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MARINE CORPS ORDER P1100.61C Ch 2

From: Commandant of the Marine Corps
To: Distribution List

Subj: Military Personnel Procurement Manual (Short Title:
MPPM)

Enci: (1) New page inserts to MCO P1100.61C

1. Purpose. To transmit new page inserts to the subject
Manual.

2. Action. Remove present pages 2-31 and 2-32 and replace
with corresponding pages contained in enclosure (1) hereto.

3. Summary of Change. Subparagraph 2110.lc has been modi-
fied to authorize waivers for applicants Who were discharged
with physical disability severance pay and who, subsequently,
have been found physically qualified.

4. Change Notation. Significant changes contained in the
revised pages are denoted by an arrow () symbol.

5. Faling Instructions. This page will be filed immediately
following page 3 of the basic Manual.

6. Certification. Reviewed and approved this date.
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Chief of Staff
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MARTNE CORPS ORDER P1100.61C Ch 1

From: Commandant of the Marine Corps
To: Pistribution List

Subj: Military Personnel Procurement Manual (Short Title:
MPPM)

Encl: (1) New page inserts to MCO P1100.61C
(2) List of Effective Pages

1. Purpose. To transmit new page inserts to the subject
Manual.

2. Action

a. Insert enclosure (1).

b. Upon insertion of this Change, the pages listed on
enclosure (2) are in effect., Remove and destroy pages not

listed.

3. Change Notation. Significant changes contained in the
revised pages are denoted by an arrow () symbol,

4, Filaing Instructions. This promulgation page will be filed
immediately following the signature page of the basic Manual,

5., Certification. Reviewed and approved this date.
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2 Jun 1972

MARINE CORPS ORDER P1100.61C

From: Commandant of the Marine Corps
To: Distribution List

Subj: Military Personnel Procurement Manual (Short Title:
MPPM)

Encl: (1) Locator Sheet
Reports Required: List, page v

1. Purpose To promulgate policies and procedures for the
guidance of personnel assigned to duties involving the procure-~
ment of Marine Corps enlisted and officer personnel; to estab-
lish the qualifications and standards for military personnel
procurement programs; and to establish procedures governing the
processaing of applicants for these programs.

2. Cancellation MCO P1100.61B; MCO 3700,.1A.
3. Recommendations. Recommendations concerning the contents
of the Military Personnel Procurement Manual are invited. Such

recommendations should be forwarded to the Commandant of the
Marine Corps (Code DP), via the appropriate chain of command.

4. Reserve Applicability. This Manual i1s applicable to the
Marine Corps Reserve,

5. Certification. Reviewed and approved this date.

(b)(6)

By direction
DISTRIBUTION: EA plus 7000124 (125)

PCN 102 005800 00
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Subj: Military Personnel Procurement Manual {(Short Title:
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Location:
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CHAPTER 1

ORGANIZATION AND FUNCTION

1000 ORGANTZATION OF THE MILITARY PERSONNEL PROCUREMENT BRANCH, PERSONNEL
DEPARTMENT

1 The Military Personnel Procurement Branch, which i1s under the cognizance

of the Director of Personnel, 1s divided into seven sections Administrative
Section, Enlisted Section, Fiscal and Statistical Section, Special Officer
Programs Section, Officer Procurement Section, Appointment Section and Procure-
ment Aids Section

2 Offaice hours for the Military Personnel Procurement Branch are from 0730 to
1600 (EST or EDT, as approprilate) daily, except Saturdays, Sundays and holidays.

1001 DUTIES OF DIRECTORS, MARINE CORPS DISTRICTS

1 District directors will direct, supervise and coordinate personnel procure-
ment 1n their areas They will i1ssue such instructions for personnel procurement
as will ensure that the policies and instructions of the Commandant of the Marine
Corps are carried out They wi1ll study personnel procurement methods in their
district, submitting toc the Commandant of the Marine Corps recommendations for
improved methods and economies which may benefit personnel procurement as a

whole Copies of pertinent correspeondence, 1ssued by them to stations under
their command, may be submitted to the Commandant of the Marine Corps (Code DP)
for dissemination to other Marine Corps districts when the information may be

of interest or benefit

2. Dastrict directors are charged with specific duties as prescribed in the
Marine Corps Manual and other directives
1002 DISTRICT BOUNDARIES FCOR PROCUREMENT OF MILITARY PERSONNEL

1. Darectors, Marine Corps districts are responsible for the procurement of
military personnel within district boundaries defined as follows

Director, 1lst Marine Corps District Maine, New Hampshire, Vermont,
605 Stewart Avenue, Garden City, Massachusetts, Rhode Island,
Long Island, New York 11533 Connecticut, New York,

New Jersey
{Counties of Monmouth, Middlesex,
Hunterdon, Morris, Sussex, Somer-
set, Uniorn, Essex, Passaic, Bergen,
Hudson and Ocean, Warren)

Pennsylvanie
{Counties of Warren and McXKean

Director, 4th Marine Corps District Pennsylvaniz
1100 South Broad Street (Less counties shown 1n the 1lst
Philadelphia, Pennsylvania 19146 District) Delaware, Maryland,

West Virginia,
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Director, 6th Marine Corps District
75 Piedmont Avenue
Atlanta, Geocrgia 30323

’Dlrector, 8th Marine Corps District
New Orleans, Loulsana 70146

Director, 9th Marine Corps District
9401 Santa Fe Drave
Overland Park, Kansas 66212

Director, 12th Marine Corps District
100 Harrison Street
San Francisco, California 94106

Kentucky

Ohio
{LLess counties shown in the 9th
District}

New Jersey
(All counties not included in the
lst District)

North Carolina
(Counties of Gates, Pasquotank,
Camden, Currituck, Chowan and
Pergquimans)

District of Columbia

Virginia

Indiana
(Counties of Dearborn, Ohio,
Gibson, Dubois, Crawford, Jeffersocn,
Warwick, Posey, Harrison,
Switzerland, Pike, Perrv, Clark,
Spencer, Vanderburdh and Floyd)

South Carolina, Georgia, Florida,
Alabama, Tennessee, Mississipp:
North Carolina (All counties not

included in the 4th Daistrict)
Puerto Rico

Louisiana, Arkansas, Oklahoma, Texas,
New Mexico

Michigan, Illinois, Wisconsain,
Minnesota, Iowa, Missouri, North
Dakcta, South Dakota, Nebraska,
Kansas Colorado Wyoming,
Chio
(Counties of Ottawa, Sandusky,
Lucas, Wood, Fulton, Henry,
Williams and Defiance)
Indiana
(All counties not included in the
Ath Dastrict)

Arizona, California, Utah, Nevada,
Washington, Oregon, Idaho, Montana,
Alaska, Hawairil, Guam, American Samoa

2 District directors will assign geographic sectors of responsibility to
subordinate recrulting stations and officer selection offices within theixr

districts Headouarters Marine Corps

(Code DPC) publishes a collede code

listing which includes officer gselection office responsibility for individual
colleges Changes 1n college respensibilities and assigned geographic sectors
w1ll be reported to the Commandant of the Marine Corps (Code DP) as thev occur.
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MILITARY PERSONNEI, PROCUREMENT MANUAL 2002
CHAPTER 2

ENLISTED PRCCUREMENT

PART A GENERAL INFORMATION AND POLICY

20060 MISSION OF THE MARINE CORPS RECRUITING SERVICE

1 The mission of the Marine Corps recruiting service 1s to procure acceptable
applicants for enlistment in the Regular Establishment, and to perform such
cther additional missions as may be assigned by the Commandant of the Marine
Cecros

2001 ORGANIZATION OF THE MARINE CORPS RECRUITING SERVICE

1 The Marine Corps recruiting service, within the United States, 21s comprised
of Marine Corps districts, recruirting stations, and recrulting substations as
authorized by T/0 #5131 Permanent contact stations are alsoc maintained by
recrulting stations where economically feasible

2. The Commanding Officers, Marine Barracks, Guam, M. I. and San Juan, Puertoe Rico,
are authorized to effect enlistments of gualified applicants 1n accordance with this
manual. Reports of accessions will be submitted directly to the Commandant of the
Marine Corps (Ccode DPN} with a copy submitted to the Director of the Marine Corps
District having cognizant responsibility in accordance with this manual.

2002 RECRUITING POLICY FOR SECONDARY SCHOOLS

1 Stay 1n School Students 1n secondary schools will be encouraged by
recrulters to stay in school and graduate Students enrclled in secondary
schools will not be accepted for active duty enlistment without pricr notice
to the schoecl and without parents' consent If a nongraduate applicant for
enlistment has been enrolled at any time during the current school year, the
authorities of the last school attended will be notified If a nongraduate
applicant applies for enlistment during the gsummer vacation and was enrolled
during the last school year, the school authorities will be notified An
applicant will not be enlisted until & reasonable period of time has been
allowed for school authorities to properly counsel him A period of 6 working
days from the date notification was mailed or delivered to school authorities
15 considered appropriate The execution of DD 373, Consent, Declaration of
Parent or Legal Guardian, for nongraduate avrlicants under 18 years of age

by parents or guardians wzll ke considered as consent for the applicant to

be enlisted even though enrolled in a secondary school provided active duty
1s scheduled to commence prior to graduation For applicants 18 years of

age and older, the following statement will be typed 1in the "remarks" sectzion
of DD 373 over the recruiter's signature 'Executed by reason cof applicant
being a nongraduate enrolled in high school during current (last) school
Year "

2, Ip School Recruiting. When desired by local school authorities, joint
arrangements with school auvthorities for in-school student time will be made
by one representative selected by the military recrulting elements of the
military services in each community. The Marine Corps prefers toc make
in-school presentations by Marine Corps representatives at school career-day
activities, and other similar programe conducted in various school departments.,
However, when local school department authorities request joint representation
from the recruiting services and Reserve Forces, Marine Corps representatives
will give full cooperation and assistance in every way possible to select the
service representative who will make arrangements in each schcool In the event
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local school Joant service coordilnating bodies are organized, 1t 1s a Marine
Corps policy that the local school department be invited to furnish a represent-
ative, such as a student guidance counselor, to act as chairman

a Secondary schoels are to be encouraged and given every assistance 1n
teaching the vocation-career opportunities of the Armed Forces at the time other
occupaticonal cpportunities are taught 1n scheol All contacts with school
authorities soliciting their ccoperation on military career programs will be
Jorntly arranged by the recruitng service to the greatest practical extent All
materials furnished the recruiting service, Reserve Forces, and officer procure-
ment personnel of vocational guidance nature, will be made available to school
guirdance counselors and librarians Titles of all available Marine Corps filims
and reference materials, and cccupational field descriptions will be furnished
vocational guidance counselors or principals A speaker's list will also be
furnished Full cooperation will benefit all branches of the Armed Forces, and
w1lll tend to eliminate concusicon 1n the minds of school teachers, counselors,
students and parents relat-ve to Armed Forces regulations and policles

3 Cooperation With Other Military Procurement Efforts and With Educaticonal
Authorities

a The Natiocnal Guard, Air National Guard and Coast Guard, as appropriate,
wi1ll be encouraged tc participate in this secondary schocl preogram

b Officer procurement and Regular and Reserve recrulting personnel wilil
cooperate to the fullest e<tent with all educational authorities The contents
of this paragraph may ke shown to any interested school representative

2003 ACCEPTABILITY FOR ENLISTMENT AND REENLISTMENT

1 All applicants who meet the prescribed standards are acceptable for enlist-
ment and reenlistment No applicant will be refused enlistment because of has
race, colcr, religion, or national origin

2004 REFERRING APPLICANTS TO THE COMMANDANT OF THE MARINE CORPS

1 Applicants shall not be advised or informed in any manner to write or
otherwise communicate with the Commandant of the Maraine Corps, or present
themselves 1in person for information regarding enlistment or reenlistment.

2 Recruiters will answer all questions to the best of their abilaity and 1f
they lack any information, shall offer to obtain same by official correspondence
Applicants shall be advised that all matters pertaining to their enlistment or
reenlistment can be handled by the recruiting station through correspondence,
without a visit to Headquarters Marine Corps.

3 All such cases regquiring information from, or action by, the Commandant

cf the Marine Corps will be handled officially by the respective recruiting
cfficer Recruiting officers will be responsible for ensuring that all personnel
under their charge are thovoughly familiar with the foregoing,

2005 POLITICAL ASSISTANCE

1 Recruiting personnel must not suggest or imply that correspondence between
applicants' political representatives or any government agency representative
w1lll give them preference or result 1n their acceptance after having been
rejected
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2006 RECRUITING SERVICE PERSONNEL

1 Recruiting personnel are carefully selected for their intelligence, good
conduct, military bearing and appearance, and their specizl fitness for recruit-
ing duty. In many communities the recruiting service 1s the only Marine Corps
activaity; its members must be men and women who will make only the very best
impression upon the public

2 Duties
a. Officers in charge, Marine Corps recrulting stations

(1) offigers in charge of Marine Corps recruitlng statlons are responsi-
ble for the efficient and economical operation of the recruiting activities in
their areas. They will ensure that policies and instructions issued by the
Commandant of the Marine Corps and the distract directors are carried out
Reccmmendations which might further the efficiency and economy of operataion of
the recruiting service as a whole are invited and will be submitted to the
Commandant of the Marine Corps (Code DP), via the dastrict directors.

(2) Officers 1in charge will maintain close liaison with Marine officer
selection offices and Marine Corps Reserve units within their areas. In
addation, assistance, advice and instruction will be given to these activities
when requested.

(3) Officers in charge are charged with other specific duties as
prescribed 1n various Marine Corps directives.

b Enlisted persconnel, Marine Corps recrultlng service-

(1) Enl:isted pergsonnel are ordered to duty at Marine Corps recruiting
stations as recommended by the district director Any further local assignments
are at the discretion of the district director and/or the officer in charge,
however, once assigned, personnel should not be shifted needlessly. Local
assignments include assignments to Marine Corps recruiting substations, permanent
contact station, or Armed Forces examining and entrance stations Requests for
changing personnel from administrative billets to recruiter billets or from
recruiter billets to administrative billets or wher a second DLA during the same
FY 1s required will be forwarded to the Commandant of the Marine Corps €ode DFB),

{a} The district director will, upon receipt of advance orders
assigning personnel either to administrative or recruiter billets directly from
the transferring command, notify the transferring command of the specific
ultimate duty station The transferring command's endorsement of male Marines'
orders for duty as recruiters will direct the individual to proceed and report
to the officer in charge of the appropriate recruiting station for temporary
duty not to exceed 5 days and for further transfer to ultimate duty station
upon completion For male Marines ordered to f111 administrative or 0S50
assistant brllets and for all Women Marines, the endorsement will direct the
individual to proceed and report only to the ultimate duty station

{b) Ultimate duty stations for Recruiters' School graduates will bhe
determined via direct c¢ommunication between the school and the districts MCRD,
San Diego will endorse the student's orders directing him, as appropriate,
elther to proceed and report to the officer in charge of the assigned recruiting
station for temporary duty not to exceed 5 days and for further assignment to
the ultimate duty station upon completion, or only to proceed and report to the
ultimate duty station

(2) Upon reporting for recruiting duty, enlisted perscnnel will be
instructed in specific duties as well as general methods of operations, and
will be given an opportunity to familiarize themselves with the city and the
surroundings within which they will be detailed
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c Armed Forces examinlng and entrance statlon liaelson NCO

(1) The AFEES liaison NCO will be selected by and assigned to thas
assaignment by the officer in charge from the recruiter personnel assigned to
the recrurting station

{2} This NCO 1s specifically charged with the responsibility of
representing the officer 1n charge within the AFEES operation in all matters
concerning the Marine Corps The extent of his authority and specific
responsibilities will be determined by the officer in charge, Marine Corps
recruiting station who utilizes the AFEES for processing Marine Corps accesslons

d Personnel assignments to Armed Forces examining and entrance stations

{1} District directors waill assign personnel to Armed Forces axamining
and entrance stations, 1n accordance with the current Marine Corps table of
organyrzation for those stations, from personnel assigned to administrative
billets. These billets will be kept filled at all times except for periods
of leave or sickness.

(2) Only outstanding personnel will be asgigned to duty at Armed Forces
examining and entrance stations. The cofficer in charge of the Marine Corps
recrulting station will maintain ¢lose liaison with the commanding officer of
the Armed Forces examining and entrance station to ensure that Marine Corps
personhel are carrying out their duties to the satisfaction cof the AFEES
commander.,

3 Noncommisgioned Officer Fitness Reports for Personnel Serving in "B" Billets
on Recrulting Duty In view of the unusual aspects of recruiting duty in
comparilison with other military assignments, 1t 1s of wvital i1mportance that
noncommissioned officer fitness reports be completed in detail Personnel
considerations often require that service records be screened for possible
reassignment of former canvassers to recruiting duty. In the same vein, a
detalled description of the manner 1in which a recrurter has performed his

duties 18 of great importance when service records are evaluated by promotion/
selection boards. The following supplemental instructions, therefore, will be
used as guidance 1n marking noncommissioned officer fitness reports

a The markings in 1tems 16 and 17 of section C should reflect an
evaluation of the noncommissioned officer's overall performance while assigned
to recrultiag quty ratner than a simple index of his guota attainment,

b The markings in items 18 and 19 reflect the reporting senior's considered
evaluation of the individual as a noncommissioned officer of Marines and will not
be restricted to an indication solely of his performance of duty as a recruiter.

o] Rbove or below average gquota productivity may be properly reflected i1n
section D,

d Upcn transfer of a noncommissioned offircer from recruiting duty, reporting
seniors will, in section D, specifically recommend suitability for future reassign-
ment to recruiting duty Individuals so recommended should be hichly competent
recruilters in all respects,

4, Fach officer assigned to duty as officer in charge of a recruiting station
shall, by virtue of such assignment, be a recruiting officer Any other Marine
Corps or Marine Corps Reserve officer assigned to the recruiting service may be
designated as an assistant recruiting officer by the director of the appropriate
Marine Corps district Directors, Marine Corps districts, are authorized to
assign Inspector-Instructors withain therr districts additional duties as assistant
recruiting officers
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5 The normal tour of duty for all personnel assigned to the recruiting service
18 3 vears Enlisted personnel may request an extension of this tour of duty
not to exceed 1 year subject to the approval of the officer in charge and the
district director Requests for extensicn of tours of duty will be submitted

to the Commandant of the Marine Corps (Code DFB) when personnel have completed
more than 30, and less than 32 months con their current tour of duty.

2007 OFFICE HOURS FOR THE MARINE CORPS RECRUITING SERVICE

1. Directors of Marine Corps districts will prescribe hours during which
recruiting stations, and permanent contact stations, and recruiting substations
w1ll remain open Consideration will be given to staggering the working hours
of i1ndividuals to permit these stations to remain open during later hours of
the day

2008 INSPECTIONS

1 Fregquent inspections or visits to Marine Corps recruliting stations,

permanent contact station, and substations by the district director or his
representative are considered essential to proper functioning of the recruiting
effort It 1s considered appropriate that a district representative inspect/visit
each recruiting station once each quarter Substations may be included rin such
inspections/visits at the discretion of the director.

2, Recruiting methods shall be under constant inspection by the district
director so that no discredit can be brought on the Marine Corps by guestionable
advertising, false promises, or methods contrary to high ethaics As far as
possible, the better class of theaters, movies, and other recognized educational
facilities should be utilized for bringing before the people the meaning and
advantages of a Marine Corps career. Under no circumstances shall recruiting
personnel picture Marine Corps life as one of ease and pleasure, but one
offering a career to men and women in the service and holding possibilaity of

a technical education for those who work and are desirous of making their way

in the world Specific promises as to duty stations and as to seeing strange
and enticing parts of the world should not be made The Marine Corps as a
challenging career, i1f properly presented, should be sufficient attraction

for the voung men and women of the character desired,

3 Offrcers 1n charge of recruiting stations will inspect/visit substations

under their jurisdiction recurrently Recruiting substations, and permanent
contact stations will be i1nspected/visited a minimum of once each quarter

Greater frequency s encouraged where circumstances and time permit Assistant
officers ain charge and station sergeants major may perform such i1nspections/visits
when directed by the officer in charge and such utilization 15 encouraged

2009 RECRUITING AND INDUCTION TERMS

1 In order to provide uniformity for administrative and statistical purposes,
the following recruiting and induction terms and definitions are prescribed for
use 1nh connectiron with enlistments, reenlistments, and inductions

a Prospect An individual who presumably possesses the necessary
qualifications for enlistment or reenlistment

b Applicant An individual who applies in person to a recruiting officer,
a noncommissioned officer of the recruiting service, or at a recruiting station
for enlistment or reenlistment
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c Accepted applicant. An applicant who has applied in person for enlistment
or reenlistment, has been, upon preliminary or final screening, found qualified
for enlistment or reenlistment in all respects; has the necessary supporting
papers to consummate the enlistment or reenlistment contract, and states that he
or she will consummate the enlistment or reenlistment within a period of i0 days

d Pending applicant An arplicant who has been found to be gqualified for
enlistment or reenlistment in all respects but who 1s unable to consummate the
enlistment or reenlistment within a period of 10 days.

e. Rejected applicant An applicant who, either upon preliminary or fainal
screening, 15 found not gqualified for enlistment or reenlistment, or an accepted
applicant or pending applicant who, within a period of 30 days from the date he
originally applied for enlistment or reenlistment, has given no indication of
intention to enlaist or reenlist

f. Recruit enlistment. The enlistment or reenlistment of an individual who,
in accordance with exasting instructions, 18 reguired to underge recruit training

g. Immediate reenlastment An applicant with prior active Marine Corps
service who reenlists i1n the Regular Marine Corps within 24 hours from time of
discharge (Sundays and holidays excepted)

h. Continuous reenlistment The reenlistment of an i1ndividual in the
Regular Marine Corps who has been separated from the Regular Marine Corps for
90 days or less,

1. Broken reenlistment The reenlistment of an individual in the Regular
Marine Corps who has been separated from the Regular Marine Corps for more than
90 days.

J. Local board The selective service board with which an i1ndividual who
1s subject to the provisions of a selective service act 1s registered

k. Registrant. A person registered under a selective service act or draft
law with a local board

1., Armed Forces examining and entrance stations (AFEES) Those activities
designated by the Department of Defense to conduct mental and physical examina-
tion, effect enlistment and furnish transportation for all CHARGEABLE accessions
to the Armed Forces and to conduct such other processing as may be scheduled by
the Armed Forces as approved by the Department of Defense

m Preinduction processing examination The physical and mental examinations
given to a reglstrant at an AFEES several days or weeks 1n advance of the date the
registrant will, 1f found gualified, be called for actual induction.

n Inductee, An individual who has been inducted into the Armed Forces at
an AFEES under the provisions of a selective service act or other law

o. U. 8. Marine Corps, Selective Service ([USMC-SS§) The term used to
designate an inductee who was assigned to the Marine Corps, and who did not
desire or who was not qualified to change his inductee status by discharge
and enlistment in the Marine Corps

p. AFQT The abbreviation used for the Armed Forces Qualification Test
administered at AFEES to determine mental gualafication for enlistment and
induction

g. AQT., The abbreviation used for the Applicant Qualification Test adminis-
tered at recruiting stations and substations as required.
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r, AFWST The abbreviation used for the Armed Forces Women's Selection
Test administered to women at AFEES.

s AQB The abbreviation used for Army Qualification Battery, used by
Marine Corps as requlired

t Chargeable accessions, Active Forces Men, 17 years of age or older,
who have not previously served 1n any of the Armed Forces, or who have served
ch active duty 1in any of the Armed Forces for a period of less than & months
since 16 September 1940 Aviation cadets, officer candidates and reservists
entering on extended active duty or active duty for training are excluded
Individuals enlisting in the Regular Marine Corps from the 180-day pool are
chargeable accessions

u Chargeable accessions, Reserve Forces Enlistments cf males waithout
prior active military service directly into a component of the Ready Reserves
of the Army Reserve, Naval Reserve, Marine Corps Reserve or Air Force Reserve,
either under the provisions of Title 10, U S Code, Section 311 or under other
service programs for direct procurement of such personnel from cival life,
excluding enlistments 1in reserve officer training programs

v Nonchargeable accessions, Active Forces

(1) Officer candidates
{(2) Aviaticon cadets.

(3) Members of the Reserve Forces entering active duty to include
reservists assigned to extended active duty (EAD) from the 180-day pocol

(4) Persons exempt from induction under Section 6, Military Selective
Service Act of 1967, 50 U S C.A App, 456, are as follows

{a) Students enrolled in an officer procurement program at military
colleges the curriculum of which 1s apprcved by the Secretary of Defense

(b) Students preparing for the ministry in recognized schools.
(c) Ordained ministers, priests, rabbis
(@) Sole surviving sons

(e} Former members of the Armed Forces who have served not less
than 6 months on active duty

(5) Women Marines

w Nonchargeable accessicns, Reserve Forces Persons with prior active
military service

! x. Selective service classification. The Selective Service Classification
ct states that all men residing in the United States, whce are between the ages
of 18-1/2 and 26, are liable for induction (priority of call in accordance with
current policies) for training and service unless exempted or deferred. If the
applicant has a draft classification not listed below (e.g., I-A-P - Postpone-
ment) contact the local draft board for guidance. Reguests to selective service
boards for reclassification of applicants 1s not desired under any circumstances.
The majority of registrants are classified

I-2& Avallable for military service.
I-A-Q Conscientious objector available for noncombatant military service
only.
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I-C Member of the Armed forces of the United States, the Coast Guard, the
Coast and Geodetic Survey, or the Public Health Service.
I-D Member of Regerve Component or student taking military training.
I-H Iz a registrant not currently subject to processing for induction.
IO Conscientious objector available for cavilian work contributing to
the maintenance of tne national health, safety, or interest. .
I-W Conecientious objector performing civilian work contributing to the

maintenance of the national health, safety, or interest.

II-A Registrant deferred pecause of civilian occupation (except agriculture
and activity 1n study)

I1-C Registrant deferred because of agricultural oeccupation.

I1-D Registrant deferred because of study progressing to the ministry.

II-8 Registrant deferred because of activity in study.

IIT-A Registrant with a child or children, and registrant deferred by
reason of extreme hardship to dependents.

IV_A Registrant who has completed service, sole surviving son,

IV-B Officials deferred by law.

V-_C Aliens.

IV-D Minister of religion or divinity student.

IV-F Physically, mentally, or morally unfit.

V-G Registrant excused from service during peace time.

IV-W Conscientious objector who performed alternate service in lieu of induction.

2010 AUTHORITY TOQ EFFECT ENLISTMENTS, REENLISTMENTS AND INDUCTIONS

1 Recruit enlistments, broken reenlistments and continuous reenlistments

must be authorized by recruiting officers or assistant recruiting officers

When enlistment or reenlistment of an individual has been authorized by proper
authority, the actual cath of enlistment may be administered by any commissicned
cfficer of a Regular, Reserve, or Retired component of the U. 8 Armed Forces

2 Induction of personnel assigned to the Marine Corps will be effected by
personnel of the Armed Forces examining and entrance station in accordance with
AR 601-270

2011 COURTESY TO APPLICANTS

1 All applicants will be treated with courtesy and consideration This
applies egually to rejected applicants Such rejected applicants must be made
tc feel that the Marine Corps also regrets they cannot be accepted, that theair

interest 1n the Marine Corps 1s appreciated, and that they are to feel free to -
return any taime for further information about the Marine Corps

2-12
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2012 GENERAL INSTRUCTIONS TO BE GIVEN APPLICANTS AND ENLISTEES

1 Recruiting personnel shall carefully explain the regulations regarding
enlistments, promotion, discharges, and discipline to those applyaing for
enlistment Applicants shall be informed of the kind c¢f life they are to lead
and that the Marine Corps 1s a military organization serving the Un:ited States
throughout the world Applicants will thus realize the discipline and military
life involved and, by such realization, may overcome dissatisfaction they might
encounter during the early period of training

2 Recruiters must be careful tc make no promises, either actual or implied,
regarding leave, assignment to duty, advancements, or schooling To ensure
that all applicants are fully apprised of the unconditional nature of a general
service contract, their attention will be specifically directed to 1tem 54 of
the Enlistment Contract - Armed Forces of the United States (DD 4)

3 All appl:icants will be informed that fingerprints, when receiwved at the
Federal Bureau of Investigation, are compared with other fingerprint records
If any applicant has a c¢riminal record i1t will be detected and necessary
disciplinary action may be taken.

2013 SENDING OF RECRUITMENT MATERIAL OUTSIDE THE UNITED STATES

’1. The forwarding of recruitment material to foreign nationals residing out-

side the United States 1s prohibited. Replies to enlistment inguiries from
such foreign nationals will include the following paragraph

"The sending of recrulting material outside the United States to other than
Amer:can cltizens 18 prohibited regardless of the channel of communication used.
However, for your guidance in this matter, enlistments 1in the U. S Marine Corps
under the United States Code are restricted to U. S. citizens and those non-
cltizens who have established permanent residehce in the United States. Should
you be able to obtain entry intc the United States with = permanent residence
visa and establish permanent residence, you may apply for consideration for
enlistment at the nearest Marine Corps recruiting facility."

2. The territories and trust mandates of the United States are exceptions to
the above.

2014 GRADE UPON ENLISTMENT

1 All enlistments and reenlistments in the Marine Corps will be in the grade
of private

2, Instructions regarding appointments and reappointments are as follows

a Appointment to Private First Class-

(1) For former members of other Armed Services, refer to latest changes
to MCO P1040 31,

(2} For former members of the Marine Corps, refer to latest changes
to MCO P1040 31,

{3) For those enlistees who present evidence of successful completion
of either 2-year Reserve Officer's Training Course or a 3-year Junior Reserve
Officers' Training Course (1.e , school transcripts, diploma, or other
cfficial correspondence), ensure promotion to private first class to be
effective upon the date of enlistment Individuals who successfully complete
an ROTC course 1in less than the normal period will be given full credit
This paragraph will be cited in block 56 (remarks) of DD Form 4 as authority
for promotion. Entry in block 3 will be "PVT", entry in block 37 will be "PFC."
These entries will be made on USMCR(J) contracts only for those who have
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presented proof cf successful completion, not for those who will have successfully
completed training at a later date. In those cases, appeintment tc PFC will be
accomplished upon enlistment into the Regular Marine Corps, or upon assignment to
extended active duty except as indicated otherwise herein.

' (4) Rec 1ng officers aresautherized to appoint to private first class,
any who refers applicants for enlistment that are subse-
quently found fully gualified in accordance with this manual, and do enlist in the
USMCR({J), Regular Marine Corps or Marine Corps Reserve (USMCR(K)} Appolntment to
private first class will be effective the date that the USMCR(J) Reservist 1s sworn
into the Regular Marine Corps. In block 56 of the DD Form 4, cite this paragraph
as appointing authority.

(2) Former members of the Platoon Leaders Class Program will, upon enlist-—
ment i1in the Regular Marine Corps or upen assignment to extended active duty in an
enlisted status, be appointed as follows.

{(a) If the applicant has completed the Junior Course of the Platoon
Leaders Class only, appoint to private.

{b) If the applicant has completed the Seniocr Course of the Platcon
Leaders Class and 1s not eligible for appointment to a higher grade under the pro-
visions of current Marine Corps directives, appolint to privete first class.

’ (6) Bapplicants enlisted under the provisions of the Ground Enlistment Op-
fions Program (MCO 1130,53) or the Aviation Enlistment Options Program {(MCO 1130,
21), who have completed one full-time semester or its equivalent i1n a nationally
accredited college and have a minimum average grade of "C+" (2.3 or better on a
4.0 scale) will be appointed to the grade of private first class. Enlistees
appointed to private first class will receive the pay of a private first class
upon reporting for active duty, but will not wear the grade insignia until gradu-
ation from recruit training Cite the appropriate Crder in bleock 56 of the
enlistment contract (DD Form 4) as authority for promotion.

’ b, Appointment to grades other than private first class or reappointment
Refer to latest changes in MCO P1040.31.

2015 GENERAL SERVICE ENLISTMENTS

1. All enlistments and reenlistments i1n the Marine Corps will be for general serv-
1ce, unless otherwlise authorized by the Commandant of the Marine Corps.

2016 PLACE OF ENLISTMENT
1. The place of enlistment 1s the place where the cath of enlistment i1s administered.
2017 OATH OF ENLISTMENT

1. All recruiting officers are authoriZed to administer the oaths necessary in the
verformance of their duties. B&all other persons designated by regulations of the
Armed Forces, or by statute, are authorized to administer oaths. Suitable arrange-
ments will be made to ensure that the oath of enlistment 18 administered in a digni-
fied manner and in appropriate surroundings. The flag of the United States and the
Marine Corps standard, when availlable, will be displayed prominently near the
officer administering the cath of enlistment.

2018 EFFECTIVE DATE OF ENLISTMENT

1. The effective date of enlistment 15 the commencement date of the contract.
Normally this will be the same date the cath of enlistment 1s administered.
However, 1f in the case of reenlistment the cath 1s administered prior to or
on the date of discharge, tne effective date will be subsequent to the date

of discharge For example, 1f the date of discharge falls on Sunday, the oath
of enlistment may be administered on Saturday, effective the following Monday.
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2019 CONDUCT OF RECRUITS EN ROUTE TO MARINE CORPS RECRUIT DEPOTS

1 All recruits traveling by public conveyance, either singly or in drafts,
shall be cautioned to so conduct themselves that there can be no complaints as
to their behavior They shall definitely be informed that conduct which

brings discredit upon the Marine Corps, or violates Marine Corps regulations,
will make them subject to trial bycourts martial., They shall also be informed
that conductors of trains, drivers of busses, and captalns of airplanes are
responsible to their employers for the safety and comfort of their passengers
and the condition of the egquapment i1n their charge, and that the public carrier
representatives have the authority to take such steps as are necessary and
legal, to restrain disorderly persons traveling on these carriers

2020 SUPERVISORY PERSONNEL TO ACCOMPANY RECRUITS TRAVELING BY RAIL

1 The following supervisory personnel will accompany recrult movements from
the recruiting station to the recruit depot when travel 1s by rail

a For movements of 50 or less recruits, the senior Marine 1n a group or
a designated recruit will be placed in charge of the movement

b For movements of more than 50 but less than 100 recruits, one staff
noncommissioned officer will be placed i1n charge of the movement

c For movements of more than 100 recruits, one officer and one noncommis-—
sioned officer will be placed in charge of the movement

2. Supervisory personnel as specified in subparagraphs lb and lc, above, will
travel 1n a temporary additional duty status Cost of the temporary additicnal
duty travel will be chargeable to recruiting funds allocated to directors,
Marine Corps districts

3 Supervigsory personnel to accompany recrult movements will be furnished by
the recruiting station at the point of origin, except as i1ndicated below

a When officers are not available

k. When such action would cause the station to fall below 75 percent
effectaive enlisted strength.

In the event such a personnel shortage exists, the recruiting station will
request necessary supervisory personnel from the Commandant of the Marine Corps
(Code DF} not later than 5 days prior to the expected date of movement The
reguest will include appropriate accounting data

2021 REPORTS OF SEPARATION

1 The third copy of DD 214, Armed Forces of the United States Report of
Transfer or Discharge, 1s forwarded to the cognizant Marine Corps district
by the separating activity and will be forwarded to the recruiting station
which has the home address of the dischargee 1n 1ts assigned area Based
on information contained in the report of separation, the officer in charge
w1ll determine basic eligibility and desirability for reenlistment

2 In the event the dischargee 1s considered basically qualified for reenlist-
ment, has been recommended and i1s considered desirable for reenlistment,

action will be rnitiated to contact the prospect on or about the 60th day

after separation The 1nitial contact should be made in person by a recruiter,
however, 1t may be accomplished by telephone or mail When the 1nitral

contact is made by telephone or mail, a followup personal contact by the
recruliter 1s extremely desirable,

L
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3 Should reenlistment in the Marine Corps be effected, or 1f 1t 1s deter-
mned that the prospect has enlisted in another branch of the service, the
report of separation received may be destroyed

4. If 1t 1s determined that the prospect does not intend to reenlist in the
Marine Corps after repeated contacts and a pericd of 3 to 6 months, or such
other period as directed by the district director, has elapsed, the report
of separation will be forwarded by the recruiting station to the Organized
Marine Corps Reserve unit nearest the prospect's home address for further
contact by that unit

5. The Organized Marine Corps Reserve unit will fellow a procedure similar
to that described above relative to personal, telephonic or mail contactaing,
after receipt of the report of separation from the recruiting station If
1t 1s determined that the prospect has enlisted in another branch of the
gservice, or does not intend to enlist i1n or affiliate wath the Organized
Marine Corps Reserve after repeated contacts and a period of approximately

1 year has elapsed, the report of separation may be destroved

2022 TYPES QOF SEPARATION

’1. Appendix A contains a listing of applicable reenlistment codes for the
Armed Forces of the United States which may be wsed to establish eligibility
for enlistment or reenlistment of individuals otherwise gqualified. Appla-
cants for enlistment or reenlistment with prior service 1n any other branch
of the Armed Forces whose DD 214 does not contain an acceptable reenlistment
code will not be enlisted without prior approval of the Commandant of the
Marine Corps (Code DPJ). The provisions of paragraph 2113 apply.

2023 ENLISTMENT AND REENLISTMENT OF MEMBERS OF THE ARMED FORCES AND RESERVE
COMPONENTS THEREOF

1. No member of the Armed Forces while serving as a Regular in one branch of
the Armed Forces shall be enlisted either as a Regular or a Reserve in ancther
branch of the Armed Forces

2. No member of a Reserve component of any branch of the Armed Forces shall,
while serving in an extended active duty or active duty for training status,
be enlisted in another branch of the Armed Forces

3. A member of a Reserve component of the Armed Forces who 15 1in an inactive
status may be enlisted in the Regular Marine Corps without prior clearance or
discharge from such Reserve component

4 Inactive members of a Reserve component of branches of the Armed Forces,
other than the Marine Corps, will not be accepted for enl stment within the
60-day period i1mmediately preceding the effective date of orders to extended
active duty or active duty for training other than the annual 15-day tour.

5 A member of the National Guard shall not be accepted for enlistment i1in the
Regular Marine Corps until clearance 18 obtained from the commanding officer of
the National Guard unit concerned. Reguests for clearance will be submitted on
DD 368, Reguest for Discharge or Clearance From Reserve Component. In case,
however, a National Guard unit commander fails to reply to a request for
clearance within 3 weeks of the date the request 1s mairled, the clearance

will be assumed to have been given. Request for clearancas will be forwarded

by certified mail with an information copy to the Adjutan+ General of the State
concerned In the event the National Guard unit commander declines the c¢lear-
ance for any reason, the applicant will be rejected until such time as positive
clearance 1s received from Naticnal Guard authoritaies
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6 When a member of a Reserve component or a member of the National Guard is
enlisted in the Regular Marine Corps, the officer effecting the enlistment shall
notify the commanding officer of the Reserve component or the National Guard unit
concerned of the enlistment DD 368 will be used for this purpose It will

then be the responsibility of the commanding officer to discharge the individual
from the Reserve component or from the National Guard, effective the day
preceding the day of enlistment

’2024 INQUIRIES BY PROSPECTS FOR ENLISTMENT FCR DUTY WITH SPECIAL BANDS OF THE
MARTNE CORPS

1. U _S. Marine Band

a. All preospects for enlistment for duty with the U. 5§ Marine Band must be
auditioned and found musically gqualified by the Director, U. S. Marine Band,
Marine Barracks, 8th and Eye Streets, S. E., Washington, D. C. 20390.

k. Prospects will be advised to write the Director, U. S. Marine Band, for
an audition and i1nterview appointment., All travel and exXpenses i1ncident to the
audition must be borne by the prospect. When a prospect has been found musically
qualified and desirable for enlistment "for duty with the U. S. Marine Band only,"
the Director of the band will submit appropriate information to the Commandant of
the Marine Corps {(Code DPJ). The Commandant of the Marine Corps (Code DPJ) will
then initiate instructions to the appropriate recruiting station and the prospect
relative to enlistment processing.

c. Applicants found qualified i1in all respects for enlistment "for duty with
the U. 8. Marine Band only," are, upon enlistment, ordered to report directly to
the Marine Barracks, 8th and Eye Streets, S. E., Washingtom, D. C 20390 from the
recruiting station. All i1nitial enlistments for this duty are for the term of
4 years.

2. U. S. Marine Corps Field Band

a. BAl} prospects for enlistment for duty with the U. S. Marine Corps Field
Band must be auditioned and found musically qualified by the Director, U, S.
Marine Corps Field Band, Marine Corps Development and Education Command, Marine
Corps Base, Quantico, Virginia 22134,

b. Prospects will be advised to write the Director, U. S. Marine Corps Field
Band, for an audition and interview appointment. All travel and expenses incident
to the audition must be borne by the prospect. When a prospect has been found
musically gqualified and desirzble for enlistment "for duty with the U. 3. Marine
Corps Field Band only," the Director of the Field Band will submit the appropriate
information to the Commandant of the Marine Corps (Code DPJ). The Commandant of
the Marine Corps (Code DPJ) will then 1nitilate instructions to the appropriate
recruiting station and the prospect relative to enlistment processing.

C. Applicants found qualified 1n all respects for enlistment "for duty with
the U. S. Marine Corps Field Band only," are, upon enlistment, ordered to report
to the appropriate recruirt depot for recruit training. Upon succesful completion
of recruit training, the Marine will be transferred to Marine Corps Development
and Education Command, Marine Corps Base, Quanticc, Virginia for duty. All
initial enlistments for this duty are for the term of 3 or 4 years.

3. The Musician Assignment Program

a The provisions of MCO 1130.54 and paragraph 2406 of this manual apply to
applicants of this special enlistment program.

b. Every effort should be made to obtain qualified applicants for this
progranm.
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4, Grade determination

a. Upon enlistment of applicants for the United States Marine Band, as
described 1n paragraph 2024.,1, above, they will be appointed to the grade of
staff sergeant.

k. Applicants of the United States Marine Corps Field Band, described 1in
paragraph 2024.2, above, will be appointed to the grade of staff sergeant shortly
after transfer to Marine Corps Development and Education Command, Marine Corps
Base, Quantice, Virginia,

c. The provisions of MCO 1130.54 wi1ll determine the grade to which appli-
cants for the Musician Assigament Program will be appointed.

2025 ENLISTMENTS FOR THE NAVAL ACADEMY

1. Applicants desiring to enlist for the purpose of entering the Naval Academy
are not sought Tndividuals who enlaist with this purpose 1n view will be
informed that i1n case of failure to secure appointment, they will ke required
to complete their ernlistment in the Marine Corps The fact that a limited
number of enlisted personnel are eligible for appointment to the Naval Academy
each vear will not be used as an inducement i1n sSecuring enlistments

2026 REENLISTMENT OF ENLISTED PERSONNEL REMOVED FROM THE TEMPORARY DISABILITY
RETIRED LIST

1 Marine Corps and Marine Corps Reserve personnel whose names have been placed
cn the temporary disabilaty retired list and who are subseguently found to be
physically qualified tc perform the duties of their grade may be reenlisted at
their request provided they are otherwise qualified

2. In all such cases, authority to effect reenlistment wi1ll be authorized by
the Commandant of the Marine Corps by individual letters

3 Personnel whose names are removed from the temporary Gisability retired
list and who are discharged with severance pay are not eligible for reenlistment

2027 "“DRIFTERS"

1 As a general rule, applicants should apply for enlistment at the recruiting
station nearest their place of residence or employment This wi1ill enable the
recrulting officer to make proper investigation cof the applicant's gualifica-
tions. When an applicant applies at a station distant from his home or place

of employment, the recruiting officer should be on the alert to ensure that

he 1s not a "draifter." In such cases, 1t 1s the responsibility of the
recrulting officer to verify the acceptability of the applicant by communicating
with the recruiting station nearest the applicant's home, 1f necessary. The
"drifter" type generally 1s not desirable for service in the Marine Corps

2628 BRIBES

1 In the event an applicant attempts to bribe recruiting personnel for any
purpose, this fact will be reported to the district director who will forward
the report to the Commandant of the Marine Corps The applicant will be
rejected as undesirable.
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2029 NAVY DEPARTMENT BOARDS

1 The Marine Corps has nc authority to change the type of discharge awarded
by competent authority to former members In the event inquiries are received

pertaining to review of discharge, the applicant should be advised to contact or
petition the following boards

President (For discharges other than
Navy Discharge Review Board pursuant to the sentence of
Navy Department General Courts Martial -

Washington, D C 20370

The Secretary of the Navy (For discharges pursuant to

(Board for Correction of the sentence of General t
Naval Records) Courts Martial and for

Navy Department correction of records)

Washington, D C 20370

2 These boards do not have the authority to reinstate any person in the Marine
Corps but will determine 1f any change 18 warranted in the type and nature of
discharge

3 No member of the recruiting service shall inform an appl:icant that he will

or can be accepted for enlistment or reernlistment after his discharge has been

changed The purpose of this 1s to prevent giving the applicant false hope

that (a) his previous discharge will be changed, and (b} 1f his discharge 1s l

changed, that he will be accepted for enlistment or reenlistment. |
I
I
I
|
\

2030 COOPERATION WITH LOCAL OFFICES OF STATE EMPLOYMENT SERVICES

1 Policy The Department of Defense and the Department of Labor have a
reciprocal working relationship whereby information on job and training
opportunities available 1n the Armed Forces 1s provided to local offices of

the State employmen% services {including Youth Opportunity Centers), procedures
are also established under which indaividualawho apply for enlistment at
recrulting offices but cannot qualify are referred to local offices of the

State employment services for assistance 1n obtaining employment or occupational
training The local offices of the State employment services, affiliates of the
Unites States Employment Service, Department of Labor, are responsible for
testing, counseling, and selecting persons for occupational training or
employment, including opportunities in the Job Corps and Neighborhood Youth
Corps

2 Job and Training Opportunities in the Armed Forces. Officers in charge of
recruiting stations will establish mutually satisfactory arrangements with
local State employment service offices in their areas of responsibility to
provide information on job and training cpportunities in the Marine Corps,
in¢luding but not limited to the following

a Provide the local State employment service offices with current printed
materials that give information on job and training opportunities available to
members of the United States Marine Corps

b. Ensure timely replacement of these materrals, as required.

c Coordinate with the local State employment service office mutually
acceptable procedures to be followed when individuals are referred to Marine
Corps recruiting offices for particulars about Job and training opportunities
in the Marine Corps -
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d. Furnish additional information in their areas of responsibility upon
request

e, Participate in group guirdance sessions which may be arranged by the
local State emplcyment service offices,

f. BAssist the local State employment service offices in any other way
deemed mutually desirable,

3. Job COpportunities and Occupaticnal Training Available Through Employment
Services Offices. Recruiting personnel will take the following action when
an applicant 1s rejected at the recruiting station or substation level for
mental, moral, or physical reasons (this does not include those rejected at
AFEES who will be referred under the provisions of another program}

a. Urge rejected applicants to visit the local State employment service
office to obtain assistance in pursuing their caivilian careers. Part I of
the referral card shown in figure 2-1 will be handed to the rejected applicant
after the recruiter has informed him of the assistance available at the State
enmployment service office

b, Inform the State employment service local offices of the name, address,
telephone number and age of each rejectee, provided the individual authorizes
such referral. Part II of figure 2~1, whaich will be return-addressed by the
State employment office, will be mailed on the same day 1t 1is signed by the
individual. Authorization by the rejectee for such mailing 1s strictly volun-
tary This card will be used by the local State employment service offices
1n contacting rejectees who do not visit those offices on their own volition

o] Supplies of preprinted and preaddressed cards will be provided by local
offrces of the State employment services

2031 ASSISTANCE TO THE CAREER PLANNING PRCGRAM

1. The postal card, MARINE THINKS IT OVER - SHIPS OVER (NAVMC 6961), will be
mailed by the recruiting station which effects a reenlistment to the commanding
officer of the organization from which a reenlistee was last discharged or
released from active duty. The last duty station will be that address indicated
on DD 214 unless the unit indicated 1s a geparation center. If the last unit
was a separation center the unit with which the reenlistee was last regularly
assigned will be determined from the individual and the postal card will be
mailed to that organization.

2 Information on personnel who reenlist on a continuous or broken reenlist-
ment 1s of real value to commanding officers and career planning personnel.
Such information permits evaluation of long range effectiveness delayed action
effect of the program, These postal cards also have a decided effect on
individuals i1n a unit who may be influenced by the reenlistmment of a recently
discharged friend.

2032 ASSIGNMENT OF MARINE CORPS JUNIORS TO RECRUIT TRAINING

1 Personnel entering a first enlistment who are sons of Marines who died
while on active duty, retired Marines, or active duty Marines will, upon
request, be assigned to recruit training at the recruit depot in which the
father received his recruit training. Such assignments will be made regardless
of the geographical location of the place of enlistment.
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REFERRAL CARD
{SAMPLE)

PART T

(Date)
Mr.,
(Applicant's name)
Pleasa contact
(Space for name and address
of local office or YOC)
For asslstance in obtaining training or job opportunities.
(Telephone Number)
{Recruiter)
(Service)
PART II
Mr.
{(Applicant's name)
{Applicant's address (Street, City and Zip Code))
{Telephone Number) (age)
has been referred to your office by
{Recruiter)
(Service)

I approve of having the information contained on this card sent to my local State
Employment Service Office.

(Applicant's signature)

{(Part I will be preaddressed by the local State employment office.)

Figure 2-1
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2033 UNIFORMED SERVICES IDENTIFICATION AND PRIVILEGE CARD (DD FORM 1173) FOR
DEPENDENT WIVES OF RECRUIT PERSONNEL

1 Recruiting officers will take administrative action to ensure that the wives
of individuals enlisted on recruit enlistments are i1ssued a Uniformed Services
Identification and Privilege Card (DD 1173).

2. The Application for Uniformed Services Identification and Privilege Card

(DD 1172) wi1ill be executed, including the sponsor's signature, prior to transfer
of the enlistee to the Marine Corps recrult depot from the Armed Forces examining
and entrance station (AFEES).

3. 1In cases of delay 1n 1ssuing DD 11732 to eligible wives, which precludes
forwarding the original DD 1172 with the service record documents submitted by
AFEES, the original DD 1172 will be forwarded directly to the appropriate Marine
Corps recruit depot with a Transmittal of Service Records (NAVMC 941)

4 When the service records of recruits separated from the Marine Corps during
recruit training indicate that a DD 1173 has been issued by a recruiting station,
the Commanding General, Marine Corps Recruit Depot will notafy the appropriate
recruiting station which will in turn recover the previously issued DD 1173

5. In the case of dependents other than eligible dependent wives of recruit
personnel, eligibility will be established and the subject card will be i1ssued
at the i1nitial duty station

2034 REEMPLOYMENT RIGHTS OF APPLICANTS FOR ENLISTMENT IN THE MARINE CORPS

1 The Military Selective Service Act of 1967, as amended, provides reenmployment
protective rights to those individuals who report for the purpese of entering

or determining their phys:ical qualifications for entering the Armed Forces.
Individuals who apply for enlistment and are found not gualified, will be advised
of their rights using a fact sheet which contains the following information:

"INFORMATION ABOUT REINSTATEMENT RIGHTS OF PERSONS WHCO DO NOT QUALIFY
FOR MILITARY SERVICE

"The Congress has enacted a law which gives reinstatement raghts to persons

who leave their positions (other than temporary) for the purpose of being
inducted 1into, entering or determining their physical fitness to enter the
Armed Forces of the United States but are found not gualified The Department
of Labor through 1ts Office of Veterans' Reemployment Rights 1s responsible for
providing information about the rights you hawve and any assistance vou need

in connection with exercising them The Armed Forces are cooperating to bring
this important matter to your attention The most important thing to remember
1s that the law requires that a person found not qualified for military service
make application for his former job at the next regularly scheduled work pericd
following his return home The law permits normal travel time from the
examining station to his home. If circumstances beyond his control extend

this time, his reemployment protection wzll alse continue It 18 suggested,
therefore, that 1f you desire to return to your former job, you report for

work at the next regularly scheduled work period or just as soon thereafter

as you possibly can If you have any difficulty with your employer 1in retaining
your former job, 1t is suggested that you communicate immediately with the
Office of Veterans' Reemployment Rights, U S Department of Lakor, at the
address shown below "

(Name and address of appropriate office as determined from directory on the
next page,)
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DIRECTORY

OFFICE OF VETERANS!

Labor Department Building, Washaington, D, C.

REEMPLOYMENT RIGHTS

20210

FIELD AND CONTACT* OFFICES

STATES COVERED

Connecticut, Maine, Massachusetts,
New Hampshire, Rhode Island, Vermont

New Jersey, New York, Puerto Rico

Delaware, District of Columbaia,
Maryland, Korth Carolana,

Pennsylvania, Virginia, West Virginia

ADDRESS

John Fitzgerald Kennedy Federal
Building

Room 1603-a, Government Center
Boston, Massachusetts 02202

839 Parcel Post Building
341 Nainth Avenue
New York, New York 10001

*435 Federal Building
121 Ellicot Street

Buffalo, New York 14203
*¥1060 Broad Street

Room 356

Newark, New Jersey 07102

Fourth Floor, Penn Sguare Building
1317 Filbert Street
Philadelphia, Pennsylvania 19107
*5000 U S. Courthouse Building
9th & Market Streets
Philadelphia, Pennsylvania 19107

*2002 Federal Office Buildang
1000 Laberty Avenue

Pittsburgh, Pennsylvania 15222

Alabama, Flor:ida, Georgia, Mississippi, 1371 Peachtree Street, N, E

Tennessee, South Carclina

Chic, Michigan, Kentucky

Illinois, EIndiana, Minnesota,
Wisconsin

Room 324
Atlanta, Georgia 30309

¥786 U 5. Courthouse Building
801 Broadway
Nashville, Tennessee 37203
¥51 8§ W. First Avenue

Room 517
Miami, Florida 33130
843 Federal Office Building
1240 East 9th Street
Cleveland, Chio 44199

*1906 Washington Building
234 State Street
Detroit, Michigan 48226

219 South Dearborn Street

Room 830

Chicago, Illinois 60604
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STATES COVERED

Iowa, Kansas, Missouri, Nehraska

Coloradeo, Idaho, Montana, North
Dakota, South Dakota, Utah,
Wyoming

New Mexico, Oklahoma, Texas,
Arkansas, Louislana

Northern California, Hawaii,
Nevada, Washington, Oregon,
Alaska

Southern Calafornia, Arizona

*Denotes Labor-Management Welfare Plan Cooperating offices which serve as

ADDRESS

*110 Federal Courts Building
110 South Fourth Street
Minneapclis, Minnescta 55401

2507 Federal O7fice Building
911 Walnut Street
Kansas Cirty, Missouri 64106

*¥3740 Federal Office Buildang
1520 Market Street
St, Louis, Missouri 63103

302 New Custom House
19th & Stout Streets
Denver, Colorade 80202

Room 338 Mayflower Building
411 North Akard Street
Dallas, Texas 75201

*204 U. S, Customs House Building

423 Canal Street
New Orleans, Louisiana 70130

10428 Federal Building
450 Golden Gate Avenue
San Francisco, California 94102

#3301 Smith Tower Bullding
506 Second Avenue
Seattle, Washington 98104

*1833 Kalakaaa Avenue
Room 601
Honolulu, Hawaii 96815

7615 Federal Building
300 North Los Angeles Street
Los Angeles, California 20012

contact points for the Office of Veterans' Reemployment Rights

2035 HONOR GRADUATES FROM RECRUIT TRAINING

1 Recruits who are honor graduates at Marine Corps recruilt depots are of

2035

invaluable assistance to the recruiting service in the area of public relations

and 1n guality recruiting Accordingly, Marine Corps recruit depots will
submit the following information concerning recruits graduated with honors

to the appropriate Marine Corps district director

a Name of recruit, including component

b. Recruiting station or Reserve unit responsible for enlistment.

C Platoon numbher
d Date of graduation.

e Award
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2 For the purpose of this parss. -h, an honor graduate 1s defined as cone who
achieves one or more of the following

a 2awarded the American Spirit Honor Medal
b Selected as the outstanding man in the platoon
c High marksman of his platoon.

a Meritoricusly promoted to PFC upon graduation

2036 CASUALTY ASSISTANCE NOTIFICATION

1 In the case of first term enlistees, when the Commandant of the Marine Corps
(Code DN) notifies a district of a KIA casualty whose next of kin must be
informed, the district representative will seek information from the Code DN
representative regarding the recruiting station through which the casualty

was accepted Whether the casunalty 1s or 1s not on hig initial enlistment,

and where he was accepted will be revealed in block 15 of the enlistee's

DD Form 4 (Enlistment Contract) The Code DN representative will have the

DD Form 4 for KIA cases only In other cases, the next of kin's address

w1ill be used as a guide for identifying the proper recruiting station

2 The district representative will ensure that the recruiting station through
which a casualty was enlisted 1s notified of the facts concerning the enlistee’s
status as a casualty WIA, KIA, and prognosis The recruiting station waill
ensure that the NCOIC of the recruiting substation or permanent contact stations
through which the casualty was recruited 1s notified The NCOIC will note the
facts and ensure his recruliters are also aware of the casualty status of a
Marine enlisted £rom their area

NOTE The purpeose of this procedure 1s to provide local recruiters information
concerning their recruiting areas which will preclude embarrassment through
ignorance This procedure 1s 1n addition to those prescribed in the current
edition of Marine Corps Order P3040.4, MARCORCASPROCMAN, and other Marine Corps
directives. Any conflict between the procedures of this Manual concerning
casualties, and those prescribed by MCO P3040.4 and other 3040 series publi-
cations will be resolved in favor of the publications in the 3040 series.

’2037 ASSISTANCE TO THE NAVY NURSE PROGRAM

1. Requirements of the Navy Nurse Corps are of concern to all assigned to the
procurement of military persconnel within the naval service. Marine Corps recruiters
will preovide every assistance possiblie to the Navy recruiting effort in this area.
Recruiters will provide the names of likely prospects for the Nurse Corps to their
Navy recrulter counterparts.

2-24
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PART B MALE MARINES - ENLISTMENT AND REENLISTMENT ~ MARINE CORPS

2100 PURPOSE

1 The purpose of thais part 1s to prescribe, gualifications and eligibility
criteria for enlistment and reenlistment in the Regular Marine Corps and Marine
Corps Reserve, Category "J."

2101 INTERVIEWS OF APPLICANT BY RECRUITER

1., Each applicant will be interviewed to determine his eligibility for
enlistment or reenlistment, as appropriate During this interview the applicant
w1ll be thorcughly interrcgated and, 1f found ineligible, will be rejected
Determination will be made to ensure that the applicant has no obvious physical
defect that would cause later rejection Should the applicant be eligible for
any Marine Corps officer program, the program for which he 1s eligible should

be explained

2 As far as 1t 1s possible to do so, the character of the applicant offering
himself for enlistment should be carefully examined, his habits and general
reputation in the ne:rghborhood determined, and his physical fitness established
beyond doubt

2102 AGE REQUIREMENTS

1 The acceptable age for enlistment of a male applicant who reguires recruit
training i1s between the ages of 17 and 28 inclusive.

