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11000 PERSONAL AFFAIRS PRO- published to the command by special 
GRAM order or company order, as appro

1. Purpose. The purpose of the Per
sonal Affairs Program is to assist in 
developing and maintaining a high state 
of morale by providing assistance to 
Marines and their dependents through 
appropriate counseling and dissemina
tion of pertinent information in matters 
relative to theil:- personal welfare. 

2. Scope. From time to time legisla
tion has been enacted providing certain 
rights, benefits, and privileges for 
members of the Armed Forces, per
sons retired therefrom, veterans, and 
their dependents and/or beneficiaries. 
The Marine Corps has a responsibility 
to assist and counsel Marines regard
ing these rights, benefits, and privi
leges accruing as a result of their 
military service, including the fulfill
ment of certain obligations to the 
Government, This chapter has been 
designed as a guide to assist com
manders in satisfying the Marine Corps' 
responsibility to its member by pro
viding information for use in counseling 
Marines on personal affairs matters. 
In this chapter are brief discussions 
regarding these benefits, including 
those administered by the Armed 
Forces and those administered by other 
governmental agencies (Veterans' Ad
ministration, Social Security, etc.). 

3. Responsibility 

a, It is the responsibility of the 
commander to ensure that adequate 
counseling on personal affairs matters 
is provided to all personnel. 

b. The commander may designate 
a personal affairs officer to assist him 
in carrying out the functions of the 
organizational Personal Affairs Pro
gram. Such assignments will be made 
as additional duty unless tables of 
organization specifically provide for a 
personal affair a officer, and will be 

priate, The organizational personal 
affairs officer will function as a special 
staff officer, and while in such capacity, 
will advise the commander regarding 
the organization, conduct, and effec
tiveness of the organizational Personal 
Affairs Program. 

4. Sources of Information 

a. In order to cope with the many 
problems affecting the welfare and 
morale of the members of the organi
zation and their dependents, the com
mander or his designated organizational 
personal affairs officer must be a 
source of accurate and current infer
mation on the many rights and benefits 
accruing to persons as a result of 
service in the Armed Forces, as pro
vided by the following: 

(1) The Servicemen's and Vet
erans 1 Survivor Benefits Act; 

(a) Dependency and Indemnity 
Compensation, 

(b) Death gratuity, 

(c) Social Security, 

(d) Government Insurance 
(USGLI--NSLI), 

(2) The Dependents' 
Care Act; 

Medical 

(3) The Soldiers and Sailors Civil 
Relief Act of 1940, as amended; 

(4) Unif<:>rmed Services Contin
gency Option Act of 1953; 

(5) Veterans' Readjustment As
sistance Act of 1952; 

f6) Servicemen's Readjustment 
Act of 1944; 

(7) The Housing Act of 1954; 
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11000 MARCORPERSMAN 

(8) The Career Compensation 
Act of 1949; and 

(9) Other pertinent laws and pro
grams, 

b. The commander or his desig
nated personal affairs officer must be 
familiar with current Marine Corps 
personal affairs and civil readjustment 
publications, and he must ensure that 
adequate stocks are available in his 
organization. In addition,current pam
phlets and publications on personal 
affairs subjects are available from the 
nearest regional office ofthe Veterans 1 

Administration, Social Security Admin
istration, and other pertinent agencies. 
Annually, a current list of available 
pamphlets is published in the Marine 
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Corps Directives System (series 
1740,1 0). Other detailed information on 
benefits is contained in chapter 12 of 
this manual. 

5, Civilian Organizations, Close liai
son with the following civil agencies 
will prove to be of invaluable assist
ance as well as a sourceofinformation 
pertinent to the program: 

a. American Red Cross, 

b. Navy Relief Society, 

c. Veterans' Administration. 

d. Social Security Administration. 

e. Welfare organizations, 



PART B: DEPENDENTS' ASSISTANCE 

BASIC ALLOWANCE FOR 
QUARTERS 

l, Authority. Under· statutory provi
sions (37 U.S.C. 403, 50 U.S,C. App. 
2201-2216), a member of the Armed 
Forces is entitled to basic allowance 
for quarters when the Government does 
not provide adequate public quarters 
for the member and his dependents at 
his duty station. Members in pay grades 
E-4 (4 years or less service) and below 
are entitled to this allowance only if 
they have in effect an allotment of 
their pay in the amount of the allow
ance plus $40, unless in the case of a 
wife or child a separation agreement or 
court order specifies a lesser amount, 
in which case the allotment must be at 
least equal to the amount of the allow
ance or the amount so specified, which
ever is greater. 

2. Eligibility. Certain limitations and 
restrictions concern the eligibility for 
this allowance. The Navy Comptroller 
Manual, volume 4 contains a listing of 
dependents as well as several cate
gories of ineligible dependents. In ad
dition to those listed as ineligible in 
the Navy Comptroller Manual, the fol
lowing . are also considered ineligible 
dependents: 

a. A divorced wife regardless of 
whether she was awarded alimony in 
the divorce decree. 

b. An illegitimate child of the mem
ber unless adopted by the service mem
ber. However, where the blood parents 
of an illegitimate child marry, the child 
is presumed to be legitimate from and 
including the date of marriage. 

c. An illegitimate child of the mem
ber's wife when the member is not the 
blood parent. The child may become an 
eligible dependent through adoption by 
the service member. 

d. A child not related to the mem
ber by blood or marriage, to whom the 
member has stood in the place of a 
parent, unless the child is adopted by 
the service member. 

e. A stepchild after divorce of the 
service member from the blood parent 
unless the child is adopted by the 
service member. Death of the blood 

parent while marTied to the service 
member does not dissolve the step
child- stepfather relationship. 

f. A legitimate stepchild receiving 
all or almost all of its support from 
sources other than the Marine's con
tributions to its welfare, e.g., from 
its natural father or from veteran's 
survivor benefits. However, the fact 
that a stepchild is receiving more than 
one-half of its support from sources 
other than the Marine will not neces
sarily result in a finding that the child 
is not the Marine 1 s eligible dependent, 
provided that the Marine contributes 
to the child's welfare to an extent that 
it would be deprived of reasonable 
necessities if such contributions were 
not made. 

g. A service member's child who 
has been adopted by third parties. 

h. The parents of the member's 
spouse; i.e., mother-in-law, father-in
law. 

i. Mernber 1 s grandparents unless 
such grandparents stood in a loco 
parentis relationship for a minimum 
of 5 years during the minority of the 
Marine. 

j. Brothers and sisters. 

k. Stepparent after divorce from 
blood parent. However, a stepparent 
separated but not divorced from a blood 
parent may still be eligible. 

-t •. A dependent currently claimed 
for purposes of basic allowance for 
quarters by another service person. 

3, Acceptable Forms of Marriage. Not 
all forms of marriage are acceptable 
for the purpose of determining a mem
ber's eligibility to receive a quarters 
allowance. For example, proxy mar
riages and 11telephone marriages'' in 
the absence of legislation or court de
terminations to the contrary, are not 
recognized. Recognizable marriages 
include: 

a. Indian tribal marriages, if con
tracted between tribal Indians accord
ing to usages and customs of their tribe 
at the time when the tribal Government 
relations existed. 
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b. Ceremonial marriages. 

c. Common law marriages if rec
ognized in the State where contracted. 
In this type of marriage, a couple be
comes husband and wife withoutformal 
solemnization of marriage by mutually 
and publically holding themselves out 
and assuming the obligations of husband 
and wife. The couple must have had 
the same capacity. to marry prior to 
common law marriage that would have 
been required upon entry into a cere
menial marriage. While requirements 
of a valid common law marriage vary 
in different states, basically they in
clude the above stipulations. Common 
law marriages are as binding as cere
monial marriages and can only be ter
minated by death or divorce. 

4. Validity of Marriage and/or Di
vorce. In order for a person to be 
determined a lawful wife for whom the 
Marine is entitled to receive credit of 
basic allowance for quarters, the Ma
rine1 s marriage to her must be lawful 
and valid in accordance with the law of 
the State or country in which the mar
riage took place. 

a. Many states require that the 
parties to a divorce go through a wait
ing or ••cooling off11 period before 
divorces become finaL Due to a gen
eral lack of knowledge regarding the 
divorce laws of the various states, 
many service members find that they 
are not legally married upon applying 
for basic allowance for quarters be
cause it is discovered that they and/or 
their purported wives have previous 
marriages that have not been dis
solved by divorce. In this instance 
competent legal advice must be ob
tained. 

b. Divorce in a 'foreign country 
where the parties to a marriage go 
for a temporary period, and where they 
do not have a legal residence (resi
dence for a substantial period other 
than while on leave or vacation, etc.), 
and where neither of them is a citizen, 
will not be recognized. This means that 
unless a court within the United States 
holds such a divorce valid, it will not 
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be recognized for the purpose of au
thorizing basic allowance for quar
ters to a Marine who marries aperson 
whose earlier marriage is supposed to 
have been dissolved by a foreign di
vorce; also if it is the Marine's earlier 
marriage which was supposed to have 
been dis solved by such a foreign di
vorce his remarriage may not be 
recognized in the absence of a court 
order holding the divorce, or his pres
ent marriage, valid. 

5. Special Parent Cases 

a. A parent is not necessarily re
quired to exhaust his assets as a con
dition for establishing dependency. 

b. If all conditions of eligibility 
have been met and the member claims 
parents as dependents, residence in a 
charitable institution will not neces
sarily bar the Marine from receiving 
a quarters allowance. 

c. Contributions received by par
ents from charitable organizations are 
not considered a part of their income 
for dependency purposes. 

d. A mother living with her husband 
in a family unit, in which the husband 
provides over 50 percent of the ex
penses of the unit, cannot be considered 
the member 1 s dependent even if the 
husband is not providing adequately 
for her needs. 

e. Social security and/or unem
ployment compensation benefits re
ceived by the parents are considered 
income in determining whether they 
receive more than one-half of their 
income from sources other than the 
member and whether the member is 
their chief support. 

f. A Marine claiming entitlement 
to basic allowance for quarters in be
half of a parent(s) by virtue of the 
parent having become dependent upon 
him due to a change of circumstances, 
i.e., loss of job, death of breadwinner, 
etc., is expected to apply for basic 
allowance for quarters within a reason
able period of time subsequent to such 
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change. If the Marine does not apply 
within l year following the date the 
change occurred, normally it will not 
be considered that the parent became 

... dependent as a result of the change. 

.,.6, Application, The indi-
vidual Martne is primarily 
responsible for making appllcatwn tor 
quarters allowance. Each enlisted Ma
rine will submit NavPers 668 Applica
tion for Dependents Allowance, listing 
all his dependents and will submit a 
new corrected NavPers 668 whenever 
there is an increase in the number of 
his dependents. An application on be
half of all dependents is required al
though no increase in allowances will 
accrue. The relationship ofthe member 
to any dependent applied for, with the 
exception of parents, must be verified 
by appropriate documents. In order to 
eliminate any unnecessary delay in the 
approval of the application, the service 
member (applicant) should have certi
fied copies of all supporting documents 
in his possession at the time of the 
initial application. Examples of re
quired documents, depending on the 
circumstances, are certified copies 
of: marriage certificates; divorce de
crees; separation agreements; com
plaints of annulments and annulment 
decrees; statement of prior marital 
status of spouse; death certificates; 
birth certificates; adoption decrees; 
etc. If the service member is unable 
to secure the required documents for 
any reason, he should consult his com
mander or legal assistance officer. 

7. Separate Maintenance. When a Ma
rine has more than one dependent and 
his dependents live in separate house
holds and the amount of support to be 
paid to each dependent results in a 
dispute, in the absence of a court order 
or legal agreement to the contrary, the 
amount of support to each dependent is 
determined by the Commandant of the 
Marine Corps (Code DN). In such cases 
of dispute see subparagraph 7201.4. 

8. Changes That May Add to the Rate 
of Basic Allowance for Quarters: 

a. Birth of child. 

b. Marriage, adding wife as de
pendent (also stepchildren in many 
cases), 
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c. Legal adoption of a child. 

d. A change of parents' circum
stances whereby they become depend
ent on the Marine for over one-half 
of their support • 

e. Promotion of the member to a 
higher grade. 

9. Changes That May Decrease the 
Rate of Basic Allowance for Quarters 
or Terminate Entitlement: 

a. Emancipation of a child by mar
riage, entry into the Armed Forces, etc. 

b. Death of a dependent. 

c. Final divorce from wife, whether 
or not a court awards alimony. 

d. A change in circumstances 
whereby a parent whose eligibility is 
based on support provided by the Ma
rine is no longer dependent on him for 
over one-half of his or her support. 

e. Demotion, such as from pay 
grade E-4 to E-3. 

f. Entry of wife or husband into 
the Armed Forces. 

g. Under certain circumstances, 
when all, or a portion of the depend
ents occupy government quarters. 

10. Allotment. The dependents of en
listed personnel in pay grades of E-1 
through E-4 (4 years or less of service) 
receive each month a 11Q 11 allotment 
check. The amount of the allotment is 
the sum of the member's basic allow
ance for quarters plus $40 deducted 
from the member's pay, unless in the 
case of a wife or child a separation 
agreement or court order specifies a 
lesser amount, in which case the allot
ment is in an amount at least equal to 
the allowance for quarters or the amount 
so specified, y.rhichever is greater. 

a. Allotment checks are drawn and 
issued by the Allotment Branch of the 
Disbursing Division, Headquarters Ma
rine Corps, Washington, D.C. Checks 
are normally mailed on the last day of 
each month representing payment of 
the allotment for that month. As a rule 
authorization to start allotments, Allot
m_ent Authorization, NavCompt 545, 
w1ll be forwarded so as to reach the 
Commandant of the Marine Corps (Code 
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CDC) prior to the last day of the month 
preceding the month of first payment. 
Due to the time consumed in processing 
the allotment application both at the 
local disbursing office and at Head
quarters Marine Corps, it is advisable 
for the Marine to make application for 
basic allowance for quarters. and to 
register the appropriate allotment as 
soon as possible after dependency com
mences in order to avoid unnecessary 
delay in receipt of allotment checks by 
the dependent. 

. b. ill the case of members in pay 
grades E-1 through E-4 (4 years or 
less of service), the guidegiveninsub
paragraph 7201.4 must not be con
strued to mean that the support to be 
paid can fall below the minimum allot
ment requirement. 

c. If an enlisted member in pay 
grade E-1 through E-4 (4 years or less 
of service) refuses or is unable to make 
application, the dependent lawful wife 
or person acting on behalf of the mem
ber 1 s legitimate children in his or her 
custody may request that an allotment 
be administratively established. Cor
respondence in such matters will be 
directed to the Commandant of the 
Marine Corps (Code DN). 

11. Submis sian of Applications to the 
Commandant of the Marine Corps for 
Action. Before forwarding basic allow
ance for quarters applications to the 
Commandant of the Marine Corps for 
action in those cases wherein the com
mander is not authorized to act, com
manders will attach to the original 
NavPers Form 668 the appropriate 
supporting documents mentioned in 
subparagraph 11050.6 above. Submis
sion of NavPers Form 668 to the Com
mandant of the Marine Corps will not 
be delayed in cases where the Marine 
does not have in his possession the 
necessary supporting documents and 
cannot obtain them immediately. In 
such cases, commanders will attach 
remarks to the NavPers Form 668 in
dicating the nature of the supporting 
documents which are temporarily un
available, the steps being taken by the 
Marine to obtain them, and the probable 
date of submission thereof to the Com
mandant of the Marine Corps. 
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11051 UNIFORMED SERVICES 
IDENTIFICATION AND PRIVI
LEGE CARD, DD FORM 1173 
FOR DEPENDENTS OF MA
RINE CORPS PERSONNEL, 
AND CERTAIN OTHERS 

1. The Uniformed Services Identifica
tion and Privilege Card, DD Form 
1173, is a means of identification and 
designates those privileges for which a 
dependent and/or su;-vivor o~anactive, 
retired, or deceased member of the 
Marine Corps is eligible. Application 
for the DD Form 1173 is made on a DD 
Form 1172, Application for Uniformed 
Services Identification and Privilege 
Card. DD Form 1173 may be issued 
by Marine Corps commands in behalf 
of dependents of members of other 
branches of the Uniformed Services and 
likewise, dependents of Marine Corps 
personnel may be issued DD Form 
1173 by a commander of any Army, 
Navy, Air Force, or Coast Guard ac
tivity. This cross-service arrangement 
is applicable only when the application, 
DD Form 1172, has been properly exe
cuted and certified by the parent serv
ice. DD Form 1173 also may be issued 
to certain civilian personnel as indi
cated in the Marine Corps Commissary 
Stores Management Manual, Marine 
Corps Exchange Manual, and the Special 
Services Manual, which entitles such 
persons to commissary, exchange, and 
theater privileges. Possession of the 
DD Form 1173 does not, in itself, 
authorize entry into any classified or 
security area, nor does it replace any 
security system now in effect or to be 
placed into effect. Although DD Form 
1172 is designed to provide a means 
whereby dependents may make appli
cation for DD Form 117 3 in their own 
behalf, it is the responsibility of all 
military members, active duty and re
tired, to apply for the card in behalf 
of their lawful dependents. 

2. Eligible Persons and Method of 
Application and Verification. Upon re
ceipt of Application for Uniformed 
Services Identification and Privilege 
Card, DD Form 1172, the certifying 
officer will in all instances verify the 
information contained therein to as
certain whether or not the applicant is 
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eligible for medical care, commissary, 
exchange, and/or theater privileges as 
prescribed in current Secretary of the 
Navy Instructions on medical care 
{series 6320), Marine Corps Commis
sary Stores Management Manual, Ma
rine Corps Exchange Manual, and the 
Special Services Manual. The following 
are guidelines upon which the depend
ency status and/or eligibility of per
sons may be predicated: 

a. Active duty members will make 
application for DD Form 1!73 in behalf 
of their dependents by the submis sian 
of DD Form 1172 to their commander. 

(1) The dependency status of 
wives and children will be verified with 
NAVMC 10526-PD, Record of Emer
gency Data and/or NavPers 668,Appli
cation for Dependents Allowance. In 
the event a child is claimed who has 
been born subsequent to the execution 
of NAVMC 10526-PD or there is a 
discrepancy in the date of birth, the 
birth certificate of such child should 
be requested for verification. 

(2) lf a child claimed is not the 
legitimate child or stepchild of the 
service member, a decree of adoption 
will be required unless the service 
records disclose that the child has been 
adopted by the member. An interlocu
tory decree of adoption is sufficient. 
If a state does not issue an adoption 
decree, an amendatory birth certificate 
will suffice. A child of a service mem
ber who has been adopted by a third 
party is not an eligible dependent. 

(3) In cases of children over 21 
years of age incapable of self-support, 
a doctor 1 s statement will be required 
setting forth that the child is incapable 
of self- support by reason of mental or 
physical incapacitation that existed 
prior to attainment of age 21. 

(4) If the children are under the 
age of 23 and are in school, a state
ment from the registrar of the school 
certifying that the child is enrolled in a 
full-time course of study must be sub
mitted by the applicant. 
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.(5) The dependency status of 
parents will be verified with NavPers 
668, Application for Dependents Allow
ance, or NavCompt Form 2040-l, De
pendency Certificate (Mother and/ or 
Father), If the Marine has not previously 
applied for Basic Allowances for Quar
ters on behalf of the parent(s), an iden
tification and privilege card will not be 
issued until an approved application or 
certificate is received from the Corn
mandant of the Marine Corps (Code DN), 

. . f:<.6) Requests for determination of 
ehg1b1hty for parents-in-law for iden
tification and privilege cards will be 
forwarded to the Commandant of the 
Marine Corps (Code DN). 

t(7) Commanders of members 
who are ordered overseas, afloat, or 
otherwise away from the place of resi
dence of their dependents will have 
Section IV and items e, k, and 1 of 
Section II of the DD Form 1!7 2 in the 
case of each listed dependent com
pleted and returned to the applicant. 
The applicant will be instructed to 
forward the completed DD Form 1!7 2 
to his dependents for presentation to 
the commander or officer in charge of 
the nearest Armed Forces activity 
where laminating and photographic fa
cilities are available, for the issuance 
of a DD Form 1!73. Personnel being 
ordered overseas, afloat, or otherwise 
away from the place of residence of 
their dependents, will be instructed to 
provide their dependents with the ap
propriate DD Form 1!73 prior to de
parture. 

b~ Retired members 

(1) Retired reservists will sub
mit applications for DD Form 117 3 in 
behalf of their dependents to the Com
mandant of the Marine Corps (Code 
DN), Washington, D.C. 20380. After 
verification of the member's service 
and certification of the benefits for 
which the dependents are eligible, the 
application will be returned to the re
tired member who may then present it 
to the commander of any Armed Forces 
installation which is equipped for issu
ance of DD Forms 1173. 
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(2) Other reti¥¢d M'lrin<!'!f in
cluding mernbe:rs of .the Fleet Marine 
Co-rps R.esetve may subx:nit appli,cations 
for DD Form U73 in .. b.ehal£ of their 
de-pendents in. person to the c.ommantle~
o:r. office-r _i_n -ch;;trge_ of the :p.eaxest 
Marine Corps activity, <;>r. by mail to 
the Commandant of the Marine Corps 
(Code DN), Washington, D.C. 20380, for 
verification_ and ce-rtific~tion of benefits: 
for which their dependents are eligible. 
An application submitted to the Com
mandant of the Marine Corps will be 
returned- after verification and certifi
cation to the retired member, who may 
then present it to the commander ci£ 
any Armed Forces installation equipped 
to issue DD Form 1173. 

• (3) Retired members who apply 
at an activity othe-r than Headquarters 
Marine Corps will be required to es
tablish their identity and the eligibility 
of their dependents for DD Form 117 3 
to the satisfaction. Of the certifying offi
cer by presenting appropriate docu
ments such as! DD Form 2-MC and/or 
DD Form 1173, as appropriate; copy of 
retirement orders; old or superseded 
DD Form 1173; birth certific-ates; mar
riag-e certificateS; divorce de.crees; 
adoption papers; death.certificates; and 
other documents -as necessary. After 
serving their purposet all documents 
furnished to establish relationship will 
be returned to the applicant. Request for 
determination of eligibility of parents 
and parents-in-law of a retired member 
will be forwarded to'the Commandant of 

. the Marine Corps (Code DN) and must 
· be supported by a sworn affidavit as 
prescribed in figure 11-l. An identi
fication and priV'ilege card will not be 
issued for parents or parents-in-law 
of a retired member until approval is 
received from the Commandant of the 
Marine Corps (C:i>de'DN). 

~· Applications· submitted, by or·in 
behalf of th'i> ·.surviving 'dependents of 
deoe'l'!e!i active duty 'Ind. reti.redmein
bers ·.wiH ;be· forwar.ded to the Corn• 
mandant of the JMarin<l Corps. Com
manders ;wilL r . .e;nder all possible 
assi~tan_~~· _i;l} .CO®~-ction-_with informing 
s.uc.h, depen<!~nts; · <:>f this p;rovision and 
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as~h·~ t_hem. whenever .practic~ble_ in 
coll;ipleting DD Forrp.s 1172 f<:>r for
warding to the Comm'!ndant o£ .the M'l-
riti.e Corps (Code DN). · 

d., Armed Services . personnel of. 
foreign nations shall apply for PD Form 
117 3 by submitting DD Form 1172 to the 
installation commander where privi
leges are desired. As indicat~d in the 
Marine Corps COmmissary Stores 
Management Manual, Marine Corps 
Exchange Manual, and the Special Serv
ices Manual, they must establish their 
identity and status to the satisfiaction of 
the issuing agency through appropriate 
identification cards, orders, etc., fOr 
commissary, exchange and theater 
privileges . 

e. American Red Cross personnel 
and other uniformed and nonuniformed 
personnel of recognized welfare and 
serv-ice organizations, civilian ei'n
pldyees, hospitalized Veterans, and 
other categories of civilian personnel 
as outlined in the Marine Corps Com
missary Stores -Managem_ent Manual, 
the Marine· Corps Exchange Manual, 
and the Special Services Manual, shall 
apply for DD Form 1173 by submitting 
DD Form 1172 to the ins.tallation com
ma_nder_ where privileges are .desired. 
Upon receipt: of -such applications, and 
afte_r reviewing the credentials of the 
applicant,_ installation commanders will 
spe-c.if.Y ,by ~:qdqr"sement und~r 
''Remark!;llt in _ltem 18 the·- facilitie_s 
for- wh~c.h patronage .. 1&:- ;,;t,uthori~ed.and 
specialc .in~tructions for th:e use and sur
render <;>f the c.ard- in all cases where 
applications -arja approved. Jn cases of 
disapproval, reasons therefor will be 
indicated on the DD Form 1!72. 

f, Questionable cases. All ques
tionable cases will be forwarded to the 
Commandant of the Marine Corps (Code 
DN,) for determination with.a brief state
ment relative .to, the..fac,ts .which· raised 
the issue of doubt together with any 
available ·supporting documents. ;J::n such 
instances a DD Form, U 71 will not be 
is sued until so authori:z;ed by the Com
mandant of the Marine Corps (Code 
DN). 
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3. Special Instructions to Issuing Of
ficers. Issuing officers shall be guided 
by the following special instructions in 
preparation and issuance of the Uni
formed Services Identification and 
Privilege Card: 

a. Application for, and issuance of, 
DD Form 117 3 will be accomplished at 
the following times for all military de
pendents 10 years of age and over: 

(1) Upon entry of a service mem
ber on active duty for a period in ex
cess of 30 days. 

(2) Upon reenlistment of a serv
lce member. 

(3) Upon retirement or death of 
a service member. 

(4) Upon change in dependency 
status stated on current card. 

(5) Upon certification of loss of 
card. 

(6) When administratively ap
propriate, DD Form 1173 will not nor
mally be issued to minor childre·n under 
10 years of age. Certification and 
identification of such minors for m-ed
ical care and other benefits -to which 
entitled will be the responsibility of 
the service member, an adult depend
ent, accompanying parent or-_- acting 
guardian. However, under- .extenuating 
circurnstanc_es, DD Form ll7J may 
be is sued to minor children under I 0 
years of age for medical care. Ex• 
ample: A service member- was' di
vorced and the court awarded custody 
of the children, ages 3 and 4, to the 
spouse and further de<;r~ed that the 
serVice member provide fOr their-sup
port~ Under s·uch ·circumstances the 
children would be dependent ort the 
service member and entitled. to medi
cal care and other benefits.· 

b. Surrender. DD Forms 1173 shall 
be surrendered: 

(1) Whenever a ·new card is 
issued, eXcept to replace cards_ lost, 
stolen or destroyed. 
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(2) Upon expiration date. 

(3) Whenever the card holder be
comes ineligible. 

(4) Upon death, retirement or 
relea-se of member to inactive duty. 

(5) When otherwise required for 
administrative purpoSes whiCh are in 
the best interest' of the service. 

4. Preparing the DD Form 117 3 

a. Card issued will bear a 1 rr by 
1-1/411 uncovered, full.:face,- front view, 
pas sport- type photograph of the bearer. 

b. Item #I, Card number. Card 
n_umbers will be preprinted. 

c. Item #2, Issue date. Enter the 
date of authentication by the .is suing 
officer. 

d. Item #3, Expiration date. 

