From: Commanding Officer

To: Second Lieutenant XXXXXXX X. XXXXXXX xxx xx xxxx/xxxx USMC

Subj: NOTIFICATION OF PROMOTION DELAY

Ref:  (a) MARADMIN XXX
      (b) 10 U.S.C. § 630
      (c) SECNAVINST 1412.6L
Encl:  (1) Acknowledgment of receipt

1.  On XX XXXXXXXX 2006, you were scheduled for promotion to the grade of second lieutenant.
2.  Prior to the release of the promotion authority, you [document reason for delay… allegations of xxx / under investigation for xxx / NJP / cause to believe that the officer is not mentally, physically, morally or professionally qualified for promotion ].

3.  After careful consideration of this information, your promotion has been delayed pending a determination of whether you are qualified for promotion.  This action is being taken under the provisions of references (a), (b), and (c).

4.  Pursuant to reference (b), if you are found unqualified for promotion, the Commandant of the Marine Corps may request the Secretary of the Navy to discharge you immediately or the Commandant of the Marine Corps may retain you for 18 months from the date he finds you unqualified.  At the end of this 18-month period, unless sooner promoted, you shall be discharged.  
5. Enclosure (1) is an acknowledgment of receipt.  Please return this acknowledgment and any matters you desire to submit at this time, within 10 days of your receipt of this letter.  The enclosure and any further statements you wish to submit should be addressed, via your chain of command, to the Commandant of the Marine Corps (JAM), Headquarters, U.S. Marine Corps, 3000 Marine Corps Pentagon, Washington, DC 20350-3000.  For any questions regarding this matter, please contact xxxxx
                                I. M. COMMAND

Copy to:
files

CMC (JAM)

CMC (MMPR)

From: Second Lieutenant XXXXXXX X. XXXXXXX xxx xx xxxx/xxxx USMC

To:   Commanding Officer
Subj: NOTIFICATION OF PROMOTION DELAY

Ref:  [CO’s delay letter]

1.  I acknowledge receipt of the reference on ______________.

2.  I understand I may submit a written statement and other matters to the Commandant of the Marine Corps (JAM).

3.  I understand that all the matters I decide to submit must be provided within 10 days of the receipt of the reference.

4.  ( ) I intend to submit matters to the Commandant of the 

Marine Corps.

    ( ) I do not intend to submit any matters.

                                X. XXXX

