recruit depots and at Marine Corps Bases at Camp Pendleton .and Camp 
Lejeune will conduct proceedings in accordance with instructions provided by the 
Manual of' the Medical Department. 

b. Character and Behavior Disorders. As determined by medical authority this 
provision contemplates those character and behavior disorders and disorders of 
intelligence listed in Section 5 of the International Classification of Diseases. 
However, discharges normally should not be effected for combat exhaustion and 
other acute situational maladjustments, per se, but may be effected for more basic 
underlying character and behavior disorders of' which the transient state is a 
manifestation. 

c. Financial Irresponsibility. This provision contemplates financial irre
sponsibility on the part of' a Marine which clearly demonstrates that he/she is 
unqualified for retention, ·even though such financial irresponsibility does not 
fall within the purview of subparagraph 60l7.2e or 6017.2f below. 

d. Apathy; Defective Attitudes; Inability to Expend Effort Constructively; 
Failure to Conform to Weight Standards. As a significant observable defect, . 
apparently beyond the control of the Marine, elsewhere not readily describable; to 
include cases where persistent failure to meet weight standards is determined to 
be the result of a lack of self-discipline, apathy, or the excessive voluntary in
take of food and/or drink. In these cases, a medical officer must certify -that the 
overweight condition is not a result of a pathological or organic condition. See 
current edition of MCO 6100.3. In those cases where it has been determined that 
failure to meet weight standards is the result of a pathological condition, the 
Marine will be processed under the provisions of paragraph 6012.lf(2) of this Manual. 

e. Alcohol Abuse. While neither required nor binding, a diagnosis or evalua
tipn by a medical officer concerning the Marine,' s alcohol abuse is desirable. A 
Marine need not be diagnosed alcoholic or be suffering from diagnosed alcoholism 
to fall within this provision. However, before discharge pursuant to this provi
sion is appropriate, the Marine's record must reflect a failure, either through 
inability or refusal, to participate in, or cooperate in, or complete an alcohol 
abuse treatment and rehabilitation program. 

f. Homosexual or Other Aberrant Sexual Tendencies. See the current edition 
of SECNAVINST 1900.9 or revisions thereof, for controlling policy and additional 
action required in homosexual cases. Homosexual or other aberrant sexual act(s) 
or conduct, as opposed to tendencies, will ordinarily be considered under the 
provisions of subparagraph 6017.2a below, rather than under the provisions of this 
subparagraph. 

g. Personal Abuse of Drugs Other Than Alcoholic Beverages. When evidenced 
by a urinalysis test administered for identification of drug abusers, pursuant to 
enclosure (6) of MCO 5355.2, or a member_'s volunteering for treatment for a drug 
problem, pursuant to enclosure (4) of MCO 5355.3, and: 

(1) The Marine's record indicates a lack of potential for continued 
military service, or 

(2) The Marine's long-term drug rehabilitation is determined to be 
necessary, and he/she is transferred to a Veterans' Administration and/or civilian 
medical facility for such rehabilitation, or 
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all evidence and documents pertaining thereto, to the appropriate discharge 
authority or convening authority for disposition. At the time of submission of a 
recommendation for discharge, an entry will be made on page 11 of the Marine's 
service record book showing this fact and the reasons therefor. If the recommenda
tion for discharge is finally disapproved, an entry to this effect will likewise 
be recorded on_page 11 of the Marine's service record book. Prior to recommending 
the discharge of a Marine for unsuitability, the commander will investigate or 
cause the case to be investigated. Where ~commander, or higher authority, is 
considering the case of a Marine of the grade of sergeant or above for discharge 
by reason or unsuitability, he/she may, where considered appropriate, request from 
the Commandant of the Marine Corps (Code MSRB-10), copies or the Marine's fitness 
reports and any other pertinent information which may be related to the reasons 
for discharge, or the type of discharge to be issued. 

a. Where a member with less than 8 years or active and inactive military ser
vice is recommended for discharge by reason of unsuitability, the Marine concerned 
shall be notified in writing of the proposed discharge action and the reason 
the~efor, and he/she shall be afforded an opportunity to make a statement in 
his/her own behalf, or to decline this opportunity in writing. The commander's 
recommendation and a complete report containing all the circumstances of the case, 
together with the Marine's statement, if any, shall be forwarded to the appropriate 
discharge authority. 

b. In all cases involving a recommendation for discharge by reason of unsuit
ability where the Marine concerned has 8 or more years of active and inactive 
military service, the Marine will be advised of his/her rights as set forth in 
paragraph 6023 below and those rights will be recorded as specified therein. 

(1) Where such Marine is under military control, he/she has the following 
rights: 

(a) To present his/her case before an administrative discharge board 

(b) To be represented by counsel; and, 

(c) To .waive the above rights, after being afforded an opportunity 
to consult with counsel. 

(2) If a Marine waives the above rights, the discharge authority may 
nevertheless disapprove the waiver and refer the case to an administrative dis
charge board, directing that the Marine be accorded his/her applicable rights 
thereat; or he/she may direct the Marine's retention; or he/she may direct the 
Marine's discharge by reason of uhsui~ability, specifying the specific basis 
therefor and the type of discharge certificate to be issued. 

(3) Where the Marine's case is referred to an administrative discharge 
board, see paragraph 6023. 

(4) For the advice to be given a Marine with 8 or more years of active 
and inactive military service who is recommended for discharge by reason or unsuit
ability, and for the recording of such advice, see paragraph 6023. 

c. All cases involving a recommendation for discharge by reason of unsuita
bility by reason of failure to conform to weight standards subsequent to a super
vised weight control program as prescribed in the current edition of MCO 6100.3 
must include the following: 

(1) The letter complete with all endorsements which initiated the Marine's 
weight control program or a certified copy thereof. 

(2) A record of biweekly weigh-ins as required by MCO 6100.3G. This may 
be a reproduced copy of whatever chart, form, or document a command uses or may 
be transcribed and reported in the text of the basic letter recommending discharge. 
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(3) The record of counselling which reflects that the Marine was advised 
when his/her progress was not as prescribed. This record may be in the form of 
standard page ll entries in the Marine's service record or any local method which 
meets the requirements of advising the Marine of his/her deficiency and recording 
his/her acknowledgement. 

ts. When final action has been taken by a discharge authority on a recommendation 
for discharge by reason of unsuitability for any of the specific bases prescribed 
in subparagraph 6016.la through 6016.ld, such discharge authority will forward 
all papers, or copies thereof, pertaining to the case to the Commandant of the 
Marine Corps (Code MSRB-20) for filing in the official record of the member con
cerned. However, where the specific basis for the discharge is one of the reasons 
prescribed in subparagraphs 6016.la through 6016.ld, but there is evidence of 
homosexual or other aberrant sexual tendencies -present in the case, the discharge 
authority, after completion of his/her final action thereon, will forward the case 
for review to the Commandant of the Marine Corps (Code MMSR or Code RESP in those 
cases which pertain to members of the Harine Corps Reserve not on active duty.) 

6017. DISCHARGE BY REASON OF MISCONDUCT 

1. The Commandant of the Marine CorpS and all Marine commanders exercising 
general court-martial jurisdiction may authorize or direct the retention in the 
service or the discharge of Marines by reason of misconduct subject_ to the follow
ing additional instructions. 

t a. Sexual Perversion. When sexual perversion is the speci£ic.basis for the 
proposed discharge, only the Commandant of the Marine Corps (Code l-'It-1SR-3) may 
authorize or direct the Marine's retention in or discharge from the service. 
When sexual perversion is present but the specific basis for discharge should be 
one of the reasons listed in subparagraph 6017.2b, 60l7.2c, 60l7.2e, 6017.2f, or 
6017.3c, below, the local discharge authority may direct the Marine's discharge 
without referral to this Headquarters except for review as required by subpara
graph 6005.8 of this Manual. 

b. Procurement of a Fraudulent Enlistment, Induction or Period of Active 
Service. Except as provided in subparagraph 6017.lc below, the Commandant o£ the 
Marine Corps and all Marine commanders exercising general court-martial jurisdic
tion may direct the discharge of Marines who procure a fraudulent enlistment, 
induction or period of active service. In those cases in which the local dis
charge authority determines the Marine should be retained, all Marine commanders 
exercising general court-martial jurisdiction may waive the Marine's fraud and 
authorize his/her retention in the service provided the existing defect"could have 
been waived by a commanding general of a Marine Corps recruit depot or lower 
authority during initial enlistment processing. If the defect could not have been 
waived by a commanding general of a recruit depot, the case must be referred to 
the Commandant of the Marine Corps (Code MMSR-3) for disposition. The Standard 
Form 93 shall not be used as a basis for processing a recruit for discharge Pue 
to the procurement of a fraudulent enlistment. 

• c. Procurement of a Fraudulent Enlistment, Induction, or Period of Active 
~ervice Throu h the Concealment of Preservice Homosexual Act(s or Ten encies. 
With the exception o recruits, all cases involving the procurement o a raudu
lent enlistment through the deliberate material misrepresentation or concealment 
of a preservice homosexual act(s) or tendencies_must be referred to the Commandant 
of the Marine Corps (Code ~ffiR-3) for disposition. In the case of recruits, the 
commanding general of a Marine Corps recruit depot is authorized to take final 
action on recommendations for discharge based on preservice homosexual act(_s) or 
tendencies at such time as the information is corroborated with the Naval Investi
gative Service. In those cases where the recruit spe~ificallv.reouests review 
of his/her case by the Secretary of the Navy. as provlded for ~n paragrap~ 

,6023.5d below, such final action will be held in abeyance pendlng completlon 
of that review. 
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~ 2. Except as p7o~i~ed in subparagraph 6017.2d, a commanding officer or officer 
in charge will ~n~t1ate administrative action recommending either discharge by 
reason of misconduct or retention, notwithstanding the misconduct, when he/she 
determines that the Marine's military record includes one or more of the following: 

a. Sexual perversion,including, but not limited to: 

(1) Lewd and lascivious act(s). 

(2) Homosexual act(s). See SECNAVINST 1900.9 or rev>s>ons thereof, for 
controlling~olicy and additional action required in homosexual cases. 

(3) Sodomy. See SECNAVINST 1900.9. 

(4) Indecent exposure. 

(5) Indecent act-(s) with or assault upon a child. 

(6) Other indecent act(s) or offense(s). 

b. Frequent involvement of a discreditable nature with civil or military 
authorities. No specific number of acts or omissions are contemplated herein. 
Each case must be evaluated in light of its own particular facts to determine 
whether, because of such frequent involvement, the Marine concerned has clearly 
demonstrated that he/she is ~nqualified for retention and, if so, whether the 
character of his/her service has been other than honorable. 

c. An established pattern of shirking. 

t d. Drug Abuse. Illegal, wrongful or improper use, possession, sale, trans~er, 
ur introduction on a military installation of any narcotic substance, marijuana, 
or dangerous drug, when supported by evidence not attributed to a urinalysis ad
ministered for identification of drug abusers pursuant to enclosure (6) of MCO 
6710.1B, or not attributed to a Marine's volunteering for treatment pursuant to 
enclosure (4) of MCO 6710.1B. A Marine who has been tried by court-martial or 
punished under the UCMJ, Article 15 for use and/or possession of marijuana, and 
all available evidence was considered during the court-martial or Article 15 
proceedings, need not be recommended for discharge unless he/she is considered 
unfit for retention. In the latter connection, When the sole basis for the recom
,mendation.is the act for which he/she was court-martialed or punished under the 
\UCMJ, Art1cle 15, characterization of separation will be under honorable 
. conditions. (See also paragraph 6005. 5.) 

e. 

f. 
1 Support 
a civil 

An established pattern showing dishonoiable failure to pay just debts. 

An established pattern showing dishonorable failure to contribute adequate 
to dependents, or failure to comply with orders, decrees, or judgments of 
court concerri~ng support of dependents. 
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~9. When final action has been taken on any report or recommendation by a discharge 
authority other than the Secretary of the Navy or the Commandant of the Marine 
Corps, the discharge authority will forward for review all papers pertaining to the 
case to the Commandant of the Marine Corps (Code MMSR or Code RESP in those cases 
which pertain to members of the Marine Corps Reserve not on active duty) (see 
paragraph 6005.8). 

6019. DISCHARGE ADJUDGED BY SENTENCE OF COURT~MARTIAL 

1. The words "discharge" or "discharges" as used in this paragraph refer to puni
tive (i.e., dishonorable and bad conductl discharges adjudged by sentences of 
courts-martial. 

2. It has been and continues to be the Navy Department's policy that convening 
and reviewing authorities should approve discharges only in those cases where 
Marine's records and conduct show conclusively that they are not fit for reten
tion, and where retention-is clearly not in the Government's interest. 

3. The appropriateness of a punitive discharge as the sentence, or as- part of the 
sentence, of a court-martial is discussed in the MCM 1969 (Rev.). subparagraphs 
76a(6) and (7). 

4. A punitive discharge will be effected only after appellate review of the pro
ceedings and clemency action, in accordance with current directives, have been 
completed. In those cases where confinement is adjudged in addition to a punitive 
discharge, the discharge shall not be effected until the completion of appellate 
review or completion of the.sentence of confinement, whichever is later. An excep
tion to the foregoing may be made where the period of confinement is to be served 
in a Federal penal institution. In such cases the discharge may be effected upon 
the completion of appellate review without waiting until the sentence of confine
ment is completed. (See current edition of SECNAVINST 5815.3.) 

