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INSPECTOR GENERAL ACTION REQUEST 
IGMC / CIG 

Case #: 
 

AUTHORITY: SECNAVINST 5430.57_ and SECNAVINST 5370.5_ 
PRINCIPAL PURPOSE(S): To register a personal complaint relating to individual injustices or suspected Fraud, 
Waste and Abuse. 
ROUTINE USE(S): Data provided are furnished to supervisors, commanders or inspectors in response to 
queries for resolution of 
complaints and to eliminate conditions considered detrimental to the efficiency or reputation of the United States 
Marine Corps or Naval Services . 
DISCLOSURE: Disclosure of your identity is voluntary and not required. Failure to provide the information will 
not adversely affect the resolution of your complaint but may delay the investigating officer in resolving the 
issue.  

 
Section I-  TO BE COMPLETED BY COMPLAINANT: 

NAME (Last, First, Middle initial) (optional): 
 

Grade: Organization: Sex:  male / 
female 

Have you asked your immediate 
commander/ supervisor  for 
assistance with this problem? 

Yes N
o 

Is this a request for Assistance? Yes N
o 

Are you making a HOTLINE 
Complaint? Yes N

o 

ADDRESS (Where response to this complaint will be sent.) 

Email:   
Home Telephone Number: Work Telephone Number: 

Description of  Complaint or Issues that require Assistance or 
Inquiry: (Please detail the nature of the problem or issue and 
include who, what, where, when, and how.  Continue on 
reverse) 

 
NAMES AND/OR POSITIONS OF OFFICIALS 
YOU HAVE CONTACTED (or others having 
knowledge of your complaint.) 
 
1. 
 
 
2. 
 
 
3. 
 
 
4. 
 
 
5.  

What exactly do you want the IGMC /CIG to do for you to resolve this complaint? 
 

Section II- To be completed by IG Receiving Request: 
Official Receiving 
Request 

Telephone#: 
 
 

Investigating 
Official/Agency: 
 
 

Telephone #: 
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Yes Date Opened: Date Closed: Office Symbol/Command: Are there other similar 
complaints regarding this 
issue? No 

Complainant status: Special Interest Complaints: 

 Active Duty  Civilian Government 
Employee  WB 

Reprisal  Senior 
Official  Other 

 Reserve  Dependent/Relative  Mental 
Health  FWA   

 Midshipmen/Candida
te  Civilian Grievance Channel: 

 Retired Military  Other 
Service: 

USN      USA  
USAF    
USCG  

 Congressio
nal  CMC 

Complainant’s Command: Subject’s Command: 

 IG 

 DoD 
HOTLINE  USMC HOTLINE 

  Most Significant Complaints/Allegations: 
IGMC Complaint Registration Form/version(1) dtd March 
2004ACTION: Complaint: Finding Codes: Cod

e: 
 Assist  Referred for Info   

 Transferred for 
Action  Transferred to External 

Agency   

 IGMC Investigation  Command Inspector 
Investigation   

Referred /Transferred/ Tasked to:  

R= Resolved 
S = substantiated 

NS=not-substantiated 
I  = inconclusive 

 
 

PERSONAL AND FRAUD, WASTE & ABUSE COMPLAINT REGISTRATION FORM  (Continued): 
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PRIVACY ACT INFORMATION 
 
Data Required by the Privacy Act of 1974 PRIVACY ACT STATEMENT For Personal 
Information Taken During Inspector General Interviews  
 
AUTHORITY: Title 10 US Code, Sections 5014 and 5020.  
 
PURPOSE: To determine the facts and circumstances surrounding allegations or complaints 
against Navy/Marine Corps personnel and/or activities. To present findings, conclusions and 
recommendations developed from investigations and other inquiries to the Secretary of the 
Navy, CNO, CMC, or other appropriate commanders. Disclosure of Social Security Account 
Number is voluntary, and if requested, is used to further identify the individual providing the 
information.  
 
