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From:  Command SJA
To:    Commandant of the Marine Corps (JAM)

Subj:  REQUEST FOR WAIVER OF MINIMUM RECORDER QUALIFICATIONS IN 
       THE CASE OF [RANK FIRST NAME MI LAST NAME MOS USMC/R]

Ref:   (a) MCO P5800.16A (LEGADMINMAN)

1.  Background.  Pursuant to paragraph 4007.2.e of the reference, a recorder for a Board of Inquiry (BOI) must be a judge advocate in the pay grade of 0-3 or above who has had at least one year of trial experience.  The reference further states that if the minimum qualifications for a BOI recorder cannot be met, the Staff Judge Advocate for the General Court-Martial Convening Authority may request a waiver of the minimum qualifications from the Commandant of the Marine Corps (JAM).    

2.  Request.  Request a waiver of the minimum recorder qualifications for [Attorney Rank Name].

3.  Justification.  [As applicable]

4.  The point of contact for this matter is [...].
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