
DL Wills and DL Seps Installation Guide 

Things you will need: 

• HQMC SharePoint access (https://ehqmcsupport.usmc.mil/sites/mcwar/default.aspx) 
• Government Laptop 
• JAL approved access to the JAL site (https://ehqmc.usmc.mil/org/sja/JAL) 

 
DL Wills Installation (Please see page 6 for DL Seps Installation) 

 
Step:  1 

-Visit the “Staff Judge Advocate to the Commandant” homepage 
http://www.hqmc.marines.mil/sja/UnitHome.aspx 

 
Step: 2 

-Choose “Secured Portal” 

 
 
Step: 3 

-Select “SJA Branches” -> “Legal Assistance” 
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Step: 4 

- Select “”DL Wills and DL Seps” under the Legal Assistance links area (right panel) 

-  
 
Step: 5 
 -Click “DL-Mil-Wills Ver 10 (Password – dlseps)” and select “Save” 

 
 
Step: 6  
 -Select “Open folder” 

  
 
Step: 7 
 -Double-Click “DL-Mil-Wills Ver 10” folder 

 
 
 
 
 
 
 

 

 

 

 



Step: 8 
 -Double-Click “DL-Mil Wills-plus” file 

 
 
Step:  9 
 -Click “Run” -> enter Password as: dlseps -. Click “OK” 

 
 
Step: 10 
 -Select “Yes” to the license agreement -> select “Next” 

 
 
Step: 11 
 -Click “Cancel” to skip, or “OK” to Begin setup (Enter applicable data) -> Click “Next” 

 
 
 
 
 
 
 
 

 

dlseps 

 

 

 



Step: 12 
 -Select your word processing software and click “Next” 

 
 
Step: 13 
 -Notice file location (change if necessary we recommend the default location) -> Click “Next” 

 
 
Step: 14 
 -Wait for the Automatic Document Retrieval service to run then click next  

(This can take up to 20 minutes) 

 
 

 
 

 

 

 



 
 

 
 
Step: 15 

-Begin using DL Wills (Create new doc, etc.) 

 
You have successfully installed DL Wills 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



DLSEPS Installation 
 
Step: 1 
 - Start at Step: 5 of the DL Wills Installation above 
 
Step: 2 

-Click “DL-Mil Sep Ver 10 (Password – dlseps)” 

 
 
Step: 3 
 -Click into the “DL-Mil-Sep Ver 10” folder 

 
 
Step: 4 
 -Double-Click “DL-Mil-Sep” 

 
 
 
 
 
 
 
 
Step: 5 
 -Click “Run” 



 
 
Step: 6 
 -Enter dlseps as the password 

 
 
Step: 7 
 -Click “Run” 

 
 
Step: 8 
 -Click “Yes” 

 
 
 
 
 
 

dlseps 



Step: 9 
-Click “Next” 

 
 
Step: 10 

-Click “OK” 

 
 
Step: 11 
 -Fill in appropriate information and click “Next” 

 
 
 
 
 
 
 
 
 
 
 
 



Step: 12 
 -Select Microsoft Word (Default) and Click “Next” 

 
 
Step: 13 
 -Click “Next” 

 
 
Step: 14 
 -Click “Next” 

 
 
 
 
 
 
 



Step: 15 
 -Click “Yes” 

 
 
Step 16: 
 -Select “Separation Agreements” and Click “Next” 

 
 
 
Congratulations, you have completed your installation of DL Seps 
 
If you have any issues please contact JAI at: 
 
Jaiwebmaster@usmc.mil 
703-614-9252 
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