(I) Cards issued to adult de·· 
pendents shall be effective for the 
contracted period of service of the 
sponsor upon whom the entitlement is 
based in the case of members of the 
Uniformed Services, or 6 Years -from 
the date of issue, whichever is the 
earlier. 

·. .(2) Cards issued to the widows of 
deceased (actiVe Or .-retired) service 
members shall be effe·ctiYe fOr a ·period 
not 'to exceed 4 years-. 

(3) Cards issued 'to children 
under 21 years of age shall be effective 
for the contracted period of service of 
the sponsor as outli~ed in $ubparali!raph 
(1), above, or until the child attainsthe 
age of 21, or 6 years froni the date of 
is sue, whichever is the ear lie;. 

·. . .(4) Cards issued tQ child:I'en over 
21 years of ag.e .gut under 2_3 yea,rs of 
age who are attending sch0 ol sh<;ll be 
effective for the contracted period of 
service of the sponsor as _outlined in 
subparagraph (1 ), above, or until the 

11-11 
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child attains the age of 23 years, or 
until graduation and/ or conclusion of 
the schooling, whichever is the earliest. 

(5) Cards issued to children over 
21 years of age who are incompetent 
due to mental or physical incapacity 
shall be effective for the contracted 
period of the sponsor, or 6 years from 
the date of is sue, whichever is the 
earlier. 

(6) Cards issued to personnel 
other than dependents of members of 
the Uniformed Services, or to depend
ents of personnel having no contracted 
period of service such as retired mili
tary personnel, shall be effective for a 
period not to exceed 6 years from the 
date of issuance. 

(7) Cards shall not be issued 
when eligibility for or usage of the 
card is indicated for 30 days or less. 

(8) Under no circumstances will 
cards be issued for an 11indefinite 11 

period. 

(9) Cards issued to personnel 
transferred to the temporary disability 
retired list shall be effective for a 
period of 5 years from the effective 
date of such transfer. 

( l 0) Cards issued to dependents 
of temporary disability retired per son
nel shall be effective for a period of 5 
years from the effective date of tem
porary disability retirement, except 
in the case of children. Cards issued 
to dependent children shall be effective 
for a period of 5 years from effective 
date of temporary disability retirement 
or until the child attains the age of 21, 
or if attending school, age 2 3, whichever 
is earlier. 

e. Item #4, Issued to. Type the full 
name (first name, middle initial and 
surname) of the per son to whom is sued 
and code the relationship to the spon
sor as follows: 

w 
H 

11-12 
01.10 

Wife 

Husband 

s Son 

D Daughter 

F Father 

M Mother 

FL Father- in-law 

ML Mother-in-law 

u Unremarried Widow 

UW Unremarried Widower 

When issued to a person who is ·not a 
dependent, the words 11 and relation
ship11 will be lined out. 

f. Items #5, 6, 7, and 8, Color of 
eyes, hair, height, and weight. Self
explanatory. 

g. Item #9, Date of birth of bearer. 
When issued to dependent children 
over 21 years. of age, indicate after 
date of birth 11 (INC) 11 for incompetency, 
or 11 (SCH) 11 for attendance of an ap
proved school, as appropriate. 

h. Item #10, Grade and name of 
sponsor. Enter grade appropriately 
abbreviated followed by the first name, 
middle initial and surname. Normally, 
cards will not be reissued solely be
cause of change ingradeofthesponsor. 
However, upon promotion of personnel 
from sergeant to staff sergeant and 
advancement of enlisted personnel to 
officer grade, reissuance may be au
thorized at the discretion of local 
commanders. 

i. Item #ll, Service and status of 
sponsor. Enter USMC; USMCR; etc., 
as appropriate, and code the status as 
follows: 

AD Active Duty 

RET Retired 

D Deceased 

CIV Civilian 

FM Foreign Military 
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j, Item #12, Service number of 
sponsor. Self-explanatory. When issued 
to persons other than military depend
ents, enter 11 (CIV).'' 

k. Item #13, Authorized patronage. 
To make determination of eligibility, 
refer to figure 11-2 and/or the Marine 
Corps Commissary Stores Management 
Manual, the Marine Corps Exchange 
Manual, and the Special Services Man
ual, as appropriate. Privileges and 
facilities to which the cardholder is 
not authorized will be completely oblit
erated. 

l. Item #14, Signature. Cards 
issued to a person who is incompetent 
or otherwise cannot sign, enter 11 (INC). 11 

All others will sign first name, middle 
initial and surname with blue, blue
black, or black ink. 

11051 

m, Item #15, Medical care facili
ties authorized, Refer to figure 11-2 
and SecNav Instructions on medical 
care (series 6320) in making a deter
mination. Medical facilities not author
ized for the cardholder will be blocked 
out. If the bearer is eligible for medical 
care, items l5a and ISh will be com
pleted as follows: 

( 1) In block 15a, the positive 
entry 11 YES'' is required when the bearer 
is entitled to medical care in Uniformed 
Services facilities. 

(2) In block 15b, the positive 
entry 11 YES 11 is required when the 
bearer is entitled to civilian medical 
care. The effective date entered must 
be the latest of the following: 

(a) 7 December 1956 (effect
ive date of the Dependents• Medical Care 
Act, Public Law 569, 84th Congress): or 

11-12a 
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(b) Date of marriage to a 
sponsor; or 

(c) Date of sponsor 1 s last 
entry on active duty after a break in 
service of more than Z4 hours; or 

(d) Date of sponsor's initial 
entry on continuous active duty (no 
break in service of more than 24 
hours); or 

(e) In case of children, the 
date: of birth; of adoption by sponsor; 
or on which the child became a de
pendent of the sponsor. 

(3) A new card will not be issued 
to a dependent in possession of DD 
Form 1173 (1Jan57) for the sole pur
pose of showing an effective date for 
civilian medical care. 

n. Item #16, Place of issue. Enter 
organizational address. 

o. Item #17, Issuing officer. Self
explanatory. Issuing officers will not 
use facsimile _signature stamps. 

p. Lamination. All cards will be 
laminated between two pieces of plastic 
prior to issue. Commanders and offi
cers in charge who do not have laminat
ing facilities should arrange for such 
service with any other military activity 
within the proximity of his command, or 
headquarters of the appropriate naval 
district or naval command. 

q. Alterations. No DD Form 1173 
on which any alterations, erasures, or 
strikeovers have been made will be 
issued. 

r. Instructions upon delivery. All 
dependents at the time of 1 s suance of 
DD Form 1173 will be advised that the 
card must be in his/her possession 
when requesting authorized privileges, 
the conditions under which the holder 
is entitled to the card, and that any 
changes in status which would modify 
or terminate these conditions must be 
reported immediately to the nearest 
Armed Forces military installa
tion. 
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s. Reissue, renewal. Reissue or 
renewal of DD Form 1173 will be 
effected by the same procedure as pre
scribed for initial issuance. 

t. Responsibility of sponsors. Spon
sors will be directed to notify the ap
propriate issuing activity immediately 
upon any change in status that would 
terminate or modify the right to any 
of the benefits for which the card may 
be issued. 

5. Figure 11-2 is furnished as a ready 
reference for issuing officers in ascer
taining what privileges certain cate
gories of patrons are entitled. Person
nel on active duty or active duty for 
training for a period of 30 days or less, 
and their dependents, who are author
ized commissary, exchange, and/or 
theater privileges will be required to 
present a copy of their orders to active 
duty, the appropriate Armed Forces 
identification card, or whatever privi
lege card is provided or required by 
the commander of the facility con
cerned. 

6. The loss or theft of DD Form 1173 
will be reported promptly by the serv
ice member, the dependent concerned, 
or holder, through the resubmission of 
DD Form 1172 to the appropriate 
is suing activity with the following state
ment completed under the ''Remarks" 
heading (Item #18): 

"I certify that DD Form 1173 pre
viously issued to me was lost or stolen 
under the following circumstances: 
(Explain in detail) and that such card 
has not been located after diligent 
search. If it is subsequently found, it 
will be surrendered to the appropriate 
issuing agency. '/ s/ · 1 

" 

7. Disposition of Applications. DD 
Form 1172 completed by or in behalf of: 

a. Dependents of active duty Ma
rine Corps personnel will be filed on 
the document side of the Service Record 
Book or Officers Qualification Record 
of the sponsor. 

11-13 
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b. Dependents of retired (ex
cept retired reserve, see paragraph 
II OSl.Zb(l)) or deceased Marine Corps 
personnel will be forwarded to Com
mandant of the Marine Corps (Code 
DGH) for file. 

c. Dependents of members of the 
Uniformed Services ofthe United States 
other than the Marine Corps will be 
forwarded to the appropriate organiza
tion or service department for disposi
tion. 

d. All other persons including for
eign military personnel and civilians 
will be retained in the appropriate or
ganizational files in accordance with 
current regulations and destroyed si
multaneously with and at the time of 
surrender of DD Form 1173 upon 
termination of eligibility therefor. 

8. Members of the Marine Corps who 
decline to sponsor their lawful depend
ents for appropriate identification 
media to obtain medical care and other 
authorized privileges may in certain 
instances be required to submit a sworn 
statement to the Commandant of the 
Marine Corps (Code DN) setting forth 
the reasons for such refusal. Such 
statements when received will be made 
a part of the member's official records. 
Where such refusal appears unjustified, 
certification of eligibility will be is sued 
by the Commandant ofthe Marine Corps 
(Code DN). 

9. Security and Accountability of DD 
Forms 1173 

a. Supply activities will maintain 
proper security over stocks of DD Form 
1173, issue cards in blocks, maintain 
a record by serial number of all cards 
issued, and obtain signed receipts for 
all issues. 

b. Commanders shall perform, or 
designate in writing an officer or offi
cers who shall be responsible for per-

11-14 

forming, the following security and 
accountability functions: 

(I) Upon receipt of a shipment 
of DD Forms 1173, immediately make 
a record of the serial numbers and of 
the total number received. If the ship
ment is accompanied by a requisition 
which lists the serial numbers, verify 
its accuracy with those received. 

(Z) Provide adequate storage fa
cilities to ensure security and account
ability of DD Forms II 73. They will 
be allocated only in amounts sufficient 
for average daily requirements. 

(3) Maintain a permanent log of 
the final disposition of each DD Form 
II 73 in serial number sequence indicat
ing the name, grade or rate, and file 
or service number of the service mem
ber, or' status if a civilian. Recipient 
shall sign the log, acknowledging re
ceipt of the DD Form 1173. When de
livery by mail is necessary, certified 
or registered mail will be utilized and 
the certified or registry number shall 
be entered in the log in lieu of the re
cipient 1 s signature. 

(4) Destroy all DD Forms 1173 
not issued because of spoilage and 
make an appropriate signed entry in the 
permanent log indicating date and rea
son for the destruction. Cards sur
rendered will be destroyed by the desig
nated officer performing the security 
and accountability functions for the 
command. 

(5) Every 6 months or upon re" 
lief of the issuing agent, inventory 
blank DD Forms 1173, sight those in 
the process of issuance, and inspect the 
permanent log to ensure that each one 
is accounted for. An entry will be placed 
in the log indicating compliance with 
this paragraph. 

(6) When blank DD Forms 1173 
cannot be accounted for, the circum
stances shall be investigated immedi
ately and the Commandant ofthe Marine 
Corps (Code DN) informed ofthe serial 
numbers of those missing, and of the 
action taken. 
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AFFIDAVIT 

NOTE: Penalty for presenting false claims or making false statements in con
nection with claim: Fine of notmorethan$10,000or imprisonment for not 
more than 5 years, or both (18 U.S. C. Z87; i!! 1001 ). 

I hereby (swear) (affirm) that I am the {parent) {parent-in-law) of 

---------------------and (am) (was) dependent on him 

for over one-half of my support and actually (reside) (resided) in his household 

(at the time of his death) at --------------------~----

(address) 

Date ------------Signature __________________ _ 

NOTARY PUBLIC 

Subscribed and duly sworn (or affirmed) to before me according to law by the 

above-named affiant( a), 

This day of------- 19_, at city (or town) of _____ _ 

----------------- , county of 

and State of ________________________________ _ 

(OFFICIAL SEAL) 

NOTARY 

OFFICIAL TITLE 

MY COMMISSION EXPIRES:----------

Figure 11-1 
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AUTHORIZED PATRONS FOR: 

MEDICARE 

CATEGORY OF PATRONS 
CIVILIAN SERVICE 

FAG FAC1 

1. Active Duty Members of the Uniformed Services 2 .••• EMERGENCY YES 
ONLY 

2. Dependents of Active Duty Members of the Uniformed 
Services as Follows: 

A - I.awful Wife ..............•.•.................. YES YES 

B - :Lawful llu.sband • ..•••.•.•••.•.....•.•.••.•..•.. YES5 YES5 

C - Unmarried Legitimate Children Including 
Adopted and Stepchildren--

(1) Under 21 years of age ••••••••••••.••••.••• YES YES 

( 2) Over 21 years of age ••••.••••••••••••••••• YES7 YES7 

D - Parents . ...................................... NO YES9 
E - Parents-in-law ................................ NO YES9 

3. Dependents of Deceased Members of the Uniformed 
Services Who Died in Line of Duty While in an 
Active status as Follows: 

A - Unremarried Widow •...••••••••••••.•..•.••••••• NO YES21 

B- Unremarried Widower ••••••••••••.•.••...•...•.. NO YES10 

C - Unmarried Legitimate Children Including 
Adopted and Stepchildren--

(l) Under 21 years of age ....•.••••••••••••••. NO YES23 

(2) Over 21 years of age ••••••••••••••.•••.••• NO YES11 

D- Parents ............. ~·························· NO YES12 

E - Parents-in-law ••••••••••••••••.•••••••••••.••• NO YES12 

4. Retired Members of the Uniformed Services ••••••••• NO YES13 
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AUTHORIZED PATRONS FOR: 

MEDICARE 
CATEGORY OF PATRONS 

CIVILLIAN SERVICE 
FAC FAC1 

5. Dependents of Retired Members of tbe Uniformed 
Services as Follows: 

A - Lawful Wife •••••••• · •••.••••••••.••••••...••• NO YES 

B - Lawful Husband •••••••••••••••••.••.••••••••• NO YES5 

C - Unmarried Legitimate Children Including 
Adopted and Stepchildren--

(1) Under 21 years of age ••••••••••••••••••• NO YES 

( 2) Over 21 years of age •••••••••••••••••••• NO YES7 

D - Parents ••••••••••••••.••.••.••.••.••..•••••• NO YES 9 

E - Parents -in-la"' ••••••••••••••.••.••••••••••• NO YES 9 

6. Dependents of Deceased Retired Members of the 
Uniformed Services as Follows: 

A- Unremarried Widow ........................... NO YES 

B - Unremarried Widower ......... ····~ .............. NO YESl5 

C - Unmarried Legi tima'te Children Including 
Adopted and stepchildren--

(l) Under 21 years of age •••••••••••••••••.. NO YES 

( 2) Over 21 years of age •.••••••••••••••.••• NO YEsl6 

D - Parents •••••••••..••••.•••••.••••••••••••••• NO YESl7 

E - Parents -in-law ••••••••••••••••••••••.••••••• NO YESl7 

7. Hospitalized and Totally Disabled Veterans •••..• NO NO 
A - Lawful Wife ••••••••••••••....•••..•••..••••• NO NO 
B - Other Family Member •••••.•••••..•••...••••.. NO NO 

Figure 11-2. --Continued. 
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FOOTNOTES 

1. All authorized patronage depends upon the availability and adequacy of the facility concerned. 

2. Includes a person appointed, enlisted, inducted, called, ordered or conscripted in a Uniformed Service who 
is serving on active duty or active duty for training pursuant to call or order that does not specify a 
period of 30 days or less. 

3. Includes a person appointed, enlisted, inducted, called, ordered or conscripted in a Uniformed Service (in
cluding members of the Reserve components) who is serving on active duty or active duty for training pursu
ant to a call or order that does not specify a period less than 72 hours. 

4. If in fact designated by the authorized patron as the adult member of the family to act as agent for the 
purpose of making purchases on his behalf. 

5. If he is in fact dependent on the member for over one-half of his support. 

6. If in fact dependent upon tbe member for over one-half of their support. 

7. If the child is incapable of self-support because of a mental or physical incapacity that existed prior to 
his reaching the age of 21, and is in fact dependent on the service member for over one-half of his support, 
or has not passed his 23rd birthday and is enrolled in a full-time course of study in an institution of 
higher learning as approved by the Secretary of Defense or Secretary of Health, Education, and Welfare, and 

.8. in fact dependent on the service member for over one-half of his support. 

Honorably discharged veterans are required to furnish a Veterans' Administration certification every 3 years 
following initial application, stating that they have a 100% service-connected disability. Identification 
card privileges will be authorized for a 3-year period. 

9. If in fact dependent on the service member for over one-half of their support and actually reside in the 
household of the member. See Note below. 

10. If in fact dependent upon the member at the time of her death for over one-half of his support because of a 
mental or physical incapacity. 

11. If the child is incapable of self-support because of a mental or physical incapacity that existed prior to 
his reaching the age of 21 and was at the time of the member's death, in fact dependent on him for over one
half of his support, or has not passed his 23rd birthday and is enrolled in a full-time course of study in 
an institution of higher learning as approved by the Secretary of Defense or Secretary of Health, Education, 
and Welfare, and was at the time of the member's deathy in fact dependent on him for over one-half of his 
support. 

Figure 11-2. --Continued. 
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12. If at the time of the member's death, in fact dependent on the said member for over one-half of their sup
port and were at the time of the member's death, actually residing in the household of the said member. See 
Note below. 

13. Includes a member or former member of a uniformed service who is entitled to retired, retirement, or re
tainer or equivalent pay as a result of service in a uniformed service, other than a member or former member 
entitled to retired pay under the provisions of 10 USC 1331-1337, who has served less than 8 years on full
time duty in the active military service, other than active duty for training. 

14. Includes a member (excluding a former member) of a uniformed service who is entitled to retired, retirement 
or retainer or equivalent pay as a result of service in a uniformed service. 

15. If he was in fact dependent upon the retired member at the time of her death for over one-half of his sup
port because of a mental or physical incapacity. 

16. If the cbi1d is incapable of self-support because of a mental or physical incapacity that existed prior to 
his reaching the age of 21 and was at the time of the retired member's death, in fact dependent on him for 
over one-half of his support, or has not passed his 23rd birthday and is enrolled in a full-time course of 
study in an institution of higher learning as approved by the Secretary of Defense or Secretary of Health, 
Education, and Welfare, and was at the time of the retired member's death, in fact dependent on him for over 
one-half of his support. 

17. If the said parent or parent-in-law was at the time of the retired member's death, in fact dependent on the 
said retired member for over one-half of his support and was at the time of the retired member's death, 
actually residing in the household of the said retired member. See Note below. 

18. If actually residing in the home of the service member. When service member and wife are divorced and 
children do not reside with service member, commissary privileges are not authorized. 

19. Includes unremarried widows of members of Marine Corps Reserve who died in line of duty during performance 
of active duty for training or drill. 

20. Each authorized patron shall be permitted to designate one adult member of his family, who is actually 
res~ing in his household, as his agent for the purpose of making purchases in his behalf. 

21. Includes the unremarried widow of a member of the Marine Corps or Marine Corps Reserve whose death oc
curred during a period of active duty or active duty for training, the orders to which do not specify a 
period of duty of 30 days or less. 

Figure 11-2. --Continued. 
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22. Each disabled veteran who is authorized these privileges shall be permitted to designate one member of his 
fami~ as his agent for the purpose of making purchases in his behalf. "Limited" Exchange will no longer be 
indicated on the DD 1172 for veterans. It has been found that "Limited" Exchange privileges have frequent~ 
been misinterpreted to mean health and comfort items on~. Instructions concerning the restrictions on 
purchase of articles of the uniform will be furnished the veteran by Headquarters Marine Corps on the DD 
1172 when the application is certified • 

• 23. 

• 24. 

Applies on~ to dependent children of a member of the Marine Corps or Marine Reserve whose death occurred 
during a period of active duty or active duty for training, the orders to which did not specify a period of 
30 days or less • 

A widow may designate one of her dependent children to act as an agent in her behalf for commissary and 
exchange privileges. Admittance of these children to the commissary or exchange will be controlled by reg
ulations promulgated by the local command. 

NOTE: For the purposes of implementing 10 USC 1071-1085 (the Dependents Medical Care Act of 1956) the re
quirement of actual~ residing in the household shall be fulfilled when the parent or parent-in-law 
actual~ resides, or was residing at the time of death of a member or retired member, in a dwelling 
place provided or maintained by said member or retired member. 

Figure 11-2.--Continued. 
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PART C: INSURANCE AND PENSIONS 

11100 GOVERNMENT LIFE 
INSURANCE 

l. National Service Life Insurance 

a. All Marines while in the active 
service during the period from 8 Oc
tober 1940 through 25 April 1951 were 
eligible to apply for National Service 
Life Insurance (NSLI--maximum 
$10,000) on one or more of sevenplans 
as provided by the National Service 
Life Insurance Act of 1940, as amended. 
With the enactment of the Servicemen's 
Indemnity and Insurance Acts of 1951 
and the Servicemen's and Veterans' 
Survivor Benefits Act of 1956, isRu
ance of such insurance after 25 April 
1951, as distinguished from reinstate
ment or replacement, is not authorized 
except as provided in the following 
subparagraph: 

(I) Any person who is released 
from active service under other than 
dishonorable conditions and who is 
found by the Administrator of Veterans' 
Affairs to be suffering from a dis
ability ·or disabilities for which com
pensation would be payable if 10 per
cent or more in degree but is other
wise in good health, may apply for 
insurance within 1 year from the date 
such service-connected disability was 
determined by the Veterans' Adminis
tration on any of the following plans: 

(a) Five- Year Level Pre
mium. Term 

(b) Ordinary Life 

(c) Thirty-Payment Life 

(d) Twenty-Payment Life 

(e) Twenty-Year Endowment 

(f) Endowment at Age 60 

(g) Endowment at Age 65 

Totally disabled personnel may apply 
for any of the above plans except the 
endowment plans. 

b. Those insured under a National 
Service Life Insurance contract may 
designate as a beneficiary any person 
or persons, firm, corporation, or other 
legal entity, including his estate, either 
individually or as a trustee. Further, 
the insured may cancel and change th" 
beneficiary designation at any time 
without the consent or knowledge ofthe 
beneficiary. 

c. An insured under a National 
Service Life Insurance policy may 
elect any one of the following four 
settlement options for payment of in
surance benefits upon his death, or 
may elect that a part of the proceeds 
be paid under one option and the bal
ance under another option: 

(I ) Option I - One lump sum in 
cash. 

(2) Option 2 - Limited Monthly 
Installments - A spec).fied number of 
equal monthly installments ranging 
from 36 to 240 in multiples of 12. 

(3) Option 3 - Monthly Install
ments for Life - With 120 monthly in
stallments guaranteed. 

(4) Option 4 - Monthly Install
ments for Life - With total installments 
equal to face amount of the policy 
guaranteed (Refund Life Income). Fur
ther information cin the above benefits 
may be obtained in chapter 12. 

d. All National Service Life In
surance policies provide for the waiver 
of premiums in the event of total dis
ability existing for a period of 6 or 
more consecutive months; further, upon 
evidence of insurability (good health) 
and payment of an additional premium, 
a total disability income proVlSlOn 
granting disability income to the in
sured may be added to existing poli
cies, _except nonparticipating policies 
issued on or after 25 April 1951. 

e. Any permanent planpolicywhich 
has lapsed and has not been surrendered 
for cash or paid-up insurance may be 
reinstated at any time by the payment 
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of all premiums in arrears with inter
est and by compliance with the health 
requirements. Any indebtedness against 
the policy which existed at the date of 
lapse must be reinstated or paid with 
interest. A lapsed policy which is in 
force under extended insurance maybe 
reinstated without a medical statement 
or other medical evidence, if applica
tion and payment of premiums and 
interest are made not less than 5 
years prior to the date the extended 
insurance will expire. 

f. Policies surrendered for cash. 
A Marine who formerly had a National 
Service Life Insurance permanent plan 
policy which he surrendered for cash 
after 2 5 April 19 51 and before 1 Jan
uary 1957 while on active duty, and 
who has had continuous active duty 
since that time, may obtain, either 
while in the active service or within 
120 days after separation, a new policy 
of insurance (replacement} on the same 
plan and not in excess of the amount 
surrendered at the premium for his 
current insurance age; or he may 
reinstate his surrendered policy by the 
payment of the required reserve and 
the premium for the current month. 
No medical examination is required. 
(At the same time an application for 
replacement or reinstatement is sub
mitted, a Marine may submit an appb
cation for conversion to a higher or 
lower premium rate plan.) 

g. Five-year level premium insur
ance 

( 1) A Marine who had a 5-year 
level premium term National Service 
Life Insurance policy, the term of 
which expired while he was in active 
service after 25 April 1951 or within 
120 days after separation, and in either 
case the insurance expired prior to 
1 January 1957, and who has had con
tinuous active duty since the date of 
the expiration of the term of his policy 
rna y be granted an equivalent amount 
of government insurance on the 5-year 
level premium term plan at the pre
mium rate for his then current insur
ance age. Such application must have 
been made while in active service, or 
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within 120 days after separation from 
active service, accompanied by pay
ment of premiums and evidence of good 
health satisfactory to the Administra
tor of Veterans• Affairs. 

(2) National Service Life Insur
ance policy holders whose 5-year level 
premium term policies lapsed for non
payment of premium not earlier than 
2 months prior to the expiration of the 
term period, and such term period ex
spired on or after 23 July 1953, may 
renew and reinstate such term insur
ance prior to the expiration of the next 
succeeding term period. The policy 
holder must submit the required pre
miums and evidence of good health in 
order to reinstate such insurance. 

h. Conversion of term insurance to 
permanent plan 

( 1) A National Service Life In
surance policy on the Five- Year Level 
Premium Term Plan (except Post
Service Term Insurance issued after 
25 April 1951 under Section 621 of the 
National Service Life Insurance Act, 
as amended)" may be converted without 
physical examination at any time within 
the term period for National Service 
Life Insurance in the same or less 
amount, in multiples of $500 (minimum 
$1000), on the Ordinary Life, 20-Pay
ment Life, 30-Payment Life, 20- Year 
Endowment, Endowment at Age 60, or 
Endowment at Age 65 plan. However, 
conversion to an endowment plan may 
not be made while the insured is totally 
disabled. A policy, to be convertible, 
must be in force either by payment or 
waiver of premiums. 

• (2) Change in plan. Any perma-
nent plan National Service Life In
surance policy which is in force under 
premium paying conditions may be 
exchanged wholly or in part, in multi
ples of $500 (minimum $1,000), for a 
National Service Life Insurance policy 
on any other permanent plan with the 
same policy number prefix, bearing 
the same effective date, and based 
upon the same age, under the following 
conditions: 

(a) To a higher premium 
rate or reserve. Upon payment of 
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the difference between the reserve on 
the new plan and the reserve on the 
old plan and the payment of the first 
premium on the new plan. Physical 
examination is not required, but the 
exchange may not be made if the in
sured is totally disabled. 

