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USMC SKILLBRIDGE PACKET CHECKLIST
PRIVACY ACT STATEMENT
AUTHORITY: 10 U.S.C., Chapter 58, Benefits and services for members being separated or recently separated; 10 U.S.C. 5041, Headquarters, Marine Corps; and E.O. 9397 (SSN), as amended; and SORN MO1754-4.
PRINCIPAL PURPOSE: The primary purpose of this form is to support participation in the Marine Corps SkillBridge Program supported by the Department of Defense (DoD) SkillBridge (JTEST-AI) Voluntary Employment Training Program.  Information will be used to determine eligibility and enrollment.
ROUTINE USES: Information will be accessed by Marine Corps SkillBridge personnel with a need to know in order to meet the purpose.  Information may be disclosed to individuals or organizations authorized to provide services to the participant.  A complete list and explanation of the applicable routine uses is published in the authorizing SORN available at: https://dpcld.defense.gov/Privacy/SORNsIndex/DOD-wide-SORN-Article-View/Article/570629/m01754-4/.  
DISCLOSURE: Providing information is voluntary; however, failure to provide the information will result in an inability to participate in the SkillBridge Program.
RECORDS MANAGEMENT: This form shall be managed in accordance with record schedule 1000-34, “General Correspondence (Military Personnel)” of SECNAV M-5210.1. TEMPORARY: Cutoff at CY. Destroy when 3 years old.
GENERAL INFORMATION
DoDI 1322.29  established the DoD SkillBridge Program, which provides transitioning Service members with the opportunity to develop job training and employment skills, including pre-apprenticeships, apprenticeships, and internships.  SkillBridge is designed to facilitate the transition of eligible Service members into civilian sector occupations and careers with reasonable expectation and high probability of post-service employment and comparable living wage.  SkillBridge is not to be used to further civilian education or for experiential purposes.  Securing meaningful employment is the expectation. All participation request are to be forwarded to, reviewed and authorized by the first field grade commander, O-4 or above, in the Service member's Chain of Command with UCMJ authority; Battalion/Squadron Commander.  For those under civilian leadership, a GS-13 or above. This convening authority cannot be delegated.  Commanders are responsible for establishing and maintaining Service member accountability procedures for the duration of training.
SERVICE MEMBER INFORMATION
DoD Approved:
The Package Includes the following information in this order (all documents must be included in one attachment  - separate documents will be returned):
SkillBridge Application Reviewed by First Sergeant/SNCOIC
SkillBridge Application Reviewed by Company Commander/OIC
Application Reviewed and Verified by Installation SkillBridge Representative
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