How to Explain Military Leave
Only good for 2 years. Goes by Fiscal Year. Carry over up to 120 hours. After 2 years, you lose it.

FROM THE FMR:

0518 MILITARY LEAVE

051805. Military Leave Charges. To substantiate leave charges, an employee is required to submit a copy of the orders directing him or her to active military duty and a certified verification of attendance indicating completion of training duty upon return to duty from military leave. Military leave is charged on a daily basis. No charge is made to nonworkdays at the beginning and end of a period of absence on active military duty. If an employee has separate sets of orders or orders which cover separate periods of time with return to civilian status between the periods covered in the orders, then the military leave shall not be charged for the time the employee is returned to civilian status. Military leave may be taken intermittently, a day at a time, or all at one time, regardless of the number of training sessions.

Useful Info:

051802. Reduction of Civilian Pay. Under the provisions of 5 U.S.C. 5519, an employee's civilian pay is reduced by the amount (other than a travel, transportation, or per diem allowance) received by the employee for military service as a member of the Reserve or National Guard for a period for which he is granted military leave for law enforcement assistance under 5 U.S.C. 6323(b) or (c). When the employee uses annual leave or compensatory time, the offset rules do not apply and the employee receives full military pay and full civilian pay. Refer to chapter 8, subparagraph 080512 for further information.

051803. Weekend Drills. Civilian employees whose regular workweek includes Sunday may not take military leave under 5 U.S.C. 6323(a) to attend weekend drills since an employee, as a member of a Reserve Component of the Armed Forces, is entitled to military leave under 5 U.S.C. 6323(a) only if on active duty. Weekend drills are considered inactive duty.

051804. Recording Military Leave. At the beginning of each fiscal year (1 October) eligible full-time employees shall be credited with 120 hours (15 days) of military leave. Eligible part-time employees shall be credited with leave on a prorated basis. The percentage is determined by dividing 40 into the number of hours in the employee's regularly scheduled workweek during that fiscal year. Any portion of the leave unused at the end of the fiscal year, not to exceed 120 hours (15 days), shall be carried forward to the next fiscal year. New eligible employees and new members of Reserve Components shall be credited with the full 120 hours (15 days) (prorated if employed part time) when entering upon duty or upon joining the Reserve unit. It shall not be prorated for a partial year. END
When the holiday falls in the pay period that the employee report LM you do record LH for the holiday.

1. Record the LM in SLDCADA and DFAS will 'usually' allow the military leave and will automatically post 120 hours to the employee's record. You will see the 120 hours under Employee/Edit/BiMER tab Military Leave column. SLDCADA will generate a warning message when you don't have the hours in your military balance, but it will accept it.

2. You must provide the Payroll Section (as well as the supervisor) a copy of the Military Orders and proof of attendance. Email, fax, or hand deliver to Payroll.  You will still get paid for the military leave. If we don't receive the proper documentation, then the military leave (LM) will convert to your personal leave.

3. Go to HR and be sure you provided them with all the proper military paperwork when you were hired; such as DD214, etc. Be sure HR coded you properly in the Personnel System as a Reservist. Once you are coded properly each Oct 1 you will receive the 120 military hours which must be used within 2 years for reserve duty only.

4. Weekend Drills. Civilian employees whose regular workweek includes Sunday may not take military leave under 5 U.S.C. 6323(a) to attend weekend drills since an employee, as a member of a Reserve Component of the Armed Forces, is entitled to military leave under 5 U.S.C. 6323(a) only if on active duty. Weekend drills are considered inactive duty.

