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1. Situation. This manual establishes the criteria for enlistment as
directed by the Commandant of the Marine Corps, the procedures governing the
processing of applicants and summarizes recruiting support programs to be
used iIn accomplishing the enlisted recruiting mission.

2. Mission. To promulgate policies and procedures for Marine Corps
Recruiting Command (MCRC) and field commanders who are authorized to recruit
for the Marine Corps, as established by the Commandant of the Marine Corps.
3. Execution

a. Commander’s Intent and Concept of Operations

(1) Commander’s Intent

(a) This manual frames the enlistment recruiting standards and
maintains a quality United States Marine Corps, and will serve as the single
reference source for enlistments into the Marine Corps. The Commanding
General, MCRC, must authorize any deviation from instructions in this manual.
This manual contains major administrative changes and incorporates enlistment
policy changes previously announced via separate correspondence. It should
be reviewed in its entirety.

(b) This order is punitive, violations of which are subject to
administrative and disciplinary action under the Uniform Code of Military
Justice.

(2) Concept of Operations

(a) This manual is organized into chapters dealing with
recruiting policies, recruiting support programs, qualifications for
enlistment and enlistment procedures.

(b) The chapter on recruiting policies contains sections on
military conduct on recruiting duty and conduct with civilians and other
services.

(c) The chapter on recruiting support programs contains sections
on general support, enlistment incentive programs and recruiting related
programs.

DISTRIBUTION STATEMENT E: Distribution authorized to DOD components only.
All other requests must be referred to Commanding General, Marine Corps
Recruiting Command.
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(d) The chapter on qualifications for enlistment contains
sections on enlistment criteria that detail age, citizenship, dependents,
education, drug and alcohol involvement, mental aptitude, physical aptitude,
conduct (moral), prior service and waivers of enlistment criteria.

(e) The chapter on enlistment procedures contains sections on
pre-enlistment processing, enlistment processing and post enlistment
processing.

() The examples in this manual contain no actual Personal
Identifiable Information (PII).

b. Subordinate Element Missions

(1) Commanders will:

(2) Ensure all personnel involved in the enlistment process are
aware of the contents of this manual.

(b) The guidelines contained in this manual satisfy all of the
Commandant of the Marine Corps annual enlisted recruiting quality standard
requirements. CG MCRC is responsible for the accuracy, currency,
modification, and distribution of this manual.

(2) MCRC G-3 Enlisted Operations. Support the enlisted recruiting
effort by establishing timely entry of changes and physical maintenance of
copies of this manual.

(3) MCRC G-3 Staff Sections. Support the enlisted recruiting effort
as directed by the CG MCRC.

c. Coordinating Instructions. Recommendations concerning the contents
of this manual should be forwarded to CG, MCRC, G-3, Enlisted Operations via
the appropriate chain of command.

4. Administration and Logistics

a. Administration

(1) All levels of Marine Corps Recruiting Command are required to
utilize this manual in the day to day enlistment processing procedures.

(2) Those members currently under contract in the Delayed Enlistment
Program (DEP) or Selected Marine Corps Reserve (SMCR) Awaiting Initial Duty
Training (AIDT), who were enlisted under the provisions of MCO P1100.72C
Military Personnel Procurement Manual (Short Title: MPPM EnlProc) are
grandfathered. Any contradictions should be referred to CG MCRC for
resolution.

(3) Any former member discharged from the DEP or SMCR AIDT other than
an immediate Change of Component must meet the criteria contained in this
manual .

(4) All applicable quality control recruiting checklists and
statements of understanding are contained in this manual.

(5) This manual is organized into chapters identified by an Arabic
numeral as listed iIn the overall contents.
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(6) Paragraph numbering is based on four digits. The first digit
indicates the chapter; the next digit, the section, the final two digits the
general major paragraph number; and the combinations which follow the decimal
point, the subparagraph number; e.g., 3103.3a refers to chapter 3, section 1,
general major paragraph number 03, subparagraph a.

(7) Pages are numbered in separate series by chapter number, with the
chapter number preceding each page number; e.g., the fourth page of chapter 2
is shown as 2-4.

b. Changes. Changes to this manual will be published per:

(1) Current established criteria. Changes are numbered
consecutively. Record receipt and entry of changes on the page provided for
that purpose.

(2) Additionally; due to changes generated at the Department of
Defense (DoD), Department of Navy (DoN), or Commandant of the Marine Corps
(CMC) Ilevels concerning enlistment criterion and policies, the Commanding
General, Marine Corps Recruiting Command (CG MCRC) will issue and promulgate
CG MCRC Frost Calls on a quarterly basis to enable rapid updates to this
manual . These frost calls will have the same authority and serve as formal
changes to this manual. Such changes will be recorded on page provided for
that purpose.

c. Methods of Citation. Reference paragraphs in this manual in the
following manner:

(1) For correspondence: Ref: (a) MCRC EPM, para. 3212.2a

(2) For messages and MARADMIN’s: REF/A/DOC/MCRC G-3/19SEP11//
AMPN/REF A 1S THE MCRC EPM.//

(3) For directives: Ref: (a) MCRCO 1100.1, MCRC EPM, para. 3212.2a
(4) Personnel records/forms only: MCRC EPM, para 3212.2a

5. Command and Signal

a. Command. This manual is applicable to the Marine Corps and Marine
Corps Reserve for Non Prior Service (NPS) enlistments into the Selected
Marine Corps Reserve (SMCR).

b. Signal. This order is effective the date signed.

DISTRIBUTION: A, D
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Subj: MARINE CORPS RECRUITING COMMAND ENLISTMENT PROCESSING
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INTRODUCT ION

0001. PURPOSE. This manual is issued to promulgate policies and procedures
for the guidance of personnel assigned to duties involving the procurement of
enlisted Marines, to establish the criteria for enlistment, to establish
procedures governing the processing of applicants, and to summarize
recruiting support programs to be used in accomplishing the enlisted
recruiting mission.

0002. STATUS

1. The policies and procedures in this manual apply to MCRC staff agencies
and field commanders who are authorized to recruit for the U. S. Marine
Corps.

2. Any deviation from the instructions in this manual must be authorized by
the CG MCRC.

0003. RESPONSIBILITY. The CG MCRC is responsible for the accuracy,
currency, modification, and distribution of this Manual. The MCRC staff and
field commanders are responsible for the timely entry of changes and the
physical maintenance of copies of this Manual.

0004. COPIES

1. Subordinate commands are authorized to reproduce copies of this manual
for official use in support of the enlistment recruiting mission.

2. Copies will not be provided outside of government agencies, the Marine
Corps or Marine Corps Recruiting Command, without approval of the CG MCRC.

0005. ORGANIZATION

1. This Manual is organized into chapters identified by an Arabic numeral as
listed in the overall contents.

2. Paragraph numbering is based on four digits. The first digit indicates
the chapter; the next digit, the section, the final two digits the general
major paragraph number; and the combinations which follow the decimal point,
the subparagraph number; e.g., 3103.3a(2) refers to chapter 3, section 1,
general major paragraph number 03, subparagraph 3a(2).

3. Pages are numbered in separate series by chapter number, with the chapter
number preceding each page number; e.g., the fourth page of chapter 2 is
shown as 2-4.

4. Paragraphs preceded by an asterisk differ substantially from the previous
edition of this manual and should be reviewed closely.

0006. CHANGES. The MCRC will publish changes to this Manual per established
criteria. Such changes are numbered consecutively. Record receipt and entry
of such changes on the page provided for that purpose.
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0007. METHODS OF CITATION. Reference paragraphs in this Manual in the
following manner:

1. For correspondence:
Ref: (a) MCRC EPM, par. 3212.2a

2. For messages and NAVGRAM"s:
REF/A/DOC/MCRC (RE)/15JUN97//
AMPN/REF A IS THE MCRC EPM.//

NOTE: Always refer to the Telecommunications Users Manual (NTP 3) for
correct formatting. Identify the paragraph referenced in the message text.

3. For directives:
Ref: (a) MCRCO 1100.1, par. 3212.2a

4. Personnel records and forms only:
Ref: MCRC EPM, para 3212.2a



MCRCO 1100.1
9 Nov 2011

PAGE

1-3
1-3
1-3
1-4
1-5

1-7

1-6

1-8

1-9
1-9
1-10

1-10

1-11

1-15

CHAPTER 1
RECRUITING POLICIES
PARAGRAPH
SECTION 1: MILITARY CONDUCT ON RECRUITING DUTY
PURPOSE . - i e e 1100
ACCEPTANCE FOR ENLISTMENT OR REENLISTMENT........... 1101
MISSION OF THE RECRUITING COMMAND. . . .. oo 1102
RECRUITER AWARENESS. - .. . o e ee e ae e 1103
SCREENING AND PROCESSING OF APPLICANTS. ... ... ....... 1104
RECRUITING ETHICS. . . o oo e e e e e ae e 1105
O 1106
HOURS OF OPERATION, MARINE CORPS RECRUITING
COMMAND - - - o i e o e e e e e 1107
INSPECTIONS .« o i e i e e e e e eaeaeaaann 1108
SECTION 2: CONDUCT WITH CIVILIANS AND OTHER SERVICES
PURPOSE . - i e e e 1200
CONDUCT WITH APPLICANTS. - oo i e e i e e e e e 1201
REFERRING APPLICANTS . .. i e e ee e ae e 1202
RECRUITING POLICY FOR SECONDARY SCHOOLS............. 1203
RELATIONSHIPS WITH OTHER AGENCIES AND MILITARY
COMMANDS . - o o e i e e e e e 1204
COOPERATION WITH CIVILIAN AUTHORITIES. ... ... ..... 1205
PRIVILEGED COMMUNICATIONS AND APPLICABILITY OF THE
PRIVACY ACT OF 1974. . .. i e e e e e e e e meeeaem s 1206

1-16



MCRCO 1100.1
9 Nov 2011

THIS PAGE INTENTIONALLY LEFT BLANK

1-2



1-3

MCRCO 1100.1
9 Nov 2011



MCRCO 1100.1
9 Nov 2011

CHAPTER 1
RECRUITING POLICIES
SECTION 1: MILITARY CONDUCT ON RECRUITING DUTY

1100. PURPOSE. This section contains general policy and instructions
governing the procurement of both prior service (PS) and non-prior service
(NPS) enlisted personnel into the Marine Corps and NPS enlisted personnel into
the Selected Marine Corps Reserve (SMCR). This section outlines procedures
that foster professional military standards for Marines serving on the
independent duty of recruiting.

1101. ACCEPTANCE FOR ENLISTMENT OR REENLISTMENT. All applicants who meet
prescribed standards are acceptable for enlistment or reenlistment. Applicants
will not be refused enlistment because of race, color, religion, national
origin, gender, or sexual orientation, if the applicant is otherwise qualified
in accordance with the provisions in this Manual.

1102. MISSION OF THE MARINE CORPS RECRUITING COMMAND. The ultimate objective
of Marine Corps Recruiting Command (MCRC) is the perpetuation of the Marine
Corps and the standards of preparedness and military vigor that Marines have
upheld since 1775. The immediate impact that recruiting has on the Marine
Corps requires that standards for enlistment be strictly set to ensure that
future Marines will maintain our tradition of excellence. Accordingly, the
mission of the Marine Corps is to “Make Marines, Win Battles, and Return
Quality Citizens” to their communities.

1103. RECRUITER AWARENESS. The policies, instructions, and procedures of this
Manual implement directives from public law, Executive Orders, governmental
agencies, Department of Defense (DOD), and Headquarters Marine Corps. It is
the responsibility of MCRC personnel to comply with the policies contained
herein and accomplish its mission. The individual Marine recruiter is the
indispensable element of mission accomplishment. Therefore, it is essential
that each recruiter be thoroughly familiar with this manual. Recruiter
awareness must also include knowledge of each step in the process of
qualification and enlistment. This requirement will be supported through
formal and informal training. An exchange of recruiting information among
recruiters themselves is encouraged. Recommendations or inquiries should be
submitted to the CG MCRC through the chain of command.

1104. SCREENING AND PROCESSING OF APPLICANTS

1. Objectives. The objectives of enlistment processing are:

a. That all applicants accepted for enlistment meet required qualifications.
During all phases of processing, particular care must be taken to prevent
erroneous or fraudulent enlistments. Once it is established that an applicant
does not meet enlistment qualifications, processing should stop unless the
applicant is otherwise exceptionally qualified and recommended for a waiver.

1-4
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b. That all enlistment records are prepared accurately. Enlistment
records are not only a matter of major importance during a person®s military
service, but also later in civilian life, and even after death. Recruiters are
responsible for the entries that they make. Likewise, Military Entrance
Processing Station Liaison NCO"s are responsible for their entries. MEPS
Liaison NCO"s are also responsible for reviewing and verifying with the
applicant all the entries made on enlistment forms.

c. That a smooth transition from civilian to military life is effected for
those accepted for enlistment. Applicants must be honestly informed of what
they can expect from the Marine Corps and of what the Marine Corps expects from
them. For those not qualified for enlistment, appropriate advice and
assistance should be given (see paragraph 1201 on page 1-9).

2. Professional Conduct. Processing is usually an applicant™s personal
introduction to the Marine Corps. |If iIntegrity, efficiency, courtesy, and tact
prevail, the applicant will know that the decision to enlist is a wise one, and
the objectives listed above will be met.

3. Initial Recruiter Screening

a. Recruiters are the first level of quality control within the recruiting
command. Accordingly, recruiters will screen each prospect to determine basic
eligibility. Initial screening will include an authorized Enlistment Screening
Test (EST) and a Wide Range Achievement Test (WRAT) (see chapter 3, section 2,
part F, page 3-57).

b. Section 2 of chapter 3 of this manual assists in determining enlistment
qualifications.

c. Ineligible prospects or applicants will be immediately rejected unless
there is an exceptional basis for waiver consideration.

1105. RECRUITING ETHICS

1. Penalty for Knowingly Enlisting Ineligible Applicants. Article 84, Uniform
Code of Military Justice, expressly states: “Any person subject to this
chapter who effects an enlistment or appointment in, or separation from the
Armed Forces, of any person who is known to him/her to be ineligible for that
enlistment, appointment, or separation because it is prohibited by law,
regulation, or order, shall be punished as a court-martial may direct."

2. Recruiting Promises

a. Recruiting personnel will not make oral or written promises to
applicants, parents, or others except as authorized by this Manual or by other
appropriate Marine Corps directives. Misrepresentation or deception will not
be tolerated. Implied or direct assurances and/or promises are prohibited.
Further, recruiting personnel must not suggest that personal correspondence to
the CG MCRC, CMC, or to a political representative will give the applicant
preference or result In acceptance after an applicant has been rejected. All
applicants are evaluated on their individual merits and qualifications alone
using a ""whole person' concept.
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b. Recruiting personnel have a serious obligation to ensure that
applicants fully understand the true nature and scope of their agreement with
the Marine Corps. Special care must be taken to clarify or avoid any
statements, oral or written, that could possibly be construed or misinterpreted
as a promise. There are some matters that must receive special emphasis so
that applicants will have a true and proper understanding. These are matters
that relate to:

(1) Enlistment Incentives Program.

(2) Geographical/Duty stations.

(3) Enlistments Bonus.

(4) Promotions.

(5) Educational opportunities.

(6) Meaning and requirements of a military service obligation (MS0).

c. Under no circumstances shall recruiting personnel directly or indirectly
characterize life in the Marine Corps as a life of ease and pleasure. Instead,
our life should be depicted as a life that offers men and women a military
career where technical training, education, and other rewards are available for
those who work and desire to make their own way. The Marine Corps is a
challenging career. |If properly presented, this should be sufficient
attraction for young men and women of the desired character.

d. Recruiting personnel must reinforce in the mind of each applicant that
only those promises actually written into the enlistment contract (DD Form 4
and Annexes) will be kept. The DD Form 4, Enlistment/Reenlistment Document,
deal with enlistment promises and must be stressed so that applicants have a
legitimate understanding of their significance. Specific statements of
understanding (SOU) are prescribed for enlistments incentives with a guarantee.
For general service enlistments (open contracts), the DD Form 4, and section IV
of the DD Form 1966 will adequately suffice, if used properly.

e. Real or implied promises that cannot be honored result In consequences
that are seriously damaging to our recruiting efforts. Questionable recruiting
practices not only tend to jeopardize accomplishment of the mission, they also
mar the integrity of the individual Marine, the Recruiting Command, and the
Marine Corps. Such methods are not condoned and will not be employed.

3. Servicemembers Civil Relief Act of 2003 (50 U.S.C. App 88 501-597b). The
Servicemembers Civil Relief Act (SCRA) of 2003 is a Federal law that replaced
the Soldiers and Sailors Civil Relief Act. It provides many new legal rights
to servicemmbers, and in some cases their dependents. All recruiters, Staff
Non-Commissioned Officers, and command group members need be aware of the
rights contained in the SCRA of 2003. All applicants for enlistment will read,
sign and be provided a copy of the Servicemembers Civil Relief Act Advice and
Statement of Understanding (NAVMC 11494). This form will be a required
enlistment packet document for all applicants processing at the respective
Military Entrance Processing Station (MEPS). The form is available through the
MCRC Portal or the Automated Enlistment Package (AEP). This form is required
for all applicants. Refer to Chapter 4 of this manual paragraph 4107, Figure
4-1 and Table 4-3.
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4. Recruiter Intervention with the Judicial System. Under no circumstances
will recruiting personnel directly or indirectly intervene on behalf of a
prospective applicant who iIs awaiting action by court authorities.

a. Recruiting personnel will not appear in court or before judicial
authorities at_any time (i.e., District Attorney, Assistant DA, Prosecuting
Authority, etc.) nor will they initiate communication with the same, with or on
behalf of any prospect, applicant, member of the Delayed Entry Program (DEP) or
Selected Marine Corps Reserve (SMCR) awaiting initial active duty for training
(1ADT).

b. Informal conversations with defense attorneys or probation/parole
officers will be limited to explaining Marine Corps recruiting policies. No
opinions will be given that would even suggest that enlistment or retention of
an unqualified individual is a possibility. The normal course of court
action must be allowed to occur without the assistance, intervention, or
influence of recruiting personnel.

5. Reporting Recruiting Irregularities. Organizational reporting procedures
for incidents of recruiting malpractice or misconduct are set forth in the
current edition of MCRCO 1130.1. |In addition, all Recruiting Command personnel
who become aware of or suspect recruiting irregularities must report such
activities to their immediate superior. Commanding generals, district
commanding officers, commanding officers of recruiting stations will initiate
inquiries into allegations or complaints of recruiting irregularities,
including those allegations forwarded from the Military Entrance Processing
Command (MEPCOM).

6. Bribes. In the event an applicant attempts to bribe recruiting personnel
for any purpose, it will be reported to the district commanding officer, via
the chain of command, who will forward the report to the appropriate depot. The
applicant will be rejected.

1106. UNIFORMS

1. The Marine blue dress uniform is distinctively Marine, and is universally
recognized and respected throughout the United States by Americans from all
walks of life. To them, this uniform represents the best in military
professionalism and soldierly virtue. The blue dress uniform looks sharp and
satisfies America"s perception of what a Marine should look like. |In short, it
is the single uniform that signifies Marine to a large majority of Americans.
The Marine Corps advertising effort recognizes this and builds upon it.
Successful recruiters recognize this and use it to their advantage.

2. 1t would be counterproductive for recruiting personnel to attend ceremonial
functions or to conduct official presentations in any uniform other than the
blue dress uniform. Therefore, the prescribed uniform for recruiting
personnel, officer and enlisted, appearing on any high school, college or
university campus, television program, or any public gathering, patriotic
celebration, or other such event, will be the blue dress uniform. Those
personnel assisting the recruiting effort who do not possess the blue dress
uniform, will instead wear the prescribed seasonal uniform.
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3. The uniform for the daily routine, to include regular high school visits,
will be as specified by commanding officers. The uniform for exceptional
presentations (e.g., combat displays, Enhanced Area Canvassing (EAC), physical
Fitness tests) will also be specified by the commanding officer.

