MOS ROADMAP

MOS(s): 4421

TITLE(s): Legal Services Specialist
Current as of: 3/9/2020



4421 - Pvt

REQUIRED SKILL TRAINING

Course Title Course Location Course Code
LEGAL SERVICES SPECIALIST Newport,RI NO0558X1
RECOMMENDED SKILL TRAINING There are no items in this section

RECOMMENDED PMOS BILLETS

Description
4421 - Legal Services Specialist Billet: Legal Services Specialist / Note: Perform
administrative duties in any of the following office spaces
within a Legal Services Support Section/Legal Services
Support Team (LSSS/LSST): Legal Assistance, Post-Trial
Review, Trial Services, Defense Services, Civil Law, and
Administrative Law.
Perform administrative duties in the Office of the Staff
Judge Advocate (OSJA).
FREE/EXCEPTION BILLETS There are no items in this section
REQUIRED PME (REF: MCO P1553.4)
Course Number Description
Section Note: There is no REQUIRED PME for PVT-PFC.
RECOMMENDED PME (REF: MCO P1553.4)
Course Number Description
EPME3000AA Leading Marines Distance Education Program
PROFESSIONAL READING
Title Author
Chesty Jon T. Hoffman
Enders Game Orson Scott Card
The Last Stand of Fox Company Bob Drury and Tom Clavin
The Marines of Montford Point, Americas First Black Marines" M. McLaurin
On Call in Hell R. Jadick
Ready Player One E. Cline
Rifleman Dodd C.S. Forster
The Warrior Ethos S. Pressfield
MOS-RELATED DISTANCE LEARNING
Course Title Course Code ACEID
Basic Grammar and Composition MCIZ0120Z
4
Punctuation MCIZ0119H
4
Spelling MCIZ0118L
4
Correspondence Procedures MCIZ0131L
V4
The US Constitution FGOVO01A0
3Z
Personal Financial Management MCIZ3420

GZ



MOS Prerequisites There are no items in this section

MOS Duties

Duty Event Description Sustainment Interval
4421-ADLW-1001 Prepare a transcript of board proceedings 12 months
4421-BLAW-1001 Conduct basic legal research 12 months
4421-BSKL-1001 Maintain correspondence files 12 months
4421-BSKL-1002 Perform client intake 12 months
4421-MILJ-1001 Prepare court-martial charge sheet 12 months
4421-MILJ-1002 Provide litigation support 12 months
4421-REVW-1001 Prepare post-trial documents 12 months
4421-BSKL-2001 Safeguard sensitive and/or Classified Military Information (CMI) 12 months
4421-MILJ-2002 Prepare courtroom for proceedings 12 months

4421-0SJA-2001 Review administrative separation package 12 months



4421 - PFC

REQUIRED SKILL TRAINING

Course Title Course Location Course Code
LEGAL SERVICES SPECIALIST Newport,RI N0558X1
RECOMMENDED SKILL TRAINING There are no items in this section

RECOMMENDED PMOS BILLETS

Description
4421 - Legal Services Specialist Billet: Legal Services Specialist / Note: Perform
administrative duties in any of the following office spaces
within a Legal Services Support Section/Legal Services
Support Team (LSSS/LSST): Legal Assistance, Post-Trial
Review, Trial Services, Defense Services, Civil Law, and
Administrative Law.
Perform administrative duties in the Office of the Staff
Judge Advocate (OSJA).
FREE/EXCEPTION BILLETS There are no items in this section
REQUIRED PME (REF: MCO P1553.4)
Course Number Description
Section Note: There is no REQUIRED PME for PVT-PFC.
RECOMMENDED PME (REF: MCO P1553.4)
Course Number Description
EPME3000AA Leading Marines Distance Education Program
PROFESSIONAL READING
Title Author
Chesty Jon T. Hoffman
Enders Game Orson Scott Card
The Last Stand of Fox Company Bob Drury and Tom Clavin
The Marines of Montford Point, Americas First Black Marines" M. McLaurin
On Call in Hell R. Jadick
Ready Player One E. Cline
Rifleman Dodd C.S. Forster
The Warrior Ethos S. Pressfield
MOS-RELATED DISTANCE LEARNING
Course Title Course Code ACEID
Basic Grammar and Composition MCIZ0120Z
V4
Punctuation MCIZ0119H
V4
Spelling MCIZ0118L
V4
Correspondence Procedures MCIZO0131L
4
The US Constitution FGOVO01A0
3Z
Personal Financial Management MCIZ3420
GZ