5. Except when the discharge has been suspended for a stated number of months to 
permit the person to continue in the service after serving satisfactorily during 
a probationary period, the transfer of Marines sentenced to discharge (including 
those to be discharged on account of vacation of suspended sentence) who are 
serving outside the continental limits of the United States will be governed by 
the following instructions: 

a. When an enlisted Marine who has been sentenced to discharge is serving 
outside the continental limits of the United States, whether it is ashore or on 
board ship, transfer will be made to the Marine Corps activity within the continen
tal limits of the United States nearest the port of debarkation, for retention or 
redesignation of a plac~ of Lemporary custody or confinement in accordance with 
current directives. 

b. Unless appellate leave has been granted, a Marine sentenced to a punitive 
discharge will not be transferred to the continental limits of the United States 

_)liitil review has been completed by the officer exercising general court-martial 
jurisdiction, the promulgating order issued, and service record entries made 
reflecting the action by the officer exercising general court-martial jurisdiction. 
A Marine whose-request for appellate leave has been approved may be transferred to 
the continental limits of the United States before the foregoing actions are taken, 
provided the action required by the current edition of MCO P1050.3 has been 
completed. 

c .. Transfer to the continental limits of the United States, in those cases 
where, pursuant to the Manual of the Judge Advocate General, the record of trial 
is submitted directly to the ·office of the Judge Advocate General without review 
by an officer exercising general court-martial jurisdiction, will be effected after 
appropriate entries have been made in the service record book to show the action 
taken by the convening authority. 
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I 

d. When transfer to the United States is- directed, report of same shall be 
made to the Judge Advocate General of the Navy in accordance with the MCM, 1969. 
!(Rev.), with copy to the Commandant of the Marine Corps (Code JA) indicating the 
type of court-martial, sentence as approved at the time of transfer, the name of 
the activity to which the Marine is transferred, and the estimated date of report~ 

l

ing to the new a'ctivity. Upon the Marine's arrival at the new activity, the 
commander of thae activity will immediately advise the Judge Ad~ocate General of 

l

the Navy by message, or speedletter, with copy to the Commandant of the Marine 
Corps (Code JA). When a different activity or disciplinary command is redesignated 
as the place of temporary custody or confinement, this fact will be set forth in 

l

the report, and the date of transfer to that activity or command will be stated. 

e. No punitive discharge is to be effected outside the continental limits of 

1

the United States, except in accordance with instructions of the Secretary of the 
!Navy or the Commandant of the Marine Corps. 

16. When an enlisted person serving at a station within the continental limits of 

l

the United States has been sentenced to discharge, and the discharge has not been 
,suspended for a stated number of months to permit the Marine to co~tinue in the 
!service after satisfactorily serving during a probationary period, the Marine 
'will be retained at the place of trial or transferred to another activity, or a 
idisciplinary command, in accordance with periodi-c directives of the Corrunandant of 
ithe Marine Corps and the Chief of Naval Personnel governing designation of places 
1

of confinement. When a Marine is transferred to another station or to a disci
;plinary command, report of the transfer will be made to the Judge Advocate General 
:of the Navy, with copy to the Commandant of the Marine Corps (Code JA). (See 
1MCM, 1969 (Rev.)). 

1
7. When an enlisted Marine serving within the United States attached to a vessel 
lor organization destined for transfer to foreign duty has been sentenced to dis
,charge and the discharge has not been suspended for a stated number of months to 
1Le_rmit the Marine to continue in the s_e_rvic_e _after serving satisfactorily during 
a probationary period, he/she shall be transferred to a disciplinary command if he/ 
she meets the established criteria for transfer to such a command; otherwise he/she 
'shall be transferred to the Marine Corps activity nearest to the port of departure 
prior to sailing. In .such cases, a report of transfer will be made as set forth 
in subparagraph 6019.6, above. 

8. An enlisted woman who has been sentenced to discharge will be retained at or 
transferred to the nearest post, station, or barracks in the continental United 
States where women are serving. 

9. Where the execution of a portion of a sentence which adjudges a discharge is 
suspended subject to a: probationary period, the suspension may be vacated pursuant 
to the procedures in MCM, 1969 (Rev.). Conunandcrs are directed to give careful 
consideration to reports of offenses committed by Marines serving in such status, 
and to undertake proceedings for the vacation of suspension of the sentence only 
where it is established by the record that such action is appropriate and in the 
best interest of the Marine Corps. For a new offense the commander may: 

, a. Award nonjudicial punishment, or recommend or direct trial by 
'court-martial; 
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b. Initiate procedure for vacation of suspension; or 

c. Both. 

6020. DISCHARGE BY REASON OF SECURITY. Only the Commandant of the Marine Corps 
or the Secretary of the Navy may direct the discharge of a member with an honorable 
or general discharge or a discharge under other than honorable conditions, for 
reason of security. See current edition of SECNAVINST 5521.6 and subparagraph 
6002.21 of this Manual. 

6021. REQUEST FOR DISCHARGE FOR THE GOOD OF THE SERVICE 

1. All requests for discharge for the goo~ of the service in cases involving 
security matters, sexual perversion, or procurement of a fraudulent enlistment, 
induction, or period of active service through any deliberate material misrepre
sentation, omission or concealment of preservice homosexual act(s) or tendencies 
will be referred to the Commandant of the Marine Corps (Code JA) for disposition. 
In other cases, the Commandant of the Marine Corps, or any Marine commander exer
cising general court-martial jurisdiction, without administrative discharge board 
action, may authorize or direct the discharge, with a discharge under other than 
honorable conditions of any Marine who submits a request for discharge for the 
good of the service (see subparagraph 6002.2h). Such reques~s may be. submitted 
and processed where the Marine's conduct renders him/her triable by court-martial 
for any single offense in violation of the UCMJ which is listed in Section A of 
the Table of Maximum Punishments, paragraph 127a, MCM, 1969, (Rev.), as ·being 
punishable by a punitive discharge (the provisions of the Tabl~ of Maximum Punish
ments, Section B, paragraph 127c, MCM, 1969, (Rev.), have no applicability to Fe
quests for discharge for the good of the service pursuant to this paragraph); 
provided that the Marine has been afforded the opportunity to consult with counsel, 
and the Marine certifies in writing his/her understanding that: 

a. HiS/her commission of the offense(s) which form(s) (he basis of the re
quest renders him/her triable by court-martial. 

b. The maximum permissible punishment under the UCMJ for a single offense 
which forms the basis of the request includes a punitive discharge. 

c. He/she will receive a discharge under other than honorable conditions. 

d. He/she understands the adverse nature of such a discharge. 

e. He/she understands the po.ssible consequences thereof. 

Notwithstanding a Marine's submission of a request for discharge for the good of 
the service, the appropriate discharge authority may disapprove such request and 
either direct the Marine's retention, or refer the Marine's case to an administra
tive discharge board. In such cases, see paragraphs 6002.11, 6005, 6017., and 6018 . 

• 2. For the advice to be given a Marine who requests discharge for the good of the 
service, and for the recording of such advice see subparagraph 6023.4. 
This advice and recording thereof must be specifically tailored to the case to 
make it clear that a Marine who requests discharge for the good of the service, 
pursuant to this paragraph, is not entitled to have his/her case presented to and 
considered by an administrative discharge board, even though he/she may, as are
sult of his/her request, be discharged under conditions other than honorable. 
There is no waiver of a right to administrative discharge board action in these 
cases; simply, no such right exists in cases involving request for discharge for 
the good of the service pursuant to this paragraph. 

3. A discharge approved as a result of a Marine's request for discharge for the 
good of the service may be suspended. See paragraph 6026. 
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4. A Marine who has submitted a request for discharge for the good of the service 
has the unqualified right to withdraw his/her request at any time prior to approval 
of the request by the discharge authority. In the event that the Marine does with
draw his request, the provisions of paragraph 6002.15(b) permit the processing of 
that Marine for discharge under other applicable provisions of this Manual. In 
such cases, the Marine may be processed for appropriate punitive or administrative 
action based upon the acts which his/her original request for discharge was based, 
or for other appropriate reasons, as if he/she had never submitted a request for 
discharge for the good of the service. 

5. Notwithstanding a Marine's written acknowledgement that he/she will receive a 
discharge under other than honorable conditions as a result of his/her submission 
of a request ·for discharge for the good of the service, the discharge authority or 
higher authority may direct the Marine's separation with either an honorable or 
general discharge if he/she determines that the Marine's total record warrants such 
discharge characterization. The discharge authority should not approve a discharge 
under other than honorable conditions unless, in acting as the convening authority 
of a court-martial upon a conviction of the offense(s) charged, he/she would 
approve an unsuspended punitive discharge as part 6f the sentence awarded by the 
court. 

6. A Marine who submits a request for discharge for the good of the service will 
complete such request by signed statement in tenor as fol+ows, witnessed by at 
least once witness: 

a. 11 Article 31, UCMJ, having been read and explained to me, and with full 
understanding of my rights, I hereby request discharge for the good of the service. 
This request is based on my commission of the following offense(s) in violation 
of the Uniform Code of Military Justice: 

I understand that my commission of the foregoing offense(s) renders me triable by 
court-martial and that the maximum permissible punishment for such offense(s) in
cludes a (dishonorable) (bad conduct) discharge. Prior to submitting this request 
I have been afforded the opportunity to consult with counsel and I have consulted 
with the following counsel and I am entirely satisfied with his/her advice: 

I understand that my discharge from the naval service, effected by acceptance of 
this request, will be with a discharge under other than honorable conditions, 
which will be issued without referral to or consideration of my case by an admini
strative discharge board. I understand that if awarded a discharge under other 
than honorable conditions I may be deprived of virtually al~ rightS as a veteran 
under both Federal and State legislation, and that I may expect to encounter sub
stantial prejudice in civilian life in situations wherein the type of service 
rendered in any branch of the Armed Forces or the character of the discharge 
received therefrom may have a bearing." 

b. The signature of the witness should follow the signature of the Marine. 
Military witnesses should be identified by name, grade, social security number, 
organization and Armed Force. Civilian witnesses should be identified by name 
and address. Where one of the witnesses is the Marine's counsel, he/she should 
be identified as such. 
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c. Since a prerequisite for the issuance of a discharge based upon a request 
for discharge for the good of the service is conduct by the Marine which renders 
him/her triable by court-martial, the suQmission of such request must contain an 
acknowledgement bv the member that he/she has committed the offenses resulting 
from such conduct. 

7. For the forwarding of all papers pertaining to the case when final action has 
been taken thereon by a discharge authority other than the Commandant of the 
Marine Corps or the Secretary of the Navy, see subparagraph 6005.8. 

8. For the action to be taken in cases involving Marines serving outside the 
continental United States, see paragraph 6018. 

6022. DISCHARGES OF PACIFIC AND ATLANTIC OVEAN AREA SECURITY FORCES PERSONNEL. 
The Commanding Generals, Fleet Marine Force, Pacific, and Fleet Marine Force, 
Atlantic, shall exercise such administrative control over matters relating to 

1 administrative discharges involving enlisted Marines of the Marine Corps Security 
Forces, Pacific Ocean Area and Marine Corps Security Forces, Atlantic Ocean Area, 
respectively, as is otherwise del~gated to all Marine commanders exercising 
general court-martial jurisdiction in accordance with this chapter. 

6023. RIGHTS OF RESPONDENT. A Marine processed for separation pursuant to 
paragraphs 6012, 6015, 6016, 6017~ 6020, and 6021 shall be tendered the advice 
artd afforded rights as prescribed below: 

1. Honorable Discharge. A Marine may not be separated with an honorable 
discharge unless he/she has been: 

a. Notified of the proposed discharge action, the general and specific basis 
therefor and the type of -discharge certificate that may be issued; and 

b. Given the opportunity either to submit a statement in rebuttal to the 
proposed discharge action or to decline to make~ statement. 

2. General Discharge. A Marine may not be separated with a discharge under 
honorable conditions unless he/she has been: 

a. Notified of the proposed discharge action, the general and specific basis 
therefor and the type of discharg~ certificate that may fie issued; 

• b. Notified of and explained to his/her understanding the purpuse and sco~e 
of the Navy Discharge Review Board and the Board for Correction of Naval Recor s; 

c. Given the opportunity either to submit a statement in rebuttal to the 
proposed discharge action or to decline to make a statement; 

d. Given the opportunity to consult with a judge.advocate prior to exercising 
or waiving any of his/her rights in connection therewlth: (In isola!ed commands 
which do not have a judge advocate in the local area, thls consultat2on with a 
judge advocate may be accomplished telephonically.); and 

e. Advised that .it is in his/her best interest to con~ult with a judge 
advocate prior to waiving any of his/her rights in connectlon therewith. 

