DL Wills and DL Seps Installation Guide

Things you will need:

e HQMC SharePoint access (https://ehgmcsupport.usmc.mil/sites/mcwar/default.aspx)
e Government Laptop
e JAL approved access to the JAL site (https://ehgmc.usmc.mil/org/sja/JAL)

DL Wills Installation (Please see page 6 for DL Seps Installation)

Step: 1
-Visit the “Staff Judge Advocate to the Commandant” homepage
http://www.hgmc.marines.mil/sja/UnitHome.aspx

Step: 2
-Choose “Secured Portal”
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Step: 3
-Select “SJA Branches” -> “Legal Assistance”

THE FEW. THE PROU THE

Staff Judge Advocate 5)ABranches » | Collaboration Sites «
Judge Advocate Administration

View All Site Content International & Operational Law
Community Development Strategy & Plans

Military Justice
SJA to CMC Documents
CDC Policy Memo's
Electronic Benchbook Reserve Legal Support

Research and Civil Law

Project Documents Information, Plans, and Programs

Legal Admin Officer

JAD Pictures
Legal Services Chief
Trial Counsel Assistance Program
FPublications

Victim Legal Counsel Organization
JA Undlass ¥TC I


https://ehqmcsupport.usmc.mil/sites/mcwar/default.aspx
https://ehqmc.usmc.mil/org/sja/JAL
http://www.hqmc.marines.mil/sja/UnitHome.aspx

Step: 4
- Select “’DL Wills and DL Seps” under the Legal Assistance links area (right panel)

Legal Assistance

E Type Mame Modified
[} Breaking News Historical 12/2/2013 9:54
Announcements
CMS LA 9/9/2013 16:50

Consumer Law 9/9/2013 16:50

Deployment LA 9/9/2013 16:51
DES Counsel Program

X 1
DL Wills and DL Seps |
EFMP Legal Support

9/9/2013 16:51

979720135 16:5T

4

9/9/2013 16:51

ippEeoee

Fstate Plannina. wills. POA= 9/9/2013 1R:48

Step: 5
-Click “DL-Mil-Wills Ver 10 (Password — dlseps)” and select “Save”
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Step: 6
-Select “Open folder”
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Step: 7
-Double-Click “DL-Mil-Wills Ver 10” folder
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Step: 8
-Double-Click “DL-Mil Wills-plus” file
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Step: 9
-Click “Run” -> enter Password as: dlseps -. Click “OK”
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Step: 10
-Select “Yes” to the license agreement -> select “Next”
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Step: 11
-Click “Cancel” to skip, or “OK” to Begin setup (Enter applicable data) -> Click “Next”
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Step: 12
-Select your word processing software and click “Next”

‘Your Word Processi
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produced by DL. Most firms use Microsoft ‘word for Windows or Carel WordPerfect for
Windaws.
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Step: 13
-Notice file location (change if necessary we recommend the default location) -> Click “Next”
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Step: 14
-Wait for the Automatic Document Retrieval service to run then click next
(This can take up to 20 minutes)
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Automatic Document

Atter you have run DL, DL can let you automatically start your word processing software
and refrieve the document you have prepared with just ane dick. Ta do this DL needs
to know where pour word processing softvrare is located on your computer.

When you st install DL, it conducts an automatic search of your hard disks for all
versions of your word processing soltware. By default DL wil highiight the first version
found. You should select the most recent version you use.

Click. <Finds if you want to re-conduct the search, IF your word processing soltware is
it found (for example, it is on a netwark diive rather than your computer's hard disks),
click <Locates to find it manuall
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Step: 15

fou can prepare a decument now. Or you can prepare
a document later - just restart DL by clicking on the
DL icon on your desktop.

Do you wish to prepare a new document at this time?

I Yes il< k(2]

Select the DL Library that you wish to use for
document preparation from the list below.

e M

-Begin using DL Wills (Create new doc, etc.)
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You have successfully installed DL Wills



DLSEPS Installation

Step: 1
- Start at Step: 5 of the DL Wills Installation above

Step: 2
-Click “DL-Mil Sep Ver 10 (Password — dlseps)”
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Step: 3
-Click into the “DL-Mil-Sep Ver 10” folder
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Step: 4

-Double-Click “DL-Mil-Sep”

v AppData » Local » Microsoft » Windows » Temporary Internet Files » ContentIE

MName Type Compressed sizi

(551 DL-Mil-Sep Iﬁp:;m;u,. 13

Step: 5
-Click “Run”



Compressed (zipped) Fuldel e S

This application may depend on other compressed
 files in this folder.

For the application to run propery. it is recommended
that you first extract all files.

[ Btactal || Fun

Step: 6
-Enter dlseps as the password
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Please enter the password in the box
below.
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| SkipFie |

Password: diseps I

Step: 7
-Click “Run”

The publisher could not be verified. Are you sure you want to
run this software?
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Step: 8
-Click “Yes”
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Step: 9
-Click “Next”
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Step: 10
-Click “OK”

DL will now ask yeu questions about your firm,
your word processing software, etc. Your name,
address and phone number may appear in documents,

Step: 11
-Fill in appropriate information and click “Next”
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Step: 12
-Select Microsoft Word (Default) and Click “Next”

Your Word Processi

Enter the Default Wear which is to appear in documents:

|dentify the word processing software you intend ta use to edit and print the documents
produced by DL, Most firms use Microsoft Ward for Windows or Corel WardPerfect far
wfindows.
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Step: 13
-Click “Next”

Here you may specify the default lacation for the documents you wil prepare using DL
(the “Dutput Filss"], You also can change the lacation for the “nswer Files” which stors
the arswers you enter when running DL. Mot users do NOT change any of the default
locatians.

Ketwark Instaliations: On a netwark yau can specily shared diectaries on the fle server
for all three fle lacations. See Help for additional information sbout network installations.
Output Files

Browse:
{documents)
Answer Files: [CADLwin Brawse

(answers]
DL# Numbered Disks® |E SDLwin\DLEDISESY Browse
[the DL fibraries]

< Back

# The DLE Numbered Disks (which contain the actual DL libraries) usually have been
installed in a subdirectory named DLHEDisks Iocated below the directory in which the
DLwin exe fils was installed. On pour computer the DLwin exe file was installed in the
following directory: C:ADLwin

Step: 14
-Click “Next”

Automatic Document R

After you have run DL, DL can et you aulomalically start your word processing saftware
and refieve the dacument you have prepared with just ane click, To do this DL needs
to know where your ward pracessing soltware is lacated on paur computer

When you frst install DL, it condusts an sutomatic ssarch of your hard disks for all
versions of your ward pracessing software. By default DL wil highlight the first wersion
found. You should select the mest recent version you use

Click <Finds if pou want to re-conduct the search. I your word processing software is

not found (for example, it is on @ network diive rather than your computer's hard disks),
click <Locate> to find it manualy.

tarual Locate < Back
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Step: 15
-Click “Yes”

You can prepare a decument now. Oryou can prepare
a document later - just restart DL by clicking on the
DL icen on your desktop.

Do you wish to prepare a new document at this time?

Step 16:
-Select “Separation Agreements” and Click “Next”

# Prepare a New Docume X

Select the DL Library that you wish to use for
document preparation from the list below.

Congratulations, you have completed your installation of DL Seps
If you have any issues please contact JAI at:

Jaiwebmaster@usmc.mil
703-614-9252
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