(b) To a lower premium rate 
or reserve. Report of physical ex
amination is required. The difference 
in reserve on the old plan and the 
reserve on the new plan, less any 
indebtedness, may be applied to the 
payment of premiums on the new policy 
or withdrawn in cash. However, if the 
old plan has been in force less than 12 
months the difference in reserves may 
be applied only to the payment of 
premiums on the new policy. 

2. United States Government Life In
surance 

a. Eligibility. This insurance was 
granted to any person who served at 
any time from 6 October 1917 to 
8 October 1940. The Servicemen's 
Indemnity and Insurance Acts of 25 
April 1951 terminated the issuance 
of United States Government Life In
surance. Marines on active duty who 
formerly had one of these policies of 
insurance in effect have the same 
privileges of reinstatement or replace
ment as outlined in subparagraphs If 
and lg, above, and have the same 
rights as holders of policies of National 
Service Life Insurance with the follow
ing exceptions: 

(I) No post- service United States 
Government Life Insurance is issued 
because of service-connected dis
ability. 

(2) The provisions of National 
Service Life Insurance Five- Year 
Level Premium Term Insurance as 
cited in subparagraph lg (2), above, do 
not apply to United States Government 
Life Insurance. 

3. Responsibility. It is the responsi
bility of the commander to ensure that: 
all Marines within his command are 
apprised of the Government insurance 
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provisions of the Servicemen's and 
Veterans' Survivor Benefits Act; Ma
rines having contractual rights to re
place or reinstate United States Gov
ernment Life Insurance and National 
Service Life Insurance are made aware 
of the privileges afforded them under 
this law; the proper forms are avail
able to the individuals concerned; 
assistance in completing the forms is 
rendered; and that the following dispo
sition is made of the forms: 

a. Original and one copy will be 
forwarded to the Veterans' Administra
tion (VA will return the second copy 
after verification to the individual)e 

b. One copy to the Marine's Service 
Record Book. 

c. One copy to the Commandant of 
the Marine Corps (Code DGH). 

4. Additional Sources of Information 
Concerning Insurance 

a. Information concerning United 
States Government Life Insurance and 
National Service Life Insurance is 
contained in the Navy Comptroller 
Manual, volume 4, and various pam
phlets issued by the Veterans' Adminis
tration on government life insurance as 
set forth in a current Marine Corps 
directive in the 1740 series. 

b. If a serviceman or veteran dies 
from a service- connected cause on or 
after I May 1957 with an in- service 
waiver of premiums on his government 
life insurance in effect at the time of 
his death, his survivors are eligible 
only for the old form death compensa
tion which is ordinarily lower than the 
Dependency and Indemnity Compensa
tion to which they otherwise would be 
eligible (38 USC 417). 

It 5. Servicemen 1 s G _!OUp Life Insurance 
(SGLI) 

a. Effective 29 September 1965 
every Marine then on active duty in 
excess of 30 days and every Marine 
who entered on such duty thereafter 
(unless he elects to be covered by 
$5,000 or not to be covered) is auto
matically covered by $10,000 life 
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insurance {SGLI) at a current cost to 
him of $2.00 per month, which is de
ducted from his Marine Corps pay. 

b. Coverage. SGLI coverage ex
tends to all eligible personnel less 
those who voluntarily withdraw from 
the program and those who are absent 
without leave for a period of more than 
31 days. Further, this coverage is ef
fective for 120 days following separa
tion or release from active dutyunless 
SGLI is converted while on active duty 
or prior to the expiration of such 120 
days. SGLI coverage is in addition to 
all other government insurance that a 
Marine may have retained; i.e., Na
tional Service Life Insurance and 
Government Service Life Insurance, 
A Marine may elect, in writing, to 
receive only $5,000 SGLI coverage 
(at a premium cost to him of $1.00 
per month), or he may elect, also in 
writing, not to participate in the SGLI 
Program; i.e., not to be covered in 
any amount, 

c. Settlement. A Marine may 
choose, in writing, a settlement of 
either one lump-sum to his bene
ficiary(ies) or 36 equal monthly in
stallments. If no settlement option is 
elected by a Marine, at the time of his 
death his beneficiary(ies) may elect 
either settlement; if a Marine has a 
written election of lump-sum pay
ment, his beneficiary(ies) may change 
this election to .the monthly payment 
method. See subparagraphs e and f, 
below. 

d. Beneficiary(ies) 

(1) A Marine may deeignate any 
person or persons to receive any 
amount of his SGLI coverage. He may 
also designate leg-"'~1 entities such as 
charities, institutions, schools, etc., 
to receive any or all of his SGLI 
coverage. See also subparagraphs e 
and f, below. 

(2) If no beneficiary is desig
nated in writing by a Marine, payment 
of his SGLI will be made to the eligible 
person or persons highest in the follow
ing order: 
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widow or widower 
child or children 
parent or parents 
duly appointed executor or 

administrator of his estate 
other next of kin entitled 

under the laws of his domi
cile 

e. A designation of beneficiary and 
of a settlement option is automatically 
canceled: 

(l} When coverage ceases; 

(2) When the member reenters 
upon active duty in another Uniformed 
Service; 

(3) When the member reenters 
upon active duty with the same Uni
formed Service after a break in serv
Ice. 

f. If a prior designation of bene
ficiary is terminated for any reason 
shown above and the member wants 
the insurance proceeds paid to a desig
nated beneficiary, he must complete a 
new designation. 

g. Policy provisions. The insur
ance afforded under this Program re
sembles term insurance in that it has 
no loan, cash, or paid-up or extended 
insurance values. There is no provision 
for disability or other waiver of 
premiums. 

h. Restor~tion. All Marines on ac
tive duty in excess of 30 days .who do 
not have $10,000 SGLI coverage for any 
reason may request to be insured in the 
amount of $10,000 or $5,000 by making 
written application and by demon
strating proof of good health for insur
ance purposes. Deduction of premiums 
from military pay will begin as of the 
month in which application to have 
SGLI restored is submitted. 

i. Conversion. SGLI coverage for 
120 days following release from active 
duty or discharge is granted without 
payment of premiums. At any time 
auring this 120-day period (or at any 
time during his period of active duty} 
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a Marine may convert his SGLI cover
age to a commercial individual policy 
of insurance with any insurance com
pany in the SGLI Program, A listing 
of the qualified companies will be made 
available to a separated Marine or 
former Marine at his request, nor
mally, after his separation from active 
service. He may then choose an eligible 
insurance company which offers the 
program most suited to his needs. The 
converted insurance policy will be 
issued in an amount not in excess of the 
SGLI coverage being replaced and with
out the necessity of taking a medical 
examination. Payment of premiums for 
converted insurance will not be auto
matically withheld from any Marine 
Corps pay but may be deducted from 
active duty or retired pay upon sub
mission of an appropriate allotment 
authorization by the Marine. If a Ma
rine converts his SGLI coverage to a 
commercial policy while he is on ac
tive duty he may not obtain new SGLI 
coverage thereafter until either (1) his 
converted policy of insurance is no 
longer in effect, or (2) he has had a 
break in service; i.e., he is released 
from active duty or is discharged and 
returns to active duty after having not 
been on active duty for at least one full 
day, The converted policy of insurance 
that replaces a Marine's or former 
Marine's SGLI coverage will not con
tain a war clause. 

j. Insurance administration. The 
administration of the SGLI Program 
will be handled by commercial insur
ance companies under the auspices of 
the Office of the Servicemen's Group 
Life Insurance (OSGLI), 212 Washing
ton Street, Newark, New Jersey 07!02. 

k. Commanding officers will ad
vise all personnel under their authority 
of the general provisions of SGLI, with 
particular emphasis on the desirable 
features of this insurance program and 
the fact that no action is required by 
the Marine if he desires to continue to 
have the $10,000 coverage and is satis
fied with the succession of beneficiaries 
and method of settlement provided by 
law, All personnel will be strongly 
encouraged to retain this low-cost 
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insurance which provides excellent 
coverage for younger Marines who have 
not yet obtained dependents and an 
economical addition to the personal 
insurance programs of those Marines 
who have dependents. 

( 1) No administrative action is to 
be taken unless a Marine makes a 
written or verbal request to designate a 
beneficiary, to select a method of pay
ment, or to reduce or terminate insur
ance coverage. He will be individually 
counseled by his commanding officer 
before taking such action on SGLI. 

(2) Elections 

(a) If a Marine, after indi vid
ual counseling by his commanding offi
cer, desires to designate benefici
ary(ies) in writing or to choose the 
method of settlement, the Servicemen's 
Group Life Insurance Election (VA 
Form 29-8286) will be completed in 
triplicate. The original will be placed 
in the document side of the service 
record, the first copy will be given to 
the Marine concerned, and the second 
copy will be forwarded to the Com
mandant of the Marine Corps (Code 
DGH) for inclusion in the Marine's 
personnel records. 

(b) The Federal law pertain
ing to SGLI does not contain a definition 
of the term 11parent 11

; i.e., if a Marine 
is not survived by a designated bene
ficiary, widow, widower, or child, the 
law does not stipulate whether the SGLI 
payment should be made to riatural 
parent(s), adoptive parent(s), step
parent(s), guardian(s), custodian(s) or 
foster parent(s). If a Marine does not 
designate which of the above persons 
is to receive his SGL!t adjudication by 
OSGLI or the courts would probably 
be based on the definition of the term 
"parent11 which is contained in the laws 
of the State where he was domiciled 
when he died, Accordingly, in all those 
cases in which a Marine desires his 
SGLI to be paid to adoptive or step
parent(s), guardian(s), custodian(s) or 
foster parent(s) rather than to his 
natural parent(s), he should be advised 
to submit an SGLI Insurance Election 
Form (VA Form 29-8286) to that effect. 
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(c) Unusual beneficiary des
ignations. Whenever a member is likely 
to be survived by dependents or parents 
and he designates some other person 
or entity as beneficiary, a responsible 
officer of his parent unit will counsel 
the member, reminding him that the 
Servicemen's Group Life Insurance 
Act was specifically designed to pro
vide some form of security for his de
pendents or parents; and he should be 
encouraged to designate ·such depend
ents or parents as beneficiaries. If 
the unusual designation is to be con
tinued an entry will be made on page 
ll of the members service record 
indicating that counseling was provided. 

(d) Designation of benefici
aries who are minors. When a member 
wishes to name minors as benefici
aries such as his own children, nephews, 
nieces, etc., the member should be 
advised that the proceeds of the insur
ance cannot be paid to a minor bene
ficiary without a court-appointed 
guardian, The appointment of a guardian 
is often time consuming and costly and 
for that reason may delay the payment 
of the insurance for the benefits of a 
minor beneficiary. 

(e) If a Marine desires to 
terminate his SGLI coverage or reduce 
the amount of coverage to $5,000, he 
must so elect on VA Form 29-8286. 
Before taking such action he will be 
individually counseled by his command
ing officer, who will make an entry on 
page 11 of the service record that the 
Marine has been counseled but that he 
does not wish to retain or wishes to 
reduce SGLI coverage and reason 
therefor, if given, or that he desires 
to reduce the coverage. Distribution 
of the completed form will be the same 
as noted in subparagraph 5k (2), above 

(f) Additionally, individual 
counseling by the commanding officer 
is required for every Marine with an 
election of reduced or no SGLI coverage 
prior to arrival ofthe Marine's organi
zation in any area .in which action by 
hostile forces is expected. An appro
priate page 11 entry will then be made 
as to the counseling and the Marine 1 s 
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desires regarding coverage. If this 
administrative action cannot be ef
fected prior to arrival in a hostile 
area, it must be taken as soon after 
arrival as practicable. 

(3) Restoration of SGLI 

(a) If a Marine is not covered 
by $10,000 SGLI because he was in an 
unauthorized absence status (UA) for 
more than 31 days or because he elected 
not to be covered in that amount, he 
may request SGLI restoration (in the 
case of UA, upon return to duty; in all 
other cases, at any time) by submitting 
a Request for Insurance Application 
(VA Form 29-8285) in triplicate. The 
original will be forwarded to OSGLI 
and the detachable portion of the form 
will be placed in the document side of 
the service record. 

(b) The medical question
naire portion (Part II) of VA Form 
29-8285 should be completed by a 
medical doctor, if one 1s available. 
(A civilian doctor's charge for com
pleting the questionnaire may not be 
paid by the Government.) If a medical 
doctor is not available, a Marine 1 s 
commanding officer may certify to that 
fact and may indicate in Part III of the 
VA Form that in his opinion the Ma
rine applying for restoration of SGLI 
appears to be in good health, if that is 
the case. 

(c) When a Marine returns 
from unauthorized absence in excess of 
31 days, he will be counseled by his 
commanding officer as to his loss of 
SGLI coverage and as to procedures 
for applying for restoration. An entry 
to this effect will then be made on page 
11 of the service record. 

(4) Certificate of Coverage. One 
SGLI Certificate (VA Form 29-8290) 
will be presented to each Marine in
sured under SGLI. This certificate 
corresponds generally to an insurance 
policy by which the insurance company 
and the Marine who is insured are in
formed of the nature of the insurance 
coverage being provided. This certifi
cate need not and should not be inscribed 
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with the Marine's name, his organiza
tion, the amount of insurance coverage, 
or any other information. 

(5) Conversion. A certificate of 
SGLI conversion rights; i.e., Certifi
cation of Servicemen's Group Life 
Insurance (VA Form 29-8284) will be 
prepared in duplicate upon release from 
active duty, discharge, retirement or 
other separation from active duty, or 
upon the request of a Marine on active 
duty. This certificate, when completed, 
indicates the amount of coverage held 
and the eligibility of the Marine or 
former Marine to convert his SGLI 
coverage to a commercial policy. The 
original and the copy will be given to 
the Marine or former Marine. 

(6) Payment of death benefits. 
The Claim for Death Benefits (VA 
Form 29-8283) will be forwarded by 
this Headquarters to the appropriate 
beneficiary(ies) upon the death of a 
Marine, with instructions to submit the 
completed claim form direct toOSGLI. 

(7) Military pay. The Military 
Pay Order (DD Form 114) will be used 
in conjunction with the above forms in 
those cases in which: 

(a) A Marine elects $5,000 
SGLI coverage 

(b) A Marine elects not to be 
covered by SGLI 

(c) A Marine submits an ap
plication for restoration of SGLI 

(8) Form procurement. All 
forms referred to in the SGLI Pro
gram, less VA Form 29-8283, will be 
requisitioned through Cognizance I 

avy Supply System. 

(9) Additional information. 
Ready refe renee material pertaining 
to the SGLI Program may be found in 
the SGLI Handbook (VA Handbook 29-
66-l). 

11101 SOCIAL SECURITY BENEFITS 

1. Under Title IV, Servicemen 1s and 
Veterans' Survivor Benefits Act, mili
tary personnel on active duty or active 
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duty for training on or after 1 January 
l 95 7, are covered under the Social Se
curity Program on the same basis as 
individuals working in social security 
covered civilian employment. Coverage 
under this Act provides wage credits 
for active military service toward 
Social Security benefits. 

2. Even though military or naval serv
ice prior to 1 January 1957 was not 
under the Social Security Law so as 
to subject base pay to Social Security 
type taxes, a member or veteran may 
be entitled to a wage credit of $160 
for each month or part of a month 
during which he was on active duty 
after 15 September 1940 and before 
l January 1957, provided his discharge 
or release was under conditions other 
than dishonorable. These gratuitous 
or 11free 11 wage credits, either standing 
alone or combined with credits from 
covered employment or self-employ
ment, may give an individual an insured 
status for the purpose of his own re
tirement or ·disability benefits, his 
dependents' or his survivors' benefits 
and lump sum death payments. Such 
credits need not be used if a larger 
benefit would be payable without them, 
and, in general, theY will not be allowed 
if the member 1 s or veteran's months 
of service are counted in whole or in 
part towards an Armed Forces retire
rnent or other Federal pension. (See 
subpar. 8, below). However, the credits 
will not be affected by any benefits or 
other payments based entirely on a 
disability. For example: A man retired 
before 1957 with his retirement based 
on 20 years active service, generally, 
could not obtain the $160 social se
curity wage credits for any month of 
his active service. But if he were 
retired before 1957 because of disa
bility and if his retired pay were based 
entirely on percentage of disability, or 
if he obtained benefits from the Vet
erans' Administration because ofdisa
bility, his months of active duty might 
make him eligible for Social Security 
wage credits of $160 and consequent 
Social Security benefits. 

3. If an individual becomes disabled 
before age 65, after being on active 
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duty or working long enough under 
Social Security, he may qualify for 
monthly disability benefits at any age, 
and certain members of his family may 
also be paid monthly benefits. 

4. To qualify for monthly retirement 
benefits beginning at age 65, or at age 
62 at a reduced rate, an individual 
must have a certain number of quar
ters of coverage. The number of 
quarters of coverage is used to deter
mine only whether a person is eligible 
for benefits. The amount of benefits 
to an eligible member and/ or his 
dependents or survivors is computed 
from the eligible meri1ber 1 s average 
monthly earnings up to the date of 
eligibility for retirement benefits. The 
exact amount of payments can be de
termined only after an application has 
been made to the Social Security Ad
ministration. 

5. Social Security tax payments are 
made by payroll deductions. There are 
no provisions of law which permit the 
waiver of these payments. Personnel 
receiving pay in other covered em
ployment in addition to their military 
pay will be required to contribute the 
tax qn both earnings but the overpay
ment may be applied to Federal income 
tax payment or it will be refunded on 
application to the Internal Revenue 
Service. 

6. It is important to remember that 
Social Security payments are not made 
automatically. An application must be 
made for all Social Security payments 
(retirement, disability, survivor, and 
lump sum death payments). The appli
cation should be filled out and sent in 
as soon as the eligibility requirements 
have been met because retroactive 
payments are limited by law. 

7. In order that wage credits and 
deductions may be credited to the 
Marine 1 s account, he must have a 
Social Security Account Number Card, 
Form OA-702, and the Social Security 
number thereon recorded in his indi
vidual service and pay records in 
accordance with the provisions of para
graph 15081. 
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8. If an individual has active duty after 
1956, he may be entitled to benefits 
under another provision of the Social 
Security laws. In that situation the free 
wage credits of $160 per month may 
apply for active service after 1950 and 
before 1957 even though retired pay 
from the Marine Corps is based in 
part on that same period of service. 

9. Warning. The $160 wage credits are 
not automatically added to the veteran 1 s 
social security earnings record, but 
must be claimed when an application 
for benefits is filed. Hence, service 
and discharge or retirement papers 
should be kept in a safe place, readily 
available to the individual or his sur
vivors. 

10. Additional information concerning 
the above benefits may be obtained 
from chapter 12 and pamphlets pub
lished by the Social Security Admin
istration. A Marine Corps order in 
the 1740 series, which is revised 
annually contains a list of available 
booklets and literature on the above 
benefits. 

11102 PENSIONS 

1. Under certain provisions of law, the 
Veterans' Administration is authorized 
to make payments known as ''pensions'' 
to the widow and children of a deceased 
veteran. Such pensions are payable 
even though the veteran's death was 
not the result of a service-connected 
disability. These pensions may be paid 
to the widow who has no minor children 
if her -other income does not exceed 
$1800 annually, or to a widow who has 
minor children if her other income 
does not exceed $3000 annually. 

2. Exceptions. In computing the amount 
of a widow's "other income" for this 
purpose, monies received from any 
source are counted except: 

a. Payments of 6-months' death 
gratuity. 

b. Donations from public or private 
relief or welfare 01 ganizations. 
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c. Payments of Veterans' Admin
istration compensation or pension. 

d. Proceeds of U.S. Government 
Life Insurance, National Service Life 
Insurance, or Servicemen's Indemnity. 

e. Lump sum death payments under 
the Social Security Act. 

f. Payments received from public 
and private retirement plans which 
equal the Marine 1 s c on t rib uti on s 
therein. 

g. Proceeds from fire insurance 
policies. 

3. Deductions. In computing annualin
come, the widow or child may deduct 
certain expenses such as: 

a. The veteran's just debts. 
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b. Expenses of his last illness. 

c. Burial expenses not reimbursed 
by the Veterans' Administration. 

4. There is no deadline by which a 
widow must apply for this pension. 
However, if she applies after the ex
piration of l year following the service
man 1 s death, the pe~.Lsion, if approved, 
is payable from the date of application. 

5. Pensions are not payable to the 
parents of a deceased veteran. 

6. Application for the above benefits 
may be made at any office of the Vet
erans' Administration. 

7. Additional information concerning 
the above benefits may be obtained 
from chapter 12 and pamphlets pub
lished by the Veterans' Administration. 
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11150 WELFARE ORGANIZATIONS 

1. Welfare organizations offer the mil
itary invaluable assistance in solving 
the personal problems confronting Ma
rines and their dependents and can do 
much for the betterment of the morale 
of the servicemen. In this respect, the 
Marine Corps works closely with the 
American National Red Cross, the Navy 
Relief Society, and their chapters and 
auxiliaries. 

2, The American National Red Cross 

a. Mission. The American National 
Red Cross under its congressional 
charter, in accordance with Navy regu
lations, and by tradition, conducts a 
broad program of assistance to the 
Armed Forces in matters relating to 
the health, welfare, recreation, and 
morale of military personnel and their 
dependents. 

b. Military relationship. The Com
mandant of the Marine Corps is charged 
with the responsibility for policy de
terminations concerning the relation
ship between the Marine Corps and the 
American National Red Cross. The 
Commandant of the Marine Corps main
tains liaison with the ·National Head
quarters and area offices of the Red 
Cross. The Red Cross field director 
on the naval installation is the medium 
through which every phase of Red 
Cross service is made available to 
Marine Corps personnel. 

c. Services offered service per
sonnel. The services of the Red Cross 
field director are available to all per
sonnel of the Marine Corps. The wel
fare activities fall into the following 
general classifications: 

(I) Consultation and guidance on 
personal and family problems. 

(2) Assistance with communica
tions on behalf of service personnel 
and their families. 

(3) Financial assistance. 

(4) Obtaining reports on home 
conditions, social histories, and the 
like. 

(5) Providing information on 
regulations and benefits affecting serv
ice personnel. 

(6) Referral service. 

(7) Assistance with programs of 
recreation. 

d. Services offered the dependents 
of service personnel 

(1) Assistance from field direc
tors and home service in local chapters 
of the American Red Cross is available 
to dependents of Marine Corps per son
nel to help meet personal and family 
problems that arise in relation to or 
as a result of military service. Home 
service is distinguished by its setting 
in the civilian community and its em
phasis on service to families. 

(2) Dependents of military per
sonnel who request Red Cross assist
ance should be referred to the Red 
Cross Chapter in the community in 
which the dependent lives for specific 
information about the Services avail
able. In general, these serVices include: 

(a) Counseling in personal 
and family problems. 

(b) Assistance in providing 
reports and social histories needed 
by the military authorities. 

(c) Guidance concerning di
rect communication with service per
sonnel. 

(d) Information transmitted 
or requested through Red Cross chan
nels when direct communication will 
not meet the need. 

(e) Assistance in applying for 
government benefits. 

(f) Referral to other re
sources, and, 
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(g) Fina:(lcia1 assistance on 
the basis of need during the period 
pending receipt of allotment and during 
periods when such payments as maybe 
due are delayed or interrupted. 

e. American Red Cross reports 

( 1) At the request of either a 
service member of the commander, 
to allay the fears of the serviceman 
on a particular problem, the Red Cross 
field director will obtain reports from 
home chapters regarding the details of 
the servic~ person's home situation. 

(2) Red Cross field directors 
also will obtain reports regarding 
emergencies in the service member's 
home that may be used as a basis for 
determining the need for emergency 
leave. The Red Cross will not make any 
recommendation that leave be granted 
or not granted; the function of the Red 
Cross is to submit factual reports and to 
transmit recommendations of the family 
physician, lawyer, or the like. 

(3) Red Cross reports will not 
be requested by commanders from 
local chapters of the American Red 
Cross. Commanders desiring reports 
will present such requests to the Red 
Cross field director, if one is avail
able, otherwise to the Commandant of 
the Marine Corps. In urgent cases, such 
requests maybe forwarded by message. 

(4) Requests for American Red 
Cross home reports for use in con
nection with dependency or hardship 
discharges will l;>e initiated onlyby: 

(a) The Commandant of the 
Marine Corps (Code DN) by referring 
to the appropriate area office of the 
American Red Cross, or 

(b) Commanding ge n e r a 1 s 
and the Commandant of Marine Corps 
Schools through the local Red· Cross 
field director. 

!·Commanders except 
those in subparagraph (b), above, will 
not request home reports for the pur
pose of supporting a dependency or 
hardship discharge applicatio:(l. 
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(5) All information furnished by 
American Red Cross concerning home 
conditions will be treated with strictest 
confidence, and reports will not be 
filed in the service records. Reports 
will not be showntothe service member 
even though the report may have been 
requested by him, but portions that 
would not violate the confidence of the 
Red Cross chapters, physicians, or 
others from whom the· information was 
obtained, may be discussed to the extent 
that the inquiry may be satisfactorily 
answered. 

f. Financial assistance and repay
ment of loans. Financial assistance is 
extended by American National Red 
Cross field dir-ectors to service per
sonnel in the form of loans or grants, 
on the basis of need, to meet emergen
cies that arise from causes beyond the 
control of the individual and for which 
the individual cannot reasonably expect 
to make provision. No interest or se
curity charge is permitted. 

g. Administrative assistance fur
nished American Red Cross. Upon 
request, Marine Corps commands may 
furnish the American Red Cross and 
area offices thereof with the following 
when locally available (information not 
locally available may be requested 
from the Commandant of the Marine 
Corps (Code DN)): 

(1) Current addresses of Ma-
rines. 

(2) Casualty status of Marines. 

(3) Information concerning sta
tus of "011 allowances and allotments, 
registration of allotment for repayment 
of loans or for the benefit of depend
ents. 

(4) Reports on status of claims 
for the benefit of dependents. 

(5) Reports of status of claims 
for death gratuity. 

(6) Reports concerning arrears 
of pay and information of similar nature 
which has been requested in the interest 
of Marines or their dependents. 
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h. Assignme11t of America11 Red 
Cross personne1.to posts a11d stahons, 
Requests for the initial assignment of 
American Red Cross workers to Ma
rine Corps posts and stations will be 
made to the Commanda11t of the Marine 
Corps·. After initial staffing, requests 
for replacements of American Red 
Cross personnel are made through the 
field director. 

i. Classification of American Red 
Cross personnel. Red Cross personnel 
assigned to duty with the Marine.Corps 
are classified as follows: 

(!)Uniformed, full-time, paid 
professional staff, consisting of ad
ministrative and supervisory officers, 
field directors and assistant field di
rectors, field office assistants, recrea
tion workers, case aides and recrea
tion aides. 