MOS Prerequisites There are no items in this section



MOS Duties
Duty

Event Description

Sustainment Interval

4421-ADLW-1001
4421-BLAW-1001
4421-BSKL-1001
4421-BSKL-1002
4421-MILJ-1001
4421-MILJ-1002
4421-REVW-1001
4421-BSKL-2001
4421-MILJ-2002
4421-0SJA-2001

Prepare a transcript of board proceedings

Conduct basic legal research

Maintain correspondence files

Perform client intake

Prepare court-martial charge sheet

Provide litigation support

Prepare post-trial documents

Safeguard sensitive and/or Classified Military Information (CMI)
Prepare courtroom for proceedings

Review administrative separation package

12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months



REQUIRED SKILL TRAINING
Course Title

4421 - LCpl

Course Location

Course Code

LEGAL SERVICES SPECIALIST

RECOMMENDED SKILL TRAINING
Course Title

Newport,RI

Course Location

NO0558X1

Course Code ACE ID

LEGAL SERVICES ADMINISTRATION

RECOMMENDED PMOS BILLETS
Description

NB NEWPORT, RI

NOSKLK1

4421 - Legal Services Specialist

FREE/EXCEPTION BILLETS

REQUIRED PME (REF: MCO P1553.4)
Course Number Description

Billet: Legal Services Specialist / Note: Perform
administrative duties in any of the following office spaces
within a Legal Services Support Section/Legal Services
Support Team (LSSS/LSST): Legal Assistance, Post-Trial
Review, Trial Services, Defense Services, Civil Law, and
Administrative Law.

Perform administrative duties in the Office of the Staff
Judge Advocate (OSJA).

There are no items in this section

Section Note: To be qualified for promotion to corporal, lance corporals must complete the command sponsored Lance Corporal Lead

and Ethics Seminar.

RECOMMENDED PME (REF: MCO P1553.4)

There are no items in this section

PROFESSIONAL READING
Title Author
Chesty Jon T. Hoffman

Enders Game

The Last Stand of Fox Company

The Marines of Montford Point, Americas First Black Marines
On Call in Hell

Ready Player One

Rifleman Dodd

The Warrior Ethos

"

MOS-RELATED DISTANCE LEARNING

Course Title

Orson Scott Card

Bob Drury and Tom Clavin
M. McLaurin

R. Jadick

E. Cline

C.S. Forster

S. Pressfield

Course Code ACE ID

Basic Grammar and Composition
Punctuation

Spelling

Correspondence Procedures

The US Constitution

Personal Financial Management

MCIZ0120Z
V4
MCIZ0119H
V4
MCIZ0118L
V4
MCIZO0131L
V4
FGOVO01A0
3Z
MCIZ3420
GZ



MOS Prerequisites

MOS Duties
Duty

Event Description

There are no items in this section

Sustainment Interval

4421-ADLW-1001
4421-BLAW-1001
4421-BSKL-1001
4421-BSKL-1002
4421-MILJ-1001
4421-MILJ-1002
4421-REVW-1001
4421-BLAW-2002
4421-BSKL-2001
4421-CVLW-2001
4421-LGAS-2001
4421-MILJ-2002
4421-MILJ-2005
4421-OPLW-2001
4421-0OSJA-2001
4421-OSJA-2002
4421-OSJA-2004

Prepare a transcript of board proceedings
Conduct basic legal research

Maintain correspondence files

Perform client intake

Prepare court-martial charge sheet

Provide litigation support

Prepare post-trial documents

Conduct an initial witness interview

Safeguard sensitive and/or Classified Military Information (CMI)
Provide assistance and guidance to claimant
Prepare legal assistance documentation

Prepare courtroom for proceedings

Process travel orders for witness travel

Prepare Rules of Engagement (ROE) card
Review administrative separation package
Process administrative investigations

Prepare Officer Non-Judicial Punishment (NJP)

12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months



REQUIRED SKILL TRAINING
Course Title

4421 - Cpl

Course Location Course Code

LEGAL SERVICES SPECIALIST

RECOMMENDED SKILL TRAINING
Course Title

LEGAL SERVICES MILITARY JUSTICE
LEGAL SERVICES ADMINISTRATION
LEGAL SERVICES COURT REPORTER

RECOMMENDED PMOS BILLETS
Description

Newport,RI NO0558X1

Course Location Course Code ACE ID
NB NEWPORT, RI NO5KLJ1

NB NEWPORT, RI NOSKLK1

NB NEWPORT, RI NO5LN31

4421 - Legal Services Specialist

FREE/EXCEPTION BILLETS

REQUIRED PME (REF: MCO P1553.4)

Billet: Legal Services Specialist / Note: Perform
administrative duties as NCOIC in any of the following
office spaces within a Legal Services Support
Section/Legal Services Support Team (LSSS/LSST): Legal
Assistance, Post-Trial Review, Trial Services, Defense
Services, Civil Law, and Administrative Law.