1107. HOURS OF OPERATION, MARINE CORPS RECRUITING COMMAND

Commanding officers of Marine Corps Recruiting districts will prescribe working
hours for recruiting stations, recruiting substations, and permanent contact
stations. Consideration will be given to staggering the working hours to
permit offices to remain open during peak recruiting hours of the day.

1108. INSPECTIONS

1. Frequent inspections of, or visits to, Marine Corps recruiting stations by
the district commanding officer or representative are considered essential to
proper functioning of the recruiting effort. Recruiting methods shall be under
constant inspection by the district commanding officer so that no discredit can
be brought on the Marine Corps by questionable advertising, false promises, or
unethical practices.

2. Commanding officers of recruiting stations will inspect/visit their
substations as prescribed by the Guidebook for Recruiters. Greater frequency
is encouraged where circumstances and time permit. Station executive officers,
sergeants major, and recruiter instructors may perform such inspections/visits
when directed by commanding officers; such delegation is encouraged.

1-8
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CHAPTER 1
RECRUITING POLICIES
SECTION 2: CONDUCT WITH CIVILIANS AND OTHER SERVICES

1200. PURPOSE. The purpose of this section is to define the appropriate
military conduct and cooperation required with civilians and other services.

1201. CONDUCT WITH APPLICANTS

1. Courtesy to Applicants. All applicants will be treated with courtesy,
respect, dignity, and consideration. This applies equally to those who are
rejected applicants. Recruiters have the responsibility to tactfully inform
disqualified applicants of their ineligibility to enlist or reenlist. Rejected
applicants must be made to feel that the Marine Corps also regrets

they cannot be accepted and their interest in the Marine Corps is greatly
appreciated.

2. Sexual harassment and discrimination

a. The nature of recruiting is such that we are under the daily scrutiny of
the public eye. As such, any action which jeopardizes the public trust and
confidence will adversely effect our ability to accomplish our mission.

b. Recruiters often provide the first impression of the Marine Corps for
many applicants, their friends and families; thus, their conduct must be above
reproach at all times. Vulgar, sexually explicit, or obscene language or
conduct is unprofessional and will not be tolerated. Prospects, applicants,
former applicants or disqualified applicants, should never be made to feel that
a recruiter or any member of the Recruiting Command has ever taking advantage
of a situation; even the appearance of a situation that could be misconstrued
will not be tolerated. Failure to adhere to this policy could result in
administrative and disciplinary action. Additionally, any sexual relations by
a member of the recruiting command with any prospect, applicant, or member of
the Delayed Entry Program (DEP) is strictly prohibited.

c. It is imperative that all Marines, Sailors, civilian employees and
poolees of the command understand the Marine Corps policy on discrimination and
sexual harassment as defined in MCO 5300.10. Commanders at all levels will
ensure that every member under their charge has been provided discrimination
and sexual harassment training and education in accordance with the current
Marine Corps Order.

3. Information and Instructions to be Given to Applicants and Enlistees. To
sustain the readiness of the Marine Corps, the Recruiting Command must find
able-bodied, spirited individuals who can endure rigorous training, accept firm
discipline, respond to sound leadership, and perform their duties in a
competent manner. The purpose of enlistment screening and processing is to
determine if applicants fit these general criteria, and to see if they have the
potential to serve successfully as United States Marines. Recruiting personnel
have an important obligation to help ensure success by carefully informing and
instructing applicants and new enlistees about what they can expect and about
what will be expected of them in return. See Chapter 4 to fulfill this
responsibility.

1-10
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1202. REFERRING APPLICANTS

1. Marine Corps recruiting personnel have detailed knowledge of the criteria
for enlistment and reenlistment, and a general knowledge of the rationale
associated with enlistment standards. Recruiting personnel will resolve cases
locally by answering all questions to the best of their ability. |If recruiting
personnel lack information, they will obtain it through their chain of command.
Recruiting personnel will advise applicants that all matters pertaining to
their enlistment or reenlistment will be handled locally. Recruiters will not
advise applicants to visit, or communicate with CG MCRC; CMC, headquarters
agencies, or elected officials, regarding enlistment or reenlistment.

2. Cases that require action by the CG MCRC will be handled by the local
recruiting station via the appropriate Marine Corps district and/or recruit
depot. Commanding Officers of recruiting stations are responsible for ensuring
that personnel under their charge are thoroughly familiar with the foregoing.

1203. RECRUITING POLICY FOR SECONDARY SCHOOLS

1. Stay-in-School. Recruiters will emphatically encourage secondary school
students to stay in school and graduate. An applicant who graduates from a
traditional four year high school is statistically more likely to complete an
initial 4 or 5 year enlistment in the Marine Corps.

2. In-School Recruiting

a. The Marine Corps prefers to make separate presentations by Marine Corps
recruiters at assemblies, career-day activities, and at other similar programs
or gatherings. When desired by local school officials, however, arrangements
for joint in-school presentations can be made. Marine Corps recruiters will
give their Full cooperation and assistance. If a joint service committee is
organized to plan the presentation, the school should be invited to furnish a
representative, such as a guidance counselor, to act as a liaison.

b. School officials should be encouraged to inform students about the
vocational and career opportunities available in the Armed Forces. All
possible assistance in conveying this information to students should be given.
Vocational guidance materials are available to school guidance counselors and
librarians from Headquarters, U.S. Military Entrance Processing Command
(USMEPCOM). Listings of Marine Corps films, reference materials and occupation
descriptions are available to guidance counselors with the annual Educator®s
Calendar. The Recruiter Support Material Guide (RSMG), distributed to each
recruiting station, lists all supporting material available to the field.

3. Cooperation with Other Service components and Educational Authorities

a. Like the Marine Corps, the National Guard, Air National Guard, Coast
Guard, and other services will be encouraged to participate In the secondary
school program. Marine Corps recruiters must cooperate with other service
recruiters and work conscientiously to eliminate any doubts, misconceptions, or
negative attitudes about our Armed Forces.

1-11
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b. Recruiting personnel will cooperate to the fullest extent with all
officials of the education system. The contents of this paragraph may be shown
to any interested school representative.

1204. RELATIONSHIPS WITH OTHER AGENCIES AND MILITARY COMMANDS

1. Recruiting personnel must form, maintain, and improve cooperative working
relationships with all organizations and individuals. During day-to-day
operations, however, problems will occasionally arise. When questions or
differences do occur, common-sense solutions should be sought. Solutions
reached at the lowest possible level are most often the best ones. Such
solutions will lead to even greater cooperation and a better mutual
understanding. To more efficiently accomplish the mission, a special effort
should be made to establish good rapport with:

a. MEPCOM. Recruiting personnel must not fail to give praise or extend
appreciation on appropriate occasions. Recruiting personnel periodically
should review the performance of MEPCOM commands and personnel who provide them
with direct support. When appropriate, appreciation or recognition should be
expressed officially. Cases of exceptional performance, either in a single
instance or over a period of time, should be brought to the attention of CG
MCRC, through the chain of command so official recognition can be expressed at
that level.

b. Marine Corps Reserve Units. Recruiting of Non Prior Service and Prior
Service other service applicants into the Selected Marine Corps Reserve, are
the responsibilities of recruiters assigned to the Recruiting Station (RS).
Recruiting stations and Inspector and Instructor (I & 1) staffs, each have
recruiting responsibilities, and the Reserve Referral Credit Card is used to
provide referrals from the local reserve unit to the RS. All prior service
Marine applicants for the SMCR should be referred to the prior service
recruiters. Additional details are contained in MCO 1130.80.

c. Assistance to Naval Medical and Chaplain Programs. Requirements of the
Navy Medical and Chaplain Program are of concern to all assigned to recruiting
within the naval service. In this regard, Marine Corps recruiters will provide
every assistance to the Navy recruiting effort by referring potential nursing,
dental, medical service personnel, or chaplain applicants, to the nearest Navy
recruiting office.

2. Casualty Notification

a. In the case of first-term enlistees, when the CMC (MFPC) notifies a
district of a casualty whose next of kin must be informed, the district will
determine what recruiting station enlisted the casualty.

b. The district will ensure casualty®s recruiting station is notified of
the facts concerning the casualty®s status: diagnosis and prognosis. The CO
of the recruiting station will ensure the SNCOIC of the casualty®s recruiting
substation is notified. The SNCOIC will note the facts and ensure that
recruiters are aware of the casualty"s status. This procedure gives local
recruiters/SNCOICs information about their recruiting areas and helps preclude
embarrassment through ignorance. This procedure is in addition to those
prescribed in MCO P3040.4 (MARCORCASPROCMAN) and other Marine Corps Directives.
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Cc. SMCR enlistees awaiting initial active duty for training may be
eligible for Servicemen®s Group Life Insurance (SGLI) benefits even though they
have not paid premiums, completed an SGL1I form, or served on active duty.

Final determination is made by the office of SGLI. Report deaths of SMCR
enlistees awaiting IADT to the CMC (MFPC) per the MARCORCASPROCMAN.

3. Selective Service System

a. Registration

(1) Registration is a very important and sensitive issue. It is
essential that recruiters use sound judgment and discretion and avoid
involvement in the registration process. Recruiters will not request names and
addresses from postal authorities, volunteer to help postal authorities
accomplish registration, nor approach registrants either while in lines or
while In or around post offices during registration.

(2) Since 1 December 1983, the following draft registration statement
has been incorporated into the enlistment contract (DD Form 4):

"1 understand that my signature on this contract also constitutes
registration to the extent required of me under the Military Selective Service
Act. | authorize the Department of Defense to transmit pertinent personnel
records to the Selective Service System, including name, social security
number, date of birth and current address, for the purpose of meeting
applicable registration and information reporting requirements.”

Completion of the DD Form 4 is tantamount to registration. All identifying
information is provided by the Department of Defense to the Selective Service
System. Selective Service registration can now be verified on line from the
Selective Service Home Page. The URL is: www.SSS.gov

b. Enlistment of Registrants Ordered for Induction

(1) Registrants who have been issued a notice to report for induction
may enlist or accept an appointment in the Marine Corps or the SMCR, provided
that the date of enlistment or appointment is at least 10 days prior to the
scheduled reporting date for induction (in times of mobilization for war, a
"notice to report”™ may preclude any chance to volunteer). These individuals
may apply for any enlisted program, including the DEP. Enlistment may be for
any term of service authorized by current regulations.

(2) In the case of a registrant whose induction reporting date has been
postponed, the enlistment or appointment will be valid if it is accomplished at
least 10 days prior to the rescheduled reporting date.

(3) Commanding officers of recruiting stations should expeditiously
inform local selective service boards of those registrants who have been issued
orders to report for induction and who are being actively processed for
enlistment into the Regular or Reserve Forces. This information should include
a projected date on which the registrants will be sworn onto active duty.

(4) Induction of personnel assigned to the Marine Corps will be
effected by personnel of the MEPS per chapter 9 of MCO P1100.75. Appendix F of
this Manual contains supplemental information for the Recruiting Service in the
event of mobilization.
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4. Enlistments of American Citizens Residing Outside the United States.
Frequently American citizens temporarily residing abroad and some U.S. Non-
citizen Nationals and Non-Immigrant Foreign Nationals who permanently reside
outside the United States may seek the opportunity to apply for enlistment into
the Marine Corps. Specific citizenship/non citizenship criteria guidance is
contained in Chapter 3, Section 2, Part B: Citizenship, in this manual.
Processing In most cases can commence through the U.S. military bases on the
continent in which the applicant is currently residing and will culminate with
a USMEPCOM MEPS at time of departure for recruit training. These procedures
can save the applicant, recruiters and the Marine Corps time and help reduce
transportation costs. Enlistments into the Delayed Entry program (DEP) can be
accomplished without requiring initial travel to the MEPS for processing (ASVAB
Testing and physical examination) prior to enlisting. The First Marine Corps
District (1%t MCD), Garden City, LI, New York is tasked with the responsibility
for the continent of Europe and Northern Africa. The Twelfth (12%" MCD), MCRD
San Diego, CA is likewise responsible for the Pacific area, i1.e. Pacific
Islands, Okinawa and Japan. All requests to the 1°* MCD are directed to the
District Commanding Officer, Attn: District Recruiting Operations Officer, as
there are no permanently assigned Marine Corps recruiters in Europe or Africa.
All of the enlistments in the Pacific area are the responsibility of the
Commanding Officer, Recruiting Station (RS) Orange CA. The 12t MCD has small
cadre of permanently assigned recruiters in the Pacific Rim areas, i.e. Guam.
These recruiters also conduct Itinerate Recruiting Trips (IRTs) to Japan and
Okinawa throughout the year. The following additional information is provided:

a. Pre-enlistment screening is conducted in accordance with this manual.

b. The Armed Services Vocational Aptitude Battery (ASVAB) is available at
MET Sites in Europe, Africa and the Pacific areas (contact the district
responsible for the most current ASVAB MET sites).

c. Use of Military Treatment Facilities (MTF) for physical exams is
encouraged and available (contact the district responsible for the most
current MTF sites).

d. Use of MEPS Personnel travel teams for ASVAB and Physical Examinations
are highly encouraged and can expedite processing when available.

e. USMEPCOM will facilitate the accession (shipping to recruit training)
of all Marine Corps applicants through MEPS Ft Hamilton, New York NY (1St MCD)
or MEPS Honolulu HI (12" MCD).

f. All Marine Corps accessions will access through USMEPCOM, and direct
travel from an address outside the United States to a Marine Corps Recruit
Depot (MCRD) is not authorized.

g- No applicant will be advised to travel to CONUS for MEPS enlistment
processing to be later reimbursed for travel expenses without written approval
from the District concerned.

h. Any additional questions contact Marine Corps Recruiting Command
(MCRC), G-3 Enlisted Operations (Attn: Ops Chief), Quantico VA.

5. Sending Recruiting Materials Outside the United States

a. When written inquiries are received from foreign nationals, they will
be expeditiously forwarded via chain of command to the MCRC G-3 for reply.
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b. The forwarding of recruiting information or material into a foreign
country, without the consent of the country concerned, is a violation of
international law and is prohibited regardless of the method of communication
except as noted below.

c. It is permissible to give recruiting information and material to
foreign nationals who appear in person at recruiting offices in the United
States or its possessions. It is also permissible to send recruiting
information or material to:

(1) United States Territories
(a) American Samoa,
(b) Guam,
(c) Midway and Wake Islands,
(d) Northern Marianas Islands,
(e) Puerto Rico,
() Trust Territory of the Pacific Islands (Micronesia) and
(g) U.S. Virgin Islands, and
(2) United States diplomatic officials in foreign countries, and;
(3) United States military or government-sponsored personnel (e.g.,
military members, their dependents, or dependents of diplomatic personnel
living in foreign countries).

d. IFf there is any doubt, refer the matter to the MCRC G-3.

6. Drifters. Applicants normally apply for enlistment at the recruiting
station nearest their residence or place of employment. This enables a
recruiter to properly ascertain an applicant™s qualifications. When applicants
apply at a station distant from their home or place of employment, the
recruiter must determine the applicant®s status. In many cases, these
individuals have been previously rejected, or they are simply not desirable
applicants. To help make a determination, recruiters should communicate with

the recruiting office nearest to an applicant’s home. The "drifter-type"
generally is not desirable for service in the Marine Corps.

1205. COOPERATION WITH CIVILIAN AUTHORITIES

1. The Department of Defense and the Department of Labor have reciprocal
working relationships

a. State employment offices should fully cooperate with the Armed Forces by:

(1) Providing career information to job applicants expressing an
interest in military service.
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(2) Referring interested job-seekers to appropriate military
recruiters, and;

(3) Making office desk space available intermittently to inter-
service military recruiters when it does not interfere with employment service
functions and operations. Providing such space, while encouraged by the
Education Training Act, must be decided by state agency officials.

b. In return, recruiters should establish procedures to refer applicants
who cannot qualify for enlistment to the local state employment service
offices. They are responsible for testing, counseling, and selecting persons
for occupational training or employment, including opportunities in
the Job Corps and Neighborhood Youth Corps.

2. Job and Training Opportunities in the Armed Forces. Commanding Officers of
recruiting stations will establish mutually satisfactory arrangements with
state employment service offices in their areas of responsibility to provide
information on job and training opportunities in the Marine Corps, including,
but not limited to, the following.

a. Provide the local state employment service offices with current printed
materials that give information on job and training opportunities available to
members of the Marine Corps.

b. Ensure timely replacement of these materials, as required, and;

c. Coordinate with the local state employment service offices to establish
mutually acceptable procedures to be followed for referring individuals to
Marine Corps recruiting offices for particulars about jobs and training
opportunities in the Marine Corps.

3. National Voter Registration Act (NVRA) of 1993. This act requires
cooperation between Armed Forces recruiters and Federal/State election
officials to facilitate voter registration. Implementation procedures and
policies are coordinated by the DOD Federal Voting Assistance Program office.
Recruiting personnel will receive all guidance and direction from this
headquarters and not from local election officials. Specific details are
published under separate correspondence.

1206. PRIVILEGED COMMUNICATIONS AND APPLICABILITY OF THE PRIVACY ACT OF 1974

1. Release of information pertaining to military personnel, applicants, and
dependents to unauthorized individuals or agencies outside of DoD is
prohibited. This restriction includes, but is not limited to, the release of
mailing lists or rosters.

2. As a preliminary step in enlistment processing, recruiters will require
applicants to complete Privacy Act Statements (NAVMC 11000 and DD Form 2005).
See chapter 4 for processing procedures and for information on forms.

3. When unresolved criminal conduct on the part of an applicant is suspected,
release of any information about the applicant to agencies outside DoD is not
authorized, except to a law enforcement agency. However, a law enforcement
agency must request specific information. Its request may be made by any
available means of communication to accomplish its mission. The request must
both specify the particular record or portion desired, and also explain the law

1-16



MCRCO 1100.1
9 Nov 2011

enforcement purpose for which the record of information is being requested.
When records or information are disclosed in this manner, applicants do not
have to consent to the release, but an account of the disclosure is mandatory.
MCO P5211.2 contains additional instructions on the Privacy Act of 1974.

4. Restrictions also extend to information obtained from third parties, and
apply regardless of whether the information is received orally, in writing, or
in response to formal requests (e.g., police checks, personal references,
educational records checks). It is expressly intended that applicants and/or
their families not be advised of either the source, the specifics, or even the
general content of the information received regarding an applicant®s background
or qualifications. This is the most important aspect of recruiting. All
recruiting personnel must be continuously aware that it would be impossible to
obtain objective information from community members if they were not totally
assured of the privacy and privileged status that their information would
receive in the hands of recruiters. It must be clearly understood that this
would include any and all information obtained by recruiters regardless of the
manner in which is obtained. In cases in which applicants transport their own
application file, special care must be taken to safeguard information (i.e.,
use of double-sealed envelopes and explicit instructions to the applicants).
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CHAPTER 2
RECRUITING SUPPORT PROGRAMS
SECTION 1: INTRODUCTION
2100. PURPOSE. This chapter provides information and instructions on

recruiting support programs for use in accomplishing the recruiting mission.
To accomplish its purpose, this chapter is organized into four sections:

Section 1 Introduction

Section 2 General Support

Section 3 Enlistment Incentive Programs
Section 4 Recruiting-Related Programs
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CHAPTER 2
RECRUITING SUPPORT PROGRAMS
SECTION 2: GENERAL SUPPORT
2200. PURPOSE. This section identifies directives, plans, and programs that

provide general support for the recruiting effort.

2201. MILITARY ENTRANCE PROCESSING STATION (MEPS). The primary mission of
MEPS is medical and mental qualification examinations of non prior service
applicants for enlistment. The eligibility standards are established by DoD,
and joint publications. MCO P1100.75 describes MEPS operational policies.

