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CAREER PLANNING AND DEVELOPMENT GUIDE 

CHAPTER 1 

INTRODUCTION 

1000. PURPOSE 

1. The pr1mary purpose of the Career Plann1ng Program 1s the retent1on of htghly 
qualtfted off1cer and enltsted Martnes. Retentton of qualtty Martnes wtll ensure 
the maintenance of a career force whtch 1s composed of Martnes who are capable of 
maktng stgntftcant contrtbuttons to the overall effecttveness of the Mar1ne Corps. 

2. The un1t Career Plann1ng Program should promote tnd1v1dual retention. To 
accompltsh thts goal, each un1t must: 

a. Ensure an tndtvtdual approach. 

b. Emphasize the value of personal sattsfactton 1n a JOb well done and 
the tangtble beneftts of a Martne Corps career. 

c. Expedtte personal servtce for all Mar1nes. 

1001. ORGANIZATION 

1. Career plannlng 1s a funct1on of command. 
ex1sts to supplement the trad1t1onal l1nes of 
agenc1es/personnel do ex1st within the Mar1ne 
career plann1ng program: 

Therefore, no un1que organ1zation 
command. However, the following 
Corps organ1zat1on to manage the 

a. Headquarters Mar1ne Corps. career Plann1ng Branch, Personnel Management 
D1v1s1on, Manpower Department (CMC (Code MMCP)). 

b. Field Commands 

(1) Career plann1ng off1cers. 

(2) Career planners. 

2. F1eld organizatlons w1ll be as prescribed by the organization/unit commander. 
The following considerations apply: 

a. MaJor commands will assign a primary duty career planning officer as 
Indicated In current tables of organization. All other commands wtll assign a 
career planning officer on an additional duty basis. 

b. Commanding off1cers w1ll ass1gn pr1mary duty career planners as ind1cated 
In current tables of organization. In commands whtch are not authorized a 
pr1mary duty career planner, a career planner w111 be assigned on an additional 
duty bas1s. 

t3. 01rect liaison between fteld career planning personnel and the career Planning 
Branch at Headquarters Marine Corps 1s authorized and encouraged at all times. 
Thts may be accomplished most efficiently and expeditiously by the senior career 
planning officer/career planner of each maJor/separate command. However, In the 
Interest of providing personal service for all Marines, and when time constraints 
demand, all career planning personnel and un1t commanders may effect dtrect 
l1a1son with th1s Headquarters as authorized Within guidelines prescribed In local 
standing operat1ng procedures (SOP). 

1002. RESPONSIBILITY 

1. Career Planning Branch (CMC (Code MMCP)), Personnel Management DIVIsion, 
Manpower Department, Headquarters Martne Corps. 
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1002 CAREER PLANNING AND DEVEOPMENT GUIDE 

a. M1ss1on. The Career Plann1ng Branch (CMC (Code MMCP)) 1s respons1ble to 
the Commandant of the Marine Corps through the Director, Personnel Management Dlvl
Slon (CMC (Code MM)), and the Deputy Ch1ef of Staff for Manpower (CMC (Code M)), for 
managing the Marine Corps Career Planning Program and for the retention of qualified 
officer and enlisted personne~ to ma1nta1n personnel strength and stability. 

b. Organization. The Career Planning Branch consists of the Officer Section, 
the Enlisted Section, and the Administrative Section. (See figure 1-1.) 

c. Functions. A list of general and spec1f1c areas of responsibility and 
functions IS provided 1n figure 1-2. 

~2. Commanding Generals/Commanding Officers 

a. The respons1b1l1ty for a successful career planning program rests w1th the 
commander. A successful program IS one which complies with the guidelines set forth 
1n th1s Manual while attaining the command numer1cal retention goals prescribed 1n 
the current Marine Corps Bulletin of the 1160 ser1es. 

b. Key 1ngred1ents wh1ch Invariably relate directly to the success or failure 
of a career planning program are command emphasis and attent1on, officer and staff 
noncomm1ss1oned off1cer part1c1pat1on and leadership, and the selection, training, 
and professional knowledge of the career planners. 

c. Commanders must be part1cularly watchful of the1r respons1b1l1t1es w1th 
regard to FMF Personnel Assistance Program {FAP) and temporary additional duty 
(TAD) Mar1nes. Commanders of both parent and host commands are enJoined to 
formal1ze local procedures regarding FAP and TAD Mar1nes to ensure that the best 
Interest of the IndiVIdual and career plann1ng/retent1on programs are served. 
For planning purposes, this Headquarters w1ll assume that host commands are 
responsible for FAP Marines unless off1c1al notification IS received Indicating 
mutual agreement between both parties that the parent command accepts responsibility. 

d. The career planning and reenl1stment of Marines partic1pating In the 
unit deployment program Is the responsibility of parent commands. The reenlist
ment of unit deployment Mar1nes 1n FAP status, however, IS the responsibi11ty of 
host commands, 1n accordance w1th the prov1s1ons of paragraph 1002.2c above. 

3. Career Planning Off1cers 

a. The career plann1ng off1cer IS a special staff officer responsible to the 
commander for managing the command career planning program and for the retent1on 
of qual1f1ed off1cer and enlisted personnel. 

b. All pr1mary duty career planning officers are required to effect direct 
liaison with the Career Planning Branch at Headquarters Marine Corps on a weekly 
baSIS. 

4. Career Planners. The career planner 1s responsible to the commander for 
administering the organizat1onal/un1t career plann1ng program, and IS the command's 
expert on retent1on programs. To th1s end, the career planner must be knowledge
able of and comply w1th the provisions of this Manual and assoc1ated orders, 
publications and direct1ves. The scope of the career planner's responsibility 1s 
set forth 1n MCO Pl200.7, MOS Manual, under the dut1es and tasks of MOS 8421. 

~5. All Officers and Staff NoncommiSSioned Off1cers 

a. Although the respons1b1l1ty for a successful career planning program rests 
ultimately with the commander, It IS a responsib1l1ty to be fully shared w1th every 
officer and staff noncomm1ss1oned off1cer ~n the command. 
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b. Career plann1ng 1s an 1nherent respons1b1l1ty of leadersh1p. All officers 
and staff noncommlSSloned offtcers have the opportunity to make a pos1tive impact 
on retention during the rout1ne gu1dance and counsel1ng of the1r Martnes. 

c. H1ghly mot1vated and qual1f1ed Mar1nes, when 1dent1f1ed, should be referred 
to the un1t career planner for detailed information. 
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' 
CAREER PLANNING BRANCH 

CODE MMCP 

I I 
OFFICER SECTION ENLISTED SECTION ADMINISTRATIVE SECTION 

CODE MMCP-1 CODE MMCP-2 CODE MMCP-3 

224-1734* 224-1716/2335* 224-2286* 

I 
LIAISON NCO'S (MMEA) 

COMBAT ARMS 224-3717 
SERVICE SPT 224-3718 
AVIATION/COMM 224-3719 
ATOP _/CIACC 22ij-6048 

*Commercial 202-694-xxxx 

Figure 1-1 -- Career Planning Branch Organization 
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CAREER PLANNING FUNCTIONS 

GENERAL 

1. Adv1ses the Commandant of the Mar1ne Corps on m1l1tary personnel matters. 

2. Plans, promulgates and superv1ses the Mar1ne Corps programs and regulations 
perta1ning to personnel retention. 

3. Maintains d1rect l1a1son w1th all career planning personnel 1n the f1eld 
and mon1tors the selection and formal tra1n1ng of such personnel. 

4. Coordinates and ma1nta1ns l1a1son w1th other branches of the Armed Forces 
and the u.s. Coast Guard on personnel retent1on matters 10 wh1ch the Marine Corps 
participates or has Interest. 

5. Mon1tors all personnel act1on w1th1n the Personnel Management D1v1sion 
(CMC (Code MM)) and mainta1ns close l1a1son w1th other staff agenc1es of HQMC 
to ensure that career attractiveness 1s a S1gn1f1cant cons1derat1on 1n the 
development of po11cy. 

6. Serves as unoff1c1al ombudsman at HQMC regard1ng retention and career 
plann1ng. 

7. Answers congress1onal correspondence perta1n1ng to career plann1ng. 

B. Conducts career plann1ng conferences. 

OFFICER SECTION 

1. Provides off1cers w1th personal counsel1ng regard1ng thelr career goals and 
profess1onal performance, to include counsel1ng of off1cers who have fa1led of 
selection for promot1on to the next h1gher grade. 

2. Mainta1ns continuous 11a1son w1th staff agenc1es w1thin HQMC to ensure that 
current Mar1ne Corps pol1c1es and programs are known throughout the serv1ce, 
and to ensure that career attract1veness is a s1gn1f1cant considerat1on in the 
development of pol1cy. 

3. Adm1n1sters the Off1cer Fitness Report Readout Program. 

4. Stud1es officer retent1on trends. Recommends management act1ons to reta1n 
best qual1f1ed offlcers 1n the quant1ty necessary to flll Mar1ne Corps 
requ1rements. 

s. Prov1des formal 1nstruct1on for Mar1ne Corps schools. 

ENLISTED SECTION 

1. Superv1ses and coord1nates the enl1sted retent1on port1on of the Career 
Planning Program through close l1aison w1th un1t career planners and enl1sted 
mon1tors. 

2. Exerc1ses author1ty over f1rst and second term immed1ate reenl1stments and 
career length extens1ons. 

3. Author1zes all accelerated payments of the select1ve reenl1stment bonus and, 
when requested, assists f1eld commanders 1n determ1ning el1gibll1ty for a 
reenl1stment bonus. 

Figure 1-2.--Career Plann1ng Branch Functions. 
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4. Studies long range enlisted retention trends. 
retain best qual1f1ed Marines 1n the quantity and 
retention statistics. 

Recommends management action to 
skills required. Ma1nta1ns 

5. Controls quotas and screens applications for assignment of Marines to the 
Career Information and Counseling Course. Approves the assignment of MOS 8421. 

6. Conducts continuous l1a1son w1th the Navy Career Information and Counseling 
School at the Naval Schools Center, Norfolk, VA and Naval Tra1n1ng Center, San 
Diego, CA concerning career planning matters. 

7. Provides personal counseling to career Marines regarding career goals/patterns 
and professional performance. 

8. Exercises authority over cancellat1ons of extens1ons of enl1stment agreements. 

9. Approves requests for extens1ons or cancellat1ons of act1ve duty tours from 
reserv1sts serv1ng on EAD. 

10. Prov1des formal 1nstruct1on for Mar1ne Corps schools. 

11. Cond~cts career plann1ng 1nformat1on tr1ps to f1eld commands. 

ADMINISTRATIVE SECTION 

1. Performs rout1ne adrn1n1strat1on and serv1ce funct1ons for the branch. 

2. Respons1ble for ed1tor1al and d1rectly related cler1cal and adm1n1strat1ve 
work pursuant~to the preparat1on and pr1nt1ng of all branch or1g1nated Mar1ne 
Corps d1rect1ves and publ1cat1ons. 

3. Ma1nta1ns cogn1zance and adrn1n1strat1on of reenl1stment el1g1b111ty codes. 

4. Adm1n1sters the Enl1sted Fltness Report Readout Program. 

F1gure 1-2.--career Plann1ng Branch Funct1ons--cont1nued. 



CAREER PLANNING AND DEVELOPMENT GUIDE 

CHAPTER 2 

CAREER PLANNING PERSONNEL 

ASSIGNMENT OF CAREER PLANNERS • 

WORKING AREA OF CAREER PLANNERS 

TRAINING OF CAREER PLANNERS 

UNIFORM FOR CAREER PLANNERS 

RECOGNITION OF CAREER PLANNERS. 

CERTIFICATE OF APPRECIATION ••• 

FIGURE 

PARAGRAPH 

2000 

2001 

2002 

2003 

2004 

PAGE 

2-3 

2-3 

2-3 

2-4 

2-5 





CAREER PLANNING AND DEVELOPMENT GUIDE 

CHAPTER 2 

CAREER PLANNING PERSONNEL 

2000. ASSIGNMENT OF CAREER PLANNERS 

1. The 1mportance of ass1gn1ng h1ghly mot1vated Marines to career plann1ng b1llets 
cannot be overemphasized. Personnel who take an enthustasttc Interest 1n thetr 
assignment wtll assist the Martne Corps in achtevtng 1ts goal of retentton of 
the htghest qualtty Martnes who are both eltgtble and recommended for reenlistment. 
Mar1nes asstgned dut1es as career planners, whether pr1mary or add1t1onal duty, 
wtll normally be tn the grades prescrtbed by current tables of organtzatton. 
Appropriate grade substttutton, one grade htgher or lower, 1s acceptable. In the 
absence of spectftc grade assignments by table of organtzatton, the career 
planner should as a m1nimum be a h1ghly qual1f1ed corporal w1th at least 4 years 
act1ve Martne Corps servtce wtth tndtcated pos1t1ve career tntenttons. 

2. W1th the retent1on effort d1rected toward quality Mar1nes, 1t 1s of utmost 
Importance that career plann1ng personnel exemplify those tra1ts assoc1ated w1th 
quality. Both pr1mary duty and add1t1onal duty career planners should represent 
the type of Mar1ne we des1re to reta1n 1n the career force. 

3. Inasmuch as career plann1ng billets are category nan billets, qual1f1ed career 
planners w1ll not be ass1gned to 1nd1v1dual commands by Headquarters Mar1ne Corps. 
Therefore, commanders must 1dent1fy qual1ty Mar1nes for ass1gnment to those billets 
from available personnel assets. 

4. Upon 1dent1f1cat1on of prospective career plann1ng personnel, l1a1son Wlth 
the Career Planning Branch at Headquarters Mar1ne Corps 1s recommended pr1or to 
assignment. A rev1ew of the personnel records w1ll be accomplished to verify the 
commander's select1on, 1f desired. Furthermore, the future ava1lab1l1ty of selected 
personnel can be determined to ensure career planner stab1l1ty and continuity 1n the 
b1llet. 

5. Stab1l1ty of assigned career plann1ng personnel w1ll enhance the success of the 
un1t Career Planning Program. To ensure stab1l1ty, pr1mary duty career plann1ng 
personnel should be ass1gned for a m1n1mum of 1 year and where possible for 2 or 
more years. Furthermore, 1t 1s des1red that add1t1onal duty career plann1ng 
personnel ach~eve s1m1lar tenure. 

6. To ach1eve the des1red stab1l1ty, commanders must anticipate the transfer/ 
reassignment of Incumbent career plann1ng personnel. Qual1f1ed replacements should 
be selected 1n ample t1me for screening by the Commandant of the Mar1ne corps 
(Code MMCP), 1f des1red, and formal school tra1n1ng, 1f necessary. 

2001. WORKING AREA OF CAREER PLANNERS. The nature of career planning act1v1ty 
requ1res that spec1al cons1derat1on be g1ven to the working area assigned to un1t 
career planners. The career planner's off1ce should be located so as to be read1ly 
access1ble to all Mar1nes dur1ng normal work1ng hours. The capabil1ty of the 
location to afford pr1vacy dur1ng an 1nterv1ew 1s essential. An area where 
conversation can be read1ly overheard by a th1rd, uninvolved party 1s not conducive 
to establ1sh1ng a good rapport w1th an 1nterv1ewer. S1m1larly, an area susceptible 
to frequent 1nterrupt1on by dally act1v1ty 1nh1b1ts the ab1l1ty of the career 
planner to create the relaxed environment needed for a successful 1nterv1ew. 
In ass1gning work spaces for career planners, commanders are en]olned to consider 
these and other factors wh1ch could affect the1r retention program. 

2002. TRAINING OF CAREER PLANNERS 

1. All enl1sted Mar1nes ass1gned to pr1mary duty career plann1ng b1llets w1ll 
be successful graduates of formal school tra1n1ng 1n career plann1ng. Further
more, reassignment to formal school tra1n1ng 1s mandatory 1f more than 3 years 
have elapsed s1nce perform1ng career planning dut1es. Personnel assigned to 
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pr1mary duty career planning billets who do not meet the above requirements 
should be ass1gned to a formal school w1th1n 90 days. 

2. Commands assigned additional duty career planning billets are urged to 
schedule 1nd1v1duals f1ll1ng these billets to receive formal school tra1n1ng 
w1th1n 6 months of their assignment or as soon as practical depending on the 
availability of formal school quotas. Personnel subJeCt to this policy Include 
those serv1ng as additional duty career planners 1n battalion/squadron Sized 
un1ts, 1n Independent un1ts (e.g., ships' detachments, MARTD's, etc.) and 1n 
separate commands. 

3. Formal school tra1n1ng lS available as follows: 

a. Career Information and Counseling Course, Naval Tra1n1ng Center, San Dlego, 
Cal1forn1a 

(1) Course Length. 5 weeks. 

(2) Quota Control. Commandant of the Mar1ne Corps (Code MMCP). 

b. Career Informat1on and Counsel1ng Course, Fleet Tra1n1ng Center, Naval 
Base, Norfolk, V1rg1n1a 

(1) Course Length. 5 weeks. 

(2) Quota Control. Commandant of the Mar1ne Corps (Code MMCP). 

c. Career Plann1ng Course, Fleet Mar1ne Force, Pac1f1c, Ok1nawa, Japan 

(1) Course Length. 3 weeks. 

(2) Quota Control. Command1ng General, FMFPac. 

4. Pr1or to the 1ssuance of orders to any Mar1ne to attend the formal career 
plann1ng schools at san D1ego or Norfolk, approval by the Commandant of the 
Mar1ne Corps 1s requ1red. Submlt the name, grade, and SSN of each nom1nee to 
the Commandant of the Mar1ne Corps (Code MMCP). 

5. Add1t1onal regulat1ons perta1n1ng to ass1gnment to such schools are conta1ned 
1n the current ed1t1on MCO Pl500.12, Mar1ne Corps Formal Schools Catalog • 

• 
6. Mar1ne 1nstructors at career 1nformat1on and counsel1ng courses and the 
sen1or Mar1ne at the Fleet Mar1ne Force Career Plann1ng Course Wlll subm1t 
class results to the Commandant of the Mar1ne Corps (Code MMCP). Course graduates 
who are serv1ng 1n the grade of sergeant and above w1ll be automat1cally ass1gned 
MOS 8421 by th1s Headquarters. Mar1nes possess1ng MOS 8421 and serv1ng 1n pr1mary 
duty b1llets author1zed 1n tables of organ1zat1on rece1ve spec1al duty ass1gnment 
pay of $50 per month as prescr1bed 1n the current ed1t1on of MCO 7220.12, Prof1c1ency 
Pay Program. 

2003. UNIFORM FOR CAREER PLANNERS 

1. To enhance the prest1ge of career planners and to prov1de VlSlblllty for 
1dent1f1cat1on purposes, career planners are author1zed to wear the dress blue 
un1form as prescr1bed by current un1form regulatlons. 

2. SubJect to MCO Pl0120.28D, Ind1v1dual Clothlng Regulat1ons, paragraphs 02053 
and 02055.llg, 1ssuance of the small blue un1form allowance 1s author1zed to 
personnel who are ass1gned to an author1zed T/0 pr1rnary duty b1llet and are 
ass1gned MOS 8421. When 1n garr1son, the dress blue un1form w1ll normally be 
worn by author1zed career plann1ng personnel. 
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2004. RECOGNITION OF CAREER PLANNERS 

1. To provide add1t1onal emphasiS on career plannipg and 1ts Importance to the 
Marine Corps, the Cert1f1cate of Appreciation, Figure 2-1, was designed as an 
additional means of recogniZing superior performance. It may be awardPd 1n lieu 
of, concurrent with, or 1n add1t1on to the other means of recogniZing superior 
performance such as meritorious promotions, meritorious masts, and the Marine 
Corps awards system. 

2. The cert1f1cate may be awarded by command>ng generals on behalf of the 
Commandant of the Marine Corps. The career planning certificate of appreciation 
forms may be procured from the Commandant of the Mar1ne Corps (Code MMCP-3). 

3. Commanders of separate commands, not 1n the chain of command of a general 
officer may submit nominations for award of the Career Planning Cert1ficate of 
Appreciation to the Commandant of the Marine Corps (Code MMCP-3). Complete 
JUStification for the award must be Included 1n all nom1nat1ons. 

4. MaJor commands are encouraged to establish appropriate procedures In which 
to recognize the Individual Mar1ne who has made the most significant contribution 
to the command•s Career Planning Program. 

2-5 



2-6 

CAREER PLANNING AND DEVELOPMENT GUIDE 

CeR:tipca'Ce o.,: AppRecia'Cion 

PResen-tee> To 

STAFF SERGEANT JAMES 0. SAMPLE, U. S. MARINE CORPS 

in Recognition o.,: exceptional e.J=.J=oRt: 

an~ achievement: in cont:Ribating t:o 

a sa ccess.,:aJ 

CaReeR Planning PRogRam 

PResen-c:oo Tbe 20TH Day O.J= ___,.o""CT""o..,BE.,.R ____ 19 so 

F~gure 2-1.--Cert~f~cate of Apprec~at~on. 



CAREER PLANNING AND DEVELOPMENT GUIDE 

CHAPTER 3 

REENLISTMENT AND EXTENSION OF ENLISTMENT 

SECTION 1: REENLISTMENT 

GENERAL • • • • • • • • 

REENLISTMENT AUTHORITY. 

REENLISTMENT ELIGIBILITY CRITERIA 

WAIVER OF REENLISTMENT PREREQUISITES. 

PARAGRAPH 

3000 

3001 

3002 

3003 

SECTION 2: RESTRICTIONS AFFECTING FURTHER SERVICE AUTHORIZATION 

SERVICE LIMITATIONS 

SECTION 3: EXTENSIONS OF ENLISTMENT 

VOLUNTARY EXTENSIONS OF ENLISTMENT. 

CANCELLATION OF VOLUNTARY EXTENSION AGREEMENT 

INVOLUNTARY EXTENSIONS OF ENLISTMENT ••••• 

ENLISTED MARINES UNDERGOING MEDICAL TREATMENT 

USMC AGREEMENT TO EXTEND ENLISTMENT (NAVMC 321A). 

SECTION 4: ADMINISTRATIVE PROCEDURES 

SUBMISSION OF REQUESTS •••• 

REENLISTMENT-EXTENSION-LATERAL MOVE REQUEST (RELM) (1220) 
(NAVMC 10842) • • • • • • • • • • • • • • • • • • • 

ADDITIONAL ADMINISTRATIVE REQUIREMENTS/INFORMATION. 

USMC CERTIFICATE OF REENLISTMENT (NAVMC 8064) •• 

FIGURE 

3-1 MESSAGE FORMAT FOR RELM REQUEST. 

3-2 EXAMPLE MESSAGE FOR RELM REQUEST 

3-3 USMC AGREEMENT TO EXTEND ENLISTMENT. 

3-4 RELM REQUEST (1220) ••• . . . . 
3-5 USMC CERTIFICATE OF REENLISTMENT 

3100 

3200 

3201 

3202 

3203 

3204 

3300 

3301 

3302 

3303 

PAGE 

3-3 

3-5 

3-6 

3-8 

3-11 

3-13 

3-15 

3-16 

3-17 

3-18 

3-21 

3-21 

3-23 

3-23 

3-24 

3-28 

3-31 

3-32 

3-34 

3-1 



' 



• 

CAREER PLANNING AND DEVELOPMENT GUIDE 

CHAPTER 3 

REENLISTMENT AND EXTENSION OF ENLISTMENT 

SECTION l: REENLISTMENT 

3000. GENERAL 

1. Types of Reenl1stment. Reenlistment Involves the execution of an entirely new 
contract between the applicant and the Mar1ne Corps. Th1s contract 15 the bas1c 
agreement wh1ch establishes the legal relat1onsh1p between the Un1ted States 
Government and an enlisted member. A reenlistment replaces e1ther a current 
enl1stment/reenl1stment contract, or one wh1ch has been terminated by separation. 
All reenlistments w1ll be for general serv1ce. There are three types of 
reenlistment: 

a. Immediate. The reenlistment of a Mar1ne 1nto the Regular Mar1ne Corps 
w1th1n 24 hours of the t1me of separation from the last serv1ce per1od 1n the 
Regular Mar1ne Corps, and at the place where that separat1on occurred. Immed1ate 
reenl1stment may be further categor1zed 1nto two subcategories: 

(1) Early Reenllstments. An early reenllstment 1s any 1mmed1ate reenllst
ment effected follow1ng a d1scharge occurr1ng more than 3 months before the 
exp1rat1on of an enl1stment or extended enl1stment. (The date of normal exp1rat1on 
of enl1stment ~s excluded 1n comput1ng the 3-month per1od.) 

(a) The follow1ng regulat1ons apply to early reenllstments: 

1 Upon rece1pt of appropr1ate author1ty to reenl1st a Marine, the 
command1ng off1cer IS authorized to effect d1scharge of that Mar1ne In accordance 
w1th MCO Pl900.l6B, MARCORSEPMAN, paragraph 60l2.lh, for the express purpose of 
reenlistment. 

2 Agreements to extend enl1stment may be canceled upon d1scharge 
1f they are follOwed by the effecting of an Immedlate reenl1stment, prov1ded the 
d1scharge occurred pr1or to the effective date of the extens1on of enl1stment 
per1od. However, the service obligatlons Incurred by those canceled extensions 
of enl1stment are st1ll valid 1n these cases. Such cancellations do not rem1t 
the obl1gat1on to serve the per1ods of serv1ce prom1sed by the execut1on of those 
extensions. Therefore, the m1n1mum add1t1onal serv1ce reenlistment prerequ1s1tes 
establ1shed 1n paragraphs 3002.3a and 3002.4a(l) are requ1red 1n excess of those 
per1ods of service already obl1gated for by those extens1ons of enl1stment canceled 
by the discharge preced1ng the 1mmed1ate reenlistment. 

l In the case of Mar1nes eliglble for SRBP/RRB, or those rece1v1ng 
SRBP/RRB for the1r present contract, refer to the current ed1t1on of MCO 7220.24. 

4 In the case of Marines who were pald an enlistment bonus for 
the1r present contract, refer to the current ed1t1on of MCO 1130.57. 

~ Mar1nes discharged for early reenlistment are not entltled to 
lump sum leave settlement. The Department of Defense M1l1tary Pay and Allowances 
Ent1tlements Manual, paragraph 40401 applles. 

(b) The following Mar1nes are not el1g1ble for early reenlistment: 

1 Mar1nes who have appl1ed for appo1ntment to warrant or comm1ssioned 
offlcer status and have received notlflcation of selection or are awaiting 
notificatlon of selection or nonselect1on. 

2 Mar1nes who are currently undergoing a course of 1nstruct1on 
leading to a comffi1ssion 1n the Marine Corps Reserve. 
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l Martnes who have been accepted for asstgnrnent to the Naval 
Preparatory School as cand1dates for appo1ntment to the u.s. Naval Academy. 

i Mar1nes who fall to meet the reenlistment el1g1bil1ty 
prerequ1s1tes set forth 1n thts Manual. This does not apply 1n cases where the 
commandtng general has watved eltgtblltty prerequtsttes for f1rst term Martnes 10 
accordance w1th paragraph 3002 of th1s Manual. 

(2) Reenlistment Followtng D1scharse Upon Expiratton of Enltstment. 
Mar1nes discharged not more than 3 months before the exptratton of enlistment 
or extended enltstment are constdered to have been discharged as 1f they had 
completed thts enlistment or extended enlistment. (The date of normal expiratton 
of enl1stment 1s excluded 1n comput1ng the 3-month perlod.) Mar1nes so d1scharged 
are afforded any r1ght, priv1lege, or benef1t, that they would have had 1f they 
had been dtscharged upon expiration of enlistment or extended enltstment, except 
that they are not ent1tled on that enl1stment to pay and allowances for the per1od 
not served. MCO Pl900.16B, MARCORSEPMAN, paragraph 6009 applies. Marines who 
reenl1st followtng such d1scharge are ent1tled to bonus ent1tlements pa1d for 
prev1ous enl1stments as stated 1n current ed1t1ons of MCO 1130.57, MCO 7220.24, 
and the Department of Defense M1l1tary Pay and Allowances Manual. 

b. Cont1nuous. The reenllstment of a former Mar1ne 1n the Regular Mar1ne 
Corps who has been separated from the Regular Mar1ne Corps for greater than 24 
hours but not more than 3 months. The per1od of 3 months beg1ns on the day 
following the date of d1scharge or release from act1ve duty and ends w1th the 
day of the month 3 months later correspond1ng to the date of d1scharge or release 
from active duty. 

c. Broken. The reenl1stment of a former Marine 1n the Regular Marine Corps 
who has been separated from the Regular Mar1ne Corps for more than 3 months. 

2. Reenl1strnent Ceremony. Reenllstrnent is a ma]or event 1n the career of 
an enl1sted Mar1ne. An approprlate, mean1ngful ceremony should be held which 
w1ll render full recogn1t1on of the hlgh quality of performance attested to 
by the recommendat1on for reenl1stment. The command1ng off1cer or, 1f that 
off1cer 1s absent, the execut1ve off1cer should pres1de. The follow1ng 
procedures are cons1dered appropr1ate: 

a. Cons1derat1on of the member's des1res regard1ng the t1me and location of 
the ceremony; family, spec1al guests, and fellow Mar1nes to be 1nv1ted; a 
part1cular off1cer to adm1n1ster the oath. Prov1d1ng the reenlistment of an 
1nd1v1dual has been author1zed by proper author1ty, the oath of enl1stment may 
be adm1n1stered by any commiss1oned off1cer 1n a Regular, Reserve, or retired 
status 1n the u.s. Armed Forces. 

b. Photograph1c coverage of the ceremony w1th cop1es of the prints presented 
to the member. Press releases may be forwarded to stat1on, hometown and local 
newspapers. 

c. Organ1zat1on of a brtef social gather1ng with s1mple refreshments 
follow1ng the ceremony for the Mar1ne and his/her guests. 

d. Grant spec1al l1berty or leave as soon as poss1ble follow1ng the 
reenlistment. (See current ed1tion of MCO Pl050.3.) 

e. Personal1ze the occasion w1th other recognit1on as appropr1ate. 