(2) Uniformed, full-time, paid 
secretarial and clerical workers on 
duty outside the continental United 
States, 

(3) Nonuniformed, full-time, 
paid secretarial and clerical wOrkers 
on duty in Red Cross offices at activi
ties within the continental United States. 

(4) Volunteer workers, uni
formed and nonuniformed, both within 
and outside of the continental United 
States, 

j. Privileges afforded Red Cross 
uniformed personnel. Commanders are 
authorized to extend to the categories 
of Red Cross personnel listed in para
graphs 2i( 1) and 2i(2), above, the follow
ing privileges and courtesies: 

(1) Use of messing facilities. 

(2) Exchange privileges. 

(3) Commissary privileges. 

(4) Recreational facilities and 
similar privileges on the same basis 
as civilian employees of the Depart
ment of Defense. 

(5) Subsistence, providing the 
cost of such subsistence and surcharges 
thereto, as required by existing law, are 
borne by such personnel or the Red 
Cross. 
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.{6) Use . of clothing . and small 
stores. Permission to purchase for 
cash those items of clothing normally 
sold to enlisted personnel under the 
clothing monetary allowance system at 
current prices. 

(7) Permission to wear, at no 
expense to the governm.ent, such uni
forms as are prescribed by the Red 
Cross. 

(8) Issuance, on a temporary 
basis, of those items of uniform nor
mally issued to military personnel 
during the performance of a specific 
duty or required because of climatic 
conditions. 

(9) Public quarters, when avail
able, under the following conditions: 

(a) In the United States and 
its Possessions, American Red Cross 
personnel or the American Red Cross 
will pay a rental rate based upon com
parability. of the quarters furnished 
with other private rental housing in 
the adjacent ar_ea, in accordance with 
Bureau of the Budget Circular A-45 
(Rev.). In other areas, American Red 
Cross personnel will be furnished quar
ters on the same basis as civilian 
employees of the Department of De
fense. 

(b) Inforeigncountrieswhere 
civilian employees of the Department 
of Defense are furnished quarters with
out charge, or an allowance in lieu 
thereof, Red Cross personnel will also 
be furnished quarters on the same basis 
without charge, 

(c) When serving afloat or 
when traveling to or from duty stations 
abroad, such personnel shall be as
signed quarters in accordance with the 
provisions of articles 1802(5) and (6) 
of U. S, Navy Regulations, 1948, and 
shall be permitted to join the ward
room mess. 

(10) Such personnel may be ex
tended the privileges of commissioned 
officers' mess OPEN and CLOSED 
when facilities permit and subject to 
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such regulations as the commanding 
officer may prescribe. Their depend
ents may be extended the same. privi
leges accorded to dependents of Marine 
Corps officers. 

( 11) Medical and dental care may 
be furnished such personnel in accord
ance with the provisions of article Z 1-
ZS of the Manual of the Medical De
partment, U. S. Navy. 

k. Identification card. The Uni
formed Services Identification and 
Privilege Card is authorized for 
issuance to Red Cross personnel and 
will be used to identify such personnel 
for the privileges and courtesies to 
which entitled. 

I. Office space for Red Cross offi
ces and activities 

( 1) Where office space is not 
provided by the Red Cross in Red Cross 
administration buildings, installation 
commanders will provide the Red Cross 
with adequate office space, whenavail
able, without charge therefor. Every 
effort will be made to assign space 
which will be readily accessible to all 
military personnel and afford privacy 
for interview. 

(Z) Custodial services as de
termined by the commands concerned 
will be furnished at Government ex
pense in those buildings owned or leased 
to the military services which are occu
pied by representatives of the Red 
Cross. Utilities and maintenance serv
ices will be furnished at Government 
expense in buildings owned by or leased 
to the military services which are occu
pied by representatives of the Red 
Gross, and in buildings owned by the 
Red Cross on government-owned land, 
subject, however, to such limitations 
as may be prescribed by the commands 
concerned. No charge will be made for 
utilities services provided for office 
space occupied by the American Na
tional Red Cross. 

m. Warehousing. When facilities 
therefor are available, Red Cross sup
plies and property will be afforded 
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storage and protection similar to that 
.given government property, without 
cost to the Red Cross. 

n. Communication facilities. The 
Red Cross will be authorized to uti
lize communication facilities of the 
Department of Defense for sending and 
receiving administrative. and emer
gency welfare messages in connection 
with the activities, functions, and duties 
necessary to the accomplishment of 
the Red Cross mission, subject to 
military expediency. Such communica
tions service, when available, will 
be provided without charge to the Red 
Cross except under the following con
ditions: 

( 1) Telephone service will be 
furnished the Red Cross in accordance 
with policies announced in the Navy 
Comptroller Manual regarding unof
ficial telephone service at naval ac
tivities. 

(Z) The cost resulting from the 
transmission, or partial transmission. 
of messages through commercial tele
graph facilities will be borne by the 
Red Cross. 

3. Navy Relief Society 

a. Mission. The Navy Relief So
ciety is organized to aid, in time of 
need, all naval personnel on active 
duty (other than for training) or re
tired (and drawing retired pay) and 
their dependents, as well as the sur
viving dependents of deceased naval 
personnel regardless of rate, grade, or 
length of service. "Time of need" is 
defined as a situation which necessi
tates_ an unavoidable nonrecurrent ex
pense which cannot be met from indi
vidual or family resources. In addition 
to financial assistance, the Navy Relief 
Society and its auxiliaries will render 
assistance with personal problems and 
secure information for applicants about 
such problems as allotments, nonre
ceipt of basic allowance for quarters, 
and referral service to other welfare 
agencies. In general, many other serv .. 
ices may be rendered that do not in
volve expenditure of Navy Relief funds. 
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Further, so rn e auxiliaries employ 
nurses to provide care for dependents 
who are unable to provide nursing care 
from their own resources. 

b. Organization 

• ( 1) The Navy Relief Society is a 
pr1vate organization operating under 
the policy guidance of a board of man
agers. The board of managers is com
posed of the Chief of Naval Operations 
who is the President of the Society; 
the Commandant of the Marine Corps; 
Chief of Naval Personnel; Chief of the 
Bureau of Medicine and Surgery; Chief 
of the Bureau of Supplies and Accounts; 
Chief of Chaplains; an Executive Vice 
President; an assistanttotheExe!:cutive 
Vice President; a Secretary-Treas
urer; and ten elected members at least 
four of whom are women. Members of 
the board of managers are elected by 
the members, presidents of auxiliaries, 
and commanders of fleets. 

(2) The Navy Relief Societypro
vides its services through Auxiliaries 
established at the larger Naval and Ma
rine Corps installations and Branch 
offices located on the smaller stations. 
Each auxiliary serves those living in 
the immediate vicinity which is defined 
as the territory reached by local tele
phone and transportation systems. 

c. Policy concerning applicants for 
assistance. It is the policy of Navy 
Relief Society to have the service 
member or his dependent make the 
original application for assistance in 
person or by letter to the appropriate 
Navy Relief Society office, whenever 
possible. 

d. Policy concerning financial as
sistance. In general, when eligibility 
is determined, the Navy Relief Society 
may render assistance to meet real 
financial need. Under this concept, the 
policy has been established that the fol
lowing are not within the purview of 
the Navy Relief Society: 

(1) To assist in maintaining a 
standard of living incommensurate with 
the pay and allowances. 
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(2) To finance business ventures, 
the purchase of homes, or similar per
manent investments. 

(3) To purchase automobiles, 
radios, or similar nonessentials. 

(4) To finance vacations, liberty, 
or leave, except emergency leave in 
case of critical illness, death, or equiv
alent urgent situation. 

(5) To finance marriage or di
vorce, except in rare and critical situa
tions. 

(6) To pay taxes, interest on 
mortgages, etc. 

(7) To pay court fines, furnish 
bail, or to assist, except to alleviate 
temporary dire distress, dependents of 
men convicted of serious military of
fenses. 

(8) To assist dependents of men 
who refuse to contribute to the extent of 
their ability to support their families. 

e. Policy regarding medical care 

( 1) It is the policy of the Society 
to help active service members secure 
hospital, medical and surgical care for 
their dependents provided: 

(a) Medical care authorized 
is not available or, for some good 
reason, is not used. 

(b) The service member and 
family do all they can to meet their 
obligations. 

(c) Community resources 
such as Crippled Children's Service, 
National Foundation for Infantile Paral
ysis, etc., are used as far as possible. 

(d) Care is arranged at mini
mum rates. 

(e) The case is not one of chron
ic illness involving long-term commit
ments, though assistance may be 
granted on a temporary basis pending 
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arrangements for securing care from 
a public or specialized agency. 

(2) Navy Relief Society funds 
cannot be used to finance excessive 
medical or dental bills. U Navy Relief 
funds are to be used, it is important 
that arrangements be made to secure 
needed care at minimum expense. The 
local Red Cross chapter will be glad 
to assist with such arrangements. "Pay 
ward service, •• where free medical 
service care is provided by doctors of 
the staff, should be used whenever 
possible. Payment of the cost of private 
or semiprivate room and special nurs
ing services will be considered only if, 
in the opinion of the doctor, they are 
necessary. 

f. Type of financial assistance ren
dered 

( 1) The Navy Relief Society gives 
financial assistance to naval personnel 
and their dependents either as a loan 
to be repaid without interest or as a 
gratuity or a combination of the two. 
Gratuities are given if the investiga
tion shows that repayment will cause 
undue hardship. 

(2) When the service member is 
available, plans for assisting depend
ents are usually discussed with him by 
the Navy Relief Auxiliary. U he is 
not available for an interview, it is the 
usual procedure of the Society, unless 
the applicant for some good reason 
considers it inadvisable, to write to 
the service member to consult with 
him about meeting the needs of his de
pendents. Repayment ofloans made with 
the consent of the service member is 
usually provided for by allotment. 

(3) Financial assistance given 
by the Navy Relief Society to the de
pendents of deceased members of the 
naval service is usually in the form of 
a gratuity. 

g. Eligibility for financial assist-· 
a nee 
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( 1) Eligibility for financial as
sistance from the Navy Relief Society 
depends upon two factors: 

(a) Established Navy or Ma
rine Corps status, and in the case of 
dependents, established state of de
pendency. 

(b) Determination that need 
exists. 

(2) Decision regarding 
bility for assistance is made 
Navy Relief Society. 

eligi
by the 

h. Applications for assistance by 
naval personnel 

(1) The service member should 
apply to his local auxiliary for assist
ance for himself or his dependents 
whether or not his dependents are living 
in the vicinity. 

(2) U the service member is 
transferred to sea or foreign duty 
before the auxiliary can complete action 
on his application for assistance to de
pendents living outside the vicinity, the 
case becomes the responsibility of the 
Navy Relief Society Headquarters, Navy 
Department, Washington 2.5, D. C. If 
he is transferred to another station 
within the United States for permanent 
duty, the application may be transferred 
to the auxiliary at his new station. 

i. Applications for assistance· by 
dependents 

( 1) Dependents who live within 
the vicinity of an auxiliary should ap
ply for a~sistance in person. 

(2.) In the Ninth Naval District, 
when a personal visit is impracticable, 
applications may be made by letter or 
telegram to the Great Lakes Navy Re
lief Auxiliary, U. S. Naval Training 
Center, Great Lakes, Illinois. 

(3) Service members and de
pendents who do not reside within the 
jurisdiction of an auxiliary should write 
or telegraph Navy Relief Society Head
quarters, Navy Department, Washing
ton 2.5, D. C. 
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(4) A dependent who writes or 
telegraphs Navy Relief Society Head
quarters or the Great Lakes Auxiliary 
will receive an application form and a 
covering letter instructing the depend
ent to take the form to the local Red 
Cross chapter for completion. If the 
service member in such a case is 
permanently assigned to a duty station 
within the United States, the application 
may be transferred to the auxiliary at 
his station. 

j. Applications for assistance by 
dependents of· deceased naval person
nel. The Navy Relief Society is advised 
or the death of each member of the 
naval forces. When the next of kin is a 
wife, minor child, mother, or unmarried 
sister, a letter of sympathy is sent the 
next of kin, either by the Navy Relief 
Society Headquarters or by an Auxil
iary. Application forms are enclosed 
and instructions are given to take them 
to the auxiliary from which received or 
to the local chapter of the American 
National Red Cross for completion, 
provided dependency actually exists and 
financial assistance is needed pending 
the receipt of government benefits. 
This letter also suggests that the de
pendent may request the Red Cross to 
assist with applications for government 
benefits. 

k. Applications for assistance by 
relatives. Relatives, other than wives, 
minor children, mothers and unmarried 
sisters, who were receiving substantial 
support from a member of the Marine 
Corps prior to his death may apply 
to the appropriate office of the Navy 
Relief Society for assistance, but they 
do not receive letters of sympathy and 
application forms. 

1. Applications for assistance by 
patients in naval hospitals. Patients in 
naval hospitals having problems which 
involve hospital, social service and 
medical after-care will be referred to 
the local Red Cross staff. Navy Relief 
Society funds may be available for 
financial assistance in such cases. 

m. Liaison 

(1) The Commandant of the Ma
rine Corps maintains liaison with 
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National Headquarters, Navy Relief 
Society, and corresponds with the auxil
iaries when information is requested 
regarding Marines or their dependents. 

(2) In areas where auxiliaries 
or branches are accessible, the com
mander will refer· dependents and serv
ice members to them for assistance 
when available facilities of the post or 
station cannot cope with ·their problem. 

11151 WELFARE REPORTS 

1. When the mission of an organization 
and the communication facilities make 
such action feasible, it is desirable to 
obtain reports on the welfare of Marines 
when requested by the families. 

2. Welfare Reports (WELREP) are 
reports concerning the physical and 
mental well-being of individuals. They 
are submitted by overseas units to, and 
upon request of, the Commandant of the 
Marine Corps; They may be made by 
units in the United States in direct 
answer to inquiries by message or 
letter, dependent upon the merits of 
each case. Requests for welfare reports 
on individuals from either a member 
of the immediate family or of a recog
nized welfare organization should be 
honored. Abbreviations will not be used 
in reports to the next of kin or welfare 
organizations. 

a. Message requests for welfare 
reports within and between Marine 
Corps units and such other units as 
may be designated will be in the form 
described below: 

(1) The standard forrn formes
sage request for a welfare report on 
one or more individuals will consist 
of the normal heading and a special text. 

(2) The special text consists of 
the word "WELREP," in a request on 
one individual, followed by numerals, 
the meanings of which are listed in sub
paragraph c, below, and the name, 
grade, and service number of the 
Marine upon whom the report is de
sired (see figure 11-3), The text may 
also include the inquirer (i.e., mother, 
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wife, etc.) which indicates the ad
dressee is to submit the report to that 
person (see figure ll-4). When the in
quirer is not indicated the report will 
be submitted to the originator of the 
message. 

(3) In welfare requests on sev
eral individuals, the first word in the 
text will be "WELREP," and will be 
followed by the numerals to indicate 
the desired information which is com
mon to all personnel named. Each 
name, grade and service number will 
be listed next. After the service number 
of an individual, the word "ADD" may 
be inserted and followed by additional 
numerals to indicate specific informa
tion desired in his case only. Example: 
BROWN JOHN C CPL 1234567 ADD 
6 X 7 X 9. (See figure ll-5.) 

b. The standardized message reply 
between military units to a standard
ized message request for a welfare 
report consists of a normal heading and 
a special text. The special text of the 
reply consists of the authorized form 
for referencing the requesting message 
followed by the name, grade, and serv
ice number of individuals concerned, 
then followed by the same numerals 
listed in the request. Each numeral 
is then followed by a phrase, modified 
as appropriate to the case, containing 
the tenor of the information as shown 
in the table listed in subparagraph c, 
below. (See figure ll-5.) 
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c. The following is a table of nu
merals and their related meanings: 

Numeral Meaning 

1 Advise nature and extent 
of wound, injury, or ill
ness. 

2 

3 

4 

5 

6 

Present welfare. 

Whereabouts (location 
such as hospital or unit 
with mailing address). 

If wounded in action ad
vise nature and extent of 
wound. 

Advise write (if to other 
than primary next of kin, 
identification of inquirer 
will be indicated). 

Diagnosis. 

7 Prognosis. 

8 

9 

• 10 

ll 

Advise number of times 
wounded in action (give 
date and nature of each). 

Periods of hospitaliza
tion and reasons. 

If contemplate evacua
tion to another hospital 
over seas and /or return 
to CONUS (see subpar. 
12055.1) advise destina
tion and probable date of 
departure. 

Probable date return to 
duty. 
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TEXT OF MESSAGE REQUEST (ONE PERSON) FOR WELFARE REPORT 

(DTG 012345Z) 

UNCLAS. WELREP 2. 3. 8 JONES JOHN J PFC 1234567 

REPLY TO ABOVE REQUEST 

UNCLAS. YOUR 012345Z. 2 • WELL AND CONFINED DIV BRIG SERVSENT 

SPEC CM FOR UA· 3· 7TH MAR· 8 THREE 12 SEP WIANE 

MISSILE LEFT LEG 8 NOV WIANE MISSILE RIGHT LEG 11 NOV WIANE 

MISSILE RIGHT LEG 

Figure 11-3 

TEXT OF REQUEST WITH WELFARE REPORT TO BE SENT TO MOTHER 

FROM: CMC 

TO: CO MARBKS NAVB BKLYN 

UNCLAS. WELREP 2. 3. 5. JONES JOHN J PFC 1234567 TO MOTHER 

REPORT FOR ABOVE REQUEST 

FROM: CO MARBKS NA VB BKL YN 

TO: (MOTHER) 

INFO: CMC 

UNCLAS. YOUR SON WELL AND ON DUTY CASUAL COMPANY MARINE 

BARRACKS U. S. NAVAL BASE BROOKLYN NEW YORK. ADVISED WRITE 

YOU. JOHN BROWN COLONEL USMC COMMANDING OFFICER MARINE 

BARRACKS U.S. NAVAL BASE NEW YORK 

Figure 11-4 
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TEXT OF MESSAGE REQUEST (MORE THAN ONE PERSON) FOR WELFARE 

REPORT 

(DTG 020304Z) 

UNCLAS. WELREP I. 2, 3. BROWN ROBERT 0 2NDLT 056789 ADD 10· 

SMITH JAMES A PFC 654321 ADD 5 

TEXT OF REPLY TO ABOVE REQUEST 

UNCLAS, YOUR 020304Z. BROWN ROBERT 0 2NDLT 056789 • 1 X WIA 

16 NOV 57 WOUND MISSILE BACK AND FEET. 2, GOOD X 3 X DIVHOSP. 

10. JAN. SMITH JAMES A PFC 654321 • 1 WIA 12SEP WOUND SHELL 

FRAGMENT FACE AND ARMS • 2 • WOD • 3 • 7TH MAR· 5 · ADVISED 

Figure 11-5 
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11200 DEATH GRATUITY .1. Statutory Authority. The Service
men's and Veterans' Survivor Benefits 
Act (Title III, relating to death gratu
ity, now codified as Title 10, U.S. Code 
Sections 1475-1480) authorizes the Sec
retary of the Navy to make determina
tions of entitlement of the death gratuity 
provided by that Act. All claims for the 
death gratuity by survivors of deceased 
members shall be submitted in accord
ance with paragraph 044306 oftheNavy 
Comptroller Manual. 

z. General 

a. Delegation of authority 

( 1) The Secretary of the Navy 
delegated to the Commandant of the 
Marine Corps the authority to make 
such determinations and payments in 
the cases of Marine Corps personnel. 

(Z) The Secretary of the Navy 
further delegated to commanding gen
erals and to commanders of regiments, 
battalions, or equivalent units and 
separate or detached commands the 
authority to make such determinations 
and payments, when the survivor of 
the deceased Marine was residing with 
the deceased rnen>ber on or near the 
duty station at the time of death. This 
authority is limited to deaths of Ma
rine Corps personnel occurring during 
the performance of active duty, active 
duty for training, and inactive duty 
training, and excludes all cases in 
which a doubt may exist as to the 
identity of the legal beneficiary. 

b. Amount to be paid. The death 
gratuity shall be equal to 6 months 1 

basic pay plus special, incentive, and 
proficiency pays at the rate to which the 
deceased member was entitled on the 
date of his death, but shall not be less 
than $800 nor more than $3000. 

c. C.onduct st.atus. Excluding the 
exceptions set fofth in suj>paragrapha 
4a(3) and (4), below, entitlement to 
death gratuity is not contingent upon 
the conduct status of the deceased. 

d. Duty and pay status. In addition 
to members who die on active duty, 
active duty for training, or inactive 
duty training, the following categories 

of personnel are defined as members 
of a uniformed service who may be 
deemed to be in a pay andjor duty 
status for the purpose of determina
tion of entitlement to death gratuity 
and other survivor benefits: 

(1) Deaths ar1smg while the 
member is engaged in travel to or from 
active duty, active duty for training, 
or inactive duty training 

(a) Any person who dies while 
en route to or from, or at, a place for 
final acceptance or for entry upon 
active duty in the military or naval 
service who has been provisonally 
accepted for such duty; or who, under 
the Universal Military Training and 
Service Act, has been selected for 
active military or naval service, and 
has been ordered or directed to pro
ceed to such place. 

(b) Any member of a Reserve 
component of a uniformed service who, 
when authorized or required by com
petent authority, assumes anobligation 
to perform active duty for training or 
inactive duty training, and who dies 
from an injury incurred while pro
ceeding directly to or returning directly 
from such active duty for training or 
inactive duty training. 

(c) Any person who is dis
charged or relieved from a period of 
active duty will be deemed to have 
continued on active duty during the 
period of time immediately following 
the date of such discharge or release 
that the Secretary of the Navy, or his 
designated representative, may deter
mine is required for him to proceed 
to his horne by the most direct route. 
In any event, he will be deemed to have 
continued on active duty until midnight 
of the date of such discharge or re
lease. 

(Z) Deaths arisin~ after active 
service. Any member orori£er mem
ber of a uniformed service who dies 
during the lZO-day period which begins 
on the day following date of his dis
charge, retirement, or release frorn 
active duty, active duty for training, or 
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inactive duty training, from disease or 
injury incurred or aggravated while 
on such active duty or active duty for 
training, or from injury incurred or 
aggravated while on such inactive duty 
training. In cases of this nature the 
Servicemen's and Veterans' Survivor 
Benefits Act requires that the deter
mination as to the service connected 
death be made by the veterans I Ad
ministration. 

e. Eligible beneficiaries. The 
gratuity shall be paid to or for the 
living survivor or survivors of the 
deceased member first listed below: 

(I) His spouse, whether desig
nated or undesignated; 

(2) His children in equal shares, 
including those of any previous mar
riage, if no spouse survives, regard
less of their age, marital status, or 
designation by the deceased member; 

(3) The designated relative, if 
none of the above survives. Such rela
tive must be the parent(s) or the 
brother(s) or sister(s), including those 
of the halfblood and those through 
adoption, or any combination thereof; 

(4) Undesignated parents in 
equal shares, if none of the above 
survives; 

(5) Undesignated brothers and 
sisters, including those of the half
blood and those through adoption, in 
equal shares, if none of the above 
survives. 

f. Definitions: 

(1) Child. The term "child" 
(children) includes a legitimate child; 
a child legally adopted; a stepchild if 
a member of the service member's 
household; and an illegitimate child, 
b1-1t only if acknowledged in writing, 
signed by the service member, or if 
the service member has been judi
cially ordered or decreed to contribute 
to the c)lild's support or has been, 
prior to his death, judicially decreed 
to be the. father of such child, or if the 
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service member is otherwise shown 
by satisfactory evidence to be the 
father of such child. Any case involving 
minor beneficiaries will be considered 
"Doubtful Cases" under the provisions 
of subparagraph 4c(6), below. In the 
case of minors, death gratuity may 
be paid to a natural guardian when 
the amount of the gratuity involved 
does not exceed $1,000, otherwise the 
gratuity will be paid only to the legally 
appointed guardian. 

(2) Parent. The term "parent" 
means a father, mother, father and 
mother through adoption, and persons 
who have stood in loco parentis for a 
period of not less than one year to a 
member of the military or naval forces 
at any time prior to entry into active 
service; provided, that not more than 
one father and one mother, as defined, 
shall be recognized in any case, and 
preference shall be given to such 
father and mother who actually exer
cised parental relationship at the time 
of or most nearly prior to the date of 
entry into active service by the person 
who served. 

g. Death of asurvivor.Ifasurvivor 
dies before he receives the amount of 
death gratuity to which he is entitled, 
such amount shall be paid to the then 
living survivor or survivors first listed 
under subparagraph 2e, above. 

3. Adjudication and Payment Author
ities 

a. Field determinations and pay
ments. Commanding generals and com
manders of regiments, battalions, or 
equivalent units and of separate or 
detached commands are authorized to 
determine the entitlement to the death 
gratuity and make payment thereof, 
in cases of death of Marine Corps 
personnel occurring during the per
formance of active duty, active duty 
for training, or inactive duty training, 
under the following circumstances: 

( 1) When death occurs on or near 
the duty station and the spouse or 
designated beneficiary for death gratu
ity was residing with the member on 
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or in the immediate vicinity of the 
duty station at the time of death; or 

(2) When death occurs while the 
member is on duty with a deployed 
unit (such as on maneuvers, training 
exercises, aboard ship, with aviation 
units, or when engaged in detached 
duty with Fleet Marine Force or other 
type units) and when the death gratuity 
beneficiary is a spouse and only when 
the spouse was residing on or in the 
immediate vicinity of the permanent 
duty station of the deployed unit at 
time of death. 

b. Determinations made at Head
quarters Marine Corps. The Comman
dant of the Marine Corps (Code DN) 
will make the determination of entitle
ment to the death gratuity and direct 
the payment thereof, in all cases of 
active duty deaths not authorized to 
be made in the field, as indicated 
above, and specifically in all cases of 
nonactive duty deaths which come with
in the categories set forth in sub
paragraph 2d(l), above. 

c. Determinations made by the 
Veterans' Administration. In all appro
priate cases of death arising after 
active service, as set forth in sub
paragraph 2d(2), above, where the law 
requires the Veterans' Administration 
to make the determination, the Com
mandant of the Marine Corps will 
accomplish the necessary action to 
obtain the required determination from 
that agency and make payment of the 
death gratuity to the beneficiary or 
make notification of the denial. 

4. Procedures to be Followed byField 
Commands Authorized to make Field 
Determinations .and Payments. Com
manders will make every effort to 
accomplish the determination and effect 
the payment promptly, within 24hours, 
if possible, in all cases wherein they 
are authorized to act. In cases where 
the eligible survivor residing with the 
member on or near the duty station 
is other than a spouse, commanders 
may direct the payment of death gratu
ity when the case can be properly 
determined, and an urgent need exists 
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for immediate payment. Proper de
termination is imperative. 

a. Qualifications 

( 1) Where any doubt exists as 
to the legal recipient of the gratuity, 
the case will be referred to the Com
mandant of the Marine Corps (Code 
DN) for determination. See subpara
graph 4c(6), below. 

