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Attachment 1
Nomination Template

[Use MS Word format, Times New Roman font, no smaller than size 10, margins no smaller than.5in.]

DoD CIO Annual Award Nomination for 2016

Nominee:  [Provide nominee’s name and rank/grade or name of nominated team.] 

Position:  [Provide the team name, name and grade of the team lead, and number of team members; for individual winners, provide individual’s occupational series/position title.]

Location:  [Provide name and address of nominee’s organization.]

Background:  [Write a brief description of nominee’s responsibilities or project for which they are nominated.]

Functional Areas:  [List one or more of the areas for which they are nominated (see paragraph 3.1 of the guidance).]

Judging Criteria:  [List one or more of the judging criteria in which the nominee excelled and which was used to form the basis of the nomination (see paragraph 3.2 of the guidance).]

Accomplishments:  [Use normal, single-line spacing]
· [Action and result]
· [Action and result]

Mission Impact Summary:  [Briefly highlight in one paragraph how the nominee’s efforts and performance benefited DoD and (or) their Component missions and (or) operations.] 

Nominator and Primary Contact:  [Name, organization, telephone number, and email address.]

Component CIO or Senior IRM Official:  [Name, organization, position, military rank or civilian pay grade (SES, GS15, COL, etc.), telephone number, and email address]

The Nominator and Component CIO / Senior IRM Official have verified the award nomination is not a duplicate or similar nomination form a previous DoD CIO Annual Award Year.

How did you hear about the DoD CIO Award Ceremony Program.  [e-mail, word of mouth, organization CIO, Internet, advertisement.]

Recommended Award Presentation Summary:  [Write a brief narrative of the nominee’s accomplishments and impact that may be read as the award is presented – no more than 30 seconds of reading material.]



[STOP at the end of page 2 – the nomination will not be longer than 2 pages.]




