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Subj:  NOTIFICATION OF RECOMMENDATION FOR ADMINISTRATIVE 
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       MOS USMC/R]
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From:  Commander
To:    Rank First Name MI Last Name MOS USMC/R

Subj:  NOTIFICATION OF RECOMMENDATION FOR ADMINISTRATIVE 
       SEPARATION IN THE CASE OF [RANK FIRST NAME MI LAST NAME 
       MOS USMC/R]

[bookmark: _GoBack]Ref:   (a) SECNAVINST 1920.6C
       (b) [Report of Misconduct/NJP/Civilian Conviction or, if 
            none, Investigation/Evidence]

Encl:  (1) Sample Resignation Format
       (2) Acknowledgment of Respondent's Rights 

1.  In accordance with reference (a), I am recommending your separation from the Marine Corps with [a General (Under Honorable Conditions)] [an Honorable] characterization of service.* 

*Note:  If the officer is recommended for separation for only substandard performance of duty, the officer must be separated with an Honorable characterization of service.

2.  The specific reasons for your separation [is/are] [substandard performance of duty, misconduct, and moral or professional dereliction] as evidenced by the following:

    [Insert appropriate [basis/bases] from Enclosure (3) of reference (a).]

3.  Based upon reference (b), the factual [basis/bases] for this recommendation [is/are] as follows:

    [Insert specific factual [basis/bases] supporting the recommendation.]

4.  You are afforded the following rights regarding this recommendation for your separation:
    a.  The right to submit a statement to the Secretary of the Navy in rebuttal to this recommendation or to decline to make a statement.

    b.  The right to tender a resignation in lieu of separation processing.  The format for such a resignation is included at enclosure (1).

    c.  The right to confer with a judge advocate concerning this matter.

    d.  The right to consult with a civilian counsel at your own expense.  This right shall in no way be allowed to delay the orderly processing of this recommendation.

    e.  The right, upon request, to be provided copies of the papers to be forwarded to the Secretary of the Navy to support your proposed separation.  Any classified documents will be summarized.

5.  You also have the right to waive the rights contained in paragraph 4(a)-(e), and any failure to respond as indicated in paragraph 7, below, shall constitute a waiver of these rights.

6.  If you are voluntarily or involuntarily separated before you complete an active duty service requirement incurred because you received advanced education assistance (United States Naval Academy, Reserve Officer Training Corps, Platoon Leaders Class, Funded Law Education Program, etc.), you may be required to reimburse the Government on a pro-rata basis for the unserved portion of your service obligation.

7.  You are directed to acknowledge receipt of this notification and to designate your election of rights in enclosure (2).  All matters you submit concerning this recommendation are due to [me] within 10 calendar days of your receipt of this notice.  You may request an extension of this time upon a timely showing of good cause.
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