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Mission Statement
“To provide victims and witnesses with quality and meaningful assistance.”

Definitions

1.  Victim and Witness Assistance Coordinator (VWAC).  The command’s primary point of contact for victim and witness assistance matters.

2.  Victim and Witness Liaison Officer (VWLO).  The installation commander’s representative responsible for the coordination of victim and witness assistance efforts aboard the installation.
3.  Victim. A person who has suffered direct physical, emotional, or pecuniary harm as a result of the commission of a crime in violation of the UCMJ (reference (c)) or in violation of the law of another jurisdiction in cases where military authorities have been notified. Such individuals shall include, but are not limited to, the following: 

     a. Military members and their family members.

     b. When stationed outside the continental United States, DOD civilian employees and contractors, if provided for by contract, and their family members. This program applies to services not available to DOD civilian employees and contractors, and their family members, in stateside locations, such as medical care in military medical facilities. 

     c. When a victim is under 18 years of age, incompetent, incapacitated, or deceased, the term includes one of the following: a legal guardian, spouse, parent, child, sibling, 

another family member, or another person designated by the court or local responsible official, or designee. 

     d. The term “victim" does not include an individual involved in the crime as a perpetrator or accomplice, even though the individual may be one of the representatives described above. 

     e. For a victim that is an institutional entity, an authorized representative of the entity. Federal Departments and State and local agencies, as entities, are not eligible for services available to individual victims. 

4. Witness. A person who has information or evidence concerning a crime, and provides that knowledge to a DON representative about an offense in the investigative jurisdiction of the DON. When the witness is a minor, that term includes a parent or legal guardian. The term "witness" does not include a defense witness or an individual involved in the crime as a perpetrator or accomplice. 

Billet Description

Assist the Commander in the execution of the Victim Witness Assistance Program at the Battalion

Ensure victims receive the proper counseling and services as required
ETC

Billet Duties

1.  The VWAC responsibilities vary depending on the relationship of a victim or witness to the VWAC’s command.  The VWAC shall:


a. Generally obtain and distribute VWAP materials and, at the discretion of the unit commander, provide VWAP training to the members of the command.  In cases involving victims, witnesses, or accused from different commands, the VWACs for the respective commands may have overlapping duties and responsibilities. Coordination between VWACs is essential.


b. When the victim or witness is a member of VWAC’s command.  Once the command is aware that one of their members is a victim or a witness, the VWAC shall ensure that the victim or witness has been advised of applicable rights by providing DD Form 2701 (Initial Information For Victims and Witnesses of Crime), if one has not already been provided.  Additionally, the VWAC shall:



(1) Coordinate with the MFS to ensure the victim or witness receives, when appropriate, information concerning the availability of resources including information on compensation programs available to victims of intra-familial abuse offenses when the offender is a service member;



(2) Assist the victim in obtaining necessary counseling; 



(3) Maintain contact with all VWACs, and other VWAP personnel involved in the victim’s or witness’ case; and



(4) Assist the victim or witness as appropriate and necessary in the exercise of their rights.  For cases pending judicial action, the trial counsel will provide notifications, assistance, and explanation of rights (as contained in DD Forms 2702, 2703, and 2704).


c. When the accused is a member of the VWAC’s command.  Once the command is aware that the accused is a member of the command, the VWAC shall identify the victim and, if available, witnesses.  For those victims and witnesses from another command, notify the appropriate VWAC.  If the victim or witnesses is from the accused’s command, the VWAC for that command will provide the necessary assistance as provided above. Additionally, the VWAC shall:



(1) When necessary, notify the victim of the commander’s decisions concerning prosecution, the nature of the charges, and the date charges are preferred.  Typically, the trial counsel will provide this information and VWACs will contact the trial counsel prior to discussing this information with the victim or witness;



(2) When necessary, solicit and discuss the victim’s views regarding appropriate disposition of the charges against the accused, particularly during pretrial plea negotiations. Typically, the trial counsel will solicit this information. VWACs will contact the trial counsel prior soliciting this information; and


d. Where VWAC’s Command is the Convening Authority.  After

charges have been preferred, the VWAC shall:



(1) Ensure victims and witnesses have been provided the necessary notifications under VWAP. The VWAC must coordinate with PMO, legal, and VWACs of the victims’ or witnesses’ command.



(2) Confirm that the trial counsel assigned to the case has obtained the victim’s views concerning plea negotiations and has forwarded that information to the convening authority;



(3) Confirm that the trial counsel has complied with the victim’s request to be notified of the following:



(a) The date charges are referred and the nature

of the charges;



(b) Acceptance of a pretrial agreement;



(c) The court-martial findings concerning guilt;



(d) The sentence adjudged; and



(e) The convening authority’s action on the findings and sentence of the court-martial.


e. If the accused is sentenced to confinement, including

confinement as a result of summary court-martial, confirm that the trial counsel prepared a DD Form 2704 as provided herein prior to transporting the member to the confinement facility.


f. In pretrial confinement cases where the victim or witness has requested notification, notify that victim or witness of changes in the accused's pretrial confinement status.

Points of Contact

	Name
	Phone #
	Email
	Organization

	Major VWLO
	
	
	Base VWLO

	
	
	
	MFS

	
	
	
	Victim Advocate

	
	
	
	Uniform Victim Advocate

	
	
	
	

	
	
	
	


References
1. MCO P5800.16A  (updating soon)

2. 42 USC § 10601 et seq.

3. 18 USC §§ 1512 – 1514

4. DOD INST 1030.2



5. DOD INST 1342.24



6. DOD DIR 1030.01



7. SECNAVINST 5800.11B


Forms and Documents
Examples of DD FORM 2701, 2702, 2703, 2704, 2705, 2706 
Reports

Provide the base VWLO with the number of victims who received 2701s from the command.

Misc Admin Items

Sample Appointing Letter

UNITED STATES MARINE CORPS

(Unit Letter Head)

        IN REPLY REFER TO:

               







    5800

    xxx

    Date
From:  Commander, Unit
To:    Rank FName I. LName  XXX XX 0000/4402 USMC

Subj:  APPOINTMENT AS THE VICTIM WITNESS LIAISON OFFICER

Ref:   (a) MCO P5800.16A 

1.  Per the reference, you are appointed as the Victim Witness Liaison Officer (VWLO) for Unit Name.  

2.  Your duties and responsibilities are contained in the reference. 

                                   I. M. COMMANDER

From:  Rank FName I. LName  XXX XX 0000/XXXX USMC

To:    Commander, Unit
1.  I hereby assume the duties and responsibilities as the VWLO.

2.  I have familiarized myself with the duties and responsibilities of the VWLO per the reference.

3.  My primary work center is the Unit Name, location.  My duty phone number is (000)XXX-XXXX.  




  I. M. LEADER








