UNITED STATES MARINE CORPS
COMMAND
ADDRESS

	IN REPLY REFER TO:
Subj:  BOARD OF INQUIRY IN THE CASE OF [RANK FIRST NAME MI LAST 
       NAME MOS USMC/R]  
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	Code
	Date

From:  Commanding General/Commander 
To:    Commanding General, Unit 

Subj:  BOARD OF INQUIRY IN THE CASE OF [RANK FIRST NAME MI LAST 
       NAME MOS USMC/R]  
       
Ref:   (a) SECNAVINST 1920.6C
       (b) MCO P5800.16A (LEGADMINMAN)
       (c) [Report of NJP/Misconduct/etc.]

1.  Pursuant to paragraphs 13d of reference (a) and 4001.4 of reference (b), I have been designated an Alternate Show Cause Authority for the Marine Corps.  In that capacity, I have reviewed the allegations in reference (c), and have determined that there is sufficient information to refer this case to a Board of Inquiry (BOI) for a recommendation as to whether [Rank Name] should be retained in the Marine Corps and, if separation is recommended, the recommended characterization of service.

2.  Accordingly, you are directed to convene a BOI under the provisions of references (a) and (b) to consider [Rank Name’s] case.  The specific reasons for separation to be considered by the Board are [substandard performance of duty, misconduct, and moral or professional dereliction] as evidenced by one or more of the following:

	a.  [Applicable bases from Enclosure (3) of reference (a).  If the officer is directed to show cause for the commission of an offense under the Uniform Code of Military Justice (UCMJ) punishable by confinement of six months or more, include the applicable Article(s)].

*Note:  BOI Notification (Figure 4-16) may only list bases listed here

3.  [Rank Name] will be notified by separate correspondence that separation proceedings have been initiated and of his/her right to 30 days delay in which to prepare his/her case.

4.  The written report of the BOI shall be forwarded to this Command (staff judge advocate (SJA)) via the chain of command.  A verbatim transcript of the proceedings is required in any case where the Board finds that any of the allegations are supported by a preponderance of the evidence.

5.  Correspondence relating to this and all other officer administrative separation processing should be mailed using Federal Express.  

6.  Reference (b) provides time goals for processing officer administrative separation cases.  Failure to comply with those standards shall be addressed in the return endorsement.



	I. M. GENERAL

Copy to:
CMC (JAM)
SJA, [Alternate Show Cause Authority]
SJA, [Chain of Command]
[Rank Name of Accused]



Figure 4-14.  BOI Direction Letter – Not Retirement Eligible
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