
To open the EDR Calendar from the Public Folders in Outlook 2010, follow the below steps: 

1.  Open Outlook 2010. 
2.  Display the Folder List in the Navigation Pane by selecting the Folder List button or pressing Ctrl+6.

 

3.  Find the Public Folders category in the Navigation Pane. 

 

4.  Expand “Public Folders.” 

 

5.  Expand “All Public Folders” and then expand “Marines.” 

 



6.  Navigate to and expand “HQMC.” 

 

7.  Navigate to and expand “AR.” 

 

8.  Expand “AR EDR.” 

 

9.  Select the “EDR Calendar.” 

 

By selecting “EDR Calendar,” a standard calendar view will open. 

  



To add the EDR Calendar to your list of available calendars, follow the steps below: 

1.  Navigate to the EDR Calendar as described in steps 1-9, above. 
2.  Right-click on “EDR Calendar” and select “Add to Favorites.” 

 

3.  Select “Add.” 

 

You will now have access to the “EDR Calendar” in your list of available calendars. 

 