2202. ASVAB CAREER EXPLORATION PROGRAM

1. This program formerly known as the “Student Testing Program” or the
institutional ASVAB. The Career Exploration Program aids high school
students in determining aptitudes in several vocational areas and helps them
explore career options. It is offered on a voluntary, no-cost basis to
school administrators and students. Testing results are provided to the
school, the student, and recruiting personnel. High school counselors use
results of the Armed Services Vocational Aptitude Battery (ASVAB) to advise
students on career alternatives, and recruiting services use test results iIn
their enlistment efforts. ASVAB Career Exploration Program and the official
ASVAB websites are: http://www.asvabprogram.com/ and http://www.official-
asvab.com/. MCO 1130.52 provides instructions for the CEP program.

2. ASVAB Test/Armed Forces Classification Test (AFCT), and Special Tests
authorization while assigned to Recruiting Duty

a. MARADMIN 250/10 directs all enlisted Marines desiring to re-take the
ASVAB or AFCT to read MCO 1230.5B, in order to be familiarized with policies
and guidelines that govern reasons, testing, scoring, grading, waivers and
score posting criteria. USMEPCOM Regulation 611-1 also applies.

b. MCO 1230.5B and USMEPCOM Regulation 611-1 Para 3-3(B)3, state Marine
recruiters (8411/8412) are not allowed to ASVAB test at MEPS or MET sites.
Exceptions will be considered on a case-by-case basis by CMC MPP-50 via chain
of command and approved by MCRC. Once the request is received, MPP-50 will
contact Commander USMEPCOM to request to ASVAB at local MEPS facility. No
ASVAB testing will be approved for MET sites. Contact info:

Commandant of the Marine Corps (MPP-50 Test Control 0IC)
Headquarters U.S. Marine Corps
3280 Russell Road,
Quantico VA 22134

b. The Marine Corps Classification Test Sites outlined in MCO 1230.5B
and MARADMIN 551/09 now offer Web-AFCT testing. This is the more secure and
most efficient manner to retake the ASVAB. Marines on recruiting duty will
use Marine Corps testing facilities, or services Base Education Offices as
preferred method for AFCT re-testing. Before retesting, enclosure (2) of MCO
1230.5B must be submitted to CMC (MPP-50) and to the test administrator.
Tests will not be considered within 90 days of program deadline date.
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c. On a case-by-case basis, MEPS Commanders can allow in-service testing
at their MEPS provided USMC personnel (A/B billets) formally request through
their commanding officer and the chain of command to HQMC MPP-50. Any Marine
tested at a MEPS (ASVAB/Special Tests) prior to receiving HQMC authorization,
will have their scores invalidated, not released to the Marine Corps for
input into Marine Corps Total Force System (MCTFS), and will be prevented
from testing again for 6 months. ASVAB testing will not be allowed at MET
sites for any reason. MARADMIN 0551/09 outlines HQMC/MPP approved DLAB and
DLPT test sites for Marine Corps personnel.

3. ASVAB Test Security

a. |If any portion of an ASVAB test form is compromised, the test"s
usefulness to the Marine Corps is subverted. MCRC, therefore, must provide
full assistance to MEPCOM to eliminate test loss or compromise.

b. District commanding officers are charged with taking all possible
steps to eliminate ASVAB compromise. Recruiters should be fully aware that
acts which result in test loss and/or compromise will not be tolerated.

c. With regard to ASVAB test security, there are two basic prohibitions
that apply to members of the Recruiting Command:

(1) Possession or use of current or past ASVAB test material in any
form, to include any questions or material that has been extracted or
reproduced, by whatever means, from ASVAB test booklets, iIs not authorized.
Coaching, tutoring or conducting training classes to prepare applicants for
the ASVAB are not authorized. (See paragraph 4105.3 & 4105.4).

(2) Answers to test questions will not be divulged to anyone for any
reason, under any circumstance.

d. Although not necessarily all inclusive, the following subparagraphs
list specific actions that constitute test compromise. These actions are
expressly prohibited, and the prohibitions are not limited to members of the
Recruiting Command. Marines who become aware of violations must report them
to their superiors.

(1) Oral or written discussion of contents of test material by
authorized personnel with any individual prohibited access to the material.

(2) Oral or written discussion revealing the contents of test
material by an examinee with any other individual under any circumstances.

(3) Questioning of examinees by any recruiter for the purpose of
gaining knowledge of the contents of test materials.

(4) Development, construction, reproduction, distribution, or
possession of any "local test," ''practice test, pretest," or other document
containing questions or other information regarding the specific content of
authorized test material, for any purpose whatsoever, except as authorized by
the Department of Defense(DoD), Department of the Navy (DoN) or authorized
use by the Commanding General MCRC.

(5) Reproduction or copying of any test material, in whole or in
part, for any purpose.
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(6) Removal of test material from an examining room by an examinee or
by other unauthorized person.

(7) Leaving an examinee or group of examinees unsupervised during a
testing session.

(8) Failure to account for the location or disposition of all test
materials at any time.

(9) Transfer of test material not in accordance with authorized
procedures.

(10) Destruction of test materials not in accordance with
authorized procedures.

(11) Conduct of any official or unofficial, formal or informal,
training course or session which concentrates on "teaching the test," or
which emphasizes information specifically known to be covered by an
applicable test.

(12) Opening of or tampering with any package containing test
materials by an unauthorized individual.

(13) Improper storage of test material.

(14) Access to any safe, Filing case, or vault containing test
material by any individual not specifically authorized access to test
material.

(15) Theft or unauthorized use, possession, sale, or release of test
material by any individual.

(16) Intentionally changing test scores by test scoring personnel or
knowingly making erroneous entries or changing test scores on official
records by an individual.

(17) Appointment of individuals as "alternate," "associate,"
""temporary, emergency,' or "non-permanent'” test control officers (TCO), or
the like appointment of any other official authorized access to test
materials for the purpose, in whole or in part, of gaining knowledge of the
contents of tests for personal or any other reason, or for the purpose of
circumventing any of the provisions of this paragraph.

(18) Taking any other action which could result in the
unauthorized disclosure of test material or the contents thereof.

e. Incidents of test compromise must be reported and investigated. Such
incidents will be via the appropriate chain of command to the CG MCRC within
72 hours of discovery. In cases that involve Marines, a copy of the
investigation will be forwarded to the CG MCRC for a final decision.
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2203. DELAYED ENTRY PROGRAM (DEP)

1. General Information

a. This program permits the Recruiting Command to enlist applicants into
the Regular Marine Corps or SMCR and delay their departure for recruit
training. Regular and Reserve non-prior service applicants are eligible to
participate in the program. See paragraph 4205, page 4-32, for additional
information.

b. Individuals intending to enlist into the Regular Marine Corps and
desiring to participate in the DEP must First enlist into the Marine Corps
Reserve. The DEP is a component of the Marine Corps Reserve. These
individuals remain in the Reserve while in the DEP, do not become a member of
a specific unit, are credited with inactive duty time against their military
service obligation (MSO) of 8 years, are not required to attend any Reserve
unit functions, and are not entitled to any pay or other benefits. These
individuals are often referred to as “poolees”’. On the date these “poolees”
depart for recruit training, they are administratively discharged from the
reserve component and enlisted onto active duty in the Regular Marine Corps.

c. Individuals intending to enlist into the SMCR may be authorized
to delay their assignment to initial active duty for training (1ADT) which
includes recruit training, Marine Combat Training (MCT), and Military
Occupational Specialty (MOS) training resulting in the awarding of a MOS.
These SMCR enlistees are credited with inactive duty time against their 8
year MSO, but may not participate in SMCR unit activities.

2. Program Benefits. Properly utilized, the DEP (including those awaiting
IADT) provides incentives to “poolees” and assistance to MCRC.

a. Applicants

(1) High school seniors have an opportunity to complete high school
before starting active duty.

(2) Those currently employed have an opportunity to continue working
for a short period during which they can give notice and put their personal
affairs in order before entering on active duty.

(3) Applicants can receive a training or bonus guarantee in advance,
gain an appointment to Private First Class (E-2), and prepare themselves,
both mentally and physically, for recruit training.

b. Recruiting Command. The establishment of a pool of highly desirable
applicants for assignment to IADT or for enlistment into the Regular Marine
Corps during future months assists meeting monthly requirements by reducing
"direct shipping"” (current month), new contract needs, and by providing a
source for referrals/new contracts. A healthy pool program can sustain
itself and contribute to success. A well managed pool program permits a more
even input of recruits to the depots, which, in turn, allows for the optimum
use of training resources and facilitates.
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2204. PRIOR SERVICE PROGRAMS. MCO 1130.80 series provides comprehensive
instructions and procedural guidance for the administration of the Marine
Corps® Prior Service Program (PSEP). This includes broken/continuous
reenlistments, and augmentations of Marine Corps reservists into the Regular
Marine Corps. It serves as a supplement to this manual. Reenlistments
approved count towards accession mission. Augmentations (currently obligated
under their original 8 Year MSO) do not count as an accession credit.

2205. STAFF NON COMMISSIONED OFFICER (SNCO) REACCESSION BOARD. MCO 1130.80
series establishes a re-accession board that considers applications from
former Active Duty and Reserve SNCOs and former officers who desire to
enlist/reenlist in the Regular Marine Corps. CMC(MM) is the approval
authority for these categories. Authorized enlistments/reenlistments will
count towards annual accession missions.

2206. MARINE CORPS RECRUITING INFORMATION SUPPORT SYSTEM (MCRISS)

1. The Marine Corps Recruiting Information Support System (MCRISS) is a web
based, multi-user system that supports the collection, inquiry maintenance,
and reporting of the data required to manage the activities of the Marine
Corps Recruiting Command. The system functions on the concept of a host
server, accessible by Recruiting Command Headquarters, Officer Candidates
School, each recruiting region, each Marine Corps district, each recruiting
station and recruiting sub-station.

2. The development of MCRISS began in 1997 with the objectives of reducing
the number of processing errors associated with enlisted and officer
accessions, and improving the accuracy, availability, and timeliness of
management information to all levels in the MCRC.

3. MCRISS was designed and is being implemented in phases, thus permitting
the system to evolve as new operational functions are developed. MCRISS is
web based on a host server to support the entire recruiting command, and
serve as a historical data warehouse. It interfaces with existing systems
outside of MCRC and within DoD.

2207. RECRUITMENT ADVERTISING PLAN (RAP). Every year RAPs are developed for
the nation, each Marine Corps district, and each recruiting station. The CG
MCRC provides advance guidance and a summary of the national RAP to assist
districts and recruiting stations with the development of integrated plans
for the regional and local levels. A comprehensive national RAP is published
each summer preceding the new fiscal year.

2208. RECRUITING COMMAND TRAINING PLAN. Each year, Recruiting Command
Training Plans are developed by all echelons of command down to recruiting
stations. A detailed national plan is published each summer for the upcoming
fiscal year. Initial plans are submitted by all echelons in May.

2209. MOBILIZATION PLAN. MCO P1100.75 provides instructions for the
processing of Selective Service System registrants. Appendix F of this
Manual provides the Recruiting Command with supplemental information in the
event of mobilization.
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2210. NAVAL RESERVE OFFICER TRAINING CORPS (NROTC) SCHOLARSHIP PROGRAM.

This program offers a valuable scholarship opportunity to interested and
qualified students. Since it offers such a valuable scholarship, this
program can serve as an important means of gaining access to high schools and
improving cooperation and rapport. Details on the program are contained in
MCO P1100.73 and in Volume 111, Guidebook for RS Operations, which sets forth
management responsibilities and information on program objectives and report
requirements. Information is also available on the MCRC website.

2211. SEMPER FIDELIS AWARD FOR MUSICAL EXCELLENCE. The United States Marine
Youth Foundation is a nonprofit corporation established to provide incentives
for achievement in such fields as citizenship, scholarship, and physical
fitness. Since 1967, the Foundation has provided an award for musical
excellence for student musicians. The Recruiting Command has cooperated by
making handsome certificates available to schools throughout the country. In
many instances, Marine Corps recruiters personally present the certificates
at appropriate occasions in the schools. Over the years, the program has
continued to grow. School band directors are happy to have the award at
their disposal to honor selected student musicians, and the Marine Corps”
image Is enhanced. The award is administered annually through the CG MCRC as
part of the Certificate Awards Program.

2212. YOUTH PHYSICAL FITNESS (YPF) PROGRAM. This program was established by
the Marine Corps within the local community, to increase youth awareness of
non-varsity athletes. It provides an opportunity to participate in a
competitive physical fitness program, and to foster a more favorable
recruiting environment in the high schools. The YPF Program began in 1958
and is dedicated to the memory of Lieutenant Colonel Dowd, USMC, who was
instrumental in establishing the program while on recruiting duty in New York
City. Lieutenant Colonel Dowd was killed in action in Vietnam on 13 August
1969. The program received national recognition from the President®s Council
on Physical Fitness in 1963 and continues to be endorsed by the President®s
Council today. Refer to MCO 6100.11 for further program details.

2213. DISTINGUISHED ATHLETE AWARD. This award designed to recognize
outstanding athletic abilities of high school students. The Recruiting
Command provides certificates for presentation by recruiters to gain exposure
and foster a favorable recruiting environment in the school.

2214_. EAGLE SCOUT AWARD/GIRL SCOUT GOLD AWARD. This is designed to
recognize outstanding achievements of both Eagle Scouts and Gold Award Girl
Scouts upon presentation at civic ceremonies. The Recruiting Command has
cooperated by designing handsome certificates for presentation by recruiters
at appropriate occasions. This allows recruiters the opportunity to gain
exposure and foster a more favorable recruiting environment.
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CHAPTER 2
RECRUITING SUPPORT PROGRAMS
SECTION 3: ENLISTMENT INCENTIVE PROGRAMS
2300. PURPOSE. This section sets forth basic information on enlistment

incentive programs. It is organized into four main paragraphs which
correspond to four broad categories of incentives. The categories are:

1. Incentive programs for applicants who will attend recruit training.

2. Incentive programs for enlistment in the Marine Corps.

3. Incentive programs for enlistment in the Selected Marine Corps Reserve.
4. Incentive programs for applicants with prior service.

2301. INCENTIVE PROGRAMS FOR APPLICANTS WHO ATTEND RECRUIT TRAINING

1. The Buddy Program. Recruiting officers are authorized to guarantee
applicants who desire to attend recruit training together assignment to the
same recruit platoon. The following instructions apply to this program:

a. Each buddy group will consist of not more than five Marine recruits
of the same gender. This guarantee is limited to the same recruit training
platoon only. No assurance will be given about assignment to the same squad
or similar unit or duty station after completion of recruit training.

b. Individuals desiring to participate in the buddy program must be
informed that it is entirely dependent on them. Only if they depart for
recruit training on the same day can the RS guarantee assignment to the same
recruit platoon. Applicants interested in the Buddy Program must be advised
that if a participant should become disqualified while in the DEP or awaiting
IADT, that does not in any way affect the enlistment of the other Buddy
Program participants who remain qualified.

c. Each enlistee or "buddy group™ will be informed that disciplinary
action, hospitalization, training set backs, or other similar action will
generally cause an individual to leave the originally assigned platoon. This
must be emphasized to all interested applicants.

d. Participants in the Buddy Program will be identified by an
appropriate entry in the remarks section of the DD Form 1966.

2. Enlistment of State, Community, and Name Platoons. Enlistment of "title”
platoons requires prior authorization from the commanding general of the
appropriate Marine Corps recruiting region. A copy of the request to enlist
platoon will be provided to the CG MCRC. Commanding officers must exercise
caution when enlisting "title"” platoons, and the following are provided:

a. Districts will monitor input to the platoon to ensure that the input
required of an individual recruiter, or recruiting substation, is not
excessive. Normally, not more than a total of three enlistees per recruiter
per platoon should be required.
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b. Only recruiting stations serving densely populated areas (large
metropolitan areas) or large, cohesive geographic areas (a populous state)
which are able to meet the criteria established above should enlist "title"
platoons.

c. The name selected must in no way be susceptible to interpretation as
favoring or excluding a particular race, creed, or color, and in no case will
the name selected be that of a political party or personage.

d. Platoons so enlisted will receive training as a unit when
practicable. Enlistees, parents, and any local officials concerned will be
fully informed of the effects of training setbacks, leave policies, and
visits to recruit depots. It will be carefully explained that any of the
following possibilities may result in an individual being separated from an
original platoon:

(1) Sickness or hospitalization

(2) Assignment to the special training unit for failure to attain
desired standards of physical fitness or military subjects deficiency.

(3) Disciplinary reasons
(4) Administrative reasons

e. Gifts, mementos, or souvenirs will not be brought or sent to recruit
depots for presentations to Marine Corps personnel.

f. The use of standards, banners, flags, or other means of identifying
"title" platoons will not be permitted during training.

g- No specific promises for special consideration, such as "platoon
leave to the home area" or "special treatment while undergoing recruit
training,"” will be made.

h. Participants of "state,” "community," or "title" platoons will be
identified by an appropriate entry in remarks section of the DD Form 1966.

2302. INCENTIVE PROGRAMS FOR ENLISTMENT IN THE MARINE CORPS. The following
subparagraphs give brief descriptions of enlistment incentive programs into
the Regular Marine Corps. Refer to the current edition of MCO 1130.53
Enlistment Incentives Program (EIP).

1. Enlistment Options Program. The Enlistment Options Program (EOP)
provides training option guarantees to highly qualified applicants who
demonstrate an interest and aptitude in a listed option. Each option
contains either a group of related occupational fields or a specific
occupational field. Prior service Marines who have held a primary MOS are
not eligible for this program. However, prior service (other service)
applicants are eligible for this program.

2. Enlistment Bonus Program. The Enlistment Bonus Program (EBP) is designed
to assist in attaining volunteer enlistments in designated programs. The
program offers a variety of bonus award levels to highly qualified
applicants. Each award level relates to an array of MOSs or occupational
Ffields. Applicants who enlist under this program will be trained and
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assigned in one of the specialties that correspond to their selected bonus
award level. Additionally; Shipping Bonuses are awarded to enhance
enlistments during difficult periods. Prior service applicants may be
eligible. Combining of bonuses is not authorized.

3. Geographic Option Program/College Enlistment Program (GOP/CEP). The
Geographic Option Program/College Enlistment Program offers incentives to
highly qualified, career-oriented applicants. The special incentive for the
GOP is a guaranteed location for the first tour of duty. Contingent United
States (CONUS) assignments are a minimum of two years and overseas
assignments are one year unaccompanied or three years accompanied. The CEP
falls under the provisions of the GOP and is available to applicants who
possess an education beyond the high school level (University, College or
Community College). The CEP offers accelerated promotions to Lance Corporal.
Prior service (other service) applicants may be eligible.

4. Musician Enlistment Option Program (MEOP). The Musician Enlistment
Option Program is designed to assure field band or drum and bugle corps
assignments to qualified instrumentalists upon enlistment in the Marine
Corps. Incentives include accelerated promotion, guaranteed duty station
assignments (based on billet vacancy), and, if qualified, exemption from
formal training at the School of Music. Qualified prior service (other
service) applicants are eligible.

5. Marine Corps College Fund (MCCF). The Marine Corps College Fund is an
education benefit offered as an enlistment incentive in conjunction with the
Montgomery G.I1. Bill (MGIB) or the Post 9/11 G.I. Bill (as of 1 August 2009).
The MCCF is known as a “kicker” as it provides more money than the basic G.I.
Bill benefit. The MCCF is available with both current active duty Gl Bills.
The MCCF is not available to Reserve enlistees or Prior service applicants.

6. Medical Remedial Enlistment Program (MREP) (MCO 1130.51). The Medical
Remedial Enlistment Program allows Regular Male applicants who are
disqualified because of a single remedial medical defect to enlist and have
their defect remedied upon entry on active duty. Applicants may also qualify
for other enlistment options or bonus programs.