3. Reenl1stment Term. Mar1nes may be reenl1sted 1n the Regular Marine Corps for 
a per1od of 2, 3, 4, 5, or 6 years accord1ng to the mer1t of the1r serv1ce record 
as determ1ned by appropr1ate and competent reenl1stment author1ty. 
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3001. REENLISTMENT AUTHORITY 

1. All author1zat1ons of reenl1stment requests are dependent upon the appl1cant 
meet1ng all el1g1b111ty cr1ter1a for reenl1stment and type of reenl1stment 
contemplated. Ent1tlement to any opt1ons or incent1ves offered to execute the 
reenl1stment 1s cont1ngent upon meet1ng reenlistment el1g1b111ty criter1a, and 
then any e11g1b1l1ty cr1teria establlshed to determ1ne qual1f1cat1on for those 
opt1ons and 1ncent1ves. Whenever possible, reenllstment authority should be 
delegated to the unit commander. However, the c1rcumstances of each reenl1stment 
may be different. The author>zation of a higher authority may be requ>red. 
Therefore, close scrutiny of each reenl1stment request case 1s requ1red. Subsequent 
paragraphs of th1s Manual prescrtbe the eligtb1l1ty criter1a for reenltstment, 
l1m1tations whtch are 1mposed upon certain reenltstment categortes, and s1tuat1ons 
where commanders may authortze the reenltstment of Martnes. Prov1s1ons for 
reenlistment authority and el1gtb1lity criteria also apply to Marines who destre 
to execute career length extens1ons of enl1stment. See paragraph 3200 of th1s 
Manual for further 1nstruct1on. 

2. Martnes on Thetr In1t1al Enltstment Contract 

a. Only command1ng off1cers w1th spectal court-mart1al conventng authority 
may approve the immedtate reenltstment of Marines on thetr 1nit1al enltstment, 
provtded the Marlne concerned 1s recommended and meets all reenltstment eltglblltty 
crtteria. 

b. Commandtng offtcers are not authortzed to wa1ve any of the reenl1stment 
el1gtb111ty prerequ1sites or other requ1rements conta1ned 1n th1s Manual Wlthout 
the spec1f1c approval of the Commandant of the Marine Corps (Code MMCP) or the 
command>ng general as author>zed in paragraph 3002 of th>s Manual. 

3. Martnes on Thetr Second Enltstment Contract 

a. Only commanding offtcers Wlth special court-marttal conventng authority may 
approve the immed1ate reenltstment of Martnes on their second enltstment, provtded 
the Marine concerned 1s recommended and meets all reenltstment eltg1b1l1ty criteria. 
In add1t1on, Marines on the1r second enltstment must meet the follow1ng prerequ1s1tes: 

(1) That the Mar1ne has been in the reenl1st1ng organizat1on for 6 months 
pr1or to reenl1stment. Marines who destre reenltstment and who have less than 6 
months in the organizatton must submlt•a reenltstment request to the Commandant of 
the Mar1ne Corps (Code MMCP-2). This minimum period of observat>on st1pulat1on >S 
waived for Martnes asstgned to spectal duties whtch requ1re a prel1m1nary qual1ty 
control screen1ng prior to their asstgnment (recru1t1ng, drill tnstructor, barracks, 
MSG). 

(2) That such reenltstment does not exceed the followtng total act1ve 
service l1m1ts by grade: 

(a) Corporals not to exceed 8 years act1ve Marine Corps servtce. 
The one except1on being the Mar1ne who 1mmed1ately upon reenltstment will be 
promoted to the grade of sergeant as a reenltstment 1ncent1ve 1n accordance 
with paragraph 4103 of th>s Manual. 

(b) Sergeants and above not to exceed 12 years act1ve Marine Corps 
serv1ce. 

b. Requests for wa1ver of reenl1stment prerequis1tes for Marines on the1r 
second enlistment and requests for reenlistment from those Marines not meet1ng the 
above criteria must be subm1tted to the Commandant of the Marine Corps (Code MMCP-2). 

4. Martnes on Thlrd or Subsequent Enltstment. Reenllstment requests from Marines 
on their third or subsequent en1>stment must be approved by the Commandant of the 
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Marine Corps (Code MMEA-6). However, those Marines, who have previously submitted 
a request for transfer to the Fleet Marine Corps Reserve, must submit their request 
to the Commandant of the Marine Corps (Code MMSR-2) requesting cancellation of 
their orders. Furthermore, they must also agree to reenlist or extend for a 
m1n1mum period of 2 years from the date that transfer to the Fleet Marine Corps 
Reserve 1s canceled. 

5. The primary exception to the above IS MOS 9811 Marines, United States Marine 
Band, who may be reenlisted by the commanding officer of Marine Barracks, 
Washington, D.C., without pr1or approval of the Commandant of the Marine Corps. 
Other exceptions are that Marines selected for assignment to various college 
educational programs such as the Degree Completion Program for Staff Noncommis
Sioned Officers (MCO 1560.21), the Marine Corps Enlisted Commissioning Program 
(MECEP) (MCO 1560.15), the Secretary of Navy Scholarshlp Program (SECNAVINST 1500.4), 
and certain Marines promoted to the grade of gunnery sergeant and above (see 
paragraph 3100) w1ll be reenl1sted or extended Wlthout pr1or approval of the 
Commandant of the Marine Corps for the minimum time necessary to comply With 
obligated serv1ce requirements of the appropriate directive or paragraph of 
this Manual. 

3002. REENLISTMENT ELIGIBILITY CRITERIA 

1. General. In considering applicants for reenlistment, caution must be exercised 
to ensure that other administrative criteria affecting a Marine's reenlistment 
situation are considered prior to authorizing further service. Some of these are 
computation of lost time, promotion status, grade at time of reenlistment, service 
limitations, and reenlistment options and Incentives. Marines must be thoroughly 
counseled on what the Marine Corps will prov1de and what IS requ1red of them, 
reenlistment prerequisites Included. Reenlistment prerequisites which may be waived 
by commanding generals for first term reenlistees are so Indicated. Waivers(s) 
of other eligibility prerequisites must be obtained from the Commandant of the 
Marine Corps. Reenlistment of Marines not eligible to reenlist In accordance With 
the following prerequiSites IS not authorized unless waiver(s) of the appropriate 
prerequiSites has/have been authorized by the appropriate competent authority prior 
to' reenlistment. Policies and procedures for consideration of a Marine's case for 
waiver of reenlistment prerequiSites are discussed In detail In paragraph 3003 of 
this Manual. 

2. Basic Reenlistment PrerequiSites. The following basic reenlistment prerequisites 
pertain to all Marines applying for reenlistment. The Marine's case must satisfy 
these prerequisites prior to effecting his/her reenlistment. 

a. Be recommended by his/her commanding officer. 

b. Must have demonstrated high standards of leadership, professional competence, 
and personal behavior required to maintain the prestige and quality standards of the 
Marine Corps. 

c. Possess the moral character and personal Integrity expected of all Marines. 

d. Pass a physical examination to be fully qualified for all duties at sea 
and 1n the field. MANMED 15-83 provides Information regarding validity periods 
for reports of medical examinations. Additionally, the Marine must meet dental 
standard Class I or II as prescribed In Chapter 6, Art. 6-101, Manual of the 
Medical Department (MANMED). Provided the Marine IS otherwise qualified for 
enlistment, he/she may be extended for sufficient length of time to obta1n 
treatment to meet the prescr1bed dental standards (paragraph 3200.6 applles). 

e. Pass the physical fitness test In accordance w1th the current edition of 
MCO 6100.3 and meet m1l1tary appearance and he1ghtjwe1ght standards prescr1bed by 
the current ed1t1on of MCO 6100.10. 
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f. Not have a record of any c1v1l or m1l1tary Involvement 1n Illegal, wrongful 
or Improper use; possession, sale; transfer; Introduction on a m1l1tary Installation; 
and trafficking of any narcotic substance, dangerous drugs, or mariJUana, when 
supported by evidence not attributed to a ur1nalys1s administered for Identification 
of drug abusers pursuant to MCO 5355.2, or not attributable to a Marlne•s volunteering 
for treatment pursuant to MCO 5355.3. Waivers of this prerequisite will not be 
considered. As an exception, a Marine who has been tr1ed by court-martial or punished 
under Article 15, UCMJ proceedings, for simple use or possession of mariJUana IS 
considered eligible for reenlistment provided all available evidence was considered 
at those proceedings and the Marine Is otherwise eligible for reenlistment. Paragraph 
6017.2d of MCO Pl900.16B, MARCORSEPMAN, applles • 

g. Not be a conscientious obJector and have never received clemency under the 
Pres1dent's Clemency Program (Execut1ve Order No. 11803 of 16 September 1974) • 

h. Not be a sole surviving son/daughter. However, Marine may waive this status 
In accordance With the current edition of MCO 1300.8. 

1. Marines who are sole parents; not married and who have legal custody of a 
minor dependent, who have not demonstrated, by their record of performance, that 
they are available for unrestricted service on a worldwide basis may not be reen
llsted. (May be wa1ved by the command1ng general.) 

J• Not be under a Commandant of the Marine Corps Imposed reenlistment 
restriction (may be waived by the commanding general for first term Marines provided 
reason for restriCtion 1s obtained from the Commandant of the Marine Corps (Code 
MMCP)). 

k. Have no conviCtions by a court-martial. 
general for first term Marines.) 

(May be waived by the commanding 

1. Have no known civilian court convictions or actions tantamount to a court 
conviction for felonies; have no known convictions by civilian authorities (foreign 
or domestic) or actions tantamount to a finding of guilty for felonies or offenses 
for which the maximum penalty under the UCMJ IS death or confinement for 1 year or 
more; for other offenses where the adJudicated sentence Included civil restraint 
for 6 months and/or a fine of $500 or more; or for offenses due to Involvement 
With narcotic substances or dangerous drugs. Only convictions which occurred while 
on active duty Will be considered, unless a prior conviction was unknown/not revealed 
at the time of Initial enlistment. (May be waived by commanding generals for first 
term Marines.) Convictions for offenses simply Involving use or possession of 
mariJuana do not render a Marine Ineligible for reenlistment, provided the 
adJUdication for the offense concerned considered all available evidence, does 
not fall within the scope of the other Ineligible categories listed above, and the 
Marine IS otherwise recommended and eligible for reenlistment. For offenses not 
listed or closely related to those listed 1n the Manual for Courts-Martial Table of 
Maximum Punishments, the maximum punishment authorized by the U.S. Code, or the 
District of Columbia Code, whichever IS lesser, applies. For further guidance, see 
MCO Pl900.16B, MARCORSEPMAN, paragraph 6017.3c. In th1s regard, only conv1ct1ons 
which occurred while on active duty will be considered, unless a prior conviction 
was unknown/not revealed at time of Initial enlistment. (May be waived by the 
commanding general for first term Marines.) 

m. Have no more than two nonJudicial punishments • 
commanding general for first term Marines.) 

(May be wa1ved by the 

n. Have a minimum conduct and proficiency average of 4.0/4.0, respectively. 
(May be waived by the commanding general for first term Marines, not applicable to 
sergeants and above.) 
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3. Prerequ1s1tes for Ftrst Reenlistment. In add1t1on to those baste reenlistment 
prerequ1s1tes established 1n paragraph 3002.2 above, Marines serv1ng on thetr 1n1ttal 
enlistment, 1nclud1ng extensions of enlistment thereto, must meet the following 
prerequ1s1tes pr1or to reenltstmenta 

a. T1me In Service Cr1ter1a. Prov1d1ng that the requested/authorized 
reenlistment term provides a mtntmum of 2 years serv1ce beyond the term of the 
current contract and any extensions of enlistment thereto. 

(1) Martnes w1th an tntttal enlistment term of 2 years are el1g1ble to 
reenlist upon completion of a minimum of 21 months of continuous act1ve duty 1n the 
Regular Martne Corps. 

(2) Marines w1th an 1n1t1al enlistment term of 3 or more years are el1g1ble 
to reenlist when they have less than 1 year rema1n1ng on the current enlistment 
contract. 

b. Have successfully completed a lOth grade education or that equivalent. 
(May be wa1ved by the command1ng general.) 

c. Have a general technical (GT) aptitude area score of 80 for a h1gh school 
graduate or 95 for a nonh1gh school graduate. (May be waived by the commanding 
general.) 

4. Prerequ1s1tes for Second and Subsequent Reenl1stment. Mar1nes who have 
previously reenlisted must meet all the bas1c reenlistment prerequiSites delineated 
1n paragraph 3002.2 (appl1cable to current enlistment only). Any d1squal1fy1ng 
factor for which the Marine was previously granted a reenlistment waiver by the 
Commandant of the Marine Corps will not 1n Itself be a bar to reenlistment. 
However, such disqualifying factors w1ll be considered In evaluating the whole 
Marine. 

a. Additionally, Marines who have previously reenlisted must meet the following 
prerequisites: 

(1) Have less than 1 year remaining on the current enlistment contract and 
reenlist for a term wh1ch Will result 1n a minimum 2-year serv1ce obligation beYond 
the current contract and extensions of enlistment thereto. 

(2) Marines serv1ng on their second enlistment must have successfully 
completed a high school level education as evidenced by a h1gh school d1ploma, to 
Include diplomas received from home study programs approved by the National Home 
Study Council, or possess a state or local CIVIlian agency equivalency certificate 
or a letter of Intent to Issue such a certificate at a later date, either of which 
may be based upon General Educational Development (GED) test battery results. The 
GED test battery results In themselves do not satisfy th1s requirement. Certificates 
of attendance or completion and letters certifying attendance In high school tbrough 
the 12th grade do not satisfy this requirement. 

b. If a third or subsequent term Marine desires additional service but IS 
not recommended for reenlistment, his/her request must still be referred to the 
Commandant of the Marine Corps (Code MMEA-6). F1nal reenlistment authority 1n 
this case resides at this Headquarters. 

3003. WAIVER OF REENLISTMENT PREREQUISITES 

1. General. Marines requesting reenlistment who do not meet those prerequ1s1tes 
prescribed In paragraph 3002 of this Manual may be considered for waivers unless 
wa1ver of the appropriate reenlistment prerequisite IS prohibited. Although the 
author1ty to wa1ve reenlistment eligibility criteria rests with either commanding 
generals or the Commandant of the Mar1ne Corps, 1t 1s a basic perogat1ve of 
subordinate commanders at each dec1s1on level, 1.e., company/battery, battalion/ 
squadron, etc., to d1sapprove the wa1ver request of any 1nel1g1ble reenlistment 
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applicant without forwarding It to the next higher decision level for action. 
However, such action 1s authorized only 1n accordance w1th gu1del1nes established 
by higher headquarters and prov1d1ng an obJective evaluation of the Marine's case 
was accomplished under the "whole Marine" concept. The utmost discretion must 
be used 1n granting watvers. In each case, the good of the Martne Corps w1ll 
take precedence. The watver process IS not Intended as an administrative addendum 
by wh1ch unqualtfted applicants can be reenlisted. 

2. "Whole Marine" Concept. 
for a watver of reenlistment 
Marine's value to the Marine 
of the following crtterta: 

The deciSIOn to submit and to approve a Martne•s case 
prerequiSites IS arrived at under this concept. The 
Corps Will be JUdged With obJectivity considering each 

a. Overall performance, past and present. 

b. Individual Initiative towards correction of the basis for his/her 
1nel1g1blllty. 

c. Future potential as a career Marine. 

3. Commanding generals are authorized to grant waivers of certain reenlistment 
prerequisites as Indicated In paragraphs 3002.2 and 3002.3 of th1s Manual. This 
authority may not be redelegated. Waivers granted shall have been considered In 
accordance with the criteria established In paragraphs 3003.1 and 3003.2 above. 
Requests for reenlistment options from first term Marines who have been granted a 
waiver of reenlistment prerequisites must arrive at this Headquarters endorsed by 
the commanding general who granted the waiver or In compliance w1th the message 
format proviSions contained 1n figure 3-1. 

4. Waiver Request Format. Requests for waiver of reenlistment prerequ1s1tes w1ll 
be forwarded 1n the following format v1a the chain of command to the Commandant of 
the Marine Corps (Code MMCP) for f1rst and second term Marines or the Commandant of 
the Marine Corps (Code MMEA-6} for th1rd or subsequent term Marines. 

a. A pos1t1ve recommendation from the commanding officer. 

b. Caples of serv1ce record book pages 3, 5, 11, 12, 13, and 23. 

c. Current photographs of the Mar1ne (paragraph 3002.2e wa1vers only). 
(See paragraph 3302.2.) 

d. A request for wa1ver of physical examination, for Immediate reenlistment 
only, must be based on the fact that a medical officer of the Department of Defense 
1s not available. If a waiver of physical examination IS granted, a notation will 
be made on the Enlistment Contract, Armed Forces of the United States (DO Form 4)/ 
USMC Agreement to Extend Enlistment (NAVMC 321A) In accordance With current 
Instructions. 

e. In those cases where a wa1ver had been granted, a physical examination by a 
Department of Defense medical officer shall be obtained at the earliest opportunity, 
in accordance w1th Artlcle 15-40 of the Manual of the Med1cal Department (MANMED.) 

f. Requests for waiver of disqualifying physical defects must be submitted to 
• the Commandant of the Marine Corps In accordance w1th current Instructions Including 

Art1cle 15-38, MANMED. Cop1es of current Report of Med1cal Exam1nat1on (SF 88) and 
Report of Med1cal H1story (SF 93) w1ll be subm1tted w1th these requests. Exam1n1ng 
physicians are not authorized to waive such defects. 

5. Administrative Requirement. When a wa1ver of a reenlistment prerequisite has 
been granted, an appropriate entry must be made on page 11 of the Marine's service 
record book Indicating the type of waiver granted, the pertinent paragraph of this 
Manual which lists the reenlistment prerequ1s1te wa1ved, and the waiver authority 
who granted the waiver. For example: 
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"(Date): The reenlistment prerequ1s1te contained 10 paragraph 3002.2n of 
MCO Pl040.31C for m1n1mum prof1c1ency and conduct mark1ngs wa1ved by CG, 1st 
MARDIV for f1rst term reenlistment. 

(Signature of Commanding Officer)" 
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CHAPTER 3 

REENLISTMENT AND EXTENSION OF ENLISTMENT 

SECTION 2 RESTRICTIONS AFFECTING FURTHER SERVICE AUTHORIZATION 

3100. SERVICE LIMITATIONS 

1. The total act1ve service authorized IS l1m1ted as predicated on the grade held. 

a. The following depicts the active service limitation by grade held at the 
t1me of reenlistment, to Include the period of reenlistment/extension contemplated. 

Corporal 8 years active Marine Corps service 
Sergeant 12 years active Marine Corps service 
Staff Sergeant 20 years active service 
Gunnery Sergeant 25 years active service 
lstSgt/MSgt 27 years active service 
SgtMaJ/MGySgt 30 years act1ve service 

b. Exceptions to the service cr1ter1a 1nd1cated above may be made 1n cases 
Involving human1tar1an considerations provided the Individual IS a quality Marine. 
Short term extensions are JUStified 1n this situation. 

c Add~t~onal serv~ce for qual~ty Mar~nes Wlth spec1al skllls such as under
manned MOS's may be author1zed to the follow1ng l1m1ts by grade. 

Staff Sergeant 
Gunnery Sergeant 
lstSgt/MSgt 
SgtMa]/MGySgt 

23 years active service 
28 years active serv1ce 
30 years act1ve serv1ce 
33 years act1ve service 

Waivers of th1s serv1ce cr1ter1a may be granted 1n exceptlonal cases only 
where there 1s a cr1t1cal Mar1ne Corps need by grade and MOS. 

d. Marines attaining a 30-year career will normally be author1zed total 
serv1ce of 180 days beyond the 30th anniversary unless otherwise qualifying for 
additional service. 

2. In add1t1on to the service llmitations cited above, the following additional 
gu1del1nes apply: 

a. Serv1ce Beyond 20 Years 

(1) All service beyond 20 years, with the exception of MOS 9811 Marines 
of the United States Marine Band (see paragraph 3001.5), extension of reenlistment 
proviSions contained In paragraph 3200.6b(3), and those Mar1nes who have previously 
requested transfer to the Fleet Marine Corps Reserve, must be approved by the 
Commandant of the Marine Corps (Code MMEA-6). Those Marines, who have previously 
submitted a request for transfer to the Fleet Marine Corps Reserve, must submit 
their request to the Commandant of the Marine Corps (Code MMSR-2) requesting 
cancellation of their orders. In addition, they must agree to reenlist or extend 
for a minimum period of 2 years from the date transfer to the Fleet Marine Corps 
Reserve IS canceled. The only other exception w1ll be that Marines selected for 
promotion to gunnery sergeant and above may be reenlisted or extended a maximum 
of 2 years, when such reenlistment or extension 1s a prerequisite for promotion 
and Will not result In total act1ve service exceeding those limlts established 
1n paragraph 3100.la above. 

(2) Prerequisites. The following prerequisites must be satisfied by all 
applicants for service beyond 20 years: 

(a) Must meet the basic reenlistment prerequiSltes establlshed 1n 
paragraph 3002. 
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{b) Must be a staff sergeant or above. 

(c) Request for active service beyond 20 years should be submitted to the 
Commandant of the Mar1ne Corps (Code MMEA-6), to arrive not less than 3 months nor 
more than 12 months pr1or to exp1rat1on of enlistment or desired date of reenlistment. 
Personnel ordered to accompanied tours who must have sufficient remaining obligated 
act1ve serv1ce may request service beyond 20 years upon rece1pt of orders. 

(d) All requests must Include, 1n addition to Items noted 1n 
paragraph 3302.2. 

1 Length of reenlistment/extenSion desired. 

2 Current expiration of enlistment date. 

3 Total active service at exp1rat1on of enlistment date. 

(3) Endorsements forwarding requests for active service beyond 20 years 
Will Include a positive recommendation by the commanding officer regarding the 
Marine's qualifications for continued service. 

b. Maximum Age Limitation. Reenlistment/extension Will not normally be approved 
for a period which will result In serving past the last day of the month In which the 
applicant w1ll attain age 55, except where the staff noncornmisioned officer has not 
or will not become eligible for transfer to the Fleet Marine Corps Reserve prior 
to attaining age 55. Exceptions to the age limitation w1ll be considered by the 
Commandant of the Marine Corps (Code MMEA-6) In the following Instances, provided 
the Individual IS a quality Marine 

(1) The Marine Corps has a critical requirement for the grade and MOS of 
the Marine concerned. 

(2) Humanitarian conditions exist. In this Instance, short term 
extensions may be JUStifiable. 

c. Promotion. Marines with at least 18 years active duty, who have been 
selected for promotion to gunnery sergeant and above, must serve 2 years In the 
grade to which being promoted, to be computed from the date the appointment IS 
effected. If additional service IS a prerequisite for promotion, commanding 
officers are authorized to reenlist or extend Marines, provided the total of all 
extensions does not exceed 48 months, for a period not to exceed 2 years on the 
date the promotion 1s effected. The provisions of paragraph 3100.1 do not pertain, 
except that total servtce Will not exceed 30 years. 

d. Sergeant Ma]or of the Marine Corps. The sergeant maJor selected to serve 
as Sergeant MaJor of the Marine Corps may reenlist or extend a current enlistment 
to have sufficient active obligated service to permit completion of a minimum of 
a 2-year tour 1n that office, provided the total of all extensions does not exceed 
48 months. The prov1s1ons of paragraph 3100.1 above do not apply to the Sergeant 
Ma)or of the Marine Corps. 

e. Sergeants. Sergeants who have been considered for promotion once In the 
promotion zone but were not selected may request authorization from the Commandant 
of the Marine Corps (Code MMCP or MMEA-6, as appropriate) for only that amount of 
service which will allow them to be considered once In the above zone. No sergeant 
may be reenlisted or extended who has twice failed selection, regardless of total 
active service, having been considered once In the promotion zone and once In the 
above zone, without approval of the Commandant of the Marine Corps (Code MMCP or 
MMEA-6, as appropriate). 

f. Mar1ne Band. The prov1s1ons of paragraphs 3lOO.la and 3l00.2b do not 
apply to members of the Marine Band. 
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CHAPTER 3 

REENLISTMENT AND EXTENSION OF ENLISTMENT 

SECTION 3 EXTENSIONS OF ENLISTMENT 

3200. VOLUNTARY EXTENTIONS OF ENLISTMENT 

1. General. Voluntary extensions of enlistment are executed 1n monthly Increments 
and may be class1f1ed Into two types: 

a. Career Length. Extensions of enlistment for periods of 24 months or greater 
are career length extensions of enlistment. 

b. Short Term. Extensions of enlistment for periods of 23 months or less are 
short term extensions of enlistment. 

2. Def1n1t1ons 

a. Execution Date. The day an agreement to extend an enlistment IS subscribed 
and sworn to 1s the execution date. On this day, the agreement to extend an 
enl1stment 1s val1d and the USMC Agreement to Extend Enl1stment (NAVMC 321A) becomes 
a legal document. By definition, the execution date must precede the effective 
date of the extension of enlistment. 

b. Effect1ve Date. 
extension of enlistment 
IS effective on the day 

The effective date IS the date on which the term of the 
commences or becomes operative. An extension of enlist~ent 
following the expiration of current contract (ECC) date. 

c. Expiration of Current Contract (ECC). The ECC date IS the day on which the 
current contract expires. The ECC date does not reflect an extension of enlistment 
until the extension becomes operative. MCO Pl080.35C, PRIM, paragraph 8113, contains 
complete Information concerning ECC date. 

d. Exp1rat1on of Act1ve Serv1ce (EAS). The EAS 1s the last day 1n wh1ch the 
current reenlistment agreement may be effective. If the reenlistment contract has 
been extended by an executed extension of enlistment, the EAS corresponds to the last 
day of the service period covered by that extension of enlistment. The new EAS IS 
valid from the execution date of the extension of enlistment. 

3. Effect of Extensions of Enlistment on Reenlistment Bonuses. An extension, once 
executed, IS considered additional obligated service and any unserved portion of It 
may not be considereG for entitlement In the Selective Reenlistment Bonus Program 
(SRBP) computat1on. 

4. Marines may agree to extend their enlistment In order to have sufficient 
obligated service to accept a promotion or to qualify for a preferred assignment. 

5. Extensions of enlistment to have sufficient obligated active service to qualify 
for an assignment for a course of Instruction do not constitute a guarantee of a 
specific tour length or permanent assignment In a particular skill. While a normal 
tour length can reasonably be expected, the IndiVIdual Will be subJect to future 
assignments and classification actions based on the needs of the Marine Corps. 

6. Short Term Extensions of Enlistment 

a. Purpose. Short term extenn1ons are Intended to provide sufficient obligated 
active service to permit serving a tour of specified length and are primarily of 
benefit to the Marine Corps. Short term extensions may only be effected to provide 
the required service to participate In a particular exercise, deployment, official 
proJect, study, or course of training, to gain sufficient obligated service to 
qualify for a speCific assignment, valid humanitarian circumstances, to qualify for 
reenlistment, or to qualify for transfer to the Fleet Marine Corps Reserve. Other 
Instances where short term extensions of enlistment are appropriate are as follows: 
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(1) SubJect to the prov1s1ons of paragraph 3200.6b below, an extension for 
reason of additional service only must be made for a minimum period of 12 months, 
with a maximum period of 23 months on a one t1me bas1s only for any g1ven 
enlistment. The following entry must be mdde on line 12 of the USMC Agreement to 
Extend Enlistment (NAVMC 321A): 

"For add1t1onal service only; no other benefits Involved 10 this 
transaction. 

(Signature of Marine}" 

(2) An enlisted Marine whose w1fe IS pregnant may voluntarily extend hiS 
enlistment for a m1n1mum period of 12 months 1n order to receive medical benefits, 
provided h1s serv2ce has been satisfactory and hls services can be effectively 
utilized. If the Marine's services cannot be utilized locally, commanding officers 
Will forward the request to the Commandant of the Marine Corps (Code MMEA) with 
appropriate recommendations. To qualify for this extension, the Marine's Wife must 
be scheduled to deliver subsequent to the Marine's expiration of active service. 

b. Authority. Provided the authorized term of extension does not result In 
total active serv1ce beyond service limitations established In paragraph 3100 of 
this Manual, commanders may approve short term extensions of enlistment for: 

(1) Marines on their Initial enlistment, provided the total of all short 
term extensions does not exceed 23 months. Request cases not covered by the above 
criteria Will be submitted to the Commandant of the Marine Corps (Code MMCP}. 

(2) Marines on their second enlistment, provided the total of all short term 
extensions does not exceed 23 months and they have been In the reenlisting 
organization for 6 months prior to the execution date of the extension. Request 
cases not covered by the above criteria must be submitted to the Commandant of the 
Marine Corps (Code MMCP-2). As an exception, commanders may approve one short term 
extension of enlistment for a maximum period of 6 months for a Mar1ne on his/her 
second enlistment who has requested reenlistment but has not yet served 6 months 
In his/her prospective reenlisting organization. In this case, the reason stated 
In block 12 of the USMC Agreement to Extend Enlistment (NAVMC 321A) will be 
"To permit a sufficient period of observation to be authorized reenlistment by 
the Commanding Officer, (reenlisting organization}." 

(3} Marines on their third or subsequent enlistment, provided the sum of 
all short term extensions does not exceed 6 months. Request cases not covered 
by that criteria must be submitted to the Commandant of the Marine Corps (Code 
MMEA-6). 

(4} Mar1nes selected for promotion to the grades of gunnery sergeant or 
above, provided the period of extension IS not greater than 23 months. Such 
extensions of enlistment may be authorized only If necessary to enable these 
Marines to accept promotion under the provisions of the current edition of 
MCO Pl400.29, MARCORPROMAN. 

