UNITED STATES MARINE CORPS
COMMAND
ADDRESS

	IN REPLY REFER TO:
[bookmark: _GoBack]			5812
			Code
			Date

From:  Commanding General/Commanding Officer who imposed NJP
To:    Rank First Name MI Last Name MOS USMC/R

Subj:  ACKNOWLEDGEMENT OF PUNITIVE LETTER OF REPRIMAND AND 
       APPEAL RIGHTS

Ref:   (a) CG/CO, [Command] ltr [SSIC] [Code] of [Date]
       (b) JAGINST 5800.7F (JAGMAN)

1.  I acknowledge receipt of reference (a) on _________________.

2.  As indicated in the references, I understand that I may appeal the punitive letter of reprimand.  I acknowledge that I have five working days from the date I received the punitive letter of reprimand to submit an appeal.  The appeal, if made, will be addressed to the Commanding General, [Unit] via the Commanding General [Unit].  

In view of the above, I [do not] intend to appeal the punitive letter of reprimand.

3.  Per the references, I understand that I may forward, within 15 days of receipt of the final decision on my appeal, or five days of the date of my notification of my intent not to appeal, a statement concerning this letter for inclusion in my Official Military Personnel File (OMPF).  

In view of the above, I [do not] intend to submit a statement concerning the punitive letter of reprimand for inclusion in my OMPF.



	I. M. OFFICER



Figure 4-4.  Acknowledgement of Punitive Letter of Reprimand
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