Perform as court reporter in the Post-Trial Review section
of an LSSS/LSST.

Perform administrative duties as NCOIC in the Office of
the Staff Judge Advocate (OSJA).

There are no items in this section

Course Number Description
C21 CORPORALS COURSE
EPME4000AA Corporals Course Distance Education Program

RECOMMENDED PME (REF: MCO P1553.4)

There are no items in this section

PROFESSIONAL READING
Title Author
On Combat Dave Grossman

Resiliency: Hard-Won Wisdom for Living a Better Life
Outliers

The Defense of Duffer's Drift

The Killer Angels

With the Old Breed at Pelelieu and Okinawa

Battle Leadership

Ghost Fleet

We Were Soldiers Once and Young

The Revenge of Geography: What the Map Tells Us About Coming Conflicts and the Battle

Against Fate

Left of Bang

On Killing

MOS-RELATED DISTANCE LEARNING

Course Title

Eric Greitiens

M. Gladwell

E.D. Swinton
Michael Shaara

E.B. Sledge

Adolph Von Schell
P. Singer and A. Cole
Moore and Galloway
R. Kaplan

P. Van Horne and J. Riley
Dave Grossman

Course Code ACE ID

Writing under Pressure: The Writing Process

Counseling Marines

PD28A020Z
4

MCIZ0112D



Conflict Management MFZLSCC

MTO
Interpersonal Communication COMM2100
77

MOS Prerequisites There are no items in this section

MOS Duties

Duty Event Description Sustainment Period
4421-ADLW-1001 Prepare a transcript of board proceedings 12 months
4421-BLAW-1001 Conduct basic legal research 12 months
4421-BSKL-1001 Maintain correspondence files 12 months
4421-BSKL-1002 Perform client intake 12 months
4421-MILJ-1001 Prepare court-martial charge sheet 12 months
4421-MILJ-1002 Provide litigation support 12 months
4421-REVW-1001 Prepare post-trial documents 12 months
4421-BLAW-2002 Conduct an initial witness interview 12 months
4421-BSKL-2001 Safeguard sensitive and/or Classified Military Information (CMI) 12 months
4421-CVLW-2001 Provide assistance and guidance to claimant 12 months
4421-LGAS-2001 Prepare legal assistance documentation 12 months
4421-MILJ-2002 Prepare courtroom for proceedings 12 months
4421-MILIJ-2004 Safeguard evidence 12 months
4421-MILJ-2005 Process travel orders for witness travel 12 months
4421-OPLW-2001 Prepare Rules of Engagement (ROE) card 12 months
4421-0SJA-2001 Review administrative separation package 12 months
4421-0SJA-2002 Process administrative investigations 12 months
4421-0SJA-2004 Prepare Officer Non-Judicial Punishment (NJP) 12 months
4421-0SJA-2005 Prepare criminal activity, disciplinary infractions, 12 months

and court-martial reports

4421-0SJA-2006 Prepare court-martial convening orders 12 months
4421-ADMN-2001 Maintain law office publications 12 months
4421-ADMN-2002 Maintain case management databases 12 months
4421-MGMT-2002 Manage correspondence files 12 months
4421-REVW-2001 Distribute record of court-martial 12 months
4422-TRSB-2001 Capture audio proceedings 12 months
4422-TRSB-2002 Prepare courtroom for proceedings 12 months
4422-TRSB-2003 Transcribe existing recording 6 months
4422-TRSB-2004 Maintain court reporter archives 12 months
4422-TRSB-2005 Produce certified verbatim transcript 6 months
4422-TRSB-2006 Produce certified record of trial 12 months

4422-TRSB-2007 Redact court-martial record 6 months



4421 - Sgt

REQUIRED SKILL TRAINING

Course Title Course Location Course Code
LEGAL SERVICES SPECIALIST Newport,RI NO0558X1
RECOMMENDED SKILL TRAINING