7. Career Length Extensions of Enlistment 

a. Purpose and Scope. A career length extension Is a means by which a Marine 
may acquire sufflcient obligated service for a particular ass1gnment, If an 
additional service comm1tment IS required prior to the Marine becom1ng eligible to 
reenlist In accordance with paragraphs 3002.3 and 3002.4a(l) of this Manual. On 
Its effective date, a career length extens~on executed for a term of 3 or more 
years becomes lndlStlnguishable from a 3 or more years reenlistment In regard to 
bonus eligibility and reenlistment opt1ons and Incentives. For example, 
reenlistment bonus payments and promotion by reason of promotion Incentive will 
not be author1zed pr1or to the effective date of the extension of enliStment. 
Also, accrued leave payments in con]unct1on With extensions of enlistment are 
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payable only for the first voluntary extension of enlistment on the day before 
the effective date of extension. Further, any career length extension, on 1ts 
effective date, contributes to the retention attainment statistic of the command 
1n which the subJect Marine 1s a member when that extension 1s effected. 

b. Service Term Limitations. Career length extensions must be executed 1n 
monthly Increments for periods of service ranging from 24 to 48 months. However, 
the sum of all extensions, career and short term, may not exceed 48 months. 
Additionally, the term of service must not authorize an active and obligated 
service total 1n excess of those limitations established 1n paragraph 3100 of this 
Manual. 

c. Eligibility Prerequisites. Marines requesting authorization to execute a 
career length extension must meet all reenlistment eligibility prerequisites 
appropriate for their enlistment category or be granted a waiver(s) of the 
prerequ1s1te[s) by the appropr1ate warver authorrty. See paragraphs 3002 and 
3003 of thrs Manual. 

d. Authority. All authorizations of requests to execute career length 
extensions of enlistment are dependent upon the applicant's satisfying all 
reenlistment eligibility crlteria. 

(1) Marines on Their Initlal Enlistment. Commanding officers with special 
court-martial authority are authorized to approve the requests of these Marines who 
request to execute a career length extension. If the Marine does not meet all 
reenlistment prerequisites, approval of the Commandant of the Marine Corps (Code 
MMCP) or commanding general, as authorized In paragraph 3002 of this Manual, IS 
required. 

(2) Mar1nes who are serving on their second enlistment request1ng to 
execute a career length extension must submit their requests to the Commandant of 
the Marine Corps (Code MMCP-2), If they have not been a member of their cognizant 
organization for at least 6 months. Otherwise, commanding officers with special 
court-martial authority may approve such requests. 

(3) Marines who are serving on their third or subsequent enl1stment 
requesting to execute career length extension must submit their requests to the 
Commandant of the Mar1ne Corps (Code MMEA-6) for approval. 

3201. CANCELLATION OF VOLUNTARY EXTENSION AGREEMENT 

1. Cancellation of voluntary extensions of enlistment are not authorized on or 
after the effective date of the extension period. Separation of Mar1nes 1n 
these cases may be accomplished by discharge only. Requests for separat1on of 
Mar1nes due to erroneous extensions of enlistment which are 1n effect must be 
submitted to the Commandant of the Mar1ne Corps (Code MMSR) In accordance with 
MCO Pl900.16, MARCORSEPMAN, paragraph 6012.le. 

2. Commanders are author1zed to cancel an extens1on of enlistment prior to Its 
effective date under the follow1ng circumstances: 

a. When the Mar1ne•s performance of duty so warrants. 

b. When the Marine's conduct or physical cond1t1on so warrants. 

c. When closing out the Mar1ne•s service record book because of desertion. 

d. When the Marine reenlists. 
and 3102.2a.) 

(See p~ragraphs 3000.la[l), 3002.3, 3002.4, 

e. When Mar1nes have extended the1r enlistment for a spec1al reason (e.g., for 
ass1gnment to MSG duty, DI duty, recru1t1ng duty, a spec1f1c duty stat1on 1 a 
spec1f1c school, etc.), shown on the extens1on agreement, and through no fault of 
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the1r own have fa1led to rece1ve the benef1ts for wh1ch they extended, and no 
off1c1al not1f1cat1on or guarantee of any k1nd has been received wh1ch would assure 
future rece1pt of such benefits w1th1n the pertod of serv1ce allowed by the 
extens1on of enlistment 1n quest1on Itself. 

3. Extensions of enlistments Wlll not be canceled: 

a. When the Mar1ne who extended for the purpose of attending a serv1ce school 
1s dropped from the course due to lack of appl1cat1on or misconduct. 

b. When a Mar1ne by hls/her own vol1t1on becomes unqual1f1ed for any 1ncent1ve 
granted 1n conJunction wlth the extension. 

4. If the agreement to extend enlistment 1s canceled pr1or to the effective date, 
remove the original agreement from the service record book and write thereon the 
word "canceled" and the exact subparagraph above which was the authority for 
cancellation. Forward the canceled original agreement to the Commandant of the 
Marine Corps (Code MSRB-20). Record the cancellation, and the date and authority 
therefor, on page 11 of the service record book. Report the cancellation on the 
un1t d1ary 1n accordance w1th MCO Pl080.35, PRIM, paragraph 8097 

5. Cancellation of an extension agreement IS not a bar to the execution of another 
extension agreement, provided the Individual 1s eligible. 

6. All requests for cancellation of extensions of enlistment prior to their 
effective date which are based on circumstances not fully covered by this chapter 
will be forwarded with an appropriate recommendation to the Commandant of the Marine 
Corps (Code MMCP) for final determination. 

3202. INVOLUNTARY EXTENSIONS OF ENLISTMENT 

1. An Involuntary extension 1s defined as the retention of a Marine beyond the 
normal date of exp1rat1on of enlistment. In such cases, the date of expiration of 
enlistment IS postponed for either a definite or an Indefinite period. 

2. Whenever Marines are so retained or their enlistment so extended, the reason 
and authority wi1 be entered on page 11 of the service record book In accordance 
with current Instructions. Report the Involuntary extension on the unit diary In 
accordance w1th MCO Pl080.35, PRIM, paragraph 8057 

3. Occasions for Involuntary extension or retention: 

a. For Duration of War or National Emergency 

(1) The enl1stments of all Mar1nes 1n the Regular Mar1ne Corps may be 
1nvoluntar1ly extended by the Secretary of the Navy 1n the event of war procla1med 
by the President, for such additional time as the Secretary may deem necessary In 
the public Interest, but not later than 6 months after termination of the war. 

(2) When the President determines that the national Interest so requires, 
and Congress IS not In session (having adJourned sine die), he/she may authorize 
Involuntary extensions for not more than 6 months of any enlistment, appointments, 
periods of active duty, periods of active duty for training, periods of obligated 
serv1ce, or other m1l1tary status that w1ll exp1re before the 13th day after 
Congress next convenes or reconvenes. An extension under th1s authority continues 
until the 16th day after Congress next convenes or reconvenes, or until the 
expiration of the specified period of the Involuntary extension, whichever occurs 
earlier. 

(3) A Marine whose enlistment IS extended under the provisions of paragraph 
3202.3a(l) or 3202.3a(2) above, may, while serving on such involuntary extension, 
voluntarily reenlist. The effective date of such reenlistment will be the date the 
oath of enl1stment is administered. 
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b. For Enl1sted Mar1nes Undergo1nq or Awa1t1ng Tr1al by Mllltary Author1t1es 

(1) When act1on 1s 1n1t1ated w1th a v1ew to tr1al because of an offense 
comm1tted by Mar1nes pr1or to term1nat1on of the1r enl1stment or extens1on thereof, 
they may be 1nvoluntar1ly reta1ned 1n the serv1ce for tr1al held after the1r 
enlistment would otherw1se have exp1red. 

(2) Mar1nes may not be held 1nvoluntar1ly beyond the term of their 
enl1stment for the purpose of be1ng a w1tness at a court-mart1al. 

c. For Enl1sted Mar1nes Under Invest1gation, Under Ind1ctment, or Awa1t1ng 
Tr1al by a Fore1qn Jur1Sd1ct1on 

(1) When act1on 1s taken by a fore1gn JUilsd1ct1on 1n the case of an 
enlisted Mar1ne, whtch 1nit1ates the obl1gat1ons of the Un1ted States under the 
appllcable Status of Forces Agreement (SOFA) to ensure the ava1lab1l1ty of the 
Mar1ne to the author1ties of that JUr1sd1ct1on, as the rece1v1ng state, for 
1nvest1gat1on, tr1al, and f1nal JUdgment because of an offense allegedly comm1tted 
by the Mar1ne pr1or to the term1nat1on of enl1stment, 1nclud1ng pr~or extens1ons 
thereof, even though the term of enllstment may have expired at the time foreign 
authoritleS take such act1on, the Mar1ne's enlistment may be 1nvoluntar1ly extended. 
Should such involuntar1ly extens1on be effected, the Mar1ne may be 1nvoluntarily 
reta1ned on act1ve duty through f1nal d1spos1t1on of the matter, Including 
complet1on of all fore1gn cr1m1nal proceed1ngs, serv1ce of any sentence adJudged, 
and subsequent return to CONUS for dlscharge. 

(2) The SOFA's do not requ1re an automatic extens1on of enl1stment. In 
th1s regard, ord1narily an involuntary extens1on of enl1stment should not be 
effected: 

(a) unless the Marine 1s f1rst given the opportun1ty to execute a 
voluntary extens1on of enl1stment, after be1ng fully expla1ned the advantages 
thereof, e.g., the ava1lab1l1ty of legal counsel prov1ded at u.s. Government 
expense; the ~mplementat1on, In the event of trial, of the fa1r-tr1al safeguards 
secured by the various SOFA's; the appointment of a u.s. tr1al observer to mon1tor 
the fore1gn tr1al proceed1ngs and the assistance of a qual1f1ed 1nterpreter; and, 
In the event of convict1on and the execut1on of an 1mposed sentence, per1od1c 
pr1son v1s1ts by milltary representat1ves; or 

(b) unless dlscharge of the Mar1ne ln the fore1gn )UrlSdlction 1n 
questlon 1s not appllcable 1n accordance with the current edltlon of MCO Pl900.16, 
MARCORSEPMAN. 

d. For Enl1sted Marines Serv1ng on a Sh1p or at Sea 

(1) An 1nd1v1dual serv1ng on a sh1p at sea on the date of exp1rat1on of 
enl1stment w1ll be reta1ned 1nvoluntar1ly In the service until arr1val at the next 
port. 

(2) An 1nd1v1dual serv1ng on board a sh1p outs1de the cont1nental l1m1ts 
of the United States on the date of exp1ration of enl1stment may be retalned 1n the 
serv1ce unt1l return of the shlp to a contlnental port of the United States. 
Retention for return to the Unlted States may be effected upon request of the 
senior off1cer present afloat, 1f 1n the sen1or officer's op1nion retent1on 1s 
essent1al to the publ1c 1nterests. 

3203. ENLISTED MARINES UNDERGOING MEDICAL TREATMENT 

1. Marines on act1ve duty, who are hosp1tal1zed or 1n need of medical care as a 
result of disease or lnJury 1ncurred in l1ne of duty and not due to mlsconduct, 
will, w1th the1r consent, be reta1ned on act1ve duty beyond the date of exp1ration 
of service unt1l they are able to meet the phys1cal requirements for release from 
active duty, d1scharge, or reenlistment, or unt1l 1t 1s determined that recovery 
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to such an extent IS Impossible, wn1chever IS earlier. That consent may be 
assumed for retention 1n the service beyond the expiration of enlistment 1n cases 
of mental Incompetency or physical Incapacity. Further retention may be authorized 
1n meritorious cases upon proper recommendation accompanied by supporting facts. 

2. Marines on active duty, whose per1od of active service expires wh1le under 
treatment for disease or InJury Incurred not 1n the line of duty, or which 1s the 
result of their own misconduct, may not be extended under the prov1s1ons of 
paragraph 3203.1 above. Such cases should be brought before a medical board for 
recommendation as to disposition at a t1me which w1ll permit action to be taken 
prior to the normally scheduled date of expiration of enlistment. If It IS 
determined by a medical board that the Marine IS not physically fit for service or 
reenlistment and the report of the medical board IS approved by the appropriate 
authority, the Marine will normally be discharged for disability rather than 
expiration of enlistment. 

3. Marines found physically unqualified for discharge at the time of expiration of 
enlistment Will be retained In the service and their accounts will not be closed 
until disposition of the case has been made by the medical authorities. 

4. If a Marine IS found physically fit for duty by the Commandant of the Marine 
Corps {Code MMSR-4), while serving voluntarily for medical treatment, that Marine 
may be extended for a period of 3 months effective the day found phys~cally fit, 
provided the total of voluntary extensions does not exceed 48 months. This will 
provide sufficient time for a request for additional service or a transfer to the 
Fleet Marine Corps Reserve to be processed by the Commandant of the Marine Corps. 

3204. USMC AGREEMENT TO EXTEND ENLISTMENT (NAVMC 321A) 

1. All requests to extend enlistment will be administered In accordance with the 
provisions of the Privacy Act of 1974. 

2. The USMC Agreement to Extend Enlistment (NAVMC 321A), Figure 3-3 1 Will be used 
to execute voluntary extensions of enlistment or Induction. Forward~the duplicate 
copy of the agreement to the Commandant of the Marine Corps (Code MSRB-20). 
Administrative Instructions for preparation and disposition of the agreement are 
contained on the form. The following additional Instructions apply: 

a. The reason for extension of enlistment Will he entered In specific terms 
on line 12 of the Agreement to Extend Enlistment (NAVMC 321A). To ensure that 
both the Marine Corps and the Marine are aware of the terms of the extension 
executed, the word "none" Will not be entered. The following are examples of 
appropriate line 12 entries: 

"For reclassification/lateral movement to OccFld 13 11 

"For assignment to MB, Rota, Spain" 

"For assignment to FMFPac, WestPac" 

"To extend for a minimum period of 12 months by reason of pregnant wife" 

11 For assignment to the Basic Electronics Course• 

"To qualify for reenlistment• 

11For retraining In OccFld 60" 

11 To meet minimum obligated active service for promotion• 
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b. The agreement must be executed pr1or to or on the date of exp1rat1on of 
enlistment or induct1on, except when the Mar1ne 1s serv1ng 10 accordance w1th 
paragraphs 3202 or 3203; otherw1se, 1t 1s not valid. 

c. NAVMC 321A w1ll not be used to extend per1ods of Extended Act1ve Duty (EAD). 
Requests for EAD must be submitted to the Commandant of the Marine Corps 
(Code MMCP-2). 

d. The agreement w1ll normally be sworn to before the Marine's commander or 
such other off1cer of the command as may be designated. However, when th1s 1s 
1mpract1cable and no other Mar1ne off1cer is available who 1s on act1ve duty and 
authorized to administer oaths, the agreement may be sworn to before any comm1ss1oned 
off1cer of any component (1nclud1ng Reserve) of the Armed Forces of the Un1ted 
States, or before a notary publ1c • 

e. Report the execut1on of the agreement to extend enl1stment on the unit 
d1ary 1n accordance w1th MCO Pl080.35C, PRIM, paragraph 8097. 

f. When the extens1on becomes effect1ve, an appropriate entry w1ll be made on 
page 3 of the serv1ce record book. A un1t d1ary entry w1ll be made 1n accordance 
w1th MCO Pl080.35C, PRIM, paragraph 8097, to report that the extens1on has become 
effect1ve. 

g. A phys1cal exam1nat1on 1s requ1red for career length extens1ons, unless the 
member has rece1ved a complete pbys1cal exam1nat1on w1th1n 12 months preced1ng the 
execut1on date of the extens1on agreement. A physical exam1nat1on 1s not requ1red 
for a short term extension if the member is currently serv1ng on full duty Wlthout 
phys1cal l1m1tatons, unless such exam1nat1on 1s considered warranted by the med1cal 
off1cer. When requ1red, phys1cal exam1nat1ons for th1s purpose should be conducted 
JUSt pr1or to and as near the execut1on date of the extens1on agreement as pract1cable$ 
To complete the form (NAVMC 321A), 1tem 18 of the orig1nal must bear the s1gnature 
of the med1cal off1cer, 1f a physlcal exam1nat1on was conducted, or a notat1on that 
a phys1cal exam1nat1on 1s not requ1red 1n accordance w1th the prov1s1ons of th1s 
Manual • 

3-19 





• 

• 

CAREER PLANNING AND DEVELOPMENT GUIDE 

CHAPTER 3 

REENLISTMENT AND EXTENSION OF ENLISTMENT 

SECTION 4: ADMINISTRATIVE PROCEDURES 

~3300. SUBMISSION OF REQUESTS 

1. Requests for reenlistment, career length extensions, or 1ncent1ve options Will 
be forwarded to the Commandant of the Marine Corps (Code MMCP or MMEA-6, as appro
priate) v1a message 1n the format spec1f1ed 1n figure 3-1 or utilizing NAVMC 10842 
(Reenllstment-Extenslon-Lateral Move Request (1220)) as depleted 1n f1gure 3-4. 
However, requests requ1r1ng the Commandant of the Marine Corps prerequ1s1te waivers 
or for participation 1n the Agreement to Train Option Program (ATOP) must be sub
mitted v1a NAVMC 10842 • 

2. When utiliZing the message format 1t must be emphasized that all paragraphs are 
to be completed correctly. For example, anN/A 1n paragraph BB, commanding officer's 
recommendation, 1s Inappropriate. F1gure 3-2 1s provided as an example. 

3. All requests and enclosures thereto wh1ch are forwarded for cons1derat1on w1ll 
comply w1th the prov1s1ons of the Pr1vacy Act of 1974. 

4. Attendant to the reenl1stment process 1s the requ1rement to ensure that Mar1nes 
meet all the adm1n1strat1ve cr1ter1a and the reenl1stment prerequ1s1tes set forth 
ln chapters 3 and 4 of th1s Manual. 

5. In add1t1on, certa1n adm1n1strat1ve comments are requ1red to be entered on 
page 11 of the Mar1ne•s serv1ce record book. Part1cular attent1on must be pa1d 
to entr1es regard1ng reenl1stment for spec1fic opt1ons, deferral of opt1ons, 
promot1on 1ncent1ves, and bonus programs. It 1s 1mperat1ve that the entr1es and 
the c1rcumstances surround1ng record book entr1es are expl1c1tly clear to 1nd1v1dual 
Mar1nes pr1or to the1r s1gn1ng any statements. Paragraph 4201 prov1des sample 
record book entr1es. 

6. All requests from first and second term Mar1nes request1ng duty stat1on 
opt1ons or lateral moves must be subm1tted to the the Commandant of the Mar1ne 
Corps (Code MMCP-2), allow1ng at least 15 and 20 days from the t1me of rece1pt for 
process1ng, respect1vely. Add1t1onally, all ATOP requests w1ll l1kew1se requ1re 
30 days for process1ng. 

7. All requests for reenl1stment, career length extens1ons, or short term 
extens1ons which would cause the total of all extens1ons on the current enl1stment 
to exceed 6 months from career Mar1nes serv1ng on th1rd or subsequent enl1stments 
should, whenever poss1ble, be subm1tted to the Commandant of the Mar1ne Corps (Code 
MMEA-6) to arr1ve not less than 3 months nor more than 14 months pr1or to the 
exp1rat1on of enl1stment or des1red date of reenl1stment. Th1s requ1rement appl1es 
as well for requests for Mar1nes who are not recommended for reenllstment. (See 
paragraph 3002.4b.) Allow at least 15 days for process1ng, wh1ch commences upon 
rece1pt of a complete package at th1s Headquarters • 

8. career planners des1r1ng to check on the status of a reenl1stment request for 
first and second term Mar1nes only should call the appropr1ate llalsGn NCO utlllZlng 
the numbers llsted 1n f1gure 1-1. Calls should not be made to these numbers con
cernlng lateral moves not 1n con]unct1on w1th reenl1stment or mod1f1cat1ons to per
manent change of stat1on orders. 

3301. REENLISTMENT-EXTENSION-LATERAL MOVE REQUEST (RELM) (1220) (NAVMC 10842) 

1. The blocks prov1ded 1n the RELM document must be f1lled out accurately and 
completely. See f1gure 3-3. The follow1ng subparagraphs d1scuss the complet1on 
of that document: 
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a. Blocks 1 through 12 are self-explanatory. Block 5 must be accurate to 
facilitate timely location of Individual case files. Block 7 must also be 
doublechecked for accuracy, to ensure that all lost t1rne IS computed 1n f1gur1ng 
adJusted EAS dates. The accuracy of EAS 1nformat1on 1s Slgn1f1cant 1n determining 
eligibility for various benefits and Incentives, bonus payments, and 1n accurately 
counseling Marines as to their benefits. 

b. Block 13. Ident1fy the type of request. 

c. Block 14. Ind1cate the Mon1tored Command Code (MCC) that accurately 
1dent1f1es the duty station/area option that the Marine requests. If no MCC 1s 
listed for the specifiC option requested, show full un1t Identification 1n section 
18, •REMARKS." Ensure that the Marine's MOS and lateral move MOS are compatible 
Wlth the commands requested. Chapter 4 should be consulted for additional Information 
regard1ng duty station option, lateral movement, bonuses and other Incentives. 

d. Block 15. Enter test scores from Gata on form NAVMC 118 (8). The Armed 
Services Vocational Aptitude Battery (ASVAB) replaced the Aptitude Area Classiflcation 
Test Battery (AA) 1n October 1976. E1ther AA scores or ASVAB Standard Apt1tude 
Area Scores may be submitted on the RELM document. 

(1) When ASVAB Standard Apt1tude Scores are subm1tted, enter 1n block 15 as 
follows: GT=GT; CO=IN; FA=EL; GM=GM; MM=MM; CL=CL, EL=ETST. Only ASVAB Standard 
Apt1tude Area Scores are required. 

(2} Hand-scored results, cert1f1ed by the test1ng officer, are also 
acceptable. 

(3) Ind1cate the type test/scores reported (ASVAB/AA) by cross1ng out the 
Inappropr1ate head1ng over block 15. 

e. Block 16. A Marine must request a lateral move If hls/her MOS IS shown as 
over according to the current Marine Corps bulletin 1n the 1220 ser1es. Ind1cate 
the MOS/OccFld that the Mar1ne desires. Caut1on should be exercised to ensure that 
Marines are properly counseled 1n selecting an MOS or OccFld that 1s Wlthin the1r 
capabillties and for wh1ch they are otherw1se eligible. Chapter 4 of thls Manual 
should be consulted. 

f. Block 17. Insert the appropr1ate lnformation based on the case subm1tted. 
The reenlistment ellgibility category assoc1ated with the case shall be Indlcated. 
These categor1es are not to be confused with the retention atta1nment categories 
addressed 1n chapter 6 of this Manual. F1rst term cases are def1ned as those 
Mar1nes on their Initial enlistment, second term cases are those on the1r second 
enlistment; career cases are those on their third or subsequent enl1stment. 
Include the spec1f1c PFT score and the associated performance classification (1/C, 
2/C, 3/C). Only NJP's and courts martial awarded during the current enlistment 
should be Identified. In the case of submlSSlons of sergeants, 1nclude average 
pro/con marks received as a corporal. 

g. Block 18. The remarks section should Include any additional requ1red 
Information wh1ch would Influence the deciSlon on reenlistment, lateral move or 
duty stat1on option. For those Marines request1ng lateral movement, the follow1ng 
statement will be typed "I have been counseled and fully understanding the proviSions 
of ATOP, do not desire to participate" and will be s1gned underneath by the Mar1ne 
concerned. Only commanding officers w1th spec1al court-martial convening author1ty 
may author1ze the reenl1stment or career length extens1on of Ma~Ines on their first 
and second enlistment, prov1ded the Mar1ne 1s recommended and meets all eliglblllty 
criteria. The special court-mar1tal convening authority must s1gn an endorsement 
to this effect 1n block 18. Commanding generals who author1ze a wa1ver of f1rst 
term Marine reenlistment prerequ1s1te(s) must Sign an endorsement to this effect 
In block 18. Include each Marine's current height/weight and cert1f1cation that 
prescribed Mar1ne Corps standards are met. Specify the total number of extensions 
of enlistment on the current contract and the1r associated total number of 
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months. List any Clvlltan convlcttons, to Include the nature of the charge and 
punishment awarded, that the Marine has Incurred on the current enlistment. Enter 
the name and work telephone number (AUTOVON or commercial) of the career planner 
who IS Immediately responsible for the preparation of the RELM document. Enter 
that career planner's signature above hts/her name. 

h. Block 19. Check the appropriate blocks and cross out reenlist or extend as 
appllcable. 

1. Block 20. Applicable only to reenlistment eligible privates first class, 
lance corporals, and corporals. 

J. Block 21. The commanding officer's recommendation IS the most stgnlftcant 
element 1n maktng a determination as to reenl1stment. Commander's wr1tten comments 
are requ1red and need not be l1m1ted by the space prov1ded. Add1t1onal comments 
and attachments are encouraged when wa1vers are requ1red or when extenuat1ng and 
m1t1gat1ng factors would ass1st the dec1s1onmak1ng process. 

k. The 1nformat1on requ1red 1n blocks 22 and 23 1s self-explanatory. 

3302. ADDITIONAL ADMINISTRATIVE REQUIREMENTS/INFORMATION 

1. The Date and Results of the Latest PFT. In the case of those who falled 
or were requ1red but dld not test, a statement regard1ng the reason for not test1ng 
and/or the 1nd1v1dual's attempts w1ll be 1ncluded. If med1cally or otherw1se 
excused, a statement w1ll be 1ncluded 1nd1cat1ng the reason for the excusal and the 
expected durat1on. 

2. Photographs, when requ1red, w1ll be current and 1n the seasonal un1form of 
of the day, w1thout blouse, uncovered, full length, front and s1de v1ews, 
4- by 5-lnch pr1nts. Photographs Wlll be mounted on a sheet of wh1te bond paper. 
The follow1ng 1dent1fy1ng 1nformat1on w1ll be entered there1n and cert1f1ed by 
the Mar1ne's command1ng off1cer. name, grade, soc1al secur1ty number, date of 
photograph, current he1ght and we1ght, and s1gnature of the Mar1ne. 

3. In the case of overwe1ght Mar1nes, a copy of the command we1ght control resume 
must be lncluded. 

4. For career Mar1nes, 1f block 17 1nd1cates d1sc1pl1nary act1on wh1ch has occurred 
dur1ng the current enl1stment, a copy of page(s) 12 and/or 13, as appropr1ate, of 
the Mar1ne's serv1ce record must be submltted. 

3303. USMC CERTIFICATE OF REENLISTMENT (NAVMC 8064) 

1. The Un1ted States Mar1ne Corps Cert1f1cate of Reenl1stment Wlll be presented to 
all 1mmed1ate reenllstees 1n the u.s. Mar1ne Corps on the effect1ve date of 
reen11stment at an appropr1ate ceremony. 

2. Preparat1on of th1s cert1f1cate should be accompllshed as shown 1n f1gure 3-4, 
where poss1ble, to prov1de d1st1nct1ve letter1ng. Commands not hav1ng th1s 
capab1l1ty should use a standard electrlc/manual typewr1ter. 