(2) Where a member dies while 
being regularly paid by a service other 
than his own, under existing cross
servicing procedures, the death gratu
ity may be paid by the service having 
custody of the pay record of the de
ceased member, but only on the basis 
of verification from the commander 
having custody of the service record 
of the deceased. See subparagraph 
4c(5), below. 

(3) No payment shall be made 
if the member's death is the result 
of execution of a sentence by a civil 
court or for a military or naval offense, 
except when death was so inflicted by 
any hostile force with which the Armed 
Forces of the United States have en
gaged in armed conflict. 

(4) No payment shall be made if 
the member's death is the result of, 
or is caused by, any intentional action 
of the beneficiary. 

b. Death gratuity claim form. The 
Claim Certification and Voucher for 
Death Gratuity Payment, DD Form 
397 (1Dec57), will be utilized in effect
ing all death gratuity payments. 

c. Active duty deaths. To effect 
immediate payment of death gratuity 
the following actions will be taken: 

• (1) The commander will ascer
tain that the deceased member died 
while on active duty, active duty for 
training, or inactive duty training, 
and will obtain the name, relationship, 
and address of the eligible survivor 
from the service record of the de
ceased. The Record of Emergency 
Data, NAVMC !0526-PD, willnormally 
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contain this information. In addition, 
in the case of enlisted personnel, the 
Application for Dependents Allowance 
(BAQ), NA VPERS Form 66B, may serve 
as a source of corroboration. He will, 
with the cooperation of the disbursing 
officer, initiate preparation of a Claim 
Certification and Voucher for Death 
Gratuity Payment, DD Form 397, in 
original and five copies, completing 
all blocks except l, 2, 3, 4, 15, 16, 17, 
and the check payment data in block 
lB. He will date and sign the admin
istrative statement in block lB. 

(2) The disbursing officer will, 
upon receipt of the DD Form 397, draw 
a check to the order of the eligible 
survivor named in block 5, complete 
blocks 2, 3, 4, and the check payment 
data portion of block lB. 

(3) Under arrangements made by 
the commander, the check and the 
original and one copy of the voucher, 
DD Form 397, will be delivered to the 
payee. The payee will be required to 
complete block 15, sign in block l7a, 
and have two witnesses complete block 
17 on the original voucher at the time 
the check is delivered. Under no cir
cumstances will the check be delivered 
to the payee until this action has been 
accomplished. The payee will retain 
the copy of the voucher, DD Form 397, 
and the signed original voucher will be 
returned by hand to the disbursing 
officer by the person designated to 
deliver the check. 

(4) The disbursing officer will 
effect distribution of the completed 
voucher in accordance with the appro
priate Navy Comptroller Instructions 
pertaining to death gratuity payment, 
insuring the immediate submission of 
one copy of the voucher to the Com
mandant of the Marine Corps (Code 
DN). 

(5) Procedures for field pay
ments for personnel separated from 
service records, officer ualification 
records and or a records. Where a 
member dies while being regularly 
paid by a service other than his own, 
eros s·- servicing p r 0 c e d u r e s exist 
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whereby the death gratuity may be paid 
by the service having-custody of the 
pay record of the deceased member, 
or by another com:mandlocatednearest 
to the spouse, but only after verifica
tion has been obtained by message from 
the commander having custody of the 
service records of the deceased. Simi
larly, when the commander having 
custody of the service record of a 
deceased- member is not located at 
the station which holds the pay record 
of the deceased, and the spouse was 
residing with the member at the latter 
station at the time of the member's 
death, immediate payment of the gratu
ity may be effected in the following 
manner: 

(a) The command holding the 
pay record will submit a message re
quest to the commander having custody 
of the service record for authority to 
pay death gratuity to the spouse, citing 
this paragraph as the reference. 
Sample: "PARAGRAPH 11200.4 MAR
CORPERSMAN REFERS. REQ AUTH 
PAY DEATH GRATUITY MRS JANE 
DOE 2725 RUE DE LA PAIX PARIS 
FRANCE WIDOW SSGT JOHN DOE 
1234567. DATE OF DEATH 10 JAN.'~ 
However, if the spouse is located at the 
command holding the service record 
book, but not the pay record, the follow
ing will be used. Sample: "PARA
GRAPH 11200.4 MARCORPERSMAN 
REFERS. ADVISE AMOUNT DEATH 
GRATUITY TO BE PAID TO WIDOW 
SSGT JOHN DOE 1234567. VERIFI
CATION OF ENTITLEMENT WILL BE 
MADE BY THIS COMD. DATE OF 
DEATH 10 JAN." 

(b) Upon verification of the 
name and relationship of the spouse 
from the service record of the de
ceased member and /or upon receipt of 
the pay data the commander will make 
the payment or, by message, direct 
payment of death gratuity to the spouse. 
Sample: "YOUR 102234Z • DISBO 
YOUR STA AUTH PAY DEATH GRA
TUITY TO JANE DOE WID 0 W 
SSGT JOHN DOE 1234567. ENTITLE
MENT VERIFIED SRB. (here enter 
amount of gratuity to be paid if recipi
ent of message does not hold pay 
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record) :FWD COPY COMPL DD 397 
CElt TIFIED COPY THIS MSG AND 
YOUR MSG TO CMC CODE CDB." 

(c) The Commandant of the 
Marine Corps (Code DN) will be an 
information addressee on all messages 
submitted in accordance with the in
structions in this paragraph. 

(6) Doubtful cases. The com
mander's determinations of entitlement 
to the gratuity payment shall be con
fined largely to those cases wherein 
the spouse resides with the member 
on or near the station. However, in 
those cases where the survivor was 
residing with the member on or near 
the station and there is any doubt as 
to the legal recipient of the gratuity, 
the commander shall so notify the 
Commandant of the Marine Corps (Code 
DN) by message, furnishing the follow
ing information: 

(a) Name, grade, service 
number, and component ofthe deceased 
member; if Reserve, duty station will 
be included. 

(b) Date, hour, place, and 
immediate cause of death. 

special, 
pays. 

(c) Rate of pay including 
incentive, and proficiency 

(d) Name, address, and re
lationship of survivor andfor desig
nated death gratuity beneficiary. 

Action to effect payment of death 
gratuity in these cases will be insti
tuted by the Commandant of the Marine 
Corps (Code DN). No notification to 
the Commandant of the Marine Corps 
is required in those cases where the 
spouse or other beneficiary was not 
residing with the member. 
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d. Nonactive duty de.aths. To en• 
able a determi11ation regarding entitle
ment to death gratuity and other bene
fits to be made for the personnel 
enumerated in subparagraphs Zd(l) and 
(Z), above, commanders will submit 
the report set forth in.paragraph4c(6), 
above, and will include the following 
additional information: 

(1) The hour at which the mem
ber began to so proceed or to return. 

(2) The hour at which he was 
scheduled to arrive for, or at which 
he ceased to perform, such duty. 

(3) The method of travel em
ployed. 

(4) His itinerary. 

(5) The manner in which the 
travel was performed; e.g., passenger, 
operator. 

11201 DEPENDENCY AND IN
DEMNITY COMPENSATION 

I. The Servicemen's and Veterans' 
Survivor Benefits Act, Public Law 881, 
84th Congress (reenacted, 38 USC401-
423) revised and greatly liberalized 
the Veterans' Administration Death 
Compensation program. This program 
of death payments is called Dependency 
and Indemnity Compensation, hereafter 
referred to as Indemnity Compensation. 
Effective 1 October 1963, Public Law 
134, 88th Congress, increased the 
monthly rate of Iiidemnity Compensa
tion for eligible widows. The Indemnity 
C'ompensation paymente for children 
and eligible parente wae abo increaeed, 
effective 1 July 1963, by Public LawU, 
88th Congr.ess. For additionalinforma• 
tion see paragraph 12305. 
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CLAIMS FOR UNPAID PAY 
AND ALLOWANCES 

1. Statutory Authority, Title 10, U.S. 
Code, Section 2771, is the basic law 
pertaining to the settlement of accounts 
of deceased members. 

.2. Beneficiary. As provided by the 
statutory authority and the Navy Comp
troller Manual, upon decease of the 
service member, payment of any 
amounts due from the military service 
of which the decedent was a member is 
made to the person(s) designated in 
writing by the member as beneficiary 
for this purpose, surviving at the date 
of death regardless of relationship to 
the deceased, In the event no person is 
so designated by the service member, 
then the appropriate undesignated bene
ficiary in the order of precedence, as 
outlined below, must be established: 

a, To the widow or widower of 
such member; 

b, U there be no surv1vmg 
spouse, to the child or children of 
such member, and descendents of de
ceased children, by representation; 

c, U none of the above, to the 
parents of the member, or the survivor 
of them; and 

d, Uthere benoneoftheabove, 
to the duly appointed legal representa
tive of the estate of the deceased mem
ber, or if there be none, to the person 
or persons determined to be entitled 
thereto under the laws of the domicile 
of the deceased member. 

e. The law further provides if 
a member has failed to designate a 
person(s) as beneficiary(ies) for his 
unpaid pay and allowances, that any 
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designation of beneficiary(ies) made 
before 1 January 1956 for the pur
poses of any death gratuity (including 
any designation of a person whose 
right to the gratuity would not depend 
upon such designation) shall be con
sidered as a designation of beneficiary 
for the purposes of unpaid pay and 
allowances, 

3, Responsibility for Settlement, The 
Commandant of the Marine Corps has 
been delegated the responsibility for 
the settlement of accounts of deceased 
Marines by the Secretary of the Navy, 
subject to such rules and regulations 
as may be prescribed by the Comp
troller General of the United States, 
Further, the Secretary of the Navy has 
established NAVMC 10526-PD, Record 
of Emergency Data, as the appropriate 
form to be used by service personnel 
for designation in writing of bene
ficiary(ies) of unpaid pay and allow
ances. The latest signed and witnessed 
NAVMC 10526-PD designation executed 
by the member and on file in the mem
ber's service record at his duty station, 
or in the absence thereof, on file in 
the Department of the Navy will be 
used to settle the accounts of the de
ceased . 

• 4, Entitlement and Procedural Regu
lations. All claims for unpaid pay and 
allowances by survivors of deceased 
members shall be based on, and sub
mitted in accordance with the Navy 
Comptroller Manual paragraph 044305, 
as appropriate. 

11203 TRANSPORTATION OF DE
PENDENTS AND SHIPMENT 
OF HOUSEHOLD EFFECTS, 
CASES OF DECEASED 
MARINES 

1. Upon the death of a Marine, authority 
exists for the transportation of his 
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dependents and the shipment of their 
household effects. When a request for 
such is received from the dependent, 
a field command, or other interested 
person, the deceased's records are 
reviewed to determine if the person for 
whom the request has been submitted 
is legally entitled thereto, and to deter
mine if a reasonable relationship exists 
between the condition and circum
stances of the dependents and the 
destination to which shipment or trans
portation is desired. The authority for 
the conditions which must be met for 
entitlement and the delegation for ap
proval by the Commandant of the Ma
rine Corps (Code DN) are contained in 
current Secretary of the Navy direc
tives series 4651. 

2. Additional information pertaining 
to this benefit is contained in chapter 
12. 

11204 RETffiED SERVICEMAN'S 
FAMILY PROTECTION PLAN 

1. General 

a. Title 10, U.S. Code, sections 
1431 through 1446 as amended provides 
annuities for the survivors of retired 
personnel by permitting the retired 
members of the Armed Forces to par
ticipate in the Retired Serviceman's 
Family Protection Plan, formerly the 
Uniformed Services Contingency Option 
Act of 1953 (USCOA) program (herein
after referred to as the 11 Plan"). This 
amended program is operated on a 
nonprofit basis and fs administered by 
the Armed Forces. Therefore, it offers 
annuities for the surviving dependents 
of a retired member at very reasonable 
rates. 

b. For the purpose of this para
graph the term "retirement or retired 
member(s)" include transfer to the 
Fleet Marine Corps Reserve, and the 
term 11retired pay" includes retainer 
pay. 

c. Prior to the establishment of this 
program, a Marine's retired pay 
stopped upon his death and his widow 
and/or surviving children received no 
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monetary assistance. from the Marine 
Corps to provide for their welfare 
after his death. This program pro
vides a plan by which Marines may 
provide their families with an income 
until such time as the widow may 
remarry or, in the case of children, 
until they marry or become 18 years 
of age. An annuity may now be allo
cated to designated children of a former 
marriage. Should a child become in
capacitated prior to his eighteenth 
birthday, payments continue as long as 
he remains incapacitated and unmar
ried. 

d. The program is financed on an 
actuarial basis by reducing the monthly 
retired pay of participants. (See sub
par. 14, below.) The amount by which 
his retired pay is reduced is determined 
by the option(s) elected and the ages of 
the Marine and his beneficiaries on 
the date of his retirement. 

e. An election made by a Marine 
on active duty and prior to retirement 
in no way affects his active duty pay 
and requires no financial payment or 
contributions by the Marine prior to his 
retirement. The election is simply a 
contract between the Marine and the 
Government. This contract provides 
that if he is awarded retired pay, the 
Marine will receive a reduced amount 
of retired pay in order to establish a 
stipulated annuity for his survivors, 
insuring them an income should he 
predecease them. 

f. Generally, it is notnecessaryor 
desirable for a Marine to make an 
election prior to the completion of 17 
years of service. Circumstances may 
change before he completes 18 years of 
service for pay purposes which may 
make the early election unwise and 
a hardship. Although he may change or 
revoke his election, such change or 
revocation will not take effect until 3 
years after he submits an official re
quest. Should he retire before the 
expiration of the 3- year period, his 
last valid election would remain in 
force. The foregoing may be subject to 
exceptions, and no Marine shall be 
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denied the opportunity to make an elec
tion before the above stated period, if 
he so desires. 

g. On and after 4 October 1961 an 
active member· who failed to make an 
election before completion of 18 years 
service for pay purposes may also 
make an original election, change or 
revocation. Any such action will be 
effective provided he is not awarded 
retired pay within 3 years after date of 
action. 

2. Eligible Dependents. 
who may be designated· as 
annuitants are the widow 
and surviving children. 

Dependents 
prospective 
or widower 

a. The term widow or widower 
refers only to the lawful spouse at 
the date of retirement of an active 
Marine. A spouse acquired after the 
date of retirement is not an eligible 
beneficiary. 

b. The term child means: 

(I) A legitimate child under 18 
years of age and unmarried. 

(2) A stepchild, under 18 years 
of age and unmarried, who is in fact 
dependent on the Marine for support. 
The term 11 Stepchild" is defined as a 
child of a spouse by a former marriage. 
The stepchild relationship terminates 
upon the divorce, but not upon the 
death, of the parent spouse. 

(3) A legally adopted child under 
18 years of age and unmarried. 

( 4) A child, as defined above, 
who is over 18 years of age and un
married, and who is incapable of self
support because of being mentally de
fective or physically incapacitated 
provided that condition existed prior 
to reaching 18. 

(5) In all cases, the child, as 
defined above, must be born prior to 
and living on the date of the Marine's 
retirement. Children who are born, 
adopted, or acquired by a marriage 
contracted after the date of retirement 
of the Marine are not eligible. 
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3. Election Deadlines 

a. Generally, all Marine Corps 
personnel who wish to participate in the 
Plan are ad vi sed to make an election 
prior to the completion of 18 years of 
service which are creditable in the com
putation of basic pay. For example, a 
Marine with a pay entry base date of 16 
July 1943 completes 18 years of service 
for basic pay purposes at midnight on 
15 July 1961. If he desires to par
ticipate in the annuity plan, his election 
must be completed and submitted prior 
to midnight of 15 July 196!. It is 
suggested that a Marine not wait until 
the last day, but that he submit his 
election sometime during the period 
between completion of 17 and 18 years 
of service creditable for paypurposes. 
An election, to be valid, must be signed, 
witnessed, and pass irretrievably out of 
the control of the Marine into official 
channels before midnight of the perti
nent deadline date. If the election is to 
be mailed, it must be signed, witnessed, 
and postmarked before midnight of the 
deadline date. The amended program 
now permits members to make election 
after the completion of 18 years of 
service for pay purposes. Those who 
had lost their eligibility to participate 
in the past now have a new opportunity 
to make elections under the program. 
However, an election made after the 
completion of 18 years of service for 
pay purposes is not effective until the 
member has service 3 years from the 
date of election. Consequently, if an 
individual retired during that 3-year 
waiting period, his election is not in 
effect and he is not a participant in the 
Plan. A reservist expecting to receive 
retired pay at age 60 after 20 years 
of satisfactory federal service may 
elect, change his election, or revoke it 
at any time prior to age 57. 

b. A Marine on active duty, who, as 
a result of or in connection with military 
or naval operation, is in a status of 
missing, missing inaction, ondutyatan 
isolated station, interned in a neutral 
country, captured by a hostile force, or 
beleaguered or besieged and who for 
that reason is unable to make an elec
tion prior to the completion of 18 years 



CHAPTER 11--PERSONAL AFFAIRS 

of service, may make.anelectionwithin 
1 year of his return to the control of 
the Marine Corps and such election 
shall become effective immediately. 

c. A Marine on active duty who is 
retired for physical disability prior to 
completing 18 years of service may 
submit an election at the time of retire
ment, if not made earlier. ("At the time 
of retirement" means not later than 30 
days after the Marine elects the method 
of computation of retired pay, or he 
receiVes official notification that he 
has been determined entitled to receive 
retired pay, whichever is earlier.} 

d. Retroactive retirements. A per
son to whom retired pay is granted 
retroactively as a result of a review 
of his case by authorized boards or by 
other legal action and who desires to 
participate in the Plan, must make his 
election not later than 90 days after 
receiving notice that suchl:>ay has been 
granted to him. 

e. Mental incompetents 

( l) Whenever a Marine on active 
duty is determined to be mentally 
incompetent by medical officers of the 
Navy Department or of the Veterans' 
Administration or has been adjudged 
mentally incompetent by a court of com
petent jurisdiction, and because of 
such mental incompetency is incapable 
of making an election within the time 
limitations prescribed by the Plan, the 
Secretary of the Navy may make the 
appropriate election on behalf of the 
Marine upon request of the Marine's 
spouse or, if not married, by or on 
behalf of his children. 

(2) If a Marine has been declared 
to be mentally incompetent it is ,the 
responsibility of his commander to 
inform the wife and/or children or 
their legal guardian of their rights in 
this respect. 

f .. Unmarried Marines. An unmar
ried Marine who desires coverage may 
submit an election before completion of 
18 years of service for pay purposes 
or at least 3 years before the first day 

11204 

for which he will be entitled to retired 
pay. If he fails to submit an election 
before such deadlines and subsequently 
acquires dependents, he will no longer 
be eligible to be covered by the Plan. 
On the other hand, if he elects an 
option and later is retired without 
dependents, no deduction is made from 
his retired pay. 

g. Prior declinations. A Marine 
who declines to make an election may 
thereafter make an election but only if 
the election is made within the time 
limit applicable in his case. 

h. Corrected elections. If an elec
tion is found to be void for any reason 
except fraud or willful intent of the 
member making the election or his 
failure to submit the election within the 
time limit applicable in his case, he 
may make a corrected election at any 
time within 90 days after he is notified 
in writing that the election is void. A 
corrected election is effective as of the 
date of the voided election it replaces. 

4. Types of Annuities. Annuities may 
be provided by three types of options 
each of which may be coupled with a 
fourth option. A Marine may elect to 
receive a reduced amount of retired pay 
by selecting an option or options to 
provide an annuity equal to one-half, 
one-fourth or one-eighth ofthe reduced 
amount of his retired pay. 

a. Option 1. This annuity is pay
able to a widow and terminates upon 
her death or remarriage, whichever 
occurs fir st. 

b. Option 2. This annuity is payable 
to or on behalf of an eligible dependent 
child or children, stepchildren and 
adopted children. The monthly pay
ments are made in equal shares to the 
surviving children until they reach age 
18 or marry. The annuity is continued 
after age 18 for mentally or physically 
handicapped children as long as they 
remain incapacitated and are unmar
ried, provided the incapacity existed 
prior to the eighteenth birthday. 

c. Option 3. This option provides 
annuity for both the surviving widow, 
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child or children including designated 
children of a former marriage. That is, 
upon the remarriage or death of the 
widow, her annuity payments are 
stopped and annuity is paid to the 
eligible child or divided equally among 
the eligible children. To be eligible, the 
surviving child or children must meet 
the requirements stated under Option 2. 
A Marine may provide for allocating 
during the period of the surviving 
spouse's eligibility a part of the annuity 
under the option for payment to those 
surviving children who are not children 
of that spouse. 

d. Option 4. This option does llQ!; 
provide an annuity as such. Rather, it is 
a "rider" which provides for discon
tinuing reduction in the Marine's re
tired pay in the event his wife or 
children named as beneficiaries die 
or cease to be eligible while the 
retired Marine is still alive. 
Option 4 can be elected only in con
junction with one or more of the three 
survivor annuity options. The additional 
reduction for Option 4 is relatively 
small in comparison with the other 
options. Should his need for the sur
vivor's annuity coverage end in the 
early years of the Marine's retirement, 
Option 4 may save him a substantial 
sum of money during the remaining 
years of his life. 

5. Multiple Options. More than one 
annuity may be provided by combining 
Options I and 2, with or without the 
prov:isions of Option 4. However, each 
option must be designated in an amount 
no larger thanone-fourthofhis reduced 
retired pay and will be computed sep
arately. A member may not elect a 
combination of Options I and 3 or 
Options 2 and 3 for any amount with or 
without Option 4. In those cases where 
the dependent widow and dependent 
children will be living in separate 
household, a combination of Options I 
and 2 may prove desirable. 

6. Submission of Election Forms 

a. Marines elec_ting to participate 
in the annuity plan are required to 
complete and sign the election form 
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(NA VMC I 0236- PD) in triplicate and 
forward them to the Commandant of 
the Marine Corps (Code DNC). Instruc
tions for completing these forms are 
contained on their reverse side. When 
an option(s) is elected, the Marine's 
signature on all copies of the election 
forms must be witnessed by an officer, 
a notary public, or any other official 
authorized to administer oaths. 

b. A Marine who does not desire 
to make an election will submit one 
copy of the election form to the Com
mandant of the Marine Corps (Code 
DNC), completing the following items 
only: name, grade, service number, 
check the block reading "I do not desire 
to receive reduced retired pay in order 
to provide annuity for my dependents", 
and sign the· form. His signature need 
not be witnessed. 

7. Change or Revocation 

a. A change of election is a change 
in the percentage of the reduced amount 
of retired pay under any option or a 
change in any option or options se
lected. 

b. A revocation is a cancellation of 
a previous election and constitutes a 
withdrawal from coverage under the 
Plan. 

c. To avoidconfusionandthepossi
bility of error, a change or revocation 
will be submitted on an election with 
the word 11change'' or ''revocation'', as 
appropriate, typed or printed on the top 
and bottom margins. 

d. A Marine who is not retired may 
change the terms of his election as 
often as he may desire prior to his 
retirement. A change becomes effective 
only if the Marine does not become 
entitled to retired pay 3 years after the 
date of execution and submission ofthe 
change, otherwise the last change exe
cuted 3 years or more before retire
ment will be controlling. 

e. A Marine prior to becoming en
titled to retired pay may revoke an 
election at any time; however, if the 
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member becomes entitled to retired pay 
within 3 years after a revocation, such 
revocation shall have no effect. A Ma
rine is not permitted to withdraw or 
change his revocation. Such revocation, 
however, may be superseded by a new 
election made at any time after the 
revocation and the new election will be 
effective provided there is no entitle
ment to retired pay within 3 years after 
the new election. If the Marine retired 
prior to the expiration of such 3-year 
period, his new election is of no effect 
and his last valid election, if any, 
remains in force. 

f. Once retired, a Marine may not 
change or revoke his election, even 
though he may be ordered to active 
duty. There is one exception to this: 
a Marine on the Temporary Disability 
Retired List who is removed from 
such list because he has been deter
mined fit for duty may continue an 
earlier election or change or revoke 
the election as provided in subpara
graphs d, and e, above. In this con
nection, service creditable for the 
purpose of the 3-year interval required 
to make a change, revocation or new 
election valid includes service before, 
during and after temporary disability 
retirement. 

g. When an election has been made 
by the Secretary of the Navy on behalf 
of an incompetent Marine who is sub
sequently determined to be mentally 
competent, he may, within 180 days 
of such determination, modify or 
terminate the electio.n made in his 
behalf. 

h. A change of dependents within 
an elected option is not a change of an 
election as the election remains in 
effect for the same class of dependents 
selected. 

i. Special provisions for members 
retired under "Hump Law.•• Regular 
officers retired under Public Law 
86-155 as amended (see note following 
10 USC 5701), or who have been con
sidered but not recommended for con
tinuation and retire voluntarily before 
the date specified for retirement under 
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that law, may make a change to or· 
revocation of an election prior to their 
retirement which may be effective 
even though submitted within 3 years 
of their actual retirement. Such a 
change or revocation is effective if 
made at such a time that it would have 
been effective had the officer been 
retired after a normal career which 
would occur on the earliest date pre
scribed for an officer of his grade by 
10 USC 6376, 6377 or 6379, as appro
priate. This usually is 26 years for 
lieutenant colonels and 30 years for 
colonels after 30 June of the year group 
listed behind their name in the register. 
It should be noted that this special 
provision does not apply to officers who 
have been considered by, but not recom
mended for continuation under Public 
Law 86-155 and who thereafter are 
retired for disability. 

B. Declinations. A declination is not an 
election and therefore is not subject to 
the regulations governing changes of 
election. Thus, a Marine who had 
previously declined coverage is still 
eligible to make an election provided 
he does so within the time limit speci
fied for personnel in his category. 

9. Responsibility of Commanders 

a. It is the responsibility of com
manders to provide all active duty 
personnel who have over 17 years but 
less than 18 years of service com
putable for basic pay purposes with 
appropriate instructions and option 
election forms. It is also the responsi
bility of commanders to provide 
Marines retiring for physical disability 
prior to the completion of 18 years of 
service with an individual letter of 
instruction and option election forms 
for submission prior to retirement. 
All Marines in these categories are 
required to make a positive statement 
electing or declining coverage under 
the Plan. 

• b. It is the responsibility of Di
rectors, Marine Corps Districts and 
the Commanding General, Marine Air 
Reserve Training Command, as 
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appropriate, to provide members of 
the Reserve cpmponents on inactive 
duty who have completed 17 years of 
service for basic pay purposes, an 
individual letter of instructions and 
an option election form. All Marines 
in this category are required to make 
a positive statement electing or de
clining coverage under the Plan. 

10. Designation of Dependents 

a. If a Marine has eligible de
pendents, they will be named at the 
time of election. The named dependents 
within an elected option maybe changed 
until the date of retirement, provided 
such changes are limited to the same 
option. 

b. A Marine need not be married to 
select an option to provide an annuity 
for his prospective widow and/ or sur
viving children. However, it is empha
sized that if a Marine without depend
ents does not make an election within 
the time limit specified for his category, 
he may not thereafter be covered by 
the Plan regardless of whether he 
subsequently acquires dependents. If 
he retired without having acquired de
pendents, an option elected does not 
become effective and deductions are 
not made from his retired pay. 

c. On the date of retirement the 
names of the eligible dependents under 
the elected option( s) and the date of 
birth of each must be recorded on the 
form at Headquarters Marine Corps. 
If the wife, child, or children named 
are no longer eligible dependents, it 
is the responsibility of the Marine 
concerned to establish the eligibility 
of the named dependents under the 
elected option(s) prior to retirement. 