2303. INCENTIVE PROGRAMS FOR ENLISTMENT IN THE SELECTED MARINE CORPS RESERVE
(SMCR). The following subparagraphs give brief descriptions of incentive
programs that apply exclusively to enlistments into the SMCR. For additional
details on a program, see the Marine Corps Order that is identified in
parenthesis after the program title.

1. Incremental Initial Active Duty for Training (11ADT) Program (MCO
1001R.54). The I1ADT Program attracts highly qualified, non-prior service
applicants for enlistment in the SMCR. The IIADT Program, or split increment
program, permits an individual to enlist and complete recruit training during
the break between high school graduation and the freshman year in college,
and then return to a drilling reserve status with the parent SMCR unit.
Thereafter Marines who are other than infantry, will complete MCT and
occupational skill training during the two subsequent summers following the
freshman year of college. Marines who possess an infantry MOS will only
attend one subsequent summer of training at School of Infantry (SOl).
Individuals enlisted in this program must enlist as component code “K4-.

When properly coordinated through CG, MCRC, highly qualified college students
may ship as IIADTs year round to take advantage of semester/quarter breaks.
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2. Reserve Optional Enlistment Program (ROEP) (MCO 1133R.26)

a. Information. The ROEP consists of four programs:

(1) (6 X 2) (Component Code K4). Enlistment in the Marine Corps
Reserve for a period of 8 years, during which an individual serves 6 years in
a drill status in the SMCR and the remaining time in the Individual Ready
Reserve (IRR).

(2) (5 X 3) (Component Code B5). Enlistment in the Marine Corps
Reserve for a period of 8 years, during which an individual serves 5 years in
a drill status in the SMCR, and the remaining time in the IRR.

(3) (4 X 4) (Component Code K9). Enlistment in the Marine Corps
Reserve for a period of 8 years, during which an individual serves 4 years in
a drill status in the SMCR, and the remaining time in the IRR.

(4) (3 X 5) (Component Code K8). Enlistment in the Marine Corps
Reserve for a period of 8 years, during which an individual serves 3 years in
a drill status in the SMCR, and the remaining time in the IRR.

b. Eligibility. Individuals receiving 20 weeks or more initial skill
training and individuals enlisting in the Incremental Initial Active Duty for
Training Program (11ADT) are only eligible for the 6 X 2 Program.

3. Selected Reserve Incentive Program (SRIP) (MCO 7220R.38). The SRIP
offers monetary incentives to qualified applicants to help maintain an SMCR
unit"s strength. The monetary incentives include or consist of bonuses for
enlisting to serve in a critical MOS or in specific units. An annual
MARADMIN lists the eligible MOSs and units for the upcoming year. SMCR
enlistees are eligible for SRIP.

4. Montgomery Gl Bill-Reserve (MGIB-SR) (MCO 1560R.30). The Reserve portion
of the GI Bill was initiated on 30 June 1985.

a. Eligibility. To be eligible, applicants must:
(1) Enlist or extend for 6 years of duty in the SMCR,
(2) Be a high school graduate or have earned a GED and,
(3) Have completed IADT or the first increment of I1ADT.

b. Ineligibility. Applicants are ineligible if they:

(1) Are service academy graduates or,
(2) Are receiving ROTC or VA educational benefits.

c. Benefits. Benefits of over $11000.00 are paid by the VA and
distributed as follows (estimates, as benefits change annually):

(1) $329.00 for 36 months of full-time study; or
(2) $246.00 for 48 months of 3/4-time study; or

(3) $163.00 for 72 months of 1/2-time study.
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d. Entitlement Program. This is an entitlement program. No
contributions are required of participating SMCR Marines.

e. Administrative Requirements. These requirements will be completed
by the respective Marine Corps Reserve Training Center.

2304. INCENTIVE PROGRAMS FOR APPLICANTS WITH PRIOR SERVICE. The following
subparagraphs give brief descriptions of incentive programs that apply
exclusively to prior service Marine applicants. For more detailed
information see the current edition of the Marine Corps orders that are
referenced in the following subparagraphs. In addition the following is
provided:

a. Prior Service Other Service (PSOS) desiring enlistment into the
Regular Marine Corps (active component) are enlisted using Non Prior Service
(NPS) criteria contained in this manual. See paragraph 3291 for definitions
of prior service. Recruit training is required.

b. PSOS desiring enlistment into the SMCR are processed using the
submission guidelines in the current edition of MCO 1130.80 PSEP Order.
Submit requests to MCRC who will forward to CMC(RA). Requests must contain
the Quota Serial Number (QSN) desired, I & 1 concurrence, and substantiation
for those who are requested to be exempt from recruit training. Unless
directed by CMC all PSOS SMCR applicants will attend recruit training and
enlist for a open QSN.

1. Requests for Lateral Moves and Duty Station Assignments (MCO 1130.80).
When applying for reenlistment (broken or continuous), prior service Marines
can request a lateral move to a new MOS and/or assignment to a duty station.
Requests should be submitted in accordance with current edition of MCO
1130.80.

2. Prior Service Bonuses (MCB 7220.24 or MCO 1130.80). Prior Service
Enlistment Program (PSEP) applicants may be eligible for bonuses. The Broken
Service Selective Reenlistment Bonus (BSSRB) is outlined in MCO 1130.80.
Eligible first term Marines receive 60% of the eligible bonus paid to active
duty Marines. BSSRB are capped at $18,000. BSSRBs are announced annually in
MCBul 7220 (SRB MARADMIN).

2305. SPECIAL PROCEDURES FOR ENLISTMENT WITH THE MARINE BAND

1. Prospects for enlistment for duty with the United States Marine Band must
be found either musically or otherwise technically qualified to perform
duties in MOS 9811 by the Director, U. S. Marine Band, Marine Barracks, 8th
& 1 Streets, SE., Washington, DC 20390-5000.

2. Prospects will be advised to write the Director, The President®s Own,
United States Marine Band, for an interview appointment, musical audition,
and/or technical evaluation, as required. All travel and expenses incident
to this appointment must be borne by the prospect. When a prospect has been
found to be both musically or technically qualified and desirable for
enlistment "for duty with the United States Marine Band only,"™ the director
of the band will submit appropriate information to the CG MCRC. The CG MCRC
will then initiate instructions to the appropriate recruiting station and to
prospective members regarding enlistment processing procedures.
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3. Applicants found qualified in all respects for enlistment "for duty with
the United States Marine Band only'" are, upon enlistment, ordered to report
directly to the Marine Barracks, 8th & | Streets, SE., Washington, DC 20390-
5000, from the recruiting station. All initial enlistments for this duty are
for a term of 4 years in the initial grade of staff sergeant.

4. See paragraph 4303, page 4-52, for preparation of travel orders.

2306. SPECIAL PROCEDURES FOR ENLISTMENT WITH THE UNITED STATES MARINE DRUM
AND BUGLE CORPS (D & B)

1. Since this is a unique musical unit, MCRC G-3 has a resident Drum and
Bugle Corps (D & B) Musical Technical Assistant (MTA) from the U. S. Marine
Corps Drum and Bugle Corps. Any questions germane to the Drum and Bugle
Corps should be referred to D& MTA via the District MTA. The procedures for
enlistment for duty with the U.S. Marine Drum and Bugle Corps are similar to
the procedures for the U.S. Marine Band with the following exceptions:

a. Applicants are required to attend recruit training and Marine Combat
Training (MCT).

b. Initial enlistments will be in the grade of private first class with
accelerated promotion incentives through the grade of corporal. Applicants
who possess a baccalaureate degree at the time of initial enlistment will
receive accelerated promotion incentives through the grade of sergeant. See
MCO 1130.53 series.

c. Initial assignments will be to the U.S. Marine Drum and Bugle Corps.

2. Prospects should be referred to the District MTA who will liaison with
MCRC G-3, D&B MTA. Do not advise applicants to contact the Commandant®s Own,
U.S. Marine Drum and Bugle Corps, directly for information or an audition.

a. Auditions will be arranged with the D& MTA via the District MTA.
The Drum & Bugle Corps may conduct impromptu auditions, or auditions may be
conducted through special arrangement by the D&B MTA and the “The
Commandant®s Own.”

b. Applicants must provide their own instrument, lodging, and
transportation to and from audition point. When feasible, the RS may provide
transportation in a government vehicle.

c. When an applicant has been found qualified and desirable for
enlistment in “The Commandant®s Own,” the Commanding Officer, U.S. Marine
Drum and Bugle Corps, will submit appropriate information to the MCRC G-3.
The CG MCRC will provide instructions to the appropriate recruiting station
regarding enlistment procedures and assignment.

3. Upon successful completion of recruit training and MCT, initial
assignment will then be made to the U.S. Marine Drum and Bugle Corps.

4. Applicants enlisted for assignment to the "The Commandant®s Own,"™ will
complete the Statement of Understanding contained in the current edition of
MCO 1130.53 series.
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CHAPTER 2
RECRUITING SUPPORT PROGRAMS
SECTION 4: RECRUITING RELATED SUPPORT PROGRAMS

2400. PURPOSE. This section lists and outlines five recruiting related
programs. They are:

1. The Career Recruiter Program.

2. The Process of selection, screening, and assignment of recruiters.
3. The Reserve Extended Active Duty (EAD) Recruiter Program.

4. The Recruiter Aide Program.

5. The Command Recruiting Program.

2401. CAREER RECRUITER PROGRAM

1. The Career Recruiter Program began in September 1977. The objective of
the Career Recruiter Program is the establishment of a cadre of professional
recruiters whose long term assignment to key billets will provide the
stability and continuity necessary to improve the efficiency and
effectiveness of Marine Corps recruiting. Marines selected for assignment to
the Career Recruiter Program are considered to possess the characteristics to
positively influence the quality and direction of recruiting. Requests for
assignment to this field are considered career decisions. Marines assigned
the career recruiter MOS (8412) gain this MOS as their primary military
occupational specialty.

2. Details on billets, eligibility, selection criteria, and other
information are contained in the current edition of MCO 1100.76.

3. A 9815 MOS has also been designated for career recruiters desiring to
apply for warrant officer status.

2402. PROCESS OF SELECTION, SCREENING AND ASSIGNMENT OF RECRUITERS. Duty as
a recruiter is a unique assignment. Marines assigned as recruiters must meet
special criteria established for recruiting duty in MCO 1326.7. The CMC
(MMEA-85) normally selects Marines for recruiting duty and issues orders to
Recruiters School. Selection is based on a review of information contained
in their official military personnel files, and the results of screening
conducted by the Headquarters Marine Corps Recruiter Screening Team (HRST),
and parent command Commanding OFficers. For further details, see MCO 1326.7.

2403. RESERVE EXTENDED ACTIVE DUTY (EAD) RECRUITER PROGRAM

1. Purpose. This program was established to meet total force recruiting
requirements for the all-volunteer force. Within the concept of total force
recruiting, this program provides for the assignment of reserve
noncommissioned (NCO) and staff noncommissioned officers (SNCO) as total
force recruiters at the recruiting stations and substations within their
respective communities. Additionally, each district is authorized to assign
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one reserve SNCO to the billet of reserve procurement chief at its respective
headquarters. The EAD Recruiter Program is not a career program. Marines
will not be permitted to serve in the EAD Recruiter Program past 16 years of
active duty service. Reserve Marines who desire to continue serving as
recruiters must qualify and apply for augmentation to the active component in
the MOS 8412. EAD Recruiters may only be employed in MOS 8411 billets in
support of the total force recruiting mission. See the current edition of
MCO 1100.76F Career Recruiter Program for details on requirements and
application processes.

2404. RESERVE RECRUITER AIDE (RRA) PROGRAM

1. Purpose. This program was established within the concept of total force
recruiting to provide for the assignment of reserve personnel to temporary
active duty to assist in the recruiting effort.

2. Employment. Reserve recruiter aides are identified and nominated by the
reserve unit or the commanding officer of a recruiting station and assigned
to the recruiting station to recruit primarily for the local reserve unit.
Reserve recruiter aides must be allowed to function in duties commensurate
with recruiting activities. They will not be employed in duties unrelated to
recruiting or training duties.

3. Assignment Procedures/Policies for the Recruiter Aide Program

a. Recruiting station commanding officers may submit NAVMC 11350
requests to the parent command of any qualified reservist asking the unit to
assign the Marine to the Recruiter Aide Program for periods ranging from 14
to 179 days. Requests will be submitted in accordance with the MCRC
Recruiter Aide SOP. Orders assigning these individuals to temporary active
duty must be issued by the Marine®s parent command for each period of duty.

b. Recruiter aides must be assigned to support the recruiting effort in
their local civilian communities and will not be employed in a capacity where
travel will exceed a 50-mile radius of their residence.

c. Full-time college students who are in the SMCR are not eligible to
participate in the Recruiter Aide Program.

d. 1IADT Program participants are not eligible for Recruiter Aide duty
until all primary MOS training is completed and posted in MCTFS. Similarly,
Marines who hold a basic MOS (i.e. 0300) are not eligible for Recruiter Aide
duty. The emphasis for Marines who are not MOS qualified must be completion
of MOS training vice performance of Active Duty Special Work (ADSW) as they
are not a mobilization asset to their unit until they hold a primary MOS.

e. Recruiter Aides will not be assigned for longer than 179 days of ADSW
per fiscal year. Each Marine®"s record must be checked carefully as this
restriction includes ALL periods of ADSW, not just duty performed as a
Recruiter Aide.

4. Accession/Unit Diary Procedures. The procedures delineated below will be
used when assigning recruiter aides to temporary active duty.

a. The Marine"s parent command retains administrative control of
individuals assigned to temporary active duty for 30 days or less.
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b. For individuals assigned to temporary active duty 31 days or more:

(1) Ensure the parent command performs all required unit diary
transfer entries per MCO P1080.40 immediately.

(2) The Marine Corps District will run a Join Entry in MCTFS per MCO
P1080.40 on the First day of active duty after initial transfer to active
duty status has posted.

(3) Forward a copy of active duty orders and all endorsements and
modifications to the Marine Corps Support Activity.

(4) Report all subsequent occurrences requiring unit diary entries.

(5) For Marines who will be separated and not returned to active duty
within 120 days, report the separation per paragraph 5102 of MCO P1080.40
using the Separation Designator Number (SDN) "'‘MBK3".

c. Requests for Recruiter Aides to perform duty in excess of 179 days
must be submitted to CMC(RAM-7) via the chain of command for approval. All
requests must contain justification for the duty and must state the adverse
impact on the unit should the request be denied.

5. Pay and Allowances

a. Recruiter Aides are authorized to draw the same pay and allowances as
members of the active component of the same grade, and time iIn service except
as follows:

(1) Special duty assignment pay, as set forth in MCO 7220.12.
(2) Funding for movement of household goods and/or family members.
(3) Clothing maintenance allowance.

b. Recruiter aides are entitled to reimbursement for actual authorized
out-of-pocket expenses incurred in the performance of their recruiting duties
per MCO P1100.71.

c. Travel claims should be submitted upon check-in at the district and
separation to Home of Record.

6. Promotion. Individuals assigned to the Recruiter Aide Program are
eligible for promotion with their reserve contemporaries. Fitness reports
will be submitted per MCO P1610.7. Submission of semi-annual and separation
pro/con marks is required per MCO P1070.12 (IRAM).

7. Leave. Counseling regarding the following leave entitlements will be
included on all administrative check-in sheets to ensure both the Marine and
command have a clear understanding of how accrued leave will be settled.

ADSW orders cannot be extended solely to allow the individual time to expend
accrued leave. All efforts must be taken to allow the Marine to take accrued
leave during the qualifying period to avoid situations where junior Marines
reach career Lump Sum Leave (LSL) levels too early in their career.
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a. A Reservist on temporary active duty accrues leave at a rate of 2
1/2 calendar days for each month of active duty service as outlined in MCO
P1050.3.

b. Leave accrued during a qualifying period must be taken during that
period, or payment for accrued leave must be made when released from active
duty. Leave may not be carried into the next period of temporary active duty
per MCO P1050.3.

c. Each period of leave settled is reflected in the career Lump Sum
Leave (LSL) totals resident in MCTFS. The commanding officer will prepare a
NAVMC 11060 upon separation to liquidate unused leave per MCO P7220.31. The
finance officer will endorse the NAVMC 11060 to indicate the number of days
LSL paid and report this information on the unit diary. Processing of the
unit diary transaction will automatically update the Marine"s career LSL
record. A copy of the completed NAVMC 11060 will be attached to a copy of
the Marine"s orders and filed on the document side of the service record.

8. Medical Examinations. The procedures outlined in the Manual of the
Medical Department, U.S. Navy, Article 15-28, concerning physical
examinations for active duty and for active duty for training will be
followed.

9. Management of Resources

a. Man-days and funds dedicated to the Recruiter Aide Program for any
fiscal year are limited. As the fiscal year progresses, use of the program
is constantly evaluated for overspending or relatively low productivity.

b. Pay and allowances for reserve recruiter aides will be paid from
Reserve Personnel Marine Corps (RPMC) appropriations. Funding for the
Recruiter Aide Program is requested annually from CMC (RAM-5) using the
procedures outlined in the Recruiter Aide SOP. Once approved, funding will
be allocated within the Reserve Order Writing System (ROWS).

c. The CG MCRC will allocate funds for the Recruiter Aide Program to
each Region. Regions will then sub-allocate to each of their respective
districts. District commanding officers must manage the funds to ensure that
their authorized allocations are not exceeded. The Recruiter Aide SOP
contains further guidance regarding the management of funds.

d. As with all support programs discussed in this section, the
effectiveness of each organization®s program must be evaluated in terms of
accessions gained, in ratio to the man-days performed. The normal ratio is a
30:1 man-day to contract ratio.

2405. COMMAND RECRUITING PROGRAM (MCO 1130.62)

1. Purpose. The Command Recruiting Program was established to provide
additional manning for the Recruiting Service to assist in providing quality
prospects for the recruiters to interview. There are four different
categories within the Command Recruiting Program: (Contract Referral Credits
must be within 90 days of referral)
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a. Annual Leave (AL) Program. Any Marine in the local area on
leave/liberty, regardless of grade, who provides assistance to the
recruiting effort. MCO 1130.62 provides incentives for Marines home on
leave or liberty to assist in the recruiting effort. Incentives include
leave extensions/special liberty, meritorious promotion, and bonus points on
composite scores (Corporals and below), and comments on fitness reports
(Sergeants and above).

b. Permissive Temporary Additional Duty (PTAD). A Marine assignhed PTAD
at no expense to the government for a period up to 30 days from a major
command to assist In the recruiting effort. PTAD requests may originate from
the individual Marine or from a recruiting station. Normally, coordination
with the Marine"s parent organization occurs 30 to 60 days in advance of
PTAD. This will allow the parent organization time to make adequate plans
for the Marine®s absence. Request procedures, incentives, and formats are
located in MCO 1130.62.

c. Permissive Recruiter Assistant Program (PRASP)

(1) Marines who are recent graduates of recruit training that are
assigned in a Permissive Temporary Additional Duty (PTAD) status at no cost
to the government to assist in the recruiting efforts in their hometown
before reporting to their first duty station. Services performed by
recruiter assistants include introducing recruiters to school officials,
appearing with recruiters at public events and, most importantly, providing
names of prospective applicants directly to the recruiters. Incentives
include the opportunity to serve in a Marine"s hometown, and possible
meritorious promotion for a recruiter assistant (provided otherwise
qualified) who refers two individuals who subsequently enlist or reenlist iIn
the Marine Corps or enlist in the Marine Corps Reserve. Credit will be given
for any referral who subsequently enlists or reenlists. The recruiting
station commanding officer must forward a letter to the PRASP Marine"s
command stating eligibility for meritorious promotion. The recruiting
station commanding officer will make the circumstances known to the command
and cite this paragraph and MCO 1130.62.