Course Title Course Location Course Code ACE ID
PARALEGAL RESEARCH AND WRITING NB NEWPORT, RI NOSLN81
LEGAL ETHICS FOR PARALEGALS NB NEWPORT, RI NOSLN51
LEGAL SERVICES MILITARY JUSTICE NB NEWPORT, RI NOSKLJ1
LEGAL SERVICES ADMINISTRATION NB NEWPORT, RI NOSKLK1
LEGAL SERVICES COURT REPORTER NB NEWPORT, RI NOSLN31
RECOMMENDED PMOS BILLETS

Description

4421 - Legal Services Specialist Billet: Legal Services Specialist / Note: Perform

administrative duties as NCOIC in any of the following
office spaces within a Legal Services Support
Section/Legal Services Support Team (LSSS/LSST): Legal
Assistance, Post-Trial Review, Trial Services, Defense
Services, Civil Law, and Administrative Law.

Perform as court reporter in the Post-Trial Review section
of an LSSS/LSST.

Perform administrative duties as NCOIC in the Office of
the Staff Judge Advocate (OSJA).

FREE/EXCEPTION BILLETS There are no items in this section

REQUIRED PME (REF: MCO P1553.4)

Course Number Description

EPMES000AA Sergeants Course Distance Education Program
T4M SERGEANTS SCHOOL

CFF RESERVE SERGEANTS SCHOOL

Course Note: Sgts in the SMCR.

RECOMMENDED PME (REF: MCO P1553.4)
Course Number Description

Section Note: Senior Enlisted Joint Professional Military Education I (Joint Knowledge Online JKO)

PROFESSIONAL READING

Title Author

Resiliency: Hard-Won Wisdom for Living a Better Life Eric Greitiens
Outliers M. Gladwell

The Defense of Duffer's Drift E.D. Swinton

The Killer Angels Michael Shaara

With the Old Breed at Pelelieu and Okinawa E.B. Sledge

Battle Leadership Adolph Von Schell
Ghost Fleet P. Singer and A. Cole
We Were Soldiers Once and Young Moore and Galloway
On Killing Dave Grossman

The Revenge of Geography: What the Map Tells Us About Coming Conflicts and the Battle R. Kaplan
Against Fate

Left of Bang P. Van Horne and J. Riley



MOS-RELATED DISTANCE LEARNING

Course Title

Course Code ACE ID

Writing under Pressure: The Writing Process

Writing for Technical Professionals: Effective Writing Techniques

Counseling Marines

Conflict Management

Interpersonal Communication

MOS Prerequisites

MOS Duties
Duty

Event Description

PD28A020Z
V4
IBWSTPAO
27
MCIZ0112D
V4
MFZLSCC
MTO
COMM2100
V4

There are no items in this section

Sustainment Period

4421-ADLW-1001
4421-BLAW-1001
4421-BSKL-1001
4421-BSKL-1002
4421-MILJ-1001
4421-MILJ-1002
4421-REVW-1001
4421-BLAW-2002
4421-BSKL-2001
4421-CVLW-2001
4421-LGAS-2001
4421-LGAS-2002
4421-MILJ-2002
4421-MILJ-2003
4421-MILJ-2004
4421-MILJ-2005
4421-OPLW-2001
4421-0OSJA-2001
4421-0OSJA-2002
4421-0OSJA-2004
4421-0SJA-2005

4421-OSJA-2006
4421-ADMN-2001
4421-ADMN-2002
4421-MGMT-2001
4421-MGMT-2002
4421-REVW-2001

4422-TRSB-2001
4422-TRSB-2002
4422-TRSB-2003
4422-TRSB-2004
4422-TRSB-2005
4422-TRSB-2006
4422-TRSB-2007

Prepare a transcript of board proceedings
Conduct basic legal research

Maintain correspondence files

Perform client intake

Prepare court-martial charge sheet
Provide litigation support

Prepare post-trial documents

Conduct an initial witness interview

Safeguard sensitive and/or Classified Military Information (CMI)

Provide assistance and guidance to claimant
Prepare legal assistance documentation
Notarize documents

Prepare courtroom for proceedings

Facilitate expert support procurement
Safeguard evidence

Process travel orders for witness travel

Prepare Rules of Engagement (ROE) card
Review administrative separation package
Process administrative investigations

Prepare Officer Non-Judicial Punishment (NJP)
Prepare criminal activity, disciplinary infractions,
and court-martial reports