3. The Cert1f1cate of Reenllstment, NAVMC 8064, PCN 104 012087 00, should be 
requ1s1t1oned 1n accordance w1th 1nstruct1ons conta1ned 1n the current ed1t1on of 
MCO P5600.31, Mar1ne Corps Publ1cations and Pr1nt1ng Regulat1ons. 
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CAREER PLANNING AND DEVELOPMENT GUIDE 

SECURITY CLASSIFiCATION 

JOINT MESSAGE FORM 

PAGE OTG/RHEASER TIME PRECEDENCE ClASS SPECAT CM> '" ORIG MSG I DENT 

DATE TIME MONTH '" '" INm 

O> T T I 
BOOK T MESSAGE HANDLING INSTRUCTIONS 

FROM SUBMITTING COMMAND 

TO CMC WASHINGTON DC 

INFO CHAIN OF COMMAND 

UNCLAS //ND1040// 
• 

FOR CODE MMCP-2 BST AND 2ND TERM} OR MMEA-6 {3RD TERM AND ABOVD 

SUBJ REENL/EXTENL/SRBP/LAT MOV {AS APPROPRIATE} 

1 THE FOLLOWING INFO IS PROV 

A. LAST NAME, FIRST NAME, MI 

B. SSN/MOS{S} 

c GRADE/DOR 

D ORGANIZATION/MCC XXX 

E TYPE REQUEST {REENL OR EXTEND 

F REENL NUMBER XXX {1ST, 2ND, 3RD, ETC OR N/A} 

G iTERM REENL/EXTENL} XX MONTHS,{TERM/EFF DT CUR CONTRACHX YRS/XXX XX 

H EXEC X EXTENL, TOTALING XX MONTHS ON CURRENT CONTRACT 

I EAS xxxxxx, INTENDED REENL {OR EXTEND DT:xxxxxx 

J AFADBD xxxxxx, DCTB XXXXXX, RTD XXX XXX 

K NUMBER OF DEPENDENTS 

L SECURITY CLEARANCE 

M PFT XXX/XXX {SCORE/1CL, 2CL, 3EL, OR FAIL}, DT TESTED xxxxxx 
DiSTR 

DOB.XXXXXX 

DRAFTER TYPED NAME TITLE OFFICE SYMBOL PHON!' SPECIAL INSTRUCTIONS 

TYPED NAME TITLE OFFICE SYMBOL AND PHONE 

i SIGNATURE SECURITY CLASSIFICATION I DATE TIME GROUP 

PREV OUS EDITION IS OBSOLHE *us GPO 1979-0302175 

F1gure 3-1.--Message Format For RELM Request. 
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SECURITY CLASSifiCATIO'l 

JOINT MESSAGEFORM 

PAGE DTG/RELEASER TIME PRECEDENCE '~ SPECAT '"' "' ORIG/MSG IDUT 

DATE TIME I MONTH '" "'' INfO 

m I I I 
•oo• I MESSAGE HANDLING INSTRUCTIONS 

N. HT:XX UNCHES}, WT XXX {POUNDS} 

p co CERTIFIES {LINE A} MARINE MEETS PRESCRIBED HT/WT STANDARDS , 
p PROM INCENTIVE XXX {YES, NO, N/A} 

r SRBP ELIGIBLE XXX {YES OR NO IF YES COMPLETE LINE DD } 

~- DUSTA: {LIST THREE CHOICES IN ORDER OF PREFERENCE OR N/A} 

ORGANIZATION/MCC XXX, ORGANIZATION/MCC XXX, ORGANIZATION/MCC XXX 

s. LAT MOVE.XXXX/XXXX/XXXX {LIST THREE OCCFLD/MOS CHOICES IN 

ORDER OF PREFERENCE OR INDICATE N/A SEE LINE EE INSTRUCTIONS.} 

T LAT MOV DESIRED XXX {YES, No, N/A} UF YES IS INDICATED THE 

OLLOWING WILL BE ACCOMPLISHED AND INCLUDED "THE CO CERTIFIES THAT 

THE LINE A MARINE HAS BEEN COUNSELED AND FULLY ONDERSTANDING ATOP, 

!DOES NOT DESIRE TO PARTICIPATE" } 

u ATOP XXX {STATEMENT OF UNDERSTANDING PREVIOUSLY EXECUTED - YES, 

NO}, {If VES} DT EXEc·xxxxxx 

v. CM: {NUMBER, TYPE{S}, DATHS} OF CoURTS-MARTIAL} X,XXX,XXXXXX 

{OR N/A} {DATE CG WAIVER GRANTED} CG WVR XXXXXX {If APPLICABLE} 

{IDENTIFY ONLY THOSE AWARDED DURING THE CURRENT ENLISTMENT} 

w. NJP {NUMBER, ARTICLE{S} VIOLATED, DATE{S} OF NJP{S}} x, ART 

xxx. XXXXXX {OR N/A} {DATE CG WAVIER GRANTED} CG wvR·xxxxxx GF 

OPPI ~ nnC.ITT"Y Mil Y TUMO HIA~non n I~T <r -T~> ro o•u T~TM~MH 

DISTR 

DRAFTER TYPED NAME TITLE OFFICE SYMBOL PHONE SPECIAL INSTRUCTIONS 

TYPEO IIIAME TITlE OFFICE SYMIIOL AND PHONE 

• 
~ SIGNATURE SECURITY CLASSIFICATION I DATE TIME GROUP 

fORM DO 1 MAR 79 173/1 PREVIOUS EDITION IS OBSOLETE ~US GPO 1 979---0 302 175 

F~gure 3-1.--Message Format For RELM Request--Cont~nued. 
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CAREER PLANNING AND DEVELOPMENT GUIDE 

SECURITY ClASSifiCATION 

JOINT MESSAGEFORM 

PAGE DTG/RELEASER TIME PRECEDENCE CLASS SPECAT '"' '" ORIG/MSG I DENT 

DATE TIME MONTH T " ACT T INFO 

" I I T 
SOOK T MESSAGE HANDLING INSTRUCTIONS 

X CIVCON {NUMBER, TYPE{S}, DATE{S} OF CIVILIAN CONVICTION{S} 

x, {AS REQUIRED},XXXXXX {OR N/A} 

y PRO/CON· {AVERAGE} X-X/X X {OR N/A FOR SSGTS-AND ABOVE, FOR SGTS A VERAGE 

PRO/CON MARKS AS A CPL} HATE CG WAIVER GRANTED} CG WVR xxxxxx UF AP PLICABLD 

z EDUC COMPL XX YRS {DATE CG • WAIVER GRANTED} CG WVR XX XXX 

{If APPLICABLE} 

AA GT SCORE XXX, DT TESTED xxxxxx, TYPE TEST XXXXX {ASVAB, AA} 

HATE CG WAIVER GRANTED} CG WVR XX XXX X {If APPLICABLE} {LIST ALL 

OTHER NEW SCORES IF RETESTED WITHIN THE LAST YEAR} GM xxx., MM·xxx, 

CL xxx., ETC. {LIST RAW ASVAB SCORES IF RETESTED WITHIN THE LAST 

90 DAYS INCLUDE tTST OR EDPT SCORES, IF APPLICABLE} 

BB {SUCCINCT co RECOMMENDATIONS FOR REENLISTMENT AND THE RESULTS 

OF SCREENING FOR DI, RCTG, MSG, MARBKS, OR INDEP DUTY, IF APPLICABLE} 
. 

cc CAREER PLANNER'S NAME AND AUTOVON PHONE NO 

DD {If APPLICABLE} co CERTIFIES THAT SRBP ELIG CHKLIST COMPLETED, 

{LINE A} MARINE ELIG SRB ZONE X, {A, B, (} AT AWARD MULTIPLE X {1-6} 

ON {LINED DT xxxxxx 

EE REMARKS {INCLUDE LATERAL MOVE INFORMATION REQUIRED BY 

~co 1220 5 - WHEN AN INTERVIEW IS NECESSARY, INDICATE THE 

INTERVIEWER'S NAME, TITLE, DATE CONDUCTED, AND PA~AC<-I~A~> THE 
DISTR 

DRAFTER TYPED NAME TITLE OFFICE SYMBOL PHONE SPECIAL INSTRUCTIONS 

TYPED NAME TITLE OFFICE SYMBOL AND PliOfiiE 

~ SIGNATURE SECURITY CLASSIFICATION I DATE TIME GROUP 

DO 1 ~0,.~M79 173/1 PREVIOUS EDITION IS OBSOLETE 'l'rUS GPO 1979-0-302175 

F~gure 3-1.--Message Format For RELM Request--Cont1nued. 
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SECURITY CLASSIFICATION 

JOINT MESSAGEFORM 

PAGE OTG/RELEAS£11 TIME PRECEDENCE CI...ASS SPECAT '"' "' ORIG MSG IOEI'IT 

DAH TIME I MONTI-I '" "' INFO 

oc I I I 
•oo• I MESSAGE HANDLING ii\ISTRUCTIOI\IS 

RESULTS FORWARD A HARDCOPY OF THE RESULTS TO CMC {CODE MMEA-8}} 

{THIS PARAGRAPH IS TO BE UTILIZED FOR MISCELLANEOUS REMARKS}. 

NOTES {1} ON ALL LINES NOT APPLICABLE INDICATE N/A 

{2} A~L DATES ARE TO BE INDICATED IN SIX DIGITS {YYMMDD-

810227} 

{3} WHERE x·s ARE INDICATED, A NUMBER OR LETTER MUST BE 

FILLED IN 

DISTR 

DRAFTER TYPED NAME TITLE OFFICE SYMBOL P!iO"'E SPECIAL INSTRUCTIONS 

TYPED NAME TITLE OFFICE SYMBOL AND PHONE 

~ SIGNATURE SECVIIITY CLASSIFICATION ! DATE TIME GROUP 

FORM DD 1 MAR 79 173/1 PREVIOUS EDITION IS OBSOlETE 'l'rUS GPO 1979-0302175 

F~gure 3-1.--Message Format For1 RELM Request--Cont~nued. 
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SECURITY CLASSIFICATION 

JOINT MESSAGEFORM 

PAGE OTG/RElEASHI TIME PRECEDENCE CLASS SPECAT '"' "" 
DATE TIME l MONTH '" '"' INFO 

"' I I 1 
'""' I MESSAGE HANDLING INSTRUCTIONS 

FROM CG SECOND FSSG 

TO CMC WASHINGTON DC 

INFO: EIGHTH ENGRSPTBN 

UNCLAS //N01040// 

FOR CODE MMCP-2 

SUBJ REENL/LAT MOVE 

1· THE FOLLOWING INFO PROV 

~- MARINE, IRA H 

~- 123 45 67 89/1341 

~ CPL, 801001 

~ co D, EIGHTH ENGRSPTBN/151 

~ REENL/LAT MOV 

I> 1ST 

~ 48 MONTHS, 4 YEARS/770701 

H· EXEC 2 EXTENL, TOTALING 4 MONTHS ON CUR CONTRACT 

lr. EAS 811101, IRDT 811015 

. AFADBD 770701, DCTB 790723, RTD N/A 

1 

FS 

PFT 278/1CL, DT TESTED 810410 DOB 540721 
OISTR 

DRAfTER TYPED NAME TIT'I.E OfFICE SYMBOL PHONE SPECIAL INSTRUCTIONS 

TYPED NAME TITLE OFFICE SYMBOL AND PHONE . • 
~ SIGNATURE SECURITY CLASSIFICATION 

FOAM DO 1 MAR 79 173/1 PREVIOUS EDITION IS OBSOlETE 

F1gure 3-2.--Example Message For RELM Request. 

ORIG/MSG I DENT 

I DATE TIME GROUP 

*U.S GPO 1979--0302175 
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CAREER PLANNING AND DEVELOPMENT GUIDE 

SECURITY CLASSifiCATION 

JOINT MESSAGE FORM 

PAGE OTGIRELEASER TIME PRECEDENCE ClASS SPECAT '"' "' ORIG/MS(l IOENT 

DATE TIME MONTH " "' IJ>IFO 

oc I I I 
BOOK 

I 
MESSAGE HANDLING INSTRUCTIONS 

N HT 71, WT 165 

0 co CEI<TIFIES SNM MEETS PI<ESCRIBED HT/WT STANDARDS 

p, PROM INCENT YES 

Q SRBP ELIG NO 

R. DUST A LAT MOV {SEE ITEM S}, DI DU, MCC 121, 169, 122 

s LAT MOVE 0811, 3371, 3535 

T. LAT MOVE DESIRED· YES 

u ATOP. THE CO CERTIFIES THAT SNM HAS BEEN COUNSELLED 

AND FULLY UNDERSTANDING ATOP DOES NOT DESIRE TO PARTICIPATE 

v CM N/A 

w NJP· N/A 

x. CIVCON N/A 

y PRO/CON 4.6/4.7 

z. EDUC COMPL 12 YRS 

AA GT SCORE; 100, DT TESTED JUL80, TYPE TEST ASVAB IN 95, 

AE 102, EL 99, GM: 90, MM 101, CL 99 

BB SNM HAS BEEN SCREENED IAW MCO 1326 6 AND IS QUAL FOR ASSIGNMENT 

TO DI DU REC APPROVAL REENL OPT 1 OR 2. REC APPROVAL LAT MOV 

1 OR 3, DISAP OF 2 CPL MARINE IS ENTHUSIASTICALLY RECOMMENDED FOR 

FOR FURTHER SVC AND AUTH TO REENL PRD OF 6 YRS 
OlSTR 

DRAFTER TYPED NAME TITLE OFFICE SYMBOL PHONE SPECIAl INSTRUCTIONS 

TYPED NAME TITLE OfFICE SYMBOL AND Pt10"1E • 
~ SIGNATURE SECURITY ClASSIFICATION I DATE TIME GROUP 

FORM DO 1 MAR 79 173/1 PREVIOUS EDITION IS OBSOlETE 'l!rus GPO 1979--0-302175 

F1gure 3-2.--Example Message For RELM Request--cont1nued 

3-29 



b 
s 
~ 
3 
2 
1 
0 

3-30 

CAREER PLANNING AND DEVELOPMENT GUIDE 

SECURITY ClASSIFICATION 

JOINT MESSAGEFORM 

PAGE OTG/RELEASER Tlf\IIE PRECEDENCE ClASS SPECAT ,., 
"' ORiG/MSG IOEJIH 

DATE TIME MONTH I '" "' INFO 

"' I I I 
BOOK 

I 
MESSAGE HANDLING INSTRUCTIONS 

cc SGT J M JONES I 484-5000 

DD N/A 

EE SNM HAS NORMAL COLOR PERCEPTION AND 20/20 VISION BOTH EYES 

DISTR 

DRAFTER TYPED NAME TITLE OFFICE SYMBOL PHONE SPECIAL INSTRUCTIONS 

TYPEO NAME TITLE OFFICE SYMBOL AND PHONE • 
~ SIGNATUR:E SECURITY ClASSIFICATION ! DATE TIME Gf!OUP 

PREVIOUS EDITION IS ORS0l£TE il"U S GPO 1 979-0 302 1 75 

F~gure 3-2.--Example Message For RELM Request--Contlnued. 
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AGREEMENT TO EXTEND ENliSTMENT (1133) 
NAVMC 321a iREV 6 80) t2 79 edmon wtll be used unttl supply ts exhausted) 
SN 0000 00 000 6010 U/1 PADS OF 100 

NAME (La~l forst mtddle} 

SCHMIDLAP Harry Leon 1
2 :.R-AD~ 13 SSN !4 COMPONENT 

Oi:-iOc -123 45 67 89 [:ICJUSMC 0USMCR 

5 CURRENT ENLISTMENT 6 CURRENT EXTENSION j 7 CURRENTOENLISTMENT 5a_EXTENSON 

19 M 1977 19 M 1981 I 
EXPIRES EXPIRES 

COMMENCED ___ ~@Y_ _____ COMMENCED~~-~--~-- 18 J 1 1981 - i <DATE ___ ~ _u_ Y__ _ _ _ ____ _ 
FOR......Eour: YEARS 4 YEARS FOR _ ~ MONTHS ____2_6__MONTHS 

(Word) (f1g 1 /Word! /F1g 1 /11 see nstT<JC Item 171 

8 TIME LOST TO BE MADE GOOD 9 EFFECTIVE DATE THIS 10 TERM THIS EXTENSION 11.1 VOLUNTARY EXTENSION OF 

e:xTENstoN Twenty- I cuR REI\ T ENLISTMENT 
..N.o.ne. DAYS 51 X MONTHS 26 MONT ~ Second 

19 Jul V 19 81 (Wr;rd) (Ftg I flndu:;,te first second) 

12 Spectftc reason for"e~tend1ng 
To have suff1c1ent obl1gated serv1ce to seive an accompan1ed 

by dependents tour at Mar1ne Barracks, Adak, Alaska 

13 (AppliCable 111nd1Yiduallsextendmgto attend a serv1ceschool ) I understand that th1s ex•t.ns on :Jf e 
the course due to my lack of applicat1on or m1sconduct on my part 

Will,..-, be canceled m the event I am dropped from 

14 I understand that once thiS extens•on of enhstment has become effect1ve 1t cannot be cancele 

15 I understand that under the terms of th1s extens•on agreement I w1ll cont1nue to be subJect bligat1ons of my enlistment contract for the 
penod of the extens1on 

" 

17 Subscnbed and sworn to before me AD 1 981 
/Set/ mstnJcr•on 

SIGNATURE OF ADMINISTERING OFFICER Ofl JFFICIAL 

ORGANIZATION AND STATION N c. 28533 

GRADE AND 
sERV<eE ~~L,C=d=r____,U"'S"N,_(,_,M_,C,_),_ 

Items 1 through 4 -Self expl na ::.r1 

Item 5 - Enter the date c1 rent t.'>listm~nt commenced and show 1ts term both by word and f1gure 

ltf"m 6 - (Use only 1f the IndiVIdual os cur ently serv1ng on a voluntary e~tens1on of enlistment and IS re e~tendmg for an addehonal penod ) Enter the date current 
extenseon of enl•stment commenced .. nd show 1'S term both by word and f1gure 

hem 7 - Enter date of exp1rat1on of current enlistment or extens•on thereof as aporopnate also check appropnate box 

Item 8 - Enter by word the number of days lost dunng current enlistment or extension thereof that must be madegoodpnortocommencement of th1s extens1on 

Item 9 - Enter the date this extension w111 commence 

Item 10 - Enter by word and f1gure the term of th1s extensiOn 

Item 1 1 - Ente-r by wo d the number of th1s extens10n • e whether ot •s the f~rst or second reqular extenstOn of current enlistment or thethlrdextenstonalloweo 
under certam crrcumstances INVOUJNTARY EXTENSIONS ARE NOT TO BE CONSIDERED FOR PURPOSES OF THIS ENTRY 
Item 12 thro.Jgh 15 - Self e~planatory 

Item 16 - The ond1Y1dual e~tendong h1s enlistment Will s1gn h1s full name he e Both the ongonal and duphcare w1U be s1gned 

Item 17 - The offocer or off•c•al before whom th1~ agreement 1s subscrobed and ,worn to will s1gn he e w th h•s usual s1qnature 8oth tl'e ongmal andouphcatew•ll 
be Signed THE DATE ENTERED IN THIS !TFM CAN NOT AE LATER THAN THE DATE ENTERED Ill. ITEM 7 CXC'EPT AS PROVIDED IN CURRENTINSlRUCTIONS 

hem 18 -The exammong Medic<" I Off1cerw111 enterh1Scert1flcat10n here or 1f phySical exammat1on has ocen wa1ved the authomytherefor wtll be entered below 

NOTE ln the event thr$ agreement <S canceled pr1or to 1ts effective date the word Cancelet. a and the date .;nd authomv therefore w1U be wntten across the lace of 
the Of!g1nal copy Care must be taken to enter the speCifiC subparagraph of Para 3201 MCO Pl040 31 _or spec1al authonzatJon wh 1ch constotutes authomy for 
cancellation 

ORIGINAL Ft!e tn servtce record book on loll of enltstmPnt contract 
DUPLICATE Forward to CMC (Code MSRB 20) 

Flgure 3-3.--USMC Agreement to Extend En1lstment. 
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REENLISTMENT EXTENSION LATERAL MOVE REQUEST (1220) 1 DATE 
NAVMC 10842 (REV a 79) (Prev1ous editions are obsolete and w•ll not be used) 
SN 0000-00-006 3815 U/1 SH 

810915 
2 FROM (Name Ust FlT'St Middle Initial} 3 ORGANIZATION AND STATION 

MARINE Ira H Co D, 8th Engr Bn 
4 GRADE/OOR 5 SSN 6 MOS 7 EAS 2d FSSG, FMFLant 
rn1 Rn1nn1 12"1 45 6789 1"141 R111 n1 Camp LeJeune, NC 28542 
8 DAUS 9 RTD (If applicable) 10 dcTB 11 INTENDED REEN 

79072"1 
LlSTMi~T DATE 151 781115 N/A 81101 MMC 

SA DATE OF BIRTH llA AFAOBO 12 COPY TO 

~4n7?1 770701 

COMMANDANT OF MARINE CORPS (CODE MMCP-2 I for 1st a d 2nd Term Marines 
HEADQUARTERS U S MARINE CORPS MMEA-6 for 3rd a d subsequent Term 
WASHINGTON DC 20380 Mar1nes 

13 TYPE REQUEST 14 REENL OPTIONS 15 TEST SCORES (ASVAB/AA) 

Lat move =-= VE AR PA Cl MA ACS ARC GlT SM AI DATE TESTED 

[XI REENLISTMENT 

1See Blk 16 
100 

DEXTENSION 2 DI Duty IN AE EL GM MM CL EDPT ETST LAT OA TE RETESTED ELl 

[XI LATERAL MOVE 
3 Dusta6~cc 95 102 99 90 99 I Jul80 121 1 122 101 

16 LATERAL MOVE REQUEST 17 MISCELLANEOUS 

MOS 
K:J 1st TERM 

HS EDUCATION (Yrs) 11? AVG CON IJ--;; 
1 0~11 

D2nd TERM 
COURTS n AVG PRO 4 ~ 

2 3371 
DcAREERIST 

NJP 0 LAST DLA PAID N/A 
3535 SECURITY CLEARANCE FS 3 

18 REMARKS (Continue on back of form) PFTDATE 2 7~ NO OF DEPENDENTS 

810410 lCL [Xj PASS D FAIL REQUIRING TRAVEL 
1 SNM DESIRES TO REMAIN IN PRESENT MOS 

0 YES (]:NO 

1 No prevlous requests 
2 SNM is in over MOS. If lateral move approved as reenl1stment option, 
request consideration of duty assignment locat1on ind1cated 1n Block 14 3 
for retra1n1ng/duty. SNM has been phys1cally examined and has normal color 
perception and 20/20 vision 1n both eyes 
3 SNM has been screened IAW MCO 1326 6 and 1s qual1fied for assignment to 
DI duty 
4 HT 71, WT 165 and meets prescr1bed standards set forth 1n MCO 6100 10 
5. Two extens1ons of enlistment total1ng four months on current contract. 
6 r-have been counseled and fully understand~ng the prov1s~ons of ATOP, do 
18A NAMEANDGRADEOFCA ER~ PHONE(AUTOVON) not des1re tO partlC~pate 

J M JONES, Sgt 484-5000 Signature ~ ~· 

[]11 urn:hq;:!!Jfnd that I must reenhst/extend for a p.~nod 
of __ .,_ 0 months on the lntened reenlistment date 1n 
Block II to.remam eligible for the reenhstment options/ 
Incentives requested herein 

1]11 CERTIFY that the provisions of MCO 7220.24_have 
been explained to me 

0 J desire to uecute an agreement to train in MOS(SJ 
___ ••--~ or s listed In 
Block 16 

FM~ 

21 COMMANDING OFFICERS RECOMMENDATIONS 

1 Rec approval Reenl opt 1 or 2 
2 Rec approval latmov 1 or 3, dis

approval of 2 
3 Cpl Mar1ne is enthusiastically recom

mended for further service and 
authorization of a per1od up to 6 
years. 

Figure 3-~ --RELM Request (1220) 

• 
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18 REMARKS (ContJnued) 

FOR HOMC USE ONLY 

ROUTING RECOMMENDED ACTION/REMARKS AVAILABILITY DATE I NIT 

MONITOR OF ------ •• ____ % 

MOS % 

OF % 

CONTROL OFFICER OF ------

MONITOR OF ------- ··----· 3 MOS % 

OF % 

4 

GR ____ % 

5 MOS % 

OF % 

CONTROL OFFICER OF ------
6 

MONITOR OF _______ _ GR ____ % 

7 MOS 'l6 

OF % 

• CONTROL OFFICER OF ________ _ 
8 

MMEA(I'hen 8/Pproprute) 

9 

4 U S G P 0 1976-82.4 921/804 

F~gure 3-4.--RELM Request (1220)--Cont~nued. 
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CHAPTER 4 

REENLISTMENT OPTIONS AND INCENTIVES 

SECTION l: GENERAL 

4000. GENERAL. Reenlistment options and 1ncent1ves are offered to afford qual1f1ed 
Mar1nes who are sincerely or1ented towards a Mar1ne Corps career an opportunity to 
Influence the1r futures. They have the opt1on of 1mprov1ng the1r occupattonal 
sktlls by requesttng asstgnment to a formal school; they may request lateral 
movement to another occupattonal fteld/MOS through on-the-Job or formal school 
tratntng, they may request asstgnment at a duty statton or tn a localtty of the1r 
chotce. Further, at the commandtng offtcer's dtscretton, they may be offered 
promotton to the next h1gher grade, not to exceed sergeant, upon meettng mtntmum 
t1me tn grade requtrements for thetr current grade as specified In this chapter. 
Marines can be assured that requests submitted In accordance with the provlsions 
of this chapter will receive every possible consideration. 

4001. OPTIONS AND INCENTIVES ELIGIBILITY CRITERIA 

1. First Term. Marines on their Initial Marine Corps enlistment who effect 
either an Immediate reenlistment of 3 or more years or an extension of enlistment 
for a period of 36 months or more are entitled to one reenlistment option and 
any associated Incentives, If otherw1se qualified. Marines who have received 
a first term reenlistment option for effecting an extension of their Initial 
enlistment are conSidered for second term reenlistment options and Incentives as 
Indicated In paragraph 4001.2 below. See paragraph 4103 for an additional 
promotion Incentive requirement. 

2. Second Term. Marines on their second Marine Corps enlistment who effect 
either an Immediate reenlistment for a period of 4 or more years or an extension 
of enlistment for a period of 48 months are entltled to one reenlistment option 
and any associated lncentives, 1f otherwise qualified. Marines who have received 
a first term reenlistment option for effecting an extension of their Initial 
enlistment for 36 months or more may be considered for one second term option 
and any associated Incentives for their first reenlistment of 4 or more years. 
Marines on their second enlistment, who have already received a second term 
reenlistment opt1on for either having effected a 48-month extension of enlistment 
or for effecting their second enlistment, are not entitled to a reenlistment 
option for a subsequent reenlistment. 

3. Marines assigned to commands participa~Ing In the Unlt Deployment Program 
are authorized to partake of the reenlistment options and Incentives presented 
In this chapter, however, career planners should ensure that these personnel 
are apprised of the benefit of remaining In their Deployment Monitored Command 
Code {DMCC) unt1l a new Date Arrived Un1ted States Dependents Restrlcted {DAUS 
DEPN RESTR) has been atta1ned • 
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CHAPTER 4 

REENLISTMENT OPTIONS AND INCENTIVES 

SECTION 2 OPTIONS AND INCENTIVES 

4100. DUTY/DUTY STATION 

1. Guarantee. Th1s opt1on guarantees reenl1stees a cho1ce of ass1gnment to a 
duty station, a type of duty (1.e., sea duty, recru1t1ng duty, dr1ll Instructor 
duty, State Department duty, etc.), or any Mar1ne Corps post or stat1on where a 
requirement and billet vacancy ex1sts for the1r grade, specialty, and serv1ce. 
Assignments granted 1n fulfillment of th1s opt1on w1ll be guaranteed for a m1n1mum 
of 1 year, unless otherwise spec1f1ed. Retention at or transfer to any post, 
station, duty, or command as a reenlistment option, however, does not guarantee 
that the Mar1ne w1ll rema1n In the particular geographical locale where he/she was 
1n1t1ally )olned • 

2. Request Procedures 

a. When only duty/duty station choices are requested for reenlistment options, 
three choices, Including one maJor command, will be submitted. One of the requested 
options will be granted If billet vacancies exist, or, normally, alternative choices 
will be offered by this Headquarters. MaJor commands to be considered are: 

CONUS 

MaJor command, Quantico (MCDEC) 
MaJor command, Camp LeJeune (2d MarDiv, 2d FSSG, MCB) 
MaJor command, Cherry Po1nt (2d MAW, MCAS) 
MaJor command, Twentynine Palms (CAC, MCAGCC, MCB) 
Ma)or command, El Tore (3d MAW, MCAS) 
MaJor command, Camp Pendleton (1st MarDiv, 1st FSSG, MCB) 
Marine Corps Air Station, Tustin 
Marine Corps Air Station, Beaufort 
Marine Corps Air Station, New River 
Marine Corps Air Station, Yuma 
Marine Corps Logistics Base, Albany 
Marine Corps Logistics Base, Barstow 
Marine Corps Recruit Depot, Parris Island 
Marine Corps Recruit Depot, San Diego 
Headquarters, u.s. Marine Corps 

OVERSEAS 

Marine division 
Marine aircraft wing 
First Marine Brigade 
Marine Corps base/Marine Corps air station 

b. Options for duty stations may specify FMF or non-FMF, and may be for either 
a type of duty or locality, I.e., Marine security forces, overseas; Marine barracks, 
west coast; or for specific duty stations, I.e., Marine Barracks, Yokosuka; Marine 
Barracks, Treasure Island; 1st Marine DIVIsion; Headquarters Marine Corps. Career 
planners should ensure that the reenlistee IS fully advised of all aspects surrounding 
a choice of duty station. Duty station choices must be made realistically and where 
a billet vacancy would logically exist for their grade and specialty. In this 
regard, ut1l1zat1on of the Author1zed Strength Report, published and promulgated by 
this Headquarters, IS encouraged. Assignment requests should also be consistent 
with Individual career pattern enhancement. 

c. Marines requesting assignment to any of the below listed special duty 
assignments must meet the assignment eligibility prerequisites established In 
appropriate d1rect1ves. Commanding officers of prospective reenlistees requesting 
assignment to such duty as reenlistment options will ensure that those Marines are 
qualified to be ass1gned to such duty prior to submission of reenlistment option 
requests and subsequent transfer. 
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(1) Mar1ne barracks (current ed1t1on of MCO 1300.20) 

(2) Sea duty (current ed1t1on of MCO 1300.20) 

(3) State Department duty (current ed1t1on of MCO 1306.2) 

(4) Recru1t1ng duty (current ed1t1on of MCO 1326.6) 

(5) Drlll 1nstructor duty (current edltlon of MCO 1326.6) 

(6) Inspector-lnstructor duty (current ed1t1on of MCO 1326.6) 

·~t d. Marines 1n the grade of sergeant and below w1ll not be granted an opt1on 
that provides consecutive non-FMF unaccompanied overseas tours 1n the same country. 
Marines who have previously served a tour at a Marine barracks overseas w1ll not 
normally be g1ven an option to serve on another overseas tour at the same Marine 
barracks 1n the same geographical area. Additionally, consecutive tours 1n non-FMF 
type duty Wlll not normally be approved. 

e. Paragraph 4201 provides sample page 11 serv1ce record book entries 
which may be required 1n conJunction w1th duty/duty station options. 

3. Types of Assignments 

a. Immediate Transfer. The normal 3-year t1me on stat1on transfer l1m1tat1on 
1s wa1ved for those Mar1nes el1g1ble to transfer 1n connect1on w1th a reenl1stment 
opt1on except for those Mar1nes ass1gned to a prescr1bed overseas or flxed-tour 
length. In general, the follow1ng m1n1mum t1me on stat1on transfer cr1ter1a apply 
(see the current ed1t1on of MCO 1300.8) 

(1) F1rst term reenl1stees are normally el1g1ble for transfer upon 
complet1on of 1 year t1me on stat1on at the1r reenl1st1ng command or upon complet1on 
of the prescr1bed overseas or flxed-tour length dur1ng wh1ch they were reenl1sted. 
F1rst term Mar1nes who reenl1st w1th1n the 90-day per1od preced1ng the1r EAS, 
however, are author1zed transfer w1thout regard for transfer l1m1tat1ons. 

t (2) Second term reenl1stees are normally el1g1ble for transfer upon 
complet1on of 2 years t1me on stat1on at the1r reenl1st1ng command or upon complet1on 
of the prescr1bed overseas or flxed-tour length dur1ng wh1ch they were reenl1sted. 
Second term Mar1nes 1ssued orders to dr1ll 1nstructor/recru1t1ng duty or unaccom
panled tours pr1or to rece1pt of the1r reenl1stment requests at th1s Headquarters 
w1ll carry out those orders and rece1ve a deferred reenl1stment opt1on. Also, 
second term Mar1nes stab1l1zed 1n a deployment-deslgnated un1t w1ll not be reass1gned 
unt1l complet1on of the scheduled deployment and w1ll rece1ve a deferred reenl1St
ment opt1on. 

t b. Retent1on on Stat1on. Mar1nes elect1ng th1s form of ass1gnment as the1r 
duty stat1on/reenl1stment opt1on are guaranteed that they w1ll not be transferred 
for e1ther a 1- or 2-year per1od, as author1zed, from the ma]or command to wh1ch 
the1r reenlist1ng un1t belongs. Commanders may enhance the attract1veness of 
retent1on on stat1on by ut1l1z1ng local quotas such as the Fleet Ass1stance Program 
{FAP) and Quota Ser1al Number (QSN). Mar1nes who subsequently volunteer for and 
rece1ve FAP or QSN ass1gnments w1ll be cons1dered by th1s Headquarters to have been 
granted retent1on on stat1on as the1r reenl1stment opt1on. In such cases, voluntary 
ass1gnment to FAP or QSN should be documented and the reenl1stment opt1on cycle 
w1ll be cons1dered completed. Mar1nes who are ass1gned to a deployment-deslgnated 
un1t and are granted retent1on on stat1on as the1r reenl1stment opt1on w1ll not 
be reass1gned from the1r Deployment Mon1tored Command Code {DMCC) even 1f two unit 
deployments have been completed and a new Date Arr1ved Un1ted States Dependents 
Restr1cted (DAUS DEPN RESTR) has been atta1ned. The commands llsted as ma]or 1n para
graph 4100.2a are the only commands wh1ch can grant the guaranteed retent1on-on stat1on 
optlon descrlbed ln paragraph 4100.3b(l). All others must rece1ve approval from CMC. 
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(1) F1rst Term. Commanding off1cers w1th spec1al court-mart1al author1ty 
may grant retent1on on stat1on as a reenlistment opt1on to el1g1ble f1rst term 
Mar1nes. Retent1on on stat1on may be authorized for e1ther a 1- or 2-year period 10 
accordance w1th the cr1ter1a l1sted below. Commanding off1cers grant1ng retent1on 
on stat1on as a reenlistment opt1on w1ll ensure compliance w1th the reenlistment 
1ncent1ve granted unless the needs of the Mar1ne Corps d1ctate otherw1se. 

