UNITED STATES MARINE CORPS
COMMAND
ADDRESS

	IN REPLY REFER TO:
Subj:  VOLUNTARY RETIREMENT REQUEST IN LIEU OF FURTHER 
       ADMINISTRATIVE PROCESSING FOR CAUSE IN THE CASE OF
       [RANK FIRST NAME MI LAST NAME MOS USMC/R]

	1920
	Code
	Date

From:  Rank First Name MI Last Name MOS USMC/R
To:    Secretary of the Navy 
Via:   (1) Chain of Command
       (2) Alternate Show Cause Authority
       (3) Commandant of the Marine Corps (JAM)

Subj:  VOLUNTARY RETIREMENT REQUEST IN LIEU OF FURTHER 
       ADMINISTRATIVE PROCESSING FOR CAUSE IN THE CASE OF
       [RANK FIRST NAME MI LAST NAME MOS USMC/R]

Ref:   (a) SECNAVINST 1920.6C
       (b) MCO P5800.16A (LEGADMINMAN)
[bookmark: _GoBack]       (c) MCO 1900.16 (MARCORSEPMAN)

Encl:  (1) [Report of Misconduct/NJP/Civilian Conviction/Court-
           Martial Conviction or, if none, Investigation/ 
           Evidence]
       (2) CG, [SCA/ASCA] ltr 1920 [Code] of [date]
       (3) Matters

1.  Pursuant to references (a)-(c), I voluntarily request to retire in lieu of further processing for administrative separation for cause.

2.  I understand that a Board of Inquiry (BOI) will not be convened to recommend my retirement grade to the Secretary of the Navy.

3.  This request to retire is purely voluntary and, once submitted, I understand that it can only be withdrawn with the permission of the Secretary of the Navy.

4.  I understand that the Secretary of the Navy may retire me in a lesser grade than I currently hold and that the retirement grade will be the highest grade in which I served satisfactorily, as determined by the Secretary of the Navy.  I respectfully request to retire [in my current grade of [grade]].  

5.  This retirement request is based on [my nonjudicial punishment for __________/my civilian conviction for ________________/my court-martial conviction for _____________/ my misconduct/substandard performance of duty by ________________], enclosure (1).

6.  [If ASCA/SCA already directed show cause]  On [date], [the Alternate Show Cause Authority/Show Cause Authority] directed that I show cause for retention at a BOI for [substandard performance of duty, misconduct, and moral or professional dereliction], enclosure (2).  I admit [that I committed  misconduct [and/or] that my performance of duty was substandard].  OR 

6.  [If ASCA/SCA has not directed show cause]  I admit that I am guilty of [all] the charges/allegations detailed in enclosure (1).  I admit [that I committed misconduct [and/or] that my performance of duty was substandard].

Note:  The officer must admit that his/her performance of duty was substandard, and if the officer is being required to show cause for misconduct, he/she must admit to committing the misconduct.

7.  I understand that I may submit a sworn or unsworn statement or other material on my behalf for consideration by the Secretary of the Navy, and that any statements submitted in connection with this request, including admissions of guilt, are not admissible in a court-martial except as provided by Military Rule of Evidence 410, but may be admissible at other proceedings.  [I hereby decline to submit any matters.]/[My matters are included in enclosure (3).]

8.  I understand that, if I am voluntarily or involuntarily retired before I complete an active duty service requirement incurred because I received advanced education assistance (United States Naval Academy, Reserve Officer Training Corps, Platoon Leaders Class, Funded Law Education Program, etc.), I may be required to reimburse the Government on a pro-rata basis for the unserved portion of my service obligation.

9.  In submitting this request, I consulted with [insert counsel’s rank name, branch of service]/[name and address of civilian counsel], a qualified defense counsel.  



	I. M. MARINE
	Date: ____________
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