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MEMORANDUM											


From:  (Site manager/OIC and Company/Work Section)
To:      Head, Information Systems Branch (ARI)			

Subj:   ACCESS TO THE ARI INFORMATION TECHNOLOGY CENTER

Ref: (a)  SECNAVINST 5510.36
       (b)  NTP-4C

1.  Per references (a) and (b), access to ARI Information Technology Center spaces (Building/Room, i.e., FOB2/Room 3215, or Pentagon/Room 2D245) is hereby requested for the following (insert section here) personnel:
 
Name				Rank	     SSN              Clearance       Date(s) of Visit



2.  The requested access is required for…..(full justification and inclusive dates for access, up to one year).

3.  This list supercedes all other previous lists.

4.  Questions should be addressed to (Section POC) at 703.xxx.xxxx.




							I. M. Brave

		 
	
				


										
