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3000 Marine Corps Pentagon, Room 4C553
Washington DC 20350-3000

Marines,

Please find this bulletin as guidance/direction for ensuring we (you and I) are compliant with Marine Corps orders and directives for day-to-day operations in regards to IMA are training and requirements.

Feel free to contact GySgt Gaines or myself with any concerns or questions you may have regarding the IMA det.  Additional relevant information is available at the below link titled, “Important Gouge”.

Semper Fidelis, 

LtCol D. M. Zonavetch
Office: 703-692-0235
Cell: (571) 465-6576





	     
UPCOMING EVENTS


	CFT Dates: 4, 11 and 18 December 2015
Time:  0800
Location: CFT Field on Henderson Hall-Ft. Myer Joint Base, across the street from the Chapel and Army PX
Uniform:   Woodland MARPAT.


	



NEWS YOU CAN USE

*** New   

***FY 2016 ACTIVE RESERVE (AR) STAFF NONCOMMISSIONED OFFICER (SNCO) SELECTION BOARD

***RESULTS OF THE FISCAL YEAR 16-01 ACTIVE RESERVE OFFICER ACCESSION BOARD AND CAREER DESIGNATION BOARD

MCBUL 7220. FY16 SELECTED MARINE CORPS RESERVE (SMCR) ENLISTMENT BONUS (EB) AND MONTGOMERY G.I. BILL-SELECTED RESERVE (MGIB-SR) KICK

PROCEDURES CONCERNING RESERVE MARINES SERVING ON ACTIVE DUTY OPERATIONAL SUPPORT (ADOS) ORDERS FOR MORE THAN THREE YEARS WITHIN THE PRECEDING FOUR YEAR PERIOD (1095 RULE) 

OCTOBER 2015 DRILLING RESERVE (DR), INDIVIDUAL READY RESERVE (IRR), AND ACTIVE RESERVE (AR) PROMOTION AUTHORITY

RESULTS OF THE FISCAL YEAR 2016 RESERVE COMMAND SCREENING BOARD AND RESERVE SENIOR LEADER BOARD
FISCAL YEAR (FY) 16-01 ACTIVE RESERVE PROGRAM OFFICER NEW APPLICANT ACCESSION BOARD AND CAREER DESIGNATION BOARD

CONVENING OF THE FY17 U.S. MARINE CORPS RESERVE COLONEL THROUGH CAPTAIN UNRESTRICTED RESERVE AND COLONEL THROUGH CAPTAIN ACTIVE RESERVE PROMOTION SELECTION BOARDS

CHANGE TO RESERVE DISTANCE LEARNING POLICY

AWARDS UPDATE

MCBUL 7220 CHANGE 4 TO THE FY15 SRB PROGRAM

FY17 ACTIVE AND RESERVE COMPONENT ENLISTED OPERATIONS COORDINATOR AND OPERATIONS NON-COMMISSIONED OFFICER SELECTION BOARD

FY17 ACTIVE AND RESERVE MARINE ATTACHE SELECTION BOARD

VALIDATION REQUIREMENTS WHEN DETERMINING PRIMARY RESIDENCE FOR RESERVE COMPONENT (RC) MARINES

 MILITARY SPOUSE APPRECIATION DAY

SELECTED MARINE CORPS RESERVE WARRANT OFFICER ACCESSION BONUS

SELECTED RESERVE AVIATOR ASSIGNMENT POLICY


Medical/Dental Readiness 

Each IMA Member’s medical readiness is the responsibility of the OpSponsor along with ensuring the proper reporting within the MCTFS. Ensure their medical, including annual PHAs and dental readiness is current and maintained in accordance with the current SECNAVINST 6102.3 and MCO 1001R.1_.   

