How to Record Date of Death for Employee

Record LX on the day of death in SLDCADA. You may need to populate the rest of the week with KA.

Change the T&A status code on the Work Schedule Change screen in DCPS to X. The effective date is the date of death.

A - ACTIVE EMPLOYEE

P - DATE OF SEPARATION

X - DATE OF DEATH

"Code 'P' indicates 'date of separation' and 'X' indicates 'date of death'.

These codes prevent T&A from being entered after the Date Effective the

status code changed to 'P' or 'X'. 

Code 'X' rejects All T&A Received (Date Effective + 1 DAY).

You will see (Pay Detail Code 'AD') on the Master Pay screen.

Pay will be suspended from EFT process. The money is held for the employee’s beneficiary.

