How to Process a Student Loan Repayment Award

HR processes the SF 52.

Supporting documentation signed by authorizing official is needed by DFAS before they process the payment.

The Region or HR or Payroll can fax to Imaging the following:


Cover Letter


SF 50


Student Loan Repayment Form that is signed and includes the banking information that holds the loan.

The employee will see on her LES the award amount.

Send to Fiscal Labor Team the award information.

