How to Apply to the Naval Justice School SharePoint

1. Register for access to the SecNav Portal.

2. If you do not receive access to the SecNav Portal within 24
hours, contact Doris M. Soares, Education Technology at the
Naval Justice School at (401) 841-3800 x 115 or at
doris.soares@navy.mil.

3. Apply for a course via the NJS Course Catalog on the NJS
SharePoint.


mailto:doris.soares@navy.mil

Registering for the SECNAYV Portal

To register on the SECNAYV Private SharelPoint Portal
(SPSP) Site, please go to https://portal.secnav.navy.mil/
using your Internet Explorer web browser. If you do
not already have an account, you will automatically
be redirected to the registration page. Once registered,
Code 67 will receive an email from the system and we
will register your account in the appropriate place.
This process is required only once. Please follow all
the steps in this guide to complete the registration
process. Always use your Email Certificate to access
SharePoint.
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« Introductory Screen: Press the “Click here to register”
button to begin registration.
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SECNAV Portal Login

Welcome to the SECNAV Portal.

You currently do not have an account for this environment. To register for an account, click the link below.

Click here to register
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 Registration Screen: Fill in the fields with your information. Be sure to
select "NAVY"” from the Department Drop-Down and “"JAG"” from the
Organization Drop-Down. Press the "Register” button when ready to
submit. The email from your CAC should be filled in automatically.
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SECNAV Private Portal Registration
-
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Department:* 1

Organiations s

Phone:*

Emall:*
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« Confirmation Screen: Once registered, you will receive
this confirmation. Press the "Continue to portal” button
to continue. You will then be forwarded to the SECNAV

Portal homepage.

Success!
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Portal Homepage: Press the “"Accept” button to continue.

| Your Email Here
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« Portal Homepage: In the left-hand navigation, press the link to
“JAG"” to continue. You will then be forwarded to the JAG Portal
homepage. If you cannot find the link or experience trouble, you
can also follow this direct link:
https://portal.secnav.navy.mil/orgs/JAG
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Services

Welcome to the SECNAV Private SharePoint Portal

The following online services are offered by DON/AA
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. JAG Homepage, Final Step: The first time you visit the JAG homepage, you will be
prompted to enter a request for access to the JAG portal. Please be sure to include
your Code, Command or Office in your comments. Please include a list of all sites
within JAG you need access to. This information is automatically sent to the Code 67
Site Administrators and will be used to assign the appropriate permissions for your
account. Press the “"Send request” button to continue.

Let us know why vou need access to this site

. JAG Homepage, Registration Completed: After you send in your request, you will see
this screen. Your request is in the Code 67 Administrator’'s queue and will be approved
as soon as possible. You will receive notification of access once you have been verified
and added to the appropriate groups.

Let us know why you need access to this site



KM

LLE, BANY AL COMMUBNITY

Registering for the SECNAYV Portal

JAG Homepage: Once your registration has been
approved you will have access to the JAG homepage.

/
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JAG Home

Announcements

Contacts

Documents
Virtual Banker's Box

Links

Codes and Offices
Administrative Law (13)
Administrative Support (40)
Admiralty & Maritime Law {11)
Appellate Defense (45)
Appellate Govemment (46)

Assistant Judge Advocate, Chief

Judge (05)
Assistant Judge Advocate
Law (01
Assistant Judge Advocate,
Military Law (02}
Assistant Judge Advocate
General, Operations &
Management (06)
Civilian Personnel (66}
Claims & Tort Litigation {15)
Command Master Chief (004)
Criminal Law (20)

Cross Code Collaboration (CCC)

Site

Cyber, Information Operations
& Intelligence Law (13)

Detailers
Environmental Law {12)
Executive Administration (60)
Front Office (00/001)

General Litigation (14)

cate General

ms - and now they are all in one location. Check it out!

Announcements

Announcements L]

JAG/CNLSC Policy Statements on Equal
Opportunity and Prevention of Sexual
Harrassment

PEOPLETALK 15-22 and Downwind Billet List "]
LexisNexis Business Rules

SJA Update 15-032 - Restrictions on Display of
the Confederate Flag

JAGNEWS: MILQ Selection Board
Announcement

JAGNEWS: PEOPLE TALK 15-21
September 2015 Civilian Newsletter
Ethics Program Records Retention
Political Activity Guidance

Post Government Employment Update
Updated Guidance on Conferences
JAGNEWS: SJA Update 15-02: Retaliation

4 Add new announcement

links

Search this site
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JAG Corps Blog
U.S. Navy JAG Corps A

Gommander's Leadership Summit

- Commanding officers and their senior enlisted
leaders converged on Washington, D.C, to
attend the annual Commander's Leadership
Summit.

More...

MCPONS Leadership Mess Symposium
- Legaiman 1st Class Abby Cannan delivers
remarks during the Master Chief |
the Navy (MCPON) Mike Steves
Leadership Mess Symposium,
More...

Throwback Thursday: Impacting Diversity with
Tradition

- By Lt. Tashinda Glover In 2009, Lt. Tashinda
Glover organized a breokfast at Spekman College:
o kick-off the Chief of Naval Operations Adm.
Gary Roughead’s tour of Spelman and

Navy Live

Navy Live A

ONO USMC Birthday Message

- Happy Birthday, Marines! Each year, on
November 10th, we celebrate a naval heritage
that predates even the birth of cur nation. From
New Providence to the battiefield against ISIS,

Hore...