OpSponsors are responsible for coordinating maintenance of medical/dental records at a local military medical treatment facility or SMCR.  OpSponsors are also responsible for ensuring their members’ Medical Readiness Reporting System (MRRS) data is maintained.   (If you are not currently on active duty via Mobilization or ADOS orders, please find time to submit your medical records to the Dilorenzo Clinic via HM2 Cianchetti, Matthew L. for Medical Readiness/Henderson Hall Room Phone: (703) 693-8536.  If there is an issue please contact GySgt Gaines at (703) 692-0199.

If an IMA Member is required to be placed on Temporarily Not Physically Qualified (TNPQ) Status, Not Physically Qualified (NPQ) Status, or in receipt of Line of Duty (LOD) benefits, OpSponsors must coordinate assignments through the MCIRSA Limited Duty Coordinator to affect the proper flow of documents. MCIRSA Limited Duty Coordinator can be contacted at (504) 697-8481. 

The proper processing and reporting of medical issues has a direct impact on a Marine’s ability to perform Inactive Duty Training (IDT) and ability to accept Annual Training or Active Duty Orders. Immediate action is paramount to ensure there are no negative effects from slow processing and follow-up practices.






CHANGES TO DRILL SCHEDULING AND ADMINISTRATIVE PROCEDURES WITHIN DRILL MANAGEMENT MODULE (DMM)

UPDATE TO OFFICIAL MILITARY PERSONNEL FILE (OMPF) GUIDANCE

This MARADMIN provides updated information regarding the submission requirements of documents to the OMPF.

http://www.marines.mil/News/Messages/MessagesDisplay/tabid/13286/Article/165760/update-to-official-military-personnel-file-ompf-guidance.aspx
REQUIREMENTS

Weigh-ins:

Weigh-ins for the first semi-annual period can be conducted Monday to Friday from 0730-1630 in the H&S Bn S-3 office at Henderson Hall.

Marine Net Courses Required by end of FY15 and CY15 – No waivers will be granted.  Once you complete the training, it will automatically update in MCTFS.

FY Code of Conduct (Level A) JTSERE100A
FY Combating Trafficking in Persons (CTIP) DD01AO0000
FY Annual Cyber Awareness Training CYBERM0000
CY MC Records Management Training M01RMT0700
CY Violence Prevention Awareness Course ILEVPPA01A
CY Marine Corps Substance Abuse Program SFALDRUG00
CY The Effects of Tobacco Use (Semper Fit) SFTOBCESS0
CY STD/HIV Transmission Prevention (Semper Fit) SFSXHEALTH
CY Additional Health Promotion Training (Semper Fit) SFFITNESS0/SFNUTRIT00/SFHYPER000
CY The Marine Corps Operations Security (OPSEC) Program OPSECUS001
CY Marine Corps Heat Injury Prevention Program SFINJURY00
CY Level I AT Awareness Training JATLV10000

POINTS OF CONTACT

S-1/S-3:  GySgt Charles Gaines (charles.a.gaines@usmc.mil) at (703) 614-1686 
GTCC:  GySgt Charles Gaines (charles.a.gaines@usmc.mil) at (703) 614-1686
Security Office:  GySgt Gaines (charles.a.gaines@usmc.mil) at (703) 614-0199 
S-6:  Cpl Paul Biscontin (paul.biscontin@usmc.mil) (703) 614-1686 
Career Planner:  HH POC is GySgt William Hart (william.a.hart@usmc.mil) (703) 614-9278 
The NMCI help desk is accessible 24/7 and can be contacted at 1-866-THE-NMCI; 1 (866) 843-6624 (Servicedesk_usmc@nmci.usmc.mil)
If you change your email address in MOL, please contact GySgt Gaines.
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Points of Contact: GySgt Gaines (charles.a.gaines@usmc.mil) at (703) 614-
1686.  
 
  
The OLA website (link above) now has an IMA section where the newsletter will 
be  
posted as well as other pertinent data.  
 
  
 
As a reminder, RIDTs can only be scheduled via DM and ONLY prior to the 
scheduled drill date. Everyone should have access to DM and be able to input 
their own drills – ensure prior authorization is granted by your OIC prior to 
submitting drill dates in DM.  
 