3 Other than Honorable Discharge or 8 Years of Service. A Marine may not be 
s~parated with a discharge under other than honorable conditions or, if the 
Marine has 8 or more years of active and inactive service, with a discharge, 
regardless of Character, by reason of unsuitability or misconduct unless he/she 
has been: 

a. Notified of the proposed discharge action, the general and specific basis 
therefor and the type of discharge certificate that may be issued; 
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b. Notified of and explained to his/her understanding the purpose and scope 
of the Navy Discharge Review Board and the Board for Correction of Naval Records; 

c. Given the opportunity to consult with a judge adv~cate prior t_o exercising 
or waiving any of his/her rights in connection the_re}'Tith_. (In isolated commands I 
which do not have a judge advocate in the local area, this consultation may be 
accomplished telephoni"cally.); 

d. Advised that it is in his/her best interest to consult with a judge 
advocate prior to waiving any of his/her rights; 

e. If the right to an administrative discharge board is waived, given the 
opportunity .to submit a statement in rebuttal to the proposed discharge action; 
and 

f. Given the right to have his/her case considered by an administrative 
discharge board as described in paragraph 6024 below and in connection ther,ewith, 
given the following rights: 

(1) Subject to the Marine's ability, the right to appear in person before 
the board (See paragraph 6024.7a). For Marines not under military contrOl or 
Marines who are members of the Marine Corps Reserve on inactive duty, appearance 
before the board will be at no cost to the Government:. 

(2) The right to be represented before such board by counsel, if 
reasonably available, as set forth in paragraph 6024.6 below; 

( 3) If the respondent is not available and conseqt ~ntly cannot appear 
in person before the board, the right to have his/her counsel represent him/her 
before the board (see paragraph 6024.7a); 

(4) The right to make a sworn or unsworn statement before the board 
(see paragraphs 6o24.3b and 6024.7c); 

(5) The right to challenge voting members of the board for cause (see 
paragraph 6024.31); 

(6) The right to examine evidence presented to the board (see 
paragraph 6024.7b); 

(7) The right to cross-examine/ witnesses appearing before the board 
(see paragraph 6024.3q); 

(8) The right to submit evidence befor~ the board (see paragraph 6024.7e); 

(9) The right to make final argument before the board (see 
par~graph 6024.3r); and 

(10) The right, upon written request to the convening authority, to be 
provided with a copy of the report of the board and the endorsements thereon. 

4. /Requests for Discharge P~rsuant to Paragraph 6021. A Marine who requests 
discharge pursuant to paragraph 602l will be: 

a. Advised that if such request is accepted, he/she may receive a discharge 
under other than honorable conditions without administrative discharge board 
action; 

b. Advised of the adverse nature of such a discharge and the possible 
consequences thereof; 

c. Notified of and explained to his/her understanding the purpose and scope 
of the Navy Discharge Review Board and the Board for Correction of Naval Records; 
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d. Given the opportunity to consult with a judge advocate prior to submission 
of such request; and 

e. Advised that it is in his/her best interest to consult with a judge 
advocate prior to submission of such request . 

. ·51 Notification and Recordation. A Marine .being processed for administrative 
~ischarge will be advised in writing of the rights and information specified in 
paragraphs 6023.1 through 4, as applicable. 

a. For a Marine under military control, the record of administrative 
discharge proceedings will include either the following or certification by an 
officer that the required action has been taken: 

(1) A copy of the wr·ltten advice tendered to the Marine; 

(2) The Marine's written acknowledgement that he/she understands the 
purpose and scope of the Navy.Discharge Review Board and the Board for Correction 
of Naval Records, if appropriate; 

(3) The fvlarine's written acknowledgement that he/she was given and under-' 
stands the advice tendered; 

(4) The Marine's written waiver, if any, of rights in connection with 
the discharge proceedings; and 

( 5) The Marine's statement regarding/his/her decision to consult with a 
judge advocate prior to-exercising or waiving any of his/her rights and, i"r 
applicable, the name of the judge advocate consulted. ' 

b. For a Marine·not under military control or a Marine who is a member of 
the Marine Corps Reserve on inactive duty, the written advice will include a 
statement that failure to respond within a reasonably prescribed time period will 
be considered as ·a waiver of those rights and that the Marine will not be given 
an opportunity to exercise those rights later. For such Marihes, the advice will 
be mailed by registered or certified mail to one or more of the following: 

(1) The mailing address which the records of the command reflect is the 
Marine's current mailing address; 

(2) The Marine's home of record; 

(3) The civil institution,where the Marine is confined; 

(4) Any institution in which the Marine has been reported to be 
hospitalized; 

(5) In care of any person whom the Marine, at any time, has designated 
as a beneficiary or one to be notified in the event of serious injury or death; 

(6) Any other address or post office at or from which it is believed 
that official mail will be received by or forwarded to the Marine. 

c. For a Marine not under military control or for a Marine who is a member 
of the Marine Corps Reserve on inactive duty, the record of administrative 
discharge proceedings will include: 

(1) A copy of the written advice tendered to the Marine; 

(2) Certification as to the date the advice was delivered or mailed and 
the address(es) to which the advice was mailed; 
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( 3). The complete reply of' the Marine or his/her next of kin or agent to 
the written advice, or a certification that no reply to the advice was received; 

(4) Evidence that the advice mailed to the Marine was delivered, not 
delivered or undeliverable; and 

(5) The Marine's written waiver, if any, of rights in connectioh with 
the discharge proceedings. 

t d. A Marine processed for discharge pursuant to paragraphs 60l6.1f, 6017.2a(2), 
or 60l7.3b(P) for homosexual tendencies or acts or for fraudulent enlistment b~sed 
upon pre-service homosexual tendencies or acts has the right, and must be informed 
of the right, to have his/her case reviewed by the Secretary of the Navy prior to 
discharge in accordance with the current edition or SECNAVINST 1900.9. Accordingly, 
written notification to a Marine being processed under any or those bases must 
include such advice in addition to the applicable rights as specified in paragraphs 
6023.1 through 4. The Marine's acknowledgement and waiver, if any, of this addi
tional right will be accomplished as previously set forth in the paragraphs above. 

6. Special Considerations 

a. Regardless of the recommendations of subordinate commanders, the·discharge 
authority may refuse the waiver of a Marine's right to an administrative discharge 
board and refer the Marine's case for consideration before an administrative 
discharge board. 

b. A Marine may not be discharged while in an unauthorized absence status 
without approval of the Commandant of the Marine Corps (Code MMSR). 
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(4) Combine the alternative actions permitted by subparagraphs 6024.9b(2} 
and 6024.9b(3), above. For example, approve the board's recommendation for the 
respondent's discharge but direct that the r€commended type and character of dis

.charge be changed to a type and character more favorable to the respondent, and 
that the recommended basis therefor be changed to basis more favorable to the 
respondent. For example, if the board recommends that the respondent be discharged 
with a discharge under other than honorable conditions with a general basis of 
misconduct and a specific basis of an established pattern for shirking, the dis
charge authority may approve the respondent's discharge, but may direct that the 
type of the discharge be changed to a general discharge; the general basis therefor 
be changed to unsuitability; and that the specific basis therefor (depending upon 
the circumstances) be changed to either character and behavior disorders, or apathY, 
defective attitudes, and inability·to expend effort constructively. 

(5) Approve the board's recommendation for the respondent's discharge, 
with the type and basis therefor recommended by the board, but suspend the execu
tion of the discharge for a specified period in accordance with the provisions of 
paragraph 6026. 

(6) Disapprove the board's recommendation for discharge and direct that 
the-respondent be retained in the service. 

(7) When an administrative discharge board recommends retention and the 
discharge authority believes that separation is warranted by the circumstances 
of the case, the case may be forwarded via the chain of command to the Secretary 
of the Navy, recommending separatio"n. Requests should not be made to the Secretary 
of the Navy, except in those unusual cases where such action is essential in the 
interest of justice, discipline and proper administration within the naval se~vice. 
Should the convening authority/discharge authority believe referral to the Secre
tary of the Navy is wa·rranted in a particular case, the forwarding endorsement 
addressed to the Commandant. of the Marine Corps (Code MMSR-3) must contain specific 
rationale which clearly show that the further retention of the individual is not in 
the best interests of justice, discipline and proper administration within the 
naval service. In the event that the discharge is approved by the Secretary of the 
Navy, the discharge will be with honor, or under honorable conditions, with either 
an honorable or general discharge, as warranted by the circumstances, and the 
general basis for discharge will be for the convenience of the Government vice 
unsuitability or misconduct (see subparagraph 601,~.lg of this Manual). 

(8)' Set aside the findings and recommendations of the board and refer 
the respondent's case of a subsequent board in accordance/with the provisions of 
subparagraph 6024.8. 

c. When final action is taken by a discharge authority other than the 
Commandant of the Marine Corps or the Secretary of the Navy, on any recommendat~on 
for discharge by reason of unsuitability in the case of a member with 8 or more 
years of continuous active duty or on any report of misconduct or recommendation 
for discharge by reason of miscondue~ ~-·all papers shall be forwarded to the 
Conunandant of the Marine Corps (Code MMSR) for review. See -·sub-Par.ag.raphs 6005. 8 
and 6016.4. These papers shall include the signature of the discharge authority 
recording the final action taken in the case and the date thereof. 

6025. ADMINISTRATIVE DISCHARGE BOARD PROCEEDINGS 

1. An administrative discharge may not be effected without administrative discharge 
board proceedin_gs in the following cases: 

a. Where a member is recommended for discharge under other than honorable 
conditions, or a member with 8 or more years of active and inactive service is 
recommended for discharge by reason of unsuitability or misconduct and: 
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(1) The member does not waive, as prescribed elsewhere in this chapter, 
the right to present his/her case before an administrative discharge board, or, 

(2) The member waives, as prescribed elsewhere in this chapter, the right 
to present his/her case before an administrative discharge board, but such waiver 
is disapproved by the discharge authority who directs referral of the member's 
case to an adm~nistrative discharge board. 

b. Where a member is recommended for a discharge for security reasons within 
the purview of the current edition of SECNAVINST 5521.6 and pursuant theieto, pro
ceedings before security boards are required. 

2. An administrative discharge may be effected without administrative di&charge 
board proceedings in the following cases: 

a. Where a member is recommended for discharge under other than honorable 
conditions, or a member with 8 or more years of active and inactiv? service is 
recommended for discharge by reason of unsuitability, or misconduct and: 

• (1) The member is beyond military control by reasons of a caritinuo~s 
established unauthorized absence of more than 1 year, provided the provisions 
Slbparagraphs 6005.3a, 6023.3, and 6023.5b have been complied with; or 

of 

• (2) In a case where a member requests discharge for the good 
vice within the purview of paragraph 6021 and provided the provisions 
graph 6021.1, 6023.4 arid 6023.5a have been complied with; or 

of the ser
of subpara-

(3) In a case where the member waives his/her right to board action under 
the conditions prescribed elsewhere in this chapter and such waiver is not dis~ 
approved by the discharge authority. 

b. In any case where a member is recommended and processed for an honorable 
or general discharge; pursuant to the provisions of paragraphs 6009 through_ 6012 
and 6014 through 6017, except for those cases where a member with 8 or more years 
of active and inactive service is recommended for discharge by reason of unsuit
ability, or misconduct. In the latter cases, the provisions of subparagraph 
6025.1 or 6025.2a apply. 

6026. SUSPENSION AND VACATION OF SUSPENSION OF APPROVED ADMINISTRATIVE DISCHARGES 

~ 1. The Commandant of the Marine Corps and all Marine commanders exercising general 
court-martial jurisdiction, prior to the expiration of a member's enlistment or 
period of obligated active service, may,suspend the execution of any approved ad~ 
ministrative discharge f.or a specifl.ed period of probation, not to exceed 1 year, 
if the circumstances in a case indicate a reasonable prospect for the member'·s 
rehabilitation except that if the approved discharge is based upon the procurement 
by the Marine of a fraudulent enlistment, its execution may not be suspended. If 
a period of suspension in excess of 1 year is desired, permission therefor will 
be requested from the Commandant of the Marine Corps (Code l~SR). Such suspension 
may be conditioned upon the member's approved request for an extension of his/her 
enlistment or period of obligated active duty. During the period of suspension, 
the member will be afforded an opportunity to demonstrate that he/she is qualified 
for retention in the service; i.e., that he/she is capable of behaving properly 
for an extended period under varying conditions, and that he/she can perform his/ 
her assigned duties efficiently. In determining whether or not to suspend the 
execution of an approved administrative discharge, such factors shall be considered 
as: the member's maturity, the sincerity of the member's service motivation, the 
member's potential value to the Marine Corps, and the degree of risk of unsatis
factory performance in a continued term of service. 
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CHAPTER 7 

GENERAL INSTRUCTIONS FOR SEPARATIONS 

7001. TIME AND PLACE OF SEPARATION 

1. A Regular or reservist stationed within the continental limits of the United 
States will be separated from the Marine Corps at the duty station to which 
assigned at the time he/she becomes eligible for such separation except resi
dents of Puerto Rico who will be separated in that commonwealth if they entered 
the service there, unless they request othe~ise in writing. 

2. When, prior to expiration of enlistment or expiration of any extension of 
enlistment or when separation from active duty for any other reason is authorized, 
Marines serving outside continental United States and at sea, including such 
times as a ship may be in a United States port, become eligible for separation, 
they will be transferred by the field commander concerned or commander of Marine 
detachment afloat to the Marine Corps activity nearest a port of entry within 
the continental United States where Government messing, quarters, medical 
and Marine Corps disbursing facilities are available. Transfer will be 
effected to ensure arrival not later than 10 days prior to the· effectiVe 
date of discharge or release. 

a. Marines returning to the continental United States for retirement/transfer 
to the ~CR may select one of the following stations for separaCion processing, 
regardless of availability of Government billeting and messing. The commanding 
officer of the old duty station shall: 

(1) Counsel the member on the Survivor Benefit Program (SBP). 