Prepare court-martial convening orders
Maintain law office publications

Maintain case management databases

Conduct legal inspections

Manage correspondence files

Distribute record of court-martial

Capture audio proceedings

Prepare courtroom for proceedings
Transcribe existing recording
Maintain court reporter archives
Produce certified verbatim transcript
Produce certified record of trial
Redact court-martial record

12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months

12 months
12 months
12 months
12 months
12 months
12 months

12 months
12 months
6 months
12 months
6 months
12 months
6 months



REQUIRED SKILL TRAINING

4421 - SSgt

Course Title Course Location Course Code
LEGAL SERVICES SPECIALIST Newport,RI N0558X1
RECOMMENDED SKILL TRAINING

Course Title Course Location Course Code ACEID
PARALEGAL RESEARCH AND WRITING NB NEWPORT, RI NOSLN81
LEGAL ETHICS FOR PARALEGALS NB NEWPORT, RI NO5SLNS51
LEGAL SERVICES MILITARY JUSTICE NB NEWPORT, RI NOSKLIJ1
LEGAL SERVICES ADMINISTRATION NB NEWPORT, RI NOSKLK1
LEGAL SERVICES ADMINISTRATIVE BOARD NB NEWPORT, RI NOSKLH1
RECORDER

LEGAL SERVICES COURT REPORTER NB NEWPORT, RI NOSLN31

RECOMMENDED PMOS BILLETS
Description

4421 - Legal Services Specialist

FREE/EXCEPTION BILLETS

REQUIRED PME (REF: MCO P1553.4)

Billet: Legal Services Specialist / Note: Perform
administrative duties as SNCOIC in any of the following
office spaces within a Legal Services Support
Section/Legal Services Support Team (LSSS/LSST): Legal
Assistance, Post-Trial Review, Trial Services, Defense
Services, Civil Law, and Administrative Law.

Perform as court reporter/court reporter chief in the Post-
Trial Review section of an LSSS/LSST.

Perform administrative duties as SNCOIC in the Office of
the Staff Judge Advocate (OSJA).

There are no items in this section

Course Number Description

EPME6000AA Career Course Distance Education Program

T8A STAFF NON-COMMISSIONED OFFICERS CAREER SCHOOL

CEW RESERVE STAFF NON-COMMISSIONED OFFICERS CAREER SCHOOL

Course Note: SSgt's in the SMCR

RECOMMENDED PME (REF: MCO P1553.4)
Course Number Description

Section Note: Senior Enlisted Joint Professional Military Education I (Joint Knowledge Online JKO)

PROFESSIONAL READING
Title

Author

All Quiet on the Western Front
American Spartans

Erich Maria Remarque
J. Warren

The Changing Face of War M. VanCreveld
This Kind of War T.R. Fehrenbach
Fields of Fire James We

Leading Change John P. Kotter

My Men Are My Heroes Nathaniel R. Helms
Thinking Fast and Slow D. Kahneman
Leading Up M. Useem

The Innovators: How as Group of Hackers, Geniuses and Geeks Created the Digital W. Isaacson

Revolution



Once an Eagle
Towards the Flame

A. Myrer
H. Allen

MOS-RELATED DISTANCE LEARNING

Course Title

Course Code

Unit Training Management - Platoon Level

The Marine Corps Planning Process

MOS Prerequisites

MOS Duties
Duty

Event Description

UT03A000
00
MCIZ0515Z
V4

There are no items in this section

Sustainment Period

4421-ADLW-2001
4421-ADMN-2001
4421-ADMN-2002
4421-BLAW-2001
4421-BSKL-2001
4421-CVLW-2001
4421-LGAS-2001
4421-LGAS-2002
4421-MGMT-2001
4421-MGMT-2002
4421-MILJ-2001
4421-MILJ-2003
4421-MILJ-2004
4421-MILJ-2005
4421-0OSJA-2001
4421-0OSJA-2002
4421-0SJA-2003
4421-0OSJA-2004
4421-0SJA-2005

4421-0SJA-2006
4421-REVW-2001

4422-TRSB-2001
4422-TRSB-2002
4422-TRSB-2003
4422-TRSB-2004
4422-TRSB-2005
4422-TRSB-2006
4422-TRSB-2007

Represent the government in administrative separation proceedings
Maintain law office publications

Maintain case management databases

Prepare legal memoranda

Safeguard sensitive and/or Classified Military Information (CMI)
Provide assistance and guidance to claimant
Prepare legal assistance documentation

