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1.  All travel that ended on or before 29 November 08, which is approved by 1800 EST on 19 Dec:
    DTS:   Will split to BoA

    DDS/WinIATS:  Split to BoA (see note 1) 

2.  All travel that occurs and is completed on or before by 29 Nov, which is

approved  after 1800 EST on 19 Dec:
     DTS:  Will not split disburse, the cardholder will have to make payment

to BoA 

     DDS/WinIATS:  Will not split disburse, the cardholder will have to make

payment to BoA (see note 1) 

3.  Any travel that crosses the transition period (some travel before 30 Nov

and some on or after 30 Nov) and is approved  prior to 1800 EST on 19 Dec:
     DTS:  Will not split disburse, these payments will go EFT and the

cardholder will have to make payment to BoA and/or Citi (see note 2)
     DDS/WinIATS:  Will not split disburse, these payments will go EFT and

the cardholder will have to make payment to BoA and/or Citi  (see note 1)
4.  Any travel that crosses the transition period (some travel before 30 Nov

and some on or after 30 Nov) and is approved  after 1800 EST on 19 Dec:
     DTS:  Will not split disburse, these payments will go EFT and the

cardholder will have to make payment to BoA and/or Citi (see note 2)
     DDS/WinIATS:  Will not split disburse, these payments will go EFT and

the cardholder will have to make payment to BoA and/or Citi  (see note 1)
5.  All travel that occurs 30 Nov and later, which is approved for payment before 1800 EST on 19 Dec: 

     DTS:  Will not split disburse, the payment will be sent EFT and the

cardholder will have to make payment to Citi

     DDS/WinIATS:  Will not split disburse, the payment will be sent EFT and

the cardholder will have to make payment to Citi (see note 1 and 3)

6.  All travel that occurs 30 Nov and later and is approved
for payment after 1800 EST on 19 Dec:
     DTS:  Will split disburse to Citi

     DDS/WinIATS:  Will split disburse to Citi  (see note 1 and 3) 

NOTE 1 -  For claims that are settled using DDS or WinIATS the settling

finance or disbursing office will have to screen the claims to determine the

travel dates.  Once the travel dates are determined, the above rules apply.
NOTE 2 -  Airline expenses for these authorizations will be charged to BoA cards; rental car and hotel reservations will be made with the BoA; however, at the time of hotel check-out and rental car turn-in the Citi card must be presented for final billing. 
NOTE 3 -  The Bank of America card will be charged for flights departing on or prior to 12/3/08 when reservations are made prior to 11/30/08.  The Citi card will be charged for flights departing on or after 11/30/08 when reservations are made on or after 11/30/08.  
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