2. The acceptable age for enlistment or reenlistment of a male applicant who
does not require recrult tralning i1s limited to those having sufficient
previous cocmbined active service in the U, 8§ Army, Marine Corps, Navy, Air
Force and Coast Guard, including active service in the Reserve componentg
thereof, that deducting the period of such service from the present age
results in a figure less than 32 vears The Commandant of the Marine Corps
(Code DP) may walve this limitation when such action 1s considered to be in
the best interest of the Marine Corps

3 The correct age for all applicants for enlistment or reenlistment shall be
verified by 1inspection of one of the following types of evidence, and shall he
accepted provided there are no alterations discernible and nc fraud 1s suspected

a Certificate of birth

’ b. Age as gliven on passports. Consular verification of birth is also accept-
able as proof of citizenship for enlisted applicants.

c. Date of bairth as shown on last Discharge Certificate or Armed Forces of
the United States Report of Transfer or Separaticn

d Official transcript of the records of either the State, County or City
Department of Public Health or Bureau of Vital Statistics, showing the date
of birth of the applicant, procured on DD 372, Applicaticn for Verification
of Barth

e sworn affidavit of parents or guardian on the prescribed NAVMC 5002,
Age Certificate, which shall be used only when supported by one of the
following

(1) A transcript of records of the grammar school the applicant attended,
showing the date of birth of the applicant
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(2) A transcript of records of the hospital in which the applicant was
born, showing the date of bairth of the applicant

2103 NAMES

1 An i1ndividual has the right to change his name without legal proceedings and
the name thus assumed 1s as much his legal name, for all purposes, as though he
had borne that name from birth The primary purpose for requiring an applicant
for enlistment to submit a birth, or naturalization certificate 1s to obtain
evidence upon which to establish his age and catizenship Such a certificate
cannot be considered to be conclusive evidence that his legal name i1s that
which appears therein since the applicant has been at liberty to change his
legal name at any time subsequent to birth A person's legal name 1s the one
by which he 1s known and called in the community where he lives and 1s best
known In view of the broad provisions of the law regarding the legal name

of an individual, the following provisions shall govern the use of names for
enlistment and record purposes, Wwhere the name given by an applicant who has
had no prior Marine Corps service, either Regular, Reserve, or inductee,
differs from that shown on the individual's birth, baptismal, or naturalization
certificate, or marriage certificate in the case of a woman applicant, the
individual may be enlisted under the name given by the applicant provided

a. The applicant can produce a court order for change of name, or

b. The applicant can secure affidavits from three responsible but disinter-
ested persons of the community in which the applicant resides, indicating that
they have known the applicant by the name under which he or she desires to
enlist,

2 An applicant with prior service 1in any branch of the Armed Forces of the
United States (active or inactive) shall be enlisted or reenlisted under the
same name as that whaich appears on the individual's discharge certificate,
certificate 1n lieu therecf, or other separation papers, unless such individual
possesses a court order or other legal document which shows the name to have
legally changed In the latter case, the individual shall be enlisted or
reenlisted under the name shown on the court order or other document In such
cases, a copy of the court order or other deocument will be forwarded with the
duplicate enlistment contract as a supporting document.

2104 PARENTS CONSENT
1 Each male minor under 18 years of age, prior to his physical examination for
enlistment shall be required to have the written consent of his parents or
guardian, 1f any The term "consent of parents or guardian" as used herein
shall mean written consent executed before a witnessing official, a recruiting
officer or recruiter on DD 373 Such consent shall be given by

a. Both parents, 1f living and not legally separated, or,

b. The surviving parent 1f one parent 1s deceased, or

c. The custodial parent if parents are legally separated, or,

d. The legally appointed guardian 1f both parents are deceased, or i1f

parents were legally separated and the custody of the applicant was awarded
to a person other than one of the parents.
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2 Many applicants knowing that they cannot secure the corsent of their parents
or guardian to their enlistment will claim that they have no living parents or
legally appointed guardian However, careful and proper checking by the
recruiting officer will, in most cases, prove these claims to be false In
order to afford those applicants whose claims can be substantiated with the
same opportunity for enlistment as that provided to those applicants who have
living parents or a legally appointed guardian, a male 17 years of age having
no living parents or guardian may be accepted for enlistment provided such
claim can be substantiated 1inaccordance with the following procedure which
shall govern such cases

a, By furnishing a transcript of the death certificate of his parents,
or

b. By furnishing a statement from the judge or the clerk of the city
or state court in whose jurisdiction the applicant resides to the effect that
the applicant's parents are deceased, or 1f liviny, their whereabouts are
unknown and that the applicant has no legally appointed guardian.

3 DD 373 wi1ill be executed in the case of all non-high school graduates who
are currently enrolled i1n a secondary school and scheduled for extended active
duty prior to graduation as prescribed in paragraph 2002

4. BApplicants who are required to obtain a Parents Consent Form (DD 373) will
not be enlisted in the Regular Marine Corps, or ordered to extended active duty
for a term of active service longer than that which appears on the completed
form.

2105 CITIZENSHIP
1. An applicant for enlistment must be
a A citizen of the United States, or,

b An alien who has entered the United States on a permanent residence
visa Alien Registration Card (INS I-151), established a bona fide residence,
has a home of record i1n the United States and whose Statement of Personal
History (DD 398} does not indicate that prior approval 1s required in accordance
with subparagraph 2, below

c. Aliens on Z~-veal' probation (INS I.94). Cuban refugees, ainitially
admitted to the United States on Form I-94, who are not United States
citizens, may be enlisted in the Marine Corps only 1f they have completed
a 2-year probation period and have filed to become a permanent resident
of the United States. Upon proof of application for an INS I-151, request
for waiver for enlistment may be submitted to this Headquarters (Code DPJ}.

2. Requests for authoraity to enlist aliens inh the Marine Corps will be
submitted to the Commandant of the Marine Corps 1in accordance with subparagraph
4, below, only in those cases where the alien applicant indicates on DD 398,
item 10 and/or 12 that

a. A spouse, parent, brother, sister or offspring currently resides 1in
a nation whose interests are inimical to those of the United States.

b He has eather traveled or resided in one of the countries listed 1n
paragraph 3, below, within the last 10 vears.

3 Countries whose interests are inimical to the United States for the
purposes of this regulation are
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ALBANIA CUBA KURILE ISLANDS & SOVIET SECTOR CF BERLIN
BULGARIA EAST GERMANY SOUTH SAKALIN ROMANTIA

CZECHOSLOVAKIZA ESTONIA (KARAFUTO) YUGOSLAVIA

HUNGARY NORTH KOREA LATVIA USSR

POLAND NORTH VIETNAM LITHUANIA CHINA (except TAIWAN)

4 Request for authority to enlist those aliens described above in the Marine
Corps will include the following information

a Date of birth

b Physical profile serial (PULHES).
c AFQT sceore and mental group

d Place of birth

e Nationality - race

£ An affirmative statement by the recruiting officer that he has personal-
ly sighted the applicant's INS I-151 and that the applicant for enlistment in
the Regular Marine Corps was lawfully admitted to the United States for
permanent resldence. In the case of an applicant for enlistment in the Marine
Corps Reserve an affairmative statement by the recruiting officer that he has
personally sighted the duvlicate or triplicate copy of Declaration of Intent
(INS MN-315} duly authenticated by a Federal District Court Declaration of
intent 1s not required for enlistment in the Regular Marine Corps. The INS
I-151 and INS N-315 will not be reproduced in any form and will not he
forwarded toc the Commandant of the Marine Corps under any cCircumstances.

g A statement by the recruiting officer that the applicant 1s able to
read, write and speak the English language sufficiently to complete recruirt
training without further instruction in the English language

h Recommendation of the recruiting officer together with a statement
that the applicant has been interviewed and 1s considered to be a desirable
individual

1 A conpleted DD 398 will be submitted with the request Statements
of personal history submitted to the Commandant of the Marine Corps (Code DP)
are important source documents and are carefully analyzed for determination
of eligibilaity for enlistment Careful screening prior Lo submission i1s
directed to ensure completeness and accuracy

lJ. Subsequent to the enlistment of an alien the date of enlistment and SSN
will be reported immediately to the Commandant of the Marine Corps (Code DP)
via speedletter,

5 Prior to enlistment all alien applicants will be advised as follows

a. That security clearance reguirements may delay or preclude their
assignment to certain schools and duties, due to their alien status

b They are not entitled to any special privileges or consideration,
including discharge for own convenlence, because of their status An alien
1s expected to complete the full term of his enlistment unless sooner
discharged under the same policles and procedures which apply to Un:ited
States citizens

c Explain the provisions of and have him sign the following statement
on NAVMC 118(11)
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"(date), I understand that Section 1426, Title 8, U. S. Code
provides that 1f I apply for discharge from service i1n the Armed
Forces of the United States on the ground that I am an alien and
am discharged from such service on such ground, I shall be per-
manently 1ineligible tc become a citizen of the United States.
Further, I understand that this does not grant me the privilege
or right to discharge prior to completion of my enlistment.

{signature of Applicant)
2106 PHYSICAL QUALTFICATION

1. A male applicant under 18 years of age must have consent of his parents or
legal guardian, DD 373, prior to medical examination.

2. Physical requirements for enlistment in the Regular Marine Corps for male
accessions will be those prescribed in AR 40-501 and conducted at Armed Forces
examining and entrance stations. Only profiles A and B as modified by current
directives are acceptable,

3. Applicants, prior to being sent to Armed Forces examining and entrance
stations for examination, will be thoroughly examined for obvious physical
defects such as overheight, underheight, overweight, underweight, deformities of
the extremites, visicn and other visual defects,

4. All applicants shall be warned that any false information entered on SF 93,
Report of Medical History, may ccnstitute a fraudulent enlistment

2107 EDUCATIONAL AND RECRUITING TEST REQUIREMENT S

1. No educatilonal requirements in terms of school years asre established for
male applicants, except that high scheocol graduation should be a consideraticn in
applying the '"whole man" concept 1in cases of i1ndividuals who appear to have
marginal potential.

’Q. To be acceptable for enlistment, all aspplicants must attain a score or not

less thah the minimum on the AFQT, AQT or AQB, as established i1n current direc-
tives. Instructions for applicants who have not reached their eighteenth birth-
day are also contained in current directives.

3. Applicants for broken or continucus reenlistment with previcus Marine Corps
service and who were recommended for reenlistment and are gualified i1n all respects
are excluded from test requirements.

2108 TERM OF ENLISTMENT

I. Enlistments in the 180 Day Delay  Program (USMCR(J)} will be for a term of
6 years. Enlistments in the Regular Marine Corps will be for 2, 3, or 4 years,
Aliens enlisted 1n accordance with paragraph 2105 may be enlisted for 4 years
without referral to the Commandant of the Marine Corps. A statement to the
effect that the enlistee understands the provisions of paragraph 2105.5a will be
entered i1in 1tem 56 of his enlistment contract.

’2. Applicants having previous active duty in the Marine Corps or Marine Corps

Reserve may enlist or reenlist, as appropriate, for 2, 3, 4, or 6 years at their
option in accordance with administrative instructions i1ssued by the Commandant of
the Marine Corps (Code DC)

’3. Personnel whe were separated from active duty in pay grades E-1 or E-2 1n

any branch of the Armed Forces except the Marine Corps, and personnel sepa-
rated from the Marine Corps not having completed recruit training, will not

be enlisted or reenlisted without prior approval of the Commandant of the
Marine Corps (Code DPJ) When determined to be fully gqualified and approved by
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the Commandant of the Marine Corps, these personnel may be enlisted for 2, 3,
or 4 years.

2109 DEPENDENTS

.l. Male applicants with cnly one dependent are acceptable for enlistmént in
the Marine Corps or Marine Corps Reserve, Category "J", 1f otherwise qualified,
and such enligtment will not i1in the opinion of the recruiting officer impose
unugual financial hardship on the individuals concerned Prior to effecting
such enlistment, both husband and wife will certify that they understand the
following

a, Limitations on dependents travel reimbursement
b, Limitations on shipment of household effects
c., Limitations as to eligibility for dependent housing

d. The probability of applicants assignment overseas unaccompanied by
dependent.

2. Individuals with more than one dependent will not be enlisted without author-
1ty from the Commandant of the Marine Corps (Code DPJ). Requests for walver will
only be submitted 1n cases where entry pay and allowances would not impose a hard-
ship on his dependents or himself. Waiver requests will be submitted as per
paragraph 2113 of this manual. Reguests will include a complete financral state-
ment and a statement of understanding of limitations and overseas assignment as
prescribed 1in paragraph 2109.1, sbove.

3. Individuals who have dependents will have the originals or certified
copies of the following documents 1n their possession at the time of departure
for recruit training

a Marriage certificate
b. Divorce decrees

C Birth certificates of all children

2110 CATEGORIES INELIGIBLE FOR ENLISTMENT OR REENLISTMENT

1. Individuals who fall wirthin the below categories are ineligible for enlist-
ment or reenlistment unlegs the disqualification i1s waived by the Commandant

of the Maraine Corps {(Code DP) Disgualifications for which waivers will not
be granted are also listed Waiver requests will be submitted only in theose
cases which the recruiting officer, after thorough investigation, determines

to be especially meritorious and in the best interests of the Marine Corps.
Unless otherwise indicated, waivers granted by the Commandant of the Marine
Corps are valid only for 60 days from the date of issuance

a Overage Waivers will not be granted for nonprior service applicants
who are over the maximum age limitations. Redquests for waivers for overage
applicants with prior service may be submitted, provided the applicant has not
attained his 33rd birthday or his constructive age is 33 yvears or less.

b, Aliens Aliens are not acceptable for enlistment in the Regular
Marine Corps except under those conditions prescribed in paragraph 2105

c. Mentally substandard applicants Applicants from cavilian life who
fail to meet the prescribed mental standards are not acceptable for enlistment
No waivers will be granted
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s: Illiterates Applicants who are 1lliterate are not acceptable for
enlistment Applicants must be able to read, write and understand the English
language sufficiently tc ensure that they can satisfactorily absorb the required
training No waivers will be granted

e Physically substandard applicants Applicants who fail tc meet the
prescribed physical standards or who were last separated from any branch of
the Armed Forces by reason of physical disability are not eligible for enlist-—
ment or reenlistment in the Regular Mar:ine Corps unless the recommendation for
waiver of the physically disgual:ifying defect has been approved by the Commandant
of the Marine Corps (Code DP) Request for waivers will be submitted an
accordance with the provisions of paragraph 2113

f Applicants having taime lost Male applicants who have had prior service
in any branch of the Armed Forces, including Reserve compcnents thereof, whose
total time lost was 45 days or more during their last enlistment or period of
active service, are not eligible for enlistment or reenlistment in the Regular
Marine Corps Women applicants who have had prior service 1in any branch of
the Armed Forces, including Reserve compohents thereof, whose total time lost
was 6 days or more during their last enlistment or period of active service,
are not eligible for enlistment or reenlistment in the Regular Marine Corps
No waivers will be granted,

g Felonies Applicants who have one or more felony convictions, or who
have been the subject of an adverse juvenile adjudication for one or more
felonies, and who have no prior Marine Corps service, or who have been so
convicted or adjudicated subsequent to their last enlistment, are not =ligible
for enlistment or reenlistment without pricr approval from the Commandant of
the Marine Corps (Code DP) .

h Applicants against whom criminal charges are pending Applicants who
have criminal charges filed and pending against them alleging a wviolation of
State, Federal, or Territecrial statutes, are not eligible for enl:stment or
reenlistment in the Regular Marine Corps Included 1n this category are persons
who, as an alternative to further prosecution, indictment, trial, or rncarcer-
ation for such violation, are granted a release from the charge by the court
on the condition that they will apply and are accepted for enlistment ain the
Marine Corps No waivers will be granted

1. Parclees Applicants on parole, probation, or suspended sentence from
civil court, other than verified cases of unconditional suspended sentence or
unsupervised unconditional probation, are nct eligible for enlistment or
reenlistment i1n the Marine Corps or Marine Corps Reserve No waivers will
be granted

7 Insane or intoxicated persons Applicants who have been adjudged to
be insane or who are intoxicated at the time of their application for enlist-
ment are not acceptable for enlistment or reenlistment in the Regular Marine
Corps No waivers are granted

k Applicants having venereal disease or a history of venereal disease
Male applicants who have an active or chronic venereal disease anhd wolen
applicants who have or have had a history of venereal disease are not eligible
for enlistment 1n the Regular Marine Corps. No waivers will be granted,.

1 Claim of prior hconorable service Applicants who apply for enlistment
or reenlistment in the Recular Marine Corps and claim prior honorable service
in any branch of the Armed Forces, but are unable to produce their last
discharge certificate or other written evidence of last active service will
not be enlisted or reenlisted until verification of such service can be
obtained Statements of prior service will be obtained from the Commandant
of the Marine Corps (Code DGK) for all prior service, active and inactive,
except for service in the Natiocnal Guard which will be obtained from the
State Adjutant General, National Guard, of the State in which the applicant
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claims prior service. Past experience indicates that i1t takes 1 to 3 months to
obtain verification of prior service from other branches of the Armed Forces., Verl-
fication of pricr Marine Corps and Marine Corps Reserve service can be made within

1 month Reguests for statements of prior service submitted to the Commandant of
the Marine Corps (Code DGK) will include the fellowing information

(1) Full name of applicant

{2) Branch of service and social security number.
(3) Date and place of barth.

(4) Date and p ace of enlistment.

(5) Date and place of discharge.

(6) Inclusive dates of active duty,

(7) AFQT score and mental group.

(8) Physical profile series (PULHES).

(9) Statement to the effect that applicant 1s physically and otherwise
qualified for enlistment or reenlistment.

m Persons receiving retired or retalner pay. Persons who are 1n a retired
status or who are receiving pay from any branch of the Armed Forces are not eligibkle
for enlistment or reenlistment in the Regular Marine Corps. Waivers will nct be
granted. Marine Corps or Marine Corps Reserve personnel serving on the Temporary
Disability Retired List who are found to be physically fit by a Naval Medical Exam-
ining Board to perform duties of their grade may be reenlisted when authorized by
the Commandant of the Marine Corps.

n, Persons receivaing disabllityv pension or compensation Applicants receiving
disability pension or compensation from the Veterans' Administration are not eligible
for enlistment or reenlistment 1n the Regular Marine Corps.

? o. Persons discharged with severance pay. Applicants who were last separated
rom any branch of the Armed Forces with severance pay, eilther officer or enlisted,
are not eligible for enlistment or reenlistment 1n the Regular Marine Ceocrps. Waivers
may be requested only by those applicants whe have received physical disability
severance pay and subsequently, have been found physically gualified

p. Disloval or subversive applicants. For applicants whe admit participation
or whose available records show that they have at any time engaged in disloyal or
subversive activitiles, or whe admit assoclation or membership in any of those activ-
1ties listed on the Armed Forces Security Questionnaire (DD 98), or who refuse to
sign this certificate, reecruiting officers will comply with the provisions of
paragraph 2328,

g. Consclentiocus objectors Applicants who are categorized ag 'conscientlous
objectors™ are not eligible for enlistment or reenlistment in the Regular Marine
Corps. No waivers will be granted,

r. Sole survavang sons. A scle surviving son 15 not eligible for enlistment cr
reenlistment unless he waives his rights as provided herein The definition of a
sole surviving son will be explained to each applicant, When an applicant indicates
that his father, brother, or sister, or corresponding relatives by adoption, 18 de-
ceased or permanently disabled, the recruilting officer will ensure that the applicant
1s thoroughly questioned as to the circumstances, 1n corder to determine the applicant's
sole surviving son status If the applicant 1s a sole surviving son, pPrior to execut-
ing the oath of enlistment, he must execute a walver as indicated below, such walver
to be typed below the recruiting officer's signature in item 56 of the Enlistment
Contract - Armed Forces of the United States (DD Form 4}
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. "I hereby waive my rights to duty 1in areas other than hostile
fire/discharge as a sole surviving son i1n accordance with
MCO 1300,11H.

(Sirgnature of Applicant)

If the applicant 15 less than 21 years of age, the above waiver will be executed
and 1n addition, the following notarized waiver, signed by the parents or legal
guardian of the applicant will be executed.

- "We (I) and do swear
that we are (I am) the parents (sole parent) (legal guardian) of

and that we (I) do hereby waive any rights

which might accrue to us (me) to request that he be discharged or

that he be exempt as a sole surviving son from assignment to duty 1in

a combat area."

’ (1) Secle surviving son defined. A sole surviving son 1s the only
remaining son in a family where the father (or one or more sons or

daughters) was killed in action or died in the line of duty while serving

in the Armed Forces as a result of wounds, accident, or disease, or 1s

in a captured or missing-ln-action status; or is permanently 100 percent
physically disabled (to include 100 percent mental disability) as deter—

mined by the Veterans' Administration or onhe of the military services

and i1s hospitalized on a continuing basis and not gainfully employed by

virtue of such disability. WNeither the acquisition or retention of sole surviv—
ing son status 1s dependent upon the existence of any other living family member.
Thus, the continued existence of a family unit 1s not required zs a prerequisite
for gualification as a "sole surviving son'.

s Persons honorably separated but not recommended for reenlistment, and
persons separated by reason of inaptitude, unsuitability, unfitness, under
honorable conditions or under conditions other than honorable Applicants waith
prior service 1n any branch of the Armed Forces who were separated from their
last period of active service for inaptitude, unsuitability, unfitness, honorably,
but not recommended for reenlistment, under honorable conditions or under

l conditions other than honorable are ineligible for enlistment or reenlistment in
the Marine Corps without prior approval of the Commandant ¢of the Marine Corps

l The applicant must be physically and otherwise gualified for enlistment or

I

l

reenlistment A reasonable perrod, normally 2 years, must have elapsed since
last separation except in the case of an applicant who was last separated from
active service honorably but not recommended for reenlistment or an applicant
who was separated from active service under honorable conditions by reason of
exprration of enlistment and was recommended for reenlistment These applicants
are eligible for consideration for reenlistment at any time subsequent to
separation All reguests for waivers will be forwarded through the director

of the appropriate Marine Corps district who, after a thorough review of the
request, will make a definite recommendation in his forwarding endorsement

All reguests for waivers will include the following

(1) Full name, former branch of service and social security number.

{2) A copy of all reports of separation, DD 214, will be attached as an
enclosure to the request

- (3) Definite evidence, through letters of recommendation from responsible
citizens who are thoroughly familiar with the appl:icant and his background, that
the applicant has demonstrated attributes of good citizenship in the community or
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communities in which he has resided since last discharge This paragraph is not
applicable 1n the case of applicants honorably discharged but not recommended
for reenl:istment.

(4) Completed Police Record Checks (DD 369) from each place the applicant
has resided since last discharge.

(5) Report of Medical Examination (SF 88) in duplicate and Report of
Medical Histcry (SF 93) .

(6) AFOT or AQT score and any evidence that applicant has increased
educaticnal gualifications since last discharge.

(7) A statement of investigation of circumstances surrounding an individ-
nal's gqualifications to i1nclude logical conclusions and a definitive recommenda-
tion will be included by the recruiting officer Statements of other recruiting
service personnel who have gained personal knowledge of the individual as a
result of personal investigation are appropriate for inclusicn 1in these requests
for waiver

t Persons separated by reason of dependency or hardship Applicants with
prror service in any branch of the Armed Forces who were separated from thear
last period of active seivice by reason of dependency or hardship are not
eligible for enlistment or reenlistment in the Regular Marine Corps without
prior approval of the Commandant of the Marine Corps (Code DP) Normally,
approval 18 given only in exceptional cases In those cases where recruiting
officers, after careful i1nvestigation, deem waivers advisable, assurance will
be made that the following conditions are fulfilled

(1) One year has elapsed since date of separation and the cause for
which separated has been removed

{2) The burden of proof that the cause for separation no longer exists
rests upon the applicant

{(3) Proof will be furnished in the form of affidavits or a sworn state-
ment executed by the person or persons on whose behalf the dependency discharge
was obtained, and/or other members of the community who are thoroughly familiar
with the home conditions of the applicant's family A minimum of three affidavits
or sworn statements will be forwarded with the request for waiver A sworn
statment will also be obtained from the individual applying for enlistment or
reenlistment setting forth in detail exactly how the dependency or hardship for
which he was previously separated has been alleviated

(4) The facilities of the Selective Service System or the American Red
Cross will not be used to obtain this evidence

u. Applicants classified as _4-F. Applicants who are classified as 4-F by
their local selective se=vice boards will normally not be accepted for enlist-
ment in the Marine Corps or Marine Corps Reserve. Requests for waiver will be
submitted to Commandant of the Marine Corps (Code DPJ). Enlistments of indi-
viduals fully gualified except for a minor physical defect falling within the
provisions of the Medically Remedial Enlistment Program will be 1in acc¢ordance
with the current edition of MCO 1130.51, Requests to selective service boards
for reclassification of applicants will not be made under any circumstances.

v. Homosexuals. WNo person will be accepted for enlistment who has partici-
pated in homosexual act(s) or who possess  Thomosexual tendencies. No waivers
will be granted.

w. Applicants who admit uge of 1llicit/dangerous drugs. No applicant who
admits to ever using or oeing 1nvolved in abuse of LSD, marljuana, oplates,
peyote, sniffing glue or using any other hallucinogen, hypnotics, stimulants or
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the other known harmful or habit-forming drugs and/or chemicals will bhe
accepted for enlistment. No waivers will be granted.

X, Lawsuits pending. Aany applicant with a lawsult pending against him 1s
not acceptable for enlistment until such time he 1s free of all legal action
and otherwise fully qualified in accordance with this manual. No waivers
will be granted.
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v Restrictive assignment., If the applicant gualifies for a permanent
“restrictive assignment, prior to executing the ocath of enlistment he must
execute a waiver as shown below. The waiver will be typed below the recruiting
officer 's signature in Item 56 of the Enlistment Contract - Armed Forces of the
United States (DD 4) MCO 1300.23_ applies.

"I hereby waive my rights to the restrictive assignment contained
in paragraph 4 of MCO 1300.23_ "

2111 MORAL PROVISIONS - CHARACTER REQUIREMENTS - WAIVER PROVISIONS

l. Moral Character of Applicant The moral character of an applicant 1is
determined 1n order to screen out persons who are likely to become serious
disgiplinary problems i1n the service and who would thus divert resources from
the performance of mrlitary missions Additionally, the moral character of
an applicant 1s determined in order to assure enlistees and their parents that
servicemen will not be thrown into ¢lose association with individuals who are
chronic offenders or who have committed serious offenses The moral character
of an applicant will be established as follows

a The recruiter will personally guestion each applicant for enlistment or
reenligtment as to whether he has ever been convicted of an offense by a civil
court, including an adverse adjudication by a juvenile court, or whether he has
committed an act that would render him liable to prosecution in such court

b At the place of application for enlistment, each applicant will read,
have explained to him, complete part I, and sign NAVMC 136, Examination of
Applicant by Recruiting Officer, and DD 398 Each applicant will have explarned
to him the procedure used in verifying offense records, or the absence thereof,
by the use of a DD 369.

c If an applicant admits to a civil record, or 1f the enlisting agency has
reason to believe such a record exists, enlistment action will be held In abeyance
pending a complete investigation of the facts. Inguiry will be made to civil
authorities concerning the applicant's character, rehabilitation, i1f appropriate,
actual offenses committed, circumstances involved, disposition by the courts,
actual confinement served, and whether any form of civil restraint, 1 e.,
confinement, parole, probation, or suspension of sentence imposed by either
a criminal or juvenile court, exists. Any other information deemed relevant
to an evaluation of the case should also be requested Evaluation by the civ:il
¢ourt and 1ts probation officers should be given careful consideration When
civil authoraities refuse to divulge informatiorn, the enlistment will be held
in abeyance and the applicant advised that the burden of furnishing the
information 1s upon him. It must be explained to applicants that in furnishing
information with respect to¢ prior convictions by criminal courts, or prior
adverse adjudications by juvenile courts, disclosure thereof 18 reguired
regardless of whether or not, after such convictions or adjudications, probation
1s i1mposed, no sentence 1s executed, execution of a sentence 1s deferred, delayed,
or suspended, or whether, by lo¢al law, custom, or procedure, charges, convig-
tions, or Juvenile adjudrcations are dismissed, withheld, or expunged from
criminal or juvenlle records after the exprration of certain periods of time,
the payment of a fine, completion of periods of confinement, or completiocn of
a pericd of probation

d. When the applicant admits teo or investigation reveals a criminal court
conviction, an adverse adjudication, or the commission of an offense, the
applicant will be required to cbtain no less than three personal character
references It must be realized that a character reference 1s no better than
the source Recruiters, therefore, must establish that the source 15 a
reputable and responsible citizen. Character references from high school
principals, school teachers, guidance counselors, clergymen, reputable
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businessmen, former employers and adult neighborhood acquaintances are appropri-
ate In those instances where an applicant has at some time been under the
supervision of a prcbation officer, a reference from the latter 1s considered
essential.

e, It 18 1mperative that recruiters and recruiting cfficers conduct a
thorough home environment investigation, since mitigating or aggravating circum-
stances often exist concerning an applicant's gualifications Such information
is of marked assistance 1n fully evaluating an applicant during the remainder
of his enlistment processing,

f Police Record Check (DD 369) will be used toc cbtain verification of
criminal and juvenile court actions or police records in existence, or to verify
the absence of such records Verification will be obtained from police officials
in each caity, town, county listed by an applicant as a residence since his
14th bairthday, 1f the applicant 1s less than 18, and since his 15th birthday
for those 18 or older. Alien applicants and applicants who have resided in
foreign countries since their 14th birthday are eligible for enlistment without
police record checks from the foreign countries concerned, provided they are
otherwise gqualified In the event an applicant admits a civil record in a foreign
country, the provisions of this paragraph apply relative to obtaining all
possible 1nformation Reference to foreign authorities for determiniation of
moral qualificaticons and waiver processing will not, however, be made

2 Classification of Offenses. The following categories of offenses are
provided tor guidance of recruiting officers in processing walvers These
classifications are only a guide and are not all inclusive Recrulting officers
will apply these classifications using their sound judgment and the further
general guidelines found at the end of each category of offenses These
classifications will obviate problems which would otherwise arise from the
varied treatment of the same offense under different State criminal or juvenile
codes and under the Uniform Code of Military Justice The four classifications
are set forth for the purpose of facilitating the routing of cases to
appropriate levels of decision in effecting moral waivers Such decisions,

at whatever level, w1ll continue to be based upon the meraits of the individual
case and not upon the classfication of the offense(s}.

a Minor traffic offenses

{1) Blocking or retarding traffic

{2) Careless driving

(3) Crossing vellow line, driving left of center.
(4) Disobeying traffic lights, signg, or signals
{5) Driving on shoulder

(6) Drivaing uninsured vehicle

{7) Driving with blocked vision

(8} Driving without plates or with expired plates.
(9) Draiving without registration or with improper registration
{(10) Driving wrong way on ohe-way Street.

(11) Failure to comply with officer's directives,

{12) Farlure to have vehicle under control
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(13} Failure to keep to right or in line.

(14) Pairlure to signal.

{15) Failure to stop for or vield to pedestrian.
(16) Failure to submit report following accident
(17) Failure to yield right-of-way

{18) Faulty equipment {(defective exhaust, horn, lights, marror, muffler,
signal device, steering device, tailpipe, or windshield wipers),

(19) Following too closely

(20} Improper backing backing into intersecticn or highway; backing on
expressway, backing over crosswalk.

{21} Improper sounding of horn

(22) Improper parking restricted area, fire hydrant, double parking.

{23} Improper passing passing on right, 1n no~passing zone; passing
parked school bus, pedestrian in crosswalk (when not treated as reckless
draiving)

(24) Improper turn.

(25} Invalid or unofficial imspection sticker, fairlure to display
inspection sticker

(26) Leaving key 1in ignition
(27) License plates improperly displayed or not displayed
({28) Operating overloaded vehicle

(29) Racing, dragging, contest for speed (when not treated as reckless
driving),

(30) Speeding (when not treated as reckless draiving).

(31} Spainning wheels; i1mproper start, zigzagging or weaving in traffic
(when not treated as reckless driving).

NOTE It would be impracticable to prepare an all-inclusive list of minor
traffic offenses valid for all States The above list 1s intended as a guide
Offenses of a samilar natureand traffic offenses treated as minor by local law
enforcement agencies should be treated as minor.

b, Minor nontraffic offenses

(1) Abusive language under circumstances to provoke breach of peace

(2) Carrying concealed weapon {other than firearm}, possession of brass
knuck les

{3) Curfew wvioclation.

(4) Damaging road signs.

{5) Discharging firearm through carelessness.
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(6) Discharging firearm within municipal limits,
{7) Disobeying summons.
{8) Disocrderly conduct; creating disturbance; boisterous conduct.
(9) Disturbing peace.
(10) Drinkaing liquor on train (other than club car}.
(11} prunk in public, drunk and disorderly.
{(12) bumping refuse near highway.
{13) Fighting, participating in affray
(14) Fornication.

(15) Illegal betting or gambling; operating 1llegal handbook, raffle,
lottery, punch board, matching cockfight,

(16) Juvenile noncriminal misconduct; beyond parental control, incorrigi-
ble, runaway, truant, or wayward

(17) Unlawful killing of domestic animal.

{18) Liguor unlawful manufacture, sale or possession, Or consumption
in public place

(19) Loitering.

{20} Malicious mischief painting water tower, throwing water filled
balloons, throwing rocks on highway, throwing missiles at athletic contests,
or throwing objec¢ts at vehicle,

(21) Nuisance, committing.,

{22) Poaching

(23) Possession of cigarettes by minor

{24) Possession of indecent publications or pictures.

(25) Purchase, possession, or consumption of alcholic beverages by
minor

(26} Removaing property under lien.

(28) Robbing orchard.

(29) Shooting from highway,

{30) Shooting on public rcad,

{31} Simple assault

(32) Throwing glass or other material in road.
(33) Trespass on property

(34) Unlawful assembly.




(35)
{36)

(37)
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Using or wearing unlawful emblem.
Vagrancy.

Vandalism injuring or defacing public property or property of

another; shooting out street lights

{38)
(39}

Violation of fireworks law

Viclation of fish and game laws

NOTE- It would be impracticable to prepare an all-inclusive list of minor non-
traffic offenses valid for all States. The above list 1s intended as a guide
Offenses of a similar nature should be treated as minor offenses In doubtful
cases, the following rule should be applied If the maxaimum confinement under
local law 1s 4 months or less, the offense should be treated as minor

¢. Other (nonminor) misdemeanors

(1)
(2)
(3)
(4)
{5)

Adultery.

Assault consummated by battery
Bigamy.

Breaking and entering vehicle.

Check, worthless, making or uttering, with intent to defraud or

deceive (351060 or less).

(6)
(7)
(8)
(9)
(10}
(1)

(12)
directly or

(13)
(14)
(15)
(16)
{17)
(18)
(19)
(20)
(21)

Conspiring to commit misdemeanor.

Contributing to delinguency of minor.
Desecration of grave

Draving while drugged or intoxicated

Failure to stop and render aid after accaident.
Indecent exposure

Indecent, insulting, or obscene language communicated to a female
by telephone

Leaving dead animal.

Leaving scene of accident (hit and run)

Looting.

Negligent homicide

Petty larceny (value $100 or less); stealing hub caps, shoplifting.
Reckless driving

Resisting arrest

Selling or leasing weapons to minor,

Slander.
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(22) Stolen property, knowingly receiving (value $100 or less)
(23) Suffrage rights, 1nterference with

{24) Unlawful carrying of firearms, carrying concealed firearm,
(25) Unlawful entry.

(26) Unlawful use of long-distance telephone lines

(27) Use of telephone to abuse, anncy, harass, threaten, or torment
another,

(28) Using boat without owner's consent,

(29) W1llfully dascharging firearm so as to endanger life, shooting in
public place.

(30) Wrongful appropriation of motor vehicle; joyriding, driving motor
vehicle without owner’'s consent

This group of motor vehicle offenses, and offenses of comparable nature and
seriousness but variously described (auto theft, auto larceny, etc ), comprises
the familiar case of taking or withholding a motor wvehicle without authority
and with intent temporarily to deprive the owner of thas property. It does

not encompass offenses where there 1s clear evadence that the offender intended
permanently to deprive the owner of his motor vehicle Offenses of the latter
nature are 1ncluded in grand larceny or embezzlement involving a value of over
$100, listed in subparagrarh 2¢

NOTE It would be impracticable to prepare an all-inclus:ive list of nonminor
misdemeanors valid for all States The above list 1s intended as a guide.
Offenses of comparable seriocusness should be treated as nonminor misdemeanors
In doubtful cases, the following rule should be applied If the maximum
confinement under local law exceeds 4 months but does not exceed 1 year, the
offense should be treated as a nonminor misdemeanor

d Felonies

(1) Aggravated assault, assault with dangerous weapon, assault
intentionally inflicting great bodily harm; assault with intent to commit felony.

(2} Arson.

(3) Attempt to commit felony

(4} Breaking and entering with intent to commit felony.
(5} Bribery

(6) Burglary

(7) Carnal knowledge of female under 16

{8) Cattle rustling.

(%) Check, worthless, making or uttering, with intent to defraud or
deceive (over $100)

{10) Conmspriring to commit felony.

{11) Criminal 1libel



(12)
(13)
(14)
(135)
(16)
(17)
(18)
(19)

(20)
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Extortion,

Forgery; knowingly uttering or passing forged instrument.
Graft,

Grand larceny, embezzlement (value over $100)
Housebreaking

Indecent acts or liberties with child under 16

Indecent assault

Kidnapping, abduction,

Marl matter: abstracting, destroving, obstructing, opening,

secreting, stealing, or taking

(21)
(22)
{23)
(24)
(25)

(26}
sale

(27)
» (28)

{29)

Mails depositing obscene or indecent matter.
Maiming disfiguring

Manslaughter.

Misprison of felony.

Murder

Narcotics or habat forming drugs wrongful possession, use or

Panderaing.
Perjury, subornation of perjury

Public record altering, concealing, destroying, mutilating,

obliterating, or removing,

{30)
(31)
(32)
(33)
(34)

(35}

Rape.

Riot

Robbery.

Sedition, solicitating to commit sedition.
Sodomy .

Stolen property, knowingly receiving (value over $100},

NOTE It would be impracticable to prepare an all-inclusive list of felonies
valxrd for all States. The abowve list i1s intended as a guide. ©Offenses of
comparable ser:irousness should be treated as felonies In doubtful cases, the
following rule should be applied- If the maximum confinement under local law
exceeds 1 vear, the offense should be treated as a felony

3. Moral Waivers Civil conviction or adjudication as a youthful cffender,

juvenile delinquent or other disposition by civil authorrties 1s not in itself
a bar to enlistment 1f the applicant 1s otherwise eligible, Applicants will be
Judged as to their fitness for the Marine Corps or Marine Corps Reserve

by their character at the time of application. Converseiy, personnel of the
recruiting service are expected to exercise mature judgment, taking into
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account aggravating and mitigating circumstances, education, mental and physical
gualifications, and basic moral character of the individual The offenses listed
in subparagraph 2 above, are classified without regard to whether they were
committed when the applicant was a jdvenile or an adult, and without regard to
whether they were disposed of by juvenile or criminal proceedings Moral waivers
are approved or denied for such offenses on the basis of the following factors
the nature of the offense(s) and the attendant circumstances, the sentence,
punishment, or other disposition of the offender, the offender's age at the time
when the offense(s) were committed, the offender's degree of rehabilaitation; the
duration of the period since the last offense, and reports of probation authori-
ties, school ocfficials, employers, etc In difficult cases the "whole man"
concept 1s applied, that 1s, the individual's mental test score, physical rataing,
and employment record are considered along with his offense record While
applicants are reguired to disclose all arrests, detentions or investigations by
pelice or juvenile authorities, even though no charges or_trial resulted there-
from, moral waivers are required only when the applicant has had an adverse
adjudication as juvenile or when criminal charges have resulted in conviction

or action by a court tantamount to a finding of guilty No moral waivers are
required on the basis of an arrest, guestioning, or detention by police or
Juvenile authorities which did not result in preferral of charges, nor when
charges were dismissed without an adjudication of guilt or an adverse juvenile
adjudication, nor when the applicant was found not guilty of the charges
Enlistment will be authorized or waivers recommended only in those cases where
1t 1s c¢learly in the best interest of the Marine Corps

a Processing applicants with moral disqualifications

A B C

R®

U If applicant has a convic- | and the offenses then approval authority

L tion or an adverse number for the waiver 1is

E juvenile adijudication for
(Note 1)

1 Minor traffic offenses any amount recruiting officer
(see par 2111 2a)

2 Minor nontraffic offenses less than four recrulting officer
(see par 2111 2b)

3 four or more CG, MARTC or district

- do - director

4 Other (nonmineor} mis- one Or more CG, 4thMAW/MARTC or
demeanors (see par, digtrict director
2111 2¢)

5 A felony (see par one or more Commandant of the
2111 24 Marine Corps

NOTES

1 Waiting periods after civilian restraint are as follows

a No waiting period 1s required following termination of parocle, probation,
or suspended sentence

b, A 3-month waiting period 1s required after termination of confinement
of 15 days or more for those convicted as an adult

c Up to a 3-month waiting period after termination of confinement of 15
days or more for juvenile offenders 1s authorized when considered necessary
by the recruiting officer.

d Up to a 2-month waiting period after termination of confinement of less
than 15 days for those convicted as an adult or adjudicated as a juvenile is
authorized when considered necessary by the recruiting officer
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b Miscellanecus moral waliver provisions

(1) In connection with the provisions of subparagraph 3a, above, cases
involving more than one class of offense will be routed to the decision level
authorized to grant moral wailvers for the classification in which the most
serious offense falls,

(2) Despite the provisions of this paragraph relating to moral waivers,
each decision level, 1.e , the recruiting officer, the Commanding General, 4th
Marine Aircraft Wing/Marine Air Reserve Training Command or district directors,
and the Commandant of the Marine Corps, has the authority to disapprove the
enlistment of an applicant without forwarding the case to the next higher
decision level for resolution

{3) NAVMC 136, Examlnation of Applicant by Recruiting Officer, will be
used, in accordance with paragraph 2337, as the basis for authorizing an
applicant's enlistment or for requesting a waiver of an applicant's moral
disgualrfication. Additional information reguired is outlined in paragraph
2113

(4} Exasting civil restraint consisting of erther an unconditionally
suspended sentence or an unsupervised unconditicnal probaticon i1s not a bar to
enlistment All other existing civil restraint i1s an absclute bar to enlist-
ment and no waiver will be granted. As used herein, the term "civil restraint"
1ncludes confinement or other incarceration, parole, probation, or suspension
of a sentence, imposed by either a criminal or juvenile court The terms "an
unconditional suspended sentence" or "and unsupervised uncenditional probation”
are defined as any suspended sentence or probationary status imposed by a
criminal or juvenile court that places no conditions upon the individual

(2) regarding his freedom of movement,
(b) reauiring the payment of damages;

(c) reguiring periodic reporting by him tc an officer of the court;or

(d) involving supervision by an officer of the court

4 An offense committed prior to or during a previous enlistment in the Marine
Corps, or period of EAD in the case of reservists, which did not result in
discharge due to the discovery of such an offense 18 not a bar to reenlist-
ment and does not require a waiver I+ 1s not necessary 1n such cases to
obtain police record checks from any addresses except those given by the
applicant as his residence since discharge from the Marine Corps or release
from active duty

5 All character, police and employment references, or any other documents
reflecting upon the character of an applicant are confidential in nature.
Their source and contents will be treated accordingly and will not be made
avallable to any person outside the recrulting service It 1s 1incumbent upon
recruirters to refrain from divulging the nature or source of any adverse
rating to prevent reflections on institutions, officials, or others who have
made objective ratings

2112 AVAILABILITY OF RECORDS OF MEMBERS OF MARINE CORPS RESERVE

1. 1In those instances where the applicant for enlistment or reenlistment in the
Regular Marine Corps 1s a member of the Marine Corps Reserve, his service
records are avallable at the organization on whose rolls he 1s carried.
Recruiting officers may consider information contained 1n these records in
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determining the applicant's eligibility for enlistment or reenlistment, In all
cases where waivers or determination of eligibility for enlistment or reenlist-
ment are to be requested from the Commandant of the Marine Corps (Code DP) and
the applicant 18 a member of the Marine Corps Reserve, the request will be
forwarded via the organization having custody of the applicant's service records
for endorsement For the purpose of determining on whose rolls the reservist

1s carried, the following instructions are furnished

a All Class III reservists — Commanding Officer, Marine Corps Reserve
Forces, Class III, 1500 East Bannister Road, Kansas City, Missouri 64131,

b. All Class II reservists ~ Appropriate Organized Marine Corps Reserve
unit

2. The following information will be included in the endorsement by the organi-
zation having custody of the reservist's service records

a. Marital or dependency status as evidenced by service records.
b. Average conduct and proficiency markings

C Number and nature of offenses, 1f any.

d GCT/AA score,

e, Any other pertinent information contained in service records considered
to have bearing on applicant's eligibilaty for enlistment or reenlistment

f Recommendation of commanding officer in the case of Organized Marine
Corps Reserve units.

2113 SUBMISSION OF REQUESTS FOR WAIVERS OR DETERMINATION OF ELIGIBILITY FOR
ENLISTMENT OR REENLISTMENT

1. All requests for waivers or determination of eligibility for enlistment or
reenlistment, regardless of nature, which are submitted to the Commandant of
the Marine Corps (Code DP) will show, where applicable, the following
information-

a. All prior service by term of service and branch. Db 214 should be used
to substantiate all active duty and will be included where facilities for
reproduction are available (originals will not be forwarded)

b AFQT, AQB or AQT scores

c Physical profile (PULHES).

d Education.

e Number and relationship of dependents.

f Work experience or specral skills

g A concise statement of the nature of the disqualification including
pertinent factors which should be considered i1n making a determination and a
definitive recommendation by the recruiting officer Statements of recruiting
personnel who have direct information based upon personal investigation are

appropriate for enclosure i1n cases where carcumstances warrant.

h All requests for waiver of physical disqualification will be submitted
+o the Commandant of the Marine Corps (Code DP} and will include SF 88, in



MILITARY PERSONNEL PROCUREMENT MANUAL 2114

duplicate, and one copy of SF 93 A positive recommendation congerning waiver
w1ll be included by the examining physician and consultations, wpen conducted,
w1ll be included for use in making a final determination

2114 INAPPROPRIATE PERSONAL ITEMS FOR RECRUITS TRAVELING TO RECRUIT DEPOTS

1 Male recruirts will be advised of the provisions of this paragraph prior to
referral to the AFEES for transportat:ion to the appropriate recruit depot

2, The following articles are not acceptable and upon arrival at the recruit
depot w1ll be confiscated or reguired@ to be sent home

a Firearms, ammunition, explosives, fireworks or pyrotechnzcs

b. Lethal weapons including blackjacks, brass knuckles, pocket knives
equipped with spring release blades, scissors, or straight razors

c., Alcoholic beverages, including any liguid containing alcohol.
d Narcotics and assoclated equipment

e Prescription or patent medicines 1including aspirin, ointments, laxatives,
vitamins and related medicines

£ Any product contained in glass.
Electric razor or any other electrical appliance.
h Playing cards, dice, or any cther gambling paraphernalia
1 Cbscene literature or pictures
| Photographs larger than billfold size and any framed picture
k Pulp magazines or books
1 Valuable documents
hind Chewing gum, chewing tobacco, or any perishable food products
n Jewelry and clocks cther than watches or simple rings
o Shoe polish
P Cameras and radios

q Contact lens (i1f glasses are regularly worn, framed eyeglasses with
prescription are requlired)

’ r. Shaving kits.

3 Mascots, such as bulldogs, will not be sent with special recruit units
lnasmuc, as recrult depots do not have the proper racilities to properly take
for them

4 Recrulting personnel will not c¢ollect any of the aforementioned prohibited
iterms from recruits prior to their departure for recruit depots Recruits who
have prohibited i1tems in their possession at the time they report for enlist-
ment and transfer will be advised to dispose of then prior to departure

5 The above information will be disseminated to all recruits priocr to their
departure date for Marine Corps recruit depots
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2205 CITIZENSHIP

1 The provisions of paragraph 2105 apply to enlistment gualifications of women
in the Marine Corps or Marine Corps Reserve

2206 PHYSICAL EXAMINATION

1 Women applicants under 21 yvears of age must have congsent of parents or
legal guardian, DD 373, prior to medical examination

2 Physical examinations of women applicants will not be conducted at recruit-
ing stations, substations, or permanent contact station, however, no applicant
w1ll be sent to an Armed Forces examrning and entrance station for examination
who has obvious physical defects such as overheight, underheight, overweight,
underweight, deformities of the extremities, wvision and other obvious defects

3 Physical examinations of women will be conducted at an Armed Forces
examining and entrance station except as provided in AFEES regulations

.4 The minaimum acceptable numerical PULHES profile for women applicants for
enlistment, who are examined at Armed Forces examining stations, 15 established
at111221 1in accordance with AR 40-501 and modified as follows Heaght -~
minirrum 60 1nches ~ maximum 72 inches

5. All applicants shall be warned that any false information entered on SF 93,
Report of Medical Haistory, may constitute a fraudulent enlistment.

2207 EDUCATIONAL AND RECRUITING TEST REQUIREMENTS

1 All women applicants except those with prior active service in the Marine
Corps or Marine Corps Reserve must present evadence of haigh school graduation
Satiefactory completion of General Education Development Tests, high school
level, 15 accgeptable as the educatiocnal equivalent of high schoeel graduation.
Satisfactory completion may ke established only i1f the tests have been
administered by a recognized testing agency approved by a State Department

of Education, a Veterans Testing Service, or the U, 8 Armed Forces Institute.
Recruiting officers will famaliarize themselves with the policies of the State
concerned to ensure that the above provisions are fulfilled It 13 the policy
of the Department of Defense that any fee assessed for caivilian testing must
be paild by the person seeking enlistment and that no reimbursement to an
indivadual, a State Department of Education, or recruiting service will be
authorized

2 The Women's Enlistment Screening Test (WEST). The WEST will be administer-
ed to all women applicants at recruiting substations and on itinerant recruit-
1ng trips in accordance with the following instructions

a A minimum raw score of 14 on the WEST, Forms 3 and 4, 1% reguired
before a woman applicant will be referred to AFEES for administration of the
AFWST

b A retest may be administered to those applicants who have previously
been administered screening tests by another branch of the Armed Forces.

3 Armed Forces Women's Selection Test (AFWST) The AFWST will be administered
to all women applicants for enlistment In the Marine Corps or Marine Corps
Reserve -

a The AFWST will be administered at AFEES's for eniistment in the Marine
Corps or Marine Corps Reserve

i
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. Results of AFWST administered by another branch of the Armed Forces are
not acceptable. Only the results of AFWST administered by AFEES will be
acceptable for enlistment.

’ c. Retest on the AFWST may be authorized on a one-time basis by diastrict
directors under the below listed conditions, :f the original score 1s 32-41 onh
the AFWST, Form 5 or 37-46 on the AFWST Form 6. In all cases, the alternate test
form will be used for the retest, 1.e., 1f the applicant was first tested on Form
6, she would be retested using Form 5

(1) When conditions exaisted during the first testing which make the results
of the first test invalid, e.g., 1llness or extreme facigue of the applicant, or
severe distractions during testing.

(2) When 1t can be determined, through other esvidence, e.g., excellent
high school and/or empleyment record, that the fairst test score preobably does
not accurately reflect the applicants true potentzal.

d., Minimum acceptable raw scores for enlistment 1+ the Marine Corps or
Marine Corps Reserve are as follows AFWST Form 5 42 AFWST Form 6 47

e The AFWST raw score will bhe recorded on the NAVMC 136 and on the
enlistment contract in the same manner as prescribed for the AFQT percentile
score for male appl:rcants.

f Mental testing of former Women Marines (broken and cohtinuous
reenlastments) who apply for reenlistment 1s not required

’4 Test Materials and Security

a., The directors, Marine Corps dastricts, will reguisition the following
testing materials in accordance with NAVSANDA Publication 2002

DA PAM 611~47 Administering & scoring women enlisted
screening test, WEST 3 & 4

DA-6047 Women's enlistment screening test,
WEST 3
DA-6047-1 Women's enlistment screening test,

scoring key, rights, WEST 3

DA-6047-2 Women's enlaistment screening test,
answer sheet, WEST 3 & 4

DA-6048 Women's enlistment screening test,
WEST 4
DA-6048-1 Women's enlistment screening test,

scoring key, rights, WEST 4

b Tests will be administered 1n accordance with the test administrator's
manual appropriate to each test

C Reproduction of test material in whole or part 1s prohibited

d The security of all testing materials 1s mandatory In the event of loss
of any controlled testing material, the test form concerned will be suspended
from use and such loss will be investigated 1mmediately by the responsible
cfficer The report of investigation shall be forwarded to the Commandant of
the Marine Corps (Code DPJ) via appropriate commands. ©Such report will include
a statement that the test form has been suspended from use Suspended test
forms may not be placed in use until authorized by the Commandant of the Marine
Corps The provisions of MCO P1000 &6A, ACTS Manusl, paragraph 1158 apply.
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e. Unserviceable testing materials will be returned by certified mail to
the district director, These materials will be destroyed by burning under the
supervision of a person designated to handle test materials A report of
destruction 1s recuired and will indicate the date of destruction and the
amount of material destroved by title. The report will be signed by the person
actually destroying the material and certified by a person witnessing such
destruction The report will be retained until 2 years after the test ceases
to be effective.

2208 TERM OF ENLISTMENT

1. Women applicants with no prior service in any branch of the Armed Forces may
be enlisted in the Regular Marine Corps for 2, 3 or 4 years.

2. Women applicants with no prior active service may be enlisted in the Marine
Corps Reserve for 3 or 4 years and reguest assignment to extended active duty
for 2, 3 or 4 years, For enlistees in the 180-day delay program, paragraph
2404.3, the extended active duty period may not be more than 3 years (fig. 2-2),

3. Women applicants with no prior active service may be enlisted in the Woman
Marine Special Enlistment Program 1n the Marine Corps Reserve (Class II, Ready
Reserve) for a period of 3 years. (See current MCO 1001R.47 for instructions.)

2209 DEPENDENTS

1. Women applicants with no previous Marine Corps service, active or inactive,
who are married, or who are the sole or partial support of minor children or
other dependents, shall not be accepted for enlistment in the Regular Marine
Corps, or the Marine Corps Reserve.

’2. Women applicants who have ever been pregnant are not acceptable for enlist—
ment or reenlistment in the Marine Corps without prior approval of Commandant of
the Marine Corps (Code DPJ). Normally, approval 15 given only in exceptional
cases.

3. Women applicants who have a child or children under 18 vears of age are
unacceptable for enlistment or reenlistment The term "child or children™
means offspring of the woman herself, stepchildren, adopted or foster children
The fact that she has surrendered all rights to custody or control of the child
or children through divorce proceedings or through formal adoption does not
alter her status of unacceptability for enlistment or reenlistment.

4. Women appl:icants who are married or have dependents over 18 years of age, and
have previous Marine Corps service, active or inactive, may be accepted for
enlastment or reenlistmenrt in the Regular Marine Corps provided they are
eligible for appointment or reappointment to the grade of corporal or higher

1n accordance with current instructions, Prior approval must be given by

the Commandant of the Marine Corps (Code DP).

s
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2210 CIVIL RECORD

1 The prewvisions of subparagraph 2111.1 apply to women applicants and verifi-
cation of their caivil, including juvenile, records Women applicants who have
Juvenile or youthful offender records or who have been convicted by a criminal
court of any offense, except minor traffic violations, are not eligible for
enlistment or reenlistment in the Marine Corps No waivers will be granted.

2211 CHARACTER, EMPLOYMENT AND BACKGROUND INVESTIGATION

1 Obtain character and employment references 1n accordance with the following
instructaions:

a Use DD 370, Request for Report From (Employer} = (School) - {(Personal
References}, to obtain character and employment references. A minimum of three
character references and, where applicable, two employment references will be
obtained

b, Have references accomplished by those persons who have had an
opportunity to cobserve the applicant, 1 e., minister, school principal, guidance
counselor, teachers, employers, or a person of good standing within the community.
(Such requests will not be sent to an applicant's current employver without the
applicant's prior consent )

¢. In the event gquestion or doubt arises upon receipt of these references,
request sufficient additional information or references in order to obtain a
satisfactory comprehensive evaluation of each woman applicant.

d, The completed forms are confidential in nature. Their source and con-
tents will be treated accordingly and will not be made available for the infor-
mation of any perscon ocutside the recruiting service. Whenever an applicant 1s
rejected because of an adverse reference rating, i1t 1s incumbent upon recruiterxs
to prevent any reflection on institutions, cofficials, or others who have made
objective ratings

2. Conduct a comprehensive background investigation on each woman applicant
for enlistment

a., Arrange for interviews with the parents and with disinterested members
of the community for the puvrpose of obtaining further information regarding the
applicant’'s background and character

b During this investigation, recruiters should be alert in order to
digcover information concerning character traits or emotional disturbances
Applicants who have been patients in a mental institution, or have been treated
for chronic¢ nervous or emotional difficulties, those who have been divorced
and have not made good adjusiment since divorce, and those who do not meet the
moral standards of the community are not considered desirable

c. In instances where an applicant has resided in more than one community
it 18 most essential that a complete background investigation be completed.
When necessary, regruiting officers may request assistance from recruiting
stations in different geographical areas in conducting these investigations.

2212 REQUESTS FOR WAIVERS

1. A regquest for waiver of any kind will contain the following information in
addition to information required for the specific type waiver:

a. Score attained on AFWST and number of test
b. Evidence of civilian education and grades earned in school. Whenever

the 1individual did not complete school, give reason for dropout, and provide
evidence of GEDT results.
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DD Form 4 for WOMEN MARINES - Initial Enlistments

R A B C [ D ] E ] F ] G I H

Ul If Term of And Indivaidual Then appropriate 1tems of the DD-4 should be-

L | Enlistment Desires

E|[1s Item 4 Item 7 Ttem 13 Ttem 14 Ttem 48 Ttem 57
Regular - 1mmed- Leave four

1 l1ate active duty USMC Blank UsMC
180-Day-Delay to FOUR Leave
go Reg upon asgn Blank

2 to active duty ga Inactive four
INITIAL CONTRACT | USMCR(C) Duty USMCR

TWO, THREE Leave Indicate |two, three
4 REGULAR CONTRACT USMC or FOUR Blank Pool Time |[four USMC
years 180-pay-Delay to

3 go 2 years EAD* Inactive
180-Day-Delay to Duty

4 go 3 years FEAD¥*
Reserve enlist— USMCR (C) FOUR

5 ment-IMMEDIATE 24 Immediat el four
EAD-2 years¥* Active Leave USMCR
Reserve enlist- Duty Blank

6 ment-IMMEDIATE 36
EAD-3 years*
Regular - immed- Leave three

7 3 iate active duty | USMC 535 Blank UsMC

years Reserve enlist- THREE Immediate

g ment -IMMEDTATE USMCR((C) 24 Active three

EAD-? vyears* Duty USMCR
2 Regular - 1immed- Leave two
o years 1ate active duty USMC TWO ad Blank USMC

*Do not type new DD Form 4 for persconnel going to extended active duty (EAD),

and ensure that copies of these orders accompany all coples of the DD Form 4.

¥Fioure 2-2

Issue orders
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c Work experience since leaving school or since last discharge from the
service, whether part time or full time If prior service in another Armed
Force, indicate branch, former service number, type duty performed and reason
for discharge.

d Three pictures of the individual {one front face and one profile,
passport-type - one full length standing, side view)

e Short handwritten autobiography.
£, Recommendationg from former employer(s) and schocol cfficials.
2 In addition, all requests for waivers of medically disqualifying defects

w1ll contain SF 88, in duplicate, and S5F 93 completed by the applicant Reguests
for waivers of medically disqualifying defects will not be made by message.

2213 APPROPRIATE AND INAFPRCOPRIATE PERSCNAL ITEMS FOR TRAVELING TO RECRUIT
DEPOT
1 The following articles are acceptable and reccmmended

a. A minimum amount of appropriate seasonal civilian attire with stockings
and comfortable shoes. (Foxr example a skirt or suit with blouses, or dresses,
depending upon time spent en route )

b Underclothaing and full length white slips A girdle suitable for wear
with the uniform will be purchased at the Marine Corps Exchange during the
first week.

c. Two sleeping garments (preferably pajamas)

*Q@ A robe (preferably plain style and guick drying} and slippers.