Notarize documents

Conduct legal inspections

Manage correspondence files

Support complex litigation case

Facilitate expert support procurement

Safeguard evidence

Process travel orders for witness travel

Review administrative separation package
Process administrative investigations

Administer legal office budget

Prepare Officer Non-Judicial Punishment (NJP)
Prepare criminal activity, disciplinary infractions,
and court-martial reports

Prepare court-martial convening orders
Distribute record of court-martial

Capture audio proceedings

Prepare courtroom for proceedings
Transcribe existing recording
Maintain court reporter archives
Produce certified verbatim transcript
Produce certified record of trial
Redact court-martial record

6 months

12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
6 months

12 months
12 months

12 months
12 months

12 months
12 months
6 months
12 months
6 months
12 months
6 months

ACEID



4421 - GySgt

REQUIRED SKILL TRAINING

Course Title Course Location Course Code

LEGAL SERVICES SPECIALIST Newport,RI N0558X1

RECOMMENDED SKILL TRAINING

Course Title Course Location Course Code  ACE ID

PARALEGAL RESEARCH AND WRITING NB NEWPORT, RI NO5LN81

LEGAL ETHICS FOR PARALEGALS NB NEWPORT, RI NOSLNS1

LEGAL SERVICES MILITARY JUSTICE NB NEWPORT, RI NO5KLJ1

LEGAL SERVICES ADMINISTRATION NB NEWPORT, RI NO5SKLK1

LEGAL SERVICES ADMINISTRATIVE BOARD NB NEWPORT, RI NOSKLHI1

RECORDER

LEGAL SERVICES COURT REPORTER NB NEWPORT, RI NO5LN31

LAW OFFICE MANAGEMENT MAXWELL AFB, AL F11LPT53

FI1ILPTI

RECOMMENDED PMOS BILLETS

Description

4421 - Legal Services Specialist Billet: Legal Services Specialist / Note: Perform
administrative duties as a SNCOIC in any of the following
office spaces within a Legal Services Support
Section/Legal Services Support Team (LSSS/LSST): Legal
Assistance, Post-Trial Review, Trial Services, Defense
Services, Civil Law, and Administrative Law.
Perform as court reporter chief in the Post-Trial Review
section of an LSSS.
Perform administrative duties as a legal chief in the Office
of the Staff Judge Advocate (OSJA).

FREE/EXCEPTION BILLETS There are no items in this section

REQUIRED PME (REF: MCO P1553.4)

Course Number Description
EPME7000AA Advanced Course Distance Education Program
T8H STAFF NON-COMMISSIONED OFFICERS ADVANCED SCHOOL

Course Note: To be eligible for selection to Master Sergeant or 1stSgt, Gunnery Sergeants must complete the resident SNCO Advanced

Course.
M4L RESERVE STAFF NON-COMMISSIONED OFFICERS ADVANCED SCHOOL

Course Note: GySgts in the SMCR.
RECOMMENDED PME (REF: MCO P1553.4)

Course Number Description

Section Note: Senior Enlisted Joint Professional Military Education I (Joint Knowledge Online JKO)

8650AZ Expeditionary Warfare School Distance Education Program

PROFESSIONAL READING

Title Author

Towards the Flame H. Allen

All Quiet on the Western Front Erich Maria Remarque
American Spartans J. Warren

The Changing Face of War M. VanCreveld

This Kind of War T.R. Fehrenbach

Fields of Fire James We



Leading Change John P. Kotter

My Men Are My Heroes Nathaniel R. Helms
Thinking Fast and Slow D. Kahneman

The Innovators: How as Group of Hackers, Geniuses and Geeks Created the Digital W. Isaacson
Revolution

Once an Eagle A. Myrer

MOS-RELATED DISTANCE LEARNING

Course Title Course Code ACE ID
Unit Training Management - Platoon Level UTO03A000
00
Unit Training Management - Battalion Level UTO05A000
00
The Marine Corps Planning Process MCIZ0515Z
Z

MOS Prerequisites

MOS Duties
Duty

Event Description

There are no items in this section

Sustainment Period

4421-ADLW-2001
4421-ADMN-2001
4421-ADMN-2002
4421-BLAW-2001
4421-BSKL-2001
4421-CVLW-2001
4421-LGAS-2001
4421-LGAS-2002
4421-MGMT-2002
4421-MILJ-2001
4421-MILJ-2003
4421-MILJ-2004
4421-MILJ-2005
4421-08SJA-2001
4421-0SJA-2002
4421-0SJA-2003
4421-0SJA-2004
4421-0SJA-2005