(2) SMCR personnel generally are not authorized to participate iIn
PRASP unless a significant delay between entry level training (recruit and
MCT) and formal MOS school attendance occurs. Requests for Permissive TAD or
any other modification in training assignments must be requested through
CMC(RAP) via Reserve Entry Level Training Assignment (ELTA) Liaison Offices
at the recruit depots or schools of infantry as applicable.

d. Boot Leave (BL) Program. A Marine home on Boot Leave who is NOT
assigned to the Permissive Recruiter Assistant Program (PRASP) and
subsequently refers an applicant who enlists into the Delayed Entry Program,
may earn promotion or points toward promotion. These types of incentives are
designed to reward Marines who spend their own time and effort to aid the
recruiting mission.
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CHAPTER 3
QUANLIFICATIONS FOR ENLISTMENT
SECTION 1: INTRODUCTIION

3100. PURPOSE. Chapter 3 provides definitions and instructions concerning
the qualifications for enlistment and reenlistment into the regular Marine
Corps (active component), and for non-prior service (NPS) enlistment into the
Selected Marine Corps Reserve (SMCR) reserve component. Additionally,
instructions concerning waivers of enlistment criteria are provided. To
accomplish this purpose, chapter 3 is organized into three sections:

Section 1: Introduction

Section 2: Enlistment Criteria

Section 3: Waivers of Enlistment Criteria
Section 2 is further divided into nine parts. Each part outlines the
requirements for enlistment within that specific area of qualification. Each
part is organized into major paragraphs: Purpose, Criteria, Verification, and

Waivers. Some parts contain paragraphs for Documentation, Figures of Sample
Forms, and Tables outlining specific guidance for that part.
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CHAPTER 3

QUALIFICATIONS FOR ENLISTMENT
SECTION 2: ENLISTMENT CRITERIA

PART A: AGE

3210. PURPOSE. Minors are prohibited by law from enlisting. Older
enlistees are higher attrition risks.

3211. CRITERIA

1. AIll applicants must meet the age standards contained in Table 3-1, on
page 3-12. The Marine Corps has no obligation to enlist applicants who
apply, or to retain members of the DEP or SMCR awaiting IADT orders, if they
have not commenced active duty before becoming ineligible because of age.
Applicants will not be enlisted if their projected starting date of active
duty will not let them meet age criteria.

2. PARENTAL CONSENT

a. Prior to a physical examination for enlistment, 17-year-old unmarried
applicants must have the written consent of parents or guardians. Under no
circumstances will an unmarried 17-year-old applicant take a physical
examination at a MEPS, enlist into the Marine Corps or SMCR, or change
components without the proper parental or guardian consent (except
emancipated minors). The term "consent of parent(s) or guardian(s)," as
used herein, means written consent executed before a notary public,
recruiting officer, or recruiter, In the applicable section of the DD Form
1966. The consent shall be given by:

(1) Both parents, if living and not legally separated or divorced,
(to include born out of wedlock if whereabouts are known), or

(2) The surviving parent if one parent is deceased, or

(3) The parent granted legal custody in a separation or
divorce, (separation/divorce papers are required) even if both parents
sign, in order to establish custody, or

(4) The custodial parent if one parent abandoned the family,
whereabouts are absolutely unknown or s missing, or

(5) The legally appointed guardian if both parents are deceased or
if parents were legally separated/divorced and the custody of the applicant
was awarded to a person other than one of the parents.

(6) Ward of the State. Applicants under custody of a state (i.e.
Surrogate, Family Courts) need consent from a court official of that court
(SOCIAL WORKERS DO NOT MEET THIS PREREQUISITE, COURT OFFICIALS ONLY).
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b. When both parents do not sign, copies of court orders or decrees
which explain and substantiate the status of the non-signing parent(s) must
accompany the application. These are usually divorce decrees or separation
orders which grant full custodial rights to the signing parent. In cases
where NO court order or court decrees exist, and only one parent will sign
the Parental Consent Form, utilize the below matrix to determine if only one
signature is required:

(1) Has the non signing parent abandoned the family, the actual
whereabouts of this parent is unknown, and there is no contact information,
i.e. phone number or P.O. Box address available?

YES or NO

(2) Was applicant born out of wedlock (parents never married), the
actual whereabouts of the non-signing parent is unknown, and there is no
contact information whatsoever, i.e. phone number or P.0O. Box address
available?

YES or NO

(3) Is the non signing parent absolutely unavailable for signature
for one of the following reasons:
YES or NO

(a) Incarcerated in state or federal prison,
(b) Reported to police officials as a “Missing Person”?

c. If the answer to any of the above three questions is YES, the
recruiter will prepare the applicable Single Parent Signature Statement (1),
(2), or (3), and Applicant Single Parent Verification Statement (4) from the
Automated Enlistment Package (AEP) for Section VI - REMARKS of the DD 1966/4.
The signing parent, confirming sole custody or assuming full responsibility
for the enlistment, will sign the appropriate statement. The applicant will
sign the verification statement. Such statements will be executed before a
witnessing official, U.S. Embassy official, recruiting officer, or recruiter.
Abandonment statements will not be used in lieu of obtaining single parent
consent verification documents. Additionally, annotate in Block 41 of
DD1996/5 “See statement in REMARKS SECTION VI”. If the unavailable parent
returns prior to the applicant shipping to recruit training, this parent will
then sign the Parental Consent Form. The following statements will be used
verbatim:

(1) ABONDOMENT STATEMENT:

I, (PARENT"S NAME), am (APPLICANT"S NAME)*"s (FATHER, MOTHER or OTHER
INDICATION of RELATIONSHIP). (APPLICANT"S_ NAME)"s (FATHER/MOTHER)
abandoned our family approximately (NUMBER) years ago, and (HIS/HER)
whereabouts and/or contact information are unknown. 1 take full
responsibility for my (SON/DAUGHTER)"s enlistment.

Date Parental Signature Recruiter/Witness Signature
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(2) UNAVAILABLE FOR SIGNATURE STATEMENT:

I (PARENT"S NAME), am (APPLICANT"S NAME)"s (FATHER, MOTHER, or
OTHER INDICATION of RELATIONSHIP). (APPLICANT"S NAME)*®"s (_FATHER/MOTHER_)is
absolutely unavailable for signature because ( REASON ), has so been since
(_DATE ). I take full responsibility for (APPLICANT"S NAME)"s enlistment.

Date Parental Signature Recruiter/Witness Signature

(3) BORN OUT OF WEDLOCK STATEMENT:

I, (PARENT_ NAME), am (APPLICANT"s NAME) (_MOTHER/FATHER )
(APPLICANT"s NAME)*"s (FATHER/MOTHER) and I were never married, and our (SON/
DAUGHTER) was born out of wedlock. 1 am the sole custodial parent, no court
directed and/or custodial arrangements exist. 1 take full responsibility for
(HIS/HER) enlistment.

Date Parental Signature Recruiter/Witness Signhature

(4) APPLICANT VERIFICATION STATEMENT:

1 (APPLICANT”s NAME) declare that 1 have had no contact with (NON-
SIGNING PARENT) since (DATE). 1 have exhausted all reasonable means to
locate (NON-SIGNING PARENT), and been unable to locate or contact him/her. 1
further understand that providing a false statement on this matter may later
constitute grounds for disciplinary actions that could result in my discharge
from the Unites States Marine Corps.

Date Applicant Signature Recruiter/Witness Signature

d. Illiteracy. If the signing parent(s) is/are illiterate or incapable
physically, the mark representing the signature must be notarized by either a
commissioned officer of the U.S. Armed Forces or a notary public.

3. Emancipated Minors. Applicants 17 years of age who have been declared to
be "emancipated minors'" by their state courts may be accepted for enlistment
provided such claims can be substantiated per the following procedures:

a. By furnishing a transcript of the death certificates of the
applicant™s parents; or

b. By furnishing a statement from a judge or a clerk of the city
or state court in whose jurisdiction the applicant resides, stating the
applicant®s parents are deceased, or if living, that their whereabouts
are unknown, and that the applicant has no legally appointed guardian.
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3212. VERIFICATION

1. The following are germane to the verification process:

a. Divorce Decrees. Not all divorce decrees are in English. To avoid
scenarios as to who has proper custody for parental consent, any divorce
decree not in English must be translated by a disinterested third party. The
translator then must state full name, title, and provide a typed translation
in English of the document translated.

b. Warning. Some applicants who know that they cannot secure the
consent of their parents or guardians to enlist will claim that they have no
living parents or legally appointed guardians. However, proper and careful
checking by the recruiter will, in most cases, prove these claims to be
false. Table 3-2, on page 3-16, lists the documents that are acceptable for
verification of age.

2. Documents. The documents qualified to verify age are presented in table
3-2. The main source for age verifications are original birth certificates
from county or state governments. Information on DD Form 372 (Application
for Verification of Birth for Official U.S. Armed Forces Use Only) and the
NAVMC 5002 (Age Certificate) are given here:

a. DD Form 372. If the original birth certificate or a copy of the
original birth certificate that has been properly certified by the government
agency concerned cannot be produced by the applicant, the DD Form 372 can be
used for verification. Preparation of the form is self-explanatory. Once
Section 1 has been completed, the form will be hand carried or mailed with a
self-addressed return envelope to one of the following agencies:

(1) State Bureau of Vital Statistics or State Health Department
(see page 3-17 for addresses).

(2) County Department of Public Health, County Clerk"s Office, or
County Registrar®s Office.

(3) City Department of Public Health, City Clerk®"s Office, or City
Registrar®s Office.

b. NAVMC 5002. Age Certificate. This form is no longer a valid
instrument for verification of age and will not be accepted.

3. Birth verification for applicants born overseas. Recruiters can
request to verify applicants born overseas of American parents:

(1) DD Form 372 accompanied by a Privacy Act Statement. Include as
much data on the DD Form 372 as known: place of birth (city, state, country),
full names of both parents, dates and places of parents® birth, branch of
service parent(s) served in (if applicable), and passport numbers. Include a
self-addressed return envelope. Average processing time is two to four
weeks. There are no monetary costs involved if the DD Form 372 shows that
verification is for enlistment purposes.

(2) Mail to: Vital Records Section
Passport Services
1111 19th Street, NW, Suite 510
Washington, D.C. 20522-1705
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3213. WAIVERS
1. Waiver of the minimum age requirement is not authorized.

2. Recruit Training Required (RTR)

a. Non-prior Service. The commanding generals of the recruiting
regions may waive the maximum age limits specified in table 3-1 on page 3-15.
However, anyone who has reached their 35" birthday will not be enlisted into
the regular Marine Corps or Selected Marine Corps Reserve.

b. Prior Service Other Service (PSOS). The commanding generals of the
recruiting regions may waive the maximum age limits specified in table 3-1.
However, anyone who has reached their 35" birthday will not be enlisted into
the regular Marine Corps or Selected Marine Corps Reserve.

3. Recruit Training Not Required (RTNR). The CG MCRC may wailve the age
limits specified in table 3-1 when such action would be in the best interests
of the Marine Corps.
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TABLE 3-1
AGE REQUIREMENTS FOR ENLISTMENT
R A B C
U If an applicant: then the minimum age is and the maximum age
L attainment of the: limit Is less than:
E
1 requires recruit 17th birthday (note 1) the 29th birthday
training (note 2)
2 does not require recruit 35 (note 3)
training

NOTE 1. Parental or guardian consent is required if the applicant is
unmarried and 17 years old. Married, 17-year old applicants do not require
parental or guardian consent. Applicants under 17 are not acceptable for
enlistment. Use DD Form 1966, section V111, PARENTAL/GUARDIAN CONSENT FOR
ENLISTMENT for parental or guardian consent. (see paragraph 3211.2 page 3-9).

NOTE 2. Commanding generals of the Marine Corps recruiting regions may waive
the maximum age limit (29-34) for enlistment into either the Regular Marine
Corps or the Reserves under unusual circumstances, and when it can be
reasonably determined that the individual can satisfactorily complete
recruit training and participate in the physical rigors associated with
service In the Marine Corps. Caution must be exercised pertaining to the
individual®s physical condition and overall general health. Older recruits
suffer a higher attrition rate at recruit training. Under no circumstances
will an individual who has reached their 35St birthday at time of accession
(shipping to recruit training), be accessed onto active duty in the Marine
Corps (either Regular or Reserve).

NOTE 3. Constructive age is defined as; after deducting active service in
the Marine Corps, U.S. Army, Navy, Air Force and Coast Guard, and/or active
service In the Reserve components (SMCR or equivalent) from actual age, an
applicant®s constructive age must be less than 35 years. Constructive age
will only be used for applicants where recruit training is not required.
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TABLE 3-2
DOCUMENTS FOR VERIFICATION OF ELIGIBILITY (AGE)
R A B
U To verify an the authorized document is:
L applicant”s:
E
1 age (note 1) an original birth certificate, a certified copy

of the original report of birth, a certificate
of birth registration, a certificate in the form
of a transcript or abstract from the birth
record

a DD Form 372

or DD Form 214/215

a DS Form 1350, FS Form 240, FS Form 545,
USCIS Form N-560, or un-expired 1-551

a valid unexpired U.S. passport (unaltered and
originally issued for 5 years), naturalization
papers, certificates of citizenship or documents
from government bureaus or departments affixed
with a raised seal, which reflect applicant™s
full name and date of birth

NOTE 1. Age. To be acceptable, certificates must be certified under the
method of certification practiced by the government agency concerned and must
contain the name of the child, date and place of birth, and date the
certificate was filed in the registrar®s office, which should be within 1
year of the date of birth. The certificate may include, but is not limited
to, seals which are raised, embossed, impressed, or multi-colored. For a
birth certificate which does not show the date the original report of birth
was filed, or a delayed birth certificate, or one that was filed more than 1
year after the date of birth, follow the procedures in paragraph 3212.2.
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CHAPTER 3
QUALIFICATIONS FOR ENLISTMENT
SECTION 2: ENLISTMENT CRITERIA
PART B: CITIZENSHIP

3220. PURPOSE. Enlistment in Armed Forces is voluntary and no applicant is
entitled to the right to enlist. All enlistees must swear/affirm their
support and defense of the Constitution. Therefore, U.S. citizenship is the
preferred status for enlistment as a legally binding obligation and for
security investigative measures.

3221. CRITERIA. Applicants for enlistment:

1. Citizenship or Residency. Title 10 USC, Subtitle A, Part 11, Chap 31,
Sect 504(b) allows enlistment in any armed force providing:

a. The applicant is a United States citizen if:
(1) Native Born, or
(2) Naturalized, or
(3) Citizenship is derived from parent(s)
b. An alien who is (see paragraph 3222.1.c for verification):
(1) A Lawful Permanent Resident of the United States with:
(a) A valid I1-551 Permanent Resident Card (Green Card), or
(b) valid Foreign Passport stamped “processed for 1-551", or
(2) A Canadian-born North American Indian who has:

(a) Long form birth certificate, showing 50% per centum North
American Indian blood; or

(b) Tribal letter or card with band Tribe/nation, showing 50 per
centum North American Indian blood.

c. Non Immigrant Alien. The U.S. government established compacts that
give specific non immigrant aliens, the right to freely enter the United
States for work and to establish residency. These are classified as Non-
Immigrant Aliens for enlistment purposes. These Compacts of Free Association
are between the:

(1) Federated States of Micronesia and the United States
(2) Republic of the Marshall Islands and the United States

(3) Palau and the United States

3-15



MCRCO 1100.1
9 Nov 2011

2. Other Citizens. For enlistment purposes, other U.S. citizens include:

a. Guam (U.S. Territory)
b. Puerto Rico (Commonwealth)
c. U.S. Virgin Islands (U.S. Territory)
d. Northern Marianas Islands (Commonwealth)
3. Other Non-Citizen Nationals. Below outlying U.S. possessions are not

considered citizens but owe their allegiance to U.S. and have privileges of
U.S. citizenship for enlistment purposes:

a. American Samoa (includes Swains Island)

3222. VERIFICATION. An applicant®s date and place of birth helps establish
their citizenship. Verification of birth and citizenship is imperative and
documentation must be carefully examined. Accordingly, total reliance rests
with recruiters/SNCOIC’s and MEPS Liaisons to verify citizenship documents.

1. Established citizenship status as indicated below. In any questionable
cases, forward the documents to the CG MCRC for a determination.

a. U.S. Citizenship. |If the applicant was born in the United States or
born of a U.S. parent or parents, documents used to verify age are acceptable
to establish U.S. citizenship.

(1) Proof of Birth of U.S. Citizens Born Abroad. The U.S. Department
of State can provide evidence of birth and citizenship that is acceptable to
the military for enlistment purposes. Children born of an American parent(s)
outside the United States acquire citizenship through their parent(s).

Verify citizenship with a certified copy of one of the following:

(a) DS Form 1350 (Certification of Birth).
(b) FS Form 240 (Report of Birth Abroad of Citizens of the U.S.).
(c) FS Form 545 (Certification of Birth Abroad).

(d) A valid unexpired passport issued by the Secretary of State
to a citizen of the United States.

(2) In addition to the forms provided by the Department of State, the
U.S. Citizenship and Immigration Services (USCIS) also issues Certificates to
establish that an alien born abroad was either a citizen at birth or some
time thereafter or has filed and been naturalized as a United States citizen.
The USCIS website is www.uscis.gov.

(a) Forms N-560 and N-561 are Certificates of Citizenship.

(b) Forms N-550 and N-551 are Certificates of Naturalization.
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b. Dual Citizens. Any applicant who claims citizenship in addition to
U.S. citizenship (i.e. U.S. and Polish citizen) is considered a dual citizen.
Dual citizenship in itself is not a bar to enlistment, but contains limits
especially in areas of access to classified and other sensitive information.
Any applicant who enlists claiming dual citizenship must annotate that fact
on the SF-86, Questionnaire for National Security Positions. When the
security investigation is completed, the Navy Central Adjudication Facility
(DONCAF) will ask for a letter that states their "willingness'" to renounce
citizenship in the other country in favor of the United States. This will
require proof by affidavit from either the embassy they surrendered their
other passport to or from a security manager who received and then destroyed
the other passport. Upon receipt of these documents, the adjudicating
facility will determine eligibility for clearances. Applicants need to be
aware of declaring dual citizenship at the time of initial enlistment.

c. Aliens. Alien applicants who are lawful permanent residents must
meet the below validation criteria, and be able to provide valid proof of
country of citizenship and residency status before enlistment. The following
documents provide necessary proof of citizenship and status: (Note 1)

(1) USCIS Form I1-551. Permanent Residence Card (DEP & SHIP). The
1-551 Permanent Residence Card, commonly called the Green Card, is issued to
all permanent residents as proof that they are authorized to live and work in
the United States. Permanent residents age 18 or older are required to have
a valid green card in their possession at all times. (Refer to Notes 2 & 3)

(2) Stamped Notation on Alien"s Foreign Passport. The USCIS uses a
stamped notation in alien"s foreign passport at time of admission to the
United States as temporary evidence of admission. This stamped notation 1is:
"Processed for 1-551 (Temporary Evidence of Lawful Admission for Permanent
Residence)." This is acceptable evidence of lawful permanent residence for
enlistment into the DEP only. (Refer to Note 4)

Note 1: Stamped 1-94 Arrival/Departure Record is no longer acceptable proof
of lawful admission to the United States and will not be used.

Note 2: Current 1-551 Green Cards are valid for 10 yrs, or 2 yrs iIn the case
of a conditional resident, and must be renewed before green card expires.

All shippers (accessions) require a valid Green Card in order to ship to
recruit training. (See paragraphs 3222.1.d & 3222.1.e below)

Note 3: IFf Green Card has 180 days or less until it expires or will expire
while the applicant is undergoing recruit training (estimate 100 days), the
applicant must file 1-90 (see paragraph 3222.1.d below) prior to shipping.