*e, A conservatively cut bathing suit and bathing cap A two-plece suit
may be worn if 1t 1s not a bikina

*f Towel and face c¢loth, soap, deodorant, toothbrush and toothpaste,
safety razor

*g., Steam iron (regular size 1s better than travel size)
*n  Shower clogs

1. If glasgses are worn, regular glasses instead of contact lenses are
recommended

J. Individuals may bring a camera
k Hairbrush, comb, bobby pins, and hair rollers

L. It 1s alsc recommended that individuals bring about $25 to take care
of incidental purchases until the first recruit payday, which is approximately
22 days after arrival.

m For convenience, all items should fit into one large sultcase, which
should be carried with the individual rather than shipped independently

*These 1tems may be purchased in the Marine Corps Exchange; however, 1f the
individual already owns them, 1t 1s preferable to bring them rather than make
duplicate purchases after arriving at Parris Island

2. The following articles are not acceptable and upon arrival at the recruit
depol will be confiscated or required to be sent home. Items listed in para-
graph 2114.2 through 2114.5 except cameras.
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PART D PROCESSING OF PERSONNEL

Section 1 GENERAL

2300 PURPCSE

l. To establish procedures for processing personnel accessions into the Marine
Corps from time of application until enlistment and transfer to the Marine Corps

recruit depot or initial duty station. Processing generally can be described
as preenlistment procedures which establish an individual's eligibilaty for
enlistment or reenlistment, enlistment procedures including physical and
mental qualification, effecting the enlistment, and transfer of personnel by
the joint processing unit of the Armed Forces examining and entrance station,

2301 SOCIAL SECURITY NUMBERS
.1. Social security numbers are the primary means of personnel 1dentification.
2. An applicant must have a social security number before enlistment.

3. Pseudo social security numbers are not authorized and will not be used.

. All correspondence, reguests for waiver, etc., will contain a valid social
security number as required by current Marine Corps directives.
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!
Section 2 PREENLISTMENT PROCEDURES

2325 GENERAL

1 Preenlistment processing procedures are normally accomplished at the -«
permanent contact station/recruiting substation or recruiting station prior

to referral of an applicant to AFEES for enlistment processing Physical

and mental gqualifications may be accomplished ilncident to the preenlistment
procedures where such referral will result in economy of time and money or

will ensure that an individual is eligible for a particular program Preenltist-~
ment eligibility will be established and recorded through the completion of

the following records and documents

2326 POLICE RECORD CHECK (DD FORM 369)

1 Te provide a standard for local police checks in all places in which the
applicant has lived since the age of 15 (age 14 for those less than 18 years of
age) This form will also be used to obtain verification of prior civil court
actions, juvenile court adjudications or other ycuthful or wayward minor
records 1n existence, or to verify that no such record exists. When used for
volice checks the original will be retained in the recruiting station files

2327 STATEMENT OF PERSONAL HISTORY (DD FORM 398)

1 General Information This form will be prepared for all applicanis for
enlistment or reenlistment in the Marine Corps The form will be 1nitiated
during initial interview and will be used to eliminate ungualified or undesir-
able applicants. The nature of the form is such that much of the information
necessary to complete the i1tems thereon must be cobtained by the individual
from his family and local records. In addition to use as an applicant
screening device, DD 398 will be used to.

a Request permission to enlist certain alien applicants as recuired by
paragraph 2105

b Initiate National Agency checks by recruit depots as regquired by current
directives.

c Establish & basis for appropriate act:ion in cases of individuals who
obtain enlistment through fraud.

2 Preparation Instructions. Answer all questions. If an item 18 not
applicable, indicate "N/A" (not applicable) Do not use the term "Unknown"
for dates, scheooling, employment, or residences - if unsure, show approximate
date and indicate "APPROX." Forms must be typed or neatly printed in ink.
Copies may be prepared using carbon paper or a permanent reproduction method
such as Xerox Each copy must ke signed and wlitnessed in ink.

a Item 1 Check the appropriate box and list full name, to include first,
middle (maiden name 1f applicable), and last name, in that order If no
middle name, use "(NMN)." If initial only, insert the appropriate initial
followed by "(I0)." Indicate "“Jr ," "II," or "III," as appropriate

b ITtem 2 Self-explanatory

C Item 3. List all other names by which known to include aliases,
nicknames, or changes 1n name Thais includes all names under which applicant
has been known to employers, assoclates or others If known by a middle name
or i1nitials only, so indicate. Nicknames derived from given names should not
be listed, e g , "Joe" if name 1s "Joseph,” If applicant has been known by
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any other last name not identical to that appearing in 1tem 1, so i1indicate and
girve rnclusive dates If none of the above apply, insert "N/A," If adopted,
give date and place 1in item 20

a Item 4 This 1tem reflects home of record or legal address

e Item 5 Spell out or abbreviate birth date, e g , 2 June 1934, do not
1se numbers, as 6-2-34

f. TItem 6. If the answer to any one of these guestions 1s "Yes," include
a complete explanation under item 20 with dates and places and the doctor and/or
hospital 1f any treatment was involved (NOTE This 1tem 1s frequently left
uncompleted Review to ensure that all questions are answered )

g Ttem 7 Citizenship status as reflected in this 1tem must be complete,
1 & , each block must be completed or annotated "N/A" as appropriate If a
naturalized citizen, list certificate number, date and place of naturalization
court Tf citizenship 1s derived, list the certificate number{s) of parents,
the “ate and nlace of naturalization If an alien, list alien registration
nurd>er, citizen of what country, date and place of entry into the United States
IT an alien has not applied for naturalization, state reascn in detail in i1tem
20 If naturalization application 1s pending, explain the ciarcumstances in
1tem 20 If applicant has been lawfully adm:itted into the United States under
an 1rmmigration visa for permanent residence, list the I-151 number If the
information required above 1s not readily available, 1t must be obtained from
parents or other sources in possession of such information

h Item 8., Self-explanatory

1. Ttem 9 Do not list service schools except Military Academies, Grammar
schools will be listed only 1f the grammar school was the last school attended
Indicate whether graduated from each school and college and indicate college
degree (s) recerved, 1f any. Location of school must be shown, 1f located in
a large metropolitan city, borough or subdivisicon will be shown. The specific
school or c¢ollege of all universities attended must be shown

J Ttem 10 List name of each close relative 1dentified at the keginning
of this item, 1ncluding stepkrothers, stepsisters, parents-in-law, children by
other marriages, each preceded by an appropriate i1dentification, e.g., brother,
sister, daughter, etc. Full names must be shown For married female relatives,
give both maiden and married name (e g , Alice May Jones, nee Smith, alsc known
as (BKA) Mrs, James Robert Jones) Give day, month, year, city, and state of
birth. Indicate date and place of marriage in 1tem 20 or enter "N/A," f not
married, in spouse block If previously married, list former spouse(s) together
with date and place cof divorce /annulment. For each listed person born outside
of the United States, use 1tem 20 to show: name, date and place of bairth, date
and port of entry ainto the United States, alien registration number, date of
naturalization, place of naturalization, name under which naturalized, name
and location of cecurt jurisdiction, and natural:ization certificate number, when
applicable Present addresses must include street, number, city, and state.

If any member of the immediate family 1s deceased, list vear of death.

k Ttem 11. TFurnish complete i1dentifying data regarding each relative or
alien friend required to be listed under this 1tem Do not include U 8
Government personnel or their dependents con overseas assignment If "N/A,"
so state Give the current name of the country in which the relative presently
resides When relatives and alien friends reside in any of the following
countries, the method (mail, personal visits, etc ) regularity, and recency
of contact, 1f any, with such individuals must be shown in i1tem 20 or on a
separate sheet Albania, Bulgaria, Chinese Pecple's Republic (Communist China,
including Tibet), Cuba, Czechoslovakia, Demccratic Peownle's Republic of Korea
(North Korea), Democratic Republic of Vietnam (North Vietnam), German Democratic
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Republic (GDR-East Germany, i1ncluding the Soviet sector of Berlin), Hungary,
Mongoliran People's (Outer Mongolia), Poland, Rumania, Union of Soviet Socialist
Republics (U S.5 R ), including Estonia, Latvia, Lithuan:ia, and all other
constituent republics, and Yugoslavia If Germany, indicate whether East or
West.

1. Ttem 12 Self-explanatory

m Item 13 List all employment in chronological order, beginning with
present employment Include part-time and school vacation employment, self-
employment, and unemployment Do neot list military service or education under
this ztem. Include complete nameg, street, street number, city and state If any
employment was 1n a large metropolitan city, indicate the borough or subdivision.
If employed by a large manufacturing concern, give the name of the specific
pIant or division and 1ts address The month and year of beginning and ending

::;;zggg/perlod must be shown If self-employed, or unemployed, during any
period;

list in 1tem 20 or on separate sheet, the complete names and addresses
dividuals who can verify period of self-employment and/or unemployment,
and the complete name and address of the business 1f self-employed Note that
there are three guestions at the end of this i1tem Any "Yes" answer must be
explained in xtem 20 Social Securaity number must be given. If not known, 1t
must be obtained before completing the form.

n Item 14 Credit references are no longer required List five character
references, do not use relatives, former employers, or persons outside the
United States Give ZIP Code, 1f available, for addresses of references. All
character references must be adult persons and, where possible, should be
individuals with whom a close and continuing relationship exists or has existed
If available, list both references home and business address, and phone number
If military personnel are listed as references, their military grade and
complete current address (with ZIP Code) must be given If any references are
located in a large metropolitan city, indicate the borough or subdivision. The
time reguired to complete a background investigation may, in many cases, be
considerably shortened 1f all or the majority of listed perscnal references
are located within one gecgraphic area

o Ttem 15 It 15 no longer necessary to list all residences from 1 January
1937 Iist all places of res:idence during the last 15 vears, 1in chronological
order Ly month and year

P Item 16 Give pertinent information, including complete names and
locat:zons, of each organization of which the applicant has been a member, and
indicate any offices held National Guard and Reserve organizations {i1f not
reflected elsewhere) must be listed If this a1tem does not apply, enter "N/A."

q Item 17 Read carefully Each gquestion requilires either a "Yes" or "No”
answer If a "Yes" has been checked 1n answer to any guestion, enter a complete
and detailed explanation in either the space provided or in item 20

r, Item 18. If the applicant was ever detained, held, or arrested by the
police or any law enforcement agency, regardless of the outcome, he must
answer this 1tem "Yes." List the date, nature of the offense, locaticn, and
disposition of the case Mincr traffic viclations may be excluded 1f the
total cost was $25 or less The $25 limit does not apply to any other offense
or violation All courts-martial must be listed.

s Item 19. Give details of any i1ncident or situation which 1s felt to
regquire some exXplanation

t Item 20, VUse this space for continuation of other items where insuffici-
ent spage was provided If necessary, use attached sheets and indicate by

2-5%9
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stating "See attached sheet(s)" at the end of this space. Each copy of this
Statement of Personal History and all attached sheets must be signed by both
the applicant and a witness. Each copy must be dated. The applicant must
understand that the certificate he signs must be accurate in every detail
{to the best of his knowledge and belief), and understand the implications
of certifying to false statements

3 Disposition

a. Completed DD 398 (orrginal only) will accompany request for authority to
enlist certarn aliens as requlired by paragraph 2105. Upon enlistment, the
duplicate and triplicate DD 398 will be distributed as indicated in subparagraph
3b, below.

P

b Enlistment and reenlistment

(1) Original Forward to activity effecting enlistment for submission
with the duplicate enlistment contract, except in cases of approved aliens as
indicated in subparagraph 3a, above

{2) Duplicate Forward to activity effecting enlistment for submission
to appropriate Marine Corps recruilt depot for individuals requiring recruirt
training

(3) Triplicate Retain 1n recruiting station files.

2328 ARMED FORCES SECURITY QUESTIONNAIRE (DD FORM 98)

1. General Information

a. This form is provided to permit the applicant to furnish information
concerning his security qualifications so that his loyalty to the United States
may be determined

b. Prepare the original only.

¢. Each applicant for initial enlistment in the Marine Corps or Marine Corps
Reserve shall execute a DD Form 98 prior to such enlistment Executicn of DD
Form 298 normally shall not be required for reenlistment provided the individ-
ual to be reenlisted has had continuous service (no mere than 90 days lapse
therein) in the Marine Corps or Marine Corps Reserve and has previously
gatisfactorily completed DD Form 98. Retired members of the Marine Corps and
Marine Corps Reserve shall execute DD Form 98 prior to being recalled to active
or extended active duty

d Bach member of the Marine Corps Reserve (except those enlisted in the
si1x month training program and subsequently ordered to active duty for training
within a period of 1 year from 1nitial enlistment) upon entering a tour of
extended active duty, either voluntarily or involuntarily, shall further execute
DD Form 98 i1mmediately upon reporting to the initial activity to which official
orders require him to report for such duty

e Each member of the Marine Corps Reserve enlisted in the six month
training program who has been ordered to involuntary active duty by reason of
unsatisfactory participation in the Marine Corps Reserve, shall execute DD Form
98 immediately upon reporting to the initial regular activity to which officaial
orders requlre him to report

£ If an applicant for enlistment/reenlistment intentionally fails or
refuses to execute DD Form 98 in 1ts entirety the enlistment/reenlistment will
be denied
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g If the completed DD Form 98 contalgggany answer other than "no"
for question 2, part IV, or if a retired m er of the Marine Corps or Marine
Corps Reserve; Or member cof the Marine Corps Reserve being recalled to active
—or extended active duty as applicable, either voluntarily or involuntarily,
1ntéﬁtlonally fails or refuses to execute DD Form 98 1in 1ts entirety, the
recruiting officer will dec the following

(1) Withhold the enlistment, recall orders or orders to active duty or
extended active duty, as appropriate Exception When the answer to the
guestion 2r, part IV, is "yes," the applicant may be completely processed with-
out reference to Headquarters Marine Corps, as provided below, provided that

(a) The applicant 18 otherwise qualified, and

(b) The 1nguiry into the background to determine eligibility clearly
reveals that there has been no attempt on the part of the applicant to hide has
trite 1dentity, and

(c} There i1s nothing which may cause suspicion as to the applicant's
lovalty.

/
(2} Forward the completed or partially completed DD Form 98 and all
appointment or enlistment papers, recall orders, or ordersto active duty,
or extended active duty direct to the Commandant of the Marine Corps to the
applicable code indicated below, with a letter report cutlining in detail the
circumstances surrounding the incident

(a) Code DP - applicants for enlistment.

Ab) Code DF - retired members of the Marine Corps and Marine Corps
Reserve being recalled to active or extended active duty, or members of the
Marine Corps Reserve being recalled to extended active duty with the Regular
Establishment, either wvoluntarily or involuntarily

(c) Code AFC - members of the Marine Corps Reserve being ordered
to extended active duty with the Reserve Establishment

(d) Code BC - applicants for reenlistment

2 Disposition. Forwarded to the activity effecting enlistment

2329 STANDBY RESERVE CONTROL (DD FORM 889) AND STANDBY RESERVE NOTICE AND
REPORT (SSS FORM 91) '

1. Purpose

a. The DD 889 15 designed to serve a twofold purpose, It will be used by
the Commanding General, 4th Marine Airrcraft Wing, Marine Air Reserve Tralining
Command, the Dlstr;;gfairectors, and the Commanding Officer, Marine Corps Reserve
Forces, Class III, notify selective service authorities of transfer of
reservists to or removal from the Standby Reserve. The Selective Service System
wi1ll use the form to report initral availability for active duty to the armed
services.

b SSS 91, will be used by the Selective Service System to notify the
services, annually, of the redetermined availability of each member of the
Standby Reserve

2 Preparation of DD 889 by the Commanding General, 4th Marine Aircraft Wing,
Marine Air Reserve Training Command; the District Birectors, and the Commanding
Officer, Marine Corps Reserve Forces, Class III
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a. Both sides of DD 889 will be prepared by the custodian of the reservist's
service record book/officer's qualification record in the case of each transfer
to the Standby Reserve The necessity of entering the selective service number
on this form cannot be overemphasized. If the reservist concerned 1s a selective
Service registrant, the completed form will be sent ain an envelope to the State
Director of the State in which the reservist 1s registered The appropr:iate
State Director can be determined from the selective service number which is
composed of four elements, the first of which is the State code. If the
reservist 1s not a registrant or 1f his sSelective service number 1s not known,
the form will be sent to the State Director of the State 1n which the reservist
marntains his current malling address.

b. Upon removal of a reservist from the Standby Reserve for any reason,
a DD 889 wirll be prepared and forwarded as follows-

{1) Complete lines 1 through 5 of the left front side of the form as
outlined in the "Legend" enter an "X" and the date of removal in the appropriate
blocks, and stamp the address of the preparing activity on the reverse of the
same half of the form.

{2} When enlisted personnel are processed for discharge the above
regquirements will be completed In addition, a notation will be placed below
line 5 and on the right-hand side of the form beneath the new address indicating
the type discharge and discharge date

(3) Forward only the completed left half of the form to the appropriate
State Director as determined from the selective service number or the Standby
Reserve humber In those cases 1n which the number i1s not known, the form must
be forwarded to the same State Director to whom notification of entry into the
Standby Reserve was previously addressed

¢ When a DD 889 1s prepared on officers or enlisted reservists, either
for transfer to or removal from the Standby Reserve, an appropriate entry on
the remarks page of the service book/officer's qualification record will be made

3 Determination of Avairlability of Standby Reservists for Active Duty The
Director of Selective Service determines the availability of Standby reservists
for involuntary active duty

4 Selective Service Notifications. When availability for active duty has
been determined, the cognizant selective service bhoard will complete and return
the right half of the Db 889 to the headquarters from which received Thé left
half 1s retained by the board for future references The right half will be
completed as follows

a. An "X" will appear 1n the "Yes" or "No" block below the line "Available
for Active Duty." For the reservist who does not respond to the Selective
Service Questionnaire, upon which the determination 1s based, an "X" will be
shown 1n the "No" block and in the block "Received But Did Not Return Question-
naire™ ("RBDNRQ" on SS Form 91). For those whose questionnaire was returned
by postal authorities as undeliverable, an "X" will be shown in the block "Did
Not Receive Questionnaire" ("DNRG" on 585 91) and in the "No" bleck

b. When address i1s different from the one reported by the Marine Corps
activity, the new address will be shown.

c. A selective service number, or a Standby Regerve Control number, as
appropriate, will be shown, 1f a number was not previously assigned (The
same formula used for the selective gservice number :1s used for the Standby
Reserve Control number )

d. The local board stamp will be affixed
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5. Redetermination of Availability of Standby Reservists for Actaive Duty
Availability will be redetermined annually by means of S55 91, a two-part postal
card, mairled to each reservist by the local board having cognizance. Upon return
of that part of the form completed by the reservist, the board reviews the case,
indicates his redetermined availability on the form and forwards 1t to the
Commanding Officer, Marine Corps Reserve Forces, Class III.

6 Action by the Commanding Officer, Marine Corps Reserve Forces, Class III,
Upon receipt from the Selectlve Service System of the DD 889 or the annual SSS
91, an appropriate change 1n the personnel accounting system will be made

1f necessary, and the appropriate form will be filed in the service record book
or officer qualification record. Only the current DD 889 or SS58 91 will be
retained

2330 APPLICATICON FOR VERIFICATION OF BIRTH FOR OFFICIAL U S. ARMED FORCES USE
ONLY (DD FORM 372)

1, This form 1s provided for use by the recruiting cfficer in establishing the
correct date of birth of an applicant for enlistment who cannot provide other
documentary evidence of his or her correct date of birth, as listed 1in
paragraph 2102. Prepare the original only.

2. The returned verified form 1s retained at the recrulting station.
2331 REQUEST FOR REPORT FROM (EMPLOYER) - (SCHOOL) - (PERSONAL REFERENCE)
(DD FORM 370)
1. General Information. This form is provided to obtain character or employ-

ment references for prospective Marines when required by paragraphs 2111 and
2211, or directed by the recruiting officer.

2. Dasposition. Only the original 1s prepared for each reference. All
personal references of personnel enlisted will be retained 1n the recruiting
station files after final decision has been made in such case.

2332 CONSENT, DECLARATION OF PARENT OR LEGAL GUARDIAN (DD FORM 373)

1 This form is provided to record the written consent of parents or guardian
as required by paragraphs 2104 and 2204, and to record the birth verafication

2 Prior to signature of the parent or legal guardian, the term of service
w1ill be recorded on the form in the space indicated. The term of enlistment
will not subsequently be increased without completion of a new form.

3. When this form 1s executed precedent to enlastment in the 180-day-delay
program as authorized in paragrph 2404, only the words "United States Marine
Corps" will be typed in the space entitled "Service or component for which
consent 1s given" regardless of whether the applicant ultimately 1s assigned
to extended active duty or enlisted in the Regular Marine Corps.

4, Signature of indivaduals listed 1n paragraphs 2104 and 2204 will be affixed
to the document in the presence of the witnessing official. The witnessaing
official may be either:

a. Recruiting officer or recruiter. The grade and title of the witnessing
official will be shown in the space provided.

b. WNotary public or other cfficial as provided in UCMJ, art 136. The
title of the witnessing official will be shown This method of witnessing
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will be used only when the circumstances preclude witnessing by recruiting
service personnel.

5 The reverse of this form provides for the recording of date and place of
birth of the applicant. The entries 1n this section will he made as follows-

a, In all cases, record the name, place of birth, date of birth and how
the date of barth was verified

b. In cases where the last name of the applicant 1s different from that
of the person or persohs who have signed the consent papers, or where the
applicant was furnished proof that he has no one legally qualified to furnish
the required consent, an explanation will be given under "remarks" to include
a description of the documentary evidence inspected

c The signature will be that of the recruirter who verifies the i1nformation
in this section

6. Disposition

a Original Forward to the activity effecting the enlistment for sub-
mission to the Commandant of the Marine Corps (Code DGK)

b Duplicate. Forward to the activity effecting the enlistment for
transmission to the i1nitial duty station as a supporting document to the
original enlistment contract

C Triplaicate. Will be retained in recruiting station files

d., Quadruplicate May be forwarded to AFEES to authorize mental and
physical examination of applicant

2333 AGE CERTIFICATE (NAVMC 5002)

1 This form i1s provided for use by recruiting officers in verifying the age
of an applicant for enlistment when there 15 no other evidence available or
known. This document must be substantiated by corroborating evidence as
required by paragraph 2102, This form will be retained on file at the
recruiting station to support the age reflected on DD 4.

2334 CERTIFICATE OF PROOF CITIZENSHIP OF A FOREIGN BORN APPLICANT FOR ENLIST-
MENT (NAVMC 538}

1 This certificate 1s designated for establishing the fact of U. S citizen-
ship of a foreign born applicant, and recording the information used to
establish the fact. The certificate will be completed prior to initial
enlistment of the i1ndividual, as follows

a Prepare in duplicate for those applicants born outside the United
btates, Puerto Rico, Guam, American Samoa or the Virgin Islands.

b Indircate by an "X" in the appropriate square(s) the method(s) by which
the applicant obtained citizenship Remember that i1t requires a combination
of two of the methods numbered from 2 to 5 for a foreign born applicant to
obtain I, S, c¢itizenship, except.

(1) Where one of his parents 18 dead and the surviveor 1s a naturalized
crtizen

(2) Where his parents are legally separated and the parent having legal
custody 1s a naturalized citizen




MILITARY PERSONNEL PROCUREMENT MANUAL 2337

2, Original, Forward to the activity effecting the enlistment for submission
to the Commandant of the Marine Corps (Code DGK) as a supporting document to
the duplicate of the enlistment contract.

2335 REQUEST FOR DISCHARGE OR CLEARANCE FROM RESERVE COMPONENT (DD FORM 368)

1 Thas form will be used by the recruiting service as regquired by paragraph
2023 to request clearance from the National Guard or to verify that an inactive
member of a Reserve component of a branch of the Armed Forces, other than the
Marine Corps, is not in receipt of orders to extended active duty within the
next 60 days exclusive of 15 days active duty for training

2. Forward to the activity effecting enlistment of the individual to ensure
that a request for discharge 1s submitted to the appropriate Regerve or
National Guard unit upon enlistment

2336 ADMINISTRATIVE REMARKS (NAVMC 118(11)}

1 This form i1s provided to record administrative informaticon reqguired by
current directives which pertains to circumstances surrounding enlistment,

1 e., buddy system enlistee, guarantees for Women Marines, aviation guarantee,
waiver of sole surviving son status, remarks concerning USMCR(J) program and
such other remarks which have a bearing on an individual's enlistment

2, The completed NAVMC 118(11) will be submitted to the activity effecting

the enlistment for transmission to the i1nitial duty station

In addition, an entry is required on members discharged from USMCR(J) contracts
who are not assigned to active duty. The administrative remarks page 18 then
forwarded as = supporting document to Commandant of the Marine Corps (Code DGK)
bee par. 2351 and current edation of MCC P1070.12, IRAM, par. 4006.

2337 EXAMINATION OF APPLICANT BY RECRUITING OFFICER (NAVMC 136)

1 This form 1s designed for recording the applicants' answers to questions
regarding any previous application for enlistment, police record, disqualifying
characteristics, education, and means of birth verification Instructions for
preparation and disposition of the form follow

a Prepare for all individuals enlisting or reenlisting in the Marine
Corps or Marine Corps Reserve, except those whose enlistments are effected
immediately after discharge (within 24 hours, Saturday, Sunday and holidays
excepted) from the Marine Corps or Marine Corps Reserve. The form will be
completed in the case of enlistments in the Marine Corps from the Marine Corps
Reserve ("J" Category)

b. If the applicant admits having ever besen arrested, regardless of
substantiation by civil records, record the fact no matter how minor the
offense

C A "yes" answer in items 19 through 21 18 disqualifying and no waiver
will be submitted

d A "yes" answer 1in item 22 18 disqualifying unless the sole surviving
son status has been warved 1in accordance with paragraph 2110

e A "yes" answer in item 23 1s disqualifying unless a waiver has been
obtained from the Commandant of the Marine Corps (Code DP) in accordance with
paragraph 2110

£ An answer of "yes™ in 1tem 24 1z disqualifying unless waived 1n item
25

g Item 25 should be marked N/A 1f item 24 1s answered "noc."
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h. If an applicant does not meet the moral qualifications prescribed by
paragraph 2111, but the recruiting officer believes the applicant to be morally
sound, the recruilting officer will take the following action

(1) Complete all applicable sections 1n part II on the reverse of the
form. The blocks entitled "Information obtained by" and "Birth verification" will
not be left blank.

g (2) Forward the completed original and three copies to the appropriate
irector, Marine Corps District or Commanding General, 4th Marine Aircraft Wing,
Marine Air Reserve Training Command, for disposition. Those cases requiring
final determination at Headguarters Marine Corps will be further forwarded to the
Commandant of the Marine Corps, Code DPJ or Code AFA, as applicable. When final
action 1s completed by the Commandant or the appropriate intermediate command,
the original and one copy of the completed form will be returned +o the origin-
ator. A legible copy will be included i1n the records which accompany Marine
recruits to their initial duty station. This distribution applies to both male
and female recruits. Those applicants processed who are shipped to other than
recrult depots will not have a copy of NAVMC 136 attached to their records.

1 When an applicant 1s enlisted, the completed original will be forwarded
to the activity effecting the enlistment for submission to the Commandant of
the Marine Corps (Code DGK) as a supporting document to the duplicate of the
enlistment contract Alsoc, one copy will be included with documents which
accompany the recruit to the recruit depot A copy 18 not required for the
records of reenlistees who are ordered to other than MCRD commands.

2 Directors, Marine Corps districts may authorize officers in charge, Marine
Corps recruiting stations to delegate authority to execute part II of NAVMC
136 and DA 766 to the AFEES Liaison NCOs When such authority i1s extended by
recruirting officers to the Liaison NCO, 1t will be in writing, setting forth
in detail the extent of the authorization. A copy of each authorization will
be forwarded to the Commandant of the Marine Corps (Code DPJ}.

3 The Marine Corps recruiting officer will submit a complete NAVMC 136 for
each applicant referred for enlistment The NAVMC 136 and DA 766 constitute

the authority for enlistment by the Armed Forces examining and entrance stataon.
The completed NAVMC 136 will be forwarded by the enlisting activity to the
Commandant of the Maraine Corps (Code DGK), as a supporting document to the
duplicate of the enlistment c¢ontract

4, USMCR{J) enlistees who present themselves for enlistment in the Regular
Marine Corps or who report for extended active duty need not have a new NAVMC
136 filled out unless their status has changed during the delay period A
locally procured rubber stamp may be utilized for those USMCR(J) enlistees
whose status has not changed The stamp will be impressed in black ink on the
remarks column of the original NAVMC 136 (and all copies) with the following:

"Interviewed for active duty on (date) . ©No change 1n status
since the 1nitial NAVMC 136 interview,
(Enlistee's signature) (Signature) "
Officer in charge or designated
representative

2338 APPLICATION FOR ENLISTMENT (DD FORM 4WS)

1. A "work sheet" of the Enlistment Contract - Armed Forces of the United States
(DD 4WS) shall be used as an application for enlistment. When util:ized as the
application for enlistment, DD 4WS) will be prepared in duplicate and in accordance
with instructions contained in paragraph 2351, with the following exceptions

a. "APPLICATION FOR ENLISTMENT - MARINE CORPS," shall be typed or stamped
on the first page above the title.

2-66
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b Those 1tems which may be undetermined at time of referral and conditioned
upon AFEES processing will be left blank for completion at AFEES. These items
may 1include the following

(1) Item l--Social Security Number

{2) Ttem 6--Date of enlistment

{(3) Item 10--AFQT score If derived from the ASVAB, indicate AFQT score
as follows AS (space) (score), e.g., AS 2. Purther indicate in item 56 the
name and location of the high school in which the ASVAB was administered, along
with the date of examination.

(4) Item 25--Physical profile.

{5) Item 48-—-Mental test scores

c The recruiter responsible for processing the applicant will sign as

witness in 1item 55 and include his grade and recruiting substation or permanent

contact station

d. The recruiting officer or his designated representative will make and
sign the following entry in item 56

"Jerified {Date)

{s1gnature) "
Grade & Position

2 The original of the application for enlistment will be forwarded to AFEES
with all supporting documents and the duplicate will be retained at the
recruiting station.

3 The retained copy of the application for enlistment will be audited against
the second copy of the enlistment contract prepared by AFEES at the time of
enlistment. Erroneous information revealed by this audit will be reported to
the AFEES 1n order that minor typographical errors on the original enlistment
contract can be corrected and initialed The second copy will be corrected

and i1initialed by the recruiting officer or his representative before forwarding
to the Commandant of the Marine Corps {(Code DGK).

2339 STATEMENT OF UNDERSTANDING OF MILITARY OBLIGATION (NAVMC 10479}

1 This form 1s designed for verifying an individual's understanding of the
provisions of law regarding the military obligation he incurs upeon enlistment
in the Marine Corps or Marine Corps Reserve. This form shall not be used for
personnel assigned to the "Six Months Training Program", for such personnel,
a statement shall be prepared in accordance with paragraph 2340

2. Prior to administering the cath of enlistment to any male applicant for
enlistment, except applicants for enlistment i1n programs leading to a commis-
sion, who are under 26 vears of age and who have no prior service i1n any of the
Armed Forces of the United States, 1ncluding the Reserve components, the
followirng procedure relative to this form shall be carried out:

a Prepare the form in duplicate.

b. Carefully explain to the applicant the information contained on the
form

c Have the applicant sign the original and deliver the duplicate to haim.
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d Forward wath other documents for inclusion with individual's service
records.

2340 STATEMENT OF UNDERSTANDING UPON ENLISTMENT IN THE MARINE CORPS RESERVE
SIX MONTH TRAINING PROGRAM (NAVMC 10480)

1 This form 1s designed for wverifying an individual's understanding of the
exlsting provisions of law and regulation regarding military obligaticon and
Reserve participation requirements he incurs upcon enlistment in the "Six
Month Training Program" of the Marine Corps Reserve It 1s explanatory and
not contractual in nature

2 Prior to administering the oath of enlistment to any male applicant for
enlistment in this program the following procedure relative to this form
shall be carried out

a Prepare the form in triplicate.

b. Carefully explain to the applicant the information contained on the
form

o Have the applicant sign the original and all copies cf the form and
deliver the triplicate to him

d Upon enlistment, dispose of the original and duplicate of the
completed form as follows

(1) Original Insert as a document in the service record book

(2) Duplicate Forward with the duplicate enlistment contract as
a supporting document o the unit diarv which reports the joining.
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Section 3+ ENLISTMENT PROCEDURES

2350 GENERAL

1 Enlistment processing consists of mental and physical gualification and
effecting the enlistment of qualified apprlicants referred to the Armed Forces
examining and entrance station who are certified as acceptable for enlistment

by the Marine Corps recruiting officer. The following instructions are provided
for guidance of AFEES commanders 1in effecting enlistment and execution of
reguired documents and records for Marine Corps accessions.

2351 ENLISTMENT CONTRACT -~ ARMED FORCES OF THE UNITED STATES (DD FORM 4)

1 General Information

a. This contract will be prepared for all inductions and enlistments in
the Regular or Reserve components of the Marine Corps.

b. For an enlistee, the enlistment contract 1s the basic document
establishing a legal relationship between the Marine Corps and the 1indaividual
during his term of service, 1t also provides pertinent information regarding
the i1ndividual, required for administrative purposes and establishes a
permanent historical record after the enlistment has expired The signing of
the enlistment contract by the individual after the ocath of enlistment has
been given completes the administrative and legal action of becoming a Marine.

¢. For inductees the enlistment contract does not constitute an official
agreement but 1s used only as a statistical tool from which data will be
extracted for personnel accounting purposes For personnel in this category,
only blocks 1 through 49 should be completed

d AFEES will transpose to the enlistment contract, the anformation
furnished by the Marine Corps recruiting officer on DD 4ws. Changes 1in entries
will not be made without the approval of the Marine Corps recruiting officer
or his designated representative

) The officer effecting the enlistment or reenlistment ain the Marine
Corps Reserve (Category "K" or "A") i1s responsible for the completion and
accuracy cf the enlistment contract

2. Preparation Instructions. The DB Form 4 will be prepared and distributed
1n accordance with instructions contained 1n paragraph 4006 of MCO P1070.12 (IRAM).

2352 RECORD OF EMERGENCY DATA (NAVMC 10526)

1. General Infeormation. The purpose of this form 1s to provide for each Maraine
a current official record of persons to be notified i1in case of emergency.

2. Preparation Instructions. The NAVMC 10526 will be prepared and distributed in
accordance with instructions contained in paragravh 4016 of MCC P1070.12 (IRaM).
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2353 FINGERPRINT RECORD (DD FORM 369)

1. The fingerprint portion of this form will be executed on all personnel other
than recruit enlistments for the purpose of determination of any criminal record
by the Federal Bureau of Investigation. (Note DO NOT complete the police record
check side of this form when submitted for FBI record purposes.)

2. PForward the completed form to

Federal Bureau of Investigation
Attention Identification Division
2d and D Streets, S. W.

Washington, D C. 20535

2354 REPORT OF MEDICAL EXAMINATION (SF 88) AND REPCRT OF MEDICAL HISTORY (SF 93)

1. This record of the physical examinat:ion and medical history i1s prepared by the
examining activity. The physical examination and medical history form will bhe com-
pleted at the AFEES in accordance with the standards prescribed in AR 40-501. The
audiogram will be attached to the first copy of SF 88.

2. The original SF 88 and 293 will be attached to the number two copy of the
enlistment contract, DD Form 4, and forwarded to the Commandant of the Marine Corps
(Code DGK) along with other enlistment documents. One copy of the SF 88, with
audiogram attached, and one copy of SF 93 will be forwarded to the appropriate
Marine Corps recrult depot 1n the case of all nonprior service accessions, and
prior service enlistees who reguire recruit training. One copy of SF 88 and 93
for personnel not transferred to recruit training will accompany the individual

to his first duty station.

3. In all cases the original SF 88 and 93 will be attached to the copy of DD
Form 4 forwarded to the Commandant of the Marine Corps (Code DGK) and copies of
SF B8 and 93 will be used to open the field Health Record.

2355 NOTIFICATION OF HOME ADDRESS AT TIME QF LATEST ENTRY INTQ ACTIVE SERVICE
(DD FORM 53}

1. This form will be completed on all personnel enlisting in the U. S. Marine
Corps and Reservists assigned to extended active duty. The form 1s not required
for inductees.

2. TForward the completed form to the appropriate State Director of Selective
Service.

2356 REQUEST FOR DISCHARGE OR CLEARANCE FRCOM RESERVE COMPONENT (DD FORM 368)
1. 1In addition to the use of this form described in paragraph 2335, 1t will be
used to request discharge of members of the Reserve component, exclusive of the

Marine Corps Reserve Category "J" who are enlisted in the Marine Corps.

2. Forward to the Reserve or National Guard unit of which the man 1s a member
1mmediately after enlistment into the U. S. Marine Corps.
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Section 4 POSTENLISTMENT PROCEDURES
2375 GENERAL

.l. This section prescribes those procedures for disposition of records subse-
quent to enlistment, initial duty station assignments, and transfer of enlistees
by the Armed Forces examining and entrance station (AFEES). Recruiting officers
will affect maximum coordination with AFEES commanders and ensure that Marine
Corps administrative matters performed by AFEES are accomplished in accordance
with current directives.

2376 DISTRIBUTION OF RECORDS

1 The following records will be sealed 1in an envelope, addressed to the initial
duty station designated by the recruiting officer and entrusted to the indivad-
val concerned or the man i1n charge of a group of enlistees

a Statement of Personal History (DD 398) - Signed duplicate (all recruit
enlistments).

b. Consent, Declaration of Parent or Legal Guardian (DD 373} - Duplicate
(When reauired )

c Administrative Remarks (NAVMC 118(11)) - Original

d. Enlistment Contract - Armed Forces of the United States (DD 4) -
Original

e. Record of Emergency Data (NAVMC 10526) - Original

£ Report of Medical Examination (SF 88) - First copy with audiogram card
attached
g Report of Medical Histoxry (SF 93) - One copy

h Statement of Understanding of Military Obligation (NAVMC 10479) -
Original

1 Examination of Applicant by the Recruiting Officer (NAVMC 136} - One
copy to the appropriate MCRD

’2. The following records will be forwarded via zirmail teo the Commandant of
the Marine Corps (Code DGK)

a. Consent, Declaration of Parent or Legal Guardian (DD 373} - Original
{when required).

b. Certificate of Proof of Citizenship of a Foreign Born Applicant (NAVMC
538) - Oraginal (when required).

c. Enlistment Contract (BD 4) - Duplicate.

d. Examination of Applicant by Recruiting Officer (NAVMC 136) - Criginal.
e, DD 398 - Original.

£f. DD 98 - Original,

g. ©SF 88 - Original.

h. BSF 93 - Original.
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'3. The following records will be forwarded to the recruiting activity referring
the enlistees to AFEES for enlistment and shipment:

a. Enlistment Contract (DD 4) - Original, and all copies for USMCR(J) and
USMCR(C), triplicate and quadruplicate for USMC.

k. Copy of orders effecting transfer to initial duty station.
c., ©SF 88 and 93, distribution to be made in accordance with paragraph 2354. -

4. The Notification of Home Address at Time of Latest Entry Into Active Service
(DD 53) will be forwarded to the State Director, Selective Service.

’5. The original copy of Request for Discharge From Reserve Component (DD 368)
w1ill be forwarded to the commanding officer of Reserve or National Guard unit
in the case of those personnel who have previously been granted clearance and
are subsequently enlisted into the Marine Corps.

'6. In the case of all personnel processed and shipped, other than those who are
transferred to Marine Corps recruit depots for recrult training, forward to the
Federal Bureau of Investigation, Attention. Identification Division, 2d and D
Streets, S. E., Washington, D. C. 20535, the original Fingerprint Record (DD 369).

7. The Record of Emergency Data (NAVMC 10526) (duplicate and triplicate copies)
will be forwarded to the Commandant of the Marine Corps (Code DNA).

2377 TRANSFER OF PERSOKNEL

1 The officers 1in charge, Marine Corps recruirting stations, will direct the
transfer of personnel upon enlistment or reenlistment in the Regular Marine
Corps or upon assignment to extended active duty, in the case of Category "J"
Reservist, 1n accordance with the following instructions

’ a. Upon enlistment, an individual who has not previously completed Marine
Corps recrult training, or who has not completed the training set forth in
subparagraph b, below, will normally be transferred to the appropriate Marine
Corps recrult depot as tollows

(1} To Marine Corps Recruit Depot, Parris Island, South Carclina, all
personnel enlisted by the following activities:-

1st Marine Corps District
4tk Marine Corps District
6th Marine Corps Digstrict
MCRS, Marine Barracks, ¢/o FPC New York 09550

(2) To Marine Corps Recruirt Depot, San Diego, California, all person-
nel enlisted by the following activities, exXcept women who will be transferred
to Marine Corps Recruit Depot, Parris Island, South Carolana

8th Marine Corps District
9th Marine Corps District
12th Marine Corps District -
MCRS, Marine Barracks, Box 151, Naval Forces, c¢/o FPO San
Francisco 96630

Modification of the abose will be published by separate letter.
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b. A person enlisting in the Regular Marine Corps will reguire recruit
training unless he meets one of the fellowing conditions

(1) Has served 90 days or more on continuous active duty as a U. S.
Marine, or,

(2} Has attended at least 72 drills as a member of an Organized Marine
Corps Reserve unit and two periods of annual field training; or,

(3) Has successfully completed the Senior Course of the Platoon Leaders
Class, or,

(4) Has previously completed Marine Corps recruit training, or

’ (5) 1Is appointed/reappointed to the grade of corporal or above.

’ ¢. Members of the Marine Corps Reserve, Category "K" who have completed
Marine Corps recruit training and who apply and are accepted for aviation
training in accordance with paragraph 2400, will be ordered to report direct-
lv to the Commanding Officer, Marine Aviation Detachment, Naval Air Technical
Training Center, Millington, Memphis, Tennessee,

d. Persconnel not assigned 1n accordance with subparasgraphs la through 1c,
above, will be assigned as follows-

(1) The Commandant of the Marine Corps (Code DFB} will direct assignment
of broken and continuous enlistments effected by recruiting officers and not
requiring prior approval by the Commandant of the Marine Corps {(Code DC)

Any gquestions regarding assignment of a duty station for broken and contiruous
enlistees should be directed to the Commandant of the Marine Corps {(Code DFR)
for resclution.

(2) In the case of all male personnel appointed or reappointed to the
grade of private through corporal requesting overseas FMF assignment, a reguest
for assignment instructions will be i1ncluded 1n the normal regquest for reesnlist-
ment authority submitted to the Commandant of the Marine Corps (Code DCB).

(3) All male personnel appointed or reappointed to the grade of
corporal who do not request FMF overseas assignment, male personnel appointed
or reappointed to the grade of sergeant or higher, and women will be referred
to the Commandant of the Marine Corps {(Code DFB) for assignment instructions.
For personnel in this category entitled to transportation for dependents and
household effects, the officer in charge of the recruiting station will submit,
by message, the name, grade, MCS, social security humber and locat:on of depen-
dents to the Commandant of the Marine Corps (Code DFB).

e. Permanent change of station orders 1issued to all personnel enlisted or
reenlisted in the grade of corporal with 4 or more years of prior service, or
1n the grade of sergeant or above, will include a statement of the Home of
Record of the individual.

f. Personnel ordered to recruit depots for recruit training will not be
authorized to perform travel by privately owned conveyance.
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’ . Dastrict directors will submit proposed weekly shipping schedules to the
Commandant of the Marine Corps (Code DPJ) by the 15th of the month preceding
the month scheduled, Base proposed input on estimated actual production as
opposed to quota.

2378 TRAVEL ORDERS

1 Travel orders for enlistees transferred to Marine Corps recrulit depot for
recruit training (recruit enlistments) will normally contain the information
contained in the sample orders contained in figure 2-3. Additicnal information
may be inserted to facilitate local transportation arrangements or other local
needs as determined by the recruiting officer or the commander, AFEES

2 Travel orders for individuals who enlist and do not reguire recruilt training
w1ll be prepared by the cofficer i1n charge, Marine Corps recruiting station

Such personnel may be referred to the AFEES for transportation in cases where
the 1ndividual elects government transportation

2379% INCENTIVES FOR CONTINUOUS AND BROKEN REENLISTMENTS

1 Recruiting officers are authorized to offer the following reenlistment
incentives incident to procuring broken and continuous reenlistments in the

Regular Marine Corps:¢

a Immediate payment of reenlistment bonus and wvariable reenlistment
bonus (when applicable)

b Advance leave not to exceed 30 days.
c Pay while on advance leave by immediately opening a pay record

a Advance mileage to first duty station payable immediately upon
reenlistment when entitled thereto

e Advance leave rations

2 Administrative instructions applicable to the implementation of the fore-
going are as follows

a Recruiting officers

{1) Recruiting officers will prepare the Military Pay Order (DD 114)
in accordance with the provisions of Navy and Marine Corps Military Pay
Procedures (NAVSO P-3007), paragraph 10202, An extra copy of DD 114 will be
prepared and inserted in the reenlistee's new service record as a document
The following information must be cobtained from the reenlistee 1n order to
complete this form

(a) Substantiation for proper credit of reenlistment bonus and
Variable Reenlistment Bonus (VRB} 1f applicable, in accordance with the
provisions of the Military Pay and Allowances Manual (DODPM), part 1, chapter
9 and the current MCO 7220 24

(b) Social Security Number
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(2} To establish the monthly rate of withholding tax, obtain from the
menber a completed Employee's Withholding Exemption Certifacate (U S. Treasury
Department, Internal Revenue Service, Form W-4) in accordance with the provisions
of NAVSO P-3007, paragraph 70103

{(3) If the payment of the travel advance 15 desired, obtain the original
and two copies of the member's orders, endorsing a copy of the orders to indicate
the address to which a check for the travel advance should be mailed

(4) If advance payment of leave rations is desired, DD 114 will be
prepared in accordance with NAVSO P-3007, paragraph 40111

(5) When 1t appears from information furnished by the reenlistee that he
1s eligible to make application for dependents allowance, the followang paragraph
w1ll be i1ncluded in his orders- "It appears from information furnished that you
are entitled to make application for dependents allowance upon reporting to your
first duty station. Your service records show you have a wife* (only) and
dependent children." (*Strike out 1inapplicable word or words.)

(6) Where payment of pay and allowances 1s desired while the member 1s
on leave, the endorsed copy of orders, subparagraph (3), above, will be further
endorsed to advise the disbursing officer of the date the check 1s desired and
the address to which 1t should be mailed.

(7) When the required forms have been completed, they will be forwarded
with the enlistee's orders to the disbursing offaicer servicing the command for
processing and payment. It 1s suggested that recruiting officers seek advice
from the disbursing officer in the preparation of the reguired forms 1f detailed
instructions or experienced perscnnel are not available

(8) Recruiting officers will advise enlistees desiring i1mmediate payment
of reenlistment bonus and/or advance travel pay that they must take sufficient
advance leave to enable the disbursing officer to open a pay record and make
payment.

{9) In order to expedite payments to individuals under the foregoing
provisions, recruiting officers will forward required documents, including
original copy of the enlistment contract to the disbursing officer.

b. Disbursing officers

(1) Upon receipt of the disbursing documents listed above, applicable
under the prevailing cilrcumstances, the disbursing cfficer will open the pay
record of the member concerned, make appropriate credit entries pertaining to
reenlistment bonus or enlistment allowance and make payment thereon. Payment
of travel advance will bhe made 1n accordance with Joint Travel Regulations.
Subsequent payment cf pay and allowances while on leave will be made as
requested by the recruiting officer. The pay record will be retained by the
disbursing officer until the final payment thereon is made and then forwarded
together with a copy of the member's orders to the member's first duty station

(2) On first reenlistment, the disbursing officer will endorse the
origlnal of the enlistment contract in accordance with NAVSO P-3007, paragraph
10903 and return to the recruiting cofficer On second or subsequent reenligt-
ment, only the amount paid will be entered. He will request information
relative to the number and amount of reenlistment bonus (less recoupment)
previously paid be forwarded to the member's future permanent duty station
by the Commandant of the Marine Corps (Code CDG) A copy of this reguest
w1ll be returned to the recruiting officer with the enlistment contract for
insertion in the service reccord book as an interim document

(3} Digbursing officers will complete action on the foregoing requests
on priority basis and have checks in the mail by the close of working hours of
next working day after receipt of these documents



SAMPLE RECRUIT TRAVEL ORDERS

Armed Forcesg Examining and Entrance Station
{Place)
(Date)

From Commander
To Private Alan R, MARINE, 199 28 33 26/99__, USMC (Component of individual
or man in charge of group)

Sub) Orders

Ref (a) MCO P1100.61_ (MPPM}

1, Having enlisted 1n the U. S. Marine Corps this date, you will take charge of
the below listed individuals and the service records entrusted to you, proceed,

and report to the Commanhding General, Marine Corps Recruit Depot, (location} ’
1n accordance with the i1tinerary of travel in paragraph 3 below

NaMES OF OTHER RECRUITS INCLUDED IN THE GROUP INCLUDE GRADE, NAME, SOCIAL SECURITY
NUMBER, COMPONENT, AND DESIGNATE INDIVIDUALS FOR SPECIAL PROGRAMS AS FOLLCWS
PRECEDING NAME

AVIATION SCHOQL - "A"

BUDDY GROUP - NUMBERED FOOTNOTE

GND ENL PROG - SP—_ {number as
appropriate)

2. The following transportation i1s furnished (INCLUDE T/R NUMBER AND COST OF
TRANSPCRTATION ON THESE ORDERS)

3. Your itinerary of travel will ke as feollows.
(INCLUDE TIME, DATE, IOCATION AT ARRIVAL AND DEPARTURE POINTS AND IDENTIFY MODE
OF TRANSPORTATION)

4, (INCLUDE INSTRUCTIONS FOR REPORTING AT DESTINATICON, TO INCLUDE TELEPHONE
NUMBERS OR PROCEDURES APPLICABLE TO EACH RECRUIT DEPOT)

5. Failure to comply with these orders 1s a military offense for which you may
be punighed under the Uniform Code of Military Justice. Likewise, any reported
misconduct, such as 1ntoxication or the destructicon of property, could also result
in military disciplinary action or civil liability.

6. The receiving activity will return a copy of the orders to the transferring
activity indicating receipt of men and records and listing any discrepancies.

7. Travel involved in the execution of these orders 1s chargeable to Appropriation

17*%1105, 2750, MPMC-7*, BCN 41690, CC74121, AAA 27.
(*Indicates current fiscal vear)}

(signature)

FIRST ENDORSEMENT

(date)
1. Received these orders this date, I certify that I have read and understand
the instructions contained herein.

{signature)

MEMORANDUM ENDORSEMENT

(time) {date)
1, Persconnel listed hereon reported with all records required by reference (a).
The following discrepancles are noted-

{(Recexrving activity) (s1gnature)
(grade and title)

2-7¢ Figure 2-3
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PART E SPECIAL ENLISTED PROGRAMS

’2400 AVIATION ENLISTMENT OPTIONS PROGRAM

1. Acceptable applicants for enlistment who express an interest in aviation
duties may be enlisted into this program in accordance with the procedures
set forth in separate Marine Corps directives.

2401 BUDDY PROGRAM

1. Recruiting officers are authorized to guarantee applicants who desire to
attend recruit training together that they will be assigned to the same recruit
platoon. The following :nstructions apply to this program

&, ZBach buddy group will consist of not more than five Marine recruits

b This guarantee 1s limited to the same platoon only No assurance will
be given as to assignment to the same squad or similar unit.

c Each enlistee of a buddy group will be informed that disciplinary
action, hospitalization, training setbacks, or other similar action will
generally cause the individual to leave the originally assigned platoon This
must be emphasized to all interested applicants

d Buddy groups will be identified by an entry on the Administrative
Remarks (NAVMC 118(11)) 1n the service record.

e Orders effecting transfer to recruit depots will ident:ify each member of
such groups by a numbered footnote The footnote will read "Enlisted for
assignment te the same recruit platoon."

2. This program 1s applicable to both male and female recruits

2402 AREA ASSIGNMENT OPTICONS - WOMEN

1 Under the provisions contained in separate directives women applicants may
enlist for and be guaranteed area assignment options by enlasting or requesting
extended active duty for a minimum period of 3 years

2403 ENLISTMENT OF STATE, COMMUNITY AND NAME PLATOONS

1 Enlistment of titled platoons is authorized, subject to the following
provisions

a Name selected must in no way be susceptible to interpretations as
favoring or excluding a particular race, creed or color and 1n no case will
the name selected be that of a political party or personage.

b Platoons so enlisted will receive recruit training as a unit insofar
as practicable Enlistees, parents and any local officials concerned will be
fully informed on the effects of training setbacks, on leave policies, and on
vislts to recruit depots It will be carefully explained that any of the
following eventualities may result in an individual beinyg separated from his
original platoon

(1) Saickness or hospirtalization.
(2) Assignment to the special training unit in the case of recruits who

fail to attain desired standards of physical fitness or are deficient in
military subjects

2=-17
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SAMPLE PRESCRIBED FORM FOR EXTENDED
ACTIVE DUTY ORDERS
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6. Reguests for waivers of phyrical disgualifying defects for enlistment or
reenlistment 1n the Marine Corps Reserve will be submitted to the Commandant
of the Marine Corps (Code AFC) 1n accordance with the instructions contained
in paragraphs 2113 and 2212

2503 MORAL PROVISIONS

i Applicants for enlistment or reenlistment in the Marine Corps Reserve will
be accepted or rejected under the same procedures as set forth in paragraph 2111

2504 ENLISTMENT FOR SPECIFIC RESERVE CLASSES PROHIBITED

1 Candidates to be enlisted or reenlisted in the Marine Corps Reserve 1n
accordance with the provisions contained herein will be enlisted into the
Marine Corps Reserve Enlistment 1nto a specific class of the Reserve 1s not
authorized Reservists whose enlistment contracts expire while serving on
extended active duty and who immediately reenlist in the Marine Corps Reserve
and are retained on extended active duty will be reassigned to the Reserve
category in which serving at time of discharge

2505 PLACE OF ENLISTMENT

1 The place of enlistment 1s the place where the oath of enlistment is
administered

2506 EFFECTIVE DATE OF ENLISTMENT

1 The effective date of enlistment 1s the commencement date ¢f the contract
Normally, this will be the same date the oath of enlistment is administered
However, 1f in the case of reenlistment, the oath 1s administered prior to or
on the date of discharge, the effective date will be subsequent to that date

2507 TERM OF ENLISTMENT

1. Applicants with nc prior service i1nh any branch of the Armed Forces will be
enlisted in the Marine Corps Reserve for 6 years.

’:L Female personnel, with no prior service, enlisting in the Organized Marine
Corps Reserve, Class II, will be enlasted for 3 years in accordance with the
provisions of the current edition of MCO 1001R.47.

3. Reenlistments 1n the Marine Corps Reserve will be for 2, 3, 4 or 6 years,
as elected by the applicant

2508 NAMES

1 The instructicns and prowvisions .of paragraphs 2103 and 2203 are applicable
for enlistments in the Marine Corps Reserve

2509 INDIVIDUALS RECEIVING COMPENSATION OR QTHER BENEFITS

1 A person who has a claim pending for or is drawing a pension, disability
compensation, disability allowance, or retired pay from any agency of the

Government of the United States, will not be enlisted in the Marine Corps
Reserve.



MILITARY PERSONNEL PROCUREMENT MANUAL 2510

2510 CITIZENSHIP REQUIREMENTS

1 In addition to the instructions and provisions of paracgraph 2105, the
following 1s applicable for enlistments or reenlistments in the Marine Corps
Reserve

a Reguests for authority to enlist aliens, when reguired, intc the Marine
Corps Reserve will be forwarded to the Commandant of the Marine Corps (Cede AFC)

b The date of enlistment and service numbeyr will be reported to the
Commandant of the Marine Corps (Code AFC) only on those individuals on which
authority to enlist was required from the Commandant of the Marine Corps.

2511 AGE REQUIREMENTS

1 The acceptance of an applicant for enlistment, withcut prior service, is
limited to male applicants between the ages of 17 and 26 vears, inclusive and
women applicants between the ages of 18 and 28 years, inclusive.

2. Acceptance of an applicant for enlistment or reenlistment over the age of

26 yvears for males and 28 vears for women 15 limited to those applicants having
sufficrent previous combined service in the Marine Corps, active or inactaive,
active service in the U. 8§ Army, Navy, Rir Force and Coast Guard that deducting
the period of such service from the present age results 1n a figure egual to or
less than 31 years, 11 months, and 29 days for male and female applicants The
Commandant of the Marine Corps may waive this limitation when such action 1s
considered to be in the best interest of the Marine Corps

3. For age requirements for applicants for Reserve officer candidate programns,
see paragraph 3206,

4 The provisions of paragraphs 2102 and 2202 pertaining to verification of
correct age are applicable for enlistments and reenlistments in the Marine Corps
Reserve,

5 The Commandant of the Marine Corps (Code AFC) may waive the maximum ages
specified herein when such action 1s considered to be in the best interest of
the service

2512 EDUCATIONAL REQUIREMENTS

1 All male applicants for enlistment will be required to make a passing score
on the currently prescr:ibed recruiting test as established by routine orders,
except persons with prior service in any branch of the Armed Forces.

2 All women applicants, except those with prior service in the Marine Corps or
Marine Corps Reserve, must present evidence of high school graduation and must
make a passing score on the currently prescribed recruiting test as established
by routine orders Satisfactory completion of the General Education Development
Tests, high school level, 1s acceptable as the educational equivalent of high
school graduation. Satisfactory completion may be established only 1f the tests
have been administered by either a recognized testing agency approved by a State
Department of Education, a Veterans' Testing Service, or the U 5 Armed Forces
Institute

3 It s the policy of the Department of Defense that any fee assessed for
civilian testing must be paid by the person seeking enlistment, and that no
reimbursement by the Government will be authorized
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2513 DEPENDENCY AND MARITAI. REQUIREMENTS

1 The instructicng and provisions of paragraphs 2109 and 22092 are applicable
for enlistment in the Marine Corps Reserve, except that reguests for waivers
will be addressed tc the Commandant of the Marine Corps (Code AFC} and will
contain the number of dependents in each case Applacants with previous active
service in ancother branch of the Armed Forces or National Guard components
thereof (minimum of 6 months) who have dependents may be enlisted in the Marine
Corps Reserve upon approval of the Commandant of the Marine Corps (Code AFC)

2514 APPOINTMENT UPON ENLISTMENT OR REENLISTMENT IN THE MARINE CORPS RESERVE

1 Applicants with prior service 1n the Marine Corps Reserve will be appointed
as follows

a If enlisting within 24 hours {Sundays and holidays exclucded) after
discharge or release from active duty from the Marine Corps or Marine Corps
Reserve, appoint to grade and assign date of rank held at time of such discharge
or reslease

b If enlisting more than 24 hours after discharge or release from the
Marine Corps or Marine Corps Reserve, aproint to grade held in Marine Corps or
Marine Corps Reserve at last discharge or release, but date of rank to be date
of enlistment

c Applicants with previcus active service (minimum of 6 months) 1n another
branch of the Armed Forces or the National Guard components therecof, may only be
appointed to grade held at time of last discharge/release from active duty and
not above the grade of corporal providing:

{1) The recruiting officer has determined that the applicant's military
sk1ll as reflected by his past experience, former M0OS, and adaptabirlity to a
Marine Corps MOS in the grade to which he 1s anpointed are compatible Date of
rank shall be date of enlistment The following will also govern the grade to
be appeinted

(a) A higher grade earned, other than in active duty status, 1in a
Reserve component of another Armed Force or National Guard subsequent to
release from active duty discharge will be disregarded

{b) Applicant wi1ll not be aprointed to a grade hicher than that
held at last discharge (active or inactive), 1f the lower grade was a result
of punitive action If an applicant 18 apnointed to a grade hicher than that
held at last discharge, documentary evidence which substantiates the fact that
the lower grade was not a result of disciplinary action will be forwarded with
the duplicate enlistment contract

(2} Applicants with prior service in other branches of the Armed Forces
of the United States, or the Naticnal Guard components therecf, who also had
prior Marine Corps or Marine Corps Reserve service, will be appcinted in accord-
ance with subparagraphs la, b, or c, above, whichever will result in a higher
grade The provisions of subparagraph lc(l) (b), above, are also applicable

2515 CLASSES INELIGIBLE FCR ENLISTMENT OR REENLISTMENT IN THE MARINE CORPS
RESERVE

1 The instructions and provisions of paragraphs 2110 and 221C are applicable
for enlistments and reenlistments in the Marine Corps Reserve

2 Male applicants without prior active service will not be 1nitially enlaisted
in the Marine Corps Reserve except as authorized by current directives

2-88
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3 Mandatory participants under the Armed Forces Reserve Act of 1952, as
amended, 1in other branches of the Armed Forces, or National Guard components
thereof, will not be enlisted in the Marine Corps Reserve wilthout prior approval
of the Commandant of the Marine Corps (Code AFC) Reguests for enlistment will
1nclude

a Date military obligation commenced,

b Grade listed on his conditicnal release letter and a recommendation by
the recruiting officer concerning the grade he should be appointed to, and,

c Total number of active duty for training days completed to i1nclude
rnitial active duty for training.