4421-0SJA-2006
4421-REVW-2001

4422-TRSB-2001
4422-TRSB-2002
4422-TRSB-2003
4422-TRSB-2004
4422-TRSB-2005
4422-TRSB-2006
4422-TRSB-2007

Represent the government in administrative separation proceedings
Maintain law office publications

Maintain case management databases

Prepare legal memoranda

Safeguard sensitive and/or Classified Military Information (CMI)
Provide assistance and guidance to claimant
Prepare legal assistance documentation

Notarize documents

Manage correspondence files

Support complex litigation case

Facilitate expert support procurement

Safeguard evidence

Process travel orders for witness travel

Review administrative separation package
Process administrative investigations

Administer legal office budget

Prepare Officer Non-Judicial Punishment (NJP)
Prepare criminal activity, disciplinary infractions,
and court-martial reports

Prepare court-martial convening orders
Distribute record of court-martial

Capture audio proceedings

Prepare courtroom for proceedings
Transcribe existing recording
Maintain court reporter archives
Produce certified verbatim transcript
Produce certified record of trial
Redact court-martial record

6 months

12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
6 months

12 months
12 months

12 months
12 months

12 months
12 months
6 months
12 months
6 months
12 months
6 months



4421 - MSgt

REQUIRED SKILL TRAINING

Course Title Course Location Course Code

LEGAL SERVICES SPECIALIST Newport,RI NO0558X1

RECOMMENDED SKILL TRAINING

Course Title Course Location Course Code ACE ID

PARALEGAL RESEARCH AND WRITING NB NEWPORT, RI NO5LN81

LEGAL ETHICS FOR PARALEGALS NB NEWPORT, RI NOSLNS1

LEGAL SERVICES MILITARY JUSTICE NB NEWPORT, RI NOSKLJ1

LEGAL SERVICES ADMINISTRATION NB NEWPORT, RI NOSKLK1

LEGAL SERVICES ADMINISTRATIVE BOARD NB NEWPORT, RI NO5SKLHI1

RECORDER

LAW OFFICE MANAGEMENT MAXWELL AFB, AL FI1LPTI

FI11LPT5

RECOMMENDED PMOS BILLETS

Description

4421 - Legal Services Specialist Billet: Legal Services Specialist / Note: Perform
administrative duties as a trial services chief in the Trial
Services Office of a Legal Services Support Section
(LSSS).
Perform administrative duties as a legal chief in the Office
of the Staff Judge Advocate (OSJA).
Perform administrative duties as a legal services chief at a
Legal Services Support Team (LSST).

FREE/EXCEPTION BILLETS There are no items in this section

REQUIRED PME (REF: MCO P1553.4)
Course Number Description
L9F FIRST SERGEANT/MASTER SERGEANT REGIONAL SEMINAR

Course Note: Although this is not a formal course, Master Sergeants and First Sergeants are required to attend a First Sergeant/Master
Sergeant Regional Seminar within two years of promotion. Contact your local SNCO Academy for more information.
SOE 3440 Joint Special Operations Forces Senior Enlisted Academy / CEP-3 (JSOU DISTANT LEARNING/RESIDENT PROGRAM)

RECOMMENDED PME (REF: MCO P1553.4)
Course Number Description
KZ5 USMC SENIOR ENLISTED PME (RESIDENT)

Section Note: Senior Enlisted Joint Professional Military Education I (Joint Knowledge Online JKO)
Senior Enlisted Joint Professional Military Education II (Joint Knowledge Online JKO)

8650AZ Expeditionary Warfare School Distance Education Program

PROFESSIONAL READING

Title Author
ACHILLES IN VIETNAM J SHAY
Command Culture J. Muth
Forgotten Warriors Thomas Hammes
Just and Unjust Wars M. Walzer

No Bended Knee Merill Twining
The Face of Battle John Keegan
Team of Teams S. McChrystal
Start with Why S. Sinek

The Inevitable: Understanding 12 Technological Forces that Will Shape Our Future K. Kelly



The Innovators Dilemma: When New Technologies Cause Great Firms to Fail
The Singularity is Near: When Human Transcend Biology