Official Photos:  
 
For those of you requiring an official photo this year you must bring a 
completed and command endorsed  
height/weight verification worksheet to your appointment. For official photo 
and promotion purposes, this  
form must be completed with the Bn S-3 Office at Henderson Hall. This 
worksheet is valid for 60 days and  
can also fulfill the corresponding semi-annual weigh-in requirement.  
 
  
To set up an appointment for command and promotion photographs, you can call 
(703) 614-3119 for an  
appointment with the Pentagon photo section.  
 
  
 
EPARs - All individual admin requests need to be submitted by the individual 
via MOL EPAR per MARADMIN 313/13 (see link below). When adding attachments, 
browse first to find it, then click on Attach File to attach it. In the To 
screen, select Fudge or Gardner. If an EPAR can't be processed, the feedback 
will go back to the Marine via EPAR, so the Marine needs to  
check on it until the action is completed.  
 
  
http://www.marines.mil/News/Messages/MessagesDisplay/tabid/13286/Article/1449
92/marine-forces-reserve-marforres-installation-personnel-administration-
center-ip.aspx  
 
  
UPDATE TO TRANSFER OF EDUCATION BENEFITS (TEB) POLICY  
 
  
 
This MARADMIN consolidates, cancels three references, and provides updated 
guidance regarding the transfer of post 9-11 GI bill educational benefits.  
 



http://www.marines.mil/News/Messages/MessagesDisplay/tabid/13286/Article/144992/marine-forces-reserve-marforres-installation-personnel-administration-center-ip.aspx

http://www.marines.mil/News/Messages/MessagesDisplay/tabid/13286/Article/144992/marine-forces-reserve-marforres-installation-personnel-administration-center-ip.aspx

http://www.marines.mil/News/Messages/MessagesDisplay/tabid/13286/Article/144992/marine-forces-reserve-marforres-installation-personnel-administration-center-ip.aspx





  
 
http://www.marines.mil/News/Messages/MessagesDisplay/tabid/13286/Article/1566
41/update-to-transfer-of-education-benefits-teb-policy.aspx  
 
 
**Reserve Officer Personnel Monitors (RPM) are listed below:  
 
. RPM Section Head and RPM-1 (01xx, 59xx, 6xxx & 7xxx MOSs) - Col Brad James 
(Primary - BRAD.S.JAMES@GMAIL.COM, Alt - Bradley.James@usmc.mil), cell - 
(678) 429-5771.  
 
  
 
. RPM-2 (02xx,05xx,06xx,09xx,26xx,4xxx,57xx & 58xx MOSs) - Col Robert 
Lewandowski (Primary - ROBERT.M.LEWANDOWSKI@DHS.GOV, Alt - 
Robert.M.Lewandowski@usmc.mil)  
 
. RPM-3 (03xx, 08xx & 18xx MOSs) - Col Robert Lucas (Primary -  
 
ROBERT.LUCAS@CROWNCORK.COM, Alt- Robert.B.Lucas@usmc.mil)  
 
. RPM-4 (04xx, 11xx,13xx,3xxx,21xx,23xx & 28xx MOSs) - Col Robert Cagle 
(Primary-CagleR@bellsouth.net, Alt- ROBERT.CAGLE@USMC.MIL)  
 
  
 
GTCC  
 
Agency Program Coordinator (Government Travel Charge Card) – GySgt Gaines  
 
(charles.a.gaines@usmc.mil) at (703) 692-0199.  
 
  
In an effort to reduce travel costs MARADMIN 712/12 directs all travelers to 
make an attempt to claim lodging tax exemption from commercial lodging 
facilities while on official orders. Additionally, travelers shall minimize 
cash advance withdrawals from automated teller machines (ATM) when using the 
government travel charge card (GTCC).  
 
