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JA Reservists Account Activation

1.  Upon scheduling a reservist to drill (on or off site) JAD Branch heads must go to the "New User Checklist" (link below) and input the Marine's Name, Rank, and Personal e-mail address.
https://ehqmc.usmc.mil/org/sja/JAI/Lists/New%20User%20Checklist/Quick%20New%20User%20View.aspx

2. Fill out a SAAR provided by JCD-1.

3. The Marine must then complete their PII and Cyber Security training online via Marine Net and send their completion certificates along with their signed SAAR to JCD-1.  This documentation will be forwarded to ARI for processing and upon reactivation of the Marine's account JCD-1 will notify them.

4. Marines will not be able to login to the reservist laptops without first connecting the laptop to the Marine Corps Enterprise Network (MCEN) and logging in. Once the Marines account has been authenticated on the network their profile will be created on the laptop. After which, the Marine will no longer be required to have the laptop connected to the network in order to login. However,  USMC accounts become inactive and are deactivated after 60 days of inactivity.  So, in order to keep accounts active, Marines must physically log into a machine on the MCEN every 60 Days.

6.  Lastly, once a Marine is notified that their account has been reactivated the Marine must login within 72 hours of their account being reactivated or the account will be deactivated.

JAD Branch Heads may track the progress of any pending reservist account activation/reactivation via the "New User Checklist" (link below and aforementioned). 
https://ehqmc.usmc.mil/org/sja/JAI/Lists/New%20User%20Checklist/Quick%20New%
20User%20View.aspx

If there are any questions or concerns, please send an e-mail to JAIWebmaster@usmc.mil

Sgt Wold, JAD, 28 Mar 16