(a) Retent1on on stat1on for 1 year may be granted to a f1rst term 
reenl1stee who has reenlisted for a m1n1mum per1od of 3 years. Th1s opt1on w1ll 
commence upon complet1on of 2 years on stat1on at the reenl1st1ng command or at 
the t1me of reenl1stment, wh1chever date 1s later. One year retent1on on station 
may be granted by appropr1ate command1ng off1cers at overseas commands to f1rst 
term Mar1nes provided they reenl1st not later than 6 months pr1or to the1r 
Rotat1on Tour Date (RTD); otherw1se, th1s opt1on must be requested from the 
Commandant of the Mar1ne Corps (Code MMEA-8). Retent1on on stat1on at overseas 
commands commences on the RTD of the or1g1nal tour • 

(b) Retent1on on stat1on for 2 years may be granted to a f1rst term 
reenl1stee who reenl1sts for a rn1n1mum per1od of 4 years. Th1s opt1on may not 
be deferred. The retent1on on stat1on per1od w1ll commence on the date of 
reenl1stment. Th1s 1ncent1ve 1s not ava1lable to Mar1nes at overseas commands. 

(c) Command1ng off1cers who have granted retent1on on stat1on as a 
reenl1stment opt1on must not1fy the Commandant of the Mar1ne Corps (Code MMEA-8) 
by message and make an appropr1ate page 11 entry 1n the Mar1ne's serv1ce record 
book. Sample message formats and page 11 entr1es are prov1ded 1n f1gure 4-1 and 
paragraph 4201. 

(2) Second Term. Mar1nes on the1r second enl1stment request1ng retent1on 
on stat1on as the1r reenl1stment opt1on must rece1ve approval from the Commandant 
of the Mar1ne Corps (Code MMEA) pr1or to reenl1stment. Unless otherw1se spec1f1ed, 
a 1-year per1od 1s guaranteed wh1ch commences e1ther on the date of reenl1stment 
or upon complet1on 2 years t1me on stat1on at the reenl1st1ng command, wh1chever 
date 1s later. When approved by the Commandant of the Mar1ne Corps, retent1on 
on stat1on at overseas commands commences at the RTD of the or1g1nal tour. 
The reenl1stment of second term Mar1nes for retent1on on stat1on will be documented 
w1th an appropr1ate page 11 entry 1n the serv1ce record book. 

c. Deferred Opt1on. Mar1nes who reenl1st pr1or to the date they would 
be el1g1ble to transfer by reason of a reenl1stment opt1on are st1ll ent1tled to 
elect transfer as the1r reenl1stment opt1on. Transfer must be deferred, however, 
unt1l m1n1mum transfer l1m1tat1ons, or prescr1bed overseas or £1xed-tour lengths 
are met. In such cases, command1ng off1cers w1th special court-mart1al author1ty 
may grant a deferred reenl1stment opt1on. ReenJ1stees who volunteer for and 
rece1ve QSN ass1gnments as reenl1stment opt1ons are not ent1tled to a subsequent 
deferred option. Prospect1ve reenl1stees who are recent formal school graduates 
who have not completed 1 year of serv1ce ut1l1z1ng the1r tra1n1ng or are formal 
school graduates serv1ng 1n short MOS's (see current MCBul 1n the 1220 ser1es) 
are not el1g1ble to be ass1gned deferred opt1ons w1thout approval of the Commandant 
of the Mar1ne Corps (Code MMEA-8) pr1or to reenl1stment • 

(1) Guarantee. Mar1nes granted a deferred reenl1stment option w1ll be 
guaranteed the opportun1ty to choose to be transferred to a post, duty, or stat1on 
upon complet1on of the m1n1mum requ1red t1me on stat1on or the prescr1bed overseas/ 
f1xed-tour length, wh1chever 1s appl1cable to the1r reenl1st1ng command. Deferral 
of transfer to a spec1f1c duty stat1on 1s not expressly guaranteed. Mar1nes who 
have reenl1sted with a deferred opt1on, however, are ent1tled to choose a spec1f1c 
ass1gnment to wh1ch they desire to be transferred upon atta1n1ng the requ1red 
m1n1mum t1me on stat1on. Unless otherw1se d1rected, spec1f1c transfer opt1ons 
must be subm1tted upon atta1n1ng the requ1red min1mum t1me on stat1on. Certa1n 
opt1ons requested to fulf1ll a deferred opt1on granted may requ1re an add1tional 
service obl1gat1on beyond the term of the current contract to meet ass1gnment 
requ1rements. In these cases, the reenl1stment opt1on guarantee w1ll be cons1dered 
val1d as long as the opportun1ty to subm1t for reenlistment opt1ons 1n accordance 
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With paragraph 4200 of this Manual 15 provided during the term of the reenlistment 
contract entitling the Marine to an option. 

(2) Administrative Action 

(a) Commanding officers granting a deferred reenlistment option Wlll 
not1fy the Commandant of the Mar1ne Corps (Code MMEA-8) by message that a deferred 
option has been granted and Will make an appropriate page 11 entry 1n the Marine's 
service record book. Sample message formats and page 11 entries are contained 
1n f1gure 4-2 and paragraph 4201. 

(b) Reenl1stees at overseas commands assigned deferred options should 
submit their spec1f1c choices for transfer not later than 5 months prior to the1r 
RTD's wh1ch were 1n effect on their reenlistment dates. 

4101. CAREER PROGRESSION TRAINING. Formal school tra1n1ng at advanced level 
courses described 10 the current ed1t1on of MCO Pl500.12, Marine Corps Formal 
Schools Catalog, may be guaranteed as a reenlistment option. Requests for a 
formal school must Indicate the specific course desired. Applicants must be fully 
qualified for the desired course of Instruction. Waivers of specific prerequisites 
may be requested In exceptional cases when appropriate JUStification IS provided 
by endorsement of the Marine's request from his/her commanding officer. Final 
determination on each request for assignment to formal schools will be made by 
the Commandant of the Marine Corps (Code MMEA) based on the needs of the Marine 
Corps and the availability of formal school quotas. 

4102. SELECTIVE REENLISTMENT BONUS PROGRAM (SRBP) 

1. Marines eligible to partiCipate In the SRBP may receive bonuses up to $16,000 
for their reenlistment. The SRBP was established to provide an additional pay 
Incentive to encourage service continuation In specific military occupational 
specialties with personnel shortages. Commanding officers are responsible to ensure 
that SRBP payments are made only to those Marines who are properly entitled 
according to eligibility criteria contained In the current edition of MCO 7220.24. 

2. The current edition of MCO 7220.24 Will stipulate the type of payment authorized 
for the SRBP. The following methods of payment can be authorized. 

a. Lump Sum. Under this method, the selective reenlistment bonus Will be 
paid In full at the time of reenlistment. 

b. Annual Payments. Under this method, the selective reenlistment bonus Will 
be paid In equal annual Installments. The first Installment IS payable at the 
time of reenlistment and subsequent Installments are payable on the anniversary 
date of the reenlistment during each year of the reenlistment period. 

c. Accelerated Payment. If the bonus IS being paid In annual Installments, an 
accelerated payment may be requested. Specific eligibility criteria pertaining to 
those payments are contained In the current edition of MCO 7220.24. If authorized, 
accelerated payment will be made In addition to the annual Installment. 

~3. An SRBP eligibility worksheet has been designed In order to assist commanding 
officers In correctly determining SRBP eligibility. Local reproduction of figure 
4-3 IS authorized. Its use with the SRBP Eligibility Checklist In order to 
determine general eligibility to partiCipate In the SRBP IS required. The oriainal 
worksheet must accompany the SRBP Eligibility Checklist to the local d1sburs1ng 
off1cer or the Marine Corps Finance Center, Kansas City as appropriate before 
payment will be made. Figure 4-4 IS a sample SRBP Ellglbility Worksheet wh1ch 
IS provided to Illustrate Its proper ut1l1zat1on. 

4. To ass1st the commanding officer and to properly counsel eligible Marines, 
career planners must have a thorough knowledge of selective reenlistment bonus 
ellglblllty cr1ter1a, the Agreement to Tra1n Opt1on Program (ATOP), the SRBP 
eligible MOB's and their award level, and understand authorized methods of payment. 
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~4103. PROMOTION INCENTIVE 

1. At the d1scret1on of the commandtng off1cer, Martnes on the1r lnlttal Martne 
Corps enlistment who are eltgtble to reenl1st, and who tmrned1ately reenlist or 
effect an extension of enlistment for a pertod of 3 years or more, may be promoted 
to the next h1gher grade, not to exceed the grade of sergeant. Prevtous act1ve 
serv1ce, excluding act1ve duty for tra1n1ng, plus the term of reenlistment must 
ensure completion of a mtnlmum of 72 months of act1ve serv1ce. 

2. At the dtscretton of the cornrnandtng offtcer, Mar1nes on the1r second enlistment 
who are el1g1ble to reenlist, and who tmmedtately reenlist for a period of 4 years 
or more, or effect an extenston of enlistment for 48 months, may be promoted to 
the next higher grade, not to exceed the grade of sergeant. 

3. Marines promoted In accordance with this authority must have completed either 
the minimum t1me In grade Indicated below or In the current promotion directive, 
whichever IS less, at the time of receiving their promotion: 

To: lance corporal -8 months time In grade as a private first class 

corporal -8 months time In grade as a lance corporal 

sergeant -1 year time In grade as a corporal 

4. Qualified Marines may be granted only one promotion as a reenlistment Incentive 
for each reenlistment or extension of enlistment which entitles them to a first or 
second term reenlistment option. 

5. Qualified Marines w1ll be permanently promoted upon reenlistment or upon meeting 
the minimum t1me In grade requirements subsequent to reenlistment, provided they 
are still qualified and recommended at that time, except as follows: Marines who 
reenlist with the option of lateral movement or reenlist after participation In the 
Agreement to Train Option Program (ATOP) Will have the promot1on Incentive deferred 
until they are deemed qualified In the1r new MOS by their commanding officer and 
satisfy the mlnimum time In grade requirement whichever IS longer. At the commanding 
officer's discretion the determiniation of eligibility for promotion 1ncent1ve may be 
deferred for up to 6 months after reclassification In the new MOS. A failure to 
complete retraining or atta1n qualification In the new MOS as determined by the com
manding officer w1ll cause the Marine to be Ineligible for the promotion Incentive In 
any MOS. Appropriate entries regarding promotion will be made 1n service record 
books at the time of reenlistment. Promotion Incentives granted In conJunction 
Wlth a career length extension of 36 or 48 months will not be granted sooner than 
the effective date of that extension. 

6. Reenlistment bonuses will be computed at the pay rate applicable to the grade 
held on date of discharge or release from act1ve duty (pr1or to promotion). 

7. The promotion Incentive must be exercised at the time of eligibility or the 
Mar1ne must be deemed unqualifled for such a promotion. If the reenlistee IS deemed 
unqualified, a page 11 entry will be made In the service record book. This entry 
wlll Indicate that the Marine has been advised that he/she IS not to be promoted 
and the reason for nonpromotion. It will also Indicate that the Marine does or 
does not desire to make a statement (see paragraph 4201.2). In the case of an 
affirmative response, the statement will be forwarded to the Commandant of the 
Marine Corps (Code MSRB) and a copy will be retained In the Individual's Service 
record book. 
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8. The qualification for promotion of a Mar1ne who is found to be over 30 days 
beyond the time of el1g1b1l1ty and who has not been promoted or deemed unquallfied 
Will be determined by this Headquarters. In such cases, forward to the Commandant 
of the Marine Corps (Code MMCP) a copy of pages 3, 11, and 12 of the Mar1ne's 
service record book w1th an explanation of the circumstances of the administrative 
oversight and a command recommendation as to the Mar1ne•s qualification for promot
lon to the next higher grade. 

9. All promotions under the prov1sions of th1s paragraph w1ll be 1n addition to 
other regular promotions authorized and Will not be charged against a un1t 1 s 
allocation or promotion quota. The date of rank for all promotions under this 
paragraph will be from the 1st day of the reenlistment month or the 1st day of 
the month in wh1ch the minimum time 1n grade requirement was satisfied, whichever 
1s later. Pay and allowances will accrue from the actual date the promotion 1s 
effected. 

~ 4104. LATERAL MOVEMENT. Lateral movement is reclassif1cat1on of qualified Mar1nes 
within or between occupational fields. Reclassification may occur and/or be requested 
at any point 1n a Mar1ne's career as spec1f1ed in the current edit1on of MCO 1220.5. 
However, reenlistment is the most opportune t1me to cons1der a Mar1ne for lateral 
movement. 

1. El1g1bil1ty. Mar1nes are el1gible for lateral movement as prescr1bed by 
the current ed1t1on of MCO 1220.5. Mar1nes request1ng a voluntary lateral movement 
Wlll be requ1red to meet obl1gated service requ1rements as spec1f1ed 1n the current 
ed1t1on of MCO 1220.5. Mar1nes dlrected to execute a select1ve lateral movement 
are not required to incur additional obligated service. 

a. Reenl1stment of Mar1nes In an MOS listed In the current MCBul 1n the 1220 
series as over IS not authorized unless approval of the Commandant of the Marine 
Corps (Code MMEA) was granted prior to reenlistment. These Marines must submit 
three MOS's/OccFld's to which they would prefer lateral movement, If requ1red. 
Duty station and/or retraining requ1red In order to execute such a lateral movement 
will not be cons1dered to have been assigned 1n fulfillment of a Marine's ent1tled 
reenlistment opt1on. However, reenl1strnent opt1ons approved must be compatible 
with the lateral move preferences Indicated. 

b. Marines who were paid a bonus under the: 

(1) Enl1stment Bonus Program (EBP) are elig1ble to subm1t requests for reenllst
ment, lateral movement, and Agreement to Train Option Program (ATOP) participation under 
the cond1t1ons spec1f1ed 1n the current edit1ons of MCO 1130.57, MCO 1220.5, and this 
paragraph. EBP Marines are normally expected to serve In their designated skill until 
they are within 90 days of their EAS; however, such Marines may request reclassification 
Into a new skill through lateral movement or ATOP when they are within 12 months of 
their EAS, providing they are assigned an •over" or •balanced" MOS (In accordance with 
the current MCBul 1n the 1220 ser1es) and that MOS 1s not currently EBP el1g1ble (in 
accordance w1th the current MCBul In the 1130 series. When such requests are approved, 
enlistment bonus monies will not be sub)ect to recoupment In accordance with paragraph 
10942.1 of the M1litary Pay and Allowances Ent1tlements Manual, (DODPM). 

(2) Select1ve Reenl1stment Bonus Program (SRBP) are normally expected to serve 
In the military specialty for which the bonus was awarded. However, they may request 
lateral movement when they again become eligible to reenlist, providing their military 
occupat1onal spec1alty 1s not SRBP el1g1ble 1n the1r zone (A, B, or C) and 1s listed 
as "over• or •balanced" In the current MCBul In the 1220 series, (Grade and Occupational 
Field Imbalances). Such Marines may request retraining in skills which are listed as 
"short" or •balanced" In the current MCBul In the 1220 series. 

c. Lateral moves which require a Marine to execute a permanent change of station 
move Will normally be deferred until completion of the prescribed overseas or normal 
CONUS tours. Likewise, lateral moves requiring permanent change of station of first 
term personnel Will normally be deferred to comply with first term tour sequence re
quirements delineated 1n the current edit1on of MCO 1300.8. 
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d. When a reenlistment opt1on other than lateral movement has been ass1gned 
and accepted dur1ng the reenl1stment opt1on cycle, subsequent lateral movement 
preferences dur1ng that reenl1stment can not be guaranteed. 

2. Counsel1ng Procedures/References. The cornerstone of the Mar1ne Corps personnel 
system 1s 1ts JOb structure as expressed by 1ts framework of occupational f1elds 
and the spec1alt1es conta1ned thereln. Lateral movement/reclasslflcatlon act1on 
1s an effect1ve r~tent1on and leadership tool 1n that 1t prov1des a method through 
which more effect1ve ut1l1zat1on of manpower may be ach1eved by ensur1ng that the 
r1ght person 1s ass1gned 1n the r1ght JOb. Proper counsel1ng of our most prec1ous 
asset, the 1nd1v1dual Marine, 1s an 1nherent respons1b1l1ty of leadershlp at all 
levels. Career planning personnel are referred to chapter 2 of this Manual regarding 
the establishment of an atmosphere conducive to productive counsel1ng and chapter 5 
for a detailed development of Interview and counseling requirements. As a 
rn1nimum, no discussion of reclassiflcatlon may be considered complete unless the 
follow1ng directives and publications are consulted: 

a. MCBul 1220, Grade and occupat1onal Fleld Imbalances. Thls bulletln 
announces the current Imbalances 1n the Marine Corps JOb structure. Th1s reference 
must be consulted to determ1ne whether a Mar1ne 1s eligible for lateral movement 
and to what specialtleS he/she may be ellgible to seek reclassiflcat1on. 

b. MCO 1220.5, Lateral Movement. Th1s order establishes requ1rements and 
procedures to be used In d1rect1ng reclass1ficat1on act1on. It also provides a 
tool for career plannlng personnel and the 1ndiv1dual Marine to ass1st In determin1ng 
what Job the Mar1ne 1s best suited for by h1s/her IndiVldual qualiflcations. 

c. MCO Pl200.7, Mllitary Occupational Spec~alt1es Manual. This publication 
descr1bes career patterns and prov1des related Information wh1ch may be used to 
evaluate career development or to assess compatibility w1th career 1nterest. 
This IS a part1cularly useful tool In ass1st1ng Mar1nes to develop an appreciation 
of what future assignments and responsibilities they may expect as the1r career 
develops In their current occupat1onal field or 1n a new one. 

d. MCO Pl500.12, Mar1ne Corps Formal School Catalog. Th1s publ1cat1on 
describes formal retraining and additional requirements e1ther to be requ1red for 
reclass1f1cat1on by MCO 1220.50, or to be expected during normal career progression 
w1th1n a Mar1ne's occupational specialty or field as described In MCO Pl200.7. 

e. MCO 7220.24, Selective Reenllstment Bonus Program. Career planning personnel 
may apply additlonal 1ncentives for continuatlon 1n el1g1ble occupat1onal fields/ 
spec1alt1es under the prov1s1ons of the Select1ve Reenlistment Bonus Program (SRBP). 
Incentives for retent1on 1n a Marine's current occupat1onal f1eld or for lateral 
movement to a d1fferent occupational f1eld are offered. 

3. Agreement to Train Option Program (ATOP) 

a. The current editions of MCO 1220.5, Lateral Movement, and MCO 7220.24, 
Selective Reenlistment Bonus Program, provide the scope and the detail of the ATOP. 
Participation 1n the ATOP 1s cont1ngent upon approval from the Commandant of the 
Marine Corps (Codes MMEA and MMCP). ATOP partiCipation 1s not an entitlement of 
every Mar1ne who elects to be reclassifled. It 1s a reclass1f1cat1on opt1on/lncentive 
Whlch must be requested by the Mar1ne and approved by the Commandant of the Mar1ne 
Corps. However, career plann1ng personnel are encouraged to adv1se all Mar1nes 
who are el1g1ble to elect the ATOP as a reclass1f1cation 1ncent1ve about ATOP policies 
and procedures as they may affect their case for lateral movement. ATOP Mar1nes 
are not guaranteed a reenlistment duty station choice, however, they should 1nd1cate 
on the ATOP RELM document subrnlSSlon and near completlon of formal school training, 
the1r preference regard1ng subsequent assignment to maJor commands where the1r prospec
tlve new sk1ll can be utllized. Part1cipat1on in ATOP 1s also cont1ngent upon the 
Mar1ne be1ng el1g1ble for reenllstment. Therefore, commanding off1cers must ensure 
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that the ellglblllty cr1ter1a set forth 1n paragraph 3002 of th1s Manual are met, 
1nclud1ng waivers, 1£ required, before the ATOP RELM document 1s submitted. 

b~ ATOP requests from second and subsequent term Marines assigned to commands 
participating 1n the un1t deployment program must arrive at th1s Headquarters pr1or 
to 6 months before un1t deployment. Requests from el1g1ble f1rst term Marines Wlll 
not be subJeCt to th1s 6-month cr1ter1a unless the readiness of the command Will 
be adversely affected and a replacement cannot be 1dent1f1ed. 

4. Retra1n1ng. Either formal school tra1n1ng or on-the-Job tra1n1ng may be 
required to qualify Marines 1n the MOS designated for the1r lateral movement. The 
current edition of MCO 1220.5, Lateral Movement, designates retraining requirements 
for qualification 1n a specific MOS. 

a. Formal School Training. Prior to submiSSion of lateral movement requests 
Involving formal schools retraining, career planning personnel must ensure that 
the Marine meets minimum prerequiSites for assignment to an appropriate formal 
school as described In the current edition of MCO Pl500.12, Marine Corps Formal 
Schools Catalog. Failure to meet minimum assignment criteria for formal school 
may constitute reason for disapproval of the Marine's request for lateral movement 
to an MOS/OccFld. 

(1) Assignment for schools In occupational field 28 and MOS's 594x, 
596x, and 597x will be made to the Bas1c Electronics school only. Further 
assignment to appropriate courses of Instruction will be made by the Commanding 
Officer, Marine Corps Communication-Electronics School, Marine Corps Base, 
Twentynine Palms, California, based on the needs of the Marine Corps, Individual 
aptitude, and personal desires. (See the current edition of MCO 1220.5.) 

(2) Assignment for schools In MOS's 5938 and 595x and In occupational 
fields 60 through 70 and 73 Will generally be made to the appropriate class "A" 
school based on the needs of the Marine Corps, Individual aptitude, and personal 
desires. (See the current edition of MCO 1220.5.) 

b. On-the-Job Training (OJT). Where It IS sufficient to complete a period 
of OJT to become qualified In a new MOS, the Marine's primary MOS Will be changed 
to a basic MOS In the occupational field desired upon approval of the request for 
lateral movement. Assignment to a program of OJT will be made leading toward a 
qualification In a specific skill upon completion of the prescribed OJT period. 
In certain cases, depending on the Marine's qualifications and prior experience, 
reclassification, assignment 1n the MOS requested may be authorized. Chapter 5 of 
MCO Pl000.6D, ACTS Manual, sets forth pertinent guidance for changing MOS's. 

c. Requests for a formal school or a retraining option from Marines who have 
previously rece1ved formal school training may receive favorable consideration, 
providing the MOS In which these Marines are requesting school or retraining IS as 
deficient or more deficient than their current MOS. 
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CHAPTER 4 

REENLISTMENT OPTIONS AND INCENTIVES 

SECTION 3. ADMINISTRATION 

4200. SUBMISSION AND APPROVAL 

1. SubmlSSlon. Requests for reenlistment opt1ons w1ll be submitted on Reenllstment
Extenslon-Latera1 ~ave Request (1220) (NAVMC 10842) (RELM) document or 1n message 
format. Procedures for submlSSlon of RELM documents and the message format are 
covered 1n chapter 3 of th1s Manual • 

a. Requests Submitted After the Reenlistment Date. Reenlistment opt1on 
requests Will not be ~onored 1f submitted for approval after reenlistment or the 
effective date of a career length extension has occurred. Besides 1nd1v1duals 
reenl1st1ng w1th a deferred opt1on, exceptions Wlll only be made 1n those cases 
where deployment or unusual circumstances precluded subffilSSlon pr1or to the date 
of reenlistment or the effect1ve date of the extens1on. Requests under these 
c1rcumstances must reach the Commandant of the Mar1ne Corps (Code MMCP) w1th1n 
60 days after reenl1stment or the effect1ve date of the extens1on. 

b. Cons1derat1on for Reenl1stment Opt1ons or Incent1ves Granted for Extens1on 
of Enl1stment. Mar1nes who execute career length extens1ons of enl1stment, wh1ch 
wlll subsequently ent1tle them to reenl1stment opt1ons and 1ncent1ves, wlll ne1ther 
be cons1dered nor subm1t for those optlons or 1ncent1ves untll 5 months pr1or to 
the effect1ve date of the1r extens1on of enl1stment. Insofar as such Mar1nes are 
not ent1tled to opt1ons/1ncent1ves for merely execut1ng an extension of enl1stment 
of appropr1ate length, they may not be granted a deferred opt1on upon execut1on of 
such an extens1on of enllstment. See paragraph 3200.7 of th1s Manual. Addlt1onally, 
opt1ons and 1ncent1ves so granted w1ll not be 1ssued so that the beneflt w1ll be 
rece1ved pr1or to the effect1ve date of the extens1on of enl1stment • 

2. Approval of the Reenl1stment Opt1on Cycle Eac~ reenl1stee who qual1f1es for 
a reenl1stment opt1on 1n accordance w1th the cr1ter1a set forth 1n th1s chapter 
1s ent1tled to cons1derat1on for one opt1on per reenl1strnent. Elig1ble Mar1nes 
Wlll apply for the1r option by subm1tt1ng three cho1ces. Each cho1ce may be 
selected from only one of the follow1ng categor1es4 duty/duty stat1on, lateral 
movement, or career progress1on tra1n1ng. (See paragraphs 4100, 4101, and 4104 
of th1s Manual.) However, as a group, the three cho1ces may be selected from 
all of these categories. Once an opt1on cho1ce 1s approved, other 1ncent1ves, 
1nclud1ng those wh1ch may be offered from the two opt1on categor1es not approved, 
may be considered and offered, 1f ava1lable, to enhance the reenlistment agreement, 
but are not expressly guaranteed by the reenl1stment opt1on cycle. The cho1ces 
Wlll be submitted 1n order of decreas1ng preference. Each opt1on cho1ce w1ll 
be considered for approval 1n order of decreas1ng preference. The f1rst opt1on 
cho1ce able to be approved will be granted as the Mar1ne's reenlistment opt1on. 
The Commandant of the Mar1ne Corps approval of a reenlistment option w1ll be 
cons1dered the authority for orders to the Mar1ne concerned. Acceptance of orders 
as spec1f1ed In the Commandant of the Mar1ne Corps approval, effecting a subsequent 
reenl1stment to ent1tle the Mar1ne to the orders, and execut1on of those orders 
Will complete the reenl1stment opt1on cycle • 

a. Renegotlation4 If 1t 1s not possible to grant any of the Marine's 
three cho1ces, alternate choices may be subm1tted. If no alternate cho1ces are 
acceptable to the Mar1ne, and the needs of the Marine Corps prevent approving those 
option cho1ces requested, the reenl1stment option cycle Will be cons1dered completed. 
Exped1tious process1ng of renegotiated requests Is expected. Normally, a 10-day 
per1od of continual 1nact1on w1ll be conSidered suff1Cient ]USt1f1cat1on to end 
the reenl1stment option cycle 1n1tiated by the or1g1nal request. Thereafter, 
subm1ssion of a new RELM document will be requ1red. The new submlSSion w1ll 
1n1t1ate a new reenl1stment opt1on cycle. 
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b. Option Terrn1nat1on. If a reenl1stee voluntarily or because of hls/her 
own misconduct 1s subsequently determined to be unqualified for hls/her authorized 
reenlistment opt1on and the reenlistment opt1on cycle has been completed, he/she 
Will not be entitled to a second reenlistment opt1on. 

c. Opt1on Fulfillment 

(1) If a Mar1ne 1s subsequently found to have been unqual1f1ed for a 
reenlistment opt1on granted, and the cause for dlsquallflcatlon was the result of 
Improper screen1n9 required pr1or to completion of the reenlistment opt1on cycle, 
renegot1at1on for another reenlistment opt1on Wlll be considered 1f the scope of 
the option program/option guarantee cannot be fulfilled by the Mar1ne Corps and the 
reenl1stee 1s prevented from rece1v1ng the benefit of his/her option 1n full due 
to the dlsqual1f1cat1on. In s1m1lar cases, a reenl1stee's reenlistment opt1on 
cycle Will be considered complete 1f found to be unqualified but the scope of 
his/her option program/program guarantee has been fulfilled. 

(2) All reenlistment options approved by the Commandant of the Mar1ne 
Corps w1ll be valid for 90 days only, unless otherwise stated. If the Mar1ne 
concerned has not reenlisted w1th1n the 90-day per1od, the 1ncent1ve associated 
With the Marine's reenlistment IS canceled. In this case, options may be 
renegotiated If desired. However, full JUStification Will be required concerning 
nonexecut1on of the reenlistment opt1on previously offered w1th1n the t1me 
specified. The Commandant of the Mar1ne Corps (Codes MMEA and MMCP) should be 
1mmed1ately not1f1ed by message 1n cases where Marines have decided not to reenliSt 
for their granted option. Such act1on releases reserved school seats and billets 
so that they may be offered to other Marines • 

4201. REQUIRED SERVICE RECORD BOOK ENTRIES. The admin1strat1on of the Incentives 
program requ1res that one or more of the following appropriate entr1es be made 
on page 11 of the Mar1ne's serv1ce record book· 

1. Reenlistment Option Granted 

"Reenlisted/Extended for years/months on (date) for the following 
opt1on: (type 1n as appropriate) None, ATO~ 1n MOS, DUSTA, school, retention on 
station, etc., for m1n1mum per1od of years, deferred until 
(If applicable). Promotion opt1on deferred until (date) ~when appointment 
to (grade) will be effected If still qualified and recommended. 