(2) Make an entry on page 11 of the OQR/SRB if the member has been 
recommended for an award. 

(3) Ensure that the OQR/SRB/PAHEL accompany the member to the separation 
activity. 

(4) Submit biographical information on the member, suitable 
at the retirement ceremony, to the separation activity 30 days prior 
retirement/transfer to the FMCR. 

MCDEC QUANT 012 MATSG 90 MFS 

HQ FMFLant NORVA 111 MCAS (H) NRiver NC 

Camp H. M. Smith HI lCD MCAS Yuma AZ 

MCB CamPen CA 014 MCAS Kaneohe Bay HI 

MCB CamLej NC 013 MCAS Beaufort sc 
MCB 29 Palms CA 015 MCFC KSC 

MCLSBLant Albany GA 063 HQ 1st MCD GCTY 

MCLSBPac Barstow CA 019 HQ 4th MCD PHILA 

MCROep PISC 016 HQ 6th MCD ATLA 

MCROep SDiego 017 HQ 8th MCD NRLNS 

for reading 
to 

G79 

024 

027. 

091 

026 

047 

902 

904 

908 

910 
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MCAS Cherry Pt NC 

MCAS El Toro CA 

4th MAW/MARTC NRLNS 

022 

023 

147 

HQ 9th MCD Shawnee 

Mission KS 

HQ 12th MCD TISFRAN 

912 

914 

b. All Marines, not covered in subparagraph a above, stationed outside the 
continental United States who become eligible for separation may requ~st from the 
Commandant of the Marine Corps (Code MMDA for officers, ~lliffiA for enlisted, as 
appropriate) to be ordered for separation processing to a Marine Corps activity of 
their choice within the continental United States provided a humanitarian hardship 
situation exists. Requests of this nature will not be approved unless Government 
billeting, messing, medical, and Marine Corps disbursing facilities are available. 

c. Orders authorizing Marines (all categories) to proceed to a station of 
their choice for separation processing will include the following paragraph: 

"At your request you are authorized to report to (name and location of) 
activity) instead of (the separation activity in the United States to which ordered) 
for temporary duty in connection with separation processing, with the understanding 
that you are not entitled to reimbursement for mileage or expenses in excess Of 
that allowed for travel to (activity to which directed to report in the United 
States) and hence to your Home of Record, place from which ordered to active duty, 
or home of selection, as applicable. Travel time in excess of that authorized for 
the direct travel will be charged as leave. If you do not desire to bear this 
expense, this authorization is revoked and you will report as directed in your 
basic orders. JTR, paragraph M4157 or M4158 and NT!, paragraph 4002 are applicable." 

• d. Marines returning from overseas assignments who desire to retire/transfer 
to the FMCR will do so within 30 days of returning to continental United States 
or will be required to serve for a minimum of 1 year at a new duty station or to 
EAS whichever is the shorter period of time. Overseas extension/terminal leave 
may be utilized in order to fall within the 30-day time period. The preceding 
does not apply to mandatory, by law, retirements/transfers to the FMCR. 

• e. For the purpose of the provisions of paragraphs 3a and 3b above, the 
!-year requirement at the new duty station is interpreted to mean 1 year of duty 
within the same Ceo-Location Code area . 

• 3. Enlisted Marines becoming eligible to be separated under honorable conditions 
while serving outside the continental United States in other than belligerent 
countries may, at their own request, be separated at their duty stations. 
Marines shall indicate their election by executing on page 11 of the service 
record a request to be so separated. 
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a. Marines desiring separation in a foreign country whether for the 
purpose of traveling or residing in a foreign area after separation from the 
service, at a t~me ~ubstantially prior to the normal date of separation, 
shall make appl~cat~on for a passport and for permission to remain in the 
foreign country or its possessions. These applications should be accompanied 
by statements from the commander relative _to the date the person will be 
eligible for separation under honorable conditions. 

b. ~p t~e case of enlisted Marines the commander shall, prior to separation 
of the _ Marin·e- ascertain that he/she will be issued a passport and has been 
or will be- g!-aii-ted permission to remain in the foreign area. In this connection, 
the commander may accept a written statement from the appropriate consular or 
diplomatic representative to the effect that the Marine concerned has applied 
for a passport and that it appears that he/sbe is eligible to receive a passpor.t 
upon separation from the service. In general a consular or diplomatic represen
tative will be in a position to ~ake this latter statement upon receipt of proper 
proof of the individual's claim to United States citizenship or nationality. 
~Pe_r>iniSS"J:on-- to travel or reside in a foreign country may be substan~-~~-t,~_9_.~_ 
-a-·iiitterl statement from the foreign government concerned that the Marine 
has been granted or it is anticipated that he/she will be granted permission 
to remain in the foreign area in_ question. 

c. Officers will submit requests to be separated on foreign shores to the 
Commandant of the Marine Corps (Code MM). Their requests shall contain a state
ment that application has been made for a passport and indications are that such 
passport will be granted upon separation. Additionally, the request shall~ 
include a statement that permission to remain in the foreign area has been 
or will be obtained. 

7002. EFFECTIVE TIME OF SEPARATION 

1. A discharge or separation takes· effect upon delivery of the discharge or 
separation document, except as indicated in subparagraph 7002.5, below. For 
members of the Regular Marine Corps who are transferred to the Marine Corps 
Reserve and are concu~rently released from active duty, separation is effected 
upon delivery of the separation. 

2. In cases where discharge has been authorized. or directed and the Marine 
is unavailable due to his/her confinement in a civilian jail, prison, or ·iriSti
tution and personal delivery of the certificate is not possible or feasible, the 
discharge will be effective on the date shown ~ the discharge certificate. If 
the _Marifle is Unavailable due to his/her unauthorized absence, a discharge 
in absentia will not be effected without the approval oj' the Commandant of the 
Marine Corps (Code MMSR}. 

3. Title 38 U.S.C. 106(c) provides that, for the purpose of entitlement to bene
fits administered by the Veterans Administration, a Marine discharged or released 
from a period of active duty shall be deemed to have continued on active duty 
during that period of time immediately following the date of such discharge or 
release from such duty determined in accordance with regulations to be required 
for pim/her to Proceed to his/her home by the most direct route, and in any event, 
until midnight of the date of such discharge or release. If a discharged member 
_is injured while returning home and requires hospitalization, he/she may be 
eligible for benefits from the Veterans Administration and should be advised to 
file an appropriate claim to that agency. 

4. If discharge is being effected as a result of immediate entry or reentry 
into any component of the Armed Forces, the discharge certificate will be dated 
as of the date preceding such entry or reentry. 

5. The release from active duty of a reservist who was assigned to active duty 
as a reservist is effective at the expiration of authorized travel time. The 
discharge of a reservist as the result of expiration of enlistment or fulfillment 
of service obligation will be effective on the date shown on the discharge 
ce_rtificate. 
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Ei~-- When the date of discharge is not ;indicated, approved administrative dis
~harges w:il;I. be effected at_ the earliest_praqticable_ date and normally not later 
than 5 working days from the time of receipt of the discharge order by the 
command concerned. Independent -units which do not have an organic disbursing 
office will effect an approved administrative discharge not later than 20 working 
days from the time of receipt of the discharge order. 

7. Discharge certificates or other separation. documents and final pay or a 
substantial portion thereof will be prepared and ready for delivery to the 
Marine concerned upon the date of discharge or release from active duty. 

a. Delivery of discharge certificates will be made on the date of discharge 
to those Marines who have indicated that they do no~ desire to extend or reenlist~ 

b. Marines who desire to extend or reenlist will be required to execute their 
enlistment contracts or extensions of reenlistment on the dates their current 
enlistment contracts expire, or prior thereto, to be effectiv-e on the date next 
succeeding the date of discharge or expiration of enlistment. Delivery of the 
discharge certificate must be_ accomplished on a date subsequent to the date of 
discharge~ 

c. Consistent with the Marine's military obligation (military obligation is 
terminated upon discharge) commanders are authorized to effect d~scharge (Regular 
or Reservists), or to order release from active duty {Regular or Reservists) on 
the last working day preceding a Saturday, Sunday or holiday when the normal 
separation date, or separation date established by higher authority falls on 
one of those days, providing the Marine concerned consents in writing. Marines 
desiring to reenlist immediately will not be discharged early under this sub
paragraph-~ The following statement of consent will be entered on page 11 of 
the service record book and signed by the Marine cOncerned: 

"I hereby consent to be (discharged) (released) on in 
lieu of my normal or established date -of discharge or release-on-- -----

I understand that entitlement to pay and allowances and credit for active 
Federal service ceases on the actual date of my separation from active service.• 

(1) The following instructions are applicable to Marines discharged or 
released early under authority Contained in this subparagraph: 

{a) Marines shall be considered eligible for the Good Conduct 
Award in all instances where eligibility therefor would have been established 
through normal expiration of obligated active service. 

(b) Recoupment of reenlistment bonus will not be made. 

(c) In the event of future recall, Marines will be considered in 
the same status as those who have completed their enlistments or periods of 
extended active duty. 

7003. CATEGORIES FOR DISCHARGE AT DUTY STATIONS WITHIN THE UNITED STATES 

1. Commanders will process and discharge, at their present stations, all en
listed Marines eligible for discharge who fall within one of the following 
categories (for personnel arriving in the United States from sea or foreign 
duty, the commander referred to is that of the post or station to which the 
Marine has been ordered for separation). 

a. Those who have no obligated service under law and who will be 
discharged for reason of expiration of enlistment. 

b. Those who will be discharged for enlistment or reenlistment. 

c. Those whose discharge is direc.ted by proper authority prior to 
expiration of enlistment. 
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5, Commands effecting the Marine's transfer to the FMCR and release to inactive 
status shall comply with the following: 

t. a. Issue order in accordance with format contained in figure 9-L 

b. Comply with the Manual of the Medical Department, art. 16-14 and IRAM, 
par. 4001.5 table 4-l. 

c. Forward the service record and health record to the Director, Marine 
Corps Reserve Forces Administrative Center, 1500 East 95th Street, Kansas City: 
Missouri 64131. 

9009. RETIREMENT ORDERS 

1. Authorization for retirement (30 years active service) will be issued by the 
Commandant of the Marine Corps via the automated order writing process (AOWP). 
Release froiD active duty on the occasion of retirement is normally effected on 
the date preceding the effective date of retirement and retired pay commences on 
the effective date of retirement. (See figure 9-2 for retirement order format.) 

2. Authority to release from active duty can be issued up to 12 months ih advance 
of the retirement date provided the request for retirement has been approved and 
appropriation data is available. 

3. Marines detached after the effective date of retirement are considered to be 
in retired status from the effective date of retirement unless they are in receipt 
of orders prior to the effective date of retirement continuing them on active duty 
in a retired status. The Comptroller General of the United States has held that·a 
retirement is effective from the date specified by law or by the Secretary· of the 
Navy. irrespective of whether retirement and release orders are received subsequent 
to the effective date of retirement. 

9010. RETIREMENT AND FLEET MARINE CORPS RESERVE CERTIFICATES AND BUTTONS. The 
enclosures to the release authority; retirement certificate, button and pay data 
form will be forwarded to the reporting command by the Commandant of the Marine 
Corps with a copy of AOWP release authority. The enclosures will be assembled 
with individual orders by the reporting command for delivery to the Marine. 
Should the enclosures be received in unsatisfactory condition, immediately notify 
the Commandant of the Marine Corps (Code MMSR). 

90ll. RETIREMENT CEREMONY 

1. A~ appropriate retirement ceremony will be held within the capabilities of 
the command for all Marines retiring or transferring to the FMCR unless the 
Marine specifically desires otherwise. 

2. The commander will personally interview each Marine and advise him/her what 
type of ceremony is appropriate and planned, based on the conditions that exist 
at the command. If the Marine finds this undesirable to him/her either because 
of date or content, the Marine will be offered alternatives~ Should the Marine 
desire rio ceremony, his/her wishes will be accepted~ 

3. While the capabilities of commands will vary~ each command will ensure the 
prererence of the Marine is f\!lf'illec;i to the extend reasible ._ 
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9012. ACCRUED LEAVE 

1. Accrued leave, creditable at the date of retirement or transfer to the Fleet 
Marine Corps Reserve, may be compensable in a lump-sum payment. For information 
concerning entitlement to lump-sum payment for accrued leave, see Department of 
Defense Military Pay and Allowances Entitlements Manual (DODPM) _ _,_ Part;_ Four, 

__ Chapter 4, Section A. 

2. Annual leave, not in excess of 60 days, incident to retirement/transfer to 
the FMCR may be granted by the commander authorized such leave in accordance with 
annual leave regulations. Requests for annual leave in excess of 60 days will be 
submitted by message to the Commandant of the Marine Corps (Code MMSR) for approval. 