4 If an applicant was discharged with less than 6 months' actaive duty or active
duty for training, he will not be enlisted in the Marine Corps Reserve wilithout
prior approval of the Commandant of the Marine Corps (Code AFC)

5 Women applicants without prior service will not be initially enlisted in
the Marine Corps Reserve except as authorized by MCC 1001R.47.

6. Applicants with prior service 1in any branch of the Armed Forces who were
discharged by reason of dependency or hardship are not eligible for enlistment
or reenlistment without prior approval of the Commandant of the Marine Corps
{Code AFC)., In those cases where Commanding Cfficers/Inspector-Instructors,
deem that a waiver i1s advisable and appropriate, assurance will be made that
the following condations are fulfilled

a One year has elapsed since the date of separation and the cause for
which separated no longer exists

b The burden of proof that the cause for separation no longer exists rests
upon the applicant

c Proof will be furnished in the form of affidavits or sworn statements
executed by the person or persons on whose behalf the dependency was obtained
and/or other members of the community who are thoroughly familiar with the
situation A minimum of three affidavits or statements will be forwarded wzith
the request for waiver A sworn statement will also be obtained from the
individual applying for enlistment or reenlistment explaining, in detail,
precisely how the dependency or hardship for which he was previously separated
no longer exists

d That the applicant 1s not under an order to report for induction

e. That the applicant 1s not appealing a classification to 1-A by Selective
Service officials.

2516 TYPES OF SEPARATION

1. Appendix A contains a listing of applicable reenlistment codes for the Armed
Forces of the United States which may be used to establish eligaibility to effect
enlistment or reenlistment of individuals otherwise qualifzed Applacants with
prior service in any other branch of the Armed Forces whose report of separation,
DD 214, does not contain an acceptable reenlistment code, will not be enlisted
without priox approval of the Commandant of the Marine Corps (Code AFC)

2- 89
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2517 SUBMISSION OF REQUESTS FOR WAIVERS OR DETERMINATION OF ELIGIBILITY FOR
ENLISTMENT OR REENLISTMENT

1 The instructions and provisicons of paragraph 2113 are applicable for enlist-
ments or reenlistments in the Marine Corps Reserve

2518 ENLISTMENT OF WOMEN MARINES

1 The instructions and provisions of part C are applicable for enlistments or
reenlistments in the Marine Corps Reserve.

2519 PROHIBITED ENLISTMENTS AND REENLISTMENTS

1 Doctors, dentists, theologians, or graduate students pursuing a course of
study leadang to one of these professions, will not be enlisted

2, A member of any other naval or military organ:izaticon, State or Federal
{other than the Marine Corps Branch of the Naval Militia) will not be accepted
for enlistment rn the Marine Corps Reserve unless he presents conditional
release from the Armed Force of which he 1s a member, stating that he will be
discharged therefrom upon receipt of notification ¢f his enlistment in the
Marine Corps Reserve

3 Male applicants without prior active service will not be enlasted for
assignment to Class II, Marine Corps Reserve, except for the 6-month training

program
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CHAPTER 3
OFFICER PROCUREMENT

PART A DUTIES AND RESPONSIBILITIES OF DISTRICT DIRECTCRS AND OFFICER SELECTION
OFFICERS

3000 ORGANIZATION

1. All officer selection teams are under the command of the director of the
Marine Corps district in which thelr offices are located.

2. The Military Personnel Procurement Branch, Personnel Department, Headguarters
Marine Corps is the Table of Organization sponsor for officer selectlon teams.

3001 MISSION

1. The mission of the distriet officer procurement organizatlon 1s to select the
beat qualified applicants, in the numbers regquired, for all Reserve offlcer
candidate programs and to ensure that every possible qualified candidate 1s
appointed to commissicned grade and ordered to active duty.

3002 RESPONSIBILITY

1. Directors, Marine Corps districts are responsible for the active procurement
of applicants for Reserve officer candidate programs within thelr respective areas.

2. Members of the recrulting service and inspector-instructors of Marine Corps

Reserve units within the district should be completely famlilar with all officer
producing programs and should actively agsist offlcer selection teams to obtain

prospects and process applicants.

3. Commanding officers of Marine Air Reserve Training Detachmenta have been
directed by the Commanding General, 4th Marine Aircraft Wing to furnish all prac-
tical assistance to officer selection teams. SubJect to approval of commanding
officers of MARTD's, district directors will coordinate this assistance within
thelr areas of responsibility.

b, The Marine Officer Instructor is a member of the staff of a Naval Reserve
Officers Tralning Corps unit whilch comes under the direct control of the Bureau

of Naval Personnel. Such units have a responsibility for procurement of contract
students for the NROTC program but, in addition, they are encouraged to support
Navy and Marine Corps offlcer procurement efforts on campus. Any problems arising
for lack of coordination of these efforts should be referred to the Commandant

of the Marine Corps (Code DPC).

3003 GENERAL DUTIES OF OFFICER SELECTION OFFICERS

1. Offlcer selection offlcers are carefully selected as representatives of the
Marine Corps on the college and universlty campuses of the country. By thelr
appearance and example they are expected to impress both faculty and students
with the high performance standards of the Marine Corps and the attractiveness
of military service.

2. Officer selection officers are normally charged, by the district director,
with responsibility for
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a. Selecting the best gqualified applicants for appolntment to commissioned
grade in the Marine Corps or Marine Corps Reserve, in the numbers required.

b. Maintaining the motivation of those already enrolled in offlcer candidate
programs so that they remain qualified and persist in thelr efforts to obtain a
commisslion and be assigned to active duty.

c. Commissioning those candidates who complete all requirements for an
officer program on inactlive duty.

d. Performing such other dutles as may be assigned.

2004 INSPECTIONS

1. Directors, Marine Corps districts are responsible for the efficlent and econom-
1cal operation of Reserve officer selection activities in thelr respective
districta. Frequent inspection of officer selection teams 1s consldered essential.
District directors or thelr representatives wlll, therefore, Inspect each officer
selection team at least once each quarter. At least one inspectlon per year will
be conducted during a scheduled campus recrulting visit so that each team may be
obaerved in operation and 1ts effectiveness better evaluated.

2. The following items should be checked in the course of any inspection

a. Office Space. Within the limltation of the faclllity does 1t present a
neat, clean, miigtary appearance to a prospect®

b. Personnel. Does thelr appearance fit the Marine image® Can they sell
Marine Corps officer programs?

¢. Prospects. Is a prospect flle maintalned” Is It kept up-to-date® What
techniques are used to develop new prospects? What 1s the return on mall-outs®

d. Itineraries. Are they well-planned®” Is unnecessary time spent on the
road”®

e. School Visits. Ig time properly allocated among institutions® What is
the produetion by school® Is time belng wasted on unproductive institutions?
Who are the contacts at each college or university® Are Marline Corps on-campus
liaison officers used effectlively? Do the PLC's on campus actively assist in
procurement?

f. Publicity. Is a file of current procurement alds maintained” How are
they being utilized”? How much material has been placed with newspapers, radlo
and TV stations®

g. Administration. Are enlistment/enrollment procedures well understood?
How many errors have been noted by higher headquarters durlng the quarter® How
many requests for additional medical Information have been recelved during the
quarter? Do samples of correspondence to applicants, school officials and
persons from whom character references are sought meet acceptable standards®

h, Security. Are selection tests (ROAT, WOQT, AQT/FAR, etc.) safeguarded
in the office and on the road in accordance wilth current instructions?

1. Referrals. Is cooperation obtained from recrulters and reserve units
within the area in locating prospects and processing applicants.

J. Filscal. Is the officer selectlon offlicer aware of the status of funds
budgeted for his activity for the quarter and fiscal year® 1Is he actively seek-

ing to reduce his operating costs by examining his operations, conducting cost/
production studies, etc.?
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k. Migcellaneous. Is a proper pace being maintalned to meet Objectlves for
all programs”? I1s there a concern for the gquallty of applicants®” What percentage
of Senior Class PLC's8/WOCC's in his area of responsibility will be commissloned?
What arrangements have been made for commissioning ceremonies® What training
attrition records have hils OCC applicants attalned”

3005 TERMS USED IN OFFICER SELECTION MATTERS

1. In order to provide uniformity for administratlon and statistical purposes,
the following terms and definitlions are prescribed for use 1in connectlon with
Regerve offlcer gselection matters

a. Prospect. An individual who presumably possesses the hecessary quallfi-
cations For enrollment in a Reserve officer candidate program.

b, Applicant. An individual who applies in person to an offlcer selection
officer or member of an officer selection team for enrclliment in a Reserve offlcer
candldate program.

¢. Accepted Applicant. An individual who has been contingently approved for
enrcllment by a district director.

d, Member/0Officer Candidate. An 1ndividual who has been finally approved for
enrollment in a Reserve officer candidate program by the Commandant of the Marine
Corps.

3006 GENERAL INSTRUCTIONS TO BE GIVEN TO APPLICANTS

1. Officer selection team personnel shall carefully explaln the regulations
regarding enrollment in the varicus Reserve officer candidate programs to those
applying. Appllicants shall be informed of the kind of 1life they are to lead and
that the Marine Corps 1s a military organization serving the United States
throughout the world. Appllicants will be advised on military discipline, the
physically demanding nature of the tralning to be conducted, and the fact that
precommissioning courses serve an evaluatlon functlon as well as training, so
that they may have no misconceptions.

2., Officer selection team personnel must be careful to make no promises, either
actual or implled, regarding agssignment to a specific millitary occupational
specialty or duty station unless authorized by the Commandant of the Marine Corps.

3. Al] applicants will be informed that their fingerprints will be received by
the Federal Bureau of Investigation, and matched with other fingerprint records.
If an 1ndividual falls to disclose the existence of a police record he is presumed
to have executed a fraudulent enlistment. He i3 subject to disenrollment if on
inactive duty and disciplinary action, should he be on active duty.

3007 COURTESY TO APPLICANTS
1. All applicants will be treated wlth courtesy and conslderation. This applies
particularly to those applicants who are rejected. Such applicants must be made

to feel that the Marine Corps regrets they cannot be accepted and thelr interest
in the Marine Corps iz appreclated.

3008 POLITICAL ASSISTANCE
1. Officer selection team personnel must not suggest or imply that correspondence

from an applicant's congressman or senator, or anyone in a political or govern-
mental position, will result in preferential conslderation of his application.
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3009 BRIBES

1. Should an applicant attempt to bribe officer selection team personnel for any
purpose, the fact will be reported to the district director who will forward the
report to the Commandant of the Marine Corps (Code DP), The applicant will be
rejected as undesirable.

3010 REFERRING APPLICANTS TC THE COMMANDANT OF THE MARINE CORPS

1, Applicants shall not be advised or informed that they may write to, or other-
wise communlcate with, the Commandant of the Marine Corps concerning the status
of thelr application.

2, Officer selection team perscnnel will answer all gquestions concerning programs
leading to appointment to commlssioned status in the Marine Corps Reserve to the
begt of thelr ability. If they lack any 1tem of informatlion, they shall offer

to obtaln it as soon as possible from higher headquarters. Applicants shall be
advised that attempting to bypass the officer selectlion team will cause confusion
and delay the processing of the application.

3611 ITINERARIES

1 Generally, officer selection teams should plan thelr schedule of visits to
colleges and universities for an entlre semester or comparable period and plans
should be completed well before the semester beglins. A request should be made
to an official at each institution requesting permission to visit on specific
dates, with alternate dates in the event the primary ones are unavailable.
Requests should specify space required for displays, testing and interviews.
Calls should be made on those furnishlng such cooperatlon at every visit and
this may be the occaslon for requesting dates for subsequent vislts. Such
officials should be notified promptly when a change of dates is required.

3012 REPEAT TRAVEL ORDERS

1. Offlcer selection team personnel wlll be issued orders to perform travel in
connection with Reserve officer selectlon matters by the appropriate director,
Marine Corps district.

3013 DISTRICT SCREENING BOARDS

1. Each director, Marine Corps district, will appoint a screening board to consid-
er Aapplications for the Platoon Leaders Class programs, Officer Candidate Class
programs and the Woman Officer Candidate Class program, The seniocr member of

this board will be of the grade of lieutenant colonel or above. The district
director will ensure that each member 1s completely conversant with all the
requirements for enroliment in Reserve offlcer candidate programs and of the
attrition experience in each program.

2. The screening board will examine the application of each person referred to

it to determine his qualifications, except physical qualifications, for enrollment.
The board 18 responsible to ensure that the applicant has met each requirement

for a particular program and that there is every reasonable expectation that the
applicant will be able to satisfactorily complete the academlc reguirements,
survive a training/evaluation program and serve as a representative Marine

officer., The board will also ensure the administrative accuracy and completeness
of all applications. If found qualified, the board wlll forward the record book
and application documents, as listed in figure 3-1, to the Commandant of the Marine
Corps (Code DPC) for final approval.
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3. The sereening process must be completed at the district level no later than
? weeks after receipt of an application from an officer selection officer.

4, In order tc expedite processing, assign prioritles to applicants for offilcer
candidate programs and ensure admlnistrative accuracy of appllcations, the
following action 1s required

a. District headgquarters will screen applications as outlined in subparagraphs
2 and 3, above, Incomplete or inaccurate applications will be returned to the
officer selectlion officer for completion/correction and resubmission,

b. On the reverse of the original Application for Officer Programs (NAVMC
10418), immedlately following the entry by the officer selection officer (see
subpar. 3301.8f of thls chapter), the district will record the date the applica-
tion was received from the offlcer selection officer. Following this, upon
completion of review and approval of the application, the district will record
?he date ?he application 1s forwarded to the Commandant of the Marine Corps

Code DPC).,

¢. By use of a date/time machine, each applicatlon will be stamped upon
recelpt by the Commandant of the Marine Corps. These dates wlll be used to
assign priority to applications.

3014 APPROVAL OR DISAPPROVAL OF APPLICATIONS

1, The Commandant of the Marine Corps will notify clvllian applicants of the
final approval or disapproval of thelr application. Platoon Leaders Class and
Woman Officer Candidate Class applicants will be notifled by letter. In the
case of Offlicer Candidate Class applicants, an advance copy of orders will be
sent to the approved applicant and to the officer selection officer who will
confirm approval by personal letter. Disapproval notification i1s sent directly
to applicants in letter form. Coples of all approvals and disapprovals are
furnished to the district directors and the officer selectlion officers
concerned.

2. Class II Reservists enrolled in the officer candldate program will be approved
by an approval document forwarded via the commanding officer of the member's
Marine Corps Reserve unit. The approval letter will direct the tranafer of the
member, by service record book, to the Reserve Offlicer Candidate Accounting

Unit, Officer Candldates School, Marine Corps Development and Education Command,
Quantico, Virginia. 4 copy of the approval document will be forwarded to the
district director and the officer selection officer concerned.

3. Class III Reservists enrolled in an offlcer candidate program will be approved
by approval document forwarded via the Commanding Officer (Code RP), Marine Corps
Automated Services Center, 1500 East Bannister Road, XKansas City, Missouri 64131,
The approval letter will dlrect the transfer of the member, by service record
book, to the Reserve Officer Candidate Accounting Unlt, Offlcer Candidates School,
Marine Corps Development and Educatlon Command, Quantico, Virginia. A copy of

the approval document will be forwarded to the district director and the officer
selection officer concerned.

b, Upon being found gqualified for enrollment by the district screening board,
the district director will inform successful applicants of their status utilizing
the format in figure 3-12, A copy of the approval letter will be forwarded to
the Commandant of the Marine Corps (Code DPC) with the application.

5. When an applicant 1s disapproved, elther by the district screening board
or the Commandant of the Marine Corps, the following actlon will be taken

327
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a, Inform the applicant of such disapproval by letter. Unless it 1s obvious,
the speclific reason for disapproval i1s best avolded. The applicant should normally
be informed that he was disapproved only because he was not among those best
qualified for the program.

b. If the individual was conditionally enlisted, a sentence will be included
in the disapproval letter stating that the conditional enlistment 1s veoid.

¢. If disapproved by a district screenling board, the district director will
furnish a copy of the disapproval letter to the Commandant of the Marine Corps
{Code DPC and Code DGK) and the officer selection offlcer concerned.

d. Other documents and forms whilch accompanled the appliecation will he
disposed of in an appropriate manner by the district director or Commandant
of the Marine Corps.

6. Following receipt of the Commandant of the Marine Corps approval letter
directing transfer of a Class II1 or (Class III Reservist, commanding officers of
Marine Corps Reserve unlits, directors, Marine Corps diatricts, the Commanding
General, 4th Marine Alrcraft Wing, and the Commanding Officer, Marilne Corps
Automated Services Center willl transfer the individual to the Reserve Officer
Candidate Accounting Unit, Officer Candidates School, Marine Corps Development
and Education Command, Quantico, Virginla. Transmittal of the service record
boock of the applicant will only be accomplished after approval of the application
by the Commandant of the Marlne Corps and transfer of the Marine.

3015 RELATIONSHIP WITH APPROVED CANDIDATES

1, The district director's responsibility does not end with the approval of an
applicant, The ultimate goal is not to meet a procurement quota, but rather to
see that as many qualified applicants as possible attend trailning and are
appointed to commissloned grade. To achieve this goal districts should have

a program to monitor those candidates and officers attendlng schools in thelr
areas to ensure thelr continued motivation for Marine Corps service.

3016 BOUNDARIES FOR PROCUREMENT OF OFFICER PROGHAM APPLICANTS

1. District directors will be responsible for procuring officer program appli-
cants from within the boundaries specifled in paragraph 1002.

2. Utilization of an officer selection team in Hawall on a TAD basis is at the
discretion of the Director, l1l2th Marine Corps District,

3. Distriet directors will assign geographlc sectors of responsibility to
officers selection offices within thelr districts. Headguarters Marine Corps
(Code DPC)} publishes a college code listing which includes officer selection
office responsibility for indivlidual colleges. Changes in college responsibi-
lities and assigned geographliec sectors will be reported to the Commandant of
the Marine Corps (Code DP) as they occur,

i, Reassignment of enllsted officer selection personnel by district directors is
authorized, providing notice of reassignment is furnished to the Commandant of
the Marine Corps (Code DPC) prior to effecting such reassignments,

3017 "ON-CAMPUS" MARINE CORPS OFFICER SELECTION LIAISON OFFICERS

l. Dutles. Reserve officers selected for this duty will function as resident

officer selectlion representatives. They willl aid the appropriate officer selection
officer by providing the following.

3-8
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a., Information on prospective officer applicants,
b, Counsel ms to visiting times at the speclfic college or university.

c. Information on Marine Corps offlcer candidate programs to interested
students.

d. Counsel for outstanding students concernlng the opportunities of service
in the U, S. Marine Corps.

2. Nomination and Assignment of On-Campus Idaison Officers

a. After determining the location of eliglble Reserve officers at colleges
or universities under their ceognizance, district directors will request nominations
from the institutions concerned (see fig 3-2).

b. District directors will determine 1f those officers nominated would accept
nonpay appropriate duty orders for the purpose of providing assistance and llalson
as outlined above (see fig. 3-3). Attention of the Reserve offlcers involved will
be invited to the fact that the duty performed may be credited for retirement
purposes in accordance with the current edition of MCO Pl001R.43, Marine Corps
Reserve Standing Operating Procedures, chapter 15, and also credited for promotiocn
eligibility under the provisions of Title 10, U. S. Code. Retlred officers of
the Marine Corps Reserve may not be credited with retirement or promotion credits.

¢, District directors wlll issue a letter of authority {see fig. 3-4) to
retired Marine Corps Reserve officers who are selected and desire this assign-
ment. Coples will be furnished to the appropriate officer selection officer and
the Commandant of the Marine Corps (Code DPC). District directors will furnish
the Commanding Officer, Marine Corps Automated Services Center, Kansas City the
following information on Class III Marine Corps Reserve officers who are selected
and desire this assignment.

{1) Name, grade, Sccial Security Number and MOS.

(2) Address,

(3) Designatlon of the cognizant officer selection officer for which the
officer will perform appropriate duty.

(4) Name of college or university where officer will perform appropriate
duty.

d. Upon receiving information from district directors on Class III Marine
Corps Reserve offlcers who are selected and desire this assignment, the Commanding
Cfficer, Marine Corps Automated Services Center will issue appropriate duty orders
{see fig., 3-5). Coples of the order will be forwarded to the Commandant of the
Marine Corps (Code DPC and Code AFL), officer selection offices and district
directors concerned,

e, Large Institutions may warrant the assignment of more than one officer
to this duty to ensure maximum coverage of all components of the institution,
Should more than one liaison officer be assigned, the senlior offlcer will
coordinate their activities.

f. In those Institutlions having an NROTC unit, the Marine Officer Instructor
will be reguested to nominate qualified faculty members desiring this duty to
the district directors concerned, via their respective Professors of Naval
Science, Further, the activities of the lialson officer will be coordinated by
the Marine Officer Instructor through his Professor of Naval Sclence.

g. The services of women officers of the Marine Corps Reserve are desired
wherever possible. Women officers selected will be in addition to any male
officer representation at the institution.
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h. District directors will send a congratulatory note to the Reserve officer
and arrange for an initial briefing.

1. College and/or university presidents will be informed of the selection of
a member of thelr faculty or administrative staff for this duty.

3. District directors will be responsaible for the conduct of briefings and/or
conferences whenever necessary to ensure that each llalson offlcer has current
information and is aware of the Marine Corps'! current needs.

3018 INDOCTRINATION FLIGHTS FOR PROSPECTIVE FLIGHT STUDENTS

1. Officer selectlon officers are authorlized to provide prospective Marine
Aviation Program applicants with an indoctrination flight and/or a transportation
flight in connectlion with procurement. 0OSO's will ensure to the best of their
ability that each applicant meets basic program requirements and that each
applicant has an interest in applying for an aviation program. The 050 will
1ssue each individual Invitational Orders as shown in figure 3-15 and will

ensure that DD Form 1381 (Ffigure 3-16) will be executed prior to each flight,

In the case of a minor, a Parent/Guardian Agreement as shown in figure 3-17

will be executed in addition to the above. Figures 3-15, 3-16, and 3-17 will

be locally preduced.

3019 TEMPORARY ADDITIONAL DUTY OFFICER SELECTION OFFICERS

1. When circumstances permlt, certain graduates of The Basle School, Woman
Officer Baslic Class, naval aviator, and naval flight officer training wlll be
assigned to temporary additional duty, for a perlod of about 14 days, as officer
gelection officers. These agsignments will be in conjunction with PCS orders to
thelr next duty station. The training commands involved will nominate those
graduates they consider beat auited for TAD 080 duty and furnish personal data
information to HQMC {Code DPC) in accordance with current instructions. Officer
selection offices gg which these officers will be assigned will be notified

of auch assignments by an advanced copy of the TAD 050's orders. In the rare
event that an officer sc assigned cannot be beneficially employed, the officer
selection officer will immedlately forward a request for modification of the
officer's orders to this Headquarters (Code DPC)}. Should retention of a TAD
080 beyond a 14 day TAD period be considered ecritical to accomplishment of

the offlicer selection mission the officer selection officer will immediately
forward a request for modification of the officer’s orders to this Headquarters
(Code DPC). Should an offlcer selection officer particularly desire the
services of an individual officer student, he may request that student'S assign-
ment to TAD 0S50 duty v forwarding such request to reach thils Headquarters

(Code DPC) not later than 90 days prior to thg expected graduation date of

the officer requested. Instruction of TAD 0SOs will be the responsibility of
officer selectlon officers concerned., TAD 0S0Os may be utilized by 0S0s in
whatever manner 1s considered to be in the best interest of offlcer procure-
ment. Cost of TAD for these officers 1s borne by Headquarters Marine Corps.

In that graduates of Woman Officer Basic Class are of limited number, their

TAD 030 duty will be subjeet of correspondence initiated by Headquarters Marine
Corps prior to the graduation of each class.
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PART B: MARINE CORPS RESERVE OFFICER CANDIDATE PROGRAMS
3100 PLATOON LEADERS CLASS

1. Program Descraiption. The Platoon Leaders Class 1s an officer program for male
college students attending regionally accredited colleges who, upon successful
completion of all requirements, are commissioned as second lieutenants in the

U. 8. Marine Corps Reserve. The Platoon Leaders Class 1is divided into four
component programs: Platoon Leaders Class (Ground), {PLC (G)}), Platoon Leaders
Class (Naval Awviator), (PLC (NA)), Platcon Leaders Class (Naval Flight Officer),
(PLC NFO) }; Platoon Leaders Class (Law), (PLC (L}}. The term "Platcon Leaders
Class (Awviation)., (PLC (A))", as used in this Manual encompasses both PLC (Na)

and PLC (NFQO)} programs. All applicants must meet the general eligibility
requirements defined in part C of this chapter.

2. Maraine Corps Junior ROTC Program. Graduates of a Marine Corps Junior ROTC
Program are eligible to be enrolled in the Platoon Leaders Class program upon
graduation from high school. These applicants will attend training after the
freshman college year. O0fficer selection officers will ensure that the following
requirements are satisfied prior to enrollment:

a. Be accepted for enrcllment at a regiocnally accredited institution of
higher learning.

b. Be favorably recommended for acceptance by the senior military instructor
of the Marine Corps Junior ROTC unit in which the applicant was enrolled.

¢. Be qualified for enrollment in accordance with part C of this chapter.

3. Elagibility Requirements for Undergraduates. To be eligible for enrollment in
the PLC (G), PLC (WA} or PLC (NFO), an applicant, except a Marihe Corps Junior
ROTC graduate, must be a regularly enrclled, full-time student at a regicnally
accredited institution and must have completed one academic term of a normal
schedule of courses.

4. Elagabalitv Reguirements for Graduates. The following programs are closely
controlled. Input to these programs will be authorized only by the Commandant
of the Marine Corps (Code DPC).

a. Platoon Leaders Class (Law). Normally, requirements for the PLC (L) will
be met by transfers from within the PLC program. To be eligible for transfer, a
member must be registered for his final year of college and have made application(s)
for acceptance at approved law school(s)

b. FPlatoon Leaders Clagss (Graduate Studies) Applications for the PLC(GS)
program will be accepted from college seniors and graduate students who are not
scheduled to complete the requirements for a masters degree during the fiscal year
in which they are enrolled. In addition to the requirements for enrollment in the PLC
(Ground) program, seniors must furnish evidence of their potential for successful
graduate level study in their selected discipline. Scores of 450 or better on both
the verbal and quantitative ability sections of the Aptitude Test of the Graduate
Record Exam and a letter of formal acceptance at a fully accredited graduate school
will satisfy the latter requirements. Candidates currently enrclled in one of the
PLC undergraduate programs may request transfer to the PLC (GS) program during their
senior year provided they can furnish evidence of graduate level study potential
as outlined above. Assignments to the PLC {GS) program will ke limited by Marine
Corps regqulrements.

(1) While satisfactory progress towards obtaining the graduate degree 18
maintained, the officer will not ordinarily be ordered to active duty
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(2) Consideration of applications to the PLC (GS) program will normally
be given only for graduate work in the following fields.

Astronomy Management

Business Administration Mathematics

Chemistry Meteoroleogy

Computer Sciences Operations/Systems Analysis
Economics Physics

Engineeraing Polaitical Science

English Psychology

Foreign Languages School Admainistration/
Geography Counseling and Guidance
History Sociology

International Relations Law

(3) Upon receipt of a masters degree, officers willl be ordered to
extended active duty.

5. Degree Scheduling Candidates complete their academic requirements for a
commission upon receipt of a baccalaureate and must schedule and complete
courses of study to permit the awarding of a degree in a normal time period
The following norms are established:

Baccalaureate (BA/BS except 1n Engineering) - 4 years from matriculation
B+ S. {Engineering) - 4% to 5 years from matriculation

Master's Degree (MA/MS) - 1 to 2 years from receipt of baccalaureate
Bachelor of Laws (LLB) - 3 vears from receipt of baccalaureate

6. Training Requirements

a. Course of Instrucgtion Members of the PLC program enrolled as college
freshmen or sophomores will attend two swumer training sessions {Junior Course
and Senior Course) each of which will be of approximately 6 weeks duration
Members enrolled during or after the junior year of college, will attend the Com-
bined Course (a single 1l0-week session). Training will be conducted at the Officer
Candidates School, Marine Corps Development and Education Command, Quantico,
Virginia, on the dates prescribed by the Commandant of the Marine Corps.

b. Attendance at Training

(1) Members of the PLC program enrolled as freshman or sophomores must
complete the Junior Course the first summer after enrollment, and the Senior
Course during the summer preceding receipt of a degree. They must agree to
participate in each training session for a minimum period of 4 weeks.

(2) Members enrolled during or after their junior year of college must
agree to participate in training for a minimum period of 5 weeks.

c. Orders to Attend Trainindg. Members of the PLC program ordered to training
will travel by the conveyance directed i1n their orders. Members will be ordered
to training from home of record address or school address only, as requested by
the i1ndividual concerned. Upon release £rom training, they will be directed to
the place from which ordered.

d. Participation in Class II USMCR Training. Members of the PLC program are
prohibited from Class II USMCR membership, however, with the approval of Class II
Un:it commanding officers, they may monitor unit training on a volunteer basis

7. Active Duty Reguirements

a. Platoon Leaders Class (CGround). Members of the PLC (G) program must serve
on active duty in a commissioned status for a period of 24 vears from date of
assignment to extended active duty as a commissioned officer Upon acceptance
of appointment to commissioned grade, members will be ordered to attend The
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Basie School 2t the Marine Corps Developmrant and Eiducaiion I LmEL T Q;amfﬁga
Virginia When these officers have completed The Basic Scacol, ongy will ks
4

assigned a basic military occupational speclalty anc classsl oo 2r aporopr.ats
duty assipgnment.

b Platoor Leaders Class {Aviation) Grad.ates of tne .7 &, DroOErs 3
must serve on active Quty for the pericd specifiec oy taslr szrslcoe agres™ar:
Upcn acceptance of appointment of commissioned grade, tnese zfTicers #ill ve

assigned to The Basic School prior to assignment to sviatlc, tralpirg

{1) In the event an officer is separated frov &a avizcior wwaiﬁiﬁs e T
gram as & result of flight failure, practical wors failure, or physlzel
disqualificatlon, he will be regquired to serve on aciive dut, L1 2 c@mmmsai@sei

status for a period of 2% years from the date assigned exveided active AUty as
s commisgloned officer

(2) Should the officer be 3eparated 1com &» &7L8T.00 CCA1TLNG protran as the
result of agademic failure, or at his own reguest, ne #1111 ser e on a2ct.ve duty ar a
commissioned status for a period of 2% years Scor da sigred to exrendza active
duty plus an e<tension of active service 2jual to th ¢ spent 1n £laght crainiry

3 T

¢. Platoon Leaders Class (Law) Members of the F1{ {L, orogram, .oor
appolintment to commissioned grade, will be placea on Inzctive 2.%3 ig ooape
missioned offlcers in the Marine Corps Reserve they will remar~ o+ lnzcti-e
duty until such time as they satisfactorily complete taes reouirerewis for =z

law degree and are admitted to the practilce of law before the zar of 5 fzaeral
court or the highest court of 2 state withi~ the period ol t.re grecified Umese
cfficeras will be eligible for prometion at the sams time 83 Tralr corterooraries

on active duty.

{13 After receipt of their law degree, memoels most Hece v o Jlr:  baw
examination scheduled within the dlstrict or state where Sthe, seside Ir £2.8
recelved their legal education. In the event they fall tnz first examl ation,
they will be required to take the next scneduled examl-awior cefore revirtiig
to active duty.

{(2) Upon being admitted to the practice of law tefore 2 .25 of & 18028 4.
court or the hlghest court of a state, these officers will bte ooderssed oo sziTerldsa:
active duty for the period specified by their service agreerew Their Lnyelal

assignment will be to The Basic School at the Marine Corps Dewvelocomert god
Education Command, Quantleo, Virginia After they have completed "= RBasic

School they will be ordered either toc the Naval Justice Scrnool, Newpors, Hood
Island, prior to being assigned legal dutles or tney maj; be sssignzed clesotly

&=

H

to such duty After being certified by the Judge Aidvesate Genseral ¢ ~ne
Navy, members will be designated as Judge Advccates znd assiz-ed the approg
military occcupational specialty.

{3) Subsequent to acceptance of appointment to commissicrer gz
wlll be assigned immediately to extended active duty for z period ¢l 2k veszcs a
unrestricted line officer should he B
{a) Fall to take the first scheduled car examiration

(b} Fall to take the second schedulet 08TF ex&h. 8Tlcn I or& 27ent Ne
does not pass the first examination

{e) Fail the second scheduled bar exzmination

{4) Fall to be admitied %o practice law pefore =
highest court of a stace.

{e} Fall to be certified as a trial/defense co
Advocate General of the U S. Navy while on active auby
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(f) Fall to malntaln the academlc standard required by the institution
of attendance.

(g) Change academic major from law.

(h) Diacontinue studies for any reason.

8. Grade While Member

a, Applicants for the PLC program will be enlisted in the grade of private.
Civilian source PLC's, 1f subseguently disenrolled, will be discharged at the
grade of private.

b. Upon approval and uesignation as a PLC, candldates will hold the title of
"candidate." They will be adminiatratively promoted or reduced to the temporary
grade of sergeant upon reporting for their first scheduled summer training period.

o] Candidates who assume a nontraining status (1 e , are disenrolled for any
Teason or are 1n a castal status) will be reverted to the grade held when inatially
ordered to the officer candidate class and receive pay and allowances of that grade
except for individuals mer ting specilal consideration as determined by the Commanding
Officer, Officer Candidates Schoocl Candidates returned to training from a non-
training status will be concurrently reinstated as officer candidates and entitled
to the pay and allowances stated in subparagraph 6a, above

9. Commissioning Documents

a, The officer selection officer will submit a Requesat for Appointment
form (see fig. 3-6) and the results of a precommissioning physical examinatlon
for each member not later than 3 months prior to his scheduled commissioning
to include members to be commissioned immediately upon completion of senior
or combined course training.

b. A completed Statement of Personal History (DD Form 398) and a completed
National Agency Check Request (DD Form 1584) will be submitted in accordance
with paragraph 3301 of thils Manual,

10. PLC Quarterly Listing and Audit. A quarterly audit of PLC candidate records
is necessary to ensure tha*t officer seliection team records are in agreement with
Headquarters Marine Corps records and that information 1s current.

a. A listing of PLC members will be made quarterly as of the last day of
each quarter. This listing will be in three parts (1) active members, (2) com-
missioned law and graduate students and (3) members disenrolled since last
listing These listings will be distributed by letter {See fig. 3-7 for a
sample page of a listing )

b. To interpret the listing, a description of the codes used in each column
is set forth in figure 3-TA Officer selectlon codes are set forth in flgure
3-7B. Beczause of the need for frequent revision, the college codes will be
published by letter. The college code listing will include only those institutlons
from which applicants have been approved by the Commandant of the Marine Corps.

¢, Upon receipt of the listing, each officer selection officer willl audit the
information on members under their cognizance, and report discrepancles to the
Commandant of the Marine Corps (Code DPD) in the format shown in figure 3-7C.
The letter transmitting each listing will establish the report deadline.

]
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11. Annual Administrative Requirements

a. Request for Orders. The officer selection officer will ensure submission
of NAVMC 10468, Request for OCrders form, to the Commandant of the Marine Corps
(Code DPD-3) by 1 March for each member scheduled to attend senior training.

b. Academic Certification Form. The officer selection officer will ensure
that each member completes an academic certificatien form, provided by Head-
quarters Marine Corps, upon completion of the first academic term of the school
year. Buch forms will be reviewed and forwarded to the Commandant of the Marine
Corps (Code DPD) prior to 1 March.

b3
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12, Change to PLC Status. Any change affecting the status of a member should be
substantiated by documents equal to those used in support of the inltial application.
The following are examples of recurring changes of status affecting members of the
PLC program and appropriate action on the part of the officer selection officer

Change/Request

Academic Major
Address

Graduation Date

Physical Qualifications

Training Increment

Training Year

Cumulative Academic
Average Below "C"

College or University

Action to CMC Code (DPD)

Letter, ACF, Transcript
Forward

Letter supported by college stating
reason for change, ACF, and Transcript

Letter supported by pertinent medical
evidence such as consultatlon, SF
88/93, X-Rays, etc., as appropriate
Forward

Letter supported by appropriate evi-
dence. 0S0's endorsement to incliude
& recommended decision

Letter, ACF, Transcript, 030 recom-
mendation

Letter stating reason, transcript from

losing college, ACF from gaining
college
Interprogram Transfer Letter requesting transfer, service
agreement, SF 88,93 for aviatlon,
appropriate documents indicated for
law and graduate studles

Postgraduate Delay of

As indicated by paragraph 3100.4
Assignment to Active Duty

of this Manual

Travel Outslde CONUS Compliance with MCO 1001R 9_

Disenrcllment (DOR) State extent of counseling and
recommendation

3101 OFFICER CANDIDATE CLASS

1. Program Description. The Officer Candidate Class program is for enlisted men
{Class II and III Reserve) and male civilian applicants who are seniors at, or
graduates of an aceredited college or university as evidenced by receipt of a
degree. Approved applicants are assigned to an Officer Candidate Class at the
Marine Corps Development and Education Command, Quantico, Virginia. Upon com-
pletion of the prescrilbed tralning and upon recommendation by the training
command, graduates of an Officer Candidate Class are appointed to the grade of
second lieutenant and assligned to duty under instruction at The Basic Scheol

or to aviation training.

a. The term "Aviation Officer Candidate" (AOC), as used Iin this Manual,
encompasses both the naval aviator (NA) and naval flight officer (NFO) programs,
Enrollment requirements for ACC {(NFO) generally parallel those of AOC (NA) with
the following exceptions.

(1) Active duty requirement upon successful completion of aviation training.
{See subpar 4, below,)
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Page Form No, Title
Document NAVMC 118(5) Record of Time Lost, Promotilon,
Reductlion, Examination and Promotion

2 NAVMC 123(2) Chronological Record of Duty
Asslignments

11 NAVMC 118(11) Administrative Remarks (Include w0C
Clothing Sizes; figure 3-18)

(15) NAVMC 10526 Record of Emergency Data

3. Applicants currently serving as Marine Corps Reservists will be enrolled as
follows

a. Applicants whose enlistment or term of obligated service will explre
prior to processing and approval of thelr applications willl be required to
execute a conditional enlistment contract in the U. S Marine Corps Reserve for
a pertod of 2, 3 or L years, at the option of the individual The conditional
enlistment contract, supporting documents and new record book will be forwarded
in the same manner as the civliiian-source applicant, except that the Transmittal
of Service Records (NAVMC 941) will clearly show "PRIORITY HANDLING-EOS

. Ref MCO P1100.61, subpar 3200 3 " This statement will also be typed
at the top of the application form, Jjust above the applicant's name

b. Applicants who have sufficient obligated service remaining on their
original contract to allow for processing and approval of thelr application will
not be required to reenlist in the U, S Marine Corps Reserve, nor willl a new
record book be prepared Appllcatlion forms, other than enlistment contract and
record book, will be submitted in the usual manner.

¢. Those persons whose enlistment or term of service expires while holding
status as officer candidates (approved by the Commandant of the Marine Corps),
either on active duty or inactive duty, wlll normally be held on actlive duty for
the convenience of the Government under the provisions of USC 600 Personnel
in this situation may, 1f they so desire, be reenlisted in the USMCR at the
expiration of their obligated service.

4, 8ix Month Trailnees (Category "K" USMCR)

a. Applicants for any Reserve offlicer candidate program who are Category
"K" Marine Corps Reservists will be processed for enrollment in accordance with
thls chapter.

b. The followlng 1s applicable in the case of an individual who has completed

his & months active duty for trailning requirements and applies for enrollment
in a Reserve officer candidate program

{1) He will retain the designation of Category "K" USMCR.

(2) Current satisfactory membership in & Reserve officer candidate pro-
gram wlll constitute satisfactory annual Reserve participation for the purpose
of fulfillment of his military training obligations

(3) Discharge from the 6-month training program will not be effected
untll the day prior to the date he accepts a commission in the Marine Corps or
Marine Corps Reserve

(1) If an individual is not commissioned, or is dis~nrolled from a Reserve
officer candidate program, he will be required to resume thc Rererve trai ing
obligations of the 6-month training program If he 1is on active city when
disenrolled, he will be released to inactive duty.
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] The following 1is applicable in the case of an 1ndividual who has not
begun hls 6 months actlve duty for training requirements and applies for enroll-
ment in a Reserve offlicer candldate program

(1) The individual will not be ordered to complete 6 months active duty
for training pending action on his application by the Commandant of the Marine
Corps.

(2) Upon final approval for enrollment by the Commandant of the Marine
Corps, the command having custody of his service record book will effect the
individual's discharge and reenlistment in the Marine Corps Reserve the following
day for a perlod of 6 years. The followlng procedures will be used in effecting
the discharge and reenlistment of a member of the 6-month training program for
the purpose of enrolling in a Reserve officer candidate program

{a) Discharge the 1individual for the Convenlence of the Government,
clting this paragraph and MCO P1900 16, MARCORSEPMAN, paragraph 6012 as authority.
Date of discharge will be the day preceding the date of reenlistment. No
discharge certiflcate willl be 1issued

(b} Reenlist the individual in the U S Marine Corps Reserve for a
period of 6 years,

(¢) In 1ieu of closing the service record book, the followlng will
be accomplished

1 Remove the original of the old enlistment contract and make
the following marginal notation thereon in red ink or red pencil "Dis for
CofG and Reenl in USMCR auth MCC P1100 61, par 3200 " Forward the old enlist-
ment contract and duplicate copy of new enlistment contract to the Commandant
of the Marine Corps in accordance with MCO P1070 12, paragraph 4006.3, table 4-2.

2 After the last entry on page 3, record the following "Reenl
(date) 1n USMCR. See page 11."

3 On page 11 record the following remark "Dis from USMCR ("XK")
and Reenl in USMCR on (date) Auth MCO P11G0 61, par 3200 "

(3) If an application for enrcllment in any Reserve officer candidate
program 1s disapproved by either the district director or the Commandant of the
Marine Corps, the reservist will be ordered to the earliest pericd of & months
training after receipt of notification of such disapproval

(&) If the individual 1s not commissioned or 1s disenrolled from a reserve
officer candildate n2»ogram he will be released to inactive duty and further reguire
to complete the obiigations of the six months tralning program.

5 180-Day~Delay Applicants (Category "J" USMCR)

a Individuals applylng for any Reserve offlcer candldate program, who are
acceptable to the officer selection officer for enrollment in the COfficer Candidate
Class and are Category "J" Marine Corps Reservists, wlll be enlisted in accord-
ance with the provisions of this chapter,

(1) Any member of the delay program, whose application 1s accepted by an
offlcer, prior to his assignment to EAD or enlistment in the U S Marine Corps,
will be retalned in the USMCR(J) pending final action on their application by
the Commandant of the Marine Corps.

(2) Officer selection officers will indicate the applicant is & member of
the delay program and scheduled for asslignment to EAD by inserting in the blank
space directly above the indivlidual's name on the appllication from the below
indicated information

"18¢ DAY DELAY EAD {Date} "
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(3) Applications of individuals who are members of the delay program will
include a new conditional enlistment contract and record book Prior service
entry will reflect USMCR(J) service and the effective date of discharge will
be 1 day prior to enlistment in the USMCR(C). However, actual discharge will
not be effected until final approval of his application by the Commandant of
the Marine Corps.

b Upeon recelpt of the application, at Headguarfters Marine Corps, the
Commandant of the Marine Corps wlll direct the followlng actions

(1) Approved applicants will be issued orders to report to extended
active duty in connection with the Officer Candidate Class. Orders to extended
active duty will be forwarded to the candidate via the appropriate recruiting
station (copy to cognizant 0S0) for appropriate action in accordance with
subparagraph 2404.9 of this Manual.

(2) Disapproved applicants will be notified by letter from the Commandant
of the Marine Corps. Disapproval letters will be forwarded to the appllcant via
the appropriate recruiting station (copy to cognizant 0S0) for appropriate action
in accordance with subparagraph 2404 § of this Manual,

¢ Officer selection officers will notify the Commandant of the Marine Corps
{Code DPE) of individuals whose applications for a Reserve officer candidate
program have not received final determinaticn within 90 days of enlistment in
the USMCR(J)

3201 ACADEMIC REQUIREMENTS

1. Accredited Institutions Applicants for all Reserve officer candidate pro-
grams must accomplish thelr academic requirements at an accredited institutlon.

a For OCC and WOCC applicants, "accredited” means, in general, membership
or candidacy for membership, in one of the slx asscclatlons comprising the
Federation of Reglonal Accrediting Associatlion of Higher Education, or a state
accredited institution

b PLC applicants must be attending an institution that is a member or is a
candidate for membershlp in one of the six associations comprising the Federation
of' Regional Acerediting Assoclation of Higher Education

¢. Law schools are those on the approved list of the American Bar
Association,

d¢. A current listing of institutions from which officer program applicants
have been approved 1s published by letter from Headquarters Marine Corps
(Junior colleges are noted on these lists)

2 Grade Point Averages

a Undergraduate applicants for all Reserve officer candidate programs must
have at least a grade point average of "C" (2 0 on a 4.0 scale, 1 0 on a scale
of 3 0) Waivers will not ordinarily be consildered.

b. The grade point average as stated on the Academic Certification form and
certified by a school official, willl be accepted as wvalid evidence of the
applicant's academic status
3202 PHYSICAL EXAMINATIONS
l. General

a Applicants for any Reserve officer candidate program must be physically
qualified for appointment to commissioned grade in the U S. Marine Corps Reserve
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in accordance with the standards set forth in the Manual of the Medlcal Depart-
ment, U. S, Navy, chapter 15. These standards are designed to procure and
retain personnel who are physiecally fit and tempermentally adaptable to the
conditions of military life. In many cases, however, a recommendatlon for a
waiver of a minor physical defect may be appropriate when it appears evident
that the defect would not be an obstacle to useful service and the applicant

is well gqualified in all other respects. Further guldance on the appllication
of physical standards and recommendatlions for waivers may be obtained from the
Manual of the Medical Department, U. S. Navy, article 15-3, and section III,
chapter 15.

b. In addition to the above, applicants for any aviation training program
must be found physically qualified in accordance with the requirements set
forth in the Manual of the Medical Department, section V, chapter 15.

¢. The physical examinations, except aviation program physical examinations,
should be conducted by at least one medlcal officer, and, if available, a
dental cofficer of the Regular Navy or Naval Reserve. The services of medlcal
officers of the Department of the Army, or Department of the Alr Force may be
utilized in instances where the services of actlive duty or 1lnactive duty naval
medical offlcers are not available.

d. The flight physical examination must be conducted by an Army, Air Force,
or Navy Flight Surgeon currently assigned in a Flight Surgeon's billet. The
flight physical examination must be administered to an applicant upon enrcllment,
except in the case of certain applicants for the Platoon Leaders Class (Aviation)
program

(1) Applicants for the PLC(A) program or those members of the PLC program
requesting transfer to the PLC(A) program, will be administered an aviation
physical examination where facilities are readlly avallable.

(2) If applicants for the PLC(A) program are not administered a flight
physical examination upon initial enroliment or upon interprogram transfer,
they will undergo such examination during the first period of summer training
following enroliment or transfer. Every effort will be made, however, to
ensure that these appllcants have no obvious physical defects which would
prevent them from passing a flight physical examination. Whenever possible,
an ophthalmologice examinatlion should be conducted.

e, When physical examinations are administered to applicants for the Woman
Officer Candldate Class, Women Marlnes, officer or enlisted, may, when necessary,
be utilized as attendants at such examinations.

f. Reports of physlcal examlnatlion will be recorded on SF 88, Report of
Medical Examination, and SF 93 Report of Medical History. Upon determination
that an applicant is baslecally qualified, all copies of SF 88 and SF 93 will be
placed in a Health Record Cover (DD 722) and forwarded directly to the Commandant
of the Marine Corps {(Code DPC) by Transmittal of Service Records ({NAVMC 941).

SF 88 will be submitted in triplicate for all ground programs and in guadruplicate
for all aviation programs. SF 93 willl be submitted in duplicate for all programs,
A copy of the letter of transmittal for the health record will be forwarded with
the application. On the face of the transmittal the officer selectlon officer
should indicate the program for which each applicant is applying. (Program

will also be indicated in bloek 5 of the SF 88 and SF 93.)

g. If an applicant is disapproved by the districet screening board, the
following notation will be made on the Commandant of the Marine Corps (Code
DPC) copy of the disapproval letter

"Physical forwarded to Commandant of the Marine Corps {date) ."

h. All applicants shall be warned that any false information entered on SF
93, Report of Medical History, may constitute the basis for a fraudulent enlistment.
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i. The date of examinatlon for physical examinations submitted in connection
with appiications for Reserve officer candidate programs must be in accordance
with the following

(1) Officer Candidate Class/Aviation Officer Candidate Program. The
date of examination must not precede the date of commissioning of the applicants
by more than eleven (11) months.

{2) Platoon Leaders Class/Platoon Leaders Class (Aviation). The date of
examination must not precede the reporting date of the first scheduled increment
of PLC training subsequent to enrollment by more than 1 year

(3) Woman Officer Candidate Course. The date of examination must not
precede the reporting date of the c¢lass for which the applicant is applying by
more than 1 year.

2, Submisslon of Physical Examinations on Prior Service Applicants. Prior to
making a determination on & physical examination (SF 88 & 93) from an applicant
who has had prior service (regardless of branch of service) BUMED must locate and
review his prior service HR The service, service ¥, social security number and
inclusive dates of service are vital in locating his prior service HR Since

the HR is required to be forwarded tc the Commandant of the Marine Corps prior

to the application and SRB, this information is not avallable at the time the

SF 88 and 93 are forwarded to BUMED for determination, therefore the following
statement wlll be typed on the face of the HR transmittal two spaces below the
statement required by subparagraph 3202 1f of this chapter

NO PRIOR SERVICE (or)
PRIOR SERVICE

Branch SSn# Service # Date of Enl Date of Dis

Applicant was/was not discharged for medical reasons

3 Use of Civillan Physicians

a Directors, Marine Corps districts, are authorized to utllize the services
of elvilian physicians to conduct physical examinations (other than flight
physieals) incident to enrollment in Reserve officer candidate programs Such
action will be restricted to those cases where 1t is not economically feasible
to utilize the services of Armed Forces medical facllities or inactive naval
medical officers.

b. In connection with the above, district directors are directed to

(1) Utilize only the services of civilian physicians who are legally
qualified to prescribe and administer all drugs and to perform all surglcal
procedures

(2) Ensure that the designated physicians are fully cognizant of the
purpose of the examination and physical standards for appolntment to commissioned
grade as contained 1n the ManMed, chapter 15 In particular, they should be
made aware of the strenuous nature of officer candidate tralning and the prob-
lems encountered by candidates with orthopedic defects

(3) Ensure that the examinations are conducted in a manner which will
satisfy the requirements of the Bureau of Medicine and Surgery, U S. Navy.

¢. Examinatlons will be routine in nature and will not include serology, X-
ray studles, electrocardiograms, consultations, or speclal clinical interpretations
Ophthalmeologic examinations may be requested, however, in the case of applicants
applylng for the PLC(A) progran.
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d. Armed Forces Reserve Medical Officers are authorized to conduct physical
examinations under the authority contained in thils part.

e. Reports of physical examinations and/or medical history, SF 88 and SF 93,
conducted and signed by the civilian physicians wlll be transmitted in accordance
with instructions set forth in thls Manual.

f. Supggested allowable charges are $10 for the first examlnation and $5 for
each additional examination with a maximum compensation allowed a civilian
physician not to exceed $50 for services performed durlng any 1 day

g. Costs incurred are to be charged agalinst CAS-1EB2, Program Element
81412M, Subhead 2781, O&MMC funds

4, Orders for Physical Examinations

a. Directors, Marine Corps districts, are authorlized to Issue necessary
orders, together with government transportation requests and meal tickets to
applicants who are otherwlse gualified for enrollment in a Reserve offlcer
candidate program to report to the nearest Armed Forces medleal facility for
the requisite medical examination. This authorlty may be further delegated
by district directors to officer selection officers under thelr jurisdiction.

b, In every instance, applicants will be provided with necessary written
orders., Figure 3-13 is a sample order to be issued to applicants for the
Aviation Offlcer Candidate and Platoon Leaders Class (Aviation) programs.

¢. Directors of the Marine Corps districts will promulgate necessary
instrucetions to ensure that all applicant travel is charged to Appropriation
17-1106, Subhead 2780, Objeect Class 000, TT Code 2D, Property Accounting
Rumber 00000, Cost Code coded as follows, Cost Center Code (supplied by each
District), Expense Element "E," Program Element Number "86," Function/
Subfunction Category "AE " and Cost Account Code "1E81.*"

5. Additional Medical Information. If additional medical information is

required by the Chlief, Bureau of Medicine and Surgery to determine the applicant's
physical qualification for a speciflc program, a letter will normally be

forwarded to the officer selection officer of the appllcant concerned, to

obtain the information. To minimize this requirement, officer selectlion

officers will familiarize themselves with fipure 3-11 which lists disabilitiles,
conditions and defects which require special tests, examinations, or reports

3203 RESERVE OFFICER CANDIDATE APTITUDE TESTS

1. Testing Requirements. Applicants for all Reserve officer candidate programs
must attaln passing scores on the ROAT, or WOQT, as appropriate. These tests
will provide a valid measure of the mental abllity necessary for successful
completion of & college program, training in Reserve officer candldate programs,
and successful performance as a Marine Corps officer Thls requirement is
walved for male applicants who attain a score of 5 or above on the Aviation
Qualification Test (AQT). ROAT and WOQT answer sheets will not be forwarded
with applications. AQT/FAR answer sheets will be forwarded to the Bureau of
Medicine and Surgery (Code 513) immediately following testing.

a. Reserve Officer Aptitude Test, Form 2 (ROAT-2). will be administered to
each eivilian male appliecant.

b. Reserve Officer Aptitude Test, Forms 1 (ROAT-1) and 3 (ROAT-3) are
designated as alternate test forms and will be used in the event of a retest
or in case of loss or compromise of the primary form

¢c. Woman Officer Qualifieation Test, Form 7-W (WOQT 7-W) will be admiristered
to each civilian applicant for the WOCC
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2. Administration of Tests Tests wlll be admlnistered in accordance with the
Guide for Adminlstering and Scoring Reserve Officer Aptltude Tests, NAVPERS
186514, or Manual of Directions for the Woman Officer Qualification Test,
Form 7-W. Officer selection officers will maintaln a record of all tests
administered and scores attained

a Scoring Directions for scoring the answer sheet appear on the scoring
key. Record the total Raw Score and convert to total Navy Standard Score (NSS).
Record both scores on the answer sheet in the score block. The minimum desirable
N3SS on the ROAT or WOQT for a Reserve officer candidate is 40, In the event an
applicant does not attaln a score of 40 or higher, and it is the opinion of the
selection officer that he possesses other outstanding qualifications which may
warrant a waiver of this requirement, a recommendation for a waliver may be
submitted to the Commandant of the Marine Corps (Code DPC) by the selection
officer A recommendation for a waiver of a test score below 37 WILL NOT
receive favorable conslderatlon The results of the test, other than "passed®
or "falled,"” will not be made available or disclosed te the applicant

b Retesting Applicants who do not attain the required minimum score will
not be retested until & period of 6 months has elapsed from the date the test
was last administered A passing score on the test is valld indefinltely and
the test will not be administered a second time if the minimum score 1s attained
Each answer sheet for a retest will be marked "RETEST" in the space to the
right of the score block

3. Safeguarding Test Materials Directors, Marine Corps districts will designate
personnel to handle test materials in thelr districts and ensure that personnel
having custody of the tests are thoroughly Indoctrinated regarding their

security An officer shall be charged with the security of officer tests and
associated materlals Authorized enlisted personnel may administer and score

the tesis under the direction of the responsible officer

a., A test monitor wlll be present in the testing room throughout the
duration of the test period. The test monitor will ensure that each individual
turns in his test booklet and other materials before leaving the room, even
though he must leave for only a few mlnutes

b. Upon completion of the examination, and prior to the departure of the
examinee from the testlng room, the monitor will examine each test booklet in
order to determine if any pages are missing. In thls connection, personnel
designated to handle the test material will ensure that only test booklets
which have pages that are securely bound will be used in administering tests
In the event any pages are found to be missing from the test booklets after an
examination, a search for them will he conducted immedlately

¢. As a partial precaution agalnst single questions becoming well known
to many people, examiners will not divulge the answer to any questlon on the
test, under any c¢ircumstances.

d. Minimum stowage reguirements will he met if tests and related materilals
are stowed in cabinets {(preferably metal) secured by combination locks., In
addition, where feasible, the cablinets should be in a secure room

e As a precautionary measure to reduce the possibility of compromlse or
loss of test materlal, a daily inventory will be taken of all test material
Officers holding tests wlll maintain a Test Material Inventory Log This log
will ineclude provisions for noting what test materials have been talten on road
trips. Testing material will be kept ln a distinctive container, such as a
hard file folder, to preclude confusing test materlals with other papers
normally carried. Test booklets and scoring keys will be accounted for by
serial number The name and address of each indlvidual who is administered
a test will be retained until after inventory. Furthermore, the serial number
of the test booklet will be recorded together with the name and address of
each person who 1s administered the test Caution should be exercised in
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administering a ftest to any individual who cannot show, to the satisfaction of
the person administering the test, a fixed address

f. Security checks should be made perioedically and a sight check should be
made whenever possible. Trash material should be examined and disposed of
immediately Tollowing examination of the applicant

g. Transmittal of testing materials will be by regular mail Each package
will be accompanied by a delivery receipt. Packages will be double wrapped,
tape sealed, and plainly marked "TO BE OPENED ONLY BY PERSONNEL AUTHORIZED
TO HANDLE ROAT/WOQT TEST MATERIAL" on the ftape seal, on the top and bottom,
and at both ends of inner wrapper in such a manner as to expose any attempt
to compromise the contents,

h., Testing material which becomes so worn or defaced as to be unfit for
further use shall be destroyed. Destruction will be by burning or shredding
under the supervislon of a person designated to handiz test material He will
certify the date of destruction, title of material, form number, and, in the
case of test booklets, the serlal number of materlal destroyed The report will
be forwarded to the distriet director and will be retained until 2 years after
the test form ceases to be effectlve All answer sheets used by applicants
will be retained for & months and then destroyed by burning under the
supervision of a person designated to handled test materlial, A report of
destruction of these answer sheets is not requireq.

4, Loss or Compromise of Test Materials. In the event that any test materilal
i1s lost or compromised, the followlng actlon will be taken

a Immediately upon discovery of the loss or compromise, the officer
responsible wlll notify the Commandant of the Marine Corps (Code DPC) via the
district director, with a copy to the appropriate Naval District Ccmmandant
and the area director of Navy recruiting.

b. The custodian will conduct an informal investipgation and submit a written
report to the appropriate district director. Final action on this report is the
responsibiilty of the dlstrict director, but a copy of the report and action
taken will be furnished the Commandant of the Marine Corps (Code DPC) for
record purposes

¢. Ordinarily, the lost or compromlsed test will be withheld from use in
the speclfic area for a pericd of 6 months and the alternate form used Since
there 1is no alternate form for the Woman Offlcer Quallification Test, the
investigation report should include a recommendation as to whether the WOQT
should be suspended.