{Signature of Mar1ne) (Signature of Commanding Officer)" 

2. El191ble but Not Recommended for Promotion IncentiVe 

"I understand that I am el1g1ble but not recommended for promotion 
to (grade) because (state reason) • I (do) (do not) desire to 
make a statement. I further understand I am afforded an opportunity to make 
a statement by Navy Regulations, Article 1110, and 1f I make a written state
ment It will be forwarded to CMC (Code MSRB-20) for Inclusion In my Official 
Military Personnel F1le. 

(Signature of Mar1ne) (Signature of Commanding Officer)" 
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3. Not Recommended/El1g1ble for Reenlistment 

"{Grade and Name of Mar1ne) has been 1nterv1ewed by the undersigned and 1s 
not recommended or recommended but not el1g1ble for reenlistment because 

(state reason) and has been ass1gned a reenlistment code of RE-4 or RE-3. 
He/she has been Informed by me of th1s act1on. 

(S1gnature of Mar1ne) (Signature of Commanding Off1cer}n 

4201 
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SECURITY CLASSIFICATION 

JOINT MESSAGEFORM 

PAGE DTGIRELEASER TIME PRECEDENCE CLASS SPECAT '"' '" ORIG/MSG I DENT 

DATE TIME MONTH j '" ACT I INFO 

"' 1 I I 
'""' l MESSAGE HANDliNG INSTRLJCTiOtJS 

FROM REENLISTING ORGANIZATION 

TO CMC WASHINGTON DC 

INFO CHAIN OF COMMAND 

UNCLAS //N01040// 

FOR CMC CODE MMEA-8_ 

RETN ON STA/REENL OPT CASE OF CPL A- J MARINE 123 45 67 89/0311 USMC 

A MCO P1040 31C 

1- SNM {REENL/EFF EXTENU PRD {YR/MO} ON {DATE} 

RETN ON STA AT {COMMAND} MCC FOR MIN PRD {1/2} YR ---

GRANTE» AS FIRST TERM REENL OPT RETN ON STATION BEGINS ON 
1/ 

THIS REENL OPT ASG lAW PAR REF A· 

11 COMPLETE SENTENCE WITH ONE OF THE FOLLOWING APPROPRIATE 

PHRASES REENL DATE {DATE} 

UPON COMPLETION {YEARS} ON STATION W/DCTB {DATE} 

DISTR 

DRAFTER TYPED NAME TITLE OFFICE SYMBOl PI<OIIIE SPECIAL INSTRUCTIONS 

TYPED NAME TITLE OFFICE SYMBOl AND PHONE 
< 

~ 
~ SIGNATURE SECIJIUTY CLASSiFICATION I DATE TIME GROUP 

PREVIOUS EDITION IS OBSOLETE 'l'rUS GPO 1979-0302175 

F~gure 4-1 --Sample Message Format For Notlflcatlon of Retentlon on Stat1on 
Granted. 
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SECURITY CLASSIFICATION 

JOINT MESSAGE FORM 

PAGE OTG/RElEASER TIME PRECEDENCE CLASS SPECAT '"' '" OAIGIMSG IOENT 

DATE TIME MONT>; " "' INfO 

0' I I I 
,0, I MESSAGE HANDLING INSTRUCTIONS 

FROM REENLISTING ORGANIZATION 

TO CMC WASHINGTON DC 

INFO CHAIN OF COMMAND 

UNCLAS //N01040// 

FOR CMC CODE MMEA-8 -
DEF OPT GRANTED, CASE OF CPL A J MARINE 123 45 67 89/0311 USMC 

A MCO P1040 31C 

1 SNM {REENL/EFF EXTEND PRD {YR/MO} ON {DATD • DEF OPT 

GRANTED SNM IAW PAR REF A AS {1ST/2ND} TERM REENL OPT 

SNM ADVISED SUBM REENL OPT 1/ 

],I COMPLETE SENTENCE WITH ONE OF THE FOLLOWING APPROPRIATE PHRASES 

UPON COMPLETION {1/2} YRS ON STATION W/DCTB {DATD 

5 MONTHS PRIOR RTD {DATD 

5 MONTHS PRIOR COMPLETION OF FIXED TOUR. 

DISTR 

DRAFTER TYPED NAME TITlE OffiCE SYMfiOl PHONE SPECIAl INSTRUCTIONS 

TYPED NAME TITLE OFFICE SVM80L AND PHONE . 
~ SIGNATURE SECURITY ClASSIFICATIOI\I J OATf TIME GROUP 

FORM DO 1 MAR 79 173/1 PREVIOUS EDITION IS OBSOLETE *US GPO 1979-0 302 175 

, 

F~gure 4-2 --Sample Message Format For Not~f~cat~on of Deferred Opt~on Granted. 
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INSTRUCTIONS FOR USE OF SRBP ELIGIBILITY WORKSHEET (SECTIONS I AND II) 

1. Sect1on I. Complete th1s sect1on as indicated. Some def1n1t1ons and 
add1t1onal notes are listed below. DD Form 214 MC and DD Form 4 are the only 
documents wh1ch may be used 10 the computation of serv1ce. 

a. AFADBD. This 1s a constructive date computed from act1ve serv1ce performed 
in any branch of the Armed Forces as mod1f1ed by t1me lost on periods not creditable 
as active federal serv1ce. 

b. REENL DATE. Use an ant1c1pated/1ntended reenl1stment date. 

2. Section II. This section contains four columns 1n wh1ch a service summary 
for as many as f1ve terms of enlistment or act1ve service may be recorded. The 
following paragraphs are 1ntended to descr1be how one column would be completed. 
Unless otherwise spec1f1ed, dates and serv1ce total w1ll be expressed 1n s1x d1g1ts 
in the year-month-day format. For example: (1) 4 October 1980 1s expressed as 
801004; (2) 4 years, 6 months, and 28 days is expressed as 04.06.28. In comput1ng 
serv1ce, consider each month to cons1st of 30 days regardless of the actual number 
of days 1n the month. Change all d1scharge dates to the 30th day of the month 
1f it 1s the last day of the month and other than 30. However, 1f serv1ce ended 
on the 28th of February 1n a leap year, do not change the 28 to 30 since the 29th 
is the last day. Never change enl1stment dates. 

a. Insert the term of the basic enl1stment contract, 1n months, in the block 
below the block which 1nd1cates the number of the enl1stment. 

b. In the •&AS" row, write the EAS due to the enl1stment term alone. Th1s 
date Wlll always be one day less than the last anniversary date of the enlistment. 
For example, a Marine who enl1sted for 4 years on 760415 has an EAS of 800414. 

c. After the "MO" block on the "TERM ENL/EXT" row, write the term of each 
executed extension of enl1stment, 1n the order they were executed and from left to 
right, in the boxes provided. Above each box write the "NEW EAS" assoc1ated w1th 
the execut1on of the extens1on of enl1stment term. Th1s EAS may be computed by 
extend1ng the EAS descr1bed 1n paragraph lb above by the term of the extens1on of 
enlistment concerned 1n months. For example, an EAS OF 760801 extended 5 months 
is an EAS of 770101. 

d. Wr1te the date the Marine was d1scharged from the enlistment/act1ve service 
period described. For the last or current term of enl1stment/act1ve serv1ce period, 
this date Wlll be the date immed1ately prior to the reenl1stment date for immed1ate 
reenlistees. For cont1nuous reenlistees, 1t will merely be the date released from 
active duty/dlscharge date. 

e. Enter the enl1stment date, the date on wh1ch the or1g1nal enlistment term 
began. 

f. Subtract the enlistment date from the d1scharge date and enter the difference 
10 the "DIFFERENCE" row. To determ1ne the d1fference, 1t may be necessary to 
reexpress the d1scharge date. Remember, a year 1s expressed as 12 months 1n the 
month total, and a month 1s always expressed as 30 days 1n the day total. 

g. The day of d1scharge lS a day of duty. Add one day to the d1fference and 
write the act1ve per1od served 1n the "ACTIVE SERVICE" per1od row. 

h. TIME LOST. Determ1ne the total t1me lost on the enl1stment be1ng descr1bed. 
See MCO P7220.31D, JFPM 1, paragraph 10106.1, lf a calculat1on 1s necessary. Two 
dlfferent calculat1ons may ar1se: (1) t1me lost made good; (2) time lost not made 
good. 

i. Subtract the lost t1me from the act1ve serv1ce per1od served and 1nsert the 
dlfference in the adJusted act1ve serv1ce block. Th1s y1elds the serv1ce per1od 
cred1table 1n years, months, and days. If no t1me lost was created dur1ng the 
enlistment, the cred1table serv1ce per1od 1s the same as the act1ve service per1od 
served. 

F~gure 4-3 --SRBP El~g~b~l~ty Worksheet--Cont~nued. 4-19 
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CAREER PLANNING AND DEVELOPMENT GUIDE 

INSTRUCTIONS FOR USE OF SRBP ELIGIBILITY WORKSHEET (SECTION II (CONTINUED)) 

Sect1on II (Continued). Use th1s page to ~ompute any act1ve duty creditable for 
serv1ce 1n a Reserve component on act1ve duty for tra1n1ng. One or more pages 
may be requ1red. The release date 1s the last day of the act1ve serv1ce per1od. 
It 1s s1m1lar to the discharge date from act1ve service to the Regular component. 
Creditable per1ods of EAD may also be calculated on th1s form. 

F1gure 4-3 --SRBP El1g1b1l1ty Worksheet--Cont1nued. 
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INSTRUCTIONS FOR USE OF SRBP ELIGIBILITY WORKSHEET (SECTION III) 

1. Sect1on III. A qu1ck est1mate of wh1ch SRBP zone of el1g1b1l1ty pertains to 
the Mar1ne can be made by subtracting the AFADBD from the ant1c1pated reenlistment 
date. If the difference 1s less than or equal to 6 years, Zone A 1s applicable; 
~t least 6 years but less than or equal to 10 years, Zone B 1s applicable; 1f at 
least 10 years but less than or equal to 14 years, Zone c 1s applicable. If the 
difference 1s more than 14 years, the Mar1ne 1s 1nelig1ble for the SRBP. A Mar1ne 
w1th exactly 6 years of act1ve duty on the date of reenlistment 1s entitled to 
a Zone A bonus 1f otherwise el1g1ble and he/she has not rece1ved a prev1ous Zone A 
bonus. Marines who have received a Zone A bonus, or 1f no Zone A 1s designated, 
may be entitled to a Zone B bonus 1f all other el1g1b111ty cr1ter1a are met. A 
Mar1ne w1th exactly 10 years of act1ve duty on the date of reenl1strnent is en-
tltled to a Zone 8 bonus 1f otherw1se el1g1ble and he/she has not prev1ously rece1ved 
a Zone 8 award. Marines who have rece1ved a Zone 8, or no Zone 8 1s des1gnated, 
may be ent1tled to a Zone C bonus 1f all other el1g1b1l1ty cr1teria are met. 
Ensure that the zone of el1g1b1l1ty 1n wh1ch the prospect1ve SRBP reenl1stee Wlll 
be cons1dered has an award multiple for the Marine's OccFld/MOS and that the 
multlple and zone are the same as those which were Indicated 1n sect1on I. Once 
the appropr1ate SR8P zone has been determ1ned, begin work In sect1on III of the 
worksheet 1n the appropr1ate area for the applicable zone. Advance In the read1ng 
of th1s text to e1ther paragraph la for Zone A, paragraph lb for Zone B, or 
paragraph lc for Zone c. 

a. Zone A Columns. Beg1n work 1n the left-hand column transcr1b1ng all 
appropr1ate 1nformat1on from the prev1ous sect1ons of th1s form. The 1nformat1on 
to be l1sted 1n the enl1stment rows are the cred1table act1ve serv1ce per1ods. If 
act1ve duty for tra1n1ng and/or EAD per1ods have been served, both left and r1ght 
columns must be completed. The "ACTIVE DUTY FOR TRAINING" block must conta1n the 
total of all act1ve serv1ce cred1table on ADT as computed 1n all "SECTION II 
(Contlnued)" sheets. 

(1) Total Act1ve Serv1ce 

(a) Left-Hand Column. Wr1te the sum of all act1ve serv1ce per1ods 
served on EAD and on Regular component enl1stments. The sum must be reexpressed 1n 
s1mpl1f1ed form 1f per1ods of greater than 12 months or 30 days are determined~ln 
the total. Compare the sum to the Zone A ellg1b1l1ty cr1ter1a at the top of the 
column. F1rst, exam1ne whether the sum 1s greater than or equal to 21 months. Next, 
check to see that at least 21 months were served cont1nuously. The cont1nuous 
serv1ce per1od may be served at any t1me dur1ng the Mar1ne•s serv1ce h1story. 
Cont1nuous act1ve serv1ce is act1ve serv1ce w1thout a break of more than 3 months 
(see current ed1t1on of MCO 7220.24). Then ensure that the reenl1stment 1s w1th1n 
3 months after the date of d1scharge or release from act1ve duty. If the Mar1ne 
1s st1ll el1g1ble for Zone A and no ADT has been served, rewrite the sum 1n the 
box to the r1ght of the arrow and beg1n 1n the rlght-hand column w>th the "TERM 
OF REENLISTMENT" block. If the el1g1ble Mar1ne has served ADT, go to the rlght-
hand column and begin 1n the block below the cr1ter1a block. 

(b) Rlght-Hand Column. Total the cred1table act1ve serv1ce from all 
per1ods of enl1stment, EAD, and ADT. Wr1te the serv1ce total 1n s1mpl1f1ed form 
1n the "TOTAL ACTIVE SERVICE" block. In the "TERM OF REENLISTMENT" block, write the 
reenl1stment term requested by the Marine wh1ch was approved by the cogn1zant 
reenl1stment author1ty and 1nd1cated 1n section I. Add the total act1ve serv1ce 
cred1table and the term of reenlistment. Wr1te th1s sum 1n s1mpl1f1ed form In the 
"ACTIVE PLUS OBLIGATED SERVICE" block. 

l Compare the sum 1n the "TOTAL ACTIVE SERVICE" block to the 
cr1ter1a block above. If 1t 1s greater than 6 years by 1 or more days/months/years, 
the Mar1ne 1s not e1Ig1ble for Zone A. Screening and counsel1ng on the Marine's 
opportun1ty for a Zone B award may be appropr1ate. 
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2 Ensure that the reenlistment term requested lS greater than 3 
years. 

3 Compare the total 1n the "ACTIVE PLUS OBLIGATED SERVICE" block 
to 6 years. If the total 1s 6 years or greater, the Mar1ne 1s el1g1ble for a 
Zone A provided he/she meets the other general SRBP cr1ter1a wh1ch are screened 
by us1ng the SRBP el1g1bll1ty checkllst. If the total 1s less than 6 years, the 
Mar1ne 1s not el1g1ble for Zone A elther on the reenlistment date ant1c1pated or 
for the reenlistment term requested. E1ther an advance 1n the reenlistment date 
1s necessary or an Increase 1n the reenlistment term must be requested and 
authorized. When the Mar1ne has met all the screening cr1ter1a 1n sect1on III 
of the form, continue on to section IV. 

b. Zone B. Ut1l1ze the left column for serv1ce computation and screening, 
and the r1ght column for screen1ng. Enter the appropr1ate 1nformat1on, transcr1bed 
from all part II forms. The sum of all ADT serv1ce cred1table Wlll be written In 
Slmplified form In the "ACTIVE DUTY FOR TRAINING" block. Cred1table active serv1ce 
In Regular component enlistments and EAD will be placed 1n the enlistment blocks. 
Total all act1ve serv1ce creditable and write the total In Slmplified form 1n the 
"TOTAL ACTIVE SERVICE" block. 

(l) TOTAL ACTIVE SERVICE. Compare the act1ve serv1ce credltable total to 
the 6-year service criteria. If the "TOTAL ACTIVE SERVICE" IS less than 6 years, 
an advance In the reenlistment date 1s necessary to consider the Mar1ne for Zone B 
ellglbility. If the service total IS exactly 6 years, ensure that no Zone A award 
Is available. Marines with exactly 6 years of act1ve service Immediately prior 
to reenlistment are ent1tled to a Zone A bonus If otherwise eligible and they 
have not previously received a Zone A bonus. Marines who have received a Zone A 
bonus are ent1tled to a Zone B bonus, If all other eligibility requirements are 
met. Make the appropriate computation adJustments and reflect the date change 1n 
sect1on I. If a Zone A award multiple IS not available, the reenlistment date 
IS valid for a Zone B award. Compare the act1ve service creditable total to the 
10-year service criteria. If the total IS more than 10 years, the Mar1ne 1s not 
ent1tled to the Zone B bonus. After 1t has been determined that the 6-and 10-year 
service cr1ter1a have been sat1sf1ed, write the total serv1ce creditable 1n the 
block to the right of the arrow, In the right column. 

(2) TERM OF REENLISTMENT. Wr1te the term of reenl1stment wh1ch was 
requested by the Mar1ne and approved by the cognizant reenlistment authority. 
This term must be at least 3 years {36 months). For personnel who are reenl1sting 
due to ATOP participation, a m1n1mum of 4 years {48 months) 1s requ1red. Fa1lure 
to meet minimum terms establlshed w1ll cause the Mar1ne to be lneliglble for SRBP. 

(3) ACTIVE PLUS OBLIGATED SERVICE. Add the "TOTAL ACTIVE SERVICE" 
credltable and the "TERM OF REENLISTMENT". Wrlte the sum 1n the "ACTIVE PLUS 
OBLIGATED SERVICE" block. Compare the sum to the 10-year service cr1ter1a. If 
the sum 1s less than 10 years by 1 or more days, e1ther the reenlistment date 
must be advanced or the reenlistment/extension of enlistment term must be 1ncreased. 
Make appropriate adJUStments In the computation and In sect1on I. If the sum IS 
greater than or equal to 10 years, the Marine IS ellgible for Zone B provided 
he/she meets other general ellgibllity criteria which are screened for by us1ng 
the SRBP Ellg1b1l1ty Checkllst. Cont1nue on 1n sect1on III. 

c. Zone C. Utilize the left column for serv1ce computation and screen1ng, 
and the r1ght column for screening. Enter the appropriate Informatlon, transcribed 
from all part II forms. The sum of all ADT service creditable Will be written 1n 
Slmpllfled form 1n the "ACTIVE DUTY FOR TRAINING" block. Creditable active serv1ce 
ln Regular component enlistments and EAD w1ll be placed In the enlistment blocks. 
Total all act1ve serv1ce creditable and wr1te the total In Simplified form In the 
"TOTAL ACTIVE SERVICE" block. 

Flgure 4-3 --SRBP Ellgiblllty Worksheet--Contlnued 
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(l) TOTAL ACTIVE SERVICE. Compare the act1ve serv1ce cred1table total to 
the 10-year serv1ce cr1ter1a. If the "TOTAL ACTIVE SERVICE" 1s less than 10 years, 
an advance 1n the reenlistment date 1s necessary to consider the Mar1ne for Zone C 
el1g1bll1ty. If the serv1ce total 1s exactly 10 years, ensure that no Zone B award 
1s available. Mar1nes w1th exactly 10 years of act1ve serv1ce 1mmed1ately pr1or 
to reenlistment are entitled to a Zone B bonus 1f otherwise el1g1ble and they 
have not previously received a Zone B bonus. Marines who have received a Zone B 
bonus are entitled to a Zone C bonus, 1f all other el1g1bll1ty requirements are 
met. Make the appropriate computation adJustments and reflect the date change 1n 
sect1on I. If a Zone B award multiple 1s not ava1lable, the reenl1stment date 
1s val1d for a Zone C award. After the 10-year serv1ce cr1ter1a has been atta1ned, 
wr1te the total serv1ce cred1table 1n the block to the r1ght of the arrow, 1n 
the r1ght column. Compare the active service creditable total to the 14-year ser
V1Ce cr1ter1a. If the total iS more than 14 years, the Marine 1s not entitled to 
the Zone C bonus. 

(2) TERM OF REENLISTMENT. Wr1te the term of reenl1stment wh1ch was 
requested by the Mar1ne and approved by the cogn1zant reenlistment authority. 
Th1s term must be at least 3 years (36 months). For personnel who are reenliSting 
due to ATOP part1c1pat1on, a rn1nimum of 4 years (48 months) 1s requ1red. Fa1lure 
to meet minimum terms established w1ll cause the Mar1ne to be 1nel1gible for SRBP. 

(3) ACTIVE PLUS OBLIGATED SERVICE. Add the "TOTAL ACTIVE SERVICE" 
cred1table and the "TERM OF REENLISTMENT". Wr1te the sum 1n the "ACTIVE PLUS 
OBLIGATED SERVICE• block. Compare the sum to the 14-year service cr1teria. 
If the sum 1s less than 14 years by 1 or more days, e1ther the reenl1stment 
date must be advanced or the reenllstment/extension of enl1stment term must be 
1ncreased. Make appropr1ate adJustments 1n the computat1on and in sect1on I. 
If the sum 15 greater than or equal to 14 years, the Marine 1s el1g1ble for Zone 
C provided he/she meets other general el1g1b1l1ty cr1teria wh1ch are screened 
for by us1ng the SRBP Eligibil1ty Checklist. Continue on 1n sect1on III. 

(4) SERVICE BEYOND 16-YEAR LIMIT (SB-16). Zone C entltlements are not 
credited for obl1gated serv1ce beyond 16 years. Determ1ne the amount of serv1ce 
wh1ch w1ll not be used 1n the SRBP computat1on due to th1s l1m1tat~on by subtract1ng 
16 years from any "ACTIVE PLUS OBLIGATED SERVICE" sum whlch lS greater than 16 years. 

F~gure 4-3.--SRBP El1g1b1l1ty Worksheet--Cont1nued 
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INSTRUCTIONS FOR USE OF SRBP ELIGIBILITY WORKSHEET (SECTION IV) 

1. Sectton IV. ThlS portton of the worksheet 1s used to determine how much 
serv1ce the SRBP el1g1ble Martne 1s entttled to be pa1d for 1n the bonus 
computation, and approxtmately how much money he/she may be expected to be pa1d 
for hls/her reenlistment/effected extension of enlistment. 

a. TERM OF REENLISTMENT/EXTENSION OF ENLISTMENT. Insert the requested and 
approved term of reenllstment/extenston of enlistment. 

b. SB-16 YRS. For Zone C calculatlons only. Transcr1be the "SB-16 YRS" 
total from sect1on III of th1s form. 

c. EAS OR NEW EAS. Insert the EAS date for the current enl1stment wh1ch 
corresponds to the full obltgatton to be served. The EAS wtll reflect all valtd 
extensions of enltstment executed. Therefore, the most advanced EAS date 1n the 
"EAS OR NEW EAS" row Wlll be used. 

d. DISCHARGE DATE. Insert the date of d1scharge whlch Wlll occur e1ther 
JUSt pr1or to the anttctpated reenlistment date 1n the case of 1rnmed1ate 
reenl1stees or wh1ch dld occur pr1or to the Mar1ne's reenl1stment date as a 
cont1nuous reenl1stee. 

e. 
between 
1n the 

UNSERVED PREVIOUSLY OBLIGATED SERVICE. Th1s quant1ty lS the d1fference 
the EAS/new EAS and dlscharge date. Wr1te th1s d1fference in both blocks 

row. 

f. TOTAL 
SERVICE" and 
and months. 

SERVICE NOT ENTITLED SRB. Add the "UNSERVED PREVIOUSLY OBLIGATED 
•ss 16 YRS.• To the r1ght of the arrow, express that sum 1n years 
Part1al months count as a whole month. 

g. ADDITIONAL OBLIGATED SERVICE. Thls lS the dlfference between the 
reenlistment term requested/approved and the serv1ce not ent1tled SRB. It 1s 
expressed 1n years. Portions of years 1nd1cated 1n months w1ll be expressed as a 
dec1mal fract1on of years. Refer to the table for the dec1mal assoc1ated w1th 
the number of months beyond a whole year. 

h. APPROX SRB ($). A sample SRB calculat1on may be computed. Use the SRB 
Marlne's base pay at the pay grade he/she w1ll be d1scharged from before he/she 
reenllsted. caut1on: Reenllstment 1ncent1ve promot1ons may not be executed unt1l 
after the reenl1stment 1s executed. Pay rates 1n the grade to wh1ch appolnted by 
reason of promot1on 1ncent1ve may never be reflected 1n the SRB computat1on and 
may not affect SRBP el1g1b1l1ty determ1nat1ons. The dollar award calculated on 
the worksheet 1s an approx1mat1on of the gross ent1tlement before federal and state 
1ncome tax obl1gat1ons are deducted and 1s not to be guaranteed. Calculat1on 
by disburs1ng representat1ves are to be cons1dered as the Marine's true ent1tlement. 

1. SUBMISSION OF SRBP WORKSHEET. The SRBP worksheet Wlll be completed 1n 
dupl1cate. The or1g1nal w1ll be forwarded to the d1sburs1ng off1cer along w1th 
the SRBP checkllst to a1d 1n proper SRBP payments. The copy should be f1led 
along w1th appropr1ate career plann1ng correspondence at the un1t. 

~F1gure 4-4.--Sample of Completed SRBP El1g1bll1ty Worksheet. 
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CAREER PLANNING AND DEVELOPMENT GUIDE 

CHAPTER 5 

COUNSELING AND INTERVIEWING 

5000. PURPOSE OF CAREER PLANNING INTERVIEWS 

1. The purposes of career planning 1nterv1ews are to: 

a. Influence quality Martnes to reenlist, and 

b. provide each potential reenltstee wtth all the Information needed to arr1ve 
at a sound dectston. 

2. The career planning 1nterv1ew 1s one method where Marines are counseled and 
afforded the opportunity to discuss a Martne Corps career, as 1t spectflcally 
pertatns to themselves. At th1s cructal t1me, the dectston concerning reenlistment 
must be approached w1th a full awareness of what a Martne Corps career can and 
cannot provide. 

3. The secondary reasons for conducting career planning 1nterv1ews are as follows: 

a. The 1nterv1ew 1s Important from the standpoint of ga1n1ng an understanding 
of the true reasons why Marines do or do net reenlist. By analyzing many similar 
Interviews, solutions to retention problems can be determined. 

b. The Interview provides an opportunity to counsel and advtse those Marines 
who have dectded not to reenltst regarding the alternattves of the Selected Martne 
Corps Reserve and broken and continuous reenltstments. 

c. F1nally, the tntervtew Is also Important from the standpoint of good will. 
Marines who do not reenlist Will express their opinions about the Martne Corps 
wherever they go In CIVIlian life. These opinions, good or bad, wtll have an 
effect upon recruiting of both the Marine Corps and the Selected Marine Corps 
Reserve. Marines may be Influenced to present a favorable picture of the Marine 
Corps by uncovering and either eliminating or neutralizing resentment and bitterness. 

5001. TYPES OF INTERVIEWS 

1. Interviews may be requtred or voluntary and they may be conducted by the untt 
commander or the career planner. 

2. Voluntary Interviews may be conducted at any time by career planners upon the 
request of Individual Marines whether or not they are eligible or recommended for 
reenlistment. Martnes may request Interviews to seek spec1f1c Information. Spaces 
are provlded on the Career P1annlng Contact Record (1133) (NAVMC 10213) to record 
the accomplishment of voluntary Interviews. 

3. Required Interviews are to fulftll the purposes delineated In paragraph 5000. 
These Interviews are scheduled wtth the un1t commander and the career planner at 
specific time periods, dependent upon eligibility for reenltstment and the unit 
commander's recommendatton regardtng reenltstment. 

4. The commanding offtcer should conduct those Interviews tdenttfied as cornrnandtng 
officer career planntng Interviews; however, the executive officer may conduct 
commanding officer Interviews, when acting or when circumstances dictate. Commanding 
officers of units with a strength of over 350 enlisted Marines may authorize 
department/section heads to conduct commanding offtcer Interviews. However, the 
commanding officer will continue to conduct the preponderance of Interviews, and 
department/section heads may only Interview Marines who they have cognizance over. 
The commanding officer must conduct an Interview when the Marine 1s not recommended 
for reenlistment by department/section heads authortzed to conduct Interviews. 
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5002. REQUIRED INTERVIEWS 

1. A regular schedule of career planning Interviews Will be conducted With all 
Marines who are on their 1n1t1al and second enlistments, regardless of grade. 

2. The results of these Interviews w1ll be recorded on the Career Planning Contact 
Record (1133) (NAVMC 10213) as 1nd1cated 1n paragraph 5006 below. 

3. Career Planner's Initial Interview 

a. Th1s Interview Will be conducted w1th each first and second term Marine not 
normally before the 14th month nor later than the 12th month prior to the expiration 
of act1ve service. 

b. The purpose of th1s Interview 1s to determine 1£ the Mar1ne meets all 
the prerequiSites for reenlistment, to ensure that corrective action IS 1n1t1ated 
1£ necessary, and to ensure the Marine 1s fully apprised of the benefits and 
Incentives related to reenlistment. 

4. Commanding Officer's Initial Interview 

a. One of the purposes of this Interview IS to determine the unit commander's 
recommendation for reenlistment. The Interview will be conducted With each first and 
second term Marine Immediately subsequent to the career planner's Initlal Interview. 

b. In the event the Marine IS not recommended for reenlistment, a subsequent 
Interview Will be conducted at such time as the unit commander desires to reeval
uate his/her recommendation or 6 months prior to EAS, whichever IS earlier. 

c. Furthermore, at such time as a Marine who was recommended for reenlistment 
IS no longer recommended by the unit commander, another Interview will be conducted. 

S. Six-Month Interview 

a. All first and second term Marines will be Interviewed 6 months prior to EAS, 
If the Marine remains recommended for reenlistment. 

b. This Interview IS normally conducted by a career planner and IS to ensure 
that the Marine understands all the benefits attendant to a career In the Marine 
Corps. 

