How to Process Employees Who Have Left But Are No Longer In View
The process will be:

1. Activity creates an RPA to "drop" the individual which also has in the notes section THIS IS TO RESOLVE SF113/1532 REPORTS employee separated on

_________ date by _____________(Transfer to ???, resignation, etc.).

{Note: If Activity does not submit the required statement, the RPA will be rejected}

2. HRSC will verify within DCPS view access that no time has been identified and therefore, no pay has been executed.  Once verified, HRSC will process the action to "drop" them from the system.

HRSCs are just getting this information now to manage across their teams prior to implement.
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