Note 4: The only acceptable form for shipping is the 1-551 Green Card.

d. Renewing/replacing the 1-551 Green card. The following information
is provided as applicable:

(1) 1-90 Application to Renew or Replace Permanent Resident Card.
This form 1s used to renew or replace an 1-551 Green Card through USCIS.
This form is not used to remove conditions (see 1-751 below). Current 1-90
cost is $365 + $85 biometric fee if applicable. Applicants can submit to
renew cards only within 180 days of expiration date. Applicants can expect
up to six (6) months (180 days) for replacement of the 1-551 Card green card.
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This form will be used when:

(a) Applicants 1-551 expires within 180 days or during recruit
training (estimate 100 days). In order to ship to recruit training a new
1-551 must be issued. The only exception is when applicant has:

- Filed, mailed or visited a USCIS office and has an 1-90 verified by:
-— 1-90 e-receipt for on-line renewal; or
-— USCIS returned by mail 1-90 notice with receipt stamp; or
-- has visited a local USCIS office, and had 1-90 stamped; and
- Biometric appointment notice from USCIS with date, time & place; and
- completed biometric appointment before shipping (fingerprints/photo).
Applicants will be notified within a few weeks of 1-90 submission if USCIS
office biometrics are required. Only after this has been determined, coupled
with the verified 1-90 receipt notice and the soon to expire or expired 1-551
Green Card, can the applicant ship to recruit training. No applicant will
ship to recruit training until biometrics are captured by USCIS if required.

(b) Applicant has lost or misplaced their 1-551. At the time of
shipping to recruit training, the applicant must have their reissued 1-551.

(2) Applicants 2 Yr Conditional Status (by marriage of applicant/
parent) expires within 180 days or during recruit training (estimate 100
days). The applicant must file the below USCIS form:

(a) 1-751 Petition to Remove the Conditions of Residence. This
form is used to remove Conditional Permanent Residence (2 yr) status. The
form is submitted to the nearest USCIS office. This process will be used
when an applicant’s 2 Yr Conditional Status is based on marriage of the
applicant or their parent. The USCIS will inform applicant of specific date,
time, and place where biometrics will be accomplished. Since the applicant
must remain in the area, they cannot ship to training until the new I-551 is
issued. The current cost is $505 + $85 biometrics fee if applicable.
Applicants can expect up to 180 days for new 1-551.

e. USCIS Systematic Alien Verification for Entitlements (SAVE) Program.
The Department of Homeland Security (DHS) established the SAVE Program for
employers to verify alien status. DHS provides SAVE verification to approved
users. The e-SAVE provides immediate verification for over 95% of USCIS
verifications through web based application process. The verification and
entitlements pages can be printed for recruiter use. The e-SAVE program is
not intended nor required for every alien applicant. This DHS verification
will only be used in processing applicants; who have a Stamped Foreign
Passport (Temp 1-551), to remove an “N” status for an ARN mismatch at MEPS,
or when alien documents on hand (i.e. 1-551, Stamped Foreign Passport) are
suspect or questionable in any manner.

3. Fraudulent forms or documents must always be considered to be a distinct
possibility. Commanding officers of RS’s will contact the CG MCRC or nearest
USCIS office if any question of authenticity exists. Responsibility for
verifying alien"s documentation, either by requesting a determination or by
noting salient details of various forms, remains the RS commanding officer.

4. Forms will be distributed in accordance with table 4-3, on page 4-73.

Return all original documentary evidence to the applicant after proper
entries have been made on the DD Form 1966.
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3223. DOCUMENTATION ON DD FORM 1966/4 REMARKS. Once applicant®s alien
status is satisfactorily verified, recruiter will make the following entries:

1. In DATA VERIFICATION BY RECRUITER Block of DD Form 1966, enter type of
document used to verify citizenship and registration number as applicable.

2. DD Form 1966 Section VI REMARKS Block, the following entries required:

a. An affirmation statement by MEPS Liaison NCO which identifies form(s)
/document(s) sighted and validity acceptance. For example:

"1 have sighted USCIS Form 1-551, Alien Registration Number ,
Name as shown on document , Date of birth on document

I certify that the applicant, without further instruction,
is able to read, write, and speak the English language sufficiently to
complete recruit training."

MEPS Liaison Signature

b. Certification by the MEPS Liaison NCO that the applicant, without
further instruction, is able to read, write, and speak the English language
sufficiently to complete recruit training.

c. A statement that the applicant has been interviewed, together with a
recommendation from the MEPS Liaison NCO, that the applicant is considered a
desirable applicant for enlistment.

d. Explain to the applicant, and insert in this section, the following
statement. The applicant™s signature is mandatory.

(Date) , | understand that section 1426, Title 8, U.S.C., provides that if I
apply for discharge from U. S. Armed Forces on grounds that I am an alien,
and 1 am discharged on such grounds, I shall be permanently ineligible to
become a U. S. citizen. Further, 1 understand that this does not grant me
the privilege or right to be discharged prior to completion of my enlistment.

(Signature of Applicant)

Note: Original Naturalization Certificate, Foreign Birth Records & Passports
can be copied for SRBs. Mark as "CERTIFIED AS A TRUE COPY". Originals must
be returned to applicant for safekeeping and not sent to recruit training.

3224 . PRE-ENLISTMENT BRIEF. Prior to enlistment into the DEP/SMCR Awaiting
IADT, all alien applicants will be advised as follows:

1. Due to their alien status and non U.S Citizenship, security clearance
requirements preclude assignment to any option, MOS, military schoolhouse, or
duties where a security clearance is required; and

2. They are not entitled to special privileges or considerations, including
discharge for their own convenience due to their status. They are expected
to complete their full military service obligation, unless sooner discharged,
under the same policies and procedures applicable to U.S. citizens; and

3. Honorable service in the Armed Forces of the United States may expedite
applications for citizenship, see USCIS regulations.
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3225. WAIVERS

1. Citizenship. Waivers of the citizenship requirements for enlistment,
contained in this manual are not authorized, and cannot be considered. Also,
criteria contained in Department of Defense Directives (DODI) and Secretary
of Navy (SECNAV) instructions relating to citizenship criteria for clearance
requirements of enlistment options/M0OS"s, is also not waiverable.

2. Hostile Countries/Countries of Instability to the United States

a. Countries considered hostile or with areas of instability are:

AFGHANISTAN KURILE ISLANDS AND SOUTH
ALBANIA SAKHALIN (KARAFUTO)
ANGOLA LAOS
BULGARIA LATVIA
BOZNIA & HERZEGOVINA LEBANON
CAMBODIA LIBERIA
COLUMBIA LIBYAN ARAB REPUBLIC
CHINA, PEOPLE®"S REPUBLIC LITHUANIA
OF (INCLUDING TIBET) MONGOLIAN PEOPLE®S REPUBLIC
CUBA N1CARAGUA
ESTONIA PAKISTAN
ROMANITA SOMALITA
ETHIOPIA SOUTHERN YEMEN
HUNGARIAN PEOPLE®"S REPUBLIC SERBIA
1RAN FORMER U.S.S.R
1RAQ SYRIA
KOREA, DEMOCRATIC PEOPLE®S SERBIA
KOREA, REPULIC FORMER YUGOSLAVIAN NATION
REPUBLIC OF (NORTH KOREA) YEMEN
MONTENEGRO

b. When the applicant®s DD Form 1966 series or SF-86 Questionnaire for
National Security Positions indicate evidence of any of the following cases:

(1) Residence in a hostile country/country of instability, contained
in paragraph 2.a. above, after his/her 15th birthday; and/or

(2) More than two trips to any of the countries listed above, within
5 years of enlistment, (excluding school trips, family vacation, sporting
events, or other similar, short-lived group sponsored visits); and/or

(3) Any evidence, which casts a reasonable doubt about his/her
loyalty to the United States government; then,

c. Prior to shipping to recruit training, the Recruiting Station must:

(1) Ensure SF-86 NACLC was exported and security investigation was
successfully received and opened at OPM and a Case Control Number assigned,

(2) Any questionable case, forward the DD 1966 series and the SF-86

Questionnaire for National Security Positions, to MCRC G-3 Enlisted
Operations, for final determination prior to shipment to recruit training.
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CHAPTER 3
QUALIFICATIONS FOR ENLISTMENT
SECTION 2: ENLISTMENT CRITERIA

PART C: DEPENDENTS

3230. PURPOSE. To eliminate from consideration those who cannot balance
the demands of family and service.

3231. CRITERIA

1. Determine eligibility per Table 3-3 page 3-28. Table 3-3 applies to
all applicants except for reenlistment in the Regular Marine Corps. Criteria
for "broken/continuous" reenlistments is governed by MCO 1130.58.

2. Definition of a Dependent. The definition of a "dependent"” below is
provided for enlistment purposes only. The definition does not apply to
entitlement of pay and allowances, medical care, exchange and commissary
privileges, or other benefits. Such determinations are made only after
enlistment and recruiting personnel should not render opinions on future
entitlements. A dependent for enlistment purposes is defined as:

a. A spouse, as defined by the 1996 Defense of Marriage Act; or

b. Any natural child (legitimate or illegitimate) or child adopted by
the applicant, if the child is under 18 years of age and unmarried,
regardless of whether or not the applicant has custody of the child. The
term natural child includes any illegitimate child when: the applicant
claims the child as theirs (voluntary acknowledgment of paternity), or the
applicant®s name is listed on the birth certificate as the parent, or a court
order establishes paternity; or if any person makes an allegation of
paternity that has not been finally adjudicated by a court; or

c. A stepchild of the applicant who resides with the applicant if the
stepchild is under 18 years of age; or

d. Any parent or other person(s) who is/are, in fact, dependent on the
applicant for more than one-half of their support.

e. If an applicant®s dependent child has been formally adopted by another
person (final court adoption decree issued and effective), then the child is
no longer the applicant®s dependent.

3. Custody of minor child(ren) under the age of 18. For enlistment purpose:

a. Custody of minor children under the age of 18 often is determined by
the state statutes where they reside. In most cases it is presumed that the
mother has sole custody in cases where the parents were unmarried at the time
of the child®s birth and no father is listed on the birth certificate.

Other states it is presumed that an unwed mother has initial custody
regardless of whether both parents are listed on the birth certificate or
have signed a formal acknowledgment of parentage. Recruiters should be
aware, though, that many states either make no presumption of custody based
on the birth certificate, or presume joint custody even in cases where the
parents were never married. Recruiting officials need to be familiar with
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the domestic relations statutes where they recruit. Many times an applicant
will need to formally file for custody, even though their child is currently
living with them.

b. Relinquishing custody does not terminate dependency. Recruiters are
prohibited from having any involvement in an applicant’s decision to consider
relinquishing custody of a minor dependent, or In acting upon this decision.
Recruiting personnel will not advise, imply, or assist an applicant with
regard to the surrendering custody of a minor dependent. If asked whether
they would become eligible by surrendering custody, the recruiter’s correct
response is that enlistment processing cannot begin until 90 days has elapsed
from the date of custody transfer and that it is not the intent or the desire
of the Marine Corps for any person to relinquish custody of a dependent for
the purpose of enlistment. |If an applicant has already surrendered physical
custody of their dependents for personal reasons, the only MCRC recognized
custody transfer is a valid court order that transfers physical custody and
does not show intent to return the custody back to the applicant after a
temporary period of time. Single parents that transfer physical custody of
minor dependents must be advised that enlistment processing cannot begin
until 90 days has elapsed from the date of custody transfer. Refer to
paragraph 3233 of this chapter.

c. A Divorce decree, Adoption decree, Legal Separation Agreement, or
court ordered custody documents are acceptable documents to verify changes in
custody. Notarized statements or other documents do not change custody for
enlistment purposes. Single applicants (male or female) who have minor
dependents must have relinquished physical custody of dependents by court
order 90 days prior to commencing enlistment processing. Absent of a court
order, a child support order awarded by the state that the child resides in
may be used to determine eligibility. This child support order must signed,
and effective prior to commencing enlistment processing.

3232. VERIFICATION

1. It is the responsibility of the applicant to identify any dependents.
See Table 3-4 on page 3-36.

2. Commanding officers of recruiting stations are responsible for ensuring
that applicants with dependents are interviewed by a member of the recruiting
service prior to enlistment. The interviewer will:

a. Determine if the applicant is handling present personal and
financial affairs in a mature, competent, and responsible manner.

b. Determine if the applicant can meet current and expected financial
obligations with service pay.

c. Counsel the applicant concerning potential problems that may be
experienced at the onset of enlistment relating to financial matters and the
assignment to possible dependent restricted tours. All applicants with
dependents must sign a DD1966/4 SECTION VI — REMARKS statement:

“1 (Applicant Name) understand that I am eligible for world-wide
deployment without dependents™.

Applicant Signature Recruiter Signature
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d. Determine if the applicant is married to an active duty member.

e. Determine if the applicants dependents have all required documents in
accordance with Table 3-4 page 3-31, and aware of Note 7 page 3-32. Figure
3-2a, page 3-36, contains a Special Power of Attorney that a spouse can use
for ID card issuance at nearest RAPIDS/DEERS site.

3. During the interview, the Enlistee Financial Statement, (Figure 3-2, Page
3-35) must be reviewed with applicant. The iInterviewer must ensure entries
are realistic. Questionable areas must be resolved.

4. Applicants with dependents (spouse and/or children) will not be enlisted:

a. 1if it appears that they are unable to meet current and expected
financial responsibilities with service pay.-

b. i1f any dependent (spouse and/or child(ren) is an undocumented illegal
alien. An illegal alien is defined as; an alien who enters and/or remains in
the United States without complying with procedures established in Title 8,
United States Code, and the USCIS immigration or visitation process.

5. If the applicant is qualified, or if a waiver i1s being contemplated
review the Statement of Understanding (SOU) for Applicants with Dependents,
Figure 3-1, page 3-34. When the applicant has a correct understanding of
the problems that may be experienced, proceed with enlistment processing.

6. Additional Documents. The following documents are required, in addition
to those listed on Table 3-4, page 3-31, to verify dependent status and
enlistment eligibility.

a. Statement of Understanding for Applicant with Dependents. This
form is for use by each applicant who has a dependent(s), (legitimate or
illegitimate). It explains the limits on entitlements for transportation and
shipment of household effects at government expense. It also explains the
limits of family housing for overseas deployment and unaccompanied
assignments. The form is self-explanatory and local reproduction is
authorized (see Figure 3-1 on page 3-34).

b. Enlistee Financial Statement. (Figure 3-2 Page 3-35)

(1) The enlistee financial statement is used for all applicants who
is either full or partially dependent upon them for financial support. Prior
to preparation, a NAVMC 11000 (Privacy Act Statement) must be completed by
the applicant. The financial statement will be prepared in the applicant"s
own handwriting, and once completed, the financial statement and Privacy Act
statement will be retained in the residual file.

(2) No special criteria for the amount of monthly expenditures to
be entered for rent, food, utilities, etc. can be established due to the
variation in circumstances present in each individual case. However, for the
benefit of those who must determine whether a dependency waiver is to be
granted, questionable or unrealistic entries must be explained. An example
of a questionable entry is an amount of $100 per month indicated for food
when applicant has two dependents (spouse + 1 child). While use of food
stamps could explain the low amount, such an explanation with details must
accompany the form.
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(3) A realistic breakdown of monthly expenditures for most families
would include additional categories that are not indicated on the financial
statement (e.g., clothing, automobile expenses that are not included in car
payments [gas, oil, tires, tune-ups, etc.], entertainment, miscellaneous).
Entry of these expenses are especially applicable when an applicant®s income
is reported at $500 or $600 per month or more, and monthly expenditures shown
total $300 or $400 per month. The absence of these additional expenses is
even more noticeable when little or no savings and/or checking accounts are
indicated. In order for the total debt and total monthly payment data to
have greater relevance for personnel reviewing the financial statement, each
outstanding debt and the monthly payment for each debt must be iIndicated.

c. Court Ordered Child Support. In the cases of waivers, applicants with
court ordered child support (unmarried applicants, legally separated
applicants, or divorced applicants), documentation must be provided from the
applicable custodial parent, specified family member or court/family services
agency, to establish and verify one of the following to ensure the applicant
meets court ordered child support requirements: Verification required.

(1) child support payments (3 months) will be pre-paid by the
applicant prior to departure for recruit training.

(2) child support payments will be paid by a specifically named
“family member” while the applicant is at recruit training.

(3) Court that directed child support or court agency that receives
the child support payments, agrees to allow deferred payments (3 months)
until completion of recruit training.

3233. WAIVERS. The USMC/USMCR dependent waiver requirements are:

1. Married applicants or pool members (who are otherwise well qualified)
whose only dependent is a spouse do not require a wailver.

2. Married applicants with minor dependents require a waiver from the
appropriate authority table 3-3, page 3-28. SMCR applicants who fall in this
this category require waiver from commanding officer of recruiting station.

NOTE: Applicants whose spouse is currently an active or reserve service
member (includes members of the DEP, one or both), must forward the following
information to MCRC G-3 for an administrative review prior to enlistment into
DEP or direct ship onto active duty/active duty for training:

NAME/RANK/SSN/MOS/DUTY STATION of the Member, Projected Active Duty Date
(PADD)/PEF Code/QSN applicant is enlisting for.

3. Unmarried, legally separated, or divorced applicants who have sole
physical custody of any minor dependent are not eligible for enlistment. No
wailver is authorized.

4. Unmarried applicants who claims a minor child(ren) (illegitimate child)
with no custody or court ordered support requires a waiver from the
appropriate authority. Table 3-3, page 3-28.
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5. Unmarried or divorced applicants who have been awarded joint legal
custody and/or a percentage of physical custody of any minor dependent for
the purpose of visitation rights, are eligible for enlistment, but require a
waiver from the appropriate authority. Table 3-3, page 3-28.

6. Unmarried applicants who previously had sole custody of a minor dependent
(under age of 18) and have relinquished permanent legal/physical custody of
dependent children through court order (Final decree issued by the court) are
eligible to enlist with CO MCD level waiver after a 90 day waiting period has
elapsed from the date of custody transfer (see paragraph 3231.3.a thru c).

7. Applicants who are in the midst of divorce proceedings, unless legally
separated (court ordered), are not eligible for enlistment until their
situation is resolved (i.e., reconciliation or court ordered arrangement).
No waiver is authorized.

8. Divorced or legally separated applicants who do not have children do not
require a waiver.

9. Legally separated applicants who have minor dependents but do not have
custody of their dependents may be eligible for enlistment but, require a
waiver from the appropriate authority (table 3-3, page 3-37).

10. Divorced applicants who have relinquished custody of their dependent(s)
to the other parent in a court ordered arrangement and are not required to
provide "child support” require a waiver from the appropriate authority
(Table 3-3, page 3-37).

11. Divorced applicants who have relinquished custody of their dependent(s)
to the other parent in a court ordered arrangement and are required to
provide '"child support"” require a waiver from the appropriate authority
(Table 3-3, page 3-37).

12. Unmarried applicants who are the parent of an illegitimate child and
neither have custody of child nor required to provide child support, require
a waiver from the appropriate authority (Table 3-3, page 3-37).

13. Applicants who are the parent of an illegitimate child and whose status
does not fall within paragraphs 3233.1 through 3233.11 above require a
waiver from the appropriate authority (Table 3-3, page 3-37).

14. Applicants with a non-minor dependent, in addition to or other than a
spouse, require waiver from appropriate authority (Table 3-3, page 3-37).