~ 6. EAS Interview 

• 

a. This Interview will be conducted during the final 3 months prior to EAS 
or prior to transfer to a separation center or to a Marine barracks for separation, 
whichever IS appropriate. 

b. The primary purpose of this Interview remains to guide qualified Mar~nes 
Into requesting additional service (reenlistment, career length extension, or short 
term extension) and, secondarily, to ensure that each Marine being separated IS 
thoroughly appr1sed concerning the beneflts of Jolnlng the Selected Mar1ne Corps 
Reserve. EAS Interviews will be conducted by both the commanding officer and the 
career planner • 

7. Commonsense should prevail regarding the amount of time spent In each 
Interview. For Instance, a commanding officer Interview could simply be the 
verification and signing of a properly completed reenlistment document resulting 
from a preceding career planner Interview. 

8. IntervieW Management. 
schedules, records status, 
Interviews. 
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5003. INTERVIEWING/COUNSELING TECHNIQUES 

1. Interv1ew1ng techniques vary according to the interviewer, the Mar1ne to be 
1nterv1ewed, the spec1f1c purpose of the interview, and the state of the art. 

2. Th1s d1rect1ve cannot teach such techniques and w1ll not attempt to do so. 
However, these techniques were Introduced at the Career Information and Counseling 
Courses at Norfolk, V1rg1n1a and at San D1ego, Cal1forn1a. 

3. Advice regarding the career planners working area and the establishment of an 
atmosphere conducive to a productive 1nterv1ew lS contained 1n paragraph 2001. 
Add1t1onally, paragraph 4104.2 provides 1nformat1on to ass1st 1n the counseling of 
Mar1nes Interested 1n lateral movement. The Automated Fitness Report Program, 
detailed In appendix A, IS available to all Marines In the grade of sergeant and 
above. It can provide valuable Insight when questions regarding performance, 
promotion, and relative competitlveness for educat1on or officer programs ar1se. 

4. To rev1ew counsel1ng and lnterviewing techniques, and to remain current With 
the state of the art, reference may be made to current library books. 

5. The following considerations should be employed. 

a. Before the Interview 

(1) Thoroughly prepare for each 1nterv1ew. 

(2) Know the Marine to be 1nterviewed by rev1ewing his/her service record 
book, record of previous Interviews, and through d1scussions with the Marine•s 
Immediate supervisor. 

(3) Ensure the lnterview Wlll be conducted In privacy and Without 
1nterrupt1on. 

(4) Know your subJect matter {particularly the opt1ons and 1ncentives 
available to each Mar1ne). 

b. Dur1ng the Interv1ew 

(l) Be 1nformal, be yourself, and place the Marine at ease. 

(2) L1sten, be helpful, and be honest. 

(3) Make notes as necessary. 

(4) Accornpl1sh the purpose of the 1nterv1ew. 

c. After the Interv1ew 

(1) Conduct followup act1on as requ1red. 

(2) Complete the Career Plann1ng Contact Record (1133) (NAVMC 10213) 1n 
accordance w1th paragraph 5006. 

5004. BROKEN AND CONTINUOUS REENLISTMENTS 

1. Mar1nes who do not reenl1st 1mmed1ately w1ll be counseled regard1ng the1r 
opportun1ty to reenl1st at a later date. However, they should understand that 
benef1ts wh1ch accrue from such a reenl1stment (grade to wh1ch reappo1nted and 
date of rank) decrease as t1me subsequent to release from act1ve duty 1ncreases. 
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2. These Mar1nes should also be counseled regarding the obv1ous benef1ts of 
JOlnlng the Selected Mar1ne Corps Reserve to preserve grade reappointment and 
date of rank benefits as much as poss1ble 1n the event they later decide to 
reenlist 1n the Regular Mar1ne Corps. 

3. Broken and continuous reenlistments w1ll be processed by the Mar1ne Corps 
recru1t1ng serv1ce 1n accordance w1th the current ed1t1ons of MCO 1130.58, 
MCO Pll00.74, M1l1tary Personnel Procurement Manual (MPPM), Volume 4, Enlisted 
Procurement, and th1s Manual. Commandant of the Mar1ne Corps (Code MRRE) approval 
1s required where reenlistment or appo1ntment/reappo1ntment 1s to the grade of 
sergeant or above, or a wa1ver of reenlistment prerequiSites are necessary. 

4. The following paragraphs contain Information relating to the assignment of 
the appropriate grade and date of rank for various categories of broken and 
continuous reenlistments: 

~ a. Staff NoncommiSSioned Officers Serving In the Selected Marine Corps Reserve 
or on Extended Active Duty. Submit a written request to the Commandant of the 
Marine Corps (Code MRRE) for accession Into the Regular Marine Corps. These 
requests will be referred to the Reserve SNCO and Officer and Former Officer Enlist
ment/Reenlistment Evaluation Board for consideration and determination of grade and 
date of rank. MCO 1130.63 1s appl1cable. 

b. Sergeants and Below Serving In the Selected Marine Corps Reserve and All 
Other Former Marines. See current edition of MCO 1130.58. 

5. An Individual With previous active duty, to Include 6 months or more continuous 
active duty for training, as a member of another branch of the Armed Forces of the 
United States but With no previous active duty In the Marine Corps or the Selected 
Marine Corps Reserve, will be appointed to the grade of private first class, If the 
grade at the time of last discharge was equal to or higher than private first class. 
Date of rank will be date of enlistment. 

6. Requests from commiSSioned or warrant officers of all branches of the Armed 
Forces, Including former commissioned or warrant officers who held those grades 
at the time of separation, will be submitted to the Commandant of the Marine Corps 
(Code MMCP) for referral to the Reserve SNCO and Off1cer and Former Off1cer Enllst
ment/Reenlistment Evaluation Board to determine enlistment/reenlistment eligibility, 
grade, and MOS. Date of rank will normally be date of enlistment/reenlistment. In 
no case w1ll appointment be above the grade of gunnery sergeant. MCO 1130.63 IS 
appllcable. 

~5005. SELECTED MARINE CORPS RESERVE 

1. Once It IS determined that recommended and eligible Marines are not going to 
reenlist prior to separation, emphasis should be placed upon counseling regarding 
the advantage of the Selected Marine Corps Reserve (SMCR). 

2. The current edition of MCO 1001.39 provides detailed Information concern1ng 
the counseling of enl1sted personnel being separated from active duty regard1ng 
participation In the Marine Corps Reserve. The current edition of MCO P1040R.35, 
Marine Corps Reserve Career Planning Guide, provides Information concerning 
benefits of the Selected Marine Corps Reserve program. 
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5006. CAREER PLANNING CONTACT RECORD 

1. A Career Planning Contact Record (1133) (NAVMC 10213) (F1gure 5-l) w1ll be 
ma1nta1ned on all Mar1nes serv1ng on the1r f1rst and second enlistment re9ardl~~ 
of grade. 

2. Properly executed, the career planning contact record provides a chronological 
record of: 

a. the Marine's bas1c qual1f1cat1ons for reenlistment, 

b. the commanding officer's recommendation regarding reenlistment of the 
Mar1ne, 

c. the career planner's evaluation of the Marine, and 

d. the Marine's spec1f1c reason(s) for e1ther reenl1st1ng or not reenltstlng. 

3. Preparation 

a. The career planning contact record w1ll be ftled on the document Side 
of the serv1ce record book at the f1rst permanent duty stat1on w1th only the 
name and 1dentif1cat1on number blocks of part I completed. Entr1es on the form 
may be completed 1n leg1ble handwr1t1ng. In th1s regard, 1t 1s recommended that 
command1ng off1cers and career planners take notes on a worksheet or scratch pad 
dur1ng each 1nterv1ew and then, subsequent to the 1nterv1ew, summar1ze and transfer 
appropr1ate 1nformat1on to the career plann1ng contact record. 

b. Part I. Th1s part of the career plann1ng contact record Wlll be completed 
by admin1strat1ve personnel JUSt pr1or to the career planner's 1n1t1al 1nterv1ew. 
The career planning contact record w1ll not be completed on personnel await1ng 
discharge for d1Sclpl1nary or adm1n1strat1ve (m1sconduct, unsuitab1l1ty, etc.) 
reasons or on those 1n conf1nement or long term hosp1talizat1on. An appropriate 
entry should be made on page 11 of the serv1ce record book lndicating that the 
interview IS held 1n abeyance pending release from conf1nement or hospitalizatlon. 

c. Part II-A. Th1s part of the contact record w1ll be accomplished by the career 
planner as 1nd1cated in paragraph 5002. 

d. Part II-B. Thls part of the contact record w1ll be accompllshed by the 
un1t commanding off1cer as ind1cated 1n paragraph 5002. The Marine w1ll be present 
at this t1me and an appropriate lnterview will be conducted. 

e. Part III. This part of the contact record w1ll be accomplished as 1nd1cated 
in paragraph 5002. 

f. Part IV. Th1s part of the contact record w1ll be completed during the 
Marine's f1nal 3 months prior to EAS or prior to transfer to a separat1on center 
or Mar1ne barracks for separation. Upon completion of the EAS Interv1ew, the career 
planner will make a specific recommendation to the command1ng off1cer regarding 
the reenlistment code to be assigned to the Marine upon discharge. The recommended 
reenllstment code w1ll be recorded In part IV. The reenlistment code the commanding 
officer assigns to separating Marines Will be recorded In part IV and entered on 
page 11 of the service record book 1n accordance Wlth the Instructions conta1ned 
in f1gure S-2. 

4. DlSPOSitlon. 
required and will 
and destroyed. 

Upon reenlistment, the career plann1ng contact record IS not 
be removed from the document s1de of the service record book 
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5007. AUTOMATED DATA PROCESSING SUPPORT. Commandlng offlcers and career planners 
of commands w1th large enlisted populations and/or a high rate of personnel 
turnover have the continual problem of Identifying, scheduling, and accomplishing 
the required first and second term Marine 1nterv1ews 1n a t1mely and professional 
manner. In such commands, the success of the retention effort 1s dependent upon 
the ab1l1ty of the career planner to maximize the t1me available for Interviewing 
while accompl1sh1ng the necessary administrative and management tasks 1n the most 
efficient manner possible. In th1s regard, the JUdicious use of locally available 
automated data processing support 1s encouraged. The Information systems manage
ment officer (ISMO) res1dent at each maJor command possesses cons1derable data 
process1ng expert1se and can ass1st 1n the development of automated career plann1ng 
management reports. As an example, a monthly l1st1ng of first and second term 
Marines who are 1 year, 6 months, and 3 months from their EAS would be an 
1nvaluable aid In determining Interview requirements and schedul1ng their accom
plishment. Additional screening Information such as educational level, DCTB, 
AFADBD, and GT score can also be prov1ded. Within the foreseeable future, all 
Marine Corps battalion and squadron size units will have a self-contalned automated 
data processing capability, and utilizing the MMS data base, career planners w1ll 
be able to develop and produce their own specialized management reports. 
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F1gure 5-1.--career P1ann1ng contact Record (1133). 
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Keep help~ng and suggest~ng Don't forget 
Mar1nes who have dec1ded to reenlist. Assure 

t1Hf0UCTID ~ MOJITMS PA.IIIt. 'TO 
-lAS 1'1' C.AJitfrll. PL....,.M 

them that they have made the r~ght dec~sion and let them know that the 
Corps cares about their career Stress to tbe undec~ded that the t~me 
for dec1s1on 1s near if an opt1on wanted 1s to be ava1lable pr1or to 
EAS Try to submit a reenl~stment document even ~f the Mar~ne is undecided. 
A tangible set of orders can often be the decid~ng factor 
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1 Selected Mar~ne Corps Reserve Program {current edition MCO 1001.39). 
2. VA benefits (current edit~on MCO Pl760 8, VA pamphlets) 
3 Civ~l~an Health Care Insurance Coverage (current edition MCO 1741.10). 
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Summar1ze th1s Mar1ne's att1tudes toward the Marine Corps which had the most 
s1gnif1cant effect on h1s/her f1nal reenlistment decision Your s1ncere 
counsel may be very influent1al towards the retent1on of a good Mar2ne who 
~s really undec~ded about h~s/her future. Ind~cate theRE code t~~~a~
signed to the Mar~ne ~nterv~ewed See paragraph 4201 for required SRB 
page 11 entries. 

F~gure 5-l --Career Plann~ng Contact Record (1133)--Cont~nued 

• 

• 
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REENLISTMENT ELIGIBILITY CODES 

RE-lA 

RE-2A 

When Ass1gned 

Recommended and el1g1ble. 

Transferred to FMCR pr1or 
to reaching maximum service 
llm1tat1on for grade. 

RE-28 Ret1red. 

RE-2C Transferred to FMCR at 
max1mum service l1m1tat1on 
for grade. 

RE-3A Failure to meet general 
techn1cal score prerequi
Site. Ass1gn when s1ngle 
d1squal1fy1ng factor only. 

RE-38 Ass1gn when not el1g1ble 
and d1squal1fy1ng factor 
lS not covered by any other 
code, or when there 1s a 
m1l1tary or ClVll record 
of 1nserv1ce drug 
Involvement.* 

RE-3C When d1rected by CMC. 

RE-3E Fa1lure to meet educational 
standards. Ass1gn when 
s1ngle d1squal1fy1ng 
factor only. 

RE-3F Fa1lure to complete 
recru1t tra1n1ng. 

RE-3H Hardsh1p d1scharge. 

Remarks 

No restr1ct1on to reenlistment. Meets all 
prerequ1s1tes; to 1nclude women Marines 
discharged wh1le pregnant who would other
Wise be el1g1ble. 

Recommended and el1g1ble for reenlistment at 
t1me of transfer to FMCR. 

Not el1g1ble for reenl1stment. For d1sab1l1ty, 
ass1gn RE-3P. 

Not el1g1ble for reenl1stment at t1me of 
transfer to FMCR. 

Recommended by CO upon removal of d1squal1fy1ng 
factor. SRB entry requ1red stat1ng reason for 
ass1gnment. SRB entry must be s1gned by the 
1nd1v1dual Mar1ne. CMC author1ty requ1red for 
reenl1stment. 

SRB entry requ1red stat1ng reason for ass1gn
ment. SRB entry must be s1gned by the 
1nd1v1dual Mar1ne. CMC author1ty requ1red for 
reenl1stment. 

SRB entry requ1red stat1ng reason for ass1gn
ment. SRB entry must be s1gned by the 
1nd1v1dual Mar1ne. CMC author1ty requ1red for 
reenl1stment. 

Recommended by CO upon removal of d1squal1fy1ng 
factor. SRB entry requ1red stat1ng reason for 
ass1gnment. SRB entry must be s1gned by the 
1nd1v1dual Mar1ne. CMC author1ty requ1red for 
reenl1stment. 

SRB entry requ1red stat1ng reason for ass1gn
ment. CMC author1ty requ1red for reenl1stment. 
To 1nclude women Mar1nes d1scharged due to 
pregnancy. 

Ass1gn when d1scharged pursuant to MCO Pl900.16B, 
MARCORSEPMAN, paragraph 6014. CMC author1ty 
requ1red for reenl1stment. 

*Th1s reenl1stment code 1s not to be automat1cally ass1gned 1n cases of s1mple 
possess1on or use of mar1]uana when a wa1ver for non]ud1c1al pun1shments or 
c1vil1an court conv1ct1ons 1s not requ1red for reenl1stment (see paragraph 3002). 

NOTE. A reenl1stment el1g1b1lity code of RE-3 1s by def1n1t1on considered 
recommended but not el1g1ble for reenl1stment for the reason ind1cated 
by the des1gnated letter. 

F~gure 5-2.--Reenl~stment El~g~b~l~ty Codes. 
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RE-30 

RE-3P 

RE-4 

NOTE: 

5-12 
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REENLISTMENT ELIGIBILITY CODES 

Refused orders assigned 
without suffiCient 
obligated service 
rerna1n1ng. 

Failure to meet physical 
(med1cal) standards. 

Not recommended for 
reenlistment. 

A reenlistment ellglblllty 
considered recommended but 
by the des1gnated letter. 

SRB entry required stating reason for assign
ment. SRB entry must be signed by the 
Individual. CMC authority required for 
reenlistment. This code may only be assigned 
when directed by CMC and 1s not to be assigned 
to first term Marines. 

Recommended by CO upon removal of d1squal1fy-
1ng factor. CMC authority required for 
reenlistment. 

SRB entry required stating reason for assign
ment. SRB entry must be s1gned by the 
Individual Marine. 

code of RE-3 (exclud1ng RE-3F) 1s by def1n1t1on 
not el1g1ble-ror reenlistment for the reason Indicated 

F1gure 5-2.--Reenllstment Elig1b1l1ty Codes--contlnued. 

FOR OFFICIAL USE ONLY 
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CHAPTER 6 

CAREER PLANNING REPORT 

THE CAREER PLANNING REPORT. • • • • • • • 

PREPARATION OF THE CAREER PLANNING REPORT (FIGURE 6-1). 

FIGURE 

6-1 SAMPLE ENLISTED CAREER PLANNING REPORT (1040) 
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CHAPTER 6 

CAREER PLANNING REPORT 

6000. THE CAREER PLANNING REPORT 

1. The Enlrsted Career Plannrng Report (1040) (NAVMC 10637) (Report Symbol 
MC-1040-02) (frgure 6-1) rs a requrred monthly report to be submrtted to the 
Commandant of the Marrne Corps (Code MMCP). Thrs report provrdes Headquarters 
Mar1ne Corps w1th current retention stat1St1cs and 1nformat1on to evaluate 
retention programs, the effects of benef1ts and 1ncent1ves, and the ab1l1ty to 
1dent1fy problem areas. Cand1d comments by commanders regarding retent1on and 
those variables wh1ch could Impact on the retention of quality Marines are desired 
and encouraged • 

• 
2. Career planning reports w1ll be submitted by all commanding generals, Mar1ne 
Corps d1str1ct directors, and all commanding officers of separate commands. The 
report wrll be submrtted to the Commandant of the Marrne Corps (Code MMCP), to 
arrrve not later than the lOth day of the month rmmedrately followrng the reported 
calendar month. Due to the urgency associated w1th retention reporting requirements, 
telephonic transmisSion of career planning report results to HQMC IS desired 
by the 1st workrng day of the month followrng the reportrng perrod from all 
commands whose written report has not yet been submitted. Telephonic transrn1ssion 
of results will not preclude the requirement to submit a written report by the 
lOth day of the month. The Enlrsted Career Plannrng Report (1040) (NAVMC 10637) 
(frgure 6-1) will be utrlrzed. All spaces rn part I are to be completed even lf 
the number IS zero. Elsewhere 1n the report, where Items are zero, the space Will 
be left blank. Negative reports are required. Figure 6-1 Is filled out as an 
example of a properly prepared report. 

~6001. PREPARATION OF THE CAREER PLANNING REPORT (FIGURE 6-1) 

1. Retention Attainment Categor1es. The following cr1teria will be used to 
categorize attainment toward retention goals. The Armed Forces Active Duty Base 
Date (AFADBD) wrll be used to determrne the total actrve servrce completed by the 
Marine at reenlistment. Retention attainment categories should not be confused 
with reenlistment el1g1bility or Incentive categories wh1ch correspond to the 
term of a Marine's current contract, I.e., Initial, first, second or subsequent 
enlistment. 

a. F1rst Term. For reporting purposes only, Include In this category all 
those Marines who reenl1sted or whose career length extension of enl1stment was 
effected wrth exactly 60 months or less total actrve servrce completed. 

b. Intermed1ate. For reporting purposes only, 1nclude In th1s category all 
those Marines who reenlisted or whose career length extension of enlistment was 
effected wrth greater than exactly 60 months but not greater than exactly 120 
months act1ve service completed. 

c. Career. For report1ng purposes only, Include 1n this category all 
Mar1nes who have reenl1sted or whose career length extens1on of enlistment 
effected wrth greater than exactly 120 months actrve servrce completed. 

2. Part I - Separatlons - Reenl1stments - Extensions 

a. Line 1, Separation 

those 
was 

(1) By deflnitlon, and In reports made externally to the Marine Corps, 
all enlisted losses from active duty are considered as separations. For 1nternal 
Mar1ne Corps use and retention atta1nment purposes, the following separat1ons 
wrll not be reported. 

6-3 
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(a) Recru1t drops 

{b) Temporary d1sab1l1ty retirements 

(c) Deserters 

(d) Deaths 

(e) Ret1rements at 30 years 

(f) Appointment to officer programs 

All other separations w1ll be reported, to Include those 1nd1v1duals who have 
reenlisted. 

(2) A Mar1ne who 1s transferred from an overseas command for release from 
act1ve duty upon arr1val 1n CONUS w1ll be counted as a separation by the transfer
ring command. Career length extensions of enlistment and Agreement to Tra1n Opt1on 
Program (ATOP) Marines are not counted as separations. 

b. Line 2, Recommended/Ellglble. Of the Marines counted as separations, enter 
the total number who are recommended for reenlistment and meet all prerequisites 
for reenlistment or have rece1ved a wa1ver of disqualifying criteria. Indicate the 
number of IndiVIduals granted waivers by this Headquarters or a commanding general 
In parentheses after the total number of those recommended and eligible. For 
example: F1rst Term 30 (1); Intermed1ate 20 (1); Career Mar1ne 5 (1); Total 55 (3). 

c. Line 3, Recommended/Not Eligible. Of the Marines counted as separations, 
enter the total number of Marines who are recomm~nded but do not meet the reenlist
ment criteria and have not received a waiver of deficiencies from this Headquarters 
or a commanding general. 

d. Line 4, Not Recommended. Of the Marines counted as separations, enter the 
total number of Marines who are not recommended for reenlistment. Marines not 
recommended for reenlistment are not considered eligible to reenlist. 

e. Line 5, Reenlistments. Indicate the number of reenlistments which occurred 
within the command during the calendar month. If a Marine reenlists while at a 
separation center, the reenlistment will be credited to the transferring command 
only If a request for reenlistment was Initiated prior to the Marine being trans
ferred. Indicate In parentheses, next to the number of reenlistments effected, 
the number of reenlistments effected by Marines whose EAS would have arrived Within 
the current fiscal year. A Marine's EAS reflects obligated service Incurred under 
his/her current contract and any extensions of enlistment executed by the Marine. 
ATOP Marines were previously counted on line 6 by the command which entered the 
Individual Into the program and cannot be counted again except to Indicate their 
reenlistment 1n part v. 

f. Line 6, Career Length Extensions Effected 

(1) Modlfy th1s l1ne to read "CAREER LENGTH EXTENSIONS EFFECTED +ATOP". 
Enter the number of career length extensions which have gone Into effect during 
the calendar month plus the number of Marines who entered ATOP retraining during 
the reporting period. One career length extension and two ATOP's would be entered 
as •1 + 2•. The sum of several short term extensions will not be counted as a career 
length extension. 

(2) ATOP Marines reported In this line who do not subsequently reenlist 
as a result of participation In this progrdm will be deducted from the entering 
command's retention totals as th~y are Identified. Commands which are responsible 
for the train1ng of ATOP Mar1nes w1ll 1dent1fy those 1nd1v1duals dropped from 
the program In part V of this report. The following Information will be Included: 
ATOP DROP: Name and Initials, grade, social security number, training MOS, old 
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MOS, retention category, the command whtch entered the Marine Into ATOP, and the 
reason. For example. ATOP DROP: SMITH, T.E., Cpl, 123 45 67 89, 5900, 2512, 
F1rst Term, 2d FSSG (MCC 151), Academ1c Fa1lure. Commands w1ll be not1f1ed 1f a 
deduction 1s to be made from their retention totals because an ATOP part1c1pant 
that they entered 1nto the program dtd not complete retraining. 

g. Line 7, Percent Recommended and Eligible. The sum of the recommended 
and eltgtble separations (ltne 2) and career length extensions of enlistment 
effected plus ATOP (line 6), d1v1ded by the sum of separations {ltne 1) and career 
length extensions of enlistment effected plus ATOP (line 6), multiplied by 100. 

h. Line 8, Retention Rate. The sum of the reenlistments (ltne 5) and career 
length extens1ons of enl1stment effected plus ATOP (l1ne 6), d1v1ded by the sum of 
the separations (ltne 1) and career length extensions of enlistment effected plus 
ATOP (llne 6) 1 mult1pl1ed by 100. 

I. Line 9, Early Reenlistments. Modify this line to read "SRBP" vice "EARLY 
REENLISTMENTS". Enter the total of reenlistments (line 5), effected career length 
extensions (from line 6) and ATOP reenlistments (part V). 

3. Part II~ Asstgnment of Reenlistment Code (Personnel Not Reenlisted). Although 
all Marines who are released from active duty or discharged for Immediate reenlist• 
ment must be assigned a reenlistment eligibility (RE) code In accordance with 
MCO Pl900.16B, MARCORSEPMAN, paragraph 11002.8, only 1nd1cate the number of f1rst 
term, Intermediate, and career Marines who were not reenlisted, by RE code. The RE 
codes have been consolidated to RE-1, RE-2, RE-3 and RE-4 to ease reporting. (See 
chapter 5.) 

4. Part III - Reenlistment or Career Length Extension Effected 

a. Fill In the data requested. Group all reenlistments and career length 
extensions of enlistment effected by retention attainment category, I.e., first 
term, Intermediate, or career. Within each category, In order of the occupational 
fields, list each reenlLstment and career length extension of enlistment effected. 
In the reenlistment column, Indicate the number of years reenlisted. In the career 
extension column, Indicate the number of months extended. If additional pages are 
required, attach to the report and so state In part III. Career planners and unit 
administrators (Unit diary clerks) are required to maintain close liaison to ensure 
the compatibility of the career planning reports and MMS data. 

b. Retention Quality Indicators. Next to the name of each Marine who reen
listed or effected a career length extension of enlistment but was not Initially 
eligible to do so, Indicate the type(s) of reenlistment eligibility prerequiSite 
waiver(s) granted In the remarks column with the appropriate letter waiver codes 
shown below. Within each waiver code category, more than one waiver may have been 
granted In each waiver case. However, the waiver code will be used only once. For 
example, a Marine granted a waiver for both average proficiency and average conduct 
markings will be Indtcated by waiver code "B." Waiver cases which Involve more 
than one watver code category will be tndicated by using each appropriate waiVer 
code. For example, a Marine who was granted waivers of the GT and educational 
reenlistment prereqUISites shall be reported by the waiver code wCO." The follow~ 
ing letter watver codes will be used: 

A Courts•marttal/nonJudical puntshment/ctvilian conviction 

B Proficiency/conduct marks 

C Educatton 

D GT score 
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Agreement to Train Option Program (ATOP) Reenlistees. The entry of 
Into the ATOP Will be reflected In part III. In the remarks column next 

Mar1ne•s name, place the acronym "ATOP" and the MOS 1n wh1ch retra1n1ng w1ll 

5. Part IV - Reenl1strnents/Separat1ons by Occupational Field. ThlS sect1on 1s a 
numerical tabulation of reenlistments and separations by retention category 1n 

each occupational f1eld. The number of reenlistments reported w1ll reflect the 
sum of the reenlistments, effected career length extensions, and Marines entering 
ATOP retra1n1ng reported for each occupational field. The separations reported w1ll 
reflect the sum of the total occupational £1eld separations and the number of career 
length extensions of enlistment effected and Marines entering ATOP retra1n1ng 1n 
that occupational fleld. Mar1nes authorized a lateral move upon reenlistment or 
enter1ng ATOP retraining Will be counted as a reenlistment and separation w1th1n 
the1r new occupational field. Each reenlistment 1s also counted as a separat1on. 

6. Part V ~Commanding Officer's Remarks 

a. Cand1d comments by commanders prov1de th1s Headquarters w1th feedback as 
to those factors which positively or negatively affect retention and maintenance 
of a quality force. Commanders' appraisals and comments are requested and comments 
are releasable under the Privacy Act of 1974. 

b. Agreement to Train Option Program (ATOP) Participants. Marines who reen~ 

list after complet1on of ATOP retraining during the reporting period will be noted 
1n this section. ATOP data should be organized In linear form. The following 
Information will be reflected: 

ATOP. Name, grade, SSN, old MOS, new MOS, reenlistment term, retention category. 

c. Report Accuracy Indicators. The accuracy of reports submitted to hlgher 
headquarters at all levels cannot be emphasized too greatly In the Interest of 
t1mel1ness and the dec1s1ons which w1ll ultimately be based upon the statistics 
reported. The following accuracy 1nd1cators are provided to assist the commander 
and the career planner 1n preparing an accurate career planning report. 

(1) Part I In each retention category and total column the sum of l1nes 
2, 3, and 4 must equal the number of separations reported on line 1. 

(2) Part II. In each retention category, the sum of reenlistment codes must 
equal the number of separations reported on line 1 of part I minus the number of 
reenlistments reported on line 5 of part I. 

(3) Part III· The number of Marines Identified In each retention category 
must equal the sum of lines 5 and 6 of part I. 

(4) Part IV· The number of occupat1onal field reenlistments reported In 
each retention category and In total must equal the sum of line 5 and line 6 of 
part I. The number of occupational field separations reported 1n each category 
and 1n total must equal the sum of ltne 1 and line 6 of part I. 

(5) Part v. The number of names listed here equal the number of ATOP 
Mar1nes reported on l1ne 6 of part I. 