11. Substantiating Evidence Regarding 
Dependency and Age of Dependents 

a. At the time of submitting an 
election, the Marine must furnish the 
date and place of his marriage and 
the full maiden name of his wife. If 
requested by the Commandant of the 
Marine Corps, he must submit proof 
of dissolution of prior marriages, if 
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any, of either spouse. The age of each 
dependent named in an election must 
be substantiated by a birth certificate 
or other corroborative evidence. Addi
tional documents required for named 
beneficiaries in certain dependency 
categories are as follows: 

( 1) Adopted child-- decree of 
adoption. If the law of the state in 
which the adoption was granted does 
not authorize the issuance of a copy of 
the decree of adoption, an amended 
birth certificate may be sufficient. 

(2) Stepchild--Marine's signed 
statement that the stepchild is in fact 
dependent upon the Marine for his 
support. 

( 3) Incompetent child--s i g n e d 
statement of a doctor or an appropriate 
official of a hospital or institution 
certifying that the child is incapable 
of self- support because of a mental 
defect or physical incapacity, that the 
condition existed prior to the child's 
reaching the age of 18 or the date the 
disability began, and a statement of the 
facts concerning the degree of dis
ability on which the conclusion of in
competency is based. 

b. If a birth certificate or a certi
fied copy of a birth certificate for a 
named dependent is not available, evi
dence such as a certified copy of 
baptismal or other church record or 
hospital record made at the time of 
birth or shortly thereafter, showing 
the age or date of birth. 

c. When none of the above evidence 
of birth is available, instructions will 
be requested from the Commandant of 
the Marine Corps (Code DNC). 

12. Computation of Reduction 

a. The reduction to be made in the 
retired pay of participating Marines is 
computed in each individual case from 
tables showing the percentage reduction 
factor in retired pay as illustrated in the 
percentage cost tables. The amount of 
the reduction in retired pay is obtained 
by multiplying the percentage reduction 
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factor from the appropriate cost table 
by the rate of such pay, There are three 
basic cost tables by which the cost of 
the Plan is computed. In each table the 
cost is based on length of service for 
pay purposes in the following manner: 
over 20 years of service; over 18 but 
less than 20 years of service; and less 
than 18 years of service. The reduction 
for a member retiring with 20 or more 
years of service for pay purposes is 
not affected by the type of his retire" 
rnent. 

b. If a Marine makes an annuity 
election and is retired with a physical 
disability prior to the completion of 18 
years of service and subsequently dies 
of a service connected disability, his 
widow and/ or eligible children will not 
be eligible to receive an annuity under 
the Plan, if entitled to the benefits of 
the Servicemen's and Veterans's Bene
fit Act (reenacted, 38 USC 401-423); 
i.e., Dependency and Indemnity Com
pensation. This benefit is described in 
paragraph 11201. In such cases the 
amounts by which a member's retired 
pay was reduced will be restored in 
full and paid to his lawful survivors. 
If the retired member's death was not 
service connected, his widow and sur
viving children would not be eligible 
for Dependency and Indemnity Com
pensation benefits, and would receive 
the annuity payments he had elected 
uncle r the Plan. 

c. An adjustment may be made in 
the reduction of retired pay upon the 
finding of an administrative error or 
a mistake of fact. 

d. Subsequent increases or de
creases in retired pay occurring after 
the date the original computation for 
reduction in retired pay has been made 
will in no way affect the original com
putation and therefore will not result 
in a change in the amount of the reduc
tions made nor the amount of the ulti
mate annuity that may be payable. 

e. Marines retiring for disability, 
especially those who are severely dis
abled and eligible to elect, should care
fully weigh the advantages of the Plan 
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because their disability may prevent 
them from obtaining commercial life 
insurance. In many cases, because of 
income tax benefits, the take-horne pay 
of a Marine retiring for disability and 
whose retired pay is reduced to provide 
an annuity under this Plan for his 
survivors will be as much or more than 
that of his counterpart who is retiring 
solely on years of service. (For mem
bers retiring with 20 or more years of 
service, percentage cost tables effec
tive l January 1961 provide the same 
amount of reduction of retired pay 
whether or not the member is retired 
for disability.) 

f. If a Marine on active duty has 
no dependents on the effective date of 
retirement, no reduction in his retired 
pay is made. 

13. Effective Date of Reduction. In the 
case of an active duty Marine retiring 
for years of service or disability, the 
reduction in his retired pay will be 
effective on the date he is retired. 

14, Reduction in Retired Pay and 
Direct Remittances. Retired Marines 
who are receiving retired pay in suf
ficient amount to cover the reduction 
for their participation in the Plan will 
have their retired pay reduced accord
ingly before their retired pay is sent to 
them. If a retired Marine is entitled to 
retired pay but is not receiving retired 
pay for any reason, or if he is not re
ceiving enough retired pay to cover the 
reduction for his election; e.g., because 
he has waived a part or all of his Ma
rine Corps retired pay in favor of re
ceiving VA disability payments, he must 
remit the amount necessary to cover 
his participation in the Plan to the 
Commandant of the Marine Corps (Code 
CDH). Check remittances will be made 
payable to. the Retired Pay Branch, 
Headquarters Marine Corps. 

15. Refund of Reduction. When a Ma
rine on the Temporary Disability Re
tired List who has elected an option is 
removed from the list due to any rea
son other than permanent retirement, 
he shall have ref\lnded to him a 
sum which represents the difference 
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between the amount by which his re
tired pay has been reduced in accord
ance with his elect-ion and the cost of 
an amount of term insurance which is 
equal to the protection provided his 
dependents during the period he was 
on the Temporary Disability Retired 
List. When a Marine is transferred 
from the Temporary Disability Retired 
List to the Permanent Disability Re
tired List, the elected options remain 
in effect and the deductions in retired 
pay will continue, 

16. Termination of Reductions 

a. The reductions in retired pay 
cease when the Marine is no longer 
entitled to retired pay. 

b, When Option 4 is elected, reduc
tions inretiredpayshallcease effective 
on the first day of the month following 
the month in which there is no longer a 
beneficiary eligible to receive this 
annuity. 

c, It is important to note that unless 
Option 4 is elected in combination with 
Options I and/or 2 or Option 3, reduc
tions will continue to be made as long 
as retired pay continues. These reduc
tions continue regardless of the death 
or ineligibility of the wife and/or 
children, 

d. In rare instances the Secretary 
of the Navy may permit members 
retired with pay to withdraw from the 
program for severe financial hardship 
when participation would violate equity 
and good conscience. The absence of an 
eligible beneficiary shall not in itself 
be sufficient basis. No amounts by 
which retired pay is, or has been re
duced, may be refunded. Application 
forms for withdrawal maybe requested 
from the Commandant of the Marine 
Corps (Code DNC). 

I 7, Annuities 

a. Annuities payable under the Plan 
are not assignable, either in law or 
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equity, nor are they subject to execu
tion, levy or attachment, garnishment 
or other legal process. 

b. All annuities payable under the 
Plan shall accrue from the first day of 
the month in which the retired Marine 
dies and shall be due and payable not 
later than the fifteenth day of the follow
ing month and in equal monthly install
ments thereafter. However, no annuity 
shall accrue or be paid for the month 
in which entitlement to that annuity 
terminates. 

c. Annuities for a child or children 
will be paid to the child 1 s guardian or 
the person(s) who has care, custody, 
and control of the child or children. 

d, No annuity is payable to the 
beneficiaries unless the Marine has 
been awarded retired pay. If the Ma
rine dies before being awarded retired 
pay, no reductions have been made and 
therefore no annuity can be paid. 

18, Effect on Income Tax Withholding. 
Reductions of retired pay under the 
Plan are not allowable as deductions 
for Federal income tax purposes .. Con
sequently, an election under the Plan 
will not affect the amount of retired 
pay withheld for income tax or the 
amount of tax the retired Marine may 
be required to pay. 

19. Retrospection.. Coverage is simi
lar to that of any employer- employee 
annuity program, except with respect to 
'the taxation thereof, and the needs for 
participation will vary in each indi
vidual case. Unlike insurance, a mem
ber may not discontinue participation 
or change beneficiaries, under normal 
circumstances, once an election has 
become irrevocable. Similar coverage 
by commercial enterprises would be 
considerably higher in cost since the 
Plan is a nonprofit program adminis
tered by the Armed Forces. 



PART F: RE$ERVISII'S' BENEFITS 

DEATH AND DISABILITY OF graphs 7c(l) and 7c(2), below, for ex-
RESERVISTS . ceptions if performing compulsory 
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1. Entitlement to Benefits under I 0 
u.s.c. 6148 

a. A reservist or his beneficiaries 
in the event of his death, under speci
fied conditions, is entitled to the bene
fits provided by I 0 tJ .S. Code 6148 as 
amended, if he suffers disability in 
line of duty while employed on active 
duty, active duty for trairp.ng, or inac
tive duty training. These benefits in
clude the same pension, compensation, 
hospitalization, and pay and allowances 
as for a member of the Regular Marine 
Corps of corresponding grade and 
length of service. For retired pay and 
related benefits in case of physical 
disability 10 U.S.C. 1201-1221 refer; 
for death gratuity, 10 U.S.C. 1475-
1480; for benefits under laws admin
istered by the Veterans' Administra
tion see Title 38 U.S.C. A reservist 
is considered disabled when he is 
unable, because of a temporary or 
permanent physical or mental impair
ment, to perform the duties of his 
office, rank or grade in such a manner 
as to reasonably fulfill the purpose of 
his employment in a duty status. To 
be entitled under Section 6148, the 
reservist must have been called or 
ordered to perform duty of the nature 
indicated below and must have been 
disabled in line of duty from injury or 
disease while so employed or have 
died from such injury or disease: 

( 1) Extended active duty for a 
period of time in excess of 30 days, 
or while in an authorized travel status 
going to or from such duty (see sub
par. 7, below); or 

(2) Active duty or active duty 
for training for any period of time, or 
while in an authorized travel status 
going to or from such duty, in case of 
death or disability resulting from 
injury. However, in case of disability 
resulting from sickness or disease, 
the reservist must have beenperform
ing active duty or active duty for train
ing under orders specifying a period 
in excess of 30 days but see subpara-

training duty up to 45 days to which a 
reservist may be ordered without his 
consent because of failure to maintain 
satisfactory drill attendance record 
under 10 U.S. Code 270(b); or 

( 3) Inactive duty training for any 
period of time in case of death or 
disability resulting from injury, but not 
while in a travel status going to or 
from such duty--see subparagraph 3, 
below, nor for disability resulting from 
sickness or disease-- see subparagraph 
7c(2), below. 

b. If a reservist eligible for bene
fits under 10 U.S. Code 6148, is also 
eligible for retired pay under 10 U.S. 
Code 6327, or pension or disability 
compensation from the Veterans' Ad
ministration, he shall elect the provi
sion of law that is to be applied to 
him. 

t c. In those rare cases in which 
a reservist who is determined to be 
entitled to disability benefits under 10 
U.S. Code 6148, by reason of issuance 
of a notice of eligibility, thereafter 
becomes entitled to disability benefits 
under some other provisions of federal 
law, or an increased amount of such 
benefit, commanding officers will sub
mit a report of the facts to the 
Secretary of the Navy (Judge Advo
cate General) via official channels, 
including Commandant of the Marine 
Corps (Code DN), with a copy to 
the reservist's disbursing officer. See 
second paragraph of figure 11-6 and 
paragraph 044778, Navy Comptroller 
Manual. 

2. Determinations by Field Commands 

a. Authorized determinations. De
terminations of entitlement to dis
ability benefits provided by 10 U.S. 
Code 6148 and the issuance of Notices 
of Eligibility for Disability Benefits 
in the cases of Marine Corps reservists 
who suffer disability as a result of 
injury, sickness, or disease sustained 
subsequent to their reporting for active 
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duty for training and prior to their 
detachment therefrom, shall be ac
complished by the commanding gen
erals of the following Marine Corps 
activities: 

Marine Corps Base, Camp Pendle
ton, Califorr.rla 

Marine Corps Base, Camp Lejeune, 
North Carolina 

Marine Corps Base, Twentynine 
Palms, California 

Marine Corps Recruit Depot, San 
Diego, California 

Marine Corps Recruit Depot, Parris 
Island, South Carolina 

Force Troops, FMF, Atlantic, Camp 
Lejeune, North Carolina 

Force Troops, FMF, Pacific, 
Twentynine Palms, California 

1st Marine Division (Rein£), FMF, 
Camp Pendleton, California 

Zd Marine Division, FMF, Camp 
Lejeune, North Carolina 

b. Determinations not authorized. 
Field determinations are not authorized 
in the following type cases which will 
be referred to the Commandant of the 
Marine Corps for action: 

(1) All cases involving disability 
occurring to reservists in connection 
with the performance of active duty or 
inactive duty training as differentiated 
from active duty for training. 

(2) All cases of sickness or 
disease where it cannot be readily 
dete.rmined by the attending medical 
authority that the sickness or disease 
involved originated during the period 
of active duty for training being per
formed. 

(3) All cases where there is 
indication that the disability may have 
existed prior to the reservist1 s entry 
into active service. 

(4) All cases of reservists who 
suffer disability from injury or disease 
sustained or incurred while traveling 
to or from active duty for training. 

(5) All cases where, in the opin
ion of the commanding general, there 
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is any question or doubt as to the re
servist's eligibility, and also cases 
wherein he does not have administra
tive jurisdiction. 

3. A Notice of Eligibility for Dis
ability Benefits (see Navy Comptroller 
Manual, paragraph 044776) entitles a 
disabled reservist to disability bene
fits, including pay and allowances be
yond the terminal. date of his active 
duty or training period as long as he 
is hospitalized. The Commandant of 
the Marine Corps, or those command
ing generals designated in subpara
graph 2a, above, will issue the Notice 
of Eligibility ifthe circumstances which 
caused the reservist to be disabled 
are determined to meet the criteria 
established by law. Ifdisabilityextends 
beyond the period of hospitalization, an 
affirmative determination by the Bu
reau of Medicine and Surgery is re
quired for the continuance of disability 
benefits. It is imperative that the 
speedletter reports required on the 
occasions mentioned in subparagraph 7, 
below, be submitted promptly and accu
rately as these reports are primarily 
used as one of the bases for these 
determinations. It should be noted that 
a speedletter report is required for all 
reservists who suffer disability while 
traveling to and from active duty for 
training, inactive duty training and 
those infrequent instances of extended 
active duty personnel mentioned in sub
paragraph 7a, below; however, those 
traveling to and from inactive duty 
training are not normally eligible for 
Navy Department disability benefits. 
In these cases, the report is required 
for other purposes, and, in the event 
of subsequent death from such dis
ability, the report is an immediate 
source of accurate information for 
determination for any benefits from 
other goVernment agencies. 

4. Medical Examination. Whenever the 
disability of a reservist on active duty, 
active duty for training, or on inactive 
duty training is reported in accordance 
with the provisions stated herein, the 
commander will have an immediate ex
amination made by a medical officer of 
the U. S. Navy or U.S. Naval Reserve 
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when practicable; otherwise it may 
be performed by any federal med
ical officer, or if none of the 
foregoing are available, by a 
civilian physician. See Chapter 20, 
Manual of the Medic a 1 Depart
ment. 

.5. Investigation. An investigation by 
a factfinding body of injury, disease 
or death of a reservist on active 
duty, active duty for training 
(including 6-month trainees) or in
active duty training or while per
forming travel direct 1 y to or 
from such duty must be ordered 
in all cases indicated in JAG 
Manual sees. 0801-0803 and 
0911. 

6. Report of Death. A report of death 
of a reservist on extended active duty, 
active duty for training or inactive 
duty training, or engaged in travel to 
or from such duty, will be submitted 
by message in accordance with para
graph 12154. 

7. Required Reports of Disabilities. 
Commanders having cognizance of 
Marine Corps reservists performing 
active duty, active duty for training 
and inactive duty training shall have 
established procedures for the timely 
gathering of information concerning 
disabilities suffered by reservists while 
performing such duties, and in accord
ance with this paragraph, will submit 
prompt speedletter reports as follows: 

• a, Reports of disability suffered by 
reservists on extended active duty. 
When a reservist performing extended 
active duty, or while in an authorized 
travel status going to such duty, suf
fers a disability from injury or disease, 
he will be administered under the same 
provision of this Manual and other 
directives applicable to Regular Marine 
Corps personnel. However, in instances 
in which a disability results from an 
injury or disease incurred by a re
servist while in an authorized travel 
status proceeding from extended active 
duty, or in which the separation physi
cal examination fails to reveal an 
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tnJury or disease incurred during ex
tended active duty which results in a 
disability after release, the commander 
of the Marine Corps activity first 
receiving information of such a dis
ability will immediately submit a re
port by speedletter to the Commandant 
of the Marine Corps (Code DN), fur
nishing a copy to the Bureau of Medi
cine and Surgery (Code 333), See figure 
ll-7 or ll- 8 for sample speedletter 
report which contains items of infor
mation which must be furnished. 

• b, Reports of injury suffered by 
reservists employed on active duty 
for training or inactive duty training. 
When a reservist on active duty for 
training or on inactive duty training 
(drills) suffers disability from injury 
in line of duty while performing such 
duty, or while engaged in travel to or 
from such duty, the commander will 
submit immediately a report by speed
letter to the Commandant ofthe Marine 
Corps (Code DN) for those reservists 
injured while performing inactive duty 
training, and for those injured while 
engaged in travel to or from active duty 
for training or inactive duty training, 
and to the appropriate commanding 
general designated in subparagraph 2., 
above, in the cases of reservists in
jured while engaged in active duty for 
training. In all cases, copies will be 
furnished to the Commandant of the 
Marine Corps (Code DN), the Bureau 
of Medicine and Surgery (Code 333), 
and the Marine Corps disbursing offi
cer concerned. See figure ll-7 for 
sample speedletter report which con
tains items of information which must 
be furnished. 

c. Reports of sickness or disease 
suffered by reservists employed on 
active duty for training 

• (l) When a reservist on active 
duty for training for a period in excess 
of 30 days, except under 10 U.S. Code 
2.70(b), see subparagraph 7c(Z), below, 
suffe:rs disability from sickness or 
disease in the line of duty while per
forming such duty, the commander will 
immediately submit a report by speed
letter to the appropriate commanding 
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general de signa ted in subparagraph 2, 
above. In those cases where the dis
ability is incurred while engaged in 
travel to or from such duty, the speed
letter report will be forwarded to the 
Commandant of the Marine Corps (Code 
DN). In all cases copies will be pro
vided the Commandant of the Marine 
Corps (Code DN), the Bureau of Medi
cine and Surgery (Code 333), and the 
Marine Corps disbursing officer con
cerned. See figure ll- 8 for sample 
speedletter report which contains items 
of information which must be furnished. 

(2) A reservist on active duty 
or active duty for training for a period 
of 30 days or less, or on inactive 
duty training, or a reservist on active 
duty for training under 10 U.S. Code 
270(b), who suffers disability from 
sickness or disease in line of duty is 
not entitled to pay and allowances 
during the period of disability beyond 
the terminal date of his duty orders. 
He is entitled to necessary hospitaliza
tion as defined in 10 U.S. Code 6148(d), 
medical treatment, subsistence during 
hospitalization and transportation and 
subsistence to the place from which 
ordered to training duty, but only if 
his sickness or disease results in a 
disability which renders him unfit to 
perform active duty for training or 
inactive duty training. No speedletter 
report is required in these cases. 
Should such sickness or disease ter
minate in death, a report of death will 
be submitted in accordance with para
graph 12154. The reservist's bene
ficiary(ies) may be entitled to death 
gratuity under 10 U.S. Code 1475-1480 
or compensation or pension under the 
laws administered by the Veterans' 
Administration. 

8. Procedures. Upon receipt of the 
reports required by paragraph 7, above, 
the following action will be taken by the 
commanding generals specified in 
paragraph 2: 

a. Review all available information 
in order to ascertain: 

( 1) That he is authorized to act 
on the specific type case involved; 
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(2) That the individual reported 
on is in fact disabled; is a member of 
the Marine Corps Reserve; and was, at 
the time of the onset of disability per
forming active duty for training under 
the administrative jurisdiction of his 
command; 

(3) That the disability resulted 
from an injury or disease and was 
incurred in line of duty; and 

(4) Whether or not the hospitali
zation or disability may be expected 
to extend beyond the terminal date of 
the training duty orders. 

6 b. H in his opinion, the reservist 
l'oncerned is eligible to receive the 
benefits authorized by 10 U.S. Code 
6148, prepare and forward to the re
servist via his immediate commander 
a Notice of Eligibility for Disability 
Benefits in the form prescribed by 
figure ll-9. 

c. If in his op1mon, the reservist 
concerned is not eligible for, or there 
is no requirement for the issuance of 
a Notice of Eligibility, inform the in
dividual concerned via his immediate 
commander in writing, indicating the 
basis for the noriissuance or denial, 
and furnish a copy to the Commandant 
of the Marine Corps (Code DN) and the 
Bureau of Medicine and Surgery (Code 
333). 

d. If in his opinion, there is any 
doubt as to eligibility or entitlement 
or if the case is of the type upon which 
he has no authority to act, as outlined 
in subparagraph 2b, above, forward 
the report together with all pertinent 
facts and circumstances to the Corn
mandant of the Marine Corps (Code 
DN) for a determination. .9. Issuance of the Notice. When en
titled thereto, an original and seven 
copies of the Notice of Eligibility with 
endorsement sheet attached will be 
furnished the reservist, Specific in
structions for the use of the original 
and seven copies by the reservist are 
contained in the sample Notice of 
Eligibility (see figure 11-9). A copy 
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of the notice will also be furnished the 
Commandant of the Marine Corps (Code 
DN), the Bureau of Medicine and Sur
gery (Code 333), and the appropriate 
disbursing officer handling the reserv
ist's pay record. The reservist will 
also be furnished two copies of the 
compensation certificate shown. in, 
figure 11-6. If a notice has been 
issued and the reservist concerned 
is released from the hospital as fit 
for full duty prior to the expira
tion of his active duty for training 
orders, the Notice of Eligibility and all 
copies will be returned to the issuing 
authority for cancellation. 

t10. Actions by the Recipient of the 
Notice. Upon receipt of the Notice of 
Eligibility and accompanying papers, 
the reservist shall forward to the dis
bursing officer carrying his account 
two certified copies of the notice, 
completed to include the required en
dorsements and compensationcertifi
cate appropriately executed and 
signed. In the event the reservist is 
informed by his commanding general 
that he is not eligible for disability 
benefits under 10 U.S. Code 6148, the 
reservist may request review of his 
case by addressing correspondence to 
the Commandant of the Marine Corps 
(Code DN), via official channels to 
include the officer who made the denial, 
setting forth any additional facts or 
circumstances upon which he bases 
his claim to benefits and enclosing all 
pertinent correspondence. In order to 
expedite consideration of the case, 
such communications should be sub
mitted at the earliest date practicable. 

11. Applicable Provisions 

a. Active duty for training termi
nates automatically on the date speci-
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fied in the reservist's orders. Train
ing duty orders may not be extended 
after their terminal date, nor may a 
reservist be ordered to active duty or 
active duty for training for the express 
purposes of hospitalization andjor 
medical evaluation. 

• b. Reservists may not continue to 
teceive pay and allowances specifically 
because of disability after the terminal 
date of their training duty period unless 
a Notice of Eligibility for Disability 
Benefits under this paragraph is 
issued. Even though a Notice of Eli
gibility has been issued, in cases where 
the disability extends beyond the period 
of hospitalization and training duty, an 
affirmative determination by the 
Bureau of Medicine and Surgery that 
the disability continues to exist is 
required before pay and allowances may 
be continued. All requests for such an 
affirmative determination will be for
warded to the Bureau of Medicine and 
Surgery (Code 333) via channels includ
ing the Commandant of the Marine 
Corps (Code DN), and will include all 
pertinent information concerning the 
case. See subparagraph 6 of the sample 
notice, figure 11-9. 

c. A reservist hospitalized in an 
Armed Forces medical facility will 
not be transferred to a nonmilitary 
medical facility unless such transfer 
can be fully justified on a medical 
basis or prior approval is obtained 
from the Chief of the Bureau of Medi
cine and Surgery. 

d. Personnel who are rece1v1ng 
be,nefits under the authority of such a 
notice will not be considered in a "duty 
status." Accordingly, their dependents 
will not be entitled to dependent medi
cal care, nor will the members be 
entitled to accrue leave credit. 
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Place: 

MARCORPERSMAN 

CERTIFICATE CONCERNING RECEIPT OF PENSION, 

DISABILITY ALLOWANCE OR DISABILITY COMPENSATION 

FROM THE GOVERNMENT OF THE UNITED STATES 

Date: 

I certify that I (am) (am not) in receipt of pension, disability allowance or dis-

ability compensation by virtue of prior military service. 

In the event I later become entitled to a pension, disability allowance or dis-

ability compensation, or become entitled to any such benefit in an increased 

amount, I understand that I must immediately notify my commander and 

disbursing officer of such fact. 

Signature, Grade and Service Number 

INSTRUCTIONS 

This certificate must be completed and furnished to the disbursing officer with 
the Notice of Eligibility for Disability Benefits. See paragraph 044772, Navy 
Comptroller Manual. 

Figure 11-6 
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:SAVEX08-4181 

(Fold) 

UU lOA /J.tGIN7 

tmliiJ 0NI..1 

TO: I commandant of the Marine Corps 
(Code DN) 
Washington, D.C. 20380 

L _j 

11250 

00 NOr CLEA.t THIIO/JGH 

COMWJNICAfiOH OU/Cf 

NAVAL SPEEDLETTER-

Permits dispatch or informal language. 

May be sent (1) with enclosures, (2) in 
o window envelope (size Sri" x 3%'')1 
if contents are not classified as confi· 
dential or higher, (3) to both naval and 
nonnoval activities. 

Is packaged 500 sheets of white or of 
one color: yellow, p;.nk:, Or green. 

In compliance with MARCORPERS¥Jrn, par. 11250, the following report of inJury 
(10 USC 6148 (a)) is submitted: 

A. Sgt David M. MASON, 153244, USMCR 
B. Employed on Active Duty for Training for the period 0800 - 28Jan64 to 2400 -

l3Feb64 (Copy of orders attached). 
c. Suffered a fracture left tibia at 0821-on 12Feb64 at CamLej 
D. Result accidental fall from truck. 
E. Admitted NavHosp CamLej at 0830 on l2Feb64. 
F. Estimated period of hospitalization 3 weeks from this date. 

(Medical abstract attached.) 
G. Estimated period of disability 2 months. 
H. Injury was incurred in line of duty. 
I. Home address: 1215 46th St., S.E., Washington, D.c. 