ROUTINE USES: The information is used for the purpose set forth above and may be:  
 
 a. forwarded to federal, state or local law enforcement agencies  
 for their use;  
 
 b. used as a basis for summaries, briefings or responses to Members  
 of Congress or other agencies in the Executive Branch of the  
 Federal Government;  
 
 
 c. provided to Congress or other federal, state and local agencies,  
 when determined necessary.  
 
MANDATORY OR VOLUNTARY DISCLOSURE AND EFFECT ON INDIVIDUAL NOT 
PROVIDING INFORMATION:  
 
For Military Personnel: Disclosure of personal information is mandatory and failure to do so may 
subject the individual to disciplinary action.  
 
For Department of the Navy Civilians: Failure to disclose personal information in relation to your 
position responsibilities may subject the individual to adverse personnel action.  
 
For All Other Personnel: Disclosure of personal information is voluntary and no adverse action 
can be taken against individuals for refusing to provide information about themselves.  
______________________________________________________________________  
ACKNOWLEDGMENT  
 
I understand the provisions of the Privacy Act of 1974 as related to me through the foregoing 
statement.  
 
Signature: ________________________ Date: __________________  
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SUBJECT NOTIFICATION CONTACT FORMAT 
 
To (Rank and Name): _________________________  
 
Position/Organization: ________________________  
 
Phone (DSN/Comm): _________________________ (CHECK WHEN DONE)  
 
1. (Title) __________________, this is _______________________ from the ____ (IG office) 
___. We have been directed by (directing authority) to investigate allegations that you:  (state 
allegations). 
 
2. It will be necessary to interview you regarding these matters  
(Choose [a] or [b] below):  
 
a. You will be contacted by (IG[s]) to make necessary arrangements; or  
 
b. We want to interview you at (time) on (date) at (location). Our telephone number is 
_________________.  
 
3. You are a subject in this investigation. Although the allegation(s) against you is/are non-
criminal, you do not have to answer questions that may tend to incriminate you. The 
investigator(s) will give you an opportunity to respond to the allegation(s). You have the right to 
consult with an attorney before being questioned, but you do not have the right to have an 
attorney present during the interview.  
 
4. (Subject's Commander) has been notified of this investigation.  
 
5. To help protect the confidentiality and the rights, privacy, and reputations of all parties 
involved in IG Investigations, we ask each party not to discuss or reveal matters under 
investigation. Accordingly, we ask that you not discuss this matter with anyone except your 
attorney, if you choose to consult one.  
 
6. (Subject) was (telephonically/ personally) notified of the above  
at (time) on (date).  
 
________________________  
(Signature of Notifying Official)  
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WITNESS CONTACT FORMAT 
 

To (Rank and Name): _____________________  
 
Position/Organization: _____________________  
 
Phone (DSN/Comm): _____________________ (CHECK WHEN DONE)  
 
1. _________________, this is _____________________ from the (IG Office). We have been 
directed by (directing authority) to investigate the allegations of: (as stated in directive)*.  
 
*Note: Use the general wording from the directive. If you need to be more specific, use the 
wording from the action memorandum.  
 
2. You are not suspected of wrongdoing in this matter, but we believe you have information 
relevant to the investigation and we need to interview you as a witness. We would like to 
interview you at (time) on (date) at (location). The investigator(s) is/are ______________ and 
_________________. Our telephone number is ___________.  
 
3. (Witness' Commander/Supervisor) has been notified of the investigation. (Note: omit for non-
DoD civilians.)  
 
4. To protect the confidentiality and the rights, privacy, and reputations of all parties involved in 
IG Investigations, we ask each party not to discuss or reveal matters under investigation. 
Accordingly, we ask that you not discuss this matter with anyone except your attorney, if you 
choose to consult one.  
 
5. (Witness) was (telephonically/personally) notified of the above at (time) on (date).  
 
______________________  
(Signature of Notifying Official)  
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COMMAND NOTIFICATION FORMAT 
 
To (Rank and Name): _________________________  
 
Position/Organization: ________________________  
 
Phone (DSN/Comm): _________________________ (CHECK WHEN DONE)  
 
1. __________________, this is __________________________ from the  
(IG Office). I am calling to inform you that (directing authority) has directed this office to 
investigate allegations that (See action memo)*:  
_________________________________________________________________  
_______________________________________________________________ . 
  