On Combat
The Guns of August
Start with Why

C. Christensen
Kurzweil, Ray

Dave Grossman
B. Tuchman
S. Sinek

MOS-RELATED DISTANCE LEARNING

Course Title

Course Code ACE ID

Unit Training Management - Battalion Level

MOS Prerequisites

MOS Duties
Duty

Event Description

UTO05A000
00

There are no items in this section

Sustainment Period

4421-ADLW-2001
4421-ADMN-2001
4421-ADMN-2002
4421-BLAW-2001
4421-BSKL-2001
4421-CVLW-2001
4421-MGMT-2002
4421-MILJ-2001
4421-MILJ-2003
4421-MILJ-2004
4421-MILJ-2005
4421-0SJA-2001
4421-0SJA-2002
4421-0SJA-2003
4421-0SJA-2004
4421-0SJA-2005

Represent the government in administrative separation proceedings
Maintain law office publications

Maintain case management databases

Prepare legal memoranda

Safeguard sensitive and/or Classified Military Information (CMI)
Provide assistance and guidance to claimant

Manage correspondence files

Support complex litigation case

Facilitate expert support procurement

Safeguard evidence

Process travel orders for witness travel

Review administrative separation package

Process administrative investigations

Administer legal office budget

Prepare Officer Non-Judicial Punishment (NJP)

Prepare criminal activity, disciplinary infractions,

and court-martial reports

6 months

12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
6 months

12 months
12 months



4421 - MGySgt

REQUIRED SKILL TRAINING

Course Title Course Location Course Code

LEGAL SERVICES SPECIALIST
RECOMMENDED SKILL TRAINING

Newport,RI NO0558X1

Course Title Course Location Course Code  ACE ID
PARALEGAL RESEARCH AND WRITING NB NEWPORT, RI NOSLNS81
LEGAL ETHICS FOR PARALEGALS NB NEWPORT, RI NO5SLN51
LEGAL SERVICES ADMINISTRATION NB NEWPORT, RI NOSKLK1
LAW OFFICE MANAGEMENT MAXWELL AFB, AL F11LPT1
FI11LPT5

RECOMMENDED PMOS BILLETS
Description

4421 - Legal Services Specialist Billet: Legal Services Specialist / Note: Perform

administrative duties as a legal chief in the Office of the
Staff Judge Advocate (OSJA).

Perform administrative duties as the legal services chief in
a Legal Services Support Section (LSSS).

Perform administrative duties as the Legal Services Chief
of the Marine Corps.

FREE/EXCEPTION BILLETS There are no items in this section

REQUIRED PME (REF: MCO P1553.4)
Course Number Description

Section Note: Attend an annual E-9 Regional Seminar.

RECOMMENDED PME (REF: MCO P1553.4)
Course Number Description

8650AZ Expeditionary Warfare School Distance Education Program

PROFESSIONAL READING

Title Author
ACHILLES IN VIETNAM JSHAY
Command Culture J. Muth
Forgotten Warriors Thomas Hammes
Just and Unjust Wars M. Walzer

No Bended Knee Merill Twining
The Face of Battle John Keegan
Team of Teams S. McChrystal
Start with Why S. Sinek

The Inevitable: Understanding 12 Technological Forces that Will Shape Our Future K. Kelly

The Innovators Dilemma: When New Technologies Cause Great Firms to Fail
The Singularity is Near: When Human Transcend Biology

C. Christensen
Kurzweil, Ray

On Combat Dave Grossman
The Guns of August B. Tuchman
Start with Why S. Sinek

MOS-RELATED DISTANCE LEARNING

Course Title

Course Code

ACEID

Unit Training Management - Battalion Level

UTO05A000
00



MOS Prerequisites

MOS Duties
Duty

Event Description

There are no items in this section

Sustainment Period

4421-ADMN-2002
4421-BLAW-2001
4421-BSKL-2001
4421-CVLW-2001
4421-MGMT-2002
4421-MILJ-2005
4421-0OSJA-2001
4421-0OSJA-2002
4421-0OSJA-2003
4421-0OSJA-2004
4421-0OSJA-2005

Maintain case management databases

Prepare legal memoranda

Safeguard sensitive and/or Classified Military Information (CMI)
Provide assistance and guidance to claimant
Manage correspondence files

Process travel orders for witness travel

Review administrative separation package
Process administrative investigations

Administer legal office budget

Prepare Officer Non-Judicial Punishment (NJP)
Prepare criminal activity, disciplinary infractions,
and court-martial reports

12 months
12 months
12 months
12 months
12 months
12 months
12 months
12 months
6 months

12 months
12 months