3. Terminal leave will be gov~rned by the provisions of MCO Pl050.3E, chapter ·3. 

9013. RETIRED GRADE 

1. As a general rule, a Marine is retired in the grade in which serving at the 
time of retirement. However, ·in the event the Marine concerned had previously 
served in a higher grade in an ~fficer status he/she may be eligible for advance~ 
ment on the retired list. Each Marine shall be advanced on the retired list to 
the highest officer grade in which he/she served satisfactorily under a temporary 
or permanent appointment as determined by the Secretary of the Navy. The Comp
troller General has ruled that military personnel may be advanced to the highest 

•officer grade held i~ any Armed-Forces in which they served satisfactorily~ 

2. A woman Marine who held a temporary appointment as first sergeant/sergeant 
major but who does not receive a permanent appointment as first sergeant/sergeant 
major may, upon retirement or transfer to the FMCR, make individual application 
to the Commandant.of the Marine Corps (Code MMPR-2) for permanent appointment to 
the -grade temporarily held. Such appointment will be made provided the applicant 
has satisfactorily completed a tour in the grade requested and has remained 
qualified in all respects. 

9014. GRADE WHILE MEMBER OF THE FLEET MARINE ·cORPS RESERVE. A Marine who trans
fers to the Fleet Marine Corps Reserve does so in the grade he/she held on the 
day he/she is released from active duty and transferred to the Fleet Marine Corps 
Reserve. There are no provisions for advancement to a higher grade while 8. 
Marine, is a member of the Fleet Marine Corps 'Reserve. 

9015. RETIRED PAY 

1. Retired pay is computed in conformity with specific provlslons of law. The 
information in this paragraph applies only-to nondisability retirements effected 
in accordance with the provisions of this Manual. 

2. A Marine who is voluntarily retired under the law requiring 30 or more y·ears 
of active service for retirement is entitled to retired pay at the rate of 75 
percent of the basic pay to which he/she would be entitled if serving on active 
duty in the grade in which retired, or the grade to which advanced on the retired 
list. 

9016. FLEET MARINE CORPS RESERVE RETAINER PAY 

1. Each m~mber who is transferred to Class I(d) of the FMCR is entitled, when 
not on active duty, to retainer pay at the rate of 2 1/2 percent of the basic 
pay that he/she received at the time of transfer multiplied by the number of 
years of active service in the Armed Forces. 
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From: 
To: 

Subj: 

MARINE CORPS SEPARATION A~D RETIREMENT MANUAL 

(Issuing Command) 
(Marine Concerned) 

Transfer to the Fleet Marine Corps Reserve 

IDENT SYMBOLS 

Ref: (a) CMC ltr of 
(b) MCO P1900.16B, MARCORSEPMAN, par. 9003 
(c) JTR, par. M4158, M7010 and M8260 

Encl: ( 1) Retired Pay Data Form 
(2) FMCR Certificate 
(3) FMCR Button 
(4) Identification Card (DD Form 2 MC (Ret.) 
(5) Uniformed Services Identification and Privilege Card (DD Form 1173) 
(6) Travel Voucher (DD Form 1351-2) in triplicate 
( 7) Voucher for Dependeilt Travel (DD Form 1351-4) in triplicat.e 

1. These orders are issued in accordance with' references (a) and (b). 

2. You are transferred to the Fleet Marine Corps Reserve, Class l'(d), effective: 
You are released from active duty at 2400 on the effective date 

of your transfer and will assume your status in the Fleet Marine Corps Reserve on 
the following day. 

3. Your active duty pay accounts will be 
On that date your service is as follows: 
reference (a)). 

settled to include (date of transfer). 
(Insert statement of service from 

4. Furnish the Disbursing Officer maintaining your active duty pay accounts two 
copies of these orders for settlement of your pay accounts. 

5. You (are) (are not) .entit-led to extraordinary heroism pay. 

6. Your service records will be forwarded to and maintained by the Marine Corps 
Reserve Forces Administrative Center, 1500 East 95th Street, Kansas City, Missouri 
64131. 

7. You may select a home and receive travel allowance for the travel performed 
thereto from this command, provided that the travel is .completed within 1 year 
from the date of your release from active duty. The conditions under which you 
may be paid travel allowance for t'ravel completed to your home or· selection after 
that date are stated in reference (c). Once a home is selected and travel allow
ance is received for travel thereto, the selection is irrevocable. Advance pay
ment of travel allowance to your selected home is not authorized. 

8. The dependency application, NAVMC 10922, on file in (Marine's/your) service 
record shows the following-named persons who reside in (Marine's/your) household 
as approved dependents: 

Relationship Date of birth Date approved 

9. Your entitlement to travel allowances for your travel and that of your depend
ents and to storage and shipment of household goods, are stated in reference (c)·. 
It is recommended that you read the provisions of that reference prior to your 
detachment from this command. 

10. Enclosure (1) should be completed immediately upon receipt of these orders, 
or as soon thereafter as possible, and mailed to the Marine Corps Finance Center 

(Code CPR), Kansas City, Missouri 64197. Payment of your retainer pay will not 
commence until enclosure (1) is receiv~d. 

Figure 9-1.--Transfer to the Fleet Marine Corps Reserve. 

9-13 
Ch 1 



MARINE CORPS SEPARATION AND RETIREMENT MANUAL 

11. Enclosures (2) through (4) are provided for your retention. Enclosure (5) 
/is .a_n_ application for identification cards fpr your _gligible~ dependents. Enclosures 
(61 through (7) are provided for your use in claiming travel allowances for your
self and your dependents. Following performance of travel to your home of selec
tion, these enclosures should be completed and submitted to the nearest Marine 
Corps or Navy Disbursing Officer; -together with the original of these orders and 
and two copies thereof for each claim. 

12. You will notify your commanding officer immediately should you incur any 
disease or injury on or before the effective date of transfer to the Fleet 
Marine Corps Reserve . 

• 13. You will keep yourself in readiness for active service in the event of war 
or national emergency and will inform the Director, Marine Corps Reserve Forces 
Administrative Center, of any change in your health that might prevent servi.ce 
at sea or in the field in time of war. As a member of the Fleet Marine Corps 
Reserve (FMCR) you may be ordered to active duty by competent authority in time 
of war or national emergency declared by congress, for the duration of war or 
national emergency and 6 months thereafter or in time of nat.ional emergency 
declared by the President or when otherwise authorized by law. 

14. You have given your future address as:_~--~--,-~---~.--c,.-.,-.,----~~~~
;;;;::-::-;-::c-::-oc==-;:cc:==-::---,===---r==:-;;nu;,--v;:-. Report changes of ·addresses to the 
Marine Corps Finance Center (Code CPR), Kansas City, Missouri 64197 and the 
Director, Marine Corps Reserve Forces Administrative Center, 1500 East 95th Street, 
Kansas City, Missouri 64131. The request must be submitted over the Marine's 
signature and should contain the social security number .(SSN) for identification 
purposes. 

15. Please answer promptly all letters addressed to you by proper authority. 

16. You may wear your uniform from this command to your home if travel is performed 
within 3 months after your release from active duty, and on such occasions as the 
wearing of the uniform is appropriate under the Marine Corps Uniform Regulations. 

17. Your unused leave to include (date of release) is days. 
Settlement for your leave will be included in your final active duty pay. 

18. As a member of the Fleet Marine Corps Reserve, you are required to obtain a 
quadrennial physical examination. Quadrennial physical examinations are monitored 
by the Director, Marine Corps Reserve Forces Administrative Center, Kansas City, 
Missouri 64131. 

19. Your retirement from the Fleet Marine Corps Reserve will be effective with
out request on (''can retire" date from CMc· ltr) after the completion of 30 years 
accumulative service. 

20. Expenditures under these orders are chargeable to (input to this paragraph 
will be provided by CMC (Code MMSR-2). 

21. Your presence will be missed by your fellow Marines who continue to serve on 
active duty. We request that you continue to support them in their undertakings. 
I express the appreciation of the Marine Corps for your service and wish you 
health, happiness and every success in the future. 
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Copy to: 
DISBO 
MCFC (Code CPR), KSC 
MCRFAC, KSC 
CMC (Code MMEA) 

(Code MMSR-2) 
(Code MSRB-10) 

UD 
SRB 
File 
(Other as required) 

NOTE: In the case of an officer who is reverting to enlisted grade for transfer 
to the FMCR, add enclosure (1) (SecNav letter) and renumber enclosures in 
sequence in heading and body of orders. Add the follow~ng sentence to first 
paragraph of orders: "Enclosure (1) is forwarded as evidence of the termination 
of your officer appointment effective upon the date of your transfer to the Fleet 
Mi:irine Corps Reserve." 

Figure 9-1.--Trans·fer to the Fleet Marine Corps Reserve.--Continued. 
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IDENT SYMBOLS 

F'rom: (Issuing Command) 
ro: (Marine Concerned) 

Subj: Release. from Active Duty and Transfer-to the Retired List 

Ref: (a) CMC 1tr of 
(b) 10 u.s.c. 
(c) JTR, par. M4158, M7010 and M8260 
(d) IRAM, par. 2004 

Encl: (1) Retired Pay Data Form 
(2) Retirement Button 
(3) Certificate of Retirement 

1. On you will be placed on the 
in accordance with references (a) and (b) as a 
at 2400 you will be detached from 
station and released from active duty. You will proceed to 
all travel within the time specified in reference (c). 

enlisted retired list 
Accordingly 

your present duty 
your home and complete 

2. Your active duty pay accounts will be 
On that date your service is as follows: 
reference (a)). 

settled to include (date of transfer). 
(Insert statement of service from 

3. Your Commanding Officer will ensu~e the issuance of an identification card 
pursu~nt to the provisions of reference (d) and a DD Form 214. 

4. Your unused leave to include date of release from active duty is 
Settlement for your leave will be inc~uded in your final active duty paycheck. 

5. Furnish the Disbursing Officer maintaining your active duty pay account two 
'copies of these orders for settlement of your pay account. 

6. You have given your future address as:~~--~~~~-o~~~-r~~~~~~~~7 Report changes of addresses to the Marine Corps Finance Center (Code CPR)~ Kansas 
City, Missouri 64197. The request must be submitted- over the Marine's signature 
and should contain the social security number (SSN) for identification purposes. 

7. You may select a home and receive travel allowance for the travel performed 
thereto from~this command, provided that the travel is completed within one year 
from the date of your release from active duty. The conditions under which you 
may be paid travel allowance ~or travel completed to your home of selection after 
that date are stated in reference (c). 

8. The dependency application, NAVMC 10922, on file in (Marine's/your) service 
record shows the following-named persons who reside in (M_arine' s/your) household 
as approved dependents: 

Name Rela'tionship Date of birth Date approved 

9. Your entitlement to travel allowances for your travel and that of your depend~ 
ents~ and to storage and shipment of household goods, are stated in reference (c). 

Jlt is recommended that you read the provisions of that reference prior to your 
detachment from this command. 

10. Enclosure (1) should be completed and promptly forwarded to the Marine Corps 
·Finance Center (Code CPR), Kansas City, Missouri 64197. You will not be paid 
retired pay until this form is received. You must keep the Marine Corps Finance 
Center (Code CPR)·, informed at all times of any change to your mailing address. 
EnclosUres (2) and (3) are forwarded in recognition of your retirement. 
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11. You may wear your uniform from this command to your home if travel is per
formed within 3 months after your release from active duty, and on such occasions 
as the wearing of the uniform is appropriate under the Marine Corps Uniform 
Regulations . 

• 12. You will notify your commanding officer immediately should you incur any 
disease or injury on or before the effective date of retirement. As a retired 
enlisted Marine of the Regular Marine Corps, in time of national emergency the 
Secretary of the Navy may order you to active duty. 

13. Expenditures under these orders are chargeable to: 

14. Through the years your performance of duty has always been in keeping with 
the traditions we revere so highly. I wish to personally express to you my 
sincere appreciation for a job well done. Along with your many friends in the 
Marine Corps, I extend every good wish for the future. 

Copy to: 
DISBO 
MCFC, (Code CPR), KSC 
MCRFAC, KSC 
CMC (Code MMEA 

UD 
SRB 
File 

(Code MMSR-2 
(Code MSRB-10 

(Other as required) 

By direction 

• NOTE: If a Marine is being advanced to an officer grade upon retirement, add 
the SecNav letter of advancement as enclosure (1), renumber the other enclosures, 
insert the following as paragraph 3 of the orders, and renumber the other para
graphs: "The Secretary of the Navy has determined that you are entitled to 
be advanced to the grade of on the retired list. I congratulate 
you and take pleasure in transmitting herewith your letter of advancement as 
contained in enclosure (1)." As a retired enlisted Marine advanced to officer 
status, in time of national emergency the Secretary of the Navy may order you 
to active duty. 

Figure 9-2.--Release from Active Duty and Transfer to the Retired List.-- Continued. 
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e. Marines who have temporary officer status terminated and remain on active 
duty (these Marines will receive a DD FORM 214 upon separation from enlisted 
status). However, temporary officers who revert to permanent enlisted status 
for purpose of transferring to the Fleet Marine Corps Reserve effective on the 
same date of reversion will be issured aDD FORM 214. 

f. Marine officers dismissed from the service pursuant to sentence of 
general court-martial. 

g. Marine officers dropped from the rolls in accordance with either Section 
1161 or 6408 of Title 10, U. S. Code. 

h. Personnel being removed from the Temporary Disability Retired List . 