JOHN C. JONES 

Encl: 
(1) Copy of orders to Active Duty for Training 

.Jiote: *See reverse side of ~·igure 11-7 for special instructions for preparing 
Report of Injury 

''""" BU}~ (Code 333) 
CG KARCORB CAMLEJ 
CO RTBN ~CORB CAMLEJ 

DISBO MARCORB CAMLEJ 
COMART 

ADDRESS: fommanding Officer, VNF 321 MARTD MAJirC 
4th MAW FNF USY.CR 
NAF, Andrews Air Force Base 

+-8EN8ER'S MAILING At'DRESS 

Address reply as shown at left; or reply 
~1ereon and return in window envelope 
(size BW x 3W'), if not classified as 
ccnfidential or higher. 

!l'_ashington, D.C. 20390 _J CU.SSIFICATION 

' Figure 11-7 
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*SPECIAL INSTRUCTIONS FOR INJURY REPORT 

All of the information enumerated below for each item of the report is the rrum
mum required. To preclude delay in submission words 11unknown, 11 11being inves .. 
tigated" or other appropriate remarks may be used in the initial report but will 
be supplemented with complete information as soon as it becomes available. 

Item A. Show Name, Grade, Service Number, and Component. 
B. Show StatUs to include type reserve duty being performed, and time and 

dates of duty period. In cases where orders were issued, attach a copy 
of the orders. In others, explain, such as: "While performing regularly 
scheduled drill from 2.000 to 2.2.00 on 25Jan60." 

C. The nature of injury must be shown and the date and time of occurrence. 
Also the location where injury occurred, such as: "At the USN Station 
armory. 11 

D. In this item include a brief statement of the manner in which the injury 
occurred. 

E. Show date, time and identity of hospital where hospitalized. If hospital
ized in other than Federal hospital the name and address of the doctor 
must be shown. 

F. Estimated period of hospitalization. In the event hospitalization or dis
ability is likely to extend beyond the normal date of release from active 
duty, active duty for training, or the inactive duty training period, the 
commander preparing the speedletter report will obtain a medical 
abstract from appropriate medical authority and attach it to the speed
letter report. This abstract shall contain such of the following material 
as is appropriate: 

(a) Established diagnosis. 
(b) Facts concerning the ongm of the injury sufficient for the Chief, 

Bureau of Medicine and Surgery, to determine: 

( 1) Whether condition existed prior to reporting for duty. 
(2) Whether condition aggravated by service. 

(c) Brief of symptoms, treatment and response to treatment. 
(d) Estimated period of hospitalization. 
(e) Opinion as to disposition to be made. 

If this above information for the medical abstract is not available immediately, 
the speedletter report will not be delayed for this reason. The medical abstract 
will be forwarded, as soon as it can be obtained, in a supplemental speedletter 
report, retaining all information addressees. 

G. Estimated period of disability. 
H. Opinion as to line of duty status at time of injury. 
I. Complete home address of reservist. 

Figure 11-7.--Conrinued. 
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0 REGUlAR MALL 0 SPECIAL DEllVERY 

TO: 'commandant of the Marine Corps 
(Code DN) 
Washington, D.C. 20380 

L 

URGENT 

_j 

2 

11250 

DO N01 CLEAR THROUGH 

COMMUNICATION OIIICt 

1964 

NAVAL SPEEDLETTER-

Permits dispatch or informal language. 

May be sent (1) with enclosures, (2) in 
a window envelope (size 8%" x 3%"'), 
if contents are not classified as confi
dential or higher, (3) to both naval and 
nonnaval activities. 

Is packaged 500 sheets of white or of 
one color: yellow, p~nk, or green. 

In compliance with MARCORPERS~:AN, par. 11250, the following report of disease 
(10 USC 6148 (b)) is submitted: 

A. Pvt Kevin CARSON, 2567890, US!t.CR(H). 
B. Employed on Active Duty for Training at this command for a period of 6 months -

2Aug63 to 2Feb64 (Copy of orders attached). 
C. Suffered an attack of acute appendicitis on 28Jan64 at this connand. 
D. Admitted to Dispensary this post at 0930 on 28Jan64. 
E. Estimated period of hospitalization 3 weeks from this date. (Medical 

abstract attached.) 
F. Estimated period of disability 4 weeks from this date. 
G. Disease incurred in line of duty. 
H. Disease did not exist prior to reporting for training duty. 
I. Home address: 206 Blossom Lane, Birmingham, Alabama. 

RICHARD BELVINS 

Enol: 
(1) Copy of orders to Active Duty for Training 

Note: *See reverse side of Figure ll-8 for special instructions for preparing 
Report of Disease 

'"""' BUMED (Code 333) 
CG MARCRUITDEP PARRIS ISC 
DISBO MARCRUITDEP PARRIS ISC 

DIR 8TH HARCORDIST 
CO 3D 105MMHOWBN 

ADDRESS: 1commanding Officer 
lst RT Bn, MarCruitDep 

LParris Island, South Carolina 

.,__SENDER'S MAIUNG AI'DRESS 

A~dress reply as shown at left; or reply 
.1ereon and return in window envelope 
(size 8}\"' x 3%"''), if not classified as 
confidential or higher. 

_j 

' Figure 11-B 

732-936 0-64-11 

CU.SSlFJC.O.TIOM 
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*SPECIAL INSTRUCTIONS FOR DISEASE REPORT 

All information enumerated below for each item is the minimum required. To 
preclude delay in submission the words "Unknown," "Under Investigation, 11 or 
other appropriate remarks may be used in the initial report but will be supple
mented with complete information as soon as it is available. 

Item A. Show Name, Grade, Service Number and Component. 
B. Show status to include type reserve duty being performed, and~ and 

dates of duty period. In cases where orders were issued, attach copy of 
the orders. In others explain, such as "while performing regularly 
scheduled drill from ZOOO to 2Z00 on Z5Jan60." 

C. The nature of the disease must be shown and the date and place of the 
onset. 

D. Show date, time and identity of hospital where hospitalized. If hospital
ized in other than Federal hospital the name and address of the attending 
doctor must be shown. 

E. Estimated period of hospitalization. In the event hospitalization or dis
ability is likely to extend beyond the normal date of release from active 
duty, active duty for training, or the inactive duty training period, the 
commander preparing the speedletter report will obtain a medical 
abstract from appropriate medical authority and attach it to the speed
letter report. This abstract shall contain such of the following material 
as is appropriate: 

(a) Established diagnosis. 
(b) Facts concerning the origin of the disease sufficient for the Chief, 

Bureau of Medicine and Surgery to determine: 
(1) Whether condition existed prior to reporting for duty. 
(Z) Whether condition aggravated by service. 

(c) Brief of symptoms, treatment, and response to treatment. 
(d) Estimated period of hospitalization. 
(e) Opinion as to disposition to be made. 

If this above information for the medical abstract is not available imme
diately, the speedletter report will not be delayed for this reason. The 
medical abstract will be forwarded as soon as it can be obtained, in a 
supplemental speedletter report, retaining all information addressees. 

F. Estimated period of disability. 
G. Opinion as to line of duty status at time of onset. 
H. Opinion whether disease existed prior to reporting for training duty and 

whether disease was aggravated by training duty. 
I. Complete home address of reservist. 

Figure 11-8. --Continued. 
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From: 
To: 
Via: 

Subj: 

Ref: 

Commanding General ------------------------------------------~~~~ 
~~----~~~~--~~~~~----------------------USMCR 
(1) Commanding Officer (Man's Unit) 
(2) Commanding Officer or Superintendent of Hospital __________________ _ 

Notice of Eligibility for Disability Benefits under Title 10, U.S. Code, 
Section 6148(a) 

(a) MARCORPERSMAN, par. 11250 
(b) (Report received from man's commanding officer) 
(c) Chapter 4, part I, section V, subsection 4, Navy Comptroller Manual 

1. Under the provisions of 10 U.S. Code 6148(a), as promulgated by reference (a), 
it has been determined from reference (b)·, that on (date) you suffered a 
disability in the line of duty due to an injury sustained on that date while employed 
on active duty for training at (place) • You were admitted to (hospital 
and location) , on (date) for treatment. You are therefore 
determined to have been in active naval service on (date of injury) and 
during the period of your hospitalization you are in all respects entitled to the 
benefits set forth under reference (a). 

2. Your horne address is ------------------------------------------------------
3. The (commanding officer or superintendent of hospital) is requested to fur
nish the information required for the applicable portions of the attached endorse
ment sheet. 

4. You will furnish the disbursing officer carrying your pay accounts with the 
following: 

a. Two certified copies of this notice, completed to include the endorsement 
sheet. 

b. Signed certificate of nonreceipt of pension, disability allowance or dis
ability compensation properly executed in duplicate. 

5. Upon receipt of the above, the disbursing officer is authorized to credit 
and make payment of pay and allowances to you for the period of your disability 
while hospitalized in accordance with the instructions contained in refer
ence (c). 

6. If your disability extends beyond the period of your hospitalization an affirma
tive determination by the Bureau of Medicine and Surgery will be required before 
your entitlement to pay and allowance may continue. In this event you will contact 
your commanding officer for assistance in obtaining such determination from the 
Bureau of Medicine and Surgery. 

7. For settlement of your pay record in accordance with reference (c), you will 
deliver the original and five certified copies of this letter bearing all endorse
ments to the disbursing officer. 

Copy to: 
CMC (Code DN) 
BUMED (Code 333) 
Disbursing Officer concerned 
Others concerned 

' Figure 11-9 

(Signature of Commanding General) 

11-61 
Ch.2 



11250 MARCORPERSMAN 

ENDORSEMENT SHEET-NOTICE OF ELIGIBILITY 
FOR DISABILITY BENEFITS UNDER 10 U.S. Code 6148 

Endorsement 

l. Forwarded 

2. Admitted hospital or 
equivalent facility. 
Notice delivered. 

3. Transferred as patient to: 

4. Reported as a patient. 

Time &Date 
Activity &Place 

5. Hospitalization completed by reason of: 

Signature 

Commanding Officer 
or Superintendent 

Medical Officer 

Medical Officer 

Medical Officer 

Date -------

Returned to full duty - - - - - - - - - - - - - - - - - - - - - - 0 
0 Discharged by Medical Survey- - - - - - - - - - - - - - - -

To proceed home to await action on retirement pro-
ceedings - - - - - - - - - - - - - - - - - - - - - - - - - - - -

Other (Explain) - - - - - - - - - - - - - - - - - - - - - - - - - -

0 
0 

Medical Officer 

6. Paid: 

11-62 

Active duty pay and allowances on this notice 
from to 

Mileage from to 
Advance transportation •••••••..••••••••••••..•.••••• 
Subsistence ....................................•........ 

t Figure 11-9.--Continued. 

$ ___ _ 
$ ___ _ 
$ ___ _;_ 
$ ___ _ 

Disbursing Officer 



PART G: PERSONAL PROPERTY 

11300 PERSONAL PROPERTY 
CLAIMS 

l. Statutory Authority. Under the Mili
tary Personnel Claims Act of 1945, as 
amended (now codified as 10 U.S. Code 
2732), officer and enlisted personnel of 
the Marine Corps and, in certain in
stances, their s:urvivors may submit a 
claim and receive cash reimbursement 
for damage to or loss, destruction, 
capture, or abandonment of personal 
property and household effects if the 
loss or damage occurred incident to 
service, was not caused in whole or in 
part by negligence on the part of the 
claimant or his duly authorized agent, 
and the possession by the claimant of 
the property under the circumstances 
was reasonable, useful, or proper . 

• 2. Implementing Regulations, Instruc
tions, and Forms. Navy Personnel 
Claims Regulations incorporated as 
chapter XXI of JAG. Instruction 
P5800. 7, the JAG Manual, promulgate 
the provisions ofthe Military Personnel 
Claims Act of 1945, as amended. The 
Handbook for Claims Investigating Offi
cers, Personal Loss Claims (NAVPERS 
15905-NAVMC 1176) contains detailed 
information for guidance in the prepa
ration, submission, examination, and 
approval or disapproval of personal 
claims. The claim form, NAVEXOS-
2662A and -2662B, is designed for use 
in presenting this type claim. 

3. Specific Conditions and Type Items-
Not Allowable. The following types of 
items, if lost or damaged en route to 
or from or in a combat zone or on train
ing exercises, will not normally be con
sidered to be reasonable, useful, neces
sary, or proper under the attendant 
circumstances andreirnbur sement 
therefor ordinarily will not be made: 
electrical appliances such as radios, 
shavers, blankets, etc.; hobby and rec
reational items such as cameras and 
related equipment; athletic equipment, 
privately-owned revolvers, pistols and 
rifles, unless match equipment, etc.; and 
civilian clothing except when the pos
session of such clothing under the cir
cumstanc~s is specifically authorized. 

• 4. Forwarding of Claims Submitted by 
Army, Navy and Air Force Personnel. 

Commanders of Marine Corps activities 
will, upon request, investigate and for
ward personal effects and household 
goods claims of personnel of the other 
military services attached to, or serv
ing with, their commands. Commanders 
of Marine Corps activities may extend 
this service to retired or discharged 
personnel or to the widows of former 
members of the military services who 
reside in the vicinity of a Marine Corps 
installation. Claims will be prepared in 
accordance with Navy Personnel Claims 
Regulations. The use of Army or Air 
Force forms is not required. 

a. Claims of U. S. Army personnel 
will be forwarded to: Claims Division, 
OTJAG-DA, Fort Holabird, Baltimore, 
Md. 

b. Claims of U. S. Air Force per
sonnel will be forwarded to: Head
quarters, U. S. Air Force (AFCJA-13), 
Washington 25, D. C. 

c. Claims of U. S. Navy personnel 
will be forwarded to: Bureau of Naval 
Personnel, Washington 25, D. C. 

11301 PERSONAL EFFECTS AND 
BAGGAGE 

1. General 

a. Responsibility. The commander 
is charged with the responsibility for 
collecting, inventorying. and placing in
to safe storage for ultimate disposition, 
the personal effects and baggage of all 
service members who come into any 
status whereby such members cannot or 
do not care for their own property. This 
includes those who die, are reported 
missing, are incapacitated by injury or 
disease, are in the unauthorized absence 
status, and those who for any other 
reason become separated from their 
effects. 

b. Disposal. Existing statutes au
thorize the disposal, after expiration of 
a specified period, of all lost, aban
doned, or unclaimed personal property, 
and personal effects of deceased or 
missing personnel, provided that dili
gent effort was made and failed to 
determine and/or locate the owner, 
the next of kin, the heir(s) or other 
proper recipient~ of the personal 

11-63 
Ch.2 



11301 MARCORPERSMAN 

effects. 
below. 

See subparagraph 4, 

c. Personal effects and baggage 
centers 

(1) Marine Corps Personal Ef
fects and Baggage Centers are located 
at Marine Corps Bases, Camp Pendle
ton, California and Camp Lejeune, North 
Carolina. The centers have been estab
lished to perform the necessary func
tiona in connection with the recovery, 
receipt, segregation, inventory, ship
ment, storage, delivery and disposal of 
those effects and baggage that are lost, 
abandoned, or unclaim·ed, ·and those ef
fects and baggage of deceased or miss
ing Marine Corps personnel, attached 
personnel from other armed services, 
and the effects and baggage of certain 
civilians or others as may be directed 
by the Commandant of the Marine 
Corps. Included in the mission of these 
activities is the responsibility to: 

(a) Receive personal effects 
and baggage from any theater of opera
tion, through ports of entry or air ter
minals, or other means, and to receive 
the personal effects and baggage of 
Marine Corps personnel and others as 
indicated above who, through no fault of 
their own, become separated therefrom. 
This includes personal effects and bag
gage of deceased, missing or evacuated 
personnel, and prisoners of war. 

(b) Receive from Marine 
Corps activities the personal effects and 
baggage of deceased Marines and others 
as indicated above, when the next of kin, 
heir(s), or other proper recipient is 
unknown or cannot be determined and/or 
located. 

(c) Receive from certain Ma
rine Corps activities personal effects 
and baggage that are determined to be 
lost, abandoned, or unclaimed including 
those of absentees and deserters, under 
certain specified conditions. 

(d) Specific instructions per
taining to the operation of personal ef
fects and baggage centers are contained 
in the Marine Corps Supply directives. 

(2) Activities designated to re
ceive lost, abandoned, and unclaimed 
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effects of Navy personnel are Stockton 
Annex, Naval Supply Center, Oakland, 
Stockton, California and Cheatham 
Annex, Naval Supply Center, Norfolk, 
Williamsburg (Penniman), Virginia. 
Lost, unclaimed, or abandoned personal 
property of Navy personnel and the 
effects of deceased or missing Navy 
persons located west of the Mississippi 
should be shipped to Stockton Annex; 
that located east of the Mississippi 
should be shipped to Cheatham Annex. 

d. Shipment of personal baggage 
upon transfer 

( 1) Commanders shall instruct 
all personnel in pay grades E-1, E-2, 
E-3, and E-4 with less than 4 years 
service, that upon transfer or detach
ment the Marine Corps will not ship or 
store personal baggage in excess ofthe 
limit (200 pounds) carried free by 
commercial carriers. Personnel in pay 
grade E-4 with over 4 years service 
have an authorized weight entitlement 
upon transfer or detachment, which is 
specified in chapter 8, Joint Travel 
Regulations. Therefore, such persons 
specified above who do not have a weight 
authorization will be directed to ship or 
otherwise dispose of excess personal 
baggage at their own expense. 

(2) Where travel incident to 
transfer or detachment is to be per
formed by air, and the weight of per
sonal baggage carried free by the 
carrier is limited, the difference in the 
weight of the personal baggage carried 
free and 200 pounds may be shipped at 
government expense on government 
bills of lading. When personnel in pay 
grades E-1, E-2, E-3, and E-4, except 
E-4's with over 4 years service be
come separated from their personal 
baggage through no fault of their own, 
shipment, subject to a 200 pound weight 
limitation, on government bills of lading 
may be made at no expense to the 
individual. Shipments for personnel in 
all other pay grades are subject to the 
weight limitations specified in chapter 
8, Joint Travel Regulations. 

(3) Personnel entitled to ship
ment of personal baggage as outlined 
above will submit a request for same 
to the commander of the organization 

,-_t 
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holding the baggage. In the !'Vent the 
location of the baggage is not known, 
the request will be submitted to the 
Commandant of the Marine Corps (Code 
DN). Keys for lockers, trunks, etc., will 
be forwarded with the request for ship
ment. 

e. Household eff10cts. Instructions 
relating to household effects are con
tained in Joint Travel Regulations. 

f. Privately-owned motor vehicles 

(1) Abandoned privately-owned 
motor vehicles will not be turned over 
to the personal effects and baggage 
centers, but will be disposed of by the 
nearest government selling activity. 
Navy Property Redistribution and Dis
posal Regulation /H in hands of selling 
activities applies. 

(2) Privately-owned motor ve
hicles of deceas.ed personnel serving 
outside the continental United States or 
in Alaska, will be shipped to the 
address specified by the next of kin, at 
goverJUnent expense. 

(3) Privately-owned motor vehi
cles of deceased personnel serving 
within continental United States will be 
disposed of as desired by the next of 
kin at their expense. 

2. Definitions 

a. Personal baggage. The term 
"personal baggage" shall be construed 
to include duffel bags, barracks bags, 
flying bags, trunk lockers, wardrobe 
trunks, handbags, other containers suit
able for shipment, personal bedding 
rolls, sleeping bags, other authorized 
personal property, and other items 
authorized in movement, shipment, or 
travel orders, but does nqt include 
household effects or privately-owned 
motor vehicles. 

b. Personal effects, The term "per
sonal effects" or "effetts" shall be con
strued to mean articles of individual 
uriiform and civilia!'l'clothing a!'ld other 
effects having intrinsic .or sentimental 
val1,1.1' such as. j~>welry,, ~01,1.11tain pens, 
mechanical pencils, spectacles, per
sonal camera• •. wallets, billfolds, 
ml!dals, insignia, photographs, diaries, 
Bibles, per11onal papers, etc. 
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c. Government property. The term 
"g ever nm ent property'' shall be 
construed to mean government-issued 
material, flight clothing, tools, instru
ments, optical instruments, combat 
gear and Class IV or organizational 
clothing, firearms, ammunition, gren
ades, fuses, drugs, official publica
tions, government-owned cameras, and 
instrumentS usually identified by U. S. 
Government serial numbers. 

d. Next of kin, heir(s), or other 
proper recipient. The individual defined 
as having the primary right to control 
the administrative disposition and/ or 
to receive the personal effects and 
baggage of deceased or missing person
nel, of personnel living or deceased who 
cannot be located, and personal effects 
and baggage that are lost, abandoned or 
unclaimed, including those of absentees 
and deserters and others, which are now 
or may hereafter come into the posses
sion, custody or control of the Marine 
Corps, is the person or persons surviv
ing in the following order of precedence: 

(1) Spouse or legal representa-
tive of the estate; 

(2) Child or children; 

( 3) Parent or parents; 

(4) Brothers and sisters; 

( 5) The per son or per sons deter
mined to be entitled under the laws of 
the state i11 which the owner was domi
ciled. In all cases where the personal 
effects and baggage are released or 
delivered to individual( s), as indicated 
in the above precedence listing, and the 
circumstances known or anticipated 
indicate tha.t a dispute as to the owner
ship of the effects and/ or baggage may 
occ1,1.r, such individual(&) and any other 
interested persons will be advised that 
the delivery of the effects and/or bag
gage is procedural only and does not 
invest title to the effects and /or baggage 
in the recipient to whom the Marine 
Corps surrenders them. Finaldecision 
as to title and ownership rests with the 
proper civil court having jurisdiction 
of the matter in accordance wit!). the law 
of the state of the legal residence in 
which the owner was domiciled. 
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e. Theate;r'of operations. The term 
"theat~r . of .6petations 1

' shall be 
construed to mean any area outside the 
continental United States in. which Ma
rine Corps personnel are employed. .3. Invento:t."y. Whenever itisnecessary 
to conduct liUl inventory of the personal 
effects andjor baggage of personnel in 
a status shown in paragraph la, above, 
the commander will appoint a board 
consisting of an officer or staff non
commissioned officer to accomplish 
this task. This appointment may be oral 
if the commander is satisfied that the 
assigned member is thoroughly cog
nizant of the duties and responsibilities. 
When the effects or baggage of a com
missioned officer a::re being inven
toried, such will be accomplished by a 
commissioned officer. 

a. The commander will cause the 
personal effects and baggage to be col
lected and inventoried and placed in safe 
storage immediately upon receipt of in
formation reporting the status requiring 
same, or as soon thereafter as practi
cable. NAVMC 10154 ·SD, Personal Ef
fects Inventory, will be used for the 
preparation of the inventory report. 

b. Government property. Govern
ment property found with the personal 
effects or baggage will be removed and 
returned to the unit supply officer to be 
handled in accordance with prescribed 
instructions. 

c. Disposition of monies 

(1) In cases of deceased and 
miasing personnel monies found among 
peuonal !!ffect. or baggage will be 
turned in to the disbursing officer for is
suance of a check in exchange for cash, 
made payable to the commander who will 
endorse same in favor of the next of 
kin, heir(s) or othe.t proper recipient. 
When· it is .impouible to determine the 
next .of kin, heir(s), or other proper 
r~cipie:nt, the check will be endorsed 
by the· commander iu.favor of the ofbcer 
in charge of ·the Ma:riu.e.corps Personal 
Effects and Baggage Ceu.ter. to which 
the eUects are to be shippjjd, 

. (2) In cases of absentees and 
deserters. see iu.structibils contained in 
paragraph 7050. 
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(3) In cases of hospitalized per
sonnel see subparagraph Sc, below. 

(4) Monies .i.n amouu.ts less than 
$3, will be 10ntered on the inventory of 
personal effects as "cash'' andi:nclud10d 
in the shipment of eff10cts. 

(5) Coins that appear to have had 
a sentimental or aouvenir value to the 
owner should be retain10d with the per
aonal eff10cts. 

d. Periahabl10 or deter i or at in~ 
items may be immediately disposed o 
by sale or destruction, as appropriate. 
Any funds derived therefrom will be 
handled in the same manner as money 
found among personal effects and bag
gage. 

e. Any bloodstained clothing, ob
scene or other objectionable matter 
which may cause embarrassment to the 
next of kin or legal representative will 
be removed and dispoaed of as deter
mined by the commander. 

f. The personaleffectsandbaggage 
located in quarters 6f individuals resid
ing with their n10xt of kin n10ed not be in
ventoried. The next of kin will, however, 
be requested to advise the commander 
if government property is discovered in 
the residence so that it maybe returned 
promptly to government control. 

g. United States Treasury checks 
found among personal effects or baggage 
will be delivered immediately to the 
disbursing officer· for disposition and 
this action so indicated on the inventory 
of personal effects. In cases of absen
tees and deserters the check( a) will be 
retained f6r 30 days prior to delivery to 
the disbursing officer for disposition. 

h. Distribution of completed inven• 
tories will be ml!-4e il& foUows exceptfor 
those Pe.rtaini:ng ·.to,. absentees and 
deserters whe.reinJhe inlltJ."u<;tio:ns con
tained .in Pl!or'!-g:t."aph 705Q,,will be fo1" 
lowed: 

(I) Original to 'the' Officer Quali
fication Record or eillisted 'Service 
Record Book;" as app:t'6pl'iate, if slieh 
records a:re hel~; otherwise to the Cortt
mandant of the Marine Corps (Code DN). 
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(Z) One copy to the commapder 
or other official directing the inventory 
for retention. 

(3) Two copies to the custodian 
of the effects and baggage, one of which 
will be certified and packaged with the 
effects or baggage. 

4. Applicable Laws and Procedures 

a. Title 10 U.S. Code 2575 requires 
personal effects that are lost, aban
doned, or unclaimed, to be placed in 
storage for a period of 1 year and that 
a diligent and exhaustive effort be made 
during that time to locate the owner, 
next of kin, heir(s), or legalrepresenta
tive(s). Storage time will be computed 
fro:q~. the date of the original inventory. 

b. Title 10 U.S. Code 6522 requires 
that the undisposable effects of de
ceased or missing personnel be retained 
in storage for a period of Z years after 
the date of death before being disposed 
of by sale or otherwise. 

c. Storage and disposition of lost, 
abandoned and unclaimed effects and 
baggage. For the purpose of these 
regulations, in all cases except in those 
of deceased and missing personnel 
·which will be handled as indicated under 
subparagraph d, below, Marine Corps 
activities at which the effects and bag
gage are originally inventoried are 
designated as storage points. Fleet 
Marine Force activities located at Camp 
Pendleton, California, Camp Lejeune, 
North Carolina, and overseas are not 
included in this provision. Commanders 
of Fleet Marine Force activities outside 
the continental United States; command
ers of Base and Fleet Marine Force 
activities located at Camp Pendleton, 
California, and Camp Lejeune, North 
Carolina; and commanders of Fleet Ma
rine Force Air units located at Cherry 
Point, North Carolina, Beaufort, South 
Carolina, and El Toro, California are 
authorized to transfer to the appropriate 
personal effects and baggage center 
those effects and baggage which could 
not be administratively disposed of after 
90 days from the date of original inven
tory. 