The Citibank Government Travel Charge Card is a tool used ONLY while 
conducting Government travel in conjunction with official travel orders. It 
is not a charge card for your personal use. Failure to abide by these rules 
or other misuse of the charge card may result in disciplinary and or  
administrative action taken against you under UCMJ Articles 92 or 121.  
 
 
Please know that it is your responsibility as Marines to know what can and 
CANNOT be charged on your Government Charge Card. You can review the GTCC 
training via this link: http://www.gsa.gov/portal/content/103319  
 
Once you have been approved to go TAD or on AT orders contact GySgt Gaines so 
she can activate your Government Travel Charge Card. Ensure you complete and 
turn in your travel claim within 5 business of completion of your TAD trip to 
GySgt Gaines.  
 
  
 
**Reserve Marines who have accumulated sixteen or more years of active duty 
service will not be required to submit a high active duty time waiver request 
when performing AT/RCT orders. A waiver from M&RA will still be required when 
ADOS or mobilization orders are requested.  
 
  



http://www.marines.mil/News/Messages/MessagesDisplay/tabid/13286/Article/156641/update-to-transfer-of-education-benefits-teb-policy.aspx

http://www.marines.mil/News/Messages/MessagesDisplay/tabid/13286/Article/156641/update-to-transfer-of-education-benefits-teb-policy.aspx

http://www.gsa.gov/portal/content/103319





 
GTCC for lodging during drill weekends is NOT AUTHORIZED - There is a common 
mis-conception out there that IMAs may use their GTCC to pay for their 
lodging during drill weekends. Usage of the GTCC for this is NOT AUTHORIZED. 
With only one exception, the GTCC may only be used when the traveler is  
traveling under "official orders". RC Marines are never issued official 
orders when performing drills at their designated HTC; and therefore the GTCC 
is not authorized for use.  
 
  
IDT Reimbursement:  
 
Reimbursement of actual expenses incurred (not to exceed $300) during travel 
between a reserve  
member's residence and their reserve training center (RTC) when travel was 
undertaken for the purpose  
of attending IDT. IDT reimbursement does NOT apply to IMA Det Marines. See 
MARADMIN 045/13.  
 
  
Combining of IDTs and an AT  
 
  
For those of you not within the local commuting distance, remember to not 
combine your drills with an AT as the PLEAD will change to the location of 
the AT if the drills are done immediately following the AT period. DFAS will 
NOT settle the return travel portion of the orders.  
 
  
- IDT/AT in an imminent danger area is prohibited - Per DoDI 1215.06, signed 
11 Mar 2014, it is "PROHIBITED" for RC Marines to perform IDTs and/or ATs in 
a designated imminent danger area. Also, please note that ADOS "may" be 
performed in an imminent danger area, but IAW with MCO 1001.59A  
(ADOS Order), requires a waiver from DC M&RA (RA).  
 
  
 
Security Office  
 
  
Point of contact: GySgt Gaines at (703) 692-0199.  
 
Security Clearance Requirements: All Marines currently have a security 
clearance. If you are  
planning to travel overseas, either on personal or official travel, please 
see GySgt Gaines for country  
threat information.  
 
All Marines are individually responsible to manage their own security 
clearance. To maintain a SECRET you must have a NCLC background check every 
ten years. To maintain a TS or TS/SCI you must have a SSBI or PR every five 
years. If you think your clearance is close to expiring, contact GySgt Gaines 
and he will start a PR if needed.  
 
 
S-3  
 
  
Points of Contact: GySgt Gaines  
 
  
Annual Training: Every Calendar year, the clock starts over for completing 
the required MarineNet classes. All Marines need to ensure their MarineNet 







classes are done NLT 31 Dec 15. These can either be done at home or at OLA 
during drills/AT/ADOS. If you do not have a MarineNet account, you can sign  
up for one at www.marinenet.usmc.mil.  
 
