Subj:	FITNESS REPORT PROCESSING FOR MARINES ASSIGNED TO THE MARINE CORPS DEFENSE SERVICES ORGANIZATION  

1.  Regional Defense Counsel Example
-Leader of the Marine Corps Defense Services Organization for the Western United States, supervising field grade, company grade, and enlisted personnel located at six different offices.  Responsible for ensuring that zealous, ethical and effective defense services are provided to servicemembers facing administrative, non-judicial, and judicial actions in order to help protect and promote the due process, statutory and constitutional rights of clients and servicemembers seeking counseling services.
-Lead and mentor subordinate personnel while conducting site visits, observing court cases, observing board hearings, reviewing written motions and work products, and ensuring the fulfillment of all Defense Services Organization training requirements.
-Manage resources and personnel; coordinating with SJAs, Law Center Directors, Legal Section OICs.  Assign or approve the assignment of defense counsel to specific cases.
-Liaison with Convening Authorities, military judges, and investigative agencies.
-Fulfill reporting requirements to the Chief Defense Counsel of the Marine Corps.
-Represent senior ranking servicemembers and others at courts-martial and boards.


2.  Defense Services Organization Regional Noncommissioned Officer-In-Charge Example
- Serve as Administrative Assistant to the Regional Defense Counsel for the Western United States; Responsible for: office reports; reporting requirements for cases and clients; support for the preparation and execution of training events; managing office calendar; liaison with government investigators, trial counsel, staff judge advocates, and commands relative to processing of cases; and, manage all office correspondence.
- Lead, supervise, train, & support all Marine Corps Defense Services Organization (DSO) enlisted personnel aboard 6 different offices serving the Western United States.
- Serve as Regional Defense Counsel Office Manager; Responsible for: managing an annual budget in excess of $20,000.00; coordinating travel planning, execution, and travel claims; managing & maintaining DSO Defense Counsel SharePoint site; maintaining library, office records, information technology systems, communications equipment, and all supplies; liaison with higher headquarters; and, manage Government Vehicle.
- Serve as a paralegal assisting defense counsel with witness interviews, scheduling, investigative actions, legal research, & the creation of demonstrative exhibits.




3.  Senior Defense Counsel Example
-Leader of the Marine Corps Defense Services Organization (DSO) Office for MCAGCC 29 Palms, supervising subordinate judge advocates and Legal Services Specialists. 
-Responsible for ensuring that zealous, ethical and effective defense services are provided to servicemembers facing administrative, non-judicial, and judicial actions in order to help protect and promote the due process, statutory and constitutional rights of both clients and for servicemembers seeking to obtain counseling services.
-Provide representation and zealous advocacy for servicemembers pending courts-martial, involuntary Administrative Separation proceedings, and Boards of Inquiry.
-Lead, supervise, and mentor subordinate personnel by: observing court cases and board hearings; reviewing written work products; Conduct PME and MOS training in order to fulfill all DSO training requirements; &, attend DSO Regional meetings and conferences.
-Manage resources and personnel; coordinate and liaison with SJAs, Convening Authorities, military judges, investigative agencies, & other DSO Offices and members.
-Assign defense counsel to specific cases; fulfill all DSO reporting requirements.


4.  Defense Services Organization Office Non-Commissioned Officer-In-Charge Example
-Serve as Administrative Assistant to the Senior Defense Counsel for the [office name] responsible for: office reports; support for the preparation & execution of training events; managing office calendar; liaison with government investigators, trial counsel, staff judge advocates, & commands relative to processing of cases; &, manage all office correspondence.
-Assist the Senior Defense Counsel in fulfilling Defense Services Organization training requirements.  
-Serve as an Office Manager: support management of annual budget; coordinate travel planning, execution, and claims; manage & maintain Defense Counsel SharePoint site; maintain library, office records, information technology systems, communications equipment; and manage and maintain all supplies.
- Serve as a paralegal assisting defense counsel with witness interviews, investigation, legal research, & the creation of demonstrative exhibits.



