
[bookmark: _GoBack]MARINE FORCES RESERVE CTO COMMERCIAL AIR TRAVEL REQUEST FORM
INDIVIDUAL (1) 
	No.
	Name of Traveler(s)
AS THE NAME APPEARS ON GOVT ID

	GENDER

	EDPI#
	DATE OF BIRTH



	
	LAST NAME
	FIRST NAME
	MI
	M/F
	(OPTIONAL)
	DD/MMM/YYYY

	1.
	
	
	
	
	
	/ / 

	*** ALL ADDITIONAL TRAVELERS WILL BE INPUTTED ON ADDENDUM PAGE***

	UNIT: Reserve Legal Support (LSSS) IMA Det
	CITY & STATE: Dallas/Fort Worth, Texas

	PRIMARY POC: 
	ALTERNATE POC: 

	NAME:
	GySgt Marshall Brown
	Sgt Kelsey Ibarra

	PHONE# & EXT:
	571-256-4718
	

	E-MAIL:
	Marshall.D.Brown1@usmc.mil
	kelsey.ibarra@usmc.mil

	FUND ADMINISTRATOR/MIP CODE:
	MB
	WORK CENTER CODE:
	CM

	TEEP EVENT: (Y/N)
	N
	MOBILIZATION  EVENT (Y/N)
	N

	TEEP / MOBILIZATION EVENT NAME:
	

	TEEP EVENT #:
	
	TEEP REQUEST ID:
	

	DEPLOYMENT FLIGHT INFORMATION

	ORIGIN (AIRPORT) 
	DESTINATION (AIRPORT)

	CITY:
	Portland
	CITY:
	San Diego

	 STATE:
	Maine
	STATE:
	California

	COUNTRY:
	USA
	COUNTRY:
	USA

	DEPARTURE DATE: (DD/MMM/YYYY)
	19 / Jul /2015
	DEPARTURE DATE: (DD/MMM/YYYY)
	19 / Jul /2015

	NET TIME:
	1200
	NLT TIME:
	1800
	NET TIME:
	0800
	NLT TIME:
	1400

	ROUND TRIP: (Y/N) Yes
	

	REDEPLOYMENT FLIGHT INFORMATION

	ORIGIN (AIRPORT) 
	DESTINATION (AIRPORT) 

	CITY:
	San Diego
	CITY:
	Portland

	STATE:
	California
	STATE:
	Maine

	COUNTRY:
	USA
	COUNTRY:
	USA

	DEPARTURE DATE: (DD/MMM/YYYY)
	1 / Aug / 2015
	DEPARTURE DATE: (DD/MMM/YYYY)
	1 / Aug / 2015 

	NET TIME:
	0800
	NLT TIME:
	1200

	HOTEL REQUIRED: (Y/N)
	
	HOTEL NAME:
	

	LOCATION: (CITY & STATE)
	
	DATES:
	19/Jul/2015 - 1/Aug/2015

	CAR RENTAL REQUIRED: (Y/N)
	
	RENTAL NAME:
	Compact

	LOCATION: (CITY & STATE)
	
	DATES:
	19/Jul/2015 - 1/Aug/2015

	AUTHORIZED PERSON(S):
	

	NOTES: 
- All information must be completed and filled out correctly.
- Individual travel requests are emailed to:  mfrreservations@ravtrav.com & mfrg4dmotop@usmc.mil 
- For Hotel and Rental Car Arrangements, authorized Traveler must contact CTO to provide individual credit card information.
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