


Inspectors General Checklist

1630 PROVOST MARSHAL OFFICE (PMO) HOLDING CELLS AND DETENTION SPACES	
This checklist applies to all levels of PMO at Bases/Installations Commands that operate Holding Cell and Detention Spaces.
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Subject Matter Expert: Radomet R. Pagan	Date
(DSN) 664-4125 (COML) 703-604-4125	Inspector
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Subsection 1 - ADMINISTRATION (applies to holding cell and detention spaces)
0101	Are personnel being placed in detention for protective custody and/or	safekeeping?	Reference: MCO 1630.3D, par 4; SECNAVINST 1640.9C, par 12101.4
Result	Comments
0102	Are personnel held in detention in excess of 24 hours medically certified	as being fit for confinement? 	Reference: MCO 1630.3D, par 6H(5); SECNAVINST 1640.9C, par 	12502.2a
Result	Comments
0103	Is a female supervisor present when females are in detention?	Reference: MCO 1630.3D, par 5a
Result	Comments
0104	Is the Use of Force form (NAVMC 11130) properly completed?	Reference: MCO 1630.3D, par 6a(1)
Result	Comments
0105	Are personnel searched prior to detention?	Reference: MCO 1630.3D, par 6h(4)
Result	Comments
0106	Is personal property taken from detained personnel being properly	inventoried on OPNAV 5527/22 or NAVPERS 1640/17 and safeguarded?	Reference: MCO P1630.3D, par 6h(4)
Result	Comments
0107	Is the holding cell/detention space log a bound ledger with preprinted	consecutively numbered pages?	Reference: MCO 1630.3D, par 6b; SECNAVINST 1640.9C, par 12501
Result	Comments
0108	Does the holding cell/detention space log book contain the required entries, e. g., significant events, detention, release and conduct and results inspections, work request, fire drills and lighting and ventilation test.?	Reference: MCO 1630.3D, par 6b; SECNAVINST 1640.9C, par 12501
Result	Comments
0109	Is the holding cell/detention space log book retained for a period of 2 years	from the last entry?	Reference: MCO 1630.3D, par 6b; SECNAVINST 1640.9C, par 12501
Result	Comments
0110	Are individuals who appear ill, request medical attention, indicate	pregnancy, exhibit suicidal ideations, or exhibit an abnormal loss of	control due to use of alcohol or other drugs certified as being fit for	confinement prior to being placed in a holding cell or detention space?	Reference: MCO 1630.3D, par 6h(5); SECNAVINST 1640.9C, par 12502
Result	Comments
0111	Do individuals under the influence of alcohol or other drugs remain in	detention more than four hours? 	Reference: MCO 1630.3D, par 6h(5); SECNAVINST 1640.9C, par 	12502b
Result	Comments
0112	Are detained personnel closely supervised either by the use of a closed circuit television or direct viewing of the cell by staff members?	Reference: MCO 1630.3D, par 6H(6); SECNAVINST 1640.9C, par 12502.3c
Result	Comments
0113	Are periodic physical checks of detained personnel conducted at 	least every 15 minutes?.	Reference: MCO 1630.3D, par 6h(6)
Result	Comments
0114	Are meals of from the base or station dining facility provided for personnel detained beyond six hours?	Reference:  MCO 1630.3D, par 6H(7); SECNAVINST 1640.9C, par 	12502.3d
Result	Comments
0115	Are detained personnel held overnight provided required health and comfort items such as bedding, water, and head calls?	Reference: MCO 1630.3D, par 6h(7); SECNAVINST 1640.9C, par 12502.3d
Result	Comments
0116	Is the furniture in cells security type grade?	Reference: NFPA 101, LIFE SAFETY CODE; SECNAVINST 1640.9C, 	par 2204.1c
Result	Comments
0117	Upon release, do detained person receipt for personal property and 	valuables?	Reference: MCO 1630.3D, par 6i
Result	Comments
0118	Are detained persons files retained for a period of 2 years?	Reference: MCO 1630.3D, par 6a; SECNAVINST 1640.9C, par 12501
Result	Comments
0119	Are daily security and sanitation inspections conducted by the senior	member of the security staff?	Reference: MCO 1630.3D, par 6c(1); SECNAVINST 1640.9C, par 12503
Result	Comments
0120	Are detention spaces inspected monthly by a medical department 	representative    and documented in the holding cell/detention space log book?	Reference: MCO 1630.3D, par 6c(2); SECNAVINST 1640.9C, par 	12503.3
Result	Comments
0121	Are emergency bills prepared properly?	Reference: MCO 1630.3D, par 6d; SECNAVINST 1640.9C, par 12502.4
Result	Comments
0122	Is the emergency recall bill tested monthly?	Reference: MCO 1630.3D, par 6D; SECNAVINST 1640.9C, par 12502.4
Result	Comments
0123	Are detention space or holding cell supervisors receiving prerequisite training prescribed by the Provost Marshal (PM) prior to assignment?	Reference: MCO 1630.3D, par 6f; SECNAVINST 1640.9C, par 12301.2
Result	Comments
0124	Do holding cells meet the required dimensions of 6'x8'x8'?	Reference: MCO 1630.3D, par 5b; SECNAVINST 1640.9C, par 12201.3
Result	Comments
0125	Do multiple occupancy holding cells meet required dimensions of providing each detained person will be provided a minimum of 20 square feet, exclusive of head facilities?	Reference: MCO 1630.3D, par 5b
Result	Comments
0126	Do holding cells contain suspended or false ceilings?	Reference: MCO 1630.3D, par 5c
Result	Comments
0127	Are lighting fixtures in cells security type (vapor proof, shatter proof, and	recessed flush with security type screws)?	Reference: MCO 1630.3D, par 5c; SECNAVINST 1640.9C, par 12201.6b
Result	Comments
0128	Are electrical outlets, fixtures, switches, water piping, and heating or 	cooling conduits accessible to detained personnel?	Reference: MCO 1630.3D, par 5c
Result	Comments
0129	Do cell lighting and ventilation meet required standards?	Reference: MCO 1630.3D, par 5d(2) (3)c; SECNAVINST 1640.9C, par 	12201.6b
Result	Comments
0130	Are lighting and ventilation surveys conducted at least biennially with	results maintained for three years? 	Reference: MCO 1630.3D, par 5d(4)
Result	Comments
0131	Are required fire protection features such as fire alarms, fire sprinkler system and fire extinguisher installed in buildings housing detained personnel?	Reference: MCO 1630.3D, par 5e; NFPA 101, LIFE SAFETY CODE;                     	SECNAVINST 1640.9C, par 12201.7
Result	Comments
0132	Does the fire department conduct quarterly inspections	and on-site fire drills?	Reference: MCO 1630.3D, par 5e; NFPA 101, LIFE SAFETY CODE;	SECNAVINST 1640.9C, par 12201.7
Result	Comments
0133	Has the PM published a PMI governing the administration and operation of holding cells and detention spaces?	Reference: MCO 1630.3D, par 6f
Result	Comments
0134	Is the fire bill coordinated with and approved by the command fire	marshal?	Reference: MCO 1630.3D, par 6d
Result	Comments




This checklist outlines the general elements needed for the day-to-day administration and operations of this function area. Additionally, this checklist provides guidelines for internal evaluations and standardized criteria for the conduct of inspections. Commands must also fully comply with all applicable references.
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