SAMPLE BOARD OF INQUIRY FINDINGS WORKSHEET

FINDINGS OF THE BOARD OF INQUIRY CONT’D
[bookmark: _GoBack](Note:  Below is an example using the most common reasons for separation.  Each reason listed on the BOI direction letter must be listed on the findings worksheet.  The findings worksheet may NOT contain a basis for separation that is not in the BOI direction letter.  The worksheet must be tailored for each case.)

FINDINGS OF THE BOARD OF INQUIRY

[AS THE BOARD VOTES DURING DELIBERATION, THE SENIOR MEMBER INITIALS BLANKS ON THIS WORKSHEET TO INDICATE THE BOARD’S DECISIONS.  THE SENIOR MEMBER WILL THEN ANNOUNCE THE BOARD’S DECISIONS BY READING THIS WORKSHEET WHEN THE BOARD RECONVENES.]

[Rank First Name MI Last Name MOS USMC/R], by a majority vote, this Board of Inquiry finds that:

[SELECT AND INITIAL NEXT TO PARAGRAPH (1) OR (2).  IF 2 IS SELECTED, ALSO SELECT AND INITIAL PARAGRAPHS (3)-(5).]

1.  _____ ALLEGATION(S) UNSUBSTANTIATED.  The preponderance of the evidence substantiates none of the reasons for separation for cause.  Accordingly, the Board recommends that your case be closed.

2.  _____ ALLEGATIONS(S) SUBSTANTIATED.  The preponderance of the evidence substantiates [one or more of] the reason(s) for separation for cause as set forth below.

    a. _____ Substandard Performance of Duty.  Specifically:

        (1) _____ Failure to demonstrate acceptable qualities of leadership required of an officer of [his/her] grade.

        (2) _____ Failure to properly discharge the duties expected of an officer of [his/her] grade and experience.

    b. _____ Misconduct and Moral or Professional Dereliction.  Specifically:

        (1) _____ Commission of a military or civilian offense that, if prosecuted under the UCMJ, could be punished by confinement of six months or more, or if prosecuted under the UCMJ, would require specific intent for conviction.  Specifically:

            (a) _____ A violation of Article [xxx], UCMJ.

            (b) _____ A violation of Article [xxx], UCMJ.

             (list each Article separately)

        (2) _____ Intentional misrepresentation or omission of material fact in official written documents or official oral statements.

3. RETENTION OR SEPARATION.  Having found that the preponderance of the evidence substantiates [one or more of] the reason(s) for separation: 

    a.  _____ Retention.  The Board finds that none of the reasons listed above warrant [Rank Name’s] separation from the naval service and recommends closing the case.

    b.  _____ Separation.  The Board recommends separating [Rank Name] from the naval service for the reason(s) listed above.  The Board further recommends that [Rank Name’s] service be characterized as:

        (1) _____ Honorable*

        (2) _____ General (Under Honorable Conditions)

        (3) _____ Other Than Honorable

*Note:  If the CG directed the officer to show cause for substandard performance only, the only available characterization of service is Honorable.

[SEE ENCLOSURE (5) OF SECNAVINST 1920.6C FOR GUIDANCE ON CHARACTERIZATION OF SERVICE RECOMMENDATION]

4.  MINORITY REPORT

[IF ANY MEMBER OF THE BOARD DOES NOT CONCUR WITH THE MAJORITY, THE NONCONCURRING MEMBER MUST SUBMIT A MINORITY REPORT WHICH INCLUDES THE EXTENT OF NON-CONCURRENCE AS TO EACH FINDING AND RECOMMENDATION AND THE REASONS THEREFORE.]   

    a. _____ There is no minority report.  OR

    b. _____ The minority report will be attached to the Report of the Board of Inquiry.

5.  ADDITIONAL CONSIDERATIONS

    a.  Preservice Misconduct

[IF THE BOARD CONSIDERS PRESERVICE MISCONDUCT, THE SENIOR MEMBER MUST INDICATE THAT THE MEMBERS CONSIDERED THE PRESERVICE MISCONDUCT ONLY FOR THE PURPOSE OF DETERMINING WHETHER TO RECOMMEND RETENTION OR SEPARATION.]

        (1) _____ The Board of Inquiry did not consider preservice misconduct.  OR

        (2) _____ The Board of Inquiry considered preservice misconduct, but only for the purpose of determining whether to recommend retention or separation.

    b.  Misconduct Older Than Five Years

[THE BOARD MAY NOT CONSIDER MISCONDUCT IDENTIFIED MORE THAN FIVE YEARS PRIOR TO THE INITIATION OF PROCESSING FOR SEPARATION.  THE SENIOR MEMBER MUST INDICATE THAT THE MEMBERS DID NOT CONSIDER THIS TYPE OF MISCONUCT.  THE BOARD MAY COSULT WITH THE LEGAL ADVISOR WITH QUESTIONS CONCERNING PRIOR MISCONDUCT.] 

        (1) _____ The Board of Inquiry did not consider misconduct identified more than five years prior to the initiation of processing for separation.





__________________   __________________   __________________
Initials LName		 Initials LName	  Initials LName
Rank, USMC		 Rank, USMC		  Rank, USMC
President			 Member			  Member



__________________  __________________   __________________
Initials LName		Initials LName	  	 Initials LName
Rank, USMC		Rank, Service		 Rank, Service
Recorder			Respondent’s Counsel Respondent’s Counsel

Figure 4-21a.  BOI Findings Worksheet – Not Retirement Eligible



Figure 4-21a.  BOI Findings Worksheet – Not Retirement Eligible