5. Supply and Distribution of Test Materials

a, The Reserve offlcer candidate aptlitude tests consist of the following
materials

{1) ROAT Form 1, NAVPERS 186l9
{(2) ROAT Form 2, NAVPERS 18650
{3) ROAT Form 3, NAVPFRS 18657

(4) Guide for Administering and Scoring Reserve Officer Aptltude Test,
NAVPERS 186514 {(Revised 5-68)

{5} ROAT Form 1 Scoring Key, NAVPERS 18659SK
(6} ROAT Form 2 Scoring Key, NAVPERS 18650SK
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{7) ROAT Form 3 Scoring Key, NAVPERS 18657SK

{8) ROAT Answer Sheet, NAVPERS 1533/4(4-66)

(9) WOQT, Form 7-W, NAVPERS 18349

(10) Manual of Directions for the WOQT, Form 7-8, NAVPERS 18553
(11) WOQT Answer Sheet, NAVPERS 497 (Rev 2-62)

b District directors will requisition coples of tests and associated mater-
ials from Cognlzance I stock, U S. Naval Publications and Forms Center, Fhila-
delphia, Pennsylvania 19120, exeepting the NAVPERS 1533/4 ROAT Answer Sheet and
the NAVPERS 497, WOQT Answer Sheet which may be reguisitioned from U S. Navy
Supply Centers, Norfolk, Virginla 23512, and Oakland, California 94625. District
directors will serialize all test materlals prior to further distribution. Se-
lection offlcers will requisition testing materials from their distriet director

¢. District directors are cautioned to 1limit distributlion of these tests
and to ensure that those personnel to whom custody is asslgned are thoroughly
familiar with thelr use and with the security measures necessary 1n thelr
handling. The forms belng distributed are also in current use by U. S. Navy
officer selection perscnnel and any compromise of this material would have a
widespread effect

3204 AVIATION SELECTION TE3TS

1 Testing Requirements. Applicants for any flight training program must take
the U S Navy and Marine Corps Aviation Selection Tests {Aviation Qualification
Test and Flight Aptitude Rating)

2 Administering of Tests. The aviation selection tests may be adninlstered
by officer selection officers and such other officers as may be designated by
the Chief, Bureau of Mediclne and Surgery Testing will be conducted in
accordance with the Examiner's Manual and Scorlng Instructions for U S. Kavy
and Marine Corps Aviation Selection Tests, NAVMED P-5098 (1966)

a Scoring. Directions for scoring the answer sheet are contained in
the manual described above, Test scores will be entered In bloeck 73 of the
Report of Medlcal Examination (SF 88), and in block 43 of the application
form (NAVMC 10418). Minimum acceptable scores for tests administered prior to 1
July 1971 are as lasted below. Minimum acceptable scores for tests administered
after that date will be as published by separate directive.

BOC(NA and PLC{NA) applicants; AQT - 3; Far -4
ADC({NPFO) and PLC{NFO) applicants: AQT - 4, Far -3

b. Retesting. Applicants who do not attaln the required scores on the avia-
tion selectlon tests will not be retested until 6 months have slapsed from the
date the tests were last administered Passing scores are valid for 4 years

3 Safeguarding Test Materials. With certaln exceptions, the instructions for
safeguarding the Reserve Offlcer Aptitude Tests also apply to the aviation
selectlon tests These exceptlons are as follows

a. Mailing, Aviation selection tests will be mailed in the same manner as
the Reserve Offlcer Aptitude Tests except that it will be marked "TQ BE OPENED
ONLY BY PERSONNEL AUTHORIZED TQ HANDLE AVIATION SELECTION TEST MATERIAL "

b. Destruction of Unserviceable Materials Destruction of aviation selection
tests will be accomplished in the same manner as the ROAT and WOQT except that
the report of destruction wlll be forwarded to the Chlef, Bureau of Medicine
and Surgery (Code 513). All answer sheets are to be forwarded to the Chief,
Bureau :f Medicine and Surgery (Code 513), whether the applicant passes or fails
the tests,.
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¢ Recording of Tests. The testing officer will maintain a record of the
following

(1) Serial number of answer sheet

{2) Name of person tested

(3) Date and place of test

(4) Scores attained

{5) Date answer sheet forwarded to BUMED
. Loss or Compromise of Test Materials The same instructions apply as for
the ROAT, except notification of loss or compromise will be addressed to the
Chief, Bureau of Medieine and Surgery (Code 513) via the district director and
Commandant of the Marine Corps {Code DPC). The custodian will conduct an

informal investigation and submlt & written report to the Commandant of the
Marine Corps (Code DPC)} vla the district director

5. Supply and Distribution of Test Materials

a. The aviation selection tests consist of the following materials

(1) Aviation Qualifieation Test, Form 3(AQT-3), NAVMED 1400-C, with
Scoring Key, NAVMED 1532/1A

(2) Aviation Qualification Test, Form 4{AQT-4), NAVMED 1400-D, with
Scoring Key, NAVMED 1532/1B

{3) Mechanical Comprehension Test, Form S(MCT-B8), NAVMED 1401-H, with
Scoring Key, NAVMED 1532/1C

(4) Mechanical Comprehension Test, Form 9 (MCT-9), NAVMED 1402-I, with
Scoring Key, NAVMED 1532/1D

{5) Spatial Apperception Test, Form 7 (SAT-T}, NAVMED 1402-G, with
Scoring Key, NAVMED 1532/1D

(6) Spatial Apperceptlion Test, Form 8 (SAT-8), NAVMED 1402-H, with
Scoring Key, NAVMED 1532/1C

(7) Blographical Inventory, Form 5(BI-5), NAVMED 1403-E, with Scoring
Keys NAVMED 1532/1E (Right) ard NAVMED1532/1F {(Wrong)

{(8) Examiners Manual - i1d Scoring Instructions for U 5. Navy and Marine
Corps Aviation Selection Tests, NAVMED P-5098 (I1966)

{9) Answer Sheet, NAVMED 1532/1 (Rev 2-66)
b. Officer selection officers willl requisition tests and assoclated materials
from the Chlef, Bureau of Medicine and Surgery (Code 513) via the appropriate

district director 411 test materials, including answer sheets, are serialized
by the Bureau of Medleine and Surgery pricr to issue

3205 CITIZENSHIP

’1. An applicant for any officer candidate program must be a citlzen of the

United States, and cltlizenshlp must be verified prior to appointment to
commissioned grade except as noted in subparagraph 5 below.

2. If an applicant is foreign born, a Certificate of Proof of Citzenship of
Foreign Born Applicants for Enlistment (NAVMC 538), must be submitted with the
application, without exception.
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3. This certificate, which is designed for establishing the fact of U. B
eitlizenship and recording the information used to establlsh that fact, will be
prepared as outlined below for each appllcant born cutside the United States,
Puerto Rico, the Virgin Island¥y or Guam and inserted in the application as
indiecated in figure 3-1.

a If an applicant is forelgn born of alien parents at time of birth,
naturalization in the applicant's own right as evidenced by a Certificate of
Naturalization or a Certificate of Citizenship is required. Do not make photo
copy - submit only information as required by NAVMC 538,

b. If an applicant is forelgn born of cltizen parents at the time of birth,
a certified true copy of both parent's birth certificate ls required to be
attached. Enter the date and port of applicant’'s initial entry into the U. 8 ,
cltizenship certificate number, if any, and the Immigration and Naturalization
offlice where 1ssued or attach a copy of applicants birth certificate, 1if
available. (Check methods ¥ and 5.,) 1In cases where parent's birth certificates
are not readily avallable to establish proof of cltizenship, authority is
granted to enlist and/or enrcll applicants who have sufficlent official proof
of citizenship without reference to parents birth certificates, 1 e., consular
verification (Check method 6 and include a copy of the specific documents
used in lieu of birth certificates to verify citizenship.)

¢. If the applicant was forelgn born and does possess Proof of Citizenship
{either through Natumlizztion, in hils own right or derived from parents) include
the below additional information in method 6 in all cases, 1f applicable

(1) Date and Port of Initial Entry to U. S.

(2) Was applicant% birth registered with American Embassy? If so, when
and where.

(3) Registration number of parents and/or applicant

{4) Were parents in armed Forces/on government business at time of
applicants birth<

{5) Passport/visa identification.

(6) Include any other available information that will help verify birth/
citizenship.

Iy, A Certificate of Clitizenship as required in subparagraph 3a above, may be
obtained by making application on Form N-600, Application for Certificate
of Citizenship, to the Immigration and Naturalization Service

’5 Noncitizens who have submitted a Peclaration of Intent to become a U. S.
citizen to the U. S. Immigration and Naturalization Service are considered to
meet the citizenship requirement and are, 1f otherwise gualified, eligible to
apply for any Marine Corps Reserve officer program. Officer selection officers
must explain to these applicants that they will not be eligible to apply for
a Regular commission until U S. citizenship 1s attained. (For Declaration of
Intent see Title 8, U. S. Code (Aliens and Nationality) Section 1445f.)

3206 AGE REQUIREMENTS AND PARENT'S CONSENT

’1. Appllcants for any Reserve officer candidate program must meet the following
age requirements at time of appointment to commissioned grade in the Marine

Corps Reserve Waiver of the age requirements will be considered for exceptional~

ly well qualified applicants only within the absolute 1imits indicated in

parenthesis. Prior USMC or other service experience will be a considered

factor in granting age walvers, but a "constructive age" will not be caleulated

by subtracting prior service time from actual age to meet age requirements
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SQURCE AT LEAST LESS THAN
Platoon Leaders Class (Ground) 20 {(19) 28 (30}
Platoon Leaders (Law) 20 (19) 28 (30)
Platoon Leaders Class (Naval Aviator) 20 (19) 27 (27%)
Platoon Leaders Class (Naval Flight Officer)20 (19) 27% (27%)
Officer Candidate Class 20 (19) 28 (30)
Enlisted Commissioning Program 20 {19) 28 (30)
Aviation Officer Candidate (Naval Aviator) 20 (19) 27% (27%)
Aviation Officer Candidate (Naval 20 (19) 275 (27%)
Flight Officer)

Aviation Officer Candidate (Scholarship) 20 (19) 27% (27%)
Naval Aviator

Aviation Officer Candidate (Scholarship) 20 (19) 27% (27%)
Naval Flight Cfficer

Officer Candidate (Scholarship) 20 (19} 28 (30)

Woman Officer Candidate Class 21 (19) 30 (30)

2. Male applicants who are less than 18 years of age, and female applicants
who are under the age of 21 years, must obtain consent of parent(s) or legal
guardian on DD Form 373, Consent, Declaration of Parent or Legal Guardian,
prior to enlistment in the Marine Corps Reserve, Instructions for completing
the DD Porm 373 are contained in paragraphs 2104 and 2332, Married female
applicants under the age 21 are not required to obtain consent of parents.
See paragraph 3207.

3, The correct age of all applicants shall be verified by the officer selection
officer. Acceptable types of evidence of date of birth are cutlined in subpara-
graph 2102.3.

3207 DEPENDENCY AND MARITAL REQUIREMENTS

.1. Applicants for the PLC program, OCC and OC(S) programs who are otherwise

eligible for enlistment in the Marine Corps, but because of the dependency
requirements set forth in chapter 2 of this Manual are ineligible, may submlt

an application for enrollment provided that the officer selection officer recom-
mends in wrlting that a walver be granted.

3208 CONDITIONAL RELEASES

1. Applicants affilliated with any branch of the Armed Forces of the United States
(including those who have a contractual obligation with an ROTC program)

other than the Marine Corps Reserve, must obtalin a conditional release from the
unit or appropriate Armed Force prior to enlistment in the Marine Corps Reserve.

Officer selection officers will request conditional releases using the format
shown in figure 3-9.



3209 MILITARY PERSONNEL PROCUREMENT MANUAL

a., The maximum period of time considered necessary to process an application
from the offlcer selection officer, through the district director, and Headquarters

Marine Corps 1is 90 days.

b. When requesting condlitional releases, officer selectlon officers will
request that such release be valid until a specific date (computed as outlined
above), and that the applicant be placed in a nonpay drill status until final
action is taken on his appllication. The Reserve unlt wlll be notified of final
action by the district director (in case of disapproval at that level)} or the
Commandant of the Marine Corps

3209 PHYSICAL APPEARANCE AND PHOTOGRAFPHS

1 The physical appearance of any applicant for a Reserve officer candidate
program 1s an important factor in hils or her selection or nonselection Screening
boards at district and Marine Corps Headquarters do not have the advantage of a
personal view and must rely on photographs for this important impressicn While
the problems of photographing students on campus is recognized, it must be
realized that the photographs accompanying the applicatlon may be considered

a falr representation of the appearance, bearing, and dress of the candidate

and that he or she could be Judged accordlngly.

2 Two photographs of each applicant will be submitted with each application.
Make the finished photograph approximately 4X5 inches, full-length, standing,
one front view, the other a s:ide view.

3210 CHARACTER AND BACKGROUND

1. General. Applicants for any Reserve offlcer candidate program must not have
been convicted by a court-martlial or by cilvil authorities or the sublect of an
action which is tantamount to a findling of gullty of an offense which involves
moral turpltude, or an offense for which the maximum penalty under the Uniform
Code of Military Justice and the Manual for Courts-Martial Includes one or

more of the following Death, dishonorable discharge, or confinement in excess
of 1 year. Evidence of character will be obtained through the use of the
followling forms

a Personal Information Questionnaire (NAVMC 10064)
b. Police Record Check (DD 369)
¢ National Agency Check Request (DD 1584)
d. Fingerprint Card (OFNAV 5510-2)
e Statement of Personal History (DD 398)
f. Armed Forces Security Questionnaire (DD 98)
g. Examination of Applicant by Recruiting Officer (NAVMC 136)
h. Officer Selection Evaluation form (NAVMC 124}
2. Instructions for completing these forms are contalned in part D of this
chapter.
3211 SOLE SURVIVING SON

EN Male applicants for any Reserve officer candidate program must be ineligible
for exemptlion from assignment to duty in a combat area as a sole surviving son
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as defined in subparagraph 2110 1r, or must walve thls right as outllned below
The definition of a sole surviving son will be explained to each applicant and
when an applicant indicates that his father, brother or sister, or corresponding
relative by adoption 1s deceased or permanently disabled, the selection officer
will ensure that he 1s thoroughly questioned as to the ecircumstances in order to
determine his scle surviving son status

2 An applicant who is classified as a sole surviving son must submlt one or
both of the following walvers, as appropriate, in triplicate, with his applica-
tion in order to be considered for enrollment.

. a. If the applicant is 21 years of age, or over, the following walver
will be executed by the applicant

"I hereby walve my rights to duty in noncombat areas/discharge as a
sole surviving son In accordance with MCO 1300 11_

(Siznature of Applicant} "

b. If the applicant 1s less than 21 years of age, the above walver will be
executed by the applicant In addition, the following notarized waiver, executed
by the parent(s) or legal guardian will be submitted

"We(l) and
do swear that we are (I am) the parent(s) (scle parent) (legal guardian) of
and that we (I) do hereby walve any
rights which might accrue to us {me) to request that he be discharged or that
he be exempt as a sole surviving son from assignment to duty in a combat
area.

(Signature of parent)

{(Notary Public) (Signature of parent) “

3212 SELECTIVE SERVICE STATUS OF QFFICER CANDIDATES

1 General. Members in gocd standing of any Reserve offlcer candidate program
are deferred by law from milltary training and service in the Armed Forces of
the Unlted States untll they are graduated from college or ordered to extended
active duty

.2 The Record of Military Status of Reglstrant (DD 44) is used to inform local

selectlive service boards when an appllicant becomes eligible for deferment by
reason of enlistment in a Marine Corps Reserve officer trainlng program offi-
cer selectlon officers are authorized to prepare and issue DD Form 44 on
applicants as follows

a. Officer Candidates. Upon execution of the conditional enlistment contract,

officer selection offlicers will submit Form 43 to the applicant's local selective
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service board. Signed duplicate and triplicate coples of the form will be
inserted in the application and record book as indlcated in figure 3-1 Item
12 (Remarks) of the form wlll be annotated as follows

"Enlisted on (date) in the USMCR(C), Scheduled to report for
Extended Active Duty on {date) "

(1) Issuance of a revised DD Form 44 on disapproved applicants for the
OCC will be the responsibvllity of the office effecting the disapproval

(2) Issuance of the DD Form 44 on disenrolled candidates will be the
responsibility of the Commandant of the Marine Corps

b. Platoon Leaders Class. DD Form 44 for PLC applicants will be prepared -
as follows

{1) The officer selection officer will prepare and sign, in triplilcate,
the DD Form 44 for transmittal as a part of the application

(2) Upon approval of the application by the Commandant of the Marine
Corps, the original wil. be forwarded to the candidate's local selective service
board. Duplicate and triplicate copies will be retained as part of the applica-
tion and record book

(3) The DD Form 44 on all disapproved applicants, either by the district
director or the Commandant of the Marine Corps, will be destroyed.

(4) Ttem 12 (Remarks) of this form will be left blank,

3213 IDENTIFICATION CARDS

e e — —

’l. An Identification Card (DD 2MCR) will be issued to each member of an officer
candidate program. This card will be issued by the officer selecticn officer
upon notification of approval of the application by the Commandant of the Marilne
Corps. Instructions concerning the security, inventory, preparation and issue
of identification cards are contalned in thecurrent edition of MCO P1070.12, IRAM.

3214 REENROLLMENT AND 3EAPPLICATION

1 Reenrollment Reenrcllment 1s applicable to any individual who was a
former PLC applicant for a Reserve officer candldate program and subsequently
disenrolled Such individuals may request reenrollment provided he or she is
gqualified 1n acecordance with this chapter So that 2 falr determination may be
made, the officer selection officer will take the following action

a. If the request for reenrollment is made within 60 days of disenrollment,
submit the following forms and documents to the Commandant of the Marine Corps
{Code DPC} via the appropriate district director

{1) A statement, in the case of all those who disenrolled at their own
request, explaining why the reasons for the original disenrollment no longer
exist, together with the officer selection offlcer's comments and recommendations

{2) Current transeript of grades and credits and current Academic -
Certification form

(3) Officer Selection Evaluatlon form (NAVMC 12i)
(3) Examination of Applicant by Recrul ting Officer (NAVMC 136)
(5) Request for Crders form (NAVMC 10L468) (PLC training only)
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(6) If disenrolled due to physical reasons, up-to-date SF 88 and SF 93

(7) If disenrolled for other than physical reasons, the following
statement will also be submitted by the appllicant

"I hereby certify that to the best of my knowledge there has been
no material change in my physical condition since the last Armed
Forces physical examination.”

(8) If the appliecant has registered with a selective service board since
initial entry into the program, the officer selection officer will indicate
his selective service number and complete address of his selective service
board.

b. If the request for reenrollment 1s made more than 60 days after
disenrcllment, a complete new applicatlion willl be submitted in accordance with
thas chapter. The officer selection officer will indicate that i1t 25 a
reenrollment by inserting the word "REENROLLMENT" 1in the blank space directly
above the individual’'s name on the appllication form

¢. New conditional enlistments and Record of Military Status of Registrant
(DD Form 44}, will not be executed until authorized by the Commandant of the
Marine Corps,

2 Reapplication. Reappllcatlon is applicable to any individual who applied
for and was disapproved by the Commandant of the Marine Corps for a Reserve
offrcer candidate program

a. Reapplication made within 6 months of disapproval will be effected by
submitting a request for reconsideration of the application Such requests will
be forwarded tc the Commandant of the Marine Corps {(Code DPC) via the appropriate
officer selectlion officer and district director and should contain any
additional Information avallable for consideration Additional forms and
documents, 1f required, will be reguested from the cognlzant 0S0 by the
Commandant of the Marine Corps {Code DPC)

b. Those individuals desiring reconsiderations more than 6 months after
disapproval will submlit a complete new application. The offlcer selectlon
of ficer will indicate that 1t is a reapplication by inserting the word "REAP-
PLICATION" in the blank space directly above the individual's name on the
application form.

¢, An individual disapproved for physical reasons who desires to be recon-
sldered for enroliment will submit new SF 88 and SF 93 forms. The officer
selection officer will forward these new forms as enclosures to a covering
letter to the Commandant of the Marine Corps (Code DPC)

d. New conditional enlistments and Record of Military Status of Registrant

(DD Form 44), will not be executed until authorized by the Commandant of the
Marine Corps.

3215 INTERPROGRAM TRANSFERS

1. The following paragraphs are only applicable to those persons who are
currently members in good standing of a Reserve officer candidate program
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2 A person enrolled in the 0CC, AOC vprogram or any PLC program may request
tranafer to any other Reserve officer candidate program authorized for male
applicants, provided he is fully qualified for the program requested in
accordanee with the provisions of this chapter

3. A person reguesting program transfer will forward his request to the Command-
ant of the Marine Corps (Code DPC}, via the appropriate officer selection officer
and dlstrict director

4. Requests will include an up-to-date physical examinatlon and new service
agreement for the program requested For transfers within the PLC program,
the requirement for a new physlcal examlnation applies to a transfer to the
PLC{A) programs only In the case of individuals requesting an aviation
tralning program, scores attained on the Aviatlon Selectlon Tests must be
submi tted with the request for program transfers

3216 AUGMENTATION INTO THE REGULAR MARINE CORPS

1. Platoon Leaders Class Within gquota limitatlons, selected graduates of the
PLC Senior Course or the PLC Comblned Course will be afforded an opportunity,
at The Basic School, te qualify for appolntment to commissioned grade in the
Regular Marine Corps

2 Officer Candidate Class Officer Candlidates commissioned as second lieutenants
in the U 8 Marine Corps Reserve will be elligible to apply for augmentation into
the Regular Marine Corps during thelr assignment at The Baslie School

3 Aviation Officer Candidates AQC's commisslconed as second lieutenants in
the U. 5 Marine Corps Reserve and assigned to flight training will be eligilble
to apply for augmentation into the Regular Marlne Corps during thelr second
year of commisslioned service

3217 DISENROLLMENT, DISCHARGE, AND RELEASE FROM ACTIVE DUTY

1 Members of officer tralning programs whe were procured from civilian

sources may be disenrolled for any of the reasons shown on the Certificate

of Understanding Reasons for Disenrcollment (NAVMC 10605). (See subpar. 3301.17)
Those members so disemrolled will be dlscharged

2 Any member, regardless of source, may be disenrolled for cause while at
training. Also, any member may be disenrolled at his (her) own written request,
subject to the conditions in this section and the following restriction Once
a member has reported for training, he {she) will not be allowed to disenroll
at his {her) own request until completion of the minimum period of tralning
specified in the service agreement executed upon enrcllment

3 In addition to the above, the following rules shall apply to those members
disenrolled prior tc appolntment to commissioned grade

a Platoon Leaders Clasgs

(1) Members who request disenrcllment while at training will be released
from active duty after completicn of the minimum period of training and dis-
charged Those disenrolled for cause will be released from active duty and
discharged immediately

(2) Members disenrcolled at any time other than while at training will
be discharged immediately.
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b Officer Candidate Class

(1)} Members procured from clvilian sources who request disenrollment
prior to reporting for tralning will be disenrolled and discharged immediately.

{2) Members from Class II and Class III, USMCR who request disenrcllment
prior to reporting for training will be ordered to be disenrolled and to return
to the unit to which they were last assigned.

(3) Members who are disenrolled for any reason while at training will
be ordered to ilnactlve duty and discharged

(4) Members from the Regular establishment and Reserves on extended
active duty will be required to complete thelr present enlistment and/or any
extension thereof, or assigrment to extended active duty.

(5) Civilian-source members may be discharged prior to termination
of their oblligated service under the following conditions

(a) If disenroclled for any reason prior to or after reporting for
training

{b) If, upon reporting for training, they are found not physically
gualified for appointment to commissloned grade.

{e) Ir they qualify for discharge by reason of extreme hardship.

{d) For such other good and sufficient reasons, not elsewhere
listed in this chapter, which are specified in MCO P1900.16, MARCORSEPMAN,
paragraph 6012

(6) Candidates from the Regular establishment or Class II or Class III,
USMCR, may be discharged prior to the termination of obligated service only for

(a) Extreme hardship.

(b) For such other good and sufficient reasons, not elsewhere listed
in this chapter, which are specified in MCO P1900.16, MARCORSEFMAN, paragraph
6012,

c¢. Woman Officer Candidate Class

(1) Civilian-source members disenrolled prior to reporting for training
will be discharged Those disenrolled while at training will be released from
active duty {(after completion of the minimum period of training 1f disenrolled
at own request) and discharged

{2) Members from the Regular establishment and Reserves on extended
active duty willl be required to complete their present enlistment and/or any
extenslion thereof, or assignment to extended active duty.

4, A1l discharges of disenrolled officer candidate program members will be
processed in accordance with the authority ocutlined in figure 3-14.

5. Release From Active Duty

a. PLC candidates enrolled from Class II or Class III, U 3. Marine Corps
Reserve, and those enrolled from civilian sources but have completed thelr active
duty requirement under the law, will be released from active duty if disenrolled
for any reason prior to acceptance of appointment to commissioned grade.

b. OC/ACC candidates enrclled from these sources, if disenrclled for any
reason prior to acceptance of appolntment to commissioned grade, will be released
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from active duty. Members of the 0C/AOC programs who are disenrolled while on
active duty and prior to appointment to commissioned grade, will be restored
to the grade held prior to assignment to extended active duty.

3218 PREVIOUS SERVICE

1 Applicants for any officer candidate program whco have had prior service,
Regular or Reserve, in any branch of the Armed Forces must submit documentary
evidence of honorable separation with their application (ECP applicants are
exempt from this requirement). This evidence may be in the form of a
photostatic copy of the Armed Forces of the Unlted States Report of Transfer
or Discharge (DD 214) or, in lieu thereof, a certified statement of service.
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PART D SOURCE, PREPARATION AND SUBMISSION OF
FORMS /DOCUMENTS /INFORMATION

3300 SUPPLY OF BLANK FORMS
1. All NAVMC, OPNAV, DD and SF forms will be requisitioned through normal
supply channels. Figure 3-6, 3-8, 3-9, and 3-10 will be reproduced locally.
3301 PREPARATION CF FORMS/DOCUMENTS
1. The Request for Orders (NAVMC 10468) will be submitted (original only) for
all Applicants, Entries will be typewritten if possible, 1If 1t 1s not

possible to use a typewrlter, entries will be printed in ink. Zip
codes must be 1inecluded in addresses.

2 The Pingerprint Card (OPNAV 5510-2) will be submitted (2 originals) with
applications for all programs except the Enllisted Commissioning Program,
Pingerprints must be fully rolled, clear, and clean Care must be taken not
to perforate fingerprints when preparing card for insertion into the
appllcation. Entries wlll be typewritten

3 National Apency Check Request (DD 1584)

a. The National Agency Check Request (DD Form 1584) will be prepared and
forwarded with each application for enrollment in the Offlcer Candldate Class,
Aviation Officer Candidate Class, Platoon Leaders Class (applicants attending
comblned course only), and ccllege senior Woman Officer Candidate Class programs
only This form will alsoc be prepared for those Platoon Leaders Class candidates
attending thelr senlor course of training and will be forwarded to this
Headquarters (Code DPD-3) by 1 March. Preparation of this form will be
accomplished as follows

(1) Items 1 through 7 - Self-explanatory,.

(2) Ttem 8
(2) 8a - Check "Military"” security program.
(b) 8b
1 If derogatory information is indlcated on the Statement of
Personal History (DD 398) (specifically, an offense (or 'Yes" answer) listed in

item 17}, leave this item blank. This information will be recorded elsewhere
on the DD 1584,

2 If there is no derogatory information (as specified above)
indicated on the DD 398, check the box provided.

(c) Be - Insert "CMC (Code }.' Enter appropriate code as
indicated in subparagraph 3a(8)

(3) Items 9 through 15 - Self-explanatory
(4) item 16

{a) 16a - If answered "Yes," provide the following information

1 If an allen, provide alien registration number, date and port
of entry into the United States, the last Immigration and Naturalization Service
Office with which registered If a minor at the time of immlgration, provide
parents' regilstration number, date and port of entry into the United States
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2 If a naturaliged citizen, provide naturalization number, date,
place, and court where certificate was issued If citizenship was acquired
through the naturalization of parent(s) show the date, place, and court

(b) 16b -~ If answered "Yes," provide the following information

1 Foreign Connections - Identify all forelgn organizations in
the United States or abroad with whom subject has been connected.

2 Foreipgn Relatives - List name, address and relationship of each
relative residing eifher in a foreign country or in the Unlted States as an
alien. (Relatives to be included are brothers, sisters, children, guardians,
stepparents and former spouses.)

3 Foreign Employment - Indicate name and location of the employ~
ing foreign firm or governmental agency and list the inclusive dates of
employment (1f this information has not been provided in response to item 14)

4 Foreign Military Service - State the country, branch of military
serviece, grade, servlice number, Inclusive dates of service and type of discharge,

(e} 16c - If answered "Yes," list each forelgn country traveled in or
resided in other than as a dlrect result of Unlted States Government duties
Provide the Inclusive dates and purpose of all foreign travel

(d) 16d - If answered "Yes," name the employer and indicate the type
of securlty clearance issued and/or investigation conducted If known, provide
the name of the agency that completed the investlgatlon and the date

(e) 16e

1 If currently employed by the United States Government, state
the employing Federal agency or department, and the location and inclusive
dates (1f not listed in item 14)

2 If formerly a member of the United States Armed Forces, provide
branch of serviee, rank/grade, service number, social security number, inclusive
dates of service and nature of discharge or separation. Include as military
service Coast Guard and Merchant Marine duty.

3 If currently on active duty in the United States Armed Forces,
state "ACTIVE DUTY" and 1llst branch of service, rank/grade, service number,
soc1ial security number and date active service started.

3 If currently a member of a reserve component of the Armed
Forces, lndicate whether Reserve or Natlional Guard, the branch of service, the

unlt designation and location, individual status, rank/grade, service number,
social security number and date of initial entry.

(f) 16f - Qualification of securlty form refers to answers or remarks
of security slgnificance entered on the form, or refusal to complete the security
form in 1ts entirety Specifiecally, qualification of the DD 398 means that a
"Yes" answer was glven to any question in item 17 of that form Qualifiecation
of the DD 98 means that a "Yes" answer was given to any question in paragraph 2,
section IV, except paragraph 2r Qualification of the DD 48-1 {(not used for
officer candidate program applications) means that a 'Yes"” answer was given to
any questlon in the "Provislons" section of that form

1 If any of these forms were "quallfied" as indicated above, check
item 16f "yes" and give a full explanation in item 18. Include date, place, and
nature of offense, clrcumstances involved, disposition by the courts, and/or any
other pertinent information.
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2 If none of the above forms were "qualified," cheeck item 16F
"NO 1 -

(g) 16q - If answered "Yes," explain in detall, providing dates and
residences,

{5) Item 17

{a) 17a - Check M"USMC," if listed If not listed (variations of the
DD 1584 exist), Type in "X-USMC" just below "NSA" in the left column

{b) 17b - Check "Secret Clearance'" ONLY

(6) Item 18 - If a "Yes" answer is glven to any gquestion in item 16, a
full explanation will be made in this section Additional sheets of plain paper
may be used 1f additlonal space 1s needed

{(7) The "Request Date space at the upper right of the DD 1584 will be
left blank. This will be completed by HQMC.

{8) The address space on the upper portion of the DD 1584 (" Return
Results to.,.") will be completed as follows

(a) Enter Commandant of the Marine Corps
Code
Headquarters, U 8 Marine Corps
Washington, D. C 20380

1 Code "DPEY will be entered for OCC and AOC applicaticns
2 Code "DPF" will be entered for WOCC applications

3 Code "DPD-2" will be entered for PLC applicants attending
Comblned Course training

4 Code "DPD-3" will be entered for PLC candidates attending
Senior Course training.

(b) Below the address in the lower right corner of the large space
(and just above i1tem 11), enter the program and class for which the application
is submitted, e g , "70th OCC,"™ "Tlst AOC,™ "2Bth WOCC," etec.

4. Statement of Personal History (DD Ferm 398} Submit the original with
applications for the Officer Candidate Class, Aviatlon Officer Class, Platoon
Leaders Class (applicants attending comblned course only), and college senior/
graduate Woman Officer Candldate Class only. Platoon Leaders Class candidates
attending their senior course of training will submlt this form to their
respective officer selection officer in sufficilent time to allow for forwarding
to this Headquarters (Code DPD-3) by 1 March Woman Officer Candidate Class
Juniors will complete this form during training Entries will be typewritten
or printed leglbly.

5. Academie Certification Form (NAVMC 10469). Submit the original with applica-
tions for all undergraduate programs and for graduate programs when the applicant
has not yet completed the requirements for a degree This form is to be completed
by an official of the applicant's school and verified by the officer selectlon
officer. If college officlals will not cooperate in completing this form, the
officer selection officer is authorized to complete and sign it PLC applicants
attending an institution which has accreditation only as a Jjunior college must
submit a statement indicating that they intend to complete their requirements at
an institution which is accredited through the k-year level

6. Proof of Receipt of Degree Submit the original with all applications from
college graduates This proof of graduation may be in the form of a photostat

3-43
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of the degree, a letter from a college official, or a transcript with notation
of graduation Graduates are not required to submit the academic certification
form

7 Transeript of Grades/Credits earned above the high school level willl be
submitted with all applications from civilian sources Application for the
ECP will include high school and college transcripts

8 Application for Officer Programs (NAVMC 10418)

a The original of this form will be submitted with applications for all
officer candidate programs A1l entries will be typewritten If additional
space is needed, use attached sheets of plain bond paper, referencing the
appropriate items

b Items 1 through 80 are compatible with an autemated process in use at
Headquarters Marine Corps Instruction for completing these items are

Ttem
1, 14, 15, & 16 Self-explanatory
23 Place "x" in appropriate block
25 Self-explanatory.
26 Date of Cath of Enlistment {(or complete PEBD)
31 Self~explanatory
50 050 Code (Example "01i") or, for ECP applicants,
Monitored Command Code
43 For Aviation applicants, enter AST (AQT/FAR) scores.
ks Raw score, Navy Standard Score and test for number of
ROAT or WOQT (Example 46/58(1))
by Leave blank — HQMC use only.
50 Enter name of college and college code '
54 - 80 Leave blank - HQMC use only i

¢. Unnumbered ltems which may be left blank are

» (1) LSAT/STA-9

(2) GCT/AA battery scores (to be completed for ECP applicants only)

d Items A through J must be completed Attach detailed statements for
all "Yes" answers The applicant must sign in the certification block The
officer selection officer will sign the form in the appropriate space

e. When the entire application has been completed, the offlicer selection -
officer will review 1t for accuracy and completeness

f Pricr to mailing the application tc the distriet director, the officer

selectlon officer will make the following entry on the reverse of the application
form

3-44
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{date) Application mailed by OSC to District

(date) Application received by District

(date) Application mailed by District to CMC {(Code DPC)

The appropriate date will be entered by the officer selection officer when the
application is malled

g Rubber stamps may be used to make the above entrles on the reverse
of the application form

h Aviation Officer Candidate applicants will submit the following statement

"In the event I am found or become ungualified for assignment to aviatilon
training prior to acceptance of appointment tc commissioned rank, I (do)
{do not) desire acceptance or transfer to the Officer Candidate Class,
leading toward a commission as an unrestricted ground officer in the
U S. Marine Corps Reserve

(Signature of Applicant) "

This statement may be placed on the reverse of the application form or cn an
attached sheet.

9. Record of Disenrollment from Officer Candidate-Type Training (DD 785) The
original will be submitted for all applicants from civlilian sources who have
previously been disenrolled from any Armed Forces officer candidate program

A DD Form 785 is not required for an individual who successfully completes

the 2-year level of basic Army or 4ir Force RCTC and has rot signed an

advanced ROTC contract.

a Information for completion of the form is maintaired on a readily
available basls by each service. Upon request for such information from an
officer selection officer, the appropriate service will ccmplete the form and
return it promptly to the requesting office Requests for Information will be
addressed as follows

(1) ARMY - For disenrolled ROTC Cadets Professor of Mililtary Science,
(educational institution attended) All other indlividuals The Adjutant
General, Department of the Army, ATTN AGPB~0O, Washington, D € 20310

{2) NAVY - Chief of Naval Personnel, Department of the Navy, Washington,
D, C 20370

(3) AIR FORCE -~ Deputy Chief of Staff, Personnel, Headquarters, U S
Air Force, Washington, D C. 20330.

(%) COAST GUARD - Commandant (PIP), Coast Guard Headquarters, U S
Coast Guard, Washington, D C, 20226

b. Only the above listed agencles are authorized to complete the DD Form
785. When the form has been completed by the appropriate agency, and returned
to the officer selection officer, 1t will be forwarded wlth the application for
enrollment

10, Name Information will be submitted for each applicant who desires to enlist
under a name other than that with which he/she was born Instructions for
enlistling such persons are contalned in paragraph 2103 hame information may

be In the form of the following

a Court order for change of name
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b. Affidavits from three responsible but disinterested persons of the
communlty in which the applicant resides, indicating they have known the
applicant by the name under which he or she desires to enlist

11. Police Record Check (DD 369)

a. The police record check is prepared so that the Federal Bureau of
Investigation may determine whether the individual has had a pollee record
prlor to entry into the service. Thils record is filed by that organization
for future ldentifilcation as necessary

(1) Submit the completed fingerprint record, original only, with other
enlistment papers and application for enrollment.

(2) When utilizing this form for fingerprint record purposes, the side
contalning the request for a police record check will not be completed.

b. Thls form will alsc be used as a local police record check in accordance
with the provisions of chapter 2 of thils Manual. {(In this case, the completed
form will be retained at the place of enlistment or reenlistment until time for
dispos?l and will not be forwarded for use as fingerprint record as prescribed
above.

12. Officer Selection Evaluation Form (NAVMC 124) will be completed by the
officer selection offleer on each appllicant for a Reserve officer candldate
program  The completed form, original only, will be forwarded with the
application

a When rating the individual, the officer selection officer should consider
carefully the following definitions, taking into conslderation the individual's
age, personal characteristics, and general potentlal to serve in the Marine
Corps as a commissioned officer

UNSATISFACTORY - Unqualified, below minimum standards
ADEQUATE - Quallfied, meets generally accepted standards
ABOVE AVERAGE - Highly quallfled, above accepted standards

EXCELLENT - Exceptilonally qualified to a degree seldom achieved by other
applicants observed by the officer selection officer

OUTSTANDING - One of the very few outstanding individuals observed by the
officer selectlon officer

b Additionally, evaluation sheets on all male appiicants for officer pro-
grams will include a brief analysis of the physical attributes of the applicant
Administration of a Physical Fitness Test 1s not regquired Officer Selection
Officers may base their analysis on the applicant's personal appearance, 1 €
height/weight distribution, interview of applicant, and other sources as avail-
able

¢ Comments In the "comment and summary® section are mandatory Such
comments should provide for amplificatlon of other qualifications., This form
should not only indicate the officer selection officer's opinion of the
applicant based on a personal interview but should also summarize the entire
application, commenting on any strengths or weaknesses which it may contain

3-486
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13. Examination of Applicant by Recruiting Officer (NAVMC 136) will be submltted
with applicatlons for all programs except the Enlisted Commissioning Progran.
Thls form #ill be prepared 1n accordance wlth instructions in paragraph 2337.

14 Personal Information Questionnaire, Candidates for Officer Selection (NAVMC
10064) The officer selection officer wlll forward a personal information
questionnalre to each of five persons to be named by the applicant as personal
references.

a. Male applicants must Ineclude the followlng as personal references

{1} At least two from the college or university of attendance, one of
which will be from the Dean of Men, Dean of Student Affairs, or a comparable
official who would be cognizant of his citizenship and disciplinary record.

(2) One from the applicants most recent employer, if applicable.

{3) Commanding officer, if a member of Class II, U. S Marine Corps
Reserve

b Female applicants, who are college or university students, must include
the Dean of Women and dormitory counselor, if residing in a dormitory, or
sorority housemothers as personal references Graduates must Include the last
or present work supervisor, if employed.

¢. Applicants should be advised that, when possible, further personal
references from employers, clergymen, teachers, etc , are preferred to those
from close friends and neighbors,

d All completed forms, when returned to the officer selection officer, will
be ineluded with the application for enroliment. If an undue delay will be
experienced in the return of all forms, officer selection officers are author-
ized to forward applications with a minimum of three personal information
questionnalres. An explanation for the missing questionnaire should accompany
the application and they should be forwarded as soon as they are received.

e. The confidential nature of the personal information questionnaire must
he respected and the information obtained as a result of review of these
documents will not be discussed with the applicant under any circumstances.

15. Service Agreements

a Faeh applicant {(for all programs) must execute a service agreement. The
form will be prepared in quadrupllicate and signed by the applicant, the officer
effecting the enrollment, two witnesses, and, when applicable, the parent(s) or
legal guardlan of the applicant Forward the original and duplicate with the
service record and the triplicate with the application The quadruplicate will
be retained by the applicant.

b. Types of service agreements are

(1) NAVMC 10460, Service Apreement, PLC

(2) NAVMC 10461, Service Agreement, PLC(NA)
(3) NAVMC 10837, Service Agreement, PLC{NFO)
(4) NAVMC 10698, Service Agreement, PLC(Law)
(5) NAVMC 10640, Service Agreement, AOC(KFO)
{6} NAVMC 10462, Service Agreement, 0QCC

(7) NAVMC 10463, Service Agreement, AOC(NA)
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(8) Pigure 3-8, Service Agreement, ECP
(9) NAVMC 10791, Service Agreement, WOCC
{(10) NAVMC 10798, Service Apreement, 0C(S)
(11) NAVMC 10839, Service Agreement, (AQC(S)(NA)
(12) NAVMC 10838, Service Agreement, AOC(S)(NFO)

16, The Enlistment Contract - Armed Forces of the United States (DD &) will

be prepared In accordance with instructions contained in paragraph 2351, subject
to the special instructions outlined below. All provisions of the contract will
be carefully explalned to the applicant so that he or she will fully understand
that the enlistment 1is condlitional and not final untll approved by the Commandant
of the Marine Corps. Forms will be requisitioned through normal supply channels
by directors, Marine Corps districts and overprinted with the "Condition of
Enlistment" clause contained ln subparagraph j, below.

a, Item 4 - Enter "USMCR(C)."

b, Item 13 - Enter "00."

e¢e. Item 14 - Enter "x" in Inactive Duty block.

d. Item 20 - Enter "See Item 56."

e. Item 24 - Enter date of enlistment as shown in Item 6

f. Item 25 - Enter "N/A" except WOCC applicants - enter "0."

g. Item 27 - Enter "ResOffCand, MCB, QUANT" for PLC, OCC, AOC and NFC
Programs. Enter "WOC Crs, VolRes, MCB, QUANT" for WOCC program

h. Item 39 - Enter "N/A."
1. Item U8 - Enter "N/A& "

J. Item 56 - In addition to required information, the following clause will
be this ltem

YCONDITION QF ENLISTMENT The person described on the face of this form

has been condltionally enlisted In the United States Marine Corps Reserve

for subsequent enrollment in the (PLC) (PLC-NA) (PLC-NFO) (PLC-GS) {(0CC)

(AOC-N¥0} (0C-8) (AOC-5-NA) (AOC-S-NF0O) (ECP) (WOCC) program of the United

States Marine Corps SUBJECT TO FINAL APPROVAL OF (HIS) (HER) QUALIFICATIONS

FOR SUCH ENLISTMENT BY THE COMMANDANT OF THE MARINE CORPS. If enrollment in

the program of the applicant's choice 1s not approved by the Director,
Marine Corps Distriet or the Commandant of the Marine Corps,

this enlistment contract shall be void and of no effect, otherwise to remain

in full force."

k. Disposition Instructions - Distribute coples of the enlistment contract
as follows

Original, duplicate, and triplicate -~ Forward with application and service
records as indicated in figure 3-l.

Quadruplicate - Retain at officer selection office

17. The Certificate of Understanding Reasons for Disenrollment (NAVMC 10605)
will be submitted by each appllcant for all programs execept the Enlisted Com-
missioning Program The applicant and the officer selection officer will sign
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the original and duplicate copy. The original will be submitted with the
application as indicated in figure 3-1 and the duplicate will be furnished
the applicant for his retention.

18. The Record of Emergency Data (NAVMC 10526) will be prepared in accordance
with the Insfructions contalned in paragraph 2352 and submitted as Indicated in
figure 3-1 with applications for all programs except the Enlisted Commissioning
Program,

19. The Armed Forces Security Questionnaire (DD 98) will be prepared in accord-
ance with the instructions contained iIn paragraph 2328 and submitted (original
only), with applications for all programs except the Enlisted Commissioning
Program

3302 SUBMISSION OF FORMS/DOCUMENTS

1. Application forms and documents will be submitted in the arrangement and
numbers lndicated 1n figure 3-1 and applicable paragraphs of this chapter,
Additional copiles of forms may be prepared if the officer selectlon officer
wishes to retain copies for applicant case filles,

2, Completed applications for all officer candidate programs, with all support-
ing documents and forms, together with the record book and health record, if
requlred, will be forwarded to the distrlict director by the officer selection
offficer

3 Upon approval of the application by the district director, the application
and record book package will be forwarded to the Commandant of the Marire Corps
(Code DPC) using the Transmittal of Service Record (NAVMC 941) in duplicate,

L.
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PART E MARINE CORPS SPECTIAL CFFICER PROGRAMS

3400 U. 8 NAVAL ACADEMY

1 Graduates may be appointed to commissioned grade in the Marine Corps The
Chief of Naval Personnel allots to the Regular Marine Corps each year a quota
from the current graduating class of the Naval Academy, this quota is filled by
the appointment upon graduation, of members of the class whose appllications for
commissions in the Marine Corps are submitted to and approved by the Superintend-
ent of the Naval Academy. Preference for appointment in the Marine Corps is
given to applicants who were formerly enlisted men of the Marine Corps or Marine
Corps Reserve, and to those who are sons of career Marines. Filnal selection
of applicants is made in accordance with such poliey as 1s approved by the
Secretary of Navy No midshipman at the U 5 Naval Academy who falls to
graduate therefrom shall be eligible for appointment as a commissioned officer
in the Marine Corps untll after graduation of the class of whlech he was a
member

S
2. Application of Enlisted Marines to Attend the U, S Naval Academy A Navy/
Marine Corps-wide competition for assignment to the Naval Academy Preparatory
School as candidates for appointment to the Naval Academy by the Secretary of
the Navy is offered annually to personnel of the naval service Nominations of
enlistzd wer of the Marine Corps and of the Marine Corps Reserve are authorized
This provides an appointment for outstanding enlisted men to achieve a career
as an officer in the naval service

3 The Secretary of the Navy may appoint annually 85 members of the Regular
Navy and Marine Corps, and 85 members of the Navy and Marine Corps Reserve to
the U S Naval Academy These appolntments are awarded to enlisted graduates
of the Naval Academy Preparatory School who are recommended and qualified for
such appointment Enlisted Marines are encouraged to seek other nominations
as well, 1 e., Presidential and Congressional
y Baslec eligibllity requlrements for this program are as follows

a Male, U. 5. citizen

b Seventeen - nineteen years of age as of 1 July in year applying
e GCT/AA score 121,

d. Single and never have been married

e. Excellent moral character.

f. Motivated toward a career as a Marine Corps/Naval officer

4 Physically qualified - final determination of physical qualification will
be made by the Chief, Bureau of Medicine and Surgery

h. Service obllgation requirements

Sehool (1) Twenty-four months asctive obligation when assigned to the Preparatory
chool.

{2) Twenty-four months active obligation when appolnted to the Naval
Academy class

5 Submission of requests for competitive examination, local screening boards
and transfer poliey will be promulgated by a Marine Corps directive in 1530
serles. The names of nominated candidates will be published in a BuPers notice.
Candidates who are found not qualified for any reason will not be notified of
their ineligibility.
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. 3401 U, S, AIR FORCE ACADEMY AND U, S. MILITARY ACADEMY
1, “Graduates. Graduates may be appointed to commissioned grade in the Marine
Corps 1n accordance with the current regulations of the holding service. Pre-
ference for appointment in the Marine Corps is given to applicants who were
formerly enlisted men of the Marine Corps and to those who were sons of career
Marines

2. No cadet of the U, S, Military Academy or U 8. Air Force Academy who fails
to graduate therefrom shall be eligible for appointment as a commlssioned
officer in the Marine Corps until after graduation of the class of which he 1s
a member

3402 U S. COAST GUARD ACADEMY

1. Enlisted members of the Marine Corps and Marine Corps Reserve are eligible
to apply for and compete in the annual nationwide competitive examination for
appointments to cadetship in the Unlted States Ceoast Guard This competition
commences each year with the December administration of the College Entrance
Examination Board tests.

2. The Coast Guard Academy Coast Guard cadets attend the United States Coast
Guard Academy at New London, Connecticut The Academy is a fully accredited
educational institutlion overating under scholastic and military standards
similar to those of the service academles It provides the professional
training of young men who are candidates for commissions and careers in the
Coast Guard Successful completion of the U-year course leads to a commission
in the Repgular Coast Guard and a bachelor of sclence degree

[

[

3. Appointments There are no congressional appointments and no limitations
by geographical ares Appointments to cadetship are based on the candidate's
standing on the eligibility l1list of those who pass the competitive examination.
Appointments are made 1n the order of relative standing, only those candidates
standing highest on the list are assured of appointment A candlidate's stand-
ing is determined by averaging the scores on the December administration of the
college board tests, his high school class standing, and his evaluation mark.
The evaluation mark is asslgned by the Cadet Candlidate Evaluation Board on the
basis of the personal interview report, the applicant's educational and leader-
ship background, and the records submitted with his application The number of
appointments is determined solely by the needs of the Coast Guard

b, FEligibility Requirements. To qualify for nomination each candidate must
meet the followling basic requirements

a, Must have reached his 17th birthday but not have reached his 22nd
birthday by 1 July of the year of appointment.

b. Be a graduate of an accredited high school
¢. Be ummarried and have never been married.

d. Have the following credits, either in high school or college (each credit
represents 1 year's work)

English..ooeevns vue o o« 43
! Optional Credits .. . .90
Mathematics.... . e ..3 (to include algebra, plane or coordinate
geometry or equlvalents)
e, Be at least 5'4" and not more than 6'6" in height, with vision of 20/30
~ T eorrectible to 20/20 in each eye and otherwise in excellent condition
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5 Submisslon of Application., A deseriptlve booklet concerning the academy,
giving complete information on requirements, and application forms will be
forwarded upon individual request made to the Director of Admissions, U S
Coast Guard Academy, New London, Connecticut 06320 Completed applications
and supporting papers must be forwarded through offieial channels for comple-
tion and appending of the commanding officer's evaluation of the appllcant's
leadership potential A1l applications are to be postmarked not later than

15 December of the year applying

6 Competitive Examination. The annual competlitive examlnation consists of
the December administration of the College Entrance Examination Board tests
administered in over 300 cities in the United States and overseas. Applica-~
tion to take the college board tests 1s made directly to the College Entrance
Examination Board This application must be completed in addlition to the
application mentioned in subparagraph 3402 5. Each applicant must pay the test
fee regquired by the testing company and take the following tests

a Scholastic Aptitude Test (SAT)
(1) Test 1 - Verbal Section
(2) Test 2 - Mathematical Section
b Achlevement Tests
(1) Mest 3 - Level T or Level II Mathematics
{2) Test 4 - English Composition

Personnel stationed 1n continental United States should make application to the
College Entrance Examination Board, Post Office Box 592, Princeton, New Jersey
08540 or Box 1025, Berkeley, California 94701 before 28 October of the year
applying Personnel outside the continental United States should make
application to Box 1025, Berkeley, Californila 94701 before 14 October of the
year applying

T Waiver, No wailver of any requirements will be granted

3503 NAVAL RESERVE OFFICER TRAINING CORPS (SCHOLARSHIP PROGRAM)

1 The Naval Reserve Officer Training Corps 1is a Navy administered program
which is offered on the basis of a nationwide competition Selection for this
program is on a competitive basls determined in part by college board scores
(1.e , American College Test or Scholastic Aptitude Test) Selectees are
appointed midshipmen in the U S Naval Reserve and recelve a 4-year subsidized
¢college education During this period of college training the Navy pays tuiltion,
cost of textbooks, other fees of an instructional nature, and a monthly subsist-
ence allowance. Upon successful completion of the established course, accepted
Marine Corps option students shall be appointed to commissioned grade in the
Marine Corps, those not physieally qualified for such Regular appointment, but
qualified for appointment in the Marine Corps Reserve, shall be so appointed.

2. Beginnlng with the 1972 competition, the Marine Corps will have an authorlzed
input of one sixth of the entering class of scholarship students. Responsibility
for publicizing and recrulting for the program will rest with the recruiting
service. Those initial applicants with qualifying college board scores who
indicate a preference for the Marine Corps will be Interviewed and processed at

a local Marine Corps officer selection office or recrulting station. Processing
procedures are c¢ontalned in appendix B Students selected by the Marine Corps
will be desipnated Marine-~Option students. Students may change option from Navy
to Marine Corps and vice versa with the approval of a joint board composed of
members of HQMC and BuPers.
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3404 NAVAL RESERVE OFFICER TRAINING CORPS (COLLEGE PROGRAM)

1 A limited number of civilian college students may contract with the Secretary
of the Navy to participate in a Jeyear NROTC Program They agree to take Naval
Science courses, drill, and complete one summer training perlod after enrollment
in the program and enlist in the Naval Reserve just prlor to commencement of

the third year of naval science. The Navy furnishes all required uniforms, Naval
Seience textbooks, and pays contract students a monthly subsistence allowance
during their last 2 years of Naval Sclence Such students, upon successful
completion of the academic and naval science requirements of the established
courses, may be commissioned in the Marine Corps Reserve. Further iInformation

is contained in appendix C.

3405 NAVY ENLISTED SCIENTIFIC EDUCATION PROGRAIT

1., This program is designed to provide the Marine Corps with Regular officers
with a scientific background and is open to all active duty Marines who meet
the eliglibllity requirements it provides an opportunity for outstanding
enlisted men and women on active duty to achleve a cocllege degree gnd a2 career
as a Marine Corps officer The Marine who successfully completes the program
will receive a depgree in the areas of sclence, engineering or mathematiecs, and
a commisslion as a second lieutenant in the Marine Corps

2 Eligibility requirements for this program are as follows

a Status Male or female personnel of the Marine Corps or Marine Corps
Reserve on active duty

b Grade Lance corporal or above wlth over 1 year active service since
completion of recruit training by 1 November of the year applying

c Age At least 20 and not more than 26 at time of entering college.

d Educatlion High school graduates must have ranked in the top 50 percent
of their class, with a minimum of 15 Carnegle units, of which four are in
English, twe in algebra, one in geometry, and one each 1n chemistry and
physics Non high scheol graduates must have a minimum of 3 years of high
school and passed the GED high school level test with a minimum score of
90 percentile in each battery

e GCT/AA Score 120
T Obligated service Must agree to enlist, reenlist, or extend as

necessary to have 6 years obligated service in the Regular Marine Corps upon
assignment to college

g Physical qualification Final determination of physical qualifications
wlll be made by the Chief, Bureau of Medicine and Surgery

h. Marital status Married or single.
1. Must be citizen of the United States
3 Must be recommended by the commanding officer
3 Implementing instructions concerning the forwarding of the application,

screening examinations, and other pertinent information will be promulgated
by a Marine Corps direective in the 1560 series
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3406 LIMITED DUTY OFFICER (TEMPCORARY)

1. The Limited Duty Officer (Temporary) program wherein gualified active duty
male personnel may apply for appointment to commissioned grade 1n the Marine
Corps for 1limited duty in the technical fields in whiech they are proflcient

is in two separate categories.

a. Male Permanent Chief Warrant Officers and Warrant Officers To be
eligible, warrant officers must have a minimum of 10 years and a maximum of
14 years actlve naval service on 1 July of the fiscal year in which appointed,
exclusive of active duty for training in a Reserve component If selected,
these officers will be initially appointed to the grade of first lieutenant
{temporary) under the provisions of 10 USC 5596 When these officers are
selected for promotion to major, they will be reappointed to the active list
in the permanent grade of captain under the provlsions of 10 USC 5573(a)
and continue to serve as limited duty officers.

b Male Staff Noncommissloned Officers. To be eligible, male staff NCO's
must have minimum of 13 years and a maximum of 23 years of actlive naval service
on 1 July of the fiscal year in which appointed, exclusive of active duty for
training 1In a Reserve component. If selected, these SNCC's will be appointed
to the grade of second lieutenant under the provisions of 10 USC 5596. Person-
nel in this category who complete 10 years active naval service as a commissioned
officer, will be given the option of retiring or reverting to their permanent
enlisted grade.

2. Eligibllity requirements for thils program, in additlon to those listed above,
are as follows

a. Be a citizen of the United States.
b. Be of unquestionable moral integrity and of commissioned officer callber

e. Not have reached their 46th birthday by 1 July of the fiscal year in
which appeointments are to be made

d. GCT/AA score of 110 or higher

e. Since initial appointment to either permanent warrant officer grade or
staff NCO grade, the applicant must not have been convicted by a special court-
martial, general court-martial, or civil authorities, for an offense which
involves moral turpitude, or an offense for which the maximum penalty under the
MCM 1969, includes one or more of the following Death, dishonorable discharge,
or confinement 1ln excess of 1 year

f Applicatlions wi1ll be made in the MOS's and In accordance with the provi-
sions announced 1n the annual Marine Corps directive in the 1040 series for which
the applicant's experience and demonstrated ability qualify him The apmlicant
must be fully qualified without additional training for service in the MOS for
which he is applying

3407 WARRANT OFFICER

1 Both Regular and Reserve Marines may apply for appointment to warrant officer
grade. This program is divided into the following two categories

a Active Duty Marines, Both Regulars and Reserves on Extended Aetive Duty
This program recognizes the desirability of affording an opportunity for selection
to warrant officer early in the career of an enlisted Marine Selections will be
made primarily on the basls of an individual's demonstrated ability, measured
growth pofential, and general aptitude to serve as a warrant officer in
authorized flelds. The specific MOS assignment as a warrant officer will be
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determined by the Selection Board based on the individual's qualifiecations and

the needs of the Marine Corps. In keeping with the concept described above,

the MOS assignment may or may not be made based upon the selectee's previous
experience. Marines currently serving in any MOS who possess the qualificatlons,
are eligible to apply. Selection as a warrant offlcer at this early state of

a military career will afford the individual an opportunity to complete a full
career as a warrant officer through grade W-4 by the time of statutory retirement.
Women Marine applicants will compete among themselves for appointment without
regard to occupational speclalty.

b. Inactive Duty Marines Serving with Organized Marine Corps Reserve Units.
Marine Corps Reserve enlisted perscnnel both male and female who are serving
on inactive duty with an Organized Marine Corps Reserve unlt are eligible for
appointment as a warrant officer in the Marlne Corps Reserve Since it 1is not
practical to send inactive duty Marines in the Marine Corps Reserve to technical
schools to train them for an MOS, applicants must be fully qualified either
by reason of civillian occupation or previous military training for the MOS for
which they are applying and thelr commanding officers must indicate whether or
not the applicant 1s qualified for the MOS for which he/she is applying.