15. Applicants with 3 or more illegitimate children are not eligible for
enlistment in the USMC or USMCR.

16. Applicants with 3 or more dependents (i.e. M+2 or S+3) are not eligible
for enlistment in the Regular Marine Corps (active component). Applicants
with 3 dependents (i.e. M+2 or S+3) for enlistment in SMCR (reserve
component) require a region level waiver. Applicants with 4 or more
dependents (i.e. M+3 or S+4) are not eligible for enlistment in any component
of the Marine Corps. Note: Special caution must be rendered in those cases
involving spouses who are pregnant and how it may affect the number of
dependents when the applicant begins active duty.
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TABLE 3-3
R DEPENDENCY STATUS
A B C D

IT applicant is

and has:

then the applicant is:

Waiver level
(Notes 1 & 2)

unmarried

never had dependent(s)

eligible

No wailver required.

NRPrmr|Cc

a unmarried

sole physical and/or
sole legal custody of
any minor dependents

ineligible and no waiver
is authorized

2b unmarried

relinquished legal &
physical custody by
Court order

90 days must elapse from
Court order custody change
Note 3

joint custody by state
law or mutual parental
agreement, and/or,
name appears on Birth
Certificate

eligible with waiver, copy
of Birth Certificates and
Court Order if not state
law. Notes 5,6,7, & 10

No waiver will be
considered.

USMC/USMCR - MCD

3a unmarried dependents but has no eligible only if the USMC/USMCR S+1 = RS
permanent custody, or appropriate level waiver USMC/USMCR S+2 = MCD
Court ordered support. obtained Notes 5,6,7, & 10 | USMC/USMCR S+3 — No Wvr
dependents, no custody | eligible only if the USMC/USMCR S+1 &
3b unmarried with court ordered appropriate level waiver S+2 = MCD
support obtained Notes 5,6,7, & 10 | USMC/USMCR S+3 — No Wvrs
4a married Active duty Spouse Eligible (notes 4 and 5) MCRC ADMIN REVIEW
4b married Spouse only Eligible (notes 4 and 5) No waiver required
5 married minor dependents eligible only if UsmMC M+1 = MCD
appropriate level waiver USMCR M+1 = RS
is obtained USMC M+2 = No Waivers
(notes 4,5,6,7,8, 10 & 11) | USMCR M+2 = Region
USMCR M+3 — No Waivers
6 married non-minor dependents eligible only if MCD
(18 years or older) appropriate level waiver
is obtained
(notes 4,5,6,7,8, 10 & 11)
7 legally separated no minor dependents eligible (note 5,9 & 11) RS
(by court order)
8 legally separated minor dependents eligible only if UsmMC M+1 = MCD
(by court order) appropriate level waiver USMCR M+1 = RS
is obtained USMC  M+2 = No Waivers
(notes 5,6,7,9,10, & 11) USMCR M+2 = MCD
USMCR M+3 = No Waivers
9 legally separated non-minor dependents eligible if appropriate MCD

(by court order)

(18 years or older)

level waiver is obtained
(notes 5,6,7,9, 10 & 11)

10 divorced

no dependents/custody
/support requirements

Eligible

No Waiver Required

11 divorced no custody of a eligible only if USMC/USMCR D+1 = MCD
dependent but has appropriate level waiver USMC/USMCR D+2 = Region
court ordered support is obtained USMC D+3 — No Waivers
requirements (notes 5,6,7, & 10) USMCR D+3 = Region

12 divorced Joint legal/percentage eligible only if USMC/USMCR D+1 = MCD
of physical custody appropriate level USMC/USMCR D+2 = Region
for visitation, with waiver is obtained USMC D+3 — No Waivers
Court ordered support (notes 5,6,7, & 10) USMCR D+3 = Region

13 divorced full legal/physical ineligible and no NO WAIVER WILL BE
custody of any minor waiver is authorized CONSIDERED
dependents (note 3)

14 divorced non-minor dependents eligible if appropriate MCD

(over 18 years old)

level waiver is obtained
(notes 5,6,7, & 10)
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TABLE 3-3
DEPENDENCY STATUS CONTINUED -

NOTE 1. See paragraph 3231.2, on page 3-33, for the definition of a
dependent and see chapter 3, section 3, for waiver procedures.

NOTE 2. Applicants with dependents will not be encouraged or considered for
enlistment unless they are determined to be particularly well-qualified.

NOTE 3. Single parents who have sole physical and/or sole legal custody of
minor dependents are not eligible for enlistment in either the Regular or
Reserve establishments. For enlistment purposes, only a Divorce decree,
adoption decree, legal separation agreement, or court ordered custody
documents are the only acceptable documents to verify a change in custody.
Guardianship does not constitute adoption. Unmarried applicants who have
relinquished permanent physical custody of dependent children by court order
(final decree issued), are eligible for a CO MCD level waiver once 90 days
has elapsed from the date of custody transfer. See Note 6.d. Joint Custody.

NOTE 4. Applicants or pool members (who are otherwise well-qualified) whose
only dependent is a spouse do not require a waiver. NOTE: Applicants whose
spouse is currently an active duty/reserve service member (includes members
of the DEP; one or both), must forward the following information to MCRC G-3
for review prior to enlistment into the DEP or onto active duty:
NAME/RANK/SSN/MOS/DUTY STATION of the Active Duty Member, and the Projected
Active Duty Date (PADD)/PEF Code/QSN of applicant.

NOTE 5. An interview, an Enlistee Financial Statement, and a SOU for
Applicants with Dependents are required. See paragraph 3232.6, on page 3-25
for special processing procedures, and see Figure 3-1, on page 3-34 for the
SOU, and Figure 3-2, on page 3-35 for Enlistee Financial Statement.

NOTE 6. Under no circumstances will an enlistment be authorized where the
risk or potential for hardship is greater than normally encountered by
applicants without dependents. Requests for a waiver may be submitted via
the chain-of-command when, the opinion of the recruiting station commanding
officer, the applicant is exceptionally well-qualified and does not face a
greater potential for hardship than applicants without dependents. The
levels of waiver authority are contained in Table 3-3, Page 3-28, Column “D”.

a. Married applicants for enlistment in the Marine Corps and Marine
Corps Reserve, who have dependent(s) in addition to a spouse, require
command involvement. The potential for hardship exists more readily in
married Marines who have minor dependents in addition to their spouse.
Ensure accurate Enlistee Financial Statements and realistic course(s) of
action by the applicant, for the care and comfort of their dependents while
the member is undergoing initial training and up to the time they will report
to their first permanent duty station. No applicant who is married with two
children (3 dependents [M+2]) or more, can be enlisted into the regular
Marine Corps (USMC). No applicant who is married with three children (4
dependents [M+3]) or more, can be enlisted into the Marine Corps Reserve
(USMCR) .

b. Divorced applicants who have relinquished custody of one dependent
child to the other parent in a court ordered arrangement and are not required
to pay child support require a waiver from the commanding officer of the
recruiting station. Other divorced applicants with dependents will require
the appropriate waiver as found in table 3-3 on page 3-37, Column “D”.
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TABLE 3-3
DEPENDENCY STATUS -- CONTINUED

c. Unmarried applicants who are the parent of an illegitimate
child and who neither have custody nor are required to provide child
support to that child require a waiver from the recruiting station commanding
officer. Unmarried applicants who are the parent of two illegitimate
children, and who neither have custody nor are required to provide child
support to the children require a waiver from the district commanding
officer. Three or more illegitimate children are Not Waiverable. Unmarried
applicants who are the parent of 2 or less illegitimate child(ren) and who
do not have custody, but are required to provide court ordered child support
require waiver from the district commanding officer. Applicants with three
illegitimate children are not eligible for enlistment.

d. Unmarried applicants who claim joint custody, by state law, or; when
both parents” names appear on dependent(s) birth certificates, or; any
mutually agreed upon non-court ordered custody arrangement, will require a
court filed guardianship statement from both parents. The Guardianship
Statement will address which parent will have physical custody, outline
dependents comfort and care, and establish the legal guardian of the
dependent(s), for the entire duration of the applicant’s term of enlistment.
Copy of the Guardianship Statement will be provided with dependent birth
certificate(s) for enlistment purposes.

e. All other dependency waiver cases, except prior service (PSEP), will
be determined by Table 3-3. Cases requiring PSEP consideration will be
determined by MMEA-6 HQMC via CG MCRC. Any cases not covered in Table 3-3,
will be referred to the region for waiver consideration.

NOTE 7. All dependency waiver requests will be accompanied by applicant®s
personal statement regarding plans for post-enlistment care of the minor
dependent(s). See chapter 3, Section 3, for detailed waiver procedures.
This may include, but not limited to, plans for geriatric care, special
education, rehabilitation and other miscellaneous related requirements, etc.

NOTE 8. This category applies to married applicants who are not living with
their spouse and have not filed for separation or divorce whether or not
divorce or custody action is pending. This category does not include
applicants who are living apart from their spouse because of employment,
attendance at school or military service when separation is involuntary.

NOTE 9. For applicants who are in the midst of a divorce, the potential
always exists that at the conclusion of divorce proceedings, the applicant
will be given custody of the child(ren) or be required to provide support
for the previous spouse and/or the child(ren). Because of the uncertainty
surrounding future custody and financial support requirements, waivers will
not be considered until the matter is final. Applicants should be informed
that without a written, formal settlement, e.g., final divorce decree or its
equivalent, etc., a waiver will not be considered.

NOTE 10. Applicants with 3 or more illegitimate children are not eligible
for enlistment in the regular USMC or USMCR.

NOTE 11. Married applicants with 3 dependents are not eligible for
enlistment in USMC. Applicants with 3 dependents for enlistment for USMCR
require a region level waiver. Applicants with 4 or more dependents are not
eligible for enlistment in the USMCR.
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DOCUMENTS FOR VERIFICATION OF ELIGIBILITY (DEPENDENCY)

R A B

U If an applicant”s the authorized document 1is:

L status is: (note 1)

E

1 married without an original or certified copy or the marriage

children certificate; or a church or public record of
marriage issued over the signature and seal of
the church or public records custodian. Spouses
birth certificate (Notes 2, 3, and 7)

2 common law spouse affidavits attesting that requirements of
state law have been met (Notes 2, 3, and 7)

3 legitimate child child®"s birth certificate

under 18 years old

4 legally adopted child an original or certified copy of a court order of
adoption or a court order from a similar
proceeding which terminates all parental rights
and obligations, original or notarized copy
of child"s birth certificate

5a legitimate or divorce decree; court support order;

illegitimate child separation order; birth verification;
but no custody social security card; Children’s Dependency
Affidavit Form NAVMC 11346 (Note 5)
5b illegitimate child Guardianship Statement with local court
“joint Custody” jJurisdiction Court Clerk file stamp
5¢c illegitimate child it applicant signs a legally binding
“Voluntarily notarized acknowledgement of paternity or;
Acknowledgement” certified state acknowledgement form (Note 6)
6 other dependents affidavits establishing dependency
(i.e., parents or
other relatives)

7 stepchild child®"s birth certificate, copy of marriage
certificate, notarized "child dependency
affidavit” showing that the applicant provides no
less than 30 percent of the child"s support,
notarized statement by spouse attesting to prior
marital status, number of times married, dates of
divorce, copy of each divorce decree

8a illegitimate child child"s birth certificate; court document ordering

under 18 — child child support (if existing notarized affidavit”)
support required copy of child dependency affidavit showing the
applicant provides court order or voluntary child
support (note 4)
8b illegitimate child child’s birth certificate; DD1966/4 SECTION — VI
under 18 —no court statement (Note 5)
ordered or
voluntary support
9 married to spouse copy of marriage certificate; child"s birth
with illegitimate certificate; copy of adoption decree; notarized
child "child dependency affidavit'” showing that the
applicant provides not less than 30 percent of
child"s support
10 parent of adopted child®s birth certificate; copy of

child

adoption decree
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TABLE 3-4
DOCUMENTS FOR VERIFICATION OF ELIGIBILITY — CONTINUED

NOTE 1. DD Form 1966/1 Blocks 8 and 9 will be used to annotate dependency
status, along with other substantiating documents, as indicated. In any case
involving an enlisted applicant with custody/financial responsibility for
dependent(s), an SOU and an Enlistee Financial Statement must be prepared.

NOTE 2. If either the applicant or spouse has prior service, a DD Form 214
showing married name is acceptable Maiden name is not acceptable.

NOTE 3. If either the applicant or spouse has been previously married an
original or certified true copy of all divorce decrees or other instrument(s)
which dissolved previous marriage(s) must be provided.

NOTE 4. See para 3232.6.c of this manual, for Court Ordered Child Support.

NOTE 5. In cases of an applicant with Illegitimate Child, No Custody or
Support (Court Ordered or Voluntary) in lieu of the Children Dependency
Determination Affidavit NAVMC Form 11346, make the following Statement on
DD Form 1966/4 SECTION-VI REMARKS:

“l am not under any court order nor do 1 provide any voluntary child support
for my illegitimate child;”

Applicant/Recruit Signature Recruiter Signature Date

NOTE 6. Those recruits who voluntarily provide statement acknowledgement
statements (notarized or state form) must also provide Childs Birth
Certificate and SSN card of child, to determine eligibility.

NOTE 7. Recruits will not take original dependent verification documents to
MCRD. Recruiting reps will have original dependency verification documents
“certified as true copy” (CTC) prior to recruits departure and will be placed
in shipping packets. These CTC copies will be used at MCRDs RAC/RAB to
initiate BAH requests at MCRD. Only original documents can be used to issue
dependent ID cards. All original dependency documents will be retained by
spouse/guardian after departure. The following actions should be taken:
-Thirty (30) days prior to recruiting training:
--initiate Special Power of Attorney (Figure 3-2a) with spouse
--gather and retain all required original dependency documents
--be provided instructions to nearest RAPIDS/DEERS ID card site
—-Inform Spouse to wait 5 business days before visiting RAPIDS site
--ensure spouse has notarized Special Power OF Attorney (SPOA)
--ensure spouse has the following original documents for ID card:
-original spouse birth certificate
—-original child(ren) birth certificates (if applicable)
-original marriage certificate
-original divorce decree (if applicable)
-social security cards of all dependents
-valid picture ID (spouse)
-Court Order Paternity (child born out of wedlock to male member)

Members of the DEP need be aware that if SPOA is not accomplished prior to
departure to MCRD, the next opportunity for issuance of a spouse ID card will
be after recruit training. Marines while on Boot Leave, with required
original documents can accompany spouse to the nearest RAPIDS site for
issuance of the dependent 1D card.
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DOCUMENTS REQUIRED FOR SHIPPING APPLICANTS WITH DEPENDENTS/BAH

R If an and has: then applicant entitlements must be providing
U applicant requires these privileges child"s support court
L is: documents(see allowances if ordered or voluntary
E below) approved: (see
below)
1 Unmarried any dependent 3,5,7,8 9 & 11 B,E. YES
A but has no custody
but is paying court
ordered or voluntary
_ child support
any dependent 3 NO
1 Unmarried but has no custody Note 5: DD1996/74 | N/A Note 5: DD1966/4
B and not paying any Section — VI Section— VI REMARKS
court ordered or REMARKS Statement is required
voluntary child statement is
_ support required) Note: 6
1 Unmarried Joint custody of 3,5,8, 9, 11 & B,E N/A
C dependent 1AW para 12
3233.4
2 Married no dependent 1,2,6,8,9 & 10 A,C,D,F. N/A
other than
spouse
3 Married any dependent 1,2,3,4,5,6,7,9, | A,C,D,F. N/A
in addition to a 10 & 11
spouse
4 no dependent other 1,2,6,8,9 & 10 A,C,D,F. N/A
Separated than a spouse
5 Separated any dependent in 1,2,3,4,6,8, 9 & | A,C,D,F. N/A
addition to 11
a spouse
6 Divorced no custody but has 3,5,6,7,8,9 10 & | A YES

support payments
required by court
order/divorce decree

11

Required Documents (Original or Certified True Copy)

=

OCO~NOOTA_WN

Marriage certificate; church or public record of marriage issued over the
signature and seal of the church/public records custodian.

Spouse birth certificate

Child(ren) birth certificate(s)

Adoption decree (if applicable)

Proof of child support (money order, canceled check, etc.)
Divorce decree from all prior marriages (applicant and spouse)
Court support order (if applicable)

Enlistee Financial Statement

Dependent Statement of Understanding (SOU)

Social Security Cards for all Dependents (spouse and/or children)
Children Dependency Determination Affidavit Form NAVMC 11346
Court Ffiled copy of Guardianship Statement

Entitlements, Privileges & Allowances

A Basic Allowance for Housing (Recruit Training Regiment (RTR) approval)

B Basic Allowance for Housing (CMC approval)

C Family separation allowance (FSA)

D Dependent ldentification Card

E Dependent ldentification Card for Medical Only

F Dependent dental insurance plan

NOTE: Missing, incomplete or improper documentation may significantly delay

the dependent verification and BAH application process.
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Address of Recruiting Station)

(DATE)

Ref: Joint Federal Travel Regulations (JFTR) Volume 1 Military

We, the undersigned, understand that there are certain limits pertaining to
the dependents of military personnel as outlined below:

1. That enlisted members in the grade of E-1 through E-4 are authorized the
following household goods shipment entitlement when incident to permanent
change of station orders (PCS0). The first PCSO is upon completion of
Military Occupational Specialty (MOS) School to your first permanent duty
station. Privately Owned Vehicles (POV) and dependents are not authorized to
accompany the member until PCS to permanent duty station.

E-1 thru E-3. With dependents 8000 pounds
Without dependents 5000 pounds.

E-4. With dependents 8000 pounds
Without dependents 7000 pounds.

2. That enlisted members in the pay grade of E-1 through E-4 are authorized
400 pounds temporary change of station weight allowance when the move is
incident to Temporary Additional Duty Orders (TADO)/Temporary Duty Under
Instruction (TEDUINS) and is specifically authorized in their TAD/TEMINS
orders by their commanding officer.

3. That assignment to military family housing is restricted to personnel who
have verified dependents and is based on availability at the location to
which assigned.

4. That the United States Marine Corps is a force in readiness and
assignment to overseas commands, without dependents, is to be expected during
the initial enlistment of the applicant.

5. That there are no special provisions for the enlistment of both husband
and wife. There are no guarantees for special consideration in duty
assignment and/or duty station at any time based on marital status.

6. 1 understand that my spouse will not have the ability to start an
allotment or send monies home during recruit training.

(Signature of Applicant) (Signature of Spouse)

(Date Signed) (Signature of Recruiter)

Figure 3-1.--Statement of Understanding for Applicants with Dependents
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1. APPLICANT (Last, First, Middle)

2. # OF DEPENDENTS 3. AGE OF DEPENDENTS 4. DATE

5. CURRENT EMPLOYMENT

6. NET MONTHLY INCOME

7. SPOUSE’S CURRENT EMPLOYMENT (BRIEF JOB DESCRIPTION)

8. SPOUSE NET MONTHLY INCOME

9. SPOUSE’S EMPLOYMENT PLANS AFTER APPLICANT COMPETES TRAINING

10. BANK ACCOUNT BALANCE

10a. CHECKING 10b. SAVINGS

11. CURRENT HOUSING 1la.
MONTHLY PAYMENT

BUYING

11b. RENTING

11c. LIVE WITH PARENTS 11d. OTHER (SPECIFY)

(Check one) $ $
OQUTSTANDING DEBTS TOTAL INDEBTEDNESS
TOTAL OWED TOTAL OWED
12. HOME MORTGAGE $ 13. MEDICAL BILLS $ 20. TOTAL INDEBTEDNESS
(A+B) $
14. STUDENT LOANS $ 15. AUTO LOANS $
16. CREDIT CARDS $ 17. CREDIT CARDS $
18. OTHER (SPECIFY) $ 19. OTHER (SPECIFY) $
A. TOTAL 3 B. TOTAL $

INCOME/EXPENDITURE COMPARISON

22. MONTHLY MILITARY INCOME

23. PRESENT MONTHLY EXPENDITURES

E-
(Specify) REQ. PAYGRADE CURRENT AFTER TRAINING
A. BASE PAY $ $ A. TOTAL MONTHLY PAYMENTS | $ $
B. LESS DEDUCTIONS (20%) $ $ B. HOUSING $ $
C. NETPAY (A-B) $ $ C. FOOD $ $
D. UTILITIES $ $
D. HOUSING ALLOWANCE E. MEDICAL $ $
(Recruiting area) $ $ F. AUTO INSURANCE $ $
E. NET MILITARY INCOME
(C + D) $ $ G. TRANSPORTATION COST $ $
H. CHILD SUPPORT/ALIMONY $ $
I. OTHER $ $
G. TOTAL INCOME $ $ J. TOTAL EXPENDITURES $ $

24. REMARKS (how your spouse will pay 3 months of bills while you’re in recruit training)

25. | hereby certify that the above is a true account of my financial obligations to the best of my knowledge.