 
If completed while at OLA, print off the completion certificate and bring it 
to GySgt Gaines. If completed at home, bring a printed copy of the completion 
certificate or scan the certificate and email it to GySgt Gaines.  
  
 
All periods of ADOS require the Marine to meet the prerequisites below prior 
to generating orders (per MARFORRES).  
 
  
 
1. Be fit for full duty IAW Para 4200.7 of MCO P1001R.1K  
 
2. Have a Periodic Health Assessment (PHA) within 12 months of start date  
 
3. Have a current negative HIV-1 test within 24 months of start date (within 
12 months of  
start date if orders for 30 days or more)  
 
4. Have a current, passing Physical Fitness Test (PFT)  
 
5. Have a current, passing Combat Fitness Test (CFT)  
 
6. Have a minimum MCMAP certification of tan belt  
 
  
Training Exemptions  
 
  
Marksmanship program, Water survival requalification and CBRN defense 
training (Gas Chamber)  
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- Marines are required to send all medical notes for review to determine 
benefit eligibility. Those medical notes must include a method/mode of 
injury, which means it must state how the injury happened so as to determine 
whether the injury is service connected. Discharge notes from a hospital are 
not sufficient evidence. It must either be captured in an SF600 with 
circumstances surrounding the incident, or be in the detailed notes from the 
hospital that detail the method/mode of injury. Requests without  
sufficient evidence will receive an email from the Reserve Medical Section at 
WWR, and will be given 5 working days to provide the required documents. 
Failure to provide those documents will result in denial of benefits.  
 
  
Affordable Care Act (ACA) By federal law, the Affordable Care Act (ACA) now 
requires most individuals to carry "minimum essential coverage" (unless they 
qualify for an exemption). This requirement is called the individual 
responsibility requirement, or more commonly, the individual mandate. If 
purchased, TRS would fulfill the individual coverage mandate provisions of 
the ACA, as long as the RC member holds the  
 
TRS coverage. Now that the ACA is operational, most Selected Reserve members 
would have options to comply with federal law that could include in addition 
to TRS; employer-sponsored coverage, coverage purchased through a state 
marketplace (may qualify for premium assistance based on income and family  







size), coverage purchased directly from a commercial carrier, or other 
Federal or State programs. For  
TRICARE, educational information (brochures, fact sheets and briefings/slide 
decks) relating to  
Guard/Reserve, please visit the following link: www.tricare.mil/tma/BES.aspx  
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Point of contact: Cpl Biscontin (paul.biscontin@usmc.mil) (703) 614-1686.  
 
 
USEFUL LINKS:  
 
NMCI Homeport (requires PKI): https://www.homeport.navy.mil  
 
Marine Online: https://mol.usmc.mil  
 
Marine Corps Institute: https://www.mci.usmc.mil/LandingZone/mcihome.aspx  
 
Distance Learning: www.marinenet.usmc.mil  
 
NMCI ACCOUNTS:  
 
Navy Marine Corps Intranet (NMCI) network accounts EXPIRE after 60 days of 
inactivity. If you do not log in to NMCI periodically you will be locked out 
of your NMCI account. SIPR accounts also expire after 60 days of inactivity.  
 
The help desk is accessible 24 hours a day, 7 days a week. They may be 
contacted at 1.866.THE.NMCI. 1(866) 843 6624, or at 
(Servicedesk_usmc@nmci.usmc.mil)  
  
 
CAREER PLANNER  
 
  
Point of Contact at Henderson Hall is GySgt William Hart 
(william.a.hart@usmc.mil) (703) 614-9278.  
 
All Marines must know the basic prerequisites for reenlistment in the Marine 
Corps Reserve. Some of the basics are: Current PFT/CFT/PHA/CRCR, no Fitness 
Report date gaps, fit for full duty and Civilian Employment Information 
Training completed.  
 
If you change your email address in MOL, please contact GySgt Gaines.  



https://www.mci.usmc.mil/LandingZone/mcihome.aspx
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