How Do I Get the Certify Buttons to Display in Prior Pays

You will not see the Certify buttons for prior pay certification on Correct/Certify screen until there is an actual prior pay entered and saved.  You must then click inside the time area to get the option to certify.

If a prior pay has been sent to DCPS the “Sent to DCPS” tag will be displayed.

You can run the Reports/Labor/Pending Prior Pay report for this employee lists no pending prior pays for him.

As soon as you enter a prior pay and save it, you should see the Cert buttons on that Correct and Certify screen.  Actually, they might even appear as soon as you add a row or change an existing row (before the save).
You can click the reset button on that screen to delete any pending prior pay test you might do.