* Note: Commanders should normally be made aware of exactly what is being investigated.  
 
2. It may be necessary to interview members of your organization regarding this/these matter(s). 
(IG Name) from this office will arrange the witness interviews.  
 
3. (You may)/(I will) notify intermediate commander(s)/ supervisor(s) of this investigation.  
 
4. To protect the confidentiality and the rights, privacy, and reputations of all parties involved in 
IG Investigations, we ask each party not to discuss or reveal matters under investigation. 
Accordingly, we ask that you not discuss this matter with anyone.  
 
5. (Command Official) was (telephonically/ personally) notified of the above at (time) on (date).  
 
________________________  
(Signature of Notifying Official)  
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INTERVIEW GUIDE WITNESS READ-IN 
 
1. The time is ________. This recorded interviewed is being conducted on (date), at (location; if 
telephonic, state both locations). Persons present are the witness (name); the investigating 
officer(s) _______________________________________; (court reporters, attorney, union 
representative, others) .  
 
This (investigation/inquiry) has been directed by _______________ concerning allegations that 
(as stated in directive): ___________ 
________________________________________________________________.  
 
Note: Inform witness to identify classified material and that the report will be properly classified. 
Advise the witness of the security clearances held by IG personnel.  
 
2. An inspector general is an impartial fact finder for the commander. Testimony taken by an IG 
and reports based on the testimony may be used for official purposes. Access is normally 
restricted to persons who clearly need the information to perform their official duties. In some 
cases, disclosure to other persons may be required by law or regulation, or may be directed by 
proper authority. Upon completion of this interview, I will ask you whether you consent to the 
release of your testimony if requested by members of the public pursuant to the Freedom of 
Information Act.  
 
3. Since I will ask you to provide your social security number to help identify you as the person 
testifying, I am providing you a Privacy Act Statement. (If telephonic, it may be necessary to 
read the Privacy Act Statement.) Do you understand it?  
 
4. You are not suspected of any criminal offense and are not the subject of any unfavorable 
information.  
 
5. Before we continue, I want to remind you of the importance of presenting truthful testimony. It 
is a violation of Federal law to knowingly make a false statement under oath. Do you have any 
questions before we begin? Please raise your right hand so I may administer the oath.  
 
Do you swear (or affirm) that the testimony you are about to give shall be the truth, the whole 
truth and nothing but the truth so help you God?  
 
Note: The witness should audibly answer, "yes" or "I do." The phrase  
"so help me God" may be omitted.  
 
6. Please state your (as applicable):  
Name  
Rank (Active/Reserve/Retired)  
Grade/Position  
Organization  
Social security number (voluntary)  
Address (home or office)  
 
(QUESTIONING) 
 
7. Question the witness. See Chapter 9 (Interviewing) of the IGMC Assistance & Investigations 
Manual.  
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a. If during this interview the witness suggests personal criminal involvement, the 

witness must be advised of his/her rights using the Rights Warning Procedure/Waiver 
Statement (Appendix D). Unless rights are waived, the interview ceases. If during the interview 
you believe the witness has become a subject, advise him/her that he/she need not make any 
statement which may incriminate him/her.  
 

b. If, during the interview, it becomes necessary to advise a witness about making false 
statements or other false representations, read the following statement to the witness, as 
applicable.  
 

1. Active duty personnel or USMCR subject to UCMJ. "I 
consider it my duty to advise you that any person subject to the UCMJ who, with intent to 
deceive, signs any false record, return, regulation, order, or other official document, knowing the 
same to be false, may be subject to action under the provisions of UCMJ, Art. 107. Additionally, 
under the provisions of UCMJ, Art. 134, any person subject to the UCMJ who makes a false 
statement, oral or written, under oath, believing the statement to be untrue, may be punished as 
a court-martial may direct." Do you understand?  
 