( 1) Next of kin, heir( s), or other 
proper recipient located after. storage 
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commences. When the owner, next of 
kin, heir(s), or other proper reclpl
ent(s) has been located at any time 
prior to the disposal of the lost, aban
doned, or unclaimed personal effects 
and baggage, such effects may be 
shipped to that recipient at government 
expense upon receipt of an application 
and proper identification, provided the 
owner was not an absentee or deserter 
and would otherwise be eligible for 
shipment. (See chapter 8, Joint Travel 
Regulations.) Any expense involved in 
delivering personal effects or baggage 
that were the property of an absentee 
or deserter must be borne by the per
son to whom such effects are to be de
livered. If the absentee dies before he 
is declared a deserter his effects and 
baggage will be handled in the same 
manner as for a deceased member. A 
letter of transmittal will accompany 
such effects being released to legal 
recipient and will contain the following 
statement: 

"This property is forwarded to you 
to be retained or disposed of as custo
dian in accordance with the laws of the 
State of the owner 1 s domicile. No legal 
interest in the property or right to 
retain it against a per son entitled there
to is conferred on you by this delivery." 

d. Disposition of effects and bag
gage of deceased and missing. Com
manders shall ensure that a diligent 
effort is made immediately to deter
mine and locate the next of kin, heir(s), 
or other proper recipient. 

(1) In all cases where the death 
or missing status occurred in the uniTed 
~ and the next of kin, heir(s), or 
other proper recipient of the personal 
effects and baggage ofthe deceased or 
missing person has been determined 
and upon presentation of satisfactory 
identification, the personal effects and 
baggage shall immediately be delivered 
and/or shipped at government expense 
to such person(s). (See chapter 8, Joint 
Travel Regulations and Missing Per
sons Act.) If the weight of the effects 
and baggage does not exceed the limit 
carried free by commercial carrier, 
individual uniform clothing, articles of 
value, papers, keepsakes, all monies, 
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and/or checks for monies in excess of 
$3 and other similar items to be for
warded to the next of kin, heir(s), or 
other proper recipient should, when
ever practicable, accompany the re
mains. When anescortaccompaniesthe 
remains, he will assure safe delivery 
of such effects and obtain a receipt 
therefor from the next of kin, heir(s), 
or other proper recipient and forward 
it to the Commandant of the Marine 
Corps (Code DN). Personal effects and 
baggage which exceed the ZOO-pound 
limit carried free by commercial car
riers or for other. reasons do not 
accompany the remains will be shipped 
at government expense to the next of 
kin, heir(s), or other proper recipient. 
(See chapter 8, Joint Travel Regula
tions.) 

(Z) In all cases where the death 
or missing status occurred ina theater 
of operation outside the continental 
United States and the next of kin, heir(s), 
or other proper recipient is not present 
in the immediate (overseas) vicinity, 
the personal effects and baggage of the 
deceased person will be shipped im
mediately to the appropriate Marine 
Corps Personal Effects and Baggage 
Center. 

(3) Next of kin cannot readily be 
located.. When all diligent efforts at 
unit level have failed to identify and/or 
locate the next of kin, heir(s), or other 
proper recipient, the decedent's or 
missing person's commander will pre
pare a statement to be included with 
the inventory of effects and baggage. 
The statement shall stipulate that after 
diligent effort the whereabouts or 
existence of a next of kin, heir(s), or 
other proper recipient for personal 
effects and baggage of the decedent or 
missing person is unknown. Copies of 
all correspondence accumulated while 
attempting to dispose of the effects and 
baggage and a cOpy of the commander's 
statement will be forwarded to the Com
mandant of the Marine Corps (Code 
DN). The Commandant of the M<!-rine 
Corps will issue further instructions 
where appropriate, or direct that the 
effects and/or baggage be properly 
marked, catalogued and transferred to 
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a persona:i. effects and baggage center 
for storage for a period of Z years from 
the date of original inventory, as re
quired by law. The personal effects 
case file will be forwarded with the 
effects or baggage to the personal ef
fects and baggage center if appropriate 
and when such includes a check in 
exchange for cash, the commander shall 
endorse the check in favor of the offi
cer in charge of the Marine Corps 
Personal Effects and Baggage Center to 
which the effects are shipped. All 
monies less than $3 that have been 
listed on the inventory will be trans
mitted in a sealed envelope as a part 
of the case file to the officer in charge 
of the Marine Corps Personal Effects 
and Baggage Center. 

e. Records. Commanders of activi
ties responsible for the initial assump
tion and subsequent control ofpersonal 
effects and baggage will maintain a 
separate case file of all records and 
correspondence pertaining to effects 
and baggage that have been determined 
to be the property of one person until 
final disposition is made. 

( 1) Existing statutes require that 
all such records pertaining to lost, 
abandoned, or unclaimed personal ef
fects and baggage that are not deliver
able to a proper recipient must be 
retained for a period of 5 years after 
being disposed of by the Government. 
These records will be retired only in 
accordance with current Marine Corps 
regulations covering the disposition of 
records. 

(Z) All records pertaining to the 
personal effects and baggage of de
ceased and missing personnel that are 
not deliverable to a proper recipient 
must be retained for a period of 6 years 
after being disposed of by the Govern
ment. 

(3) Records of personal effects 
and baggage of deceased and missing 
personnel and those that are lost, 
abandoned or unclaimed that have been 
delivered to and receipted for by a 
proper recipient may be disposed of in 
accordance with the Marine Corps 
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directive for the disposition of records, 
except the signed receipt will be for
warded to the Commandant of the 
Marine Corps (Code DGH) for file in 
the individual's case file. 

f. Disposal of personal effects and 
baggage. The ultimate disposal of per
sonal effects and baggage by sale, 
public auction, or otherwise will be 
accomplished in accordance with the 
instructions contained in the Marine 
Corps supply directives system. 

5. Personal Effects and Baggage of 
Personnel Who Are Incapacitated, Hos
pitalized, or Transferred to a Medical 
Facility 

a. When personnel are incapaci
tated by injury or disease and are 
admitted or transferred to a hospital 
or medical facility, their personal ef
fects and baggage shall be immediately 
recovered, inventoried and placed in 
safe storage. 

b. If practicable, the commander 
will have all ambulatory patients secure 
their effects and baggage and place 
them in safe storage prior to actual 
admission to a hospital or medical 
facility. For allnonambulatorypatients, 
an inventory is required. In the latter 
case, the commander will appoint an 
inventory board as outlined in sub
paragraph 3, above, to accomplish this 
task. 

c. If the owner is hospitalized lo
cally monies and United States 
Treasury checks found among personal 
effects and baggage will be safeguarded 
until delivery can be made to the 
owner; otherwise the commander will 
exchange the cash for a treasury check 
and will forward the check(s) to the 
commander of the hospital for delivery 
to the patient. A notation will be made 
on the inventory as to the disposition 
of money or check(s). 

d. Commanders will retain in local 
storage the personal effects and bag
gage of all personnel under their com
mand who have been hospitalized in 
uniformed services or Veterans' 
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Administration hospitals for a period 
of less than 60 days. In the event 
hospitalization will extend for more 
than 60 days, or the individual is trans
£erred to the appropriate Marine Corps 
activity near the hospital as required 
by paragraph 40ZO the commander will 
have the personal effects and baggage 
shipped immediately at government 
expense to the hospital for delivery to 
the owner. 

e. Commanders will inventory, 
prepare for shipment, and deliver to 
the supply point for shipment to the 
appropriate personal effects and ba&
gage center, the effects and baggage of 
all evacuees from theaters of operation. 

6. Personal Baggage Recovered from 
Comm.ercial Carriers 

a. The instructions contained in 
this paragraph provide a means of 
identification and recovery of personal 
baggage determined to be the property 
of Marine Corps personnel that maybe 
held by various cornm.ercial carriers as 
unclaimed or undeliverable due to im
proper or insufficient identification 
markings. Commanders of posts and 
stations will maintain contact with the 
local agents of com.m.ercial carriers for 
the recovery of personal baggage of 
Marine Corps personnel that is un
claimed or undeliverable because of 
insufficient identification. 

b. In some instances, baggage may 
be undeliverable by commercial car
riers because of defaced external 
markings, although those markings may 
still identify the name of the owner and 
establish him as a Marine. Commercial 
carriers in the continental United States 
often forward such information to the 
Commandant of the Marine Corps to 
obtain the Marine's present address. 
In the event the baggage of such mem
ber(s) is undeliverable because of over
seas assignment, or otherwise, the 
appropriate procedure contained in the 
following paragraphs should be nego
tiated by the commander with the 
carrier's agent: 

( 1) When baggage is located at a 
point at or near a Marine Corps 
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activity and there are no transportation 
or storage charges involved, the car
rier may turnover any unclaimed or 
undeliverable baggage of Marine Corps 
personnel to the commander of that 
activity. 

(2) Where the location of the 
nearest Marine Corps activity is such 
that, because of distance and cost in
volved, the carrier is not willing to 
forward the baggage but is willing to 
have same removed to Marine Corps 
control, the carrier's agent may so 
notify the Commandant o£ the Marine 
Corps, Washington 25, D. C., and re• 
quest disposition instructions. The 
Commandant of the Marine Corps will 
determine the Marine Corps activityto 
effect recovery of such baggage and will 
is sue appropriate instructions to the 
commander of such activity. 

(3) If charges have accrued on 
unclaimed personal baggage and the 
carrier is willing to waive such 
charges, the same procedure will be 
followed as outlined above. 

(4) If a carrier is not willing to 
release unclaimed or undeliverable 
baggage because of accrued charges, 
the following action may be taken: 

(a) Where baggage is located 
at a point at or near a Marine Corps 
activity the commander of such activity 
will direct his supply officer or another 
individual to proceed to the carrier's 
holding point for the purpose ofmaking 
an inventory and recovering any gov
ernment-owned property that may be 
contained in such baggage. For infer· 
mation pertinent to the inventory see 
subparagraph 3, above. Upon arrival at 
the holding point, all government-owned 
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property will be recovered from such 
baggage. An inventory of all,property 
contained in the baggage will be made 
indicating the government property re
covered and a copy will be furnished 
the carrier's agent. A copy of this in
ventory showing privately-owned prop
erty left with the carrier and that 
government property recovered will be 
furnished the Marine Corps Personal 
Effects and Baggage Centers at Camp 
Pendleton, California, and Camp 
Lejeune, North Carolina, with a letter 
of transmittal containing all pertinent 
information. 

(b) Where baggage is located 
at a point distant from a Marine Corps 
activity, the carrier's agent may notify 
the Commandant of the Marine Corps 
(Code DN) and request disposition in
structions. The Commandant of the 
Marine Corps will determine the Ma
rine Corps activity to effect recovery 
of government-owned property and will 
direct the commander of such activity 
to take the action as prescribed in the 
above subparagraph. 

(c) In any case where per
sonal baggage or government property 
recovered from personal baggage is 
removed from the custody of a common 
carrier, an adequate receipt will be 
furnished the commercial carrier by 
the recovering individual. 

(d) In all cases, upon receipt 
of personal baggage from a carrier, the 
commander will cause recovery of all 
government prop e r t y therefrom. 
Privately-owned property will be in
ventoried and handled as prescribed 
elsewhere in this paragraph for per
sonal effects and baggage determined 
to have been lost, abandoned, or un
claimed. 
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11350 CIVIL READJUSTMENT 
PROGRAM 

1. Mis sian. The civil readjustment 
program is the Marine Corps' plan 
to assist a Marine veteran in making 
a personal adjustment to civil life. 
In addition to the instructions con
cerning processing for discharge, re
tirement or release from active duty, 
the requirements described herein are 
those necessary to fulfill the Marine 
Corps' moral and legal obligation to the 
individual separated from the Marine 
Corps. 

2. Definition 

a. Civil readjustment is defined 
as the personal adjustment of the 
Marine veteran to civil life. Such 
adjustment may include the claiming 
of certain rights, benefits, and privi
leges accruing as a result of military 
service, and the execution of certain 
individual obligations to the Govern
ment. 

b. Public laws relative to veterans 
define the class of veterans affected 
by each act. For the purpose of the 
civil readjustment program prescribed 
herein, a veteran is any Marine who 
has been separated from active duty. 

3. Scope. The civil readjustment pro
gram will fulfill the Marine Corps' 
obligation by: 

a. Thoroughly 
Marine veteran as 
veterans' benefits. 

informing the 
to the existence of 

b. Providing information concern
ing the established agencies and pro
cedures through which benefits are 
claimed. 

c. Delivery of documentary evi
dence to support benefit claims. 

d. Make a contact service avail
able to Marine veterans whereby re
explanation of documents presented 
at the time of separation may be made, 
and whereby as veterans' legislation 
is developed and changed, entitlement 

to additional benefits 
sidered and explained 
cases. 

can be con
in individual 

4. Res onsibilities of Commanders 
and or Separation Activities 

a. It will be the responsibility of 
commanders and/or separation activ
ities to accomplish the following civil 
readjustment requirements for each 
individual who is discharged, released 
to inactive duty, or retired at that 
organization: 

( 1) Accomplish and distribute 
the Armed Forces of the United States 
Report of Transfer or Discharge, DD 
Form 214. 

(2) If the individual being sepa
rated held National Service Life In
surance, have him sign an Allotment 
Authorization Form, NavCompt 545, 
discontinuing the allotment. Further, 
advise the individual that if continu
ation of the insurance is desired, the 
premiums must be paid to the Vet
erans' Administration, Washington, 
D.C. 20420. 

(3) Assure that the individual 
receives the physical examination re
quired upon separation by current di
rectives of the Bureau of Medicine and 
Surgery. 

(4) Provide individual or group 
counseling on retired Marines' bene
fits to personnel approaching retire
ment or transfer to the Fleet Marine 
Corps Reserve. Prospective retirees 
will be advised that if they desire 
assistance on post-retirement per
sonal problems beyond that available 
locally, they are authorized to write 
or communicate directly with the Re
tired Activities Section, Headquarters 
Marine Corps. Correspondence should 
be addressed to the Commandant of 
the Marine Corps (Code DNC). Person
nel contemplating employment after re
tirement should be encouraged to avail 
themselves of the services offered by 
the Retired Activities Section. Initial 
inquiries should be submitted at least 
6 months prior to actual retirement 
date. 
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(5) Thoroughly inform the in
dividual to be separated of the general 
scope of rights, benefits, privileges, 
and responsibilities accrued as there
sult of his military service. 

(6) Furnish the individual coun
seling to ensure that the veteran under
stands the value of veterans 1 benefits, 
the agencies through which they are 
claimed, and the procedure for claim
ing those benefits. 

(7) Complete the forms and 
documents to which the veteran is en
titled and deliver them with an ex
planation of their value and us e. 

(8) Deliver pamphlet, "Going 
Back to Civilian Life," NAVMC 2537. 

(9) Assist in the preparation of 
pension claims and forward them to 
the proper agency. 

(10) Inform the veteran of the ad
dress of the Director of the Marine 
Corps District nearest his prospective 
home address, and advise the veteran 
that he may consult the director on 
questions relative to his Marine Corps 
service. 

(11) Inform the individual that all 
correspondence addressed to the Com
mandant of the Marine Corps, the Di
rectors, Marine Corps Districts, or the 
Commanding General, Marine Air Re
serve Training Command, must include 
name, grade, service number, anddate 
of discharge or transfer to the re
serve. 

tb. In addition to the requirements 
contained above, the following are to 
be accomplished when separation is 
under honorable conditions: 

( 1) Is sue the Marine Corps hon
orable discharge button, if applicable, 
to each person discharged. 

(2) Inform each person being 
separated from active service thatitis 
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his right to submit a pension claim to 
the Veterans' Administration. Such a 
claim may be filed for a disability 
incurred in the service, or for a dis
ability aggravated by the service. This 
is equally applicable to a person re
tired or transferred to the Fleet Marine 
Corps Reserve since disability com
pensation from the Veterans' Adminis
tration in some instances exceeds re .. 
tired or retainer pay. (See subpar. 5, 
below.) 

(3) Enlisted personnel will re
ceive a detailed explanation of the 
benefits of reenlisting in the Regular 
Marine Corps and those not desiring to 
reenlist will be thoroughly informed of 
the benefits of enlisting in the Marine 
Corps Reserve. 

(4) If the individual is to be dis
charged as the result of an approved 

, recommendation of a board of medical 
·survey or physical evaluation board and 
does not desire to submit a pension 
claim, ensure that he submits a state
ment in accordance with the provisions 
of the current directives of the Bureau 
of Medicine and Surgery. 

5. Compensation Claims with Vet
era·ns·' Administration 

a. Commanders will inform each 
person being separated from active 
service that it is his right to file a 
compensation claim with the Veterans' 
Administration. Such a claim may be 
filed for any injury or illness incurred 
in or aggravated by active service which 
that individual feels may lead to a later 
disability. This paragraph outlines the 
procedure commanders should follow 
in assisting in the preparation and sub
mission of such claims. 

b. Necessary records for filing a 
compensation claim in the case of per
sonnel separated from active service 
consist of: 

( 1) Application for Compensa
tion, VA Form 21-526e (a revision of 
VA Form 8-526e). 
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(2) Photostatic or typewritten 
copy of entire health record (except 
cover). 

(3) Signed carbon copy of Stand
ard Form 88 with dental chart com
pleted. 

(4) Photostatic or carbon copy 
of NavMed "M" in the case of persons 
discharged from the service upon rec
ommendation of boards of medical 
survey. 

(5) Quadruplicate copy of com
pleted Armed Forces of the United 
States Report of Transfer or Dis
charge, DD Form 214. 

c. When a person desiring to sub
mit a compensation claim is separated 
from active service for any reason 
other than upon the recommendation of 
a board of medical survey, it is there
sponsibility of the commander effecting 
the separation to assemble the records 
listed in subparagraph 5b. These rec
ords will be sent to the appropriate 
Veterans' Administration regional of
fice having jurisdiction over the ad
dress shown in item number 33 of the 
completed DD Form 214. 

d. When a person is separatedfrom 
active service at a Marine Corps activ
ity by reason of the recommendations 
of a clinical board or a board of medi
cal survey and the compensation claim 
is submitted by a naval hospital, the 
quadruplicate copy of DD Form 214 
will be sent to the hospital convening 
the board recommending his separa
tion. The naval hospital will then as
semble the appropriate records, in
cluding the quadruplicate copy of the 
DD Form 214, and forward them to the 
cognizant Veterans 1 Administration re
gional office or hospital, as appro
priate, in accordance with current 
directives of the Bureau of Medicine 
and Surgery. 

e. The commander of a Marine 
Corps activity effecting the separation 
of a person upon the recommendation 
of a board of medical survey convened 
at a naval hospital shall maintain liaison 
with the commanding officer of the 
hospital to ensure that the quadruplicate 
copy of the DD Form 214 is received 
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in order that it may be forwarded with 
the compensation claim. 

f. Application for Compensation, 
VA Form 21-526e may be obtained 
from normal supply sources. 

6. Application for Naval Pension 

a. Commanders will bring the fol
lowing information concerning the naval 
pension to the attention of all enlisted 
men being separated who have per
formed 10 or more years' active naval 
service. 

(I) Any disabled person who has 
served on active duty in the Navy or 
Marine Corps as an enlisted man for a 
period of 10 or more years, and has 
not been discharged for misconduct, 
may apply to the Secretary of the Navy 
for aid under Title 10, U.S. Code, 
Section 6160. 

(2) Awards made under Title 10, 
U.S. Code, Section 6160 are not based 
on years of service and disability alone. 
The applicant must in addition demon
strate need for aid from the Secretary 
of the Navy. In recognition of the intent 
of the laws administered by the Vet
erans' Administration for the relief of 
all veterans, and award of the naval 
pension under Section 6160 in the dis
cretion of the Secretary of the Navy is 
currently being made only if the Navy 
or Marine Corps veteran can dernon
strate that he needs aid in addition to 
any assistance he may be receiving 
from or is eligible to receive from the 
Veterans' Administration. 

( 3) Applications for the naval 
pension may be submitted to the Secre
tary of the Navy (Chief of Naval Per
sonnel) on forms NavPers 1581 (Appli
cation for Pension) and BuNav Form 
No. 117 (Declaration of Navy Invalid 
Pension). 

( 4) Upon re.;eipt of an application 
in the Bureau of Naval Personnel, the 
applicant's eligibility for a naval pen
Sion insofar as service requirements 
are concerned will b.e established. If 
the service requirements •are met, the 
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Commandant of the naval district in 
which the applicant resides will be 
requested to furnish to the Chief of 
Naval Personnel complete reports on 
the applicant's physical condition and 
sociological background. The applicant 
will appear before a Navy clinical 
board whenever possible. If this is not 
practicable, he may be examined and 
the required reports made by the Vet
erans' Administration, the U.S. Public 
Health Service, the Army, or a local 
government agency. The applicant will 
be notified when and where to appear 
for the examination. 

(5) When the report of the medi
cal examination and the sociological 
background report are received in the 
Bureau of Naval Personnel, a board of 
not less than three naval officers, one 
of whom shall be a surgeon, will be 
convened by the Secretary of the Navy 
to examine into the condition of the 
applicant and his personal circum
stances to determine whether or not 
relief is warranted and, if so, to 
recommend a suitable amount. 

b. The rates of the naval pen,9ion 
awarded under Title 10, U.S. Code, 
Section 6160 are based on the disability 
compensation rates established by the 
laws . administered by the Veterans' 
Administration. When awarded, the 
percentage of disability, the period of 
time for which relief is granted and the 
amount of pension are certified to the 
Veterans' Administration for payment 
of a naval pension. 

7. Applications for Both Veterans' Ad
ministration Compensation and Naval 
Pension Permitted. It should be clearly 
understood by personnel being sepa
rated that they may submit an applica
tion for both the pensions mentioned. 
However, concurrent awards of more 
than one pension, based ontheperson's 
own service, may not be made. 

8. Admission to the U.S. Naval Home, 
Philadelphia, Pennsylvania 

a.· Officers of the Marine Corps 
may be admitted to the United States 
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Naval Home by permission of the Chief 
of Naval Personnel. 

b. Enlisted personnel of the Marine 
Corps may be admitted to the Naval 
Home by authority of the Chief of 
Bureau of Naval Personnel under the 
following classifications: 

(1) Enlisted men who have been 
discharged under honorable conditions 
from the Marine Corps and who have 
served in the Spanish-American War, 
Philippine Insurrection, World War I 
or II, or any other service where the 
Armed Forces of the United States have 
been employed and their lives hazarded 
in military operations, and who are, by 
reason of wounds, sickness, old age, or 
other disability, unable to support 
themselves by manual labor. 

(2.) Enlisted men who have been 
discharged under honorable conditions 
from the Marine Corps and who have 
become disqualified for further service 
by wounds, or injuries received, or by 
disease contracted in the service in the 
line of duty, the origin of which is not 
due to their own misconduct, and who 
are unable to support themselves by 
manual labor. 

(3) Retired enlisted men of the 
Marine Corps unable to support them
selves by manual labor and who are 
receiving retired pay, but who have no 
dependents or whose physical condition 
is such as to require constant attention 
which would not be available to them 
elsewhere. Men in this category may, 
if they desire, pay their pro rata share 
for maintenance of the home. The pro 
rata cost may be obtained from the 
governor of the home. 

c. An applicant for admission to the 
Naval Home is required to produce evi
dence of his total service in the Marine 
Corps by submitting NavPers Form 
651, Application for Admission to the 
U.S. Naval Home, accompaniedbyNav
Pers Form 652., Physicians Certificate 
to be Used by ApplicantsforAdmission 
to the U.S. Naval Home. On NavPers 
Form 651, the applicant must state his 
age, birthplace, physical condition, and 
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such other information required there
on; the number of his continuous serv
ice certificate, if any, and the pension 
award number, the amount of the pen
sion, retired pay, and other income, and 
the relationship of legal dependents, if 
any. NavPers Form 652 sets forth the 
nature of the applicant's disabilities and 
the fact that he is unable to support 
himself by manual labor. This form 
must be prepared by a medical officer 
of the Navy, or if such officer is un
available, by a reputable physician. 
When completed, these forms should be 
mailed to the Governor, United States 
Naval Horne, Philadelphia, Pennsyl
vania 19146. Blank forms may be ob
tained from the Governor of the Naval 
Horne or the Chief of Naval Personnel, 
Navy Department, Washington D.C. 
20370. 

d. The regulations governing the 
requirements for admission to and 
retention in the horne are as follows: 

( l) Where there is not sufficient 
room to accommodate all applicants, 
preference shall be given to honorable 
service, length of service, and to 
categories in subparagraphs Sb(l) and 
(2), respectively. 

(2) No beneficiary having 20 
years of service shall be discharged 
in order to make place for another, 
regardless of what service the other 
may have had. 

(3) Beneficiaries with less than 
20 years of service may be discharged 
from the horne when their places are 
needed for applicants with longer serv
ice. Beneficiaries whose disabilities 
have been cured or removed, and who 
have become able to support them
selves by manual labor may be dis
charged from the Naval Horne by the 
Chief of Naval Personnel. 

(4) Whenever it is necessary to 
discharge a beneficiary in order to 
admit an applicant with 20 years of 
service, the beneficiary with the short
est and least honorable service will 
be discharged, personnel in the cate
gory of subparagraph Sb(l) having 
preference in all cases. 

11350 

(5) Applicants eligible for the 
benefits of •the horne may be admitted 
temporarily at the discretion of the 
Governor pending reference of the case 
to the Navy Department. 

.9. Reemployment Rights of Members 
of the Armed Forces 

a. The following procedures will be 
followed when advising Marines prior 
to separation and retirement on their 
personal adjustment to civil life. 

b. A person who was in the Armed 
Forces prior to l August 1961, was 
released prior to that date and again 
leaves his position to reenter the Armed 
Forces by recall or reenlistment after 
l August 1961 has reemployment pro
tection for an additional 4-year period. 
A person who was in the service on I 
August 1961 and who had not already 
forfeited his reemployment rights by 
remaining in service for more than 4 
years may continue on active duty for 
a period up to 4 additional years with
out losing his reemployment rights. A 
person who was in the service on 
l August 1961 andwhoalreadyforfeited 
his reemployment rights by remaining 
in service for more than 4 years prior 
to that date will have no reemployment 
protection whether or not he continues 
in service after l August 1961. A per
son entering the Armed Forces for the 
first time after l August 1961 has re
employment rights for 4 years plus any 
period of additional service imposed 
pursuant to law. 

( l) Reemployment rights are 
provided to all reservists, including 
members of the National Guard, who 
are ordered to an initial period of active 
duty for training of not less than 3 
consecutive months. 

(2) Field offices of the Office of 
Veterans' Reemployment Rights have 
prepared an appropriate Briefing State
ment and a Referral Form (OVRR-2) 
for use in this connection. The forms 
and briefing statement may be obtained 
.by applying to one of the field offices 
of the Office of Veterans' Reemploy
ment Rights. The main office is located 
at U.S. Department of Labor, Office of 
Veterans Reemployment Rights, Wash~. 
ington, D.C. 20210. 
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