NEW QUOTA SUBMISSION PROCESS

***ENSURE THAT YOU ARE REGISTERING PRIOR TO COURSE REGISTRATION DEADLINE * * *

If you are hoping to apply after the registration deadline has passed, but before the course convening date, please contact the NJS
Assistant for Training directly at pauline.peter@navy.mil.

1. Start at the Naval Justice School Home page and “Click” “Course Catalog”.
https://portal.secnav.navy.mil/orgs/JAG/NIJS/SitePages/Main%20Page.aspx

Naval Justice School

Maval Justice School, in conjunction with other service JAG and interagency schools, offers a variety of courses to both Sea Service legal professionals and students in the Fleet or across the
Services and interagency. Education and training is offered in resident courses in Mewport, San Diego, and Norfolk along with other on and off base locations, and via distance learning at

MJS Online.
CLICK
COURSE
CATALOG

NJS Online

Course Catal

Individual Course Pages
Law of Maval Operations
Litigating Complex Cases
Faralegal

PCO/PXO



2. Scroll through course catalog, click on title for course description.

ﬂ:lick the drop
down arrow
before the course

Course Schedule

Scroll through the catalog
and click on the title for
course description and
link to quota submission

name to view
additional
information.

(# new item

I Course Name

¥ Course Name

form.

Course Category Cour Start Date  Finish Date  Submission Deadline  Cot

: ADVAMCED CYBER OPERATIONAL LAW 13-15 SEP***SUBMISSION DEADLINE 7/3/17***Columbia, MD (1)

 Course Name :

ADVANCED OPERATIONAL LAW 18-20 SEP ***SUBMISSION DEADLINE 7/7/17*** Newport, RI (1)

I Course Name :

ADVANCED STAFF JUDGE ADVOCATE 1-4 MAY 2017 ***SUBMISSION DEADLINE 2/17/17 *** Washington, DC (1)

I Course Name :

ADVANCED STAFF JUDGE ADVOCATE 7-10 AUG 17 ***SUBMISSION DEADLINE 5/26/2017*** Washington, DC (1)

I Course Name

: BASIC TRIAL ADVOCACY COURSE 25-29 SEP ***SUBMISSION DEADLINE 7/17/17*** Newport, RI (1)

I Course Name

: CLASSIFIED INFORMATION LITIGATION 17-18 JUL ***SUBMISSION DEADLINE 5/5/17%** Washington, DC (1)

I Course Name :

COALITION OPERATIONAL LAW 5-16 JUN ***SUBMISSION DEADLINE 3/24/17*** Newport, RI (1)



3. Click register for this course offering.

If registration deadline
has passed, but the
course convening date
has not passed, contact
the NJS Assistant for
Training at
pauline.peter@navy.mil

Course Name ADVANCED CYBER OPERATIONAL
13-15 SEP***SUBMISSIOM DEADLINE
7/3/17***Columbia, MD

Course Description This ADVANCED level course provides
joint training in cyberspace operations
and the related law and policy at the
TS/SCI classification level. Instructors are
experienced attorneys and operators,
and the material is presented through
lectures and panel discussions.

Prerequisites Attendees must complete
INTRODUCTION TO CYBERSPACE
OPERATIONS (online only) prior to
course convening date. This prerequisite
can be accessed and completed through
Maval Justice School Blackboard online.
For Navy attendees, Code 10 or 18
recommendation.

Course Notes ***SUBMISSION DEADLINE 7/3/17***

Target Audience This course is for mid-career and senior
judge advocates with experience in
operational law and a working
knowledge of the basic principles of the
law of armed conflict.

If today's date is prior to the
deadline for the course
offering, click "Register for
this Course Offering”

Clearance T5/5CI security clearance is required to
attend this course. The course
coordinator will send specific information
on how to confirm the appropriate
security clearance in advance of the
COUrSE.

Register Register for this Course Offering



+. Fill out form, print a copy for your records,

Quota Submission Form
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click "Submit"
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and click submit.



. You will see a message saying:

15) Date Attended

16) Justification for current

Quota Requests

17) Based on the NIS Course Catalog, | affirm that:

There is no prereguisite training required for this course

AND

18) Request for Funding

19) Traveling
From

21) Traveling To

23) Date Travel
Begins

For Na

asdfsadfads

®) | affirm that my command is aware of and approves submission of this request for

Upon clicking submit you will
see the following message.
Click "OK" to close the form.

The form has been submitted successfully!! Please print a copy of this
form for your records, The course Coordinator will contact all
applicants shortly following the course registration deadline

22) Arrival Airport

EI 24) Date Departing Course EI

*Personnel eligible for CMTF include all active-duty Navy judge advocates and Legalmen and all personnel (other than Reservists not
mobilized or on ADSW orders) assigned to a Navy command to perform legal services under the cognizance and supervision of the JAG.

Cancel

Subrmit



6. If you have any questions about a course or about registration, please contact:

Ms. Pauline Peter
Assistant for Training
401-841-3800 x125

DSN 841
pauline.peter@navy.mil
Or

Mr. Gerald Gallant
Registrar

401-841-3800 x131
DSN 841
gerald.gallant@navy.mil