2. Civilian/personnel not subject to UCMJ. "I consider 
if my duty to advise you that under the provisions of section 1001, United States Code, whoever 
in any matter within the jurisdiction of nay department or agency of the United States knowingly 
and willfully falsifies, conceals, or covers up by a trick, scheme, or device, a material fact, or 
makes any false, fictitious, or fraudulent statement or representation, shall be fined not more 
than $10,000 or imprisoned for not more than five years, or both. Additionally, any person who 
willfully and contrary to his/her oath testifies falsely while under oath may be punished for 
perjury under the provisions of Title 18, US Code Section 1621." Do you understand?  
 
 
(READ-OUT)  
 
8. Do you have anything else you wish to present?  
 
9. Who else do you think we should talk to, and why?  
 
10. To protect the confidentiality of IG investigations and the rights, privacy, and reputations of 
all people involved in them, we ask people not to discuss or reveal matters under investigation. 
Accordingly, we ask that you not discuss this matter with anyone except your attorney, if you 
choose to consult one. Note: Others present should also be advised against disclosing 
information.  
 
11. Your testimony may be made part of an official inspector general record. Earlier, I advised 
you that while access is normally restricted to persons who clearly need the information to 
perform their official duties, your testimony may be released outside official channels. Individual 
members of the public who do not have an official need to know may request a copy of this 
record, to include your testimony. If there is such a request, do you consent to the release of 
your testimony outside official channels (Witness must state "yes" or "no.")  
 
12. Do you have any questions? The time is _____ , and the interview is concluded. Thank you.  
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INTERVIEW GUIDE SUBJECT READ IN 
 
1. The time is ________. This recorded interviewed is being conducted on (DATE), at (location; 
if telephonic, state both locations). Persons present are the subject (name) ; the investigating 
officer(s) ____________________; and (court reporters, attorney, union representative, others). 
This (investigation/inquiry) has been directed by _______________ concerning allegations that 
(as stated in directive):  
____________________________________________ .  
 
Note: Inform the subject to identify classified material and that the report will be properly 
classified. Advise the subject of the security clearances held by IG personnel.  
 
2. An Inspector General is an impartial fact finder for the commander. Testimony taken by an IG 
and reports based on the testimony may be used for official purposes. Access is normally 
restricted to persons who clearly need the information to perform their official duties. In some 
cases, disclosure to other persons may be required by law or regulation, or may be directed by 
proper authority. Upon completion of this interview, I will ask you whether you consent to the 
release of your testimony if requested by members of the public pursuant to the Freedom of 
Information Act.  
 
3. Since I will ask you to provide your social security number to help identify you as the person 
testifying, I am providing you a Privacy Act Statement. (If telephonic, it may be necessary to 
read the Privacy Act Statement.) Do you understand it?  
 
4. While you are not suspected of a criminal offense, we have information which may be 
unfavorable to you. We are required to give you the opportunity to comment on these matters. 
However, you do not have to answer any question that may tend to incriminate you. The 
information is that: ____________________.  
 
5. Before we continue, I want to remind you of the importance of presenting truthful testimony. It 
is a violation of Federal law to knowingly make a false statement under oath. Do you have any 
questions before we begin? Please raise your right hand so I may administer the oath. Do you 
swear (or affirm) that the testimony you are about to give shall be the truth, the whole truth and 
nothing but the truth so help you God? Note: The subject should audibly answer, "yes" or "I do." 
The phrase "so help me God" may be omitted.  
 
6. Please state your (as applicable):  
Name  
Rank (Active/Reserve/Retired)  
Grade/Position  
Organization  
Social security number (voluntary)  
Address (home or office)  
 
(Questioning) 
7. Question the subject. See Chapter 9 (Interviewing) of the IGMC Assistance & Investigations 
Manual.  
 

a. If during this interview the subject suggests personal criminal involvement, the 
individual must be advised of his/her rights using the Rights Warning Procedure/Waiver 
Statement (Appendix D). Unless rights are waived, the interview ceases.  
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b. If, during the interview, it becomes necessary to advise the subject about making false 

statements or other false representations, read the following statement to the subject, as 
applicable.  
 