2. Those male Marines on active duty upon selection, will be assigned to the
Warrant Officer Screening Course for a period of approximately 6 weeks. Selectees
who successfully complete this course will be appointed to warrant officer (W-1)}
and assigned to the Warrant Officer Basic Course for approximately 10 weeks'
Instruction They will then, if required, be assigned to a school within the
appropriate specialty for periods of up to 9 months The determination of
whether selectees with over 12 years of service will attend the Warrant

Officer Screening Course and/or the Warrant Offlcer Basle Course will be made

by Headguarters Marine Corps. Women applicants who are selected, may be
required to attend such officer training courses and/or technical training
courses as may be appropriate. Members of the Marine Corps Reserve on inactive
duty serving with Organized Marine Corps Reserve units, who are selected, will
be appointed as permanent warrant officer (W-1) in the United States Marine
Corps Reserve

3. Eligibllity requirements for this program, are as follows

a. Actlve Duty Marines

(1) Be serving on active duty in the grade of corporal and above with
6 through 12 years of active service at the beginning of the fiscal year in
which appointments are to be made. Walvers of the maximum 12 years in service
requlrement for eligibllity may be recommended by commanding officers However,
commanding officers will recocmmend such waivers only in the case of preeminently
qualified Marines who are outstanding individuals, unquestionably superior to
the best of their contemporaries. Commanding officer's justifleation for
recommendation for walver must be specific and comprehensive No waivers will
be granted for service in excess of 14 years,

{2) Be a citizen of the United States

(3) GCT/AA - 110 or higher

(4) Be of unquestionable moral integrity and of warrant officer caliber

(5) Since initial appointment to noncommissioned officer grade the
applicant must not have been convicted by a special court-martial, geheral
court-martial, or c¢ivil authorities, for an offense which involves moral
turpitude, or an offense for which the maximum penalty under the MCM 1969
includes one or more of the followling Death, dishonorable discharge, or
confinement in excess of 1 year

. (6) Must be of an age to allow 30 years total active service by age
2.
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b. Inactive Duty Marines

(1) Be serving in an enlisted grade of staff sergeant or above,.
(2) Be serving with an Organized Marine Corps Reserve unit.

(3) Must be fully qualified for the MOS for which applying and a
requirement must exist for the MOS in the Organized Marine Corps Reserve
unit in which the Marine Reservist is serving.

(4) GCT/AA -~ 110 or higher,

{5) Must be less than 46 years of age on 1 July of the fiscal year in
which appointed.

(6) Have less than 19 1/2 years of creditable service for retirement
purposes on 1 July of the fiscal year in which appointed

(7) Be a citizen of the United States
{8) Be of unquestionable moral integrity and of warrant offlcer caliber.

{9) Since initial appointment to NCO grade the applicant must not have
been convicted by a special court-martial, general court-martial, or civil
authorities for an offense which lnvolves moral turpitude, or an offense for
which the maximum penalty under the MCM 1969, includes one or more of the
following+ Death, dishonorable discharge, or confinement in excess of 1
year.

e¢. Applications will be made in the MOS's and in accordance with the
instructions contained in the annual Marine Corps directive in the 1040 series
announcing the program. Selectlon to warrant officer and assignment of an MOS
will be approved by the Commandant of the Marine Corps. Once an MOS has been
assigned, 1t will not be changed except as may be required to meet the needs
of the Marine Corps.

3408 TEMPORARY OFFICER PROGRAM

1. During perieds of rapid expansion of a temporary nature, the Commandant of
the Marine Corps with the approval of the Secretary of the Navy can authorize
application/nomination of highly qualified active duty CWO's, WO's,and SNCO's
for a temporary appolntment to second lieutenant USMC or USMCR under 10 USC
5596 and 10 USC 5597, and SNCO's to temporary warrant officer USMC or USMCR
under 10 USC 5596 and 555.

2. Appointments under these programs wlll be made to meet a rapid emergency
offlcer bulld-up requirement and selected personnel will be appointed for a
temporary duration. Appointments under these programs will not prejudice
permanent promotion to higher permanent grade upon reversion if such
promotion would have occurred 1f not serving in higher temporary grade.

3. The Temporary Officer Program in the Marine Corps operates in two
categories

a. The Standard Temporary Officer Selection Beoard which 1s convened on a
one-time basls to consider a large number of applications/nominations of
qualified WO's/SNCO's for selection of a specifilc number for appointments to
second lieutenant or warrant officer or as designated by the Secretary of the
Navy and the Commandant of the Marine Corps. Elilgibllity requirements will
be published when appllcations/nominations are invited for this program.

b Commissioning of Enlisted Personnel Who Demonstrate Outstanding Combat
Leadership. Enlisted personnel in grade of private first class or above who
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demonstrate outstanding combat leadership whlle under fire may be nominated for
appointment &s a second lleutenant USMC or USMCR under the provisions of 10 USC
5506, Nominations will be initiated only from commands which have teen or are
engaged in combat. Candidates nominated must have demonstrated outstanding
combat leadership under fire and meet the eligibility regquirements as 1listed

in paragraph 4, below.

4, Elilgibility requirements for these programs, in addition to those llsted
above, are as follows

a. Be a citizen of the United States .

b. Be 20 years of age and not have reached 37th birthday by end of fiscal
year in which recommended for appointment

¢. GCT/AA-110C or higher.

d. Must not have been convicted by a speclal court-martial, general court-
martial, or civil authoritles, for an offense which Involves moral turpitude,
or an offense for which the maximum penalty under the MCM 1969, includes one
of the following Death, dishonorable discharge, or confinement in excess of
1l year.

e, Be physilecally gualified for appointment. Final determinatlon of physical
qualifications will be made by the Chief, Bureau of Medicine and Surgery

5. Submlission of Nominations. Nominations willl be submlitted to the Commandant
of the Marine Corps (Code DPB} via the normal chain of command Nominations
will contaln the following information

a. Date of birth.
b GCT/AA score

¢. BSecurity clearance If no clearance held, a regquest for clearance
prepared in accordance with OPNAVINST 5510.1C will accompany the nomination

d. A report of physical examination, Standard Form 88 (in duplicate) and
Standard Form 93.

e. Brilef summary pertaining to the individual's exceptlional performance of
duty in combat

f. For sergeants and above a speclal fifness report prepared by the com-
mander and reviewed by the appropriate superlor in the chain of command

g. Recommendations submitted for outstanding combat leadershlp will be
reviewed and endorsed by a general offacer.

h. In cases where indlviduals have been recommended for a decoration, but

not awarded, a copy of the recommendation and proposed citation will accompany
the nomination.

i. Reserve SNCO's selected for temporary offlcer status must agree to serve
on active duty for a minimum period of 24 months.

6. Walivers, Request for waivers will be consldered

3409 AUGMENTATION OF RESERVE OFFICERS IN THE REGULAR MARINE CORPS

1., The Marine Corps 1s presently authorized a total of 12,500 permanent Regular
officers in the grades of second llieutenant and above. District Regular officer
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procurement provides only a small fraction of the officers needed to maintain
the total authorlged Regular officer structure Therefore, the remalinder of
the Marine Corps Regular officer requlrement 1s filled by augmentation of
Reserve officers into the Regular Marine Corps.

2. In order to ensure an orderly build-up of the Regular male officer structure,
the "Year Group'" concept is employed. A year group 1s composed of all officers
initially appointed as second lieutenants with dates of rank beginning as of the
first day after graduation of the next szsucceeding Naval Academy class

3. By use of the year group concept, controls are established which govern the
total number male Regular officers in each year group as well as the number of
aviators and ground officers. Such controls ensure that each year group does
not exceed the optimum number of Regular officers reguired to provide promotion
at the appropriate time and eguitable promotion opportunity among year groups.
These controls take the form of finite quotas allotted to naval aviators and
ground officers in each year group. Once a year group achleves 1ifs allotted
strength in regular naval aviators and ground officers, additional regular
officer input into that year group normally can only be accomplished as
vacancies occur.

4, Applications received from Woman Marine Reserve officers will be considered
by qualification only, the year group concept will not be utilized in determin-
ing eligibility.

5 Eligibility

a. Basiec Class Graduates. Outstanding graduatea of each Basic Class who
have been nominated for a Regular commission by the appropriate training
command may be appointed commissioned officers in the Marine Corps Appoint-~
ments to commissioned grade 1n the Marine Corps shall be made 1n such numbers
as prescribed by the Commandant of the Marine Corps.

b. Other Reserve Officers. Reserve officers will be afforded the
opportunity to apply for augmentation beglnning on the first anniversary of
commissioned service and terminating on the date on which they are appointed
permanent majors in the Marine Corps Reserve whether on active or inactive
duty Applications may be submitted at any time during the aforementicned
period of eligiblility but no more freguently than 1 year subsequent to the
last application for elther augmentation or Unlimited Active Duty

6 Education Applicants/nominees must possess a U-year degree from an
accredited college or university, or have demonstrated the attainment of a
general hackground and mental capacity equivalent to a college graduate
based on criterla established by the Secretary of the Navy

7. Officers selected for augmentation will be tendered Regular appointments
in the permanent grade held as Reserve officers with the same date of rank
held as a Reserve If serving in & higher temporary grade in the Reserve
when augmented, they will also be tendered temporary Regular appointments

in the higher grade, with the same date of rank as that held as a Reserve
Offlcers augmented inte the Marine Corps will retain the lineal precedence
held at the time of augmentation and will be subject to all provisions of

Jaw relating to distribution, promotion, retirement, and dilscharge of officers
in the Regular Marine Corps.

8. Requests for augmentation will be referred to the CGfficer Retention Board,
which is a standing board convened at Headquarters Marine Corps, with a general
officer assigned as senior member The board meets monthly to consider all

requests for augmentation or periods of active duty on the part of Reserve
officers.
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3410 MERITORIOUS AUGMENTATION

1 Commanding officers may nomlnate an cofficer for meritorious augmentation
at any time after the seventh month of commissioning and up to the point
where the individual 1s promoted to major in the Marine Corps Reserve.

3411 AUGMENTATION FOR CERTAIN RESFRVE OFFICER LAWYERS

1. The Marine Corps continues to experience a shortage of qualified lawyers
in the grades of captain and major. In order to alleviate this shortage the
augmentation of Reserve officers who are qualified lawyers is placed on a
continuing basis. Selectlion of applicants for appointment as Repular officers
will be made periodlcally by a board of officers convened by the Secretary

of the Navy at Headguarters, U S Marine Corps under the provisions of 190
Usc, 5573a.

2. Eligibility Applicants must meet the followlng requirements
5

a. Be active or 1nactive Reserve officers holding permanent appointments
in the grade of captain or lieutenant.

b. Possess an MCS of B309, LUo5, H402 or meet the requirements for
assignment of these MOS's

c. Be iIn receipt of a law degree from an accredited unilversity.

d. Be adritted to practice before the highest court of a State, a Federal
Court, or the Distrlct of Columbla

e. Be physically qualified (Final determination to be made by the Chief,
Bureau of Medicine and Surgery )

3 Applications Applications will be forwarded to the Commandant of the Marine
Corps %Code DFA3R) via the applicant's approprlate chain of command and will in-
clude the following.

a. Detalled resume of applicant's legal training and experilence

b Two references from persons qualified to judge the applicant's legal
gualifications

¢. Report of Medlcal Examination (SF 88 in duplicate) ineluding chest x-ray
and serologlcal test, together with a report of Medical History (SF 93)

d. The following forms are requlred only of Reserve officers rnot on active
duty

(1) Statement of Personal History (Form DD 398)

(2) Two Fingerprint Forms (OPNAV 5510-2)

(3) Original copy of DD Form 1584, NAC
K. FEndorsement. The commanding officer, or Commanding General, Marine fAir
Reserve Tralning Command, Director, Marine Corps Districts or Commanding Cfficer,
Marine Corps Automated Services Center, Kansas City, Missouri will include, but
not be restricted to the following in his endorsement

a A statement that the officer 1s eliglble for the program according to
the records of the command

b A statement of the officer's qualifications for augmentation into the
Regular Marine Corps
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5. Appointments. Officers selected under this program will be appointed in the
Regular Marine Corps without loss of grade or precedence. Officers appointed will
be subject to all the provislons of law relating to distributions, promotion,
retirement, and discharge of officers in the Regular Marine Corps Officers
selected for appolintment under this program will be assigned a primary MOS in

the legal fileld

6 Flight Statugs. Officers who are on flight orders or receiving hazardous duty
pay will have any speclal pay orders revoked at the time of appointment

7. Walvers. ©No walvers of the requlirements for thls program wlll be granted

3412 REAPPOINTMENT OF FORMER OFFICERS

1. TFormer Regular Officers of the Marine Corps who resign in good standing from
the Naval Service may be reappolnted to the grade of second lieutenant In the
Marine Corps to rank Junior to those officers on the active list of second
lieutenants as it stands on the date of reappolntment. He must establish his
moral, mental, physical and professional qualifications to perform the dutles

of that grade to the satisfaction of the Secretary of the Navy To be eligible
for reappointment, an officer must not have reached his 30th birthday at the
time of reappocintment Walvers may be considered for those applicants who can
complete a total of 30 years active service by age 62.

2. Former Officers of the Armed Service of the Unlted States Former officers
of the Marine Corps, Navy, Air Force, Army, Coast Guard, and Reserve components
thereof, and National Guard units of the United States may be appointed to
commissioned grade in the U S8 Marine Corps Reserve dependent upon the needs
of the service In the event of appointment, original appolntment will not bhe
in a grade higher than that held in the component of the former service and the
applicant must meet the followlng age requlrements

a Major - Must not have reached Y41st birthday.

b. Captain - Must not have reached 35th birthday.

¢ First Lieutenant - Must not have reached 31lst birthday
d. Second Lieutenant - Must not have reached 27th birthday

3. No officer shall be initially appolnted to commissioned grade above major
unless selected therefore by a duly constituted selectlon hoard

3 Applications for reappolintment should be forwarded to the Commandant of the
Marine Corps (Code DPB), and must include the following documents

a Original copy of DD Form 1584 (typewritten), Request for National Agency
Check

b. Two OPNAV Forms 5510-2, FBI Fingerprint Cards
¢. Original copy of DD Form 398 (typewritten), Statement of Personal History.
d. S8tandard Form 88 (4in duplicate), Report of Medical Examination

e Standard Form 93, Report of Medieal Hsitory. Aviators must include a
current flight physical (in triplicate).

5. An applicant must have been on active duty or affiliated with a Reserve unit
within 3 years of his request for reappointment., Furthermore, he must hot have
twice failed to be selected to the next higher grade Exceptions to the above criw
teria may be requested. It should be noted, however, that reappointment to commis-

sioned status in such an ainstance will only be considered on a singular and highly
selective basis.

3-61



3413 MILITARY PERSONNEL PROCUREMENT MANUAL

3413 SPECIALIST OFFICERS

1. The Specialist Officer Program was established to consider especially desirable
candidates who possess an exceptiocnal skill which would be of a particular value to
the Marine Corps for appointment as a specilralist officer i1n the Marine Corps Reserve.

2. Specialist officers are appointed to meet a mobilization need of the Marine
Corps. Therefore, 1in addition to possessing a critical military specialty, the Marine
Corps must have a mobilization requirement for additional officers in that specialaity.

3. Seleacted appl:icants are appointed i1n grades not above major, commensurate with
the applicant's experience, qualifications, and age, as follows

a. Major 29 ~ 55 years of age

b. Captain 26 - 35 years of age

c. First Lieutenant 23 - 31 years of age

d. Second Lieutenant 20 ~ 27 years of age

Those individuals over 41 years of age when appointed must be designated for Limited
Duty Assignment, Overage.

4, Applications are submitted to the Commandant of the Marine Corps (Code DPBE},
requesting appoilintment as a specialist officer i1n a particular specialty. The
following must accompany the letter of application

a. Detailed resume which outlines the applicant's gualifications and experience.

b. Three letters of recommendation from individuals who can attest to the
technical competency of the applicant.

c. Three letters of recommendation from individuals who can attest that the
applicant possesses the character traits desired in a Marine officer.

d, Certified copy of birth certificate.

e, Proof of citizenship, 1f foreign born.

f. Standard Form 88 (in duplacate), Report of Medical Examination.

g. Standard Form 93, Report of Medical History.

h. Original copy of DD 1584 {typed), Request for National Agency Check.
1. Two OPNAV Forms 5510-2, FBI Fingerpraint Cards.

3. ©Original copy DD Form 398, Statement of Personal History (typed).

5. Upon commissioning, specialist officers are carried on the rolls of the Command-
ing Officer, Marine Corps Reserve Forces (Class IIT), 1500 E., Bannister Road, Kansas
City, Misscur: 64131 and are required to earn a minimum of 27 Reserve retirement
credit poants each anniversary year to maintain current active status, Satisfactory
participation regquires the earning of 50 Reserve retirement credit points each
anniversary year to earn a Satisfactory Federal Service Year creditable toward
retirement. The applicable Marine Corps directive i1s MCO 1001R.26

3414 INTERSERVICE TRANSFER OF REGULAR AND RESERVE OFFICERS

1. The Department of Defense policy in regard to interservice transfer 1s such that
an officer of any military service who 1s especially qualified © contribute to

the success of an activity of another service will be given an opportunity

to do se without interruption of his service career or being transferred from

one service and appointed to another. No officer will be so transferred without
his consent; nor will an cfficer transferred from one service be appointed in
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another service with a higher grade or precedence than that he held on the
date prior to his transfer, Transfers wlll be made only wlthin authorized
strength limitations for the active duty forces. Although intended for use
primarily in the technical flelds to permit the full utlilizatlon of speclal-
ists, Department of Defense authority to transfer between services is not
restricted fto technical specilalists

2 Under the regulations and guidelines of the Department of Defense the Marine
Corps policy 1s as follows

a. Except when such transfers would undoubtedly be in the best interest of
the national defense, reguests for transfers from Regular Marine offilcers who
are serving in the 3-~year probationary perilod in which their commissions are
revocable and from Reserve Marine officers on extended actlve duty who are serv-
ing on thelr initial obligation will not recelve favorable action

b The grade limitations imposed for the grade of major and above wlll not
permit acceptance of transferees Into these grades Therefore, the Marine Corps
will not accept the interservice transfer of Regular or Reserve officers from
other services 1In the grades of major and above, Exceptions to this policy may
be made, upon the specific approval of the Commandant of the Marine Corps on an
individual basis in the case of certain officers with speclal gualifications.

¢. No offlcer of a Reserve compecnent will be transferred to a Regular
conmponent under this autherity

a Each officer who applies for transfer and is accepted into the Regular
Marine Corps will be evaluated with respect to his assignments, experience, and
fermal school training Based on this evaluatlon, offlcers may be assigned to
either the Basic Course or, in the case of those officers serving in the grade
of ecaptain, Amphibious Warfare School, Marine Corps Development and Education
Command, Quantico, Virginia

e, Each Reserve officer on extended active duty who applies for transfer
and 1s accepted into the Marine Corps will be granted a Standard Written Agree-
ment (SWAG), the duration of which will be dependent on his grade and length of
service, and then exlsting Marine Corps policies for granting such contracts
Each Reserve officer s¢ accepted will be evaluated with respect to his previous
assignments, experience, and formal school tralning Based on this evaluation,
this officer wlll be assigned in an occupational fleld which will be most
beneficial to the Marine Corps.

. Reserve Marine officers serving on extended active duty beyond thelr
initial period of obligated service, who request transfer and are transferred
t6 another service, will have any contractual obligations incurred under the
terms of a SWAG canceled on the date thelr resignation 1s accepted by the Marine
Corps. Such officers will not be entitled to any payment by reason of cancel-
lation of contract.

g In addition to the foregoing, interservice transfer requests of Reserve
officers not on active duty, who have military service obligations under the
Military Service Act of 1967, will normally be made only when the galning service
has a speciflc vacancy for the individual concerned in an organized unit within
a4 reasonable distance of the individual's domicile or place of business It
may be approved only when

(1) The losing service has no organized unit within a reasonable distance

of the domicile or place of business of the Individual to which the reservist may
be usefully assigned, or

(2) The reservist has special experience or professional, educaticnzl cor
technical background which is clearly of greater use to the gaining service and
which outweighs the value of his previous training in the losing service.
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h &4r applicant must not have failed to be selected to the next higher
grade

3 The Marine Corps Program on interservice transfer falls into two categories

a. Transfer of Regular and Reserve commissioned Marine Corps officers to
Regular and Reserve components of the Army, Navy, the Alr Force and the Coast Guard

b. Transfer of Regular and Reserve commissioned officers of the Army, Navy, Alr
Force, and Coast Guard into the Regular and Reserve components of the Marine Corps.

h Procedure for requests in both categorles are as follows

a Requests for transfer may be Initiated by an appropriate agency of the
military department desiring the services of an officer serving in another
department, or by the offlcer himself.

b. Requests for transfer will include a statement of consent of the offi-
cer concerned and will be accompanied by a Justification of the requested transfer
as belng in the best Interest of national defense and the individual officer.
The Secretary of the losing department and the Secretary of the gaining department
will indicate thelr concurrence or nonconcurrence in the requested transfer

¢. For Regular officers, requests for transfer will be processed as follows-

(1) If initiated by the officer himself, the request will be forwarded
by the officer through military channels to the Secretary of the military depart-
ment in which he is presently commissioned and serving The Secretary of the
losing department will forward the request to the Secretary of Defense through
the Secretary of the gaining department

{(2) If initlated by other than the officer himself, request for transfer
will be routed to the Secretary of Defense by the Secretary of the gaining
department through the Secretary of the losing department

(3) The Secretary of Defense will approve such reguested transfers as he
considers in the best interests of the Department of Defense

d For Reserve officers on extended active duty, and for Reserve officers
not on extended active duty, request for transfer will be processed as follows

(1) If initiated by the officer himself, the request will be ferwarded
by the officer through military channels to the designated representative of the
Secretary of the military department in which he is presently commissioned and
serving The request willl be forwarded to the designated representative of the
Secretary of the gaining department

(2) If inltiated by other than the officer himself, request for transfer
will be rcuted to the desipnated representative of the Secretary of the losing
department

(3) Transfers may be accomplished by the service Secretaries concerned
or their designated representatives, without referral to the Secretary of Defense,
if the proposed transfer is mutually acceptable to both military departments
In the case of nonconcurrence by the gaining department or ty both military
departments, the transfer will normally be considered disapproved In the case
of nonconcurrence by the losing department only, the transfer request will be
forwarded to the Secretary of Defense (Attention Assistant Secretary of
Defense (Manpower)} for resolution in the interest of national defense Requests
belng forwarded to the Secretary of Defense will be forwarded through the
Secretaries of the Departments concerned

e When transfer is approved, termination of presently held commissions and
reappolntment in the Marine Corps will be zccomplished without interruption of
the continuity of the officer's total commissioned service
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f An officer transferred under these provisions will be placed on the Marilne
Corps lineal 1list in an approprilate position as determined by the amount of total
commissioned service with which he was credited in his parent service on the day
prlor to his transfer His permanent grade and date of rank in that grade will
be determined by his total commissioned service His temporary grade and date
of rank in that grade will remain the same as that he held in hls parent service
on the day prior to his transfer

g Officers transferred uhder these provisions will be credited wlth the
unused leave with which they were credited at the time of transfer and with the
total mllitary service with which credited on the date prior to their transfer.

5 Application for transfer of Regular and Reserve commissioned Marine Corps
officers to components of another service should be submitted in an original and

four copies to the Commandant of the Marine Corps (Code DFA) containing the
following

a Applicant's last name, first name, middle initial,

b Social Security Number and MOS.
¢, Date of birth
d Grade, permanent and temporary. include dates of rank
e, Component (Regular or Reserve)
f. Present organization to which assigned.
Years, months, days of active Federal commissioned service.

. Summary of prior interdepartmental transfers.

g
h
1. Brief statement of civilian and military education, including degrees,
J. Brief statement of professional qualifications

k Brief statement giving reasons for requesting transfer

1 Current aeronautical rating held (when applying for aviatlion duty)

m Standard Form 88, Report of Medical Examination, in duplicate

n, Standard Form 93, Report of Mediecal History.

o Contingent resignaticn, including the following paragraph

"I hereby tender my resignation from the U S. Marine Corps (Reserve},
and request that it be accepted contingent upon final approval of my
appiication for transfer to the {gpecific service), and effective as

of the day preceding the date of my acceptance of an appointment in
the (specific service) "

p Aviators are required to submit a list of flight hours by type of
airceraft

6. There are four categoriles of interservice transfers into the Marine Corps
and Marine Corps Reserve

- Repular Officers of another armed serviece may be transferred to the
Regular Marine Corps without loss of grade
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b. Reserve Officers on Active Duty wilth another armed service may be trans-
ferred to the Marine Corps Reserve for active duty without loss of grade

¢. Inactive Reserve Qfficers for Transfer to the Marine Corps Reserve for
Active Duty. HReserve officers of another armed service who are on inactive duty
may te appolnted as a second lleutenant in the Marine Corps Reserve for assign-
ment to active duty for a pericd of 3 years. Certaln ocutstanding appllcants may
be initially appointed in a grade above second lieutenant To be eligible, an
applicant must be in receipt of a baccalaureate degree, be physically gualified
for appointment in the Marine Corps Reserve, and submit a conditlional release
from the losing service Aviators are required to submit a 1llst of flight
hours by type of aircraft with their applications

It is required that the applicant be less than the following age on 1 July
of the calendar year in whieh commissioned

Second Lieutenant 27 years of age
First Lieutenant 31 years of age
Captain 35 years of age

d. Inactive Reserve Officers for Transfer to the Marine Corps Reserve for
Duty with an Organlzed Marine Corps Reserve Unit The qualifications and method
of making application are the same as for an inactive Reserve officer who desires
active duty, however, the applicant must be interviewed by the commanding officer
of the Organized Marine Corps Reserve unit that he desires to join The appli-
cation and supporting papers must be submitted via the commanding officer of
the Organized Marine Corps Reserve unit who must make a statement concerning the
applicant's qualifications for a Marine Corps Reserve commission and whether
or not there is a vacancy in the Organized Marine Corps Reserve unit that the
applicant can fil1l.

7. Applicatlion for transfer of Regular and Reserve officers of the Army, Navy
and Air Force into the Regular and Reserve components of the Marine Corps should
be submitted to the Commandant of the Marine Corps (Code DPB) containing the
following

a Applicant's last name, first name, and middle initial

b. Social Security Number and MOS.

c Date of birth

ad Grade, permanent and temporary, include dates of rank.

e Component (Regular or Reserve)

f Present organization which assigned.

g Years, months, days of active Federal commissioned service

h Summary of prior interdepartmental transfers

i Brief statement of civillan and military education, including degrees held
J Brief statement of professional qualifications

k Brief statement giving reasons for requesting transfer

1 Current aeronautical rating held (when applying for aviation duty)

m  Current Standard Form 88 (in duplicate)}, Report of Medical Examination.
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n. Current Standard Form 93, Report of Medical History

c It 1s the policy of the Commandant of the Marine Ccrps o have all of-
ficers who request an interservice transfer to the Marine Corps and active duty
be 1nterviewed by a Senior Marine Officer The Senior Marine Officer will for-

ward his recommendation concerning the applicant's interservice transfer to the
Commandant ¢f the Marine Corps (Code DPB)

’ ©. Recent photo, full-length, front and side views
3415 WOMEN OFFICERS

1 The general provisions of the follewing programs apply to women in accord-
ance with current directives

a Woman Marine Enlisted Commissioning Program (par 3104)
b. Navy Enlisted Scilentific Education Program (par 3405)
¢. Warrant Officer (permanent and temporary (par 3407))

d Augmentation of Reserve Officers in the Regular Marine Corps (par 3409
including Reserve Cfficer lawyers (par 3411) ’

e Meritorious Augmentatlon (par 3410}

f Reappointment of Former Officers {par 3412)
-3 Speelalist Officers (par 3413)

h

Interservice Transfer (par 3414)

3416 ASSIGNMENT TO AVIATION TRAINING FOR REGULAR OFFICERS

‘l Members of the U. 5. Naval Academy graduating class, senior NROTC students,
and NESEP students accepting Regular commissions who desire SNA (Student Naval
Aviator) or SNFC {Student Naval Flicht Officer) training will submit requests to
the Commandant of the Marine Corps (Code DPC) via an appropriate Marine officer,
1.e , Commanding Officer, Officer Candidates School, Marine Officer Instructor,
cr U, 5. Marine Corps representative, U. S. Naval Academy, to include

! a. Results of AQT/FAR {Academic Qualification Test/Flight Aptitude Rating)
o 1nclude place and date of administration Minimum scores are published by
separate directive

b. Three copies of report of Medical Examination (Standard Form 88) and two
copies of Report of Medical History (Standard Form 93) reflecting the results
of a current flight physical

¢ An appropriate service agreement as follows

(1) Student Naval Aviator Tralning Agreement

In connection with my request for assignment to aviation training in
the Naval Aviator Program, I agree not to tender my resignation for forty-two
(42) months from the date of designatlion as a naval aviator and understand
that any resignation submitted prior to completion of thal minimum period will
normally be rejected

I further agree, in the event I am separated from flight training
as a result of my own request or by reason of academic failure, to an extension
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DD Form 373
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DD Form 98
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NAVMC 118 (5)
NAVMC 538
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DD Form 44
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NAVMC 10526
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OQR COVER (NAVMC 123A) TOP TO BOTTOM - LEFT SIDE
TITLE REFERENCE

Enlistment Contract - (D) Par. 3301 16 (MPPM)
Armed Forces of the U S

¥Certificate of Proof of (D) Par. 3205 "
Citizenship of Foreign-
Born Applicants

¥Consent, Derclaration (D) FPar 3206 "
of Parent or Legal
Guardian

Examination of Applicant (0) Par. 3301 13 u

by RO

#*Name Information {0} Par 3301 10 "
Armed Forces Securlty (0) Par 3301 19 "
Questionnaire

Service Agreement (as (D) Par 3301.15 "
appropriate)

Record of Promotion, (0} MCO P1070.12_ (IRAM)

Reduction, Examination
For Promotion

#Certificate of Proof of {0) Par 3205 (MPPM)
Citlzenship of Foreign-
Born Applicants

#¥Consent, Declaration of (0) Par. 3206 "
Parent or Legal Guardian

Record of Military (D) far 3212 "
Status of Registrant

#WOCC Marriage Statement (D) Dar. 3207 "
Record of Emergency Data (D&T) Par 3301 18 "

Service Agreement {(0) Par 3301.15 n
(as appropriate)
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OQR COVER (NAVM( 123a) TOP TQ BOTTOM - RIGHT SIDE

FORM NUMBER TITLE REFERENCE

DD Form 4 Enlistment Contract - (0) Par. 3301.16 (MPPM)
Armed Forces of the U.S.

Figure 3-10 *WOCC Marriage Statement (0) Par. 3207 "

NAVMC 123(1) Miscellaneous Informa- {0) MCO P1070.12_ (IRAM)
tion (1070)

NAVMC 123(2) Chronological Record of (0) MCO P1l070.12_ "
Duty Assignments

NAVMC 118(11) Adminastrative Remarks (0} MCO P1070.12_ "

NAVMC 10526 Record of Emergency Data (0Q) Par. 3301 18 (MPPM)

- Include oraiginal DD 44 for PLC applicants

- Indicates form submitted for a specific occasion Or program only.
Indicates oraiginal.

- Indicates duplicate copy.

- Indicates traplaicate copy.

Moo *%
I

Figure 3-1.Continued
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SUGGESTED LETTER TC COLLEGE PRESIDENTS

President, William Jewell College

Liberty, Missouri 44140

Dear (b)(6)

The purpose of this letter is to introduce a college student counseling
program sponsored by the United States Marine Corps.

Because of the current laws imposing obligatory military service on many
students scon after graduation, we believe 1t 15 important that individuals
understand the various ways 1in which the military obligation may be dis-
charged. We believe 1t 1s of egqual aimportance that each individual be fully
apprised of the opportunities presented by military service i1n a commissicned
status. This 1s of particular interest to the Marine Corps since we depend
almost entirely on civilian college graduates to fulfill our officer require-
ments.

To this end, i1t would be desirable 1f cne of the Marine Corps Reserve officers
now on your adminlstrative or teaching staff were to be designated to act

as a counselor in these matters. In the event that this plan meets with

your approval and that of the Reserve officer concerned, he will be given
complete support and information by this Headquarters and the Marine Corps
OCfficer Selection Officer 1n your area.

Participation 1in this program 1s entirely voluntary and there should be
little 1nconvenience experienced on the part of the officer selected. Al-
though there 1s no pay involved, the officer may be eligible for promotion
and may recelve retirement credit while acting in this capacity.

Naturally, we desire to select only the most deserving of our inactive
Reserve cfficers for this assignment. Therefore, 1t would be greatly
appreciated 1f you would submit nominations, in the order of preference,

from the enclosed list of Marine Corps Reserve officers attached to your
institution.

Sincerely,

J. L. DUBOSE
Colonel, U. 8. Marine Corps
Director

Encl
List of Reserve officers

Figure 3-2
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SUGGESTED LETTER T O RESERVE OFFICER
WITH ENCLOSED APPLICATION FOR ORDERS

Major (b)(6) USMCR
1111 South Wagner Street
Harrison, Kentucky 41440

Dear Major [lOIG)

The Commandant of the Marine Corps 1s inviting the assistance of selected
Reserve officers who are associated with instituhons of higher learming to
provide confinuity to Marine Corps "on campus' officer procurement
efforts.

Your name, plus a personal recommendation, was furmshed by your col-
lege president Needless to say, the 4th Marine Corps District will be
pleased to be associated with you in this function, should you choose to
apply

It has been our experience that many college men prefer to fulfill their
selective service obligation in a commassioned status, but do not learn of
the Marine Corps' officer programs and their advantages until too late to
avail themselves of the opportumity, Further, the areas of responsibility
assigned to Marine Corps officer selection officers are large and contain
many colleges and umiversities, thus preventing the selection officer from
spending more than a few days on any one campus As a resident repre-
sentative of the Marine Corps, you would be 1n an excellent position to
ensure that students are correctly informed You can contribute a very
real service to the U.5 Marine Corps and the students with whom you are
associated, and if not 1n a refired status earn retirement credits and
maintain your promotion eligibility,

In general, your assignment would consist of referring interested apph-
cants to the officer selection officer, assisting that officer in the handling
of publicity items related to his campus visits, and coordinating s visits
with the school. You would be furmshed with the necessary literature and
informative 1nstructions relative to this assignment The officer selection
officer with whom you would be working will personally consult with you
concermng this assignment at your cenvenmence

I have enclosed two self-explanatory application forms and an addressed
envelope should you des:ire this assignment Your continued interest in the
U.S5. Marine Corps 1s greatly appreciated,

Sincerely,

H. B. WEST
Colonel, .S, Marine Corps
Director
Encl

(1} Application forms
Figure 3-3
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SAMPLE DISTRICT DIRECTOR LETTER OF
AUTHORITY TO RETIRED RESERVE PERSONNEL

From Dhrector
To Major (b)(6) USMCR (Retired)

Sub) Designation as Marine Corps Officer Selection Liaison QOfficer

1 In accordance with your request, you are hereby appointed as Marine
Corps Officer Selection Liaison Officer at Welch University, for the
Officer Selection Officer, Louisville, Kentucky 40202

2. You will communicate with and assist the Officer Selection Officer,
Louwisville, Kentucky 40202, 1n the dissemination of information pertaining
to U.S. Marine Corps Reserve Officer candidate programs

3. All necessary instructions, material and logistical support will be
furmshed by the Officer Selection Officer, Lowsville, Kentucky 40202

4. This appointiment does not conatitute orders to 1nactive duty traimng,
authorize pay or authorize credits for retirement or promotion

(b)(6)

By direction

Copy to
CMC (DPC)
0S80, Louisville

Figure 3-4
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SAMPLE ORDERS TQ SELECTED RESERVE OFFICERS

From Commanding Officer
To Majo 0302, USMCR
1111 South Wagner Street, Harrison, Kentucky 41440

Subj Appropriate duty without pay

Ref  (a) MCO
{b) MCO

Encl (1) Equivalent Instruction Report (NAVMGC 799- )

1 Under the authority contained 1n reference {a), members of the
inactive Marine Corps Reserve are authorized to perform periods of
appropriate duty in connection with officer procurement under the cogm-
zance of the District Directors Personnel performing such duty are
further authorized, as provided by reference (b), to claim reserve refire-
ment credits, subject to the following

a. For each period of appropriate duty performed under this authority
one regserve refirement credit may be claimed, providing the duty involved
15 of two or more hours' duration, i1ncluding time spent 1n the preparation
of materials used

b Not more than three pericds of appropriate duty may be performed
in the calendar week nor more than five 1n any calendar month, unless
authorized by the Commandant of the Marine Corps (Code AFL)

2. Pursuant to the authority contained i1n reference (a), you are assigned
to appropriate duty without pay as a liaison officer for the 4th Marine
Corps Daistrict’s Officer Selection Office, Lowsville, Kentucky 40202. This
duty becomes effective upon your completion of the first endorsement
hereon and will remain effective until such time as these orders are can-
celed by proper authority

3  This duty will consist of coordinating with and assisting the Officer
Selection Officer, Lowmsville, Kentucky 40202, at Welch Umvers:ity, and
performing such other duties as may be prescribed by the District Director
All necessary instructions, material, and logistical support will be fur-
rushed by the Officer Selection Officer, Louisviile, Kentucky 40202

4. These orders are null and void until you have completed the first
endorsement on the original and one copy of your orders You are requested
to return to this Headquarters, one copy of these orders bearing the com-
pleted endorsement

5. No expense to the Government 1s 1involved in the execution of this duty

Figure 3-5
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6. The enclosure 18 transmaitted for your convemence 1n reporting thas
duty. This form wall be forwarded to and certified by the Officer Selection
Officer, Lowsville, Kentucky 40202. The Officer Selection Officer will
then forward thas form to the Commanding Officer, Marine Corps Reserve
Data Services Center, for insertion in your official records

(b)(6)

By direction

Copy to

CMC (AFL & DPC)
0SS0, Louisville
Dir, 4th MCD

Figure 3-5 --Continued,
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DPD-4
REQUEST FGR APPOINTMENT

From

{(Print Name, Grade, and Socizl Security Number)

{Give complete current malling address including ZIP CODE)
To Commandant of the Marine Corps, Headguarters, U. S Marine Corps
Washington, D C 20380

Subj Appointment to commissioned grade in the Reserve of the U. S. Marilne
Corps

1. I hereby make application for appolntment to commissioned grade as a
Second Lieutenant in the Reserve of the U S Marine Corps

2 I will complete all academic requirements for my degree not later than
, and expect to receive such degree on .
{Day) (Mcnth) (Year) {Day] Month) (Year)

4, My new mailing address will be

{(Street Address)

{City) (3tate) {ZIP CODE)

5. My home of record (place of permanent residence at the time of assignment
to active duty) will be

{Street Address) (City)

{County) (State) (ZIP CODE)
6. Check one of the following, and indicate preference of assignment as desired

I am a member of
(a) PLC {(Ground) and desire assignment to The Basie School on or about

.

(Day) (Month) (Year)

{(b) PLC (Naval Aviator) PLC (Naval Flight Officer) and desire
assignment directly to aviation tralining on or about

{Day) {Month) {(Year)

(¢} __ PLC {(Naval Aviator) _ PLC (Naval Flight Officer) and request
initial assignment to The Basic¢ Schoel. T understand that I will be commis-
sioned with military occupational sepecialty 7599 {(flight student) or 758¢C
(flight officer student) as appropriate, and that I am guaranteed assignment
to aviation training upon successful completion of The Basic School (70 percent
performance rating in each of the grading areas of leadership, academics, and

military skills) providing I am physically gualified for such assignment at
that time,

(Signature}

Figure 3-6
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SAMPLE PAGE LISTING OF CANDIDATES

Quarterly Listing of Active Platoon Leaders Class Candidates

NAME 5SN NO SA A FY GRAD JRISRI COLG O©S0 REASON
OG A 67 663 167168 4656 073
oG A 67 668 367367 1373 068
OG A 66 669 166168 3659 076
0G A 67 670 167169 0420 071
0G A 66 169 368368 0466 053

Quarterly Inasting of Disenrolled Platoon Leaders Candidates

(b)(6) OG A 66 668 266267 4206 051 NLIC

(b)(6) OF 65 468 265267 0923 044 ADOR

(b)(6) 0G 66 668 166167 4829 069 MISC

(b)(6) OE 67 968 367367 34B3 024 ANPQ

P o

(b)(6) 0G 67 668 367367 1963 031 USAT

SAMPLE

FIGURE 3-7
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DESCRIPTION OF COLUMN CODES USED ON LISTING OF CANDIDATES
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COLUMN

1. Name - Self-explanatory

2 Social Security Number - Self explamatory

3 Service Agreement - OE-Law, OF-Awviation, OG-Ground

4, Status of Application - P-Pending, A-Approved, D-Disapproved board

action, NPQ-Not Physically Qualified, DOR-withdrew prior to approval,
INE-not eligible

Fiscal Year Enrolled - Self-explanatory

Expected Graduation Year «

[ealé}

a. Month Code {1 digit)

1 January 7 July

2 February 8 August

3 March 9 September
4 April -~ October

5 May J November
6 June K December

Figure 3-7A
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b Year Code (2 digits)
Self-explanatory

Junior Course Traimng -

(1) Training 1ncrement code (1 digzt)
l - First Increment
2 - Second Increment
3 - 10-week Course

(2) Year Code (2 digits)
Seli-explanatory

Semor Course Traimng -

(1) Traiming increment code (1 digit)

1 - First Increment
2 - Second Increment

(2) Year Code (2 digits)
Self-explanatory

College of Attendance - Refer to Military Personnel Procurement
Branch letter regarding subject

Officer Selection Officer - Refer to figure 3-7TB
Disenr/Defer/Commissioned -

{l) Discharged or Released from Active Duty

Reason Code
a NPQ ANPQ
b UNSAT USAT
c DOCR ADOR
d Academic reasons ACAD
e Not attending college NLIC
f Did not comply with orders FCOC
g Mascellaneous MISC
{2) Delayed to pursue grad studies MA or LAW

(3) Commuss:ioned (completed training) COMM
Figure 3-TA --Continued,

3-81




1st MCD
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CODE

01l
012
013
0i4
015

021
022
023
024
025
026
031
032
033
034
035

041
042
043
044
045
046
047
048

051
053
057
058
059

06A
06B
06l
062
063
064
065
066
067
068
069

OFFICER SELECTION CFFICER CODES

OsS0

BOSTON
NEW YORK
SYRACUSE
HARTFQORD
BUFFALC

COLUMBUS
PHILADELPHIA
PITTSBURGH
CINCINNATI
WILKES-BARRE
HARRISBURG

WASHINGTON, D.C,

BALTIMORE
LOUISVILLE
RICHMOND
CLEVELAND

ATLANTA
BIRMINGHAM
RALFEIGH
JACKSONVILLE
NASHVILLE
CHARLOTTE
MERIDIAN
TAMPA

DALLAS

OKLAHOMA CITY

NEW ORLEANS
AUSTIN
HOUSTON

OMAHA
FARGO
CHICAGO
DENVER

DES MOINES
DETROIT
INDIANAPOLIS
MINNEAPOLIS
ST, LOUIS
MILWAUKEE
KANSAS CITY

12th MCD

1st MCD
4th MCD
6th MCD
8tk MCD
9th MCD

9th MCD
12th MCD

Figure 3-7B

CODE 0SO

071 LOS ANGELES
072 SAN FRANCISCO
073 SEATTLE

074 SALT LAKE CITY
075 PHOENIX

076 PORTLAND

077 SAN DIEGO

CODE WOSO

211
222
241
257
267
263
272

BOSTON
PHILADELPHIA
ATLANTA

NEW ORLEANS
ST LOUIS

DES MOINES
SAN FRANCISCO
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AUDIT FORMAT

Social |
lName Security Serv | Status FY Expected  JrCrs| SrCrs |Coll of| OSO |Reason
Number |Agree of |Enrolled Grad Trng | Trng [Attend for
Appl Year Digenr
EXAMPLE (1}
RAY, Tom 0000000 668
EXAMPLE (2}
DOE, Roy 0000000 DELETE (Transferred to Alfa State Univ - reported to HOQMC on
13Jan70)

AY, Sam 0000000 | of a 67 669 267 268 0821 011

] - |

FXAMPLE(ﬂ

INSTRUCTIONS

1 To report errors, type the man's name and his social security number, then under the

appropriate heading type 1n the correct information Do not type 1n the columns that were
correct on the original listing Example (1}

2 1If a man's name appears under an officer selection officer grouping, and he 1s attendinga
college that 1s outside of that officer selection officer area of responsibility, type in the man's
name and soclal securlty number and immediately after type the word DELETE followed by
a short amplifying staternent Example (2)

3. If a name 1s massing from an officer selection officer grouping complete all columns of the
audit sheet, Example (3).

4 Changes to the listing which were not effective until after the “'as of” date should not be
included in the audit report,

Figure 3-7C
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SERVICE AGREEMENT
ENLISTED COMMISSIONING PROGRAM

1. In connection with my application for enrollment 1n the ENLISTED
COMMISSIONING PROGRAM of the United States Marine Corps, I hereby
acknowledge

a, That final approval of my application for enrollmentin the Enlisted
Commissioning Program, as an officer cand:date, will be determined by
the Commandant of the Marine Corps.

b. That upon reporting to the Officer Candidate Course I will be ze-
quired to participate 1n traiming for a minimurm period of 9 weeks, unless
sooner disenrolied for cause, before any voluntary request for d.senroll-
ment will be considered.

c, That, an the event I fail to complete satisfactorily the require-
ments for appointment to commissioned grade or request disenrollment
from the Officer Candidate Course prior to acceptance of a commassion,
I will be required to complete my enlistment contract, including any ex-
tension thereof and any obligated period of extended active duty.

d That, upon satisfactory completion of all requirements, I will
accept appointment to commissioned grade in the United States Marine
Corps Reserve, 1if a commazssion 1s tendered to me

e, That

(1) A comma:ssion tn the Marine Corps Reserve 18 held at the
pleasure of the FPresident,

(2) Upon acceptance of 2 commassion, I will be required to serve
at least 6 years in the Marine Corps Reserve from date of appointment to
commussioned grade,

{3) Any portion of this 6-year period not served on active duty will
be served on mactive duty as a member of the Marine Corps Reserve, and

(4) A resignation of my Reserve commission submitted prior to
completion of this 6-year period wall normally be rejected and, after this
period, may be accepted or rejected by the President as the needs of the
service may then require.

f That upon acceptance of appointment to commassioned grade, I
will be further assigned to The Basic School for commassioned officer
training

g That assignment to the Officer Candidate Course should not be
construed as approval for future assignment to flight or aviation trainmg,

Figure 3-8
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h. That sections 671a and 671b of Title 10, United States Code,
currently provide as follows

"671la, Members service extension during war. Unless terma-
nated at an earlier date by the Secretary concerned, the peried of active
service of any member of an armed force 15 extended for the duration of
any war in which the United States may be engaged and for six months
thereafter,

Y"671b. Members service extension when Congress is not in
session

"{a) Notwithstanding any other provision of law, when the
Presitdent determines that the national interest so requires, he may, 1f
Congress 18 not in sess:ion, having adjourned sine die, authorize the
Secretary of Defense to extend for not more than six months enlistments,
appointments, periods of active duty, periods of active duty for trainng,
periods of obligated service or cther military status, in any component
of the Armed Forces of the United States, that expire before the thartieth
day after Congress next convenes or reconvenes

"(b) An extension under this section continues until the sixtieth
day after Congress next convenes or reconvenes or unhil the expiration of
the period of extension specified by the Secretary of Defense, whichever
occurs earlier, unless sooner terrminated by law or Executive Order,"

1. That Federal statutes and pertinent regulations applicable to per-
sonnel 1n the Marine Corps may change without notice and that such
changes may affect my status as an officer candidate or commassioned
officer and obligations to serve as such

2 I consent to serve on extended active duty, as a commassioned officer,
for a minimum of 2% years from the date of appointment to
commissioned grade, and understand that a request for release from active
duty prior to completion of this period will normally be rejected.

3. 1 have read and completely understand the meaning and content of the
above, Furthermore, ] have read and understand the current Marine Corps
order pertaining to this program. No promases, either written or oral,
have been made to me 1n connection with my application for enrollment

in the Enlisted Commissioning Program, except as specified above 1
acknowledge receipt of a copy of this document,

Signature of Witnessing Cfficer Signature of Applicant

Typed Namne, Grade, Service Number, Type Name of Applicant
Social Security Number of Witness

Date

Figure 3-8 --Continued,
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From Officer Selection Qfficer,

To Commanding Officer,
Subj Conditional Release, case of
1 The subject-named member of your command has applied for enroll-

ment 1n an officer trainming program of the U,S. Marine Corps,

2, It is requested that the member be granted a conditional release from
his present obligation to complete this enroliment, final release to be
contingent upon approval of his application by the Commandant of the
Marine Corps

3 It 18 further requested that (1) the member be placed in a nonpay
drill status until final action 18 taken on his application, (2} conditional
release, 1if granted, be valad until * , and {3) conditional
release be returned to this office

4. You will be notified of final action in this case by the Director,

Marine Corps District or the Commandant of the Marine Corps (Code
DPC}.

(Signature of OS0O)

*See paragraph 3208 of this Manual

FIRST ENDORSEMENT .
From o~ . {applicant)
To Commanding Officer, _ o

1. 1Idesire this conditional release for the reason set forth above.

{Signature of Applicant)

Figure 3-9
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LIST OF CERTAIN CONDITIONS AND DEFECTS WHICH REQUIRE
SPECIAL TESTS, EXAMINATIONS, OR REPORTS AS INDICATFD

ITEM EXAM AND TINFO DESIRED

ALBUMIN, findings or history of Two daily speclimens of urine for 3 days
tested for albumin only, report of The
st specimen to be collected upon aris-
ing and the 2nd in the afternoon Re~
port positive findings of albumin in
mgm%

ASTHMA, history of subseguent tc age Detalled report of asthma and cther

12 allerglic conditlions and a statement from
cognizant physician on (1) number and
approximate dates of attacks of asthma,
agsthmatic bronchifis, or other allergic
manifestations, (2) signs, symptoms,
and duration of each attack, and (3)
type and amount of bronchodilating drugs
used, particularly adrenalin, ephedrine,
and aminophylline.

BACKACHE, back injury or wearing Current orthopedic consultation and

of back brace, history of report on strength, stabllity, mobility,
and functional capacity of back. Re-
port of appropriate X-rays to be accom-
plished by a gualifled physician Trans-
seript of any treatment from cognizant

physician
BLCOD PRESSURE, elevated findings Repeated pulse and blood pressure (sit-
or history of ting position) readings in the a m and

p.m for 3-5 days without preclonged rest
or sedation Completion of all sections
of SF B8 items 57 and 58.

COLOR PERCEPTION defect Farnsworth Lantern Test (FALANT) and
report of color perception (Aviation only)

CONCUSSION See HEAD INJURY

CONVULSIONS or SEIZURES, history of Neurological consultation and electro-

encephalogram Transcript of any
treatment from cognizant physician

DIABETES, famlily history of 1n parent, Standard single-dose oral 100gm glucose
sibling, or more than one grandparent tolerance test (after assurance that
subject's carbohydrate intake has been
liberal for several days before the
test) with notation of the fasting, 1/2
hour, l-hour, 2Z-hour, and 3-hour blood
glucose values and concomitant tests
for glycosuria
OR
Tolbutamide response test (after assuring
that the subject's carbohydrate intake
has been llberal for several days before
the test) with notation of the fasting,
20-minute, and 30-minute blood sugar
value NOTE When elther of the above
tests is conducted, indicate in the
report the method of blood sugar determi-
nation and the normal values of the test
used.

Figure 3-11
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ITEM

DIZZINESS or HFAINTING SPELL,
history of

ENURESIS or history of into late
childhood or adolescence

FLATFCOT, symptomatic finding or
history of

CLYCOSURIA, finding or history of

HAY FEVER, hsitory of

HEADACHES, frequent or fevers,
history of

HEAD INJURY with loss of consclous-
ness in past 5 years, history of

HEMATURIA, history or finding of

HEPATITIS, history of

JAUNDICE, hlstory of in past 5 years

JOINT, ENEE, internal derangement,
history of

JOINT SHOULDER, dislocation,
history of

MALOCCLUSTON, TEETH

EXAM OR INFO DESIRED

Neurological coensultatlon

Comment on applicant's affirmative reply
to question "bedwetting" to include num-
ber of incidents and age at last

episcde

Current orthopedlic consultation with
detailed report on strength, stability,
mebility, and functional capacity of
foot. Report of appropriate X-rays to
be accomplished by a qualified physician.

See DIABETES

Detalled report of hay fever, and other
allergic conditions and a statement
from the cognizant personal physician
or (1) number, severity, and duration
of atftacks of hay fever or any other
allergic manifestations, and (2) type
and amount of drugs used 1n treatment
thereof

Neurclegical consultation.

Electroencephalogram; Neurological con-
sultation, clinical abstract of treatment
from cognizant physician

Medical consultation with evaluation re-
port, including approprlate laboratory
studies and/or complete urological
evaluation if examinlrpg physician feels
indicated

Serum bilirubln and bromsulphalein
retention

Serum bilirubin and bromsulphalein
retention,

Current orthopedic consultation and re-
port on strength, stabllity, mobility,
and functlonal capaclty of knee Re-
port of appropriate X-rays together with
comparative mensuration of the thighs,
knees and legs, to be accomplished by

a qualifled physiecian

Current orthopedic consultation and re~
port on strength, stabilaity, mobility,
and functional capacity of shoulder. Re-
port of appropriate X-rays to be accom-
plished by & gualified physielan

Report of examination by a dentist with
comment as to whether incisal and masti-
catory functlon is sufficlent for satis-
factory ingestion of the ordinary diet.

Figure 3-11 —--Centinued




MITLITARY PERSONNEL PROCUREMENT MANUAL

ITEM

MASTOIDECTCOMY, bilateral, histery of

MOTION SICKNESS, history of

NASAL POLYPS, hastory of

SKULL FRACTURE, in past 5 years,
history of

SLEEPWALKING, beyond childhoeod,
history of

SQUINT

STUTTERING or STAMMERING, finding
history of

TRICK KNEE, history of

VERTEBRA, fracture or dislocation
history of

¥VISUAL ACUITY, failure to correct
to 20/20 with standard lens and/or
pinhole

EXAM AND INFQ DESIRED

and statement as to presence and degree
of faecial deformity with jaw in natural
position

Current consultation to include
audiogram

Detailed report of all occurrences of
motion sickness (such as air, train,
sea, swing, carnival ride), and the
age at time of last occurrence

Far, nose, and throat consultation, with
comment as to date polyps removed 1IFf no
longer present Detailed report by
physician on allergic history and
manifestation to include required
medication

See HEAD INJURY

Detaliled comment by physiclan Comment
on applicant's affirmative reply to
question '"been a sleepwalker" to include
number of incicdents and age at last
eplsode

Examination for degree of strablsmus
and presence of complete and continuous
3d degree binocular fusion Request
completion of SF 88 items 62 and 65
and notation of degree of strabismus.

Repert of reading aloud test in Art
15-21 (1){z) MANMED

See JOINT, KNEE

Current orthopedic consultation and
report on strength, stability, mobili-
ty, and functional capacity of spine
Report of appropriate X-rays to be
accomplished by a qualified physician

Report of refraction including a state-
ment of the unalded visual acuity of
each eye and the maximum correctibility
of each eye with standard lens ir
vision fails to correct to 20/20 ecite
reason therefor

ENOTE It 1s the policy of the Bureau of Medicine and Surgery that statements
from optometrists will be accepnted on all matters pertaining to eye

examinations, except definitive dragnoses of diseases

If evidence

of disease is reported, the opinion of an ophthalmclogist should

be sought

It 1s desired that a detalled report of consultation by a qualified neuropsy-

chiatrist for evaluation of maturity,

emotional stability and suitabilaty for

commissioned service be obtained and submitted with the SFf 88 and 93 in the

following instances

Fipure 3-11 —--Continued
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When any one of the following questions on ltems 20 and 21 on the SF 93 is
checked in the affirmative by an applicant.

20 Have you ever had or have you now
Loss of memory or amnesia®
21. Have you ever

Attempted sulcide”

When any combination of two or
and 21 on the SF 93 1s answered in
aminer reveals that any one of the
chlldhood

more of the following questions in items 20
the affirmative and questioning by the ex-
condltions was present beyond early

20 Have you ever been or are

Bed wetter®

you now a

21. Have you ever
Stuttered or stammered®

Been a sleepwalker?

When the examining physician feels that the individual's response to further

questioning is lnappropriate to any of the following questions in item 20 on
SF 93.

20. Have you ever had or have you now
Frequent trouble sleeping®
Frequent or terrifylng nightmares?
Pepression or excessive worry?
Nervous trouble of any sort®

Figure 3-11. Continued.
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Mr. Alan R. Stineman
14490 Village Draive
Somewherein, Virgihia 22191

Dear Mr. Stineman

I am pleased to inform you that your application for Marine officer
training has been reviewed at this Headguarters and forwarded for final
consideraticon by the Commandant of the Marine Corps and determination
of your physical qualificationg by the Chief, Bureau of Medicine and
Surgery. The Commandant of the Marine Corps will inform you of the
final action taken on your applicaticn. If approved, your conditional
enlistment in the Marine Corps Reserve becomes final. Your Selective
Service Beard has been notified on your status.

Upon your completion of requirements for a degree i1mmediately forward
evidence thereof to the officer selection officer who enrolled you 1in
your officer training program.

In the event you incur an injury which might be disqualifying for officer
training, or an illness preventing your reporting to active duty, notafy
your officer selection officer immediately.

You are reminded that you must inform the Commandant of the Marine Corps
of any change i1n your address.

Sincerely,

Copy to
CMC (Code DPC)
0s0,

Figure 3-12
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SAMPLE ORDERS FOR FLT PHYS EXAM - AOC(NA), AOC(NFC},
PLC(NA), and PLC(NFQ) APPLICANTS

(HEADING)
From
To (Grade, name, social gecurity number, component, and address of appliecant)
Sub j Orders
Ref {a) BUMED 1tr 511 ja of 31 Mar 31959 to CMC

1 Your application for the {indiecate program requested} leading toward a
commissicon in the U S, Marine Corps Reserve and desipgnation as a Naval
Aviator/Naval Flight Officer has been accepted

2. Accordingly, you will proceed on (date) to (place) where upon arrival you
will report to {officer) for a fiight physical examination to determine your
inltial fitness for assipgnment to the (indicate program requested) and aviation
training

3 Upon completion of the foregoing examination, and when directed by the
officer to whom you reported, you will return to the place from which the

travel commenced, where upon arrival you wlll lmmedlately forward to this

office, a complete copy of these orders including all endorsements

4 The officer to whom you report is regquested to stamp all completed forms
and papers 1n your case {("(program)-USMCR"), and return them to this office
for forwarding to the Chief, Bureau of Medicine and Surgery (Code 334) via
the Commandant of the Marine Corps (Code DPC) in accordance with the authority
contained in reference (a).

5 If for any reason you cannot carry out these orders, as written, you are
directed to Inform this office by the most expeditious means

6  Travel Appropriation Data.Appropriation 17_1106, Subhead 2780, Object
Class 000, EOB/SubECB 00027~8, 'TT Code 2D, Property Account Number 00000,
Cost Code coded as follows, Cost Center Code (supplled by each District),
Fxpence Element "E", Program Element Number "86", Functlon/Subfunction
Category "AE'" and Cost Account Code "1E81".

Figure 3-13
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TABLE OF DISCHARGE AUTHORITIES

A MARCORSEPMAN, Par 6012 and MCO P1100.61__ (MPPM)
B MARCORSEPMAN, Par 6012
C MARCORSEPMAN, Par 6012
D MARCORSEPMAN, Par 6012
E MARCORSEPMAN, Par 6012
F MARCORSEPMZN, Par 6012
X No Authority 1n Military Personnel Procurement Branch
All Sul-
REASON programs CCC/A0C WOCC
BLC
Disenroll Cwn Regquest E al or Fl A
Not Physically Qualif:ed CorD C or D C or D
{ EPTE)
Not Physically Qualified X X X
{ DNEPTE)
Temporarily Not Physi- B, Cor D B, Cor D B, Cor D
cally Qualified (EPTE)
Temporarily Not Physi-~ B, Cor D B, Cor D B, Cor D
cally Qualified (DNEPTE)
Physically Qualified En- D D D
listed but NPQ for
Officer
Failure to Comply waith A or F al or Fl A or F
Officral Correspondence
Academic Failure A A A
Unsatisfactory A A A
Punitive and Other X X X
- |

NOTE 1 Inactive Duty Only. Authority for discharge in these circumstances
will be determined by the Commandant of the Marine Corps.