(Date) (Signature of Applicant)
(Date) (Signature of Spouse)
26. WITNESSING RECRUITER SIGNATURE
Figure 3-2. —Enlistee Financial Statement
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SPECIAL POWER OF ATTORNEY
KNOW ALL PERSONS BY THESE PRESENTS: That I, ,
currently residing at , do hereby
appoint as my attorney-in-fact,

and do grant unto said attorney-in-fact full power to:

Sign DD Form 1172 (Application for Uniformed Services ldentification
Card/DEERS Enrollment), enroll my family members in DEERS, and perform
any actions necessary to receive dependent military identification
cards while 1 attend United States Marine Corps recruit training.

I hereby authorize my attorney-in-fact to indemnify and hold harmless any
third party who accepts and acts under or in accordance with this power of
attorney.

I hereby give and grant unto my attorney-in-fact full power and authority to
do and perform each and every act and matter concerning the subject of this
document as fully and effectually to all intents and purposes as | could do
legally if | were present.

Unless sooner revoked or terminated by me, this power of attorney shall

remain in effect until (expiration date).
IN WITNESS WHEREOF, 1 have hereunto set my hand and seal this day
of , 20 -

Recruit’s Signature

ACKNOWLEDGEMENT BY NOTARY PUBLIC

STATE OF )

COUNTY OF )

On , before me, , a Notary
Public, personally appeared , who proved to

me on the basis of satisfactory evidence to be the person whose name is
subscribed to the within instrument and acknowledged to me that he/she
executed the same in his/her authorized capacity, and that by his/her
signature on the instrument the person executed the instrument.

Notary Printed Name Notary Signature

My commission expires: -

Figure 3-2a. -- Special Power of Attorney
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CHAPTER 3
QUALIFICATIONS FOR ENLISTMENT
SECTION 2: ENLISTMENT CRITERIA
PART D: EDUCATION

3240. PURPOSE. Traditional education strongly correlates with success at
recruit training and completion of the Ffirst term of enlistment. Educational
status determines testing procedures, mental requirements for enlistment and
eligibility for waivers. Accordingly, great care must be used to accurately
determine educational attainment.

3241. CRITERIA. All Tier 11 and Tier 111 applicants for enlistment in
the United States Marine Corps must have completed the 10th grade at a
traditional high school. (Exception noted in paragraph 3244, Waivers).

1. Three-tiered System. Educational status, organized according to the
Department of Defense three-tiered system is outlined below. The traditional
high school curriculum is the standard of measurement throughout the
Department of Defense. Questionable cases requiring clarification or
educational tier determination will be forwarded to MCRC G-3 for decision.
Education determinations are not a one size Tits all categories. MCRC will
assign a Tier Status/Education Code that is as close to, or most closely
associated with the credential and verifying documents provided. It should
be noted that educational institutions can provide credentials that fall into
all three tier levels. Therefore, individually earned credentials will be
evaluated by all levels to determine the tier level, instead of classifying

the institution at a particular tier level. Refer to Part F, Table 3-6
(Minimum Mental Aptitude) for qualifications of AFQT and GT for Tier 1, 11
and 111. Additional information is also provided in Annex C.

a. Tier 1: High School Graduate

(1) High School Graduate. An applicant who has attended and
completed a structured program of classroom instruction and possesses a
diploma. The diploma must be issued from the school where the applicant
completed the program requirements. These include:

(a) Traditional High School and Religious High School Diploma.
A diploma issued to an individual who has attended and completed a 12-year
“traditional” graded credit based day program of classroom instruction; the
diploma must be issued from a traditional/religious based high school where
the individual completed all the requirements for gtraduation. This
classification could also include Charter school if they meet criteria
outlined. This is a Tier 1, Education Code “L.

(b) Traditional High School/Religious High School Senior.
Status of individual who i1s currently attending a traditional high school or
religious high school that will lead to High School Diploma Tier I Code “L”.
To be classified as a high school senior must have evidence of a High School
Verification Letter and Transcripts. This may include Charter schools if
they meet requirements. (DEP Only) This is a Tier |, Education Code “S”.
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(c) Adult Education/Alternative Diploma. An individual who has
earned a secondary school diploma on the basis of attending and completing an
alternative, continuation, or adult school program. A diploma issued from a
school/program whose course content and curriculum are similar to, but whose
method of instruction differs from the traditional high school program. The
diploma received must be issued on the basis of completing a classroom
structured, (teacher—student environment) teacher directed, credit based
program. This could also include Charter schools not meeting code “L”
criteria. This is a Tier 1, Education Code “B”. See Code “5” Other Non-
Traditional High School Credential if applicant doesn’t meet this criteria.

(d) Exit Exam Failures. High school seniors who met all
requirements for graduation, and received a school letter stating completion
of all requirements for graduation, but failed the state mandated exit exam,
and whose only reason for not graduating is failing a state mandated exit
exam. This is a Tier 1, Education Code “F”. Note: Exit Exam failures cannot
ship until 180 days after their class graduation date for Tier | status.

(e) Completed One Semester of College. A non-high school
graduate (Tier 2) who completes a minimum of 15 semester/22 quarter hours of
college level work, regardless of education grade level. '"Successfully
completed"” means the individual earned college credits (course series 100 or
better) of classroom instruction from an institution listed in the degree
granting section of current AIPE. On-Line college courses can be accepted
only if concurrent with classroom instruction (same semester at same school)
but cannot be a majority of the total credits earned. Credits earned outside
of concurrent classroom/on-line criteria (i.e. all semester courses on-line)
are not acceptable. Credit through AIPE non degree granting institutions,
testing (i.e. CLEP), adult education, life experience, military training, or
GED type programs are not applicable. This is a Tier I, Education Code “8”.

() Currently Enrolled in Other than High School Diploma.
Status of an individual who is currently enrolled and presently attending
class(es) in a Tier 1 category credential, other than High School Diploma
12L, (i.e. Code “8” or “B”) and will complete the program within 270 days
from date of enrollment (DEP ONLY). This is a Tier I, Education Code “M”.
The MCRC Annual OPLAN will publish restrictions on Education Code “M”.

(g) Home School diploma graduates (AFQT 50-99). A high
school diploma or certificate, typically awarded by a local, state, or
national accredited Home School Association, based upon certification
by a parent or guardian that an individual completed his/her secondary
education at home. The curriculum must involve parental instruction
and/or adult supervision, and closely pattern the normal credit hours
per subject as used in traditional public high schools. All home
school diploma graduates must complete the last academic year of
education (minimum of nine [9] academic months) in a home school
environment. Home school diploma (if issued) and transcripts must be
provided. This is a Tier 1, Education Code “H”.

(h) Prior Service. All prior service that completed 3 or more
years In an active component that possesses a General Education Development
(GED) equivalency certificate, an adult high school diploma, or other
credential previously recognized to be the equivalent of a high school
diploma, will be enlisted as Tier I. These applicants are coded as 12L.
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b. Tier 11: Alternative Credential Holder

(1) Alternative Graduate. An applicant who has attended or completed
an alternative graduate program. These include:

(a) Home school diploma graduates (AFQT 21-49). A high school
diploma or certificate, typically awarded by a local, state, or national
accredited Home School Association, based upon certification by a parent or
guardian that an individual completed his/her secondary education at home.
The curriculum must involve parental instruction and/or adult supervision,
and closely pattern the normal credit hours per subject as used in
traditional public high schools. All home school diploma graduates must
complete the last academic year of education (minimum of nine [9] academic
months) iIn home school environment. Home school diploma (if issued) and
transcripts must be provided. This is a Tier 11, Education Code “H”.

(b) National Guard Youth Challenge Program. Applicant who
earned a General Education Diploma (GED) while in the challenge program.
Enlistment is limited to only those who have completed the National Guard
Youth Challenge Program (NGYCP). This is a Tier 11, Education Code “X”.

(c) Test-based Equivalency Diploma Graduate. An applicant who
possesses a GED or other test-based equivalency certificate or diploma. This
includes, for example, state-wide testing programs, i.e. California High
School Proficiency Examination (CHSPE), where you may earn a certificate of
competency or proficiency. NOTE: A person who subsequently obtains a local/
state-issued diploma solely based on equivalency testing Is not considered a
Tier 1 high school graduate. This is a Tier 11, Education Code “E”.

(d) High School Certificate of Attendance/Completion of Special
Education. MPPM high school verification letter with transcripts that
reflects attendance through the 12% grade (up to and including last day of
school) of a traditional/religious based high school; or, a high school
diploma/Zcertificate based on and identified as Individualized Education
Program (IEP) that involves community experience, employment, training, daily
living skills and post-school transition skills which differ from the
traditional high school requirements. This is a Tier Il, Education Code “J”.
Note: Some IEP curriculums provide student’s individual attention in one or
two areas (i.e. reading) while also mainstreaming with traditional students.
These students receive traditional vice 1EP diploma/certificate, and should
be coded L, or B. Other Non Traditional Credentials (code 5) detailed below.

(e) Other Non-Traditional High School Credential. A secondary
school credential issued for completing an alternative school/program that
differs in course content and curriculum from traditional high school Diploma
program (i.e. 12B or 12L). Schools/programs that are accelerated and issue a
diploma based on combination of testing, independent study, adult based
education (ABE) and/or competencies are classified as Tier 11, regardless of
whether the credential issued by a secondary or post secondary institution.
This is a Tier Il, Education Code “5”.

(F) Distant Learning School Diploma. A secondary diploma or
certificate awarded upon completion of an accredited correspondence school
course, home study (not home school), internet (computer based virtual) or
distant learning program, regardless of whether the diploma was issued by a
correspondence school, state, or secondary or post- secondary educational
institution. This is a Tier 11, Education Code “7”.
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(g9) Occupational Program Certificate (Vo/Tech). An individual
who has attended a non-correspondence vocational, technical or proprietary
school for at least six months (180 days) i1.e. JOB Corps. Individual must
have completed 11 years of traditional academic day school, and possesses
certificate of completion. Correspondence schools offering vocational
certificates are not included. This is a Tier 1l, Education Code “C”.

c. Tier 11l1: Non-High School Graduate. An applicant who is neither a
high school graduate nor an alternative credential holder. Tier 111
applicants must have a 50 QT, 90 GT and NO moral/drug waiver above the
recruiting station level. This is a Tier 111, Education Code “1.

2. Grade Completed. 1If an applicant has attended school for an entire
school year, up to and including the last day, credit will be granted for
successful completion of that grade level only, regardless of whether or
not the requirements were met for advancement to the next higher grade.

3. Mid-year Graduates/or Accelerated Graduates

a. Secondary (high) school students who will graduate in the middle of
the traditional August/September to May/June school year can enlist into the
DEP/SMCR awaiting IADT, up to 365 days prior to their projected graduation
date. Those 11th graders who are potential accelerated graduates because
they have accumulated more credits than normal student track (i.e. extra
subject per semester, summer school etc.), and their school will classify
them as a bona fide high school senior to graduate within 365 days may be
enlisted as mid-year graduates. Students must present documentation that
they will graduate prior to beginning active duty. Students who accumulate
credits in a fashion other than the normal 96-120 class hours per subject
mode must be screened to ensure they are not accelerated under alternative
programs that will lead to a tier 2 credential i.e. codes E, C, 7 or 5.

b. In some cases, a diploma is not issued to mid-year graduates until
the end of the school year. These instances, an official letter from the
school stating that the applicant has graduated and will be issued a diploma
at a later date will suffice as proof of graduation.

4. Foreign High School Graduate/College Student. Applicants possessing a
foreign high school diploma or post secondary university/college transcript
or degree must have these credentials translated, certified and reviewed to
determine equivalency to American education standards per paragraph 3241,
prior to enlistment. Accreditation by one of the following, prior to DEP:

a. State boards of education, Admissions/Registrars Offices at state
universities or colleges (4 yr only) listed in Degree granting section of the
current Accredited Institutions Postsecondary Education (AIPE) directory; or

b. Foreign Credential Evaluation services offered by the American
Association of Collegiate Registrar and Admissions OfFficers (AACRAO). The
AACRAO site is: www.aacrao.org/international/abroad.cfm . (Fees involved)

Address: International Education Services
American Association of Collegiate Registrars & Admission Officers
One Dupont Circle NW
Suite 520
Washington, DC 20036-1135
Phone inquiries: (202) 296-3359; or
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c. National Association of Credential Evaluation Services (NACES) offers
applicants education evaluation of their foreign credentials. The NACES
site: www.naces.org. Applicants are responsible for application and fees
associated with this process. Lists of accredited evaluation agencies to
contact are listed on the website under the heading “current members™.

d. The same verification is required for any foreign post secondary
college level work transcripts or degrees when applying for enlistment under:

(1) Education Code “8” - completion of 15 semester or 22 quarter hours
of college level work; or

(2) Education Code “D” or “K” — Associates or Baccalaureate Degree; or

(3) Appointment to Grade other than Private — appointment to Private
First Class (PFC) in accordance with Table 4-2 of this manual

5. Applicants Possessing On-Line Degrees. Applicants who present post
secondary degrees (Associate or Baccalaureate) from institutions listed in
the Degree Granting section of the current AIPE obtained via on-line internet
instruction can be enlisted as Tier 1 as applicable (Associates -14D or
Bachelors -16K). Applicants must possess the specifically awarded degree.

6. Applicants Possessing a Baccalaureate Degree. Applicants for enlistment
who possess or will possess a baccalaureate degree are eligible to enlist.
However, these applicants must be informed and counseled on the Officer
Candidate Course (OCC) and other officer programs prior to their enlistment.
If the applicant is found to be initially qualified, they will be referred to
the Officer Selection Officer (0SO). However, if the 0SO is not available,
the recruiting station commanding officer, executive officer or operations
officer may conduct the interview. Should the applicant not desire to apply
for the OCC Program, the Statement for the Officer Candidate Course contained
in figure 3-4 on page 3-45 will be completed and witnessed by the 0SO or his
representative. This will ensure that the applicant is made aware of the
Enlisted Commissioning Program (ECP), its competitive nature and that no
guarantee for assignment to the program exists.

3242. VERIFICATION. Verification of education is the responsibility of the
recruiting station commanding officer. Applicants will not be enlisted into
the DEP without having their education verified.

1. High school diploma (with evaluation certification for foreign high
schools outlined in paragraph 3241.4).

2. High school letter (with transcripts) see Figure 3-3, page 3-43.

3. College transcripts verifying successful completion of a minimum of 15
Semester/22 Quarter hours of college-level work (level 100 or higher). The
required minimum hours do not have to be completed in a single semester).

4. College diploma with Statement of Acknowledgment for the Officer
Candidate Course (see figure 3-4 on page 3-55).

5. Alternative Credential Education verification documents which verifies

tier status. MCRC Education Determination Letters (tier determinations) must
accompany the Alternative Education credential if applicable.
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3243. DOCUMENTATION. Prior to enlistment status, the following documents
are required to verify educational eligibility in addition to those listed
in table 4-1 on page 4-19. The verification will be documented on the DD
Form 1966/4 using the following documents:

1. High School Verification Letter (with transcripts). The verifying letter
for an applicant™s education level is depicted in figure 3-3, page 3-53.

2. Statement of Acknowledgment for the Officer Candidate Course. This form
(figure 3-4 on page 3-54) is required prior to enlisting any applicant who
has received a baccalaureate degree. Distribution will be made in accordance
with table 4-3 on page 4-73.

3. High School Closure Statement. This statement is to be used only to
enlist traditional high school seniors into the Delayed Entry Program (DEP)
and only until the applicants high school reopens again. In the event an
applicant®s high school is closed at time of enlistment the RSS NCOIC will
type the following statement on the remarks section of the DD Form 1966:

"Traditional High School records cannot be obtained on this applicant due
to the fact that the school is closed. The school will reopen on (DATE) and 1
will obtain school records at that time."

SNCOIC SIGNATURE OPSO/MEPS Liaison SIGNATURE HS PHONE # HS POC

NOTE: School closure statement is intended for closures over an extended
period of time, i.e. summer break, semester breaks, holiday vacations etc.,
and not for single holiday or weekend closures.
3244_. WAIVERS
1. The CG MCRC may waive the minimum educational standard of attendance
through the 10th grade (non Tier 1) when the applicant is otherwise
exceptionally well qualified, and:

a. |Is between 17 and 21 years of age, and

b. Has AFQT of 50 or higher and a GT score of 105 or higher, and

c. Requires no conduct/drug waivers above recruiting station level.

2. Waivers of the above criteria will be treated as Exception to Policy to
the CG MCRC and only will be entertained in rare cases.

3. Addendum waivers above the recruiting station level, for the above
criteria will not be submitted.
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Recruiting Station Heading

Dear Educator:

It is respectfully requested that this education verification be
provided in accordance with the appropriate category explained below;
therefore, we have asked ( ) to authorize the release of
(his/her) records. Paragraphs (1)-(5) to be completed by school official.

(1) This is to certify that the applicant was present in school through
the last day of the th grade. His/Her last day of attendance was
( ). High school transcripts are attached.

(2) HIGH SCHOOL SENIOR - This is to certify that the applicant is enrolled
in a traditional 3 or 4 year school, and is a senior in good standing and
should graduate with (his/her) class on ( )- High school
transcripts are attached. The following additional information is provided:

- Total number of credits required to graduate.

- Number of credits attained by applicant to date.

- Number of credits for which applicant is enrolled
for the rest of this scholastic year.

- Number of credits for which applicant is enrolled that are
computer based, internet (on-line), or virtual classes

(3) HIGH SCHOOL GRADUATE - This is to certify that the applicant graduated
from this school and received a high school diploma on ( ). High
school transcripts are attached.

(4) SPECIAL EDUCATION CLASSES — If applicant’s school curriculum involved
any Special Education classes, please specify:

(5) SCHOOL OFFICIAL REMARKS:

"1 am aware of the provisions of the Family Education Rights Act. 1 hereby
authorize release of my education status and records to the Marine Corps."

(Signature of Applicant) (Witness - Recruiter) ——_ZBEEES

(Date of Birth) (SSN) Last Year Attended School)
(Printed Name of School Official) (Title)

(Signature of School Official) (Date)

(Name of School) (Phone Number)

PLACE SCHOOL
SEAL HERE

Figure 3-3.--Sample High School Verification Letter.
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Recruiting Station Heading

1. This is to acknowledge that I have been informed of my educational
eligibility for the Officer Candidate Course Program by interview of
(Interviewer/Organization). The eligibility is based on my possessing a
baccalaureate degree from a degree-granting institution, to wit:
(institution).

2. 1 certify that I do not desire to apply for the Officer Candidate Course
Program. 1 understand that if 1 subsequently apply for the Enlisted
Commissioning Program, there is absolutely no guarantee that I will be
selected.

(Signature of Applicant and Date)

(Witnessed by Interviewer and Date)

Figure 3-4.-- Sample Statement of Acknowledgment on
Eligibility for the Officer Candidate Course
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CHAPTER 3
QUALIFICATIONS FOR ENLISTMENT
SECTION 2: ENLISTMENT CRITERIA

PART E: DRUG AND ALCOHOL INVOLVEMENT

3250. PURPOSE

1. The Marine Corps does not condone the illegal or improper use of drugs or
alcoho