.• 4. General Instructions 

a. The original of the DD FORM 214 will be delivered to the Marine at 
the ti.nle discharge or transfer is effected. In addition, copy number 4 of the 
DD FORM 214 will be delivered to the Marine being discharged, released or trans
ferred to a Reserve component of the Marine Corps and who has initialed Block 30 
of the DD FORM 214. If the effective date does not occur until completion of 
travel, the form will be delivered to the Marine prior to departure from the 
separation activity. As an exception to the above, when emergency conditions 
vreclude physic~l delivery or when the Marine departs well in advanc~ of normal 
aeparture tlme ~e.g., leave in conjunction with retirement) the copy~ies) of the 
DD FORM 214 will be mailed to the Marine to arrive on the effective date of 
separation/transfer. The commander must ensure that if the separatee has 
initialed Block 30 that copy number 4 is physically delivered to the separatee 
prior to departure from the separation activity and that the remainder of 
DD FORM 214's, copies 2, 3 and 5 through 8, are distributed the day following 
the effective date of separation and that each cbpy is forwarded to the appro
priate unit/organization as prescribed in subparagraph 11002.9. Failure on the 
part of separating activities to make prompt and correct distribution of each 
copy of the DD FORM 214 creates the following types of problems: it generates 
queries for separation information from Veterans' Administration, the Department 
of Labor, State employment service, lending institutions; it impedes the serv
icing of eligible anQ deserving former Marines who seek employment, financial 
assistance, or various veterans benefits authorized by State and Federal laws; 
and it prevents accomplishment of other required Marine Corps tasks in a timely 
and responsible manner. In this respect, the Veterans' Administration has request
ed that the veteran be advised that to preclude delays and possible financial hard
ship in applying for and receiving veterans benefits, particularly education bene
fits, the copy number 4 of DD Form 214 is required and should be submitted with the 
application for such benefits. The decision to release this information rests with 
the veteran; however, providing this information wiil expedite the VA processes of 
verification and eligibility determination, and ap~oval of benefits. Other actions 
required include, but are not limited to: removal of officers from the lineal rec
ords; ensuring that Marines who are released from active duty or discharged/re
signed are not considered for promotion; and retirement of HQMC Official Military 
Personnel Files to the National Personnel. Center, St. Louis, Missouri. 

b. Modification of completion instructions in two particular cases are as 
follows: 

(1) In the case of a Marine who has appeared before a physical evalua
tion board and has been placed in "awaiting orders status" pending final action 
by the Secretary of the Navy on retention, retirement, or discharge for physical 
disability, take the following action: 

(a) The activity responsible for administering the Marine's record 
will complete items 1 through 11, 13 through 16, 18 through 21 and item 30 if 
applicable, in accordance with the instructions in subparagraph 11002.5, below, 
prior to departure of the Marine from the activity. 

(b) When retirement or discharge is directed by the Commandant of 
the Marine Corps, the remaining iteffis will be completed and the forms distributed. 
The original and copy 4, if applicable, shall be mailed to the Marine ·to arrive 
on the effective date of separation. 
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(c) In the event the Marine is retained on active duty, the origi
nal and all copies of the form will be destroyed. 

(2) In the case of Marines who are transferred to a Veterans' Adminis
tration hospital for further treatment pending final action on the report of a 
physical evaluation board, take the following action: 

(a) The activity administering the Marine will complete items 1 
through 11, 13 through 16, 18 through 21 and item 30, if applicable, prior to 
transfer from the naval hospital in which the Marine is hospitalized and will 
forward the form to the Marine Corps activity responsible for maintenance of 
service records while the Marine is a patient at the Veterans' Administration 
hospital. 

(b) When retirement or discharge is directed by the Commandant of 
the Marine Co:r·ps, the remaining items will be completed and the forms distributed. 
The original and copy 4, if applicable, shall be mailed to the Marine to arrive 
on the effective date of separation. · 

c. DD Form 214 is accepted as an official record of·the Marine's military 
service by the Veterans' Administration and the other agencies to which copies 
are furnished. Care, therefore, will be exercised in the preparation of the 
form to ensure that each page is completely legible. Prior to distribution, 
each copy of DD Form 214 will be checked for legibility and the Maririe must sign 
each copy of the form. 

d. Since the form will be read by civilians who may not be fo?.mi'liar w:tth 
military terms, abbreviations will be avoided. 

e. If more space is required for entering informa.tion, the entry may be con
tinued utilizing item 18 of the form. If no detailed information is applicable 
for an entry, enter "None. 11 When information for one or more of the data items 
on the DD Form 214 is not available and the document is issued to the separatee, 
the applicable block(s) will be annotated ''See Remarks.'' In Remarks, item 18, 
a statement of explanation will be made regarding the incomplete item(s), i.e., 
"Information for items 11 and 14 not available at time of completion, a DD -Form 
215 will be issued when missing data becomes available. 11 The same procedure 
applies on a release from a period of active duty for training of 90 days or more, 
or Marines being separated from the active duty training under a Reserve special 
enlistment program as specified in subParagraph 11002.2b. 

f. The form contains spaces for all items deemed appropriate; therefore, no 
additional entr~es will be made unless specifically authorized by the Commandant 
of the Marine Corps. 

g. All entries apply to the current period of active service except where 
specifically noted otherwise. 

h. In the event that aDD Form 214 is lost or.destroyed or requires 
alterations or corrections, the following will apply: 

(1) Corrections or changes made during the preparation of the DD Form 
214 will be neat and legible on all copies and initialed by the authenticating 
officer. Once the original and copy 4, if applicable, have been delivered to the 
separatee, no correction may be made to copies by the separating. activity. 

(2) The Marine to whom a DD Form 214 is issued will be cautioned not to 
mak"e any changes or alterations to the form. To do so will render the form void. 
If an error is discovered by the sepa~atee after receipt of the form and after 
departure from the separation activity, and/or distribution of copies of the form 
have been made, correction or change will be made by the Commandant of the Marine 
Corps on aDD Form 215 Correction to DD Form 214, Report of Separation From 
Ac~ive Duty. Requests for ·corrections to the form will be addressed to Commandant 
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b. If the "Type of Separation" in item 23 is HTransfer to Marine Corps 
Reserve," the separation authority (item 25), separation code (item 26) as well 
as the narrative reason for separation (item 28) will be as follows: 

Separation Authority 
Item 25: 

MARCORSEPMAN 
MARCOnSEPMAN 
MARCORSEPMAN 
MARCORSEPMAN 

MARCORSEPMAN 

MARCORSEPMAN 

MARCOP.SEPMAN 

MARCORSEPMAN 

MARCORSEPMAN 

6009 
6012.1a 
6012.1a 
6012.1a 

6012 .lf 

6012 .lf 

6012 .1g 

6012.1g 

6012.6 

Narrative Reason for Separation- Item 28: 

Completion of required active service 
Order applicable to all members - voluntary 
Order applicable to all members - involuntary 
Early-separation to attend college or 
vocational school 

Early separation under authorized circum
stances - voluntary 

Early separation under authorized circum
stances - involuntary 

Directed by the Secretary of the Navy ~ 
voluntary 

Directed by the Secretary of the Navy -
involuntary 

Early separation upon return from ov~rseas 
duty 

c. If the "Type of Separation'' in item 23 is nTransfer to the Fleet Marine 
Corps Reserve," the separation authority (i,tem 25), separation code (item 26) 
as well as the na-rrative reason for separation (item 28) wi-ll be as follows: 

Separation Authority 
Item 25: 

MARCORSEPMAN 
!viARCOHSEPM.-AN 

MCO l900.15B 
of 31 Mar 76 

MARCORSEPMAN 

9007 
9007 

9007 

Narrative Reason for Separation- Item 28: 

Transferred to the Fleet Marine Corps Reserve 
Transfer to the Fleet Marine Corp~ Reserve, 
Reserve, Retained EAD 

'Released from EAD and reverted to. the Fleet 
Marine Corps Reserve 

Officer reverts to enlisted and transfer to 
the Fleet Marine Corps Reserve 

d. If the "Type of Separation" in item 23 is "Temporarily Retired," the 
separation authority (item 25), separation code (item 26) as well as the 
narrative reason for separation (~tern 28) will be as follows: 

Separa-
Separation Authority tion Code 
Item 25: Narrative Reason for Separation - Item 28: 

MARCORSEPMAN 10301 Placed on Temporary Disability Retired List 

e. If the "Type of Separation" in item 23 is "Retired," the separation 
authority (item 25), separation code (item 26) as well as the narrative reason 
for separation (item 28) will be as follows: 

Separation Authority 
Item 25: 

MARCORSEPMAN 
MARCOHSEPMAN 
MARCOhSEPMAN 

9003 
9003 

10201 

Narrative Reason for Separation- Item 28: 

Retired 
Retired from the Fleet Marine Corps Reserve 
Permanently retired by reason 0f physical 
disability 

FOR OFFICIAL USE ONLY 
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SUBJ: MCO P1900.16B CH 4, MARCORSEPMAN 

A· SECNAVINST 1900.9D 

1· THIS CH IS APPLICABLE TO MARCDRPS ACTIVITIES ON DISTRIBUTION 

CODE DY· 

2· THIS CH IMPLEMENTS THE PROVISIONS OF REF A WHICH WILL BE PROMUL

GATED IN THE NEAR FUTURE. 

3· IN PAR b001.SN{1}, LINE ONE, DELETE "NINE" AND SUBSTITUTE 

"10"· ON LINE TWO DELETE "6002.2I" AND SUBSTITUTE "6002.2J." 
• 

4· IN PAR 6001.SN{2}{A}, LINE ONE, INSERT AFTER "SECURITY", "HOMO-

SEXUALITY". 

5· ADD NEW PARS 6001-SP, SQ AND SR AS FOLLOWS: 

"P. HOMOSEXUAL· A PERSON, REGARDLESS OF SEX, WHO ENGAGES IN, 

DESIRES TO ENGAGE IN OR INTENDS.TO ENGAGE IN HOMOSEXUAL ACTS. 

"Q. BISEXUAl· A PERSON WHO ENGAGES IN, DESIRES TO ENGAGE IN OR 

MP{2}, POC, JA, MM 

MAJOR SHORT/MPP-38A/41931 
E. J' •. BRONA.RS PCN 102 027300 OLI 

~ieutenant General U 
Deputy Chi~~ ~ • S.Mari~orps 
Q._. -~·~ ~ UNCLASSIFIED 
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INTENDS TO ENGAGE IN HOMOSEXUAL AND HETEROSEXUAL ACTS. 

"R. HOMOSEXUAL ACT· BODILY CONTACT, ACTIVELY UNDERTAKEN OR 

PASSIVELY PERMITTED, BETWEEN MEMBERS OF THE SAME SEX FOR THE PURPOSE 

OF SATISFYING SEXUAL DESIRES." 

6. IN PAR 6002.2, LINE ONE, DELETE "10" AND SUBSTITUTE "11," 

DELETE "NINE" AND SUBSTITUTE "10·" CH 6002.2J TO K, ADD NEW PAR J. 

"J. HOMOSEXUALITY. DISCHARGE WITH A CHARACTERIZATION OF DIS

CHARGE AS PRESCRIBED IN PAR 6013·" 

7. IN PAR 6002.3 ADD NEW LAST SENTENCE: "IN THE CASE OF A MEMBER 

BEING SEPARATED BY REASON OF HOMOSEXUALITY, RETENTION IS NOT AUTHOR

IZED UNLESS THE MEMBER MEETS THE RETENTION CRITERIA OF PAR 6013·" 

8· IN PAR 6002·5 DELETE IN LINES TWO AND THREE "EXCEPT A DISCHARGE 

BY REASON OF FRAUDULENT ENLISTMENT." ADD NEW LAST LINE "SUSPENSION 

OF AN APPROVED ADMINISTRATIVE DISCHARGE IS NOT AUTHORIZED FOR A DIS

CHARGE BY REASON OF HOMOSEXUALITY OR FRAUDULENT ENLISTMENT·" 

9. IN PAR 6002·9 DELETE LAST SENTENCE AND ADD NEW LAST SENTENCE: 

"IF THE RECOMMENDED DISCHARGE IS BASED UPON AN NIS REPORT, PER

TINENT STATEMENTS FROM THAT INVESTIGATION WILL BE FORWARDED WITH 

THE DISCHARGE RECOMMENDATION." 

10· IN PAR 6002·15D• LINE FOUR, DELETE "6016·1F". 
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11· IN PAR 6002.16, LINE TWO, CH "PARAGRAPH 6017" TO READ 

"PARAGRAPHS 6013 AND 6017"· 

12· IN PAR 6002-18 IN THE LAST LINE ADD "6013" AFTER "6001-50·" 

13· IN PAR 6003-1B IN THE LAST LINE CH "6003.1E{6}" TO 

"6003-1E{7}." 

14· INSERT NEW PAR 6003-1E{7} AND RENUMBER THE REMAINING PAR 

ACCORDINGLY: 

"{7} HOMOSEXUALITY, EXCEPT IF THERE IS A FINDING THAT THE ACT 

WAS COMMITTED UNDER THE CIRCUMSTANCES DESCRIBED IN PARAGRAPH 

6013-4A·" 

15· IN PAR 6004-1B, LINE TWO, CH "6003·1E{6}" TO "6003-1E{7}." 

