Format:  At a [forum] at [installation, State], a [rank, initials, last name if convicted OR rank only if acquitted] was [acquitted OR convicted] by [a military judge alone OR officer and enlisted members OR officer members OR enlisted members] of [list offenses].  (If convicted of an offense, add:) The [military judge OR panel] sentenced the accused to [(as appropriate) X months confinement, forfeiture of $X per month for X months, reduction to E-X, other punishments, and a (type) (discharge) (dismissal)].  
[bookmark: _GoBack]Enter only charges for which the accused was convicted, NOT all preferred, referred, or tried charges.  Use the name of the charge, not the name of the specification, that the individual was found guilty when listing offenses.  Also enter full acquittals.  Do not enter mixed results in mixed plea situations.  For example, if at a GCM at Camp Pendleton, a gunnery sergeant was charged with rape and sexual assault and was convicted by members only of sexual assault, the first line of the summary would read: “At a General Court-Martial at Camp Pendleton, California, Gunnery Sergeant I. M. Marine was convicted by members of sexual assault.”   You would omit the acquittal or withdrawal of the rape specification.  
If his sentence was a 24 months confinement, forfeiture of all pay and allowances, reduction to E-1, and a dishonorable discharge, the second line of the summary would read: “The panel sentenced the accused to 24 months confinement, forfeiture of all pay and allowances, reduction to E-1, and a dishonorable discharge.”
