RLS IMA ORDERS REQUEST FORM
Name/Rank:  
Home Addr (Street, City, State):  
Email:
Home Drilling Site: 
Do you have a Govt Tvl Card?
TYPE OF ORDERS:
___ IDT Orders (off-site drills)
___ Annual Training (12 days + 1 travel day)

___ Extended Annual Training (Any additional AT or AT over 13 days)
___ Split AT  ______ 1st half  or ____ 2nd half 
___ JA Refresher training Schools

___ PME (Example: Cmd&Stf, EWS)

___ ADOS (RLS Branch Head & OpSponsor concurrence required)

___ Appropriate Duty (points only – short term)
ITINERARY
Start date (Travel on date):

Report not later than date/time (if appl):

Ending date of orders:

Report to (Billet): 
Unit or Organization:  
Address (Street, City, State): 
Mission: 
TRAVEL
Mode of Travel (Air, POV, Train, Bus):
- Desired departure airport:
- Desired time of departure: not before:           & not after:
- Desired time for return flight: not before:     & not after: 
BILLETING/RENTAL CAR
Billeting:  Is there billeting on base? ___   Cost per night: $____
Rental Car?  Yes or No 

**Rental Cars are only an option if executing ADOS orders or if the gaining command is funding with O&M fund.

_________________________________________________________________

Email to JAD_IMA@usmc.mil