5.  Defense Trial Team Leader Example
-Leader of the Marine Corps Defense Services Organization (DSO) Defense Trial Team XX at Camp Lejeune, supervising subordinate judge advocates and Legal Services Specialists. 
-Responsible for ensuring that zealous, ethical and effective defense services are provided to servicemembers facing administrative, non-judicial, and judicial actions in order to help protect and promote the due process, statutory and constitutional rights of both clients and for servicemembers seeking to obtain counseling services.
-Provide representation and zealous advocacy for servicemembers pending courts-martial, involuntary Administrative Separation proceedings, and Boards of Inquiry.
-Lead, supervise, and mentor subordinate personnel by: observing court cases and board hearings; reviewing written work products; Conduct PME and MOS training in order to fulfill all DSO training requirements; &, attend DSO Regional meetings and conferences.
-Manage resources and personnel; coordinate and liaison with the Senior Defense Counsel, Regional Defense Counsel & other DSO Offices and members.
-Assign defense counsel to specific cases; fulfill all DSO reporting requirements.


6.  Defense Counsel Example
-Plan, coordinate, and conduct defense of Marine and Navy clients facing special and general courts-martial, boards of inquiry, post trial hearings, and administrative separation boards.
-Provide legal counseling to personnel considered for NJP, courts-martial, pretrial confinement hearings, Competency review Boards, and situations in which Article 31b, UCMJ, rights are invoked.
-Organize and maintain comprehensive client case files.
-Research, draft, and argue legal pleadings in pretrial hearings, during courts-martial, post trial hearings, and during administrative discharge proceedings.
-Seek clemency from convening authorities and address errors in post-trial documents.
-Prioritize workload to meet all administrative obligations and court appearances.
-Correspond with Convening Authorities, judges, staff judge advocates, and prosecutors.




7.  Student Defense Counsel 4401 Example
-Help Defense Counsel plan, coordinate, and conduct defense of Marine and Navy clients facing special and general courts-martial, boards of inquiry, post trial hearings, and administrative separation boards.
-Help Defense Counsel provide counseling to personnel considered for NJP, courts-martial, pretrial confinement hearings, Competency review Boards, and situations in which Article 31b, UCMJ, rights are invoked.
-Assist in the maintaining comprehensive client case files.
-Research and draft legal pleadings in pretrial hearings, during courts-martial, post trial hearings, and during administrative discharge proceedings.
-Assist Defense Counsel with correspond with Convening Authorities, judges, staff judge advocates, and prosecutors.

8.  Reserve Regional Defense Counsel Example
- Help the Regional Defense Counsel ensure that zealous, ethical and effective defense services are provided to servicemembers facing administrative, non-judicial, and judicial actions in order to help protect and promote the due process, statutory and constitutional rights of clients and servicemembers seeking counseling services.
- Provide input and feedback to Chief Defense Counsel on matters related to defense services throughout the Marine Corps
- Provide general guidance, training, mentoring, and assistance to all defense counsel assigned to USMC Bases and Stations located in the Eastern United States.
- Provide on-call assistance to all defense counsel in the region regarding research, motion practice, conflictions of interest, and professional responsibility
- Develop, review, edit, and provide training and education for all defense counsel assigned to the Marine Corps Defense Services Organization.
- Provide defense services to senior officers and enlisted Marines as necessary

9.  Reserve Regional Training Officer Example
-Help the Regional Defense Counsel ensure that zealous, ethical and effective defense services are provided to servicemembers facing administrative, non-judicial, and judicial actions in order to help protect and promote the due process, statutory and constitutional rights of clients and servicemembers seeking counseling services.
-Develop training program and practical training exercises, in coordination with the Active duty and Reserve RDC-___________, to maintain the military justice proficiency of reserve and active-duty judge advocates in the ____________ region 
-Prepare course materials, in conjunction with the other Defense sub-det training officers, for the USMC Defense Services Organization training events.
-Prepare and draft references for publication in order to instruct the DSO on policies and procedures required by the Chief Defense Counsel.
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