16· ADD NEW PAR 6005-1D: 

"D· HOMOSEXUALITY, IF THERE IS A FINDING THAT AN ACT WAS 

COMMITTED UNDER THE CIRCUMSTANCES DESCRIBED IN PAR 6013-4A·" 

17· IN PARAGRAPH 6013 DELETE "NOT USED" AND INSERT THE FOL PARS: 

"6013· DISCHARGE BY REASON OF HOMOSEXUALITY 

"1· POLICY· HOMOSEXUALITY IS INCOMPATIBLE WITH MILITARY SERVICE. 

THE PRESENCE IN THE MILITARY ENVIRONMENT OF PERSONS WHO ENGAGE IN 

HOMOSEXUAL CONDUCT OR WHO, BY THEIR STATEMENTS, DEMONSTRATE A PRO

PENSITY TO ENGAGE IN HOMOSEXUAL CONDUCT, SERIOUSLY IMPAIRS THE 
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ACCOMPLISHMENT OF THE MILITARY MISSION BY ADVERSELY AFFECTING THE 

ABILITY OF THE MARINE CORPS TO MAINTAIN DISCIPLINE, GOOD ORDER, 

AND MORALE; TO FOSTER MUTUAL TRUST AND CONFIDENCE AMONG SERVICE 

MEMBERS; TO INSURE THE INTEGRITY OF THE SYSTEM OF RANK AND COMMAND; 

TO FACILITATE ASSIGNMENT AND WORLDWIDE DEPLOYMENT OF SERVICE MEM

BERS WHO FREQUENTLY MUST LIVE AND WORK UNDER CLOSE CONDITIONS 

AFFORDING MINIMAL PRIVACY; TO RECRUIT AND RETAIN MEMBERS OF THE 

MARINE CORPS; TO MAINTAIN THE PUBLIC ACCEPTABILITY OF MILITARY SERV

ICE; AND TO PREVENT BREACHES OF SECURITY. SUCH PERSONS SHALL NOR

MALLY BE SEPARATED FROM THE MARINE CORPS. 

"2· PROCEDURE. A MEMBER WHOSE SEP IS WARRANTED UNDER PAR 6013-3B 

OF THIS MANUAL SHALL BE PROCESSED FOR ADMIN SEP. HOWEVER, NOTHING 

HEREIN PRECLUDES DISCIPLINARY ACT lAW THE UNIFORM CODE OF MILITARY 

JUSTICE WHEN SUCH ACT IS DETERMINED BY PROPER AUTHORITY TO BE APROP 

UNDER THE CIRCUMSTANCES. IN THIS CONNECTION, THERE IS NO RIGHT ON 

THE PART OF ANY INDIVIDUAL TO DEMAND TRIAL BY COURT-MARTIAL IN LIEU 

OF ADMINISTRATIVE PROCESSING. 

"A· INQUIRY· A COMMANDING OFFICER {AS USED HEREIN THE TERM 

COMMANDING OFFICER SHALL INCLUDE AN OFFICER IN CHARGE} WHO RECEIVES 

APPARENTLY RELIABLE INFORMATION THAT SEP Of A MBR OF HIS/HER UNIT OR 
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ORGANIZATION IS WARRANTED UNDER PAR 6013.38 SHALL INQUIRE THOROUGHLY 

INTO THE MATTER TO DETERMINE ALL THE FACTS AND CIRCUMSTANCES OF THE 

CASE. GREAT CARE AND OBJECTIVITY MUST BE EXERCISED TO LAWFULLY DE

VELOP AND DOCUMENT ALL PERTINENT FACTS. ALL PERSONS INVOLVED 

SHOULD BE THOROUGHLY QUESTIONED AND THE RELEVANT FACTS FULLY 

RECORDED· THE NEAREST NAVAL INVESTIGATIVE SERVICE OFFICE WILL 

RENDER PROFESSIONAL INVESTIGATIVE ASSISTANCE AND ADVICE IN APROP 

CASES· IF THE ASSISTANCE OF THE NAVAL INVESTIGATIVE SERVICE CANNOT 

BE OBTAINED IN A REASONABLE TIME, HOWEVER, THE COMMANDING OFFICER 

SHOULD NEVERTHELESS PROCEED WITH THE INQUIRY WITHOUT DELAY· 

B· DISPOSITION. IF UPON COMPL OF THE INQUIRY, THE COMMANDING 

OFFICER DETERMINES THAT THERE IS NO PROBABLE CAUSE TO BELIEVE THAT 

SEP OF THE MBR IS WARRANTED UNDER PAR 6013.38, HE/SHE SHOULD 

PROMPTLY TERMINATE ALL ACT IN THE CASE· OTHERWISE, THE COMMANDING 

OFFICER SHALL INITIATE ADMIN SEP PROCEEDINGS. AN ADMIN DISCHARGE 

BOARD AS REQR BY THIS CHAPTER SHALL BE CONVENED AND CONDUCTED IAW 

PAR 6013·6 AND 6024·1 OF THIS MANUAL· THE COMMANDANT OF THE MARINE 

CORPS AND ALL MARINE COMMANDERS EXERCISING GENERAL COURT-MARTIAL 

JURISDICTION MAY AUTHORIZE OR DIRECT THE RETENTION IN THE SERVICE OR 

THE DISCHARGE OF MARINES BY REASON OF HOMOSEXUALITY· ALL RECORDS 
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CONCERNING ADMIN SEP PROCEEDINGS IAW THIS PAR WILL BE FWD SEPARATELY 

TO CMC {CODE MMSR-3} NLT FIVE WORKING DAYS AFTER FINAL ACT IS COMPL· 

"3. BASES FOR ADMIN SEPARATIONS 

"A· A MEMBER MAY BE ADMIN SEP FROM THE MARINE CORPS ON THE 

BASIS OF PRESERVICE, PRIOR SERVICE OR CURRENT SERVICE CONDUCT OR 

STATEMENTS. 

"B· A MEMBER SHALL BE SEP UNDER THIS MANUAL If, BUT ONLY IF, 

ONE OR MORE OF THE FOL THREE APPROVED FINDINGS IS MADE: 

"{1} THE MEMBER HAS ENGAGED IN, ATTEMPTED TO ENGAGE IN OR 

SOLICITED ANOTHER TO ENGAGE IN A HOMOSEXUAL ACT OR ACTS UNLESS THERE 

ARE APPROVED FURTHER FINDINGS THAT: 

"{A} SUCH CONDUCT IS A DEPARTURE FROM THE MEMBER'S USUAL 

AND CUSTOMARY BEHAVIOR; AND 

"{B} SUCH CONDUCT UNDER ALL THE CIRCUMSTANCES IS 

UNLIKELY TO RECUR; AND 

"{C} SUCH CONDUCT WAS NOT ACCOMPLISHED BY U~E OF FORCE, 

COERCION OR INTIMIDATION BY THE MEMBER DURING A PERIOD OF MILITARY 

SERVICE; AND 

"{D} UNDER THE PARTICULAR CIRCUMSTANCES OF THE CASE, THE 

MEMBER'S CONTINUED PRESENCE IN THE SERVICE IS CONSISTENT WITH THE 
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INTEREST OF THE SERVICE IN PROPER DISCIPLINE, GOOD ORDER AND MORALE; 

AND "{E} THE MEMBER DOES NOT DESIRE TO ENGAGE IN OR INTEND TO ENGAGE 

IN HOMOSEXUAL ACTS. OR 

"{2} THE MEMBER HAS STATED THAT HE OR SHE IS A HOMOSEXUAL OR 

BISEXUAL UNLESS THERE IS A FURTHER FINDING THAT THE MEMBER IS NOT A 

HOMOSEXUAL OR BISEXUAL· OR 

"{3} THE MEMBER HAS MARRIED OR ATTEMPTED TO MARRY A PERSON 

KNOWN TO BE OF THE SAME BIOLOGICAL SEX {AS EVIDENCED BY THE EXTERNAL 

ANATOMY OF THE PERSONS INVOLVED} UNLESS THERE ARE FURTHER FINDINGS 

THAT THE MEMBER IS NOT A HOMOSEXUAL OR BISEXUAL AND THE PURPOSE Of 

THE MARRIAGE OR ATTEMPT WAS THE AVOIDANCE OR TERMINATION OF MILITARY 

SERVICE· 

"4· REASON FOR SEPARATION AND CHARACTERIZATION 

"A. A SEPARATION UNDER OTHER THAN HONORABLE CONDITIONS BY REASON 

OF HOMOSEXUALITY SHALL NORMALLY BE ISSUED IF THERE IS A FINDING THAT 

DURING THE CURRENT TERM OF SERVICE THE MEMBER ATTEMPTED, SOLICITED, 

OR COMMITTED A HOMOSEXUAL ACT IN ONE OR MORE OF THE FOL CIRCUM

STANCES: 

"{1} BY USING FORCE, .COERCION OR INTIMIDATION; 

"{2} WITH A PERSON UNDER 16 YEARS OF AGE; 
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"{3} WITH A SUBORDINATE IN CIRCUMSTANCES THAT VIOLATE 

CUSTOMARY MILITARY SUPERIOR-SUBORDINATE RELATIONSHIPS; 

"{4} OPENLY IN PUBLIC VIEW; 

"{5} FOR COMPENSATION 

"{6} ABOARD A MILITARY VESSEL OR AIRCRAFT; OR 

"{7} IN ANOTHER LOCATION SUBJECT TO MILITARY CONTROL UNDER 

AGGRAVATING CIRCUMSTANCES NOTED IN THE FINDING THAT HAVE AN ADVERSE 

IMPACT ON DISCIPLINE, GOOD ORDER OR MORALE COMPARABLE TO THE IMPACT 

OF SUCH ACTIVITY ABOARD A VESSEL OR AIRCRAFT. 

"B. IN CASES OF UNDISCLOSED PRESERVICE HOMOSEXUALITY THAT CON

STITUTES A FRAUDULENT ENLISTMENT, THE MEMBER SHALL BE PROCESSED IAW 

PAR 6017·3B· 

"C. IN ALL OTHER CASES, DISCHARGE OF A MEMBER SEP UNDER THIS 

CHAPTER SHALL BE BY REASON OF HOMOSEXUALITY AND THE CHARACTERIZATION 

OF THAT MEMBER'S DISCHARGE SHALL REFLECT THE CHARACTER OF SERVICE. 

"5· FOR THE PURPOSE OF INTERPRETING OTHER MARINE CORPS REGULATIONS; 

FOR EXAMPLE, TO DETERMINE WHETHER A REENLISTMENT BONUS SHOULD BE 

RECOUPED OR WHETHER SEP FOR MEDICAL REASONS SHOULD TAKE PRECEDENCE 

OVER SEP FOR HOMOSEXUALITY, ALL SEP UNDER THIS PAR SHALL BE TREATED 

AS HAVING BEEN BY REASON OF MISCONDUCT. 
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"6. AN ENLISTED MEMBER BEING CONSIDERED FOR SEPARATION BY 

REASON OF HOMOSEXUALITY SHALL HAVE THE RIGHT TO REQUEST AN ADMIN DIS

CHARGE BOARD AND SHALL BE SO ADVISED IN ALL CASES SUBJECT TO THE FOL 

PROVISIONS: 

"A. THE BOARD SHALL FOLLOW PROCEDURES OUTLINED IN PAR 6024 OF 

THIS MANUAL, EXCEPT: 

"{1} IF THE BOARD FINDS THAT ONE OR MORE OF THE CIRCUMS

TANCES AUTHORIZING SEPARATION UNDER PAR 6013.3B OF THIS MANUAL IS 

SUPPORTED BY THE EVIDENCE, THE BOARD SHALL RECOMMEND SEPARATION 

UNLESS THE BOARD FINDS THAT RETENTION IS WARRANTED UNDER THE LIMITED 

CIRCUMSTANCES DESCRIBED IN THAT PARAGRAPH. 

"{2} IF THE BOARD DOES NOT FIND THAT THERE IS SUFFICIENT 

EVIDENCE THAT ONE OR MORE OF THE CIRCUMSTANCES AUTHORIZING SEP UNDER 

PAR 6013·3B HAS OCCURRED, THE BOARD SHALL RECOMMEND RETENTION UNLESS 

THE CASE INVOLVES ANOTHER BASIS FOR SEP OF WHICH THE MEMBER HAS BEEN 

DULY NOTIFIED· 

"B· ADDITIONALLY, MEMBERS BEING PROCESSED FOR SEPARATION BY 

REASON OF HOMOSEXUALITY WILL BE ADVISED OF THEIR RIGHTS IAW PAR 

6023 OF THIS MANUAL·" 

18· DELETE PAR 6016·1 AND SUBSTITUTE: 
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"1· CMC AND ALL MARINE COMMANDERS EXERCISING GENERAL COURT

MARTIAL JURISDICTION MAY AUTHORIZE OR DIRECT THE RETENTION IN THE 

SERVICE OR DISCHARGE OF MEMBERS RECOMMENDED FOR DISCHARGE BY REASON 

OF UNSUITABILITY. ALL RECOMMENDATIONS FOR A MARINE~S DISCHARGE BY 

REASON OF UNSUITABILITY SUBMITTED BY COMMANDING OFFICERS OR 

OFFICERS IN CHARGE NOT UNDER THE COMMAND OF A MARINE COMMANDER 

EXCERCISING GENERAL COURT-MARTIAL JURISDICTION WILL BE FORWARDED 

TO CMC {CODE MMSR}. RECOMMENDATIONS FOR UNSUITABILITY DISCHARGES 

FOR MEMBERS OF THE INDIVIDUAL READY RESERVE OR STANDBY 

RESERVE WILL BE FORWARDED TO THE CMC {(ODE RESP}. A DISCHARGE 

FOR REASON OF UNSUITABILITY WILL BE EFFECTED WITH AN HONORABLE 

OR GENERAL DISCHARGE, AS WARRANTED BY THE MARINE'S MILITARY 

RECORD {UNLESS OTHERWISE DIRECTED BY THE CMC} WHEN IT HAS 

BEEN DETERMINED THAT A MARINE IS UNSUITABLE FOR FURTHER MILITARY 

SERVICE BECAUSE OF:" 

19· DELETE PAR 6016.1F AND RELETTER THE REMAINING PARS ACCORD

INGLY· 

20. DELETE PARS 6017.1A AND 6017-1C AND RELETTER THE REMAINING PAR 

ACCORDINGLY. 

