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Subj:  	LANGUAGE SUSTAINMENT PROPOSAL FOR MAJ FIRST M. LAST TO 
		COUNTRY X (OR SCHOOL)


IN REPLY REFER TO
	1520
	FAO
	16 JAN 13
									
From:  	Rank First M. Last, xxxx/PMOS
To:    	Branch Head, International Affairs Branch (PLU)

Via:  	Commanding Officer, applicant command

Subj:  	LANGUAGE SUSTAINMENT PROPOSAL FOR Rank FIRST M. LAST TO 
		COUNTRY X (OR SCHOOL)

1.  Purpose.  To propose TAD to city, country X for Mandarin language sustainment training.   

2.  Objective.  The primary objective of this trip is to improve Mandarin language proficiency.  The secondary objective is to sustain regional expertise through liaison with the U.S. Embassy country team in country x and temporary immersion.

3.  Training concept.  Language training will be conducted through intensive, one-on-one classes with language school and immersion in country X, Y, Z.  An Embassy visit will be scheduled including visits with Defense Attache and Security Cooperation Offices.

4.  Itinerary.  The following itinerary is proposed:

Date	Day	Activity
15 Apr	Sun	Depart home base for country x
16 Apr	Mon-Fri	Begin 5-day intensive language study
21 Apr	Sat-Sun	Tour country x	
23 Apr	Mon-Wed	continue 3-day intensive language study
26 Apr	Thu	Embassy visit
27 Apr	Fri	Depart country x for home base	

5.  Funding.  Commercial airline tickets, lodging, per diem, and language training tuition will be paid using funds obtained from the Defense Language and National Security Education Office (DLNSEO) for Foreign Area Officer (FAO) language sustainment.

Type Expense	Estimate
Flight (home base to country x)	$1,500
Lodging in city x (12 nights)	$1,400
Per diem in city x (12 days)	$900
Language school tuition	$800
Total		$4,600

6.  Reconciliation and Assessment.  A voucher will be submitted through DTS within 5 days of trip completion in accordance with Joint Federal Travel Regulation (JFTR).  An after-action trip report will be completed within 15 days of trip completion with copies provided to HQMC/PP&O/PLU and DLNSEO.  SNO will take the Defense Language Proficiency Test (DLPT) and Oral Proficiency Interview (OPI) within 60 days of trip completion to help measure the effectiveness of the trip.    

7.  Background.  My current DLPT score for Mandarin is 2+/2.  I am currently assigned to unit (ie. 3rd Battalion, 7th Marine Regiment) in my Primary MOS (0302).  (please note if assigned to a FAO billet).

8.  Point of contact.  I can be contacted by phone or e-mail at (xxx) xxx-xxxx or first.last@usmc.mil.  
				


				F. M. LAST       
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