7. Statistics compiled 1n accordance w1th the prov1s1ons of th1s Manual are for 
Internal Mar1ne Corps use only and cannot be used to meet any external reporting 
requirements. 
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ENLISTED CAREER PLANNING REPORT (1040) 
NAVMC 10637 (REV 7 80) (Prevrous sddrons are obsolete and wr/1 not be used) 
SN 0000-00 006 1637 U/1 SH 

REPORT SYMBOL MG-1040-02 

REPOR11NG UNIT CODE ~MONITOR COMMAND CODE 

FROM HQBN HQMC 54004 Oll 
REPORTING PERIOD 

TO COMMANDANT OF THE MARINE CORPS (CODE MMCP) 1-31 December 1980 

PART 1-SEPARAnON- REENLISTMENT- EXTENSIONS PART II- ASSIGNMENT OF REENLISTMENT CODE 
(Personnel not reenlisted) 

1st TERM INTERM CAREER TOTAL CODE 1st TERM INTERM 

1 SEPARATION 21 ll 10 42 RE-1 11 2 

2 RECOMMENDED/ELIGIBLE 16(1 9 8 33( 1 )RE-2 

3 RECOMMENDED/NOT EliGIBLE 3 1 2 6 RE-'3 3 1 

4 NOT RECOMMENDED 2 1 0 RE-4 2 1 

5 REENLISTMENTS 5(4 7(6 7(7) 19 ( p.7) 
6 CAREER LENGTH EXTENSIONS 

EFFECTED + ATOP 0+2 1+1 1+0 2+< 
7 %RECOMMENDED & ELIGIBLE 

ll (2+6)- (1+-6) X 1-00 78 3 84 6 81 8 so 
8 RETENTION RATE 

(5 + 6)-(1 + 6) X 100 30 4 69 2 72 7 51 P-
See Note J;{. 
9 EARLY REENU ENTS 5 7 3 15 

PART Ill- REENLISTMENT OR CAREER LENGTH EXTENSION EFFECT5D 

1ST 

INT 

NAME 

JONES, D J 
SMITH, R L Jr 
TAYLOR, N Y 
JACKSON, W 
GONZALES, A R. 
EVANS, D. L 
MANNING, S M 
BROWN, A B 
GALLO, C D 
GREEN, E T. 
BLACK, F. N 
JAMES, G H. 
KOWALSKI, H M 
GIBBS, J 
WILLIAMS, Z. K 
ANDERSON, L E 

GRADE MOS 

Cpl 
Sgt 
Sgt 
Cpl 
Cpl 
Cpl 
Cpl 
Sgt 
Sgt 
Sgt 
Cpl 
Sgt 

G Sgt 
Sgt 
Sgt 
Sgt 

0131 
0151 
0311 
4016 
5811 
0151 
3535 
0193 
0151 
0151 
0151 
3432 
4o63 
4063 
0121 
5811 

CAR BRADSHAW, T B. G Sgt 0193 
SMIRNOFF, V M G Sgt 0193 
BLAKE, J P. Sgt 0369 
ROSSI, M MG Sgt 4063 
BRONSON, C Sgt 4069 
SCHMIDTS, 0 P G Sgt 6046 
MIGUEL, S N ls Sgt 9999 
HANSEN, B. D Sg Maj 9999 

NOTE: ij Modify to rea "SI~P" v 

SSN 

123456789 
234567890 
345678901 
456789012 
567890123 
123456789 
234567890 
678901234 
789012345 
890123456 
901234567 
012345678 
123456789 
234567890 
345678901 
456789012 
567890123 
678901234 
789012345 
890123456 
901234567 
012345678 
123456789 
234567890 

REMARKS 

4 (waiver 
6 

Code D 

3 
5 
4 

6 
3 
4 
4 

6 
3 

4 
5 
2 
3 
4 
6 
4 
3 

36 

24 

~TOP - 4063 
~TOP - 58ll 

)ATOP - 3432 

ce "Early R enl1~tmen s". 

F~gure 6-1.--Sample Enl~sted Career Plann~ng Report (1040). 

CAREER 

1 

2 
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PART IV- REENLISTMENTS/SEPARATIONS BY OCCUPATIONAL RELD 

MONTHS OF ACTIVE DUTY MONTHS OF ACTIVE DUTY TOTAL 
1st TERM 1st TERM INTERM INTERMEDIATE CAREER 1st TERM 

OCCUP INTERMEDIATE 
FIELD 

13 24 25 36 37-48 49-60 61-84 85 120 CAREER 

REENL SEP REENL SEP REENL SEP REENL SEP REENL SEP AEENL SEP REENL SEP REENL SEP AEENL SEP REENL SEP 

" 2 8 1 1 4 1 4 s i 4 1 1 ? 5 8 18 

" 
03 1 1 1 1 1 1 , ? 

" 
08 

" 
" • 
" 
" 
" 
" 
23 

" 
2a 

28 

30 3 2 1 1 l 4 

" 
03 1 l 1 

" 2 2 1 1 1 1 2 2 

'" 2 1 1 2 

" 2 3 1 1 1 1 1 ? f? . 1 1 1 1 -? , r; ? 
" 
" 
" 
" 2 1 1 2 

" 
" 
" 2 i 1 1 1 2 1 3 1 1 2 3 6 

" 
"' 1 1 1 1 

" 
" 
~ 

" 
'" 
" ~~ 

" 
" 
" 
" 2 2 ' 2 

• 

TOTAl. 7 23 1 1 4 4 10 2 8 Q n s 4 6 8 1 24 47 
PART V- COMMANDING OFFICER'S REMARKS 

ATOP BOLLA, K W SSgt 345678901 0311 4063 4 yrs Interm 

SIGNATURE cf ~ ~ 
F~gure 6-1.--Sample En1~sted Career P1ann~ng Report (1040) - Cont~nued, 
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CHAPTER 7 

OFFICER ReTENTION 

7000. OFFICER RETENTION PROGRAM 

1. The ob]ect1ve of the off1cer retent1on program 1s to reta1n hlghly qual1f1ed 
officers on act1ve duty w1th the Regular Establishment. The program 1s pr1mar1ly 
a1med at company grade officers, both Regular and Reserve, Inasmuch as the vast 
maJority of f1eld grade vff1cers are career oriented • 

2. The program Includes the retention of off1cers on act1ve duty w1th the Regular 
Establishment 1n e1ther a career or noncareer status. Retention 1n a career status 
Includes the retention of Regular officers, augmentation of Reserve officers 1nto 
the Regular officer corps, and the ass1gnment of Reserve off1cers to an extended 
duty reserve (EDR) status. Retent1on 1n a noncareer status Includes acceptance 
of a standard wr1tten agreement (SWAG) or assignment to an extended active duty 
(EAD). The current edition of MCO 1001.45, Pol1c1es Relat1ng to the Retent1on of 
Officers on Active Duty, establishes the policies and procedures regarding officer 
retention. The command should be fully Informed and In complete support of all 
administrative aspects of forwarding applications for retention. 

3. The current edition of MCO Pl200.7, MOS Manual, contains career management 
Information to Include career planning guidance, pollcies and criteria applicable 
to the assignment and professional development of all Marine officers. Commands 
should utilize the Information provided to the fullest In guiding company grade 
officers along career paths which enhance their overall potential and In fostering 
positive attitudes toward pursuing a career In the Marine Corps which are methods of 
attaining the obJective of the officer retention program. Effective communications 
between JUnior officers and their seniors are requisite to those methods. 

4. Within field commands, the officer retention program must be based upon sound 
leadership principles wh1ch ensure that all officers know what to expect, what IS 
expected of them, and the total ramifications of a Marine Corps career. The 
following guidelines are suggested for a viable and aggressive program: 

a. The responsibility for off1cer career counseling rests with all senior 
officers, but particularly w1th organizational and unit commanders. Commanders 
are responsible for the continuous mot1vat1on, encouragement, guidance, 
development and 1nsp1rat1on of subord1nate officers, w1th special attent1on to 
those officers with high growth potential who are undecided 1n regard to a career 
In the Marine Corps. 

b. Commanding officers should ensure the following: 

(1) That each Reserve officer fully understands the Increased assignment 
lat1tude and educational opportunities which accrue to Marine officers 1n a career 
status (augmentat1on and EDR). 

(2) That each Reserve offlcer understands the security that a Regular 
officer enJoys relative to the Reserve officer • 

(3) That each Junior officer understands the compensation and benefits of 
a Marine officer, retirement pay and benefits, and the obligations and responsibil
ities attendant to a Marine Corps career. 

c. In addition to the counseling requirements prescribed by the current edition 
of MCO Pl610.7, Performance Evaluation System, each off1cer should be counseled 
upon JOining a command and upon transfer from the command. The "welcome aboard• 
counseling session should stress the importance of the IndiVIdual and serve as an 



7001 CAREER PLANNING AND DEVELOPMENT GUIDE 

opportun1ty to establish rapport between the commander and hls/her subord1nates. 
The JOlnlng off1cer should be br1efed on: 

(1) The mlSSlon and organ1zat1on of the command. 

(2) The pol1c1es and procedures spec1f1cally prescr1bed by the commander. 

{3) The spec1f1c ass1gnment of the new off1cer and hls/her funct1ons within 
the command. 

(4) Hls/her respons1bll1t1es to the un1t and Mar1nes ass1gned there1n. 

d. The JOlnlng off1cer should be warmly recelved and adv1sed that lf he/she 
measures up to the qual1ty and profess1onal standards of Mar1ne offlcers, every 
effort w1ll be made to 1nfluence hlm/her to seek a career 1n the Mar1ne Corps. 

e. A personal letter of welcome s1m1lar to f1gure 7-1 should be sent to the 
ClVlllan spouses of newly J01ned off1cers. 

f. The "farewell" counsel1ng sess1on should be d1rected spec1f1cally at the 
retention of deserv1ng and qual1f1ed off1cers. The conversat1on should be conducted 
1n terms of personal thanks for a JOb well done and as an 1nv1tat1on to ded1cate 
oneself to a career 1n the Mar1ne Corps. 

g. Upon select1on for a career status (augmentat1on or EDR), Reserve off1cers 
should be 1nd1v1dually recogn1zed by the command1ng general. Th1s recogn1t1on may 
be 1n the form of a personal 1nterv1ew, a personal telephone call, a personal 
letter, or any comb1nat1on of the above. Exped1t1ng th1s recogn1t1on 1s 1mportant 
because the off1cer has a cr1t1cal dec1s1on to make regard1ng acceptance of the 
status to wh1ch selected. Career plann1ng off1cers should mon1tor th1s recogn1t1on 
closely so as to 1n1t1ate the act1on des1red by the command1ng general. F1gures 
7-2 and 7-3 are prov1ded as example letters for augmentat1on selectees and EDR 
selectees, respect1vely. 

h. In many 1nstances, h1ghly qual1f1ed Reserve off1cers are counseled and 
encouraged to apply for augmentat1on but are transferred pr1or to arr1v1ng at a 
career dec1s1on. In such cases, the report1ng sen1or should 1n1t1ate follow-up 
act1on by adv1s1ng the command career planner. The latter should prepare a letter 
from the command1ng general to the off1cer•s new command to adv1se them that the 
officer 1s a worthy prospect for retent1on 1n the Mar1ne Corps. An example of th1s 
letter 1s shown 1n f1gure 7-4. 

7001. THE OFFICER RETENTION BOARD 

1. The Offlcer Retent1on Board lS appolnted JOlntly by the Secretary of the Navy 
and the Commandant of the Mar1ne Corps. It 1s charged as follows: 

a. To select and recommend Reserve off1cers and temporary off1cers of the 
Mar1ne Corps for permanent appo1ntment to comm1ss1oned grade 1n the Regular 
Mar1ne Corps. 

b. To cons1der Reserve off1cers for cont1nuat1on on act1ve duty. 

c. To cons1der Reserve off1cers for return to act1ve duty. 

d. To cons1der former off1cers for reappo1ntment to a commlSSloned grade. 

e. To cons1der appl1cat1ons for 1nterserv1ce transfer of Regular and Reserve 
off1cers of the Army, Navy, Air Force, and Coast Guard 1nto the Regular and Reserve 
components of the Mar1ne Corps. 

2. The Off1cer Retent1on Board meets sem1annually to cons1der requests subm1tted 
1n accordance w1th Mar1ne Corps bullet1ns 1n the 1040 ser1es. In add1t1on, the 

7-4 

• 

• 



CAREER PLANNING AND DEVELOPMENT GUIDE 7002 

board meets as necessary to consider officers who have been nominated for 
meritorious augmentation and such other cases as directed by the Commandant of the 
Marine Corps. 

3. Selection for a career status (augmentation and EDR) 1s extremely compet1t1ve 
and dependent upon the vacancies which ex1st 1n the career officer structure 
w1th1n each particular category and year group. Selection 1s based upon the 
applicants' mental, moral, and professional quallf1cat1ons as demonstrated 1n the~r 
official records, Including their application. 

4. There are several points of advice concerning applications for retention that 
w1ll assist officers 1n the field. 

a. Off1cers should ensure thelr Off1c1al M1l1tary Personnel Flle (OMPF) 1s complete. 

b. Ensure ellglblllty cr1ter1a 1s sat1sf1ed as prescribed 1n the current ed1t1on 
of MCO 1001.45 and the Mar1ne Corps bullet1n 1040 ser1es sol1c1t1ng appl1cat1ons for 
retention. 

c. Ensure appl1cat1ons are submitted on t1me, complete, accurate, and Include 
a good qual1ty photograph. 

d. Requests for lateral moves should be submitted 10 con]unct1on With 
appl1cat1ons for augmentation only 1f spec1f1cally desired. Ind1cat1ng a 
w1ll1ngness, to accept a lateral move "for the good of the Mar1ne Corps" w1ll not 
enhance ones request for augmentation. 

5. The board w1ll consider a request from any officer who 1s el1g1ble for 
cons1derat1on 1n accordance w1th the current ed1t1on of MCO 1001.45 and the 
appropriate Mar1ne Corps bulletin 1n the 1040 ser1es. If 1nsuff1c1ent 1nformat1on 
1s available for the board to evaluate career potential, the promiSing officer 
Will be so advised and Invited to reapply at a later date. However, If that 
officer's expiration of active serv1ce may preclude his/her reapplication to a 
subsequent board while he/she 1s still on act1ve duty, the board may select the 
off1cer for a SWAG or EAD. 

6. Selection for EDR, SWAG, or EAD Indicates that varying degrees of career 
potentlal have been 1dent1f1ed by the board. Off1cers should be encouraged to 
accept the status to wh1ch selected and further encouraged to reapply for 
augmentation at a later date. Although not precluded from reapplying to the 
next board, a 1-year wa1t IS suggested to ensure ample opportunity to strengthen 
the record of performance. Caution must be exercised, however, because category 
and year group vacancies 1n the career officer structure may not exist after a 
lengthy delay. Regardless, selection for other than augmentation may be viewed 
as a stepping stone to the ultimate obJective, augmentation, should the officer 
be so 1ncl1ned and should his/her record of performance warrant the attainment 
~f that obJeCtive. To ensure that this Is an attainable obJective, all Reserve 
offlcers on act1ve duty w1th the Regular Establ1shment (pr1mar1ly EDR) Wlll be 
automat1cally cons1dered for augmentation by the Officer Retention Board, 
subsequent to their selection for promotion to the grade of maJor. 

7002. OFFICER SECTION, CAREER PLANNING BRANCH. To supplement the off1cer 
retention program, the Of£1cer Section, Career Planning Branch (CMC (Code MMCP)), 
Headquarters Marine Corps performs the following functions: 

1. Provldes officers With personal counseling regarding career goals and 
performance. 

a. Counseling on Individual performance 1s a v1tal part of career planning. 
Certain aspects of counseling, such as curtent performance, must be accomplished 
by the present reporting senior. Adv1ce on, or explanation of, generally desirable 
career patterns and career progression assignments can be obtained through the 
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CHAPTER 8 

RETENTION ADVERTISING MATERIAL 

8000. RETENTION ADVERTISING MATERIAL 

1. Retent1on adverttstng mater1al ts printed matter developed and funded through 
the Mar1ne Corps advert1s1ng program to support the career planntng program. These 
1tems are 1dent1f1ed by a 104 preftx control number in the Mar1ne Corps supply 
system. 

2. A ltsttng of current retent1on adverttstng material is contatned 1n the Career 
Retent1on Advert1s1ng Catalog (NAVMC 8152) (PCN 104 012197 00) wh1ch lS updated 
pertodlcally by automat1c dtstr1but1on and by 1nformat1on published 1n the career 
planntng newsgrams. Each command should ma1nta1n a copy of the catalog and be 
fam1l1ar w1th requesttng procedures. 

8001. DISTRIBUTION OF RETENTION ADVERTISING MATERIAL 

• 
1. Retention advert1s1ng matertal 1s d1str1buted automattcally under Martne Corps 
ltst 9600 series as determined by the Commandant of the Marine Corps (Code MRM). 

2. Requ1sit1on1ng of additional material should be in accordance w1th the current 
edition of MCO P5600.31, Marine Corps Publications and Printing Regulations, and 
specific Instructions contained In the Career Retention Advert1s1ng Catalog • 

• 
8002. RECOMMENDATIONS REGARDING RETENTION ADVERTISING MATERIAL. Recommendat1ons 
for the development or reviSion of retention advertiSing material are encouraged. 
Such recommendations should be submitted to the Commandant of the Marine Corps 
(Code MRM). 

8003. CAREER PLANNING FILMS 

1. Films are developed periodically for use in the career planning program and are 
distributed to spec1f1c commands and training support centers • 

• 
2. Commands and actiVlties not receiVIng automatic distributlon of career planning 
films for retent1on by the command career planner may request such films on a 
temporary loan bas1s from e1ther the Commandant of the Marine Corps (Code MRM) or 
from the appropriate training support center indicated in the current edition of 
MCO 1551.1, Tra1n1ng Mater1al. 

3. Requests to this Headquarters for temporary loan of career planning films must 
arrive no later than 14 days prior to the required date. These films will be 
returned by certified mail, w1thin the t1me limit specified. A statement Ind1cat1ng 
the date of each showing, number of personnel view1ng the film, and aud1ence 
react1on w1ll be 1ncluded w1th all returned films. Films w1ll be rewound and any 
damage, breaks, or tears noted • 

• 
8004. RETENTION ADVERTISING ASSISTANCE. All career planning personnel are 
authorized direct telephone communications with the Career Planning Branch 
(CMC (Code MMCP)) or the Retentlon Advertising Section (CMC (Code MRM)) concern1ng 
retent1on advertislng mater1al. During nonworking hours, use of the 24-hour 
telecop1er service of the Career Planning Branch is authorized. 

8005. SUPPORTING MATERIAL. Publ1cat1ons of addltional value to the career 
planning program, but not classified specifically as retention advertis1ng material, 
may be located 1n SL-1-3, Index of Publlcations Authorized and Stocked by the 
Mar1ne Corps (PASMC). These may 1nclude posters, charts, booklets, pamphlets, 
brochures and books on related matter such as grades and ins1gna, medals and 
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decorations, beneflts, education programs, and any other material deemed benef1c1al 
to un1t retention programs. These 1tems may be requ1sit1oned through normal supply 
procedures and need not be submitted v1a the Commandant of the Mar1ne Corps. 

8006. CAREER PLANNING/PUBLIC AFFAIRS RELATIONSHIP 

1. Career planning personnel are encouraged to make max1mum use of un1t publ1c 
affairs offices and personnel 1n publ1ciz1ng local retention efforts. 

2. Publlclzlng career opportun1t1es and benefits available to Mar1nes and the1r 
fam1l1es through the use of post and stat1on newspapers, Fleet Home Town News 
Serv1ce, and other local med1a may contribute to a more successful retention 
program. 

3. Career planning personnel should fam1l1ar1ze themselves w1th the current 
ed1t1ons of MCO P5720.44 and MCO P5720.58, Mar1ne Corps Publ1c Affa1rs Manuals, 
to determ1ne the methods ava1lable to publ1c1ze the career plann1ng program. 
They should also be cogn1zant of the restr1ct1on imposed by the publ1cat1on 
regard1ng the release of 1nformat1on, both for commands not ass1gned a T/0 
publ1c affa1rs sect1on and for commands hav1ng T/0 publ!C affa1rs sect1on. 

4. A close work1ng relat1onsh1p between career plann1ng and publ1c affalrs 
personnel 1s encouraged to enhance retent1on and to atta1n publ1c support and 
understand1ng of career serv1ce 1n the Mar1ne Corps. 

8007. SNCO REENLISTMENT INCENTIVE PROGRAM. A reenllstrnent 1ncent1ve program lS 
1n effect wh1ch acknowledges the 1mportance of the cont1nued ded1cated serv1ce on 
the staff noncommlSSloned off1cer and recogn1zes the role of the spouse 1n the 
reenl1stment dec1s1on. The program 1s funded out of the retent1on advert1sing 
account and enta1ls the presentat1on of a scarf or a wallet, and/or plaque and a 
letter from the Commandant of the Mar1ne Corps to el1g1ble staff noncommlss1oned 
off1cers and/or spouses. See MCO 1040.39 for 1nformat1on regard1ng el1g1bll1ty 
cr1ter1a and subm1ss1on procedures. 
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APPENDIX A 

AUTOMATED FITNESS REPORT READOUT PROGRAM 

1. The fitness report readout program has been developed to prov1de tnd1v1dual 
Mar1nes a record of the1r career performance. The automated F1tness Report Brtef 
Sheet (NAVMC HQ 477), Ftgure A-1, 1s a condensed record of performance of duty. It 
can be used to determine 1f fttness reports for any pertod have not been subm1tted 
to HQMC and for self-evaluatlon 1n assess1ng strong tratts or 1denttfy1ng areas 
where Improvement may be destred. The service 1s avatlable to offtcers and 
enlisted Martnes, sergeants and above, on acttve duty and 1n the Selected and 
IndlVtdua1 Ready Reserve. 

2. An automated fltness report brtef sheet can be obtatned through an lndtvtdual 
request to the Commandant of the Martne Corps (Officer, Code MMCP-lt 
enltsted, Code MMCP-3). Requests for br1ef sheets must reflect that requ1rements 
of the Pr1vacy Act of 1974 have been met. Requests must conta1n the name, grade, 
soc1al secur1ty number, MOS, and requester's s1gnature, and should 1nd1cate e1ther 
active duty or 1nact1ve duty status. Each request for a br1ef sheet must be 
accompan1ed by a stamped, self-addressed return envelope, or the requ~w1ll not 
be processed. Use of government franked envelopes 1s author1zed. For further--
tnqutries or asststance, contact the Commandant of the Martne Corps (Code MMCP) by 
cal1tng AUTOVON 224-2286/1716. 

THE FOLLOWING INFORMATION SHOULD BE LOCALLY REPRODUCED OR TYPED ON A 3 1/2- BY 
5-INCH CARD: 

PLEASE PRINT 

DI AM ON ACTIVE DUTY D I AM NOT ON ACTIVE DUTY 

I,,. .. ~~~,-~~~.-~~.-------~~~-----.~~~~.---(LAST NAME, FIRST, INT) (GRADE) (SSN/MOS) 

authortze CMC (Code MMCP) to send me an automated fttness report 
bnef Sheet. 

(SIGNATURE) 

A SELF-ADDRESSED RETURN ENVELOPE IS ENCLOSED. 
(4 1/2 BY 10 1/2 INCHES PREFERRED) 

MAIL REQUEST TO: 

Commandant of the Mar1ne Corps 
(Code MMCP-1 or-3) 
Headquarters, u.s. Mar1ne Corps 
washington, D.C. 20380 

A-1 
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APPENDIX B 

DIRECTIVES PERTINENT TO CAREER PLANNING 

Career Plann1ng and Development Gu1de 

Career Plann1ng Newsgrams 

Combined L1neal L1st of Off1cers on 
Act1ve Duty 1n the Mar1ne Corps 

SUPPORTING DIRECTIVES AND REFERENCES 

MCO P1000.6 

MCO P1001R.1 

MCO 1001.39 

MCO 1001.45 y 

MCBul 1040 ser1es 

MCBul 1040 ser 1es 

MCO 1040.9 y 

MCO 1040.14 y 

MCO 1040.22 

MCO 1040.27 

MCO P1040R. 35 

MCO 1040.39 y 

MCO P1050. 3 

MCO 1050.14 

MCO P1070.12 

MCO P1080.20 

MCO 1080.26 

y 

y 

Ass1gnment, Class1f1cat1on and 
Travel Systems Manual 

Mar1ne Corps Reserve Adrn1n1strat1on 
Management Manual 

Indoctr1nat1on of Personnel Be1ng 
Separated from the Regular Mar1ne 
Corps Concerning Parttc1pat1on 1n 
the Organized Mar1ne Corps Reserves 

Pol1c1es Relat1ng to the Retention 
of Off1cers on Act1ve Duty 

Current FY warrant Off1cer Program 
for Act1ve Duty & OMCR Personnel 

Current FY Augmentation 

Enlisted Commtss1on1ng Program 

LDO and WO Programs 

Naval Flight Off1cer Program 

CommlSSlonlng Program Duty w1th OMCR 

Mar1ne Corps Reserve Career Plann1ng 
Gu1de 

SNCO Reenlistment Incentive Program 

Regulat1ons for Leave, Llberty and 
Adm1n1strat1ve Absence 

Excess Leave Program (Law) 

Mar1ne Corps Ind1v1dual Records 
Adm1n1strat1on Manual (IRAM) 

MMS Codes Manual 

Management of Quota Ser1al Number 
(QSN) Orders Process 

!1 Directives and references the career planner must have immediate access to. 

II Maintenance of last and current fiscal-year newsgrams required. 
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MCO Pl080.35 

MCO Pll00.71 

MCO Pll00.73 

MCO Pll00.74 

MCO 1130.57 

MCO 1130.58 

MCO 1130.63 

MCO Pl200.7 y 

MCO 1210.8 

MCBul 1220 series 

MCO 1220.5 .!/ 
MCO 1300.8 y 

MCO 1300.20 y 

MCO 1306.2 y 

MCO 1326.6 .!/ 

MCO 1331.1 

MCO Pl400.29 lf 

MCO 1400.30 

MCBul 1414 ser1es 

y 

CAREER PLANNING AND DEVELOPMENT GUIDE 

Personnel Reporting Instructions 
Manual (PRIM) 

M1l1tary Personnel Procurement Manual, 
Volume 1, Administration 

M1l1tary Personnel Procurement Manual, 
Volume 3, Officer Procurement 

Military Personnel Procurement Manual, 
Volume 4, Enlisted Procurement 

Enlistment Bonus Program 

Accession of Former Enlisted Marines 
and Marine Corps Reservists Into 
the Regular Marine Corps 

Enlistment/Reenlistment of Reserve 
SNCO and Officers/Former Officers 
1n the Regular USMC 

M1l1tary Occupat1onal Spec1alt1es 
Manual (MOS Manual) 

Lateral Movement of Marine Officers 

Grade and Occupational Field Imbalance 

Lateral Movement 

Marine Corps Personnel Assignment 
Polley 

Enlisted Qualifications Cr1ter1a and 
Assignment Prerequisites for Mar1ne 
Corps Secur1ty Forces (MCSF) 

Assignments Secur1ty Guard Duty w1th 
the Department of State Foreign 
Serv1ce Establishments 

Select1on Screen1ng and Preparation 
of Enlisted Mar1nes for Assignment 
to Dr1ll Instructor, Recru1t1ng, and 
Independent Duty 

Retent1on on Stat1on of Offtcers 
Attend1ng Law School Dur1ng Off-Duty 
Hours 

Mar1ne Corps Promot1on Manual 

Staff Noncommlsstoned Offlcers 
Promot1on Pol1c1es and Procedures 

Promotion to Private F1rst Class 

11 Directives and references the career planner must have Immediate access to. 

B-2 

• 



< 

• 

• 

MCO 1418.9 

MCO 1430.58 

MCO Pl500.12 !/ 

MCO 1510.27 .!/ 

MCO 1520.9 

MCO 1530.11 !! 

MCO 1542.1 

MCO 1542.3 

MCO 1560.7 

MCO 1560.15 .!/ 

MCO 1560.19 

MCO 1560.21 .!/ 

• MCO 1560.24 

MCO 1560.29 

MCO Pl610. 7 

MCO 1900.1 

MCO 1900.2 

MCO Pl900.16 .!/ 

MCO 3700.2 

MCO 5310.2 

MCO 5510.7 

MCO P5600.3l 

CAREER PLANNING AND DEVELOPMENT GUIDE 

Promotton to Lance Corporal 

Corporal and Sergeant Promotlon 
Pertods 

Mar1ne Corps Formal Schools Catalog 

Staff Noncommtsstoned Offtcer Academy 

Spectal Education Program 

Naval Acaderny~Naval Academy Prepatory 
School, Appltcatton for Nom1nat1on to 

Naval Avtator Program 

USN/USAF Test P1lot School 

College Degree Program 

Martne Corps Enl1sted Commtsstonlng 
Program (MECEP) 

Advanced Degree Program 

Degree Complet1on Program for Staff 
Noncommlsstoned Officers 

Broadened Opportun1ty for Off1cer 
Select1on and Tra1n1ng Program (BOOST) 

Funded Law Education Program 

Performance Evaluation System 

Release from Act1ve Duty of Off1cers 
of the Mar1ne Corps Reserve Serving 
w1th the Regular Establ1shment or 
w1th the Reserve Program 

Transfer of Enltsted Mar1nes w1th 
Obltgated Servtce Rema1n1ng to the 
Mar1ne Corps Reserve 

Martne Corps Separation and Ret1rement 
Manual 

Retent1on of Reserve Naval Avlators 

Quallty Control of Male Appl1cants 
for Enl1stment 1n the Mar1ne Corps 
and Marine Corps Reserve 

Mar1ne Corps Personnel Rel1ab1l1ty 
Program 

Mar1ne Corps Publ1cat1ons and Pr1nt1ng 
Regula tlons 

!/ 01rect1ves and references the career planner must have 1mmed1ate access to. 
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MCO 6100.3 .!/ 

MCO 6100.10 .!/ 

MCBul 7220 ser1es 

MCO 7220.12 .!_/ 

MCO 7220.24 .!/ 

NAVMC 8152 .!_/ 

Par. 2000 
Par. 2004 
Par. 2200 
Par. 2201 
Par. 2202 
Par. 2400 
Par. 2401 
Par. 2503 
Par. 2600 
Par. 2601 
Par. 2602 
Par. 2603 
Par. 2605 
Par. 2800.8 
Par. 2817 
Par. 2819 

CAREER PLANNING AND DEVELOPMENT GUIDE 

Phys1cal F1tness 

We1ght Control and M1l1tary Appearance 

Selective Reenlistment Bonus Program 
(SRBP) 

Proficiency Pay Program 

Selective Reenlistment Bonus Program 
(SRBP) 

Career Retention Advertising Catalog 

SECTIONS OF MARCORMAN 

MARINE CORPS MANUAL 

Manpower Management 
Career Management 
Procurement of Military Personnel 
Officer Procurement 
Enlisted Recruiting 
Training 
Education 
Enlisted Promotions 
Retirement 
Separation 
Separation of Officers 
Discharge of Enlisted Personnel 
CIVIl ReadJUStment 
Correction of Records 
Personal Affairs 
Casualty Services 

!/ Directives and references the career planner must have Immediate access to. 
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