21. DELETE PAR 6017.2{A}{2} AND RENUMBER REMAINING PARS ACCORD-
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INGLY· 

22· CH PAR 6017.3B{6} TO READ: "PRESERVICE HOMOSEXUAL ACTS, AD

MISSIONS, OR MARRIAGES·" 

23· IN PAR 6021.1 DELETE THE FIRST SENTENCE· DELETE THE WORDS 

"IN OTHER CASES" AT THE BEGINNING OF THE SECOND SENTENCE· 

24· IN PAR 6023 ADD 6013 AFTER 6012 IN LINE TWO 

25· DELETE PAR 6023-SD. 

26. IN PAR 6024.4B ADD NEW LAST SENTENCE "ALSO SEE PAR 6013·6·" 

27· ADD NEW PAR 6024-SC: 

"C· RETENTION IN THE CASE OF A MEMBER BEING RECOM FOR DISCHARGE 

BY REASON OF HOMOSEXUALITY REQUIRES AN APPROVED FINDING lAW PAR 

6013," 

28. A MEMBER WHO HAS BEEN NOTIFIED OF ADMIN PROCESSING FOR DIS

CHARGE BY REASON OF HOMOSEXUALITY MAY BE PROCESSED lAW THE BASIC 

MANUAL, INCLUDING CHANGE 1, 2, AND 3 ONLY, PROVIDED THAT THE OFFI

CIAL LETTER OF NOTIFICATION TO THE MEMBER IS DATED NLT 15 DAS AFTER 

DATE OF THIS MSG CH. 
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CMC WASHINGTON DC 

AU'\AR 

ACCT NA-CNRF 

UNCLAS //N01900// 

ALMAR 020/32 

CMC CODE MPI/MPA 

SUBJ: MCO P1900.168 CHS, MARCORSEPMAN 

1· THIS CHANGE APPL TO MARCORP ACTYS ON DISTRIBUTION CODE DY· 

2· PUBLIC LAW 97-35, THE OMNIBUS BUDGET RECONCILIATION ACT OF 1981, 

LIMITS THE ELIGIBILITY FOR OUTPATIENT DENTAL TREATMENT OF SERVICE 

MEMBERS BEING DISCH OR RELACDU TO THAT PROVIDED BY THE VETERANS 

ADMINISTRATION· THE LAW FURTHER REQUIRES THAT A WRITTEN EXPLANATION 

OF THE NEW ELIGIBILITY CRITERIA BE PROVIDED TO SERVICE MEMBERS DISCH 

OR RELACDU AFTER 30 SEP 81· THE FOLLOWING PROVISIONS APPLY: 

A· THE VETERAN MUST HAVE SERVED NOT LESS THAN 180 DAYS OF ACTIVE 

DUTY TO BE ELIGIBLE FOR DENTAL TREATMENT PROVIDED BY VA· 

B· APPLICATION FOR VA DENTAL TREATMENT MUST BE MADE WITHIN 90 

DAYS OF DISCH OR RELACDU. 

c. VETERAN WILL NOT BE ELIGIBLE FOR DENTAL TREATMENT If THE 

CERTIFICATE OF RELEASE OR DISCH FROM ACDU {DD FORM 214} CONTAINS A 

MP{4}, GENDIST{105} 

K· NEWBOLD, MAJ, MPI-60, 41122 PCN 102 027300 05 

\ 
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STATEMENT THAT THE VETERAN WAS PROVIDED A COMPLETE DENTAL EXAM AND 

ALL APPROPRIATE DENTAL SERVICES AND TREATMENT WITHIN 90 DAYS PRIOR 

TO SUCH DISCH OR RELACDU. 

D· ALL SERVICE MEMBERS WHO HAVE COMPLETED AT LEAST 180 DAYS OF 

SERVICE AT THE TIME Of SEPARATION MUST BE PROVIDED A WRITTEN EXPLANA

TION OF ELIGIBILITY REQUIREMENTS. THIS STATEMENT WILL BE SIGNED BY 

THE MEMBER ACKNOWLEDGING RECEIPT, AND FILED IN THE MEMBER'S SERVICE 

RECORD· IF THE MEMBER REFUSES TO SIGN THE STATEMENT, A CERTIFICATION 

FROM THE COMMANDING OFFICER THAT THE MEMBER WAS PROVIDED AN EXPLANA

TION WILL BE FILED IN THE SERVICE RECORD. 

3. THE FOLLOWING ACTIONS ARE DIRECTED: 

A. MARINES BEING DISCH OR RELACDU SHALL BE PROVIDED A WRITTEN 

EXPLANATION OF VA DENTAL ELIGIBILITY REQUIREMENTS. THIS STATEMENT 

WILL BE SIGNED BY THE MARINE, AND FILED IN THE OQR/SRB. If THE 

MARINE REFUSES TO SIGN, PAR 2D ABOVE REFERS. SAMPLE ENTRY FOLLOWS: 

"I, <MEMBER'S NAME}, HAVE BEEN COUNSELED CONCERNING THE 

VA DENTAL OUTPATIENT ELIGIBILITY REQUIREMENTS. I UNDERSTAND 

THAT APPLICATION FOR VA DENTAL OUTPATIENT TREATMENT MUST BE 

MADE WITHIN 90 DAYS Of DISCHARGE/SEPARATION FROM ACTIVE DUTY. 

I FURTHER UNDERSTAND THAT IF A COMPLETE DENTAL EXAMINATION 
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AND ALL APPROPRIATE DENTAL SERVICES AND TREATMENT WERE COM

PLETED WITHIN 90 DAYS OF DISCHARGE/SEPARATION FROM ACTIVE 

DUTY, I WILL NOT BE ELIGIBLE FOR VA DENTAL OUTPATIENT 

TREATMENT· 

{MEMBER'S SIGNATURE}" 

s. A STATEMENT PERTAI~ING TO MEMBER'S DENTAL EXAMINATION AND 

TREATMENT WITHIN 90 DAYS PRIOR TO SUCH DISCH OR RELACDU WILL BE MADE 

IN ITEM 18 "REMARKS" SECTION· 

4· THE ABOVE REQUIREMENT IS EFFECTIVE IMMEDIATELY· 
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CMC WASHINGTON DC 

ALMAR 

ACCT NA-CNRF 

UNCLAS //N01900// 

ALMAR 146/82 

CMC CODE MMSR {3} 

MCO P1900.16B CH 6. MARCORSEPMAN 

A. ALMAR 032/82 

B. ALMAR 246/81 

1. A REVISION OF BASIC MANUAL WILL INCORPORATE PROVISIONS OF DOPMA 

AND IMPLEMENT NEW DOD DIR CONCERNING ENL SEP. REV WILL BE PUBLISHED 

PRIOR 1 OCT 82· THIS CH CANNOT BE DELAYED· 

2. MANY MAR ARE DIS PRIOR TO EAS/EOS FOR A ~ARIETY OF BONA FIDE 

REASONS· OFTEN THE CIRCUMSTANCES REQUIRING SEP ARE TEMP, POSE NO 

BARRIER TO A MAR MEMBERSHIP IN THE MCR AND MAY NOT PRECLD FUTURE SERJ 

IN THE EVENT OF MOB· IN CONSIDERING ANY MAR REQ OR CO RECOM FOR SEP 

DIS AUTH MUST CONS THE MAR POTENTIAL FOR FUTURE SERV IN THE RES· 

THEREFORE, DELETE PAR 6009.4 AND SUBS.TITUTE: 

"4. TO PRECLD LOSS OF POTENTIAL MOB ASSETS, DIS AUTH WILL SCREE. 

ALL MAR SEPARATING FOR THE REASONS CNTN IN THIS PAR PRIOR TO EAS/EOS 

MM{3}, GENDIST 

W R WRIGHT HD MMSR 41736 

~ GRAY, MAJGEN, DIR MM, 42437 PCN 102 027300 06 
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AND ELIG FOR HONDIS AND WILL DIR DIS ONLY IN THOSE CASES WHICH 

CLEARLY DMST A MAR HAS NO MOB POTENTIAL WHATSOEVER. TR ALL OTHERS TO 

THE IRR USING THE PROCEDURES IN MCO 1900.2H· TR TO THE IRR VICE DIS 

IS APROP FOR COFG DIS BY REASON OF: 

"A· GEN DEMOS {6012.1A} 

"B· PREGNANCY {6012·1C} 

"C. DEPENDENCY/HARDSHIP {6012.1f{6}} 

"D· PSEUDO-FOLLICULITIS BARBAE {6012·1f{7}} 

"E. PROLONGED FAM SEP {6012.3} 

"f. SOLE SURVIVING MBR {6012.7A}" 

3. DIS UNDER PAR 6012.1f{11} ONLY PERTS TO RESERVISTS NOT ON ACDU. 

DELETE PAR 6012.1f{11} AND SUBSTITUTE: 

"{11} UPON THE REQ OF RESERVIST NOT ON ACDU WHO HAS BECOME A REG 

OR DULY ORDAINED MINISTER OF RELIGION AS DEFINED IN PAR 8011·" 

4. REFERENCES A AND 8 ISSUED NEW GUIDANCE ON USMC DRUG PROG. ACD, 

FOL CH ARE DIR: 

A· DELETE PAR b01b.1F AND SUBSTITUTE: 

"f. PERSONAL ABUSE OF DRUGS ~THER THAN ALCOHOLIC BEVERAGES· 

WHEN EVIDENCED BY A URINALYSIS TEST ADMINISTERED FOR IDENTIFICATION 

OF DRUG ABUSERS, PURSUANT TO MCO 5355.2, OR A MEMBER'S VOLUNTEERING 

X 
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FOR TREATMENT FOR A DRUG PROBLEM, PURSUANT TO MCO 5355.3, AND:" 

{SUBPARS 6016·1F{{1}-{3}} REMAIN UNCHANGED}. 

B. DELETE PAR 6016.1F{4} AND SUBSTITUTE: 

"{4} DIS PUR TO THIS PAR WILL BE HON OR GEN AS WARRANTED BY 

THE MBR'S MIL REC· EVIDENCE OBTAINED FR AN INVOL URINALYSIS ADMINIS

TERED PUR TO A COMD DIR MED EXAM FOR THE PURP OF DETERMINING FITNESS 

FOR DU; DIR AT AN INDIV TO DETM WHETHER THE MAR REQRS COUNSELING, 

TRMT OR REHAB; WHEN DIR IN CONJUNCTION WITH PARTICIPATION IN A DOD 

DRUG TRMT AND REHAB PROG; OR WHEN DIR AS A RESULT OF INVOLVEMENT IN 

A PERFORMANCE AFFECTING INCIDENT MAY NOT BE USED TO CHARACTERIZE THE 
• 

DIS UNDER UNSUITABILITY· NOTHING IN THIS PAR PRECLDS SEP UNDER OTHER 

APROP PROVISIONS OF THIS MANUAL SUBJ TO.THE LIMITATIONS ON CHARAC-

TERIZATION STATED ABOVE." 

c. DELETE PAR 601?.2D AND SUBSTITUTE: 

"D. DRUG ABUSE. ILLEGAL, WRONGFUL OR IMPROPER USE, POS-

SESSION, SALE, TR OR INTRODUCTION ON A MIL INSTALLATION OF ANY NAR-

COTIC SUBSTANCE, MARIJUANA OR OTHER DANGEROUS OR ILLICIT DRUG· 

EVIDENCE OBTAINED FR AN INVOL URINALYSIS ADMINISTERED PUR TO AN 

INSPECTION UNDER MIL RULE OF EVIDENCE 313, MCM, 1969 {REV}, OR FR A 

SEARCH AND SEIZURE UNDER MIL RULES OF EVIDENCE 311-31?, MCM 1969 
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MARCORSEPMAN 6013·3B{3} HOMOSEXUAL MARRIAGE {W/0 BOARD} 

MARCORSEPMAN 6013.3B{3} HOMOSEXUAL MARRIAGE {W/BOARD} 

6. CH 4 {ALMAR 047/81}, CH 5 {ALMAR 020/82} AND THIS CHANGE SHOULD 

BE FILED IN NUMERICAL SEQUENCE IMMED FOL CH 3. 
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