Figure 3-14

3-94



MILITARY PERSONNEL PROCUREMENT MANUAL

INVITATIONAL ORDERS (FORMAT)

From Officer Selection Officer,
To

Subj Invitational Orders Incident to Procurement of Flight Student Applicants
Ref (a) MCO P1100.61B (Military Personnel Procurement Manual)

l. On or about you are invited to report to
for an indectrination/transportation flight in connection
with your application for the Flight Student Program of the U 8§ Marine Corps

Upon completion of said flight you will return to the place to which these
orders are addressed.

2, Transportation to and from the activity to which reporting for the subject
fllght will be vla your privately owned/government transportation You will

not be entitled to reimbursement for travel nor a per diem allowance Berthing
and messing is available at the processing activity. In case you do not desire

to bear any expenses which may be incurred, you will regard this authorlzation
as revoked.

3. This authorization 1s issued i1n accordance with authority contained in
reference (a).

Figure 3-15
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AIR TRANSPORTATION AGREEMENT o

PLACE FULL NAME

PERMANENT ADDRESS

For and in consideration of being permrtted to fly us o passenger in aircraft operated
by or on behalf of the United States of America, for and on behalf of myself, my personal
reptesentatives, heirs and assigns, | hereby release and discharge the United States, its
agents, servants, or employees from any and ali clawms for property domage and/or per-
sonal injury ot death resulting from or during said flight or flights or continuances thereof

or from ground operations incident thereto

S1GNATURE

WITNESS WITNESS

NAME AND ADDRESS DF PERSON TO BE NOTIFIED IN EMERGENCY

DD 7%, 1381

NOTE: THIS FORM MAY BE REPRODUCED LOCALLY,

Figure 3-16
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PARENTS' OR GUARDIAN'S AGREEMENT
(To be used when the passenger i1s a minor)

{Place) {Date)

I (we) hereby execute and subscribe to the attached "Hold Harmless"”
Agreement as the parents or guardian of
{name of passenger) and conséent to his taking a
fiight {fiights) as a passenger in certain Navy/Marine Corps alr-
eraft on date(s) specified above, and whereas he is doing so
entirely upon his, and our own lnltlative, risk, and responsi-
billty, now therefore, in consideration of the permisslion extended
to him and to us by the United States through its officers and
agents to take said heirs, executors, and administrations, remise,
release, and forever discharge the Government of the Unlilted States
and all of 1ts offlcers, agents, and employees, acting officially
or otherwlise, from any and all claims, demands, actions, or causes
of' action, on account of his death or any injury to him which may
oceceur from any cause during sald flight or flights or continuances
thereof, as well as all ground and flight operations incident
thereto

Further, in consideration of the foregoing (I-we) bind {(myself-
ourselves), or heirs, executors and administrators to hold harm-
less the United States of America for any action that may be
brought at a subsequent date by or on behalf of sald flight
(flights).

SIGNATURE (Parent, Guardian) ADDRESS
SIGNATURE (Parent, Guardian) ADDRESS
SIGNATURE (Witness) SIGNATURE (Witness)

Flgure 3-17
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WOC CLOTHING »IZE ENTRY
(PAGE 11 FORMAT)

HEIGHT
WEIGHT
AGE

DRESS
SHOES
BLCUSE
HAT
GLOVES

CIVILIAN CLOTHING SIZE

(3tate in inches)

Figure 3-18
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CHAPTEF 4
FISCAL, LOGISTICS AND MANAGEMENT INFORMATION

PART A INTRODUCTION AND GENERAL

4000 INTRODUCTICN

1 This chapter contains information, instructions and guldance pertinent to
the loglistical and financial support of the Marine Corps recrulting service.
¥Fisecal and logistical matters contained in other directives will not be dis-
cussed unless an interpretation pecullar to the recruiting service 1Is necessary.

4001 PURPOSE

1 The purpose of thls chapter 1is to furnish information on fiscal and logis~
tical matters not covered in other directives which relate specifically to the
recruiting service

4002 GENERAL GUIDANCE

1 Offiecers in charge, recruiting stations and officer selectlion offices will
familiarize themselves with all fiscal and logistical directives, procedures
and current guldance relative to these matters.
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PART B. FISCAL INFORMATION

4100 INTRODUCTION AND POLICY

1. Budget procedures set forth herein are designed to assure the necessary
funding for military personnel procurement purposes. The purpcse of this part
1s to provide the recruiting service with information that should be of assist-
ance in accomplishing the assigned responsibilities.

2. The fund source for military personnel procurement 1s Approprilation:
Cperations and Maintenance, Marine Corps, Program VIII, Program Element 81412M,

3. The general guidance provided in the current edition of MCO P7300.9_,
Financial Guidebook for Commanders, 1s appropriate to all officers an charge,
recrulting stations and officer selection offices.

4101 BUDGET CONCEPT

1. BSince the policy of the Commandant 1s to align financial responsibility

wirth command responsibility, the budget formulation and execution for appropriation
Operation and Maintenance, Marine Corps are decentralized. Accordingly, the
recrulting service 1s required to provide budget estimates, on an annual basis,

to reflect the dollar requirements necessary for accomplishment of the assigned
mission, The annual Field Budget Guidance letter and other pertinent Marine Corps
directives should provide the officerg i1n charge, recruiting stations and officer
selection offices with sufficient guidance to translate their assigned mission
into specific requirements expressed 1n monetary amounts. Recorded fiscal
accounting data, reflecting the costs of current and past operat:ions, provide the
principal basis for arriving at sound estimates of fund requirements for future
performance, so the importance of accurate fiscal records, reports, and realastac
estimates cannot be overemphasized.

2. Bas:ic philosophy, policy and guidance pertaining to the source of funds
budget procedures, and financial administration are contained in MCO P7300.§_,
Financial Guidebook for Commanders The Field Budget Guidance, Phases I and

II, published annually as Marine Corps Orders in the 7100 series, and MCO P7300.8 _
Financial Accounting Manual (F2M), provide the specific guidance as to budget
formulation and submission. Additional socurce information pertaining to budgets
and budget formulation is contained in the Navy Comptroller Manual, volume IT,
and NAVSO P3006, Financial Management of Resources {Departmental and Field
Activities).

4102 RECRUITING BUDGET ESTIMATE

1. To assist the district directors in formulation of the annual submission,
budget information 1s found in the fellowing.

a., The current editicn of NAVSCO P3006, Financial Management of Resources.
b. Field Budget Guidance (MCO's 07100.8_ and MCO 7100.9_).
c. Marine Corps Order P7300.8_, Financial Accounting Manual (FamM) .
2. Budget estimates will consider the following guidelines
a. The end-strength of recruiting and officer selection personnel will be

in accordance with authorizations current at the time of budget preparation
unless guidance to the contrary is provided.

b. Headquarters Marine Corps will budget for certain magazine subscriptions
for recruiting stations, officer selection officers and officer selection officers
aviation (OSOA).
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C. The orientation course at Marine Corps Recruit Depot, San Dlego, California
1s conducted for recruiting officers and sergeants major assigned to recruiting
duty.

. d. There 18 a requirement to provide an enlisted escort for each team attend-
ing the annual Marine Ccrps Youth Physical Fitness Natiohal Championship in
Washangton, D, C.

e. The requirement for recruiting media expenditures 1s outlined in
paragraph 41i07.

f. The Commandant of the Marine Corps (Code DPN) wiil budget for board,
lodging, travel, and subsistence of applicants.

3. The date of submission will be in asccordance with the instructions
contained in the Fleld Budget Guidance, Phase II.

4103 MID-YEAR FINANCIAI REVIEW (Report Symbol MC-7120-01)

1. To permit evaluation of the financial operations within the Marine Corps
district, a mid-year financial review will be Conducted. Specific guidelines
and instructionsg for subtmission will be publlished by separate correspondence.

4104 THIRD-QUARTER FINANCIAL REVIEW (Report Symbol MC-7120-01)

1 As soon a&s firm, fourth-quarter enlisted reeruiting quotas are published
each year, district directors wlll submit & review of their financial status
to the Commandant of the Marine Corps (Code DPN), The review should arrive
not later than 10 days after recelipt of the guota information. The review
will cover the operations of the 1lst three quarters of the fiscal year and
financial plans for the last quarter,

2. The review will be prepared by submitting a letter-type report containing
the following information

a. Total expenses plus unfilled orders for the first three gquarters of the
fiscal year.

b. Total expected expenses plus unfilled orders for the last gquarter of
the fiscal year.

c. Any expected deficit or surplus at the end of the fiscal year.

d. Unusual events affecting the district budgeting during the first three
quarters of the fiscal year.

e. Other information to assist the review of fourth-quarter forecasts
including a description of the source of any deficit/surplus. Whenever appro-—
priate, i1nformation sheould be in tabular form with backup statistical and
financial data,

f. If the third-quarter financial review contains a reguest for additional
funding, these regquirements will be displayed by cost account code and element
of expense accompanied by appropriate statistical backup data.

g. If the third-quarter financial review reveals an expected surplus of
funds for the remainder of the current fiscal year, appropriate informaticon
should be supplied to i1dentify the source of such savings.

4105 DISBURSING

1. Officers in charge are authorized to disburse funds i1n accordance with the
provisicens of Navy Compiroller Manual, volume 4, and the current edition of
MCO P4200.15, Marine Corps Purchasing Procedures Manual. Cash advances for

4-6
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transfer fees and subslstence may be made as authorized by MCC P4200.15, and
in accordance wlth the following procedures

a. The imprest fund cashier at a recruiting station is authorized to
advance funds for subsistence (equivalent to the value of necessary meal
tickets) and the necessary transfer fees when not furnished by the commercial
carrliers pursuant to 1ssued transportation requests to recrults, absentees,
deserters or other individuals without funds for travel to be performed.
These members are further classified into one of two categories.

(1) Those who travel incident to travel orders wherein such transporta-
tion 1s considered to be furnished in connection with the member's orders and
subJect to reinmbursement at the new duty station

{2) Those who receive transportation requests only 1f a request for
checkage agalinst thelr pay record is initiated for the cost thereof.

b. Members in category (1) may elect cash equivalent for the meal tickets
and be advanced cash for necessary transfer fees by endorsement to thelr
travel orders, To substantiate the cash advance, the imprest fund cashiler
will complete the Travel Voucher, DD 135} in triplicate (see fig. #.1),
requiring the payee's signature on the original form. The original and one
copy of the complete DD 1351, together with two coples of the member's orders
with all endorsements thereto will be transmitted to the disbursing officer to
effect reimbursement of funds.

¢. Members in category (2) may elect cash equivalent for the meal tickets
and be advanced cash for transportation fees subject to checkage of thelr pay
at thelr duty station. In addition to the procedures outlined in subparagraph
b above, it 1s required that DD 1351, two copies of the member's orders with
all endorsements thereto, and the original plus three coples of DD 139, Pay
Adjustment Authorization, be transmitted to the disbursing offlcer to effect
reimbursement of funds (see fig. 4-2).

4106 MOBILIZATION STATION COSTS

1. Costs arising from the operation and maintenance of mobillzatien statlons
are discussed in paragraph 4207. Such costs will not be included in the
normal budget submissions required by paragraph 4102, In the event of mobili-
zatlon station actlivatlon, funds then allocated to district directors will be
utilized, A reguest for additional Operations, Marine Corps funds (Program
Element 81412M) will be submitted to the Commandant of the Marine Corps (Code
DPN) within 30 days after activation of the stations.

4107 RECRUITING MEDIA EXPENDITURES

1. Annually, Marine Corps districts receive funds for the purpose of
recrulting medla expenditures, These funds are allocated in order to provide
district directors with a capabllity for augmenting advertising materials
developed at Headquarters Marlne Corps and to meet general advertising
requirements which are local in nature and not readily adaptable to a natlonal
advertising campaign.

2. Within the overall personnel procurement budget the Fiscal Director of the
Marine Corps Iimposes a celling on the amount of total funds that may be
allocated for recrulting medis expenditures. Funds allocated to district
directors, therefore, represent the maximum amounts that may be expended for
recrulting media for the fiscal year and may not be exceeded without authority
from the Commandant of the Marine Corps {Code DP),

4-7
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‘3. BExpenditure of district level recruiting mediz funds 18 restricted to those
items and services promoting general advertising in support of recruiting objec-
tives that do not duplicate existing i1tems and services provided by Headquarters
Marine Corps. For further discussion of authorized items and services that may
be procured at the district level, see chapter 5 of this manual.

B4108 OUT OF POCKET EXPENSES

l. Personnel assigned to recruiting duty as a primary duty are entitlied to
reimbursement for actuzl and necessary expenses, defrayed from personal funds,
in the performance of recruiting duties. MCO 7420.5 sets forth authorized
reimbursements and procedures for submission of claims. MCO 7301.72 provides

accounting data for reimbursement for actual and necessary ocut-cf-pocket expenses
of personnel assigned to recruiting duty.

’4109 BOARD AND LODGINC SERVICES

1. Effective 1 July 1569 the Marine Corps entered into an agreement with the
U. S. Army Recrulting (ommand for the utilization of board and lodging services
provided through its AFEES. Procedures and instructions for this program are
set forth in Marine Corps Order 11101.53.--

2. Inasmuch as certain conditions may exlist which require that separate board
and lodging contracts be maintalined, authority to negotlate such contracts
will be retalned for use in those Instances where due to dlstance use of AFEES
services are not feasibile nor economical.

3. Board and lodgling agreements entered into by recruiting offlcers shall
conform in all respects to the current edition of MCO PA4200 15_, Marine Corps
Purchasing Procedures Manual,

4. Applicants accepted at recruiting offices may be subsisted and lodged at
Government expense whi'e awaiting tramsportation to the recruiting station.

5. Recrulting officers may subsist and lodge applicants pending verificatlon
of age, consent of parents, replies to telegrams on other pertinent subjJects,
etec , but only In cases where no fraud or attempted fraud is suspected and
where it is not possible for the applicant to be subslisted and lodged with
his famlly or at his own expense,

6, Recrulting officers will not subsist or lodge an applicant pending
discharge from the Natlional Guard whose enlistment 1s doubtful, nor will they

subsist or lodge any other applicant whose enlistment 1s doubtful. In no case
will an applicant be subsisted and/or lodged in excess of 5 days.

7. Expenses for board and lodging of applicants prior to enlistment or
assignment to EAD are chargeable to Approprlation 17FY1l106 Subhead 2780, in
accordance with guldance provided in MCO 11101,53.—-

8. Expenses for board and lodging of inductees, USMCR (J) rersonnel assigned
EAD and personnel enlisted or reenlisted pending transfer to thelr first duty
station are chargeable to Appropriation  17FY1106, Subhead 2750, in accord-
ance with guidance provided in MCO 11101,53« Where necessary, board and
lodging agreements will provide for two items of service to assure that
separation of costs as cited above is maintalned, Vendor's bills should be
obtained by 1tem of service so that charges may be properly summarized on pay-
ment vouchers.
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PART C LOGISTICS INFORMATION

4200 INTRODUCTION AND POLICY

1., Materlal resources necessary to conduet and accomplish the mlssion are of
paramount interest to recrulting and officer selectlon officers. Strict
adherence to appropriate Marine Corps Orders and the proper utilization of
loglstics personnel are mandatory. Logistical preblems should be referred to
the next higher echelon for advice.

2. Recrulting offlcers are enjoined to personally supervise the functioning
of thelr logistics staff Loglstics personnel wlll not be asslgned duties
beyond the scope of the matter discussed in this part and part B of this
chapter,

4201 PURCHASE OF SUPPLIES AND SERVICES

1, Supplies and services which are required by the recruiting service, and
which are to be purchased with appropriated funds, will be procured in
accordance with current directives, DProblems arising within the field of
purchasing which cannot be resolved will be referred to tle Commandant of the
Marine Corps (Code CH).

2. Cost of transportation, meals, and lodging furnished applicants for the
Platoon Leaders Class and Officer Candlidate Course in ceonnection with the
taking of physical examinations will be charged as described in subparagraph
3202.4. Costs incurred when the services of a civillan physician must be
utilized to conduct the physical examination will be charged to the same
appropriation data except that Cost Account Code 1ES82 will be used. Appli-
cants for these programs must bear all other expenses Ineident to enlistment
in the progran.

P4202 COMMUNICATIONS

1., Telephone Directory

a. A telephone and address directory of the Marine Corps military
personnel procurement organization is published annually. Before placing a

call to & recrulting or officer selection office, the caller should consult
this directory

b. A telephone directory will be maintained for all recruiting and
officer selection offices manned on a full-time basis. The Commandant of the
Marine Corps (Code DPN) will be notified of any changes in addresses and
telephone numbers, including the area code and Federal Telezcommunlcations
System number, 1f appllcable.

2. Federal Telecommunlcations System, The Federal Telecommunications System
(FTS7 Is a GSA-Ieased telephone network designed to carry long-distance voice
communications within continental Unlited States at reduced rates. District
directors will encourage participation in FTS wherever cost analysls Indicates
its use 13 more economical than continued use of commercial service.

P 4203 MOTOR VEHICLES

1. District directors will issue such instructions as to assure that all
vehicles assigned for recrulting or officer selection purposes are subJect to
uniform wear by rotation among users. Maxlmum vehlcular safety will be
stressed at all times by strict adherence to malntenance zchedules and
inspections.

4-9
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4, These reports are the bhasic | inagement reports for the enlisted recruiting
program. They serve as the basis for most of the management information and data
analyses described herein. For this reason, these reports must contain accurate
information and must be submitted as soon after the end of the reporting period
as possible,

4302 REPORT OF ENLISTEDL PROCUREMENT (Report Symbol MC~1130-05)

1. A statistical report will be compliled by the Commandant of the Marine

Corps (Code DPN) from the information furnished on the Report of Enlistments
and Inductions (Report Symbol MC-1130-01)}. Prepared weekly, this report will
be cumulative through each monthly or’quarterly peripcd., At the end of each
pericd, 2 report will be prepared showing the cumulative fiscal year totals,

2. The report will contain data reflecting the quantity and quality of
eniistments within each district. It 1s compiled to ald both the Headquarters

Marine Corps staff and the district directorsz in their management efforts to
assure a maximum number of high quality long-term recruilt enliastments

4303 TELEPHONIC REPCRT OF RECRUITING RESULTS (Report Symbol MC-1130-12)
1. The directors of Marine Corps districts will advise the Commandant of the

Marine Corps (Code DPJ) by telephone of the estimated enlistment results for
the month, each Tuesday. The report will include the following information

a, Enlistment mix (i.e., 2, 3, and 4 years) and total

b. Shipping estimates for the comming week

v 9
2

Aviation Enlistment Cptions Program by subprogram
d Mental Group IV's
e, Women Marine enlistments

’ £. Broken and Continucus Reenlistments

2. Submisslon of this report will be discontinued during "Minimize,"

3. The purpose of this report is to monitor recrult input and to provide
information on which to redistribute guota should a district indicate an
Inabllity to achieve 100 percent of assigned goal.

7304 REPORT OF ENLISTED RECRUITS DISCHARGED DURING RECRUIT TRAINING (Report
Symbol MC-1510-03)

1. The Commanding General of each Marine Corps recrult depot will submit a
monthly report of recruits discharged prior to completion of recrult training
to Commandant of the Marine Corps (Code DPN), A letter of instruction
containing the detailled requlirements for this report will be published sepa-
rately as requirements for specified items of information vary.

2. The purpose of this report 1is

a. To provide a basls for statistical tabulation and analysls of the
recrulting service achievement of quallty recrulting.

b. To indicate any shortecomings in recruiting regulatlons or the physiecal
and mental screening of applicants so that immediate corrective actlon may be
taken

4-14
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3. As a part of this report, under separate cover, coples of aptitude board
and medical survey board reports will be forwarded tec the districts, These
beard reports may contaln matter unfavorable to the individual concerned, In
accordance with established policy, these reports are to be treated as
confidentlal in nature and will be made availlable only to officers in charge
and those enlisted recrulters whose dutles require them to have knowledge of
the subject matter.

4305 REPORT OF RECRUIT REJECTIONS AT MARINE CORPS RECRUIT DEPOTS (Report
Symbol MC-1510j93A)

1. A cumulative Statistical report is compiled monthly by the Commandant of
the Marine Corps (Code DPN) from the Report of Enlisted Recruits Discharged
During Recruit Training (MC-1510-03 deseribed in paragraph 4304, Accumulated
throughout the fiscal year, this report is first published in December after
the July input of recruits has had time to complete recruit training,.

2. The purpose of this report is to measure both the distriect and recrulting
station achievement of gquality recruiting.

4306 STATEMENT OF PERSONNEL PROCUREMENT COST (Report Symbol MC—llOOjol)
A

1. A semlannual report of personnel procurement cost (obligations) will be
prepared by the distriet directors as of 31 December and 30 June of each
filscal year (30 June report will be cumulative for the entire fiscal year), to
reach the Commandant of the Marine Corps (Code DFN) not later than 1 February,
for the 31 December report and 1 August for the 30 June report. Amplifying
instructions are issued under separate letter.

2. The report will contain the followlng information

a, A consolidated listing {machine or menual) by cost account code {(CAC),
by Program Element (district headquarters, recruiting station and officer
selection office costs)

b. Total dellars {obligations) by recrulting statlion to include district
headquarters costs applied to enlisted recruiting programs. (No CAC or EofE
break is required,)

¢. Total dollars {obligations) by offlcer selection office to include
district headquarters costs applied to officer procurement programs. (No CAC
or EofE break is regulred.)

d. District headquarters costs should be displayed as appropriate with
enlisted programs (par.2b) and officer programs {(par.2c).

e, Costs will be displayed on an obligation basis.

3. Automated machine runoffs may be utillzed so long as they contaln the
requirements listed in paragraph 2, above, Formats utllized can be single
sheet dlsplays by recruiting station, officer selectlion office and district
so long as the total dollars (obligations) are displayed for each recruiting
statlon and officer selection office and that distriet headguarters costs
{obligations) are displayed with the officer or enlisted programs as appro-
prilate. Example of manual layout is shown below

Programs HQ R8/030 RS/0580 RS/030 TOTAL
Bnlisted

Officer
TCTAL
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4307 RECRUITING FACILITY ACTIVATION REPORT (Report Symbol
MC-1100702)

1. The Commandant of the Marine Corps {Code DPN) will be notified by the
cognizant district director or recrulting officer within 5 working days
upon

a. The activation of any recrulsing facility (RS, RSS, PC3, TRF, or 030
as defined 1A MCO 11100.34) in the format of figure 4-5,

b. The deactivation of any recruiting facility via a letter stating the
reason for deactivation.

¢. The change of any information submlitted in the format of flgure 4-5,
citing the paragraph number and the correct Information.

4308 STATISTICAL INWORMATION RECORDS

1, District directors and officers in charge, recruiting stations, will main-
taln statistical records whilch will include but not necessarily be limited to
the following

a Monthly recruit production

b, Monthly recrulter strength

¢. Monthly wvehicle availability

d Monthly fund oblligations

e, Monthly reject rate

f. BSemiannual per caplita preduction per recrulters
E Semlannual and annual per caplta recrult cost.

2. The purpese of this information is to provide a ready reference to past
performance and to present in an easlily understandable form the level of
efficliency of management in economically achieving recruiting goals It wiil
alsc serve as a reacdy brlefing aid for inspectors and visitors,

4309 REPORT OF OFFICER SELECTION PERSONNEL ASSIGNMENT (Report Symbol
MC-1300-22)

1 Officer selection team personnel, officer and enlisted, are assigned
directly by the Commandant of the Marine Corps. Assipgnments are monitored
by the Head, Offlcer Procurement Section, Military Personnel Procurement
Branch, Headguarters Marine Corps (Code DPC).

2. In order to control and malntaln personnel strength as authorized on
current Tables of Opganization (T/0Q) of the 5132 Serles, certain procedures
are established as outlined below

a District directors wlll furnish the information outlined in figure
4-6 to the Commandant of the Marine Corps (Code LDPC) in a report to be
submitted as of the last working day of each month. Only actual changes
are reguired, however, projected changes may be indicated provided they are
identifled as such. Negative reports are required.

b. Because of thls direct asslignment and monitering by Headquarters
Marine Corps, officer selection team personnel will be transferred within
districts only after coordination with the Commandant of the Marine Corps
(Code DPC).

4-16
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4310 0S80 OPERATIONS REPORT {(Report Symbol MC-1120-01)

1, Within 10 days after the end of each fiscal year, the individual 0S0/WOSO
offices of each distrlct will submlt an operations repert to thelr district
director. The report will be in the format shown in figure 4-7, Such
commentary or other remarks may be added to the report as are necessary to
provide a well-rounded view of the office's operations throughout the year.
In particular, successful and unsuceessful technigues wlll be described,

2. The purpose of this report 1s to serve both as a common basls upon which
to evaluate 0S80 operations as well as the basis from which the director will
prepare the report required in paragraph 3311,

4311 DISTRICT 0S0O EFFECTIVENESS REPORT (Report Symbol MC-1120-01)

1, District directors will submit a report of CSO operatlions effectiveness
for the preceding fiscal year to the Commandant of the Marine Corps (Code
DPC) by 20 July each year. This report will be in letter format. It will
desceribe the efforts made to obtain the assigned number of approved Reserve
officer candidate applications., Both successful and unsuccessful efforts
will be noted. This report will contain, as an enclosure, & copy of the 030/
WOSO operaticns reports described in paragraph U4310.

2. The purpose of this report is to provide a method of evaluating OSC
operations through the country. Alsco, it will be used to assure that full
advantage is made by all districts of the more successful operating tech-
nigues developed throughcut the year.




MILITARY PERSONNEL PROCUREMENT MANUAL

T BUREAU VOUCHER NUMBER DG YOUCHER NO
TRAVE{ VOUCHER i

1 PAYNENT FOR PAID BY
I ADVANCE OF TRAVEL ALLOWANCES /TDY/ TAD) 8 TRANSPORTATION OF DEPENDENTS TO BE
e
\ v NCES (PCS) 7 o L.} COMPLET
2 ADNNCE OF TRAVEL AILDWA ISLOCANON ALLOWANCE
LY BY THE
DISBURSING
1 ACMUEDWER DIEM FOR 1D/ 1Al 8 TRAILER ALLOWANCE OFFICER
. semsnk\oxqmn TRAVEL )

SETTLEMEMNT 0%%‘& (L]

L
H INDIVIDYAL PAYMENT
I PAYEE fLast Name Fint e Inuaad) 2 RANK DR GRaADE 3 SERYICE NUMBER
MARINE, Jo PFC 2345678

ORGAFSTAIION AND STATION
HgqaCo, MCE, Mendleton, California

5 TRAVEL QRDER

Order 183uing activi order number
& ADVANCE OF TRAVEL ALLOWANCES FLECTER, BY AJOVE NAMED MEMBER AS FOLLOWS
Cash Advance for trans¥er\{ees $2 50
Cash Advance for subsist en route $6 50
7 CHECK NUMBER B CHECK DATE \ 9 AMOUNT PAID 10 DATE Pail 171 RECEIVED N CASH {Kignature of payet}
$9 00 1Tanéé (Si1gnature)
I N, RAYTMENTS CORSOLIDATED
i PER SUBVOUCHER NO THROUGH JACHED | 7 PER TRAVEL ALLOWANCE PAYMEMT LISTS ATTACHED
THAY APPROYED FOR PAYMENT /Whix required by indioidual serunce regui )
1 TYPRD NAME AND TINLE ¥ ; : 1 SIGNATYRE
¥ RENMR
DISREGARD FOR NAVY DISREGARD FCR
AND MARINE CORPS NAVY MEMBERS
MEMBERS
Vi ACCOURTING CLASSIFICATIONS)
Sk g ey | Ciase | commeino | VRGN T | ™RE | alCre aew €os? cooe AMQUNT

IO BE PMPLCETED BY THE DISE

=

COMPUTED BY AUDITED BY Tnsm: 0 TVL RECORD &Y DATE ENTERED AMOUNT PAID

DD s 1351 FORM APPROVED BY COMPTROLLER GENERAL U § 2 JUNE 1985 0101-806-2900 U 5 GOVERNMENT PRINTING OFFICE 1986 — 225 600

Figure 4-1
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PAY ADJUSTMENT AUTHORIZATION NOTE. If member hus beer trusalerred fovard chis suthomsation ¢ the offoer
MEMBER (Last nams) {Firat) (Muddie) FILE/SERVKE MO, SRADE/RANK/RATE BRMNCH CF SERVICE DATE
SMITH JOHN DOE 123 45 6789 Sgt TSMC 10/18/72
BAY GRADE NO. LAST PAY RECORD EXAMINED (If applicable) | AMouNT APPROPRIATION DATA
NAME OF ACGOUNTAELE D. O,

FROMU. S. Marine Corps Recruitang
Station, Seattle, Washington

SYMBOL NO, G. A 0. EXCEPTION CODE
YOU ARE HEREBY AUTHORIZED TC
Misburszng Officer o
Marine Corps Supply Activity
To Philadelphia, Pennsylvania 19146 ounnae [ cmeorr
THE MILITARY PAY RECORD OF THE
L _J M]MEMBRER l;‘.ISTED ABTJVE

EXPEANATION AND/CR REASON FOR ADJUSTMENT
Furnished transportation on 721102 to above named absentee from Marine
Barracks, U. S. Naval Base, Philadelphia, Pennsylvania, as follows

T/R# M4,000,000 for 1st class rail fare,
Seattle, Wa to Phila, Pa., via NP, PRR
atd 10/19/72 $ 11K.25

T/R# M4,000,001 for one upper berth,
Seattle, Wa to Phila, Pa., dtd 10/19/72 32.15

Cash advanced for transfer fees and/or

Cashin lieu of meal tickets for necessary

subsistence en route 2.00
$ 157.40
The above adjustment s based on a th all 1abl fa If the Dﬂburqmd Oﬂ‘inex bus knowfed‘ga that a previoud adiust-
ment has baan made or why the adjustment lhould not be made for the same rtom this au d with a brref statement
of the reason for failure to maks the adyustment
FROM CERTIFYING OFFICER {name rankfgrade snd signaturs)

A. B. SEE, Major, USMC

I CERTIFY that the adyustment mdicated above has been d on the ab d ber 4 Military Pay Record (I adrustmant has fiot
been entered give explanation on reverse over D O s mignaturs and symbol numbsr )
TYPED NAMZ AND GRADE OF D. Q.
"
g r .
w
&
E’_‘. D. 0. SYMBOL NO, CATE
ﬁ TC
o
L N SIGNATURE
DD Foftk 1 39 REPLACES DD FORM 118, 1 OCT 49, DD FORM 139, 1 JAN 43, NAV S. AND A. FORMS 816, 331 AND 5&, NAVNC Form approved by Comp Gen U 8
1 AT 2 €88-5D AND NAVNC €19-5D ALE OF WHICH MAY PE USED UNTIL STOCKS ARE EXHAUSTED. April 33 1953
W 8 QOVERMMEKT PRINTING CFFICK 18—63014-1
FIGURE_4-2
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REFORT OF ENLISTMENTS AND INDUCTICaS  100)

MAYMC 50228 (REV 5-72) (Previous edstrons will mot be wsed after I dwly 1872) SN 0000-GB1-5127 uf| SH

TO Commandant of the Marine Corps (Code DPM}, Washington D € 20380

REPORT SYMBOL M §130~|

FROM MARINE CORPS RECRUITING STATION

O PERIOD

PART I ENLISTED MARINE CORPS ACCESSIONS
TEPMS A MENTAL GROUPS
TYPE ACCESSION SCHOOL 1] §¥i TOTAL
2 YEAR | 3 YEAR I 4 YEAR | GRADUATLS I { 11 [ I11 {zx-so AFOT | 10-20 AFQT
MALE ACCESSTONS
I | DIRECT EMLISTMENTS - RTR
2 ENLISTMENTS FROM FOOL
3 | ENLISTMENTS NCAAF — RIR
. HIGH SCHOOL GRADUATES
tLires « 2 & 3 anly)
5 ENLESTMENTS - RTNR
6 I NDUCT | ONS
lp "MALE ACCESSIONS
7 FEMALE ENLISTMENTS
N
NTS
TYFE ACCESSIONM 2 YEAR ! 3 YEAR “ /7 AR I GRCKEN | CONTINJOUS | IMMED TATE TOTAL
T
8 FIRST TERM ~ MALE A
g CAREER - MALE (
i0 FEMALE REENLISTMENTS i <§\
|
PART |1 MANAGEMENT INFORMATION
THIS FIRST SECOND THIRD FOUR | [FTH SIXTH
! POOL INFORMATION MONTH | MONTH | WONTH | MONTE | MONTH , WONTH | WONTH TCTAL
MALE
REMAINING IN THE POOL
FEMALE
{
D1 SCHARGES
CHANGES (N THE FOOL (MALE} RO POOL
{END OF MCNTH ONLY)
EARLY SHIPMENTS
RECRUITS QTHERS 6 REMARKS
2 {COMMAND RECRUITING PROGRAM
3 | MEDICAL REMEDIAL PROGRAM
[MREF
FARRIS |SLAND SAN DIEGD
4 | SHIPMENTS TO MCRD (MALE)
MALE FEMALE
5 RECRUITING QUOTA —
CURRENT MOKTH |
SEGNATURE OF OFFICER |§ CHARGE
L-d%Le0 R

. Figure 4-3

4-20
Ch. 1



MILITARY PERSONNEL PROCUREMENT MANUAL

SPECIAL PROGRAMS ADDENDUM

to NAVMC 5022a

REPCRT OF ENLISTMENTS AND INDUCTIONS

STATION PERICD
Quota | Shipped Pool Months - Total remaining 1h the Pool
Male for (This This
Programs Month Week) Month | 1st | 2nd | 3rd | 4th | 5¢h | 6th | Total
ASP-1 “ :
ASP-2
ASP-3 Ky
Aviation 4
School
H
Female P
Programs {
ASP-1 €
ASP.3
Aviation
School ! J
A ! i |
AREA OPTIONS: AD-1
(Shipped This Week) AD-2
A0-3
’ Figure 4-3,--Continued
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REPORT OF SUBSTATION ATTAINMENT AND VEHICLE STATUS (1100)

KAVMC 10888 (5-72} o DO0O-006~31%0 U1 SH

TO Commandant of the Marine Corps (Code DPN)

Washington

rC

20380

MILITARY PERSONNEL PROCUREMENT MANUAL

REPORT SYMBOL. MCI130-f4

FROM MARINE CORPS RECRUIFING STATION

FOR MONTH OF

PART 1

RECRUITING SUBSTATION ATTAINMENT INFORMATION

SUBSTAT | ON

MaLE

FEMALE

Q

A

RECNL
AND
OTHERS

RECRU|TER
HMONTHS

PROSPECT
CONTACTED

QUALIFIED

NO  OF
APPLICANTS | APPLICANTS

AFEES
REJECTS

S

7

i8 RECRUITING STATION TG7AL

I

PART 1t

RECRUITING STATION VEHICULAR ENFORMATION

TYPE VEHICLE 0301

0401

o501

0502

0606

0701

OTHER

TOTAL

TOTAL
LEASED

NO QF VEHICLES
ON HAKD

TOTAL
MILES DRIVEN

[N}

REMARES

SIGHATURE OF OFFICER |# CHARGE

4-.22

’Flgure 4-4
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Report Symbol MC-1100-2

RECRUITING FACILITIES ACTIVATION REPORT

1. Administrative superior:

MCD RS

RSS PCS ___

2. Type facility and name s

3. Address: (ensure completeness and accuracy) 4 /V

City/State/Zip code P

Street # and Street { £ _

Rm #, Commercial bldg. name, Post Office Bldg., P.C. Box, Suite #, etc.

4. Federal telecommunications system number(s) as applicable:

5. Complete AUTOVON number(s) as applicable:

€. Commercial telephone number(s):

7. Collocation Status. circle applicable

C ~ collocation P - pending collocation
N - no collocation M - collocated but a move reguested/planned
X - other - explain

8. Collocated with circle applicable; A, N, AF, CG

9. Occupancy date The date this particular office (physical location) was
occupied for use as a Marine Corps recruiting activity. vyear/month

10, Occupancy status circl one

L - leased space
~ post office
- government buirlding

- privately owned space (no rental cost to the government)
- state, city, or county building or courthouse

booth {i1mmoble)

- van (mobile}

- military base, reserve training center, etc,

- other - explain

Rerdoag oo
1

11. Change of status date. Latest date the facility or activity changed status.
This date 1s saimilar to the activation date but does not refer to the change of
physical location, instead, 1t refers to an administrative change, Example

{a} A PCS upgraded to an RSS although it remains at the same location/address.
year/month

’Figure 4-5
4-23
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12, Facility desirability: for recruiting purposes

circle one; E - excellent
§ - satisfactory
U - unsatisfactory (explain)

13. Iocation desirability: for recruiting purposes

circle one; E - excellent
5 - satisfactory
U - unsatisfactory (explain}

$
14, Facility location 4 M
circle one; 8§ - suburbkan P L
R = rural E

M - Metropolitan

15. Latest date the recruiting officer requested any action on the facility.
year/month

C - collocataon
E - exXpansion

L - relocation

R - refurbishment

Type action requested.

16. Other USMC same location collocated.

A - RS, RSS, 030 E - PCS, RS

B - RS, 080 F - TRF, 0S80

C - RSS, 080 G - RS, PCS, 080
D - PCS, 0SS0 N - none

X - other; explain

17. Corps of Engineer District: circle cone

J - New York R -~ Kansas City
K - Baltimore 5 - Omaha
L - Mobile T - Seattle
M - Savannah U - Sacramento
P - Fort Worth V - Los Angeles
Q - Albuquergue W - Pacaific
18. Square footage in facility: for your activity only sqft.

19. Number of recruiters normally assigned (TRF's should have 0)

20. Number of other personnel normally assigned: total nuaber of personnel other
than recruiters assighed. Should include officers, clerks, civilians, etc.

21, Number of wvehicles normally assigned (TRF's should have 0}

22. Number of days occupled per week. 1ndicate less than a full day as .5

’Flgure 4-5.-~Continued.
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REPORT OF OFFICER SELECTION PERSONNEL ASSIGNMENT

T/O

Line No Name

Grade

Primary

SSN MOS

Date ASG
to OS0

EAS/EOS

i

Career
Marine

Remarks

HOSPITAL CORPSMAN (If assigned)

* List by seniority within same grade/rank

** Indicate "Yes/No" concerning intentions of remaining on active duty beyond current EAS/EOS

050,

Code

Date

Figure 4-6
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MC District
Itinerary and Productivity
Annual Report

0S0/WOS0 -
Visited Codery | (Show No No of Visits canis Obtained Remarks
of Pers)
Days PLC 0CC
*Code Planned | Made | Duration | (Fr-Soph- | (No, of
1 Private, Church Total Jr-8r) Class)
Related

2, Private, GRD | AVN| GRD | AVN
Independent

3 State Supported

4 Municipally
Supported

3. Land Grant

A, Catholic

B Protestant

C, Inter-racial

D Raclal

SAMPLE ENTRIES

1 U, Georgla (3C) 3 2 2 4 1 2 | Dean of men USMCR

(39 | (39) | Major referred all
1 OCC appl.
(40)

2, Notre Dame (1LA) 3 2 3 2 3F i 1 | MOI had 8 applicants
250 (39) | (40) | ready for processing,
4Ir

3 EasternSt TG Not visited, 1 | 1&l,B/2/23 procured

(3C) (40) | and processed,

TVONVI INIWNIZAINDOHd THNNOSYHES AYVIITIN

Figure 4-7
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CHAPTER 5

PROCUREMENT AIDS

GENETAl.. .ess taensnsvsrncte sosanvssansses & sasos sess
Publicedty & sivivininnrosnsorirtrases ass snssrasssrrenas

Advertising., ..o iiit tit tiiiiins seaasees et ana

Promotional Material.. ... vvinuninie vee o suee wean
Procurement of Promoticnal Materlal......vvivinnane o ou
"Recruilting Notes e ee e it orcrsonss s0u sestvannsnsans
"The College Marine! ... iiiieirestestanss  ssasaerasnns
Direct Maill Campalgns. ....civirirosasencas “ ke aee s

Youth Physical Fltness ProgPaM....isses  seseeasecssns

FIGURES
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5008
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CHAPTER &

PROCUREMENT AIDS

5000 GENERAL

i Individuals assigned to military personnel procurement duty are often the
only Marines in the area in whieh they serve To the lcocal populace they are
considered representative of the entire Marine Corps. Every individual's
persconal appearance, his attitude, and his general conduct at all times,
therefore, must be exemplary 1if the Marine Corps is to enjoy the high public
regard so necessary in the accomplishment of its enlisted recruiting and
officer procurement missions,

2. Association with local civiec and patriotic groups will foster friendships
with many community leaders who, by virtue of their position and influence,
can be of assistance to the recrulter., Affiliation with sueh groups 1s
encouraged,

3. Procurement personnel should, at every opportunity, keep the Marine Corps
before the public in a favorable llght through all avallable publicity media.
Publiclty and promotional material, including that furnished by higher
echelons, should be localized where possible to Include addresses and tele-
phone numbers

I, Procurement personnel should refrain from initiating publicity and/or
prometional ventures which are too time consuming or those which even remotely
reflect poor taste upon the Marine Corps.

5. FPrilendly relations should be malntained with local represgsentatives of the
publicity media, businessmen and c¢lvic officials, It must be borne in mind,
however, that such individuals value their time, and extended social calls
qulte often can prove damaging rather than helpful to relations. This is not
to Imply that calls should be made only when assistance 1s desired, but rather
that visits, both business and social, should be kept brief, courteous and
objective,

6. Plaques for award to the outstanding recruiting statlon each quarter will
be furnished to dilstrict directors annually during the first quarter of each
fiscal year. They wlll be engraved locally and presented as soon as possible
after the end of the guarter for which awarded.

5G01 PUBLICITY

1 Publicity (both good and bad) is news or feature type material contained
in stories, pictures, interviews, and speeches published to the public throusgh
agencies independent of the Marine Corps. Good publicity can be encouraged by
local recruiting and offlcer selection offices through the effective servieing
of all communications media in accordance with the policles and technigues set
forth in detail in the current edltion of MCO P5720.44, Marine Corps Puklic
Affairs Manual.

2, A news medlium seldom uses material concerning the Marine Corps strictly as
a gesture of frlendship. It 1s bound by ethlcs and resvonsibility to its
audience to present that which is truthful and newsworthy. Distorted or
camouflaged publicity eventually brings embarrassment to both the news medium
and the Marine Corps, often resulting in 111 will and severed relations
Procurement personnel should provide media with all legitimate Marine Corps
news and attempt to exploit same to the fullest extent Newspapers usually
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welcome ltems of pgeneral interest, such as the initiation of new programs,
changes 1n standards, preogress of speclal drives, etc, Whenever possible,
photographs concernlng the enlistment or enrollment of local citizens should
be furnished to all press medila ineluding internal industrial or business
publications (house organs)

3. Local radio and television stations are of invaluable aid to the personnel
procurement effort. Much of the news material furnished to newspapers can and
will be used by radio and television stations. In addition, radioc and tele-
vision can furnish time for promotional material (spot announcements, seript
and transcribed radio and television programs)} and personal appearances or
interviews.

4, Procurement personnel should seek opportunities to provide information
about the Marine Corps by means of addresses before public gatherings. In
making such talks they must scrupulously avoid controversial matters and
expresslons of political opinlons concerning either forelgn or domestic
affalrs

5002 ADVERTISING

1. Regulations prohiblt the purchase of advertising time and space by the
Marine Corps without authorlity from the Secretary of the Navy. Such authority,
to be controlled as follows, has been granted for advertisements in college
newspapers announcing the campus visits of Marine Officer procurement

personnel

a. Distriet directors, officers in charge of officer selection teanms and
woman officer selection offlicers are authorized to place paid announcements
of current or fortheoming visits to college campuses 1n college newspapers.
This authority is limited to the above mentioned officers and will not be
further delegated, In additlon, district directors may authorize use of
recrulting media funds to purchase ads in local clvilian newspapers 1ln order
to announce visits of officer selection officers to college campuses, provided
such advertising is the most economical or the only avallable means of
reaching college students. Prilor to authorizing such advertising, considera-
tion will be given to the effect that it mipght have on future offers of publie
service advertising For instance Will local merchants continue to sponsor
publle service/cooperative advertising for the Marine Corps once the first
purchase of space l1ls made?

b. For the purpose of this authority, a college newspaper is deflned as
the offlcial newspaper of the college or universlty recognized as such by the
administrative head of the school and published principally by and for members
of the student body.

¢, The preparation and payment of public vouchers for newspaper adver-
tisements will be accomplished in accordance with NavCompt Manual, volume IV,
paragraph 046275,

d. Charges for pald announcements will be against budget activity 8E,
program element 81412¥ funds held by directors of Marine Corps districts.

e, Each advertisement will include the dates of the current or forth-
coming campus visit by offlcer procurement personnel. The makeup of the
advertisements may employ camera ready art distributed by the Commandant of
the Marine Corps (Code DPO), artwork and photography avallable through
personnel procurement channels, or be entirely set in type.

f. Directors will establish adminlstrative procedures necessary to ensure
both financial control of expenses assoclated wlth the subJect advertisements

5-4
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a?d compllance with these provisions by distriet officer procurement activi-
ties

2. Instructions and policy guidance concerning general commercial advertising
are set forth in MCO P5720.44 The following additional peolicy 1s applile-~
able to cooperative commercial advertising 1n support of military personnel
procurment programs

a Soiicitation of funds 1s prohibited

b Cooperative newspaper advertising l1s permissible The copy should be
carefully proofread prior to printing

c Cooperative advertising In other media is permissible and desirable.
All copy ané art must be approved by the officer in charge of the recrulting
statlon or officer selection officer, as appropriate, when the advertising is
for local use, by the district director or hls reoresentative for regional

use, and by the Commandant of the Marine Corvns (Code DPO) when the advertising
is for national use

d All advertising for the Marine Corps must reflect the dignity and
prestige of the Marine Corps and must not imply endorsement of the adver-
tiser's product or its use by the Marine Corps to the exclusion of other
similar products

5003 PROMOTIONAL MATERIAL

1 Promotional materials, as opposed to publiclty, are those alds produced or
purchased by the Marine Corps to assist recruiters in presenting military
personnel programs to the publie Included are posters, pamphlets, booklets,
stickers, displays, radilo programs/spot announcements, T V spot announcements,
motion pilctures, etc.

2, In addition to displaying "A" signs In front of recruiting stations and
local post offices, recruiters should place such signs In other locations
where they wili be in prominent view Affixing posters and other promotional
material to trees, fences, and barns violates good taste and is not permitted
Many citles and States have laws concerning the display of slgns, inciuding
recruiting posters Recrulting personnel will famlliarize themselves with,
and comply wlth, these laws

3 "A" signs should be inspected frequently to ensure that unsightly and
defaced posters are promptly removed and replaced Bent and rusty frames
should be repsired and repainted as necessary In this connectlon the number
of "A" signs should be kept within the capacitv of personnel avallable to
maintain them in excellent condition at all times An excessive number of
signs will result in undue maintenance problems and reduce the effectiveness
of this pecruiting aid All "A" sipn frames should be eaquipved with steel
address plates displaying a short address on both sides which is sufficlent to
locate the nearest recruiting activity The address should be printed in at
least 1l-inch letters

4, Metal "A" signs are recommended for postlng during specific months in
order to support the particular recruilting prorrams at that time Distribu-
tion of veplacement sipns will be made automatically and will be based on a
sign 1ife of 3 years This headquarters (Code DFC) will publish a recomrended
posting schedule annually

5 Maintenance required for metal "A" signs is as follows

a Clean metal "A' signs thoroughly after each posting with a solution of
soap and warm water, rinse and dry
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b Wax both sides of the metal "A" signs after cleaning

c Transport and store metal signs flat A sheet of paper should be
placed between signs to prevent marring

d Care should be exerclised in the handling of the metal "A" slgn. While
they are of high quality, they can be marred or scratched.

e Unserviceable slgns should be dlsposed of in the best interest to the
government

6. Window cards and other display materials are designed for placement 1in a
variety of locations such as department stores, speclalty shops, barber shops,
beauty parlors, banks, public buildings, railroad waiting rooms and lobbles of
large office bulldings These ltems wlll be inspected freguently and replaced
as necessary The address of the nearest recrulting station, substation, or
officer selection office will be stamped or otherwlse included on all posters
and dilsplays

7. To be effective take-cnes, folders, and other direct distribution ltems must
be placed in the hands of the publie¢ in general, and prospects in particular,
While wide distribution of this material is deslrable, wastefulness should be
avoided. Folders and leaflets will be used in unattended literature racks,
Booklets are intended for individual delivery by recrulters to prospects and
gpplicants.

8. Extra care will be taken in the distribution of procurement ailds that are
utilitarlan in nature. Bookcovers, matchbooks, and simllar items are included
in this categecry They are made avalilable as an ald to recrulters in opening
conversations with Iindividual prospec¢ts and in strengthening estzablished
relatlonships between recrulters and individual prospects. Items 1in this
category will be distributed by recruiters only to individual prospects. They
will not be delivered to a third party outside the recrulting service for
eventual distribution to prospects,

9. New procurement aids are constantly being developed to support current and
future recrulting programs, Many of these ailds are developed from suggestions
or samples submitted by recruiting activities. To ensure a continulng flow of
ideas from the field, all suggestions or ldeas Ffor procurement ailds will be
ferwarded to the Ccmmandant of the Marine Corps (Code DPO), via district
directors When possible, a sample, or 8" x 10" photograph, of the proposed
aid sheculd also be forwarded.

5004 PROCUREMENT OF PROMOTIONAL MATERIAL

1. All NAVMC items wlll be automatleally distributed directly to recrulting
activities after initial printing and each reprinting. Subsequent information
concerning distribution of motion pictures, transeribed radio programs,
television and radic announcements, awards, and like items, will be dissemin-
ated prior to distributlon of materlal., Distribution wlll be directly to
recrulting activities or to distrlet headquarters for further dlstributlion.

2 A List of Marine Corps Public Releése Hilms éogether with requisitloning
instructions is contained in current Marine Corps directives in the 5720

series A 1ist of Public Release films is also included in NAVMC 7130, Publie
Service Guide

3 Requisitions for printed procurement alds will be submitted in accordance
with Headquarters Marine Corps instructlons The major booklets will remain
controiled items, and each distriet will continue to receive an annual
allocation For this reason all requisitions for such ltems will be forwarded
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via HOMC (Code DP). All noncontrolled material will be requisitionad directly
from the Commanding General {Code AB26), Marine Corps Supply Center, Albany,
Georgla 31704 via Headquarters Marine Corps (Code DP). Aall reguisitioning will be
based on current supply requisiti cning procedures and instructions printed in the
Code DFPO advertising guarterly. Also the "Recruiting Notes" newspaper will
publish any changes or new instructions pertaining to procurement aids,

4., Each quarter the Headquarters Marine Corps publication, "Recruiting Notes,"
includes reproductions of 30 photographs with l1dentification numbers. The ’
photographs depict Marines and Marine Corps equlpment, and are intended for

use by procurement personnel in the preparation of displays and exhibits. The
photographs are in color, when possible. Distribution 1s made automatically

to district directors, officer selection officers, recruiting officers and
when possible, to Marine officer instructors. In addition to quarterly
photographs, special printings of selected subjects wlll be distributed as the
need arises. Reguests from recrulting activities for additional photographs

or by any other photographic service from Headquarters Marine Corps will he

gggﬁarded via district directors to the Commandant of the Marine Corps (Code

5. "AY slgn frames, inserts, and steel address plates are stock fund items
{nomenclature Signboard, Recrulting, FSN 9905-395-2126) and are avallable
to the recrulting service, as required, upon regquisition to the appropriate
supply agency (MCSC, Albany, Georgla, or MCSC, Barstow, California).

6. Request for special promotional material will be forwarded to the
Commandant, of the Marine Corps (Code DPO),

7. Promotional items procured to promote recruilting objectives and publice
relations that are indlvidual In nature, such as presentation items to
civilian personnel that assist the Marine Corps in its recruilting effort will
be procured only by Headquarters Marine Corps. Items would include but are
not limlted to the following

a. Marine Corps Emblem tie/lapel pins

b. Ballpoint pens with Marine Corps Emblem

c. Meme boxes, ashtrays, and pen sets with Marine Corps Emblem

d. Bookcovers with Marine Corps program advertisements,

5005 "RECRUITING NOTES"

1. "Recrulting Notes" 1s published to provide systematic disseminatlon of
information pertalning to and designed to ald the personnel procurement effort

2. All echelons and all recruiting and officer selection personnel are
encouraged to submit material for publication in the "Recruitlng Notes" on all
rhases of recrulting Material 1llustrating new 1deas, methods used to
overcome specific problems, successful techniques, and related information are
partlcularly desired,

3. When recognition of an individual of the recrultling service is merited due
to a specific project or sustalned performance, publication will be made
describing such performance in the "Recruiting Notes " The following informa-
tion is to be forwarded when appropriate

a. A summary of the project or performance.

b. A brief bilography of the individual.

¢. One glossy photograph of the individual.
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4 Materlal for the "Recrulting Notes" will be addressed to

The Editor

"Recrulting Notes"

Military FPersonnel Procurement Branch (Code DPO)
Headguarters Marine Corps

Washington, D C 20380

5006 "THE GCOLLEGE MARINE"

1, "The College Marine" 1s published monthly during the school year and
distributed to all members of Marine Corps officer candidate programs {(PLC,
NROTC, WOCC) Its purpose 1s to establish a continuing association with the
Marine Corps for these individuals In addition, it provldes information on
Marine Corps policies and activities of individual members of the various
programs throughout the country

2. All echelons and all recrulting and officer selection persocnnel are
encouraged to submlt materlal for publicatlon regarding personnel enrolled in
these programs or former members of these programs now serving on active duty
or in responsbile positions in ¢ivillan life,.

3. Material for "The College Marine" will be addressed to

The Editor

"The College Marine"

Military Personnel Procurement Branch {Code DPO)
Headguarters Marine Corps

Washington, D, C, 20380

5007 DIRECT MAIL CAMPAIGNS

1. An annual direct mall program 1ls an essential part of the military per-
sonnel procurement effort. Figure 5-1 contains guidelines for effective maill
campaigns. In support of this program, the Commandant of the Marine Corps
(Code DPO)} annually provides direct mail material to the recrulting service.
This material 1s deslgned to interest college and high school students in
various Marine Corps personnel procurement programs. The types of materlal to
be issued will be published by a separate directive during January of each
year Each district will be required to submit anticipated requirements from
subordinate activities for these items to the Commandant of the Marine Corps
(Code DPO) Dates for submission of reports will be contained in the above
mentioned separate directive. When printed, direct mail material will be
shipped directly to requesting activities, only in quantitles reguested

2, In order that the effectiveness of the letters used during the previous
year can be evaluated, it 1s directed that district directors submit the
following data to the Commandant of the Marine Corps (Code DPO) by 1 August of
each year (Report Symbol MC~1100-03).

a, HNumber of letters mailed for each mailing (l.e,, CMC "Stay in School”
letter, Woman Officer letter, etc,).

b. Number of reply cards returned as a result of each mailling.
¢. Percentage of reply cards received for each mailing,

d. A general evaluation of the effectliveness of each mailing including
recommendations regarding the direct mall material,
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3. Regional and local direct mail material should be delivered and used to
augment materizl issued from Headquarters Marine Corps and to assist in
personal contact and follow-up activities of personnel procurement,

., When planning regional and local direct mail efforts, the cost involved
{preparation time, materials, postage} and the provisions of subparagraph
5000.4 should be kept in mind.

5008 YOUTH PHYSICAIL FITNESS PROGRAM
1, Marine Corps Order 6100,% establishes the guldelines for the conduct of

the Marine Corps Youth Physical Fitness Program. Amplifying instructions are
published by separate letters as required.
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GUIDELINES FCR THE DIRECT MATL CAMPAIGN

1. General

a. The direct mail campaign, properly planned and executed, 1s one of the
most effectlive ways to bulld productive prospect lists, In additlon to the
immedlate benefits to be gained, considerable general publiclty value is
derived from the use of direct mail letters. It may reasonably be expected
that a significant percentage of the recipients of the letters will show them
to parents and to younger and older friends, thus providing additlonal
publiclity coverage with possible resultant additions to the prospect 1lists

b, Your direct mail campalign should be designed to build up your list of
active, interested prospects. The lifebloed of any good salesman 1s his
prospect llst, and, the recruiter is the salesman for the Marine Corps
Advance planning 1s a vital factor in the success of your direct mail effort.

¢. Wlth proper planning, direct mail results usually average about 2 to 3
percent returna. Four percent is high and anything above that 1s extraordinary.
In the past, high school mailings from the Recruiting Service have averaged about
2.5 percent replies on a single mailing.

d. For example, 1f your community's schools are graduating 1,000 male
students, you should be able tc get between 20 to 30 interested prospects for
the Marine Corps. The rest 1s up to your personal brand of salesmanship.
Direct mall by ltself won't procure anyone. The enlistment of an Interested
prospect 1is the recruiter's job

€., Here are some specific guldes you may find helpful in the planning and
operation of your own direct mall campaigns. Remember that direct mail is an
all year project, Good direct mail results know no season.

2, Lists. The backbone of any mailing is the 1list you are using. Remember
that any mailing is only as good as the list used Therefore, be sure to

a. Check the accuracy of your lists. Run spot checks on names and

addresses to ellimlnate obvious errors 1n spelling, locations, address numbers
ete,

b. Remove the names of those prospects from whom you have received a
definlte "no" or who have already enlisted or Jolned an offlcer program

¢, After your first mailing, remove the names on the returned cards 50
that you do not mail a second letter, Thls is important A prospect who has
returned the reply card may become annoyed if he recelves another letter.

You will be visiting these prospects perscnally.
d You can get mallling lists from any or all of these sources.
{1) High school and college graduation lists.
(2) Names provided by former Marines in your area

(3) Names provided by Basle School graduates and enlisted Marines on
thelir first leave.

(4) Names provided by citlizens in the communlty who are your business
assocliates

(5) Take-one cards

Figure 5-1 5-11
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3. Mailing Concept. Direet mail letters should be sent out on a timely basis
to ensure opiimum relevance to the reciplent. For example, the best time to
mail out the Commandant's "Stay 1n School" letter is during the first healf of
the school year. Letters provided by Headquarters Marine Corps are general in
nature and designed to be useful to all recruiters. For special occasions or
a more personal lmpact, locally produced letters are probably more effective
and desirable to the individual recruiters.

4, Follow-Up., The follow-up 1s a vital part of your direct mall campaign.
When a prospect sends ln a return postcard seeking more information, it means
he 1s Interested. In effect, he is saying, "I'd like to hear more about the
Marine Corps." He is a "hot" prospect -~ don't let him get cold., The follow-
ing rules should gulde your activities

a, Communicate immediately with the prospects whose names you get from
the reply cards.

b. Pay "hot" prospects a personal vlisit as soon as possible, Be sure to
furnish the prospects wlth printed procurement aids whenever possible.

e, If a great number of reply cards are received at one time, send appro-
priate printed procurement aids so that prospect doesn't have to wait for a
reply. Follow this up Just as soon as posslble with a telephone call, and/or
a more personal vislt.

d. If phone numbers are indicated on the reply card, call prospects
immediately and make an appolintment to see them.,

e. Continue to foliow your leads, keeping 1In touch by phone and perscnal
calls, because the prospect list from your direct mail campaign will continue
to produce results all year. Many prospects are "on the hook" for weeks and
months before they are signed up.

5 Officer Selectlon Prospects. Reply cards recelved by the recrulting
substation which indicate a request for officer materlal should be forwarded
immediately to the appropriate officer selection officer in order that he may
build up hils prospect 1list. The decision &8 %o who should supply the officer
booklet may be made on a lecal level.