1. (For active duty personnel or USMCR subject to UCMJ). "I 
consider it my duty to advise you that any person subject to the UCMJ who, with intent to 
deceive, signs any false record, return, regulation, order, or other official document, knowing the 
same to be false, may be subject to action under the provisions of UCMJ, Art. 107. Additionally, 
under the provisions of UCMJ, Art. 134, any person subject to the UCMJ who makes a false 
statement, oral or written, under oath, believing the statement to be untrue, may be punished as 
a court-martial may direct." Do you understand?  
 

2. (For civilian/personnel not subject to UCMJ). "I consider 
if my duty to advise you that under the provisions of section 1001, United States Code, whoever 
in any matter within the jurisdiction of nay department or agency of the United States knowingly 
and willfully falsifies, conceals, or covers up by a trick, scheme, or device, a material fact, or 
makes any false, fictitious, or fraudulent statement or representation, shall be fined not more 
than $10,000 or imprisoned for not more than five years, or both. Additionally, any person who 
willfully and contrary to his/her oath testifies falsely while under oath may be punished for 
perjury under the provisions of Title 18, US Code Section 1621." Do you understand?  
 
(READ-OUT)  
8. Do you have anything else you wish to present?  
 
9. Who else do you think we should talk to, and why?  
 
10. To protect the confidentiality of IG investigations and the rights, privacy, and reputations of 
all people involved in them, we ask people not to discuss or reveal matters under investigation. 
Accordingly, we ask that you not discuss this matter with anyone except your attorney, if you 
choose to consult one. Note: Others present should also be advised against disclosing 
information.  
 
11. Your testimony may be made part of an official inspector general record. Earlier, I advised 
you that while access is normally restricted to persons who clearly need the information to 
perform their official duties, your testimony may be released outside official channels. Individual 
members of the public who do not have an official need to know may request a copy of this 
record, to include your testimony. If there is such a request, do you consent to the release of 
your testimony outside official channels (Witness must state "yes" or "no.")  
 
12. Do you have any questions? The time is _____ , and the interview is concluded. Thank you. 
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ARTICLE 31 RIGHTS WARNING FORM SUBJECT (SUSPECTED OF WRONGDOING) 
 
This form is issued to Rank, Name, SSN/MOS Component as part of IGMC Investigation into 
alleged: __________________________________________ 
 
Rights Warning  
_____ 1. You are suspected of violating Article ( ), UCMJ, ....................., in that, ..................... .  
 
_____ 2. You have the right to remain silent.  
 
_____ 3. Any statement you make may be used against you in a trial by court-martial.  
 
_____ 4. You have the right to consult with a lawyer before any questioning. The lawyer may be 
a civilian lawyer retained by you at your own expense, a military lawyer appointed to act as your 
lawyer without cost to you, or both.  
 
_____ 5. You have the right to have such a retained civilian lawyer and/or appointed military 
lawyer present during this interview.  
 
_____ 6. If you decide to answer questions now, without a lawyer present, you have the right to 
stop this interview at any time. You also have the right to stop answering questions at any time 
in order to obtain a lawyer.  
 
Rights Waiver  
1. Do you want a lawyer? Yes_____ No_____  
 
If yes, provide the lawyers name and have them provide their signature to verify you spoke to 
them prior to answering any questions.  
 
Lawyer Name _______________________  
 
Lawyer Signature____________________  
 
2. Do you understand that if you should decide to answer questions, you may stop answering at 
any time?  
 
Yes_____ No_____  
 
3. Do you want to answer questions and provide a statement?  
Yes_____ No_____  
 
Date:  
 
Name (print)____________________ Signature_____________________  
 
Rank____________________________ SSN___________________________  
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ARTICLE 31 RIGHTS WARNING FORM SUBJECT (NOT SUSPECTED OF WRONGDOING) 
 
This form is issued to Rank, Name, SSN/MOS, Component as part of IGMC  
Investigation into allegations that: ________________________________ 
You are the Subject of this investigation, however, you are not suspected of wrongdoing at this 
time. 
  
Rights Warning  
_____ 1. Although you are not suspected of committing a criminal offense, or violating the 
UCMJ, the information you provide during your testimony may be unfavorable towards you.  
 
