UNITED STATES MARINE CORPS
COMMAND
ADDRESS

	IN REPLY REFER TO:
Subj:  ACKNOWLEDGEMENT OF RECEIPT OF REPORT OF [NJP, MISCONDUCT, 
       CIVILIAN CONVICTION, COURT-MARTIAL CONVICTION, BOI] AND 
       INCLUSION OF ADVERSE MATERIAL IN OFFICIAL MILITARY 
       PERSONNEL FILE

[bookmark: _GoBack]	1920
	Code
	Date

From:  Rank First Name MI Last Name MOS USMC/R
To:    Commanding General, Unit

Subj:  ACKNOWLEDGEMENT OF RECEIPT OF REPORT OF [NJP, MISCONDUCT, 
       CIVILIAN CONVICTION, COURT-MARTIAL CONVICTION, BOI] AND 
       INCLUSION OF ADVERSE MATERIAL IN OFFICIAL MILITARY 
       PERSONNEL FILE

Ref:   (a) CG, [Unit] ltr [SSIC] [Code] of [date] (Report)
       (b) MCO P1070.12K (IRAM)

1.  I hereby acknowledge that I received reference (a) on ______________ (date) and that I have 10 calendar days to submit either a response or written indication that I have no matters to submit.  

2.  I understand that the adverse material in reference (a) will be forwarded to the Deputy Commandant, Manpower and Reserve Affairs (DC M&RA) for a decision on whether the material will be included in my Official Military Personnel File (OMPF) in accordance with reference (b).  I further understand that if DC M&RA elects to include the adverse material into my OMPF, any statement I submit will be included in my OMPF along with the adverse material.  If I choose not to submit a statement and DC M&RA elects to include the adverse material into my OMPF, I understand that this letter will be included in my OMPF along with the adverse material in reference (a).

3.  (  ) I desire to submit a statement.

    (  ) I do not desire to submit a statement and understand that this letter will be included in my OMPF if DC M&RA elects to include the adverse material in my OMPF.
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Figure 4-8.  Acknowledgement of Receipt of Report
Figure 4-5.  Report of NJP
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