6. Miscellaneous. The genersal appearance of your mail piece 1s highly
important., Each plece 1s a reflection on you and on the Marine Corps -- good
or had. Your mailings can help your public relations if they are properly
prepared. The letters sent out by Headguarters Marine Corps were professlon-
ally designed with thls in mind. Do your part to keep your malling profes-
sional looking,

a. BE SURE to enclose a REPLY CARD wlth every letter, 1f required and be
sure 1t 1is stamped neatly with your address. This is important. Each year a
large number of unstamped reply cards are recelved at Headquarters Marine Corps.

b, DO NOT enclose any booklets or folders with your mallings unless
spec¢ifically authorized, These should normally be sent only in response to
reply cards that have been returned. Direct mail experts state that you are

defeating the purpese of the reply card when you enclose additional material
with the letter,

¢. BE SURE TC SIGN all letters requiring a signature neatly and legibly.
This will add the personal touch which 1s of great assistance in getting
returns.

d. Addresses should be typed with a new ribbon and clean keys.

e, Spacing of addresses should be neat and professional looking

f. Spell names correctly -- use full names rather than 1lnitlals. It iIs
extremely annoyving to most people to have thelr names misspelled.

5-12 Figure 5-1 <« - Continued.
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g. When maliling large batches of letters, check with local post office
offleials concerning the best way to handle them.

h., Be sure your return address is stamped on all envelopes. Returned
envelopes have proven to be invaluable in correcting malling lists and making
sure all prospects receive your material, The Commandant of the Marine Corps
(Code DPO) will assist in maintaining an up-to-date malling 1list by forwarding
all the returned direct mail material it receives to the sender.

Figure 5-1 - - Continued.
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APPENDIX A

LISTING OF REENLISTMENT CODES UTILIZED BY THE ARMED
FORCES OF THE UNITED STATES

1. This appendix contains a listing of reenlistment codes utilized by the Armed
Forces of the United States, Applicants with pricr service in any branch of the
service whose Report of Separation (DD Form 214) cites a reenlistment code which

18 not listed as acceptable for reenlistment will not be enlisted or reenlisted,

in the Marine Corps or Marine Corps Reserve without prior approval of the Comman-
dant of the Marine Corps, Code DC or Code DPJ for those who failed to complete

or who have not been to Marine Corps recruit trainaing, or in the case of the
Organized Marine Corps Reserve, Code AF, Those cases referred to the Commandant

of the Marine Corps for determination wall include a copy of the applicant's DD 214,
a statement concerning the apparent disgualification, and a definitive recommen-
dation by the recruiting officer. Prior to submission, the recruiting officer will
make every effort to determine the circumstances surrcunding the individual's re-
lease from active duty through examination of separation documents, 1inguiries to
the local representative of the appropriate service for interpretation of discharge
authoraities, and personal interview. Only those individuals who appear to be
otherwise fully qualified will be referred for the purpose of cbktaining authority
to effect enlistment or reenlistment in the Marine Corps or Marine Corps Reserve.
In connection with waiver processing, the attention of recruiting personnel 1s 1n-~
vited to the provisions of paragraphs 2110-2113 for men and paragraphs 2209-2212
for women.

2. All reenlistment codes utilized by the Marine Corps are shown below with eligi-
bi1lity in remarks column. Reenlistment codes for individuals from other services
who may be enlisted or reenlisted without reference to the Commandant of the Marine
Corps, provided the applicant i1s otherwise fully qualified are also listed

BRANCH OF REENLISTMENT
SERVICE CODE REMARKS
UsMcC RE-1A Recommended and Eligible. No Restric-

tion on Reenlistment. Meets all Pre-
requisites

*RE-1B *Recommended and Eligible. Reenlistment
Restricted to Maximum of Two Years

RE-1C Recommended and Eligible. Reenlistment
Not to Exceed Ten Years Total Service

*RE-1D *‘Recommended and Eligible. Reenlistment
Restricted to Maxaimum of Four Years

*RE-1E *Failed to Complete Recruit Training.
Agsigned when Failure i1s due to lack
of Aptitude. CMC Approval Required
Prior to Reenlistment . Same as RE-3F

RE~2A Recommended but Inelagible Due to
Transfer to FMCR

RE-2B Retired. Except for Disability, Assign
RE-3P

RE=-2C Discharge of Commissioned Officer

RE-2D Regservist an Grade of Staff Sergeant or

Above., CMC Approval Required
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BRANCH OF
SERVICE

RELNLISTMENT
CODE

USMC (cont.) RE-32

RE-3B
RE-3C
RE-3D

RE~3E
RE-3F

RE-3G

RE-3H

RE~3J

*RE-3M

RE-30

’ RE-3P

*RE-3R
RE-3T

RE-3U

RE-3W

RE-4

PRCCUREMENT MANUAI,

REMARKS

Failure to Meet Area Aptitude Prerequi-
sites. Recommended Upon Removal of
Disqualifying Factor
Restricted Assignment. Assigned When
Directed by CMC

Reenlistment Authorized by CMC Only.
Assigned when Directed by CMC

Failure to Meet Minimum Disciplinary
Standards

Failure to Meet Educational Standards.
Recommended Upon Removal of Disqualify-
ing Factor

Fairlure to Complete Recruit Training.
Assigned when failure 1s due to Lack
of Aptitude

Insufficient GCrade

Hardship/Dependency.
Directed by CMC

Assigned when

Failure to Meet Average Proficiency Mark

*Ineligible Due to Dependency Status.
Same as RE=3H

Refused Assignment Orders due to Insuf-
ficient cobligated Active Duty Remaining
on Current Enlistment., CMC Approval
Requared Prior to Reenlistment

Recommended Upon Removal of Disqualify-
ing Factor. Failure to Meet Physical
Standards, CMC Approval Required

*Fairlure to Complete Overseas Tour. CMC
Approval Required Prior to Reenlistment

Failure to Complete Overseas Tour. CMC
Approval Required Prior to Reenlistment

Underage

Women Marines Discharged for pregnancy
or parenthood (1f otherwise recommended).
CMC Approval Reguired Prior to Reenlist-
ment

Not Recommended for Reenlistment

*Reenlistment Code no longer in use, however, this RE Code has been used 1n
the past and 1s included herein for information only.

A-2
Ch. 1
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ERANCH OF
SERVICE

U. 5 N&NY

REENLISTMENT
CODE

Recommended for
Reenlistment
RE-R1
RE-1
RE-2
RE-3
RE_3A
RE-3B
RE-3C
RE-3D
RE-3L
RE=-3G
RE-34
RE~.3K
RE-3L
RE-3M
RE.-3N
RE-_3P
RE-3R
RE-35
RE-3T
RE-3U
RE-3V
RE-_3X
RE-4

FOOTNOTE
FOOTNOTE

N R N N A N Y aray e S

4

o Waiver

U. 5. ARMY

RE-1
RE-12
RE-2
RE-2A
RE-3
RE-3A
RE-3B
RE-3C
RE-4
RE-4A

o Waiver

B

U. 5. ARMY RESERVE
ARMY NATIONAL GUARD
NATIONAL GUARD

ATR FORCE RESERVE
AIR NATIONAL GUARD
(6-MO ACDUTRA)

NONE

NO REENLISTMENT CODE; MAY BE
ENLISTED PROVIDING THEY ARE
QUALIFIED IN ALL OTHER
RESPECTS

U. S. COAST GUARD

RE-1
RE-2
RE-3 (A thru U}
RE.-4

1
No Waiver
4
No Waaiver
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BRAMNCH OF REENLISTMENT CODE
SERVICE CCDE FOOTNOTE

U. 8. AIR FORCE RE-1
RE-2

g

RE-3*
RE-3/93%
RE-4%
RE-10*
RE-12*
RE-13%
RE-14*
RE-15*
RE-20%*

N N TP WP

* These Reenlistment codes are no longer used by the U.S. Aixr Force
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FOOTNOTES

1. Individuals with this reenlistment code may be enlisted or reenlisted without
reference to the Commandant of the Marine Corps, provided the applicant 1s otherwise
fully gqualified for enlistment. For information purposes the reenlistment code
"RECOMMENDED FOR REENLISTMENT," 1h 1tem 32 of the DD 214, was applicable for
individuals released from the Navy, Marine Corps, and Coast Guard from the date
indicated:

U. 5. Navy 1 August 1947
U. 5 Marine Corps 30 April 1954
U. S. Marine Corps Reserve (ACTDUTR) 1 July 1956

U. 8. Coast Guard 1 August 1947

2. 2n applicant for enlistment or reenlistment who was last discharged from a
branch of the Armed Forces by reason of Minority (underage) may be enlisted or
reenlisted provided he established to the satisfaction of the recruiting officer
that the reason for discharge no longer exists and 1s physically and otherwise
qualified for enlistment or reenlistment.

3. 2&n applicant classified as a sole surviving son can be enlisted only when
the individual waives such right in accordance with subparagraph 2110.1r and 1s
otherwise fully qualified for enlistment or reenlistment.

4. Enlistment or reenlistment not authorized without prior approval of the
Commandant of the Marine Corps (Code DRJ).
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APPENDIX B
INSTRUCTIONS FOR THE PRCCESSING OF APPLICANTS

FOR THE NROTC SCHOLARSHIP PROGRAM

1. The NROTC Scholarship Program legds to appointment as an officer of the
Regular Marine Corps or Navy in the grade of second lieutenant or ensign.
Detalls of the program in addltion to those contalned in thisMsnual, may be
found in NROTC Regulations (NAVPERS 15034 series) and the Navy-Marine Scholar-
ship Bulletin of Information, issued annually,

2. The Scholarship NROTC Program is maintained to educate and train qualified
young men for careers as commissioned officers of the Regular Marine Corps and
Navy. Only men reasonably disposed to maklng the Marine Corps a career should
plan to enter the Scholarship Program, This affirmation should be clearly
understood by every young man who applies for the program.

3. The Scholarship Pregram is under the immedlate supervision of the Chief of
Naval Personnel. Successful appllcants are appointed mldshipmen, United
States Naval Reserve, by the Secretary of the Navy. They are granted the
compensations and benefits authorized by law for a period not exceeding 4
years During thils period of college training the Navy pays tultion, cost of
textbooks, other fees of an instructional nature, and a menthly subsistence
allowance. During training periods, midshipmen wear government furnlshed
uniforms.

4. Eligibility requirements

a. Specific eligibllity requirements for enrollment in the Scholarship
Program

» (1) Sex - Male and female.

{2) Citizenship - Must be cltizens of the United States ané must be
able to furnish positive proof of citizenship. If born outside the United
States or its territories an applicant must present positive prooef of U 8.
Citizenship in the form of a Certificate of Cltizenship. This certificate
may be obtained by completing Immigration and Naturalization Form N60O and
sulmitting this to the nearest District Office of the Immigratlion and
Naturalization Service {(Note. Military or Department of State birth certif-
icates or passports are not sufficient positive proof of U, 5, Citlzenship.)

{3) Age - Must have reached the 17th anniversary of thelr birth on
30 June of the year in which enrolled in the program. Must not have reached
the 21st anniversary of their birth on 30 June of the year in which enrclled
in the program if contemplating a 4-year college course (20th anniversary of
their birth if contemplating & 5-year college course), Contract NROTC
students are ellgible for transfer to this program even though thelr age
exceeds the maximum limits set forth above, provided they will not have
reached the 25th anniversary of birth on 30 June of the year in which they can
reasonably be expected to complete all requirements for appointment to
commissioned status.

(4) Educational -~ Must be high school graduates o possess an equiva-
lency certificate.,

(5) Advanced Standing - A candidate with previous active milltary
service who 1s overage may be eliglible for entry with advanced standing under
the following conditions
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(a) Will not have reached the 25th anniversary of his birth on 30
June of the year in which he can reasonably be expected to complete all
requirements for appointment to commissioned grade,

(b) Is able to establish 1 year of college credit for each year
that he is over 21 (20 if contemplating or enrolled in a 5-year college
course),

(c) Is able to establish sufficlent credit in Naval Science
subJects through examination,

(6) Physical - Must meet the physieal standards established for
Midshipmen as set forth in the Manual of the Medical Department. The
Commandant of the Marine Corps may grant waivers for defective visual aculty
not worse than a Blnocular Visual Efficlency (BVF)} of 82 percent to 10 percent
of the total number of selectees and for defective wvisual aculty not worse
than 20/100 to an additional 5 percent of the total number of selectees. 1In
all cases, vislon must be correctable to 20/20 by standard lens, and both eyes
must be free of excessive refractive errors, disfiguring or incaracitating
abnormality, and from acute or crronic disease, Candidates having no worse
than 20/100 vision in each or eilther eye will be processed provided they are
qualified in all other respects and willl be considered for selection. Waivers
willl be granted by the Commandant of the Marine Corps where appropriate.
Medical examination immedlately prior to appolintment as Midshipman, USNR, is
not reguired provided there are no obvious disqualifylng defects If any
student presents any such disgualifying defects, notify the Commandant of the
Marine Corps (Code DPB) giving all particulars. Appointments will not be
executed pending notification from the Commandant of the Marine Corps All
newly enrolled Scholarship students are required to have an annual medical
examination between September and April in accordance with NROTC Regulations
{NAVPERS 15034 series).

{7) Speecial Requirements - Must subscribe to the following conditions

{a) To enlist in the Naval Reserve for a period of 6 years.

(b) To complete such Naval Science courses and summer tralning as
may be prescribed.

(e) To accept an aprolintment as a commlsslioned officer in the
United States Marine Corps or Navy, if tendered

{(d) To serve on actlve duty at the pleasure of the President of
the United States for a pericd of not less than 4 years upon receipt of
original commission.

(e) To remain a member of a Regular or Reserve compeonent of the
United States Marine Corps or Navy until the sixth anniversary of receipt of
orliginal commission.

(f) To agree that upon completion of active duty in the naval
service, he will remain in the Ready Reserve, if eligiblie. After 5 years
active and inactive satisfactory service in the Ready PReserve he will be
eliglble for transfer to the Standby Reserve for the remalning portlion of his
service obligation.

{(g) In the event his obligated period of active duty under this
agreement expires in time of war or national emergency proclalmed by the
President, he may be involuntarily retained on active duty beyond such
ocblligated periecd.

(8) Character - Must be morally qualified and possess officerlike
qualifications and character as evidenced by appearance, scholarship, extra-
curricular activities, and record in his home community.



MILITARY PERSONNEL PROCUREMENT MANUAL

(9) Loyalty -~ Must have no moral cbligations or personal convictions
which would prevent hls conscientlously supporting and defending the
Constitution of the Unlted States against all enemles, foreign &nd domestic,
and his prospective or continued utllization in the naval service shall be
clearly consistent with the interest of natlional security.

(10) Record of Civil Offense - Candidates must meet the current enlist-
ment standards with respect to character., Candidates awaitlng trial or
sentence, or probation, under suspended sentence or under any other type of
¢ivlil restraint as a result of violatlon of the law, or who have been
convicted of a misdemeanor, the nature of which manifestly renders them unfit
for commissioned naval service, shall not be appointed Midshipmen, USKR., All
doubtful cases shall be referred to the Commandant of the Marine Corps for
final determination.

{11) Waivers of Compensation - Veterans receiving or having claims
pending for pensions, dlsabllity allowances, or disablility compensation as a
result of previous military servlce will not be enrolled untll documentary
evidence 1s produced indicating steps have been taken toward notifying
officlals concerned that termination of such payments or cancellation of
pending claims 1s desired., The applicant must understand that such actlion is
purely veluntary on hils part.

b, Enllsted persommel of the Marine Corps, Navy, Army, Air Force, Coast
Guard and the Reserve components thereofl who deslire to compete for enrcllment
In the Scholarship Program may do so in the same manner as c¢ivilian applicants
They will be processed and compete for selection in accordance wlth Instruc-
tions appllicable to civilians,

5. Speclal Instructions for NRCTC (Scholarship) Processing

a., Program Chronology. A rigid time schedule must be observed for the
Scholarship Program., Thils time schedule, hereinafter referred to as the
Chronology, will be issued annually by separate directive,

k. Processing Stations The below listed commands are designated as
processing stations and will be responsible for processing certified appli-
cants.
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PROCESSING STATIONS

Officer in Charge

Marine Corps Recrulting Station
Reoom 1332

2121 8th Avenue North Building
Birmingham, Alabama 35203

Commanding Officer
Marine Barracks
FPO Seattle, Washington 9899¢C

Officer in Charge

Marine Corps Recrulting Statlon
0ld Post Office Bullding, Reom 105
Little Rock, Arkansas 72201

U 3. Marlne Corps

Officer Selection Cfficer

Room 604, Armed Forces Building
4727 Wilshire Boulevard

Los Angeles, California 90005

U S Marine Corps

Cfficer Selectlon Officer

50 Fulton Street

San Francisco, California 9Ui02

U S. Marine Corps
Officer Selection Officer
Room 163, Customhouse
15th & California Streets
Denver, Colorade 80202

Officer 1in Charge

Marine Corps Recrulting Statlon
Rooms 251-252

Post Office Building

311 West Monroe Street
Jacksonville, Florida 32201

Officer in Charge

"arine Corps Pecruiting Station
417 Post Office Building

3rd & Mulberry Streets

Macon, Georgia 31202

Commanding Officer
Marine Barracks
FPO San Francisco, California 96630

U S. Marlne Corps

Cfficer Selection Cfficer

536 South Clark Street, Room 319
Chicago, Illinols 60605

J. S. Marine Corops

Officer Selection Cfficer
257 West Washington Street
Indianapolis, Indiana 46204

U. S. Marline Corps

Officer Selection Offlcer
Room 695, Federal Buillding
210 Walnut Street

Des Molnes, TIowa 50309

U S Marine Corps

Gfficer Selection Officer
Room 301, U, 3. Post Office
Courthouse & Customhouse

423 Canal Street

New Orleans, Loulsiana 70130

U 3., Marine Corps

Officer Selectlon Officer
Room 15, U, 8., Custemhouse
Gay & Lombard Streets
Baltlimore, Maryland 21202

U, S, Marine Corps

Officer Selectlon Officer

575 Technology Square, Seventh Floor
Cambridge, Massachusetts 02139

U, S. Marine Corps

Officer Selection Cfficer

Room 216, Federal Building
231 West Lafayette Avenue

Detrolt, Michigan #8226

U S. Marine Corns

Officer Selection Officer

Foom 188, Federal Office Bullding
wWashington & Second Avenue, South
Minneapolis, Minnesota 55404
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U. 5. Marline Corps

Officer Selection Officer
Room 107, 8l1 Grand Avenue
Kansas City, Missouri 64106

U. 3 Marine Corps

Officer Selection Officer

Room 1177, 210 North 1l2th Street
3t, Louls, Missouri 63101

U 8. Marine Corps

Officer Selection Officer
¥ederal Office Bullding, Room 702
106 South 15th Street

Omaha, Nebraska 68102

Cfflicer in Charge

Marine Corps Recruiting Station
Room 406, Federal Building

421 Gold Avenue, S. W,
Albuquerque, New Mexice 87101

Officer in Charge

Marine Corps Recrulting Station
Room 516, Federal Bullding
Albany, New York 12207

Officer in Charge

Marine Corps Recruiting Station
Federal Office Bullding, Room 405
Swan & Elllcott Streets

Buffalo, New York 14203

U. S Marine Corps

Officer Selection Officer

207 West 24th Street at Tth Avenue
New York, New York 10011

U S. Marine Corps

Officer Selection Cfficer

209 South McDowell Street
Raleigh, North Carolina 27601

Officer in Charge

Marine Corps Recrulting Station
Room 317

653 2nd Avenue, North

Fargo, North Dakota 58102

Officer in Charge

Marine Corps Recruiting Station
American General Building

€21 North Robinson

Oklahoma City, Cklahoma 73102

U, S. Marine Corps

Officer Selection Officer

Federal Office Bullding, Room 2118
550 Main Street

Cineinnati, Ohio 45202

U 8 Marine Corps

Officer Selection Officer

506 Federal Courthouse Building
Publlic Saguare & Superior Avenue
Cleveland, Ohio 44114

U, 8 Marine Corps

Officer Selection Officer
Southwest 6th & “orrison Streets
Portland, Oregon 97200

U. 8. Marine Corps

Officer Selection Officer
Building 101, U, S. Naval Base
Philadelphia, Pennsylvania 19112

U. 5. Marine Corps

Officer Selection Officer

Room 1501, New Federal Bullding
1000 Liberty Avenue

Pittsburgh, Pennsylvania 15222

Officer in Charge

Marine Corps Recruiting Statlon
704 Baker Building

110 21st Avenue, South
Nashville, Tennessee 372073

Officer in Charge

Marine Corps Recruiting Station
912 Commerce Street

Dallas, Texas 75202

Officer in Charge

Marine Corps Recruiting Station
Room 240, U. §. Customhouse

701 San Jacinto Street

Houston, Texas 77002

G, S, Marine Corps

Officer Selection Officer
5B Fort Douglas Boulevard
Salt Lake City, Utah 84113

U $§ Marine Corps
Officer Selection Officer
1001 East Main Street
Richmond, Virglinia 23219

U 8§ Marine Corps

Offlicer Selection Officer
2222 2nd Avenue

Seattle, Washington 98121

U. 5. Marine Corps

Officer Selection Officer
7th Floor, Straus Building
238 West Wisconsin Avenue
Milwaukee, Wisconsin 53203

“
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c. Duty of Processlng Stations During Application Period

(1) Monthly, as outlined in the Chronology, the NROTC contractor will
distribute to each processing station a copy of the NROTC application form for
each eliglble applicant who indicated that station on his applicatlion. The
processing station will acknowledge the application to the applicant at the
address llsted on the application by means of a Letter of Acknowledgement,
NAVPERS 1110/133.

(2) On the dates specified in the Chronology, the NROTC contractor
willl distribute to each processing station lists of names and addresses of
appllicants whose test scores have been recelved by the contractor and evalu-
ated as certified for early processing. On recelpt of these lists, proceed as
outlined in paragraph 5e below.

(3) On the January date specified in the Chronology, the NROTC
contractor will distribute to each processing station composite 1lists includ-
ing the names and addresses of all applicants who were certified early as
explained in parezgraph 5¢{2) plus additional certified applicants for process-
ing in accordance with paragraph 5e Accompanying these lists will be

(a) An individual record sheet for each applicant in paragraphs
5¢{2} and 5e¢(3).

(b) A pressuresensitive mailing label matching each individual
record sheet for use in further contracting the certified candidates,

d. Dutles of Processing Statlons in Preparing for Processing Perloed

(1) The following action must be accomplished prior to the earliest
date specified in the Chronology for processing certified applicants

{a) Obtain an adequate supply of all forms required to process
candidates, Forms will be obtalned from the Forms and Publlcations Supply
Stocking Points, duplicated locally, provided by the NROTC Contractor or
supplied by the Chief of Naval Personnel, It 1s essential that only the
current forms be used. A list of the current forms and their source of
procurement is promulgated annually.

{(b) Assemble processing packet to be forwarded to each certified
candidate as follows

1 Letter of Notifiecation to Successful Candldate (NAVPERS
1110/6) and Instructions for NROTC Candidates {NAVPERS 110/7).

2 Application for Naval Officer Candidate Training (NAVPERS
110/5) - two coplies. Photographs are to be attached to the application.
Candidates are to be advised that photographs (2 1/2 x 2 1/2 inches) will be
required when reporting for processing for the NROTC Program.

3  Scholarship Student (NROTC) Service Agreement (NAVPERS
1110/24) - two copies.

Y Secondary School Record-Transeript (NAVPERS 1110/4) - one
copy with franked self-addressed envelope., To be delivered by candidate to
the head of the secondary school which he is currently attending or last
attended, together with a Reference Questionnaire, for completion and return
to the main station Class standing and other test information (such as
Aptitude Tests) should be included if available

Reference Questionnalre - Naval Offlcer Candidate Train-
ing Program (NAVPERS 1110/94) - three coples with 2 franked self-addressed
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envelopes One copy will accompany the High School Record and is to be
completed by the head of the secondary school, or the high school counselor
The second copy shall be given to current employer, if not related to the
candidate, If not employed, it shall be given to any adult not related to the
candidate. Candidates who are College Program NROTC students, MCIROTC
students, or members of Reserve units shall give one copy to the officepr
instructor or officer to whom most closely assoclated, as appropriate. All
forms shall be completed by the person to whom glven and returned by them
directly to the processing station, No letters of recommendation are author-
ized in applicatlion flles.

& Armed Forces Securlty Questionnaire (DD Form 98) - one
copy .

7 TReport of Medical History (SF93): - two copies,.
8 NROTC Choice of College Card (NAVPERS 1110/25) - one copy.

9 Handbook (NROTC Colleges and Unlversities) - one copy.
May be forwarded later to early certified candildates,

{2) Prepare a loecal processing schedule for processing certified
candidates.

(3) Prepare checkoff list to ensure that appropriate action lndicated
below is taken for each certified candidate reporting for processing

{a) Notified to report.

(b) Reports for processing as scheduled (or requested change of
scheduled time and was rescheduled, or reguested changes of processing statlon
and ap%ropriate forms are forwarded, or notlfies of withdrawal from selection
system).

{¢) All prescribed documents and forms have been recelved, or the
candidate is notified personally and in wrlting of those missing and the date
by which they must be submitted

{d) Physical qualifications established,

{e} That a "Pink S1lip"” has been issued, if appropriate, and the
candldate informed of the provisions of paragraph 5e(8) below,

{f) Letter of notification of disqualification from selection
system has been malled to candidate if appropriate (NAVPERS 1110/12 and
NAVPERS 1110/13)

(g) & cholce of college card for each candidate to be consldered
is forwarded to the Commandant of the Marine Corps (Code DPB)

e Processing of Certified Candldates

(1) Reperting to processing station.

{a) On the receipt of the lists svecifled in subparagraph 5¢(3)
above, each certified candidate shall be notified to report for processing on
a date to be scheduled by the processing statlon.

(b) Notification to report shall be by Letter of Notification to
Suceessful Candidate (NAVPERS 1110/6 {(revised 2/70) with all encliosures
specified in subparagraph 5d(1) (b).
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1 Certified candldates who are notified to report and advise
the processing station they are unable to do so, shall be rescheduled, if
appropriate,

2 Candidates who fall to appear on the day scheduled and who
do not notify the processing station of the reason therefor shall immediately
be rescheduled and sent a second letter of notification by reglstered mail.
This will serve as a follow-up in the event the first letter was riot delivered,
or the wrong date was given. The return recelpt for this letter will be filed
as proof that the candldate has recelived lnstructions to appear for processing.
Candidates not responding to this second notification shall be dropped from
the selection system and no further attempt to contact the candidate need be
made,

3 Each candidate reporting for processing will bring with
him the forms indicated by letter or notification (with the exception of the
Reference Questlonnaires and High School Record), together with his college
transcript (4if applicable), birth certificate, evlidence of clitlizenshlp or
naturalization (if required) and evldence of discharge from military service
(if applicable).

(2) Change of Processing Station. In the event a candidate requests
to be processed at a station other than that to which certified, the
Individual Record Sheet and any other documents received shall be forwarded
immedlately by registered or certified mall to the new processing station.
The new processing station shall be advised of all actlion indlcated and
completed. Inform the Commandant of the Marine Corps (Code DPE) of all
changes of processing station

(3) Verification of Documents and Candidate's Status

(a) Immediately upon reporting for processing, the documents
brought by the candidate will be reviewed for completeness,

(b) The candldate's birth certificate shall be reviewed to deter-
mine that the name corresponds to that shown on other documents, Any
inconsistencies, including mincor misspelling of names, must be substantlated
by accompanying affidavits. Blrth certiflcates written in any language other
than English must be accompanied by & notorized English transliation. Contract
NROTC students may submit a statement signed by thelr Professor of Naval
Science that a birth certificate is already on flle at Headquarters, U. 3,
Marine Corps or in the Bureau of Naval Personnel. Thls statement must 1list
the name, file number, date and place of birth of the candldate.

{e) The candidate's birth certificate shall be reviewed to
DETERMINE THAT HE MEETS THE AGE AND CITIZENSHIP REQUIREMENTS. Except as noted
in subparagraph 5e(4) below, a candidate who does not meet the cltizenship or
age reqguirements shall be immediately routed to one of the interviewing
officers,

(d) The Armed Forces Security Questionnalre (DD Form 98) shall be
signed and witnessed at this time Ensure that each candidate fully
subscribes to this form In the event a candidate indlcates "yes" under
question 2 of Section IV, or makes any dubious statement in the remarks space,
the form will be forwarded immediately to the Commandant of the Marine Corps
(Code DPB) for review Such action shall not delay processing or forwarding
of application flles of processed candidates.

(e) Check to ensure that all reguired documents are available
and complete At the time of processing, the candidate shall be advised
personally of those documents that are missing, require clarification or
amplification, and the date by which they must be recelved., All documents
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should be available by the deadline date for completion of all processing.
Ensure that the candidate is aware that he is responsible for having forwarded
any missing documents which are to be submitted by other persons. If appro-
priate, the processing station should obtailn the name and address of the
person who has faliled to submit a document, and assist the candidate to obtain
same,

(f) Secondary-School Record-Transecript shall be examined for
completeness. A record not including the class standing will, if time permits,
be returned by letter calling attention to the fact that unless the standing
1s furnished the candidate may be penalized iIn his competition with others,

(g} Determine if the candidate requires and 1s eligibie for
advanced standing as provided for in subparagraph 5e(4) below.

{h) All candidates except those dropped from consideration because
of age, citizenship, academic deficiencies, specified physical disqualifica-
tion, failure to report, or who withdraw at own request, shall be processed,
even though certain required documents may be missing at the time of
processing,

(4) Advanced Standing

(a) Candidates with previous active military service who are over-
age may be ellgible for further consideration for entry with advanced standing
under the following conditions-

1 Will not have reached his 25th birthday on 30 June of the
year in which he can reasonably be expected to complete all requlrements for
appointment to commissioned status,

2 Is able to establish one year of college credit for each
year t?at he 1s over 21 (20 if contemplating or enroclled in a 5 year college
course) .

3 Is able to establlish sufficient credit in Naval Science
subJects through examination.

{b) The following procedure shall be used for those candidates who
require, and are qualified for advanced standing

1 Each case shall be referred to the Commandant of the
Marine Corps {Code DPB) wheo will contact the appropriate Professor of Naval
Sclence for hils assistance, College transcripts, discharge papers and other
documents shall be reviewed to ensure that the candidate meets elligibility
requlrements for advanced standing.

2 Advanced standing in Naval Science may be given for actlve
service in the Marine Corps, Navy, Army, or Alr Force, or attendance at a
service academy, but only when substantiating examination, covering the
completed course invelived, is given by a Professor of Naval Sclence., Advanced
standing will normally be granted for Naval Science courses satisfactorily
completed, but will not be granted for a portion of a course.

3 In the event a candidate does not have the required docu-
ments to establish his eliglbility for advanced standing, the candidate will
be advised to apply to a Professor of Naval Sclence at hils own convenlence,

He should be advised to make prior arrangements for an appointment and to take
appropriate documents with him, The Professor of Naval Scilence, to whom he
reports, shall review his case and administer a substantliating examination.

i Candidates shall be advlised that college credits, if any,
which can be glven on the basis of examination for advanced standling in Naval
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Science must be determined by the college itself in accordance with its regu-
iations.

5  The candidate shall also be advised that the Navy can give
no advanced standing in college subjeets, each college determining its own
admission requirements and the level at whieh transfer students will be
accepted As a general gulde 1n establlshing the candidate's acceptability
for advanced standing in college, satisfactory completion of 30 semester hours
(45 quarter hours) of college credit is required to obtain a year of college
credit, The candldate may be granted advanced standing with waivers of Naval
Science subjects, but it 1s unllkely that collepe credits will be granted for v
courses which are walved.

Q Candldates found ineligible by examination or otherwise
for advanced standing shall te routed immedliately to an interviewing officer +
for rejection,

{¢) A candidate who will be less than 21 on 30 June of the year of
entrance into the program who may be eliglble for advanced standing shall not
have such ellglbilliity verlfied during the processing perilod.

(5) Medical Examination

! (a) Must meet the physical standards established for Midshipmen as
et forth in the Manual of the Medlical Department The Commandant of the
Marine Corps may grant walvers for defective visual acuity not worse than a
Binocular Visual Efficlency (BVE) of B2 percent to 10 percent of the total
number of selectees and for defective visual acuity not worse than 20/100 to
an additional 5 percent of the total number of selectees, TIn all cases,

vision must be correctable to 20/20 by standard lens, and both eyes must be
free of excessive refractive errors, disflguring or incapacitating abnormality,
and from acute or chronic disease. Candidates having no worse than 20/100
vislon in each or elther eye will be processed provided they are quallfied in
all other respects and wlll be considered by the Commandant of the Marine
Corps. Walvers will be granted by the Commandant of the Marlne Corps after
the selections are made. Certified c¢andldates whose vision 1s not 20/20 are
required to submit an Eye Examination Report. The final determination of the
candidate's physical guallfications 1s subject to review by the Chief, Bureau
of Medicine and Surgery of Standard Forms 88 and 93 and any additional reports
required and subject to the final approval of the Commandant of the Marine
Corps.

(b} Ensure that the Armed Forces Examining and Fntrance Station 1is
notified that prior to conducting medical examinations medical officers should
review the Manual of the Medical Department, Chapter 15, concerning the
physical standards for the program and related instructions. Careful adminis-
tration of the medical examination, and POSITIVE attentlon to detail In the
preparation of reports are essential to the orderly functloning of this
program within the rigid time schedule established,

{c) The complete standard medical examlnation will normally be
given to all candidates Candidates with visual aculty worse than 20/100 may
be disqualified at that point and further processing discontlnued, Seroleg-
ical tests must be mace Roentgenographic examinatlon of the chest wili be
taken, The dental chart on the Standard Form 88 must be completed and the
dental examination performed by a dental offilcer, 1f avallable, otherwise by a
medical officer. Standard Forms 88 and 93 must be submitted for each candi- -
date even 1f incomplete. A sultable notation under item 73 on the Standard
Form 88 should explain early screencut

(d) Candidates who are found to have only temporary (correctable)
defects, such as minor wounds or aimple fractures which are healing normally,
will be processed as though fully qualified and notified by NAVPTRS 1110/i2

*\

B-10
Ch. 1
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The Report of Medical Examination willl include clinical abstracts of the
defect noted and detaiis of treatment for review by the Chief, Bureau of
Medicine and Surgery

(e} If the candildate is found physically qualified, in the opinion
of the medical officer, he shall be so advised, but shall be informed that the
final decislon rests with the Chlief, Bureau of Medieine and Surgery and the
Commandant of the Marine Corps. THE IMPORTANCE OF THI3 NOTIFICATICON CANNOT BE
QVERSTRESSED, IN VIEW OF THE SUBSEQUENT DISAFPOINTMENLTS IN THOSE INSTANCES
WHERE THE DECISION IN THE FIELD T3 REVERSED, Subject to the decision and
instructions of the senior Interviewing officer, the medical officer may
explain the reason for physlcal disqualification, but the candidate must be
referred to an interviewing officer.

{f) The Report of Medical Examination (SF 88) will be prepared in
triplicate, and the Report of Medlcal History (SF 93} will be prepared in
duplicate. Flle coples for retention in the recruiting station can be
prepared as desired. The SF 88 for candidates who are College Program NROTC
students must be clearly marked "MARINE COLLEGE PROGRAM STUDENT" in red in the
upper right corner. The words "ACCEPTED" or "REJECTED NROTC CANDIDATE" shall
be typed at the top of the Standard Form 88, as approprlate. Disposition of
all copies of medical report willl be as follows.

1 The original and one copy of Standard Form 88 and the
original of Standard Form 93 shall be forwarded to the Commandant of the
Marine Corps (Code DPB) at the close of each processing day using transmittal
letter (NAVMC 94l) in duplicate. Submission of these forms may be delayed if
results of chest X-rays, serclogical tests or other requested data have not
been recelved, after which they must be forwarded. Appropriate notation shall
be made in the Standard Form 88 and letter of transmittal that certain data
have been requested and will be forwarded when received. Reports of
additional information will be forwarded to the Commandant of the Marine Corps
{Code DPB). The candidate should be informed that any additional medical
information which he may deslire to submit in rebuttal to his physical dlsqual-
ification should be submitted via the processing station and that 1t should be
submlitted within a T-day period of receipt of the letter notlifying him of his
physical disqualification., Airmall should be used as appropriate to ensure
early receipt by the Commandant of the Marine Corps, especially during the
last two weeks of processing.

2 One copy of the Standard Form 88 and one copy of Standard
Form 93 shall be clearly stamped "HEALTH RECCRD COPY" and shall be submitted
with the applicatlion file when forwardling the files to the Commandant of the
Marine Corps No other forms need be prepared for the opening of a health
record for the candidate as thils is the responsibility of the Commanding
Oofficer, NROTC Unit,.

{(g) It may be necessary for the Chief, Bureau of Mediclne and
Surgery, to request additional information before a definite findlng can be
reached as to the physical gqualifications of a candidate. The information
requested must be obtalned and returned within 7 days after the candidate is
notified of the medical informatlion required to further evaiuwate hls physical
qualifications, It 1s essential that the appllcation files of candldates 1n
this category be completed and forwarded for conslderation by the Commandant
of the Marine Corps.

(h) Upon completion of the review of the report of medical examin-
ation in the Burecau of Medlcine and Surgery, the Commandant of the Marine
Corps will return the endorsed copy of the Standard Form 88 or a written
endorsement for all candidates found physlecally qualified to the processing
station. Standard Form 88 for those candldates found not physleally qualified
will not be returned to the processing station but will be retained by the
Commandant of the Marine Corps The processing station will, however, be
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notified of the disquallification and reason therefor, Upon notification of
the physical qualification or disqualification of a candidate, his Individual
Record Sheet shall be approprlately marked in the "PHYSICAL EXAMINATION"
section. Notify the candidate of his physical disqualification lmmediately
using NAVPERS 1110/3.

(6) Interviews It is the responsibility of the District Director to
ensure that sufficient officers are avallable at the processing stations for
candldate interviews Each candidate wlll te interviewed and rated by two
officers Any male officer assigned to the processing activity whom the
district director conslders well qualified to be an officer candidate inter-
viewer, may be used as the second interviewing officer.

(a) The Personnel College Plans Questionnaire (NAVPERS 1110/97)
and Application (NAVPERS 1110/5) should be examined hefore the interview to
determine highiights for discussion. The interview shall be conducted care-
fully and every effort shall be made to accurately assess the candidate. The
interviewing officer will in each instance write a short impresslon of the
candidate in the space above the signature. Upon coneclusion of the interview,
the Interviewer's ratings will be recorded on the Record Sheet in accordance
with subparagraph 5£(3)(d) below,.

{b} No candidate will be relected by the processing station solely
on the basis of the interview,

(¢) The senlor interviewing officer will determine whether any
candidate has previously attended a service academy or has been disenrolled
from either the Regular or College Program NROTC Program. In each sueh case
the processing statlon will notify the Commandant of the Marine Corps (Code
DPB), by airmail, outiining all known details. Each such candidate shall be
advised that his candidacy for the NROTC is subject to review of all detalls
incldent to his separatlon from the service academy or NROTC Program and a
decision by the Commandant of the Marine Corps.

(d) Record of Civil Offenses. Candidates must meet the standards
with respect to character for officer candidates. In the event the applicant
indicates any record of eivlil arrest other than for a minor traffie violatlon,
a complete statement of the eircumstances to include the date and place of
arrest, detalls of the offense and disposition to include fine or sentence (if
any) shall be referred to the Commandant of the Marine Corps (Code DFB), for
final determination.

(7) Notification of Ineligibility or Disqualification

(a) Each eandidate who does not meet the eligibility reguirements
or who 1s disqualified for any reason during the processing procedure shall be
referred to an interviewlng officer who will inform him of his disqualifica-
tion and the reason therefor, and advise him that sueh faet will be conflrmed
in writing.

{b) Experience has shown that extreme tact must be exercised by
all personnel handling dlsqualified candidates Particular care must be taken
to tactfully notlfy them of thelr disqualification. No candldate will be
treated in a brusque or discourteous manner, and ail personnel shall bear in
mind that public relations and the general feeling of public goodwilll enJoyed
by the Marine Corps may be seriously damaged by treating an NRCTC candidate in
any but the most courteous manner

(¢) Certain candidates will be found not physically qualified by
the field medical examiners. In other cases the examlners may desire that the
decision as to the candidates physical quaiifications be made by the Chlef,
Bureau of Medicine and Surgery Each such candldate shall be advised that he
falled to meet the prescribed physical standards and the reason therefor. If
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the candidate was not disqualified under subparagraph e{5) above he shall be
advised that this finding is subJect to a final review of the report of
medical examination by the Chief, Bureau of Medicine and Surgery, and approval
of the findings by the Commandant of the Marine Corps. The candidate may
submit additlonal data to establish his physical qualifications, but this data
nust be recelved by the Commandant of the Marine Corps prior to the
established deadline date for processing or one week after candidate has been
notified of his physical disqualification. To avoid a finding of not
physiecally qualified by the Chief, Bureau of Medleine and Surgery, prior to
submission of addltional infeormation, reports of medical examination should be
retained at the recrulting stations until the required Information has been
received, Cases of this kind, properly ldentified, may be forwarded to the
Commandant of the Marine Corps (Code DPB)., Do not send directly to the Chief,
Bureau of Medicine and Surgery. In some cases additional information will be
requested by the Chief, Bureau of Medicine and Surgery, before a final decis-
ion will be made as to the candidate's physical qualifications., The candidate
shall also be advised that his file wlll not be withdrawn from the selection
system until the processing statlon 15 informed of the decision in his case.
If he iy determined to be not physieally guallfied by the Commandant of the
Marine Corps, he wlll be notified in writing of hls deletion from the
selectlion system and the reason therefor.

{(d) The processing station shall be responsible for notifying in
writing each candidate dropped from the selection procedure. NAVPERS 1110/11
or NAVPERS 1110/3 or letters similar thereto shall be used and the reason for
being dropped from the selection procedure shall be indicated. It is
essential that these letters be malled immediately upon determination of
disqualification in order that appeals, if any, can be resolved., A copy of
this letter shall be inecluded with the application file and Individual Record
Sheet when forwarded to the Commandant of the Marine Corps (Code DPB) the same
day malled Processing statlons shall notify candidates of physical disquali-
fications when such a disqualificatlon 1is reported by the Commandant of the
Marine Corps Copies of Letters of Notification shall be forwarded to the
Commandant of the Marine Corps (Code DPB},.

{(8) Cholce of Coliege

(a) All candidates whose flles will be considered for selection
shall be advised that 1t is thelr responsibililty to obtain the necessary
application form from the college of their first choice, to make application
to the college, to meet the requlrements for, and to galn admission to the
college to which nominated in the event they are selected for the NROTC
Program. Appllcation to college shouid be made at the earllest possible tlime
to ensure consideration as an NROTC candidate in the event of selection. Each
processing station should ensure that the Choice of College Cards, NAVFERS
1110/25, which are forwarded to certified candidates each year contain the
current listing of colleges and universitles participating in the Regular
NRCTC Program

{(b) Pink Silips. Those candidates to be considered for seiection
will bte issued Pink Slips at the time of processing if found physically
qualified, temporarily physically disqualified, or 1f a borderline case, In
the event a candidate has not been issued a Plnk Slip by reason of dlsquaiifi-
cation but is subsequently found eligible for consideration, the processing
station shall mail a2 Pink Slip to the candidate. The candidate shall be
advised that this Pink S1lip 1s to be attached to his application to the
college of his first cholice when hils application is submitted or to be
forwarded to the college for Inclusion with his applicatien. This Pink Siip
ldentifies the candidate with the NROTC Program. The candidate shall aiso be
advised that 1t is his responsibility to advise the college to remove the Pink
Slip from hls application to the college 1n the event he 1s not selected for
the program or is disqualified for any reason.
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{c} Choice of College Card The processing station shall ensupre
that a complete Choice of College Card 1s received from each candidate
processed. The name of the processlng statlion shall be stamped 1n the space
provided. This card will not be placed in the applicatlon file. The cards
for all candidates to be conslidered for selection wlll be forwarded to the
Commandant of the Marine Corps (Code DPB} at the earliest possible time and in
ne case later than one week after the terminal date for completing of
processing The cards shall be arranged ln groups according to the state of
permanent residence and alphabetically wlthin each group. In additlion, the
candlidate shall be advised that cholice of cocllege has no bearing on selectlon
for the program. The cards of those candidates disqualified shall be
destroyed on 1 Novenmber.

f. Completion of Appllcation Flle and Other Documents

(1) As soon as practicable after a candldate has been processed his
application flle shall be assembled and checked for completeness.

(2) If a candidate’s file 1s incomplete, he shall be advised by certi-
fled mail of the reguired documents with a deadline date for their recelpt,
Return recelpt for such certified maill shall be filed as proof that such
notice was received. Documents received late may be accepted up to the time
files are forwarded to the Commandant of the Marine Corps.

(3) Completion of Individual Record Sheet. When recelved from the
NROTC contractor and the informatlon becomes available, the Individual Record
Sheet shall be completed as follows

{(a) Check proper box regarding physical qualifications,

{b) The School Record rating will be determlned from the Secondary-
School Record-Transcript and the School Record Rating Conversion Chart 1if rank
in class is avallable, rank by percentage will be interpreted as follows

1 If a candidate listed as being in the upper 10%, upper
third, upper halT, or any similar upper group percentagewise, he shall be
considered as ranking at the bottom of that percentage group, e.g., a candi-
date who ranks in the upper third of & class of 300 shall be consldered as
number 100 in the class

2 If a candldate is listed as belng 1n the middle third,
lower half, lower 20%, or any similar lower group percentagewise, he shall be
consldered as ranking in the middle of that group, e.g.,, a candidate who ranks
in the lower half of a class of 400 shall be consldered as number 300 in the
class,

{(¢) In the event a candidate's class standing 1s not avallable,
the record shall he evaluated and a rating assigned as follows

1 Graduating class fewer than 75 students

a Mostiy A's or 1n the 90's - rating 5
b Mostly B's or In the 80's - rating 3
c Mostly C's or in the 70's - rating 1.
d Patings of 2 and ¥ may be given as appropriate.

e Poor students shall be given a rating of zero No
student shall be rated higher than 5.

2 Graduatlng class betieen 75 and 299 students
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Mostly A's or in the 90's - rating 6

Mostly B's or in the 80's - rating 4.

Mostly C's or in the 70's - rating 1,

Ratings of 2, 3, and ¥ may be given as appropriate.

Poor students shall be glven a rating of zero. UNo
igher than 6.

3 Graduating class greater than 300 students.
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Poor students shall be given a rating of zero No
igher than 7.
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When a combination of 1 & 5 or 2 & 5 have occurred, a third interview Is to be
administered to resoclve arbiguous ratings., 1In these cases consider only the
two Interviews most allke and disregard the most divergent interview,

(e) The SAT/ACT scale rating, High School Record rating, and
Career Potential Rating of the Interviewer's fppraisal Sheet, are all usedé in
making final selectilons for principal and alternate candldates, The
Individual Record Sheet wlil be filled in as follows

1 Ascertain that the NROTC contractor has entered the SAT or
ACT test score and SAT/ACT scale rating in the appropriate blocks on the
Individual Record Sheet.

2 Insert High School class size and rank. An error rate of
approximately 107 in the determination of High School Record Rating has been
found. Such errors can easily affect the candidate's final selectlion
composite score. Accuracy and care are, therefore, essential in converting
the high zcheool record te a numerical rating for inclusion on the Individual
Record Sheet. The conversion is accomplished by

a Use of Sc¢hool Record Rating Conversion Chart, If any
difficulty in interpolation is found using this chart then

o The Alternate Computational Method formula on right-
hand slde of the School Fecord Rating Conversion Chart, table 3, will be used
for the candidate in question., The conversion by thls formula will he
recorded as the correct conversion 1f 1t differs from the conversion obtained
by using the chart in a above.

¢ The numerical rating found above is recorded on the
Individual Record Sheet by checking the appropriate btlock corresponding to
this rating Again, care 1s essentlal in checking the correct block on the
Individual Record Sheet.

3 Enter the mark assigned to Career Potential Section,
NAVPERS 1110/13 Tor each interview conducted. Combine the marks, convert to
scale rating using conversion table, and check the approprlate block
corresponding to this rating.

3 Check to ensure that the appropriate block for Medlcal
Examination has been checked prior to submission to the Commandant of the
Marine Corps.

g. Submission of Application Flles to Headquarters, U, S. Marine Corps

(1) Upon completion of the processing of each candidate the processing
station shall review the application file to ensure that 1t is complete and
assembled in the proper order,

(2) Minor errors In filling out forms and documents shall not be
disqualifying, but every effort shall be made to obtaln correct documents
prior to submission to the Commandant of the Marine Corps., In doubtful cases,
a decision shall be requested from the Commandant of the Marine Corps (Code
DPB} The processing statlon is responsible for obtalning missing documents.

{3) No application flle shall be withdrawn from the selectlion proce-
dure because of physical disgualification, except those cases authorized in
subparagraph 5e(5) (¢) above, until the appropriate notification has been
received by the Commandant of the Marine Corps.

(4) As early as possible after processing and as soon as the appllca-

tion file 1s compieted, the file shail be forwarded tc Headcguarters, U. 8
i"arine Corps by reglstered or certified mail. Wo appliceation rile shall be
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wlthdrawn from the selectlon procedure because the application flle is
incomplete. THE APPLICATION FILE SHALL BE FCRWARDED 10 HEADQUARTERS, U. 3.
MARINE CORPS AS SOON AS POSSIBLE. In the event an incomplete appllcation file
1s forwarded the status of the case and the mlssing documents shall be
indicated. Missing documents will be forwarded to be included in the fllie as
soon as recelved.

h, Congressional and/or Speclal Interest

{1) Congressional inguiries and letters of recommendation., The term
"Congressional Inquliry" as used herein shall include all inquiries from
Senators, Representatives or high officlals of the executlive or Judiclal
branches of the Federal government.

{a) Congressional inquiries regarding the qualifications or the
status of any particular candidate shall be promptly answered (within 24 hours,
if possible) glving specific answers to all questions except those concerning
the names of the interviewing officers and time, and place of Interviews and
candidate scores,

{b) Should these inguiries concern any pollcy which the processing
station is unable to answer, they should be referred to the Commandant of the
Marine Corps (Code DPB) with a full statement of the facts, for reply. The
originator shall be informed lmmedlately of this referral,

{¢) Letters of recommendation from any source and congressional
Inquiries SHALL NOT he placed in the appliecation flle, but shall be retalned
at the processing station.

3. Actlon to be Accomplished at Headquarters, U, S. Marine Corps

(1) Convene selection board to review and select from the best quali-
fled, the required number of candidates as principals and aiternates, The
Chief of Naval Personnel wlli provide HQMC with an annual cguota whilech will be
16 2/3 percent of the scholarships to be awarded for that year.

(2) Notify each selectee by letter that he has been selected as a
principal and his name submitted to the college of hls first cholee, or that
he has been selected as an alternate subject to later advancement to principail
status if sufflclient vacancies occur.

{3) Notify each selectee who was determined to reguire a walver for
defective visual acuity whether such walver was granted.

{(4) Notify selectees who required waivers for defective visual aculty
when such walvers are not granted.

(5) Correspond directly with selectees whose physical guallfications
were pending at the time of selection and subsequently found not physically
qualifled.

(6) Authorize selected candldates accepted by an NROTC college to
proceed to that college for enrollment as a NROTC student. A copy of this
letter will be provided to the processing station and the commanding officer
of" the NROTC unit to which the selectee has been assigned.

{7) Mall letter of nonselectlon (NAVPERS 1110/13) for each unsuccess-
ful finalist on the date indicated in the chronology. A copy of the Contract
NROTC Brochure shall be encliosed along with the following documents

(a} Applicatlon for NROTC, (NAVPERS 1110/5), 2 coples.

{p) NROTC Scholarship Serivice Agreement (NAVPERS 1110/24), 2
coples.
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(e¢) Birth Certificate.

{d) Any affidavits or other official papers submitted. (Do not
return high school or college transcripts.)

Nonselection letters shall be signed and not stamped with a rubber facsimile
stamp. Coples of nonselectlion letters shall be malled to the approprlate
district director.

{8) Check to ensure that all finalists rejected for reasons other than
nonselectlion have been notified in writling of their rejection and the reason
therefor,

{(9) Forward the selectee's appllication file to the commanding offlcer
of the appropriate NROTC unit., The fille will be returned i1f the authoerization
13 subsequently cancelied.

(10) When the application file i1s forwarded to the Commanding Officer,
NROTC Unit an individual letter similar to the sample below shall be prepared
and sent to the appropriate high schoel prinecipal or headmaster as indicated
in the application file, in order to utilize the public relations value of
such orders, and to promote the goodwilll of high school officials in pubiiciz-
ing succeeding programs, These letters shall be prepared indlividually and not
multi-produced, and shall be modlifled as necessary if more than one finalist
i3 selected from the same school.

Pear Sir

It is a pleasure to inform you that (name of Selectee) a recent
graduate of your school has been assigned to (name of college) for
appolntment as Midshlpman in the Naval Reserve Officer Tralning Corps,.

Mr, in gaining admission to the NROTC Navy-Marine
Scholarship Program, has successfully competed in one of the most
rigorous selection systems in the U. 8., Naval Service for officer
candidate tralning., Upon successful completion of his c¢ollege and
naval training, he wlll be appolnted to commissioned rank in the
Regular Navy or Marine Corps.

Your cooperation in encouraging your students to apply for thils
career officer program 1s appreclated. You will soon receive infor-

matlion concerning the next increment of the NROTC Navy-Marine
Scholarship Program.

Sincerely,

Commandant of the Marine Corps

(11} About 1 November, return the following documents with a letter of
transmittal to all ineliglble flnalists and to all who withdrew their
candldacy prior to the meeting of the selection board

{a) Application for NROTC (NAVPERS 1110/5), 2 coples,

(b} Regular Student (NROT() Service Agreement (NAVPERS 1110/24),
2 coples,

{¢) Birth Certificate
(d) Any affidavits or other offieial papers submitted. Do not

return high school or college transcripts, or any other evaluations of
students by school activities, When documents are returned to the processing
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documents shall be retained for 3 months, and 1f not called for by that time,

. station because a finalilst has moved and left no forwarding address, such
may be destroyed.

{12) About 1 November, the processing station shall destroy all
Security Questionnaires, Health Records, forwarding endorsements and other
papers not mentioned above., High school and/or college transecripts shall be
destroyed at the processing station.
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TABLE 1

High School Rating for Varlicus Percentage Groups

Upper Percentare Groups Deciles {Tenths}| Fifths Quarters Thirds Halves
A B ¢ jH] E F
Top tenth
HSR = 8 Top Fifth | Top Quarter
Upper 10% 2nd tenth HSR = 7 HSR = 6
HSR = & HSR = Top Third
HSR = 6
Upper 20% 3rd tenth Top Half
BSR= T HSR= 9§ 2nd Quarter HSR = §
Second HSR = 4
Brper 25% L4tk tenth Fifth |
HSR = & HSR = ) HSR = S Midaie
Thard
Upper 337 Sth tenth HSR = 3
KSR = 6 HSR = 3 | 3rd Querter |
Third HSR = 2 _
Tifth
Upper hO% 6th tenth HSR = 3
BSR =S HSR = 3
Bottom
Upper Helf 7th tenth Half
HSE =5 HSR = 2 Fourth Bottom HSR = 1
fifth Third
Upper 273 8th tenth HSR = 2 Bottom HSR = 1
EsR= 4 HSR = 1 Quarter
HER = 1
Opper TS% 9th tenth
HSRE =14 HSR = 1 Bottom
1fth
Bottom tenth H3R = 1
HSR = 0
TARLE 2
High School Rating for Various Percentiles, Grade Point Averages,
Alphebetic Grades or Numeric Grades
High School Percentile High School Aphabetic Kumerice
Rating (HSR} HSR GPA% Grades Grades
I I3 ITI Iv v
10 99 & up Lo A 99 & up
9 97 - 98 37 - 399 A- 96 - 98
8 95 - 96 340 - 3 69 B+ or A-- 93 - 95
T 89 . 9% 320 -339 B+ 90 - 92
6 8: - 88 290 - 319 B B7 - 89
5 T0 - 80 2 60~ 2 89 B~ B4 - 88
% 56 - 69 220259 c+ 8 - 83
3 k2 - 55 1%0-219 ¢ 78 - B0
2 26 - h1 16018 C- ™ - 77
1 10 - 25 120-15%59 D+ 69 - 73
0 9 & below 1 1% & below D & below 68 & below

® Asgumes A= %, B=3,0=2,D=1,F=0
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MILITARY PEPSONNEL PROCUREMENT MANUAL
APPENDIX C

INFORMATION PERTAINING TO THE NROTC COLLEGE PROGRAM

1. The NROTC Coliege Program exists for those college students who wish to
available to serve their country for a specified period as Reserve officers
the Marine Corps or Navy., These students enter inteo a mutual agreement wilt
the Secretary of the Navy in which they agree to take certaln Naval Science
courses, and complete one summer training perlod, They enlist In the Naval
Reserve prior to commencement of the advanced course of the junior and senio
years. In return, the Navy provides all of the required unlforms, Naval
Sclence textbooks, and advanced course students receive a monthly subslstence
allowance

2 Students are selected for admission into the NROTC College Program by the
commanding offlcer of the NROTC unit at an NROTC participatling college or
university from freshman students already in attendance. Students are
selected and enrolled on the basls of personal lntervliews, school and
community reputation, and the results of a Reserve offlcer aptlitude test,

3 There are no restrictions on the courses in which a NROTC College Program

student may enroll, provided they lead to a baccalaureate or higher degree

In addltion to the major courses of study, enrollees are requlred to satlsfac-
torlily complete all Naval Seilence regulirements and such courses are prescrlbed
by the NROTC Regulations and the NROTC Instructional Program (NAVPERS 93941),

4 The College Program student, upon graduation and the completion of his
Naval Science requirements 1s commissioned as a second lieutenant in the U, S.
Marine Corps Reserve or an ensign Iln the U S, Naval Regerve. He will serve
on active duty for 3 years.

5. Eligibility requirements are as follovs

a. NFOTC College Program students are enrollied under a quota specified by
the Chlef of Naval Personnel, An applicant for the program must

(1) Be a malie citizen of the Unlted 3tates

{2) Be at least 17 Years of age and not more than 21 years of age by
30 June ¢of the year In which enrolled in the program The lower age limit may
be reduced to 1t years if the student 1s considered of sufficient maturity to
take Naval Sclence courses

{3} By physically gualified in accordance with the physical standards
set forth in chapter 15, Manual of the Medlecal Department, U 3. Navy.

{U) Possess a satisfactory record of meral integrity, scholarship, and
extracurricular activities, and manifest potential officer characteristles,

(5) Be accepted for admission as a e¢ivilian student at one of the
NROTC participating colleges or universities. Students at scheools 1n the
vicinity of NROTC colleges and unliversities may be enrolled in the NROTC
College Program provided approval is obtalned from authorities at both insti-
tutlons, the commanding officer of the NROTC unit, and the Commandant of the
Marine Corps

6. Basic physical reguirements for the program are

a Vision - Binocular Visual Efficiency (BVE) nor worse than U49% correc-
table to 100% by standard lens, No waivers wiil be granted A partlal table
of BVE of 49% or better is as follows
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One Eye Other Eye
20/20 207400
20/30 20/400
20/40 20/400
24/50 20/400
20/70 20/400
20/100 20/100

“ ive refractive errors are disqualifying. Defective color perception is
table for eventual commissioning in the U, S, Marine Corps only. Both
:must be free from anv disfiguring or incapaclitating abnormality and from
& or chronlc dlsease.

2. Height - 66 inches to 78 inches.
c. Welght - Proportionate to height and body build.

d., Teeth - Minimum of 8, serviceable, each arch, without excessive
.avities

e, Allergles - Free from certain aliergies such as hay fever and asthma.

f. Heart -~ No history of rheumatic fever within 5 years, no hypertension,
or other heart allments,

g. Joints - No derangement or serious injury to welghtbearing bones or
Joints.

(The above 1list is by no means complete, but does indicate the major basic
physical requirements.)

7. Marine officer iInstructors are responsible for recruiting for the NROTC
College Program.
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