_____ 2. You have the right to remain silent.  
 
_____ 3. Any statement you make may be used against you in a trial by court-martial.  
 
_____ 4. You have the right to consult with a lawyer before any questioning. The lawyer may be 
a civilian lawyer retained by you at your own expense, a military lawyer appointed to act as your 
lawyer without cost to you, or both.  
 
_____ 5. You have the right to have such a retained civilian lawyer and/or appointed military 
lawyer present during this interview.  
 
_____ 6. If you decide to answer questions now, without a lawyer present, you have the right to 
stop this interview at any time. You also have the right to stop answering questions at any time 
in order to obtain a lawyer.  
 
Rights Waiver  
 
1. Do you want a lawyer? Yes_____ No_____  
 
If yes, provide the lawyers name and have them provide their signature to verify you spoke to 
them prior to answering any questions.  
 
Lawyer Name ________________________  
 
Lawyer Signature____________________  
 
2. Do you understand that if you should decide to answer questions, you may stop answering at 
any time?  
Yes_____ No_____  
 
3. Do you want to answer questions and provide a statement?  
Yes_____ No_____  
 
Date:  
 
Name (print)____________________ Signature_____________________  
 
Rank____________________________ SSN_______________________  
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ARTICLE 31 RIGHTS WARNING FORM WITNESS (POTENTIAL WRONGDOING) 
 
This form is issued to Rank, Name, SSN/MOS, Component as part of DNIGMC  
Investigation into allegations that:___________________________________  
  
Rights Warning  
_____ 1. Although you are not suspected of committing a criminal offense, or violating the 
UCMJ, the information you provide during your testimony may be unfavorable towards you.  
 
_____ 2. You have the right to remain silent.  
 
_____ 3. Any statement you make may be used against you in a trial by court-martial.  
 
_____ 4. You have the right to consult with a lawyer before any questioning. The lawyer may be 
a civilian lawyer retained by you at your own expense, a military lawyer appointed to act as your 
lawyer without cost to you, or both.  
 
_____ 5. You have the right to have such a retained civilian lawyer and/or appointed military 
lawyer present during this interview.  
 
_____ 6. If you decide to answer questions now, without a lawyer present, you have the right to 
stop this interview at any time. You also have the right to stop answering questions at any time 
in order to obtain a lawyer.  
 
Rights Waiver  
 
1. Do you want a lawyer? Yes_____ No_____  
 
If yes, provide the lawyers name and have them provide their signature to verify you spoke to 
them prior to answering any questions.  
 
Lawyer Name ________________________  
 
Lawyer Signature____________________  
 
2. Do you understand that if you should decide to answer questions, you may stop answering at 
any time?  
Yes_____ No_____  
 
3. Do you want to answer questions and provide a statement?  
Yes_____ No_____  
 
Date:  
 
Name (print)____________________ Signature_____________________  
 
Rank____________________________ SSN_______________________  
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INTERVIEW FORM WITNESS 
 
1. This interview is required as part of an Inspector General Investigation/Inquiry into allegations 
of . . .  
 
2. The official conducting this inquiry is a credentialed assistant inspector general for 
investigations. A credentialed investigator is an impartial fact finder for the Secretary of the 
Navy, Commandant of the Marine Corps, or Deputy Naval Inspector General for Marine Corps 
Matters. Testimony taken for Inspector General reports may be used for official purposes. 
Access is normally restricted to persons who clearly need the information to perform their official 
duties. In some cases, disclosure to other persons may be required by law or regulation, or may 
be directed by proper authority.  
 
2. You are not suspected of any criminal offense or violation of the UCMJ, and are not the 
subject of any unfavorable information. However, you must be reminded of the importance of 
presenting truthful testimony and that it is a violation of the UCMJ to knowingly make a false 
official statement. You must also be reminded it is your duty to truthfully answer the questions 
presented to you.  
 
