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Block 1.  DISTRIBUTION.  Same as the DD Form 553.  (Exception:  when the pay record is at DFAS, Kansas City, a copy of this form will be sent to DFAS.)

Block 2.  NAME.  Enter the service member’s last name, first name, and middle initial.

Block 3.  SERVICE.  Enter the code for the service member’s branch of service; i.e., Marine Corps (M), Army (A), Navy (N), or Air Force (F].

Block 4.  SOCIAL SECURITY NO.  Enter the absentee’s complete ten (10) digit SSN.  DD Form 616 will not be accepted if SSN reads XXX-XX-1234  (Source of information:  MCTFS).

Block 5.  GRADE OR RATE.  Enter the military grade and pay grade of the service member (Source of Information:  MCTFS).

Block 6.  FORMER ABSENTEE STATUS

      6a.  Former Status.  Enter an "x" in the appropriate block to indicate if the service member was an escaped or sentenced prisoner, absentee, or deserter.

      6b.  Date and Hour Absence Began.  Enter the date and hour the absence began.

      6c.  Organization and Installation From Which Absent.  Enter the complete mailing address of the organization the service member was absent from.

Block 7.  CIRCUMSTANCES OF ABSENTEE'S RETURN

      7a.  Mode of Return.  Place an "x" in the block to indicate how the service member was returned to military control.

      7b.  Indicate Authorities to Whom Absentee Surrendered or by Whom Apprehended.  Place an "x" in the appropriate block to indicate who the service member surrendered to or was apprehended by.

      7c.  Place of Initial Return.  Enter where the service member initially returned.

      7d.  Date and Hour of Initial Return.  Enter the date and hour of initial return.

      7e.  Required Action.  Enter the required action by placing an "x" in the appropriate box. 

	7f.  Military Organization and Installation or Civil Location. Enter the complete mailing address of the service member’s location.

      7g.  Date Returned to Military Control.  Enter the date the service member returned to military control.
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Block 8.  DISPOSITION OF ABSENTEE

      8a.  Action by Military Authorities.  Place an "x" in the appropriate box.

      8b.  To.  Enter the complete organizational address of the command that is in charge of the absentee (joining command).

      8c.  Cost of Transportation.  Enter the amount of the ticket purchased to return the absentee back to the unit.

Block 9.  REMARKS.  This block is used to place any remarks that the command deems necessary.  You should include in the remarks section the location of the individual's service, pay, and health records.

Block 10.  AUTHORIZING OFFICIAL.

      10a.  TYPED NAME.  Type the last name, first name, and middle initial of the person who will be signing this form.

      10b.  GRADE.  Type the grade of the officer signing this form.

      10c.  TITLE.  Type the official title of the officer signing this form.

      10d.  ORGANIZATION.  Type the organization of the officer signing this form.

      10e.  SIGNATURE.  Signature of officer indicated in block 10a.  An original signature is required on all copies.

      10f.  DATE.  Enter the date the form is being published (signed) in this block.
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