3. Please provide your: (as applicable)  
Name Rank  
Organization ____________________________________  
Address (home or office) _____________________  
Phone number  
 
4. In answering the questions of the investigator remember to provide the following specific 
information:  
 
a. Do you have any first hand knowledge?  
 
b. Do you know of anyone else who may have information?  
 
c. If you have knowledge provide a complete description of the event to include the Who, What, 
When, Where and Why type answers.  
 
5. Questions:  
 
6. Please provide any additional information you wish to present and the names of anyone else 
you think who should be interviewed.  
 
7. The Inspector General is required to protect the confidentiality of Inspector General 
investigations/inquiries and the rights, privacy, and reputations of all people involved in them. 
You are requested not to discuss or reveal matters under investigation or inquiry. Accordingly, 
we ask that you not discuss this matter with anyone except your attorney, if you choose to 
consult one, without permission of the inquiry officer.  
 
8. Please fill out this interview form including your signature and date. In addition, your 
responses to questions should be provided on a separate sheet(s) of paper dated and signed. 
Return this interview form and your answer sheets to the DNIGMC in the envelope provided.  
____________________________ _________________ (Signature of interviewee)  
(Date)  
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EMPLOYEE ADVISEMENT OF RIGHTS 
(CRIMINAL/NON-CUSTODIAL) 

GARRITY WARNINGS 

You are being asked to provide information as part of an investigation  
being conducted by the Office of the Inspector General into alleged 
misconduct and/or improper performance of official duties.  This  
investigation is being conducted pursuant to SECNAVINST 5340.57G. 
 
This is a voluntary interview.  Accordingly, you do not have to answer  
questions.  No disciplinary action will be taken against you solely for  
refusing to answer questions. 
 
Any statement you furnish may be used as evidence in any future criminal  
proceeding or agency disciplinary proceeding, or both. 
 
                                   ACKNOWLEGEMENT 
 
I understand the warnings and assurances stated above and I am willing to  
make a statement and answer questions.  No promises or threats have 
been made to me and no pressure or coercion of any kind has been used 
against me. 

Investigator 
Office of the Inspector General 

_______________________ 
          (Print Name) 

 
 Witness: _____________            Date: _______________ 
 Time: _______________             Location: ____________ 
 
 

Employee’s Signature 
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EMPLOYEE ADVISEMENT OF RIGHTS 
AND OBLIGATIONS 

(ADMINISTRATIVE/NON-CUSTODIAL) 
KALKINES WARNINGS 

You are going to be asked a number of specific questions concerning the  
performance of your official duties within the Department of the Navy. 
 
You have a duty to reply to these questions, and agency disciplinary 
proceedings resulting in your discharge may be initiated as a result of your 
answers.  
 
However, neither your answers nor any information or evidence which is 
gained by reson of such statements can be used against you in any criminal 
proceedings.  
 
You may be subject to dismissal if you refuse to answer or fail to respond 
truthfully and fully to any question.  
-----------------------------------------------------------------------------------------------------
 
 
                                   ACKNOWLEGEMENT 
 
I have read or have had read to me the above advisement of my rights and 
obligations as an employee of the Department of the Navy.  I understand 
these rights.  

Investigator 
Office of the Inspector General 
         ____________________________ 
              (Print Name) 
 
 Witness: _____________            Date: _______________ 
 Time: _______________             Location: ____________ 

Employee’s Signature 
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EMPLOYEE NOTIFICATION REGARDING 
UNION REPRESENTATION  

Weingarten Warnings 

Pursuant to 5 USC 7114(a)(2)(B) you have the right to be represented 
during the interview about to take place by a person designated by the 
exclusively recognized labor organization for the unit in which you work, if 
you reasonably believe that the results of this interview may result in 
disciplinary action against you and you request representation. 
 
                                    
 
 
 
 
 
 
 
 
 

ACKNOWLEGEMENT 
 
I acknowledge receipt of this notification of my right to union representation. 
 
 
 
 
 
 
 
 
            ____________________________ 
              (Print Name) 
 

Investigator 
Office of the Inspector General

Employee’s Signature 

 
 
Witness: _____________            Date: _______________ 
Time: _______________             Location: ____________ 
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